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foreword

ThHSn^na8r^ Guid? hcaS been PreP«ed by the Department of Housing 
an an Ve °Pme^ or sponsors, mortgagors, management agents and 
resident managers of subsidized multifamiiy housing projects with 
mortgages insured by or held by the Secretary-HUD.

It is intended to supplement existing instructions and assist in the 
successful operation of projects constructed for the benefit of 
families and individuals with low to moderate incomes. This Guide is 
not directive in nature. It is, or attempts to be, the distillation 
of several years of experience in servicing subsidized Itprograms.
does, in some places, quote regulatory requirements and some provisions 
of the Regulatory Agreements which are binding upon owners and managers. 
Its primary purpose is to offer suggestions and help people engaged 
in providing housing for families and individuals of low and moderate
incomes.

Some recipients of this Guide will find nothing new in it. From these 
managers particularly, we solicit comments, advice, criticism and 
suggestions for improvements or additions to future editions of the 
Guide. Some managers with extensive experience in conventional proj­
ects and who are now connected for the first time with a subsidized 
project should read this with great care; their prior experience could 
be a detriment to successful operation.)

The first chapter concernsThe Guide consists of five chapters, 
management policy, administrative considerations and broad subjects 
which must be considered from the inception of each project, 
second concerns the "people" part of the management considerations. 
The third chapter deals with physical matters within the project. 
The fourth pertains to financial and fiscal requirements while the 
fifth chapter contains certain essential prescribed forms.

The

i
!

While this Guide is focused primarily on the preparation for operation 
and management of projects, a review of the management decisions which 

should have been considered from the inception of the planning 
for the project is included.
were or

Site selection, marketability, size and design of units and adequate 
recreation facilities are some of the critical factors which predeter­
mine the financial and social stability of the project. The developer, 
by nature, is concerned with meeting cost and design limits. The 
owner and manager must inject the elements necessary for the well- 
being of the tenants who eventually will control the success or fail-
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(An example is the provision of utility outlets 
four-bedroom units due to the high costure of the project, 

for a washer and dryer in the 
of coin-operated laundromats for large families.) i

for lower income families should provide 
transportation, schools, employment and shopping.

the project is not the end of
that the children living in

The location of projects 
easy access to
physical presence of schools near to 
planning; the sponsor must have assurance 
the project will be allowed to attend the schools and that the schools 

adequate to meet the foreseeable enrollment. The neighborhood 
should be well served by the municipality in respect to police and 
fire protection, trash removal and recreation programs.

The

are
-

The design should combine ample recreation and community facilities
with an architectural style and landscaping to complement the surround­
ing area and engender pride in the inhabitants.

Durable and attractive materials in lobby entrances and hallways as 
well as convenient trash and maintenance areas all contribute to the 
economic operation and financial stability of the project as well as 
to its appearance. Shatterproof glass is recommended for ground-level, 
first and second story windows. In summary, the institutional appear­
ance can no longer be tolerated. .1
If the cost limitations on a project preclude the construction of 
adequate playground and recreational facilities and community space 
for a day care facility, library, recreation room or other meeting 
space for residents, the sponsors would be wise to seek to utilize the 
total resources of the community to obtain these services. When 
community facilities exist, their continued operation and availability 
to the project's residents should be assured by agreement with appro­
priate officials.

*

;
When applications received by a HUD office exceed the funds currently 
available for subsidized programs, projects incorporating 
of the following features may expect to have a more favorable con­
sideration; (1) costs kept at a level to serve families with the lowest 
practicable income; (2) a specific plan to include all qualified 
applicants without regard to existing area ethnic composition; (3) a 
plan to do business with neighborhood entrepreneurs; (4) an affirmative 
plan to train and employ project and area residents; (5) a plan to 
enable tenants to use community social services and (6) a substantial 
number of units for large families.

:one or more
.

Although this Guide is prepared for owners and managers of rental 
properties, the management policies and most of the procedures are 
applicable to cooperative projects.

7/71
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GLOSSARY OF TERMS

The following terms are defined as they apply in reference to HUD 
insured, Subsidized Multifamily Projects when the specialized 
meaning varies from normal usage.

Excess Income - The terms as commonly used may apply to at least two 
different concepts under the 221(d)(3) BMIR and 236 programs:

(1) The amount, as determined at recertification, by which 
the tenant’s income exceeds the applicable maximum income 
admission limits.

(2) Project income shown on the annual financial statement 
as being in excess of project financial requirements and 
allowed distributions for the year. Such funds must be 
deposited to the residual receipts account.

Excess Rental Income - Used in reference to 236 projects, excess
rental income is defined as any rent collected in excess of the 
basic rent for an individual dwelling unit. Such funds must be 
remitted to HUD on a monthly basis.

Initial Occupancy - The time at which a tenant first assumes possession 
of or occupies an individual dwelling unit. This term should 
not be confused with the term "initial rent-up period" defined 
below.

.A

(Initial) Rent-Up Period - A period of time beginning on the date 
permission to occupy the project is given and ending:

(1) For projects with 100% rent supplement, on the date 
set forth in the rent supplement contract.

(2) For 221(d)(3) BMIR and 236 projects, on the date sus­
taining occupancy (93 to 95 percent) is reached. If 
a project has rent supplement for only a portion of 
the units, the ending date set forth in the rent 
supplement contract is applicable to the rent supple­
ment program requirements only and shall not be 
applicable for the entire project.

7/?l
vi
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(1) Adjusted Market Rent - Used in reference to 221(d)(3)BMIR 
projects, adjusted market rent is defined as any rent 
collected on a dwelling unit in excess of the BMIR rent. 
It is computed by adding to the BMIR rent the lesser of 
(a) 20% of the BMIR rent or (b) 25% of any portion of the 
tenant's income in excess of the applicable income 
admission limits.

Rents:

(2) Basic Rent - Used in reference to 236 projects, the basic 
rent for each unit is based on operating the project 
with payments of principal and interest only on a 
1% interest rate mortgage.

(3) BMIR Rent - Used in reference to 221(d)(3) projects, BMIR 
rent is defined as the rent for each dwelling unit 
necessary to operate the project based on the below 
market interest rate mortgage and absence of the 
mortgage insurance premium.

(4) Economic Rent - Used in reference to Section 221 projects, 
economic rent is the HUD approved dwelling unit rent 
in a project with a market interest rate mortgage 
and having to pay the mortgage insurance premium.
For 221(d)(3) BMIR projects, an economic rent,in 
addition to the BMIR rent, is computed to determine 
the maximum rent which may be charged to over-income 
tenants.

J
(5) Fair Market Rent - Used in reference to 236 projects, the 

fair market rent for each dwelling unit is deter­
mined on the basis of operating the project with 
payments of principal, interest, and mortgage 
insurance premium on a market interest rate mort­
gage; i.e. without benefit of the interest reduc­
tion subsidy.

Used in reference to a Section 221 project of any 
type, the term has the same meaning as "economic 
rent."

(6) Market Rent - Used in reference to Section 221 projects, 
the term has the same meaning as "economic rent." 
Used in reference to a 236 project, the term has the 
same meaning as "fair market rent."

,
j
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In the commercial real estate industry, the terms "economic rent,"
"fair market rent," and "market rent" are commonly taken to mean the 
highest rent that can be obtained on the open market. Since under 
the HUD subsidy programs such rents are controlled by HUD and are based 
on debt service and approved expenses and distributions only, this 
meaning is inappropriate in reference to the subsidized programs.

f

\
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CHAPTER 1 SECTION 1

CHAPTER 1. GENERAL

SECTION I - CONCEPT

The concept of management does not lend itself to a simple concise 
definition. Webster's unabridged dictionary contains several defini­
tions of management which may apply to some extent.

!Since the management of a housing project is concerned primarily with 
people, the concept of the manager may be more relevant. If we com­
posed a classified ad for the manager we would like to have, it might 
include the following:

Help Wanted: Housing Manager
Must know how to run a housing project in an 

efficient and financially sound manner.

Must be sensitive and dedicated to meeting social 
needs of the tenants.

Must be able to work with and involve tenants in 
management decisions.

.... Must know how to cope with problems of rent adjust­
ments, broken heating plants, leaking faucets, angry 
tenants, vandalism, demonstrations, sit-ins and rent 
strikes.

.... Must accept modest salary with housing provided in 
project. Spouse must be agreeable to listening to complaints 
and recording messages accurately.

.... A degree in sociology with minors in accounting and 
engineering helpful to correlate social, financial and physical 
concerns of project and people.

Obviously, you will not find such a paragon at the salary which you 
can pay, but the qualifications are realistic and should be sought 
or developed.

jIn the social and economic climate now prevalent in so many parts of 
our nation, management of low-income housing will be forced to concern 
itself with how tenants are an essential ingredient in a project.
The three inseparable and equal ingredients are personal, physical, 
and financial considerations. People who have lived in a variety of 
individual substandard dwellings will not automatically become model 
tenants simply because they have moved into a new project.

7n
C n> r
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CHAPTER 1 SECTION II

Management must have a basic understanding that the most important 
and most difficult problems will be people problems, not those more 
traditionally associated with property management. If the two problems 
which have plagued low-income housing--nonpayment of rent and destruc­
tion of property--are to be brought under control, tenants who have 
never previously done so must feel that they live in homes and in a 
neighborhood in which they can take pride.

Unfortunately, we have not yet reached the stage where we can claim to 
have a management formula adequate for all situations, 
here ideas, suggestions, and practices which have proven successful 
in the past or which have become recognized as necessary.

We present

SECTION II - MANAGEMENT PROGRAM

A comprehensive management program is the basis for the successful 
management of a project. The development of a management program 
should be concurrent with the development of the physical plant. Prior 
to the feasibility determination there must be a management program in 
accordance with Circular HMPC/FHA 4200.13, Par. 3f. A Management 
Agreement or other form of employment contract in the general form 
and content of the model form of Management Agreement starting on 
Page24 may be executed between owner and resident manager with adjust­
ments in respect to fees and services to be performed. The program 
must be fully developed before the Management Agreement is drawn, 
management program establishes the basic policies and philosophies by 
which the operating manager will be guided and the project operated.
The program should include specific reference to the following:

Sponsor-Management Relationship, 
relationship falls into two categories.

IThe

A. The sponsor-management

1. If a professional management agent who is experienced 
in the type of project is employed, the sponsor estab­
lishes broad policies and relies upon the management 
agent to carry out those policies. The entire management 
program will, of course, be discussed and agreed upon 
prior to entering into a formal agreement, but the 
sponsor will take little or 
of the project.
an active interest in the social programs and tenant 
organizations.

no active part in management 
The sponsor should, however, maintain

7/71 Page 2
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2. If the sponsor intends to take an active part in manage­
ment, he will, in effect, be his own managing agent and 
should employ his resident manager as soon as possible 
and discuss, in detail, the development of all elements 
o£ the management program. The resident manager will 
have to know the limits of his authority and the degree 
of supervision the sponsor will provide.

3. The resident manager, whether an employee of a management 
agent or of the mortgagor, can make or break a project. 
The duties and responsibilities of a resident manager 
will be fulfilled best when they are specifically defined. 
A detailed delineation of the "Performance Standards for 
Managers" is reproduced starting on Page 36. The docu­
ment provides the djy-by day specifics by which a 
resident manager employed by a management agent is direct­
ed and evaluated as the agent's representative in 
project. The instructions are equally applicable to 
resident manager employed by an owner.

=
-

1
1

a
a

B. Personnel Policy and Staffing. The size of the staff should 
be determined as soon as possible because the cost involved 
must be considered in the initial processing. Costs must be 
kept at the minimum needed to provide adequate services and 
maintenance. A staffing pattern based on operational exper­
ience in existing projects throughout the country is offered 
for consideration.

;

*6-49No. of Units 50-99 100-149 150-249 250-400**

Manager 1 1 1 1 1

Maint 1 1 2 2 2

Janitor/Yardman 1 1 1 2

Clerk/Sec'y 11 1

Asst. Mgr. 1 1

Engineer/Maint. Sup. 1 1 v
X>
£
£?

As RequiredGuards

83 752

* May be manager only, but usually there is a husband and wife team.
** Add one janitor/yardman per 100 additional units and one maintenance 

man per 200 additional units.
4

7) £
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CHAPTER 1 SECTION II

required for lawn-mowing and snow-removalPart-time employees such as 
are not included.

there should be established a clear policy concerning conditions
Each person canNext,

of employment of the personnel "running" the project, 
respond to only one supervisor; therefore, it is necessary to deter­
mine who hires and fires project personnel and who gives the day-to-day 

A determination should be made as to the desirabilityinstructions.
of full-time or part-time employees or a combination of the two. 
part-time employees are to be used in the office or on maintenance 
duties, it must be established whether project residents will be em­
ployed part-time or full-time and whether they will be paid in cash or 
given credit for a portion of their rent. Hours of work must be 
established for all personnel, 
will be expected to live on the premises.
premises, decide which ones will be given a living unit as part of 
their pay.

If

Establish how many, if any, employees 
Of those who live on the

Compliance with the Fair Labor Practices Act is a major consideration 
which will influence, among other things, hours of work. A digest of 
the pertinent provisions of this act follows:

"Property management firms with an annual dollar volume of business of 
not less than $250,000 are subject to the Fair Labor Standards Act 
which currently requires a minimum wage of at least $1.60 an hour for 
employment. A covered employee must also receive overtime pay of at 
least time and one-half his regular rate of pay for all hours worked 
in excess of 40 per week, unless specifically exempt.

"The question often arises as to whether the various persons employed 
at apartment projects managed by a management company are employees of 
the management company or whether they are employees of the project 

It is the position of the Department of Labor that where the 
management company has contractual responsibility for items such 
the hiring and firing, scheduling of hours of work, determining 
of pay and methods of payment and supervision of such employees, the 
management company has the responsibility for compliance with the Fair 
Labor Standards Act. The fact that a management contract may specify 
that such employees are employees of the building owner, or that the 
building owner deserves the right to review actions ot the management 
company, does not necessarily relieve the management company of respon­
sibility.

"Detailed information about the applicability of The Federal Wage-Hour 
Law may be obtained from the nearest office of the Wage and Hour 
Division, U. S. Department of Labor."

owner.
as

rates

7/71
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CHAPTER 1 SECTION II

C. Office Procedures, 
should be established with basic policies formulated, 
instructions should cover as a minimum:

The broad outline of the office functions
The

I

1. Accounts and Records:

To implement the provisions of the Regulatory Agreement, 
the accounts must be kept in accordance with the "Hand­
book of FHA Requirements Governing Fiscal Operations, 
Accounting, and Financial Reports for Multifamily Housing 
Projects Insured Under the National Housing Act",
FHA No. 2230, Chapter 4.
minimum records needed prior to the employment of an 
Accountant.

This chapter also shows the

i A form of serially numbered rent receipts should be 
selected and the resident manager held accountable for 
every receipt. If optional services are to be available 
at extra cost, the receipt may be used to record payment, 
but the shelter rent must be shown separately.

2.

3. The Regulatory Agreement requires that income from all 
sources must be deposited in the name of the project in 
a bank whose deposits are insured by the F.D.I.C. The 
frequency of deposit to the bank and the maximum amount 
of cash to be permitted in the office should be speci­
fied. The Regulatory Agreement also requires that funds 
collected as tenant security deposits must be placed in 
a separate trust account in the name ot the project. If 
interest is earned, it should be returned to the tenant 
since the deposit belongs to the tenant until a violation 
of a covenant of the lease is demonstrated.

4. The Regulatory Agreement further requires that all pay­
ments are to be made from the project account. The proper 
accounting code should be shown on each check. The 
amount and purposes of the petty cash fund should also 
be established.

Files. There are four basic files which are recommended.5.

Maintenance file for work requests, completed work 
orders, contracts, inventories of maintenance equip­
ment, and a record of major repairs.

a.

7/71Page 5

HUD-Waah., D. C.
I

*
7



INSURED PROJECT 
MANAGEMENT guide

HM G 4351.1

CHAPTER 1 SECTION II
Supply file for orders, receipts and inventories.

files will be inspected by HUD personnel 
will examine the following:

b.

Resident 
who

c.

(a) Application 
Income verification 
Lease
Evidence of Eligibility
Documents required by owner, such as inspection 
reports, work performed, etc.
The accounts, records and files must be main­
tained in sufficient detail to enable the man­
ager to prepare and submit statistical reports 
required by the Regulatory Agreement.

Tenant application files of applicants who did not 
become residents.

(b)
(c)
(d)
(e)

(f)

d

D. Initial Occupancy. The preparatory planning for initial
rent-up should start months ahead of the date the contractor 
promises completion of the first units. A very comprehensive 
check list of recommended actions on a specific time schedule 
starts on page 51. This list may be revised, of course, de­
pending on the time necessary to complete construction and on 
the local market conditions. C
A basic consideration which should be included in the manage­
ment program includes the proportion of occupants in each 
income level below the maximum income limits which have been 
established. It is generally desirable to have a broad range 
ot incomes in any subsidized project. A proportion of those 
near the top of the income limits should be established as
well as the lower limit of income which is practical within 
the project. The very poor who live in deplorable housing 
can be helped most by admittance to new projects even though 
they must pay more than 257<> of their income for shelter rent 
and utilities. This is not desirable, but many are now paying 
more than 257. of their income for miserable, substandard 
housing, 
project.
income for shelter rent and utilities, although a tenant with 
a good record of rental payment is always welcome, 
don't limit your tenancy to the "top of the market".

A number of these families may be housed in your 
A limit may be established as a specific percent Qf

In short,

7/71
Page 6
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CHAPTER 1 SECTION II

Families required to pay the higher proportion of income 
should be kept at a reasonable level because it is probable 
that they will have more problems in meeting the shelter rent 
requirement. This creates collection and possible legal 
problems.

When a large number of dwelling units become available for 
occupancy at one time there may be a tendency to panic and 
accept families and individuals who are not necessarily 
suitable for tenancy. The procedures discussed later in 
tenant selection should be followed without undue regard to 
the number of vacancies which may exist.

E. Subsidy Requirements. Keep in mind the paperwork 
to insure continued payment of the contracted subsidy and the 
clerical time necessary to complete the work. You may want 
to prepare some work forms in addition to the prescribed forms 
listed in the following chapters according to the program 
under which the project is to be insured. The management fee 
is expected to cover such processing.

essentia 1

F. Certification and Recertification of Residents. The require­
ment for certification and recertification should be spelled 
out in the program and correspond to the section of the act 
and Regulatory Agreement under which the mortgage is insured. 
The timing of recertification is of particular importance to 
avoid disturbing tenants on short notice when an increase in 
the monthly payment is necessary. The subsidized programs 
contain provisions to permit continued occupancy after family 
income increases.

J

G. Management-Resident Relations. This portion of the management 
program should be complete and exhaustive in establishing 
basic relationships which may spell the difference between 
success and failure in the project. The initial orientation 
of the tenant or prospective tanant should follow a predeter­
mined plan and be part of an ongoing program of resident 
participation. Several items of information should be given 
and explained so residents will better understand the project's 
goals and objectives. Tenants, by the intent of the program, 
usually come from substandard housing moving to improve their 
living conditions. While rules and regulations may not be 
well received, information and guidance will be helpful to 
the families and will help you fulfill your obligations to 
the families.

c
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Items listed below have proven valuable in other projects and
Many of thebe adapted for specific project operation, 

be combined under "V or below.
may 
items may

1. Explanation of the rights and responsibilities under 
the lease.

2. Map showing the location of community facilities including 
schools, hospitals, parks, entertainment and municipal 
offices.

3. Bus schedules.

4. Brochure with the background of the project, the inten­
tions of management, and the facilities offered.

5. A project newsletter.

6. Location of areas of possible employment.

Location and meeting schedule of civic organizations and 
tenant groups.

7. (

8. Tips and rules on project living, Chapter 2 contains some 
items which have been used to advise tenants of the rules 
governing the community within the project.

9. Instructions on bicycle riding and parking.

10. Restrictions on storage and prohibition against abandoning 
vehicles in the project area.

11. Services and materials supplied by the management.

12. Complaint and grievance procedures.

13. Hours of operation of office and other facilities.

14. Rent payment policies and procedures.

15. Repair request procedures.

16. Policy and procedure on inspection of dwelling units 
periodically.
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4. Collection Policies. While rent is normally due on the first 

of each month, it may be advisable to make collections weekly 
or biweekly if the employment pattern or custom of the area 
dictates. The day, time of day,and place of collection should 
be well publicized.

For the benefit of both tenant and resident manager, an 
eviction policy should also be established. This may be ex­
pressed as five days late in payment permitted with adequate 
reason, then a warning with eviction proceedings starting on 
the tenth day.
pected and there may be provisions for reducing the rent if a 
continued reduction in income is proven by the resident, but 
a fair and firm policy on eviction will help collections.

A consideration of true hardship cases is ex-

A suspense system within the office to identify and detect 
unpaid rent must be established. If optional services at 
additional cost to the occupants are available, a rent receipt 
which shows rent separately from other charges should be 
selected. (Reference: Chapter 4,Section IV, Insured Project 
Servicing Handbook.)

I. Inspection of Dwelling Units.

1. When an applicant is first accepted for occupancy and a 
unit agreed upon, the applicant and manager should in­
spect the unit to be occupied. A simple inspection form 
is contained in Chapter 3. This inspection form is to 
be completed in the presence of and with the full agree­
ment of both parties. You will note that both resident 
and manager sign the form specifying that damages other 
than fair wear and tear will be paid by the resident. 
Both parties retain a copy.

J

2. Each unit should be inspected periodically while it is 
occupied as a part of the preventive maintenance program. 
With adequate advance notice to the individual tenant, 
the manager and/or maintenance man should inspect each 
unit on a regular schedule. To implement the inspection 
program, the lease should specify this as being a part 
of the conditions explained in advance of residency.

JWhen damages beyond normal wear and tear are detected 
during this inspection, the occupant may be required to 
contribute to the cost of repair. 5

7/71Page 9
:

HUD-Wash., D. C. $?

i i



INSURED PROJECT 
management guide ' ;

L
HM G 4351.1

CHAPTER 1 SECTION II

As required by the lease, items of normal maintenance 
such as worn tile, leaking faucets, and the like should 
be repaired as part of the maintenance program. Repairs 

the capabilities of the tenant may be made by thewithin
tenant.

3. The third routine inspection should be made by the manager 
and maintenance man at the time the resident moves out

If the management is notified inof the dwelling unit, 
advance, the inspection is scheduled for the convenience 

The primary purpose, of course, is toof the resident, 
determine need for any repairs which are properly charge­
able to the tenant and subsequently to be taken from the 
security deposit or paid by the tenant. The resident 
also gets a copy of this inspection. If the resident 
moves out without notice, the type of inspection will be 
that covered under the maintenance and repair program.

J. Maintenance and Repair. This part of the management program 
establishes the maintenance policy and the type of repairs 
to be performed by project personnel. First, you will have to 
decide which repairs are to be done by contract and the work 
to be done by project personnel. Air-conditioning and 
elevators are two of the more common items on which a main­
tenance contract is let. (

For project employees, a schedule of inspection and maintenance 
of major items should be established in accordance with the 
manufacturer's manual for installed equipment. Ranges, re­
frigerators, water heaters, lawn, garbage disposals and simi­
lar equipment must receive periodic care to avoid 
able replacement rate, 
preventive in nature, 
ways should also be included.
great extent on requests from occupants or from the periodic 
inspection of residents' dwelling units or of the project 
facilities.

an unreason- 
This phase of maintenance is primarily 

Lawns, landscaping, sidewalks and drive- 
Repairs will be based to a

The scope of repairs should be established to avoid willing 
but unskilled maintenance personnel from exceeding their 
ability and thus cause additional damage to items which 
should be repaired by qualified maintenance personnel.

7/71
Page 10

HUD-WoBh., d. c. i0



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1

CHAPTER 1 SECTION II

A system of receiving work requests and preparation of work 
orders together with a continuous record of maintenance and 
repairs in each unit should be established. These forms and 
procedures will be discussed at greater length in Chapter 3.

K. Decorating. Although decorating should not be a problem in 
the early stages or project operation, a decorating schedule 
should be established. The policy on exterior painting 
should conform to area climatic conditions and custom. It is 
necessary to present an attractive appearance to remain com­
petitive in the market.

i

The policy on interior decorating should include the extent 
of periodic decorating and scope of decorating after each 
moveout, both within the normal decorating cycle and when 
tenants leave before routine redecoration is due. When 
interior painting is required, the choice of colors, within 
reason, should be left to the incoming tenant. At the owner's 
discretion, the tenant may be permitted to purchase paint of 
his choice and paint the unit himself. The policy in this 
matter must be thoroughly explained to the applicant.

Two examples of management programs are reproduced on the following 
pages. The first one, called a "Plan of Operation," was prepared by 
a new management agent for a project which had been in operation for 
some time under management which proved ineffective. The second 
example is the general program of a management agent.

The content of a Management Program is under constant review. When 
preparing a management plan or program, please consult the Area or 
Insuring Office for additional specific requirements.

2
X] 3
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L. Example8 of a Management Program

MEMORANDUM TO: Department of Housing and Urban Development 

: Plan of OperationSUBJECT

the recent discussions held at HUD betweenAs a follow-up to 
the undersigned and the owner of the project, this memorandum 

correct current deficiencies and put the

1.

outlines plans to 
apartments on a sound operating basis.

Objectives:

To improve tenant relations - create an atmosphere wherein 
the tenants become a cohesive group actively cooperating 
to make the project a good place to live.

2.

a.

To initiate strictly controlled business management 
techniques - produce proper financial management, adminis­
tration, tenant services, and internal controls.

b.

(To improve the image of the project - careful determination 
of tenant eligibility, clean and we11-maintained grounds 
and buildings, promotion of community interest.

c.

d. To increase occupancy - provide increased rental revenues 
and a sound financial picture.

Although the above objectives are listed separately, they actually 
completely interrelated; improvements in one area will have a distinct 
influence on each of the others.

are

3. Implementation:

I personally will devote a great deal of time to active 
management of the project, 
be used. I will not be an "absentee"

manager will be hired, at my expense, to work 
full time at the project. This man must be of mature 
judgment, qualified in supervisory leadership, maintenance, 
and administration, and have the ability to deal tactfully, 
fairly, and when necessary, firmly with people.

a.
My firm and my employees will

manager.

b. A resident

7/71
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Implementation: (Cont'd)3.

c. An Executive Committee will be used to provide ideas, 
advice, and opinions to management. Members will be 
experts in their respective fields, and will meet fre­
quently to discuss problem areas and recommend corrective 
action. This Committee will initially include at least 
the following positions:

:

(1) Tenant economic matters - the special economic and
social aspects of low income and disadvantaged persons, 
community resources, assistance, tenant relations.

******** has accepted appointment to this position, 
is Deputy Director of the 
Foundation, Inc

Mr t*********
Improvement

which administers affairs of the Community Action 
Agency and Office of Economic Opportunity. He is also closely con­
nected with Model Cities, social welfare, and public housing.

(2) Multifamily apartment matters - administration and
maintenance of an apartment complex, resources, tenant 
relations.

• >

Mr. *************** has accepted appointment to this position.
Since 1967, Mr.************* has been General Manager 
Apartments in ***************s which consists of 226 dwelling units, 
14 commercial shops, and five offices. In 1967, Mr. 
retired from the U.S. Army as a Colonel. During the period 1964 to 
1967, he served on the combined civilian and army group to bring 
about racial integration in the ********************** community.

*************

(3) Finance and business matters - I plan to hold this 
position myself. Also, the president of a local 
bank has indicated an interest in acting as financial 
consultant.

Both the resident manager and I will attend the rent supple­
ment apartment management course in

d. *********************

e. In order to foster a feeling of belonging, cooperation, and 
interest among the tenants, a tenant "Senate" will be form­
ed with representatives elected by the occupants of each 
building. This body will meet periodically to consider 
tenant relations and affairs, and possibly effect direct 
settlement of minor issues and disagreements among the 
tenants. In more important cases this group will make rec­
ommendations to management. The Senate will also be sub­
divided into committees to concentrate on the following and 
other fields:

1
TO

EX f 
> I

r

4
l
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(Cont'd)e.

(1) Area cleanliness, appearance.

(2) Children's activities, play areas.

(3) Social and athletic activities.

(4) Security, vandalism, tenant behavior.

f. Servicing and programs will be provided to assist tenants 
as well as to bring tenants into the center of project 
activities:

Legal assistance and income tax preparation.(1)

(2) Children's day care and nursery.

(3) Economic and social counselling.

(4) Educational courses.

(5) Athletic programs, both within the project and in 
city leagues, adult and junior participation. 
Recreational facilities will be made available at 
the project.

t

(6) Social activities such as an outdoor "block party" 
with music and snacks.

(7) Employment and occupational training services.

Full use will be made of the numerous community resources 
available to assist in project services and programs, in­
cluding the Community Action Agency, 0E0, Neighborhood 
Youth Corps, Welfare agencies, fraternal organizations, 
and churches.
internal resources from sponsors, management, and the 
tenants.

g-

Additionally, the project can generate
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h. Professional techniques will be applied to the business 
and financial management of the project. Internal con­
trols will be established to safeguard funds and improve 
administration and reporting, 
be enforced.

Strict rent collection will 
Financial budgeting will be initiated and 

used as a major management tool. Certain trust funds will 
be placed in an interest earning savings account rather 
than a checking account. Accounting will be done by the 
management firm at no extra cost, thus eliminating outside 
accountant fees.

i. Building and grounds maintenance will be scheduled and 
closely supervised. The hiring of qualified full time 
maintenance personnel rather than contracting outside 
business will both improve results and reduce costs.

The project office will be kept open six days per week 
(Monday through Saturday) rather than the current five.
It has been found that many prospective tenants do their 
apartment hunting on Saturday. This will also be a service 
to tenants.

j.

k. Strict security measures must be enforced to protect the 
property of project and tenants. The "Senate" will include 
a security committee (paragraph e(4) above) to assist in 
educating all tenants as to their responsibilities in 
their serious matter. Lighting will be improved, the 
cooperation of the city police will be sought, the feasi­
bility of a tenant patrol will be studied, and safeguarding 
devices will be installed.

j

1. I will establish close personal liaison with both HUD and 
the mortgagee in order to insure strict compliance with 
their regulations and procedures. The expert opinions of 
the personnel of these agencies will be solicited on a 
continuing basis.

m. The project sponsors have agreed to act in the capacity of 
corporation board of directors giving policy guidance, 

and to refrain from acting in the areas properly delegated 
to professional management.

a

!
^ ■
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will substantially assist the projectA mortgage forbearance 
while it is organizing and executing the steps necessary to

A high occupancy rate

\ 4.

establish a sound financial position.
is required. It seems apparent,however, that occupancy will 

decrease somewhat before the project can establish a 
firm base from which it can move ahead to achieve its
will

objectives.

This memorandum is a summary of my initial planning, to be 
expanded and amended as new opportunities present themselves. 
Improvement will be continuously and actively sought using 
every available resource.

5.
i

i
:
:

The following Management Program is less complete in some details 
but is included as an example of a successful owner-managed program 
with some excellent guidance in respect to social programs, 
sponsor who developed this program now has five very successful 
projects in operation.

The

MANAGEMENT WITH A PURPOSE

decided to sponsorA number of years ago, the 
housing for the people of the area with low and medium incomes. After 
months of planning, some fundamental philosophies developed which have

produced fan­
tastic results in relation to disadvantaged people in the housing 
projects.

I
led to the development of

Our basic philosophy is that we will actively seek out the people who 
need housing the most - those whose living conditions are the most 
deplorable - and they will receive priority in these housing projects, 
as far as we are concerned.

Secondly, we decided to have an attitude toward our tenants of kindness 
with firmness, and with a helping hand ready to assist in any of their 
problems.

i

Third, our main concern would be for the people living in the project. 
We realized that if we helped them find a satisfactory way of life, 
they would be far better tenants, and far more responsive to the de­
mands of society as a whole, 
tenant was a bad tenant.

Therefore, we took the attitude that 
He might do bad things, but he was not a bad 

person; he needed help in knowing how to live in our society or in 
circumstances of this kind. It was, therefore, our business to help 
him become a good tenant, using the fullest means possible to help him 
adjust to his new surroundings.

no
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Our next decision was to use evictions only as a last resort. In 
order to do this, and still have the rent paid promptly, we had to work 
out a new approach to delinquencies (this is described in detail in 
our Manual). Then, we determined that through our personnel, we would 
be firm - yet find that sensitive area where kindness can be related 
to firmness, and with this attitude toward our tenants, we would find 
a way whereby we could help our people respond to the new situations 
in a satisfactory way for himself and the Homes.

From the very beginning, our organization has said that housing, in it­
self, is not enough for disadvantaged Americans. We must have, with 
housing, a program of cultural, educational and economic development 
of a nature that meets the needs of the tenants. To do this, we must 
have a staff and some program money.

sWe also made plans to utilize the people applying for residency, or 
already residents of our projects, in as far as possible, for our 
staff. We looked for people who had the training or the capacity to 
learn and be trained to work in our projects and have the projects 
function smoothly and work successfully.

3
i

r
Another of our basic policies has always been an aggressive, well- 
rounded and well-developed program of involving both public and private 
agencies in the community in providing activities that would be most 
beneficial in helping the tenant gain for himself a fuller and more 
satisfactory life.

)

Fundamental to all our plans and programs was the involvement of the 
people who live in the Homes. We are, as always, determined not to be 
parental or patronizing. We want these people to think of themselves 
as responsible citizens who could participate in various aspects of 
community life; not only within the living complex, but outside, in 
the community at large.

An essential part of our services in management is the development of 
a community council - which is depended upon to interpret the feelings 
and attitudes of the residents to management and the board of directors 

We encourage these communications to exist directlyof the project.
between the community council and the board of directors of the proj- 

The board of directors then keeps the management informed of the

i

ect.
attitudes expressed by the community council, and that becomes a part 
of management's function.

I!
70 3m r> r

£5The idea of relating a business management organization, operating on 
a sound fiscal basis, to a compassionate, understanding, and helpful 
social service to the tenant, was not entirely new - but to a great 
extent it was. 
could draw upon.

We found very little help, ideas, or suggestions we 
Therefore, we developed our own procedures.

4
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would face early;Realizing that there were two basic problems that we 
one would be payment of rent, and the second, the care of the complex; 
we made the following policies and gave directions to our employees
to follow them.

know when the tenants are paid, and
behind in their rent it would be next

Since, in most instances, we
realizing that if they ever get , _
to impossible for them to catch up on their meager income, we instruct 
our managers (to whom the rent is paid), to make immediate contact 
with the tenant, if they do not pay their rent on the day their checks
arrive.

If the money has been spent and the tenant cannot pay the rent, she
The social worker immediately makes con-notifies our social worker, 

tact with the individual to discover ways in which he might be helped 
to meet his obligation. We undertake to help the tenant in several 
ways.
ployment; either on the facilities or outside.
understanding that most, if not all, of the money earned is applied 
to the back rent.

One is by planning budgets, and the other is to find extra em-
This is done with the

This in itself, has proved to be very successful. It is the responsi­
bility of the social worker to find this kind of employment. If there 
is work to be done on the project, the gardener and maintenance man 
are notified that the tenant is available, along with the tenant's 
name, address and the hour and day he will report to work. In this 
way, either the gardener or maintenance man can utilize these indi­
viduals where there is the greatest need for additional help.

C
This technique has helped many people solve existing problems and we 
feel this is a sound basis 
the tenants.

as well as a successful one, for helping 
It is also appreciated by the tenants.

If there is no work on the project, we endeavor to help the tenant 
find work on the outside, 
and has also proven to be very successful, 
jobs work into full-time employment.

This has been done on numerous occasions
Sometime, these part-time

The other basic problem is the care of the apartment. We insist that 
the apartments not be abused and that they be kept respectably clean. 
Through a maintenance program, one of our employees gets into the 
apartments at least twice a month. Therefore, we have an opportunity 
to find out whether the apartments are being abused or not.
is detected, the maintenance man notifies the social worker and she 
takes over.

If abuse

7/71
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Depending on the ingenuity of the social worker, many different tech­
niques are used. The one we have found to be most satisfactory, and 
the one most commonly used by our social workers, is to subtly suggest 
that she (the social worker) might help the tenant clean the house.
The social worker implies that no doubt this condition is due to the 
tenant being overworked (from the children or whatever), and this 
maintains the dignity of the individual and still lets her know that 
we will not tolerate dirty apartments. This, too, has proven to be 
very successful. We have also utilized the County Nurses, the County 
Homemakers' Service, and the State Welfare Workers. As a result, we 
have very little trouble with apartment care by the tenants.

The care of the grounds is another part of this basic problem, 
largely this responsibility falls upon the shoulders of the maintenance 
and gardening people, we also are endeavoring to enlist the cooperation 
of the tenants, and we do it in many ways.

While

The first, and most significant way, is that when any damage is done, 
such as a broken window or torn screen, our instructions to our main­
tenance people are to fix it immediately. Anything broken or dis­
figured must be corrected immediately; worrying about who is respon­
sible later. In this fashion, we let the tenants know that we do not 
tolerate shabbiness and they soon catch on to this spirit. It has 
proven effective, and we now find that the tenants are more conscious 
of litter and disfiguration, and are most anxious to help maintain the 
project.

additional Community Services

Well-baby clinics.1.

Health clinics - provided by a medical school nearby, and which 
include testing for tuberculosis, cancer, V.D., and other con­
tagious diseases. Some treatment is also provided by this 
medical school.

2.

We provide family planning classes.3.

Budget planning sessions.4.
Nutrition classes.5.

£Sewing classes.6. r

7. Job training.

We have a tutoring program for adults who wish to learn to speak 
English, or who have other learning problems.______________________

8.

7/71
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We also have a tutoring program for high school, junior high, and 
elementary school students.

We provide a recreational and social program for children on the 
weekends and during the summer months. This is done in coopera­
tion with the city recreation departments, and through our own 
employees, the churches, and others.

9.

10.

We have a program of collecting and providing used furniture,
for these needy people, and it is

11.
clothing, and other such items 
a continuous service.

andWe have a friendship program through which youth groups 
church groups of all ages can come and mingle freely with the 
people in the projects as friends. They play and work together 
and learn to know each other.

Fortunately, we have the cooperation of the county health and welfare 
departments*, the police departments; the city recreation departments; 
plus innumerable private agencies; and, of course, the churches.

All of this adds up to good human behavior, prompt payment of rent, 
and care of the apartments; in addition to the development of human 
lives into fruitful, successful, and happy ones.

The success of the aforementioned policies and programs is due, in 
large measure, to the employees following the instructions in the 
Manual.

12.

We now have developed an organization whereby we are prepared to offer 
our services and experience to nonprofit foundations, churches, and 
other organizations, who seek to build housing for low and medium 
income people, and at the same time, desire to have 
will improve the lives of the tenants and 
ment of the projects.

a program which 
simplify the care and manage-

We realize that most organizations, particularly churches, want to 
become closely involved with the people who live in the projects.
We are prepared not only to manage and train personnel from the 
projects, and from the sponsoring organizations; but also to
that complete management can be taken over within a period not exceed­
ing two years (not including the rent up period).
when the owner-sponsor can take over their 
reduced.

see

Often, that period 
management can beown
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Because we are a nonprofit organization, and do not necessarily set 
as our goals the establishment of an organization to manage apartments, 
just for management's sake; we make our services, experience and know­
ledge available to any organization with these objectives in mind. We 
do this on a percentage basis, as allowed by the Federal Housing 
Administration. We also manage for profit motivated firms and 
individuals.

Our contract for management is the one recommended by F.H.A.

Our charges for management are_%, if we provide the cultural and 
social programs we feel are necessary, 
resident manager's salary, 
the bookkeeping; make out all of the necessary F.H.A. forms and re­
ports; pay all the bills; and make quarterly reports to the owners.

Out of this__%, we pay the
We assume complete responsibility for all i

We supervise, not only the resident manager, but the gardener and 
maintenance people, and make sure that they perform up to our standards.

All other costs, including the housing for the resident maintenance 
man, his salary, and the salary of the gardener, and all other person­
nel necessary to make the project function within the budget, are paid 
out of operating funds.

3 We prepare the budget for operation, and the rent schedules as pre­
scribed by the rules of the Housing Administration, during the rent up. 
We are paid out of AMPO funds for the actual costs during this rent up 
period. This would include supervision of necessary employed person­
nel to perform the rent up processes.

t

We meet regularly with the board owning and controlling the project; 
and provide all desired information; answer all questions; and keep 
the board informed in detail as to what is happening in the project. 
We would prefer that the board appoint one person with whom we can 
confer as to any questions that might arise among any board members.

We want the board to remember that we are employees of theirs by con­
tract; that they are the policy making group, and we function within 
the policies of the board and the Federal Housing Administration, 
are very anxious that we not become an isolated functioning group and 
that the owners are an integral part of all that goes on in the proj­
ects and concerning them.

We
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- MANAGEMENT AGREEMENT.SECTION III
formal contract between the owner and the

There are two generalA Management Agreement is a
managing agent or resident manager of a project, 
types of management:

(1) First, the professional manager.
basic document by which the managing agent is guided and against 
which he is evaluated and his contract is extended or terminated. 
A model form of Management Agreement which is appropriate for 
professional, experienced management agent starts on page 24.
Any changes or additions to this form will require the specific 
approval of the Area or Insuring Office Director.

The Management Agreement is the

a

By the terms of the Commitment for Insurance, the Management Agree­
ment must be presented for approval to the Area or Insuring Office 
thirty (30) days prior to the initial commitment. (Reference: Par. 
64592 and MF-71) Included must be a resume of the managing agent’s 
qualifications.

(2) In the second category, where the owner or sponsor desires to
maintain an active role in the management of the project, a Manage­
ment Agreement is also necessary to define the roles and functions 
of the resident manager and the sponsor. Under these circumstances, 
a contract with a resident manager also should have HUD approval, 
but the provisions of any such contract may be less elaborate and 
should be discussed with the Area or Insuring Office servicing 
personnel in order to clearly define the responsibilities of 
the resident manager. The Contract with the resident manager 
operating under the supervision of the sponsor will contain sub­
stantially the same provisions as the management contract with 
professional management agent; the one major difference being the 
salary paid to the resident manager rather than a fee paid to a 
professional management agent.

C
a

A detailed management program is more important with the owner operated 
project, since the operating policies must be made known in detail to 
the resident manager. In either case, a management program and a Man­
agement Agreement or Contract must be based upon the provisions of the 
Regulatory Agreement applicable to the project.

The Management Agreement has one specific provision which must be 
thoroughly understood by the managing agent or resident agent before 
any agreement is reached. This provision is the overriding authority 
of the Secretary of the Department of Housing and Urban Development 
to terminate the Management Agreement on thirty (30) days notice. This
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is not intended to be an oppressive control, but recognizes the obli­
gation of the insurer to obtain the best management possible for 
project.
ately, and any manager will be given every opportunity to seek and 
receive advice and assistance in overcoming management problems which 
may arise.
the Area or Insuring Office personnel when problems arise in respect 
to the management and operation of the project.
Office may, on request, suggest or recommend managers of known ability. 
These suggestions, of course, are not binding and in no way impose 
liability on the part of the Secretary.

any
The authority of the Secretary is not invoked indiscrimin-

The owner is encouraged to seek the advice and counsel of

The Area or Insuring

a

A point of primary concern to management, HUD and the managing agent 
is the compensation to be paid for management services. The policy 
of the Secretary of HUD can be expressed simply as just compensation 
for services rendered. The stated fee must be specific as to the 
application of that fee. Most effectively, the percentage or gross 
collections (the effective gross income), should provide adequate 
compensation for the management agent, the resident manager, and the 
accountant or bookkeeper as necessary. Maintenance personnel, part- 
time assistance for rent collection and maintenance may reasonably be 
paid as a project expense. With a professional management agent 
specific point to exclude from the management fee for a project is the 
home office expense. The overhead of the managing agent's organization 
itself is not a proper charge from project income.

a

,
A Management Agreement should not contain a guaranteed minimum monthly 
income to the agent, but should be an incentive to keep a project fully 
occupied. The Resident Manager's compensation may include an incentive 
"bonus" provision if the project is kept fully occupied and tenant 
accounts receivable kept at a minimum.

Leasing commissions may, on occasion, be permitted when maintaining full 
occupancy becomes difficult. Commissions will not be automatic or 
authorized for routine turn-over in a favorable housing market. Leasing 
commissions are considered as a concession or an incentive which may 
help increase occupancy in a soft market.

Current directives require that a Management Agreement must be approved 
by HUD prior to initial occupancy, 
ing model form is based on a required model form for cooperatives with 
revisions to make it appropriate for rental projects and some additions 
in reference to social programs and tenant organizations.

(Para. 63542 and MF-71) The follow-

3-
This suggested model form is presently under review. When a prescribed 
form of Management Agreement is approved, it will be available at the 
Area or Insuring Offices. Please contact the Area or Insuring Office 
prior to preparation of any Management Agreement. ◄
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MODEL MANAGEMENT AGREEMENT

daythisThis agreement made at_______
, 19 , between________ _________ ________

----   , hereinafter called the "Owner", and -------------
“ ~ , hereinafter called the "Agent".

In consideration of the promises hereinafter set forth, the parties 
hereby agree as follows:

of

FIRST, (a) The Owner hereby appoints the Agent, and the Agent here­
by accepts appointment,
vided, as exclusive managing agent of the development known as

on the terms and conditions hereinafter pro-

located
State ofin the County of_

and consisting of____________________________________
dwelling units, which property is also designated as Project No.
____________________, and together with the land on which erected, is
hereinafter referred to as the "Project".

(b) Agent acknowledges:

Cl) receipt of a copy of the Regulatory Agreement 
between Owner and the Secretary of the Department of Housing and Urban

, dated the _______ CDevelopment as to Project No. 
day of________________________ and19

(2) that it has read the same and knows its contents, 
that it will operate the project in accordance with the terms of the 
Regulatory Agreement, and that in the event any instructions from the 
owner to the agent are in contravention of the Regulatory Agreement, 
the terms of the Regulatory Agreement shall prevail.

In order to facilitate efficient operation, the Owner shall 
inform the Agent with regard to standards to be kept and furnish the 
Agent with a set of house rules and complete set of the plans and speci­
fications of the project as finally approved by the Secretary of Housing 
and Urban Development.

SECOND.

With the aid of these documents and inspection 
made by competent personnel, the Agent will inform itself with respect 
to the layout, construction, location, character, plan and operation of 
the lighting, heating, plumbing, and ventilating systems, as well as 
elevators, if any, and other mechanical equipment in the Project.
Copies of guarantees and warranties pertinent to the construction of 
the Project and in force at the time of execution of this Agreement 
shall be furnished to the Agent. Agent shall provide a set of book­
keeping records and financial reports complying with HUD requirements.

7/71
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; The Agent shall hire in its own name all managerial and book­

keeping personnel necessary for the efficient discharge of the duties 
of the Agent hereunder, including the resident manager who shall be 
under the direct supervision of the Agent.
services of such employees shall be the responsibility of the Agent.

THIRD.

The compensation for the

FOURTH. Under the personal and direct supervision of one of its 
principal officers, the Agent shall render services and perform duties 
as follows: (a) On the basis of an operating schedule, job standards, 
and wage rates previously approved by the Owner on the recommendation 
of the Agent or resulting from wage negotiations, investigate, hire, 
pay, supervise, and discharge the personnel necessary to be employed in 
order properly to maintain and operate the Project. Such personnel 
shall in every instance be in the Owner's and not in the Agent's employ. 
Compensation for the services of such employees (as evidenced by certi­
fied payrolls) shall be considered an operating expense of the Project. 
Whenever possible and feasible, project residents will be utilized in 
maintenance, custodial, clerical and other positions.

*

(b) Immediately ascertain the general condition of the 
property, and if the accommodations there afforded have yet to be 
occupied for the first time, establish liaison with the general con­
tractor to facilitate the completion by him of such corrective work, 
if any, as is yet to be done.

■

(c) Coordinate the plans of Tenants for moving their 
personal effects into the Project or out of it, with a view towards 
scheduling such movements so that there shall be a minimum of incon­
venience to other Tenants.

(d) Maintain businesslike relations with Tenants whose 
service requests shall be received, considered and recorded in a syste­
matic fashion in order to show the action taken with respect to each. 
Make provisions for receipt of emergency calls from tenants on a 24- 
hour basis (by answering service in smaller projects without on-project 
personnel! Complaints of serious nature shall, after thorough investi­
gation, be reported to the Owner with appropriate recommendations. As 
part of a continuing program to secure full performance by the Tenants 
of all items and maintenance for which they are responsible, the Agent 
shall make an annual inspection of all dwelling units and report its 
findings to the Owner and to the consenting parties.

;

>

;
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(e) Institute and maintain an active community services

time staff professional social worker. Community, public and private 
service agencies and organizations shall be requested to provide as 
many services and facilities for tenants as possible, including the 
services or professional or volunteer family aid workers.

(f) Be receptive to councils and organizations organized 
by the tenants which are democratically selected and truly represent

When such organizations are not generated spontaneously, 
take affirmative steps to help the residents establish a representative 
organization to make known to management the interests and desires ot 
the tenants. Meetings between management and tenant organizations can 
avoid or solve many problems when conducted cooperatively on the basis 
of a mutual self-interest.

the tenants.

(g) Collect all rents due from tenants and from users or 
lessees of commercial facilities in the Project; also, all sums due 
from concessionaires. The Owner hereby authorizes and directs the 
Agent to request, demand, collect, receive and receipt for any and all 
charges or rents which may at any time be or become due to the Owner.
As a standard practice, the Agent shall furnish the Owner with an item­
ized list of all delinquent accounts immediately following the tenth 
day of each month. Procedures for collection of delinquent accounts 
and eviction of non-rent paying tenants shall be as follows: (to be 
entered by sponsor)

i!

(h) Cause the buildings, appurtenances and grounds on the 
Project to be maintained according to standards acceptable to the Owner, 
including but not limited to interior and exterior cleaning, painting, 
and decorating, plumbing steam fitting, carpentry, and such other 
normal maintenance and repair work as may be necessary, subject to any 
limitations imposed by the Owner in addition to those contained herein. 
With the exception of payments required under the mortgage, taxes, 
surance, utilities and Owner-approved contractual obligations, no dis­
bursement shall be made in excess of $ 
authorized by the Owner; excepting, however, that

in-

unless specifically
emergency repairs, 

involving manifest danger to life or property, or for the safety of the 
Tenants, or required to avoid the suspension of any necessary service 
to the Project, may be made by the Agent irrespective of the 
tation imposed by this paragraph. Notwithstanding this authority 
emergency repairs, it is understood and agreed that the Agent will, if 
at all possible, confer immediately with the Owner 
expenditure and its effect on the budget. ^
liabilities (direct or contingent) which will at any time exceed the
aggregate o£ $-------------- or any liability maturing more than one year
from the creation thereof, without first obtaining the approval of the 
Owner.

cost limi- 
as to

regarding every such 
The Agent shall not incur

7/71
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(i) Take such action as may be necessary to comply 
promptly with any and all orders or requirements affecting the premises 
placed thereon by an federal, state, county, or municipal authority 
having jurisdiction thereover, subject to the same limitation contained 
in Paragraph (f) of this Article in connection with the making of re­
pairs and alterations. The Agent, however, shall not take any action 
under this Paragraph (i) so long as the Owner is contesting, or has 
affirmed its intention to contest any such order or requirement. The 
Agent shall promptly, and in no event later than 72 hours from the time 
of their receipt, notify the Owner in writing of all such orders and 
notices of requirements.

(j) Subject to approval by the Owner, make contracts for 
water, electricity, gas, fuel oil, telephone, vermin extermination, and 
other necessary services, or such of them as the Owner shall deem ad­
visable. Also, place purchase orders for such equipment, tools, appli­
ances, materials and supplies as are necessary properly to maintain the 
Project. All such contracts and orders shall be made in the name of 
the Owner and shall be subject to the limitations set forth in Para­
graph (f) of this Article. When taking bids or issuing purchase orders, 
the Agent shall act at all times under the direction of the Owner, and 
shall be under a duty to secure for and credit to the latter any dis­
counts, commissions, or rebates obtainable as a result of such purchases.

(k) Subject to approval by Owner, cause to be placed and 
kept in force all forms of insurance needed adequately to protect the 
Owner (or as required by law), including, where appropriate, workmen's 
compensation insurance, public liability insurance, boiler insurance, 
fire and extended coverage insurance and buglary and theft insurance. 
All various types of insurance coverage required for the benefit of the 
Owner shall be placed with such companies, in such amounts, and with 
such beneficial interests appearing therein as shall be acceptable to 
the Owner and the consenting parties, and otherwise be in conformity 
with the requirements of the mortgage. The Agent shall promptly in­
vestigate and make a full written report as to all accidents or claims 
for damage relating to the ownership, operation and maintenance of the 
Project including any damage or destruction to the Project, the esti­
mated cost of repair, and shall cooperate and make any and all reports 
required by any insurance company in connection therewith.

(l) From the funds collected and deposited in the special 
account hereinafter provided, cause to be disbursed regularly and punc­
tually (1) salaries and any other compensation due and payable to the 
employees of the Owner, and the taxes payable under Paragraph (k) of 
this Article;(2) the single aggregate payment required to be made 
monthly to the mortgagee, including the amounts due under the mortgage 
for premium charges under the contract of insurance, ground rents, if 
any, taxes and assessments, fire and other hazard insurance premiums, 
interest on the mortgage, amortization of the principal of the mortgage,

J
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and the amount specified in the Regulatory Agreement for allocation to 
the Fund for Replacements; and (3) sums otherwise due and payable by

authorized to be incurred under the
After dis-the Owner as operating expenses

of this Agreement including the Agent's commission, 
bursement in the order herein specified, any balance remaining in the 
special account may be disbursed or transferred from time to time, but 
only as specifically directed by the Owner in writing.

terms

(in) Working in conjunction with an accountant, prepare 
for execution and filing by the Owner all forms, reports, and returns 
required by law in connection with unemployment insurance, workmen's 
compensation insurance, disability benefits, Social Security, and other 
similar taxes now in effect or hereafter imposed, and also requirements 
relating to the employment of personnel.

(n) Maintain a comprehensive system of office records, 
books and accounts in a manner satisfactory to the Owner and to the 
consenting parties, which records shall be subject to examination by 
their authorized agents at all reasonable hours. As a standard prac­
tice, the Agent shall render to the Owner by no later than the tenth 
of each succeeding month a statement of receipts and disbursements, a 
schedule of accounts receivable and payable, and a reconciled bank 
statement as of the end of the preceding month.

(o) Maintain a current list of prospective Tenants. The 
Agent shall actively handle the renting of any garage spaces or other 
non-dwelling accommodation, arranging for the execution of such leases 
or permits as may be required.

(p) It shall be the duty of the Agent at all times, dur­
ing the term of this Agreement to operate and maintain the Project 
according to the highest standards achievable consistent with the over­
all plan of the Owner and the interest of the consenting parties. Full 
compliance by the Tenants with the terms and conditions of their respec­
tive leases shall be secured, and to this end the Agent shall see that 
all Tenants are informed with respect to such rules, regulations and 
notices as may be promulgated by the Owner from time to time.
Agent shall be expected to perform such other acts and deeds 
reasonable, necessary and proper in the discharge of its duties under 
this Agreement.

:

;

The 
as are

(q) Agent shall not execute or file for record any instru­
ment which imposes a restriction upon the sale, leasing, or occupancy 
of the Project property on the basis of race, color or creed.

(r) Agent shall not in selecting Tenants discriminate 
against any person or persons on the basis of 
reason of the fact that there race, color, creed or by 

are children in the family.
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Page 28

HUD-Waah., D. C.



INSURED PROJECT 
MANAGEMENT GUIDEx

HM G 4351.1

CHAPTER I SECTION III

(s) Agent agrees that (1) each applicant for tenancy will 
be required to certify to Owner the total income of the family which 
shall include the aggregate overall income earned by each member of the 
family except dependent children on forms supplied for this purpose, 
and (2) each applicant's income will be verified in writing, 
entitled to rely on the signed verifications of applicant's employer; 
and (3) at such time as the Secretary of the Department of Housing and 
Urban Development may direct, the household head will be required to 
furnish to the Owner certification of the then current family incomes.

(t) Agent agrees that it will extend a preference or 
priority of occupancy to those families of low and moderate incomes 
who shall have certificates of eligibility as displaced families, and 
such preferred applicants shall be given priority in original admission 
to the Project and in their placement on a waiting list to be maintain­
ed by Agent for Owner.

Agent is

(u) Agent shall make dwelling accommodations and service 
of the project available to occupants at charges not exceeding those 
established in accordance with schedules approved in writing by the 
Secretary from time to time and at such intervals and for such periods 
of time as may be prescribed by the Secretary. Such accommodations 
shall not be rented for a period of less than thirty days or for more 
than one year. Commercial facilities, if any, shall be rented at not 
less than the rate approved by the Secretary. Subleasing of accommo­
dations shall be prohibited without prior written approval of owners 
and any lease shall so provide. Upon discovery of any unapproved sub­
lease, Owners shall immediately demand cancellation and notify the 
Secretary thereof.

(v) Within sixty days following the end of each fiscal 
year, Agent shall furnish to the Owner and the Secretary of the Depart­
ment of Housing and Urban Development a complete annual financial re­
port based upon an examination of the books and records of Agent and 
Owner prepared in accordance with the requirements of the Secretary, 
certified to by an Owner and Agent and, when required, by the Secretary, 
prepared and certified by a Certified Public Accountant, or other per­
son acceptable to the Secretary. Commissions paid to outside auditors 
shall be considered as project operating expenses.

(w) At the request of the Secretary, his agents, employees, 
or attorneys, Agent shall furnish monthly occupancy reports and shall 
give specific answers to questions upon which information is desired 
from time to time relative to the income, assets, liabilities, con­
tracts, operation, and condition of the property, and the status of 
the insured mortgage.
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fully comply with the provisions of
stated l^fl^pwhibitink discrimination in housing on

national origin, and (2) with the(1) any
Regulations^o^the CrtnTtlf Housing and Urban Development provid- 
ing for nondiscrimination and equal opportunity in housing.

(y) In handling the initial occupancy and promotion for 
qualified applicants, the Agent will directly contact and coordinate 
with community resources including, but not limited to, the following.

Urban League 
Local Housing Authority 
Bureau of Public Assistance 
Council on Aging 
NAACP
Community Service Organizations 
Local newspapers and trade journals 
Local ministers and church groups 
Municipal Relocation Agency

Each group will be kept fully informed as to the qualifications for 
occupancy by written notice and personal contact, 
brochures and other promotional material will be distributed through­
out the community to emphasize the availability of desirable housing 
for moderate and low income families.

In addition,

C(z) (1) (For Section 236 projects only). The Agent shall
accumulate and safeguard all rental income collected in excess of the 
approved basic rental charge for each dwelling unit (income from com­
mercial space is excluded for this purpose) and shall remit these funds 
monthly, together with Form 3104, Monthly Report of Excess Income, 
directly to the Assistant Commissioner-Comptroller, Department of 
Housing and Urban Development, Washington, D. C. (20412). Form 3104 
shall be submitted monthly, even though there are no excess rental 
collections for the month.

(2) (For projects receiving rent supplement only).
In accordance with the terms of the Rent Supplement Contract and 
applicable instructions, the Agent shall, as of the first day of each 
month, prepare Form 2505, Schedule of Rent Supplement Payments Due, 
for the preceding month and Standard Forms 1034 and 1934a, and shall 
submit them to the Area or Insuring Office no later than the tenth day 
of the month following the month for which payment is claimed.

Everything done by the Agent under the provisions of Article 
FOUR shall be done as Agent of the Owner, and all obligations 
penses incurred thereunder shall be for the account, on behalf, and at 
the expense of the Owner, except that the Owner shall not be obligated 
to pay the overhead expenses of the Agent's office, management and

FIFTH.
or ex-

7/71
Page 30

HUD-Wash., D. C.
fV



INSURED PROJECT 
MANAGEMENT GUIDE

:

HM G 4351.1

CHAPTER I SECTION III

|bookkeeping expenses or the resident manager's salary, 
to be made by the Agent hereunder shall be made out of such 
are available in the special account of the Owner, or as may be pro­
vided by the Owner.

Any payments 
___ sums as

The Agent shall not be obligated to make any ad­
vance to or for the account of the Owner or to pay any sum, except out 
of funds held or provided as aforesaid, nor shall the Agent be obli­
gated to incur any liability or obligation for the account of the 
Owner without assurance that the necessary funds for the discharge 
thereof will be provided.

!

'SIXTH. The Agent shall establish and maintain, in a bank whose 
deposits are insured by the Federal Deposit Insurance Corporation and 
in a manner to indicate the custodial nature thereof, a separate bank 
account as Agent of the Owner for the deposit of the monies of the 
Owner, and a separate account for Tenants Security Deposits, with 
authority to draw thereon for any payments to be made by the Agent to 
discharge any liabilities or obligations incurred pursuant to this 
Agreement, and for the payment of the Agent's fee, all of which pay­
ments shall be subject to the limitations in this Agreement.

>*

SEVENTH. The sole compensation which the Agent shall be entitled 
to receive for all services performed under this Agreement shall be 
a fee computed and payable monthly in amount equivalent to __________

%) of
gross collections, including rent supplement receipts and rents col­
lected above the basic rental, if any. For Section 236 projects, the 
management fee may be based on the fair market rental rate of the 
occupied units. The percentage of fair market rent of occupied units 
would be correspondingly lower than a fee based on gross collections.

(

EIGHTH. (a) Unless cancelled pursuant to Section (b), (c), or (d) 
of this Article, this Agreement shall be in effect for annual periods,

, provided
that in no event shall it be of any force and effect until there is 
endorsed hereon the consent of the consenting parties.

day of , 19commencing the:

*

■I(b) This Agreement may be terminated by mutual consent 
of the parties as of the end of any calendar month, but not without 
prior written notice to the consenting parties.

(c) In the event a petition in bankruptcy is filed by or 
against either Owner or Agent, or in the event that either shall make 
an assignment for the benefit of creditors or take advantage of any 
insolvency act, either party hereto may terminate this Agreement with­
out notice to the other, but prompt advice of such action shall be 
given to the consenting parties.

!
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(d) It is expressly understood and agreed by and between 
the Secretary of the Department of Housing and 

the Mortgagee shall have the right to terminate
calendar month, with or without cause,

the parties hereto that 
Urban Development or 
this Agreement at the end of any 
on thirty days' written notice to the Owner and the Agent of its in­
tention so to do, except that in case a default of the Owner has 
occurred under the obligation of the mortgage, the Secretary of the 
Department of Housing and Urban Development or the Mortgagee shall 
have the right to terminate this Agreement immediately upon the issu­
ance of a notice of cancellation to the Owner and the Agent. It is 
further understood and agreed that no liability shall attach to the 
Secretary of the Department of Housing and Urban Development or the 
Mortgagee in the event of termination of this Agreement pursuant to 
this section.

i

(e) Upon termination, the Agent shall submit Financial 
Statements pursuant to the system established, and after the contract­
ing parties have accounted to each other with respect to all matters 
outstanding as of the date of termination, the Owner shall furnish the 
Agent security, satisfactory to the Agent, against any outstanding ob­
ligations or liabilities which the Agent may have incurred hereunder.

NINTH. As used in this Agreement:

(a) The term "mortgage" shall mean that certain indenture 
day ofof mortgage dated the 

between the Owner, as mortgagor, and the
, 19___ , by and

_______________________________ , as mortgagee, which mortgage is in­
sured by the Secretary of the Department of Housing and Urban Develop­
ment pursuant to the authority contained in the National Housing Act 
and the Regulations promulgated thereunder.

(b) The terra "mortgagee" shall mean ________________
_____, or any other holder of

said mortgage.

(c) The term "consenting parties" shall mean (i) the 
mortgagee as herein defined, and (ii) the Secretary of the Department 
of Housing and Urban Development acting through his duly authorized 
representatives.

(d) The term "Lease"shall mean those certain forms of 
agreement between the Owner and its tenants as stated in Paragraph 4 
of the Regulatory Agreement between the Owner and the Secretary of the 
Department of Housing and Urban Development.
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(e) The term "Rental Rates" shall mean those monthly 
rates which tenants are bound to pay to the Owner pursuant to the 
terms of their respective Lease. i

(f) The term "gross collections" shall mean all amounts 
actually collected by the Agent, including rent supplement payments 
and rents collected above the basic rental rate, if any.

(a) This Agreement, which is made subject and subordinate 
to all rights of the Secretary of the Department of Housing and Urban 
Development as insurer of the mortgage, shall inure to the benefit of 
and constitute a binding obligation upon the contracting parties, their 
respective successors and assigns; and to the extent that it confers 
rights, privileges, and benefits upon the consenting parties, the same 
shall be demed to inure to their benefit, but without a liability to 
either, in the same manner and with the same force and effect as though 
the mortgagee and the Secretary of the Department of Housing and Urban 
Development were signatories to this Agreement.

TENTH.

(b) This Agreement shall constitute the entire Agreement 
between the contracting parties, and no variance or modification there­
of shall be valid and enforceable, except by supplemental agreement in 
writing, executed and approved in the same manner as this Agreement.

(c) For the convenience of the parties, this Agreement 
has been executed in several counterparts, which are in all respects 
similar and each of which shall be deemed to be complete in itself so 
that any one may be introduced in evidence or used for any other pur­
pose without the production of the other counterparts. Immediately 
following endorsement of the consenting parties, counterparts will be 
furnished to the consenting parties so that each may be advised of the 
rights, privileges, and benefits which this Agreement confers.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement 
the day and year first above written.

i

(Owner)

By:.
x? ■
>

(Agent)(Date)

By:
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_____________________________________  hereby consents to the fore­
going Management Agreement and the Managing Agent designated therein.

DATE:
(Mortgagee)

By:.

The Secretary of the Department of Housing and Urban Development 
hereby consents to the foregoing Management Agreement and the Managing 
Agent designated therein.

DATE:
Secretary of HUD

Byv C(Authorized Agent)

7/71
Page 34

HUD.Wash., D. C. c



i
INSURED PROJECT 
MANAGEMENT GUIDE

HMG 4351.1

CHAPTER I SECTION IV j

SECTION IV - RESIDENT MANAGER

A. Responsibilities And Duties

The project manager's responsibilities and authority flow from 
the owner. At the owner's wish, they may vary from simple care­
taker duties to almost full control for absentee owners. In 
general, however, the manager controls the three main opportuni­
ties for successful operation.

1. Reduce Vacancies!

Tenants are the lifeblood of apartment operation, and a mana­
ger must have the ability to locate prospects, show and sell 
his vacancies, and collect the rents as financial stability 
is measured in collections, not in physical occupancy.

2. Reduce Turnover:

A moveout may well cost more than the profit from a year for 
occupancy. Cleanup costs, repairs and refurbishing, adver­
tising, income loss and transfer of one free salesman from 
your project to a competitor all add up quickly. The second 
major profit impact of good management is therefore in con­
tinual reselling of present tenants to reduce turnover. This 
means delivering the service promised the prospect - immediate 
acknowledgement of complaints and requests for service and 
followup with prompt action.

;

i

3. Reduce Maintenance Costs:

The major expense which can be reduced by the manager is 
maintenance cost. The manager must apply:

Knowledgea.

Many appliance failures can be corrected with very basic 
knowledge of reset buttons, plugs and switches. Air con­
ditioning problems are often simply dirty filters. Clear 
description of repairs needed aids servicemen in bringing 
proper parts and completing the work at minimum cost.

Organization of Duties

X
>
ro
8b.

The manager needs to give clear, written instructions to 
porters for eight hours' work per day. Plumbing calls 
can be combined for efficient usage of time. | i

<
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Control:c.

controls what service is promised and when, 
with the tenant to shampoo carpet, paint or 

He also controls the efficiency of porters or

The manager 
He agrees 
repair.
tradesmen performing the work, as he is the owner s repre­
sentative on the spot.

Example of Instructions to a Resident Manager.B.

A Resident Manager is entitled to know and should understand clearly 
the extent of his duties and responsibilities. We have reproduced 
below an example of instructions to a resident manager used by a 
large management agency.

PERFORMANCE STANDARDS FOR MANAGER OF a**#******##

I. Management and Maintenance

The manager is responsible for the proper management and 
maintenance of the development. His duties shall include, 
but not be limited to: <LTenant selection;A.

B. The leasing of new and turnover apartments;

C. The collection of rent, including the issuance of legal 
late rent notices and their follow-up in cases of non­
payment of rent;

The full occupancy of the development with less than 5% 
loss of revenue due to unrented space after moveouts 
or to collection losses due to nonpayment of rent;

The development of janitorial schedules and the supervision 
of janitorial personnel in order to have proper clean­
liness and maintenance of common spaces, sidewalks, parking 
lots and grounds;

The writing or taking of work or service requests for 
repairs and maintenance of apartment, common spaces, 
structures and grounds;

D.

E.

F.

7/71
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3G. The assignment of these work orders to the maintenance 
person with the proper followup to insure proper com­
pletion in a reasonable length of time;

The frequent inspection of grounds, parking lots, common 
spaces and apartments for proper cleanliness and main­
tenance ;

"

H.

i

i1. The negotiation, and after Board approval, the contracting 
for and supervision of all necessary maintenance contracts;

The purchase, after competitive pricing, of all materials 
and supplies necessary for the development on a purchase 
order form approved by the Board (purchasing control will 
be set forth in number 5 below);

2L£—e-J.

IK. The maintenance and security, in a supply room, of a small 
inventory of supplies that are necessary for ongoing 
maintenance;

L. The keeping of an inventory list of all capital and non­
capital items of personal property, their value and their 
condition (this list will include all refrigerators, their 
location and their serial number as well as all maintenance 
and other equipment, including everything from the tractor 
to the hoses and sprinklers used for watering, but will 
not include replacement items, such as glass, light bulbs, 
etc.);

:
i
iThe setting up and maintaining of a bookkeeping system on 

an accrual basis that includes a journal, a ledger and a 
rent roll control system. System should be adjusted to 
needs of CPA for the yearly audit and the HUD accounts;

M.

The development of yearly operating budgets;N.

The yearly inspection of the structures, grounds and apart­
ments for necessary repairs, preventive maintenance and 
housekeeping evaluation;

0. Ik

The monthly preparation of all forms required by HUD, pre­
pared and mailed to the 
proper time;

P.
HUD office at the >

NJ

The preparation of the annual occupancy survey and the 
annual financial statement for HUD within the 60-day time 
limit;

Q-

■

A

C
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The annual and biannual verification and certification of 
income for rent supplement and regular tenants according 
to their move-in date and date of their lease.

R.

The creation, with the tenant organization and the proper 
committee of the Board, of a program to insure maximum 
cooperation of the tenants in the development by promoting 
community programs for adults and children, community 
standards for conduct, housekeeping and property main­
tenance, tenant grievance procedures and maximum utiliz­
ation of community resources such as welfare, social 
services, schools, police and other agencies.

S.

II. Administrative.

A. Management Office Duties.

1. Actual Daily Routine.

Inspection of grounds and parking areas between 
8:30 a.m. and 9:00 a.m.;

a.

b. Open office at 9:00 a.m.; close office at 5:00 p.m. ;

CAnswer mail and make necessary calls between 
9:00 - 10:00
to be purchased, to speed up return of eligibility 
verification documents, and to assist tenants in 
receiving social services and other items.

c.
Calls are made for bids on itemsa .m.

d. Approximately an additional two hours may be 
required for phone calls that involve requests 
for service, handling complaints and taking 
applications of registrations for apartments;

Currently, approximately five service 
come in daily, 
handled immediately;

f. Applications from prospective tenants are taken 
by appointment one hour each day after the 3rd of 
the month, 
tion file;

pre-

e. requests
These are mostly plumbing and are

Applicants are taken from the registra-
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Applications are computed for eligibility with 
supporting documentation for about one hour each 
day after the 3rd of the month. Approximately 
10 to 15 hours per week are spent in application 
work; that is, doing registrations, application 
taking; verification of income, sending rent 
supplement applications to FHA for approval and 
mailing section 236 applications after the tenant 
moves in;

8*

-•:

:

On various days during the month, time is allo­
cated to the following tasks;

h.
;

(1) On the first, second and third days, rent 
collection and government reports;

I (2) From the fourth to the twentieth days, main­
tain application file, interview prospect 
applications, determine eligibility, etc.;

(3) On the sixth and tenth working days, pre­
pare delinquency list and visit delinquent 
tenants.
rent delinquent notices and serve them;

S

On the tenth day, prepare legal

On the eleventh and twelfth and twentieth 
and twenty-first days of each month, pre­
pare leases, ledger cards, adjust rent roll 
control book and inspect new and turnover 
apartments as well as lease apartments to 
new and turnover tenants. Leases have to 
be signed by both husband and wife and a 
full month's rent collected before keys can 
be released and the apartment made available 
to the tenant;

(4)

■

:

;i
On the fourteenth day of the month, all 
three day notices served on rent delinquent 
tenants are checked against payments.
Tenants with delinquent rent will have their 
notices sent to the legal counsel for court 
processing and action;

(5)

-

3.>
£
5
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On each day following the forwarding of 
legal notices to legal counsel, the counsel 
is advised of rent payments so he can de­
lete the delinquent tenant's name from 
further legal action;

On the twenty-second through twenty-fourth 
day of each month, inspection of each 
tenant's apartment;

(6)

(7)

On the thirtieth day of each month, books 
will be closed; the new rent roll added to 
the tenant ledger cards and the rent roll 
checked for accuracy against the rent roll 
control book;

(8)

(9) On the thirty-first day of each month, a 
budget will be prepared for the following 
month and the budget for the present month 
will be checked against operating expenses.

i. Between 4:00 and 5:00 p.m., Mrs. ________________
(and her husband) will check the grounds and the 
building entrances, stairs and halls for cleanli­
ness, need for repairs and social activities. C

General Outline of Administrative Duties.2.

a. Management Office Duties.

(1) Take registrations;

(2) Take applications;

(3) Complete form 3131 and form 2501;

(4) Answer phone;

(5) Answer correspondence;

(6) Take service

(7) Assign service

requests;

requests;

(8) Other duties described below under 
sections.

separate
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:
b. Supervision of office personnel. (none at 

present to supervise)
<

c. Preparation of reports and bookkeeping.

(1) Section 236 Excess Income and Rent Supple­
ment Voucher are to be prepared between the 
first and the third day of each month;

(2) Posting to accounts is to occur weekly.
Each month an operating statement will be 
prepared for the Board and FHA'inspection 
and approval;

d. Handling of rent and rent receipts.

(1) Rent roll is posted on tenant ledger cards 
(note attachment) on the thirtieth day of 
the month;

(2) A tape is run on the rent roll posting and 
checked against the rent roll control book 
(note attachment);

(3) On the first seven days of the month, the
following procedure will be used in collect­
ing rent:

(a) The change "bank1' placed in the cash 
drawer will be kept at no more than 
$25 at all times;

(b) At frequent intervals, deposit will be 
"dropped" in the safe in $50 and $100 
amounts with the date and the amount 
clearly marked on the outside of the 
envelope;

(c) The amount dropped in the safe will be 
entered, before the drop, on the deposit 
slip made up in duplicate; 70

X>
Checks will be recorded on the deposit 
slip individually as they are presented 
for rent payment and then stamped with 
Pay To The Order of National Bank of 
___________ _ and For Deposit Only;

rsj 1(d)
8

4
A
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One hour before the scheduled pickup
Security System, a tape 

will be run on the actual checks as 
well as on the checks listed on the 

If the two balance,

(e)
by the

deposit slip, 
then the checks should be "dropped" 
in the safe with their amount listed 
on the outside drop envelope*,

Security
System pickup, the deposit slip total 
should be checked against the dropped 
envelope total;

(f) At the time of the

(4) Rent receipts are numbered and made out 
in duplicate with the original issued to 
the tenant and the copy kept in the office;

(5) At the end of each business day, rent 
receipts will be totaled and checked 
against cash and checks received. At the 
end of the month, rent receipts will be 
balanced with deposits;

f"Vi
(6) All rent receipts will be saved in 

numerical order with explanation for 
voided or damaged ones in a fireproof 
container until permission is given by 
the CPA auditing the books to dispose 
of them;

Preparing of required leases.

Leases will be prepared in triplicate by 
manager for specific tenant family to 
whom the apartment is to be leased;

At the same time the lease is prepared, 
a move-in checklist is prepared for 
each tenant.
the list of required actions on each 
move-in (note attachments);

Also at the same time each lease is 
prepared, a ledger card is prepared;

e.

(1)

(2)

This check list contains

(3)
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(4) The lease is to be signed by both hus­
band and wife, or if the family contains 
only one adult, the head of the family. 
The signature of the lessee is to be 
written and spelled exactly as the name 
in the body of the lease;

(5) One full month's rent is to be paid at 
the time of the signing of the lease.
Any proration for partial month's rent 
will be accepted on the first day of the 
following month;

(6) A down payment on or the full security 
deposit will be paid at the time of the 
signing of the lease;

(7) The rent roll control book is adjusted to 
reflect the new tenant's actual rent;

(8) The keys are given to the tenant the 
day of actual move-in;

(9) For turnover apartments, the above pro­
cedures will be adjusted in the following 
manner;

(a) The tenant moving out will notify
the office in writing of the specific 
date on which his family intends to 
move;

Prior to raove-out, if possible, an' 
inspection is made of the apartment 
by the manager and the janitor. All 
necessary repairs, decorating and 
cleanup work will be noted on move- 
out form (make four copies) so that 
there will be the least loss of rental 
income possible;

(b)

n=The outgoing tenant will be notified 
of all charges to be made against his 
account or security deposit;

(c) >

5s
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The next eligible family for the size 
unit to be rented will be contacted 
and all necessary work will be com­
pleted for determining eligibility;

On determination of eligibility, the 
family will be allowed to sign their 
lease and insofar as practical, choose 
the colors for the redecoration of the 
apartment if such redecoration is 
required;

(d)

(e)

The procedure followed in the leasing 
for new tenants will be modified in 
only the two following ways:

(f)

...a tenant checkout sheet will be 
given each tenant to list problems in 
the newly leased turnover apartment;

the key will not be given to the 
tenant until the move-in day. At that 
time, it will be issued from the office. 
Insofar as possible, a representative 
of the office will be present at the 
beginning of the move-in to aid the 
new tenant in becoming acquainted with 
the new building and the apartment and 
to make sure that the move-in occurs 
without damage to the grass, doors, 
etc.

C

CIO) Orienting new tenants at initial 
of the building;

(a) At the time of lease signing, the
provisions of the lease are carefully 
explained to both husband and wife, or 
head of household;

occupancy

(b) One week to ten days after the initial 
occupancy of a building, a home 
economist from Univer­
sity meets with the tenants in one of 
the newly occupied buildings and by

7/71
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(
discussions and demonstrations illus­
trates the proper manner to clean and 
maintain carpets, walls, floors, ap­
pliances and other apartment and 
building facilities;

-

(c) At the same time, the manager dis­
cusses with the tenants, the lease, 
the rules in the tenant handbook and 
suggests that the tenants develop an 
organization that will make known 
their needs and grievances with 
management. i

;(11) On turnover apartments, the manager will 
make an appointment for a home visit with 
the entire family present within 10 days 
after move-in. At that time, the manager 
will review the proper manner to clean and 
maintain the equipment and facilities of 
the apartment and discuss the lease, the 
tenant handbook and the building organiza­
tion.

j

f. Correspondence.

All mail will be answered immediately, 
letter and the answer will be filed in a manner 
so that the proper committee of the Board can 
review all correspondence.

Both the

Social Service.2.

The applicants, are, and will be, assisted in the 
preparation of their applications and their re­
certifications, etc.

a.

I
Note section 3. (leasing) above for description 
of training in appliance use and care.

b.
i
j 70
IUse of local social service agencies for help and 

advice.
>c.
ro
8i

Constant contact is maintained with the 
Welfare Department and the caseworker for 
the development by both the manager and the 
Social Welfare Committee of the Board.

(1)

4
4

! n
2
C
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In the instances where it is needed by ten­
ants on
services and/or training is requested.

Contact is also maintained with other pub­
lic bodies such as the schools and the 
police department, for purposes of exchang­
ing information that is mutually helpful 
without invading a tenant's privacy.

(2)
Welfare assistance, housekeeping

(3)

3. Lease Enforcement.

Lease Violations.a.

(1) Tenants violating covenants of the lease re­
quired under section 236 and rent supple­
ment will receive a warning in writing 
giving them a definite time period in which 
to comply. Failure to comply will result 
in an immediate termination of lease.

(2) All other violations or rumors of violations 
will be investigated and when proveable will 
receive appropriate action:

...misuse of the apartment through long term 
guests or unauthorized tenancy or for pur­
poses other than tenancy will be dealt with 
by warning and termination.

bad housekeeping will be given aid when 
possible by the Welfare Department and by 
resources made available by the social 
service committee.

...control of children, misuse of public 
spaces and parking lots will receive similar 
warnings, then charges and finally, termina­
tion of lease, if no improvement is apparent.

...action on non-rent payers has been de­
scribed previously.

Notice to Quit and Evictions.

(1) All termination notices, other than non­
payment of rent notices, will be investi-

b.
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gated by an appropriate committee of the 
Board and approved by the full Board before 
the notice is issued;

(2) Notice will be issued also only after satis­
factory proof of the violation and a dedi­
cated effort to solve the problem or prob­
lems with the use of every available 
community resource. In instances where a 
continued tenancy may be detrimental to 
the development, or some of the tenants, 
the executive committee shall have power 
to take emergency action.

(3) All legal notices, once issued, will be 
immediately sent to the legal counsel. 
Except on his advice, no rent will be 
accepted after the date of termination of
tenancy.

(4) Evictions will be handled in the following 
manner:

The manager or janitor will assist the 
Sheriff's deputies in their entry.

(a)
:!

Assistance will be offered to the 
evicted family in terms of helping to 
find storage facilities off the bound- 
ries of the development.

(b)

The lock will be changed immeidately.(c)

Cleanup for repairs and re-renting 
will begin immediately.

(d)

s jCare of Unit by Tenants.c.

(1) Currently, there are monthly inspections 
of apartments.

1
■X) •

(2) After full occupancy, the frequency of 
these inspections will be reduced to two a 
year.

(3) A week's notice will be given to the ten­
ants prior to the inspection.

x i
> i

I
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Project Maintenance.

a. Inspection of units and grounds.

Note above for inspection of units.
Grounds are also inspected daily (note 
section under daily routine);

Equipment such as hot water heaters will be 
checked on a bi-yearly basis. Capital and 
non-capital inventory items, except for 
stoves and refrigerators, will be checked 
at the yearly inventory.

4.

(1)

(2)

(3) Hall and common area inspections occur 
daily;

b. Heating, lighting and other utilities.

(1) Since this is an all electric project, ex­
cept for gas hot water heaters, the neces­
sity for inspection is not great. Yearly 
inspection of the total project for pur­
poses of the annual maintenance report 
should suffice. The manager will be re­
sponsible to see that all burned-out and 
broken bulbs in common spaces and parking 
areas are replaced immediately.

(2) Contact will be maintained with the elec­
tric company to provide the best electric 
heat at the cheapest rate possible.

(3) A budget control will be maintained on all 
items, but particularly on the electric 
heat. Any cost deviations will be immedi­
ately reported to the Board and investiga­
ted with the electric company.

c. Garbage and refuse removal.

(1) Public service.

(a) The townhouses receive city pickup of
a.m.;garbage on Tuesday and Friday
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!
!!(b) Evenings before the above pickups,

the tenants place their cans near or 
on the street for pickup the next 
a.in

(2) Private Services.

(a) A private waste disposal company 
picks up all garbage and refuse each 
morning;

i

(b) Each parking lot has one small dump­
ster for use by the tenants using 
that parking lot;

I

i(c) The waste disposal company sprays and 
sanitizes the dumpster and sweeps the 
area around the dumpster after each 
pickup;

(d) Tenant has the responsibility to place 
his garbage and refuse in the dump­
ster and keep the immediate area 
around the dumpster clean and to pre­
vent their children from playing in 
the dumpster; I

(e) The manager has the responsibility to 
check the areas around the dumpster 
to see that they remain clean and 
free of refuse, particularly on week­
ends .

Contracting and Disbursing authority.5.

All contracts of whatever size must have 
prior approval of the Board or in cases of 
emergency the Executive Committee;

a. ,!

I
IAll expenditures are reported to the Board 

each month. The expenditures are compared 
with the budget and deviations are ex­
plained ;

b.
73
X>
J3a

All checks for all purchases must be signed 
by two persons, the manager and a member of 
the Executive Committee;

c.

iI
4
7
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The chairman of the Finance Committee meets 
with the Manager prior to the meeting of 
the Finance Committee. At that time, the 
previous month's expenditures and income 
are checked against the budget. At that 
time, the next month's operating budget 
is prepared for approval by the Finance 
Committee and the Board.

d.

%I
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SECTION V - PROJECT BROCHURE

A brochure is both an advertising device and a means of imparting some 
basic understanding of the housing program under which the project is 
insured. An effective brochure may contain the following:

Location of the project by description and a simple map of the area. 

The size and number of dwelling units and the rents to be charged. 

The identity and background of the sponsors and general contractor.

A.

B.

C.

D. A history of the project or a projected date of completion or both.

E. An explanation of the section of the Act under which the project is 
insured.

(This may constituteF. A brief summary of eligibility requirements, 
the first screening of applicants.)

G. A description of units with floor plan and facilities offered.

A summary of the schools and other community facilities servicing 
the project.

H.

SECTION VI - PREPARATION FOR OCCUPANCY:

1. From the initial impulse to sponsor a project, the planning for 
actual occupancy of a project should be continuous. It is manage­
ment's responsibility to see that the local press, radio and TV 
stations are notified of the project development. Books of 
accounts, fiscal records, maintenance and repair job reports should 
be prepared and all necessary reporting requirements of HUD should 
be made ready. At commitment time, the sponsor should make a com­
plete survey of public and private community agencies whose func­
tions are to assist low income families and individuals. If 
facilities in the project have been included for community services 
such as day care centers, recreation, vocational training or any 
other community activities, the sponsor should prepare a program 
schedule of the federal or local community agencies which are going 
to assist in the operation of the community activities programs.

:
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Months Prior to First Unit Rent-U&:2. Nine

Followup news media advertising.
b. Management should have copies of "as built" drawings.
c. Prepare resident registration forms and establish method 

of handling.
d. Establish house numbers or building addresses in coopera­

tion wi-th postal authorities.
e. Plan and/or negotiate utility contracts for gas, electri­

city, water and sewage disposal, if required.
f. Order signs for project for start of construction, indicat­

ing where registration cards may be obtained and filed.

a.

Six Months Prior to First Unit Rent-Up:3.

a. Plan for taking applications.
b. Prepare for office space and furniture required for 

temporary and permanent use.
c. Obtain building and site plan drawings for use in sched­

uling initial occupants. Indicate on the drawings the 
established street numbers and apartment numbers.

d. Select project manager, if it is determined not to hire 
management firm. Management firm appoints staff members 
to handle project. C4. Five Months Prior to First Unit Rent-Up:

a. Determine additional staff needed to take applications.
b. Prepare final draft of first year operating budget.
c. Establish effective rent collection policy.

5. Three Months Prior to First Unit Rent-Up:

a. Prepare office forms for rental operation:
(1) Registration cards.
(2) FHA 2501 - Application for Tenant Eligibility -

Rent Supplement.
FHA 3131 - Application for Tenant Eligibility - 236
FHA 1705 - Application for Tenant Eligibility -

221(d)(3)BMIR.
(3) Employment Inquiry.
(4) Evidence of Income.
(5) Evidence of Child Care Expenses.
(6) FHA 2502 - Physical Inspection of Housing for

Rent Supplement.
(7) FHA 2505 - Schedule of Rent Payments Due for

Rent Supplement.
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FHA 3104 - Monthly Report of Excess Income
(8) SF 1034 - Voucher
(9) FHA Lease Forms (Form 1728 for 221(d)(3) BMIR;

Form 3133 for 236; Form 2503A for Rent Supplement).
(10) FHA 1240 - Broker Qualification Data.
(11) Work Orders.
(12) Complaint Forms.
(13) Purchase Orders.
(14) Prepare a Resident's Handbook

b. Screen temporary employees to select best possible permanent 
staff.

c. Establish further liaison with all appropriate public and 
civic organizations explaining basic rules for eligibility 
and occupancy.

d. Commence staff training.
e. Accept bids for contracting for fuel oil, coal, etc. if 

applicable. Establish delivery dates.
f. Complete arrangements for city services such as garbage 

pick-up, bus service, and street lighting.
g. Review publicity drive for the prbject and be sure to empha­

size where prospects can obtain applications for eligibility 
and occupancy.

h. Begin accepting formal applications. All persons who have 
filed registrations should be notified to file formal 
applications.

£
-na
5

I
1

)

Two Months Prior to First Unit Rent-Up:6.

a. Commence determination of applicant eligibility.
b. Continue publicity drive through local news media if appli­

cations are slow in coming.
c. Plan to set up a model demonstration unit.
d. If not already done, employ qualified maintenance men to 

become familiar with structural features of buildings, 
location of equipment, plumbing and air conditioning 
systems and other operating equipment.

e. Secure manufacturer's instructions for operating and 
maintaining equipment.

f. Learn location, method of operation, and adjustment of 
controls for plumbing, heating, and electrical distribution 
system.

g. Mark and identify all equipment as property of the project.
h. Secure warranty tags for each piece of equipment. Each tag 

must show serial number of equipment and the number of the 
housing unit in which it is installed. All tags should be

V

II
1 S'o(_n
:

■

◄
\ ;
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carefully filed for future reference in the event ot 
mechanical failure ot equipment during warranty period.

from the contractor names of suppliers of windows, 
plumbing and electrical fixtures, storm and screen doors, 
siding, locks, roofing, exterior and interior paints, etc. 
Adopt a work order procedure.

7. Preoccupancy Conference:

Prior to initial occupancy, a preoccupancy conference will be 
called by the HUD Area or Insuring Office Director which should 
be attended by the project manager as well as the mortgagor. 
Occupancy requirements will be fully discussed. Income limits 
and all other tenant eligibility requirements are fully ex­
plained. At the close of this meeting, management should have 
a thorough understanding of its responsibilities in renting 
units in the project. (Reference; MF-68)

8. Request for Permission to Occupy:

Obtaini.

j-

The mortgagor must obtain permission from HUD and the mortgagee 
before any units can be occupied in the project. (Reference: 
Par. 63541) Each time a unit or block of units is ready to 
occupy, an original and four copies or Form 2485 must be sub­
mitted to the insuring office. HUD will inspect each unit 
to determine if it is acceptable for occupancy. The mortgagor 
must also submit evidence that local authorities have granted 
approval for occupancy.

9. One Month Prior to First Unit Rent-Up:

If demonstration or model unit has been set up in a project, 
invite newspapers to send reporter and photographer to 
write a story on how a typical unit may be economically 
furnished. This could also be the locale for an interview 
with the president of the sponsor group on the overall 
progress, together with statements on what the

a.

program
hopes to accomplish for the residents and community.

b. Resident selection, leasing and assignments of units.
sider a group meeting with families selected for residence 
to explain management rules, leases, rent collection, and 
instruct them in use ot equipment, procedures,

Con-

etc.
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Establish orderly move-in schedules to avoid congestion 
and added expense to incoming residents.
Establish formal procedures for issue of supplies and 
equipment to staff and to tenants as appropriate.
Set up door key control system.
Inspect each available dwelling unit to insure that it 
will be ready for occupancy and that all facilities and 
equipment are in working order.
Establish date on which the management will become respon­
sible for utilities in each building or group of buildings. 
Verify with contractor that "as built" drawings are 
current.
Assure that staff members are covered by fidelity bond.
Plan for open house.
Organize social worker staff if possible.

c. I

d.

e.
f.

■n

Fg-

h.

i.
j- Ik.

o10. Initial Rent-Up Period:

Complete dedication of streets, if applicable.
Decrease administrative staff as soon as workload will 
permit.
Record initial readings of utility meters as of dates 
established.
Instruct residents again in use of equipment at move-in. 
Schedule resident followup visits approximately thirty 
(30) days after move in to ascertain whether tenant fully 
understands the use and care ot equipment.
Make a physical inventory of all items of equipment and 
unused material and supplies at end of initial rent-up 
period and set up procedures to maintain inventory control. 
Close demonstration unit and rent it as soon as possible 
if sufficient eligible residents are available to fill 
the project.
Confirm working relationships with community educational, 
recreational, health and welfare organizations.
Establish final accounting records and procedure for 
operation.
Establish budget control to avoid overruns.
Review Fidelity Bond and Coverage; consult with HUD per­
sonnel if necessary.
Prepared FHA Form 25>0£, Schedule of Rent Supplement Payment 
Due, as required. (Chapter IV, page 20U)
Inspect project carefully. Any apparent discrepancies in 
plan or faulty construction should be immediately reported 
to FHA project inspector.

a.
b.

j|
c.

sd. j
e.

i
l f.

f

g-

h.

i.

i
j-;
k.'.
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11. Rent Schedule:

As units near completion, the rent schedule for initial occu- 
— of the project is reviewed by HUD-FHA in order to insure 

that at a specified percentage of occupancy the rents will 
yield sufficient net return to pay the requirements under the 
established debt service limitations, the maximum allowable 
return on investment to a limited dividend mortgagor of six 
(6) percent of his equity investment, or, for nonprofit mort­
gagors, residual income of five (5) percent which may be used 
as a contingency reserve.

The Area/Insuring Office may approve rates lower than the perniis- 
slble maximum but adequate to support the mortgage, 
cases, increases up to the maximum legal rent limit may be 
made with prior approval of HUD-FHA, provided a revised rent 
schedule is submitted along with a twelve-month operating 
expense report substantiating the need for the increases.
When the situation warrants, operating expense and income 
data for less than a full year may be submitted.

pancy

In these

SECTION VII - LEASES:

A Lease is a contract between tenant and landlord which assures a 
tenant the exclusive possession with quiet and peaceful enjoyment of 
a specific dwelling unit in return for payment of rent and reasonable 
protection of the property. The rights and duties of both tenant and 
landlord are governed by the provisions of the lease.

f’

In accordance with provisions of HUD Regulatory Agreements, a lease 
cannot be executed for a period of less than 30 days nor more than 
one year and must be submitted to HUD for review and approval. A 
model lease form prepared by HUD is provided which may be adopted by 
the owner with revisions allowing for local practices, 
ing statutory requirements are for information only and do 
supersede the provisions of the appropriate Model Form of Lease. All 
leases must be approved by the HUD office prior to

A. 221(d)(3) BMIR:

•:

The follow- 
not

use:

A Model Lease Form (FHA 1728)(Chapter 5, Page 
224) required by the Regulatory Agreement is prescribed by the 
HUD-FHA Commissioner, 
the lessee (tenant):

The lease must contain clauses whereby

1. Certifies the 
and income

accuracy of statements made in the application 
survey (Form FHA 1705); (Chapter 2, Page 117)
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2. Agrees that the family income, family composition and other 
eligibility requirements are deemed substantial and material 
obligations of his tenancy, that he will comply promptly with 
all requests for factual information with respect thereto 
from the owners or the HUD-FHA Commissioner, and failure or 
refusal to comply with such requests shall be deemed a viola­
tion of a substantial obligation of his tenancy;

■

■ ■«*
P

3. iAgrees that at such time as owners or Commissioner may request 
he will furnish certification of the current family income.

B. Rent Supplement Program: The Model Lease Form (FHA 2503A)
(Chapter 5, page22f6) required by the Regulatory Agreement is pre­
scribed by the HUD-FHA Commissioner. The lease must contain those 
provisions listed previously for the 221(d)(3) BMIR program. In 
addition:

>
9“

1
5

1. The lease must provide that a tenant report immediately any 
income increase which results in a monthly income of four or 
more times the full monthly rental for the housing unit occu­
pied. He must agree to reimburse the HUD-FHA Commissioner 
for any rent supplement payments made by the federal govern­
ment to the owner on the tenant's behalf during a period when 
his income had increased to four or more times the full month­
ly rental and the payments have not been terminated because 
of his failure to report such income increase to the housing 
owner.

5
He must also agree to report immediately to the housing owner 
if his assets increase to more than $2,000, or $5,000 elderly, 
at which time rent supplement payments shall be discontinued. 
He must agree to reimburse the HUD-FHA Commissioner for any 
rent supplement payments made on his behalf during any period 
when an appropriate termination of payments was not made by 
the Commissioner because of tenant's failure to so report.

2.

VSection 236; The Model Lease for Section 236 (Form FHA 3133) 
(Chapter 5,page243) required by the Regulatory Agreement is pre­
scribed by the HuD-FHA Commissioner. Its provisions relating to 
eligibility and occupancy factors include clauses whereby the 
tenant agrees:

That family income, family composition, and other require­
ments for eligibility are deemed to be substantial and 
material obligations of his tenancy with respect to the 
amount of rent he will pay and his right of occupancy;

C.

I

n
a1. 8;

I

f «
!• | 

g!
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That a recertification of income shall be made at least 
every two years from the date of the lease and that the 
monthly rental payment upon 30 days' notice is subject to 
adjustment to reflect income changes reported on any 
recertification;

2.

To pay any rental which should have been paid but for:3.
1. tenant's misrepresentation in his initial income 

certification or recertification;

2. tenant's failure to supply income recertification 
when required.

D. A new (1971) form of Model Lease has been established for Public 
Housing but not for insured projects. Any changes to the model 
form leases in Chapter 5 will be transmitted to sponsors and 
managers.

The HUD circulars explaining the new Public Housing Leases are 
reproduced at the end of Chapter 5 for your information.
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CHAPTER 2 - PEOPLE

SECTION I - RESIDENT ORGANIZATIONS

Introduction:
The material in this section is neither directive in nature nor 
a part of present HUD requirements. It is, however, recommended 
that prospective and present owners and managers consider this 
material carefully. Experience in the subsidized programs, as 
well as in public housing, has shown the positive value of 
encouraging residents to participate in those areas of management 
which directly affect them.

A.

•)
B. Management's objective in regard to resident involvement in project 

affairs should be a resident organization capable of: H

(1) Informing management and increasing its understanding 
of the residents' individual and collective problems, 
needs and desires.

1

(2) Increasing the residents' understanding of and coopera­
tion with management's problems and responsibilities.

i
i

(3) Insuring that residents are a meaningful and useful part 
of the management process.

!
(4) Acting to implement and promote meaningful services and 

programs of benefit to all residents.

If these objectives are to be achieved, management must first be 
willing to share with residents a substantial portion of its 
traditional management prerogatives. There are obviously some 
aspects of operation in which management cannot relinquish its 
final authority or responsibility. HUD and the mortgagee will 
continue to look to the sponsor and manager for compliance with all 
provisions of the Regulatory Agreement, Mortgage, and other 
pertinent requirements.

|

A rent increase, for example, is of vital importance to residents as 
well as management. Residents can and should be involved when 
management must request a rent increase, at least to the extent 
that Residents are fully informed that such a step is being con­
sidered and the reasons for it. Residents may work together in 
developing plans to hold down expenses or perhaps forego certain 
amenities or services in lieu of a rent increase.

X)

| 5 
; ss
!
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◄
l
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c. WORKING WITH RESIDENT ORGANIZATIONS:

Working with residents during their efforts to organize or with 
an established resident organization requires special qualities 
on the part of the manager. He must be neither afraid nor sus­
picious of residents nor contemptuous of their right and ability 
to organize and to assume responsibility for their own welfare 
and problems. He must be willing to work with residents and abo\« 
all, be willing to listen to them.

If residents are not organized, management should not necessarily 
take the initiative in the creation of a resident organization 
unless the residents give no indication that they themselves will 
take the initiative. The important point is that management must 
not try, or give the appearance of trying, to create a "house" 
organization.

However, if residents do not show any inclination to create a 
resident organization, then management is justified in taking 
steps which might lead residents to begin organizing. A community 
organization or agency such as the Urban League, groups affiliated 
with the Urban Coalition, or local community groups could be asked 
to meet with residents and discuss the desirability and advantages 
of forming an organization within the housing development. Con­
sideration might be given to inviting all interested residents to 
a meeting for the purpose of forming an organization. Management 
is especially cautioned against any attempt to form a management 
dominated organization in opposition to an organization the 
residents themselves have formed or are in the process of forming.

Many housing developments, of course, already have resident orga­
nizations which may differ widely in strength or organizational 
form. When residents organize, it is usually an indication that 
they are interested in creating a desirable living environment 
within the development and the community or have legitimate un­
resolved complaints. Management must be willing to review its 
own procedures, policies, and basic management philosophy and be 
prepared to make revisions for the mutual benefit of residents 
and owners.

I

If confLict among opposing resident groups becomes a problem, 
management is cautioned against taking sides with any group, since 
this will probably aggravate the conflict. Residents can and
should be encouraged to hold an election to establish. . one organi­
zation with one set of officers to represent all residents in the

:
7/71

Page 60

HUD-Wash., D. C.

'



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1

CHAPTER 2 SECTION T

project. Management may also encourage residents to obtain the 
neutral assistance of an outside community group, agency, or 
institution to help monitor or conduct an election. In an election 
in which all residents have been informed of the issues and 
personalities involved and have been given a chance to vote, a 
small voter turnout should not prevent those elected from being 
recognized as the representatives of all the residents in the 
project. Candidates should, of course, be nominated by petition 
or in meetings open to all residents. The terra in office and 
provisions for future elections should be established at the onset.

:

*=

i
iThe establishment of a formal residents' organization is not an end 

in itself, but a spirit of cooperation may emerge as management and 
residents work with each other and make visible progress in improv­
ing the social and physical conditions of the project and residents.

3
5

PRODUCTIVE RESIDENT INVOLVEMENT:D.

Consulting residents before policies and decisions which affect 
their daily lives are made is an important step beyond the minimum 
level of involvement. Mutual problem solving is the level of 
resident participation which should be sought in all situations. 
Management not only consults residents to obtain their views, but 
also seeks their active participation in finding and implementing 
solutions to problems. A relationship of this type can be achieved 
only if residents have an organization which can affectively 
represent them and work with management.

ii
!!

!
!Developing the capacity to solve mutual problems should proceed in 

stages which may develop concurrently.

In the first stage of this process, management, social 
services staff and residents together identify all 
problems which adversely affect the social and physical 
atmosphere of the project. The following are examples 
of the types of problems which might emerge:

1. i
i

:
■

Problems of Management:a.

How to attain and maintain financial stability.
How to maintain full occupancy with minimum turn over. 
How to keep the project clean and well maintained.
How to get cooperation from residents.

jj 2
! >i,1 a
I 1 oII V

:
!
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b. Problems of residents-as residents:

fast action to fix broken windows andHow to get 
stopped-up toilets.

How to get management to maintain the property at 
a high standard.

Rent increases.
How to get an adequate response to problems at 
convenient times.

c. Problems of residents-as individuals:

How to get a better job and long-range financial 
security.

How to keep the family together and progressing. 
How to get the baby to the health clinic.
How to get the benefit of community services and 
facilities.

d. Problems that concern both management and residents:

How to reduce vandalism and keep the project safe. 
How to keep the kids interested and occupied.
How to prevent litter and keep it picked up.
How to improve community services.

The identification of problems and issues is a continuing 
process, because as problems are solved and progress is 
made, residents get new ideas about how to do things 
better and how to work positively to accomplish results. 
Success keeps the process -- and resident involvement -- 
alive.

il

1

2. The second step consists of deciding which problem or 
problems are to be attacked first. In selecting prior­
ities,, both sides must learn to give a little and reach 
mutually satisfactory goals. The number of problems 
that can be attacked at any given time will depend 
number of factors, including:

The quality of management.
The extent of management's commitment to work with 
residents.

The extent of the residents' trust in management 
good will and sincerity.

The speed and extent to which residents are able to 
develop their own leadership ability.

on a

s
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Devising and implementing solutions to problems is the 
third step in the problem-solving process. Special 
resident committees can be set up to study various 
problems, recommend solutions and oversee projects. 
Management's major contribution to this phase of the 
process should be procurement of resources, cooperation 
and support from outside sources and the provision of 
available project resources. It is important, of course, 
that sponsor or management remain at all times closely 
involved in an advisory capacity.

3.

A key element in the development of an effective resident 
organization is the measurement of progress made by resi­
dents and .management. Reliable indicators of progress -
and trouble - will be of great help to both, perhaps 
most of all to management. Simple indicators of progress 
can be based on comparative monthly maintenance expenses 
for various items such as number replaced lighbulbs, 
broken windows, vacancy rates, rent delinquency rates, etc. 
A more positive approach might be to publicize the number 
of days since the last unfavorable incident occurred. 
Figures for the indicators could be gathered by manage­
ment and a tenant committee with the monthly figures 
posted on a bulletin board in the meeting room or other 
public area.

4. Complaints and Grievances. An effective and operating 
tenant organization can contribute materially in the 
settlement of complaints and grievances. For the pur­
poses of this discourse, complaints and grievances are 
defined as expressions of dissatisfaction with a specific 
or general condition within the project with a grievance 
further defined as a serious complaint. ;
When alleged injustices are first presented to a com­
mittee of the recognized tenant organization, this 
"jury of peers" can frequently resolve the matter. If 
it cannot be so resolved, the committee can present the 
matter to the owners or manager far further action.
Many of the allegations of a broad or general nature can 
be presented without pinpointing the complaint.

A committee can investigate allegations with both 
sympathy and impartiality, particularly in respect to 
allegations against actions by fellow residents.

!
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SECTION II - COMMUNITY SERVICES AND DEVELOPMENT

Introduction:
Many residents of subsidized housing developments come from 
environments in which they may not have had the chance to develop 
the family stability, skills, or housekeeping patterns necessary 
for the close environment of a modern apartment rental development 
or for successful competition for jobs, education, or economic 
advancement.

A.

The responsibility to help alleviate these problems is the sponsor’s 
and is best met by keeping the community service function completely 
separate and apart from the management function, particularly the 
management function embodied in the resident manager, 
may not be possible in small projects, and the resident manager 
is not indifferent to the social program, his day-to-day duties 
do not meld with the direct supervision of a community services 
program. Service program activities in which he may be concerned, 
such as providing facilities, should come to the resident manager 
through the sponsor or resident organization.

While this

B. Family Assistance:

A well-rounded family assistance program should include both 
group type, essentially educational services, and specialized 
assistance to individual families. Individual family assistance 
will require a family aide or aides, preferably with formal 
training and case work experience, who can devote full time to the 
job. The family aide would help individuals secure health and 
welfare services and in their dealings with all types of public 
service agencies. Beyond this, the family aide should be free 
to aid residents with any personal or family problems which they 
may have; i.e., any problems that have affected their usual pattern 
of living such as illness, loss of a job, suspension from school, 
etc. The goal of the family aide should be to enable all residents 
to assume their place as healthy, useful, productive and self- 
sufficient persons. The family aide's first priority must be to 
help prevent and solve residents' problems, whatever they may be; 
but in 60 doing he will also prevent and solve many of the problems 
facing the housing development.

i
;

A list of low cost publications useful for various types of 
programs is given in the bibliography at the end of this section.
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Procurement of Resources from Outside Sources:C.

It is not realistic to expect that all housing developments will 
be able to afford a full time, paid family aide, but this should 
not preclude the exploration of possible sources of outside fund­
ing or volunteer workers. Local public agencies can be asked to 
provide partial funding for a family aide employed by the project 
or to provide a full or part time employee for the benefit of the 
project. Some colleges and universities may be willing to allow 
graduate level social work students to do practical social work as 
part of their course work. Private groups such as churches might 
be persuaded to organize volunteer efforts to counsel and advise 
tenants.

The provision of housing and the complete range of community 
services needed by low-income residents must be recognized as a 
responsibility of the community as a whole, and not of the hous­
ing development alone. Their needs are often so great and varied 
that project resources alone cannot hope to meet them. A community 
services program adequate to residents' needs must therefore con­
sist of facilities and services supplied partly by the housing 
development and partly by public and private community agencies.

It is sometimes possible that physical facilities for such purposes 
can be furnished by the development as part of the initial appli­
cation for mortgage insurance. While the initial cost of such 
facilities may sometimes be included in the mortgage, operating 
expenses and staff payroll for day-care centers and other similar 
services may not generally be considered allowable project expense 
items, nor does HUD have separate or additional funds available for 
these purposes. Sponsors should, therefore, have some assurance of 
operating funds from other sources before including these types of 
facilities in their final plans.

Very early in the planning stage of a new housing development, the 
sponsor and manager should meet with representatives of all con­
cerned public and private agencies to explain the type of project, 
the facilities to be furnished and the services needed. Included 
should be representatives of the public schools, police, transit 
authorities, recreation departments, park commissions, health and 
welfare offices, churches, YMCA's, YWCA's and any other organizations 
which render desired services. Close and continued contact with 
these agencies throughout the planning and building stages and 
after the project is occupied can assure that their services will 
be available when needed. If at all possible, the provision of 
services and resources and stipulations as to their use should be 
assured in the early stages of project development. |

:
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should be consulted, not only to request that 
special provisions be made for children from the project, but also 
to determine if future pupil enrollment predictions and school 
construction plans will, in fact, take into consideration the 
large numbers of children living in the development. Recreation 
departments can be asked to provide nearby playground facilities 
and/or provide full or part time supervision for development play 
areas.

Social, welfare and health agencies can be requested to locate 
neighborhood offices in or near the housing development and 
provide personnel and services on a priority basis to the residents. 
The Catalogue of Federal Domestic Assistance gives a description 
and the major eligibility requirements for all federal social and 
economic domestic assistance programs.

The management program starting on Page 16 includes excellent 
social development features.

Although the following draft was developed for public blousing 
projects, it is applicable to insured, subsidized housing develop­
ments.

School authorities

D. SOCIAL SERVICES PROGRAM DEVELOPED FOR PUBLIC HOUSING AGENCIES

1. Scope of Programs:

A balanced program would include services and activities in 
each of the following categories:

a.

(1) Employment: Including training or preparation for employ­
ment by Local Authority itself, day-care provisions to 
permit training and employment of female family heads, etc. 
Emphasis should be placed on the employment of male family 
heads and youth.

(2) Economic assistance: Credit unions, consumer education, 
stretching the dollar, surplus commodities or food stamps.

(3) Education: Headstart, tutoring, basic and adult education. 

Appropriate for all age groups.(4) Recreation:

7/71
Page 66

HUD-Waah., D. C.



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1

CHAPTER 2 SECTION II

(5) Health: Well-baby and prenatal clinics, visiting nurses, 
health education, and preventive medicine.

b. Primary emphasis should be placed on those activities which 
the residents can sponsor and run themselves. Management's 
central role should be one of liaison, whenever needed, with 
other public agencies, and encouragement and prompting of 
tenants to take on as much responsibility and initiative as 
possible.

c. Everyone needs money. If you look at the income of the families 
who live in public housing, you would automatically say that 
the greatest need is for more money. If you talk with tenants, 
you hear things like:

"I can't stretch my money so we have enough to 
eat the day before the next check comes."

"Some months I have to choose between paying the 
rent and buying food, shoes, and clothing for the 
children." .
"It would be nice to fix up the furniture and make 
the place look nice."

Hence, the foremost need for most families is to increase or 
stretch their incomes. This can be done in three ways:

(1) By helping more members of the family find work,

(2) By training wage earners for better jobs, and

(3) By helping families stretch the few dollars that 
they have.

-
2. Employment:

a. Job Opportunities:

(1) Encourage the men of the project, or others who are inter­
ested, to help one another find employment. They might 
begin exchanging job information by putting up a blackboard 
in the project office where anyone can list opening he 
knows of job-seekers. Ask the local State Employment 
Service to provide flyers on job openings to post on the

'
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Suggest that the tenant organization talk 
with employers in the community about prospective job 
openings. Management can assist by providing names of 
potential employers. Find out exactly what training is

and the procedures for applying for and getting 
Put the information on a flyer and distribute 

Tenants' groups from several

bulletin board.

necessary 
the job.
it throughout the project, 
projects may want to exchange information.

(2) The Local Authority should be hiring tenants on the proj­
ects. An employment committee should assist by planning 
with management how tenants will be hired and trained. A 
group of tenants may want to organize themselves to provide 
a service to the Local Authority or to undertake other 
community enterprises such as painting, rehabilitating 
units, or assisting with day care services.

Employment of tenants should be used as an opportunity to 
create subprofessional roles with career potential, such 
as health aides and social service aides. Staff used to 
assist in the organizing and running of tenant organiza­
tions could be recruited from among the tenants and trained 
through programs set up and funded under Title VIII of the 
Housing Act of 1964.

(3) Where transportation to employment is a problem, management 
should assist residents to organize car pools or find out 
how to get better bus service for the project.

(4) Management, with interested tenant committee, should_______________pre-
Pare plans for day care, health services, or other services
that will help tenants maintain regular attendance on the 
job. Many cities have private nonprofit and/or religious 
agencies which have group and family day-care programs. 
These agencies are resources for services or they can be 
asked to assist in developing a service.

(5) Such program might also provide a source of employment
for mothers living in housing projects.
could investigate resources existing in the community for a 
needed service. This same group could then help establish 
facilities for a group care center, utilizing community 
space on the project site, or for a home

a
A tenant committee

care program.

(6) Finding work and training for teenagers both in and out of 
school is of top priority. This should concern everyone on 
the project because youths employed in meaningful work are 
an asset to the life of the project. Their work experience
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at this age will also influence their life employment 
pattern.

(7) The Neighborhood Youth Corps should be contacted by the 
Local Authority concerning training and employment during 
the entire year as well as during the summer. The Job 
Corps is still another training and employment resource.

The tenant organization should try to find job openings in 
neighborhood businesses, suggest ways for the Local Author­
ity to hire youths, and work with schools and training 
institutions to help students get what they need to equip 
them for work.

;■

!I
■o!• n>

(8)
n

>i
n

£
7.b. Job Training:
H
5

(1) Although increases in family income from jobs for youth
help, in the long run, it is the wages of the family head 
that are most important. Hence, training for good jobs 
is an urgent need.

z

(2) The man who works full time but doesn't earn enough to
support his family, the man who works seasonally, the man 
who can't seem to keep a job, and the woman who has never 
done anything but domestic work will all want to obtain and 
keep good jobs so they can better support their families. 
The following are some ways these under-employed people can 
prepare for and find jobs:

3

(a) Management should find out what kind of training
tenants need for jobs in order to determine the kinds 
of training programs to seek.

(b) Management should contact all the local training for 
employment sources for information on type of training 
and who is eligible. Included should be the State 
Employment Service Office for information on the De­
partment of Labor's programs. In larger cities, the 
Concentrated Employment Program (CEP) would be a re­
source. Most communities, especially Model Cities, 
will have a Cooperative Area Manpower Planning System 
(CAMPS) committee. Local authority representation and 
participation in these programs has been encouraged by 
both HUD and the Department of Labor for it offers an 
excellent potential for tenant training and employment. 
Additional contacts should be the local Community 
Action Agency (CAP), Board of Education (for vocation­
al and basic education programs), the Vocational Reha­
bilitation Bureau, the Council of Social Agencies, etc.

ZE>
fOs
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(c) Those residents who are working should be encouraged 
to ask tneir employers what training they offer and

The tenant organiza-how one can become a trainee.
and/or management should talk to representativestion

from local factories and businesses about training 
programs they offer or might be willing to set up.

(d) Tenants can help one another get to classes with a 
Because most training programs and educa-carpool.

tion classes require homework, management should find 
quiet place on the project, or close by, where

College students could be
a
adults can go to study, 
asked to spend several evenings a week tutoring ten- 

Schools or bookstores might be willing to
The Board of Educa-

ants.
donate books or other materials, 
tion may be able to furnish the study area, and local 
service organizations might be willing to supply the 
furnishings for a project library.

3. Stretching the Dollar: Although public housing residents do not 
have a lot of money to spend, they can make good use of what they 
do have by shopping wisely and getting more for every dollar. The 
following suggestions are designed to help tenant organizations to 
accomplish this. u;Self-Help and Cooperative Enterprises:a.

: (1) There is often no supermarket close by the project. Per­
haps arrangements can be made to take women to a shopping 
center with good quality merchandise and better values. 
Sometimes a nearby church or settlement house has a bus 
which can be loaned to a tenant group for this purpose. 
Tenant organizations could be encouraged to initiate 
petition for a bus line near the project if there is 
Merchants could be encouraged to start businesses in the 
area. Management can assist a tenant committee by arrang­
ing for a truck to pick up surplus food to be distributed 
to tenants.

a
none.

(2) A "buying club," or a tenant committee through which groups 
of residents pool their money, can purchase food in large 
quantities at wholesale prices, 
tage of railroad salvage food sales, farmers' markets or 
day-old baked goods at bakery plants. Most supermarkets 
have specials or "leaders" that are priced below wholesale 
prices and tenants can take advantage of volume purchases 
of these items.

They can also take advan-
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(3) A thrift shop might be established by a tenant organiza­
tion. Outgrown clothing, furniture, and other basic items 
that are no longer useful to a family can be pooled and 
sold to other residents or given away, under special cir­
cumstances .

If

This can have a double advantage--families 
can purchase needed items at inexpensive prices, and the 
tenant organization can raise money for other programs.
A tenant committee can be organized to find a location 
for the shop and to make contact with local resources. 
Needed items can be sought from civic, women's, church, 
and other groups, 
advisory capacity to help tenant organizations establish 
and operate a thrift shop.

n
p-

-n

2Some of these groups can serve in an ;
j

2
7>(4) A credit union consists of a group of people who agree to 

save their money together and make loans to one another at 
low interest rates. It makes borrowing and saving easier. 
The more the members save, the more they have individually 
and the more there is available for other members to bor­
row. The Federal and State governments have laws and regu­
lations governing credit unions to insure that they are 
soundly run. Interest rates on loans are low since 
federally-chartered credit unions and most state chartered 
credit unions are permitted to charge no more than one 
percent each month on the unpaid balance.

Di Z

;

&

i0 ::

-
The interest paid on loans is divided among the members 
and paid to them in the form of dividends. Credit unions 
are located conveniently for all members in order to make 
it easy for them to use. The members of the credit union 
are responsible for its operation. They elect their own 
officers and appoint a committee which decides what loans 
will be made. In some instances, credit unions have been 
authorized to sell food stamps.

:
?

I

(5) Other types. Other types of autonomous enterprises can be 
set up and run by the residents themselves through the 
tenant organization, such as a cooperative laundry, furni­
ture repair, dressmaking, barber shop and beauty shop. If 
funds are available, it may be possible for management to 
provide the capital investment and then be repaid by the 
tenant enterprise from its profits. Even better, manage­
ment might be able to get local businesses or corporations 
to donate the needed equipment. Technical management train­
ing for such projects can be sought from local offices of 
the Small Business Administration and the Office of Eco­
nomic Opportunity, as well as local businesses already 
established within the community. These types of projects

\iS
]i r
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provide valuable training experiences at all levels, 
aid families in cutting their living costs, and 
produce immediate service benefits.

_____ Many community action agencies and other
interested in consumer problems have programs in 

They often have a staff person who can 
assist the tenant organization in setting up its own program.

of the topics which could be covered include learning where 
the best values are, picking out good quality merchandise for 
the least money, understanding packaging of products and 
weights, learning to buy wisely on the installment plan, and 
curbing "excessive interest" charges by credit stores that take 
advantage of the poor.

Education:

b. Consumer Education:
local groups 
consumer education.

some

4.

a. Child Education:

(1) The experience of a child in his first five to seven years 
set the basis of his attitude towards education, family, 
and work. Therefore, it is important that the children 
of low-income families, particularly those with only one 
parent, secure as much help as possible. Often the best 
help or service is from a good preschool program. Hence, 
the tenants should find out what preschool programs are 
available or can be developed.

(a) Head Start or a similar program is especially impor­
tant for young children. After school, space could 
be provided for older children who are left unchap­
eroned until working mothers return home.

(b) Poor health, such as vision or hearing problems, is 
often at the root of school problems. Management 
should take special care to see that school children 
receive check-ups either at school or through public 
health resources.

(2) The tenant organization might set up a lending library in
Textbooks,

novels, home repair manuals, consumer guides, and other 
helpful references would be useful to all. Film programs 

The library can also offer a quiet 
place to study for both students and adults in education 
and training courses.

■4

community space for both children and adults.

are also possible.
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(3) Good relations with local elementary and secondary schools
as well as technical and vocational schools can be main­
tained through participation in the PTA. Management 
should make sure that all high school students are aware 
of the opportunities for scholarships and grants for high­
er education. A special efforjt should be made to assure 
that all students who have the desire and qualifications 
are able to participate in high school work study programs. 
A Teacher Corps program should be sought by contacting the 
Education Department of the local college or university.

b. Adult Education:

(1) Basic Skills:

(a) In many housing projects, there are a number of adults 
who do not have the basic skills of reading and writ­
ing . In some cases, they have not developed the work 
habits to obtain and hold a job. Various types of 
training and education can be given to residents, de­
pending upon the problems presented. Local State 
Employment Service agencies or the Adult Education 
Division of the public schools will be able to inform 
about classes in basic skills either on-site or off­
site (Manpower Development and Training Act). A re­
tired teachers' association can be a source of volun­
teer help.

■

-

(b) Many adults wish to undertake additional training but 
cannot, due to the time and expense involved. The 
tenant organization could be very helpful in arranging 
for transportation and seeing that someone is avail­
able to care for the children. Management might 
assist with costs involved in tuition, books, and 
transportation, to the extent that project funds are 
available.

!

i

!
(2) Homemaker Skills:

(a) Other opportunities for improving family conditions
are to be found in classes and demonstrations conduct­
ed in every branch of homeraaking; cooking, nutrition, 
cutting and sewing, furniture repair, home care and 
decoration, and many others. Women who previously 
have lived under substandard housing conditions may 
welcome such instruction and benefit from it. At 
some Local Authorities, demonstrations are conducted 
in homes or model apartments before new residents move

;
i

::

I :
II
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that the families will become familiar with the 
and utilities and know how to use them.

(b) Homemaking and nutrition courses provided by the local
County Extension Agent through the Federal Extension Ser-

Churches, syna­
gogues, settlement houses’, the VISTA program, family 
service agencies, utility companies and the Vocational and 
Home Economics Department of public schools and colleges 
are resources for this type of instruction, 
nection, management should realize that moving into a 
dwelling that is really clean and well equipped will give 
initial encouragement to the homemaker. If the dwelling 
is then kept in good repair, this will provide the best 
incentive for good homemaking.

(c) An adult education committee made up of leaders from each 
of the program areas (basic skills, hobbies, crafts, 
recreation, and homemaker skills) should be a part of the 
tenant organizational structure to represent the adult 
residents interested in these activities.

in so 
equipment

vice, will be helpful to many residents.

In this con-

5. Recreation:

a. Children Must Play

(1) Most public housing projects swarm with children who live 
under strict rules of where they may or may not play:

"Don't play in the corridors."
"Don't play in the lobby."

Play they must, because play is the chief business of the 
child's life. How they play, with whom they play, and 
where they play, influence their attitudes toward property 
and authority.

(2) Children and teenagers often look for a model, 
older to copy.
"made it" means someone who has learned to get along in 
their world. If the person to whom they look, or the guys

someone
They look to a person who "made it" --and

their world.
who "made it," are anti-social, these are the models that 
may be copied.
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(3) Children in a project will be attracted toward groups.
What these groups do or are helped to do often determines 
whether children are antisocial or an asset to a project. 
Constructive recreational activities under mature, under­
standing leadership with adequate facilities are the keys 
to wholesome experience for children.

(4) School-age children. School-age children need playgrounds 
and equipment which give them an opportunity for exercise 
and adventure. The play that takes place on playgrounds 
is usually informal. The only supervision that can be 
provided will come from adults, usually mothers who sit 
nearby and intervene when a fight starts, or when a child 
falls out of a swing and hurts himself. But this group 
also needs organized activities: Boy Scouts, Girl Scouts, 
Big Brothers, Boys and Girls Clubs of America, Police 
Athletic Leagues (PAL), Little Leagues, Camp Fire Girls, 
and neighborhood center clubs.

This age group will engage in special interest activities 
such as arts and crafts, music, drama, sewing, wrestling, 
junior achievement, and 4-H activities.

b. Teens and Sub-Teens:

(1) Most teens and sub-teens are interested in social'and 
athletic activities. They want to make friends with 
members of their own sex and the opposite sex. They want 
to be more independent. For these reasons, it might be 
well for the tenant council with the help of management to 
provide a '•hangout" for teens --a place they can call 
their own. This age group should develop its own program 
plans. With the guidance of a mature adult, they should 
carry out and be responsible for their own activities.

I
il
iil(2) Local agencies should be contacted and encouraged to 

furnish staff assistance and expertise in developing a 
teenage program. It is encouraging to note that juvenile 
misbehavior has been reduced in neighborhoods where Local 
Authorities have made full use of community youth service 
agencies.

!

::

1A tenant committee made up of youth leaders should be 
appointed or elected to represent the teenage residents in 
the overall tenant organizational structure. In this way, 
the needs and interests of teenagers will be reflected in 
the total planning and programming for the housing project.

(3)

'
!
i
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C. Adult Activities: Hobbies, sports, games, crafts, and other
forms of recreation are important for all age groups and should

Play area in the projectbe considered in program planning.
be widely utilized by adults as well as children for games 

and sports, block dances, songfests, informal plays, movies, 
and discussions on current topics, 
planned for multiple use, lending themselves to small or large 
groups, clbbs, classes, parties or festivals.

can

Many community rooms are

6. Health Services:

a. Large communities have a network of health and medical agencies,
but it takes current knowledge of these resources to advise on 
clinic hours and costs, specialized services for the handi­
capped, procedures for admission to hospitals, and home care 
for convalescents to name only a few of the resources avail­
able. The local health officer may be contacted for assistance.

b. Almost all communities, both large and small, have access to 
Health Service groups which will provide help in making refer­
ral for the proper care and preventive programs for the tenants. 
Periodic health examinations and screening programs for early 
detection of illness are important. Management should make 
provisions for project space for health examinations and 
screening.

mass ,r-tc* Medical services for tenants on public welfare (and any other 
residents eligible through the State Health plan) should be 
referred to the local welfare department, 
over 65 years of age (over 62 for women) who need medical 
vice, referrals should be made to the nearest Social Security 
Office for Medicare.

For those tenants
ser-

d. Activities in which a health examination or medical service to 
be conducted must be properly publicized to insure good attend­
ance. Transportation provided by management to residents 
help tenants participate. A health committee should be 
sented on the tenant organizational structure for overall 
planning.

will 
repre-
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SECTION III - TENANT SELECTION

A. Introduction:
is vital to the success of 

Determination of
A well-planned tenant selection program 
a low or moderate income housing development, 
eligibility according to the applicable statutory limitations 
should be only the first step of a comprehensive selection policy 
which should be formulated and planned in detail well in advance of 
the date of initial occupancy. Ideally, a sponsor, working with 
the future managing agent, will develop the basic policies and 
criteria of the selection program at the time consideration is 
first given to building a housing development, 
should be modified or changed if experience proves them to be in 

they should not be abandoned for what may be called "panic
The following obser-

While policies

error,
renting" in order to achieve faster rent-up. 
vations, based on program objectives and operating experience, 
should not be ignored in formulating a tenant selection program.

B. The primary purpose of the subsidized housing programs is to
provide a decent living environment for people of low and moderate 
income who are living in substandard housing or who are forced to 
pay an excessively high percentage of their income for rent. Also, 
preference must be given to applicants meeting certain criteria such 
as displacement by governmental action or present occupancy in 
housing determined to be substandard. A tenant selection program 
must not lose sight of these basic objectives by eliminating the 
people who are supposed to be helped.

c- The desirability of achieving a healthful and desirable social and
economicjnix of people in the development is another consideration.
Experience has demonstrated that the concentration of low-income 
families tends to create a social environment that in turn creates 
instability, breeds crime and violence, and drives out the 
stable families.

more
Under such circumstances, it is almost impossible 

to maintain a socially desirable environment or a financially sound 
project. Therefore, while keeping sight of the basic objective of 
providing low cost housing to those who need it, the tenant selec­
tion program should attempt to insure that substantial numbers of 
the more stable families in both the lower and higher income levels 
are accepted as residents.

The question of what is a reasonable percentage of income that a
no easy answer. Generally, it is

However, many
family should pay as rent has 
assumed that 257» of adjusted income is reasonable.
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\\families presently live in substandard housing for which they are 
forced to pay much more than 25% of their income as rent. A family 
which is able to pay its rent with reasonable regularity under such 
circumstances should be given the chance to obtain better quality 
housing even though it must continue to pay more than 25% of its 
income as rent.

/CPE. Credit checks and references from former landlords can be of value 
in screening applicants if the usefulness of these methods is kept 
in proper perspective. People with low incomes often have bad 
credit ratings simply because they have little money and not 
because they are irresponsible. Therefore, a bad credit rating 
should not necessarily eliminate an applicant if he can be 
positively rated in other respects. Similarly, references from 
former landlords may be of little value if the applicant has lived 
or is living in substandard housing.

£
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SECTION IV - TENANT ELIGIBILITY

Introduction: .
In each of the subsidized programs, there are specific eligi­
bility requirements relating to income, family composition and 
similar criteria; The prospective tenant must provide certain 
specific information as proof of eligibility for occupancy in the 
project. The manager-mortgagor is responsible for verifying all 
of the elements of eligibility. Page 92 contains preliminary 
worksheets which may be helpful in preliminary screening to 
determine eligibility, 
which may be used or adapted to local situations to verify income 
with employers. The past year’s income may be used as a basis, 
but must be revised for any known current income.

A.

Section V includes a form letter and forms

B. Current income:

More specific instructions for determining adjusted gross income 
are covered under the individual programs. A self-employed 
applicant is required to submit a profit and loss statement or 
current federal income tax return. The objective of certification 
and verification is to determine if the tenant's current annual 
income exceeds the prescribed income limits. The determination of 
current income depends on the method of reimbursement or type of 
pay received by the prospective tenant at the time of certifica­
tion.

w For a person on a straight commission, a salary plus commission, 
a salary plus tips, or whose pay normally includes overtime, the 
only logical and fair determination of current income is one based 
on the past twelve months' earnings.
straight salary or wages and whose income is subject to change 
due to promotions or raises, a determination based on the earnings 
of the previous twelve months may be
the current annual income must be based on the current rate of pay 
at the time of certification, 
tive in obtaining a correct certified income, particularly when 
income includes that of working wives, overtime and tips. Chapter 2, 
Section V-A., contains sample letters and a form which have been 
used to request verification of income.

For the other elements of eligibility contained in the Project 
Management Outline Form 2509j the following documentation is 
considered adequate.

For an employee receiving a

erroneous. For such tenants,

Owners are expected to use initia-

C.
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1. Elderly-Proof of age which is acceptable for other 
benefits such as Social Security or Medicare, a copy of 
a birth certificate, or copy of a baptismal record.

i
:!

2. Handicapped-Certification from attending physical or 
health agency explaining the nature of disability or 
injury. The disability or impairment must be expected 
to be of long, continued and indefinite duration, a 
substantial impediment to a person's physical ability 
to live independently which would be enhanced by a more 
suitable living environment.

i

1: c*
n

I
H

I3. Child Care-Verification from an agency or individual 
caring for a child and the cost of such care. (Page 95*)

4. Pisp1acement-FHA Form 3476, Certificate of Eligibility, 
executed and signed by a qualified certifying officer. 3Z

(Page 96.)
5. Substandard Housing-FHA Form 2502, prepared by the HUD Area 

or Insuring Office or local public body which has been
approved as an inspection agency. (Page 100.) II

i!The evidence of eligibility, certification and recertification 
must be retained by management for audit for a period of three 
years.

D. Discrimination Prohibited:

Mortgagors or management agents are forbidden by law to discriminate 
against any applicant because there are children in the family or 
on the basis of race, creed, color or national origin. r

V

iE. Unit Size:
■

!■:

Under the HUD-FHA multifamily assisted programs (BMIR, Rent 
Supplement, 236), a tenant shall not be assigned to a unit larger 
than necessary to adequately accommodate his current family needs. 
The following minimum and maximum limits will apply as shown on 
Form 1729:

X)
X 1Number of PersonsNumber of Bedrooms > 1

Minimum Maximum ro ! 
8!1 20

1* 21
4 ;!2**2 !4 63

6 84 :
4

1
3
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* Only if no efficiencies are available, 
will be transferred to an efficiency unit when 
such a unit becomes available,

** A two-person family may be permitted to occupy 
a 2-bedroom unit for the following reasons:

Age (grandparent and grandchild)
Sex (mother/son or father/daughter)
Health (physical condition if one of 
occupants requires separate bedroom)

These limits are intended to provide for varying needs without 
overcrowding.
three-bedroom unit if there are one boy and one girl.

Tenant

For example, a four-person family may need a

Where a housing owner believes that strict conformance to these 
unit size requirements will cause undue hardship on tenants or 
place the project in financial jeopardy because of a lack of 
market, he may apply to the HUD-FHA Area or Insuring office for 
a waiver or modification of these unit size requirements.

It is recognized by HUD that overcrowding creates substandard 
housing conditions. A waiver of maximum limits will be permitted 
only under temporary emergency situations.

When the family or household changes in size after initial 
occupancy, the housing owner will be responsibile for assigning to 
the family a smaller or larger unit, if one is available. Any 
changes in supplement will be adjusted on the date of the tenant's 
recertification.

The above accommodation schedule is mandatory under the regulations 
established for the rent supplement and BMIR program.
Section 236, it constitutes a recommended guideline.

Specific requirements must be met under each of the HUD-FHA 
assisted programs:

Under

F.

1. Section 221(d)(3) BMIR:

HUD instructions require management to prepare FHA Form 
1705 (Page 117 ), Total Family Income Certification, 
which must bear tenant's signature, 
submitted to HUD and one is retained for management files. 
(It is not necessary to submit documentation of evidence).

a.

Two copies are

7/71
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b. Determination of eligibility of an applicant is the 
responsibility of management. Income limits for the 
community cannot be exceeded. The tenant must also be 
one of the following: (l)a family which is defined as 
two or more persons related by blood, marriage, or 
operation of law who occupy the same unit; (2) a single 
person 62 years of age or older; (3) a handicapped person; 
(4) single persons under 62 years of age provided no more 
than 10 percent of a project is rented to such persons.

S'

n

*n
:

Preference must be given to persons displaced by local, 
state or federal action.

c.
m
>
1
2d. Units in a BMIR project may be assisted under the Rent 

Supplement Program or the Section 23 Leased Housing Pro­
gram. If these options are utilized, the assisted tenants 
must meet eligibility and occupancy requirements established 
for these programs.

£
H

■

8;

Tenants whose incomes exceed the maximum limit for 
eligibility cannot be accepted. If upon recertification, 
a tenant's income exceeds the maximum income limit by 
more than 5%, he is eligible to remain in the project, 
but will be required to pay a market rental rate which 
is 120% of the BMIR rent or 25% of excess income, which­
ever is lower.

e.

:

,

f . Project owners and their managers are responsible for 
tenant selection and for the usual landlord-tenant 
relationships. However, HUD-FHA will periodically inspect 
and audit operations to be certain that owners and 
managers are in compliance with program requirements.

2. Section 236:

;As shown on the instructions accompanying Form 3131 as 
required by the Regulatory Agreement, management will 
assist applicants in preparing FHA Form 3131, (Page 120) 
Application for Tenant Eligibility Under The Section 236 
Program (complete instructions are listed on the form), 
and will compute the tenant's contribution toward rent 
based on 25 percent of adjusted gross income or the basic 
rent (the rent needed to support the mortgage at 1% 
interest), whichever is the greater. The tenant signs his 
portion of the application and management signs the

a.
i!, *

:

IT r
> f

!
r

j
A

[ 5
c
mi

a!
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One copy plus allreview and certification part, 
documents concerning eligibility verification are retained 
for audit purposes and two copies are submitted to

It is not necessary to send documentation toHUD-FHA. 
the Area or Insuring office.

Determination of eligibility of an applicant is the 
responsibility of management.
Section 236 program are 135% of local public housing 
limits, but up to 20 percent of assistance funds may be 
used to assist tenants who have incomes as high as 90 
percent of Section 221(d)(3) BMIR limits. In addition 
to meeting income requirements, applicants must also 
qualify as one of the following: (l)a family (as 
defined under the BMIR program); (2) a single person 
62 years of age or older; (3) a physically handicapped 
person; (4) a single person under 62 years of age provided 
no more than 10 percent of a project is rented to such 
persons.

b.
The income limits for the

For purposes of occupancy, eligibility and computation of 
rental rates, a 5% deduction from gross income is author­
ized and a $300 deduction from gross family income is 
allowed for each minor child under 21 years of age who 
is a member of the family and residing in the household. 
Incomes of minors under 21 years of age are not to be 
included in gross family income.

c.

(1
d. Generally up to 20% of the units in a Section 236 project 

may be occupied by tenants receiving rent supplement 
assistance under the Section 221(d)(3) Rent Supplement 
Program. Sponsors will be expected to take full advantage 
of this provision in order to serve a maximum number of 
low income families. NOTE: Under special conditions pre­
scribed by the Secretary for HUD, project owners may 
be permitted to utilize 40 percent of the project's units 
to house low income eligibles with rent supplement 
assistance. These tenants must meet the additional 
eligibility requirements of the rent supplement 
The rent supplement for each tenant will be the dif­
ference between the basic rental and either 25% of the 
ant's income or 30% of the basic rental, whichever is 
greater.

program.

ten-

Management may rent to tenants who are willing and able 
to pay the established fair market rent without regard 
to eligibility requirements.

e.

7/?l
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Preference must be given to persons displaced by local, 
. tate or ederal action.

f.
■

:3. Rent Supplement Program

Management will assist applicants in preparing FHA 
Form 2501 (Page 126 ), Application for Tenant Eligibility 
For Rent Supplement (complete instructions are listed on 
the form), and will compute the tenant’s portion of rent 
on the basis of 25 percent of adjusted gross income, 
bearing in mind that the subsidy cannot be less than 10 
percent and not more than 70 percent of the market rent 
established for the unit. Management computes the amount 
of supplement, obtains tenant’s signature, signs the form, 
retains one form and sends three, including all documen­
tation concerning eligibility, to HUD-FHA Area or Insuring 
office for review and approval.

a.
to
rn>
Tl
3

i

§2—I
o

f
:Management is responsible for assurance that tenants 

meet eligibility criteria. To be eligible for the 
benefits of rent supplement assistance, tenants must have 
incomes which would make them eligible for public hous­
ing. In addition to meeting income requirements, 
applicants must also qualify as one of the following:
(1) has been displaced by governmental action; (2) either 
he or his spouse is 62 years of age or older; (3) either 
he or his spouse is physically handicapped; (4) now lives 
in substandard housing; (5) occupies or did occupy living 
units destroyed or extensively damaged by natural disaster. 
In addition, the family may have no more than $2,000 in 
assets ($5,000 if elderly).

- b.

I
!

;
|

For purposes of eligibility for occupancy and computing 
rent supplement amounts, a $300 deduction from gross 
family income is allowed for each minor child under 21 
years of age who is a member of the family and resides 
in the household. The incomes of minors under 21 years 
of age are not to be included in gross family income.

c.

1& »
:
:
■

:
d. CIn computing rent supplement amounts, costs attributable 

to the care of children under 13 years of age may be 
deducted, as well as continuing costs attributable to a 
permanent disability or chronic illness which is not 
compensated by insurance or otherwise.

j X) -
I r
> r

I as
r

i

:!
:
:

4..
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Preference must be given to persons displaced by local, 
state or federal action.

Where a tenant claims eligibility on the basis of residence 
in substandard housing, confirmation must be submitted 
on FHA Form 2502 (Page 100 ), executed by the HUD-FHA 
office or an approved local inspection agency, 
will be prepared by the inspecting agency.

hfortgagor agrees under provisions of the rent supplement 
contract that best efforts will be made to obtain an 
occupancy pattern where supplement requirements will not 
exceed the estimates established in processing the 
project proposal. At the end of the rent-up period HUD- 
FHA will adjust the original estimate to reflect actual 
requirements plus a contingency of 10 percent.

e.

f.
i

iThis form
;
l

8-

Management may rent to tenants who are willing and able 
to pay the established market rent without regard to 
eligibility criteria.

h.

4. Recertification:

Under each of the assisted programs, it is management's re­
sponsibility to periodically recertify tenants for eligibility 
and recomputation of subsidy amounts. The provisions of the 
Regulatory Agreement require that these recertifications be 
conducted. Each program, however, has differing regulations 
as to frequency of recertification and procedures to follow 
where tenants' income changes.

HUD-FHA will conduct periodic audits to insure that recertifi­
cation requirements are met.

f\\

Section 221(d)(3) BMIR. Management is required to recer­
tify incomes every two years. FHA Form 1705 (page 117 ) 
is used for recertification and is executed prior to the 
completion of the third lease and every two years there­
after. If the tenant's recertification indicates that 
he is over-income, he may be asked to quite the premises 
after 30 days' notice at the discretion of the

a.

mortgagor
or he may be allowed to remain in the project provided 
he pays an adjusted market rent. This adjusted rent is 
computed by adding to the BMIR rent the lesser of:

(1) 20% of the BMIR rent or

7/71
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(2) 25% of the amount of the excess income over
the maximum limitation. (If this firgure is 
less than $60 per year, no increase in rent 
payment will be required.)

b. Section 221(d)(3) Rent Supplement, 
ed in each rent supplement tenant's lease, except elderly, 
requiring the recertification of current income each year 
from the date of initial occupancy with appropriate 
documentation on FHA Form 2501 (Page 126)* HUD-FHA will 
review the facts submitted and will make appropriate 
revisions in the amount of subsequent supplement payments 
so that the tenant will pay 25 percent of his income as 
his share of the rent. When 25 percent of the tenant's 
monthly income equals the full monthly rent for the unit 
he occupies, rent supplements will be discontinued.

A provision is includ-

The housing owner or his agent will be responsible for 
obtaining annual recertifications of income from all rent 
supplement tenants except the elderly.

In addition to annual recertification of income, rent 
supplement tenants will be required to report immediately 
to the housing owner if their income increases to four 
times the full FHA-approved rent for the living unit occu­
pied, which will result in the elimination of the rent 
supplement payment. This requirement will apply also to 
elderly.

Rent Supplement tenants will be required by the model 
form of lease to report immediately to the housing owner 
if their assets increase to exceed $2,000 ($5,000 for 
elderly) at which time rent supplement payments will be 
discontinued.

Management may request permission from HUD-FHA to increase 
the supplement for any tenant who reports a substantial 
decrease in income.

A tenant who has an increase in assets which exceeds the 
limit or whose income has increased to four or more times 
the market rent for the units occupies may remain in the 
project provided he pays the market rent.

■A provision is included in the model formSection 236.
of lease requiring that all tenants recertify their 
incomes at least every two years or upon the execution of

c. -

any subsequent lease with appropriate documentation
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on FHA Form 3132 (Page 122). Management will be re­
sponsible for making necessary changes in assistance 
payments and rental rates after such recertification. 
Tenants will continue to pay the established basic rent 
or 25% of their income, whichever is greater. Under no
circumstances will he pay more than the market shelter 
rent established by HUD-FHA. A tenant whose income ex­
ceeds four times his monthly rent will no longer be 
eligible for assistance but may remain in the project 
provided he pays the market rent.

7/71
Page 90

HUD-Wa*h., D. C.



INSURED PROJECT 
MANAGEMENT GUIDEV

(U
HM G 4351,1s CHAPTER 2 SECTION V

CHAPTER 2 - SECTION V

PROCESSING TENANT APPLICATIONS

This chapter contains the HUD-FHA forms required for the processing 
of tenant applications under all three programs. Also included are 
a number of suggested unofficial forms which have been devised by 
project owners and managers for their own use in carrying out this 
function.

Forms and Documents Common to All Three Programs:A.

-

:

:

4

;
■
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PRELIMINARY APPLICATION FOR OCCUPANCYA. 1.

DATE:APT. #I. NAME

DATE OCCUPANCY DESIRED_ 
TERM OF LEASE_________

2.
RENT $_ MONTHLYYEARS

HOME TELEPHONEPRESENT ADDRESS___________________ _
NAME OF PRESENT LANDLORD______________
ADDRESS AND PHONE OF PRESENT LANDLORD^ 
PRESENT MONTHLY RENT $_______________

3.

4. EMPLOYER_____________
BUSINESS ADDRESS____
LENGTH OF EMPLOYMENT________________
AVERAGE ANNUAL INCOME FOR PAST THREE YEARS $

_______ TELEPHONE_____
PRESENT ANNUAL INCOME

NAMES OF ALL WHO WILL OCCUPY APT.5. AGES
1.
2.
3.
4.
5.

6. BANK REFERENCE: ADDRESS:

7. PERSONAL REFERENCE: NAMEj_ 
NAME:

ADDRESS:
ADDRESS:

8. CREDIT REFERENCE: NAME:
NAME:'

ADDRESS:
'ADDRESS:

PLEASE NOTE THAT THIS IS A PRELIMINARY APPLICATION AND 
GIVES NO LEASE OR RENT RIGHTS. ADDITIONAL INFORMATION 
WILL BE REQUIRED AT A LATER DATE TO COMPLETE PROCESSING 
OF TENANTS.
ING OF A LEASE.

DEPOSITS ARE REFUNDABLE PRIOR TO THE SIGN- 
THE MANAGEMENT RESERVES THE RIGHT TO 

REFUND DEPOSITS OF ANY APPLICANTS WHO ARE NOT APPROVED.
IS HEREBY ACKNOWLEDGED.DEPOSIT OF $

WITNESS SIGNATURE:

WITNESS SIGNATURE:

7/71 Page 92
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<iA. 2. PROJECT NAME 
PROJECT ADDRESS

! f
I fr

EMPLOYMENT INQUIRY
Date . .
Emp1oyee_________
Address _____
(incl. ZIP code)

TO

mGentlemen:
tq
>The person named above is a tenant/applicant for a dwelling unit and 

rent supplements in this housing project. One of the requirements of 
the Federal law which provides the rent supplements is that family in­
comes must be within the limits set by local public housing authorities. 
The information requested below is for the purpose of determining eligi­
bility and will be kept in STRICT CONFIDENCE, 
eration and return of the form in the enclosed self-addressed envelope.

: £ hoThank you for your coop- z

Please complete that portion below which is applicable. ;

Very truly yours,

Project Manager
PRESENTLY EMPLOYED;

Date of employment 2. Occupation1.
1

per (Check one: hourly-daily-weeklylPresent rate of pay $_3.

If present rate of pay has been in effect less than 12 months, give 
previous rate of pay $_______________ .

Average regular (a) hrs.worked per day__, (b) days worked per wk.__ .

Average overtime(a) hrs.worked per wk.__, (b) rate per overtime hr.__ .

Other (tips-meals) if any, estimated amount $

4. !

5.

6. i| V
per (day-week).7.

I
PREVIOUSLY EMPLOYED: r

To____). 2. Rate of pay at termination $1. Period (From 
Remarks:_________

ier z r
> r
^9
S9Signature: 

Title:____ '
Date:________
Telephone No.

r

(To Be Reproduced Locally)
A

II f> 
!«
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PROJECT NAME 
PROJECT ADDRESS

A. 2. Date________________
Re:___________________
Serial No.___________
Address______________
(incl. ZIP code_____

We are required by Federal law to review and verify the income of all 
tenants or applicants for dwelling units with rent supplements in this 
housing project in order to determine eligibility, 
your cooperation in supplying the following information concerning the 
serviceman named above. This information will be held in strict 
confidence.

COMMANDING OFFICER:

We will appreciate

Please complete that portion below which is applicable.

Very truly yours,

Project Manager
MILITARY SERVICE: (Report income on a monthly basis).

and months of service for pay purposes.1. Years

2. Present grade (E-l, E-2, etc.) , date present grade effec.

3. Base pay $_ . Qtrs.and Subsistence $ Flight,Hazard,
or other $____

Effec.date______
Effec.date______

4. Allotments: (a) Class E $__
(b) Class Q $ Paid to

Paid to

5. Date and amount $ of next anticipated pay increase.

6. Other pay and/or allowance: $ (specify type) 

NATIONAL GUARD: (Report all income at present grade)

1. Present pay grade (E-l, E-2, etc.)

Number of drill periods attended per year__________ ,

Total pay for annual 15-day field training period $

Total pay at service school (if he attended school during the
period) $____________ .

_________ Signed:
Title:

(To Be Reproduced Locally) "

, and amount of pay per drill 
period $_____

2.

3.

4.

Date:
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:A. 3. PROJECT NAME 
PROJECT ADDRESS

!
:

DECLARATION OF AMOUNT PAID FOR CARE OF CHILDREN OR 
DEPENDENT PERSON(S)

r
;

x>
n

I,L , who reside at
(Street Address) n/j

>
3, do hereby certify that I

(City) (State)■- (Zip Code)
&

pay
receive the sum of $ . —iper (week/month) for the care of o

I

Signature:
(Recipient or Wage Earner)

I:
Signed this, the day of 19

In the presence of
(Witness)

i

(Address)
i

VIMPORTANT: This form must be executed whenever a deduction from 
income is made. Whenever possible it should be com­
pleted by the recipient. ir

x r> r

S9
r

■4
X
X
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A. 4.

FHA FORM NO. 3476;in»»ruc*ion») 
Rev. 4'68 U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

FEDERAL HOUSING ADMINISTRATION

INSTRUCTIONS FOR THE ISSUANCE OF CERTIFICATES OF ELIGIBILITY 
UNDER SECTION 221 OF THE NATIONAL HOUSING ACT

DEFINITIONS

in a locality which the Secre-1 .Urban Renewal Area - A slum area or a blighted, deteriorated or deteriorating 
tary of Housing and Urban Development approves as appropriate for an Urban Renewal Project. The Secretary s 
approval of an area, as appropriate for an Urban Renewal Project, will be effective as follows:
a. For Title I Projects, Federally-assisted under the Housing Act of 1949 as amended, the date of a contract for 

survey and planning advance (exclusive of a contract for a survey to determine the feasibility of the under­
taking of an Urban Renewal Project or for a survey to develop a “General Neighborhood Renewal Plan”) or a 
Letter to Proceed.

area

b. For “non-assisted” Urban Renewal Projects, the date of approval by the Secretary or his delegate, of 
the Urban Renewal Plan.

2. Governmental Action -
a. Direct construction by all instrumentalities of Government, e.g., public buildings, military installations, 

highways, schools, playgrounds, low-rent projects by local housing authorities, power projects, etc.
b. Slum clearance, urban redevelopment and urban renewal activities of all instrumentalities of Government, 

e.g., land acquisition; site clearance; rehabilitation work both publicly and privately (pursuant to publicly 
sponsored enforcement of voluntary programs) financed; privately financed new construction on a publicly 
sponsored clearance site; etc., (publicly financed projects on-site included in (a) above.)

c. Enforcement of housing standards and the demolition, closing and improvement of dwelling units through 
actions of public bodies or courts, e.g., code enforcement, including health and safety ordinances; occupancy 
ordinances, etc.

d. Privately financed construction of public buildings under lease-purchase agreements with Government instru­
mentalities, e.g., Federal buildings built under such agreements with the General Services Administration 
and the Post Office Department.

e. Slum clearance and urban redevelopment activities and construction on the clearance site by private groups 
and organizations having the power of eminent domain, e.g., public utilities, limited-dividend housing corpo­
rations, etc.

f. Construction by quasi-public bodies such as State universities.
g. Removal and demolition of publicly owned buildings by all instrumentalities of Government, e.g., publicly 

owned defense housing, Veterans’ Reuse housing, dwellings on grounds of public institutions, etc.
h. Removal and demolition of privately owned buildings by a public body in the interest of public health, wel­

fare and safety (not necessarily connected with the code enforcement activities mentioned above) e.g., flood 
control operations, fire-fighting operations, etc.

i. Eviction of over-income tenants in low-rent projects operated by a public body, e.g., projects financed with 
Federal aid, State-aided projects, etc.

j. Displacement resulting from tenants’ inability to pay increased rents as a result of publicly sponsored reha­
bilitation or of improvements made in connection with the enforcement of housing standards.

3- P*s.Placed as a Result of Governmental Action - Loss of occupancy or the existence of a threat of loss of occu­
pancy, in a residential property as a result of Governmental action as defined in Paragraph 2 above.

<S

4.Eligible Applicant - A person who is a resident of an Urban Renewal Area in such community on or after the date 
established pursuant to Paragraph 1 above; or provided such person, irrespective of whether or not he resides in 
an Urban Renewal Area, has been or is to be displaced by gpvernmental action in such community, as defined in 
Paragraphs 2 and 3 above, or has been displaced as a result of a major disaster as determined by the President.

7/71
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A. 4.

TERMS AND CONDITIONS

1. A Certificate of Eligibility may be issued only to an eligible applicant, as defined in Paragraph 4 under “Defini­
tions”, who meets the terms and conditions prescribed herein. The public or quasi-public body issuing a Certif­
icate of Eligibility must certify to this effect in Part II of FHA Form 3476.

2. The acceptance of a Certificate of Eligibility may be subject to the establishment of such special priorities and 
preferences as the FHA deems necessary by giving reasonable notice to the applicable responsible local public 
agency.

3. Paragraph 1 under “Definitions” establishes the earliest dates on which an applicant, residing in an Urban Re­
newal Area and wishing to relocate voluntarily therefrom, may become eligible for the issuance of a Certificate 
of Eligibility. The Local Public Agency may, if it believes such action to be favorable to carrying out an Ur­
ban Renewal Project, establish a time of eligibility for such an applicant later than the earliest date establish­
ed in Paragraph I. Upon establishment of a date of eligibility, the LPA shall formally notify the appropriate 
FHA Insuring Office, and such a date will become effective upon this notification. Residency in such an area 
at any time on or after this date but prior to the Urban Renewal Project completion date, as determined by the 
HUD Regional Administrator, establishes the eligibility of the individual applicant. An applicant who has 
lived in such an area between these two dates but who has moved therefrom prior to being issued a Certificate 
of Eligibility, must, however, make application within a two-year period from date of moving.

4. An applicant, irrespective of whether or not he resides in an Urban Renewal Area, may become eligible by 
son of displacement as a result of governmental action such as code enforcement or other activities, projects 
or programs of a public or quasi-public body, as defined above. Loss of occupancy must be from a residential 
property personally occupied by the applicant. In the case of an applicant whose displacement had already oc­
curred, a Certificate may be issued if such displacement took place at any time during a two-year period prior 
to the date of application. In the case of an applicant who is faced with a threat of loss-of-occupancy, a Certif­
icate may be issued if such a loss is reasonably expected to occur within a two-year period from date of appli­
cation.

5. No more than one Certificate is to be issued to an eligible applicant who is the head of a family or household, 
except where such a household is actually composed of two or more separate families who are temporarily shar-. 
ing accommodations or doubling up and who intend to occupy separate dwellings upon relocation. In this in­
stance, a Certificate may be issued to each applicant otherwise eligible who represents himself as the head of 
a separate family or household which intends to establish separate housekeeping accommodations. If an eligi­
ble applicant cannot for one reason or another qualify for FHA mortgage insurance, a certification may be is­
sued to that member of family or household otherwise eligible, who can so qualify. In this instance, the issu­
ing agency shall require the return of the previously issued Certificate for cancellation before a new Certifi­
cate is issued in the name of another member of this family or household.

6. The Certificate should be executed by a local public agency responsible for carrying out Urban Renewal Proj­
ects or a public or quasi-public body with jurisdiction over the Project, Program or activity which has resulted 
or will result in the displacement of the applicant. However, the issuance of the certificate may be delegated 
to a central relocation agency if such an agency is to undertake the rehousing of families from Urban Renewal 
Areas and/or of families displaced by all types of governmental action in a community. Part Ilof FHA Form 
3476, Statement of Certifying Official, is to be executed by a designated official of: An agency of the Federal,
State or local government, or of a division or branch thereof; an authority, commission or other similar body joint­
ly operated under an agreement between two or more instrumentalities of government;or of a quasi-public body 
with authority to carry out the activities listed on this Form under the definition of governmental action. The 
issuing agency, if it is other than the one having jurisdiction over the Urban Renewal Project or the Program, 
Project or activity causing the displacement of the applicant, may, in its discretion, require whatever evidence 
it deems necessary in support of the applicant's eligibility and may deny a Certificate in the absence of such 
evidence. This evidence may be in the form of a notice-to-vacate; decision of a Condemnation Board; Court ac­
tion; notice by a public or quasi-public body that it has acquired or intends to acquire residential property oc­
cupied by the applicant, or a statement by such a body that as a result of action by it the applicant has been 
displaced within a two-year period prior to date of application or is to be displaced within a two-year period 
after date of application. The issuing agency shall have discretionary authority to deny a Certificate of Eligi­
bility or rescind one previously issued if it is provided with, or has, knowledge that only temporary occupancy
in a residential property or temporary residence in an Urban Renewal Area was intended and solely for the pur­
pose of establishing eligibility for Section 221 assistance.

7. Questions which may arise as to an applicant’s eligibility should be referred to the appropriate FHA Insuring 
Office for a ruling.

8. FHA Form 3476 should be prepared in triplicate, the original to be given to the applicant with one copy to be 
retained by the issuing agency and the other to be forwarded to the appropriate FHA Insuring Office. The issu­
ing agency shall notify the appropriate FHA Insuring Office of any Certificates previously issued which have 
been cancelled or rescinded in accordance with these Terms and Conditions.
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CHAPTER 2 SECTION V

A. 4.

U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING,ADMINISTRATION

FHA FORM NO. 3476 
R«v. 4/68

CERTIFICATE OF ELIGIBILITY 
Under Section 221 of the National Housing Act

PART I-STATEMENT OF APPLICANT

This Certificate should be shown to a lender in making application for mortgage insurance under
Section 221, or submitted to the owner or managing agent of a property in applying for occupancy in a rental unit built 
or rehabilitated with the aid of such insurance. It is to be understood that in the case of a property to be insured un­
der Section 221, the applicant must meet other terms and conditions prescribed by the Commissioner, FHA.
Applicant - Last Name - Flrat - Middle (Print or Type)

(a) Address (Number, Street, City, County and State) from which displaced, or subject to Displacement:

(b) Mailing Address it different from (a):

I hereby Certify to the Federal Housing Administration that the foregoing information is correct, and that I have 
not been previously issued a Certificate of Eligibility under Section 221 of the National Housing Act.

(Date) /Signature of Applicant)

Section 1001 of Title 18 of the United States Code makes it a Criminal Offense to moke o wilfully false statement or misrepre­
sentation to ony Department or Agency of the United States as to any motter within its jurisdiction.

PART II • STATEMENT OF CERTIFYING OFFICIAL

NOTE: This Certificate makes the holder eligible for consideration to receive the benefits of FHA mortgage insurance under Sec­
tion 221 of the National Housing Act and is issued to assist in financing the purchase or construction of a dwelling or the renting 
of a dwelling unit constructed under Section 221. This Certificate has no reference or relationship to an applicant’s financial 
qualifications for mortgage insurance. The Certificate is valid for a one-year period beginning with the date of issuance.

I hereby Certify to the Federal Housing Administration, based on information available to me, that the applicant
has been or is subject to displacement due to the following Governmental Action, or has been displaced as a result of 
a major disaster as determined by the President. (See supplement to FHA Form No. 3476 for types ((2a, 2b, etc.)) of 
Governmental action.)

(Signature of Certifying Official)

(Day) (Month) (Year) (Title of Certifying Official)

Way) (Month) (Year) (Name of Local Agency, Department,
Bureau, Organization, Etc.)

(CERTIFICATE EXTENSION, IF ANY, ON REVERSE SIDE) &A.4?6§M NO. 3476

7/71
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CHAPTER 2 SECTION V

A. 4.

EXTENSION OF CERTIFICATE

If the holder of this Certificate has been unable to locate a standard dwelling suitable to his needs, the Certificate may 
be extended for a twelve-month period beginning with the first day after the original expiration date. An extension may 
be granted by the issuing authority, or similar authority in the new community where applicant proposes to reside.

EXPIRATION DATE EXTENDED TO:

(Da y) (Year) (Signature of Certifying Official)(Month)

(Title of Certifying Official)

(Name of Local Agency, Department, 
Bureau, Organ ization. Etc.)

FHA FORM NO. 3476 R«v. 4/68HUO-Woih., D. C.142139-P Rav. 4/68

7771
HUD-Waih., D.C.
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CHAPTER 2 SECTION V

A. 5.

DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

RENT SUPPLEMENT PROGRAM
PHYSICAL INSPECTION OF HOUSING FOR TENANT ELIGIBILITY

FHA FORM NO. J50J

FOR COMPLETION BY FHA
FHA Proj*0 No.Xmm of April'**'

A44mm •« Prof rrly
or formerly orropiW hy Applicamt)

April'**' CUM.

*- C*RESENT HOUSING SUBSTANDARD -

iB; RE No «Mbl* riu»h To* 1*1 
No Tub or Pwt'

iliTidMfd Co.tliUan 
• liol Roonmc •'.**'

(l>rrHiA£ drtt/oyrdD QO.oA.ir* VVII.
to.if •' rly rftwiUftf

FOR COMPLETION BY INSPECTOR

A. [3 Substandard Housing (check and complete, if applicable)

This is to certify that I have personally inspected the above premises and find that from the criteria 
set forth below, they are substandard for the reason or reasons checked:

1. Q] Dilapidated Condition (A dilapidated housing unit is one that does not provide safe and adequate 
shelter, and in its present condition endangers the health, safety, or well-being of the occupants Such a hous­
ing unit has one or more critical defects, or has a combination of intermediate defects in sufficient number or 
extent to require considerable repair or rebuilding, or is of inadequate original construction. The defects are 
either so critical or so widespread that the structure should be extensively repaired, rebuilt, or torn down.

Critical defects include: Holes, open cracks, or rotted, loose or missing material (clapboard siding, 
shingles, bricks, concrete, tile, plaster, or floorboards) over a large area of the foundation, outside walls, roof, 
chimney, or inside walls, floors or ceilings; substantial sagging of floors, walls, or roof; and extensive damage 
by storm, fire, or flood.

To be classified as dilapidated on the basis of intermediate defects, a housing unit must have such 
defects in aufficient number or extent that it no longer provides safe and adequate shelter.

Inadequate original construction includes: Shacks, huts or tents; structures with makeshift walls or 
roofs, or built of packing boxes, scrap lumber or tin; structures lacking foundations (walls rest directly on the 
ground); structures with dirt floors; and cellars, barns, garages, or other places not originally intended for liv­
ing quarters and inadequately converted to such quarters.)

2. □ No Hot Running Water (Any unit which does not have piped hot water available in the unit will be 
considered substandard.)

.'‘/..I*

3- dl No Usable Flush Toilet (Any unit which does not have a usable flush toilet inside the structure 
available for the exclusive use of the occupants of the unit will be considered substandard.)

4. Q No Tub or Shower (Any unit which docs not have a tub or shower inside the structure supplied with 
piped hot and cold water available for the exclusive use of the occupants of the unit will be considered sub­
standard).

(Facilities are located inside the structure if they are located inside the same structure as the housing unit. 
They may be located within the housing unit itself or they may be located in a hallway.)

B. Natural Disaster (check, if applicable)

This is to certify that I have personally inspected the above premises and find that they are in an area 
designated by the Small Business Administration as a disaster area since April 1, 1965, and the property hos 
been destroyed or extensively damaged by natural disaster.

C. I i Conditional Claimed Not Found

Remarks.

Dm. StfAMia. .< IIVKM

*" ®l lo«..«lln| Ag.nc,

FHA-Wul,.. D. C.
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A.

6. Documents which may be given tenants at time of initial 
occupancy.

Residents are entitled to know all of the "ground rules" 
of the development in which they are going to live. Ex­
perience has shown that families will abide by reasonable 
controls which are applicable to all and which will make 
the living community more desirable and pleasant for all 
concerned. The rules must be clear and enforced. There 
is an old adage in the military service which is appro­
priate: "Never give an order that you cannot or will not 
enforce."

>
70m
Pm
H>£
nocz
&

The following pages contain several examples of handouts 
which have been used successfully. In addition, there 
is an excellent booklet available at $.25 a copy from the 
National Association of Home Builders, entitled: "The 
Care of Your Apartment, the Resident's Handbook."

—i
o2

Send your request to: Dayton Apartment Council
307 American Building 
4 South Main Street 
Dayton, Ohio 45402

Tenant Rights and Responsibilities under the Leasea.
Agreement.

The lease you signed when you were accepted in this 
project gives you certain rights and also made you 
responsible for some things. We have listed the most 
important things for you to keep in mind while you 
live here.

You, as tenant, are entitled to the "peaceful en­
joyment" of the housing unit that you have rented.

1.
a

The owner of the project is entitled to receive 
the rent agreed upon each month at the time it 
is due.

2.
I
r

to*
a: n> r

Your rent includes heat, hot and cold water, gas 
and/or electricity for cooking.

3.

r
4. The owner is required to provide utilities in 

reasonable amounts. Excessive water, gas or 
electric bills may justify an additional monthly 
charge to you. A

\ i7/71 mPage xoi n
HUD-Wash., D. C.
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CHAPTER 2 SECTION V

A. 6. The owner will take care of the major repairs 
which may be needed.

You are expected to take care of the "little"jobs 
in and around the place you rent.

5.

6.

You have the same privacy as if your apartment 
separate home that you were paying for.

7.
were a
Each other tenant has that same right of privacy 
and peaceful enjoyment. Since these apartments 
are close together, you must think of the other 
people when you play the radio or record player 
or your children leave toys in the hallways.

The owner may come into your apartment to see if 
repairs are needed or if something needs to be 
done. The owner or his manager may only come into 
your apartment when you or some member of your 
family are home and when you know ahead of time 
that an inspection is to be made.

8.

If you have trouble paying your rent you should 
tell the manager and explain how you will make 
payments. The owner has to have the rent each 
month to keep the project running.

9.

If your pay changes or there is a change in the 
number of people in your family living with you, 
you must tell the manager.

10.

b. Project Residency Standards

Dear Resident:

It is a pleasure to present to you this resident 
guide which we feel will help you learn about 
services and facilities, 
questions will be answered in these pages. By its 
very nature, community living creates certain problems 
which require the greatest amount of consideration and 
cooperation. This pamphlet contains basic information 
designed for your review as a guide to conduct, 
venience and a reminder of our mutual obligations.

It is our wish that you enjoy every day of your resi­
dence here.
pleasure and convenience, 
vice is our goal.

s
our

We hope that most of your

con-

This community is designed for your
Prompt and courteous ser-
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CHAPTER 2 SECTION V
A. 6.

Please read again your rental agreement carefully.
If there is anything you do not understand, we would 
appreciate having you come into the office at your 
earliest convenience and discuss it with us.

SERVICE REQUESTS:

Only after careful inspection and satisfaction that your 
apartment is free from fault is it made available to you.
Please advise the Management Office of any adjustment that 
may be required. We ask that you make all requests for service 
directly to the Management Office, so that the work can be 
scheduled.

HOUSE RULES:

1. Children are welcome here although, by necessity, certain 
restrictions must be placed on their activities. Parents 
or guardians are responsible for the conduct of their 
children. Because of management's concern for their safe­
ty and for your peace of mind, children under school age 
cannot be in public or recreation areas unless accompanied 
by parent or guardian. To insure the comfort and privacy 
of other residents, children must not be allowed to play 
in hallways or passageways.

2. Should you lose your key or find yourself locked out, do 
not hesitate to contact management. A charge of $1.00 
will be made for each additional apartment key provided. 
Tenants may not alter any lock or install a new lock on 
any door on the premises without the written consent of 
the Management.

Walks, driveways, entrances, passages, stairways, and halls 
must not be obstructed or used for storage.

3.

4. Please conduct your activities in and about the buildings 
in a manner so as not to interfere with the rights, com­
forts or convenience of your neighbors. No musical instru­
ments, radios, televisions, or phonographs shall be 
operated in a manner that is disturbing or annoying to 
other people, nor will loud disturbing noises be tolerated. 
Residents are responsible at all times for the reasonable 
conduct of their occupants and guests. Loud boisterous 
conduct anywhere on property that will disturb the comfort 
of others is prohibited.

7/71
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No pets or animals of any kind shall be kept within the 
apartment or on the premises.

No radio or television aerials or wires shall be erected 
on any part of the premises.

Residents may choose their own parking places convenient 
to their apartments. In cases of controversy, Project 
Manager shall assign appropriate places.

No unregistered vehicle may be kept on the project premises 
at any time, 
expense.
premises and no repair work requiring longer than one day 
to accomplish is allowed. No spare parts shall be left 
lying about open to public view. Excessive oil loss or 
spillage is damaging to "black-top" and must be removed 
as soon as detected.

A. 6. 5.

6.

7.

Such vehicles will be towed away at owners 
Inoperative vehicles will not be allowed on the

All vehicles will be locked at night. Management will not 
be responsible for any vehicle or its contents.

8. Complete laundry facilities are available to you. Laundry 
rooms will be open daily from 7:00 a.m. to 10:00 p.m. The 
Management reserves the right to prohibit the use of the 
laundry rooms to anyone failing to comply with normal pre­
cautions and regulations. If you have any suggestions as 
to how we may better serve you with our laundry facilities, 
we welcome them.

v3

Clothes Washer

Follow recommended loading instructions.
Do not overload.
Use low-sudsing detergents in correct amounts.
Clean dispenser and lint filter after 
Wipe off soap bleach, stains on exterior.
Do not use for. tinting and dyeing.
Leave lid or door open after washing is finished so 

interior will dry.

Clothes Dryer

use.

Do not overload.
Clean lint screen and trap after each load for faster 

drying.
Place delicate items in laundry net for drying.

7/71
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A. 6. Remove pins and other objects from clothing prior 
to drying.

Remove wash and wear (perma-press) items from
dryer as soon as cycle ends to prevent re-wrinkl ing.

Trash containers have been provided for your use 
•within areas near your building. We ask that you 
use care in not depositing lighted cigarettes or 
ashes into the containers as well as helping keep 
these common area clean.

!

9. 70

V

E10. Installation of telephone jacks other than those 
provided is not permitted. i

£ 
\ &MAINTENANCE AND HOUSEHOLD HINTS: o

PRefrigerators1.

If food compartment is too warm or too cold, check 
the control valve to see if it may have been moved 
by mistake. If too much frost is forming, it may 
be caused by higher-than-normal humidity, uncovered 
dishes in the food compartment, frequent opening, 
or infrequent defrosting.

i

2. Ranges

(a) If the oven does not heat properly, make sure 
that burners or heaters are properly installed. They 
are removable for easier cleaning and must be correct­
ly replaced after being cleaned.

(b) If the rack does not go completely into the oven, 
be sure the round bar (utensil strip) at rear is al­
ways "up" and the round bar at front is always "down."

(c) We suggest a monthly cleaning of the kitchen 
exhaust hood, light bulb and filter to remove grease 
and other foreign materials.

V

TO
IT3. Electrical System >

A circuit breaker controls all electrical circuits 
for your apartment, 
take these steps: 
inspect the circuit breaker located in your entry 
hallway and find a button showing "OFF." Press the 
"OFF" button until the "ON" appears. If this does 
not restore electrical service, call the Management.

If an appliance or lamp fails, 
Disconnect the appliance or lamp;

i
A

H
&

n
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4. Water HeaterA. 6.

Your apartment is equipped with an automatic gas 
water heater, which is set for correct operation. 
No adjustments or maintenance are required.

Interior Painted Walls5.

When washing, add two fluid ounces of a light duty 
liquid detergent to each gallon of water, 
cellulose sponges and very little water, 
bottom of the wall and work up, washing small areas 
so they may be rinsed before drying. In stubborn 
cases, a light sprinkle of household ammonia or 
cleanser powder is suggested.

Apply with 
Start at

6. Redecorating

Residents wishing to redecorate their apartment must 
first notify management of their intent. Management 
will then determine if the resident's request is 
acceptable and so notify the resident in writing.
An assessment of the approximate cost to restore the 
apartment to the condition that it was in at the 
time the resident took occupancy will be documented 
in the resident's maintenance file. In all cases, 
the cost for restoring apartment to its original 
condition must be borne by the resident and the 
resident must put on deposit an additional sum to 
equal the total approximate restoration cost.

Do not in any way make final decisions pertaining to 
redecorating without first notifying management of 
the resident's intent.

7. Vinyl Asbestos Floor Tile

With normal household use, floors may be washed with 
a solution of warm water and detergent powder; how­
ever, a thorough cleaning is necessary three or four 
times a year.
pentine, or waxes containing these solvents, 
heel marks can easily be removed with scouring pow­
der or steel wool, 
or shellac to the floor.

Do not use gas, benzine, naptha, tur-
Rubber

Do not apply varnish, lacquer,
--- When waxing, use a water- 

emulsion, self-polishing type wax, avoiding any sol­
vent base waxes. Wall-to-wall carpeting may not be 
nailed to floors.

!■
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CHAPTER 2 SECTION V

A. 6. 8. Picture Hanging

When you want to hang pictures or other decorative 
objects on the walls of your apartment, use gummed 
label hangers on the block walls, and use special 
hanger nails on all other walls.

Counter Top Care9.

Do not place cigarettes, burning objects, range and 
oven containers nor chop foods or pound meat, etc. 
directly on formica surfaces. The purchase of a 
cutting board is advised. Most other ordinary marks 
or stains can be removed by lightly rubbing with a 
cleanser powder, wiping dry and applying a coat of wax.

10. Garbage and Trash Disposal

Cooking scraps and wet garbage (except bones and 
fibrous vegetables) may be disposed of by using the 
disposal units in the kitchen sinks. All other dis­
posable items are to be securely wrapped into a 
compact bundle and placed in the trash containers. 
Glass bottles or other heavy objects should be placed 
in containers. CAUTION - Be sure cigarettes are 
extinguished before you dispose of them.

Windows11.

To enhance the beauty of the buildings, curtains, 
draperies and other materials subject to view from 
the exterior shall be lined or of a solid color in 
shades of cream, white, light tan or light gray.

12. Electric Light Bulbs,

Light fixtures provided as standard equipment in 
apartments are supplied with light bulbs at time of- 
initial occupancy. Resident is responsible for any 
replacement thereafter. !

[■I
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i;
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Miscellaneous Work - lamp hanging, mirrors, 
pictures, etc.

13.A. 6.

Because of the damage that could occur to ceilings 
and walls by residents hanging lamps, pictures or 
mirrors, we prefer that such work be done by our 
Maintenance Department, and a labor and material 
charge be assessed. The resident is permitted to 
do this work, but it should be pointed out that the 
ceiling is of concrete structure in some instances, 
thereby requiring an electric drill and carbide bit, 
and that the ceilings in other cases are of gypsum 
board, thereby requiring a toggle-bolt.

The side walls of the apartment are drywall; thus 
the hanging of pictures of a weight not exceeding 
25 pounds can be done by using a picture hook. Any­
thing heavier than 25 pounds could be installed by 
using a molly-bolt or toggle-bolt. This, however, 
requires the drilling of a hole through the drywall 
and inserting the toggle or molly-bolt. It should 
be pointed out that any drilling of holes either in 
the ceiling or sidewalls will require patching and 
repainting at such time the resident vacates. Any 
patching and painting that is done by our Mainte­
nance Department will be back-charged to the 
resident.

€
Do not install anything on the ceramic sink tops or 
counters.
gluing to the ceramic is prohibited.

Drilling or putting wood screws or putting anything 
on the face of the cabinets is prohibited, 
lation of paper towel racks is permissible if in­
stalled on the underneath side of overhanging 
cabinets.

Drilling into or through the ceramic or

Instal-
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Apartment # Name: Date:
■

HOUSING, INC.
APARTMENT CONDITION CHECK LIST 

APARTMENT SIZE 2 BR ( ) 3 BR ( ) x=:

(Explain All Defects In Detail On Explanation Line) T—rm
■

LIVING AND DINING AREA .

Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain_

Front Screen Door
Front Door
Windows
Window Screens
Guest Closet
Venetian Blinds
Chandelier
Walls
Vents
Floors

2
&
3oz

I

KITCHEN ;
:

Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain_

Range
Hood & Exhaust Fan
Refrigerator
Cabinets
Counter Tops
Sink
Floors
Walls
Light Fixtures 
Vents 
Rear Door 
Rear Screen Door

LOWER BATHROOM
73Good ( ) Fair ( ) Explain 

Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain_ 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain^ 
Good ( ) Fair ( ) Explain^

Mirror
Light Fixture
Lavatory
Commode
Towel Bar
Paper Holder
Vent
Floors

>
ros

'
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CHAPTER 2 SECTION V
APARTMENT CONDITION CHECK LIST CONTINUED

Good ( ) Fair ( ) Explain_______
Good ( ) Fair ( ) Explain_______
Good ( ) Fair ( ) Explain_______
Good ( ) Fair ( ) Explain_______

A. 6.
Walls 
Window
Window Screen 
Venetian Blinds

STAIRWAY

Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain

Walls
Stair Treads 
Wrought Iron Work

BEDROOMS

Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain

Light Fixtures
Closets
Walls
Floors
Windows
Window Screens 
Venetian Blinds 
Vents

UPPER BATHROOM

Mirror
Medicine Cabinet
Lavatory
Commode
Bath Tub & Shower
Walls
Floor
Towel Bars
Paper Holder
Shower Curtain Bar
Window
Window Screen 
Venetian Blind 
Vents

Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain" 
Good ( ) Fair ( ) Explain" 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain

HALL

Closets
Walls
Floors

Good C ) Fair C ) Explain_ 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain

7/71
Page 110

HUD-Wash., D. C.



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1

CHAPTER 2 SECTION V

A.6. APARTMENT CONDITION CHECK LIST CONTINUED

UTILITIES

Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain 
Good ( ) Fair ( ) Explain. 
Good ( ) Fair ( ) Explain_

Water Heater 
Heating System 
Air Conditioning 
Light Switches

Tenant states and represents that the said apartment, on this date, 
was as here represented. Tenant further states that he shall maintain 
the premises in a safe and proper condition.

TenantBy.

TenantTitle

FOR OFFICE USE ONLY

i
i

i:
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NOTICEA. 6.
THE "DO’S AND DON'TS"

OR
HOW WE CAN AVOID BECOMING A SLUM AREA

Pick up trash and paper from around your 
doors periodically.

Walk or play on grass.

.Use and enjoy Playground Areas, Laundry Facili­
ties, Parking Lots, Grounds and all Public and 
outside Structures and Facilities - BUT 
The Uses Intended.

1. Do

2. DON'T

3. DO

For

Destroy or Damage Trees, Shrubs, Flowers, Mail­
boxes, Fans, Screens, Screendoors, Windows, 
Doors, and etc.
(Offenders must pay their damages.)

4. DON'T.

Remember that Parking Lots are for the conven­
ience of Tenants whose names appear on Contracts. 
(Guest parking on a short time, limited basis.)

5. DO

6. DON'T Use property for parking vehicles that are not 
in operating condition regardless of the 
ownership.

7. DO Keep "Drano and Saniflush" on hand and use as 
directed ... Many times, "AN OUNCE OF PREVENTION 
IS WORTH A POUND OF CURE."

8. DON'T Flush anything but tissue through your drainage 
system.
(Unless Due To Defective Plumbing, Tenant will 
be Responsible for the Cost of Unstopping 
Drains.) \

9. DO After occupancy supply and install your own 
light bulbs.

10. DON'T Remove covers from or throw objects down outside 
drains.
(Offenders must pay their damages.)

7/71
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CHAPTER 2 SECTION V

A. 6. Glass Breaking and11. DO. Discourage Littering 
can throwing on Premises is Prohibited.

Forget the "good ole days" when Builders built 
to last a hundred years, but

12. DON’T

Remember this is Modern U.S.A. and it just 
"AINT'T THAT WAY NO MORE." Treat your apartment 
with TENDER - LCR/ING - CARE - expect fair wear 
and tear, but avoid undue breakage.
(Offenders must pay their damages.)

13. DO

(TENANT IS RESPONSIBLE FOR THE DAMAGES OF HIMSELF, HIS 
FAMILY AND GUESTS.)

7/71
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and Instructions for Section 221(d)(3) BMIR ProgramB. Forms

(1) Check List for Processing Applicants - 221(d)(3) BMIR

Applicant - Make initial application.

- Make rough evaluation of eligibility.

1.

Manager2.

Applicant 
Manager *

3.
- If apparently eligible, conduct screening 

interview, show model apartment, complete 
full application and FHA Form 1705 - Total 
Family Income Certification.

- Check with local credit sources.4. Manager

- Verify income - write letter to employer.5. Manager

6. - Visit applicant’s present residence.Manager

7. - Indicate and verify eligibility requirement 
and complete any required forms.

Manager

a. Elderly
b. Handicapped
c. Child Care

d. Displacement -
FHA Form 3476

e. Substandard Housing -
FHA Form 2502

8. Manager - Complete computation of adjusted income 
(after checking 4-7 above).

9. Manager - If completely eligible, determine if applicant 
is acceptable for project. If not, notify 
applicant, note reason for nonacceptance and 
file all documents.

10. Manager - If completely eligible and acceptable, notify 
applicant and set up interview.

11. Applicant
Manager * - During interview, explain management policy - 

rules, regulations, standards of conduct and 
answer questions.

* At. owner's discretion, furnish handout material--brochures, rules 
and regulations, community services, etc.

7/71
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12. Applicant
Manager - Inspect actual unit to be rented. :II.r13. Applicant
Manager* - Explain lease - FHA Form 1728 - Model Form of 

Lease. Applicant signs lease, pays deposit 
and first month's rent. JOj n

14. Applicant 
Manager

-n
3- Schedule move in. t 5
■n15. Tenant - Signs for keys and moves in.
n

■U16. Tenant 
Manager : £- Inspect unit, complete inspection form (see 

page 109, Inspection Form).
: h
Ef.

V

:
i

ZD ■
n r
> t

ssr

* See footnote on page llh.
; ■4

3

i I7/71
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U. 1. Ct?4*T«("rt 0* HOir.*»*c *-*© MvlLO'vlMt
»|W»M H(XRmC AT*CMl5T«4tlO«FHA Form No. 1729

MAXIMUM INCOME AND OCCUPANCY LIMITS 
(SECTION 221(d)(3) BELOW MARKET INTEREST RATE PROJECTS)

TO:.
(Name of Mortgagor)

(Project No.)(Project Name)

(Project Address) '

This will advise you that the maximum income limits for admission to occupancy arc os follows:

7 or More5 & 6 Persons3 6 A Persons2 PersonsMaximum 1 Person
Family
Income

Family income must be certified by prospective tenants and means all gross Income, before taxes 
and other deductions, received by all members of the family except a dependent child or children, 
as the latter is defined by the Internal Revenue Service. Occupancy is restricted to a "Family" 
which is here defined as:

(a) Two or more persons related by blood, marriage or operation of law, who occupy the same 
unit; (b) a handicapped person who has a physical impairment which is expected to be of long- 
continued and indefinite duration, substantially impedes his ability to live independently, and 
is of such a nature that his ability to live independently could be improved by more suitable 
housing conditions; or (c) a single person 62 years of age or older.

The certification by tenants must be retained in your file and must be available for FHA in­
spection. SINGLE PERSONS, EXCEPT AS SPECIFIED IN (b) AND (c) ABOVE, ARE NOT ELIGIBLE.

To achieve the purposes of the Section 221(d)(3) program and to make certain that it is being 
used to its highest advantage, the following occupancy limitations will also be observed. These 
limitations are distinct and sep 
LIMITS MUST BE STRICTLY OBSERVED

arate from the maximum income limits above. THE MAXIMUM INCOME 
REGARDLESS OF SIZE OF UNIT OCCUPIED.

Occupancy limitations are as follows:
Number of 
Bedrooms

Number of Persons
Minimum Maximum

0 1 2
1 1* 2
2 2 A
3 A 6
A 6 8

Haximum accommodations will be permitted for reasons of health or where family composition 
dictates.
•Only if an efficiency is not available. Tenant will be transferred to an efficiency (0 bedroom) 
unit when such a unit becomes available.

Federal Housing Commissioner

By:.
(Authorized Agent)

MORTGAGOR'S CERTIFICATION

To: Federal Housing Commissioner

■Die mortgagor certifies that it has read and fully understands the income and occupancy re­
quirements set forth above and assumes full responsibility for compliance therewith for itself 
and its agents Any rental agents and resident managers retained for the project shall be given 
a copy of this form and Instructed regarding the absolute necessity for strict compliance with 
the foregoing occupancy provisions.

Attest:

Mortgagor

Date.
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0. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

RM NO. 1705FHA FOR 
R... 4/69 Fw m A.pio.ad

Hvrffl.i BufMw No. 63-RIII3(All prior r.vltlona obiolot.)

TOTAL FAMILY INCOME CERTIFICATION
fSreiioii 221(dJI3) Rrlou Uarktt Inlertil Halt Program)

P»oj#C» N««* ond Lo<4li«n PpO|*<t No.

Non. fittad of Family or Hoaitholdl Conpo.llioo .1 A).lnrl Unit/,Vo. of Bedrotmt. OU.f No. Ap+iU**r\t a
JL

FAMILY COMPOSITION AND INCOME Amool I.COM
S.for. DoduerioniNo Ah Su RELATIONSHIP NAME WHERE EMPLOYED

Hvpbond or Hood 
of HouioholdI.

2.

2.

4.

S.

i.

T
7.

8.

f
TOTAL INCOME S

I hereby certify that the above information is true and complete to the best of my knowledge and that I have listed the total in­
come received by every member of my family duringthc past 12 months. Inquiries may be made to verify all statements.
This certification is made with full knowledge of the family limitations prescribed by the Federal Housing Administration for this 
project and to obtain tenancy in the project at a subsidized rental.

Date Certified
Sicooior. of Head of Family er HomttKold

Section 1010 of Title 18 of the United Stales Code makes it a criminal offense to make a wilfully
false statement or misrepresentation to any Department or Agency of the United States as to any 
matter within its jurisdiction.

WARNING

______________________ ______ SPACE BELOW RESERVEO FOR PROJECT OWNER AND FHA
The following to be filled in after the above portion has been completed:

The maximum income for eligibility for this size family is l.
If the family is assigned a larger or a smaller unit than it is normally entitled to, provide justification on the reverse side.

. and the recommended unit size Is
Qj Displaced Person;

COMPUTATION OF ADJUSTED MARKET RENT FOR CONTINUING OCCUPANCY OF OVER-INCOME TENANTS
Handicapped; ["3 62 Years of Age and Over, Other

Initial Occupancy Date

Present Tenant Income * 
Maximum Income Limit *

per month, 
per month.

per year, S 
per year, *

per month.EXCESS INCOME S

per month x 120% = *. adjusted market rent.a. Basic BMIR rent for unit j
x 2S% = l • increase in rent.b. Excess monthly Income s

| _ adjusted market rent.per month plus I___________
•(An increase of less thon *5.00 will not increase the rent).

_• Inc tease = *Basic BMIR ot *

Effective _the above-indicated tenant will be required to pay adjusted market rent of
per month flea* ft of a or b above).

Prepared \ff.Date

THE NAME OF OVER-INCOME TENANTS AND RENT IN EXCESS OF BMIR RENT AVAILABLE 
FOR CREDIT TO RESIDUAL RECEIPTS FUND MUST BE LISTED ON FHA FORM NO. 1709.

!
MUD-W.iK., 0. C.708495-P R... 4/69

!

ji .
:
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C. Forms and instructions for Section 236 Program

(1) Check List for Processing Applicants,

Applicant - Makes initial application.

- Make rough evaluation of eligibility.

1.

2. Manager

3. Applicant 
Manager * - If apparently eligible, conduct screening 

interview and show model apartment, if 
applicant is interested.

4. Applicant 
Manager - Manager completes FHA Form 3131 - Application 

for Tenant Eligibility. Applicant furnishes 
information relating to employment, household 
composition and family income.

Check with local credit sources.5. Manager

6. Manager - Verify income - write letter to employer or 
welfare agency.

7. Manager - Visit applicant's present residence.

8. Manager - Verify eligibility, "Special Consideration to 
be Given Because:" (Item H) on application.

If applicant "Displaced by Government 
Action" - complete FHA Form 3476 - 
Certificate of Eligibility.

- Complete computation of adjusted income; 
calculate tenant's monthly rental payment 
and estimated assistance payment.

- If applicant completely eligible, determine 
if applicant is acceptable for project. If 
not, notify applicant, note reason for non- 
acceptance and file all documents.

NOTE:

9. Manager

10. Manager

11. Manager - If applicant is eligible and acceptable, 
notify and set up interview.

*N0TE- At owner's discretion, furnish handout material- 
brochures, rules and regulations, community 
services, etc.
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<
12. Applicant

Manager * “ During interview, manager explains management 
policy - rules, regulations, standards of 
conduct and answers questions.

1
i

13. Applicant 
Manager - Inspect actual unit to be rented.

tom
14. Applicant 

Manager * - Explain lease - FHA Form 3133 - Model Form of 
Lease. Applicant signs lease, pays deposit 
and first month's rent.

Tt

H
p-

15. Manager - Send two copies of signed Form 3131 to FHA-HUD 
office servicing your area; retains signed 
original of Form 3131 and all required certi­
fications or proof of eligibility.

2£
z!

16. Applicant 
Manager Schedule move in.

17. Tenant - Signs for keys and moves in.

18. Tenant
Manager

- Inspect unit, complete inspection forms - 
(see page , Inspection Form).

19. Manager If applicant does not move in and application 
is cancelled, check appropriate box in part J 
of Form 3131 and send to HUD-FHA.

V,

3
r

a,3m r> r

r

.4

A
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U S DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

INSTRUCTIONS FOR FILLING OUT APPLICATION FOR TENANT ELIGIBILITY 
UNDER THE SECTION 236 PROGRAM FHA FORM NO. 3131 REV. 11/70

F-14 through F-17. Calculation of Adjusted Annual Income. The
total amount of current or expected annual income, whichever is
greater (the larger of Item F, Line 8, column (b)or (c)), is to be 
entered in the income column on line 14 as total annual income. 
Line 14 (a) shall in all cases be 5 percent of line 14 for social 
security withholding and similar payroll deductions. Line 14(b) 
shall be earnings of eligible minors from the same column used 
in line 14 (Note that only the earnings of eligible minors may be 
excluded. Welfare, social security, and other payments made on 
behalf of minors arc Income of the persons to whom paid, gen­
erally the head of household or some adult.) Income is adjusted 
further on line 15 by deducting an allowance of $300 for each 
eligible minor (Line 10). This yields the adjusted annual income 
(F-16). This amount is then divided by 12 to obtain the adjusted 
monthly income (F-17). FHA shall review and verify all entries.

1. The owner of the property or the project management, is respon­
sible for the preparation of FHA Form No. 3131. Information 
of a personal nature is to be secured from the applicant. Entries 
for all other items as well as all computations are the responsi­
bility of the project sponsor or management

2. Information for Item D. Item E. and Item F, Mortgagor(s) Name 
or Names, Occupation, Years Employed,' and Name of Employ­
er, should be obtained from the head of the family making appli­
cation. The information concerning minority group categories is 
requested for statistical purposes so the Department may deter­
mine the degree to which its programs arc utilized by minority 
families.

Data for each individual member of the family, including husband 
and wife or other eligible head (F-l to F-7), as to Name, Age, 
Sex, Family Relationship, Social Security Number, if any, and 
Income During the Last 12 Months is by source of income should 
be obtained from the applicant

5. Payment Calculations (Item G) are to be completed by the hous­
ing owner or manager. Information on the area income limits for 
the applicant’s family (G-l) will be obtained from the FHA in­
suring office. One of the boxes in G-2 should be checked to show 
if the limit used is (a) 135 percent of Income eligible for occupan­
cy of public housing or (b) 90 percent of income limit for occu; 
pancy of Section 221(d)(3) Below Market Interest Rate projects.

DEFINITION: "Family" or "household" means (a) two or more 
persons related by blood, marriage, or operation of law; or (b) 
a handicapped or elderly (62 or over) single person. "Eligible 
Minor' means a member of the family, except spouse, under 21 
years of age, living in the household.

6. The amount of basic monthly rental for the unit at one percent 
interest (Item G-3) and the market rental for this unit at the full 
interest rate stated in the mortgage (Item G-4) are to be taken 
from the latest approved rentul schedule.

7. Enter 25% of Adjusted Monthly Income (F-17) in G-5. The ac­
tual monthly rental the tenant must pay (G-6) is 25% of his 
adjusted income as entered in G-5, but in no event shall it exceed 
the Market Rental of the Unit (G-4), nor be less than the Basic 
Monthly Rental (G-3).

3. F-l through F-8. Enter on these lines, the names of each Individ­
ual member of the Family, Including husband (or other eligible 
head) and spouse. If there are more than 7 persons in the family, 
show the same information for these persons on an attached sheet 
of paper (4 copies). In the next three columns enter for each per­
son the age, 6ex, and relationship to the head. In the columns 
headed " Income Last 12 Months" enter for each Individual the 

I amount of income by type received during the last 12 months, 
and enter the total for each individual in last column. All income 
amounts should be entered to the nearest dollar; do not^ show 
cents. Current income should reflect income status at lime of ap­
plication, and expected income next 12 months, should represent 
the anticipated income of each individual over the next year. The 

j sum of income from each source should be entered in line 8. (A 
I statement explaining differences between anticipated income and 
J either last year’s or current Income above or below, must be 
I written or typed on the back of all copies of the form; or if more
I convenient, a copy of the statement may be stapled to the back
I of each copy of the form.

«

8. In Item H a check should be entered in each box which may ap­
ply, if special consideration is to be given the application of this 
tenant because of one or more of the following reasons: H I, 
physical handicap (see paragraph 4 for definition); H-2, age 
(62 or over); H-3, displaced by government action; H-4, former 
occupant of property replaced or improved by this project; H-5, 
displaced by disaster.

9. When the housing owner or manager has completed und checked 
all items of information on FI1A Form No. 3131 and has re­
viewed the entries with the applicant, the certification (Item 1) 
must be signed by the applicant and his or her spouse.

10. The housing owner or manager shall check in Item J the appli­
cable box indicating whether the applicant is or is not eligible, 
and whether he has occupied or will occupy the unit, noting the 
apartment number and/or address. He checks the appropriate 
box indicating type of structure and size of unit.

4- F-9 through F-I3. From the entries presented on lines 1 through 
7 of ItemF, and attachments, if any, the owner of the property 
or project manager should develop the entries for line 9 through 
17. The number in household (line 9) is represented by the 
ber of names listed. The number of eligible minors (line 10) (i.e., 
minors eligible for statutory income deduction of S300 per minor) 
is the number of minors whose age is listed as under 21, related 
to the head by blood, marriage or operation of law, excluding 
the head of household or his spouse. The number of other minors 
(line 11) represents the number of minors that are not related 
by blood, marriage or law. The number of dependents (line 12) 
is the number of persons (adult or minor) deriving principal 
support from the family head, excluding his spouse. The number 
of handicapped (line 13) includes any person who has a physical 
impairment which is expected to be of continued duration, which 
substantially impedes his ability to live independently, and which 
would be improved by more suitable housing.

num-

11. The housing owner or manager dates and signs the application, 
retains the original for his files and audit, and sends two copies 
of the form to the HUD-FHA Insuring office. A certified copy of 
each form must be available for review and audit in the owner’s 
or manager’s file at all times.

12. Upon receipt of the FHA Form 3131 the insuring office reviews 
the form for accuracy and completeness, retains one copy of the 
form and sends one copy to the Statistics Branch, Office of 
Housing Managcmenl, RHM, Department of Housing and Urban 
Development, Washington, D. C. 20413, with the weekly FHA 
Form 2038c.

REMOVE THIS SHEET • REVERSE MAY BE USED AS WORKSHEET FHA FORM NO 3131 
flntirucltont) Rev I 1/70
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FHA FORM NO. 3131 
Re. I s/70 Budge reou No. 63R-1207

App 
1 Bu

A. FHA Project No.U. $. OEPARtMENI OP HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

Loan Number
A

C. Sponsor's Name, Add rest and ZIP Code (Please Type)APPLICATION FOR TENANT ELIGIBILITY UNDER 
THE SECTION 236 PROGRAM

B. Project Name and Address

D. Name (Head of Family) and Present Address

i
A (Check One)

1 I I White (Non-Minority) 3 l~ 1 Oriental

2 □ Negro/Black
5 □ Spanish American 
9 □ Other Minority4 ED American Indian

Years
EmpLE EMPLOYMENT-. (1) Occupation 

Husbund
or Head -------------------------------------------
Spouse ______________________________
Other ______________________________

(2) Social Security No. (4) Employer (Name and Address)
(3)
A_____

u
< F HOUSEHOLD COMPOSITION AND FAMILY INCOME:

Cur
Incc

INCOME LAST 12 MONTHS rent
ome Expected 

Inc 
Next 12 
Months

Total 
Last 12 
Months

A RETIREMENT A BENEFITS PAYMENT; □ Weekly
□ Monthly 
D Annual

2.Wages
or

Salary

1. 2. I. 4. •
Relation­

ship
FHA

Review
Social 

Secu rlty Disa­
bility

Unem­
ployment

/Sum of all 
Entries)NAME Age Sex Other Welfare Other

Husband
or Head

AA1.
2.
3.
4.: 5.
6.
7.

8. (a) (b) (c)
TOTAL A9. No. In household - — — A.

10. No. of Eligible Minors A.
11. No. of Other Minors A.

12. No. of Dependents (Excl. Spouse) A_____
13. No. of Handicapped-

O. PAYMENT CALCULATIONS:
-A

AS.1- Area Income Limits for this Family
INCOME FHA REVIEW 2. Based on: A l.j 1135% of Public Housing 

2.Q 90% of Sec. 221(d)(3)S14. Total Annual Income (F-6(b) or (c))— — — A

(a) Less: 5% of Tot. Ann. Inc.(See Instr. 4) —
(b) Less: Earnings of Eligible Minors - —

15.1.«.-s«: No. of Elig. Minors (F-10)__ XJ300--
1G. Adjusted Annual Income- 
17. Adjusted Monthly Income (F-16 + 12) — — A

s.3. Baste Mo. Rental® 1%

AS.4. Market Rental at lull Interest" — — —
5.25 % of Adjusted Monthly Income (F-l 7)
6. Tenant's Monthly Rental Payments — — — — —------------- -

(G-3 if larger than G-5; otherwise the smaller of G-4 or G-S)

7. Estimated Assistance Payment (G-4 minus G-6)' — — — — -

s_
sA A$.
s

AS.

H. SPECIAL CONSIDERATION TO BE GIVEN BECAUSE: A Displaced by Former Displaced
1 LIOf Physical Handicapped 2. □ Of Age (62 or over) 3.□Government Action 4.□ Occupant 5.f~| by Disaster

I CERTIFICATION:

I/Wc hereby certify that the foregoing Information is true and correct to the best of my/our knowledge and belief. Inquiries may be made 
to verify the statements herein.

Dale Signature(s). (Spouse)(Husband or Head)

1001 ol Till* IS ol the United Stales Code mokes it a criminal olfonse lo make wilfully false statements orSection
misrepresentation to any Deportment or Agency of the United Slates as lo any matter within its jurisdiction.WARNING

J REVIEW AND CERTIFICATION: (Check Applicable Boxes)
The above information has been reviewed and the applicant □ is 

Applicant — □ Occupied QWill Occupy — Apartment A------------

| | is not eligible to occupy the dwelling unit designated.

On (Date).Address

I I Applicant did not move in and application 
is canceled
(Check Box and send to FHA)

A Size of Unit:
1. □ 1* Bedroom
2. □ 2-Bedrooms

3. □ 3-Bedrooms

A Type of Structure:
1 • CH Elevator
2. | | Walk-up or Garden

3. □ Single Family

__4-Bedrooms
4.1 I or more 
6. □ Efficiency 
6. □Other_____

Signature.Date (Housing Owner or ihnager)

3131-1 HOUSING OWNER'S OR MANAGER'S COPY :it7/71Page 121
HUD-Wosh., D.C.
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CHAPTER 2 SECTION V

U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

INSTRUCTIONS FOR FILLING OUT BIENNIAL CERTIFICATION OF 
FAMILY INCOME AND COMPOSITION UNDER THE SECTION 236 PROGRAM FHA FORM NO. 3132 REV. 7/69

ihe Certified Adjusted Monthly Income (F-17). If current in­
come is higher or lower than income during the last 12 months, 
and if the current rate is expected to continue for the next 
12 months, appropriate adjustment may be made in the figures 
shown in F-12 to F-17. Attach explanation.

b. Assistance Calculations, Item G, are to be completed by the 
housing owner or manager.

7. The amount of basic monthly rental for the unit at one percent, 
Item G-l, is to be developed by determining the amount of ren­
tal income attributable to this unit which is necessary to cover 
the cost of operating the project on the basis of payments to 
principal and interest due under a mortgage bearing interest at 
a rate of one percent per annum, with full allowance for all 
other operating expenses, but without a charge for mortgage 
insurance. Similarly, the fair market rental for the regular rate 
for this unit. Item G-2, is to be developed using the same op­
erating costs as above but making allowance for payments to 
principal, interest at the mortgage rale, and mortgage insur­
ance premium.

8. 25% of the certified monthly income. Item G-3, is obtained by 
multiplying the amount of the certified adjusted monthly in­
come (F-17) by 0.25 or by dividing the Certified Adjusted 
Monthly income by 4. This amount is then used to determine 
the tenants monthly rental payment, Item C-4, according to the 
following formulas

The tenants rent will be the amount of the basic rental at 
one percent (G-ll or 25% of the certified monthly income 
(G-3) whichever is the larger amount. If in this lest Item 
G-3 is larger than G-l, then a comparison is made between 
Item G-3 and the fair market rental of the unit (C-2) and the 
smaller of these entries will become the monthly rent paid 
by the tenant. This amount is to be entered as Item G-4. 
Give the estimated tenant assistance payment in G-5 which 
is obtained by subtracting G-4 from G-2.

The owner of the property or the project management, is re­
sponsible for the preparation of FHA Form No. 3132 for each 
tenant every two years from the date the tenant first received 
assistance payments under Section 236 as evidenced by the 
date of occupancy shown on FHA Form No. 3131. Informa­
tion of a personal nature is to be secured from the applicant. 
F.ntries for all other items as well as all computations are 
the responsibility of the project sponsor or management.

2. Information on the name and address of the project. Item U, 
and the sponsor's name, address and Zip code, Item C, 
should be supplied by the project owner or manager.

1

3. Information for Item D. Item E, and item F and current income 
should be obtained from the applicant.

DEFINITION: “Family” or “household'* means (a) two or 
more persons related by blood, marriage, or operation o( law; 
or (b) a handicapped or elderly (62 or over) single person. 
“Minor” means a member ol the family, except spouse, under 
21 years of age, living in the household.

The total amount of income received in the last 12 months 
should be entered in F-l to F-7. All income amounts should 
be entered to the nearest dollar; do not show cents. If there are 
more than 7 persons in the family, show the same information 
for these persons on an attached sheet of paper (3 copies). The 
sum of the income reported in each source of income column for 
all members should be entered on the TOTAL line. Give the 
current family income for all members and from al! 
in the space headed “Important” whether current income 
differs from income in the last 12 months or is the same.

sources

4. From the entries presented on lines F-l to F-7 and attach­
ments, if any, the owner 
should develop the entries for Items F-8 through F-17. The 
Number in Household (F-8) is represented by the number of 
names listed. The Number of Minors (F-9) is the number of 
persons whose age is listed as under 21 years, excluding 
the family head and his spouse.

5. The total amount of family income (F-12) is to be obtained 
from the entries on lines F-l through F-7 and attachments, if 
any, and shall include income received during the last 12 
months from all sources before taxes or withholding, of all 
members of the family who propose to live in the unit. Earnings 
of minors are deducted (F - 12a) to obtain totai adult income 
(F-12b). Unusual Income (F-13) shall in all cases include 5 
percent of total family income (F-12) for Social Security with­
holding and similar payroll deductions; plus all or part of over­
time pay which will be discontinued, income of a secondary 
wage earner which will terminate, unemployment compensation 
which does not occur regularly, or other income of a temporary 
nature which will be or has been discontinued (attach explana­
tion). Adjusted Annual Income of Adults (F-14) is derived by 
subtracting Item F-13 from Item F-12b. This amount is adjust­
ed further by deducting an allowance of $300 for each minor 
person (under 21 years of age, excluding the mortgagor or his 
spouse)(F-15) to obtain the Certified Adjusted Annual Family 
Income (F-16). This amount is then divided by 12 to obtain

of the project or the project manager

9. When the housing owner or manager has completed and 
checked all items of information on FHA Form No. 3132 und 
has reviewed the entries with the applicant, he hus the ap­
plicant and his wife sign the certification.

10. The housing owner or manager checks in Item K whether this 
applicant is eligible or not for continued assistance (he may 
continue to occupy the unit without assistance), indicates the 
unit designation then enters the amount of the monthly rent 
which the applicant must pay, dates and signs the certifica­
tion, lie retains the original for purposes ol audit und sends 
two copies of the form to the FHA insuring office. A certi­
fied copy of n current FHA Form 3131 or 3132 for cnch 
occupied unit must be available for review and audit in the 
owner's or manager’s file at all times.

11. Upon receipt of the FHA Form 3132 the FHA insuring office 
retains one copy of the form and sends one copy to the F1IA 
Statistics Section, Division of Research and Statistics, 
Washington, D. C. 20411, with the weekly FHA Form 2038c.

233091 -P Rev. 7/69 HUD-Wa.h., D. C. FHA FORM NO. 3132 
(Instructions) Rev. 7/69

7/71
HUD-Wosh., D.C.
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Form Approved
Budget Bureau No. 63R-1208

FHA FORM NO 3132 Rev. 7/69 
(Previous edition obsolete)

A. FHA Project No.U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION A

C. Sponsor’s Name, Address nnd Zip Code (Pleaee Type)BIENNIAL CERTIFICATION OF FAMILY INCOME AND 
COMPOSITION UNDER THE SECTION 236 PROGRAM

Project Name and Address

D. Name (Head ol Family) and Present Address

A 1. Occupation—E. EMPLOYMENT; 2. Employer (Name and Addroes)—

Husband 
Wife _ 
Other

F. HOUSEHOLD COMPOSITION AND FAMILY INCOME!

INCOME DURING THE LAST 12 MONTHS:Family
Relation*

ship

Social
Security
Number

~A RETIREMENTWages A BENEFIT PAYMENTS
or Unem-

Zploy*
Age Sc*NAME Salary 2. Other 4. Welfare Other
A T Husbandi.

!3.
4.

6. i

J [total a8. No. in Hsehld.A 9. No. of Minors/l//»rfer27/A.
10. No. of Dependents/Exclude spouse)- -A_______

11. Number of Hundicappcd-
12. Total Family Income* - -

(a) Less Earn, of Minors -AS
(b) Total Adult Income* - - - ■

13. Less Unusual Incomc/Sce Inslr. 5) AS.

(a) 5% of Total Income* - - $
(b) Other-

14. Adj.Annual Incomcof Adu\ls(F-12(b) minus F-13) $
15. Less Number of Minors (F-9___X $300)-

16. Certified Adjusted Family Income-
17. Certified Adjusted Monthly Income (F-16 -r 12) A S_

IMPORTANT: Give the Total Current Family Income:

□ Weekly I I Monthly ["""I Annual A S
S g. PAYMENT CALCULATIONS:

1. Basic Monthly Rental for Unit£> 1%
2. Fair Market Rental for Unit at Regular Rate- - A $

3. 25U of Certified Monthly lncome/F-17,1
4. Tenants Monthly Rental Payment- - - - 

(G-l or G-3, whichever is more.

If G-3 is more, then G-2 or G-3, whichever is less)
5. Assistance Payment (G-2 minus G-4)

$
-AS

S
A S

$.
A S$.

•S

»• CERTIFICATION:
I/we hereby certify that the foregoing information is true and correct to the best of my/our knowledge and belief. Inquires may 

be made to verify the statements herein.

Date Signatures
(Husband) (Wife)

Section 1001 of Title 18 of the United Stoles Code makes it o Criminal Offense to make a wilfully false statement or 
misrepresentation to any Department or Agency of the United States as to any matter within its jurisdiction.WARNING

K. REVIEW AND CERTIFICATION:
The above information has been reviewed and the applicant! I is | | is not eligible for continued reduced rental. The

cooperative member may continue to occupy the dwelling unit designated
tenant or

(Apt. No. or Address)
per month which is | | no change or an | | increase 1 | decrease of $.by making a payment of $ 

from the amount of the previous monthly payment.

Dale Signature
(Housing Owner or Manager)

7/17Page 123
HUD-Wosh., D.C.
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CHAPTER 2 SECTION V

and Instructions for Rent Supplement PrograntD. Forms

(1) Check List for Processing Applicants

Applicant - Makes initial application (see Page 92.)

- Makes rough evaluation of eligibility.

1.

2. Manager

3. Applicant 
Manager * - If apparently eligible, conduct screening 

interview and show model apartment. If 
applicant is interested, fill out Form 2501.

- Complete FHA Form 2501 - Application for 
Tenant Eligibility for Rent Supplement.

4. Manager

- Check with local credit sources.5. Manager

- Verify income - write letter to employer or 
welfare agency.

6. Manager

- Visit applicant's present residence.7. Manager

8. Manager - Verify eligibility indicated on Application 
(Item 19 Form 2501)

9. Manager - Complete computation of adjusted income and 
calculate amount of monthly supplemental 
payment.

10. Manager - If applicant completely eligible, determine 
if applicant acceptable for project.

If not, notify applicant, note reasons for 
nonacceptance and file all documents.

- Send original and two copies of signed Form 
2501, Application, with one copy of all re­
quired certification or proof to HUD-FHA 
office servicing the area.

* NOTE - At owner’s discretion, furnish handout material- 
brochures, rules and regulations, community 
services, etc,

* At owner’s discretion, furnish handout material—brochures, 
and regulations, community services, etc0

11. Manager

rules

7/71
Page 124
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Manager12. - If applicant receives FHA certification, 
notify applicant and set up interview.

13. Applicant 
Manager * - During interview, explain management policy- 

rules, regulations, standards of conduct and 
answer questions.

t

14. Applicant
Manager

- - Inspect actual unit to be rented.
i

15. Applicant 
Manager *L - Explain lease - FHA Form 2503A - Model Form 

of Lease. Applicant signs lease, pays 
deposit and first month's rent.

16. Applicant
Manager Schedule move in.

17. Tenant - Signs for keys and moves in.

18. Tenant
Manager Inspect unit, complete inspection forms - 

(see page 109, Inspection Form).

Manager - If applicant does not move in and application 
is cancelled, check box in Part B, Item 11 of 
Form 2501 and send to HUD-FHA office.

19.

I

;
•:

h

* See footnote on page 12lu

7/71
Page 125

HUD-Wash., D. C.

i:
'



QdHM G 4351.1

QMER 2 SECTION V

U. S. DEPARTMENT OE HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION___________

OUT APPLICATION FOR TENANT ELIGIBILITY FOR RENT SUPPLEMENTINSTRUCTIONS FOR FILLING

MANAGING AGENT SHOULD ASSIST APPLICANT IN FILLING OUT F_Q_R_MHOUSING OWNER OR

leu Indebtedness. should be llited. Unpaid bill* for 
food, medical expenses. etc. (but not for furniture, 
clothing, automobile, or other pereonal properly) may 
be deducted.
Item 6. If the family ha* unuiual and continuing ex­
pense* for disability or Illness which arc not compen­
sated for by Insurance or otherwise, show the amount 
of such annual expenses In Item 6 and explain the 
nature of the disability or Illness on a separate sheet 
(three copies). Indude a similar Justification In those 
eases where a wage earner In a household who Is 
gainfully employrd or I* actively seeking gainful em­
ployment Incurs expenses for Ihe care of children 
(under 13 years of age) or dependent person* (exclud­
ing husband or srtfe) physically or mentally Incapable 
of earning for themselves.

Pan A, Applicant's Statement
Items 1 to 3. Enter name and present addreu of pro­
spective tenant, and occupation, soda! security number, 
years employed and name of employer for both the 
tenant and spouse.
Item 4, Rent supplement payments shall be based on 
total household Income expected during Ihe next 
twelve month*, less earnings of eligible minor* and 
authorised deduction*, calculated as shown On Ihs 
form.

Lines 1 through 7. Enter on these lines, Ihe names 
of each Individual member of the prospective 
tenant's household. Including husband (or other 
eligible head) and spouse. U there are more than 
7 persons In the family, show the same Information 
for these persons on an attached sheet of paper 
(4 copies). In the next three columns enter for 
each person the age. sex, and relationship lo the 
head. In Ihe columns headed ‘Income last 12 
months* enter for each Individual the amount of 
Income by type received during the last 12 months, 
and enter the total (or each Individual In Ihe last 
column. AH Income amounts should be entered lo 
the nearest dollar, 4b Hfil show cents. Current In­
come should refltet Income status al lime ol appli­
cation. and expected income next 12 months should 
represent the anticipated Income of each Individual 
over Ihe next year. The 
source should be entered tn line 8. A statement 
explaining differences between anticipated Income 
and cither last year's or current lncomr above or 
below, must be written or typed on the back of all 
copies of Ihe form; or U more convenient a copy of 
the statement may he stapled to the back of each 
copy of the form.

Lines 8 through 13. From the enlrles presented on 
lioes 1 through 7 of Item 4. and attachments. If 
any. the housing owner or manager should develop 
the entries foe line 9 through 16. The number In 
household, line 9. Is represented 
names listed. The number of ell 
line 10, (Le., minors eligible for statutory Income 
deduction of $300 per minor) la the number of 
minors whose age Is listed as under 21. related to 
the head by blood, marriage or operation of law, a- 
rinding the head of household or bis spouse.

Item 7. To be eligible for rent supplements, the 
applicant's family or household Income must be below 
the limits established for Ihe loc« in KHA 4475.6, 

e eligibility re-
.................... ably
and he must qualify under one of th 
qulrements Listed tn Item 7. Check the appropriate box 
or boxes and furnish proof as Indicated If handicapped, 
62 years old or older, or displaced by governmental 
action. Proof of age for other Federal benefits, such 
as Social Security or Medicare, will be satisfactory.
If the applicant live* In subtlsndard housing, a physi­
cal Inspection of the property will be made. Proof 
shall be submitted or an Inspection will be made If hfs 
present or former residence hat been destroyed or ex­
tensively damaged by natural disaster. The applicant 
shall sign and date Ihe application.

sum of Income from each

Pari B, Eligibility for Rent Supplement
Items 1 through 6. These are to be filled tn by the 
housing owner or his authorised managing agent 
To determine the ‘Income for Supplement Payment*
In Item 5, deductions from "Adjusted Annual Income* 
may be made for disability or continuing Illness and 
for child care from Pari A, Kern 6.

the number of Filing and Processingby II 
gtblc minors,

]. The original and two copies of the appUcaUon 
(with one copy of any required certification or proof) 
thaU be submitted to the Federal Housing Administra­
tion Insuring Office for review. After review, the FHA 
Insuring Office wlU return the original and a Xerox copy 
and sttachmenu lo the housing owner, and FHA will re­
tain the two carbon copies.The number of other minors, line 11. represents 

the number of minors that are not related by blood, 
marriage or law. The number of dependents, line 
12, is the number of persons (adult or minor) de­
riving principal support from the family head, ex­
cluding his spouse. The number of handicapped, 
line 13, Includes any person who hat a physical 
Impairment which Is expected to be of continued 
duration, which subslanUally Impedes his ability 
to live Independently, and which would be Im­
proved by mor* suitable housing.

2. If the applicant moves In. the housing owner 
should note the dale of move-ln and Identification of 
Ihe dwelling unll in Ihe space and check boxes pro­
vided In Tart B Hem 10 and Item 10* on his copy, 
and lUe the approved appUcaUon* and attachment* with 
the corresponding leases, alphabetically by 
lost name, for future reference and audlL If the tp 
does not move In and tht application Is cancelled, the 
box In Part B Item 11 should be checked and the can­
celled application should be sent lo FHA. Upon re- 
celpl of cancelled applications, FHA will check Part B 
Item 11 on the second carbon copy and will maU It to 
Ihe Statistics Branch, Office of Housing Management, 
HUM; and will destroy the original and flret carbon.

applicant's 
pile ant

Lines 14 through 16. Calculation of Adjusted
Annual Income. Th* total amount ol Income,
Item 4. line 8, column lc), expected In the next 12 
months Is lo be entered In the Income column at 
line 14 as total expected Income. Earnings of eli­
gible minors are deducted al line 14a to obtain net 
expected Income for Une 14b. (Note that only the 
earnings of eligible minors may be excluded. Wel­
fare. Soria] Security, and other payments made on 
behalf of minors are income of the ) 
paid, generally the head of household or 
adult). Income Is adjusted further on line 15 by 

an allowance of $300 for each eligible 
minor (Une 10) under 21 years of age related lo 
the brad by blood, marriage or operation of law, 
excluding the head ol household or his spou 
Thb yields adjusted annual Income Une 16. 
will be used In the computaUon of the rent sup­
plement. Sec Part B. Item 3.

3. Certifications required In Part A Item 7 should b*
retained by the housing owner after review by FHA, 
and attached lo the approved copy of the application 
and lease of eligible tenants. They may be returned 
to the applicant In (he cose of rejection or canceUallon.person to whom

4. When submitting the first monthly voucher lo FHA the 
housing owntr wUl return Ihe Xerox copy with Part B, Item 
10 *Dd 10a filled In. The FHA will record the Information 
entered by the owner In Part B. Item 10 and 10* on the 
two carbon copies of the appUcaUon, making sure that th* 
owner hte furnished *U requested Information, and wUl 
mail the second carbon copy to the StaUsUce Branch,
Office of Hou 
Housing and

which

sing Management, RHM, Department of 
Urban Development, Washington, D.C. 20413.

6. Before submitting this Form, be sure to check the 
appropriate Box Just above Part B, Item 12 to Indi­
cate whether this is an appUcaUon, amendment, or a 
recertillcaUon. If a recertlftcaUon. alio »how the number,
La. first, second, third, etc. for thb lensnt

Item $■ LIU the combined asset* of aU members of 
Ihe household, whether related or unrelated, who will 
live In the dwelling unlL Exclude personal property, 
such as furniture, clothing, automobile, etc The es­
timated value (based on original i 
any real estate owned by any mem

acquisition price) of 
nber of Ihe househol

Muovl IMS SHUT • IME UvUlt MAY U USED AS WOIXSHEEI FHA FORM NO. 7501 S...R/F0 
(INFflUCIIONSJ
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u. $. DtfAttMfm or mousing ano u«t an devtio*u{nt
rCOCtA* MOUSMC AOMHI^ltAflON

APPLICATION FOP TENANT EllGIEiHTV FOP PINT SUPPLEMENT
FHA FORM NO. 2501 
«•». 9/70

Form Apprt __
Bv4g«' Bwraov No. 62-BI098

Project Name ood Location A Rem Sopp. Contract No.
1- □ Trawl

3. □ LcaM/OpOoo A
FAIT A • APPLICANT'S STATEMENT:
1. Name (Head of Family or Household) 2- fretee* M<Jmi

3. EMPLOYMENT: (1) Occupation-a
Huiband or Hoad

Spouae ______

(2) Social Srevrtty (3) Ycart
Employed-

4> HOUSEHOLD COMPOSITION AND ANNUAL INCOME:

INCOME LAST 12 MONTHS ANNUAL INCOME
Total

La at 12 
Month* 

(Sum of aU 
EfUrteti

ESA RETIREMENT A BENEFIT FAYMKN'TS

lifWage*

5.r.% Social
Security

2 ol 2

p££ §3 FHA 
Rev lewNAME Age Sea Htlallonthlp ability Wtlfarw Other

(1)
(2)
O)
(■»)

(5)
(6)
<V)

lb)<•1 (Oi (8) TOTAl A.
3. ASSETS: (Alt Household Member, Combined)(B) No. lo Household 

(101 No of F.IHIblt Minor. A (13) No. of Handkapp«l4
(II) No. ofothrr Minor. A_____ ___________

(13) No. of Dependent. (Exr( ipou.rjA.
<1) Cash on Hand I 
(3) Cbrekiog Aeo.
(3) Saving. Actl

(4) Bond, or Slocks
(5) Othar (lit!)

____________  •- Ortg. Prior I___________
___________ b. Unpaid BaL __________
___________ trolly fomiAitf J

(7) Subtotal IAB AMtrtlJ_____}

___________ (i) Laaa: Unpaid Bills
___________ (See /«■». S)

f» Total AaMtl

(Id) ToUl Expected Intom. fd-f»)ft))._____
a. I.w. Earning, of Kllglbt. Minor._ __ _.
b. N«l Esprettd tncom. _______________

(IS) Itn: No. of Ellg. Minor. 14-110)___ X 300)
(1C) Adjected Annual lntoni.______.

s

L 5

«. (n) Dliablllly or Continuing Illness, 
(b) Caro of Children.___________ANNUAL EXPENSE FORi 

(See Inslr. 6 - Attach Detail,) S.
(c) TOTAL UNUSUAL EXPENSES,

7. ELIGIBILITY REO UIR EM EN TSt (Chech Appropriate Box(e,))A.

□ I. J’hytlcnlly Handicapped 
r Household Head or ■ 

txpe 
tubal

□ 3. Displaced by Government Action
Submit Certificate of Eligibility, FHA Form *Vo. 3475 

n 4. Present Housing Substandard -
1. [31 Dilapidated Condition 3. No Private usable Flush Toilet
2. Q No Hot Running Water 4. Q No Private Tub or Shower 

CU 5. Disaster Victim (Dwelling destroyed or extensively damaged
by natural disaster)

(Eilhe 
which (a) it 
duration, (b) 
dtntly and |

use has a physical impairment *Sp:;cted to be
(andally impedes his ability 

(c) Is of such a nature that such 
improved by more suitable living conditions.) Submit letter 
from Doctor, Clinic, or VA.
n 2. Slxty-lwo or Older (Either Household Head or Spouse) 

Submit Birth Certificate or other evidence

long-continued and indefinite 
to live in

uld 6cability co

I hereby rerllfy (hot Ihe foregoing Information la true and complete to the beat of my knowledge and Inquiries may be made to 
verify the atatemenla made herein.

Pale. .Signature of Applicant.

Section 1001 ol Till# 18 ol Ihe Uniled Sfolea Code motet It o Criminal Ollnnin lo mote o wilfully folte tfolemenl 
or mltroprnienlolion lo ony Deportment or Agency ol lh. United Stale, a. lo ony matter withinWARNING lit jurisdiction.

PART B ■ EllGIBIllTY FOR BENT SUPPLEMENT!
7. Unit Reni Per Month______ ______
8. Applicants Share (35X of Item 6

or Welfare Rent Allowance If 
larger) --------------------------------------

9. Amount of Rent Supplement

(7-8)....................................
RECOMMENDED FOR APPROVAL

I. Number of Bedroom. Needed..
3. Area Income Celling___ ________________ _
3. Adju.ied Annual Income (Part A lum4(16))
4. I.KSS; Unuiual Expense* (Part A Item 8(c)).
5. Income for Supplement Payment (3 - 4).____,
6. Average Monthly Income (Item 0 *12).____

■AS.

-A»_

-------A*. AS,

Signature.Date.

*!,□ Original Apptt- 3.0 Amanda. 3. O R««*rUDcadoa
10. A Appllcanl occupied unit No. A. _on A_

(Dot,)

Addrtaa___________
A Type of Structure:

1. D Elevator

J-aWG.krdU,Pn0r 
3.f~1 Single Family 3. O Three Bedroom. B.OOlher 
10a A Stall.Ileal Information:

I I V.T>«.(Noa-Mlaor1ly) O Amwtcaa Indian 
I 1 Nagru/BInck

12. CER TIFIC ATE OF EUOIIILITYi
A Slae of Unit:
X. Q One Bedroom

Four Bedroom. 
4.[__J or more

2. □ Two Bedroom. 5.1 lEffldencv

ve Information ha. been reviewed and the applicant la Q 
la not I I eligible for rent supplement payment. In an amount of 

per monlh.
□ ENTRIES IN PART B CORRECTED AS SHOWN 
The housing owner shall Indude Id the lease a requirement that the 
tenant shall report Immediately lo Ihe housing owner when his total 
gross Income (before deductions) reaches 9 
that the tenant shall recertify his current Income one year from the 
dale shown la Item 10.

The

j;
H Spanish 
I ] Oibcr Minority□ omul

IFEDERAL HOUSING ADMINISTRATIONI Appllcanl did not move In and Application la Cancelled. 
(Check Box and Send to FHA) By.

(Daf) (Authorized Agent)

10 FHA INSURING OFFICCi fO BE RETURNED tO MOUSVJG OWNER (SEE INSTRUCTION II)3S0I-I

7/71
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CHAPTER 3 SECTION I

CHAPTER 3 - PHYSICAL CONSIDERATIONS

This Chapter offers suggestions as to physical security and the 
physical conditior£which affect maintenance costs. It deals pri­
marily with corrective measures, 
maintenance costs are preventive in nature, 
they are a part of the project, they realize that they have a vested 
interest in keeping maintenance (and decorating) costs as low as 
possible.

There is also a direct relationship between maintenance and vandalism. 
A good maintenance program with emphasis on the immediate repair of 
inoperative equipment and damaged property sets a standard which can 
contribute to pride in the community and to a reduction in violence. 
Repairs should be made as soon as possible even if there is an inquiry 
into responsibility and payment for damages. This practice should 
apply to repairs requested by residents as well as to repairs in the 
common areas.

The most effective means of reducing 
When tenants know that

SECTION I - PHYSICAL SECURITY

One phase of project planning which substantially contributes to 
tenants' morale and well-being is physical security. Items which help 
promote a feeling of security include: t

Fence around the project.
Adequate lighting in hallways, parking areas 
and grounds.
Locked storage areas.
Peepholes in apartment doors.
Locked entranceways to high-rise units.
Playground or recreation areas situated 
from roads and driveways.
Resident security patrols.

Security should be increased when rent is normally collected, 
may include the employment of an off-duty policeman or trained security 
officer.

away

This

In projects situated in violence-prone areas, consideration may be 
given to an intercom system with the base station in the office or in 
the security guard office, if night guards are employed. It may also 
be possible to incorporate a manually operated distress signal in the 
fire alarm system. In some high-rise projects, closed circuit TV 
in the elevators and halls has proved valuable.
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CHAPTER 3 SECTION II

SECTION II - MAINTENANCE AND REPATPS

An effective maintenance and repair program contributes substantially 
to the financial stability of a project and to the appearance of the 
project. Good maintenance and quick response to repair requests also 
keep tenants contented and reduces turnover.

The skill of the manager is reflected in the efficiency of maintenance 
and the supervision of maintenance personnel. The duties of main­
tenance personnel must be clearly defined and employees trained and 
supervised. This Chapter contains examples of viewpoints on the 
duties and responsibilities of maintenance personnel.

The requirements for maintenance work come from three general sources: 
Scheduled preventive maintenance, Inspection Reports, and requests 
from tenants.

A. Scheduled maintenance is suitable for installed equipment and is 
based on manufacturers’ recommendations and operating manuals. 
Scheduled preventive maintenance should also be established for 
vehicles, power mowers and similar equipment. Preventive mainte­
nance based on the periodic inspection of all units, buildings 
and common areas will enable the maintenance personnel to make 
small repairs and avoid many large repairs.

:

Inspection Reports of various types will reveal maintenance, 
decorating and repair work which is needed.

B.

(1) HUD personnel will make an annual physical inspection and 
send to the owner a copy of FHA Form No. 2470, Page 150, 
which shows work required.

; i

(2) Starting on Page 137 there are various inspection forms 
developed by owners for use in their projects. :

(3) Starting on Page 1^0 there are various forms for recording 
requests for work made by tenants and for follow-up action. 
While most requests from tenants will be verbal, it is also 
desirable to have a form of work order request which may be 
completed by a tenant and left at the office.

The control of supplies, equipment and the working hours of mainte­
nance employees is a normal management function. Starting on Page 134 
there are several control methods.

I

i

;
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SECTION HI - MAINTENANCE DUTIES
A. Maintenance and Appliances

Maintaining a project in a satisfactory manner is a continuing problem.
As previously stated in this Handbook, HUD-FHA inspects the projects 
annually to see if they are properly maintained. All projects have 
appliances that should be maintained properly. The costs of replace­
ment of many items are eligible for reimbursement from the Reserve for 
Replacements Account.

The following excerpts from the Apartment Association of a large 
metropolitan area furnish some suggestions on the subject of maintenance.

(1) Maintenance and Appliances

Almost all maintenance expense in a typical apartment project 
is involved in payroll, service calls, tenant requests, and 
other items which the resident manager can control or in­
fluence.

a.

Let's begin with hiring the porter as this is an area of 
considerable expense and waste. Use some type of a formal 
application blank, and be sure that you have a good physical 
description, and know his marital status, address, telephone 
number, and past employment record, 
of his references including a police check, 
porter who does not have a good attitude toward work or will 
not be polite and courteous to your tenants. Porter skills 
should include minor electrical and plumbing maintenance, 
painting, carpet cleaning, yard work, and pool maintenance if 
required.

Make a thorough check 
Do not hire a

Once the porter is on the payroll, give him jobs he is 
ble of doing, and educate him to do others, 
written list each morning, scheduling first the outside work 
that shows the most, and then the inside work, r 
work in such a way that time is not wasted moving from 
job to another. Save the best jobs to last so he will hurry 
through the others. Inspect the completed work each day and 
check it off the list before he leaves in the

capa-
Provide a

Organize the 
one

evening.
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Servicemen are often called for things that the porter, 
maintenance men, or even manager could and should do.

:
*

: As journeymen are quite expensive and charge a minimum call 
rate, you should avoid calling them to push reset buttons, 
flip breaker switches, change filters, and fix leaky faucets. 
When you do need a journeyman, use the entire minimum time 
you have paid for having him check other apartments, doing 
non-emergency repairs that you have delayed until he was 
there, and educating your maintenance man on what to do next 
time. 
causes:

i

:

■:
Delay in answering service calls results from three

-
The service company is necessarily understaffed to handle 
peak loads.

1.
:

The manager has a reputation for making emergencies out of 
routine problems.

2.

It is evident that the manager has neglected the following:3.

a. Before a new tenant moves in, check that each 
appliance operates properly.

b. Be sure that each new tenant is thoroughly familiar 
with the operation of all appliances.

c. When you request service, give a good description of 
the problem and of the appliance including its model 
number.

The following are some helpful hints on maintenance and 
keeping your appliances at work:

b.-
:

Know the location of the water meter cutoff, all apartment 
or fixture cutoffs, the gas meter cutoff, and the sewer 
cleanouts.

1.

!

Keep at least a few tools handy, including a water meter 
key, pipe wrench, screw driver and pliers.

2.

’

4 The water company will adjust bills for concealed leaks. 
Be sure to ask your plumber to give you an extra copy of 
his bill with an appropriate note that you can send to 
the water company with your request.

3.
i
:

: A commode that does not stop running can waste up to 
forty dollars worth of water in a month. Watch for this 
problem and be sure that your tenants call it to your 
attention.

! 4.

:
■
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5. Dirty air conditioning filters are by far the most common
Clean or replace fiLterscause of cooling problems, 

monthly and always look for this cause first on complaints.

6. Check all hall and outside lights and replace bulbs al­
most daily for safety, decorative effect, and advertising.

7. If you smell gas in a kitchen, look to see if the pilot
If that is not thelights are out on the gas range, 

problem, and the burners are shut off, call the gas
company.

The gas company will usually adjust appliances and perform 
many other services free of charge.

8.

9. Lawns and plantings are quite expensive and should be 
cared for by someone who knows what they are doing.
Water in the evening to keep from wasting water and burn­
ing the grass. Use enough fertilizer. Prune and trim 
shrubs regularly to avoid an unkept look.

10. Laundry facilities are important to tenant satisfaction 
and as a selling tool. Keep them clean and promptly 
serviced.

11. The quality of latex paint can be compared on the wall by 
scratching it with a fingernail to see how badly it 
flakes or by rubbing it with a moistened finger to see 
what rubs off.

12. Dust and lint can be removed from draperies by tumbling 
them in a clothes dryer at low heat for 10-15 minutes. 
The drapery can then be hand pressed where needed and 
rehung. Bathroom deodorizer spray will remove most food 
or smoke odors from drapes.

13. Machine washable drapery fabrics are generally the 
cheapest in the long run even if they cost somewhat more 
initially. Investigate before dry cleaning drapes 
because they often distort and dry cleaning is so expen­
sive that it is often better to replace the drapes.

Keep some carpet cleaner mixed up and available for 
emergency.

14.
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Helpful Hints in Keeping Appliances at Workc.

Many of these hints should be in the handouts given to tenants.

1. Range

Be sure electrical connections are secure, 
mended heat levels to avoid boil overs, 
dampened cloth, left overnight in the oven, speeds 
cleaning.
Removable broilers may be washed in sink or dishwasher. 
Know how to correctly use timer clock and automatic units. 
Use pans of recommended size with flat bottoms.

Use recom- 
An ammonia

2. Refrigerator

Wash interior regularly -- all models.
Don't slam doors.
If refrigerator does not defrost automatically, do so 
regularly according to instructions.
Do not use sharp tools to loosen packages or ice. 
Arrange food to permit air circulation.
Use vacuum cleaner to clean condenser grill on 
back or bottom.
Cover foods such as onions, cabbage, etc.
Make sure frozen foods are properly wrapped.
Cover liquids and moist foods, if your model requires 
this.
If refrigerator will not be used for a month or more, 
empty, defrost, unplug, and leave door ajar.

3. Freezer

Defrost as needed, according to instructions.
Wrap and store foods as recommended.
In case of power failure, keep door or lid closed. 
Arrange food to permit air circulation.

4. Dishwashers

Be sure water is the proper temperature listed in the 
instruction book.
Follow recommended loading procedures.
Use only low-sudsing dishwasher detergents.
Do not slam door or tub.

!
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If dishwasher drains through disposer unit, run disposer 
prior to operating dishwasher.

stubborn stains with chlorine bleach, according to 
Close cover on dishwasher when not in use, 

to prevent food soil from hardening on plates,and dishes. 
Follow instructions for washing pots and pans.
Heat cycle may be used as a plate warmer on some models. 
Check instructions.

Remove 
instructions.

5. Disposers

Consult instruction book for list of disposable items.
In general, coffee, grease, egg shell, corn husk, and 
paper should not be put in disposer.
Always turn on COLD water prior to switching on disposer. 
Allow COLD water to run 30 seconds after food waste 
has been disposed of.
Keep top on disposer when not in use to prevent metal 
and glass objects from falling into hopper.
Study instructions on how to unjam disposer.
Know location and operation of reset button.
If dishwasher drains through disposer unit, run disposer 
prior to operating dishwasher.

6. Washers

Follow recommended loading instructions.
Do not overload.
Use low-sudsing detergents in correct amount.
Clean dispenser and lint filter regularly.
After tinting or dyeing, follow instructions for cleaning 
tub. (Only if such use is specifically permitted)
Wipe off soap, bleach, stains on exterior finish daily. 
Consult instruction book when washing special fabrics. 
Leave lid or door open when washing is finished so 
interior will dry.

7. Dryers

Do not overload.
Clean lint screen after each load.
Place delicate items in laundry net for drying. 
Consult instruction book when drying special items to 
prevent overdrying.
Remove pins and other objects from clothing prior to 
drying.
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Remove wash and wear items from dryer as soon as cycle ends 
to prevent re-wrinkling.

8. Window Air Conditioners

At the beginning of the season, remove unit from wall or 
window. Make solution of detergent and wash coils, 
filters and pan with brush, then take hose and rinse 
well. Be sure not to get the wiring wet. Oil fan motor. 
Reinstall unit and check for proper drainage. Check unit 
to be sure it is operating properly.
Filters should be cleaned once a month during summer.
If window unit is not cooling, check breaker or fuse box, 
check switch and thermostat, make sure filter is clean 
and if coils are frozen, turn fan on high and raise 
thermostat setting.

The following instructions are typical of those given to a maintenance 
man in a smaller project but represent the degree of detail which is 
desirable in the supervision of employees:

DUTIES AND RESPONSIBILITIES
MAINTENANCE MAN

DAILY: Remove garbage and papers.
Empty ashtrays and refill with clean water. 
Sweep laundry rooms.
Sweep carpets in halls.
Vacuum first floor.
Hose down entrance and walks.

EVERY OTHER DAY:

Mop lobby with wet mop. 
Alternate days with dry mop. 
Burn papers in incinerator.

TWICE A WEEK:

Clean lint traps in laundry.

WEEKLY: Mop laundry rooms.
Vacuum all floors.
Sweep down stairwells.
Clean ashes out of incinerator.
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Clean ash trays with soap pads to remove stains. 
Sweep and hose down garage.

WHENEVER NECESSARY:

Change burned out lights.
Change hall filters every 2 or 3 months.
Change filters in apartments at least twice yearly. 
Oil fan motors semiannually.
Maintain apartments:

Check faucet washers.
Check and keep in operating order all toilets.

REPAIR OR REPLACE:

Ovens
Surface units 
Dishwashers 
Garbage disposals 
Lights
Light Fixtures and switches
Doors and hinges
Hang pictures for new tenants
Keep washers and dryers in operating order. (J)SWIMMING POOL:

Pick up cigarette butts and paper in pool area. 
Clean skimmers.
Test water.
Add chlorine.
Vacuum pool.
Clean swimming pool room.
Backwash filters and add alum.
Clean sides of pool with brush and detergent.

Oil mechanical equipment periodically.
Turn on air conditioner or heat - whichever is necessary.
Put skirt in elevator for move-in or move-out of furniture. 
Render assistance in getting new tenant settled in apartment:

Instruct in usage of appliances.
Install TV antenna hook-up.

Water shrubs and lawn as needed.
Help in empty apartments as cleaning is done for new tenants:

Take down light fixtures and replace after cleaned.
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; Check toilets and faucets.
Check all appliances to make sure they are in working order.|

Purge air from water line in air conditioning room on roof.
: SECTION IV - INSPECTION FORMS

■ The following check list can be used at checkout in conjunction with 
the initial inspection (Page 109 ) to determine repairs needed and form 
the basis for deductions from security deposits. When deductions 
from the security deposit are justified, the tenant is to be given a 
copy of the check list.

:*
k-

The check list should also be used independently prior to a move-in 
to verify completion of needed work.

MAINTENANCE CHECK LIST
••

PROJECT NAME'
i BUILDING NUMBER
:: APARTMENT NUMBER

MOVE-IN DATE

(OR) MOVE-OUT DATE

DATE APARTMENT CHECKED
:

() 1. CHECK ALL PLUMBING WORKING PROPERLY
(TOILETS, FAUCETS, ALL PLUMBING IN APARTMENT.) MAKE SURE 
NO LEAKS.i

CHECK ALL APPLIANCES WORKING.
(DISHWASHER RUN THRU ONE TIME ON ALL CYCLES; TRY REFRIG­
ERATOR, TRY DISPOSAL, AND TRY ELECTRIC OR GAS RANGE).

() 2.•»

CHECK HARDWARE IN ALL APARTMENTS IN PLACE AND WORKING
(ALL DOOR KNOBS, CLOSET HOOKS, CLOSET RODS,

() 3.r-
\
:
■

PROPERLY.
DOOR PULLS, NIGHT LOCKS, DOOR STOPS, MAGNETIC CATCHES, 
ETC.) ■

;
CHECK WINDOWS AND SCREENS.

(NO BREAKS IN EITHER). (ALL SLIDING GLASS WINDOWS AND 
SCREENS WORKING CORRECTLY.) CLEAN OUT TRACKS ON ALL 
SLIDING GLASS DOORS AND WINDOWS. ALL SCREWS INSTALLED 
WHERE NEEDED.

() 4.;
I :

!

:
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CHECK VENETIAN BLINDS.
(ALL BLINDS HUNG ON ALL WINDOWS. 
PROPERLY.)

() 5. ALL BLINDS OPERATING

CHECK DRY WALL THROUGHOUT APARTMENT. 
(REPLACE IF DEFECTIVE.
NO CUTS, NO NAIL POPS).

() 6. NO HOLES, NO SEAMS, IF POSSIBLE,

CHECK PAINT.
(ALL WALLS, CEILINGS, WOODWORK, TRIM TO BE CLEANED AND 
PAINTED.) NO SPOTS OR STREAKS OR SCRATCHES.

() 7.

() 8. CHECK FLOORING.
(ALL FLOORING INSTALLED, ALL FLOORS CLEANED AND WAXED. 
KITCHEN, AND ALL PARQUET BLOCK FLOORS OR WOOD STRIP 
AND ASPHALT TILE INCLUDED.)

() 9. BATHROOMS CLEANED.
TUBS, TOILETS, TILE ON WALLS, TILE ON FLOOR, VANITIES, 
MIRRORS, MEDICINE CABINETS AND SINKS CLEANED SPOTLESS.

() 10. ALL TOWEL BARS, TOILET PAPER HOLDERS, SOAP DISHES, INSTALLED
AND CLEANED.

() 11. CHECK TILE IN BATHROOMS FOR CRACKS OR FLAWS.

() 12. ALL SHOEMOLD, SHELVES IN CLOSETS, SHELVES IN LIVING ROOM,
BASE, ELECTRICAL OUTLET PLATES INSTALLED PROPERLY.

() 13. ALL THRESHHOLDS, AND METAL STRIPS, INSTALLED WHERE NEEDED.

() 14. CHECK THAT ALL DOORS CLOSE PROPERLY, NO RUBBING OR WARPING.

() 15. CHECK ALL VENTS AND REGISTERS INSTALLED, WORKING AND PAINTED.

() 16. CHECK HEATING AND AIR CONDITIONING (WHEN APPROPRIATE) TO BE 
SURE WORKING PROPERLY.

() 17. CLEAN HEATING AND AIR CONDITIONING CLOSET.

() 18. CHECK THAT FILTER INSTALLED IN ALL AIR HANDLING UNITS OR AIR 
CONDITIONING UNITS WHERE APPROPRIATE.

() 19. ALL KITCHEN CABINETS CLEANED INSIDE AND OUTSIDE.

() 20. ALL WINDOWS CLEANED (INSIDE AND OUTSIDE).

() 21. CHECK THAT ALL ELECTRICAL OUTLETS WORKING PROPERLY.
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( ) 22. CHECK ALL LIGHTING.
(NEW BULBS IN ALL FIXTURES, AND ALL FIXTURES HUNG AND 
WORKING).

( ) 23. CHECK IF ANY CHIPS OR CRACKS ON PLUMBING FIXTURES AND KITCHEN 
APPLIANCES.

( ) 24. CHECK THAT THE FOLLOWING ITEMS ARE IN THE APARTMENT:
2 ICE CUBE TRAYS: 1 GARBAGE DISPOSAL TOP: AND 1 BATHTUB 
STOPPER.

OTHERS

COMMENTS

SIGNATURE_________________________________________
MOVE-IN SUPERINTENDENT OR RESIDENT MANAGER

DATE

DATE
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SECTION V - WORK ORDER REQUESTS

Three types of requests are suggested for use in a project:

1. A routine request, Page 141, to be available to the tenants 
with instructions as to the intended use and place to submit 
the request. While it is desirable to receive a written, 
signed request, the off ice personnel should use the form to 
record verbal requests.

2. An emergency report, Page 142, is self-explantory. With the 
office procedures there should be a detailed "follow-up" 
procedure to assure completed action on each emergency report.

3. The work memorandum, Page 143, is a simple form of instructions 
from the supervisor to the maintenance man and a report of 
work completed with a sequence of signatures to permit 
verification of work accomplished and time expended.

€

f

i -

:
»

*

\
:
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MAINTENANCE AND REPAIR REQUEST 
(For Use by Residents)

Date:

Resident's Name:

Building:Apartment:

Type of maintenance or repair needed:

( )Heating

( )Air Conditioning

( )Plumbing

( )Electrical

( )Other

Exact nature of problem and cause (if known):

(Signed)

For emergency service please call:

Office Hours:

After Hours:

7/71
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REPORTEMERGENCY
DATE

(In Duplicate)
TIME

MGR.
ENG.
P. MGR.

available project personnel will complete thisReceptionist, Guard, or 
form in the following instances:

POLICE ON
WATER LEAKS f~l PREMISES ATUTILITIES* f-f__ THEFT ry 

OTHER # f—J (Describe)
FIRE T~t

AM
PMHr.First reported to ________

First report from ________
Describe report in detail:

(If additional room is needed for description, please use back of this
report.)

AMACTION TAKEN:
PMReported to:

Comments: Damage - Corrective Action Taken
Hr.

Report following interruption in utilities on this form:
By Time

*HEAT ]_f
*hot water ry
#INCINERATOR SMOKE f~t

*GAS 7T *ELECTRICITY T7 
* AIR CONDITIONING AT

^BREAKING & ENTERING i~1

NOTIFIED: Manager _
Chief Eng.__
Asst. Mgr.__
Prop. Mgr.__^VANDALISM AT

In case of utility interruption affecting more than one tenant, 
advise Manager, Chief Engineer, and Property Manager, except between 
10 P.M. and 7 A.M.
receptionist on duty will ask the engineer on duty if the Chief Engineer 
or others are to be notified prior to 7 A.M.

Between the hours of 10 P.M. and 7 A.M. the

RECORD ITEM ON DAILY RECEPTIONIST'S 
REPORT: SHIFT:

SIGNED: _________________
Check if more information
on back ~t~t

7/71
Page 142
HUD-Wo»k., D. C.



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1
CHAPTER 3 SECTION V

WORK MEMO

Date Time Received

Apt. Address

Tenant’s Name Permission to enter

i~t Yes f—f No

Work Request:

Material Used:

Remarks:

Types of Repair:

Date Work Done By.

Time In Time Out

Work Satisfactorily Completed
Tenant Signature

Maint. Rep. Signature
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SECTION VI - CONTROL FORMS AND REPORTS.

These forms
An analysis

Several forms are reproduced on the next few pages, 
suggest some of the ways of recording maintenance cost, 
of costs by use of these or other forms may identify excessive costs, 
lost time or ineffective maintenance personnel.

The time check and work control card, starting below, was developed 
by the Knoxville Insuring Office for projects within their 
jurisdiction.

The Monthly Maintenance Report, Page 146, is one format which 
will help evaluate your maintenance program.

The Requisition Form, Page 147, may be appropriate for large 
projects with a supply facility or a project which is one 
of several under a central management agent.

A.

B.

C.

The Maintenance Record, Page 149, may be useful in detecting 
units which may be structurally defective in design, materials 
or workmanship. The record may also indicate tenants who 
would benefit by guidance in the use of facilities or assistance 
from social service agencies in the care and housekeeping 
practices which are desirable in project living.

D.

$5E. This is a reproduction of Form 2470, Annual Physical Inspection 
Report, which will be sent to you annually with entries indicating 
work necessary under the Regulatory Agreement.

Reproduced below is a copy of a time check and work order card. This 
may be an aid to your operation, by documenting a control procedure, 
in an effort to solve maintenance cost problems.

It is suggested this card be printed and, after use, 
the owners for filing and cross checking. Further control can be 
obtained if all materials used by the maintenance force in any given 
week were immediately priced, and marked to its specific use, as to 
the apartment number and building number, and identify the 
from which such materials were purchased, 
interrelation among
also suggested the card be processed in the following 

Manager's Responsibility

submitted to

company
This establishes an 

labor cost, material cost and function. It is
manner:

1. Apt. No.
2. Building No.
3. Tenant's Name (for Complaints) 7.
4. Date

5. Work Ordered by 
Date Ordered 
Date Completed 

8. Approved by

6.

9. Work to be Done
7/71
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Workman's Responsibility

Material Used and Amount 
Workman's Signature 
Time Required Per Item 
Secure Tenant's Signature

Work Time Started 
Work Time Completed 
Total Time
Area of Work (checked)

1. 5.
2. 6.
3. 7.
4. 8.

The time expended, i.e., total time and time per individual item, 
should be thoroughly analyzed by the manager. All work should be 
inspected by the manager for approval.

It is further suggested all tenants be notified of your new and 
concerted effort to bring more efficient service to the project, and 
their cooperation, watchful eye and signature is necessary to the 
success of your new time study and repair maintenance program.

DateBldg.Apt. No.

Tenant's Name
Time Started 
Time Completec 

Total Time

WorkWork Ordered by 
Date Ordered 
Date Completed

In Doors / /Jut Doors / /
Living Room / tWindows /T Doors r~rLawn Care T~7

Kitchen t~l Bath f—fHallways f~~tPainting t~1Lights / 1

Other n Bed Room /~1Other !~rWalks / /

Material used and AmountWork to be Done Listed by Mgr. Time
:

l.
2.
3.

dApprU VC

Tenant's SignaturebyWorkman's Signature
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MONTHLY MAINTENANCE REPORT

TOPERIOD FROMPROJECT

Number and Types of Repair and Maintenance JobsSummary:

NUMBER OF JOBS

GENERAL 
PROJECTS A^EA TOTALAPARTMENTSTYPE

Plumbing

Electrical

Structural

Heating &
Air Cool (Evap. )

Other:

TOTALS

In addition to completed maintenance items, state following:

No. of work requests, after inspection, requiring no repair

No. of work requests pending but not completed

No. of incomplete work memos more than 48 hours since 
reported

REMARKS: Special conditions, unusualrepair and maintenance 
problems this month

Signed
(Maint. Man) Date

Original-Executive Director 
1 Copy-Chief Maintenance Man 
1 Copy-Project File (Resident Mgr.) Date
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No.
REQUISITION

Date
TO:

Please order (or supply) the following supplies (or services) for

PROJECT ADDRESS

DATE REQUIRED

To be completed by 
Central OfficeApartment 

or place 
to be used

Unit
PriceQuantity Item or Description Amount

;

!

APPROVEDSIGNED________________________________
(Maint. Man-Gardener-Resident Manager) (Chief Maint. Man-Chief 

Gardener)

Executive Director
Prepare in Duplicate - Original to Central Office - Copy for project 
use.

7/71
Page 147

HUD-Wash., D. C.

460-860 0 - 72 - 11



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1

CHAPTER 3 SECTION VI

ORDERPURCHASE

19DateReq. No.NO.

To

Address

Ship To

Address
How Ship TermsDate RequiredFor

Please supply items listed below Price UnitQuantity!

1.
2.
3.
4.
5.
6.
7.
8.
9.
10
11
12
13

Our order number must appear 
on all invoices - Packages, etc.

Please notify us immediately 
if you are unable to ship com- 
plete order by date specified.

Please
send

Copies of 
jyour invoice

Purchasing Agent
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MAINTENANCE

RECORD

PROPERTY: 745 Royal Street SimmonsOWNER:

Suite jj Description of Problem Order # RemarksDate Contractor
1/29 Broken connect, main ht. 

water riser at boiler
Satis. Compl. 
1/30 Bill 
$76.75 okd.

3400ABC plumb­
ing

A separate journal is maint lined for ea :h apartment
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FHA FORM NO. 2470 (Rrr. B/62)
Page NaINSTRUCTIONS:

1. Prepare In inordiMt with VoL VI, Book 2, S«t 42 of FHA MunakL
2. Indicate dearly ipedflc location! ((round! * building!) where re­

medial action li required.
3. Flue anphuli on Item! checked "M‘ or *1* and on prevlouily 

repotted corrective work where no remedial action hai been taken.
4. Comment on any ilgnlflcant changea In neighborhood trend! Indudtng

tramportatlon. ____________________

ANNUAL PHYSICAL INS FICTION 
«€PO*T Na of Pact!

(Urn FHA 2470a ContbwaMo* Sheaf 
if Ktmtary)

Dale of ReportProfM Nawa

Na Vacant

ITEMS INSPFCTFO A I ITEMS INSFtCTtO A MM
Laundrlci - Paiementi14

15 Hot Water Healer2 Drainage
16 Rangel3; Walk! - Driveway

Flaygroupde A Swimming Pool! 17 Refrigerator!4
Eaterior Muonry 18 Cooleri - AlrcondltlonereS
Exterior Fainting Humbing Syitezn6 19

7 Ventllnori - Louveri 20 Tile
Vfcathrrp roofing - Caulking - (Leak!)8 21 Electrical Syitero
Gunen - DoemepouU9 22 Hmiler

10 Roof! Trim A Doom23
Guard Rail! - Stoop! - Area!11 24 Floor!

12 Garagea - Incinerator! 26 Public Halli - Hrvilon - Switchboard!
13 Boiler! . Heating Syetecn 28 Decorating - Apartment!

Code. A - Acceptable 1 - Item! Requiring Immediate AtlentloiTM - Maintenance (Work to be done within one year)

K'£Z\£-r. Ha Tnfra Employe: Transient Ocaipancy? Nrtfhborhwod Trends—
Significant Change?

□ Yn □ No 
If Yea. Eaptlla

□ Y.
If Yea E»pJila

□ No □ Yet □ No 
II Ya. Eiplala

Appro. aC:

(DaM) (D»'«)
■7= tAtaaaiie and T»^ Bjn Director (Sige ir.)

Located at

Horn Follow-up
Import! on

F«B Datcriprion of laqairod CorracHont (All M ono I llomt)No. Doto

ANNVU PttntCAl INSMcnON upon FHA FORM NO. 3470 
Rev. 1/43
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SECTION VIII - BIBLIOGRAPHY OF MAINTENANCE TRAINING MATERIALS

The following list of puolications may be helpful in training 
maintenance assistants or handy man/janitors in the more common jobs 
around a project. While there is no substitute for the journeyman, 
plumber or electrician, a vast majority of the day-to-day maintenance 
problems can be avoided or reduced by a preventive maintenance 
program and a good handy man.

Selected publications are available from the Superintendent of 
Documents, Government Printing Office, Washington, D. C. (20402). 
GPO price list containing complete listings of available government 
publications by subject area are available free of charge.

Physical Maintenance and Lawn Care

1. Floors, Care and Maintenance. 1969. 35p. 30b.
Cat. No. P 1.31/3:3/2

2. Better Lawns; Establishment, Maintenance, Renovation, Lawn 
Problems, Grasses (Being Revised)
Cat. No. A 1.77:51/6

Landscape Development (1967) 128p. il, 75b
(Basic principals of landscaping development and maintenance) 
Cat. No. I 20.12/2:L23

3.

4. Planting and Maintenance of Trees, Shrubs, and Vines
1959. 12p. il, 20b
Cat. No. D103.6/3:1110-1-323

Selecting Fertilizers for Lawns and Gardens.
(8) p. il. 5b
Cat. No. A 1.77:89/2

Rev. 1965.5.

Paint Manual for Control of Protective Coatings and their 
Application.
Cat. No. I 27.19/2:P 16

6.
2nd edition, 1961. 262 p. il. Fabrikoid. $1.75

1969 (249) p. il. 16 dividers,Paints and Protective Coatings.
Plastic $7.25
Cat. No. D 101.11:5-18

7.

1940, reprinted 1969. 70p. il. 60bPlumbing Manual. 
Cat. No. C 13.29:66

8,

:
Simple Plumbing Repairs for the Horae and Farmstead. 
Cat. No. A 1.9:2202

10b9.

7/71

Page 151
HUD-Wamh., D. C.



INSURED PROJECT
management guide 0HM G 4351.1

CHAPTER 3 SECTION VIII

Revised 1970. 8p. il. 100Old House Borer.
Contrary to its name, this insect most

Termites and Borers:
Cat. No. A 1.35:501/3. 
commonly attacks new construction.

10.

Rev. 1963. 227p. il. $1.50.Basic Handtools.
Cat. No. D 208.11:H 19/963

11.

1969. 8p. il. 100Cockroaches, How to Control Them. 
Cat. No. A 1.35:430/6

12.

PRICE LISTS: No. 72 Homes: Construction, Maintenance, 
Community Development

No. 41 Warms and Insects HarmfulInsects:
To Man, Animals, and Plants

No. 44 - Plants
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;

CHAPTER 4 - FINANCIAL

This chapter covers the financial elements of project operation, from 
the basic problem of rent collection to the sources of financial 
relief.

! SECTION I - RENT COLLECTION.

Projects need money to operate, and the primary source of funds is the 
rent paid by tenants. This aspect of project management calls for the 
exercise of tact, diplomacy, and the tenacity of a puppy pulling on a 
root. Despite the compassion for people who are identified as dis­
advantaged, the rent must be collected.

The rental schedule is computed to meet operating expenses, debt 
service and where authorized, the limited distribution. There is no 
"fat" in the rent schedule.

The degree of success in rent collection is related to the policies 
established and time spent on your tenant selection procedures. The 
operating practices in respect to payment of rent should be known to 
the tenants if the previous sections of this guide have had any 
influence on the sponsor.

The tenant must know the rules and management must make the rules 
real. There is no single set of procedures which will make collection 
of rent foolproof. Immediately following is the approach taken by a 
highly successful, socially motivated sponsor operating five subsidized 
projects.

:
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RIVERSIDE-SAN BERNARDINO COUNTIES COUNCIL OF CHURCHES

Rent Supplement Housing Projects 

Rent Collection - Rent Delinquency - Policy and Procedure

GENERAL:

The Council’s Policy on Rent Collection is stated on pages 12 and 
13 of the Council's Management Program for the operation of FHA 
221(d)(3) Rent Supplement Housing Projects. Below is a brief re­
statement of this policy, followed by a step by step procedure for 
its implementation:

POLICY:

Rent Collection Policy is based on the awareness that low income 
tenants experience unusual difficulty in catching up with rent pay­
ments once they fall behind. Management, therefore, is strict in 
requiring payment on the due date. Any rent delinquency is followed 
up promptly in accordance with the procedure provided.

Management is also aware that rent payment difficulties will occur 
and must be anticipated. In these situations special problems of 
tenants will be considered on an individual basis and suitable 
arrangements will be made to handle them in a manner consistent with 
the prompt payment policy.

Prepayments may be accepted and encouraged where the tenant's 
seasonal employment or manner of wage payment would otherwise make 
it difficult to accumulate the full rent when due.

Payments not on the due date also may be accepted from tenants re­
ceiving monthly or semi-monthly assistance checks from various 
agencies after the rent payment due date. The rent due will not be 
treated as late provided the full rent is paid the day the assistance 
check is received by the tenant. This practice will also apply to 
tenants receiving semi-monthly assistance checks where arrangements 
will be made to have the monthly rent paid in two installments as 
the checks are received.

7/71
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Where rent delinquency appears likely to become chronic, Management 
will work directly with the tenant to correct the situation.

In the event a nonpayment situation persists despite all efforts by 
Management staff, the staff social worker and appropriate social or 
welfare agencies, legal action will be taken as warranted for 
collection or repossession of the apartment.

If payment is not made even after successful court action, Manage­
ment will make every effort to have the tenant vacate voluntarily. 
Actual eviction will be avoided except in the most extreme and 
difficult situation.

PROCEDURE:

Two days after due date, Resident Manager will make personal 
contact with any rent delinquent tenants, by calling at the 
apartment in person.

1.

If tenant is not at home, Manager will leave a ’’Rental Reminder” 
note (see form attached) requesting tenant to pay the next day 
or come to the office to discuss any other reason for lateness.

2.

If Manager feels tenant is having difficulty or needs help, 
Manager will report the matter to the Staff Social Worker 
immediately. This report will be in the form of a short memo­
randum stating the situation, which will be the basis for a 
discussion between the Manager and Social Worker to find the 
necessary solution.

3.

The Social Worker will then personally contact the tenant and 
make an acceptable rent payment plan or arrange with or refer 
tenant to an appropriate agency where assistance in this 
direction may be obtained.

The Social Worker will keep in close continuous touch with the 
tenant while the latter is experiencing rent payment difficulty, 
assisting with advice, counseling on budgeting and encouragement.

4.

5.

I
i:
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6. On the 6th of each month, the Manager will prepare a rent
delinquency list for the Executive Director with the following 
information:

Project

19Rent Delinquency List as of
Action, 
Status 

& Remarks
Tenant Mo. Rent Total Due 

(tenant share
Apt. No. Address

)

(a) Approximately every five (5) days, the Manager will send a 
progress report indicating payments in full or on account 
by delinquent tenants or other action or change in status 
of those still in arrears.

7. If the rent delinquency persists despite staff efforts or if the 
tenant does not cooperate in following an agreed payment plan or 
applying for assistance where available, the Manager and Social 
Worker will recommend commencement of legal action to the 
Executive Director.

8. The first step is the service of a "Three-Day Notice to Pay Rent 
or Quit" properly filled out and served on the tenant personally, 
if possible, by a project staff member, 
required three-day notice is attached.
unreasonably difficult, the Manager will discuss with the 
Executive Director the type of service to be made.

9. If the three-day notice service does not result in payment
satisfactory payment plan in the time stated, with the approval 
of the Executive Director, the Manager and Social Worker will 
try to have the tenant vacate voluntarily in two or three days.

A sample form of the 
If personal service is

or a
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If no results are obtained in the time allowed by Management 
for payment or possession, upon the approval of the Executive 
Director, appropriate court action will be commenced.

10.

(a) Via the Small Claims Court where circumstances indicate 
this route is practicable, considering the relatively 
high legal costs involved in "Unlawful Detainer" proceed­
ings. Small Claims Court action may be initiated and 
carried through by the Resident Manager or other author­
ized agent of the Project Owner without the services of 
an attorney. The necessary form and instructions to 
effectively commence action for rent in this court are 
readily furnished by the clerk of this court when required.

It is to be noted that successful action in the Small 
Claims Court can only result in a judgment for rent, not 
for repossession of the apartment.

(b) Via an "Unlawful Detainer" action in the Justice Court or 
Municipal Court; if successful this will result in the 
project's right to payment or repossession. The services 
of an attorney is required for this type of action and the 
cost is relatively high.

If no payment is made after successful court action, with the 
approval of the Executive Director, the Manager and Social 
Worker shall make every effort to have the Tenant vacate the 
unit voluntarily.

11.

If the tenant refuses to vacate voluntarily, as a last resort, 
the Executive Director will authorize the obtaining of a "Writ 
of Possession" and eviction by a Marshal where judgment has 
been obtained in an "Unlawful Detainer" action, or the start of 
an "Unlawful Detainer" proceeding where the Small Claims Court 
judgment has not resulted in tenant's voluntary vacating of the 
apartment.

12.
r

■

.

■

:
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SECTION II - ACCOUNTS AND FINANCIAL RECORDS:

Under the provisions of your Mortgagor's Certificate and the Regula­
tory Agreement, you are required to maintain your books and records 
in accordance with the requirements prescribed by the Secretary and 
to submit annual financial reports within 60 days after the close of 
your corporation’s fiscal year. There follows a copy of a handbook 
(Form 2230) entitled "Handbook of FHA Requirements Governing Fiscal 
Operations, Accounting and Financial Reports for Multifamily 
Projects," and a copy of Form 2410 "Statement of Profit and Loss."

The Form 2230 Handbook outlines in detail the prescribed accounts to 
be established and maintained. It is suggested that you immediately 
have your accountant review this handbook and establish the neces­
sary records to comply with the prescribed accounting requirements. 
If this is not done from the beginning then it becomes all the more 
difficult as time passes because of lost basic data and lost memory 
of the financial transactions that have occurred. Many times the 
knowledge of a transaction is needed to supplement basic documents 
as a posting media to the official records.

If it is not possible to immediately engage an accountant, there are 
certain basic records that should promptly be put in use and certain 
records to be established for use until an accountant can be engaged.

1. A rental receipt book should be obtained, preferably one which 
is prenumbered for control purposes and from which rental re­
ceipts can be prepared in duplicate. The original should always 
be issued to the tenant on payment of any rental, whether by 
check or in cash, and the duplicate used as a posting media and 
cash control. If it becomes necessary to void a receipt, it 
should be so marked and both copies retained so that all numbered 
receipts are accounted for. It should be made a point to 
that all collections are deposited daily in a bank account estab­
lished for the project operations. This will minimize the 
possibility of theft. The amount of each deposit must equal the 
total of the rental receipts included for that deposit.

see

2. A unit control card is suggested on which are posted the tenants' 
name, dates of occupancy and vacating, rental charges and rental 
payments. Cards for each of the three subsidized 
included in this chapter.

programs are
::
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ACCOUNTS AND FINANCIAL RECORDS: (Continued)SECTION II

3. All disbursements, except those made from a petty cash fund,
should be paid by check. A set of prenumbered checks, preferably 
preprinted with the project name, should be obtained for this use. 
Any voided checks should be so noted and retained so that all 
check numbers are accounted for. A petty cash fund is usually 
necessary but must be strictly controlled. It should be in the 
minimal amount required, i.e., $25 or $50. All disbursements 
from the fund must be supported by a receipt identifying its 
purpose for use as a control and posting media.

:

.
About the date of anticipated initial occupancy you will be requested 
by HUD to advise of the fiscal year adopted by your corporation, 
month income commenced and the individual to whom correspondence of 
a fiscal nature should be addressed. About 15 days prior to the end 
of each fiscal year you will be requested to furnish an annual finan­
cial report which complies with the requirements outlined in the 
Form 2230 Handbook. This report is to be submitted within 60 days 
after the end of the fiscal year in accordance with the Regulatory 
Agreement. This is why we urge the immediate establishment of your 
records and accounts in an orderly manner by your accountant.

-
:
f
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HANDBOOK OF FHA REQUIREMENTS

GOVERNING

FISCAL OPERATIONS. ACCOUNTING,

AND FINANCIAL REPORTS

FOR

MULTIFAMILY HOUSING PROJECTS 
(Other than Cooperative Housing)

Insured under the

NATIONAL HOUSING ACT

<2

U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION 

WASHINGTON, D. C. 20411
FHA NO 2230 
Rev. Ocl. 1966 
(Formerly entitled 
"Uniform Sytttm ol 
Accounli".)
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- 1 -1. INTRODUCTION

This publication replaces earlier FHA instructions to mortgagors, entitled Uniform System of Accounts •
The instructions have been broadened to include more information on FHA controls over project operations in 
addition to requirements covering maintenance of books and accounts, and the submission of financial reports. 
Reporting requirements have been revised to make mandatory the use of an FHA printed form for submission of 
the annual Statement of Profit and Loss, and to add a report, a Statement of Receipts and Disposition of Funds, 
to those reports already required.

The instructions contained herein are prescribed for multifamily housing projects (other than Cooperative Housing) 
on which the Federal Housing Administration has insured or will insure the mortgage indebtedness.

The handbook is supplied as a guide to the project management and professional Accountants. It is not intended 
to be a treatise on accounting and reporting requirements, but has been prepared in the interest of obtaining com­
plete and uniform financial information relative to the project by the FHA. These data are essential to FHA in 
the proper servicing of the mortgage loan and a summary of a volume of such data is of value both to FHA and the 
trade in the consideration of future transactions.

The requirements for record keeping and reporting as outlined in these instructions and the required exhibits and 
schedules are consistent with sound accounting principles and record keeping practices. It is presupposed, of 
course, that the project management and accounting staff are competent to comply with the requirements. Refer­
ence to the following booklets should prove useful:

(1) “The Accounting System for all Builders”
Presented as an industry service by the Business Management 
Committee of the National Association of Home Builders

(2) "Audit of Construction Contractors”
Prepared by the Committee on Contractor Accounting and Auditing 
and the Committee on Cooperation with Surety Companies of the 
American Institute of Certified Public Accounts

August 1965

Copyright 1965
V

2. FHA AUTHORITY FOR SUPERVISION OF MORTGAGOR

In consideration of the insurance of the mortgage by FHA, the mortgagor consents to the control and regulation 
by FHA of rents, charges, rate of return and methods of operation. The documents which set forth the mortgagor's 
responsibilities and which provide for FHA control of the project operation are the regulatory agreement, certifi­
cate of incorporation or corporate charter, or trust agreement. Currently, the control is exercised through a regu­
latory agreement whether the mortgagor be an individual, partnership, corporation, trust or some other entity.
Prior to 1961, the control by FHA for the most part was through the use of a corporate charter, which provided for 
the issuance of preferred stock to the FHA. Regardless of the method used to obtain control, historically FHA 
has had the authority in addition to other regulatory rights, to require adherence to instructions such as those set 
forth in this handbook.

3. CERTAIN RESTRICTIONS ON MORTGAGOR’S OPERATIONS

Among other things, the Regulatory Agreement provides that project owners shall not without the prior written 
approval of the FHA:

a. Convey, transfer or encumber any of the mortgaged property, or permit conveyance, transfer or encum­
brance of such property.

b. Assign, transfer, dispose of, or encumber any personal property of the project, including rents, or pay 
out funds except from “surplus cash”, except for reasonable operating expenses and necessary repairs.

c. Convey, assign, or transfer any beneficial interest in any trust holding title to the property, or the in­
terest of any general partner owning the property, or any right to manage or receive the rents and prof­
its thereof, unless the transferees or assignees assume the obligations of the regulatory agreement by 
an instrument in writing satisfactory to the Commissioner.

d. Remodel, add to, reconstruct, or demolish any part of the mortgaged property or subtract from any real 
or personal property of the project.

e. Engage, except for natural persons, in any other business or activity, including the operation of any 
other rental project, or incur any liability or obligation not in connection with the project.
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f. Permit the use of the project for any purpose except the use which was originally intended, or permit com­
mercial use greater than that originally approved by the Commissioner.

4. MAINTENANCE OF BOOKS AND ACCOUNTS

A certificate executed by the mortgagor at the time the mortgage is insured, as well as the Regulatory Agree­
ment contains a requirement that the books and accounts of the operations of the mortgaged property shall be kept 
in accordance with the requirements of the FHA Commissioner and in such form as to permit a speedy and effec­
tive audit. Further, the mortgagor or owner agrees that:

"The mortgaged property, equipment, buildings, plans, offices, apparatus, devices, books, contracts, 
records, documents, and other papers relating thereto shall at all times be maintained in reasonable con­
dition for proper audit and subject to examination and inspection at all reasonable time by the Commis­
sioner or his duly authorized agents. Owners shall keep copies of all written contracts or other instru­
ments which affect the mortgaged property, all or any of which may be subject to inspection and exami­
nation by the Commissioner or his duly authorized agents.”

The books and accounts must be complete and accurate. The books of original entry must be kept current at all 
times and frequent postings must be made to the ledger accounts. It is recommended that postings be made at 
least monthly, and it is required that year end adjusting entries be promptly recorded in the ledger accounts.

4a. OUTLINE OF PRESCRIBED ACCOUNTS

In order to ensure that the books are complete and to obtain uniformity in reporting, it is necessary to pre­
scribe the accounts that must be maintained. The prescribed accounts are outlined below.

Care must be taken to classify the various items of income and expense under the proper accounts. It is proba­
ble that no one project will have use for all of the accounts but the accounts used should be in the group and 
order shown in the outline. If accounts for which no provision has been made are needed for recording certain 
transactions, they should be set up and classified in accordance with accepted accounting principles. Con­
versely, it is contemplated that for projects such as nursing homes, many of the accounts will not be applicable. 
The outline should be followed though as far as it applies:

OUTLINE OF ACCOUNTS

1191 Tenants’ Security Deposits - Funded 
In Separate Bank Account in Name of 
Project - Held in Trust (Contra).

1192 Deposits - Other - Funded in Separate 
Bank Account - Held in Trust (Contra).

1200 Prepaid Expenses:
1210 Fuel Inventory.
1220 Gasoline and Oil Inventory.
1230 Supplies Inventory.
1240 Prepaid Property Insurance.
1250 Prepaid Mortgage Insurance.
1251 Prepaid Insurance - Other.
1260 Prepaid Advertising.
1270 Prepaid Taxes.
1290 Miscellaneous Prepaid1 Expenses.

1300 Funds:
1310 Sinking Fund.
1320 Cash-Reserve for Replacements.
1330 Securities - Reserve for Replacements. 
1340 Mortgage Prepayments-Reserve for 

Replacements.
1350 Cash-General Reserve.
1360 Securities-General Reserve.
1370 Mortgage Prepayments-General Reserve.

1000 Asset Accounts:
1100 Current Assets:

1110 Cash in Office.
1120 Cash in Bank.
1121 Cash in Bank - In Name of Project 

Held by Management Company.
1130 Tenants’ Accounts Receivable.
1140 Other Accounts Receivable 

Loan and Advances.
1141 Accounts Receivable - From 

Management Company.
1142 Accounts Receivable - From 

Other Projects.
1150 Notes Receivable - Other.
1151 Notes Receivable - Stockholders, 

Officers, Partners, Proprietor or 
Trustee.

1152 Notes Receivable - Individuals.
1153 Notes Receivable - Builders, 

Contractors, Sponsors.
1160 Accrued Receivables.
1170 Investments (Short Term).
1180 Mortgagee Escrow Deposits.
1190 Miscellaneous Current Assets.
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3270 Withdrawal by Corporate or Noncor­
porate Individuals, Officers and/or 
Stockholders, Partners, Proprietor 
or Trustee.

3290 Withdrawal - By Others, Projects,

1400 Fixed Assets:
1410 Land.
1420 Buildings.
1430 Building Equipment-Fixed.
1431 Alterations.
1440 Building Equipment-Portable.
1450 Fumiture-For Project Administrative 

Use.
1451 Furniture and Equipment-Project Owned 

for Rental or Lease to Tenants.
1460 Furnishings.
1470 Maintenance Equipment.
1480 Motor Vehicles.
1490 Miscellaneous Fixed Assets.
1491 Appreciation of Assets (Contra).

1500 Investments.
1600 Deposits Receivable.
1700 Suspense Accounts.
1800 Organization Expenses.
1900 Other Assets.
2000 Liability Accounts:

2100 Current Liabilities:
2110 Accounts Payable.
2111 Unpaid Construction Costs.
2120 Accrued Wages Payable - Payroll

Taxes, etc,
2130 Accrued Interest Payable.
2140 Dividends or Distributions Payable - 

Current.
2150 Accrued Taxes.
2160 Notes Payable (Short Term).
2190 Miscellaneous Current Liabilities.
2191 Tenants’ Security Deposits Funded 

Held in Trust (Contra).
2192 Deposits - Other-Funded-Held in 

Trust (Contra).
2200 Prepaid Incomes:

2210 Rent Deferred Credits.
2220 Interest Deferred Credit.
2230 Payable to Other Projects.
2290 Miscellaneous.

2300 Fixed Liabilities:
2310 Notes Payable (Long Term).
2311 Notes Payable - Surplus Cash.
2312 Notes Payable - Other Projects.
2320 Mortgage Payable.
2321 Unpaid Construction Costs.
2330 Bonds Payable.
2390 Miscellaneous Fixed Liabilities.

2%' Other Liabilities:
3000 Net Worth Accounts:
3100 Capital Stock:

3110 Preferred Stock.
3120 Common Stock.

3200 Surplus:
3210 Earned Surplus.
3211 Surplus-Paid In.
3212 Donated Surplus.
3240 Capital Surplus.
3241 Appreciation of Assets (Contra).
3242 Other.
3250 Profit and Loss.
3260 Dividends Paid or Payable Current.

etc.
4000 Valuation Accounts:

4100 Depreciation Reserves:
4120 Buildings.
4130 Building Equipment-Fixed.
4131 Alterations.
4140 Building Equipment-Portable.
4150 Furniture-For Project 

Administrative Use.
4151 Furniture and Equipment-Project 

Owned for Rental or Lease to Tenants.
4160 Furnishings.
4170 Maintenance Equipment.
4180 Motor Vehicles.
4190 Miscellaneous Fixed Assets.
4191 Appreciation of Assets. (Contra)
4210 Reserve for Doubtful Accounts 

Receivable.
4211 Reserve for Doubtful Notes Receivable. 
4310 Notes Receivable Discounted with

Recourse.
5000 Income Accounts:

5100 Rent Incomes (Gross):
5110 Houses,
5120 Apartments.
5130 Furniture and Equipment Owned by 

the Project.
5140 Stores and Commercial.
5150 Offices.
5160 Basement.
5170 Garage or Parking Spaces.

5200 Vacancies:
5210 Houses.
5220 Apartments.
5230 Furniture and Equipment Owned by 

the Project.
5240 Stores and Commercial.
5250 Offices.
5260 Basement.
5270 Garage or Parking Spaces.

5300 Service Incomes.
5400 Financial Incomes:

5410 Interest Income.
5420 Income from Investments,
5430 Income from Sinking Fund.
5440 Discounts Earned.
5490 Miscellaneous Financial Income.

5900 Other Incomes.
6000 Project Expense Accounts:

6200 Renting Expenses.
6210 Advertising.
6220 Commissions.
6230 Concessions to Tenants.
6240 Alterations.
6290 Miscellaneous Renting Expenses.
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6300 Administrative Expenses:
6310 Office Salaries.
6311 Office Expenses
6312 Office Rent,
6320 Management Fee.
6330 Managers’ or Superintendents’

Salaries.
6340 Legal (Project).
6350 Auditing. Project (C.P.A. or P.A.)
6360 Telephone and Telegraph.
6370 Bad Debts.
6390 Miscellaneous Administrative Expenses. 

6400 Operating Expenses:
6410 Elevator Payroll.
6411 Elevator Power.
6420 Fuel.
6421 Engineers’ Payroll.
6430 Janitors’ Payroll.
6431 Janitors' Supplies.
6440 Bus Operators' Payroll.
6441 Gasoline, Oil and Grease.
6450 Electricity.
6451 Water.
6452 Gas.
6460 Exterminating Payroll.
6461 Exterminating Supplies.
6462 Exterminating Contract.
6470 Garbage and Rubbish Removal.
6490 Miscellaneous Operating Expenses.

6500 Maintenance Expenses:
6510 Protection Payroll.
6511 Protection Fee, Costs or Contracts.
6520 Grounds Payroll.
6521 Grounds Supplies and Replacements.
6522 Grounds Contract.
6530 Cleaning Payroll.
6540 Repairs Payroll.
6541 Repairs Material.
6542 Repairs Contract.
6550 Elevator Maintenance.
6551 Air Conditioning Repair and Maintenance.
6560 Decorating Payroll.
6561 Decorating Supplies.
6562 Decorating Contract.
6570 Motor Vehicle Repairs.
6580 Maintenance Equipment Repairs.
6590 Miscellaneous Maintenance Expenses. 

6600 Depreciation:
6620 Buildings.
6630 Building Equipment - Fixed.
6631 Alterations.
6640 Building Equipment - Portable.
6650 Furniture for Project Administrative 

Use.
6651 Furniture and Equipment - Project 

Owned for Rental or Lease to Tenants
6660 Furnishings.
6670 Maintenance Equipment.
6680 Motor Vehicles.
6690 Miscellaneous.

6700 Taxes and Insurance:
6710 Taxes.
6720 Insurance.

6800 Financial Expenses:
6810 Interest on Bonds Payable.
6820 Interest on Mortgage Payable.
6830 Interest on Notes Payable (Long Term). 
6840 Interest on Notes Payable (Short 

Term).
6850 Insurance on Mortgage.
6890 Miscellaneous.

6900 Service Expenses:
7100 Corporate Expense Accounts:

7110 Officers’ Salaries.
7120 Legal Expenses (Corporate).
7130 Federal Income Tax.
7131 State Income Tax.
7132 Other Corporate Taxes.
7190 Other Corporate Expenses.
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5. DISTRIBUTIONS

"Distribution” means any withdrawal or taking of cash or other assets of the project other than for mortgage 
payments or for payment of reasonable expenses incident to the construction, operation and maintenance of the 
project. No dividends or other distributions shall be declared or made except out of suiplus cash.

Sa. DEFINITION OF SURPLUS CASH

FHA has determined that "Surplus Cash” means any unrestricted cash remaining on hand after:

(1) The payment of:
All sums due or Currently required to be paid under the terms of any mortgage or note insured or 
held by the Federal Housing Commissioner.

All amounts required to be deposited in the Reserve Fund for Replacements.

All obligations of the project other than the insured mortgage unless funds for payment are set 
aside or deferment of payment has been approved by the Commissioner.

(2) The segregation and recording of:
An amount equal to the aggregate of all special funds to be maintained by the project.

All tenant security deposits held.

All accounts and accrued items payable.

Before a determination of whether surplus cash is available for distribution, the project books must be tenta­
tively closed on an interim quarterly or semi-annual basis. The certified public accountant or public account­
ant’s work sheets which support the project surplus cash position at the interim periods will be retained to 
permit a speedy audit as prescribed by FHA.

5b. LIMITATIONS ON DISTRIBUTIONS

No distributions shall be made without the prior written approval of FHA except on the following conditions:

(1) All distributions shall be made only as of and after the end of an annual, semi-annual or quar­
terly fiscal period, and only as permitted by the law of the applicable jurisdiction;

(2) No distribution shall be made from borrowed funds, or prior to the completion of the project, or 
when there is any default under the Regulatory Agreement or under the Note or Mortgage;

(3) Any distribution of any funds of the project, which the party receiving such funds is not en­
titled to retain hereunder, shall be held in trust separate and apart from any other funds;

(4) There shall have been compliance with all outstanding notices of requirements for proper 
maintenance of the project.

Special limitations apply to nonprofit and limited distribution mortgagors.

6. PROJECT BANK ACCOUNTS !
All rents and other receipts (including those collected by management agents) shall be deposited in the__

of the project m a bank whose deposits are insured by the F.D.I.C. Such funds shall be withdrawn only in ac­
cordance with the provisions for such expenses of the project or for distributions of surplus cash. Any 
receiving funds of the project other'than by such distribution of surplus cash shall immediately deposit such 
funds in the project bank account and failing to do so in violation shall hold such funds in trust.

Any funds collected as security deposits shall be kept separate and apart from all other funds of the project i 
tfljst account maintained jn the name of the project. The balance in the account must not at any time be less 
than the aggregate of all outstanding obligations under said account for security deposits.

name

owner

in a
’

1

i
i
-
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7. MANAGEMENT AGREEMENTS

Any management contract entered into by owners or any of them involving the project shall contain a provision 
that it shall be subject to termination with or without cause, and without penalty, upon written request by FHA. 
Upon such request, owne-s shall immediately arrange to terminate the contract within a period of not more than 
thirty (30) days and shal. immediately make arrangements satisfactory to FHA for continuing proper management 
of the project.

FHA will raise no ot jection to a written agreement in which a qualified management agent takes over the record 
keeping, collection of rents, payment of all bills, including mortgage payments, etc., for the project. The terms 
of the agreement should be completely spelled out as to the amount of fee payable to the management agent. The 
management agent is responsible for transmitting monthly or quarterly financial accountings to the project.

The management agent shall be responsible for the deposit in the name of the project of all rents or other receipts 
of the project received in a bank whose deposits are insured by the F.D.I.C. Such funds shall be withdrawn only 
in accordance with the provisions of the agreement for expenses of the particular project, and for monthly or quar­
terly financiai accountings and transmittal of funds by the agent to the project.

The management agent must submit proof of a fidelity bond in a sufficient amount to protect FHA from loss. The 
management agent may not mingle the project's funds or bank account wsth any other bank accounts or with any 
funds of any other project either FHA insured, conventional, and/or with agent’s own funds.

8. FINANCIAL REPORTS

FHA Regulations, the Regulatory Agreement and other documents through which the FHA Commissioner exer­
cises control of the mortgagor contain the following or similar language:

“Within 60 days following the end of each fiscal year the Commissioner shall be furnished with a 
complete annual financial report based upon an examination of the books and records of mortgagor pre­
pared in accordance with the requirements of the Commissioner, certified to be an officer or responsible 
“Owner” and, when required by the Commissioner, prepared and certified by a Certified Public account­
ant, or other person acceptable to the Commissioner.”§

“At the request of the Commissioner, his agents, employees, or attorneys, the Owners shall furnish 
monthly occupancy reports and shall give specific answers to questions upon which information is de­
sired from time to time relative to the income, assets, liabilities, contracts, operation, and condition 
of the property and the status of the insured mortgage.”

Reports required pursuant to this authority should be prepared with the objective of supplying FHA with a full dis­
closure of the results of the project operations and the financial condition of the project at an interim date or as 
of the end of the annual accounting period.

8e. REQUIREMENTS FOR PREPARATION OF FINANCIAL REPORTS FOR ALL PROJECTS EXCEPT COOP­
ERATIVE HOUSING

A. If the project is owned by a mortgagor which was in existence and operating in other fields prior to the con­
struction of the project, the information requested pertains to data to be obtained from separate books and rec­
ords established for and relating only to the project.

If the project is owned by a mortgagor which was organized for the specific purpose of constructing and opera­
ting a project on a nonprofit basis under Section 221, 231, or 232 the information pertains to all affairs of the 
mortgagor.

I. The report must cover the entire fiscal period under review.

IL The report must be prepared on an accrual basis after recording all year end adjustments and must be based 
on an examination of the books and records of the mottgagar entity. The report should be prepared by a 
Certified Public Accountant but may be prepared by a Public Accountant, provided that at the time of its 
submission the Public Accountant furnishes the date upon which he was licensed by the State, or if he is not 
licensed, a resume of his qualifications in addition to the certifications required below.

111. The report must consist of:
(A) BALANCE SHEET in the form required by Exhibit A. This Balance Sheet must reflect all prepaid 

and deferred items.
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(For nonprofit elderly housing projects only:
If founders’ fees, life membership contracts or similar funds were received, the balance 
sheet must show:
(a) In an appropriately titled Fund (Asset) account, the aggregate of the cash so re­

ceived which is on hand at the end of the fiscal year.
Note: Disbursements from this Fund should be made only as expressly authorized by 
the Board of Directors or equivalent body.

(b) In appropriately titled Deferred Income (Liability) accounts, those portions so re­
ceived which have not been earned at the end of the fiscal year. Note: If there are 
differences in the condition under which the funds were received, separate accounts 
shall be established for each class. For example, if certain classes of funds are 
refundable either in whole or in part while others are not, separate accounts are re­
quired.)

(B) STATEMENT OF PROFIT AND LOSS (or STATEMENT OF INCOME AND EXPENSE) for the year under 
review must conform with the following requirements.
(1) Must be on the printed form supplied by FHA. (Form No. 2410) (Exhibit B)
(2) Must show Gross Potential Income less Vacancies to arrive at the Net Rental Income.
(3) Any apartments or commercial space occupied but not producing income must be shown as 

an expense under the applicable expense classification and a supporting schedule sub­
mitted to convey the names of such occupants together with their connection with the 
project. If none, so state.

(For Section 221 nonprofit projects only:
(a) If gross potential unit rental income reported differs from that shown on the Form 

2458 in effect, a detailed statement accounting for the difference must be at­
tached.

(b) Any expenses reported for salaries or other compensation to supervisory or ad­
ministrative employees, or officers, directors or stockholders must be supported 
by a schedule showing duties, salary paid and date of prior written approval of 
the Commissioner.

(c) Any receipts from charges for facilities or services (other than reimbursement 
for breakage or damage by tenants) shall be fully explained.)

(For nonprofit elderly housing projects only:
(a) Any receipts for services or facilities properly classifiable as “Miscellaneous” 

or “Service” or "Other” income as provided under The Outline of Prescribed 
Accounts shall be fully identified as to the services or facility provided, rates, 
etc.

(b) Receipts from donations; subsidy payments; those portions of founders’ fees, life 
membership contracts and similar funds which have been earned during the cur­
rent year, etc., shall be reported and fully identified.

(c) If gross potential income from occupancy charges reported differs from that shown 
on the Form 2458-A, a detailed statement accounting for the difference must be 
attached.)

(C) (1) STATEMENT OF EARNED SURPLUS, in the form required by Exhibit C. Include in comments ex­
planation of changes in account other than profit or loss for period.

(2) STATEMENT OF CAPITAL OR OTHER SURPLUS in accordance with Exhibit C, Include in 
comments full explanation of origin, additions and deductions during the operating period.
If more than one type of capital or other surplus, furnish separate statement for each type.

(D) STATEMENT OF RECEIPTS AND DISPOSITION OF FUNDS in no less detail than shown in Exhibit D, 
with footnotes, if applicable.
(1) SCHEDULE OF FUNDS IN BANKS - list name of each depository and balances.

(E) SUPPORTING DATA in the form of explanatory comments or appropriate schedules which must include 
the following:
(1) Complete detailed analysis of any accounts or notes receivable other than regular tenant accounts. 

Include date acquired, original amount, terms, name of borrower and balance due.
(2) A breakdown of the items making up the total amount on deposit with the Mortgagee in anticipation 

of future disbursements for mortgage insurance premiums, taxes, property insurance, etc. This a- 
mount should be confirmed in writing by the Mortgagee.

(2
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(3) An analysis of all required reserve funds, this analysis to include:
(a) Statement as to the amount required. If more than one fund is required to be established, 

separate statement must be submitted for each fund.
(b) Statement as to form in which these funds are provided; if in cash, the names of the de­

pository of each fund; if invested in securities or in prepayment to the mortgage (where 
Charter permits), the full details.

(c) Statement of withdrawals during the year, if any, stating the purpose of such withdrawals 
and citing the authority therefor.

(4) Schedule showing full details and explanations of any changes in fixed assets in the form re­
quired by Schedule 1.

(5) A list of accounts payable with designation of any accounts more than 60 days old and de­
tailed analysis of accounts other than trade creditors, to include date incurred, original amount, 
purpose, terms, creditor and balance due. Accrued expenses are to be shown separately from 
accounts payable.

(6) A statement supporting any amount shown as accrued taxes which must include: (a) each type 
of tax, (b) basis for the accrual and (c) when due.

(7) Details of any loans or notes payable other than the insured mortgage. Include date incurred, 
original amount, purpose, terms, creditor, balance due.

(8) If initial report, give full details concerning the issuance of all stock and/or investments 
including the names of the stockholders or individuals interested, proportionate interest of 
each and the consideration received by the corporate or noncorporate projects (consideration 
should be itemized to show amount of cash, land, services, etc.) Also furnish list of officers, 
directors and individuals, financially interested. Thereafter, furnish details of any changes
in the officers, directors and stockholders, etc., occurring during the year. If no change, 
so state.

(9) If any dividends were paid or other distributions (including purchase or redemption of any of 
the stock of the Corporation) made to owners or stockholders, show the amount declared on 
each class of stock, the period for which declared, date of declaration and date of payment.

(10) If this js a consolidated report covering two or more projects for which you are reporting to 
this Administration, include schedules supporting the following accounts showing the amounts 
applicable to each project:
(a) Reserve Fund for Replacements and other funds.
(b) Fixed assets of each classification and the corresponding reserve for depreciation.
(c) Mortgage Payable,
(d) Bank balance of each project.
(e) Bank accounts and balances of tenants’ security deposits funded.
(f) Funds held in trust.

(11) Comments on and explanation of all other Balance Sheet items not fully explained by the 
title of the account.

I

(For Section 221 nonprofit projects only:
A computation developing the amount of “Residual Receipts” at the end of the fiscal year, and 
a statement of the date on which such receipts were deposited in the Residual Receipts Fund. 
An analysis of this fund is required as specified in (3) (a), (b) and (c) above.)

(For nonprofit elderly housing projects only:
If initial report, give full details concerning any and all donations; subsidy payments; founders’ 
fee, life membership contracts or similar funds; etc., including original amounts received or 
due, from whom received or due, amounts expended and purpose for which expended. In all 
subsequent reports, give full details concerning any such amounts received, due and expended 
during the year.)

IV. The Accountant's Certificate must include all three statements cited below or their equivalent and must be un­
qualified.

(1) The books of the project are being kept in accordance with the requirements of the Federal Housing 
Administration.

Having examined the books and records of (name of the mortgagor) and having made such tests as we 
consider necessary under the circumstances, we are of the opinion that the accompanying balance 
sheet and related statements of income and net worth present fairly the position at (insert report 
date) and the results of its operations, after recording all year end adjustments and accrual entries 
for the fiscal year, in conformity with generally accepted accounting principles applied on a basis 
consistent with that of the preceding year.

(2)

-
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(3) I have prepared this report independently in my capacity as an Independent Accountant and I de­
clare that l am in no way connected with the mortgagor financially or otherwise.

V. The following certification by two officers of the mortgagor must accompany the report: “We hereby certify 
that we have examined the foregoing financial statement of (insert mortgagor’s name) and, to the best of our 
knowledge a »d belief, the same is a true statement of the financial condition as of (insert date Of report).”

NOTE: Any inquiries concerning treatment of special items or additional information will be given
prompt attention if addressed to the Federal Housing Administration Insuring Office to which 
the report is to be submitted.
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Exhibit A

BALANCE SHEET

FHA Project No.

Nome of Project

For Year Ending 19

Allots:

Liabilities:

Capitol ond^or Net Worth:

:

The arrangement of the Balance Sheet is left to the style used by the Certified Public Accountant or Public 
Accountant.!
However the account classifications set forth in the “Outline of Prescribed Accounts" must be followed.

Exhibit C t*\d D together with Schedules 1 and 2 are required in support of the Financial Statements.

'
}

r
;
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u. v. etnumcm o» hommc <j® u»»« wvnoomrtT - tcottas noosnc *c*«»nsT«*iiON form App***t4

B*4p.i Bw Hp 63-RI029STATEMENT OF PROFIT AND LOSSFHA F08M NO. WO

.It _Foe Th«

5000 - INCOME ACCOUNTS
5100 - RENT INCOMEt

SlIO-Hoow.......................................................................... ...........
5120-Apartment*........... ..................... ............... -............. ..
SlSO-Fumitore * F.qoipmeot-O»ned by Project tor real or
S140-S*ore» and Coomrrrclal.................................................
5150-Ollicr*..........................................................................
5160-Ba.emeot • - -................ ..
5170-Garage or PadiiK Spare*------------------------------

TOTAL RENT INCOME • POTENTIAL 9 100* OCCUPANCY

5

5200 - VACANCIES: 
5210-Hooara-------

S

5220-Apartraent* ................................................................
5230-Foraiiore 4 Equipment-Owned by Project for real or
5240-Srorca and Commercial . -.................................. -
5250-Ollice*...........................................................................
5260-Rnacment .................................. .................... - - - - -
5270-Garage or Parking Space* - - -------------- --------------

VACANCIES_____________________________ 1121*1.
NET REN ITAL INCOME (Roar Inrm LESS V

5300 - SERVICE INCOME:

TOTAL SERVICE INCOMES

MOO-FINANCIAL INCOME: 
5410-lotetr.t lac<
5420-Income From lnvealmeala - 
5430-locomeFrom Slaking Fond -
5440-Diacoonl* F.aiaed ...........
5400----------------------------------------

TOTAL FINANCIAL INCOME

5900 - OTHER INCOME:

%_

S_

TOTAL OTHER INCOME

TOTAL INCOME !
5000 - PROJECT EXPENSE ACCOUNTS

4200 - RENTING EXPENSE:
i6210-1

6220-Commi**ion- - - - ---------
6230-Conce**ion* lo Tenant*- - - 
6240-Alteration* Irittea-Olf - - -
6290-________________________

TOTAL RENTING EXPENSES

‘F

!
4300-ADMINISTRATIVE EXPENSE:

6310- Office Salaric............................................
6311- Offire Kapen.e- - -- -- -- -- -- -- - - -
6312- Office Rent................................................
6320-SI aeagemcnl Fee........................................
6330-Maaager*1 or Superintendents* Salaric* - 
1340-Legal F.apenac* (Pro)ect) - • - - - - - - - - 
6350-Auditing Etprnue* (Project! CPA or PA 
6360-Telcpboar and Telrgrapb - -- -- - -
6370-Bad Debt..................................................
6390-Mi*r ellaneooa

TOTAL ADMINISTRATIVE EXPENSES

6400 - OPERATING EXPEHSEt
6410- Kle.atoe Payroll • ----------
6411- Elevator Power - -- -- -- -- --
6420- Foci -...........................................
6421- Enginrera* Payroll • - ----------- --
6430- Janitor.* Payroll........................
6431- Jaaiiora* Suppliea - -----------.
6440- Bu* Operator*’ Payroll------------
6441- CaaoUoc. Oil aad Greaae------- -
6450- Flrctriclty -----------------------------
6451- Valer............................................
6452- Ga................................................
6460- F.itrtmiaatiag Payroll ------
6461- Eaierminaliog Supplies ------
6462- Eatermlnatiag Cootiact ------
6470-Carbagc and Rubblab Removal- • 
6490Mi*ccllaoeoo»______________

TOTAL OPERATING EXPENSES

I

TOTAL EXPENSES TO PAGE 2 x
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6000- PROJECT EXPENSE ACCOUNTS (CONT'D.)
TOTAL EXPEHSES PROM PACE 1

s
<500 - MAINTENANCE EXPENSE:

6510- Protection Payroll....................... ............... -
6511- Protection Pee. Com or Contract*........... ..
6520- Ground* Payroll  ...............------ - - - -
6521- Ground* Suppliea and Replacements - - * •
6522- Ground* Contract ............................... ...
6530* C lean in ft Payroll .................................... ..
6540- Repair* Payroll ......................... ..
6541- Repair* Material......................................... ..
6542- Rcpeir* Contrac t ..............
6550- Plevotor Maintenance....................................
6551- Air Conditioning, repair and Maintenance - -
6560- Decorating Payroll - -- -- -- - ....... .
6561- Drcoraling Supplie*- ----------- — - -
6562- Perorating Contract - -...................................
6S70-Molor Vehicle Repair*- • .................................
65R0-Maintenance Kquipmcnt Repair*....................
6590-Mi*cellaneou*

TOTAL MAINTENANCE EXPENSES________

J

660° DEPRECIATION:
6620-Hu tiding*.................................................................................
6610-Building Kqoipmeat • Fired -------------------
6631-Alteration* - - - * -........... ......................................... ...........
6MO Dailding Kquipmcnt - Portable - -- -- -- -- --
6650- Furniture For Project Adminiatrative Mae-.........................
6651- Furniture t Equipment*Project 0»ned (or rental or leaae<
6660>rurni*hing*.................................... ........................ ------- - - •
6670-Maintenance Kquipmcnt ..........................................................
6680-Motor Vehicle* ................... *..................
6690-Miacrllaneoua ... _______

5

____ T0TALDEPRECIATI0N

<700 - TAXES ANP INSURANCE! 
67 IO-TaarN(l.i*i)-----

6720-lnnumnrr

____ TOTAL TAXES AND INSURANCE^

<800 • FINANCIAL EXPENSE.
S68IOlnterr*t on nond* Payable --------

6R20-lntereat on Mortgage Payable* ------
6B30lnlcrc*l on Note* Payable (Long Tern) 
G8IO-lnterrat on Note* Payable (Short Term)
6850 Insurance on Mortgage......................... -
6890Mi*rel)anrou* —..

TOTAL FINANCIAL EXPENSES

<900 -SERVICE EXPENSE: (LI at)
L

TOTAL SERVICE EXPENSES

TOTAL COST OF OPERATIONS S

OPERATING PROFIT OR (LOSS)

7100 - CORPORATE EXPENSEt
71 lOOHiccrn* Salariea.................
71201.rgal Krpcnaea (Corporate)
7130- Federal Income Tai...........
7131- State Income Ter............. -
7132- Other Corporate Tare* - - - 
719O0lher Corporate F.ipennea -

S

S

s

TOTAL CORPORATE EXPENSES

NET PROFIT OR LOSS s
FNA FORM NO. 2410CP 0 tt) 41 t
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-13- Exhibit C

STATEMENT OF SURPLUS OR UNDIVIDED PROFITS

FHA Project No.

Name of Protect

19For Yeor Ending

Surplus or undivided profits*
________ 1, 19___ (beginning of period) S

Add-Credits to surplus (list):
S

Total

Deduct—Debits to surplus (list):

Surplus or undivided profits balance* 
________ , 19___ (end of period) 5.

* If deficit, enter in (red).

Earned surplus and undivided profits per books, end of
,19__  , as shown on Federal Income Tax

Return (Schedule M-2, Line 8)
year

$
a. U surplus and undivided profits differs from I.R.S. M-2 schedule, explain.

b. If surplus includes both earned and contributed amounts, identify each.

7/71 Page 174 
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-14- Exhlbft D

Page 1

STATEMENT OF RECEIPTS AND DISPOSITION OF FUNDS

FHA Pro[ect No.

Nome of Project

19For Yeor Ending

TotolDetoil

Cash Receipts from All Sources
Rental of apartments or homes, stores, commercial 

and offices
Garages or parking spaces and basements 
Services, furniture and equipment 
Sale of equipment or assets 
Releases from reserves 
Additional capital invested 
Advances or loans payable 
Interest on investments or reserves 
Tenants' security deposits received 
All other - Detail in footnote 

Totol

$S

Disposition of Cash
Administrative excluding officers’ salaries 
Management fees or charges 
Other - Rental advertising, etc.
Operating expenses - Utulities, etc.
Payrolls
Maintenance expense 
Taxes - Real Estate 
Taxes - Other
Insurance - Fire, liability, etc.
Tenants' security deposits refunded 
Tenants’ security deposits - Funded as Trustee 
Equipment, improvements or other assets 
Capitalized assets - purchased 
Prepaid interest or insurance 
All other - Detail in Footnote 

Totol
Bo lance to page 2 $-

7/71Page 175
HUD-Wash., D.C.



INSURED PROJECT
management guide

HM G 4351.1

CHAPTER 4 SECTION II

*15- • Exhibit D

Page 2

T otolDetoil

$Continued from page 1 - Balance

Financial Requirements - Cash Paid out oc
Transferred to Trust Accounts 

Amortization of mortgage 
Reserve for replacements - Funded 
Interest on mortgage 
Mortgage insurance premium 
Payment on notes, equipment, etc. 
All other - Detail in footnote 

Totol 
Balance

s

Balance of cash receipts used as follows:
Dividends.paid or other distributions
Officers* salaries. Schedule 2
Advances to officers - proprietors or trustees
Advances to stockholders
Advances to others - Projects, etc.
Debt reduction:

Payments on loans - Principal 
Payments on loans - Interest 
Payments on outstanding construction contracts 

Prepayment on mortgage 
Stock redemption
Reduction of surplus cash notes payable 
Other - Liabilities, etc., detail in foot nett 

T otol 
Bolonce

Add: Working bank or unrestricted cash balances beginning 
of year 
Balance

Deduct: Working bank or unrestricted cash balances at end 
of year
Balance >

7/71 Page 176 
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CHAPTER 4 SECTION III
■:

SECTION III - BUDGET AND MONTHLY ACCOUNTINGS

While a budget is not required by HUD procedures, it is a very 
practical control device in the early stages of operation. On page 180 
is a form (HUD-93211) which is available and contains most of the 
pertinent entries, even though it is designed for a cooperative project. 
The expenses estimated on Form 226U used in processing the project were 
just that, estimates. A pro rata share of the projected expenses 
can be listed on the budget form and checked monthly against actual 
operating expenses. The maintenance and decorating costs should, 
obviously, be less in the first year or two of operation. When 
operating expenses, taxes, utilities exceed the projected figure, a 
rent increase may be requested. Rent increases are discussed, start­
ing on Page 199. The budget need not be submitted to the HUD office, 
but may be helpful in substantiating the need for a rent increase.

'

It is frequently helpful to prepare a simple monthly accounting for 
the benefit of owners and managers, particularly in the early stages 
of project operation. Forms HUD-93li79* 93U80 and 93U81, which may on 
occasion be required by HUD, are designed to provide a simple evalua­
tion of the financial condition of a project and indicate that 
managerial action needed to correct unsatisfactory conditions or 
practices. These forms are reproduced on Pages 182-186 with an 
instruction page.

|

:

7/71
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Form Appcfl»»<
OMB Ne. 63-.R0774HUD-tnn 

April nn
(Former!, FHA-»11) U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

MONTHLY REPORT OF COOPERATIVE HOUSING CORPORATIONS i

PROJECT NO.PROJECT NAME

COVERS FISCAL YEAR BEGINNINGNUMBER OF UNITS IN PROJECT.

REPORTING BASIS: CASH, 1~1 ACCRUAL, I |COMBINATION REPORT COVERING MONTH ENDING,

of I lie month coveted
code omountt

cote to the HUD Area oe HUD-FHA Insuring Office by ihtlSih. doy^of the oanrtt loUff-n’S^the end ^ ^
' necessary, to supply required iniocoxiticn. Amounts may be rounded off to nearest dollar, if deleted end 

e to eel up the Hut t»a coluoeti ot the beginning of the flicol yeot ond moke photocopies lot ule IVuought

report. Column No. I nntst be in opt 
on blonk lines. Use seperete sheet: 

type ot ink moy be used. It atoy be o conven

INSTRUCTIONS-.
by this

ni^c'

5 633 4

teeACCOUNT NO. Annuel BudietEXPENSES

XXXXXXX XXXXXXX if'XXXXXXX XXXXXXX6370I.Vocency A Colled ten Lott
XXXXXXX XXXXXXXXXXXXXX XXXXXXX63303.Employee Apartment Rent

3. Aportmont Resole Espense 6300
63204.Monopetnenl Fee

S.Lopol Espense 6340

63506. Audtl Eepente
63607. Telephone

S.OHice & Adm. Selenes 6310

0-OfliCe Eepenses 6311

lQ.Mitc. Administrative Eep. 6390

II.

12.

13.

14.

6420IS. Fuel
16. Electricity 6450

17. Voter & Sttttt 64SI

I*.Veh.A Equip. Opet. Espense 6441

19, Jonitot's Pcytoll 6430

30. Jenltor's Supplies 6431

21. Eslerminoling 6462

32. Rubbish Reteorol 6470

64*023.Forking Areo Eepente

24.

25.
26.

27,Gtoundt Maintenance 6520

2*. Pointing & Decorating 6560

29,Structurol Repoits 6540

30. Heot ing & Ait Cond, Moint. 6510

31. Plumbing Momlenonce 6511

33-Eleclticol Mointenence 6513

33. Elerotor Mointenonce 6550
652134,Pool Mointenence

35. Mointenonce Supplies 6515

36. Mointenonce PeytoH 65*5

37.Mjsc. Mointenonce Repair 6590
3*.

39. Reel E stele Totes 6710

40, Employet*s Poytoll Toses 6711

41. Mitcelloneous Teees 6719

42. Ptopetty & Liebilily Insurance 6720

43. Workmen's Com pen sol i on 6721

44.Fidelity Bonds 6723

45.Miscellaneous Insutonce 6729

46.

47.

4*.

49.Ground Rent 6blS
50.Mortgoge Ins. Premium 6850

6820

52. Mortgage Principal

53. Re pieces

2320
1320

54. Genciol Operering Reseree

55. Pointing Reserve

1365

1330

56. Project Eguiprnenl Purch. 1470

S7.Copitol Ieiproverrents 1400

5*. TOTAL EXPENSE

HUO-932II

7/71
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1 i_3_
Bwrfg.t

(1/12 AnnutlJ
Budg., 

To Par.
Aefu.1 

TM» Yoo.
0*w (UodtOAct, 

TK„ MINCOME ACCT. NO. Annual BwAg.r

59.Carrying CHotflto " 5110

60. Loro Chorgoi 5910 XXXXXXXX XXXXXXXX XXXXXXXX

61. Inraroif Incomq 5410

62.

63.

64.

65.

66.

67.

68.
TOTAL INCOME

69.
TOTAL EXPENSE (Lina 58> XXXXXXXX XXXXXXXX

70.
INCOME OVER (UNDER) EXPENSE XXXXXXXX XXXXXXXX

THE FOLLOWING QUESTIONS SHOULD BE ANSWERED:

1. Lift! oil omounl* 30 days or mora ovorduo from msnbm:

I™ Action Being Token In Occupancy?

TOTAL $

Check If ihere gt* no omounts 30 days or nor* overdue from member* Q
2. List oil accounts ond not** payable 30 doys or mora ovardu* (Including any payment* due mortgage*)

Nam* ol Creditor Region for Non.Payment

Check if ihere ar* do accnunit poyoble 30 or mere day* overdue f ] 
3. NO. DWELLING UNITS VACANT THIS MONTH _

VACANCY LOSS THIS MONTH S

__________________________LAST MONTH_________________________________

VACANCY LOSS THIS YEAR $____________________________

4. In Saetlon 221(d)(3) below market interest rote cote* end in Section 23d cote* Indicate amount collected from over-income member* and 
deposited in special account with the mortgagee:

ThU month S

5. Explanation of any obnormol foctor* reflected in above report:

Total on depot it S

Certified to be o true ond correct report, a copy of which ho* been fumithed fa the Cooperative Board of Directors:

DmTUUUanagment Company By

the purpose af this form it to (I) Equote each month** 
operoiing guide
This form is adaptable ta either co*h or accrual reporting, When prepared on a cash basis, etpv 
categories on the report until o check is issued< In such circumstances consideration should be 
ing the true fiscol condition of the c 
Carrying Charges should olwoys be reported on on actual cash basis. Other Income and expenses may be reported 
Flog olt accruals with an ostarisk if this is o combination report.
Cooperatives composed of more thon one morlgoge pontl raoy submit one consolldoled form HUD—193211 monthly.

ore each month’s operating experience with budgeted income and expense: (2) Provide administration and mam 
Ining months of the yeor, (3) Progressively accumulate inlormotion for the preporotion <4 the ensuing year’s budget, 
cosh or accrual reporting, When prepared one cash basis, expenses in preceding months will not be applied to

to Accounts Payable ond unrecorded bill

line for the
the expense 

ings in assess -
an a cash, accrual or combination basil.

HUD-93211

7/71
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Instructions for the Preparation of Monthly Accounting as 
Required by Amendment No. 2 of the Modification Agreement

Porns HUD-93479, HUD-93480, HUD-93481, 
For Use Before and After Final Endorsement

Original of this report is to be submitted to the mortgagee and two copies to the HUD office having Juris­
diction. These reports are to be prepared on a cash basis and submitted not later than the tenth day of the month 
following the month of operation covered.

(a) Reports shall be prepared starting with the month prior to the effective date of the deferment period and 
ending with the month prior to the terminal date of the deferment period, except when deferment is for a 
period prior to final endorsement, the accounting shall start the first day of the month in which occupancy 
commences to satisfy advance amortization.
In the event the Modification Agreement is executed on a date later than its effective date, a separate re­
port for each month ia to be submitted at the time the Modification Agreement is executed and returned to 
the mortgagee.

mmmi&jb
LINK 1. The initial report shall show cosh on hand and in bank, or a zero balance; subsequent accountings 

shall reflect the figure ah own on line 3 of the previous month’s report. Receipts for month are to be 
shown on the appropriate line and shall include, regardless of the period covered, all collections for 
apartment rents, Including prepaid rent, garage rent, advances provided by stockholders and affiliates 
to meat operating expenses or mortgage requirements and other income. In reporting advances, state 
specifically the individual or entity making the advance.
Excluded from the above are Working Capital Deposits prior to final endorsement, Mortgage Advances 
and Tenants' Security Deposits.

LINE 2. Disbursements: (Includes Mortgage Payments)

Show total of actual monies disbursed for project operating expenses during the month covered as 
supported by Form HUD-93400, Sohedule of Disbursements,

Exclude from this report all cost certifiable Items and disbursements from working capital deposits 
and/or mortgage proceeds.

LINE 3. The amount shown on this line represents cash on hand and in the bank at the end of the month. (Can­
not be less than zero (0) balance.)

(a) Show on this line the amount due the mortgagee under the mortgage as modified on the first of the 
month following the month for which the report is rendered. Include in this amount the required 
thly payment to the Reserve for Replacements Fund unless payment has been waived. It is the 
intent of Amendment 2 to the Modification Agreement that there shall be applied against the prin­
cipal of the mortgage the net excess income derived from operations during the period covered by 
the deferment. Excess income remitted to the mortgagee in any preceding month may be used as a 
credit against a regular monthly payment for any month in which the net income is not sufficient 
to make the regular monthly payment. In the event that previously remitted excess income is so 
used, the amount to be shown on this line is the regular scheduled payment less the amount of 
previously remitted excess income used as a credit.

(b) Mortgage payments are due on the first day of the month, therefore, good business judgment dic­
tates that the payment to be made on the first of the month is derived from income received dur­
ing the previous month. The cash on hand at the end of the month less the payment due the mort­
gagee on the following day represents excess income as defined in Amendment 2 of the Modifica­
tion Agreement and therefore must be remitted to the mortgagee concurrently with the regular 
scheduled monthly payment.

LINES 4, These lines are self-explanatory.
And 5

LINE 6. 9iow on this line the monthly gross potential for apartments (beds) and the dollar amount of
cies. Unit rents may not be reduced during the term of the Modification Agreement without prior ap­
proval of the local HUD office having Jurisdiction, If there has been a oh&nge in rental 
rates, either upward or downward (as approved by HUD), show on separate schedule total amount of 
change In gross potential.

(3
mon-

vacan-

7/71 Page 182 
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- 2-

LINE 7. Show on this line for garages same information as required by Line 6 for apartments.

LINES 8, These lines are self-explanatory.
9,

And 10

LINE 11. Show accounts payable as at the end of the month covered by the report as detailed on Schedule C 
(HUD-93481).

LINE 12. Show on line 12(a) the outstanding liability for security deposits made by tenants.

Line 12(b) shall reflect the total amount of security deposits that have been funded in a separate 
account as required by the Corporate Charter or Regulatory Agreement which should agree with 
Line 12(a).

LINE 13. Show on this line the amount of cumulative advances made during the period of the Modification
Agreement less any amounts repaid with the approval of the mortgagee. In no event shall income be 
used to repay any advances made prior to one month preceding the effective date of the Modification 
Agreement.

When Item 4 of Amendment 2 is stricken from the Modification Agreement, there shall not be any 
repayment of advances during the deferment period.

LINE 14. To be executed by the party who signed the Modification Agreement or his duly authorized represent­
ative.!

t
SCHEDULE B:

List all disbursements made during the month covered by the report showing date of disbursement, check num­
ber, payee, purpose and amount.

Show sufficient detail under the column “purpose" to enable the mortgagee and HUD to adequately Identify 
the purpose of the disbursement.

SCHEDULE C:

List all amounts owed as at the end of the month covered by the report. Show date incurred, to whom owed, 
purpose for which the obligation was incurred and the amount of the obligation.

Show sufficient detail under purpose to enable the mortgagee and HUD to adequately Identify the purpose of 
the obligation.

.1

■:

U07SS-P Rev. 6/64

7/71
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Form Approved 
OMB No. 63-R929

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
MONTHLY REPORT FOR ESTABLISHING NET INCOME

At Required By Modifieotion Agreement 
Report To Be Prepored On Coth Bo»i* Only

HUD-93479 
April 1971
(Formerly FHA—3479)

SCHEDULE A

Project NameProject No.____________

Report For The Month Of 19

$1. Cash on Hand and in Bank - Beginning of Month 
ADD: Received During Month For

(a) Apartment rents
(b) Garage rents
(c) Commercial rents
(d) Other income (Specify)

$
$
s

$
$
$

(e) Advances by:
Receipts $S

TOTAL CASH $
2. Less Disbursements - (Detailed on Schedule B)

3. Cash on Hand and in Bank End of Month
(a) Less minimum monthly payment due mortgagee, 1st of

next month
(b) Excess income per modification agreement

•Remitted to mortgagee - Date:______

4. No. of Units (Beds) Occupied End of Month

5. No. of Units (Beds) Vacant End of Month

$
w >

t
Check No.: I

6. Apts. (Beds) - Monthly Gross Potential

7. Garages - Monthly Gross Potential

8. Tenant Accounts Receivable - End of Prior Month

9. Tenant Accounts Receivable - End of This Month

10. Accounts Payable - End of Prior Month

11. Accounts Payable - End of This Month (Schedule C)

12. Tenants’ Security Deposits
(a) Liability to date
(b) Amount funded in separate account

13. Net Cumulative Advances Made During Period of Modification

14. 1 hereby certify that this is a true and correct Report.

$ Vacancies $

$ Vacancies $

$
$
$

$

S
$

$

Signed Title

HUD-Wo.h., D.C.

7/71 Page isa
HUD-Wosh., D.C.
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Form Approved 
OMB No. 63-R0929

HUD-93480 
April 1971
(Formerly FHA-3480)

U.S. DEPARTMENT OF HOUSING ANDURBAN DEVELOPMENT

SCHEDULE B

SCHEDULE OF DISBURSEMENTS

MONTH OF. 19_______

AMOUNTPAYEEDATE CHECK NO. PURPOSE

$

TOTAL DISBURSEMENTS (ENTER ON LINE Z - SCHEDULE A) $
HUD-Woih., D.C.

7/71
HUD-Wosh^ D.C. 
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Form Approved 
OMB No. 63-R0929

HUD-9348 1 
April 1971
(Formerly FHA—3481)

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SCHEDULE C
SCHEDULE OF ACCOUNTS PAYABLE

19AS AT

DATE

INCURRED PURPOSE AMOUNTTO WHOM OWED

$

TOTAL ACCOUNTS PAYABLE (Enter Line 11, Schedule A) $
140758-P

HUD-Waih., D.C.

7/71
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CHAPTER 4 SECTION IV

SECTION IV - RESERVE FOR REPLACEMENTS AND FORM 2419

The Commitment for Insurance and the Regulatory Agreement both 
require the establishment of a Reserve Fund for Replacements. This 
fund is designed to assure that funds are available to replace in­
stalled items in a project. This may cover a broad variety of items. 
The normal wear-out period for ranges, refrigerators, water heaters, 
air conditioners, floor tile, bathroom tile and other items is based 
on experience. In older projects, an FHA Form 2419 (which follows) 
lists all items included and the expected wear-out period.

Under the AMP procedure, Form 2419 is not used. Area or Insuring 
offices may prepare, as a matter of convenience and guidance, a 
Form 2419, or similar listing, based on their experience. The 
monthly deposit to the Reserve for Replacements Fund may be revised 
periodically to meet current requirements based on experience. While 
held as a project asset, disbursements from the Fund are made on the 
request of the owner with the approval of the Insuring or Area office.

The Fund may be used on occasion to avoid default when the financial 
difficulty is not the result of mismanagement or diversion of funds. 
When unavoidable financial difficulties arise, the owner may request 
that the Fund be used or deposits to the Fund be suspended for a 
period of time for a specific purpose.0
When a project has demonstrated several years of financial stability 
and has been able to make replacements from normal project income 
rather than from withdrawals from the Replacement Reserve, deposits 
may be suspended indefinitely. In unusual cases, the Reserve for 
Replacements may be used to prepay a portion of the principal of the 
mortgage.

In the event of a change in project ownership by a transfer of 
physical assets, the Reserve Fund for Replacements remains with the 
project and is a consideration in the contract of sale.

7/71
Page 187
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FHA FORM HO. Mlt 
Reelem! !/»S FEDERAL. HOUSING ADMINISTRATION

.Project Me,
Pra|Ki Hm

I - BREAKDOWN OF RESERVE FOR REPLACEMENTS

R*pl»c«cwn1 
Coil Lou 
Salvage o« 

Trade-In

Number of 
Reploeementi 
(during Econ. 

Lilt)

Replocemeni 
Relerve Coring 

EconAile

Loti % For

Trade-in
Allowance

Eelleroied 
Utthrl Lllo 

In Yeeri

Ettiemled Toiol
Replacement Coil 
Including Inltollo- 

« Com

ITEM

W»0Alle

Iib _9_C

RANGES: Rot. Q ElocHic □ Go.

CENT'L. KIT. □ Gei □ Electric

REFRIGERATORS: R.i. □&«! □ Electric

CENT'L.KIT. □ Gei Q Electric

PLUMBING: Fiftvrti S Finingi

HEATING SYSTEM: Boiler or Fumoce

AIR CONDITIONING MECHANICAL EQUIPMENT

VENTILATING FANS & BLOWERS

ROOFING

FLASHING. GUTTERS RDOWNSPOUTS

RESILIENT TILE FLOORING

CARPET

DOOR & WINDOW SCREENS

ELEVATORS

OTHER

Tolel of Column (g).. J
Anterol Reionte lot Replocenenii (Tolol ol Col, g d-. yeori Economic Lilt) $

II • DECORATING. HEATING L COOLING DATA A ESTIMATED CONSTRUCTION PERIOD

I- Deepening end Poiming: Eilimotei ol loiel coll lo redecorolf end repoinl entire properly:

Belli: CD Moltrieltonly, Q Connect (lebot end molerlili glut overheod end profit) 
e. INTERIOR Of DWELLINGS (Public end Tenon! Space) b. EXTERIOR OF DWELLINGS-GARAGES & ACCESSORY BUILDINGS

Totel (or Public Space .. 
Tolol lor Tenonl Spoce. . 
Tolol let ell Interior WorV

Tetol for Dwelling!.....................................

Tolol lor Goregei & Accenory Bldgi. 
Totol lot all Eeierlor Week........................

2- Healing data: Type o! lytiem 
b. Cooling dele: Type ol syiteei .

_ Heel Ion Blub or 14. II. rodlellon 
Heel gein or lorn ol relflg. _________

________  Fuel.

Energy or Fuel

3. Eitimaled Conilrudioa Period Monllu

Architectural Dote Approvrd Chief Architect Deputy □
Fleet roe Chief Paler Or pray CD

«S»H-R !lwr. 2/tl 2419 Breekdr Rr Repl
rHA-Woeh.. & C.

7/71
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CHAPTER 4 SECTION V

SECTION V - RESIDUAL RECEIPTS:

In subsidized projects, a Residual Receipts Account must be estab­
lished and maintained with the mortgagee. Funds to be deposited in 
the Residual Receipts Account are those which are in excess of proj­
ect requirements. A subsidized project processed with statistically 
perfect cost data and an accurate market prognosis will 
generate income to the dollar required to meet debt service, operat­
ing expense, and authorized distributions. Projects which generate 
less income than required must have special servicing and attention 
to correct insufficiencies of data and human frailties in forecasting. 
When income exceeds requirements, the excess is to be deposited in the 
Residual Receipts Account.

Funds which must be deposited in the Residual Receipts Account come 
from several sources. Nonprofit sponsored projects include in the 
mortgage proceeds, funds known as an Allowance to Make Project 
Operational (AMPO Funds). Any AMPO Funds not used for the specified 
purpose during construction are placed in the Residual Receipts 
Account at final endorsement. When AMPO Funds are placed in the 
Residual Receipts Account, they lose their identity as AMPO Funds 
and become part of the Residual Receipts Account.

The primary source of funds for the Residual Receipts Account 
subsidized projects, both nonprofit and profit motivated, is net 
income. When there has been occupancy prior to final endorsement or, 
more precisely, prior to cut off date for cost certification, net 
income shown on the operating statement required at final endorsement 
will be placed in the Residual Receipts Account. Net income from 
normal operations is defined in the Regulatory Agreement and is 
computed at the time the annual financial statement is made. If 
there is any question about the computation of Residual Receipts, 
the accountant or bookkeeper responsible for the annual financial 
statement should contact the Area or Insuring Office for assistance.

&
y

Another source of funds which must be considered for deposit in the 
Residual Receipts Account is rent collections from over-income 
tenants.
unit when his income exceeds the maximum will pay to the mortgagor 
120% of the BMIR Rent or 25% of the amount by which his income exceeds 
the limit, whichever is the lesser.

A tenant in a BMIR project who is permitted to occupy a

.

;
:
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(Cont'd)SECTION V - RESIDUAL RECEIPTS:

A tenant in a rent supplement project who, after recertification, is 
found to be over-income will pay an increased rental corresponding 
to the reduced rent supplement payment previously made in his behalf.

In a below-market interest rate project, the collections from over­
income tenants must be accounted for on FHA Form No. 1709.

rental collections do not have to be maintained in a separate
While

excess
account, the accounting must be separate and the owner must be pre­
pared to deposit such collections in the Residual Receipts Account. 
In a financially stable project which is generating "net income," 
the collections from over-income tenants are treated as other income 
in determining the amount to be deposited in the Residual Receipts 
Account. In a project which is experiencing financial difficulties 
through no mismanagement on the part of the owners, collections may 
be used to meet essential operating expenses, provided satisfactory 
accounting is made for such use.

In a limited distribution project, the economic rent differential 
will be identified separately and will not, under any circumstances, 
be distributed to stockholders, used to pay authorized dividends or 
distributions, or used to meet operating expenses when project income 
is distributed to owners or stockholders.

In summarizing, a project which is financially stable and generating 
funds in excess of requirements, will deposit the excess funds in 
the Residual Receipts Account. A project which is in legitimate 
financial difficulty or facing default could not realistically be 
required to deposit funds in the Residual Receipts Account, which 
if held could help alleviate the critical situation.

Residual Receipts are an asset of the mortgagor entity and, as such, 
may be used under certain circumstances, but only at the direction of 
or with the concurrence of the Area or Insuring office. Residual 
Receipts may, with HUD approval, be used to provide additional 
amenities or capital improvements for the tenants' benefit, 
which has generated Residual Receipts for two or three consecutive 
years and is obviously financially stable may be permitted to use 
portion of the Residual Receipts to pay "Residual Receipts" notes or 
use up to 50% of the Residual Receipts Account to prepay the mortgage..

A project

a
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SECTION V - RESIDUAL RECEIPTS: (Cont'd)

In a Section 236 project, net income is also deposited in the 
Residual Receipts Account. Unexpended AMPO Fund and net income 
from operations are to be deposited. Collections in excess of 
basic rentals will not be deposited in the Residual Receipts 
Account but will be remitted monthly to the HUD Comptroller with 
a Form 3104, Page 197.
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SECTION VI - SUBSIDY REQUIREMENTS:

A. Section 221(d)(3) BMIR: The subsidy for this program is to the
in the form of a below-market interest rate which currently 

Assistance is passed on to qualified tenants in the form
owner 
is 3%.
of lower rents which are possible because of the reduced cost of 
a project developed with a lower interest rate.

In consideration of the subsidy, prospective tenants whose in­
comes exceed the maximum limit for the family size will not be 
admitted to the project.

The Regulatory Agreement requires that management recertify the 
current income of each tenant every two years, using Form 1705, 
and the same procedures as at initial application. In those 
cases where recertification shows residents to be over-income 
and who are permitted to remain in a project and pay "market 
rent," the excess amounts collected must be accounted for and 
considered for deposit to the residual receipts account with 
the mortgagee.

The owner shall identify tenants whose incomes exceed the maximum, 
plus an allowable 5% differential.

The over-income tenant, if agreed, shall pay an "adjusted market 
rent," by adding to the BMIR Ren the lesser of (1) or (2):

(1) 20% of the BMIR Rent.

(2) 25% of the amount of excess income over the maximum
limitation. If this figure is less than $60 per year, 
no rental increase is necessary.

Form HUD-91709, which follows, shall be kept on a monthly basis, 
and all excess funds will be credited to the Residual Receipts 
Account of the project, and are not intended to accrue to the 
benefit of the mortgagor or to be considered an asset of the 

The management must be prepared to deposit in the 
Residual Receipts Account with the mortgagee any funds collected 
from over-income tenants.

project.

Form HUD-91709 will be audited periodically by HUD personnel.
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•«V

Unit Control Card

To facilitate record keeping of information needed to submit monthly excess rental 
collections, managers may wish to use a unit control card. Each manager can develop 
a card which fits his individual project’s needs best, making sure to include 
certain information. A sample Unit Control Card is shown below. >

un>t control card -maypair apartments
BVHR MOHTtti-Y *SJOAU

UNIT # *
DtPosvT 1 ^ XNCoMt L.IMIT ^ /*AX>PR.«raS
QResa
AHROAL
INCOME

cAeoiTUAX DEBIT
MO. ftMOON!

Mo.iK
fftMEY E-XCCSi REMARKSTfcNftHT BALANCEIN OUT PflTfe AMOUNT

* Income limits - ratio of bedrooms to number of persons as given on FHA form 1729

'7/71 ■ . Page 194
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Section 236. The subsidy under this program is paid to the 
mortgagee on behalf of the owner. Payments are amde directly 
to the mortgagee. Management must report each month on FHA 
Form 3104, Monthly Report of Excess Income, all rents collected 
in excess of basic rental for each unit and return these excess 
amounts to HUD-FHA. The form must be prepared and submitted 
even though there may not be any excess funds collected.

B.

Monthly Report of Excess Income - Section 236.1.

The Regulatory Agreement for Section 236 projects requires 
owners to periodically pay HUD all rental charges collected 
in excess of the basic rental charges. Each month, owners/ 
managers must submit FHA Form 3104 - Monthly Report of Ex­
cess Income - together with a detailed schedule of each 
occupied unit. Owners must submit a report each month, 
even though a remittance for that particular month is not 
required.

Form 3104 must be prepared and remitted by the tenth of 
each month following the month for which it is prepated.

Use either typewriter or ball point pen.
Make four copies -

Original to Assistant Commissioner-Comptroller, HUD-FHA, 
Washington, D. C. (Title and address printed 
on form).

One copy - send to local HUD Area or Insuring Office.
One copy - send to Assistant Commissioner for Multi­

family Housing
Federal Housing Administration 
Department of Housing and Urban Development 
Washington, D.C.

One copy - retain in owner/manager files.
Furnish following information using either typewriter or 
ball point pen:

Project Number.
Project Name and Address - mailing address if different 

from project address.
Total rental collections in excess of approved basic 

rental for all occupied units in project - enter 
dollar amount.

Signature & Title of Mortgagor Official - Authorized 
owner representative.

Date - date form signed.
Report for the Month of: - indicate month and year 
covered in report.

•>

20411

i-7/71
Page 195

fHUD-Wash., D. C.

460-850 0- 72 - 14



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1

!CHAPTER 4 SECTION VI

A check payable to "Federal Housing Administration" for the 
total rental collections in excess of approved basic rental 
must accompnay the original Form 3104 - amount (4) shown 
in "Total" on the completed Form 3104.

i

!

A detailed schedule of each occupied unit must be made for 
each monthly Form 3104. Information required includes: 
Baisc rental and fair market rental for each occupied 
unit, amount of excess rental, if any.

There is no HUD Form currently available for furnishing 
the information above. The suggested format on Page 198 
may be helpful.

:

Copies - Original for owner/manager files with FHA Form 
3104.
One copy to HUD Area or Insuring Office.

\

$

1

r
■

I
!

:
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Form Approval
Budgat Buraou No. 63-RJ213FHA Form No. 3104

U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

MONTHLY REPORT OF EXCESS INCOME 
(Section 236)

TO: Assistant Commissioner-Comptroller 
Federal Housing Administration 
Dept, of Housing & Urban Development 
Washington, D. C. 20412 
Attn: Receipts and Deposits Section

FHA Project No.:

Name & Mailing Address of Project:

INSTRUCTIONS: In accordance with the provisions of Section 236(g) of the National Hous­
ing Act, and the FHA regulations promulgated thereunder, project owners must each month 
remit all collections in excess of the approved ^asic rentals for each occupied dwelling 
unit. Prepare this form in quadruplicate on the 10th of each month to report the prior 
month's collections. A report must be submitted each month, whether or not a remittance 
is required. Forward original to addressee. When the collection for any month is in ex­
cess of the approved basic rental for each occupied unit, a remittance made payable to 
"Federal Housing Administration" for the total excess collections must accompany this re­
port. Forward a copy of this report to the local FHA insuring office and a copy to the 
Assistant Commissioner for Multifamily Housing, Federal Housing Administration, Depart­
ment of Housing and Urban Development, Washington, D. C. 20411. Retain a copy for your 
records.

A detailed schedule of each occupied unit must be prepared as of the end of each month 
showing the basic and the fair market rental charge for each occupied unit, and the 
amount of the excess rental, if any, being remitted to FHA. This schedule must be pre­
pared each month regardless of whether excess funds are being remitted.

A copy of this schedule must be attached to your retained copy of FHA Form No. 3104, 
Monthly Report of Excess Income, and made available, upon request, for audit by the 
FHA or the Comptroller General of the United States.

Total rental collections in excess of approved 
basic rental per unit for all occupied units 
in the project................................................................. $
I certify that the above information is true and correct.

Report for the Month of:Signature & Title of Mortgagor Official: Date:

, 19

"Federal Housing Administration trans-WARNING: Section 1010 of Title 18, U. S. C 
actions," provides: "Whoever, for the purpose of . . . influencing In any way the 
action of such Administration . . . makes, passes, utters, or publishes any statement, 
knowing the same to be false . . . shall be fined not more than $5,000 or imprisoned 
not more than two years, or both."

• >

HUD-Wo»h., D. C. ;
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B. 2.

Date (Month and year covered in schedule)

Project Name

Address Project Number_

Unit # Tenant
Name

25% Tenant's
Monthly Income

Basic
Rental

Fair Market 
Rental

Tenant Rental 
Payment

Excess Above 
Basic Rental

$ $ $ $ $

Name (of individual preparing data) 
(date prepared)

Total $
Date

(Amount* of 
excess Income 
Due fit Payable 
to HUD)

7/71 Page 198 
HUD-Wosh., D.C.

k



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1

CHAPTER 4 SECTION VI

B. 2.

Unit Control Card

To facilitate record keeping of information needed to submit monthly excess rental
Each manager can developcollections, managers may wish to use a unit control card.

card which fits his individual project's needs best, making sure to include certaxn 
A sample Unit Control Card is shown below.a

information.

CARP - MAYFAVR APARTMENTSUNIT CONTROLUNrt ** FA I* WAR1XT 
MOWTAYBasic

monthly
RChTAC iS«CMR.ITY

OcpOJlT Si
cue pitOgttTIS* MO.

lUCttMt*
IMS* ibmAb <S1n». iM

FAMILY
i * C 6 OSAMOUMYfate-AMOUNT110. matimamTQ\lT

*
1

i

I
\

** Aimxxwt oV*v Loji»te- rcvito-j^2-gy* •Hyo.ftt's THoKtU\y SLAfogfcA imeowtt

i
i
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C. Rent Supplement Requirements

Under the Rent Supplement Program HUD makes subsidy payments to 
the owner on behalf of the resident in accordance with a Rent 
Supplement Contract. Mortgagor receives a monthly payment from 
HUD-FHA upon submission of FHA Form 2505, Schedule of Rent Supple­
ment Payments Due and SF Form 1034, Public Voucher for Purchases 
and Services Other Than Personal. Management should prepare its 
schedule and voucher prior to the first of the month so they can 
be completed by the first of the month and submitted to HUD-FHA, 
which reviews, approves and forwards then to the HUD Comptroller's 
office for payment.

1. FHA Form 2^05 - Schedule for Rent Supplement Payments Due

So HUD will be able to pay rent supplements, the owner/manager 
must each month submit two forms to the HUD Area or Insuring 
Office - Form 2£03> and SF 103U, as follows:

As of the first day of each month, the project owner/manager 
must prepare Form 2505 for the prior month.

Use either typewriter or ballpoint pen.
Prepare at least three (3) copies.

Original and one copy - send to HUD Area or Insuring Office. 
One copy for manager's file - other copies as needed.

Include the following information:

Month and year for which the supplement payments are due. 
Project Name.
Project Number.
Tenant's Name - List head of family or household (column 1). 

Last name first.
Place all names listed in alphabetical 
order.

Tenant's unit number or address (column 2).
Amount of tenant's rent supplement (column 5)

Indicate amount in dollars.
Amount corresponds to rent supplement approved by FHA 
as shown on FHA Form 2501.

Date occupies (column 3).
Include date only for vacating tenants.

7/71
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C. l.(con't)

For partial month occupancy, prorate rent based on a 30-day 
month. For example:

Tenant occupied unit 13 days and monthly supplement was 
$48.00 - $48 x 13 = $624.00 + 30 = $20.80 or $21.00 
rounded figure.

Compute and enter totals - 
Number of units (column 2)
Total ($) amount of rent supplement due (column 5)

Signature - authorized official.

Date.

Note: If more than one sheet is needed to complete listing, 
indicate page number and total number of pages in 
upper right hand space provided. Only the last page 
needs to carry signature and date.

Standard Form 1034 - Public Voucher for Purchases and Services 
Other Than Personal.

SF-1034 - Public Voucher for Purchases and Services Other 
Than Personal must accompany FHA Form 2505 outlined above.

Use either typewriter or ballpoint pen.

Prepare one SF 1034 (white) and at least four (yellow) copies 
(yellow copy is SF-1034a).

Original (white) and three copies (yellow) - send to HUD 
Area or Insuring Office with FHA Form 2505.

One copy (yellow) for manager's file - other copies as 
needed.

i

7/71
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C. 1. (con't)

Include the following information:

Date voucher prepared.
Contract number (project number) and date.
Payee’s Name, Address and ZIP code (owner's name 
"Articles or Services" - wording such as:

Rent supplements for the month of (month name & year)
as per the attached schedule for Project __________
(project/contract number), 

dollar total

and address.)

same total as shown on FHA FormAmount 
2505 - column 5. (Amount of Rent Supplement) Total.

Total - repeat same ($) figure provided in Amount column.

Do not fill in any of the form below the line on which Total 
appears.

Both forms (FHA 2505 and SF 1034) should be sent to the Area 
or Insuring Office no later than the 10th of the month follow­
ing the month to which rent supplement payment applies.

After receipt in the Area or Insuring Office, all the informa­
tion regarding tenants' eligibility and amounts of rent support 
as well as the total entered on FHA Form 2505 will be verified. 
Any necessary changes or corrections will be noted. Verifica­
tion usually takes two to four days.

The verified Form 25>0£j and the Voucher* SF IO3I4* will 
be air-mailed to the HUD Comptroller and within five working 
days after receipt, the voucher will be scheduled for payment 
by the Treasury Department. The rent supplement payment check 
will be accompanied by a Voucher copy for identification 
purposes.

Should the housing owner take exception to any corrections
appro­

priate adjustment will be made on a subsequent rent supplement 
schedule and voucher.

and it is established that the changes were in error,

7/71
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C. 1. (con't)

Note: Many mortgagees assess a late charge. Since it is 
possible, even probable, that the rent supplement 
payment check will reach the project owner after 
the 15th of the month, do not rely on this check 
to make monthly mortgage payment. Good management 
practice would establish a cushion fund to cover 
mortgage payment and thereby avoid paying a late 
charge.

i1

r
:
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C. 1.

U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

SCHEDULE OF RENT SUPPLEMENT PAYMENTS DUE

FHA FORM NO. 2505

, l»___ P»«« _ •(_____  Peg**
Ha. Wit »//u "707" ,/ Srtno. 707 tUttlyi

Dal*
Vacated Aaaunl af Rant 

Swpplainanl
Unit Hum bar Occupied 

(Initial parlad
only)

T. •t No
(H

Add.*.. applicable)
O) (I) (3> «> («

TOTALS xxxxxxxxxxxxx xxxxxxxxxxxxx
I boreby certify that the above Information I, true onJ 
Signature of Authorized Official:___________________

correct.

Dote:

7/71
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C. 1.
Standard Form No. 1034

.AO '00(1 PUBLIC VOUCHER FOR PURCHASES AND 
SERVICES OTHER THAN PERSONAL

' c
1034—110

U S. DEPARTMENT, BUREAU. OR ESTABLISHMENT AND IOCATION OATE VOUCHER PREPARED VOUCHER NUMBER

CONTRACT NUMBER AND DATE PAID IY
REQUISfTION NUMBER AND OATE

r n
payee’s
NAME

AND

ADDRESS

DATE INVOICE RECEIVED

DISCOUNT TERMSL J
PAYEE S ACCOUNT NUMBER

SHIPPED fROM TO WEIGHT GOVERNMENT B/l NUMBER

NUMBER
AND DATE 
OF ORDER

DATE OF 
DEIIVERY 

OR SERVICE

ARTICLES i
fF.n/tr description. item tut. .... 

supply schedule. and olhtr inform

OR SERVICES 
umber of contract or Federal 

atiou deemed if ternary)

UNIT PRICE AMOUNTQUAN-
TITY COST PER C)

(Payee must NOT use the space below) TOTAL(Uk* <on«mv if ntctsto'y)

PAYMENT,

D COMPIETE 
[^] PARTIAL 
| | PINAl 
I"! PROGRESS 
| | ADVANCE

APPROVED FOR EXCHANGE RATE DIFFERENCES
= $1.00= $

BY -

TITLE Amount verified; correct for

< Signature or initials i
Punuont lo authority vetted in me, I certify that thii voucher it correct and proper for payment.

( Dale I (Authorized Certifying Officer) * I Title}

ACCOUNTING CLASSIFICATION (Appropriation symbol must be sboiru: other classification optional)

ON TREASURER OF THE UNITED STATESCHECK NUMBER CHECK NUMBER ON (Same of bank)£
:9 CASH DATE PAYEE 1<

$
When stated in foreign currency, insert name of currency.
If the ability to certify and authority to approve are combined in one person, one signature only is necessary, other­
wise the approving officer will sign in the space provided, over his official title.

‘ When a voucher is receipted in the name of a company or corporation, the name of the person writing the company 
or corporate name, as well as the capacity in which he signs, must appear. For example: "John Doe Company, per 
John Smith. Secretary", or "Treasurer" as the case may be.

PER

TITLE

Page 205
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C. 1. VOUCHER NO.PUBLIC VOUCHER FOR PURCHASES AND 
SERVICES OTHER THAN PERSONAL

No. 1034*Standard Form
7 GAO •>000 

1034-210

SCHEDULE NO.DATE VOUCHER PREPAREDU S. DEPARTMENT. BUREAU. OR ESTABLISHMENT AND LOCATION

PAID »YCONTRACT NUMBER AND DATE

REQUISITION NUMBER AND DATE

r n
PAYEE'S

NAME

AND

ADDRESS

0ATE INVOICE RECEIVEO

DISCOUNT TERMSJL
PAYEE S ACCOUNT NUMBER

GOVERNMENT 8/1 NUMBERWEIGHTTOSHIPPED FROM

ARTICLES
(Emir dtuription. iltm unmhtr of contrail or FtdtraI 

utpply tcbednle. and other information drtmed uternary)

OR SERVICESNUMBER
and date

DER

DATE OF 
DELIVERY 

OR SERVICE

UNIT PRICE AMOUNTQUAN­
TITY COST PEROF OR

I
(Umi continuation if n+couory) (Payee mutt NOT use the space below) TOTAL
PAYMENT-.

FI COMPUTE 
( | PARTIAL

DIFFERENCES

□ FINAL
[~~] PROGRESS 
[~1 ADVANCE

Amount verified; correct for

(Signature or initial!)

MEMORANDUM
ACCOUNTING CLASSIFICATION

CHECK NUMBER ON TREASURER OF THE UNITED STATES CHECK NUMBER ON (Same of bank)

e CASH DATE<
S

U.«, G0VUHUEHT FHIKFIHO OFFICE : IfU OF — 7M-UI—il-E
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C. 2.

Unit Control Card

To facilitate record keeping of information needed to obtain monthly rent supplement 
payments, managers may wish to use a unit control card. Each manager can develop a 
card which fits his individual project*s needs best, making sure to include certain 
information. A sample Unit Control Card is shown below.

UNIT CONTROL CARP - MAYFAIR APARTMENTS
' APP&OV6D MONTHLYUNIT * iSscoirtv /V* X«oMi Limit . f

zSY* mo.
INCoMC^ MB,

Q6PIT <iagp«TNo.m *oPPLC>
MFMTIN oot BAL&HCCTCHAtfT AMOtlwTDATSMo,

i
.
1
:!
:!.

J/ wiovrW\Vy iKtoM*

btfUraft wt 3 ~j~o vtViWAbeir £■ p
* mlergsas as aniinuia saaiiit akadaficjXryc

.
■
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CHAPTER 4 SECTION VII

SECTION VII - FINANCIAL RELIEF:

The best way to avoid situations requiring financial relief or leading 
to a mortgage default is for the mortgagor to be well informed as to 
the status and trends of all facets of project operations. Although 
some problems may arise unexpectedly, such as increased real estate

most conditions causing financial hardship arise over a period 
of time and can be detected in their early stages by alert and con­
scientious management.

While it is impossible to list all the possible causes of financial 
hardship or default, it should be emphasized that seemingly unim­
portant conditions or trends often lead to or grow into matters of 
crucial importance. For instance, careless maintenance and grounds 
cleanup can definitely have an adverse effect on occupancy rates; but 
the owner or management agent who does not keep himself informed may 
not be aware of careless maintenance until the occupancy rate has 
already begun to drop. Similarly, bad will between the resident 
manager and residents or among the residents themselves can lead to 
falling occupancy rates, inability to collect rent or rising main­
tenance costs due to destructive behavior. Comparison of periodic 
income and expense audits and occupancy reports can point out areas 
where special attention is needed.

taxes,

When a mortgagor has reason to believe that an adverse situation or 
trend is developing or is faced with imminent default, he should 
immediately examine his whole operation to (1) determine the basic 
cause of the problem, and (2) take whatever steps he can to correct 
it. Rising costs may require that expenses be cut as low as possible, 
though care must be taken that maintenance or management standards are 
not adversely affected. Careful scrutiny of expenses, however, will 
often reveal unnecessary expense items which can be eliminated. It 
may be necessary to obtain new management with better skills, a 
different philosophy of management and management resident relations, 
or both.

The mortgagor should not wait until faced with imminent default to 
consult with servicing personnel in the Area or Insuring Office.
They have knowledge and experience about project operations in the 
area and are in a position to point out problems and recommend solu­
tions the mortgagor may be unaware of. If improvement of operations 
and reduction of expenses will not be sufficient to avoid a default 
situation, or if these measures are inappropriate, as when property 
taxes are unexpectedly increased, it may be necessary to request the 
mortgagee and HUD to grant some form of financial relief. These are:
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Rent Increase: By provision of the Regulatory Agreement, HUD 
will entertain a written request for a rent increase to compensate 
for any net increase in taxes and operating expenses over which 
owners have no effective control. It is not necessary to wait 
until a year end financial statement is available to submit a 
request for a rent increase.

A.

Before requesting approval from HUD of a rent increase, the mort­
gagor should carefully consider the local rental market to deter­
mine if a rent increase will allow the project to remain competi­
tive. An increase which serves to reduce occupancy over a long 
term will be of no advantage. The attitude of the present 
residents as to the reasonableness of a rent increase is also 
important. While residents have no formal part in approving a 
rent increase, mortgagors on occasion have found an increase 
unacceptable when the residents did not consider it reasonable 
or justified.

A mortgagor must also be certain that all unnecessary expenses 
are reduced to a minimum before requesting a rent increase. If 
the Reserve for Replacements has been built to a level sufficient 
to cover normal anticipated replacement costs, suspension of 
reserve payments should be considered in lieu of a rent increase.B
A request for a rent increase must be supported by a forecast of 
when the increased rental income will enable the project to reach 
a sustaining income level. Evidence of increased expenses must 
also be submitted. This can be in the form of one or more of the 
following:

1. Official notice of increased property taxes or utility 
rates, etc.

2. A recent audited financial statement accompanied by a 
detailed breakdown of recent income and expense items, or

3. Submission for several consecutive months of Forms HUD—93479, 
93480, 93481 (see pages 182-186) or other back-up data 
acceptable to the Area or Insuring Office.
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The Area or Insuring Office will consider requests for rent 
increases in light of the mortgagor's plans to hold down 
expenses and eliminate unnecessary expense items, 
increase will sometimes not be feasible because of:

A rent

1. A low occupancy rate.

2. A high occupancy rate but with all residents 
on long term basis, or

3. Unfavorable market conditions.

It is emphasized that HUD approved rents are computed on the 
basis of the minimum income which will cover all necessary ex­
penses and are maximums which cannot be exceeded without the 
specific written approval of the Area or Insuring Office Director. 
In a subsidized project particularly, rents can rarely be reduced 
to meet market conditions without adverse long-term effect on the 
financial stability of the project. Therefore, other forms of 
relief will not be considered by the Area or Insuring Office if 
the rents being charged are below the approved maximum.

However, a mortgagor which is able to reduce rents because of 
efficient operations or a reduction of tax or utility rates is 
certainly encouraged to do so. In such cases, a revised Form HUD- 
92li58j Rental Schedule, showing the new rates should be sent to 
the Area or Insuring Office for informational purposes.

Suspension of Reserve for Replacements Payments:B. ______________ Suspension of
reserve payments may be considered prior to a rent increase, pro­
vided the reserve has been built up to a level adequate to cover 
normally anticipated replacement costs, or may be given in con­
junction with a rent increase if a rent increase alone will not 
be sufficient. Requests for suspension of reserve payments should 
be addressed directly to the Area or Insuring Office.

The supporting documentation necessary for consideration of a 
written request for suspension of reserve payments is the 
as that required for a rent increase, except that, in addition, 
a plan must be submitted showing in detail how expenses will be 
reduced during the suspension period and that income will be 
sufficient at the end of the period to resume full payments.

same
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Modification of the Mortgage (Deferment of Principal Payments):
Deferment of principal payments, generally for a six-month 
period, is reserved for more serious cases of financial hardship 
in which other forms of relief are either not sufficient or not 
feasible. A deferment of principal payments is not normally 
granted without a concurrent suspension of reserve payments.

C.

The mortgagee must concurrently approve a deferment of principal 
payments. Therefore, a deferment request should be addressed 
both to the mortgagee and to the Area or Insuring Office. The 
documentation required is the same as that for a rent increase 
request. In addition, a workable, realistic reinstatement plan 
must be submitted to the Area or Insuring Office showing 
(a) the operational improvements to be made, and (b) the manner 
and time-frame in which the project can be expected to reach an 
income level sufficient to meet operating expenses, full debt 
service, and start to repay delinquencies and advances.

The mortgagor should keep in mind that a deferment of principal 
payments will necessarily decrease the remaining number of pay­
ments in which to amortize the principal balance, since the term 
of the mortgage is not extended. Therefore, at the end of the 
modification period when full payments are resumed, the monthly 
payments will be larger than before the modification period.

D. Forbearance Agreement (Section 236 Mortgages only): Due to the 
language of the statute controlling the computation of interest 
reduction payments for a Section 236 mortgage, modification of 
the mortgage to defer principal payments is of no benefit to the 
mortgagor. Therefore, a special Forbearance Agreement must be 
used for Section 236 mortgages which may provide for forbearance 
of principal and interest. The requirements for approval of a 
Forbearance Agreement are the same as those required for approval 
of a Modification Agreement.

§
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CHAPTER 5 - FORMS AND CIRCULARS

This chapter consists of reproduced forms to which reference has been 
made and which are considered essential to the understanding of the total 
management process.

The Regulatory Agreements for Rent Supplement Projects are the same 
as for BMIR Projects; for Limited Distribution Regulatory Agreement, 
Form No. 1730 - for Nonprofit Regulatory Agreement, Form No. 1733.

?
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(Prior RavlilMl Ohialtlt)
U. S. DEPARTMENTOF HOUSING AND URBAN DEVELOPMENT 

FEDERAL HOUSING ADMINISTRATION

REGULATORY AGREEMENT FOR LIMITED DISTRIBUTION MORTGAGOR PROJECTS 
UNDER SECTION 221(d)(3) OF THE NATIONAL HOUSING ACT, AS AMENDED

Project No.

Mortgagee

Amount of Mortgage Note Date

Mortgage: Recorded: State County Date

Book Page

This Agreement entered Into this , 19day of

between

whose address is

their successors, heirs, and assigns (jointly and severally, hereinafter referred to aa Owners) and the undersigned 
Secretary of Housing and Urban Development and his successors, acting by and through the Federal Housing Commission­
er (hereinafter called Commissioner).

In consideration of the endorsement for insurance by the Commissioner of the above described note or in considera­
tion of the consent of the Commissioner to the transfer of the mortgaged property, and in order to comply with the 
requirements of Section 221(d)(3) of the National Housing Act, as amended, and the Regulations adopted by the Commis­
sioner pursuant thereto. Owners agree for themselves, their successors, heirs and assigns, that in connection with the 
mortgaged property and the project operated thereon and so long as the contract of mortgage insurance continues in ef­
fect, and during such further period of time as the Commissioner shall be the owner, holder or reinsurer of the mortgage, 
or during any time the Commissioner is obligated to insure a mortgage on the mortgaged property:

1. Owners, except as limited by paragraph 17 hereof, shall promptly make all payments due under the note and 
mortgage.

2, (a) Owners shall establish or continue to maintain a reserve fund for replacements by the allocation to such 
reserve fund in a separate account with the mortgagee or in s safe and responsible depository designated by 
the mortgagee, concurrently with the beginning of payments towards 
Insured or held by the Commissioner of an amount equal to $ 
date or amount is approved in writing by the Commissioner. Such fund, wh ether in the form of a cash deposit 
or invested in obligations of,or fully guaranteed as to principal by,the United States of America, shall at all 
times be under the control of the mortgagee. Disbursements from such fund, whether for the purpose of effec­
ting replacement of structural elements and mechanical equipment of the project or for any other purpose, 
may be made only after receiving the consent in writing of the Commissioner. In the event of a default in the 
terms of the mortgage, pursuant to which the loan has been accelerated, the Commissioner may apply or 
authorize the application of the balance in such fund to the amount due on the mortgage debt as accelerated.

amortization of the principal of the arortgage 
per month unless a different

(b) Where Owners are acquiring a project already subject to an insured mortgage, the reserve fund for 
replacements to be established will be equal to the amount due to be in such fund underexisting agreements or 
charter provisions at the time Owners acquire such project, and payments hereunder shall begin with the first 
payment due on the mortgage after acquisition, unless some other method of establishing and maintaining the 
fund is approved or required in writing by the Commissioner.

(c) Owners shall establish and maintain, in addition to the reserve fund for 
fund by depositing thereto, with the mortgagee, the residual receipts, as del 
after the end of the semiannual or annual fiscal period within which such receipts are realized. Residual 
receipts shall bo under the control of the Commissioner, and shall be disbursed only on the direction of the 
Commissioner, who shall have the power and authority to direct that the residual receipts, or any part 
thereof, be used for such purpose as he may determine.

lacements, a residua] receipts 
J herein, within 60 days

repi
ined
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3. Reel property covered by the mortgage and this Agreement is described in Schedule A attached hereto.

4. The Owners covenant and agree that;

(a) Admission to the project shall be limited to families having a low or moderate income which does not 
exceed the limits established by the Commissioner and in effect at the time of admission;

(b) Preference or priority for admission to the project and for placement on the waiting list, which Owners 
shall maintain, shall be extended to those families of low or moderate incomes who have certificates of 
eligibility as displaced families;

(c) On forms approved by the Commissioner they will obtain from each prospective tenant a certification 
of income prior to admission to the project, and a recertification of income from each tenant at least every 
two years following the date of admission;

(d) If any recertification discloses that family income exceeds the limits established by the Commissioner 
and in effect at the lime of recertification, they shall either terminate the lease, or require the tenant to pay 
an increased rental in an amount computed in accordance with the formula prescribed by the Commissioner;

(e) They shall require all tenants to execute a lease in the form prescribed by the Commissioner, and shall 
not rent any unit in the project for less than 30 days nor more than one year;

(0 The rent charged for each unit shall not exceed the upper limit of the range shown for such type of 
unit on the rental schedule approved in writing by the Commissioner, and shall Include the reasonable 
use of all utilities shown on said schedule, but in no event shall the total gross monthly rents for all 
dwelling units exceed the gross monthly dwelling income for all units approved by the Commissioner on 
the rental schedule;

(g) No increase will be made in the amount of the gross monthly dwelling income for all units as shown 
on the rental schedule unless such increase is approved by the Commissioner, who will at any time en­
tertain a written request for an increase properly supported by substantiating evidence and within a rea­
sonable time shall;

(1) Approve a rental schedule that is necessary to compensate for any net increase', occurring 
since the last approved rental schedule, in taxes (other than income taxes) and operating and 
maintenance expenses ovet which Owners have no effective control, or

(2) Deny the increase stating the reasons therefor;

(h) If there are rent supplement units in the project, the determination as to the eligibility of tenants for 
admission to such units and die conditions of continued occupancy shall be in accordance with the Rent 
Supplement Contract executed by the Owners and the Commissioner which is incorporated in and made a 
part of this Agreement;

(0 They will rent commercial facilities, if any, at not less than the rental approved by the Commissioner;

(j) In selecting tenants they shall not discriminate against any person or persons by reason of the fact 
that there are children in the family,

5. Upon prior written approval of theCommissioner.the Owners may charge to and receive from any tenant such 
from time to time may be mutually agreed upon between the tenant and Owners for any facilities

and/or services which may be furnished by the Owner or others to such tenant upon his request, in addition 
to the facilities and services included in the approved Rental Schedule.

6. Owners shall not without the prior written approval of the Commissioner:

(a) Convey, transfer, or encumber any of the mortgaged property, or permit the conveyance, transfer or 
encumbrance of such property;

(b) Assign, transfer, dispose of,or encumber any personal property of the project. Including rents, or pay out 
any funds, other than from surplus cash, except for reasonable operating expenses and necessary repairs;

(c) Convey, assign, or transfer any beneficial interest in say trust holding title to the mortgaged property, 
or the interest of any general partner in a partnership owning the mortgaged property, or any tight to 
manage or receive the rents and profits from the mortgaged property;

(d) Remodel, add to, reconstruct, or demolish any part of the mortgaged property or subtract from any real 
or personal property of the project;

(e) Make, or receive and retain, any distribution of assets or any income of any kind of the project except 
from surplus cash and except on the following conditions:
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(1) All distributions shall be made only as of or after the end of a semiannual or annual fiscal period, 
and only as permitted by the law of the applicable jurisdiction; all such distributions in any one 
fiscal year shall be limited to six per centum on the initial equity investment, which shall be deter­
mined by the Commissioner; the right to such distribution shall be cumulative;

(2) No distribution shall be made from borrowed funds or prior to the completion of the project, 
or when there is any default under this agreement or under the note or mortgage;

(3) Any distribution of any funds of the project, which the party receiving such funds is not entitled 
to retain hereunder, shall be held in trust separate and apart from any other funds;

(4) There shall have been compliance with all outstanding notices of requirements for proper main­
tenance of the project.

(0 Engage, except for natural persons, in any other business or activity,including the operation of any other 
rental project, or Incur any liability or obligation not in connection with the project;

(g) Require, as a condition of the occ 
posit other than the prepayment of the 
of one month's rent to guarantee the performance of the covenants of the lease. Any fund collected as se­
curity deposits shall be kept separate and apart from all other funds of the project in a trust account the 
amount of which shall at all times equal or exceed the aggregate of all outstanding obligations under said 
account;

(h) Permit the use of the dwelling accommodations of the project for any purpose except the use which was 
originally intended, or permit commercial use greater than that originally approved by the Commissioner;

(1) Incur any liability, direct or contingent, other than for current operating expenses, exclusive of the in­
debtedness secured by the mortgage and necessarily incident to the execution and delivery thereof;

ncy or leasing of any unit in the project, any consideration or de- 
;t month's rent plus a security deposit in an amount not in excess

upai
firs

(J) Pay any compensation, including wages or salaries, or incur any obligations, to themselves, or any officers, 
directors, stockholders, trustees, partners, beneficiaries under a trust, or to any of their nominees;

(k) Enter into any contract Or contracts for supervisory or managerial services.

7. Owners shall maintain the mortgaged premises, accommodations and die grounds and equipment appurtenant 
thereto, in good repair and condition. In the eveat all or any of the buildings covered by the mortgage shall bo 
destroyed or damaged by fire or other casualty, the money derived from any insurance on the properly shall be 
applied in accordance with the terms of the insured mortgage.

'J 8. Owners shall not file any petition in bankruptcy, or for a receiver, or in insolvency, or for reorganization or coa»- 
posltion, or make any assignment for the benefit of creditors or toa trustee for creditors or permit an adjudication 
in bankruptcy, the taking possession of the mortgaged property or any parlthereof by a receiver, or the seizure 
and sale of the mortgaged property or any part thereof under judicial process or pursuant to anypowerot sale 
end fall to have such adverse actions set aside within forty-five days.

9. (a) Owners shall provide forthe management of the project In a manner satisfactory to the Commissioner. Any
management contract entered into by Owners, or any of them, involving the project shall contain a provision
that It shall be subject to termination, wiithout penalty and with or without cause, upon written request by the Com­
missioner addressed to the Owners, Upon receipt of such request Owners shall Immediately terminate the*-ontraet
within o period of not more than thirty (30) days and shall make arrangements satisfactory to the Commissioner 
for continuing proper management of the project.

(b) Payment for services, supplies, or materials shall not exceed the amount ordinarily paid for such services, 
supplies, or materials in the area where the services are rendered or the supplies or materials furnished.

(c) The mortgaged property, equipment, buildings, plans, offices, apparatus, devices, books, contracts, records, 
documents, and other papers relating thereto shall at all times be maintained in reasonable condition for proper 
audit and shall be subject to examination and inspection at any reasonable time by the Commissioner or his 

duly authorized agents. Owners shall keep copies of all written contracts or other instruments which affect 
the mortgaged property, all or any of which may be subject to inspection and examination by the Commissioner 
or his duly authorized agents.

(d) The books and accounts of the operations of the mortgaged property and of the project shall be kept in 
accordance with the requirements of the Commissioner.

(e) Within sixty days following the end of each fiscal year the Commissioner shall be furnished with a com­
plete annual financial report based upon an examination of the books and records of the mortgagor prepared in 
accordance with the requirements of the Commissioner, certified to by an officer or responsible Owner and, when 
required by the Commissioner, prepared and certified by a Certified Public Accountant, or other person accept­
able to the Commissioner.
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(0 At the request of the Commissioner, his agents. employees, orsttorneys.the Owners shell furnish monthly 
occupsncy reports end shall give specific answers to questions upon which information is desired from time to 
time relative to the income, assets, liabilities, contracts, operation, and condition of the property and the 
status of tbe insured mortgage.

(g) All rents and other receipts of the project shall be deposited in the name of the project in a bank, whose 
deposits are insured by the F.D.I.C. Such funds shall be withdrawn only in accordance with the provisions of 
this Agreement for expenses of tbe project or for distributions of surplus cash as limited by paragraph 6 (e) 
above. Any Owner receiving funds of the project other than by such distribution of surplus cash shall Immedi­
ately deposit such funds in the project bank account and failing so to do in violation of this Agreement shall 
hold such funds in trust. Any Owner receiving property of the project in violation of this Agreement shall 
immediately deliver such property to the project and failing so to do shall hold such property in trust.

10. Owners will comply with the provisions of any Federal, State, or local lew prohibiting discrimination in housing 
on the grounds of race, color, creed, or national origin, including Title VI of the Civil Rights Act of 1964 
(Public Law 88-352, 78 Stat. 241), all requirements imposed by or pursuant to the Regulations of the Department 
of Housing and Urban Development (24 CFR, Subtitle A, Part 1) issued pursuant to that title, and regulations 
issued pursuant to Executive Order 11063.

11, Upon a violation of any of the above provisions of ftiis Agreement by Owners, the Commissioner may give written 
notice thereof to Owners, by registered or certified mail, addressed to the addresses stated In this Agreement, 
or such other addresses as may subsequently, upon appropriate written notice thereof to the Commissioner, be 
designated by the Owners as their legal business address. If such violation is not corrected to the satisfaction 
of the Commissioner within thirty days after the date such notice is mailed or within such further time as the 
Commissioner reasonably determines is necessary to correct the violation, without further notice the Commissioner 
may declare a default under this Agreement effective on the date of such declaration of default and upon such 
default the Commissioner may;

(a) (1) If the Commissioner holds the note • declare the whole of said indebtedness immediately due and payable 
and then proceed with tbe foreclosure of the mortgage;

(2) If said note is not held by the Commissioner - notify the holder of the note of such default and request 
holder to declare 
quest, but not oth
with foreclosure of the mortgage, or assign the note and mortgage to the Commissioner as provided in the 
Regulations:

(b) Collect all rents and charges in connection with the operation of the project and use such collections to pay 
the mortgagor’s obligations under this Agreement and under the note and mortgage and the necessary expenses 
of preserving the property and operating tbe project;

(c) Take possession of the project, bring any action necessary to enforce any rights of the Owners growing out 
of the project operation, and operate the project in accordance with the terms of this Agreement until such time 
as the Commissioner in his discretion determines that the Owners are again in a position to operate the project 
in accordance frith the terms of this Agreement and in compliance with the requirements of the note and mortgage

(d) Apply to any court, Stale or Federal, for specific performance of this Agreement, for an injunction against any 
violation of the Agreement, for the appointment of a receiver to Uke over and operate the project in accordance 
with the terms of the Agreement.or for such other relief as may be appropriate, since the injury to the Commis­
sioner arisingfrom a default under any of the terms of this Agreement would be irreparable and the amount of 
damage would be difficult to ascertain.

12. As security for the payment doe under this Agreement to the reserve fund for replacements, and to secure the 
Commissioner because of his liability under the endorsement of the note for insurance, and as security foe the 
ofirer obligstions under this Agreement, the Owners respectively assign, pledge and mortgage to the Commis­
sioner their rights t the rents, profits, income and charges of whatever sort which they may receive or be entitled 
to receive from the operation of the mortgaged property, subject, however, to any assignment of rents in the 
insured mortgage referred to herein. Until a default is declared under this Agreement, however, permission is 
granted to Owners to collect and retain under the provisions of this Agreement such rents, profits, Income, and 
charges, but upon default this permission is terminated as to all rents due or collected thereafter.

13. As used in this Agreement the term:

(a) "Mortgage” Includes "Deed of Trust", “Chattel Mortgage”, and any other security for the note Identified 
herein, and endorsed for Insurance or held by the Commissioner;

(b) "Mortgagee" refers to the holder of the mortgage identifed herein, its successors and assigns;

(c) "Mortgagor” means the original borrower under the mortgage and its successors and

a default under the note and mortgage, and the holder after receiving such notice and re- 
erwise, at its option, may declare the whole indebtedness due, and thereupon proceed

assigns;
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(d) “Owners ” refers lo the persons named tn the first paragraph hereof and designated as Owners, their 
successors and assigns;

(e) “Mortgaged Property” includes all property, renl, personal, or mixed coveted by the mortgage or mortgages 
securing the note endorsed for insurance or held by the Commissioner;

(0 “Project" includes the mortgaged property and all its other assets of whatsoever nature or wheresoever 
situate, used in or owned by the business conducted on said mortgaged property, which business is providing 
housing and other such activities os are incidental thereto;

(g) “Surplus Cash" means any cash remaining after:

(1) the payment of:

(0 All sums due or currently required to be paid under the terms of any mortgage or note insured or held 
by the Federal Housing Commissioner;

GO All amounts required to be deposited in the reserve fund for replacements;

(110 All obligations of the project other than the insured mortgage unless funds for payment are set aside 
or deferment of payment has been approved by the Commissioner; and

(2) the segregation of:

G) An amount equal to the aggregate of all special funds required to be maintained by the project;

GO All tenant security deposits held;

(h) “Residual Receipts" means any cash remaining at the end of a semiannual or annual fiscal period after 
deducting from surplus cash the nmount of all distributions as that term is defined below and as limited by 
Paragraph 6(e) hereof;

(i) “Family” means (1) two or more persons related by blood, marriage, or operation of law who occupy the same 
unit; (2) a handicapped person who has a physical impairment which is expected to be of long continued and in­
definite duration, substantially impedes his ability to live Independently, and is of such a nature that his ability 
could be improved by more suitable housing conditions; (3) a single person, 62 years of age or older; ot (4) a single 
person less than 62 years of age provided that occupancy by such persons is limited to 10% of the dwelling units
in the project, unless the occupants receive rent supplement benefits pursuant to a rent supplement contract in 
which instance the 10 percent limitation shall not be applicable,'

(j) “Distribution" means any withdrawal or taking of cash or any assets of the project, including the segregation 
of cash or assets for subsequent withdrawal within the limitations of Paragraph 6(e) hereof, and excluding pay­
ment for reasonable expenses incident to the operation and maintenance of the project;

(k) “Income” means the gross annual income of the family from all sources before taxes and withholding, after 
giving effect to exclusions allowed by the Commissioner;

(l) “Default" means a default declared by the Commissioner when a violation of this Agreement is not corrected 
to his satisfaction within the time allowed by this Agreement or such further time as may be allowed by the 
Commissioner after written notice.

This instrument shall bind, and the benefits shall inure to, the respective Owners, their heirs, legal representa­
tives, executors, administrators, successors In office or interest, and assigns, and to the Commissioner and his 
successors so long as the contract of mortgage insurance continues in effect; and during such further time as the 
Commissioner shall be the owner, holder, or reinsurer of the mortgage, or obligated to reinsure the mortgage.

Owners warrant that they have not, and will not, execute any other agreement with provisions contradictory of, 
or in opposition to, the provisions hereof, and that, in any event, the requirements of this Agreement are para­
mount and controlling as to the rights and obligations set forth and supersede any other requirements in conflict 
therewith.

The invalidity of any clause, part or provision of this Agreement shall not affect the validity of the remaining 
portions thereof.

14.

IS.

16.

17. The following Owners:

do not assume personal liability for payments due under the note and mortgage, to the reserve for replacement*, 
or for matters not under their control, except:

=
i=
=
I
:
i-
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(») for funds or property of the project coining into their hands which, by the provisions hereof, they are not 
entitled to retain; and

(b)foc their own acts and deeds or acts and deeds of others which they have authorised in violation of the pro­
visions hereof.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals on the date first hereinabove
written.

Seal Owner*

WITNESS

By.

SECRETARY OF HOUSING AND URBAN DEVELOPMENT 
acting by and through the FEDERAL HOUSING 
COMMISSIONER

By___
Authorired Agent

(Aid proper ockttourUdgemenii)

252SSS-P tO/*» HUD-W.,h.. O. C.
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U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

REGULATORY AGREEMENT FOR NON PROFIT AND PUBLIC MORTGAGORS 
UNDER SECTION 221(d)(3) OF THE NATIONAL HOUSING ACT, AS AMENDED

Project No.

Mortgagee

Amount of Mortgage Note Date

DateMortgage: Recorded: State County

Book Page

This Agreement entered Into thia .19day of

between

whose address is
their successors, heirs, snd assigns (jointly and severally, hereinafter referred to as Owners) and the undersigned 
Secretary of Housing and Urban Development and his successors, acting by and through the Federal Housing Commission­
er (hereinafter called Commissioner).

In consideration of the endorsement for Insurance by the Commissioner of the above described note or in consider­
ation of the consent of the Commissioner to the transfer of the mortgaged property, and in order to comply with the require­
ments of Section 221(dX3) of the National Housing Act, as amended, and the Regulations adopted by the Commissioner 
pursuant thereto. Owners agree for themselves, their successors, heirs and assigns, that in connection with the mortgaged 
property and the project operated thereon and so long as the contract of mortgage insurance continues in effect, and 
during such fur.ther'perlod of time as the Commissioner shall be the owner, holder or reinsurer of the mortgage, or dur­
ing any time the Commissioner is obligated to Insure a mortgage on the mortgaged property:

1. Owners, except as Hoiited by paragraph 18 hereof, shall promptly make all payments due under the note and 
mortgage.

2. (a) Owners shall establish or continue to maintain a reserve fund for replacements by the allocation to such 
reserve fund In a separate account with the mortgagee or in a safe and responsible depository designated by 
the mortgagee, concurrently with the beginning of payments towards amortization of the principal of the mort­
gage insured or held by the Commissioner of an amount equal to $
per month unless a different date or amount is approved in writing by the Coaimissioner. Such fund, whether in 
the form of a cash deposit or Invested in obligations of, or fully guaranteed as to principal by.the United States 
of America,shall at all times be under the control of the mortgagee. Disbursements from such fund, whether 
for the purpose of effecting replacement of structural elements and mechanical equipment of the project or for 
any other purpose, may be made only after receiving the consent in writing of the Commissioner. In the event 
of a default In the terms of the mortgage, pursuant to which the loan has been accelerated, the Commissioner 
may apply or authorize the application of the balance in such fund to the amount due on the mortgage debt as 
accelerated.

(b) Where Owners are acquiring a project already subject to an insured mortgage, the reserve fund for replace­
ments to be established will be equal to the amount due to be in such fuod under existing agreements or char­
ter provisions at the time Owners acquire such project, and payments hereunder shall begin with the first pay­
ment due on the mortgage after acquisition, unless some other method of establishing and maintaining the fund 
is approved or requited in writing by the Commissioner.

(c) Owners shall establish and maintain, in addition to the reserve fund for replacements, a residual receipts 
fund by depositing thereto, with the mortgagee, the residual receipts, as defined herein, within 60 days after 
the end of the semiannual or annual fiscal period within which such receipts are realized. Residual receipts 
shall be under the control of the Commissioner, and shall be disbursed only on the direction of the Commission 
who shall have the power and authority to direct that the residual receipts, or any part thereof, be used for su 
purpose as he may determine.

I
:
i
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3. Real property covered by themortgageand this Agreement is described in Schedule A attached hereto.
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«. The Ownere covenant and agree that:

(a) Admission to the project shall be limited to families having a low or moderate income which does not exceed 
the limits established by the Commissioner and in effect at the time of admission;

(b) Preference or priority for admission to the project and fot placement on the waiting list, which Owners shall 
maintain, shall be extended to those families of low or moderate incomes who have certificates of eligibility as 
displaced families;

(c) On forms approved by the Commissioner they will obtain from each prospective tenant a certification of in­
come prior to admission to the project, and a recertification of income from each tenant at least every two years 
following the date of admission;

(d) If any recertification discloses that family income exceeds the limits established by the Commissioner and 
in effect at the time of recertification, they shall either terminate the lease, or require the tenant to pay an In­
creased rental in an amount computed in accordance with the formula prescribed by the Commissioner;

(e) They shall require all tenants to execute a lease in the form prescribed by the Commissioner, and shall not 
rent any unit in the project fot less than 30 days nor more than one year;

(Q The rent charged fot each unit shall not exceed the upper limit of the range shown for such type of unit on 
the rental schedule approved in writing by the Commissioner, and shall include the reasonable use of all utilities 
shown on said schedule, but in no event shall the total gross monthly rents for all dwelling units exceed the 
gross monthly dwelling income for all units approved by the Commissioner on the rental schedule;

(g) No increase will be made in the amount of the gross monthly dwelling income for all units as shown on the 
rental schedule unless such increase is approved by the Commissioner, who will at any time entertain a written 
request for an increase properly supported by substantiating evidence and within a reasonable time shall:

(1) Approve a rental schedule that is necessary to compensate for any net increase, occurring since the 
last approved rental schedule, in taxes (other than income taxes) and operating and maintenance expenses 
over which Owners have no effective control, or

(2) Deny the increase stating the reasons therefor;

(h) They will rent commercial facilities, if any, at not less than the rental approved by the Commissioner;

(i) If there are rent supplement units in the project, the determination as to the eligibility of tenants for admis­
sion to such units and the conditions of continued occupancy shall be in accordance with the Rent Supplement 
Contract executed by the Owners and the Commissioner which is Incorporated in and made a part of this Agree­
ment;

(j) In selecting tenants they shall not discriminate against any person or persons by reason of the fact that 
there are children in the family.

5. Upon prior written approval of the Commissioner, the Owners may charge to and receive from any tenant such 
from time to time may be mutually agreed upon between the tenant and the Owners for any facilities

and/or services which may be furnished by the Owner or others tosuch tenant upon his request in addition to the 
facilities and services included in the approved Rental Schedule.

6. Owners agree that no dividends of any kind will be paid on the capital stock issued by the corporation, except as 
the charter may authorize due to domiciliary requirements.

7. Ownere shall not without the prior written approval of the Commissioner:

(a) Convey, transfer, or encumber any of the mortgaged property, or permit the conveyance, transfer 
brance of such property;

(b) Assign, transfer, dispose of, encumber any personal property of the project, including rents, or pay out any 
funds, except for reasonable operating expenses and necessary repairs;

(c) Convey, assign, or transfer any beneficial interest in any trust holding title to the mortgaged property, or 
the interest of any general partner in a partnership owning the mortgaged property, or any right to manage or re- 
ceive therents and profits from the mortgaged properly;

(d) Remodel, add to, reconstruct, or demolish any part of the mortgaged property or subtract from any real or 
personal property of the project;

(e) Engage in any other business or activity, including the operation of any other rental project, or incur any 
liability or obligation not In connection with the project;

l
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(0 Require, as a condition of the occupancy 
other than the prepayment of the first month's

or leasing of any unit in the project, any consideration or deposit 
rent plus a security deposit in an amount not in excess of one 

month’s rent to guarantee the performance of the covenants of the lease. Any fund collected as security deposits 
shall be kept separate and a 
at all times equal or exceed

from all other funds of the project in a trust account the amount of which shall 
aggregate of all outstanding obligations undej said account;

part
the

(g) Petmit the use of the dwelling accommodations of the project for any purpose except the use which was 
originally intended, or permit coeunercial use greater than that originally approved by the Commissioner;

(h) Incur any liability, direct or contigent, other than for current operating expenses, exclusive of the indeb­
tedness secured by the mortgage and necessarily incident to the execution and delivery thereof;

(1) Pay any compensation, including wages or salaries, or incur any obligations, to themselves, or any officers, 
directors, stockholders, trustees, partners,beneficiariesundera trust, or to any of their nominees;

(j) Enter into any contract or contracts for supervisory or managerial services.

8. Owners shall maintain the mortgaged premises, accommodations and the grounds and equipment appurtenant there­
to, in good repair and condition. In the event all or any of the buildings covered by the mortgage shall be de­
stroyed or damaged by fire or other casualty, the money derived from any insurance on the property shall be ap­
plied in accordance with the terms of the insured mortgage.

9. Owners shall not file any petition in bankruptcy, or for a receiver, or in insolvency, or for reorganization or 
composition, or make any assignment for the benefit of creditors or to a trustee for creditors or permit an ad­
judication in bankruptcy, the taking possession of the mortgaged property or any part theteof by a receiver, or 
the seizure and sale of the mortgaged property or any part thereof under judicial process or pursuant to any 
power of sale and fail to have such adverse actions set aside within forty-five days.

10,(a) Owners shall provide forthe managementof the project in a manner satisfactory to the Commissioner. Any 
management contract entered into by Owners, or any of them, involving the project shall contain a provision 
that it shall be subject to terminotion, without penalty and with or without cause, upon written request by the 
Commissioner nddressed to the Owners. Upon receipt of such request Owners shall immediately terminate the 
contract within a period of not more than thirty (30) days and shall make arrangements satisfactory to the Com­
missioner for continuing proper management of the project.

(b) Payment for services, supplies, or materials shall not exceed the amount ordinarily paid for such services, 
supplies, or materials in the area where the services arc rendered or the supplies or materials furnished.

(c) The mortgaged property, equipment, buildings, plans, offices, apparatus, devices, books, contracts, records, 
documents, and other papers relating thereto shall at all times be maintained in reasonable condition for proper 
audit and shall be subject to examination and inspection at any reasonable lime by the Commissioner or his 
duly authorized agents. Owners shall keep copies of all written contracts or other instruments which affect the 
moitgaged property, all or any of which may be subject to inspection and examination by the Commissioner or 
his duty authorized agents.

(d) The books and accounts of the operations of the mortgaged property and of the project shall be kept in 
accordance with the requirements of the Commissioner.

vO7

year the Commissioner shall be furnished with a com- 
n of the books and records of the mortgagor prepared in(e) Within sixty days following the end of each fiscal 

plete annual financial report based upon an examinatio 
accordonce with the requirements of the Commissioner, certified to by on officer or responsible Owner and, 
when required by (he Commissioner, prepared and certified by a Certified Public Accountant, or other person 
acceptable to the Commissioner

(0 At the request of the Commissioner, his agents, employees, or attorneys, the Owners shall furnish monthly 
occupancy reports ond shall give specific answers to questions upon which information is desired from time to 
lime relative to the income, ossets, liabilities, contracts, operation, and condition of the property and the 
status of the insured mortgage.

(g) All rents and other receipts of the project shall be deposited in the name of the project in a bank, whose 
deposits ore insured by the F.D.I.C. Such funds shall be withdrawn only in accordance with the provisions of 
this Agreement for expenses of the project. Any owner receiving funds of the project shall immediately deposit 
such funds in the project bank account and failing so to do in violation of this Agreement shall hold such funds 
in trust. Any owner receiving property of the project in violation of this Agreement shall immediately deliver 
such property to the project ond falling SO to do shall hold such property in trust.

11. Owners will comply with the provisions of any Federal, State, or local law prohibiting discrimination in 
housing on the grounds of race; color; creed, or national origin, including Title VI of the Civil Rights Act of 
1964 (Public Law 88-352, 78 Stat. 241), all requirements imposed by or pursuant to the Regulations of the 
Department of Housing and Urban Development (24 CFR, Subtitle A, Part 1) issued pursuant to that title.and 
regulations issued pursuant to Executive Order 11063.
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12. Upon ■ violation of any of the above provisions of this Agreement by Owners, the Commissioner may give 
written notice thereof to Owners, by registered or certified mail, addressed to the addresses stated in this 
Agreement, or such other addresses as may subsequently, upon appropriate written notice thereof to the Com­
missioner, be designated by the Owners as their legal business address. If such violation is not corrected to 
the satisfaction of the Commissioner within thirty days after the dote such notice is moiled or within such 
further time as the Commissioner reasonably determines is necessary to correct the violation, without further 
notice the Commissioner may declare a default under this Agreement effective on the dote of such declaration 
of default and upon such default the Commissioner may:

(a) (1) If the Commissioner holds the note - declare the whole of said indebtedness immediately due and pay­
able and then proceed with the foreclosure of the mortgage;

(2) If said oote is not held by the Commissioner - notify the holder of the note of such default and request 
the holder to declare a default under the note and mortgage, and the holder after receiving such notice 
and request, but not otherwise, at its option, may declare the whole indebtedness due, and thereupon 
proceed with foreclosure of the mortgage, or assign the note and mortgage to the Commissioner as pro­
vided in the Regulations;

(b) Collect all rents and charges in connection with the operation of the project and use such collections to 
pay the mortgagor's obligations under this Agreement and under the note and mortgage and the necessary 
expenses ol preserving the property and operating the project;

(c) Take possession of the project, bring any action necessary to enforce any rights of the Owners growing 
out of the project operation, and operate the project in accordance with the terms of this Agreement until 
such time as the Commissioner in his discretion determines that the Owners are again in a position to oper­
ate the project in accordance with the terms of this Agreement and in compliance with the requirements of the 
note and mortgage;

(d) Apply to any court. State or Federal, for specific performance of this Agreement, for an injunction against 
any violation of the Agreement, for the appointment of a receiver to take over and operate the project in accord­
ance with the terms of the Agreement, or for such other relief as may be appropriate, since the injury to the 
Commissioner arising from a default under any of the terms of this Agreement would be irreparable and the 
amount of damage would be difficult to ascertain.

13. As security for the payment due under this Agreement to the reserve fund for replacements, and to secure the 
Commissioner because of his liability under the endorsement of the note for insurance, and as security for the 
other obligations under ihis Agreement, the Owners respectively assign, pledge and mortgage to the Commissioner 
their rights to the rents, profits, income and charges of whatever sort which they may receive or be entitled to 
receive from the operation of the mortgaged property, subject, however, to any assignment of rents in the 
insured mortgage referred to herein. Until a default is declared under this Agreement, however, permission is 
granted to Owners to collect and retain under the provisions of this Agreement such rents, profits, income, and 
charges, but upon default this permission is terminated as to all rents due or collected thereafter.

14. As used in this Agreement the term:

(a) “Mortgage” includes "Deed of Trust", "Chattel Mortgage", and any other security for the note identified 
herein, and endorsed for insurance or held by the Commissioner,

(b) "Mortgagee” refers to the bolder of the mortgage identified herein, its successors and assigns;

(c) "Mortgagor" means the original borrower under tho mortgage and its successors and assigns; \
(d) "Owners” refers to the persons named in the first paragraph hereof and designated as Owners, their 
successors
as a

or assigns; such term includes a nonprofit corporation executing this Agreement in its capacity 
contract purchaser of the project pursuant to a Sales Agreement with a Builder-Seller mortgagor;

(e) "Mortgaged Property" includes all property, real, personal, or mixed, coveted by the mortgage or mortgages 
securing the note endorsed for insurance or held by the Commissioner;

(0 "Project" includes the mortgaged property and ail its other assets of whatsoever nature or wheresoever 
situate, used in or owned by the business conducted on said mortgaged property, which business is providing 
housing and other such activities as are incidental thereto;

<g) “Residual Receipts" means any cash remaining after:

(1) the payment of:

(i) All sums due or currently required to be paid under the terms of any mortgage or note insured or 
held by the Federal Housing Commissioner,

til) All amounts required to be deposited in the reserve fund for replacements;

J
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(ill) All obligations of the project other than the mortgage insured or held by the Commissioner unless 
funds for payment are set aside or deferment of payment has been approved by the Commissioner;
and

(2) the segregation of:

(1) An amount equal to the aggregate of all special funds required to be maintained by the project;

(il) All tenant security deposits held;

(h) "Family" means (1) two or more persons related by blood, marriage, or operation ot law who occupy the 
same unit; (2) a handicapped person who has a physical impairment which is expected to be of long continued 
end indefinite duration, substantially impedes his ability to live independently, and is of such a nature that 
his ability could be improved by more suitable housing conditions; (3) a single person, 62 years of age or 
older; or (4) a single person less than 62 years of age provided that occupancy by such persons is limited to 
10% of the dwelling units in the project, unless the occupants receive rent supplement benefits pursuant to a 
rent supplement contract in which instance the 10 percent limitation shall not be applicable.

(i) "Income" means the gross annual income of the family from all sources before taxes and withholding, after 
giving effect to exclusions allowed by the Commissioner;

(J) "Default" means a default declared by the Commissioner when a violation of this Agreement is not correc­
ted to his satisfaction within the time allowed by this Agreement or such further time as may be allowed by the 
Commissioner after written notice.

IS. This Instrument shall bind, and the benefits shall inure to, the respective Owners, their heirs, legal represent­
atives, executors, administrators, successors in office or interest, and assigns, and to the Commissioner and 
his successors so long as the contract of mortgage insurance continues in effect, and during such further lime 
as the Commissioner shall be the owner, holder, or reinsurer of the mortgage, or obligated to reinsure the mort­
gage-
(o) In the event this Agreement is executed by a nonprofit corporation in its capacity as a contract purchaser 
of the project pursuant to a Soles Agreement with a Builder-Seller mortgagor, it agrees that all of the provisions 
hereof shall continue to bind it in its capacity as title owner of the project upon consummation of the purchase. 
In the event the purchase is not consummated ot final endorsement or such later time as may be agreed to in 
writing by the Commissioner, its obligations hereunder shall terminate.

16, Owners warrant that they have not, and will not, execute any other agreement with provisions contradictory of, 
or in opposition to, the provisions hereof, and that, in any event, the requirements of this Agreement ore para­
mount and controlling as to the right and obligations set forth and supersede any other requirements in conflict 
therewith.

17, The Invalidity of any clause, part or provision of this Agreement shall not affect the validity of the remaining 
portions thereof.

18, The following Owners:

do not assume personal liability for payments due under the note and mortgage, to the reserve for replacements, 
or for matters not under their control, provided that such Owners shall remain liable under this Agreement only 
with respect to the matters hereinafter stated; namely:

(a) for funds or property of the project coming into their hands which, by the provisions hereof, they are not 
entitled to retain; and
(b) for their own acts and deeds or acts and deeds of others which they have authorized in violation of the 
provisions hereof.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals on thedate first hereinabove written.

Seal

Witness

By

SECRETARY OF HOUSING AND URBAN DEVELOPMENT 
acting by and through the FEDERAL HOUSING COMMISSIONER

By.
Authorized Agent(Add proper acknowledgement!)
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FEDERAL HOUSING ADMINISTRATION

MODEL FORM OF LEASE
(for iir under Section 22KJX3I Below Uorket Interest Rote coses 

for Tenants not receiving rent sapplement payments!

FHA PROJECT NO..

day ofThis Agreement made and entered Into this. ------------- , 19 ---- .
. as LANDLORD, and 
____  . as TENANT.

WITNESSETH;

WHEREAS the LANDLORD Is the Mortgagor on a mortgage covering the project in which the hereinafter described 
dwelling unit is situate, which mortgage is insured under Section 221(dX3) of the National Housing Act, os amended, and 
which mortgage bears interest at the below market rate provided for under Section 221(dX5) of said Act; and

—

WHEREAS, the LANDLORD has entered into a Regulatory Agreement with the Secretary of Housing and Urban 
Development acting by and through the Federal Housing Commissioner (hereinafter called Commissioner) which provides 
that admission to the project shall be limited to families having a low or moderate income which does not exceed the 
limits established by the Commissioner and in effect at the time of admission; and.

WHEREAS, pursuant to said Regulatory Agreement,LANDLORD has agreed (1) to obtain a certification of TENANT'S 
income prior to admission to the project and a recertification of income at least every two years following admission to 
the project and (2) if any recertification discloses that TENANT'S income exceeds the limits established by the Commis­
sioner and in effect at the time of said recertification, LANDLORD shall either terminate the lease or require the 
TENANT to pay an increased rental in accordance with the formula prescribed by the Commissioner.

NOW THEREFORE,

1. The LANDLORD lenses to the TENANT and TENANT leases from the LANDLORD dwelling unit
_____in the project known as _
_____ __ , 19___ and ending on
______ , subject to adjustment as hereinafter provided.

for the term commencing on the 
__________, 19_____at a monthly rental of

day
of. .day of
S

2. Themonthly rental,stipulated herein.shall include all utilities, approved by the Commissioner, which shall 
in no event include telephone. LANDLORD covenants and agrees to furnish to the TENANT at reasonable limes and in 
reasonable amounts all such utilities.

3. Said rent shall be payable monthly in advance on or before the first calendar day of each month at 
___________________ to LANDLORD or to such other person or persons as the LANDLORD from time to

time by written notice designates.

4. Unless terminated as provided herein, this lease shall be automatically renewed for successive terms of 
one month each at the aforesaid rental, subject to adjustment as herein provided, payable in advance without demand on 
the first day of each month. Either party may terminate this lease at the end of the initial terra or any successive term 
by giving 30 days written notice in advance to the other party.

5. TENANT agrees that the family income, family composition and other eligibility requirements shall be 
deemed substantial and material obligations of his tenancy with respect to the amount of rental he will be obligated to 
pay and his right of occupancy.

6. TENANT agrees that a recertification of family income shall be made to the LANDLORD on a form 
prescribed by the Commissioner at least every two years from the date of this lease; provided, however, that in any event, 
TENANT shall recertify his family income upon the execution of any subsequent lease of the aforesaid dwelling unit.

7. TENANT agrees that if any recertification discloses his family Income exceeds the limitations established 
by the Commissioner and in effect at the time of recertification, then LANDLORD shall have the option of either (a) 
giving the TENANT 30 days written notice to quit and deliver up possession of the premises whereupon this lease shall 
terminate or (b) increasing the TENANT'S rental to an amount computed in accordance with the formula prescribed by the 
Commissioner. If the TENANT’S rental is increased In accordance with this paragraph, LANDLORD shall give TENANT 
30 days notice of the increased rental by an addendum to be made part of this lease stating the new amount the TENANT 
will be required to pay.
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8. Wilhoul the prior written approval of the LANDLORD, the TENANT shall not ass.gn this lease, sublet the 
dwelling unit, give accommodation to any roomers or lodgers or permit the use 
than as a private dwelling solely for the TENANT and his immediate family.

of the dwelling unit for any purpose other

9. TENANT agrees to pay to the LANDLORD any rental which should have been paid but for (a) TENANT’S 
misrepresentation in his initial income certification or recertification, or in any othet information furnished to the 
LANDLORD; or (b) TENANT’S failure to supply income recertifications when required or to supply information requested 
by the LANDLORD.

10. TENANT for himself and his heirs, executors and administrators agrees as follows:
(a) to pay the rent herein stated promptly when due, without any deductions whatsoever, and without any 

obligation on the part of the LANDLORD to make any demand for the same;
(b) to keep the dwelling unit in a clean and sanitary condition, and to comply with all the laws, health and 

policy requirements with respect to said dwelling unit and appurtenances, and to save the LANDLORD harmless from all 
fines, penalties and costs for violations or noncompliances by TENANT with any of said laws, requirements, or regula­
tions, and from all liability arising out of any such violations or noncompliance;

(c) not to use the dwelling unit, or any part of the project, for any purpose deemed hazardous by insurance com­
panies carrying insurance thereon;

(d) that if any damage to the dwelling unit shall be caused by his acts or neglect, the TENANT shall forth­
with repair such damage at his own expense, and should theTENANT fail or refuse to make such repairs within a reasonable 
time after the occurrence of such damage, the LANDLORD may, at his option, make such repairs and charge the cost there­
of to the TENANT, and the TENANT shall thereupon reimburse the LANDLORD for the total cost of damages so caused;

(e) to permit the LANDLORD, or his agents, or persons authorized by him, or any representative of ony holder 
of u mortgage on the project, to enter the dwelling unit at reasonable times for the purpose of making inspections and 
repairs and replacements; to permit the LANDLORD to show the dwelling unit to prospective tenants during the last thirty 
days of the term of this Lease;

(0 not to install a washing machine, dryer, air conditioning unit, or any other electrical equipment in the 
dwelling unit without the prior approval of the LANDLORD;

(g) to have no animals or pets of any kind on the project, other than those expressly permitted in writing by
the LANDLORD;

(h) to permit the LANDLORD or his agents to bring any appropriate legal action In the event of a breach 
or threatened breoch by theTENANT of any of the covenants or provisions of this Lease.

11. The TENANT, by the execution of this Lease, admits that the dwelling unit described herein has been 
inspected by him and meets with his approval. The TENANT acknowledges hereby that said dwelling unit has been 
satisfactorily completed, and that the LANDLORD will not be required to repaint, repiaster, or otherwise perform any 
otherwork, labor,or servicewhlch it has already performed forthe TENANT.The TENANTadmitsthat the dwelling unit is 
in a tenantablecondition, and agrees, at the expiration or prior termination of the Lease, to deliver up and surrender said 
dwelling unit to the LANDLORD in as good condition as when received, reasonable wear and tear excepted.

12. No alteration, addition, or improvements shall be made in or to the dwelling unit without the prior consent 
of the LANDLORD in writing.

/

'
13. TENANT agrees not to waste utilities furnished by the LANDLORD; not to use utilities or equipment for 

sny Improper or unauthorized purpose, and not to place fixtures, signs, or fences in or about the dwelling unit without 
the prior permission of the LANDLORD in writing. If such permission is obtained, TENANT agrees, upon termination of 
the Lease, to remove sny fixtures, signs or fences, at the option of the LANDLORD, without dnraage to the dwelling 
unit.

14. The LANDLORD shall maintain the project in good repair and the dwelling anit in tmantable cocidltion.ex- 
cept in caae of damage arising from the acts or neglect of the TENANT, or his agents.

IS. TENANT hereby makes a depositor one months’s rental against any damage except reasonable wear done 
to the dwelling unit by the TENANT, his lamily, guests, or agents, and agrees to pay when billed the full amount of 
such damage in order that the deposit will remain intact- Upon termination of this Lease, the deposit is to be refunded 
to the TENANT or to be applied to pay such damage or any rent delinquency.

16. TENANT further agrees that If he should fail to pay the rent herein stipulated promptly when due. or 
ahould fall to comply with any and all other provisions of this Lease, then it shall be lawful for 
hit election or option, to re-enter and take possession of the dwelling unit, the TENANT hereby expressly waiving any 
and all noticea to vacate said dwelling unit,and thereupon this Lease shall terminate, without prejudice, however, of 
the tight of the LANDLORD to recover from the TENANT all rent due up to the time of such re-entry.

the LANDLORD, at
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17. " This Lease shall be subordinate In tespect to any mortgage that is now on or that hereafter may be 
placed against said project, and the recording of any mortgage shall have preference and precedence and be superior and 
prior in lien to this Lease, irrespective of the date of recording and the TENANT agrees to execute any such instrument 
without cost, which may be deemed necessary or desirable to furthet effect the subordination of this Lease to any 
mortgage, and a refusal to execute such instrument shall entitle the LANDLORD, or the LANDLORD’S assigns and 
legal representatives to the option of cancelling this Lease without incurring any expense or damage and the term here­
by granted is expressly limited accordingly.

18. Failure of the LANDLORD to insist upon the strict performance of the terms, covenants, agreements and 
conditiws herein contained, or any of then  ̂shall not constitute or be construed as a waiver or relinquishment of the 
LANDLORD'S right thereafter to enforce any such term, covenant, agreement, or condition, but the same shall continue 
in full force and eff ect.

19. In return for the TENANT’S continued fulfillment of the terms and conditions of this Lease, the 
LANDLORD covenants thtf the TENANT may at all times while this lease remains in effect, have Bnd enjoy for his 
sole use and benefit the dwelling unit hereinabove described.

WITNESS:

LANDLORD

By:

.TENANT
Hmsbani

Pi/e

HUD-W.tli., 0. c.
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0. S. DEPARTMENT OP HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

REGULATORY AGREEMENT FOR BUILDER-SELLER MORTGAGORS 
UNDER SECTION 236 OF THE NATIONAL HOUSING ACT. AS AMENDED

FHA FORM NO. 31J4 
R.v. »/6»
(Pr.vl.ui .dillwi .bs.l.t.J

Project No.

Mortgagee

Amount of Mortgage Note Date

Mortgage: Recorded: State County Date

Book Page

This Agreement entered into this day of . 19

between

whose address is

their successors, heirs, and assigns (jointly and severally, hereinafter referred to ns Owners) and the undersigned Secre­
tory of Housing and Urban Development and his successors, acting by and through the Federal Housing Commissioner 
(hereinafter called Commissioner).

In consideration of the endorsement for insurance by the Commissioner of the above described note or in considera­
tion of the consent of the Commissioner to the transfer of the mortgaged property, and in order to comply with the require­
ments of Section 236 of the National Housing Act,as amended,and the Regulations adopted by the Commissioner pursuant 
thereto, Owners agree for themselves, their successors, heirs and assigns, that in connection with the mortgaged property 
and the project operated thereon and so long as the contract of mortgage insurance continues in effect, and during such 
further period of time as the Commissioner shall be the owner, holder or reinsurer of the mortgage, or during any time the 
Commissioner is obligated to insure a mortgage on the mortgaged property:

1. Owners, except as limited byParagraph 20 hereof, shall promptly make all payments due under the note and mort­
gage; provided, however, that the Commissioner shall make payments to the mortgagee on behalf of the Owners 
in accordance with the interest reduction contract between the mortgagee and the Commissioner.

2. Owners shall faithfully and diligently comply with the terms of its Sales Agreement to convey the Project to a 
nonprofit housing corporation approved by the Commissioner and referred to hereafter as the nonprofit purchaser, 
and the Owners agree that the consideration for the conveyance of the project to such nonprofit purchaser shall 
not exceed that permitted by the Regulations under Section 236.

ft
3. During the period of time commencing on the date of the initial endorsement of the Note by the Commissioner 

for insurance, and ending on the date of final endorsement, or such later date as may be agreed to in writing by 
the Commissioner, such period of time hereinafter being referred to as the Nonprofit Sale Period, the Owners 
shall in a manner satisfactory to the Commissioner and consistent with the terms of the Sales Agreement cause 
all Surplus Cash to be deposited monthly with a depository satisfactory to the Commissioner under an escrow 
agreement approved by the Commissioner. During the Nonprofit Sale Period the Surplus Cash so deposited shall 
be disbursed only on the directlonof IheCommlssioner who shall have the power and the authority to direct that such 
Surplus Cash, or any part thereof be used for such purpose as he may determine. Upon the termination of the 
Nonprofit Sale Period the Owners agree that the Surplus Cash deposited during the NoaproGt Sale Period shall 
continue subject to the control of the Commissioner who may direct that all or part of such Surplus Cosh may 
be applied to the reduction of the mortgage in a manner satisfactory to the Commissioner or may be used for 
such other purposes as he may direct and determine.

:

4. (a) Owners shall establish or continue to maintain a reserve fund for replacements by the allocation to such re­
serve fund in a separate account with the mortgagee or in n safe and responsible depository designated by the 
mortgagee, concurrently with the beginning of payments towards amortization of the principal of the mortgage in­
sured or held by the Commissioner of an amount equal to $
ent date or amount is approved in writing by the Commissioner. Such fund, whether in 
posit or invested in obligations of, or fully guaranteed as to principal by, the United States of America shall at 
ail limes be under the control of the mortgagee. Disbursements from such fund, whether for the purpose of ef­
fecting replacement of structural elements and mechanical equipment of the project or for any other purpose, may 
be made only after receiving the consent in writing of the Commissioner. In the event of a default in the terms 
of the Mortgage, pursuant to which the loan has been accelerated, the Commissioner may apply or authorize the 
application of the balance in such fund to the amount due on the mortgage debt as accelerated.

(b) Where Owners are acquiring a project already subject to an insured mortgage, the reserve fund for replace­
ments to be established will be equal to the amount due to be in such fund under existing agreements or charter 
provisions at the time Owners acquire such project, and payments hereunder shall begin with the first payment 
due on the mortgage after acquisition, unless some other method of establishing and maintaining the fund is ap­
proved in writing by the Commissioner.

month unless a differ-per
the form of a cash de-

j
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(c) At the termination of the Nonprofit Sale Period, if the Project has not been conveyed to the nonprofit pur­
chaser approved by the Commissioner, Owners shall establish and maintain, in addition to the reserve fund 
for replacements, a residual receipts fund by depositing thereto, with the mortgagee, the residual receipts, 
as defined herein, within 60 days after the end of the semiannual or annual fiscal period within which such 
receipts are realized. Residual receipts shall be under the control of the Commissioner, and shall be dis­
bursed only on the direction of the Commissioner, who shall have the power and authority to direct that re­
sidual receipts, or any part thereof, be used for such purpose as he may determine.

5. Owners agree that: (a) the builder’s fee, the Allowance to Make the Project Operational, and such further amount 
as the Commissioner may determine shall be held by the mortgagee; and (b) immediately prior to final endorse­
ment all of such amounts shall be disbursed by the mortgagee into an escrow and shall not be paid to the Own­
ers unless the Project is conveyed to the nonprofit purchaser within the Nonprofit Sale Period, and (c) that 
if the Project is not conveyed to the nonprofit purchaser within the Nonprofit Sale Period, all such amounts 
shall be applied as a reduction against the mortgage or in such other manner as the Commissioner shall direct.

6. Real property covered by the mortgage and this Agreement is described in Schedule A attached hereto.

7. The Owners covenant and agree that:

(a) with the prior approval of the Commissioner, they will establish for each dwelling unit (1) a basic rental 
charge determined on the basis of operating the project with payments of principal and interest under a 
mortgage bearing interest at one percent and (2) a fair market rental charge determined on the basis of oper­
ating the project with payments of principal, interest and mortgage insurance premiums due under the insur­
ed mortgage on the project;

(b) the rental charged for each unit, which will include all utilities except telephone, will be equal to 25% of 
the tenant's income or the basic rental, whichever is greater, but in no event shall the rental charged ex­
ceed the fair market rental;

(c) they shall limit admission to the project to those families whose incomes do not exceed the limits prescrib­
ed by the Commissioner, with the exception of those tenants who agree to pay fair market rental;

(d) preference for occupancy shall be given to those families displaced from an urban renewal area, or as a re­
sult of governmental action, or as a result of a disaster determined by the President to be a major disaster, 
and to those families whose incomes are within the lowest practicable limits for obtaining rental units in 
the project;

(e) on forms approved by the Commissioner they will obtain from each prospective tenant, prior to admission to 
the project, a certification of income, and a recertification of income from all tenants who are not paying 
fair market rental at intervals as required by the Commissioner;

(0 if any recertification reveals a change in income whereby the tenant becomes eligible for a lower or higher 
rental, such adjustment in rental charged shall be made, provided that rental shall never be less than basic 
rental and shall never exceed fair market rental;

(g) in a manner prescribed by the Commissioner, they will obtain written evidence substantiating the informa­
tion given on the tenants’ certifications and recertifications of income and shall retain the evidence In their 
files for three years;

(h) they shall require all tenants who do not pay the fair market rental to execute a lease in the form prescribed 
by the Commissioner, and shall not rent any unit in the project for less than 30 days nor more than one year;

(1) they shall remit to the Commissioner on or before the tenth day of each month the amount by which the 
total rentals collected on the dwelling units exceeds the sum of the approved basic rentals for all occupied 
units, which remittance shall be accompanied by a monthly report on a form approved by the Commissioner, 
provided that a monthly report must be Hied even if no remittance Is requited;

(j) they shall not restrict occupancy by reason of the fact that there are children in the family, except in those 
projects that are designed primarily for elderly persons;

00 they will rent commercial facilities, if any, at not less than the rental approved by the Commissioner;

(l) no change will be made in tbe basic rental or fair market rental unless approved by the Commissioner;

(m) no tenant shall be permitted to rent more than one unit at any given time without the prior written approval 
of the Commissioner;

(n) if there are rent supplement units in the project, the determination as to the eligibility of tenants for admis­
sion to such units and the conditions of continued occupancy shall be in accordance with the Rent Supplement 
Contract executed by the Owners and the Commissioner which is incorporated In and made a part of this 
Agreement

ft<4
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8. Upon prior written approval of the Commissioner, the Owners may charge to and receive from any tenant such 
amounts as from time to time may be mutually agreed upon between the tenant and the Owners for any facilities 
and/or services which may be furnished by the Owner or others to such tenant upon his request, in addition to 
the facilities and services included in the approved Rental Schedule.

9. Owners shall not without the prior written approval'of the Commissioner:

V

t.

i(a) Convey, transfer, or encumber any of the mortgaged property, or permit the conveyance, transfer or encum­
brance of such property;

(b) Assign, transfer, dispose of, or encumber any personal property of the project, including rents, or pay out 
any funds, other than from surplus cash, except for reasonable operating expenses and necessary repairs; !
(c) Convey, assign, or transfer any beneficial interest in any trust holding title to the mortgaged property, or 
the interest of ony general partner in a partnership owning the mortgaged property, or any right to manage or 
receive the rents and profits from the mortgaged property;

I

(d) Remodel, add to, reconstruct, or demolish any part of the mortgaged property or subtract from any real or 
personal property of the project;

i(e) Moke, or receive and retain, ony distribution of assets or any Income of any kind of the project except from 
surplus cash and except on the following conditions:

J

H ;
(I) No distribution shall be made during the Nonprofit Sale Period, and Surplus Cash obtained during the 
Nonprofit Sale Period shall be deposited and disbursed as required by Paragraph 3 of this Agreement; i i (
(2) All distributions shall be made only as of or after the end of a semiannual or annual fiscal period, and 
only as permitted by the law of the applicable jurisdiction; all such distributions in any one fiscal year 
shall be limited to six per centum on the initial equity investment, as determined by the Commissioner; and 
the right to such distribution shall be cumulative;

(3) No distribution shall be made from borrowed funds or prior to the completion of the project or when there 
is any default under this Agreement or under the note or mortgage; ij
(4) Any distribution of any funds of the project, which the party receiving such funds is not entitled to re­
tain hereunder, shall be held in trust separate and apart from any other funds;

;
I(S) There shall have been compliance with all outstanding notices of requirements for proper maintenance 

of the project;

(0 Engage, except for natural persons, in ony other business or activity, including the operation of ony other 
rental project, or incur any liability or obligation not in connection with the project;

?

j
(g) Require, as a condition of the occupancy or leasing of any unit in the project, any consideration or deposit 
other than the prepayment of the first month's rent plus a security deposit in an amount not in excess of one 
month's rent to guarantee the performance of the covenants of the lease. Any fund collected as security de­
posits shod be kept separate and apart from all other funds of the project In a trust account the amount of which 
shall at all times equal or exceed the aggregate of all outstanding obligations under said account;

(h) Permit the use of the dwelling accommodations of the project for any purpose except the use which was 
originally Intended, or permit commercial use greater than that originally approved by the Commissioner,

(i) Incur any liability, direct or contingent, other than for current operating expenses, exclusive of the indebted­
ness secured by the mortgage and necessarily incident to the execution and delivery thereof;

(j) Pay any compensation, Including wages or salaries, or incur any obligations, to themselves, or any officers, 
directors, stockholders, trustees, portners, beneficiaries under a trust, or to any of their nominees;

(k) Enter into any contract or contracts for supervisory or managerial services.

10. Owners shall maintain the mortgaged premises, accommodations and the grounds and equipment appurtenant 
thereto, in good repair and condition. In the event all or any of the buildings covered by the mortgage shall be 
destroyed or damaged by fire or other casualty, the money derived from any insurance on the property shall be 
applied in accordance with the terras of the Insured mortgage.

11. Owners shall not file any petition in bankruptcy, or for a receiver, or in insolvency, or for reorganixation or 
composition, or make any Assignment for the benefit of creditors or to a trustee for creditors or permit an adjudi­
cation in bankruptcy, the taking possession of the mortgaged property or any part thereof by a receiver, or the 
seixure and sale of the mortgaged property or any part thereof under judiciol process or pursuant to any power 
of sale and fail to have such adverse actions set aside within forty-five days.

&
j
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12. (») Owners shall provide for the management of the project in a manner satisfactory to the Commissioner. Any 
management contract entered into by Owners or any of them involving the project shall contain a provision that 
it shall be subject to termination, without penalty and with or without cause, upon written request by the Com­
missioner addressed to the Owner and the management agent. Upon receipt of such request. Owners shall im­
mediately terminate the contract within a period of not more than thirty (30) days and shall make arrangements 
satisfactory to the Commissioner for continuing proper management of the project.

(b) Payment for services, supplies, or materials shall not exceed the amount ordinarily paid for such services, 
supplies/or materials in the area where the services are rendered or the supplies or materials furnished.

(c) The mortgaged property, equipment, buildings, plans, offices, apparatus, devices, books, contracts, re­
cords, documents, and other papers relating thereto shall at all tiroes be maintained in reasonable condition for 
proper audit and shall be subject to examination and inspection at any reasonable time by the Commissioner or 
his duly authorized agents. Owners shall keep copies of all written contracts or other instruments which af­
fect the mortgaged property, all or any of which may be subject to inspection and examination by the Commis­
sioner ot his duly authorized agents.
(d) The books and accounts of the operations of the mortgaged property and of the project shall be kept in ac­
cordance with the requirements of the Commissioner.

(e) Within sixty days following the end of each fiscal year the Commissioner shall be furnished with a com­
plete annual financial report based upon an examination of the books and records of the mortgagor prepared in 
accordance with the requirements of the Commissioner, certified to by an officer or responsible Owner and, 
when required by the Commissioner, prepared and certified by a Certified Public Accountant, or other person 
acceptable to the Commissioner.
(f) At the request of the Commissioner, his agents, employees, ot attorneys, the Owners shall furnish monthly 
occupancy reports and shall give specific answers to questions upon which information is desired from time to 
time relative to the income, assets, liabilities, contracts, operation, and condition of the property and the sta­
tus of the insured mortgage.
(g) All rents and other receipts of the project shall be deposited in the name of the project in a bank, whose 
deposits are insured by the F.D.l.C. Such funds shall be withdrawn only in accordance with the provisions 
of this Agreement for expenses of the project, remittances to the Commissioner as requited under Para­
graph 7(i) above, or for distributions of surplus cash as limited by Paragraph 9(e) above. Any Owner receiv­
ing funds of the project other than by such distribution of surplus cash shall immediately deposit such funds In 
the project bank account and failing so to do in violation of this Agreement shall hold such funds in trust.
Any Owner receiving property of the project in violation of this Agreement shall immediately deliver such 
property to the project and failing so to do shall hold such property in trust.

13. Owners will comply with the provisions of any Federal, Stale, or local law prohibiting discriminotion in hous­
ing on the grounds of race, color, creed, or national origin, including Title VI of the Civil Rights Act of 1964 
(Public Law 88-352. 78 Stat. 241), all requirements imposed by ot pursuant to the Regulations of the Depart­
ment of Housing and Urban Development (24 CFR, Subtitle A, Part 1) issued pursuant to that title, and regula­
tions issued pursuant to Executive Order 11063.

14. Upon a violation of any of the above provisions of this Agreement by Owners, the Commissioner may give 
written notice, thereof, to Owners, by registered or certified mail, addressed to the addresses stated in this 
Agreement, or such other addresses as may subsequently, upon appropriate written notice thereof to the Com­
missioner, be designated by the Owners as their legal business address. If such violation is not corrected to 
the satisfaction of the Commissioner within thirty days after the date such notice is moiled or within such fur­
ther time as the Commissioner determines is necessary to correct the violation, without further notice the Com­
missioner may declare a default under this Agreement effective on the date of such declaration of default and 
upon such default the Commissioner may:

(a) (1) If the Commissioner holds the note - declare the whole of said indebtedness immediately due and pay­
able and then proceed with the foreclosure of the mortgage;

(2) If said note is not held by the Commissioner - notify the holder of the note of such default and request 
holder to declare a default under the note and mortgage, and the holder after receiving such notice ond 
request, but not otherwise, at its option, may declare the whole indebtedness due, and thereupon pro­
ceed with foreclosure of the mortgage, or assign the note and mortgage to the Commissioner as ptovld- 
ed in the Regulations;

(b) Collect all rents and charges in connection with the operation of the project and use such collections to 
pay the mortgagor’s obligations under this Agreement and under the note and mortgage ond the necessary ex­
penses of preserving the property and operating the project;

(c) Take possession of the project, bring any action necessary to enforce any rights of the Owners growing 
out of the project operation, and operate the project in accordance with the terms of this Agreement until such 
time as the Commissioner in his discretion determines that the Owners are again in a position to operate the 
project in accordance with terms of this Agreement and in compliant- ’ith the requirements of the note and 
mortgage;
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(d) Apply to any court, State or Federal, for specific performance of this Agreement, for an injunctioo against 
any violation of the Agreement, for the appointment of a receiver to take over and operate the project in accord­
ance with the terms of the Agreement, or for such other relief as may be appropriate, since the injury to the 
Commissioner arising from a default under any of the terms of this Agreement would be irreparable and the 
amount of damage would be difficult to ascertain.

(e) Terminate the interest reduction payments to the mortgagee made pursuant to Paragraph 1 hereinabove.

IS. As security for the payment due under this Agreement to the reserve fund for replacements, and to secure the 
Commissioner because of his liability under the endorsement of the note for insurance, and as security for the 
other obligations under this Agreement, the Owners respectively assign, pledge and mortgage to the Commis­
sioner their rights to the rents, profits, income and charges of whatever sort which they may receive or be en­
titled to receive from the operation of the mortgaged property, subject, however, to any assignment of rents in 
the insured mortgage referred to herein. Until a default is declared under this Agreement, however, permission 
is granted to Owners to collect and retain under the provisions of this Agreement such rents, profits, income, 
and charges, but upon default this permission is terminated as to all rents due or collected thereafter.

16. As used in this Agreement the term:

(a) "Mortgage” includes "Deed of Trust”, "Chattel Mortgage”, and any other security for the note identified 
herein, and endorsed for Insurance or held by the Commissioner;i

(b) "Mortgagee” refers to the holder of the mortgage identified herein, its successors and assigns;
; (c) "Mortgagor” means the original borrower under the mortgage and its successors and assigns;

(d) "Owners” refers to the persons named in the first paragraph hereof and designated as Owners, their succes­
sors and assigns;;

. (e) "Mortgaged Property" includes all property, real, personal, or mixed covered by the mortgage or mortgages 
securing the note endorsed for Insurance or held by the Commissioner;

(0 “Project” includes the mortgaged property and all its othet assets of whatsoever nature or wheresoever 
situate, used in or owned by the business conducted on said mortgaged property, which business is providing 
housing and othet such activities as are incidental theteto;

(g) "Surplus Cash” means any cash remaining after:

!:

(1) the payment of:
(i) All sums due or currently requited to be paid under the 

held by the Federal Housing Commissioner;
of any mortgage or note insured or

MU! (11) All amounts required to be deposited in the reserve fund for replacements;

! (Hi) AU obligations of the project other than the mortgage insured or held by the Commissioner unless 
funds for payment are set aside or defetment of payment has been approved by the Commissioner;

(iv) Remittances due to the Commissioner as required by Paragraph 7(1); and

(2) the segregation of:

(1) An amount equal to the aggregate of all special funds required to be maintained by the project;

(II) All tenant security deposits held;

(HI) That portion of rentals which must be remitted to the Commissioner in accordance with Paragraph 
7(1), but not yet due.

(h) "Residual Receipts” means any cash remaining at the end of a semiannual or annual fiscal period after de­
ducting from surplus cash the amount of all distributions os that term is defined below and as limited by 
Paragraph 9(e) hereof;-»
(i) "Distribution” means any withdrawal or taking of caah or any assets of the project, including the segrega­
tion of cosh or assets for subsequent withdrawal within the limitations of Paragraph 9(e) hereof, and exclud­
ing payment for reasonable expenses incident to the operation and maintenance of the project}

(j) “Income" means the gross annual income of the family from all sources before taxes and withholding, after 
giving effect to exclusions allowed by the Commissioner;

(k) “Default” means a default declared by the Coaimlssloner when a violation of the Agreement is not correct­
ed to his satisfaction within the time allowed by this Agreement or such further time as may be allowed by 
the Commissioner after written notice;
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(I) "Family" means (1) two or more persons related by blood, marriage, or operation of law, who occupy the 
same
ued and indefinite duration, substantially impedes his ability to live independently, and is of such a nature 
that his ability to live independently could be improved by more suitable housing conditions; (3) a single 
person, 62 years of age or older; or (4) a single person less than 62 years of age provided that occupancy 
by such persons is limited to 10% of the dwelling units in the project.

unit; (2) a handicapped person who has a physical impairment which is expected to be of long contin-

17. This instrument shall bind, and the benefits shall inure to, the respective Owners, their heirs, legal representa­
tives, executors, administrators, successors in office or interest, and assigns, and to the Commissioner and 
his successors so long as the contract of mortgage insurance continues in effect, and during such further time 
as the Commissioner shall be the owner, holder, or reinsurer of the mortgage, or obligated to reinsure the mort­
gage: Provided. That any other provisions of this Agreement to the contrary notwithstandrng, this Agreement 
shall not be applicable to or bind the nonprofit purchaser if the sale of the Project to said nonprofit purchaser 
has been approved by the Commissioner in writing and, provided further, that such nonprofit purchaser has exe­
cuted with the Commissioner, and recorded a Regulatory Agreement in a form approved by the Commissioner, or 
has obtained an approval in writing by the Commissioner that the execution of such Agreement is not required.

18. Owners warrant that they have not, and will not, execute any other agreement with provisions contradictory of, 
or in opposition to, the provisions hereof, and that, in any event, the requirements of this Agreement are para­
mount and controlling as to the rights and obligations set forth and supersede any other requirements in conflict 
therewith.

19. The invalidity of any clause, part or provision of this Agreement shall not affect the validity of the remaining 
portions thereof.

20. The following Owners:

do not assume peisonal liability for payments due under the note and mortgage, or for the payments to the re­
serve for replacements, or for matters not under their control, provided that said Owners shall remain liable un­
der this Agreement only with respect to the matters hereinafter stated; namely:

(a) for funds or property of the project coming into their hands which, by the provisions hereof, they arc not en­
titled to retain; and

(b) for their own acts and deeds or acts and deeds of others which they have authorized in violation of the pro­
visions hereof.

IN WITNESS WHEREOF, the parties hereto have set their hands and sepls on the date first hereinabove written.

Seal
Owner%

WITNESS

By.

SECRETARY OF HOUSING AND URBAN DEVELOPMENT 
acting by and through the FEDERAL HOUSING 
COMMISSIONER

By.
Autho/ited Agent

(Add proper acknowledgments)

HUOr-P R.». */*» HUO-Xnti., D. C.
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U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATION

REGULATORY AGREEMENT FOR NONPROFIT MORTGAGORS 
UNDER SECTION 234 OF THE NATIONAL HOUSING ACT, AS AMENDED

Project No.

Mortgagee

Amount of Mortgage Note Date

Mortgage: Recorded: Stele Count)’ Date

Book P*S«

Thin Agreement entered Into thia day of . 19

whose address Is

their successors, heirs, and assigns (jointly and severally, hereinafter referred to as Owners) and the nnderaigned Secretary of Housing 
and Urban Development and his successors, acting by and through the Federal Housing Commlsslouer (hereinafter celled Commissioner).

In consideration of the endorsement for insurance by the Commissioner of the above described note or in consideration of the 
consent of the Commissioner to the transfer of the mortgaged property, and in order to comply with the requirements of Section 23d of 
the National Housing Act, as amended, and the Regulations adopted hy the Commisaioner pursuant thereto. Owners agree for thcraselven, 
their successors, heirs and assigns, that in connection with the mortgaged property end the project operated thereon and ao long as the 
contract ol mortgage insurance continues in effect, and during nucb further period of time as the Commisaioner shell he the owner, hold­
er or reinsurer oi the mortgage, or during any time the Commissioner ie obligated to inaure a mortgage on the mortgaged property:

L Owners, except as limited hy paragraph 18 hereof, shall promptly make all payments due under the note and mo 
vided, however, that the Commiasioner shall make payments to the mortgagee on behalf of the Owners in accor 
interest reduction contract between the mortgagee and the Commisaioner.

irlgsge) pro­
dance with the

2, (a) Owners shall establish or continue te maintain a reserve fund for replacements hy the allocation to Bach reserve fund in 
a separate account with the mortgagee or in a safe and responsible depository designated hy the mortgagee, concurrently 
with the beginning ol payments towards amortization of the principal of the mortgage insured or held by tho Commiasioner of
an nmounl equal to 8
Commisaioner. Such fond, whether in tho form of scaah deposit or invested in obligations of, or fully guaranteed os to prin­
cipal by, the United Stoles of America shall si aii times be under the control of the mortgagee. Disbursements from each 
fund, whether for the purpose of effecting replacement of structural elements sad mechanical equipment of the project or for 
any other purpose, may be mode only after receiving the consent in writing of the Commissioner. In the event of n default in 
the terms of tho Mortgage, pursuant 10 which the loon has been accelerated, the Commiasioner may apply or aolhorize the ap­
plication of the balance iu auch fund to the amount due on the mortgage debt as accefersled.

per month unless a different date or amount is approved in writing by the

•k'O
(b) Where Owners are acquiring a project already subject to an insured mortgage, the reserve fund for replacements to be es­
tablished will be equal to the amount due to be in such food under existing agreements or charter provisions at the time Own­
ers acquire such project, end payments hereunder shall begin with the first payment due on the mortgage after acquisition, 
unless some other method of establishing and maintaining the fund is approved or required in writing by tho Commissioner.

(c) Owners shall establish and maintain, in addition to the reserve fund for replacements, a residual re 
iting thereto, with the mortgagee, the residual receipts, ss defined herein, within 60 days after the end

or annual fiscal period within which auch receipts are realised. Residual receipts shall be under the control of the 
Commisaioner, and shall be disbursed only on the direction of the Commissioner, who shall have the power and authority 
to direct that the residual receipts, or sny part thereof, be used for sach purpose as he may determine.

3, Real property covered by the mortgage and this Agreement is described in Schedale A attached hereto.

4. The Owners covenant and agree that:

eeipta fond by depoa- 
of the sera Jon

al

(a) with the prior approval of the Commissioner, they will establish for each dwelling unit (I) a basic rental charge delermin-
gage bearing interest at one

basis of operating the project with payments of principal.
ect with payments of principal and interest under a cnort 
barge determined on the

ed on the basis of operating the proji 
percent and (2) a fair market rental c 
Interest and mortgage insurance premiums duo under the insured mortgage on the projects

irged lor each unit, which will include ell utilities except telephone, will he equal to 25% of the tenant's 
ic rental, whichever is greater, hut in no event shall the rental charged exceed the fair market rental,

(c) they shall limit udmlaaieu to the project to those families whose Incomes do not exceed the limits prescribed hy the 
Commiasioner, with tho exception ol those tenants who agroe to pay fair market rental;

(b) the rental char 
income or the has!

□reference for occupancy shall he given to those families displaced from an urban renewal area, or as a result of go»cra­
nial action, or as a result of a disaster determined by the President to be at major disaster, sad to those families 

whose Incomes are within tho lowest practicable limits for obtaining rental units in the project;

(d)

:
they will obtain from each prospective tenant, prior to admission to the project, 
n of income from all tenants who are not paying fair market rental at inter*

oved by lbs Commissioner 
income, sod a recerti/lcntlo 

required by the Commissioner;

(e) on forms 
■ cerllficatio

appr 
n of
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(0 if any recertification reveal, a change in income whereby the tenant becomes eligible for a lower or higher rental, anch

be leas than basic rental and shall never ex-adjistmeal in rental charged shall be made, provided that rental ahall never 
coed lair market rental;

iasioner, they will obtain written evidence snbstnntinting the information given on(g) in a manner preacribcd by the C
in’ certifications and recertifications of income and shall retain the evidence in their files for three years;the t

(h) they ahall reqaire all tenants who do oot pay the fair market rental to execute a lease in the form prescribed by the 
Commissioner, and ahall nor rent any nnit in the project for leas than 30 days nor more than one year;

iasioner on or before the tenth day of each month the amount by which the total rentals col* 
of the approved basic rentals for all occupied nails, which remittance shall be 

iasioner,provided that a monthly report must be filed even

(i) they ahall remit to the C 
lected oa the dwelling units exceeds the 
accompanied by a monthly report os a form approved by the C 
if so remittance is required;
(j) they ahall not restrict occupancy by reason of the fact that there are children in the family, except In those projects 
that are designed primarily for elderly persons;
(k) they will rent commercial facilities, if any, at not less than the rental approved by the Commissioner;

(1) no change will be made in the basic rental or fair market rental unless approved by the Commissioner;

(ml no tenant shall be permitted to rent more than one unit at any given time without the prior written approval of the Commis­
sioner;
(n) if there are rent supplement suits in the project, the determination as to the eligibility of tenants for admission to such 
□nits and the conditions of continued occupancy shall be in accordance with tbe Rent Supplement Contract executed by the 
Owners and Commissioner which la incorporated in and made a part of this Agreement.

5. Upon prior written approval of the Commissioner, tbe Owners may charge to and receive from any tenant aucb amounts as from 
time to time may be mutually agreed upon between the tenant and the Owners for any facilities and/or services which may be 
furnished by the Owners or others to aech tenant upon hia request, in addition to the facilities and services included in the 
approved Rental Schedule.

6. Owners agree that no dividends of any kind will be paid on the capital stock issned by the corporation, except as the charier 
may authorise due to domiciliary requirements.

7. Owners ahall not without the prior written approval of the Commissioner;

fa) Convey, transfer, or encumber any of tho mortgaged property, or permit tho conveyance, transfer or encumbrance of such 
property;
(b) Assign, transfer, dispose of, or encumber any personal property of the project, including rents, or pay out soy funds, ex­
cept for reasonable operating expenses and necessary repairs;

(c) Convey, assign, or transfer any beneficial interest is any trust holding title to the mortgaged properly, or the intereat of 
any general partner is a partnership owning the mortgaged properly, or any right to manage or receive the rents and profits 
from the mortgaged property;

(d) Remodel, add to, reconstruct, or demolish any part of the mortgaged property or subtract from any real or personal proper­
ty of the project;

(e) Engage in any other buelaess or activity, including the operation of any other rental project, or incur any liability or ob­
ligation not in connection with the project;

(0 Require, ns a condition of the occupancy or leasing of any unit in the project, any consideration or deposit other than 
the prepayment of the first month's rent 
the performance of the covenants of the
from all other funds of the project in a trust accoont tho amount of which 
all outstanding obligations under aaid account;

viplus • aecoriiy depo 
lenBC, Any (and col

oil is to amount sot in excess of one month's rent to......... — -  ------ -» guarantee
ority deposits shall be kept separate and apart 
shall at all times equal or exceed the aggregate of

lected ss sec

(g) Permit the ose of the dwelling accommodations of tbe project for say porp 
ed, or permit commercial ose greater thaa that originally approved by the Com

osc except tbe ese which was originally intend- 
aissioaer;

(h) Incur any liability, direct or cool in gent, olhor than for cnrTcnt operating expenses, eaclnsive of the Indebtedness secured 
by tho mortgage and necessarily incident to the execution and delivery thereof;

(0 Pay any compensation, including wages or salaries, or incm any obligations, to themselves, or any officers, directors, 
ckholdera, trosiees, pnrtners, beneficiaries under a trust, or to any of Ibeir nominees;

(p Enter isle say contract or contracts for sopervlsory or managerial services.

8. Owners ahall maintain the mortgaged premiaes, accommodations and the grounds and equipment appurtenant thereto, in good 
rtpnlr sod condition. In the event nil or msy ol the bnildings covered by tbe mortgage ahull be destroyed or damaged by fire 
or other casualty, the money derived from any insurance on the properly shall be applied is accordance with the terms ol the 
insured mortgage.

9. Owners shall not file 
make say assignment

any petition in bankruptcy, or for a receiver, or in insolvency, or for reorganisation or composition, or 
for the benefit of creditors or to a trustee for creditor! or permit an adjudication Irf bankruptcy, the tak­

ing possession of the mortgaged property or any pun thereof by a receiver, or the seixure and salt of the mortgaged property 
or any pan thereof under judicial process or pursuant to any power of sale and fail 
wiihia forty-fire day*.

10. (a) Owner, shall provide for the management of the project in n manner satisfactory to the Commissioner. Any
contract entered into by Owners, or oay ol them, involving the project shall contain a provision that It shall be subject to 
termination, without penalty and with or without cause, upon written request by the Commlaaloner addrcaaed to the Owners. 
Upon receipt of snch request Owners shall immediately terminate the contract within n period of not more than thirty (JO) 
day. ami ahall make sn.ng.ment. aitllfactor, to the Commlaaloner for continuing props, management of the project.

(M Pay own for service*, an 
■oiorUlo in tbo area where

lo have aoeh adverae sctlosa act aside

nansgement

applies, or maierUla^ahoU aotaeeed the amount ordinarily paid for inch services, supplies, or
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(o) The morigaged property, equipment, betiding*, plans, office*, apparatus, device*, hook*, co*lr*ci*, record*, doeomeol*, 
tod other papers relating thereto shall at ail time* be maintained in reaaoaahle coaditioa for proper aadlt and ahall be sub­
ject to examination and inspection at any reasonable time by the Commissioner or his duly anthorixed agents. Owner* ahall 
keep copies of all written contract* or other instruments which affect the mortgaged property, all or any of which may he sub­
ject to inspection and examination by the Commissioner or his duly anthorixed agents.

(d) Ths hooka and accounts of the operation* of the mortgaged property and of the project shall be kept In accordance with 
the requirement* of tho Commissioner.

(o) Within aialy day* following the end of each fiscal year the Commissioner ahall be furnished with a complete annual finan­
cial report baaed upon an examination of the books and records of the mortgagor prepared in accordance with the requirements 
of the Commissioner, certified to by an officer or responsible Owner and, when roqoired by the Commlasioner, prepared and 
certified by a Certified Publle Accountant, or other person acceptable to the Commissioner.

(0 At the request of the Commlasioner, his agents, employees, or attorneys, the Owners ahall furnish monthly occopancy re­
ports and shall give specific answers to 
assets, liabilities, contracts, operation,

(g) All rent* and other receipt* of the project shall be deposited In the 
sored by the F.D.I.C. Such funds ahall be withdrawn only in accordance with the provisions of this Agreement for expenses 
of the project and remittances to the Commissioner as required under Paragraph 4(i) above. Any owner receiving funds of 
the project shall immediately deposit auch funds in the project bank account sad failing ao to do in violation of this Agree­
ment shall bold such funds in trust. Any owner receiving property of the project in violation of this Agreement shall immedi­
ately deliver auch property to the project and failing ao to do ahall hold auch property in trust.

i

stions upon which information is desired from time to time relative to the income, 
condition of the property and the status of the insured mortgage.

qne
and

of the project in a bank, whose deposits are lo-

>:
11* Owner* will comply with ihe provision* of any Federal, Stale, or local law prohibiting dincrimination in hoaaing oo the grounds 

of race, color, creed, or national origin, including Title VI of the Civil Rights Act of 1964 (Public Law 88-3S2. 78 Scat. 241), 
all requirements imposed by or pursuant to tbe Regulations of the Department of Housing and Urban Development (24 CFR# 
Sobtitle A, Part 1) tanned pursuant to that tltlo, and regulations issued pursuant to Executive Order 11063.

12. Upon a violation ol any of the above provisions of this Agreement by Owners, tbe Commissioner may give written notice,
, by registered or certified mall, addressed to tbe addresses stated in this Agreement, or such other addrean- 
icnlly, upon appropriate written notice thereof to the Commissioner, be designated by the Owners as t&eir

auch violation is not corrected to the satisfaction of the Commissioner within thirty dnys after the 
dale anch notice In mailed or within suck further time as the Commissioner reasonably determines ia necessary to correct the 
violation, without further notice the Commlasioner may declare a default under this Agreement effective oo the date of such 
declaration of default and upon auch default tbe Commissioner may:

thereof, to Owners
may aubaeque 
boaiaeaa addrlegal eae. II

(a) (I) If ths Commissioner holds the note - declaro the whole of sold indebtedness immediately due aad payable and than 
proceed with the fcceclostse of the mortgage;

(2) ff aaid note la not held by tbe Commissioner - notify tbe bolder of tbe note of sneb defanlt aad request tbe bolder to 
declaro a default under the note and mortgage, and the holder after receiving ench notice end reqneel, hut not otherwise, 
ot Ito option, may declare the whole indebtedness doc, and therenpon proceed with forecloanro of the mortgage, or assign 
tbe note and mortgage to tbe Commiaeioner as provided le tbe Regulations;

:
(b) Collect all renin and charges In connection with the operation of the project and use such collections to pay the mortga­
gor** obligations under this Agreement nnd under the note and mortgage and the necessary expenses of preserving the propei 
ly nnd operating tho project;

(c) Take possession of the project, bring any action necessary to enforco any rights of the Owners growing out of the project 
operation, and operate the project in accordance with the terms of this Agreement until such time as 
discretion determines that the Owners ore again In a position to operate the project in accordance with the terms of this

:*
the Commissioner in his

Agreement nnd In compliance with the requirements of (he note and mortgage;

(d) Apply to any court. State or Federal, for spec 
of the Agreement, for the appointment of a recciv 
Agreement, or for such other relief as may be appropriate, since the injury t 
any of the terms of this Agreement wouH be irreparable and the amount of d

cific performance of this Agreement, for an injunction 
er lo take over and operate the project in accordance

to tbe Commissioner arising from a default under 
ge would be difficult to ascertain*

(e) Terminate the interest reduction payments to the mortgagee made pursuant to Paragraph 1 hereinabove.

against any violation 
with the terms of the

13. As security for ike payment due under this Agreement to the reserve fund lot replacemeais, and to secure the Commissioner 
becaeae of bis liability under the endorsement of the note for iasnrance, and as security for the other obligations under this 
Agreement, the Owners respectively assign, pledge and mortgage to the Commissioner their rights to the rents, profits, lo­

an d charges of whatever sort which they may receive or be entitled to receive from the operation of tbe mortgaged prop­
erty, subject, however, lo any assignment of rents in the insured mortgage referred to herein. Until a default la declared un­
der this Agreement, however, permission la granted to Owners to collect aad retain under the provisions of this Agreement 
auch rents, profits, income, and charges, but upon default this permission is terminated as to all 
after.

14. As used la this Agreement the tenoi

'
rents do# or collected there-

Hi(a) "Mosrtgage" includes "Doed of Trsst", "Chattel Mortgage**, and any other security for the note identified herein, and en­
dorsed for insurance or held by the Commisaloner;

i(b) "Mortgagee" re fora lo lbs holder of ibe mortgage Identified herein, its
(c) "Mortgagor’' mean* tba original borrower under the mortgage and its successor* and assigns;

(d) “Ownora" refer* to the person* named in tbo first paragraph hereof and designated as Owners, their successors or «a- 
afgoajsuch term includes a nonprofit corporation executing this 
ect pursuant lo 0 Sale* Agreement with a Builder-Seller mortgagor;

(e) "Mortgaged Property" includes all property, real, personal, or mixed, covered by tbe mortgage or mortgages sec or jug the 
note endorsed lor insurance or held by the Commlasioner;

and assigns;

;1:
Agreement in its capacity as u contract purchaser ol tho proj-

::
t
t

I
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(D "Project” includes the mortgaged property and all its olher aasela ol whatsoever nature e» wheresoever situate, used in 
or owned by the business conducted on said mortgaged property, which business is providing housing and other such ac­
tivities as are incidental thereto;

(g) ‘’Residual Receipts" means any cash remaining after;

(1) the payment of:
<i> All due or currently required to be paid under the terms of any mortgage or note insured or held by the Fed­

eral Housing Commissioner;

(10 All amounts required to be deposited in the reserve fund for replacements;

(iii) All obligations of the project other than the mortgage insured or held by the Commissioner unless funds for pay- 
set aside or deferment of payment ban been approved by the Comminsioner;

(hr) Remittances doe to the Commissioner as required by Paragraph 4(0; and 
(2) the segregation ol:

(0 An amount equal to the aggregate of all special funds required to be maintained by the project;

(ii) All tenant security deposits held;

(iii) That portion ot rentals which most be remitted to the Commissioner In accordance with Paragraph 4(0, but not yet 
due.

(h) “Family” means (1) two ot more persons related by blood, marriage, or operation of law, who occupy the same unit; (2) 
a handicapped person who has a physical impairment which is expected to be of long continued sad indefinite duration, 
substantially impedes his ability to live independently, and is of soch a natore that his ability to live independently 
conld be improved by more suitable housing conditions; (3) a single person, 62 years of age or older; or (4) a single per­
son leas than 62 years of age provided that occupancy by such persons in limited to 10% of the dwelling uniln in the 
project;

(i) "Income” means the gross annoal income of the family from all sources before tales and withholding, after giving effect 
to exclusions allowed by the Commissioner;

(j) “Default" means a default declared by the Commissioner when a violation of this Agreement la not corrected to bin sat­
isfaction within the lime allowed by this Agreement or such further lime as may be allowed by the Commissioner after 
written notice.

15. This instrument shall bind, and the benefits shall inure to, the respective Owners, their heirs, legal representatives, execu­
tors, administrators, successors in office or interest, and assigns, and to the Commissioner and his successors so long as 
the contract of mortgage insurance continues in effect, and dining soch further time as the Commissioner shall be the owner, 
holder, or reinsurer of the mortgage, or obligated to reinsure the mortgage.

(a) In the event this Agreement is executed by a nonprofit corporation in its capacity as a contract purchaser of the project 
purs

the purchase is not consummated si final endorsement or such later time as may be agreed to in writing by the Commissioner, 
its obligations hereunder shell terminate.

usnt to a Sales Agreement with n Builder-Seller mortgagor, said nonprofit corporation agrees that all of the 
of shall continue to hind it in iln capacity as title owner of the project upon consummation of the purchase

visions 
i the event

pro' 
. In

16, Owners warrant that they have not, and will not, execute any other agreement with provisions contradictory of, or in oppoal-
ore paramount and controlling as tolion to, thee provisions hereof, and that, in any event, the requirements of this Agreement 

and obligations act forth and supersede any other requirements in conflict therewith.

17. The invalidity of any clause, part or provision of thin Agreement shall not affect the validity of the remaining portions there-

the rights

of.
18. The following Owners;

do not aaaume personal liability for payments due under the note and mortgage, to the reserve for replacements, or formatters 
not onder their control, provided that soch Owners shall remain liable under this Agreement only with respect to the matters
hereinafter stated; cly;

•*) (or^ond» or property of the project coming into their buds which, by the provisions hereof, they are not entitled to re­

lb) for their own seta sod deeds or acts and deeds of ethers which they hive authorized in violation of the provisions hereof. 
IN WITNESS WHEREOF, the parties hereto have net their hands and seals on the dale first hereinabove written.

Seal

WITNESS

By.

s
S SECRETARY OF HOUSINC AND URBAN DEVELOPMENT 

acting by and through the FEDERAL HOUSINC COMMISSIONER?
I By.

Authorized AgentHUD-Weth.. 0, C.'Add propei acknowledgment* )
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U. $. DEPARTMENT OF HOUSING ANO URBAN DEVELOPMENT 
FEDERAL HOUSING ADMINISTRATIONFHA FORM NO. 313*

«•». 9/69
(Pf.vimi WIIIm •bml.l.) !

REGULATORY AGREEMENT FOR LIMITED DISTRIBUTION MORTGAGORS 
UNDER SECTION 234 OF THE NATIONAL HOUSING ACT, AS AMENDED

Project No.
«

Mortgagee

Amount of Mortgage Note rDate

Mortgage: Recorded: State County Date

Book Page

i
This Agreement entered into this day of 19

between

whose address is

their successors, heirs, and assigns (jointly and severally, hereinafter referred to as Owners) and the undersigned Secre­
tary of Housing and Urban Development and his successors, acting by and throagh the Federal Housing Commissioner 
(hereinafter called Commissioner). !

In consideration of the endorsement for insurance by the Commissioner of the above described note or in considera­
tion of the consent of the Commissioner to the transfer of the mortgaged property, and in order to comply with the require­
ments of Section 236 of the National Housing Act, as amended, and the Regulations adopted by the Commissioner pursuant 
thereto. Owners agree for themselves, their successors, heirs and assigns, that in connection with the mortgaged property

rtgage insurance continues in effect, and during such 
der or reinsurer of the mortgage, or during any time the

and the project operated thereon and so long as the contract of mo 
further period of time as the Commissioner shall be the owner, hot 
Commissioner is obligated to insure a mortgage on the mortgaged property: :

1. Owners, except as limited by paragraph 17 hereof, shall promptly make all payments due under the note and 
mortgage; provided, however, that the Commissioner shall moke payments to the mortgagee on behalf of the 
Owners In accordance with the interest reduction contract between the mortgagee and the Commissioner.id, !

I
i

2. (a) Owners shall establish or continue to maintain a reserve fund for replacements by the allocation to such re­
serve fund in a separate account with the mortgagee or in a safe and responsible depository designated by the 
mortgagee, concurrently with the beginning of payments towards amortization of the principal of the mortgage

per month unless a dif­
ferent date or amount is approved in writing by the Commissioner. Such fund, whether in the form of a cash de- 
■ sit or Invested in obligations of, or fully guaranteed as to principal by,the United States of America, shall at 

gee. Disbursements from such fund, whether for the purpose of ef- 
and mechanical equipment of the project or for Bay other purpose, 

may be made only after receiving the consent in writing of the Commissioner. In the event of a default in the 
terms of the Mortgage, pursuant to which the loan has been accelerated, the Commissioner may apply or author­
ize the application of the balance in such fund to the amount due on the mortgage debt as accelerated.

rtgage, the reserve fund for replace- 
id under existing agreements or char- 

ter provisions at the time Owners acquire such project, and payments hereunder shall begin with the first pay­
ment due on the mortgage after acquisition, unless some other method of establishing and maintaining the fund 
is approved or required in writing by the Commissioner.

(c) Owners shall establish ond maintain, in addition to the reserve fund for replacements, a residual receipts 
fund by depositing thereto, with the mortgagee, the residual receipts, os defined herein, within 60 days af­
ter the end of the semiannual or annual fiscal period within which such receipts are realized. Residual re­
ceipts shall be under the control of the Commissioner, and shall be disbursed only on the direction of the 
Commissioner, who shall have the power and authority to direct that the residual receipts, or any part there­
of, be used for such purpose as he may determine.

!
insured or held by the Commissioner of an amount equal to S

:poi
all times be under the control of the mortga; 
fecting replacement of structural elements a

|(b) Where Owners ore acquiring a project already subject to an Insured moi 
ments to be established will be equal to the amount due to be in such fun

i
:3. Real property covered by the mortgage and this Agreement is described in Schedule A attached hereto.

4. The Owners covenant and agree that:

(a) with the prior approval of the Commissioner, they will establish for each dwelling unit (l)a tasic rental 
charge determined on

!
xi ■
X F
> Ithe basis of operating the project with payments of principal and interest under a mort­

gage bearing interest at one percent ond (2) a fair market rental charge determined on the basis of operating 
the project with payments of principal, interest and mortgage insurance premiums due under the insured 
mortgage on the project; 5?£

F

C

r
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(b) the rental charged for each unit, which will include all utilities except telephone, will be equal to 25% of 
the tenant’s income or the basic rental, whichever is greater, but in no event shall the rental charged ex- 
ceed the fair market rental;
(c) they shall limit admission to the project to those families whose incomes do not exceed the limits prescrib­
ed by the Commissioner, with the exception of those tenants who agree to pay fair market rental;

(d) preference for occupancy shall be given to those families displaced from an urban renewal area, or as a te- 
t of governmental action, or as a result of a disaster determined by the President to be a major disaster, 

and to those families whose incomes are within the lowest practicable limits for obtaining rental units in 
the project;

>
sul

(e) on forms approved by the Commissioner they will obtain from each prospective tenant, prior to admission to 
the projec 
fair marke

:t, a certification of income.and a recertification of income from all tenants who arc not paying 
et rental at intervals as required by the Commissioner;

(f) if any recertification reveals a change in income whereby the tenant becomes eligible for a lower or higher 
rental, such adj 
rental and shall

rged shall be made, provided that 
irket rental;

rental shall never be less than basicustment in rental chai 
never exceed fair ma

prescribed by the Commissioner, they will obtain written evidence substantiating the informa­
tion given on the tenants' certifications and recertifications of income and shall retain the evidence in their 
files for three years;

(g) in a

(b) they shall require all tenants who do not pay the fair market rental to execute a lease in the form prescrib­
ed by the Commissioner, and shall not rent any unit in the project for less than 30 days nor more than one 
year;

(i) they shall remit to the Commissioner on or before the tenth day of each month the amount by which the 
total rentals collected on the dwelling units exceeds the sum of the approved basic rentals for all occupied 
units, which remittance shall be accompanied by a monthly report on a form approved by the Commissioner, 
provided that a monthly report must be filed even if no remittance is required;
0") they shall not restrict occupancy by reason of the fact that there are children in the family, except in 
those projects that are designed primarily for elderly persons;

(k) they will rent commercial faciUties.it any, at not less than the rental approved by the Commissioner;

0) no change wiU be made in the basic rental or fair market rental unless approved by the Commissioner;

(m) no tenant shall be permitted to rent more than one unit at any given time without the prior written approval 
of the Commissioner;
(n) if there are rent supplement units in the project, the determination as to the eligibility of tenants for ad­
mission to such units and the conditions of continued occupancy shall be in accordance with the Rent Sup­
plement Contract executed by the Owners and the Commissioner which is Incorporated in and made a part of 
this Agreement.

S. Upon prior written approval of the Commissioner,the Owners may charge to and receive from any tenant such 
amounts as from time to time may be mutually agreed upon between the tenant and the Owners for any facilities 
and/or services which may be furnished by the Owner or others to such tenant upon his request, in’addition to 
the facilities and services included in the approved Rental Schedule.

6. Owners shall not without the prior written approval of the Commissioner

(a) Convey, transfer, or encumber any of the mortgaged property, or permit the conveyance, transfer 
brance of such property;

or encum-

(b) Assign, transfer, dispose of, or encumber sny personal property of the project, including rents, ot pay out 
any funds, other than from surplus cash, except for reasonable operating expenses and necessary repairs;

(C) Convey, assign, or transfer any beneficial interest in any trust holding title to the mortgaged property, ot 
the interest of any general partner in a partnership owning the mortgaged property, or any right to manage or 
receive the rents and profits from the mortgaged property; ,

<d) Remodel, add to, reconstruct, or demolish any part of the mortgaged property or subtract from any real or 
personal property of the project;

(e) Make, or receive and retain, 
surplus cash and except on the

any distribution of assets ot any income of any kind of the project, except from 
following conditions:

(1) All distributions shall be made only as of or after the end of a semiannual or annual fiscal period, ond 
only as permitted by the law of the applicable jurisdiction; all such distributions in any one fiscal year 
shall be limited to six per centum on the initial equity investment, as determined by the Commissioner; 
ind the right to such distribution shall be cumulative;
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(2) No distribution shall be made from borrowed funds or prior to the completion of the project or when there 
is any default under this Agreement or under the note or mortgage;

(3) Any distribution of any funds of the project, which the party receiving such funds, is not entitled to re­
tain hereunder, shall be held in trust separate and apart from any other funds;

(4) There shall have been compliance with all outstanding notices of requirements for proper maintainance 
of the project.

(0 Engage, except for natural persons, in any other business or activity, including the operation of any other 
rental project, or incur any liability or obligation not in connection with the project;

(g) Require, as a condition of the occupancy or leasing of any unit in the project, any consideration or deposit 
other than the prepayment of the first month's rent plus a security deposit in an amount not in excess of one 
month’s rent to guarantee the performance of the covenants of the lease. Any fund collected as security depos­
its shall be kept separate and opart from all other funds of the project in a trust account the amount of which 
shall at all times equal or exceed the aggregate of all outstanding obligations under said account;

(h) Permit the use of the dwelling accommodations of the project for any purpos 
inally intended, or permit commercial use greater then that originally approved

(i) Incur any liability, direct or contingent, other than for current operating expenses, exclusive of the indebted­
ness secured by the mortgage and necessarily incident to the execution and delivery thereof;

0) Pay any compensation, including wages or salaries, or incur any obligations, to themselves, or any officers, 
directors, stockholders, trustees, partners, beneficiaries under a trust, or to any of their nominees;

(k) Enter into any contract or contracts for supervisory or managerial services.

r:

■x
n
r
rr

I
fr

se except the use which was orig-
by the Commissioner; r

jzc
5
c
z

j
7. Owners shall maintain the mortgaged premises, accommodations and the grounds and equipment appurtenant 

thereto, in good repair and condition. In the event all or any of the buildings covered by the mortgage shall be 
destroyed or damaged by fire or other casualty, the money derived from any insurance on the property shall be ap­
plied in accordance with the terms of the insured mortgage.

8. Owners shall not file any petition in bankruptcy, or(fot a receiver, or in insolvency, or for reorganization or com­
position, or make any assignment for the benefit of creditors or to a trustee for creditors or petmit an adjudication 
in bankruptcy, the taking possession of the mortgaged property or any part thereof by a receiver, or the seizure 
and sale of the mortgaged property or any part thereof under judicial process or pursuant to any power of sale and 
fall to have such adverse actions set aside within forty-five days.

!
I

j
9. (a) Owners shall provide for the management of the project in a manner satisfactory to the Commissioner. Any 

management contract entered into by Owners, or any of them, involving the project shall contain a provision 
that it shall be subject to termination, without penally and with or without cause, upon written request by the 
Commissioner addressed to the Owners. Upon receipt of such request Owners shall immediately terminate the 
contract within a period of not more than thirty (30) days and shall make arrangements satisfactory to the Com­
missioner for continuing proper management of the project.

:

(b) Payment for services, supplies, or materials shall not exceed the amount ordinarily paid for such services, 
supplies, or materials in the area where the setvices are rendered or the supplies or materials furnished.

plans, offices, apparatus, devices, books, contracts, records, 
at all times be maintained in reasonable condition for proper 

ipection at uny reasonable time by the Commissioner or his duly 
all written contracts or other instruments which affect the mort­

al! or any of which may be subject to Inspection and examination by the Commissioner or his 
agents.

i
(c) The mortgaged property, equipment, buildings, 
documents, and other papers relating thereto shall

nd shall be subject to examination and ins 
authorized agents. Owners shall keep copies of > 
gaged property, 
duly authorized

(d) The books and accounts of the operations of the mortgaged property and of the project shall be kept in ac­
cordance with the requirements of the Commissioner.

audit a

(e) Within sixty days following the end of each fiscal year the Commissioner shall be furnished with a complete 
annual financial report based upon an examination of the books and records of the mortga 
ance with the requirements of the Commissioner certified to by an officer or responsible 
quired by the Commissioner, prepared and certified by a Certified Public Accountant, or other person acceptable 
to the Commissioner.

(0 At the request of the Commissioner, his agents, employees, or attorneys, the Owners shall furnish monthly 
occupancy reports and shall give specific answers to questions upon which information is desired from time to 
time relative to the income, assets, liabilities, contracts, operation, and condition of the property and the status 
of the insured mortgage.

igor prepared in accord- 
Owner and. when re-

!
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iled in the name of the project in ■ bank, whose de­

visions of 
ra graphthis Agreement for expenses of the project, remittances to the Commissioner as required under Pa 

4(i) above, or for distributions of surplus cash as limited by Paragraph 6(e) shove. Any owner receiving 
funds of the project other than by such distribution of surplus cash shall immediately deposit such funds in 
the project bank account and failing so to do in violation of this Agreement shall hold such funds in trust. 
Any owner receiving property of the project in violation of this Agreement shall immediately deliver such 
property to the project and failing so to do shall hold such property in trust.

10. Owners will comply with the provisions of any Federal, State, or local law prohibiting discrimination in 
housing on the grounds of race, color, creed, or national origin, including Title VI of the Civil Rights 
Act of 1964 (Public Law 88-352, 78 Stat. 241), all requirements imposed by or pursuant to the Regula­
tions of the Department of Housing and Urban Development (24 CFR, Subtitle A, Part 1) issued pursuant 
to that title, and regulations issued pursuant to Executive Order 11063.

11. Upon a violation of any of the above provisions of this Agreement by Owners, the Commissioner may give 
written notice, thereof, to Owners, by registered or certified mail, addressed to the addresses stated in this 
Agreement, or such other addresses as may subsequently, upon appropriate written notice thereof to the Commis­
sioner, be designated by the Owners as their legal business address. If such violation is not corrected to the 
satisfaction of the Commissioner within thirty days after the date such notice is mailed or within such further 
time as the Commissioner reasonably determines is necessary to correct the violation, without further notice the 
Commissioner may declare a default under this Agreement effective on the date of such declaration of default 
and upon such default the Commissioner may:

(aXl) If the Commissioner holds the note - declare the whole of said indebtedness immediately due and payable 
and then proceed with the foreclosure of the mortgage;

(2) If said note is not held by the Commissioner - notify the holder of the note of such default and request 
holder to declare a default under the note and mortgage, and the holder after receiving such notice and re­
quest, but not otherwise, at its option, may declare the whole indebtedness due,and thereupon proceed with 
foreclosure of the mortgage, or assign the note and mortgage to the Commissioner as provided in the Regula­
tions;

(b) Collect all tents and charges in connection with the operation of the project and use such collections to pay
necessary expensesthe mortgagor's obligations under this Agreement and under the note and mortgage and the 

of preserving the property and operating the project;

(c) Take possession of the project, bring any action necessary to enforce any rights of the Owners growingout
of the project operation, and operate the project in accordance with the terms of this Agreement until such time 
as the Commissioner in his discretion determines that the Owners are again in a position to operate the project 
in accordance with the terms of this Agreement and in compliance with the requirements of the note and mortgage;

(d) Apply to any court. Slate or Federal, for specific performance of this Agreement, for an injunction against 
any violation of the Agreement, for the appointment of a receiver to take over and operate the project in accord- 

Agreement, or for such other relief as may be appropriate, since the Injury to the Com­
missioner arising from a default under any of the terms of this Agreement would be irreparable and the amount 
of damage would be difficult to ascertain!

ance with the terns of the i

(e) Terminate the interest reduction payments to the mortgagee made pursuant to Paragraph 1 hereinabove.

12. As security for the payment due under this Agreement to the reserve fund for replacements, and to secure the 
Commissioner because of his liability under the endorsement of the note for insurance, and as security for the 
other obligations under this Agreement,the Owners respectively assign,pledge and mortgage to the Commissioner 
their rights to the rents, profits, income and charges of whatever sort which they may receive or be entitled to 
receive from the operation of the mortgaged property,, subject, however, to any assignment of rents in the insur­
ed mortgage referred to herein. Until a default is declared under this Agreement, however, permission is grant­
ed to Owners to collect and retain under the provisions of this Agreement such rents, profits, income, and 
charges, but upon default this permission is terminated as to all rents due or collected thereafter.

1

;

L
13. As used in this Agreement the term:

(a) ••Mortgage" includes "Deed of Trust", "Chattel Mortgage", and any other security for the note identified 
herein, and endorsed for insurance or held by the Commissioner;

(b) “Mortgagee" refers to the holder of the mortgage identified herein, its successors and assigns;

(c) "Mortgagor" means the original borrower under the mortgage and its successors and assigns;

(d) "Owners" refers to the persons named in the first paragraph hereof and designated as Owners, their succes­
sors and assigns;

?

i

i
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(e) "Mortgaged Property” Includes all property, real, personal, or mixed covered by the mortgage or mortgages 
securing the note endorsed (or insurance or held by the Commissioner; , r

:■
(I) "Project" Includes the mortgaged property and ail its other assets of whatsoever nature or wheresoever sit­
uate, used in or owned by the business conducted on said mortgaged property, which business is to provide 
housing and other such activities as are incidental thereto;

(g) "Sutplus Cash" means any cash remaining after:

(1) the payment of:

(1) All sums due or currently required to be paid under the terms of any mortgage or note insured or held 
by the Federal Housing Commissioner;

(ii) All amounts required to be deposited in the reserve fund for replacements;

(iii) All obligations of the project other than the mortgage insured or held by the Commissioner unless 
funds for payment ate set aside or deferment of payment has been approved by the Commissioner,

(iv) Remittances due to the Commissioner as required by Paragraph 4(i); and

(2) the segregation of:

(i) An amount equal to the aggregate of all special funds required to be maintained by the project;

i
r%rr>r
E
'm|
J>n

jO
c:

o
(U) All tenant security deposits held; z

(iii) That portion of rentals which must be remitted to the Commissioner in accordance with Paragraph 
4(1), but not yet due. r(h) "Residual Receipts" means any cash remaining at the end of a semiannual or annual fiscal pe 

ducting from surplus cash the amount of all distributions as that term Is defined below and as limi'
Paragraph 6(e) hereof;

(i) "Family" means (1) two or more persons related by blood, marriage, or operation of law, who occupy the 
same unit; (2) a handicapped person who has a physical impairment which is expected to be of long continu­
ed and indefinite duration, substantially impedes his ability to live Independently, and is of such a nature 
that his ability to live independently could be improved by more suitable housing conditions; (3) a single per­
son, 62 years of age ot older; or (4) a single person less than 62 years of age provided that occupancy by such 
persons is limited to 10% of the dwelling units in the project;

(j) "Distribution" means any withdrawal or taking of cash or any assets of the project, including the segrega­
tion of cash or assets for subsequent withdrawal within the limitations of Paragraph 6(e) hereof, and exclud- 
lng payment for reasonable expenses incident to the operation and maintenance of the project;

riod after de­
led by

1
.!

(k) "Income” means the gross annual income of the family from all sources before taxes and withholding, after 
giving effect to exclusions allowed by the Commissioner;

(l) "Default” means a default declared by the Commissioner when a violation of this Agreement is not correct­
ed to his satisfaction within the time allowed by this Agreement or such further time as may be allowed by
the Commissioner after written notice.

14. This instrument shall bind, and the benefits shall inure to, the respective Owners, their heirs, legal representa­
tives, executors, administrators, successors in office or interest, and assigns, and to the Commissioner and his 
successors so long as the contract of mortgage insurance continues in effect, and during such further time as 
the Commissioner shall be the owner, bolder, or reinsurer of the mortgage, or obligated to reinsure the mortgage.

15. Owners warrant that they have not, and will not, executo any other agreement with provisions contradictory of, 
or in opposition to, the provisions hereof, and that, in any event, the requirements of this Agreement are para­
mount and controlling as to the rights and obligations set forth and supersede any other requirements In conflict 
therewith.

16. The invalidity of any clause, pert or provision of this Agreement shall not effect tha validity of the remaining 
portions thereof.

17. The following Owners:

do not assume personal liability for payments due under the note and mortgage, to the reserve for replacements, 
or for matters not under their control, except:

(a) for funds or property of the project coming into their hands which, by the provisions hereof,they are not en­
titled to retain; and

(b) for their own acts and deeds or acts and deeds of others which they have authorised in violation of the provi­
sions hereof.

>
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DJ WITNESS WHEREOF, the parties hereto heve set their haods end seals on the date Drat hereinabove written.

Seal

WITNESS

By.

SECRETARY OF HOUSING AND URBAN DEVELOPMENT 
acting by and through the FEDERAL HOUSING 
COMMISSIONER

By.
Autkoriici Agent

(Add proper acknowledpaenta)
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FHA FORM NO. 3133 l». a. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

FEDERAL HOUSING ADMINISTRATION '
MODEL FORM OF LEASE

: A(So Iitt Seed< 336 when Tenant data net pay [air mortal rental)

FHA PROJECT NO..

CThis Agreement made and entered into this day of.
between -------- . as LANDLORD, and

as TENANT.
n

r

2
: l

WITNESSETH:

WHEREAS, the LANDLORD is the Mortgagor on a mortgage covering the project in which the hereinafter described 
unit is situate, which mortgage is insured under Section 236 of the National Housing Act, as amended; and,

WHEREAS, the Mortgagee on the aforementioned mortgage has entered into an interest reduction contract with the 
Secretary of Housing and Urban Development, acting by and through the Federal Housing Commissioner, which provides 
that the Commissioner will make interest reduction payments to the Mortgagee on behalf of the LANDLORD which pay­
ments will reduce the monthly payments due by the LANDLORD under the mortgage; and,

WHEREAS, pursuant to a Regulatory Agreement between the LANDLORD and the Secretary, the LANDLORD has 
established a basic rental schedule and a fair market rental schedule for each unit in the project, which schedules have 
been approved by the Commissioner; and,

b
y-c

jC
c
<s

'
i c

2
WHEREAS, pursuant to said Regulatory Agreement, the LANDLORD has agreed (1) that the rental charged for the 

unit hereinafter described shell be the basic rental or 25% of TENANT'S income whichever is greater, but in any event not 
to exceed the fair market rental and (2) that a recertification of the TENANT'S income will be obtained at intervals re­
quired by the Federal Housing Commissioner and that the rental charged shall be adjusted by the LANDLORD to reflect 
income changes shown by the recertifications; and.

WHEREAS, the LANDLORD has determined that the TENANT is eligible to pay less than the fair market rental;

NOW THEREFORE,

1. The LANDLORD leases to the TENANT and TENANT leases from the LANDLORD dwelling unit______
for the term commencing on 
____  ,19___at a monthly

in the project known as 'day of.the. day of_
, subject to adjustment as hereinafter provided.

, 19__and ending on the
rental of $.

2. The monthly rental, stipulated herein, shall include the costs of all hot and cold water, janitor service, 
electric current, gas and heat (all of which utilities LANDLORD covenants and agrees to furnish to the TENANT at rea­
sonable times and in reasonable amounts). LANDLORD shall not collect any charges for such utilities in addition to the 
monthly rental.

■

3. Said rent shall be payable monthly in advance on or before the first calendar day of each month at
to LANDLORD or to such other person or persons as the LAND­

LORD from time to time by written notice designates.

4. Unless terminated as provided herein, this lease shall be automatically renewed for successive terms of 
one month each at the aforesaid rental, subject to adjustment as herein provided, payable in advance without demaod on 
the first doy of each month. Either party may terminate this lease at the end of the initial terra or any successive term by 
giving 30 days written notice in advance to the other party.

5. TENANT agrees that the family income, family composition and other eligibility requirements shall be 
deemed substantial and material obligations of his tenancy with respect to the amount of rental he will be obligated to 
pay and his right of occupancy.

6. TENANT agrees that a recertification of income shall be made to the LANDLORD at least every two years 
from the dale of this lease; provided, however, that in any event, TENANT shall recertify his income upon the execution 
of any subsequent lease of the aforesaid premises.

7. TENANT agrees that the monthly rental payment Is subject to adjustment by the LANDLORD to reflect in­
come changes which ore disclosed on any of TENANT'S recertifications and TENANT agrees to be bound by such adjust-

LANDLORD agrees to give thirty days written notice of any such adjustment to the TENANT, by an addendum to 
be made a part of this lease, stating the amount of the adjusted monthly rental which the TENANT will be required to pay.

:
■

%i

>
X
mment. >

IT m 
> r8. LANDLORD and TENANT agree that, if upon recertification, 25% of TENANT’S income is sufficient topay

lair market rental, then TENANT’S rental shall be increased to the fair market rental of $___________________________
and TENANT shall no longer be required to make the income recertifications required by this lease.

9. The TENANT shall not assign this lease, sublet the premises, give accommodation to any roomers or 
lodgers, or permit the use of the premises for any purpose other than as a private dwelling solely for the TENANT and 
his family.

<! -o
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10. TENANT itim to p«y to the LANDLORD any rental which should have been paid but for (a) TENANT’S 
Bis representation in his initial Income certification or recertification, or in any other information furnished to the LAND­
LORD; or (b) TENANT’S failure to supply income recertifications when required or to supply information requested by the 
LANDLORD.

11. TENANT for himself and his heirs, executors and administrators agrees as follows:

(a) to pay the rent herein stated promptly when due, without any deductions whatsoever, and without any 
obligation on the part of the LANDLORD to make any demand for the same;

(b) to keep the premises in a clean and sanitary condition, and to comply with all laws, health and policy 
requirements with respect to said premises and appurtenances, and to save the LANDLORD harmless from all fines, pen­
alties and costs for violations or noncompliances by TENANT with any of said laws, requirements, or regulations, and 
from all liability arising out of any such violations or noncompliance;

(c) not to use premises for any purpose deemed hazardous by insurance companies carrying insurance
thereon;

(d) that if any damage to the property shall be caused by his acts or neglect, the TENANT shall forthwith 
repair such damage at his own expense, and should the TENANT fail or refuse to make such repairs within a reasonable 
time after the occurrence of such damage, the LANDLORD may, at his option, make such repairs and charge the cost there­
of to the TENANT, and the TENANT shall thereupon reimburse the LANDLORD for the total cost of damages so caused;

(e) to permit the LANDLORD, or his agents, or any representative of any holder of a mortgage on the prop­
erty, or when authorized by the LANDLORD, the employees of any contractor, utility company, municipal agency or others, 
to enter the premises for the purpose of making reasonable inspections end repairs and replacements;

(f) not to install a washing machine, dryer, or air conditioning unit in the apartment without the prior ap­
proval of the LANDLORD;

(g) to have no animals or pets of any kind on the premises, other than those expressly permitted in writing
by the LANDLORD;

(h) to permit the LANDLORD or his agents to bring unlawful detainer and any other appropriate legal ac­
tion in the event of a breach or threatened breach by the TENANT of any of the covenants or provisions of this lease.

12. The TENANT, by the execution of this agreement, admits that the dwelling unit described herein has been 
inspected by him and meets with his approval. The TENANT acknowledges hereby that said premises have been satisfac­
torily completed, and that the LANDLORD will not be required to repaint, replaster, or otherwise perform any other work, 
labor, or service which it has already performed for the TENANT. The TENANT admits that the premises are in a tenant- 
able condition, and agrees that at the end of the occupancy hereunder to deliver up and surrender said premises to the 
LANDLORD in as good condition as when received, reasonable wear and tear excepted.

13. No alteration, addition, or improvements shall be made in or to the premises without the prior consent of 
the LANDLORD in writing.

14. TENANT agrees not to waste utilities furnished by the LANDLORD; not to use utilities or equipment for 
any improper or unauthorized purpose; and not to place fixtures, signs, or fences in or about the premises without the 
prior permission of the LANDLORD in writing. If such permission is obtained, TENANT agrees, upon termination of the 
lease, to remove any fixtures, signs or fences,at the option of the LANDLORD, without damage to the premises.

15. TENANT hereby makes a deposit of one month’s rental against any damage except reasonable wear done 
to the premises by the TENANT, his family, guests, or agents; and agrees to pay when billed the full amount of any such 
damage in order that the deposit will remain intact. Upon termination of this Lease, the deposit is to be refunded to the 
TENANT or to be applied to any such damage or any rent delinquency.

i16. TENANT further agrees that if he should fail to pay the rent herein stipulated promptly when due, or 
should fail to comply with any and all other provisions of this Agreement, or in the event that this Agreement shall termi­
nate pursuant to the provisions hereof, then in any of said cases it sholl be lawful for the LANDLORD, at his election or 
option, to re-enter and take possession, the TENANT hereby expressly waiving any and all notices to vacate said prem­
ises, and thereupon this Agreement shall terminate.

17. If TENANT defaults in making any payment required by this Agreement, and the LANDLORD has obtained 
the services of any attorney with respect to the collection thereof, the TENANT covenants and agrees to pay to the 
LANDLORD any costs ot fees involved, including reasonable attorney’s fees, notwithstanding the fact that a suit has not 
yet been instituted, and if a suit is instituted, the TENANT shall also pay the costs of the suit.

18. This Agreement shall be subordinate in respect to any mortgages that are now on or that hereafter may be 
placed against said premises, and the recording of such mortgage or mortgages shall have preference and precedence and 
be superior and prior in lien to this Agreement, Irrespective of the date of recording and the TENANT agrees 
any such instrument without cost, which may be deemed necessary or desirable to further effect the subordination of this 
Agreement to any such mortgage or mortgages, and a refusal to execute such instrument shall entitle the LANDLORD, or 
the LANDLORD’S assigns and legal representatives to the option of cancelling this Agreement without incurring any ex­
pense or damage and the term hereby granted is expressly limited accordingly.

i

to execute

;
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19. Failure of the LANDLORD to Insist upon the strict perfonnsnce of the terms, covensnts, agreements and 
conditions herein contained, or any of them, shall not constitute or be construed as s waiver or relinquishment of the 
LANDLORD'S right thereafter to enforce any such term, covenant, agreement, or condition, but the same shall continue in 
full force and effect. !

20. In return for the TENANT'S continued fulfillment of the terms and conditions of this Agreement, the LAND­
LORD covenants that the TENANT may at all times while this Agreement remains In effect, have and enjoy for his sole 
use and benefit the property hereinabove described.

I

WITNESS:

LANDLORD

By;

TENANT
Hatband

rif,
[

;

i
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((or use under rent supplement program)

FHA PROJECT NO.

. betweenday of
. as LANDLORD, and

This Agreement made and entered into this

as TENANT

WITNESSETH:

WHEREAS, LANDLORD has entered into a Rent Supplement Contract with the Secretory of Housing end 
Urban Development, acting by and through the Federal Housing Commissioner, which provides that the Commis­
sioner will pay a portion of the rent on behalf of qualified tenants pursuant to Section 101 of the Housing and 
Urban Development Act of 1965, Public Law 89-117, 89th Congress, H. R. 7984, August 10, 1965; and

WHEREAS, the Commissioner has approved the monthly rental for the unit ond has reviewed an Applica­
tion for Tenant Eligibility and has certified that TENANT is eligible for rent supplement payments in the 

per month; andamount of S

WHEREAS, the Rent Supplement Contract provides that a recertification of TENANT’S income shall be 
made yearly, except with respect to tenants who are 62 years of age or older, and that the rent supplement pay­
ment shall be adjusted by the Commissioner to reflect income changes shown on the recertification, ond

WHEREAS, the Rent Supplement Contract requires that TENANT agree to report immediately to the 
LANDLORD any increase in income which will result in a monthly income of four or more times the monthly 
rental in order that the Commissioner may discontinue rent supplement payment; and

WHEREAS, the Commissioner may grant a temporary increase in rent supplement payments where a ten­
ant’s income has decreased due to illness, loss of job, or other hardship beyond his control; and

WHEREAS, pursuant to regulatory agreement with LANDLORD, the Commissioner may approve adjust­
ments in the monthly rent.

NOW THEREFORE,

1 The LANDLORD leases to the TENANT and the TENANT hires from the LANDLORD dwelling
in the premises known os____

and ending on the
unit -
for the term commencing on the_____ day of day of

at a monthly rental of S
2. The monthly rental, stipulated herein, shall include the costs of all hot and cold water, janitor 

service, electric current, gas and heat (all of which utilities LANDLORD covenants and agrees to furnish to 
the TENANT at reasonable times and in reasonable amounts). LANDLORD shall not collect any charges for 
such utilities in addition to the monthly rental.

3. Of the monthly rental, TENANT agrees to pay, as TENANT’S share, the sum of S__________
being the difference between the monthly rental and the aforesaid amount of monthly rent supplement payment 
to be made by the Commissioner pursuant to the Rent Supplement Contract-

4. TENANT further agrees, in the event the amount of monthly rent supplement payment is ad­
justed by the Commissioner, as provided above, to pay in lieu of the amount specified in the preceding para­
graph, the difference between the monthly rental and the adjusted amount of rent supplement payment. LAND­
LORD agrees to give written notice to TENANT, by an addendum to be made a part of this lease, immediately 
upon such adjustment made by the Commissioner, slating the new amount the TENANT will be required to pay 
as TENANT'S share of the monthly rental.

S. Said rent shall be payable monthly in advance on or before the first calendar day of each month 
to LANDLORD or to such other person or persons as the LANDLORDat

from time to time by written notice designates.

6. Unless terminated as provided herein, this lease shall be automatically renewed for 
terms of one month each at the aforesaid rental, subject to adjustment as herein provided, payable in advance 
without demand on the FIRST day of each month. Either parly may terminate this lease at the end of the Ini­
tial term or any successive term by giving 30 days written notice in advance to the other party.

successive

t
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7. TENANT agrees that the family income, family composition and other eligibility requirements 

shall be deemed substantial and material obligations of his tenancy with respect to the amount of rent supple­
ment benefits for which TENANT is eligible and in determining TENANT’S share of the monthly rental.

8. TENANT agrees to comply promptly with all requests by the LANDLORD or the Federal Hous­
ing Commissioner for information and certifications concerning the total current family income of the TENANT, 
the composition of the TENANT’S family and other requirements for occupancy.

9. TENANT agrees to report immediately to the LANDLORD if his monthly income increases to or 
(this amount is equal to four times the monthly rental for the unit).

10. TENANT, except in the case of tenants who are 62 years of age or older, agrees that a recer­
tification of income shall be made to the Commissioner each year from the date of the original certification by 
the Commissioner.

:' -
1
i

f
is more than S

m
r"
m</>
—i11. TENANT understands that the rent supplement payment and TENANT’S share of the monthly 

rental is subject to adjustment to reflect these income changes and agrees to be bound by such adjustment. >
Fni

12. LANDLORD and TENANT understand that, where by reason of an increase in income, TENANT 
is no longer entitled to rent supplement benefits, TENANT may continue to occupy the unit but in no event shall 
the rent exceed the monthly rental approved by the Commissioner. r>soc.

13. Without LANDLORD’S written consent, the TENANT shall not assign this lease; give accom­
modation to any roomers, lodgers, or other persons not listed in this paragraph; permit the use of the premises 
for any purpose other than as a private dwelling solely for the TENANT and his family, consisting of the fol­
lowing named persons: O

z
■

j
!
!:

14. TENANT agrees to reimburse the Commissioner for any excess rent supplement payments made 
by the Commissioner during any period when an appropriate adjustment or termination of payments was not made.

(a) because of TENANT’S failure to report an increase in Income to the Housing Owner, as re­
quired by paragraph 9.

(b) because of TENANT’S misrepresentation of statements made in TENANT’S application for 
rent supplement payments, recertification of income or any other information furnished to LANDLORD or Com­
missioner; or

(c) because of TENANT’S failure to supply information requested by the LANDLORD or the MCommissioner.

15 TENANT for himself ond his heirs, executors and administrators agrees as follows:

(o) to pay the rent herein stated promptly when due, without any deductions whatsoever, and 
without any obligation on the port of the LANDLORD to make any demand for the same.

(b) to keep the premises in a clean and sanitary condition, and to comply with all laws, health 
and policy requirements, with respect to soid premises and appurtenances, and to save the LANDLORD harm­
less from all fines, penalties and costs for violations or noncompliances by TENANT with any of said laws, 
requirements, or regulations, and from oil liability arising out of any such violations or noncompliance.

I(c) not to use premises for any purpose deemed hazardous by insurance companies carrying
insurance thereon.

(d) that if any damage to the property shall be caused by his acts or neglect, the TENANT 
shall forthwith repair such damage at his own expense, and should the TENANT fail or refuse to make such re­
pairs within a reasonable time after the occurrence of such damage, the LANDLORD may, at his option, make 
such repairs and charge the cost thereof to the TENANT, and the TENANT shall thereupon reimburse the LAND­
LORD for the total cost of damages so caused.

(e) to permit the LANDLORD, or his agents, or any representative of any mortgage on the prop­
erty, or when authorized by the LANDLORD the employees of any contractor, utility company, municipal agency 
or others, to enter the premises for the purpose of making reasonable inspections and repairs.

7/71
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(0 not to install ■ washing machine or dryer in the apartment without the prior written approval
of the LANDLORD.

(g) to have no animals or pets of any kind on the premises, other than those expressly per­
mitted in writing by the LANDLORD.

(h) to permit the LANDLORD or his agents to bring unlawful detainer and any other appropriate 
legal action in the event of a breach or threatened breach by the TENANT of any of the covenants or provisions 
of this Lease.

(i) the TENANT, by the execution of this Agreement, admits that the dwelling unit described 
herein has been inspected by him. and meets with the approval of the TENANT. The TENANT acknowledges 
hereby that said premises have been satisfactorily completed, and that the LANDLORD will not be required to 
repaint, replastcr, or otherwise perform any other work, labor, or service which it has already performed fot the 
TENANT. The TENANT admits that the premises are in a tenantable condition, and agrees that at the end of 
the occupancy hereunder to deliver up and surrender said premises to the LANDLORD in as good condition as 
when received, reasonable wear and tear excepted.

16. No alteration, addition, or improvements shall be made in or to the premises without the con­
sent of the LANDLORD in writing.

17. TENANT agrees not to waste utilities furnished by the LANDLORD; not to use utilities or 
equipment for any improper or unauthorized purpose; and not to place fixtures, signs, or fences in or about the 
premises without the prior revocable permission of the LANDLORD in writing.

IS. TENANT agrees to make a deposit of $25 00 against any damage except reasonable wear done 
to the premises by the TENANT, his family, guest, or agent; to pay when billed the full amount of any such 
damage in order that the deposit will remain intact. Upon termination of this Lease, the deposit is to be re­
funded to the-TENANT or to be applied to any such damage or any rent delinquency.

19. TENANT further agrees that if he should fail to pay the rent herein stipulated promptly when 
due. or should fail to comply with any and all other provisions of this Agreement, or in the event that this 
Agreement shall terminate pursuant to the provisions hereof, then in any of said cases it shall be lawful for the 
LANDLORD, at his election or option, to re-enter and take possession, the TENANT hereby expressly waiving 
any and all notices to vacate said premises, and thereupon this demise shall absolutely terminate.

20 If TENANT defaults in making any payment required by this Agreement, and the LANDLORD 
has obtained the services of any attorney with respect to the collection thereof, the TENANT covenants and 
agtecs to pay to the LANDLORD any costs or fees involved, including reasonable attorney’s fees, notwith­
standing the fact that a suit has not yet been instituted, and if a suit is instituted, the TENANT shall also pay 
the costs of the suit.

21. This instrument shall not be a lien against said premises in respect to any mortgages that are 
now on or that hereafter may be placed against said premises, and the recording of such mortgage or mortgages 
shall have preference and precedence and be superior and prior in lien of this Agreement, irrespective of the 
dale of recording and the TENANT agrees to execute any such instrument without cost, which may be deemed 
necessary or desirable to further effect the subordination of this Agreement to any such mortgage or mortgages, 
and a refusal to execute such instrument shall entitle the LANDLORD, or the LANDLORD'S assigns and legal 
representatives to the option of cancelling this Agreement without incurring any expense or damage and the 
term hereby granted is expressly limited accordingly.

22. Failure of the LANDLORD to insist upon the strict performance of the terms, covenants, 
meats and conditions herein contained, or any of them, shall not constitute or be construed as a waiver or re­
linquishment of the LANDLORD'S right thereafter to enforce any such term, covenant, agreement, or condition, 
but the same shall continue in full force and effect.

/

ngree-

23. In return for the TENANT’S continued fulfillment of the terms and conditions of this Agreement, 
the LANDLORD covenants that the TENANT may at all times while this Agreement remains in effect, hove and 
enjoy for his sole use and benefit the property hereinabove described.

WITNESS;

LANDLORD

By:_

TENANT
Husband

7/71
PASE 248

HUD-Wa«hv D.C.



! ;INSURED PROJECT 
MANAGEMENT GUIDE

C
I rI r

HM G 4351.1

CHAPTER 5

G
i1 i
/1U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

RENEWAL AND HOUSING MANAGEMENT

u
1 i

RHM 7465.6CIRCULAR •r
TO;8A0/70 m
fr
m
COCancellation

Dot*:
---1
y>
Hn

Prohibition of Certain Provisions 
in Low-Rant. PnTyMp Housing LeasesSUBJECT: 3>o

oCL
PURPOSE. To prohibit certain unfair or unreasonable provisions in 
low-rent public housing leases.

1. SC
—I| | oz2. BACKGROUND. The question of tenant rights is an area of great neglect. 

Over the years, the law with respect to landlord-tenant relations 
has clearly been focused more on the interests of the landlord than 
that of the tenant. Historically, it was based on ownership and 
interest in land in an agrarian society. After consultation with 
organizations representing the Local Housing Authorities, tenants, 
and consideration of the new developments in Landlord and Tenant Law, 
HUD has decided that the kinds of lease provisions set forth in the 
following section were unfair and unreasonable with respect to 
tenants and unnecessary from the standpoint of management and should 
be prohibited in all Local Housing Authority leases.

CLASSIFICATION AND EXAMPLES OF PROHIBITED PROVISIONS.3.
Lease clauses which fall within the classifications listed below
shall not be included in any low-rent public housing lease. If 
included in any existing leases, the Local Housing Authority 
shall take immediate steps to delete such clauses by amending 
existing leases, or executing new leases which do not include 
such clauses.

a.
i

: l
If there is any question as to whether or not a particular 
provision in a lease which an LHA is using or proposing to use 
comes within one of the prohibited classifications, the LHA 
should submit the lease form to the HUD Regional Counsel for 
clarification and opinion.

b.

i

A
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c. Following each classification below is a lease provision which 
has been taken from actual LHA leases. These are included as 
illustrative of the kind of provision covered by that classifi­
cation and which should be prohibited. There are many similar 
provisions which also fall within the prohibited category.

(l) Confession of Judgment: Constitutes prior consent by tenant 
to any lawsuit the landlord may care to bring against him in 
connection with the lease and to a judgment in favor of the 
landlord.

Illustration

"The Tenant does hereby irrevocably constitute and 
appoint any attorney of any court of record in this 
state, for him and in his name, from time to time,* * * to confess judgment in favor of the Landlord 
or his assigns, and against the Tenant, for the 
amount due under this lease, together with the 
cost of such proceedings * *

(2) Distraint for Rent or Other Charges: Agreement by tenant that 
landlord is authorized to take property of the tenant and hold 
it as a pledge until the tenant performs the obligation which 
the landlord has determined the tenant has failed to perform.

Illustration

"* * *if default shall be made in the payment of rent 
and any other charges due, or any part thereof, or 
in any of the covenants or agreements herein con­
tained, to be kept by the Tenant, it shall be lawful 
for the Management or its legal representatives to 
re-enter into and upon said premises, or any part 
thereof, either with or without process of law, and 
repossess the same, and to distrain for any rent that 
may be due thereon, at the election of said Manage­
ment,

(3) Exculpatory Clauses: Agreement by tenant not to hold the land­
lord or landlord’s agents liable for any acts or omissions 
whether intentional or negligent on the part of the landlord 
or the landlord’s authorized representatives or agents.

* * * »
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Illustration ; i 70m"The Landlord shall not be liable for failure to 

supply water service or electricity and gas 
services for any cause whatsoever; nor shall the 
Landlord nor any of its representatives or em­
ployees be liable for any damage to person or 
property of the Tenant, his family, or his visitors, 
which might result from the condition of these or 
other premises of the Landlord, from theft or from 
any cause whatsoever."

(4) Waiver of Legal Notice by Tenant Prior to Actions for Eviction
or Money Judgments: Agreement by tenant that the landlord 
may institute suit without any notice to the tenant that the 
suit has been filed, thus preventing the tenant from defending 
against the lawsuit.

m
cn
—I

>n
JOcz
*Ji
oz

Illustration

"The Tenant does hereby irrevocably constitute 
and appoint any attorney of any court of record 
in any court in this state, for him and in his 
name, from time to time, to waive the issuance 
of process and service thereof * * *."

(5) Waiver of Legal Proceedings; These clauses authorize the land­
lord to act to evict the tenant or hold or sell the tenant's 
possession whenever the landlord determines that a breach or 
default has occurred, without notice to the tenant or any 
deteimination by a court of the rights and liabilities of the 
parties.

0:
: I*_

N
Ii .
!

Illustration

"Upon termination of said lease for any cause, 
the Landlord, its representative, agents or 
assigns, shall have the right, without further 
demand or notice, to reenter the leased premises 
and remove all persons therefrom without legal 
notice or the institution of any legal proceedings 
whatsoever, and the said Tenant further waives the 
benefit of any family, homestead or other exemptions 
and consents that the Tenant's furniture or other 
belongings may be held or sold by the Landlord in 
order to collect any rent or other sums which may 
be due to it."

(
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(5) Waiver of Jury Trial: These clauses authorize the landlord’s 
lawyer to appear in court for the tenant and waive the right 
to a trial by jury.

Illustration

"The Tenant does hereby irrevocably constitute and 
appoint any attorney of any court of record in any 
court in this state, for him and in his name, from 
time to time, * * * "to waive trial try jury* * *

(7) Waiver of Right to Appeal Judicial Error in Legal Proceedings!
These clauses authorize the landlord's lawyer to waive the 
right to appeal for judicial error in any suit or the right 
to file a suit in equity to prevent the execution of a 
judgment.

Illustration

"The Tenant does hereby irrevocably constitute and 
appoint any attorney of any court of record In any 
court in this state, for him and in his name, from 
time to time * * * to make an agreement * * * waiv­
ing and releasing all errors which may intervene 
in any proceedings for the confession of a judgment 
and all rights of appeal and rights to a writ of 
error and agreeing that no complaint in equity shall 
be filed to interfere with operation of said judg­
ment or any execution issued thereon, and consenting 
to an immediate execution upon such judgment."

(8) Tenant Chargeable with Costs of Legal Actions Regardless of
Outcomes These clauses provide that the tenant agrees to pay
attorney's fees or other legal costs whenever the landlord 
decides to take action against the tenant even though the 
court determines that the tenant prevails in the action. This 
does not mean that the tenant as a party to a lawsuit may not 
be obligated to pay attorney’s fees or other costs if he loses 
the suit.

Illustration

"The Resident agrees to pay the Housing Authority 
charges for reasonable attorney's fees if the Housing 
Authority must take legal action in connection with 
his residence; for service of legal notices * * *."

8/70
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Requirements and Recommendations To Be Reflected in Tenant 
SUBJECT) Dwelling Leases for Low-Rent Public Housing Projects

PURPOSE. To set forth standards and criteria of management- 
tenant relationships to be embodied in dwelling leases in the low- 
rent public housing program.

1.

2. BACKGROUND.

The traditional landlord-tenant relationship has been 
substantially changed in recent years by State statutes in 
many states as well as by a long series of legal decisions. 
This has been particularly true in public housing, the 
courts indicating that local Housing Authorities have 
certain duties and obligations which cannot be avoided or 
circumvented by contractual provisions in leases with 
tenants. In line with these decisions and as a result of 
extensive discussions involving organizations represent­
ing local Housing -Authorities and tenants, HUD recently 
issued Circular RHM 7465. 6, dated 8-10-70, prohibiting 
the inclusion in public housing leases of certain unfair 
or unreasonable provisions.

a.

D I ,
!! ;

iI :

|j

Agreement was also reached regarding the provisions 
that should be included in such leases to reflect the 
obligations, responsibilities, and duties of both manage­
ment and tenants. It was the belief of all the participants 
in such discussions that leases which reflect the obliga­
tions imposed upon public landlords by the courts, and 
the correlative obligations of tenants, would improve 
management-tenant relationships and promote an 
improved housing environment to the advantage of the 
low-rent housing program, its beneficiaries, and the 
communities in which such housing is located.

b.

I
■
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3. REQUIREMENTS.

The Annual Contributions Contract between a LocalHousing 
Authority and HUD provides in Part II, Section 203(B):

a.

'The Local Authority shall not permit any family 
to occupy a dwelling in any Project except pursuant 
to a written lease for such dwelling executed by a 
responsible member of such family, which lease 
shall contain all relevant provisions necessary to 
meet the requirements of the Act and of this Contract, 
and which lease shall provide that the Local Authority 
shall not terminate the tenancy other than for viola­
tion of the terms of the lease or other good cause.
In terminating a tenancy, the Local Authority shall 
inform the tenant in a private conference or other 
appropriate manner the reasons for the eviction 
and give the tenant an opportunity to make such 
reply or explanation as he may wish. "

b. To implement this provision of the Contract, all such 
dwelling leases shall include provisions covering:

(1) Names of the parties to the lease and the identifica­
tion of the premises leased.

(2) The amount and due date of rental payments, and a 
proviso that management will accept rental payments 
without regard to any other charge owed by the 
tenant to management.

(3) The utilities and quantities thereof to be furnished to 
the tenant by management.

(4) The process by which rents and eligibility for occupancy 
shall be determined and redetermined including:

The frequency of such rental and eligibility 
determinations.

(a)

(b) The information which the tenant shall supply to 
permit such determinations.

2/71 .
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II(c) The standards by which rents, eligibility, and 
appropriate dwelling unit size shall be judged. I

!( r
3
r

(d> The circumstances under which a tenant may 
request a redetermination of rent. £

7
■n(e) The effect of misrepresentation by the tenant 

of the facts upon which rent or eligibility 
determinations are based.

:
r
£
C

(f) The time at which rent changes or notice of 
ineligibility shall become effective. Cz

(5) The limitation upon the tenant of his right to the use 
and occupancy of the dwellings.

(6) The responsibilities of the tenant in the maintenance 
of his dwelling and such other project areas as may 
be assigned to him for maintenance and upkeep, if 
any; and his obligations for intentional or negligent 
failure to do so.

(7) The use of separate legal process to collect monetary 
claims for damages.

(8) The responsibility of management to maintain the 
buildings and any unassigned community areas in a 
decent, safe, and sanitary condition in accordance 
with local housing codes and HUD regulations, and 
its obligations for failure to do so. |

; j

The responsibility of management to provide the 
tenant with a written statement of the condition of the 
dwelling unit (when the tenant initially enters into 
occupancy and when he vacates the dwelling unit), 
and the conditions under which the tenant may 
participate in the inspection of the premises which 
is the basis for such statement.

(9) j

I

>
7
mThe circumstances under which management may 

enter the premises during the tenant's possession 
thereof.

(10)
xj >
x m 
> r

.
8E

2/71 r
Page 3 -<

TJ
77
8

7/71Page 255
HUD-Wash., D.C. §3 > >

a?
>

I



INSURED PROJECT 
MANAGEMENT GUIDE

HM G 4351.1

CHAPTER 5

RHM 7465. 8

The formalities that shall be observed by management 
and tenant in giving notice one to the other as may be 
called for under the terms of the lease.

(U)

The circumstances under which management may 
terminate the lease, all limited to good cause, and 
the length of notice required for the tenant to 
exercise his right to terminate.

(12)

(13) The agreement that any tenant grievance or appeal 
from management's decision shall be resolved in 
accordance with LHA procedures consistent with HUD 
regulations covering such procedures.

(14) The usual signature clause attesting that the lease 
has been executed by the parties.

No lease shall contain language which establishes less than 
the minimum responsibilities and obligations on each of the 
parties as provided in the model lease shown as Appendix 1, 
with respect to the above required provisions.

c.

QXd. These provisions shall not apply to leased housing units.

4. RECOMMENDATIONS.

Security deposits when required by LHAs should be limited 
to an amount not in excess of one month's rent, or some 
reasonable set amount. Provision should be made for the 
gradual build up of such security deposit; and any interest 
earned upon such security deposit should be considered 
money due to the tenant upon vacation of the premises less 
any amounts owing to management. Management should 
consult with tenants concerning an 
for such funds.

a.

appropriate depository

b. Penalties for late payments for rent are no longer 
assessed by many LHAs, Since such penalties have 
proved ineffective in improving rent collections and tend 
to exacerbate tenant-management relationships, it is 
strongly urged that they not be imposed.

2/71
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5. UTILITY ALLOWANCE. With respect to utility allowances 
(paragraph 3b(3) above), attention is called to the provisions of 
Circular RHM 7465. 7, dated 2-1-71, on Charges to Tenants for 
Excess Use of Utilities in Low-Rent Public Housing Projects. 
This sets forth the process that shall be used in establishing 
reasonable amounts or quantities of utilities to be supplied, and 
which prohibits the imposition of utility charges unless such 
charges are determined by individual or check meters, or result 
from the use of major tenant-supplied appliances.

;;

MODEL FORM OF LEASE. Appendix 1 attached hereto is one 
form of lease which embodies the requirements and recommenda­
tions set forth above. The lease is a model only and other language 
may be substituted to reflect the particular operational require­
ments of the project involved or the requirements of State law, 
so long as each lease includes provisions which establish no less 
than the minimum responsibilities and obligations on each of the 
parties provided in the model lease attached as required by 
paragraph 3 above.

6. ft; |
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APPENDIX 1

MODEL LEASE FORM

DESCRIPTION OF THE PARTIES AND PREMISES. Thel.
(Management) does hereby lease to

(Local Housing Authority)
______________________________ (Tenant) the dwelling unit
described below, under the terms and conditions stated herein.

Address ______
Occupancy Date

AMOUNT AND DUE DATE OF RENTAL PAYMENTS. Monthly rent of $ 
shall be due and payable in advance on the 
beginning
unless adjusted in accordance with the provisions of Section 5 hereof.

2.
of each month

. This rent will remain in effect19

/Alternate provision may be used if it is determined that a tenant 
may pay rent in installments, as per example, "monthly rent of

shall be due and payable in advance in _________________
installments on the ____ day and
_________ 19_____ .y

$.
day of each month beginning

3. SECURITY DEPOSIT. ,/Security deposits are not necessarily
required. If it is determined not to have a security deposit this 
section shall be eliminated. If security deposits arc utilized, the 
alternate procedures for their collection are indicated^./

Tenant agrees to pay $
Management at the termination of this lease toward reimbursement of 
the cost of repairing any intentional or negligent damages to the 
dwelling unit caused by Tenant, his family, or dependents, and any 
rent or other charges owed by Tenant._ Payment of the security 
deposit is to be made ./upon occupancy/ /by payment of $10 upon
occupancy and $2 per month for the following______ months of
occupancy until che balance is paid/.

/The following provision muy be used to provide for interest on 
security deposits^/

as a security deposit to be used by

Management agrees to deposit such security deposit in an interest- 
bearing account, crediting such interest as may accrue to Tenant's 
security deposit. Management agrees to return the security deposit, 
with such accrued interest as may have been earned, to Tenant when 
he vacates, less any deductions for any of the costs indicated above. 
If such deductions are made, Management will give Tenant a written 
statement of any such costs for damages and/or other charges to be 
deducted from the security deposit, 
used to pay rent or other charges while Tenant occupies the dwelling 
unit.

The security daposit may not be

2/71
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4. UTILITIES. Management agrees to furnish the following utilities in 
accordance with the current Schedule of Utilities posted in the 
Project Office:

/List utilities to be furnished/

Management will not be responsible for failure to furnish utilities 
by reason of any cause beyond its control. . !

j_If heat is to be furnished by Management, add:
Management agrees to furnish heat when necessary or as specified 
by local law/.

i

J:_/If heat is to be furnished by Tenant, add:
Tenant agrees to furnish heat to the dwelling unit and agrees to 
maintain sufficient heat to prevent freezing of piped water, 
any reason, Tenant is unable to maintain sufficient heut, he shall 
immediately notify Management. Tenant will be charged for any damages 
resulting from his failure to maintain sufficient heat or to notify 
Management, unless for any cause beyond his control^/

If for
'

?
:

. ;
REDETERMINATION OF RENT, DWELLING SIZE, AND ELIGIBILITY. Once each5.
year /cJnce every two years if elderly tenant/ as requested by 
Management, Tenant agrees to furnish accurate information to Manage­
ment as to family income, employment, and composition, for use by 
Management in determining whether the rental should be changed, 
whether the dwelling size is still appropriate for Tenant's needs, 
and whether Tenant is still eligible for low-rent housing, 
determination will be made in accordance with the approved Schedule 
of Rents and Statement of Income and Occupancy Limits available in 
the Project Office.

f
j

This ;

Rent as fixed in Section 2 hereof or as adjusted pursuant to the 
above will remain in effect for the period between regular rent 
redeterminations unless during such period:

a.

!
Tenant can show a change in his circumstances (such as a 
decline in Income) which would justify a reduction in rent 
pursuant to the Schedule of Rents or such other circumstances 
as would create a hardship situation.

(1)

•i
Tenant commences to receive public assistance or his public 
assistance Is terminated. Such a change must be reported 
to Management within ten (10) days of its occurrence.

(2)

I; XIIt is found that Tenant has misrepresented to Management the 
facts upon which his rent is based, so that the rent he is 
paying is less than he should have bc*en charged, 
found then the Increase in rent may be made retroactive.

(3) X>
If this is 3-:

8
2/71
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In the event of any rent adjustment pursuant to the above, Manage­
ment will mail or deliver a "Notice of Rent Adjustment" to Tenant 
in accordance with Section 9 hereof.
the adjustment will become effective the first of the following 
month.
the first of the second following month, unless the rent Increase 
results from a finding of intentional misrepresentation under 
Section S>a(3) above®

In the case of rent decreases,

In case of rent Increases, the adjustment will have effect

b. If Management determines that the size of the dwelling unit is 
no longer appropriate to Tenant's needs, Management may amend 
this lease by notice to Tenant, in accordance with Section 9 
hereof, that Tenant will be required to move to another unit 
within the project in which he lives, giving Tenant a reasonable 
time in which to move.

c. If Management finds that Tenant's income has increased so that it 
is above the approved income limits for continuing occupancy in 
low-rent housing, Management will then determine whether or not 
Tenant can, with reasonable effort, find other suitable housing.

(1) If Management determines that duo to special circumstances 
Tenant will be unable to find other suitable housing, Tenant 
may remain in low-rent housing so long as the special 
circumstances exist, but the monthly rental will be increased 
in accordance with the approved Schedule of Rents. Manage­
ment will notify Tenant of the rent adjustments In accordance 
with Section 9 hereof. The adjustment will become effective 
the first of the second following month.

(2) If Management determines that Tenant can, with reasonable 
effort,find other suitable housing, it will notify Tenant

months to find other housing and move,that Tenant has
in accordance with Section 9 hereof.

6. OCCUPANCY OF THE DWELLING UNIT. Tenant agrees not to assign this 
lease, nor fo sublet or transfer possession of the premises; nor to 
give accommodation to boarders or lodgers without the written consent 
of Management. Tenant further agrees not to use or permit the use 
of the dwelling unit for any purpose other than as a private dwelling 
unit solely for Tenant and his family and/or dependents. This 
provision does not exclude reasonable accommodation of tenant's guests 
or visitors. Tenant agrees to abide by such nucessary and reasonable 
regulations as may be promulgated by Management for the benefit and 
well being of the housing project and the tenants.

2/71
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I |7. DAMAGE AND REPAIR. Tenant shall use reasonable care to keep his 
dwelling unit in such condition as to prevent health or sanitation 
problems from arising. Tenant shall notify Management promptly of 
known need for repairs to his dwelling unit, and of known unsafe 
conditions in the common areas and grounds of the project which may 
lead to damage or injury. Except for normal wear and tear, Tenant 
agrees to pay reasonable charges for repair of intentional or 
negligent damage to the leased premises or project caused by Tenant, 
his family, or dependents. Such charges shall be billed to Tenant 
and shall specify the items of damages involved, correctional action 
taken, and the cost thereof. Management agrees to accept rental 
money without regard to any other charges owed by Tenant to Manage­
ment, and to seek separate legal remedy for the collection of any 
other charges which may accrue to Management from Tenant.

TO

i m: 7-
\ r*

m 
cn
—i
3>;!N Fn
>r>

: Oc
cr>

■

Oz
Management shall maintain the buildings and common areas and grounds 
of the project in a decent, safe, and sanitary condition in conformity 
with the requirements of local housing codes and applicable regulations 
or guidelines of the Department of Housing and Urban Development. 
Management shall make all necessary repairs, alterations, and improve­
ments to the dwelling unit with reasonable promptness at its own cost 
and expense, except as otherwise provided in this Section. If repairs 
of defects hazardous to life, health, and safety are not made or 
temporary alternative accommodations offered to the Tenant within 
seventy-two hours of Tenant’s reporting same to Management, and if 
it was within Management's ability to correct the defect or obtain 
the correction thereof, then Tenant's rent shall abate during the 
entire period-of the existence of such defect while he is residing 
in the unrepaired dwelling. Rent shall not abate if the tenant 
rejects reasonable alternative temporary accommodation.

I

I
• I.

i£i?
!

/Additional provisions may be inserted where Tenant assumes main­
tenance responsibilities^/

8. INSPECTIONS. When Tenant moves in, Management shall inspect the 
dwelling unit and shall give Tenant a written statement of the 
condition of the dwelling unit and the equipment in it. Tenant and/ 
or his representative may join in such inspection.

:

i
Tenant agrees that the duly authorized agent, employee, or represent­
ative of Management will be permitted to enter Tenant's dwelling unit 
for the purpose of examining the condition thereof or for making 
Improvements or repairs. Such entry may be made only during reason­
able hours, after advance notice In writing to Tenant of the date, 
time, and purpose, provided, however, that Management shall have the 
right to enter Tenant's dwelling unit wichout prior notice to Tenant 
if Management reasonably believes that an emergency exists which 
requires such entrance. Management must promptly notify Tenant in

V I
>■

*m>
i Ip
I 32
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writing of the date, time, and purpose of such entry, and of the 
emergency which necessitated it.
When Tenant vacates, Management will inspect the dwelling unit and 
give Tenant a written statement of the charges, if any, for which 
Tenant is responsible. Tenant and/or his representative may join 
in such inspection.

9. LEGAL NOTICES. Any notice required hereunder will be sufficient
if delivered in writing to Tenant personally, or to an adult member 
of his family residing in the dwelling unit, or if sent by certified 
mail return receipt requested properly addressed to Tenant, postage 
prepaid. Notice to Management must be in writing, and either delivered 
to a Management employee at the Management office of the project 
within which Tenant resides or at the Central office of the Local 
Housing Authority, or sent to Management by certified mail, properly 
addressed, postage prepaid.

10. TERMINATION OF THE LEASE. This lease may be terminated by Tenant at 
any time by giving fifteen (15) days written notice in the manner 
specified in Section 9.

Tenant agrees to leave the dwelling unit in a clean and good condition, 
reasonable wear and tear excepted, and to return the keys to Manage­
ment when he vacates.

This lease may be terminated by Management at any time by the giving 
of written notice as set forth in Section 9, not less than thirty 
(30) days prior to termination. Such notice may only be given for 
good cause, such as nonpayment of rent, serious or repeated inter­
ference with the rights of other tenants, serious or repeated damage 
to the premises, creation of physical hazards, or over-incoma status. 
Notice by either party to this lease may be given on any day of the 
month. If Management should elect to terminate this lease, Tenant 
must be told in a private conference, by a duly authorized representa­
tive of Management, the reason(s) for the eviction, and must be given 
an opportunity to make such reply or explanation as he may wish. At 
the time of the conference, Tenant must be informed of:

The specific reasons for the proposed eviction and the alleged 
facts upon which it is based; and

His right to request a hearing upon the proposed eviction in 
the manner provided in Section 11 of this lease.

a.

b.
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11. GRIEVANCE PROCEDURE. All grievances or appeals arising under this 
lease* shall be processed and resolved pursuant to the grievance 
procedure of Management which is in effect at the time such grievance 
or appeal arises, which procedure is posted in the Project Office and 
incorporated herein by reference. '

CHANCES. This lease, together with any future adjustments of rent 
or dwelling unit, evidences the entire agreement between Management 
and Tenant. No changes herein shall be made except in writing, 
signed and dated by both parties.

12. !

iIN WITNESS WHEREOF, the parties have executed this lease agreement
, at________________________ ,this day of 19

j(City)

(State)

:
(Local Housing Authority)(Tenant)

}By;.

Title:

I
i

■ j

i

:
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HRflPWP 1 r: ! I: ICHAPTER 1. WORKABLE PROGRAM FOR COMMUNITY IMPROVEMENT 1

Information on the scope, content, and submission of a Workable 
Program for Community Improvement can be obtained from the Regional 
Office.

. ■» j
i

GENERAL REQUIREMENTS !
TOm
J-The following actions will be taken by HUD only if there is in 

effect a certification or recertification of the locality's Workable 
Program:

' i m
co
—I

i
(i) An allocation of Federal advance funds in connection with 

(a) a Survey and Planning Application, (b) a General Neigh­
borhood Renewal Plan Application, or (c) a Feasibility Survey 
Application.

>o
SD

Oz
(2) Execution of an Early Land Acquisition Loan Contract.

(3) Execution of a Contract for Loan and Grant.
■

w Execution of an Amendatory Contract for Planning Advance an 
Amendatory Early Land Acquisition Loan Contract, or an Amend­
atory Contract for Loan and Grant, where the amendment is of 
such a nature that it has the effect of creating a substantially 
different project. A project will be deemed to be substantially 
different if its area is increased by 5 per cent or more or by 
10 acres or more.

; |£

If a certified Workable Program is not in effect in the locality, an 
application related to the actions listed above will be accepted for 
processing by the Regional Office only if (l) the locality has requested 
certification or recertification of its Workable Program, (2) documen­
tation supporting the request has been submitted to the Regional Office, 
and (3) the Workable Program submission has been accepted for processing.

i

tyV
DISASTER PROJECTS I

J
iP

For a disaster area project, a Survey and Planning Application may 
be approved and an Early Land Acquisition Loan Contract or a Contract 
for Loan and Grant may be executed without regard to the Workable 
Program requirement, provided this requirement is met later. (See 
7225.1, Disaster Project, Chapter 1, Section 2.) —1-<
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WORKABLE PROGRAM AS BASIS FOR EVALUATION OF NEED FOR URBAN RENEWAL PROJECT

No Contract for Loan and/or Grant may be entered into for a project 
which received Federal recognition on or after August 10, 1965, unless 
HUD finds that (1) the Workable Program presented by the locality is 
of sufficient scope and content to furnish a basis for evaluation of 
the need for the urban renewal project, and (2) such project is in 
accord with the Program.

* This requirement will be deemed to have been met if, as a result of 
a continuing comprehensive planning process, the planning and programing 
element of the Workable Program is sufficiently developed to have:

(1) Identified and analyzed the major physical, social, racial,
and economic problems of the slum or blighted areas within the 
community or major portion thereof which includes the project 
area;

(2) Programed specific actions directed toward the solution of 
these problems; and

t (3) Identified the project area or significant portion thereof to 
be in need of renewal assistance to overcome the problems 
contained therein. r•k

V
If the most recently certified Workable Program does not meet this 

requirement, the locality may submit supplementary materials, such as 
information and proposals developed in connection with a neighborhood 
analysis, a Community Renewal Program, or a general plan, 
submission of a request for recertification is not necessary, but the 
interim submission should be reflected in the locality’s next request 
for recertification.

Formal

CONFORMANCE OF URBAN RENEWAL PLAN TO WORKABLE PROGRAM

* The Urban Renewal Plan must conform to the objectives, plans, or 
priorities contained in the locality’s Workable Program, 
the purpose of making this determination, submission of additional 
materials may be required by the Regional Office.

If needed for

*

(
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CHAPTER 2. THE GENERAL PLAN

1. GENERAL, An Urban Renewal Plan and a General Neighborhood Renewal 
Plan must conform to a general plan for the development of the 
locality as a whole. The plan must be in effect by the time the 
Part I or Combined Part I-II Loan and Grant Application is submitted 
or by the time that the GNRP is ready for approval.

ii "jV
I

m
2. MINIMUM REQUIREMENTS. The minimum required elements in a general i

r~
plan are: ! mto

—I
y>
fnPlans and Programs:a.
>oI so(1) Land Use Plan. ■ ! sSi —iThoroughfare Plan.(2) f3i oz

(3) Community Facilities Plan.

(4) Public Improvements Program.

b. Regulatory Measures:
j; ■

(1) Zoning Ordinance and Map.
■i,

(2) Subdivision Regulations.

3. CONTENTS OF GENERAL PLAN. These planning requirements must be so 
interrelated that, taken together, they serve as a comprehensive 
guide for the physical development of the locality as a whole. 
They are described briefly as follows:

.

: i

Projects future community land needs, showing,Land Use Plan.
by location and extent, areas to be used for residential, 
commercial, industrial, and public purposes.

a.
1'-v

Provides a system of major streets, existingThoroughfare Plan, 
and proposed, distinguishing between limited access, primary, 
and secondary thoroughfare.

b. >

ge . 
gE

Shows location and type of presentCommunity Facilities Plan, 
and proposed schools, recreation areas, and other significant 
public facilities.

c.

2/71Page 1
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Identifies and recommendsPublic Improvement Program, 
priorities for future public improvements needed to meet 
objectives established in other plan elements.

d.

Establishes regulations and zoneZoning Ordinance and Map, 
districts which govern the use of land and the location, 
height, use, and land coverage of buildings.

e.

Provides standards for land developmentSubdivision Regulations, 
by requiring adequate lot sizes and arrangement, utilities, and 
street improvements; guide development to conform with the 
comprehensive plan.

f.

4. REQUIREMENTS FOR SURVEY AND PLANNING APPLICATION. Before a Survey 
and Planning Application is approved, HUD will ascertain the 
locality's ability to meet general plan requirements by the time 
the Part I or Combined Part I-II Loan and Grant Application is 
submitted. The latest Workable Program for Community Improvement - 
submission ordinarily will provide the basis for this determination.

5. REQUIREMENTS FOR GNRP APPLICATION. At the time of the GNRP
Application, a general plan must already exist or there must be 
a basis for expecting that it will exist by the time that the 
GNRP is ready for approval. Under the latter alternative, general 
planning must have been developed to the point where it will pro­
vide the basic framework within which planning for urban renewal 
purposes may logically proceed.

r

I

l
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CHAPTER 3. COMPREHENSIVE SYSTEM OF CODES AND ORDINANCES

1. REQUIREMENT, A currently certified Workable Program for Community 
Improvement is sufficient evidence that urban renewal requirements 
concerning adoption and enforcement of codes have been met.

■

)
:

■

TIMING. If a locality does not have a certified Workable Program 
when the Part I Loan and Grant Application is submitted, HUD 
requires evidence that Workable Program requirements concerning 
adoption and enforcement of codes can be met by the time the 
Part II Loan and Grant Application is submitted. For a Combined 
Part I-II Loan and Grant Application, HUD requires that the 
Workable Program requirements concerning adoption and enforcement 
of codes be met by the time the application is submitted.

2.

•':
; i
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CHAPTER 1. GENERAL ELIGIBILITY REQUIREMENTS

APPLICABILITY OF FEDERAL, STATE, AND LOCAL LAWS

The legal eligibility of a project area must be determined in the 
light of State and local requirements as well as the Federal require­
ments contained herein.

CONFORMANCE OF PROJECT TO WORKABLE PROGRAM

Any project which received Federal recognition on or after August 
10, 1965, must be in accord with the Workable Program for Community 
Improvement before a Contract for Loan and Grant can be approved. 
Workable Program must be of sufficient scope and content to furnish a 
basis for evaluation of the need for the urban renewal project. (gee 
720U.1, Community Requirements, Ohapter 1.)

The project area must be identified for urban renewal treatment 
in the Workable Program and the project proposals generally must 
conform to it. As long as the proposals are consistent with the 
objectives of the Workable Program, some latitude is permitted as to 
conformance of the project on such matters as project boundaries, 
timing, priorities, and treatment.

The

i
DEFINITION OF URBAN RENEWAL AREA

An urban renewal area must be a slum area or a blighted, deterio­
rated, or deteriorating area (or an open land area; or, a vacant, 
used, underused or inappropriately used land or space) which is 
approved by HUD as appropriate for an urban renewal project.

un-

QUALIFICATIONS FOR URBAN RENEWAL ASSISTANCE
:To qualify for assistance, an urban renewal area (other than an 

open land area) must contain deficiencies to a degree and extent that 
public action is necessary to eliminate and prevent the development or 
spread of deterioration and blight. At least 20 percent of the build­
ings in the area must contain one or more building deficiencies, and 
the area must contain at least two environmental deficiencies.

i

Building Deficiencies

(1) Defects to a point warranting clearance.

Deteriorating condition because of a defect not correctable 
by normal maintenance.

(2)

:

■:
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(3) Extensive minor defects which, taken collectively, are
causing the building to have a deteriorating effect on the 
surrounding area.

(1+) Inadequate original construction or alterations.

(5) Inadequate or unsafe plumbing, heating, or electrical facili­
ties.

(6) Other equally significant building deficiencies.

Environmental Deficiencies

1

;
1
k

|
(1) Overcrowding or improper location of structures on the land.

(2) Excessive dwelling unit density.

(3) Conversions to incompatible types of uses, such as rooming- 
houses among family dwellings.

(U) Obsolete building types, such as large residences or other 
buildings which through lack of use or maintenance have a 
blighting influence.

(5) Detrimental land uses or conditions, such as incompatible 
uses, structures in mixed use, or adverse influences from 
noise, smoke, or fumes.

(6) Unsafe, congested, poorly designed, or otherwise deficient 
streets.

(7) Inadequate public utilities or community facilities contrib­
uting to unsatisfactory living conditions or economic de­
cline.

(8) Other equally significant environmental deficiencies.

1
APPROPRIATENESS OE URBAN RENEWAL TREATMENT

Additional criteria must be satisfied to establish the appropri­
ateness for clearance and redevelopment (see 7207*1* Project Planning, 
Chapter l), or for rehabilitation (see 7210.1, Rehabilitation, Chapter 
1, Section 2).

DISTRIBUTION OP DEFICIENCIES
Either building deficiencies or environmental deficiencies neces­

sary to establish the eligibility of a project area must be present 
to a reasonable degree in all parts of the If any sizable partarea.

2/68 ar'JPage 2
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of the project area fails to meet this test, it must be justified by 
one of the following:

Cl) Inclusion of the part is necessary to achieve the urban renewal 
objectives for the total project area.

(2) Inclusion of the part is necessary to bring the project area 
to a sound boundary.

Any included area not meeting the distribution of deficiencies 
test cannot be more than a relatively minor portion of the project area.

*INCLUSION OF PUBLICLY OWNED LAND IN URBAN RENEWAL AREAS

Publicly owned land which meets the distribution of deficiencies 
test (see above) may be included in an urban renewal area provided the 
renewal of such land is directly related to the achievement of the pri­
mary urban renewal objective or objectives for the area, i.e., the 
primary objective is the renewal of land other than the publicly owned 
land, _or if the area is predominantly in public ownership, the use and 
ownership of such land must be changed to achieve important community 
objectives. However, HUD will not concur in the inclusion of publicly 
owned land when it is apparent that the urban renewal area has been 
delineated or located in such a manner as to constitute a public works 
project, or that such land has been included solely for the purpose of 
increasing percentages of benefit for project improvements or supporting 
facilities.

An existing public housing project which requires major repair or 
rehabilitation beyond normal maintenance or repair work may be 
considered part of an urban renewal area under certain circumstances. 
When such inclusion is contemplated, the LPA shall consult the Regional 
Office. *

RETENTION OF DATA SUPPORTING ELIGIBILITY

The LPA shall retain all survey data, working papers, photographs 
and negatives, and research material on condition of buildings, 
environmental deficiencies, and other factors related to project 
eligibility. If any of the data are compiled by a consultant under 
a contract for professional or technical services, the LPA shall 
require that all survey data, working papers, photographs and 
negatives, and research material become the property of the LPA upon 
completion of the contract (see 7217.1, LPA Administration, Chapter 2, 
Section 1).
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CHAPTER 2. PROJECT ELIGIBILITY CATEGORIES 
SECTION 1

Every urban renewal project must qualify under one of the eligibility categories shown below. 
Explanations of the terms used in the table are found on the following pages.

EXTENT OF
PRESENT
DEVELOPMENT

LmiTATlUNiD
AND

CONDITIONS
PRESENT 
CHARACTER 
OF AREA

PROPOSED
REUSE

CATEGORY

predominantly
residential

I
built up any

predominantly 
residential

predominantly 
open land

AII any

not predominantly 
residential

built up predominantly
residential

III

predominantly 
open land

predominantly
residential

not predominantly 
residential

IV
A

not
predominantly
residential

not
predominantly
residential

V
built upNonresidential

exception B

not
predominantly
residential

not
predominantly
residential

VI A and Bpredominantly 
open land

Nonresidential
exception

VII
College, Uni­
versity, or 

hospital

Cbuilt up anyany

i
VIII
College, uni­
versity, or 

hospital

A and Cpredominantly 
open land

anyany

Dpredominantly
residential

open landIX

i

;r.
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LIMITATIONSEXTENT OP
PRESENT

DEVELOPMENT

PRESENT
CHARACTER 
OP AREA

PROPOSED
REUSE

ANDCATEGORY
CONDITIONS

open land not
predominantly
residential

EX

built up not
predominantly
residential

not
predominantly
residential

XI
PArea

redevelopment
exception

XII
Area
redevelopment
exception

not predominantly 
open land

not
predominantly
residential

predominantly
residential

A and P

XIII
(See 7226.1, Air Rights Project, chapter 1.)Air

Rights
Project

XIV
Vacant, unused, 
underused, 
or inappro­
priately used 
land or space

(See 7205.1, chapter 2, section 2.)
'

DETERMINATION OF ELIGIBILITY CATEGORY

If a project qualifies under more than one eligibility category, the appropriate category is 
determined as follows:

(1) Category VII, or VIII, as applicable, takes precedence over Category I, II, III, or XV, 
if Section 112 noncash local grant-in-aid credit is claimed. (See 7216.1, Local Grants- 
in-Aid, chapter 2, section 3.)

(2) Category XI or XII, as applicable, takes precedence over Category V or VI.

(3) Category VII or VIII, as applicable, takes precedence over Category V, VI, XI, or XII. 
PRESENT CHARACTER OP AREA

Predominantly Residential

The present character of the area is predominantly residential if 51 percent or more of the 
land, exclusive of land used for streets, alleys, or public rights-of-way, consists of:

C
HUD-Woih., D.C. 
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(1) Improved parcels occupied by any of the following:

(a) Dwellings or institutional facilities used for dwelling 
purposes.

(b) Public, semipublic, or institutional residential-neighbor­
hood facilities which are incidental to, are necessary 
for, and directly serve and support dwelling facilities 
in the residential neighborhood of the urban renewal area.

(c) Buildings which are residential in character both as to 
exterior design and interior arrangement, notwithstanding 
present temporary nonresidential uses.

(2) Improved parcels used for both residential and nonresidential 
purposes, if 51 percent or more of floor space is devoted to 
residential use.

(3) Unimproved parcels which on the basis of the circumstances 
are considered to be residential in character including:

(a) Parcels used for residential purposes (e.g., private 
parking, house gardens).6

(b) Parcels intermingled with improved residential parcels, 
or with residential-type site improvements in an area 
that is appropriate for continued residential use. Such 
a determination must be supported by evidence that 
prevailing conditions in the area, such as land use 
planning or zoning, make residential development the 
expected type of use of the land.

(4) Parcels clearly in excess of the needs of (a) the buildings on 
them and (b) the appurtenant uses, and the excessive portion 
meets the criteria for unimproved parcels in (3) above.

When the residential or nonresidential character of a particular 
parcel is uncertain, it shall be considered nonresidential in character. r

'?EXTENT OF PRESENT DEVELOPMENT i:
i;Built Up "

The area is built up if 50 percent or more of the area is improved 
with one or both of the following:

i
::
I
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(1) Parcels upon which are situated buildings, not including:

(a) That portion of a parcel which is clearly in excess of 
the needs of the buildings on it and its appurtenant 
uses.

(b) Parcels containing only old foundations or temporary
structures or which are used for open type uses without 
permanent structures (e.g., junkyards, temporary storage).

(2) Rights-of-way of streets and alleys which are improved with
all-weather surfacing and/or utilities or which, if unsurfaced, 
are clearly necessary to and provide access to parcels of land 
included in (1) above.

Predominantly Open Land

A predominantly open land area is one not meeting the "built up" 
criteria defined above but which is developed at least to the extent of 
having deteriorated or obsolete improvements, such as buildings, surfaced 
streets, curbs, sidewalks, or utilities. Obsolete improvements include 
those which, though structurally sound, are located in accordance with 
obsolete subdivision patterns which would interfere with sound develop­
ment or redevelopment of the area.

g:j

L

Open Land

An open land area is one that has not been developed by the 
provision of either buildings or streets, utilities, or other improve­
ments, except for an incidental building or structure. Platting, 
however, does not affect eligibility as an open land area.

PROPOSED REUSE

Predominantly Residential

The proposed reuse of the area will be considered predominantly 
residential if 51 percent or more of the land is to be residential 
in character, i.e., those uses which are defined as residential under 
"Present Character of Area" above.

:
\

I
■ 1

c:
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LIMITATIONS AND CONDITIONS JUL 14 1969
a. Predominantly Open Land Project

For projects consisting of predominantly open land, the LPA must 
submit evidence that the land substantially impairs or arrests sound 
community growth and that there is no reasonable expectation that the 
land will be constructively utilized through private action. 
Consideration may be given to the following factors:

I (1) Substandard buildings occupying a considerable portion of the 
area.

(2) Improper size and shape of lots.

(3) Poorly designed, obsolete, or inadequate street patterns.

(4) Obsolete utilities.

(5) Deterioration of improvements. !

(6) Complexities of ownership or title.
f

(7) Serious tax delinquency.

(8) Lack of adequate and convenient access to the area.

(9) Serious topographical difficulties.

If less than 10 percent of a predominantly open land area is in 
parcels of land being used for dwellings or other buildings, the LPA 
must also submit the evidence called for in item d- below.

■

b. Nonresidential Exception Project
: iThe governing body of the LPA must determine by resolution that 

the redevelopment of the area for predominantly nonresidential reuse is 
necessary for the proper development of the community.

;; H
/ r

College, University, or Hospital Projectc.

To be eligible as a Section 112 college, university, or hospital 
project, the area must either:

3/69rF\ Page 5
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(1) Include an area which is the location of principal buildings 
of an eligible educational institution or hospital as defined 
in 7216.1, Local Grants-in-Aid, Chapter 3, Section 3 (or a 
major branch thereof which is devoted primarily to educational 
or hospital uses as defined below); or

(2) Be near the educational institution or hospital (or major 
branch thereof), which shall mean that more than 50 percent 
of the project area can be enclosed by a line which is no 
more than one-fourth of a mile distant from the boundaries 
of the type of educational institution or hospital area 
specified above. This distance may be extended only if the 
LPA demonstrates that a specific project area meeting the 
objectives of Section 112 could not be encompassed within the 
limitation.

[

i

"Educational uses" means those uses related to the functions of 
teaching or research or to the housing, feeding, and care of students 
and faculty; or otherwise intended for the primary benefit of students 
and faculty.

I) "Hospital uses" means those uses related to the functions of a 
hospital in providing care and treatment of the ill or injured, includ­
ing the housing, feeding, and care of resident interns, physicians, 
and nurses. Qi

The governing body of the locality must determine that the -under­
taking of the project will promote the public welfare and proper 
development of the community (l) by making land in such area available 
for disposition, for uses in accordance with the Urban Renewal Plan, to 
such educational institution or hospital for redevelopment in accordance 
with the use or uses specified in the Urban Renewal Plan, (2) by 
providing, through the redevelopment of the area in accordance with the 
Urban Renewal Plan, a cohesive neighborhood environment compatible with 
the functions and needs of such educational institution or hospital, 
or (3) by any combination of the foregoing.

d. Open Land Project

Open land projects may receive only loans and advances, 
capital grants are available, 
described in item e. below.

For open land projects, the LPA must submit evidence that the 
proposed development of land is an adjunct to or necessary part of an 
overall program of the community for the elimination and prevention of

\

1

■* No project 
Open land projects may receive grants as

*

»•
i

I

i 3/69
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the spread of slums and blight.
the proposed development is necessary because trate that

the locality. activities of

When the relocation of displaced families is a factor necessita­
ting the proposed development of the area, it must be demonstrated 
that the open land project will result directly or indirectly in 
housing accommodations becoming available to those families, 
not essential that the particular displaced families be housed in 
dwelling units in the open land project.

e. Open Land Exception Project

It is

Open land exception projects may receive only loans and advances.
No project capital grants are available. However, grants are available in 
an amount not to exceed two-thirds of the difference between the 
proceeds from any land disposed of at its value for low- or moderate- 
income housing (under Section 107 of the Housing Act of 19h9) and the 
proceeds which would have been realized if the land had been disposed 
of at its fair value without regard to the special provisions of 
Section 107. Requests for such grants will be processed on a case 
basis and the LPA should ask for specific instructions from the 
Regional Office if such a grant is contemplated (see RHA 721U.1 
Chapter 3, Section 1, page 2.) Such grants are limited to payments 
for two-thirds of the difference described above for Open Land 
Exception Projects which may not involve pooling credits or other 
grant-in-aid calculations of urban renewal projects.

Loans and advances for projects of this type may not exceed 2^g 
percent of the estimated Gross Project Costs of the projects under­
taken by the LPA under other contracts for Title I assistance.

The governing body of the LPA must determine that development 
for predominantly nonresidential uses is necessary and appropriate to:

(1) Facilitate the proper growth and development of the community 
in accordance with sound planning standards and local com­
munity objectives; and

(2) Afford maximum opportunity for development of the project 
area by private enterprise.

f. Area Redevelopment Exception Project

-a-

0
■!

* ;1

To be eligible as a Section 113 area redevelopment exception 
project, the area must be:

'-rJ 3/6 9Page 7
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(1) Located in an area designated on a redevelopment area pursuant 
to Section 5 of the Area Redevelopment Act, for which the 
Department of Commerce has certified that there is a reason­
able probability that with assistance provided under that
Act and other undertakings, the area will be able to achieve 
more than temporary improvement in its economy.

(2) One for which the first contract for Federal financial 
assistance was executed on or after May 1, 1961.:

FORDHajv* 

Law Library
M. 1 ^ 1969

2

:

!
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CHAPTER 2. PROJECT ELIGIBILITY CATEGORIES

URBAN RENEWAL PROJECTS CONSISTING OP VACANT, UNUSED, 
UNDERUSED, OR INAPPROPRIATELY USED LAND OR SPACE

SECTION 2.

1. BACKGROUND INFORMATION. The Housing and Urban Development Act of 
1970 (Public Law 91-609) revised the definition of an urban renewal 
project as contained in Section 110(c) of the Housing Act of 19^9» 
as amended, and the restriction of Section 103(a)(1) of the 
Housing Act of 19U9> as amended, pertaining to the use of capital 
grant funds for projects consisting of open land. In addition, 
Section 110(c)(7) of the Housing Act of 19^9> as amended, has been 
revised to provide for the construction of air rights platforms in 
certain types of urban renewal projects.

2. RELATIONSHIP TO NEW COMMUNITIES PROGRAM. A major consideration 
underlying these provisions is to further strengthen the ability 
of the urban renewal process to assist in the large-scale rede­
velopment of heavily urbanized localities, including redevelopment 
in the form of "new-towns-in-town" under the New Communities Pro­
gram, which is also authorized by Title VII (Part B) of the 
1970 Act.”

3. REVISED URBAN RENEWAL PROJECT DEFINITION.

a. An urban renewal project may include the acquisition of land 
or space which is vacant, unused, underused, or inappropriately 
used, which need not be a slum area nor blighted, deteriorated* 
or deteriorating. Such land or space may consist of: ;il

1 Infrequently used rail yards and rail storage facilities. 
Excessive or vacated railroad rights-of-way.
Air rights over streets, expressways, railroads, water­
ways, and similar locations.
Land occupied by functionally obsolete nonresidential 
buildings.
Land occupied by unused or underused slips, docks, or 
other waterfront uses.
Land devoted to low-utility or uneconomic uses.
Land covered by shallow water or subject to periodic 
flooding or otherwise unusable in its present state 
because of other natural hazards.

2 • ■

3

(it)

(5)

18 i

. j
b. The Secretary must determine that such land or space may be

developed:
K.

(l) At a cost reasonably related to the public purpose to be 
served.

r\
8/74Page 1

HUD-Waah., D. C.



URBAN renewal handbook

7205.1
AREA ELIGIBILITY
CHAPTER 2 SECTION 2

Without major residential clearance activity.
With full consideration to the preservation of beneficial 
aspects of the urban and natural environment.

u. PROJECT REUSES.

a. The reuse of such land or space must be consistent with
emphasis on housing for low-and moderate-income families and
may include schools, hospitals, parks, and other essential
public facilities related to the needs of such families.
In addition, and where appropriate, such land or space may be 
devoted to any use associated with new comnrunities-in-town 
or similar large-scale undertakings related to innercity 
needs, including concentrated sources of employment.

b. As a general rule, the predominant reuse of such land or
space shall be (l) residential, with housing units provided 
for all income levels but with a majority of the units for 
families or individuals of low-and moderate-income, or (2) 
development as a new community project under Part B of 
Title VII of the HUB Act of 1970.

c. A project not meeting this requirement may be approved, 
provided the LPA can show that the predominant reuse is 
necessitated by or directly related on an ongoing local 
program for the development of housing for families or 
individuals of low-and moderate-income.

V.j

5. REASONABLE COST.___________ In determining whether the estimated cost of
developing the project is reasonably related to the public 
purpose to be served, the following factors must be carefully 
considered:

The established need, in the locality, for housing for families 
of low-and moderate-income, including those displaced by 
governmental activities in the locality.

The extent to which the inventory of such housing will be 
significantly increased by project proposals.

The availability of other land or space, in the locality, 
which can be developed for similar uses at less public 
expense.

The marketability of the land or space to be made available 
for development by the project.

Where applicable, consideration should also be given to the 
established need, in the locality, for development in the form

a.

b.

c.

d.

e.

43/74 Page 2 -
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of a new town-in-town of the type approvable under Part B 
of the HUD Act of 1970.

6. RESIDENTIAL CLEARANCE ACTIVITY. The clearance of occupied 
residential structures and the relocation of families and 
individuals must be minimal and clearly necessary to provide land 
or space for housing for families of low-and moderate-income or 
for the development of a new town-in-town. Activities conducted 
under this section of the Act shall augment the supply of housing 
particularly for families of low-and moderate-income, rather than 
reduce it through clearance.

7. PRESERVATION OP THE ENVIRONMENT. The project must be planned
and carried out in such a manner that the existing positive aspects 
of the natural and urban environment are not destroyed or adversely 
affected. Any existing unfavorable aspects of the environment or 
hazards to life or property must be eliminated or otherwise 
controlled by the proposed project activities.

8. ENVIRONMENTAL IMPACT CLEARANCE.

a. Renewal activities provided for under this section will
undergo appropriate environmental clearance pursuant to the 
requirements of the National Environmental Policy Act of 1969 
and HUD Circular 1390*1« All projects classified as "new 
town-in-town" projects will require the preparation of a full 
Environmental Impact Statement consistent with the HUD 
procedures implementing Section 102(2)(C) of the National 
Environmental Policy Act, and be reviewed by the same 
criteria as used in the planning and development of new 
communities.

f
;O

■1

!

b. Development of land covered by shallow water or subject to 
periodic flooding should not be approved unless its develop­
ment is consistent with a flood plain management plan and 
program meeting the standards of the Federal Flood Insurance 
Program.

9. AIR RIGHTS.

a. The construction of foundations and platforms necessary for 
the development of an air rights site, in accordance with the 
above described provisions, may be included in item I of 
Gross Project Costs. The construction of platforms over other 
than such relatively permanent transportation corridors as 
expressways, waterways, and railroads must be shown to be less 
costly than land acquisition and clearance treatment of the 
site. A project involving the use of an air rights platform 
over shallow water or flood-prone land must be shown to be

•-

i1
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less costly than the elimination of the flooding problem 
through conventional flood protection measures.

In determining whether the cost of an air rights development
is reasonably related to the -public purpose to be served, the
LPA must show that other land in the locality cannot be 
developed for similar uses at less cost without the need for 
an air rights platform.

b.

If the use over which the -platform is pro-posed is a blighting
influence on the surrounding area, the platform or project 
shall be so designed as to eliminate or otherwise control 
such blighting influence.

c.

10. REVISED CAPITAL GRANT RESTRICTION. The Secretary may make 
capital grants for urban renewal projects consisting of land 
described in paragraph 2 above without regard to the restriction 
on open land projects contained in Sec. 103(a)(1) of the Housing 
Act of I9I4.9, as amended.

1)

c

I
1

j
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CHAPTER 3. REPORTING LITIGATION

GENERAL REQUIREMENT

Except as provided below, the LPA shall promptly report any 
pending or threatened litigation relating to an urban renewal project 
or activity to the Associate General Counsel for Renewal and Housing 
Assistance, Department of Housing and Urban Development, 1626 K Street, 
N.W., Washington, D. C. 20410. Copies of communications to the 
Associate General Counsel shall be sent to the HUD Regional Counsel, 
as described below under "Information Copies to Regional Counsel."

DEFINITION OF LITIGATION

As used in this Chapter, litigation means any pending or threatened 
case in which one or more of the following questions or issues are 
presented:

(1) The constitutionality of one or more provisions of State 
enabling legislation.*

fW (2) The proper application or statutory construction of State 
enabling legislation or of Federal law.

(3) The validity, application, or construction of Federal con­
tracts, cooperation agreements, and LPA contracts relating 
to an urban renewal project or activity, including contracts 
between the LPA and a redeveloper.

(4) The legal eligibility of a project.

(5) The adequacy of administrative determinations or related 
findings and hearings.

(6) The rights, privileges, and duties of LPA members, officers, 
and employees, or the validity of their official actions, or 
attempts to examine the records, papers, or documents of the 
LPA or of its members, officers, or employees.

(7) Liability for acts of negligence and torts generally, whether 
for‘persorfal injury or property damage. (See "Exception to 
General Requirement--Acts of Negligence and Torts" below.)

(8) The validity, enforceability, or legal effect of any other 
activity or undertaking that is necessary or important to the 
completion of the project.■r%

2/68Page 1
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Routine condemnation and eviction suits are excluded from this 
definition unless they involve a constitutional question or substantive 
issue, other than damages, of the types referred to in the definition.

INFORMATION TO BE REPORTED

Threatened Litigation

In the case of threatened litigation, the LPA shall communicate 
all pertinent information bearing on the contemplated action to the 
Associate General Counsel.

Pending Litigation

The LPA shall notify the Associate General Counsel of any pending 
litigation, and furnish him with a copy of the pleadings, orders, 
motions, briefs, opinions, and related documents as soon after their 
preparation or filing as possible, as well as all pertinent information. 
This information will normally include:Si

*
(1) Statement of the nature of the litigation. AU
(2) The return day.

(3) Advice as to any preliminary equitable relief sought and the 
date of hearing upon that application.

(4) Brief description of project data and any local factors that 
may bear upon the issues.

(5) Any other pertinent observations.

Throughout the course of the litigation, the LPA shall keep the 
Associate General Counsel currently posted about pertinent developments 
and furnished with copies of pleadings, orders, motions, briefs, opinions, 
and related documents. LPA Counsel may request advice or assistance 
of the Associate General Counsel, submit proposed pleadings or briefs 
for his comments, or request citations to applicable urban renewal 
decisions on various issues.

INFORMATION COPIES TO REGIONAL COUNSELi

Two copies of communications and one copy of pleadings, orders, 
briefs, opinions, and related documents which are sent to the Associate 
General Counsel shall be forwarded at the same time to the Regional 
Counsel, and each communication shall indicate to whom copies of the 
correspondence and enclosures have been sent.

i
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EXCEPTION TO GENERAL REQUIREMENT--ACTS OF NEGLIGENCE AND TORTS

Notwithstanding the inclusion in the definition of litigation of 
questions or issues of liability for acts of negligence and torts 
generally, whether for personal injury or property damages, the LPA, 
provided it carries insurance covering the type of damage or injury 
involved in the litigation, shall initially report litigation of this 
nature to the Regional Counsel, rather than to the Associate General 
Counsel. The following information shall normally be furnished:

(1) All pertinent information about the nature of the litigation 
and a copy of the complaint or petition initiating the action.

(2) The amount of insurance coverage per person and per accident, 
the name of the insurance carrier, and the insurance period.

(3) Whether the insurer is denying such coverage or is defending 
under any reservation.

(4) Whether the insurance carrier has retained or will retain
counsel to defend against the claim, and, if insurance cover­
age does not adequately cover the amount of the claim, whether 
the LPA anticipates retaining legal counsel to join in the 
defense of the suit.

The Regional Counsel will subsequently notify the LPA of the 
procedure to follow by specifying one of the following:

(1) The reporting requirements described above under the headings 
"Information To Be Reported" and "Information Copies to 
Regional Counsel" apply and shall be followed, and the LPA 
shall be properly represented in the litigation by counsel 
retained in accordance with the provisions of 7217.1, LPA 
Administration, Chapter 2.

(2) The requirements referred to in (1) above are waived, and the 
LPA shall report only the final outcome of negligence claims 
to the Regional Counsel.

(3) The requirements referred to in (1) above are waived, but the 
LPA shall transmit to the Regional Counsel copies of pleadings 
subsequent to the complaint as well as copies of motions, 
orders, briefs, and judgments; and shall also report the final 
outcome of negligence claims to the Regional Counsel.

:
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REPORTING WHEN TIME IS IMPORTANT

When necessary because of time, the LPA shall notify the Regional 
Counsel by telephone, and confirm that advice with the required written 
communications to the Associate General Counsel and the required 
information copies to the Regional Counsel.

INSTITUTION OF LITIGATION BY LPA

The LPA shall not initiate litigation involving any of the questions 
or issues listed above under the heading "Definition of Litigation" 
without obtaining the prior concurrence of the Regional Counsel.
LPA shall communicate any proposal to institute such litigation to the 
Regional Counsel, who will subsequently advise the LPA of the require­
ments for considering the institution of litigation.

The

i!
)

i
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I

1

/y;:

I2/68 Page 4



• ,V
.

"

• ••

■

■

'

-

'

•-

‘ •

.
■■

i
1

:

■ '

‘

1
*

1 ■; •

ft ' > $'

■-V



.

■

.
■

.

■■ •.:-

;!

: :
*

*

. ■..

.
.

.

r

.

■

■■

.

■ •

i



URBAN RENEWAL HANDBOOK

RHM 7206.1• \ PROJECT APPLICATIONS 
CHAPTER 1 SECTION 1j

CHAPTER 1. SURVEY AND PLANNING

SECTION 1. SURVEY AND PLANNING APPLICATION

1. USE OF CHECKLIST. The checklist provided in this Section summarizes 
the documentation to be submitted by the LPA in support of a Survey 
and Planning Application, to obtain either (a) a Contract for 
Planning Advance, if Federal advance funds will be required to 
finance any part of the surveys and plans, or (b) a Letter to 
Proceed, if the surveys and plans will be financed with non-Federal 
funds. Requirements for a project to be carried out on a 
three-fourths grant basis with limited project costs are covered 
in Section 2 of this Chapter.

2. PREPARATION OF APPLICATION NOT ELIGIBLE PROJECT COST. Expenditures 
for the preparation of this documentation are not eligible for 
inclusion in Gross Project Cost.

3. APPROVAL OF APPLICATION IN RELATION TO PROJECT EXECUTION. HUD 
approval of the application does not obligate HUD in any way to 
make financial assistance available for the carrying out of the 
project.

4. SUBMISSION OF DOCUMENTATION3- Seven copies of the application shall" \ Copies and Code Numbers, 
be submitted to HUD with the documents arranged in order of 
their checklist code number and assembled in binders as indicated

a.

The code number shall appear in the lower right-handbelow.
corner of each document.

!

A brief explanation shallExplanation of Documents Omitted, 
be made, at the appropriate point in numerical sequence, for 
any document omitted from the submission or submitted under

b.

separate cover.

Front Cover. The following information shall appear on the 
front cover of each binder and, in addition to the code 
number, on any document submitted separately:

c. I

(1) Name of LPA.

Name of locality in which project is located.(2)

(3) Name of project.
i- The title "Survey and Planning Application."(4)■

i.
I
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(5) Copy number of binder; e.g., "Binder No. 2."

(6) Date of application.

5. REVISED APPLICATION.

A revised Survey and Planning Application is required for:a.

(1) Increasing the amount of the Federal planning advance set 
forth in the Contract for Planning Advance or the maximum 
planning cost stated in the Letter to Proceed.

(2) Revising the project boundaries so as to include 
additional areas.

The revised application shall consist of Form HUD-6100, Survey 
and Planning Application, and the Checklist documentation 
related to the proposed revision.

b.

6. ASSEMBLY OF SURVEY AND PLANNING APPLICATION DOCUMENTATION.

Application
Code No.

Binder 
No. 1

Binder Nos. 
2 and 4-7

Binder 
No. 3 '

R-101 Original 1 1

R-102 Original + 1 1 1

R-103 Original 1 1

R-103 (2) only Original + 2 1 1

R-117 1 1 1

R-121 Original 1 1

R-131 Original + 2 1 1

R-134 1 1 1

R-141, R-142 1 1 Original

R-143 All copies

R-144, R-145 1 Certified 1 Certified 1 Certified 
(Manually 
signed)

Li2/71 Page 2
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RHM 7206.1
PROJECT APPLICATIONS 
CHAPTER 1 SECTION 1

7. SURVEY AND PLANNING APPLICATION CHECKLIST.

Application 
Code No. Item to be Submitted

Urban Renewal Area Data

Form HUD-6100, Survey and Planning Application. 
The urban renewal area may not be named for a 
living person.

R-101

Form HUD-6101, Urban Renewal Area Data.R-102

R-103 Report on Urban Renewal Area:

Statement explaining selection of the area and 
delineation of its boundaries (see RHM 7207.1, 
Project Planning, Chapter 1), and relationship 
to national goals (see RHM 7202.1, Program 
Policies and Directions, Chapter 1, Section 1).

a.

b. Map of locality clearly identifying:

1. City limits.

Boundaries of urban renewal area.2.

Location of other urban renewal activities.3.

In that part of locality in which the urban 
renewal area is located, major thoroughfares, 
identifying whether in existence, being 
constructed, being planned, or contemplated. 
Indicate whether Federal aid is being or will 
be received for planning or construction.

4.

I

Explanation--supported by map called for under 
b above, general statistical data, and other 
information available--of how the proposed 
urban renewal area meets eligibility requirements. 
(See RHM 7205.1, Area Eligibility, Chapters 1 
and 2.)

c.

Generalized land use map of project area and 
vicinity, showing:

d.

2/71Page 3
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RHM 7206.1
PROJECT APPLICATIONS 
CHAPTER 1 SECTION 1

Application 
Code No. Item to be Submitted

Boundaries of urban renewal area.1.

2. Major thoroughfares, identifying whether in 
existence, being constructed, being planned, 
or contemplated. Indicate whether Federal 
aid is being or will be received for 
planning or construction.

3. General distribution of blight and 
deterioration in urban renewal area and 
the surrounding area influencing it.

e. Statement as to whether the area is subject to 
flooding, or has unusual topographic or sub­
soil conditions. Description of extent and 
character of the problem. (See RHM 7207.1, 
Project Planning, Chapter 2).

f. If project eligibility is based on Section 112 
college, university, or hospital eligibility 
(Category VII or VIII), or as an area redevelop­
ment area (Category XI or XII), statement of how 
the project qualifies under that category of 
eligibility (see RHM 7205.1, Area Eligibility, 
Chapter 2).

I
I

Description of consultation with representative 
minority group leadership, directly or through 
citizens’ advisory groups, on the selection of 
the project area and the results achieved. 
Statement shall identify the qualifications of 
persons consulted to represent minority groups.
Statement indicating generally how the treatment 
proposed for each section of the area meets the 
criteria set forth in RHM 7207.1, Project 
Planning, Chapter 1, and RHM 7210.1, 
Rehabilitation, Chapter 1, Section 2.

If required by State or local law, evidence 
that the urban renewal area as a whole has, or 
any clearance and redevelopment sections thereof 
have, been properly designated by the local 
planning agency or other agency.

8-
r

h.

i.

;

2/71 Page 4
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RHM 7206.1
PROJECT APPLICATIONS 
CHAPTER 1 SECTION 1

Application 
Code No. Item to be Submitted

R-117 Report on Citizen Participation:

Statement describing the composition, structure, 
and expected role of the PAC in the planning and 
execution of the project; the measures to be taken 
by the LPA to assure that the LPA is supplied 
with sufficient information about the project at 
appropriate stages; and the kinds of technical 
assistance to be provided to the PAC.

a.

Estimated costs for support of the PAC during 
the planning stage.

b.

Finance Data

With respectEstimate of Federal grant requirement, 
to derivation of that estimate, the amount, basis, 
and source of the estimates for each of the following:

R-121

Planning costs.a.:o Administration costs.b.

(See RHMCost of properties to be acquired.
7208.1, Real Estate Acquisition, Chapter 3.)

c.

j ;
Cost of project improvements and supporting 
facilities. (See RHM 7209.1, Site Preparation 
and Project Improvements, Chapters 1 and 3, 
and RHM 7216.1, Local Grants-in-Aid, Chapter 2, 
Section 1.)
If a low-rent public housing project in the 
project area is proposed as a Section 107 
noncash local grant-in-aid credit, amount to be 

(See RHM 7216.1, Local Grants-in-Aid, 
Chapter 2, Section 3.)
If expenditures by an educational institution or 
hospital are proposed as a Section 112 noncash 
local grant-in-aid, amount to be claimed. (See 
RHM 7216.1, Local Grants-in-Aid, Chapter 2,
Section 3.)
Other costs, including site clearance, rehabili­
tation, land acquisition and disposition expenses, 
relocation expenses, property management, and 
interest.

d.

e.

claimed.

f.

=

g-

2/71Page 5
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RHM 7206.1
PROJECT APPLICATIONS 
CHAPTER 1 SECTION 1

Application 
Code No. Item to be Submitted

(See RHM 7214.1, LandLand disposal proceeds.
Marketing and Redevelopment, Chapter 2, 
Section 1.)

h.

(See RHM 7212.1, Relocation,Relocation payments. 
Chapter 3, Section 1.)

i.!

The statement as to theRehabilitation grants, 
amount of Federal grant funds needed for 
rehabilitation grants shall include the following 
information:

I

Estimated number of owner-occupied, one- to 
four-dwelling unit properties in the project 
area which are to be rehabilitated.

1.

:
2. Estimated percentage of these properties which 

are owned and occupied by families or 
individuals whose annual income does not 
exceed $3,000.

:1

%
3. Estimated percentage of these properties 

which are owned and occupied by families 
and individuals whose annual income exceeds 
$3,000 and who may be eligible to receive 
rehabilitation grants.

4. Estimated number of rehabilitation grants 
that will be made.

Budget Data

R-131 Form HUD-627, Survey and Planning Budget, 
number of months entered at the top of column (C) 
of the HUD-627 shall be for the period from initial 
budget approval to approval of the Part II or 
Combined Part I-II Loan and Grant Application.

The

R-134 Narrative statement explaining and justifying
estimated costs shown on Form HUD-627, through the 
estimated date of approval of the Part II or 
Combined Part I-II Loan and Grant Application. The

<52/71 Page 6
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PROJECT APPLICATIONS 
CHAPTER 1 SECTION 1

Application 
Code No. Item to be Submitted

statement shall cover all line items except 
Contingencies, and shall include work to be 
performed under contract as well as by LPA staff. 
The justification for estimates include on Line 1 
shall be based on estimated man-years required to 
complete the activity multiplied by the average 
salary, plus an estimated percentage of total 
administrative salaries representing other 
administrative overhead.

»

Legal Data
;•

R-141 Form HUD-6103, Legal Information Report for Urban 1

Renewal.

Documentation in support of Code No. R-141.R-143

Resolution of applicant authorizing filing of
(See RHM 7206.1, Project Applications, 

Chapter 1, Section 1, Appendix 1.)

R-144
application.

If LPA is not the locality, resolution of governingR-145
body of locality approving filing of application.
(See RHM 7206.1, Project Applications, Chapter 1, 
Section 1, Appendix 2.)

i
I

;:

f

l

I

2/71Page 7
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U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

lib URBAN RENEWAL HANDBOOK

RHM 7206.1CIRCULAR
2/10/70

PO^ny & m
r‘J •• -■> a -i.v- • =5 w
Cancellation
Date:

Simplification Circular No. 1 
Office of the Assistant Secretary for 

Renewal and Housing Management

fW I : ; ». i

SUBJECT: revised survey and planning submission requirements
l rzr~fj y

1. PURPOSE. This Circular revises the check-l'is% of data J (J
and information to be submitted with a Survey and 
Planning Application. The application checklist is 
shortened in recognition of the fact that the basic 
purpose of the survey and planning period of an urban 
renewal project is to develop a feasible plan for 
redevelopment and rehabilitation of the renewal area, 
including planning for persons and businesses who will 
be displaced.

i

2. REVISED SURVEY AND PLANNING APPLICATION CHECKLIST.
lieu of the Survey and Planning Application checklist 
contained in Urban Renewal Handbook 7206.1, chapter 1, 
Section 1, an LPA shall submit only the following 
items s

In

Item To Be SubmittedCode No.

Form HUD-6100, Survey and Planning 
Application.

R 101

i
Form HUD-6101, Urban Renewal Area Data.R 102

i
- Report on Urban Renewal Area.

Citizen Participation.

R 103

Report on

Estimate of Federal grant requirement.

R 117

R 121
and Planning Budget.SurveyForm HUD-627/1 R 131

statement in support of budgetNarrative 
estimates.

R 134

HUD-Wa®*1'' D‘ C'
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Form HUD-6103A, Legal Information Report 
for Urban Renewal Project—Part I, if 
clearance and redevelopment activities 
are contemplated.

R 141

Form HUD-6103B, Legal Information Report 
for Urban Renewal Project—Part II, if 
rehabilitation activities are contemplated.

R 142

Documentation in support of Codes No. R 141 
and R 142.

R 143

Resolution of applicant authorizing filing 
of application.

R 144

If LPA is not the locality, resolution 
of governing body of locality approving 
filing of application.

R 145

3. LAND ACQUISITION POLICY STATEMENT. The Land Acquisition 
Policy Statement, previously required to be submitted 
with both a Survey and Planning Application and a Part I 
Loan and Grant Application, may be submitted only once. 
It shall be submitted prior to the acquisition of any 
land. Whenever possible, it should cover all projects 
in the community and should be submitted separately 
from any application.

!

€2/70 Page 2
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j)K PROJECT APPLICATIONS 
CHAPTER 1 SECTION 1 APPENDIX 1

APPENDIX 1-SUGGESTED FORM OF RESOLUTION OF APPLICANT APPROVING 
UNDERTAKING OF SURVEYS AND PLANS FOR AN URBAN RENEWAL 

PROJECT AND FILING OF AN APPLICATION

(INSTRUCTIONS: Submit seven certified copies to HUD. 
in Binder No. 3 must be manually signed.)

The Certificate

WHEREAS, under Title I of the Housing Act of 19k9, as amended 
(herein referred to as "Title I")* the Secretary of Housing and Urban 
Development is authorized to extend financial assistance to local 
public agencies in the elimination and prevention of the spread of 
their slums and urban blight through the planning* and undertaking of 
urban renewal projects; and

WHEREAS Title VI of the Civil Rights Act of 196k prohibits 
discrimination on the basis of race, color or national origin under 
any program or activity receiving Federal financial assistance and 
Executive Order IIO63 prohibits discrimination on basis of race, color, 
creed or national origin in sale, lease or other disposition of 
residential property (including land intended for residential use) or 
in the use or occupancy thereof; and

WHEREAS it is de'sirable and in the public interest that the 
(Name of Applicant) make surveys and prepare plans, presently estimated 
to cost approximately
in order bo undertake and carry out an urban renewal project of the 
character contemplated by Section 110(c) of Title I, in that area 
proposed as an Urban Renewal Area, situated in the City of

, and State of

dollars ($ ),

County of ___________________ ____________________________________, which
is described as follows: (insert description of proposed Urban Renewal 
Area)

NOW, THEREFORE, BE IT RESOLVED BY THE (GOVERNING BODY OF APPLICANT):

1. That the proposed Urban Renewal Area described above is /a 
slum, blighted, deteriorated, or deteriorating area/l/ appropriate for 
an urban renewal project, /that the development of such Area for 
predominantly nonresidential uses is necessary for the proper develop­
ment of the community^72/ and that the undertaking by the (Name of 
Applicant) of surveys and plans for an urban renewal project of the 
character contemplated by Section 110(c) of Title I in the proposed 
Urban Renewal Area is hereby approved.

1/ The bracketed language may be omitted in jurisdictions in which State 
or local law does not require this finding.

2/ The bracketed clause is to be included only if Federal financial 
assistance is sought for a nonresidential exception project (see 
7205.1, Area Eligibility, Chapter 2).

i

2/68Page 1 ?
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PROJECT APPLICATIONS
CHAPTER 1 SECTION 1 APPENDIX I

2. That the financial assistance available under Title I is 
needed to enable the (Name of Applicant) to finance the planning and 
undertaking of the proposed Project.

3. That it is cognizant of the conditions that are imposed in 
the undertaking and carrying out of urban renewal projects with 
Federal financial assistance under Title I, including those relating 
to (a) the relocation of site occupants, (b) the provision of local 
grants-in-aid, and (c) the requirement that the locality present to the 
Secretary of Housing and Urban Development as a prerequisite to approval 
of the application described below, a workable program for community- 
improvement, as set forth in Section 101(c) of Title I, for utilizing 
appropriate public and private resources to eliminate and prevent the 
development or spread of slums and urban blight.

That the United States of America and the Secretary of Housing 
and Urban Development be, and they hereby are, assured of full compliance 
by the (Name of Applicant) with regulations of the Department of Housing 
and Urban Development effectuating Title VI of the Civil Rights Act of 
1961| and applicable Executive Orders.

5. That it is the sense of this body (a) that a feasible method 
for the relocation of individuals and families displaced from the Urban 
Renewal Area, in conformity with the requirements of Title I, can be 
prepared, and (b) that local grants-in-aid can and will be provided in 
an amount which will be not less than /one-third7 /one-fourth7 of the 
Net Project Cost of the Project and which, together with the Federal 
capital grant, will be generally equal to the difference between Gross 
Project Cost and the proceeds or value of project land sold, leased, or 
detained for use in accordance with the urban renewal plan.

6. That the filing of an application by the (Name of Applicant)
/for an advance of funds from the United States of America/1/ in an

_________________________  dollars ($__________ _
for surveys and plans for an urban renewal project in the proposed 
Urban Renewal Area described above is hereby approved, and that the 
(Title of Applicant's Official) is hereby authorized and directed to 
execute and file such application with the Secretary of Housing and 
Urban Development, to provide such additional information and to furnish 
such documents as may be required by the Secretary, and to act as the 
authorized representative of the (Name of Applicant).

h.

)amount not to exceed

I

4
1/ If application is for approval to incur costs for surveys and plans 

from non-Federal funds, insert the following in lieu of this 
language: "for approval by the United States of America to incur 
costs." <2
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CHAPTER 1 SECTION 1 APPENDIX 1

1
CERTIFICATE OF RECORDING OFFICER

(To Accompany Resolution of Applicant)

The undersigned hereby certifies, as follows:

(1) That he is the duly qualified and acting (Title of Officer) of the 
(Name of Applicant), herein called the "Applicant,» and the keeper of 
its records; including the journal of proceedings of the (Governing 
Body of Applicant) herein called the "Governing Body,"

(2) That the attached resolution is a true and correct copy of the 
resolution as finally adopted at a meeting of the Governing Body held 
on the 
his office;

(3) That said meeting was duly convened and held in all respects in 
accordance with law and to the extent required by law due and proper 
notice of such meeting was given; that a legal quorum was present 
throughout the meeting, and a legally sufficient number of members of 
the Governing Body voted in the proper manner and for the adoption of 
said resolution; and all other requirements and proceedings under law 
incident to the proper adoption or passage of said resolution, have 
been duly fulfilled, carried out, and otherwise observed;

(I-) That if an impression of the seal has been affixed below, it 
constitutes the official seal of the Applicant and this certificate is 
hereby executed under such official seal. If no seal has been affixed 
below, the Applicant does not have and is not legally required to have 
an official seal;

(5) That the undersigned is duly authorized to execute this certificate.

IN WITNESS WHEREOF the undersigned has hereunto set his hand this 
________ day of

I

day of , 19__, and duly recorded in

1 , 19_.'

(SEAL)

ATTEST:i

(Signature of Recording Officer)

(Title of Recording Officer)

{Signature of Attesting Officer;

(Title of Attesting Officer!
2/68
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PROJECT APPLICATIONS 
CHAPTER 1 SECTION 1 APPENDIX 2

APPENDIX 2-SUGGESTED FORM OF RESOLUTION OF GOVERNING BODY OF LOCALITY 
APPROVING UNDERTAKING OF SURVEYS AND PLANS FOR AN URBAN RENEWAL 

PROJECT AND FILING OF AN APPLICATION

(INSTRUCTIONS: To be submitted only if the applicant is a housing 
authority, a redevelopment agency, or other type of special public body, 
and is not a city, borough, county, town, village, etc. Submit seven 
certified copies to HUD. See Appendix 1 of this Chapter for guide form 
of Certificate of Recording Officer. The Certificate in Binder No. 3 
must be manually signed.)

WHEREAS, under Title I of the Housing Act of 19h99 as amended 
(herein referred to as ’’Title I”), the Secretary of Housing and Urban 
Development is authorized to extend financial assistance to local 
public agencies in the elimination and prevention of the spread of 
their slums and urban blight through the planning and undertaking of 
urban renewal projectsj and

WHEREAS it is desirable and in the public interest that the (Name 
of Applicant) make surveys and prepare plans, presently estimated to 
cost approximately
in order to undertake and carry" out an urban renewal project of the
character contemplated by Section 110(c) of the City of _______________ ,

______________________ , and State of ________________________ ,
which is described as follows: (Insert description of proposed Urban 
Renewal Area)

NOW, THEREFORE, BE IT RESOLVED BY THE (GOVERNING BODY OF LOCALITY):

1. That the proposed Urban Renewal Area described above is /a 
slum, blighted, deteriorated, or deteriorating area/l/ appropriate for 
an urban renewal project and that the undertaking by the (Name of 
Applicant) of surveys and plans for an urban renewal project of the 
character contemplated by Section 110(c) of Title I in the proposed 
Urban Renewal Area is hereby approved.

2. That the financial assistance available under Title I is 
needed to enable the (Name of Applicant) to finance the planning and 
undertaking of the proposed Project.

3. That it is cognizant of the conditions that are imposed in 
the undertaking and carrying out of urban renewal projects with Federal 
financial assistance under Title I, including those relating to (a) the 
relocation of site occupants, (b) the provision of local grants-in-aid, 
(c) the prohibition of discrimination because of race, color, creed, or 
national origin, and (d) the requirement that the locality present to

dollars ($

County of

1
I

1/ The bracketed language may be omitted in jurisdictions in which 
State or local law does not require this finding.

2/68Page 1
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CHAPTER 1 SECTION 1 APPENDIX 2

the Secretary of Housing and Urban Development * as a prerequisite to 
approval of the application described below, a Workable Program for 
Community Improvement, as set forth in Section 101(c) of Title I, for 
utilizing appropriate public and private resources to eliminate and 
prevent the development or spread of slums and urban blight.

U. That it is the sense of this body (a) that a feasible method 
for the relocation of individuals and families displaced from the 
Urban Renewal Area, in conformity with Title I, can be prepared, and 
(b) that the local grants-in-aid can and will be provided in an 
amount which will be not less than /one-third7 /one~fourth7 of the 
Net Project Cost of the Project and which, together with the Federal 
capital grant, will be generally equal to the difference between Gross 
Project Cost and the proceeds or value of project land sold, leased, 
or retained for use in accordance with the urban renewal plan.

5. That the filing of an application by the (Name of Applicant) 
/for an advance of funds from the United States of America to enable ' 
it to defray the cost of the7l/ surveys and plans for an urban renewal 
project in the proposed Urban Renewal Area described above is hereby 
approved.

6,

1/ If application is for approval to incur costs for surveys and plans 
from non-Federal funds, insert the following in lieu of this 
language: "for approval by the United States of America to incur 
costs for."

&v:S'
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RHM 7206.1
4' PROJECT APPLICATIONS 

CHAPTER 1 SECTION 2I
CHAPTER 1. SURVEY AND PLANNING

SECTION 2. REQUEST FOR CONCURRENCE IN PLANNING 
THREE-FOURTHS GRANT PROJECT WITH LIMITED PROJECT COSTS

1. GENERAL. The checklist provided in this Section summarizes the 
documentation to be submitted by the LPA in support of a Request 
for Concurrence in Planning Three-Fourths Grant Project with 
Limited Project Costs. No part of the expenditures for this 
planning is eligible for inclusion in Gross Project Cost.

I
2. APPROVAL OF APPLICATION IN RELATION TO PROJECT EXECUTION. HUD con­

currence in the Request does not obligate HUD in any way to make 
financial assistance available for the carrying out of the project.

3. SUBMISSION OF DOCUMENTATION.

Seven copies of the application shallCopies and Code Numbers, 
be submitted to HUD with the documents arranged in order of 
their checklist code number, and assembled in binders as

a.

The code number shall appear in the lowerindicated below, 
right-hand corner of each document.

1 )! Placement of Documents in Binders. The original of each 
document shall be placed in Binder No. 1, except that originals
of legal documents shall be placed in Binder No. 3, and one
copy of each document in the other binders. One additional
copy of the locality map (Code No. T-103 b) shall be placed in
Binder No. 1.

b.

A brief explanation shallExplanation of Documents Omitted, 
be made, at the appropriate point in the numerical sequence, 
for any document omitted from the submission or submitted under

c.

separate cover.

The following information shall appear on thed. Front Cover.
front cover of each binder and, in addition to the code 
number, on any document submitted separately:

(1) Name of LPA.

Name of locality in which project is located.(2)

Name of project.(3)

The title "Request for Concurrence in Planning Three-Fourths 
Grant Project with Limited Project Costs."

(4)

2/71Page 1
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ARHM 7206.1
PROJECT APPLICATIONS 
CHAPTER 1 SECTION 2

(5) Copy number of binder; e.g., "Binder No. 2."

(6) Date of Request.
[! ;

4. CHECKLIST--REQUEST FOR CONCURRENCE IN PLANNING THREErFOURTHS GRANTiM
PROJECT (LIMITED COSTS).■:

! i i
Application 

Code No. Item to be Submitted1 '
:

Letter from authorized LPA official requesting HUD 
concurrence in planning the project on a three- 
fourths grant basis with limited project costs.
The letter shall include a description of the 
project boundaries and an estimate of the grant 
requirements.

T-101

Is

Form HUD-6101, Urban Renewal Area Data.T-102

T-103 Report on Urban Renewal Area;

Statement explaining selection of the area and 
delineation of its boundaries (see RHM 7207.1, 
Project Planning, Chapter 1), and its relation­
ship to national goals (see RHM 7202.1, Program 
Policies and Directions, Chapter 1, Section 1).

a.
.O0)*v

b. Map of locality clearly identifying:

1. City limits.

2. Boundaries of urban renewal area.

3. Location of other urban renewal activities.

4. In that part of locality in which the urban 
renewal area is located, major thoroughfares, 
identifying whether in existence, being 
constructed, being planned, or contemplated. 
Indicate whether Federal aid is being or 
will be received for planning or 
construction.

• :
Explanation-supported by map called for under 
b above, general statistical data, and other 
available information--of how the proposed

c.

e.2/71 Page 2
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RHM 7206.1
PROJECT APPLICATIONS 
CHAPTER 1 SECTION 2 :

i
Application 

Code No. Item to be Submitted !f

urban renewal area meets eligibility require­
ments .
Chapters 1 and 2.)

(See RHM 7205.1, Area Eligibility,
I

d. Generalized land use map of project area and 
vicinity, showing:

\\
1. Boundaries of urban renewal area.

Major thoroughfares, identifying whether 
in existence, being constructed, being 
planned, or contemplated. Indicate 
whether Federal aid is being or will be 
received for planning or construction.

2.

3. General distribution of blight and 
deterioration in urban renewal area and 
the surrounding area influencing it.

e. Statement as to whether the area is subject
to flooding, or has unusual topographic or sub­
soil conditions. Description of extent and 
character of the problem. (See RHM 7207.1, 
Project Planning, Chapter 2.)

1

If project eligibility is based on Section 112 
college, university, or hospital eligibility 
(Category VII or VIII), or as an area 
redevelopment area (Category XI or XII), 
statement of how the project qualifies under 
that category of eligibility (see RHM 7205.1, 
Area Eligibility, Chapter 2).

f.

Description of consultation with representative 
minority group leadership, directly or through 
citizens' advisory groups, on selection of the 
project area and the results achieved, 
ment shall identify the qualifications of 
persons consulted to represent minority groups.

g*

State-
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RHM 7206.1 V.PROJECT APPLICATIONS 
CHAPTER 1 SECTION 2

Application 
Code No. Item to be Submitted

Statement indicating generally how the treat­
ment proposed for each section of the area 
meets the criteria set forth in RHM 7207.1, 
Project Planning, Chapter 1, and RHM 7210.1, 
Rehabilitation, Chapter 1, Section 2.

h.

If required by State or local law, evidence 
that the urban renewal area as a whole has, 
or any clearance and redevelopment sections 
thereof have, been properly designated by the 
local planning agency or other agency.

i.

Estimate of Federal grant requirements:T- 111

Cost of properties to be acquired.
7208.1, Real Estate Acquisition, Chapter 3.)

(See RHMa.

Cost of project improvements and supporting 
facilities. (See RHM 7209.1, Site Preparation 
and Project Improvements, Chapters 1 and 3, 
and RHM 7216.1, Local Grants-in-Aid, Chapter 1, 
Section 2.)

b.

a
If a low-rent public housing project in the project 
area is proposed as a Section 107 noncash local 
grant-in-aid credit, amount to be claimed.
RHM 7216.1, Local Grants-in-Aid, Chapter 2,
Section 3.)

c.

(See

d. If expenditures by an educational institution or 
hospital are proposed as a Section 112 noncash 
local grant-in-aid, amount to be claimed.
RHM 7216.1, Local Grants-in-Aid, Chapter 2, 
Section 3.)

(See

Other costs, including site clearance, rehabili­
tation, land acquisition and disposition 
expenses, relocation expenses, property manage­
ment, and interest.

e.

■

■

(See RHM 7214.1, Landf. Land disposal proceeds.
Marketing and Redevelopment, Chapter 2, 
Section 1.)

■
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CHAPTER 1 SECTION 2

Application 
Code No. Item to be Submitted

Relocation payments.
Relocation, Chapter 3, Section 1.)

(See RHM 7212.1,g.

h. Rehabilitation grants, 
amount of Federal grant funds needed for 
rehabilitation grants shall include the 
following information:

The statement as to the

:
I

Estimated number of owner-occupied, one- 
to four-dwelling unit properties in the 
project area which are to be rehabilitated.

1.

1 Estimated percentage of these properties 
which are owned and occupied by families 
or individuals whose annual income does 
not exceed $3,000.

2.

Estimated percentage of these families and 
individuals whose annual income exceeds 
$3,000 and who may be eligible to receive 
rehabilitation grants.

3.

4. Estimated number of rehabilitation grants 
that will be made.

Brief outline of work schedule which LPA proposes 
to follow in carrying out its survey and planning 
activities, including estimated date by which it will 
submit Part I or Combined Part I-II Loan and Grant 
Application.

T-112

Estimated total cost of survey and planningT-113
activities.

Resolution of applicant authorizing filing ofT-121
(See RHM 7206.1, Chapter 1, Section 2,Request. 

Appendix 1.)

If LPA is not the locality, either one of theT-122
following:

a. Resolution of governing body of the locality 
approving filing of Request (see RHM 7206.1, 
Chapter 1, Section 2, Appendix 2 or

2/71Page 5
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CHAPTER 1 SECTION 2

l ; Application 
Code No.

'
Item to be Submitted

Statement of principal executive officer of 
locality approving filing of Request (see 
RHM 7206.1, Chapter 1, Section 2, Appendix 3).

b.
■ !

Form HUD-6103, Legal Information Report for UrbanT-123
Renewa1 Pro j ec t.

T-125 Documentation in support of Code No. T-123.

QV
j

!

I

02/71 Page 6

HUD-Wash., D. C.



:

URBAN RENEWAL HANDBOOK ;
: ;RHA 7206.1 N

PROJECT APPLICATIONS 
CHAPTER 1 SECTION 2 APPENDIX 1 I ;;

|!
APPENDIX 1-SUGGESTED FORM OF RESOLUTION OF APPLICANT APPROVING 

UNDERTAKING OF SURVEYS AND PLANS FOR URBAN RENEWAL PROJECT 
ON THREE-FOURTHS CAPITAL GRANT BASIS WITH LIMITED 

PROJECT COSTS AND FILING OF REQUEST FOR 
CONCURRENCE BY SECRETARY IN 

COMMENCEMENT THEREOF

;
1 1H

(INSTRUCTIONS: Submit seven certified copies to HUD. See 7206.1, 
Project Applications, Chapter 1, Section 1, Appendix 1, for guide 
form of Certificate of Recording Officer. The Certificate in Binder 
No. 3 must be manually signed.)

•! : ;

;;;
WHEREAS, under Title I of the Housing Act of 19k9, as amended 

(herein referred to as "Title I11), the Secretary of Housing and Urban 
Development is authorized to extend financial assistance to local 
public agencies in the elimination and prevention of the spread of their 
slums and urban blight through the undertaking of urban renewal projects; 
and

: .;
3

WHEREAS Title VI of the Civil Rights Act of 19&k prohibits 
discrimination on the basis of race, color or national origin under 
any program or activity receiving federal financial assistance and 
Executive Order IIO63 prohibits discrimination on basis of race, color, 
creed or national origin in sale, lease or other disposition of 
residential property (including land intended for residential use) or 
in the use or occupancy thereof; and

WHEREAS it is desirable and in the public interest that the (Name 
of Applicant) prepare surveys and plans, in order to undertake and 
carry out an urban renewal project on a three-fourths capital grant 
basis with limited project costs pursuant to Title I, in that area 
proposed as an Urban Renewal Area, situated in the City of
County of ___________
described as follows:
Area); and

WHEREAS it is the intention of the (Name of Applicant) expeditiously 
to prepare such surveys and plans and promptly upon completion thereof 
to file an application for Federal financial assistance for such an 
urban renewal project:

NOW, THEREFORE, BE IT RESOLVED BY THE (GOVERNING BODY OF 
APPLICANT):

i

, which is
("Insert description of proposed”Urban Renewal

, and State of

2/68Page 1
■
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CHAPTER 1 SECTION 2 APPENDIX 1

1. That the proposed Urban Renewal Area described above is /a 
slum, blighted, deteriorated, or deteriorating areaTV appropriate for 
an urban renewal project, /that the development of such Area for 
predominantly nonresidential uses is necessary for the proper develop­
ment of the community^?/ and that the undertaking by the (Name of 
Applicant) of the preparation of surveys and plans for an urban renewal 
project of the character contemplated by Section 110(c) of Title I in 
the proposed Urban Renewal Area is hereby approved,

2. That the financial assistance available under Title I to 
assist urban renewal projects will be needed to enable the (Name of 
Applicant) to finance the undertaking of the proposed Project.

3. That it is cognizant of the conditions that are imposed in 
the undertaking and carrying out of urban renewal projects with 
Federal financial assistance under Title I, including those relating 
to (a) the relocation of site occupants, (b) the provision of local 
grants-in-aid, and (c) the presentation to the Secretary of Housing 
and Urban Development as a prerequisite to the execution of a contract 
for a loan or capital grant for an urban renewal project, of a workable 
program for community improvement, as set forth in Section 101(c) of 
Title I, for utilizing appropriate public and private resources to 
eliminate and prevent the development or spread of slums and urban 
blight.

S
;; •

• i

!
!

h
That the United States of America and the Secretary of Housing 

and Urban Development be, and they hereby are, assured of full 
compliance by the (Name of Applicant) with regulations of the Depart­
ment of Housing and Urban Development effectuating Title VI of the 
Civil Rights Act of 1?6U and applicable Executive Orders.

5. That it is the sense of this body (a) that a feasible method 
for the relocation of individuals and families displaced from the 
Urban Renewal Area, in conformity with the requirements of Title I, 
can be prepared, (b) that local grants-in-aid can and will be provided 
in an amount which will not be less than one-fourth of the Net Project 
Cost of the Project and which, together with the Federal capital grant, 
will be generally equal to the difference between Gross Project Cost 
and the proceeds or value of project land sold, leased, or retained for 
use in accordance with the urban renewal plan, and (c) that, in addition 
to the local grants-in-aid, there will be provided funds in an amount 
necessary to pay such costs of the Project (including but without being

l/ The bracketed language may be omitted in jurisdictions in which State 
or local law does not require this finding.

2/ The bracketed clause is to be included only if Federal financial 
assistance will be sought for a nonresidential exception project 
(see 7205.1* Area Eligibility, Chapter 1).

1
e

2/68 Page 2
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CHAPTER 1 SECTION 2 APPENDIX 1

limited to the costs of title, appraisal, negotiating, and any other 
expenditures incidental to the acquisition of land, surveys and plans, 
legal services, taxes, etc., and the administrative and overhead 
expenses of the (Name of Applicant) with respect to the Project) which, 
pursuant to the proviso in Section 110(e) of Title I with respect to 
projects on a three-fourths capital grant basis with limited project 
costs, are excluded from Gross Project Cost.

6. That the filing by the (Name of Applicant) of a request for 
concurrence by the Secretary of Housing and Urban Development in the 
commencement of surveys and plans for an urban renewal project to be 
undertaken on a three-fourths capital grant basis with limited project 
costs in the proposed Urban Renewal Area described above is hereby 
approved and that the (Title of Applicants Official) is hereby 
authorized and directed to make and file such a request with the 
Secretary, to provide such additional information and to furnish such 
documents as may be required by the Secretary, and to act as the 
authorized representative of the (Name of Applicant).

V

\

3
2/68Page 3
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w •IPPROJECT APPLICATIONS 
CHAPTER 1 SECTION 2 APPENDIX 2 : ■

APPENDIX 2-SUGGESTED FORM OF RESOLUTION OF GOVERNING BODY OF 
LOCALITY APPROVING UNDERTAKING OF SURVEYS AND PLANS FOR 

URBAN RENEWAL PROJECT ON THREE-FOURTHS CAPITAL 
GRANT BASIS WITH LIMITED PROJECT COSTS AND 

FILING OF REQUEST FOR CONCURRENCE BY 
SECRETARY IN COMMENCEMENT THEREOF

N
I :i

.
hi

(INSTRUCTIONS: To be submitted only if the applicant is a housing 
authority, a redevelopment agency, or other type of special public 
body, and is not a city, borough, county, town, village, etc., and 
when Code No. T 122b is not submitted, 
to HUD.
for guide form of Certificate of Recording Officer. The Certificate 
in Binder No. 3 must be manually signed.)

WHEREAS, under Title I of the Housing Act of 1 .91*9, as amended 
(herein referred to as "Title I"), the Secretary of Housing and Urban 
Development is authorized to extend financial assistance to local 
public agencies in the elimination and prevention of the spread of 
their slums and urban blight through the undertaking of urban renewal 
projects; and

Submit seven certified copies 
See Project Applications, Chapter 1, Section 1, Appendix: 1,

i

WHEREAS it is desirable and in the public interest that the 
(Name of Applicant) prepare surveys and plans, in order to undertake 
and carry out an urban renewal project on a three-fourths capital 
grant basis with limited project costs pursuant to Title I in that 
area proposed as an Urban Renewal Area, situated in the City of
_________________, County of
which is known as (Name of Area)l

U

, and State of

NOW, THEREFORE, BE IT RESOLVED BY THE (GOVERNING BODY OF LOCALITY) :

1. That the proposed Urban Renewal Area described above is /a 
slum, blighted, deteriorated, or deteriorating area7l/ appropriate for 
an urban renewal project and that the undertaking by the (Name of 
Applicant) of the preparation of surveys and plans for an urban 
renewal project of the character contemplated by Section 110(c) of 
Title I in the proposed Urban Renewal Area is hereby approved.

2. That the financial assistance available under Title I to 
assist urban renewal projects will be needed to enable the (Name of 
Applicant) to finance the undertaking of the proposed Project.

:

1/ The bracketed language may be omitted in jurisdictions in which 
State or local law does not require this finding.

i2/68Page 1
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CHAPTER 1 SECTION 2 APPENDIX 2

3. That it is cognizant of the conditions that are imposed in the 
undertaking and carrying out of urban renewal projects with Federal 
financial assistance under Title I, including those relating to (a) the 
relocation of site occupants, (b) the provision of local grants-in-aid, 
(c) the prohibition of discrimination because of race, color, creed or 
national origin, and (d) the presentation to the Secretary of Housing 
and Urban Development as a prerequisite to the execution of a contract 
for a loan or capital grant for an urban renewal project, of a Workable 
program for Community Improvement, as set forth in Section 101(c) of 
Title I, for utilizing appropriate public and private resources to 
eliminate and prevent the development or spread of slums and urban 
blight.

' i That it is the sense of this body (a) that a feasible method 
for the relocation of individuals and families displaced from the 
Urban Renewal Area, in conformity with the requirements of Title I, 
can be prepared, (b) that local grants-in-aid can and will be provided 
in an amount which will be not less than one-fourth of the Net Project 
Cost of the Project and which, together with the Federal capital grant, 
will be generally equal to the difference between Gross Project Cost 
and the proceeds or value of project land sold, leased, or retained for 
use in accordance with the urban renewal plan, and (c) that in addition 
to the local grants-in-aid, there will be provided funds in an amount 
necessary to pay such costs of the Project (including but without 
being limited to the costs of the title, appraisal, negotiating, and 
any other expenditures incidental to the acquisition of land, surveys 
and plans, legal services, taxes, etc., and the administrative and 
overhead expenses of the (Name of Applicant) with respect to the 
Project) which, pursuant to the proviso in Section 110(e) of Title I 
with respect to projects on a three-fourths capital grant basis with 
limited project costs, are excluded from Gross Project Cost.

5. That the filing by the (Name of Applicant) of a request for 
concurrence by the Secretary of Housing and Urban Development in the 
commencement of surveys and plans for an urban renewal project to be 
undertaken on a three-fourths capital grant basis with limited project 
costs in the proposed Urban Renewal Area described above is hereby 
approved.

h.

11

9•j

C5
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CHAPTER 1 SECTION 2 APPENDIX 3

j!

APPENDIX 3-STATEMENT OF PRINCIPAL EXECUTIVE OFFICER OF MUNICIPALITY 
APPROVING UNDERTAKING OF SURVEYS AND PLANS FOR URBAN RENEWAL 

PROJECT ON A THREE-FOURTHS CAPITAL GRANT BASIS WITH 
LIMITED PROJECT COSTS AND FILING OF REQUEST FOR 

CONCURRENCE BY SECRETARY IN COMMENCEMENT 
THEREOF

if

1
l

(INSTRUCTIONS: To be submitted only if the Applicant is a housing 
authority, a redevelopment agency, or other type of special public 
body, and is not a city, borough, county, town, village, etc., and 
when Code No. T 122a is not submitted. Prepare original and six copies 
for HUD. Place signed original in Binder No. 3 and conformed copies in 
Binder Nos. 1, 2 and 1;.)

I

:

1. I am cognizant of the proposal of the (Name of Applicant) to 
prepare surveys and plans, in order to undertake and carry out an 
urban renewal project on a three-fourths capital grant basis with 
limited project costs pursuant to Title I of the Housing Act of 19k9, 
as amended (herein referred to as "Title I"), in that area proposed as

___________ , County of
, which is known as

an Urban Renewal Area, situated in the City of 
__________________ , and State of ______________
(Name of Area).$K. y

2. The proposed Urban Renewal Area described above is /a slum, 
blighted, deteriorated, or deteriorating area7l/ appropriate for an 
urban renewal project, and I hereby approve the undertaking by the 
(Name of Applicant) of surveys and plans for an urban renewal project 
of the character contemplated by Section 110(c) of Title I in the 
proposed Area.

I am cognizant of the conditions that are imposed in the 
undertaking and carrying out of urban renewal projects with Federal 
financial assistance under Title I, and I consider:

(a) That a feasible method for the relocation of families displaced 
from the Urban Renewal Area, in conformity with Title I, can
be prepared.

(b) That local grants-in-aid can and will be provided in an amount 
which will be not less than one-fourth of the Net Project Cost 
of the Project and which, together with the Federal capital 
grant, will be generally equal to the difference between Gross 
Project Cost and the proceeds or value of project land sold, 
leased, or retained for use in accordance with the urban 
renewal plan.

1/ The bracketed language may be omitted in jurisdictions in which State 
or local law does not require this finding.

3.

■

1

I

i

i
i
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r< . ;

(c) That, in addition to the local grants-in-aid, there will be 
provided funds in an amount necessary to pay such costs of 
the Project (including but without being limited to the costs 
of title, appraisal, negotiating, and any other expenditures 
incidental to the acquisition of land, surveys and plans, 
legal services, taxes, etc., and the administrative and over­
head expenses of the (Name of Applicant) with respect to the 
Project) which, pursuant to the proviso in Section 110(e) of 
Title I with respect to projects on a three-fourths capital 
grant basis with limited project costs are excluded from Gross 
Project Costs.

U. I hereby approve the filing by (Name of Applicant) of a 
request for concurrence by the Secretary of Housing and Urban Develop­
ment in the commencement of surveys and plans for an urban renewal 
project to be undertaken on a three-fourths capital grant basis with 
limited project costs in the proposed Urban Renewal Area described 
above.

■:
!

;

:
• :

i

(Signature of Principal Executive 
Officer of Municipality)_____ 0;::='

(Title)

1
;• I

'

;

jd ]

€
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RHM 7206.1
PROJECT APPLICATIONS 

CHAPTER 2

CHAPTER 2. APPLICATION FOR LOAN AND GRANT

1. COMBINED SUBMISSION

Copies to be Submitted. Ten copies of the Loan and Grant 
Application shall be submitted to HUD with the documents 
arranged in order of their checklist code number and 
assembled in binders as indicated below. Major code items 
shall be separated by divider sheets, each bearing an index 
tab identifying that item by code number.

a.

Code Numbers and Suffixes. Each element of each code shall 
be identified by the code number and a suffix. The suffix 
shall be the number or letter for that element taken from 
the checklist. For example, elements of the Project Area 
Report (Code No. R-212) shall be numbered as R-212a, R-212b, 
R-212c(1), etc.

b.'

A brief explanation shallExplanation of Documents Omitted, 
be made for any document omitted from the submission or 
submitted under separate cover.

c.

Front Cover. The following information shall appear on the 
front cover of each binder and, in addition to the code number, 
on any document submitted separately:

d.

(1) Name of LPA.

Name of locality in which project is located.(2)

(3) Name of project.

(4) Project number.

The title "Combined Part I-II Loan and Grant Application."(5)

"Binder No. 2."Copy number of the binder; e.g(6) • 9

Date of application.(7)

2. TWO-PART SUBMISSION. LPA's may elect to submit a Combined
Part I-II application. The checklist may also be used should 
the local body desire to submit the Part I and Part II separately. 
A slight variation in the submission requirements would be neces­
sitated by submitting separate parts, 
follows:

The variations are as

0 2/71Page 1
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CHAPTER 2i.1

Part Ia.

Code R-213, the Urban Renewal Plan, as proposed for sub­
mission to the governing body of the locality shall be 
included.

(1)'

it Code R-225, the executed contracts for sale under Item d 
of the code should not be submitted until submission of 
the Part II.

(2)
j

Code R-231, Legal Data Requirements, the following shall 
be submitted in place of the items a and b contained in 
the combined checklist Code R-231:

(3)

■

Resolution of applicant authorizing filing of 
application.
Chapter 2, Appendix 1 for suggested form of 
resolution.)

(a)
(See RHM 7206.1, Project Applications,.

(b) Opinion of LPA counsel respecting:
j

ft rs jL Part I Loan and Grant Application.

Q.2 Urban Renewal Plan.Ii l
m 3. Proposed publication or posting of notice of 

public hearing on the project, to be attached 
to the proposed notice of public hearing.
LPA shall use Appendix 2 as suggested form of 
opinion.

The

1 (4) Code 300 series is not required to be submitted with the 
Part I of a two-part application.

(5) Ten copies of the application shall be submitted.

b. Part II

(1) Code 300 series is required with the Part II of a two- 
part application.

(2) In addition to the Code 300 series, the following must be 
submitted with the Part II:

(a) Opinion of the LPA counsel regarding the Urban 
Renewal Plan and any changes therein.
7206.1, Project Applications, Chapter 2, Appendix-3.)

(See RHM
>

$

2/71 Page 2
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PROJECT APPLICATIONS 

CHAPTER 2

(b) Statement regarding the validity of the displacement 
and resource data submitted with Part I application.

Explanation of LPA’s solution to each question 
raised by HUD at time of its approval of Part I 
Loan and Grant application, including submission 
of any additional documentation specifically 
requested by HUD.

(c)

(3) Only five copies of the application shall be submitted.

3. AMENDATORY APPLICATION

An Amendatory Application for Loan and Grant is required for;a.

(1) Changing the project boundaries.

(2) Revising the amount of loan. Project Capital Grant, the 
Rehabilitation Grant, or Relocation Grant.

(3) Changing any other provisions of the contract including 
special conditions. (See RHM 7207.1, Project Planning, 
Chapter 4, Section 3.)

1,) An amendatory application may be submitted in one or two parts
and shall consist of Form HUD-612, Application for Loan and 
Grant, and the checklist documentation related to the proposed 
amendment.

b.

4. ASSEMBLY OF LOAN AND GRANT APPLICATION

Binder 
No. 3

Binder Nos. 
2 and 4-10

Binder 
No. 1

Application 
Code No.

R-201, R-202*/ 11Original

11R-211 Original

11OriginalR- 212

11Original + 2Form HUD-6120 
only

1/ Assembly in chart applies to narrative request for HUD's 
determination.
cover; do not place in binders.

If Form HUD-648 is submitted under separate

2/71Page 3
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CHAPTER 2

Binder Nos.
2 and 4-10

Binder
No. 1

Binder 
No. 3

Application 
Code No.if:

R-214, R-215, 
R-216, R-221, 
R-222

Original 1 1

Original 1R-223 1

Form HUD-6122 
only

Original +1 1 1

R-224, R-225 Original 1 1

R-225a only 1 1 1

R-226 Original 1 1

Form,HUD-6200 only
Form HUD-6220 only
R-231a

Original +1 1 1

Original +4 1 1

1 certified 1 certified 1 certified 
(Manually 

signed)

R-231b 1 conformed 1 conformed Original

R-231c 1 1 Original

R-231d 1 1 Original

R-301, R-302, 
R-303, R-305, 
R-307, R-308, 
R-310, R-312

1 certified 1 certified 1 certified 
(Manually 

signed)

5. CHECKLIST FOR LOAN AND GRANT APPLICATION

Application
Code No. Item to be Submitted

R-201 Form HUD-612, Application for Loan and Grant.

R-202 Labor Standards. If no determination has been 
or is to be made under State or local law,

i

2/71 ©Page 4
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PROJECT APPLICATIONS 

CHAPTER 2

Application 
Code No. Item to be Submitted

I
narrative request for determination of prevailing 
technical salaries are to be determined under 
State or local law, Form HUD-648, Request for 
Adoption of Salary Determinations Made Under 
State or Local Law.I

R-211 Community Requirements Data:!

If, at the time the application is submitted, 
the latest Workable Program submission shows 
that general plan requirements have been met, 
no further documentation is needed unless 
significant amendments or changes have been 
made.

a.

If, however, the general plan did not meet 
minimum requirements at the time of the last 
Workable Program submission or if significant 
changes have since been made, the following 
must be submitted:

b.

(1) Evidence that any deficiencies or short­
comings have been corrected.

1

(2) Copies of any newly approved or amended 
plan elements.

A currently certified Workable Program for 
Community Improvement is sufficient evidence 
that urban renewal requirements concerning 
adoption and enforcement of codes have been 
met.

c.

R- 212 Project Area Report:

Statement as to basis for any revisions in 
project boundaries from those shown in Survey 
and Planning Application.

a.

Map of project area and immediately surrounding 
area, showing:

b.

I
-
=

O,
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Application 
Code No. Item to be Submitted

Boundaries of project area.(1)

If the project involves both clearance 
and rehabilitation, boundaries of sections 
of areas proposed for each type of 
treatment.

(2)

Number of buildings with deficiencies 
within each block (see RHM 7205.1, Area 
Eligibility, Chapter 1) and, for each 
block within sections of area proposed 
for clearance, number of buildings 
structurally substandard to a degree 
requiring clearance and number warranting 
clearance to remove blighting influences 
(see RHM 7207.1, Project Planning,
Chapter 1).

(3)

€(4) Existing land use of each property, 
including designation of:

(a) Land in public use, identifying each 
type of public use.■

(b) Each property within project area in 
mixed use, and predominant use of 
each such property.

(c) Each vacant parcel within project 
area determined to be residential 
in character.

(5) Districts, sites, buildings, and structures 
of historic or architectural value.
Identify separately those listed on the 
National Register.

Project area data:c.

(1) Form HUD-6120, Summary of Project Data. 
All data reported on Form HUD-6120 must 
be based on exterior inspections of each

I2/71 Page 6= !
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Application 
Code No. Item to be Submitted

i Ibuilding and interior inspections of a 
sufficient number of representative 
buildings to reach general conclusions as 
to the feasibility of improvement of 
buildings of that type.

I

I i
!Data shown for clearance sections and 

rehabilitation sections shall be the 
totals for all sections of each type 
shown on maps submitted as a part of the 
Project Area Report.

!:

f (2) Statement of basis for data reported on 
Form HUD-6120, including but not limited
to:

(a) Criteria developed and used in
classifying buildings as deficient.

J (b) Description of type of surveys made.If
If necessary for a determination of 
existing predominately residential 
character of the area, data supporting 
assignment of residential character to 
properties in mixed use and vacant parcels.

(3)
i

i

(4) When clearance and redevelopment are
proposed for the project area or sizable 
portion thereof, and if the area to be 
cleared is built up, data clearly 
establishing that it meets the criteria 
in RHM 7207.1, Project Planning, Chapter 1, 
for clearance and redevelopment including 
the specific detailed criteria used and the 
types of surveys made in classifying 
buildings as structurally substandard to a 
degree requring clearance.

;

5
f

■

(5) Justification, if applicable, of
inclusion of any sizable area not meeting 
distribution of deficiencies test in 
RHM 7205.1, Area Eligibility, Chapter 1.

;

I2/71Page 7
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:
;;

Application 
Code No.

jj
Item to be Submitted'

;
If applicable, evidence supporting eligibility 
of project under one of Categories V through 
XII.
Chapter 2.)

d.

;! (See RHM 7205.1, Area Eligibility,
r

e. If project qualifies as a Section 112 college, 
university, or hospital project (Category VII 
or VIII), and Section 112 noncash local 
grant-in-aid credit is or will be claimed, 
statement describing the specific educational 
or hospital uses to which the land involved 
will be devoted in accordance with the Urban 
Renewal Plan; or, if the land is outside the 
project area, the specific educational or 
hospital uses in accordance with the develop­
ment plan. (See RHM 7216.1, Local Grants-in-Aid, 
Chapter 2, Section 3.)

II
i

f. Workable Program:

ft(1) Statement explaining how:
jj

(a) Workable Program for Community 
Improvement is of sufficient scope 
and content to furnish a basis for 
evaluation of the need of the 
project.

(b) Project area is identified for urban 
renewal treatment.

(c) Project proposals are generally in 
accord with the Workable Program.

(2) This statement is not required for project 
which received Federal recognition prior 
to August 10, 1965.

(3) It is, also, not required if:

(a) Requirements were satisfied when the 
Survey and Planning Application was 
approved.

<!2/71 Page 8
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:(b) Pertinent proposals in the Workable 
Program have not undergone major 
change.

.
;

(c) Project boundaries and proposals do 
not deviate substantially from those 
indicated in the Survey and Planning 
Application. (See RHM 7204.1, 
Community Requirements, Chapter 1.)

i

I

Statement explaining the criteria used and the 
supporting documentation, if any, to sub­
stantiate the determination that properties so 
designated on the project area map (item b(5) 
above) are of historic or architectural value. 
(See RHM 7207.1, Project Planning, Chapter 2.) 
State the date and the procedure used to verify 
the current designation of districts, sites, 
structures and buildings listed on the National 
Register.

g-

R-214 Report on Planning Proposals:

Statement describing:a.

How the Urban Renewal Plan is in conformity 
with the general plan and the Workable 
Program.

(1)

Urban Renewal Plan's relationship to 
definite and identified local objectives 
respecting appropriate land uses, improved 
traffic, public transportation, public 
utilities, recreational and community 
facilities, and other public improvements.

(2)

Relationship of major Urban Renewal Plan 
proposals to existing or proposed develop­
ment in the surrounding area.

(3)

Reasons for basic physical planning 
decisions, particularly as related to the 
social or economic objectives of the 
community. The public facilities and

(4)
i

!
l
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services needed to create a suitable 
living environment in the urban renewal 
area and the extent to which such facili­
ties and services are to be provided 
either within or adjacent to the urban 
renewal area.

Justification for:b.

Clearance and redevelopment of any 
property listed on the National Register 
of districts, sites, buildings, structures 
and objects significant in American 
history, architecture and culture.

(1)

(2) Any other project activity which will have 
a substantially deleterious effect on such 
property.

ftJustification for the acquisition of basically 
sound properties that involve high acquisition 
costs, including data identifying the properties 
by location, type, and character of use.

c.

d. If project reuse will be predominantly 
residential, statement which explains how 
low- and moderate-income housing requirements 
will be met:

(1) If project received Federal recognition on 
or after August 2, 1968, statement 
explaining how a community's total of 
approved predominantly residential reuse 
projects, which received Federal recognition 
after August 1, 1968, will be standard 
units for low- and moderate-income families 
or individuals, and how at least 20 percent 
of the housing units in the community's 
total of such projects will be for families 
or individuals of low income.

«2/71Page 10
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(2) If project received Federal recognition 
prior to August 2, 1968, and the Part I 
Loan and Grant Application was not approved 
on or before November 3, 1966, statement 
explaining how a minimum of 20 percent of 
the housing units permitted by the Urban 
Renewal Plan will be for families or 
individuals of low- or moderate-income.
(See Circular RHM 7207.1, Low- and 
Moderate-Income Housing Requirements for 
Residential Urban Renewal Projects, for 
more details on this requirement.)

i

i

Statement of basis for determinations that the 
objectives of the Urban Renewal Plan cannot be 
achieved through rehabilitation, or more 
extensive rehabilitation, of the project area. 
This statement shall include, but not neces­
sarily be limited to:

e.

Number of buildings to be cleared which 
are structurally substandard and infeasible 
of rehabilitation.

(1)

Number of buildings not included in Item (1) 
above which must be cleared to remove 
blighting influences, together with 
identification and concise description of 
the blighting influences to be corrected.

(2)i

Number of buildings not included in Item (1) 
or (2) above which must be cleared in order 
to achieve specific plan objectives, such 
as changes in land use, provision of needed 
project improvements or supporting facili­
ties, removal of impediments to land 
disposition and development or preservation 
of properties of historic or architectural 
value.
objectives and give the number of buildings 
which must be cleared to achieve each one.

(3)

Identify the pertinent Plan

I
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(4) Description of consideration given during 
development of the Urban Renewal Plan to 
proposals that would result in retention 
of a greater number of buildings which 
are structurally sound or capable of 
rehabilitation. Summary explanation 
of why such proposals were rejected and 
statement that such proposals and appro­
priate documentation are available in the 
LPA files.

Report on Minority Group Consideration:R-215

Statement explaining how the project will 
contribute to a reduction in the concentration 
of minority group families within or outside 
the project area and to the promotion of equal 
opportunity in housing in the community.
Specific mention shall be made of the effect 
of the project upon minority group concentration 
within:

a.

$i.

(1) Community at large.

(2) Neighborhoods housing displaced families.

(3) Project area before and after redevelopment

(4) Schools and other public facilities serving 
displaced families and families living in 
the project area after redevelopment.

If the project will not contribute to a 
reduction in the concentration of minority 
group families within or outside the project 
area and promote equal opportunity in housing 
(Item a above), a statement of the overriding 
considerations that dictate the undertaking 
of the project and a description of other plans 
the community has under way or planned for 
attaining the same objectives.

b.

$
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If the project will result in a substantial 
net reduction in the supply of housing in the 
project area available to minority group 
families, a description of the specific pro­
posals for the provision of standard housing 
elsewhere in the locality available to minority 
group families, which housing was previously 
not available to them, to compensate for the 
reduction.

c.

Description of consultation with representative 
minority leadership directly or through citizens 
advisory groups, on the planning of the project 
and the results of such consultation, 
shall identify the qualifications of persons 
consulted to represent minority groups.

d.

Statement

R- 216 Community Organization Data:

Description of social survey activities 
completed prior to submission of application 
and names of cooperating agencies.

a.

As appropriate to the stage of development of 
the referral system, either:

b.

Description of the referral system, 
including the names of agencies that have 
agreed to serve as referral resources; 
staffing of on-site facilities used as 
referral centers; general procedures for 
contacting individuals and families for 
the purpose of referring them to the 
appropriate agencies; and proposed 
schedule and methods for following through 
to assure that services are being provided 
by resource agencies; or

(1)

1

‘
i

(2) If the referral system has not been com­
pletely developed, description of agree­
ments with local agencies completed to date, 
including staffing of on-site facilities, 
agreements, pending with other agencies,

:

:
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estimated number of actual.referrals of 
project area residents to local agencies 
by the LPA, and the LPA's evaluation of 
the referral process to date and proposals 
for resolving any remaining problems.t

Report on Citizen Participation:R-217

Statement describing activities of the PAC 
during planning, including frequency and loca­
tion of meetings, types of issues dealt with 
by the PAC; and technical assistance rendered 
to it.

a.5.

Statement describing the expected role of the 
PAC during project execution.

b.
:■

Estimated costs for support of the PAC during 
project execution.

c.

6Rehabilitation Data:R-221

Specific evidence that each of the required 
factors listed in RHM 7210.1, Rehabilitation, 
Chapter 1, Section 2, for the proposed treat­
ment is present.

a.

Rehabilitation Report (see RHM 7210.1, 
Rehabilitation, Chapter 1, Section 7).

b.

Land Acquisition Report:R-222

(See RHM 7208.1, Real EstateProperty Map. 
Acquisition, Chapter 3.)

a.

Tabulation of property to be acquired, con­
forming to RHM 7208.1, Real Estate Acquisition, 
Chapter 3, Appendix 1, Tabulation of Property 
to be Acquired.

b.

Identification of each critical property to be 
acquired involving public ownership or other 
public interest, including public utilities, 
railroad rights-of-way; schools, churches, and

c.
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other institutions; cemeteries, pipelines, and 
separate mineral interests. Submit evidence 
that the owner will sell or donate the property 
or consent to condemnation if the LPA does not 
have the power to acquire the property by 
eminent domain. A critical parcel, for this 
purpose, is a parcel which must be acquired in 
order to successfully accomplish the objectives 
of the project.

i

d. Identification of any real property and the 
type and amount of any personal property that 
is not to be acquired but which may suffer con­
sequential damages compensable under State or 
local law. Describe the nature and extent of 
possible claims the proposed method of handling 
claims.

Identification of property in which any member 
of the LPA governing body or of the governing 
body of the locality or any of the officers or 
employees of such bodies having a responsible 
function in connection with the urban renewal 
program has, or is believed to have, a direct 
or indirect personal interest, or in which any 
such interest was held at any time after the 
filing of a Survey and Planning Application or 
a Request for Concurrence in Planning 
Three-Fourths Grant Project with Limited 
Project Costs.

; e.i

|!

(

IRelocation Report:R-223 ;
Relocation Program (see RHM 7212.1, Relocation, 
Chapter 2, Section 1).

a.

Form HUD-6122, Estimated Housing Requirements 
and Resources for Displaced Families and 
supporting statements (see RHM 7212.1, Relocation, 
Chapter 2).

b. *
i

I!
i;

! i
li

; ■
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If new or existing low-rent public housing is 
to be used as a relocation resource, copy of 
letter from LHA (see RHM 7212.1, Relocation, 
Chapter 2, Section 2).’

c.

Proposed Informational Statements for issuance 
to families, individuals, and business concerns 
(see RHM 7212.1, Relocation, Chapter 3,
Section 1).

d.

R-224 Project Improvements Report;

a. Description of proposed solutions to any special 
site preparation, land protection or land 
development problems, such as topographic, 
subsoil, flooding, bulkheading, large scale 
grading or air rights problems. The statement 
shall include a justification of the improvement 
in terras of its necessity to achieve urban 
renewal objectives. If no problems of these 
types exist, notation to that effect shall be 
made.

Information relating to local design standards:b.

(1) Full description of all pertinent 
established local design standards. 
Standards approved in a previous sub­
mission containing these standards pro­
vided no change has been made.

If there are no established local 
standards, description of those used by 
the LPA and the basis for their adoption.

(2)

Justification for the use of any standards 
higher than those generally observed in 
the community.

(3)

A finding that sewerage to be included in Gross 
Project Cost will not add to water pollution, 
and a statement that pollution control standards 
will be met on a continuing basis, 
findings and statement shall be made by the

c.

Such
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local authority having jurisdiction or 
responsibility for water pollution control 
and sewerage construction. The approval of 
the State health department, or its equivalent, 
such as a State pollution control agency, shall 
also be submitted with each such finding.

R-225 Land Disposal Report:

a. Tabulation of land disposal estimates. The
tabulation shall cover all land designated for 
acquisition. Appendix 6, RHM 7214.1, Land 
Marketing and Redevelopment, shall be used as 
the format for submitting this tabulation.

I

b. Preliminary plat showing tentative disposal 
parcels, including approximate boundaries, 
areas in square feet, redevelopment uses, 
including rights of way, dedications for 
streets, and similar uses, and existing and 
new easements for public utilities.1

c. Statement regarding each parcel to be disposed 
of for a public or nonprofit institutional use 
determined to be a critical parcel, or to be 
disposed of to a redeveloper to whom the land 
has a special adaptability and value. (See 
RHM 7214.1, Land Marketing and Redevelopment, 
Chapter 4, Section 3.) A critical parcel is a 
reuse parcel which must be redeveloped in order 
to complete the project and to otherwise 
accomplish the objectives of the project. 
Include dedication for streets and similar 
uses if appropriate. (See RHM 7214.1, Land 
Marketing and Redevelopment, Chapter 4,
Section 3.) The statement shall include:

1
-

:
■

'

(1) Disposal parcel number or other identifi­
cation of the land.

Name of proposed redeveloper.(2)

(3) Proposed date by which the redeveloper 
will acquire the land.

2/71 Page 17
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(4) Estimated disposal price.

Estimated date by which the LPA will 
submit its request for HUD concurrence 
in the proposed disposal.

(5)

d. Executed contracts for sale for each critical 
or special adaptability parcel.

e. If the project area is eligible under Section 
113, and the land utilization study and first 
reuse appraisal do not provide evidence of 
adequate marketability for land designated for 
industrial and commercial purposes, the LPA 
may support its Loan and Grant Application by 
a statement of its intention to dispose of the 
land to a qualified public agency or nonprofit 
corporation for subsequent disposal to 
redevelopers. The statement shall be supported 
by evidence that:

(1) There exists (or is being organized) a 
qualified public agency or nonprofit 
corporation which is willing to acquire 
the land and which has, or will have, 
legal authority to acquire and hold 
project land and to dispose of it for 
redevelopment.

(2) The public, agency or nonprofit corporation 
has (or can reasonably be expected to have) 
adequate financial resources to acquire 
the land at its fair value and to hold it 
until it can be disposed of for 
redevelopment.

R-226 Cost Estimate and Financing Report. All costs 
estimated in the application shall be explained 
and justified in the Cost Estimate and Financing 
Report. The justification shall be included on 
Form 6121, Data Supporting Project Expenditures 
Budget, or in attached narrative statements.
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Form HUD-6200, Project Cost Estimate and 
Financing Plan.

a.

b. Narrative statement in support of estimates 
shown on Form HUD-6200, Supporting Schedules 
2 through 6. These statements shall include:

(1) Supporting Schedule 2 - Estimated net
' cost of site clearance work.

(a) The statement shall be supported by 
data as to quantities involved, the 
types of units and unit prices used 
for estimating purposes, and the 
estimated recovery from salvable 
materials.

(b) The basis for unit prices shall be 
described.

(c) Estimates which include compensation 
to a private utility company for 
removal or relocation of its lines 
must be supported by legal opinion 
that the LPA is obligated to provide 
the compensation.

!

(2) Supporting Schedule 3 - Estimated cost of 
project or site improvements, including
historic or architectural preservation
activities.

The statement shall identify and 
describe the scope, character, and 
general design features of proposed 
improvements.

(a) I

i!

The estimated cost of the improvements 
and eligible portions thereof shall 
be explained.

(b)

;

(c) Reasonable accurate estimates are 
necessary even though plans will be 
of a preliminary nature.
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(d) Identification of any improvement to 
be financed in whole or in part by 
special assessments or by Federal 
grant or subsidy, and explanation of 
how total costs in Column (c) have 
been adjusted to reflect such 
financing.

(e) Statement as to the portion, if any, 
of the capital cost of any public 
utility proposed for credit which 
was or will be financed with revenue 
bonds payable solely from service 
charges. (See RHM 7216.1, Local 
Grants-in-Aid, Chapter 2, Section 2. )

(f) For each improvement, the types of 
units used for estimating purposes, 
the quantities involved, and the unit 
price shall be given. The basis for 
the unit prices used shall be 
described.

o'
(g) Costs should be adjusted from those 

currently applicable to those 
expected to exist at the time the 
work is scheduled to be placed under 
contract.
to accomplish this adjustment is to 
be clearly shown in the data 
submitted.

The percentage of change

(3) Supporting Schedule 4 - Estimated cost of 
supporting facilities.

(a) Identification of any facility to be 
financed in whole or in part by 
special assessments or by Federal 
grant or subsidy (including any 
Federal funds received by the donor 
or applicant through a State or any

•c*v2/71Page 20
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other local entity), and explanation 
of how total costs in Column (c) 
have been adjusted to reflect such 
financing.

(b) Statement as to the portion, if any, 
of the capital costs of any public 
utility proposed for credit which 
was or will be financed with revenue 
bonds payable solely from service 
charges. (See RHM 7216.1, Local 
Grants-in-Aid, Chapter 2, Section 2.)

(c) Evidence that each facility (other 
than a comraunitywide or general 
benefit facility) to the extent of 
allowance claimed, is necessary to 
serve or support uses of land in the 
project area established in the Urban 
Renewal Plan, including statements 
from the providing entity relative 
to the services to be provided by the 
facility, the area to be served, and 
anticipated portion of services in 
the project area. (See RHM 7216.1, 
Local Grants-in-Aid, Chapter 2, 
Section 2.)

|

(d) Evidence that each comraunitywide or 
general benefit facility is used 
predominantly for eligible purposes, 
and contributes materially to the 
objectives established in the Urban 
Renewal Plan. This shall include a
statement from the providing entity 
relative to the uses of the facility
and showing that such areas and the 
uses of the project area are compatible 
and bear a definite relationship to 
each other. (See RHM 7216.1, Local 
Grants-in-Aid, Chapter 2, Section 2.)

!
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(e) NOTE: If, when the application is 
submitted, enrollment in a school 
proposed as a local grant-in-aid is 
not expected to be on the basis of 
proximity, district, or service area, 
the statement from school officials 
submitted in support of Schedule 4 
shall identify the assignment method 
to be used and include information 
pertinent to the percentage of cost 
proposed by the LPA as a local 
grant-in-aid. (See RHM 7216.1,
Local Grants-in-Aid, Chapter 2, 
Section 3. )

i

(4) Supporting Schedule 5. If Section 107 
noncash local grant-in-aid credit for 
low-rent public housing or Section 112 
expenditures of educational institutions 
or hospitals is claimed, breakdown of 
credit claimed in terms of the categories 
listed in RHM 7216.1, Local Grants-in-Aid, 
Chapter 2, Section 3.

€
(5) Supporting Schedule 6. If the Net Project 

Cost of one or more other projects to be 
pooled with this project, breakdown by 
project as shown on the latest approved 
Form HUD-6200, Line A-13.

c. Narrative statement in support of estimates of 
proceeds from project land. The statement 
shall identify the source of the estimates and 
describe the basis for estimating the reuse 
value.

d. The following data in support of Sharing of 
Net Project Cost (Form HUD-6200, Lines A-14 
through A-26):

(1) Evidence that funds necessary for pro­
vision of local grants-in-aid are 
available or will be available when needed, 
including description of arrangments
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between the LPA and other entities and the 
method used or to be used to raise the 
funds.

(2) Proposed cooperation agreements, or other 
binding agreements, between the LPA and 
other entities reflecting the intention 
of the latter to provide the local 
grant-in-aid. Each cooperation agreement 
or other binding agreement shall include 
the assurance that the supporting facility 
or Section 112 grant-in-aid will be 
operated on a nondiscriminatory basis.

(3) Certification by donors of:

(a) Starting dates of construction of 
project improvements and supporting 
facilities already commenced as 
noncash local grants-in-aid.

(b) Dates of commencement of site 
clearance works already commenced as 
a noncash local grant-in-aid but not 
incidental to the provision of Item 2 
improvements and facilities.

(4) If the cost of any of the items listed in 
RHM 7216.1, Local Grants-in-Aid, Chapter 2, 
Section 2, is to be claimed for credit in 
connection with construction of an Item 2 
improvement or facility, the certification 
shall include, for each cost incurred 
prior to the starting date of construction 
and prior to approval of the Survey and 
Planning Application, identification of 
each Item claimed, its cost, and the date 
on which its cost was incurred.

e. Form HUD-6220, Project Expenditures Budget.
The cost estimates included on Form HUD-6220 
shall be adequate to complete the urban renewal 
project. It is essential that the LPA prepare 
its budget based on reliable cost estimates.

i

!
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Lines 1-13, 16, 20, and 21 shall include 
reasonable estimates for cost-of-living 
increases, inflation, land assemblage, and 
other costs that can logically be anticipated 
based on experience. Line 15, Contingencies, 
shall not include amounts for the above 
purposes, but shall include an amount for 
unanticipated costs only.

f. Form HUD-6121, Data Supporting Project
Expenditures Budget, including statements 
called for on the form.

'■

(1) The statement in support of site clearance 
costs shall include data as to quantities 
involved, the types of units and unit 
prices used for estimating purposes, and 
the estimated recovery from salvable 
material. The basis for unit prices shall 
be described. Estimates which include 
compensation to a private utility company 
for removal or relocation of its lines 
must be supported by a legal opinion that 
the LPA is obligated to provide the 
compensation.

(2) The statement in support of project
improvements costs, including historic 
or architectural preservation costs, shall 
identify and generally describe the scope, 
character, and general design features of 
proposed improvements.

(a) The estimated cost of the improvements 
and the eligible portions thereof shall 
be explained. Reasonably accurate 
estimates are necessary even though 
plans will be of a preliminary nature.

(b) Identification of any improvement to 
be financed in whole or in part by 
special assessments or by Federal 
grant or subsidy, and explanation of
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!
how total costs in Column (c) have 
been adjusted to reflect such 
financing.

(c) Statement as to the portion, if any, 
of the capital cost of any public 
utility proposed for credit which 
was or will be financed with revenue 
bonds payable solely from service 
charges. (See RHM 7216.1, Local 
Grants-in-Aid, Chapter 2, Section 2.)

(d) For each improvement, the types of 
units used for estimating purposes, 
the quantities involved, and the unit 
prices shall be given. The basis for 
the unit prices shall be given. The 
basis for the unit prices shall be 
described.

(e) Costs should be adjusted from those
currently applicable to those expected 
to exist at the time the work is 
scheduled to be placed under contract. 
The percentage of change to accomplish 
this adjustment is to be clearly shown 
in the data submitted.

(3) The statement in support of rehabilitation 
costs shall include the costs of rehabili­
tation by the LPA.

R- 231 Legal Data;

Resolution of applicant authorizing filing of 
application. (See RHM 7206.1, Project 
Applications, Chapter 2, Appendix 1 for 
suggested form of resolution. )

a.

!)

Opinion of LPA counsel respecting:b.

(1) Loan and Grant Application.
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(2) Urban Renewal Plan.

Publication or posting of notice of 
public hearing on the project.

(3)

The LPA shall attach this opinion to the text 
of the notice of the public hearing, 
shall use RHM 7206.1, Project Applications, 
Chapter 2, Appendix 4 as a suggested form of 
opinion.

The LPA

If ad valorem taxes or payments in lieu of 
taxes on LPA-acquired property are to be paid, 
citation of law which requires or permits such 
payments.

c.

d. If a local rent assistance program for displaced 
site occupants to be financed by the munici­
pality or another public body is proposed, 
opinion of counsel for providing entity as to 
the legality of the proposal. %

R-301 Urban Renewal Plan, as approved by the governing 
bodies of the LPA and the locality.

R-302 Resolution of governing body approving Urban
Renewal Plan and feasibility of relocation.
RHM 7206.1, Project Applications, Chapter 2, 
Appendix 5 for suggested form of resolution. )

(See

R-303 Resolution of LPA governing body approving Urban
Renewal Plan and conditions under which relocation
be made. When the LPA intends to provide claimants 
with the option of receiving fixed payments in lieu 
of payments for reasonable and necessary moving 
expenses and actual direct loss of property to 
eligible families and individuals, Form HUD-6142, 
Fixed Relocation Payments Schedule, shall accompany 
the resolution. Evidence of approvals, required by 
State and local law, of other official bodies is 
also to be submitted. (See RHM 7206.1, Project 
Applications, Chapter 2, Appendix 6 for suggested 
form of resolution.
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CHAPTER 2______

Application 
Code No. Item to be Submitted

Executed copies of each cooperation agreement,R-305 a.
or other binding commitment, between the LPA 
and other entity reflecting the intention of 
latter to provide the local grants-in-aid and 
other evidence respecting the provision of local 
grants-in-aid, including the required non­
discrimination assurances. (See RHM 7216.1, 
Local Grants-in-Aid, Chapter 2, Section 4.)1

If Section 107 credit for low-rent publicb.
! housing is claimed (See RHM 7216.1, Local 

Grants-in-Aid, Chapter 2, Section 3):
i

Statement as to the date of execution of 
the Annual Contributions Contract or 
equivalent agreement and as to the nature 
of the agreement between the LHA and the 
LPA concerning the disposition price 
established for the low-rent public housing 
site.

(1)
!

i

I<;f Executed cooperation agreement between the 
LHA and the State or locality.

(2)

Affidavit of publication of notice of public hearing.
Affidavit of publication by the publisher or an 
officer of each newspaper in which the notice was 
published; or affidavit by an authorized LPA 
officer, made upon his personal knowledge, stating 
that there was, on the date of the first posting of 
the notice, no newspaper of general circulation in 
the locality and stating facts showing compliance 
with the posting requirements stated above, 
either case, the affidavit shall contain or have 
annexed to it a copy of the notice and shall identify 
the same as a true copy.

R-307

I
!

In
;

Excerpts from or minutes of public hearing.R-308

Certified copy of excerpts from or minutes of 
the hearing, showing:

(1) Date, time, and place of public hearing.

a.
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CHAPTER 2

Application 
Code No. Item to be Submitted

Hearing was held and opportunity accorded 
to all persons and organizations attending 
to present their views.

(2)

(3) Official action, if any, taken by the 
public body.

The certificate shall be by the person having 
official custody of the minutes, or, if there 
is no such person, by some person authorized 
by the public body to make the certificate.

b.

The certificate shall show the name of the 
public body before which the hearing was held 
and state the capacity in which the person 
making the certificate was acting.

c.

R-310 Disposal or cooperation agreement, plus supporting 
documentation, when required, for land to be 
redeveloped for public or nonprofit use.
RHM 7214.1, Land Marketing and Redevelopment, 
Chapter 4, Section 3.)

(See

R-312 Certificate of LPA, signed by its principal execu­
tive official, stating that all urban renewal 
projects have been, or will be, undertaken and 
carried out in substantial accordance with the 
terras of the contracts for loan or capital grant 
covering such projects.

A ,
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C/ URBAN RENEWAL HANDBOOK

CIRCULAR RHM 7206.1

2/10/70Simplification Circular No. 2 
Office of the Assistant Secretary for 

Renewal and Housing Management
};f^‘ A PA

Cancellation ^ y ■
Data:

■',-n

i pp
SUBJECT: revised part i loan and grant application requirSents~

n os-
This Circular revises the submission require- T O A/'1. PURPOSE.

ments in Urban Renewal Handbook RHM- 7206.1, Chapter 2, 
Section 1, Checklist for Part I Loan and Grant Application.

I £/

i

2. REVISED COST ESTIMATE AND FINANCING REPORT. The check­
list of items to be submitted in Code No. R 226, Cost 
Estimate and Financing Report, is rescinded and replaced 
by the following:

I

(1) Form HUD-6200, Project Cost Estimate and Financing 
Plan.

L:) (2) Statements in support of estimates of noncash 
local grants-in-aid.

(3) Statement in support of estimate of proceeds from 
project land. '

!
(4) Data in support of proposed sharing of net project 

cost.
■

(5) Form HUD-6220, Project Expenditures Budget. 1;
Form HUD-6121, Data Supporting Project Expenditures 
Budget, including statements called for on form.

(6) i

For additional information on submission requirements 
for Code No. R 226, see Circular RHM 7215.1, Revised 
Part I Loan and Grant Application Requirements, and 
Circular RHM 7218.1, Revised Project Expenditures 
Budget Requirements.

■

1

»
HUD-Wash., D. C.

i
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3. REVISED LEGAL DATA. The checklist of items to be
submitted in Code No. R 231, Legal Data, is rescinded 
and replaced by the following:

(1) Resolution of applicant authorizing filing of 
application.

(2) Opinion of LPA counsel respecting:

(a) Part I Loan and Grant Application;

(b) Urban Renewal Plan; and

(c) Proposed publication or posting of notice 
of public hearing on the project.

The LPA shall attach to this opinion the text of the 
proposed notice of the public hearing. The LPA shall 
use the attached Appendix as a suggested form of 
opinion in lieu of Appendices 2 and 4 in Urban Renewal 
Handbook RHM 7206.1, Chapter 2, Section 1.

rt:I
(3) If ad valorem taxes or payments in lieu of taxes 

on LPA-acquired property are to be paid, citation 
of law which requires or permits such payments.i

(4) If a local rent assistance program for displaced 
site occupants to be financed by the municipality 
or another public body is proposed, opinion of 
counsel for the providing entity as to the legality 
of the proposal.

6%2/70 Page 2
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CHAPTER 2 APPENDIX 1
APPENDIX 1-SUGGESTED FCRM OF RESOLUTION OF APPLICANT 

AUTHORIZING FILING CF APPLICATION

(INSTRUCTIONS: Submit ten certified copies to HUD. The title, style 
of enacting clause, requisite approval, and, where required, publica­
tion of the resolution should conform to applicable law.

See RHM 7206.1, Project Applications, Chapter 1, Section 1, Appendix 1 
for guide form of Certificate of Recording Officer. The Certificate 
in Binder No. 3 must be manually signed.)

RESOLUTION OF THE (APPLICANT) AUTHORIZING THE FILING CF A 
/PART l/(or) /COMBINED PART I-Il/LOAN AND GRANT APPLICATION 
FCR PROJECT NO. ____________________

WHEREAS it is necessary and in the public interest that the 
(Applicant) avail itself of the financial assistance provided by 
Title I of the Housing Act of 1949, as amended, to carry out the 
urban renewal project described as
bounded generally by _____________
referred to as the "Project"5 and

I
____and
, hereinafter

WHEREAS it is recognized that the Federal contract for such 
financial assistance pursuant to said Title I will impose certain 
obligations and responsibilities upon the Local Public Agency and 
will require among other things (l) the provision of local grant s- 
in-aid; (2) a feasible method for the relocation of /individuals and/l/ 
families displaced from the project area; and (3) other local obliga­
tions and responsibilities in connection with the undertaking and 
carrying out of urban renewal projects; and

WHEREAS Title VI of the Civil Rights Act of 1964 prohibits 
discrimination on the basis of race, color or national origin under 
any program or activity receiving Federal financial assistance and 
Executive Order 11063 prohibits discrimination on the basis of race, 
color, creed or national origin in sale, lease or other disposition of 
residential property (including land intended for residential use) or 
in the use or occupancy thereof; and

/WHEREAS, the Local Public Agency has elected to make relocation 
payments in excess of $25,000, it is recognized that such payments are 
to be made in accordance with the regulations governing relocation 
payments; and the Local Public Agency has, or will have, available

-V

|

E

1/ Omit bracketed language if a Contract for Planning Advance for 
surveys and plans in preparation of the project was entered into, 
or concurrence in the undertaking of such surveys and plans was 
given, by HUD prior to September 2, 1964.

2/71Page 1
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CHAPTER 2 APPENDIX 1

local funds (other than local grants-in-aid or project funds) with 
which to pay its share of the payments in excess of $25,000Jl/

WHEREAS the objectives of the Urban Renewal Plan cannot be 
achieved through /more extensive)7^/ rehabilitation of the Project 
area:

NOW, THEREFORE, BE IT RESOLVED BY THE (GOVERNING BODY) OF THE 
(APPLICANT):

1. That the United States of America and the Secretary of 
Housing and Urban Development be, and they hereby are, assured of full 
compliance by the (Applicant) with regulations of the Department of 
Housing and Urban Development effectuating Title VI of the Civil 
Rights Act of 1964 and applicable Executive Orders.

2. That an application on behalf of the (Applicant) for a loan
under Section 102(a) of said Title I in the amount of $_______________
and for a project capital grant, a relocation grant, and a Federal 
grant for the making of rehabilitation grants to the full amount avail­
able for undertaking and financing the Project is hereby approved, and 
that the (Title of Officer) is hereby authorized and directed to 
execute and to file such application with the Department of Housing 
and Urban Development, to provide such additional information and to 
furnish such documents as may be required in behalf of said Department, 
and to act as the authorized correspondent of the (Applicant.)

Z3* That it is hereby recognized that relocation payments made in 
excess of $25,000 are to be made in accordance with the regulations 
governing relocation payments and that the Local Public Agency has, or 
will have, available local funds (other than local grants-in-aid or 
project funds) with which to pay its share of the payments in
of $25,000jy

r
\

excess

1/ Include the bracketed language if the LPA elects to make payments 
in excess of the $25,000 in connection with a project for which the 
Part I or Combined Part I-II Loan and Grant Application has not yet 
been submitted.

7j If clearance is the sole treatment proposed, omit the bracketed 
language.
Include the bracketed language if the LPA elects to make payments 
in excess of $25,000 in connection with a project for which a Part I 
or Combined Part I-II Loan and Grant Application has not yet been 
submitted.
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APPENDIX 2-SUGGESTED FCRM OF CP INI ON OF LPA COUNSEL RESPECTING 
PART I LOAN AND GRANT APPLICATION, URBAN RENEWAL PLAN,

AND PROPOSED NOTICE OF PUBLIC HEARING I

(INSTRUCTIONS: Prepare original and nine copies for HUD on letterhead 
of counsel. Place signed original in Binder No. 3, conformed copies 
in Binder Nos. 1, 2 and 4 through 10.)

(Name and address
■

!
Date

of LPA)

Gentlemen:
jRe: Part I Loan and Grant Application, Urban

Renewal Plan, and Proposed Notice of Public 
Hearing
(Project Name, Number, and Locality)

I am an attorney-at-law admitted to practice in the State of
_____________________. As counsel for the (Applicant) (hereinafter
called the "Local Public Agency") in the above-identified project, my 
opinion, including certain factual statements requested by the Depart­
ment of Housing and Urban Development, is as follows:

:

i

119 1. I have reviewed the Legal Information submitted on HUD Form 
HUD-6103 as part of the /Survey and Planning Application/ Request 
for Concurrence in Planning Three-Fourths Grant Project/ of said 
Local Public Agency, dated 
examination of applicable State law and am of the opinion that since 
the date of the submission of said Legal Information there has not 
been any court decision, statutory or constitutional enactment, or any 
revision or amendment of any State or local law requiring any change 
or supplementation of the Legal Information submitted as aforesaid, 
and that the said Legal Information as of the date of this opinion is, 
to the best of my knowledge and belief, true and correct /except as 
follows^/

1
i

, 19__; I have made an
!

:
;

t
(Explain fully, giving appropriate citations)

2. I have reviewed the Part I Loan and Grant Application, dated
__________________ , 19__, and approved by the Local Public Agency on
_____________________ > 19__
particularly the data and information relating to (a) the size and 
character of the proposed project area, (b) the proposed project, (c) 
the activities to be undertaken by the Local Public Agency in carrying 
out the proposed project, and (d) the proposed method of financing the 
project.

.1

s

, includingfor Project No.

!
2/71Page 1
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, y3. I have examined the Urban Renewal Plan prepared by
relating to the (Official Name) project
(Locality) County of ____________________
(hereinafter called the “Plan'1), which Plan is more specifically 
identified as follows:

ofin the
State of

2/ document dated ______
______ ,M consisting of

________, 19__,
__________  pages
_), 3/ for the proj-

A
entitled "

exhibits (and ______
ect area in the aforementioned project.
and

4. The Plan in rorm and substance is m accord witn appiicaoie 
The Plan, when duly approved by the (Governing Body) of the

Lj will be a valid Plan, meeting all 
the requirements of State and local law and Title I of the Housing Act 
of 1949, as amended. The Plan is reasonably clear, definite, and 
unambiguous, and does not provide for any illegal discriminatory 
action or illegal preferential action or requirement.

law.
(Locality) and by

5. The territorial area covered by the Plan is within the 
territorial jurisdiction of the Local Public Agency and conforms to all 
legal requirements pertaining to the eligibility of such area for the 
above-identified project; and such area under State and local law is 
legally eligible and appropriate for the redevelopment and rehabilita­
tion activities contemplated under the Plan.

The Plan includes all the provisions, drawings, maps, 
documents, and other items required to be included 
pursuant to State or local law and the applicable require­
ments of Section 110(b) of said Housing Act.

The Plan includes appropriate provisions describing the 
real property which the Local Public Agency is to acquire 
and that which it is not to acquire, and includes 
appropriate provisions for the imposition of the controls 
and other requirements of the Plan upon all the real 
property in the project area described in the Plan.

f

(a)

(b)
\

1/ State official name of the public body responsible for preparation 
of the Plan.

2/ Insert “printed11, “typewritten", "mimeographed", etc., as appropriate.
2/ All maps, drawings, schedules, and other graphic materials which are 

part of the Urban Renewal Plan should be identified as exhibits.
List any such material not so identified here; 
schedules, 1 agreement.

U Indicate every other public body or official required by State or 
local law to approve the Plan before it becomes valid, 
approval is required, insert "no other public bodies or officials".

e.g., 2 drawings, 3

If no such

(2/71 Page 2
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(c) The Plan is sufficiently complete to permit a determina­
tion to be made as to whether it conforms to the general 
plan of the community as a whole and to indicate its 
relationship to definite local objectives respecting 
appropriate land uses, improved traffic, improved public 
transportation, improved public utilities, and improved 
recreational and community facilities in (Locality.) t

(a) The provisions in the Plan, respecting land uses, build­
ing requirements and densities, land coverage, and other 
features in the Plan are in accord with State and local 
law and the requirements of Section 110(b) of said 
Housing Act.

I

(e) The provisions in the Plan for the vacation and dedica­
tion of streets, parkways, and other public ways and 
for changes in zoning or building codes and regulations 
are in accord with State or local law, and the controls 
in the Plan respecting the future use of the project 
area described therein are reasonably clear and legally 
effective.

(f) The provisions in the Plan respecting the period of 
duration of the Plan and the future changes in the Plan 
are legally adequate.

7. I am of the opinion that the Local Public Agency has been 
legally created and is a duly organized and acting public body having 
the legal power to undertake, carry out, and finance the project and 
project activities described in the application in the manner set forth 
therein after completion of the following actions:

(Indicate all local approvals of application, execution of 
proposed cooperation agreements, and any other actions re­
quired by State law as prerequisites to the authority of the 
applicant to carry out and finance the project and project 
activities described in the application)

w
j

;
i

8. I am of the further opinion, on the basis of the data and 
information submitted in support of the application:

(a) That the proposed project area meets the requirements of 
State law, particularly Section 
for undertaking the proposed project activities and carrying 
out the proposed project therein.

!
of .

i

2/71Page 3
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(b) That the proposed project area is, within the meaning of
Section 110(c) of Title I of the Housing Act of 1949, as 
amended, a (Designate category into which area falls)l/.

(c) That the project and project activities described in the
application are consistent with the Urban Renewal Plan which 
has been prepared for the proposed project area.

9. To my knowledge there is no pending or threatened litigation 
of any kind concerning the Plan.

10. I have examined the text of the proposed notice of public 
hearing on the project. This text meets all requirements of applicable 
Federal, State and local law. It identifies the public body holding 
the hearing, identifies the LPA as the agency undertaking the project, 
states the time, place, and date of the hearing, states that any person 
or organization desiring to be heard will be afforded any opportunity 
to be heard. The notice also identifies the project area and states 
the purpose of the hearing in accordance with applicable Federal regu­
lations .

I have reviewed the LPA«s proposed schedule for publication or 
posting of the notice and find that it conforms to applicable Federal, 
State and local law, and that said notice shall be published at least 
once a week, for not less than 2 successive weeks immediately prior 
to the date of the hearing, in at least one newspaper of general 
circulation in the community, the first publication being not less 
than 10 days prior to the date of the hearing.

11.

/'
v.

(Signature)

1/ See RHM 7205.1, Area Eligibility, Chapter 2.
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CHAPTER 2 APPENDIX 3I APPENDIX 3-SUGGESTED FORM OF CPINION OF LPA COUNSEL RESPECTING 

URBAN RENEWAL PLAN TO ACCOMPANY PART II LOAN AND GRANT
APPLICATION

i

1
r

(INSTRUCTIONS: Prepare original and 4 copies for HUD on letterhead of 
counsel. Place signed original in Binder No. 1, conformed copies in 
Binders No. 2, 3, 4> and 5 of Part II.)

(Name and Address_____
I

! of LPA)

Gentlemen:

Urban Renewal Plan for 
(Project Name, Number, and Locality)

Re:;

I As counsel for the (LPA) in the above-identified project, this is
to supplement my opinion addressed to you under date of _____________
19__, in connection with the Urban Renewal Plan referred to herein
(hereinafter called the "Plan11*). As legal counsel in the above- 
identified project, my further opinion is as follows:

(Use whichever of the following is appropriate)

/T. To my knowledge the Plan has not been modified in any respect^

I

i

■

:

:or i
- iZT. The Plan has been modified since the date of said opinion and 

as so modified was, after approval by the governing body of the Local
19__, submitted by that agency to

the (Governing Body) of (Locality). I have examined the Plan as so 
modified (hereinafter called the "Modified Plan"), more particularly 
identified as follows:

■

fi
Public Agency on s

il

1/ document dated 19__?A
," consisting ofentitled " 

and _____
_____  pages

)2/, for theexhibits (and
project area in said project described therein, prepared by 
___________ ,3/ approved by the Local Public Agency on ____

!
j

19__,

1/ Insert "printed," "typewritten," "mimeographed," etc., as appropriate. 
7j List any Urban Renewal Plan graphic material not identified as 

exhibits; e.g., 2 drawings, 3 schedules, 1 agreement.
2/ Indicate official name of the public body responsible for prepara­

tion of the Modified Plan. i f

i

2/71Page 1
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and filed and available for public inspection in the office of the
located at______ ____________________ ,

of (Locality), State of _________________.in the

I have also examined a record of the official proceedings respecting 
the authorization and approval of the Modified Plan by the Governing 
Body of the Local Public Agency^/

2. The (Modified) Plan has been duly approved by the (Governing 
Body) of (Locality). I have examined a record of the official proceed­
ings respecting the latter approval. All public bodies, officials, and 
agencies which, under the State or Local law, are required to authorize 
or approve the /Modified/" Plan have done so. A public hearing on the 
/Modified/ Plan required under State or local law has been held in the 
time and manner and at the place required, following the giving of due 
notice to the appropriate parties by the public body or public officer, 
all in accordance with law. /If no such public hearing is required, 
substitute: A public hearing on the /Modified/ Plan is not required 
under State or local law^/ Every public hearing required by law, 
including any such hearing on the project (as distinguished from a 
public hearing, if any, on the /Modified/ Plan) under Section 105(d) 
of the Housing Act of 1949, as amended, or under any other law, has 
been held in the time and manner and at the place required, following 
the giving of due notice to the appropriate parties, by the appropriate 
public body or public official, all in accordance with law.

3. All the procedural requirements, approvals, and other actions 
and formalities required under State and local law to make the /Modified/ 
Plan legally effective have been duly fulfilled, taken, and completed, 
as the case may be.

\

i

*
V.'

4. To my knowledge there is no pending or threatened litigation 
of any kind concerning the /Modified/ Plan or said project.

(if this opinion concerns a Modified Plan, 
the following statement is to be included)

■

5. All of the provisions of paragraphs numbered 3, 4, and 5 of
my said previous opinion dated ________________ 19____ , are hereby
made applicable to the Modified Plan to the same extent as if they were 
set forth herein in full, except as follows: (State exceptions),

(Signature)

(2/71 Page 2
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CHAPTER 2 APPENDIX 4
I

APPENDIX 4-SUGGESTED FORM OF OPINION OF LPA COUNSEL RESPECTING 
COMBINED PART I-II LOAN AND GRANT APPLICATION, URBAN 

RENEWAL PLAN, AND NOTICE OF PUBLIC HEARING

(INSTRUCTIONS: Prepare original and nine copies for HUD on letterhead 
of counsel. Place signed original in Binder No. 3, conformed copies 
in Binder Nos. 1, 2, and 4 through 10.)

I

\
I

(Name and addressi:
i of LPA Date

Gentlemen:

Combined Part I-II Loan and Grant 
Application, Urban Renewal Plan, and Notice 
of Public Hearing (Project Name. Number, and 
Locality)

Re:

!

I am an attorney-at-law admitted to practice in the State of 
__________________________ . As counsel for the (Applicant) (herein­
after called the ’’Local Public Agency") in the above-identified proj­
ect, my opinion, including certain factual statements requested by the 
Department of Housing and Urban Development, is as follows:

1. I have reviewed the Legal Information submitted.on_HUD Form 
HUD-6103 as part of the /Survey and Planning Application/ /Request for 
Concurrence in Planning Three-Fourths Grant Project/ of said Local

19___; I have made an examination
of applicable State law and am of the opinion that since the date of 
the submission of said Legal Information there has not been any court 
decision, statutory or constitutional enactment, or any revision or 
amendment of any State or local law requiring any change or supplemen­
tation of the Legal Information submitted as aforesaid, and that the 
said Legal Information as of the date of this opinion is, to the_best 
of my knowledge and belief, true and correct /except as follows^/

(Explain fully, giving appropriate citations)

2. I have reviewed the Loan and Grant Application, dated
and approved by the Local Public Agency on

_________________ , 19___, for Project No. _______________, including
particularly the data and information relating to (a) the size and 
character of the proposed project area, (b) the proposed project, (c) 
the activities to be undertaken by the Local Public Agency in carrying 
out the proposed project, and (d) the proposed method of financing the 
project.

.I y
i
;• !

Public Agency, dated ;

|
if

!

i

, 19

i
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, 1/3. I have examined the Urban Renewal Plan prepared by ____
relating to the (Official Name) project in the _________________
(Locality) County of ___________________ > State of ------------------
(hereinafter called the "Plan"), which Plan is more specifically 
identified as follows:

of

2/ document dated 19_,A
__ ," consisting of
exhibits (and ____

project area in the aforementioned project, approved by the
governing body of the Local Public Agency on _____________ ,
19__, and filed and available for public inspection in the office

in the

_______  pages
.) > 2/for the

entitled "
and

, located at __
of (Locality), State of

of the

4. The Plan in form and substance is in accord with applicable law 
and is a valid Plan, meeting all the requirements of State and local 
law and Title I of the Housing Act of 1949, as amended. The Plan is 
reasonably clear, definite, and unambiguous, and does not provide for 
any illegal discriminatory action or illegal preferential action or 
requirement.

/•5. The territorial area covered by the Plan is within the 
territorial jurisdiction of the Local Public Agency and conforms to all 
legal requirements pertaining to the eligibility of such area for the 
above-identified project; and such area under State and local law is 
legally eligible and appropriate for the redevelopment and rehabilita­
tion activities contemplated under the Plan.

i (a) The Plan includes all the provisions, drawings, 
maps, documents, and other items required to be 
included pursuant to State or local law and the 
applicable requirements of Section 110(b) of said 
Housing Act.

(b) The Plan includes appropriate provisions describing 
the real property which the Local Public Agency is to 
acquire and that which it is not to acquire, and

1/ State official name of the public body responsible for preparation 
of the Plan.

2/ Insert “printed," “typewritten," "mimeographed-," etc., as appropriate. 
2/ -AH maps, drawings, schedules, and other graphic materials which are 

part of the Urban Renewal Plan should be identified as exhibits.
List any such material not so identified here; e.g., 2 drawings, 3 
schedules, 1 agreement.

I
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includes appropriate provisions for the imposition 
of the controls and other requirements of the Plan 
upon all the real property in the project area 
described in the Plan.

(c) The Plan is sufficiently complete to permit a 
determination to be made as to whether it conforms 
to the general plan of the community as a whole and 
to indicate its relationship to definite local objectives 
respecting appropriate land uses, improved traffic, 
improved public transportation, improved public 
utilities, and improved recreational and community 
facilities in (Locality). 1

(a) The provisions in the Plan, respecting land uses, 
building requirements and densities, land coverage, 
and other features in the Plan are in accord with 
State and local law and the requirements of Section 110(b) 
of said Housing Act.

(e) The provisions in the Plan for the vacation and 
dedication of streets, parkways, and other public 
ways and for changes in zoning or building codes 
and regulations are in accord with State or local 
law, and the controls in the Plan respecting the 
future use of the project area described therein 
are reasonably clear and legally effective.

The provisions in the Plan respecting the period of 
duration of the Plan and the future changes in the 
Plan are legally adequate.

6. I am of the opinion that the Local Public Agency has been 
legally created and is a duly organized and acting public body having 
the legal power to undertake, carry out, and finance the project and 
project activities described in the application in the manner set forth 
therein. (If ad valorem taxes or payments in lieu of taxes on LPA
acquired property are to be paid: Section (Article) ________ of (Name
of Statute) authorizes the payment of ad valorem taxes, or payments in 
lieu of taxes by the LPA on LPA-acquired property.)

7. I am of the further opinion, on the basis of the data and 
information submitted in support of the application:

(a) That the proposed project area meets the requirements
of State law, particularly Section _____________
__________ , for undertaking the proposed project
activities and carrying out the proposed project therein.

' J

(f)

; I

of I
i

,
2/71Page 3
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(b) That the proposed project area is, within the meaning
of Section 110(c) of Title I of the Housing Act of 1949,

(Designate category into which area falls) 1/as amended, a

(c) That the project and project activities described in 
the application are consistent with the Urban Renewal 
Plan which has been prepared for the proposed project 
area.

8. The Plan has been approved by the (Governing Body), of 
(Locfliny). I have examined a record of the official proceedings re­
specting the latter approval. All public bodies, officials and 
agencies which, under State or local law, are required to authorize or 
approve the Plan have done so. A public hearing on the Plan has been 
held in the time, manner and place required, following the giving of 
due notice to the appropriate parties, all in accordance with law.
/If no such public hearing is required substitute: A public hearing 
on the Plan is not required under State or local lawj/ Every public 
hearing required by law, including any such hearing on the project (as 
distinguished from a public hearing, if any, on the Plan) under 
Section 105(d) of the Housing Act of 1949, as amended, or under any 
other law, has been held in the time and the manner and at the place 
required, following the giving of due notice to the appropriate parties, 
all in accordance with law. Furthermore, all the procedural require­
ments, approvals and other actions and formalities required under 
State and local law to make the Plan legally effective have been duly 
fulfilled and complied with as the case may be.

9. To my knowledge there is no pending or threatened ligigation 
of any kind concerning the Plan or the project to which it pertains.

10 . I have examined the text of the notice of public hearing on 
the project. This text meets all requirements of applicable Federal, 
State and local law. It identifies the public body holding the hearing, 
identifies the LPA as the agency undertaking the project, states the 
time, place, and date of the hearing, states that any person or 
organization desiring to be heard will be afforded any opportunity to 
be heard. The notice also identifies the project area and states the 
purpose of the hearing in accordance with applicable Federal regulations. 
A copy of the text of the notice is attached to this opinion.

1L. I have reviewed the LPA's publication (posting) of the notice 
and find that it conforms to applicable Federal, State and local law, 
and that said notice had been published at least once a week, for not

€

1/ $ee RHM 7205.1, Area Eligibility, Chapter 2.

(2/71 Page 4
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less than 2 successive weeks immediately prior to the date of the 
hearing, in at least one newspaper of general circulation in the 
community, the first publication being not less than 10 days prior to 
the date of the hearing.

(Signature)

i
•. I

I

i

Xy!

i
!

I

i
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i
APPENDIX 5-SUGGESTED FORM OF RESOLUTION OF GOVERNING BODY OF 

LOCALITY APPROVING URBAN RENEWAL PLAN AND FEASIBILITY
OF RELOCATION

Submit /five7 (or) /ten/l/ certified copies to HUD.2/(INSTRUCTIONS:
The title, sytle of enacting clause, requisite approval, and, where 
required, publication of the resolution should conform to applicable 
law.

If the city, borough, county, or similar type of municipality or 
political subdivision having overall primary governmental jurisdiction 
over the area in which the project area is located is the LPA, the 
resolution must be appropriately revised to reflect such fact.)

I

RESOLUTION/ OF (GOVERNING BODY) OF (LOCALITY) 
APPROVING THE URBAN RENEWAL PUN AND THE 

FEASIBILITY OF RELOCATION FOR 
PROJECT NO. ________________

i :
t

WHEREAS, under the provisions of Title I of the Housing Act of 
1949, as amended, the Secretary of Housing and Urban Development is 
authorized to provide financial assistance to Local Public Agencies 
for undertaking and carrying out urban renewal projects; and

l

Ji WHEREAS it is provided in such Act that contracts for financial 
aid thereunder shall require that the Urban Renewal Plan for the 
respective project area be approved by the governing body of the 
locality in which the project is situated and that such approval in­
clude findings by the governing body that: (l) the financial aid to be 
provided in the contract is necessary to enable the project to be under­
taken in accordance with the Urban Renewal Plan; (2) the Urban Renewal 
Plan will afford maximum opportunity, consistent with the sound needs 
of the locality as a whole, for the rehabilitation or redevelopment of 
the urban renewal area by private enterprise; (3) the Urban Renewal 
Plan conforms to a general plan for the development of the locality as 
a whole; and (4) the Urban Renewal Plan gives due consideration to the 
provision of adequate park and recreational areas and facilities, as 
may be desirable for neighborhood improvement, with special consideration

!

;

i

!y For a Combined Part I-II Loan and Grant Application.
2/ See guide form of Certificate of Recording Officer accompanying re­

solution in RHM 7206.1, Project Applications, Chapter 1, Section 1, 
Appendix 1. If the LPA is separate from the municipality, the 
following language should be added as item (2a): "Also attached 
hereto is a true and correct copy of the Urban Renewal Plan 
presented at the meeting and approved by the resolution."

3/ When necessary or desirable under State or local law, an ordinance 
instead of a resolution should be adopted.

I
;

:
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for the health, safety, and welfare of children residing in the general 
vicinity of the site covered by the Plan; and

WHEREAS the______________________ _______ # (herein called the
"Local Public Agency") has entered into (a planning contract) (plann­
ing contracts) for financial assistance under such Act with the United 
States of America, acting by and through the Secretary of Housing and 
Urban Development, pursuant to which Federal funds were provided for

/WHEREAS the__________________________ (herein called the
"Local Public Agency") has obtained the concurrence of the Secretary 
of Housing and Urban Development in the commencement and preparation, 
without Federal financial assistance, of surveys and plans for/l/

/WHEREAS it is desirable and in the public interest that the
______________________ ________ (herein called the "Local Public
Agency") undertake and carry out/g/ the urban renewal project (herein
called the "Project") identified as "______
and encompassing the area bounded by ______
__________________  of (Locality), State of
(herein called the "Locality"); and

/WHEREAS the (Educational Institution or Hospital) is located (in) 
(near) the Project area; and/2/

WHEREAS the Local Public Agency has applied for /additional/// 
financial assistance under such Act and proposes to enter into a(n) 
/additional/^/ contract or contracts under the Department of Housing 
and Urban Development for the undertaking of, and for making available 
/additional/// financial assistance for, the Project; and

WHEREAS the Local Public Agency has made detailed studies of the 
location, physical condition of structures, land use, environmental 
influences, and social, cultural and economic conditions of the Project

\
\ in the
!

t

1/ If Federal financial assistance has not previously been made but 
Federal recognition has previously been given to the project 
if surveys and plans were carried out under a Letter to Proceed or 
if HUD concurrence has been received in the carrying out of the 
project on a three-fourths capital grant basis with limited project 
costs, substitute bracketed language for the language on Page 1 to 
begin the third "Whereas" clause.

2/ If ^Federal financial assistance has not previously been made and 
Federal recognition has not previously been given to the project, 
substitute bracketed language on Page 1 to begin the third "Whereas" clause.

2/ If the project is a Section 112 college, university, or hospital 
project insert bracketed#language.

LJ If federal financial assistance has not previously been made to the project, omit bracketed language.

e.g.

I

t2/71 Page 2 \
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1/ area andarea and has determined that the area is a____ _______

that it is detrimental and a menace to the safety, health, and welfare 
of the inhabitants and users thereof and of the Locality at large, 
because of (Summarize principal facts and conditions pertinent to 
State statutory criteria), and the members of this Governing Body have 
been fully apprised by the Local Public Agency and are aware of these 
facts and conditions; and

WHEREAS there has been prepared and referred to the (Governing 
Body) of the Locality (herein called the '’Governing Body") for review 
and approval an Urban Renewal Plan for the Project area, dated

_______  pages and ________
),2/ supported by the following

, 19__, and consisting of
exhibits (and
supplementary material, data, and recommendations are not a part of 
the Urban Renewal Plan: (Identify supporting documentation to the 
Urban Renewal Plan in the above manner); and

:
:

/WHEREAS the Project area, which is predominantly nonresidential 
in character, is to be redeveloped for predominantly nonresidential 
uses under the Urban Renewal Plan; and73/

!

WHEREAS the Urban Renewal Plan has been approved by the Governing 
Body of the Local Public Agency, as evidenced by the copy of said Body's 
duly certified resolution approving the Urban Renewal Plan, which is 
attached hereto; and

i
WHEREAS a general plan has been prepared and is recognized and 

used as a guide for the general development of the Locality as a whole; 
and

::

/WHEREAS the (Planning Body), which is the duly designated and 
acting official planning body for the Locality, has submitted to the 
Governing Body its report and recommendations respecting the Urban 
Renewal Plan for the Project area and has certified that the Urban 
Renewal Plan conforms to the general plan for the Locality as a whole, 
and the Governing Body has duly considered the report, recommendations, 
and certification of the planning body; and/4/
1/ Insert descriptive language in accord with the applicable State 

statute and Title I; e.g., slum, blighted, decadent.
2/ List any Urban Renewal Plan graphic material not identified as 

exhibits.
2/ Include the bracketed language only if the LPA is the municipality 

and the project is a nonresidential exception project (see RHM 
7205.1, Area Eligibility, Chapter 2).

4/ The bracketed language must be included whenever State or local law 
requires that this finding be made by the governing body of the 
locality, and is recommended for use in any other instance in which 
it conforms to the facts.

|

I
!

!
:'

i
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WHEREAS the Urban Renewal Plan for the Project area prescribes 
certain land uses for the project area and will require, among other 
things, /changes in zoning, the vacating and removal of streets, alleys, 
and other public ways, the establishment of new street patterns, the 
location and relocation of sewer and water mains and other public 
facilities, and other public action/;

/WHEREAS the (LPA) (Governing Body) has caused to be made a 
competent independent analysis of the local supply of hotel and other 
transient housing; and/l/!!

WHEREAS the Local Public Agency has prepared and submitted a
for the relocation of /individuals and/2/ families that may beprogram

displaced as a result of carrying out the Project in accordance with 
the Urban Renewal Plan; and

: WHEREAS there have also been presented to the Governing Body 
information and data respecting the relocation program which has been 
prepared by the Local Public Agency as a result of studies, surveys, 
and inspections in the Project area and the assembling and analysis of 
the data and information obtained from such studies, surveys, and 
inspections; and

CWHEREAS the members of the Governing Body have general knowledge* 
of the conditions prevailing in the Project area and of the availability 
of proper housing in the Locality for the relocation of /individuals 
and/2/ families that may be displaced from the Project area and, in 
the light of such knowledge of local housing conditions, have carefully 
considered and reviewed such proposals for relocation; and

WHEREAS it is necessary that the Governing Body take appropriate 
official action respecting the relocation program and the Urban Renewal 
Plan for the Project, in conformity with the contract(s) for financial 
assistance between the Local Public Agency and the United States of 
America, acting by and through the Secretary of Housing and Urban 
Development; and

:
■

!

1/ Include the bracketed language only if the Urban Renewal Plan per­
mits new construction of hotels or other housing for transient use 
on land to be made available by the project for redevelopment. 
Identify the report of the analysis in the recital that contains 
the identification of the supporting documentation to the Urban 
Renewal Plan.

2/ Omit bracketed language if a Contract for Planning Advance for 
surveys and plans in preparation of the project was entered into, 
or concurrence in the undertaking of such surveys and plans was 
given, by HUD prior to September 2, 1964.

(2/71 Page 4
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WHEREAS the Governing Body is cognizant of the conditions that 
are imposed in the undertaking and carrying out of urban renewal 
projects with Federal financial assistance under Title I, including 
those prohibiting discrimination because of race, color, creed, or 
national origin:

;NOW, THEREFORE, BE IT (RESOLVED) (ORDAINED) BY THE (GOVERNING 
BODY) OF THE (LOCALITY) :

That it is hereby found and determined that the Project is a 
__________ IJ area and qualifies as an eligible Project area

1.
\.2/under
g2. That the Urban Renewal Plan for the Project, having been duly 

reviewed and considered, is hereby approved, and the (Title of Officer) 
be and is hereby directed to file said copy of the Urban Renewal Plan 
with the minutes of this meeting.

*

i
3. That it is hereby found and determined that the objectives of 

the Urban Renewal Plan cannot be achieved through ^more extensive/^/ 
rehabilitation of the Project area.

i
j

4- That it is hereby found and determined that the Urban Renewal 
Plan for the Project area conforms to the general plan of the Locality.J(

_ 5. That it is hereby found and determined that the financial aid
/provided and74/ bo be provided pursuant to the contract(s) for Federal 
financial assistance pertaining to the Project is necessary to enable 
the Project to be undertaken in accordance with the Urban Renewal Plan 
for the Project Area.

/E. That it is hereby found and determined that, in addition to 
the elimination of slums and blight from the Urban Renewal Area, the 
undertaking of the Project in such area will further promote the public 
welfare and the proper development of the community (a) by making land 
in such area available for disposition, for uses in accordance with the

'

:

!
'

1/ Insert descriptive language in accord with the applicable State 
statute and Title I, e.g., slum, blighted, decadent.

2/ Cite the appropriate State statute.
2/ If clearance is the sole treatment proposed, omit the bracketed 

language.
4/ If Federal financial assistance has not previously been made to 

the project, omit bracketed language.

2/71Page 5
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(Educational Institution or Hospital) forUrban Renewal Plan, to------------------- . , . __
redevelopment in accordance with the use or uses specified m the Plan, 
(and) (or) (b) by providing, through the redevelopment of the Urban 
Renewal Area in accordance with the Plan, a cohesive neighborhood 
environment compatible with the functions and needs of (Educational 
Institution or Hospital)^!/

/y, That the redevelopment of the Urban Renewal Area for 
predominantly nonresidential uses is necessary for the proper develop­
ment of the communityJ2/

8. That it is hereby found and determined that the Urban Renewal 
Plan for the Urban Renewal Area will afford maximum opportunity, 
consistent with the sound needs of the Locality as a whole, for the 
urban renewal of the Area by private enterprise.

9. That it is hereby found and determined that the Urban Renewal 
Plan for the Urban Renewal Area gives due consideration to the provision 
of adequate park and recreational areas and facilities, as may be 
desirable for neighborhood improvement, with special consideration for 
the health, safety, and welfare of children residing in the general 
vicinity of the site covered by the Plan.

ITO. That it is hereby found and determined, as a result of a 
competent independent analysis of the local supply of transient housing, 
that there exists in the area a need for additional units of such
housingj7^/

:

:

c
That it is hereby found and determined that the program for 

the proper relocation of /individuals andJ (J families displaced in 
carrying out the Project in decent, safe, and sanitary dwellings in 
conformity with acceptable standards is feasible and can be reasonably 
and timely effected to permit the proper prosecution and completion

11.

1/ If the project is a Section 112 college, university, or hospital 
project, insert bracketed language.

2/ Include the bracketed language only if the LPA is the municipality 
and the project is a nonresidential exception project (see RHM 
7205.1, Area Eligibility, Chapter 2).

2/ Include the bracketed language only if the Urban Renewal Plan per­
mits new construction of hotels or other housing for transient use 
on land to be made available by the project for redevelopment.

Lj Omit bracketed language if a Contract for Planning Advance for 
surveys and plans in preparation of the project was entered into, 
or concurrence in the undertaking of such surveys and plans 
given, by HUD prior to September 2, 1964.

was

(2/71 Page 6
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of the Project; and that such dwellings or dwelling units available or 
to be made available to such displaced /individuals and/z/ 
are at least equal in number to the number of displaced /individuals 
and/2/ families, are not generally less desirable in regard to public 
utilities and public and commercial facilities than the dwellings of 
the displaced /individuals and/l/ families in the Project area, are 
available at rents or prices within the financial means of the 
displaced /individuals and/l/ families, and are reasonably accessible 
to their places of employment.

families

i

|

12. That, in order to implement and facilitate the effectuation 
of the Urban Renewal Plan hereby approved, it is found and determined 
that certain official action must be taken by this Body with reference, 
among other things, to /changes in zoning, the vacating and removal of 
streets, alleys, and other public ways, the establishment of new street 
pat+-~rns, the location and relocation of sewer and water mains and 
other public facilities, and other public action/, and, accordingly, 
this Body hereby (a) pledges its cooperation in helping to carry out 
the Urban Renewal Plan; (b) requests the various officials, departments, 
boards, and agencies of the Locality having administrative responsibili­
ties in the premises likewise to cooperate to such end and to exercise 
their respective functions and powers in a manner consistent with the 
Urban Renewal Plan; and (c) stands ready to consider and take appropriate 
action upon proposals and measures designed to effectuate the Urban 
Renewal Plan.

I

!

J 13. That /additional/2/ financial assistance under the provisions 
of Title I of the Housing Act of 1949, as amended, is necessary to 
enable the land in the Project area to be renewed in accordance with 
the Urban Renewal Plan for the Project area and, accordingly, the 
filing by the Local Public Agency of an application or applications for 
such financial assistance under Title I is hereby approved.

I
I

: >

I

1/ Omit bracketed language if a Contract for Planning Advance for
surveys and plans in preparation of the project was entered into, or 
concurrence in the undertaking of such surveys and plans was given 
by HUD prior to September 2, 1964.

2/ If Federal financial assistance has not previously been made to the 
project, omit bracketed language.

I

:
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APPENDIX 6-SUGGESTED FORM OF RESOLUTION OF LPA GOVERNING BODY 
APPROVING URBAN RENEWAL PLAN AND CONDITIONS UNDER 

WHICH RELOCATION PAYMENTS WILL BE MADE

(INSTRUCTIONS: Submit /five/ (or) /ten/l/ certified copies to HUD. 2/ 
The title, style of enacting clause, requisite approval, and, where 
required, publication of the resolution should conform to applicable 
law.

If the LPA governing body is the governing body of the locality, the 
Urban Renewal Plan will be approved in connection with Checklist Code 
No. R 302 (see Appendix 4 or 5). In this case, the following resolution 
should be modified to omit all references to the Urban Renewal Plan, 
and to limit the recitals and findings to the approval of conditions 
under which Relocation Payments will be made. In this case, HUD will 
accept, in lieu of this resolution, a corresponding resolution from 
the board or commission responsible for carrying out Title I projects 
or, if there is no such board or commission, a corresponding certified 
statement from the principal executive officer of the municipality.)

■

:

RESOLUTION OF (LPA)
!APPROVING AN URBAN RENEWAL PLAN AND CONDITIONS 

UNDER WHICH RELOCATION PAYMENTS WILL BE MADE 
FOR PROJECT NO. ___________

WHEREAS, in connection with an application of the (LPA) to the 
Secretary of Housing and Urban Development for financial assistance 
under Title I of the Housing Act of 1949, as amended, the approval by 
the Governing Body of the (LPA) of an Urban Renewal Plan for the proj­
ect area involved in such application is required by the Federal 
Government before it will enter into a contract for loan or grant with 
the (IPA) under Title I; and

WHEREAS the rules and regulations prescribed by the Federal 
Government pursuant to Title I require that the conditions under which

i
i

1/ For a Combined Part I-II Loan and Grant Application
2/ See guide form of Certificate of Recording Officer accompanying

resolution in RHM 7206.1, Project Applications, Chapter 1, Section 1, 
Appendix 1, and add the following: 11 (2a) Also attached hereto is a 
true and correct copy of the Urban Renewal Plan, which has been 
previously approved by the (LPA), as evidenced by a duly certified 
resolution of that body attached to the Plan, presented at the 
meeting, and approved by the Resolution of the Governing Body."
In addition, where the LPA is not the municipality, the following 
language should be included: "Also attached hereto is a true and 
correct copy of the Urban Renewal Plan presented at the meeting and 
approved by the resolution."

!
!

■3 2/71Page 1
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the (LPA) will make relocation payments in connection with the Urban
Renewal Project contemplated by the application /”*,_/ /and/ /the 
Schedule of Average Annual Gross Rentals for Standard Housing in. 
Locality to be used for determining the amounts of Relocation Adjustment 
Payments to be made in connection with the Urban Renewal Project 
contemplated by the application/7]/ /and, if fixed Relocation Payments 
are proposed, the Fixed Relocation Payments Schedule/2/ be officially 
approved by the Governing Body of the (LPA); and

WHEREAS there was presented to this meeting of the Governing Body 
of the (LPA), for its consideration and approval, a copy of an Urban

, 19__, whichRenewal Plan for the project area, dated 
Plan is entitled 11 _________ _______,n and consists of __________

________ )j/ and a set of
conditions under which the (IPA) will make Relocation Payments, which 
set of conditions is set forth in the Relocation Program / ,_7 /and/ 
/a Schedule of Average Annual Gross Rentals for Standard Housing in

19 7l/ /and a Fixed Relocation
___, 19 ,72/ attached hereto

and marked for the Urban Renewal Project contemplated by the appli­
cation ; and

exhibits (andpages and

Locality dated _______
Payments Schedule dated

/WHEREAS the project area, which is predominantly nonresident!al in 
character, is to be redeveloped for predominantly nonresidential uses 
under the Urban Renewal Plan; and/4/

WHEREAS the Urban Renewal Plan and the conditions under which the 
Local Public Agency will make Relocation Payments /"",_/ /and/ /the 
Schedule of Average Annual Gross Rentals for Standard Housing in 
Locality/!/ /and the Fixed Relocation Payments Schedule/2/ 
viewed and considered at the meeting; and

WHEREAS Title VI of the Civil Rights Act of 1964 prohibits 
discrimination on the basis of race, color or national origin under any 
program or activity receiving Federal financial assistance and Executive 
Order IIO63 prohibits discrimination on basis of race, color, creed or

K .

were re-i

!/ Omit the bracketed material if the Schedule of Average Annual Gross 
Rentals is to be submitted later.

2/ Omit the bracketed material if fixed Relocation Payments
to be made, or if the Fexed Relocation Payments Schedule is to be 
submitted later.

2/ List any Urban Renewal Plan graphic material which has not been 
identified as an exhibit.

k! Include the bracketed material only if the project is a nonresidential 
exception project (see RHM 7205.1, Area Eligibility, Chapter 2).

are not

!
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national origin in sale, lease or other disposition of residential 
property (including land intended for residential use) or in the use or 
occupancy thereof:

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE (IPA) :

1. That the conditions under which the Local Public Agency will 
make Relocation Payments are hereby in all respects approved.

2. That the Urban Renewal Plan is hereby in all respects approved 
and the (Title of Officer) is hereby directed to file a certified copy 
of the Urban Renewal Plan with the minutes of this meeting.

3. That it is hereby found and determined that the objectives of 
the Urban Renewal Plan cannot be achieved through ^ore extensive/l/ 
rehabilitation of the Project area.

4. That the United States of America and the Secretary of Housing 
and Urban Development be, and they hereby are, assured of full 
compliance by the (LPA) with regulations of the Department of Housing 
and Urban Development effectuating Title VI of the Civil Rights Act
of 1964 and applicable Executive Orders.

/_5. That the redevelopment of the project area for predominantly 
nonresidential uses is necessary for the proper development of the 
communi tyj2/

/6. That the Schedule of Average Annual Gross Rentals for Standard 
Housing in Locality is hereby in all respects approvedjJ^/

/j. That the Fixed Relocation Payments Schedule is hereby in all 
respects approvedJij

[8. That the (Title of Officer) is hereby designated to approve 
all claims for Relocation Payments^y^/

i

I
'■

,

:i

( )

1/ If clearance is the sole tratment proposed, omit the bracketed 
language.

2/ Include the bracketed material only if the project is a nonres­
idential exception project (see RHM 7205.1, Area Eligibility, 
Chapter 2).

3/ Omit the bracketed material if the Schedule of Average Annual Gross 
Rentals is to be submitted later.

4/ Omit the bracketed material if Fixed Relocation Payments are not to 
be made, or if the Fixed Relocation Payments Schedule is to be sub­
mitted later.

5/ Omit the bracketed material if all claims will be approved by the 
LPA governing body.

i

1
i
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URBAN RENEWAL HANDBOOK

RHA 7206.1

PROJECT APPLICATIONS 
CHAPTER 2 SECTION 2

CHAPTER 2. APPLICATION FOR LOAN AND GRANT

SECTION 2. PART II LOAN AND GRANT APPLICATION

SUBMISSION OF DOCUMENTATION

Five copies of the Part II Loan and Grant Application shall be 
submitted to HUD in the same manner as the Part I Loan and Grant 
Application. The original or first copy of each code item shall be 
placed in Binder No. 1, and one copy in each of the other binders.

:CHECKLIST FOR PART II LOAN AND GRANT APPLICATION '

Application
Code No.

Refer To 
HandbookItem To Be Submitted

R 301 Urban Renewal Plan, as approved by 
governing bodies of LPA and locality.

RHA 7207.1 
Chapter U

RHA 7206.1 
Chapter 2 
Section 2 
Appendix 1

R 302 Resolution of governing body of locality 
approving Urban Renewal Plan and feasibility 
of relocation.1 u

R 303 Resolution of LPA governing body approving 
Urban Renewal Plan and conditions under 
which relocation payments will be made. 
Evidence of approvals, required by State 
and local law, of other official bodies 
is also to be submitted.

RHA 7206.1 
Chapter 2 
Section 2 
Appendix 2

E 304 EHA. 7206.1 
Chapter 2 
Section 2 
Appendix 3

Opinion of LPA counsel respecting Urban 
Renewal Plan.

RHA 7215.1 
Chapter 1 
Section 5 
Appendix 3

Executed cooperation agreements, or other 
binding commitments, and other evidence 
respecting provision of local grants-in-aid.

R 305 !
i
j

R 306 RHA 7215.1 
Chapter 1 
Section 2

Certifications by donors of starting dates 
of local grant-in-aid work already commenced, 
if not previously submitted as part of Code 
No. R 226.

|8/69Page 1 1
:
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urban renewal handbook

tRHA 7206.1l

1 ii PROJECT APPLICATIONS 
CHAPTER 2 SECTION 2

Refer To
Handbook

Application
Code No. Item To Be SubmittedI

i RHA 7206.1 
Chapter 3

Affidavit of publication or posting of 
notice of public hearing.

R 307

: Excerpts from or minutes of public 
hearing.

R 308 RHA 7206.1 
Chapter 31I ’ Explanation of LPA’s solutions to each 

question raised by HUD at time of its 
approval of Part I Loan and Grant Appli­
cation, including submission of addi­
tional documentation specifically 
requested by HUD.

R 309
1

HI- it R 310 Disposal or cooperation agreement, 
plus supporting documentation, when 
required prior to approval of Part II 
for land to be redeveloped for public 
or nonprofit use.

RHA 7211;.1 
Chapter 4 
Section 3111

QR 311 Statement as to whether or not displace­
ment and housing resources data submitted 
with Part I are still valid; if not, 
current data on amendatory Form HUD-6122, 
Estimated Housing Requirements and 
Resources for Displaced Families, with 
appropriate explanation.

RHA 7212.1 
Chapter 1;

||

R 312* Certificate of the LPA, signed by its 
principal executive official, stating 
that all urban renewal projects have been, 
or will be undertaken and carried out in 
substantial accordance with the terms of 
the contracts for loan or capital grant 
covering such projects.

;
■H-

i ‘WifljHkJVt

NOV 25 1969
41Vff? |R|
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U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

URBAN RENEWAL HANDBOOK

RHM 7206.1CIRCULAR
2/10/70 . - ; B ArditiJriAmSimplification Circular No. 3 

Office of the Assistant Secretary for 
Renewal and Housing Management Cancellation

Date: i) t) n
j .. i

SUBJECT: REVISED part ii loan and grant application requirements ^

1. PURPOSE. This Circular revises the submission require­
ments in Urban Renewal Handbook RHM 7206.1, Chapter 2, 
Section 2, Checklist for Part II Loan and Grant 
Application.

2. ELIMINATION OF REQUIREMENTS FOR CERTIFICATION BY DONORS
OF STARTING DATES OF LOCAL GRANT-IN-AID ALREADY COMMENCED.
Code No. R 306, Certification by Donors of Starting 
Dates of Local Grant-in-Aid Work Already Commenced, is 
eliminated from the Part II Loan and Grant Application 
checklist.
relating to the starting date of such work.

The LPA shall maintain in its files evidence

APR 6 1970

n

i
HUD-Wash., D. C.
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URBAN RENEWAL HANDBOOK
RHA 7206.1

B VJ PROJECT APPLICATIONS 
CHAPTER 2 SECTION 2 APPENDIX 1

APPENDIX 1-SUGGESTED FORM OF RESOLUTION OF GOVERNING BODY OF 
LOCALITY APPROVING URBAN RENEWAL PLAN AND FEASIBILITY

OF RELOCATION

(INSTRUCTIONS: Submit five certified copies to HUD.l/ The title, 
style of enacting clause, requisite approval, and, where required, 
publication of the resolution should conform to applicable law.

If the city, borough, county, or similar type of municipality or 
political subdivision having overall primary governmental jurisdiction 
over the area in which the project area is located is the LPA, the 
resolution must be appropriately revised to reflect such fact.)

RESOLUTION/ OF (GOVERNING BODY) OF (LOCALITY) 
APPROVING THE URBAN RENEWAL PLAN AND THE 

FEASIBILITY OF RELOCATION FOR 
PROJECT NO.

WHEREAS, under the provisions of Title I of the Housing Act of 
19h9} as amended, the Secretary of Housing and Urban Development is 
authorized to provide financial assistance to Local Public Agencies for 
undertaking and carrying out urban renewal projects; and< §

WHEREAS it is provided in such Act that contracts for financial 
aid thereunder shall require that the Urban Renewal Plan for the 
respective project area be approved by the governing body of the locality 
in which the project is situated and that such approval include findings 
by the governing body that: (l) the financial aid to be provided in 
the contract is necessary to enable the project to be undertaken in 
accordance with the Urban Renewal Plan; (2) the Urban Renewal Plan will 
afford maximum opportunity, consistent with the sound needs of the 
locality as a whole, for the rehabilitation or redevelopment of the 
urban renewal area by private enterprise; (3) the Urban Renewal Plan 
conforms to a general plan for the development of the locality as a 
whole; and (J|) the Urban Renewal Plan gives due consideration to the 
provision of adequate park and recreational areas and facilities, as 
may be desirable for neighborhood improvement, with special consideration 
for the health, safety, and welfare of children residing in the general 
vicinity of the site covered by the Plan; and
1/ See guide form of Certificate of Recording Officer accompanying 

resolution in 7206.1, Project Applications, Chapter 1, Section 1, 
Appendix 1. If the LPA is separate from the municipality, the 
following language should be added as item (2a): "Also attached 
hereto is a true and correct copy of the Urban Renewal Plan presented 
at the meeting and approved by the resolution.11 

2/ When necessary or desirable under State or local law, an ordinance 
instead of a resolution should be adopted.

3
2/68Page 1
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URBAN renewal handbook

RHA 7206.1 ‘t
PROJECT APPLICATIONS
CHAPTER 2 SECTION 2 APPENDIX 1

■WHEREAS the __________ ____________  (herein called the
’•Local Public Agency”) has entered into (a planning contract) (planning 
contracts) for financial assistance under such Act with the United 
States of America, acting by and through the Secretary of Housing and 
Urban Development, pursuant to which Federal funds were provided for

(herein called the 
’’Local Public Agency”) has obtained the concurrence of the Secretary 
of Housing and Urban Development in the commencement and preparation, 
without Federal financial assistance, of surveys and plans for7l/

/WHEREAS it is desirable and in the public interest that the
____________________________ (herein called the "Local Public

Agency") undertake and carry out/2/ the urban renewal project (herein
called the "Project”) identified as "_______
and encompassing the area bounded by _______

°f (Locality), State of 
(herein called the "Locality"); and

/WHEREAS the (Educational Institution or Hospital) is located (in) 
(near) the Project area] and/3/

WHEREAS the Local Public Agency has applied for /additional/U/ 
financial assistance under such Act and proposes to enter into a(n) 
/additional7V contract or contracts under the Department of Housing 
and Urban Development for the undertaking of, and for making available 
/additional7V financial assistance for, the Project^ and

WHEREAS the Local Public Agency has made detailed studies of the 
location, physical condition of structures, land use, environmental 
influences, and social, cultural and economic conditions of the Project

/Whereas the

in the
:

1

1/ If Federal financial assistance has not previously been made but 
Federal recognition has previously been given to the project, e.g., 
if surveys and plans were carried out under a Letter To Proceed or 
if HUD concurrence has been received in the carrying out of the 
project on a three-fourths capital grant basis with limited project 
costs, substitute bracketed language for the language on Page 1 to 
begin the third "Whereas" clause.

2/ If Federal financial assistance has not previously been made and 
Federal recognition has not previously been given to the project, 
substitute bracketed language on Page 1 to begin the third "Whereas" 
clause.

3/ If "the project is a Section 112 college, university, or hospital 
project insert bracketed language.

h/ If Federal financial assistance has not previously been made to the 
project, omit bracketed language. A-

(.

2/68 Page 2



URBAN RENEWAL HANDBOOK
RHA 7206.1

PROJECT APPLICATIONS 
CHAPTER 2 SECTION 2 APPENDIX 1

area and has determined that the area is a 
that it is detrimental and a menace to the safety, health, and welfare 
of the inhabitants and users thereof and of the Locality at large, 
because of (Summarize principal facts and conditions pertinent to State 
statutory criteria), and the members of this Governing Body have been 
fully apprised by the Local Public Agency and are aware of these facts 
and conditions; and

1/ area and

WHEREAS there has been prepared and referred to the (Governing 
Body) of the Locality (herein called the "Governing Body") for 
and approval an Urban Renewal Plan for the Project area, dated

, 19__> and consisting of

ireview
:■

______ pages and
exhibits (and __________________ ),2/ supported by the following
supplementary material, data, and recommendations are not a part of 
the Urban Renewal Plan: (identify supporting documentation to the 
Urban Renewal Plan in the above manner); and

/WHEREAS the Project area, which is predominantly nonresidential in 
character, is to be redeveloped for predominantly nonresidential uses 
under the Urban Renewal Plan; and73/

WHEREAS the Urban Renewal Plan has been approved by the Governing 
Body of the Local Public Agency, as evidenced by the copy of said Body’s 
duly certified resolution approving the Urban Renewal Plan, which is 
attached thereto; and

WHEREAS a general plan has been prepared and is recognized and 
used as a guide for the general development of the Locality as a whole; 
and

• $
■

'

/WHEREAS the (Planning Body), which is the duly designated and 
acting official planning body for the Locality, has submitted to the 
Governing Body its report and recommendations respecting the Urban 
Renewal Plan for the Project area and has certified that the Urban 
Renewal Plan conforms to the general plan for the Locality as a whole, 
and the Governing Body has duly considered the report, recommendations, 
and certification of the planning body; and/h/

j

1/ Insert descriptive language in accord with the applicable State 
statute and Title I, e.g., slum, blighted, decadent.

2/ List any Urban Renewal Plan graphic material not identified as 
exhibits. # . .

3/ Include the bracketed language only if the LPA is the municipali y 
and the project is a nonresidential exception project (see ( 3* *
Area Eligibility, Chapter 2). n ___

h/ The bracketed language must be included whenever Staeo 
requires that this finding be made by the governing y 
locality, and is recommended for use in any other ins 
it conforms to the facts. —

%

2/68
Page 3
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CHAPTER 2 SECTION 2 APPENDIX 1

WHEREAS the Urban Renewal Plan for the Project area prescribes 
certain land uses for the Project area and will require, among other 
things, /changes in zoning, the vacating and removal of streets, alleys, 
and other public ways, the establishment of new street patterns, the 
location and relocation of sewer and water mains and other public 
facilities, and other public action/; and

/WHEREAS the (LPA) (Governing Body) has caused to be made a competent 
independent analysis of the local supply of hotel and other transient 
housing; and/l/

WHEREAS the Local Public Agency has prepared and submitted a 
program for the relocation of /individuals and/2/ families that may be 
displaced as a result of carrying out the Project in accordance with 
the Urban Renewal Plan; and

WHEREAS there have also been presented to the Governing Body 
information and data respecting the relocation program which has been 
prepared by the Local Public Agency as a result of studies, surveys, and 
inspections in the Project area and the assembling and analysis of the 
data and information obtained from such studies, surveys, and inspections; 
and 6

WHEREAS the members of the Governing Body have general knowledge of 
the conditions prevailing in the Project area and of the availability 
of proper housing in the Locality for the relocation of /Individuals 
and/2/ families that may be displaced from the Project area and, in the 
light of such knowledge of local housing conditions, have carefully 
considered and reviewed such proposals for relocation; and

WHEREAS it is necessary that the Governing Body take appropriate 
official action respecting the relocation program and the Urban Renewal 
Plan for the Project, in conformity with the contract(s) for financial 
assistance between the Local Public Agency and the United States of 
America, acting by and through the Secretary of Housing and Urban 
Development; and

if

1/ Include the bracketed language only if the Urban Renewal Plan permits 
new construction of hotels or other housing for transient use on land 
to be made available by the project for redevelopment. Identify the 
report of the analysis in the recital that contains the identification 
of the supporting documentation to the Urban Renewal Plan.

2/ Omit bracketed language if a Contract for Planning Advance for surveys 
and plans in preparation of the project was entered into, or 
concurrence in the undertaking of such surveys and plans was given, 
by HUD prior to September 2, I96U.

c
Page k2/68
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RHA 7206.1
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J PROJECT APPLICATIONS 

CHAPTER 2 SECTION 2 APPENDIX 1

WHEREAS the Governing Body is cognizant of the conditions that are 
imposed in the undertaking and carrying out of urban renewal projects 
with Federal financial assistance under Title I, including those 
prohibiting discrimination because of race, color, creed, or national 
origin:

NOW, THEREFORE, BE IT (RESOLVED) (ORDAINED) BY THE (GOVERNING 
BODY) OF THE (LOCALITY); ---------------

1. That it is hereby found and determined that the Project is a 
1/ a^*ea and qualifies as an eligible Project area

.2/under

2. That the Urban Renewal Plan for the Project, having been duly 
reviewed and considered, is hereby approved, and the (Title of Officer) 
be and is hereby directed to file said copy of the Urban Renewal Plan 
with the minutes of this meeting,

3. That it is hereby found and determined that the objectives of
the Urban Renewal Plan cannot be achieved through /more extensive73/ 
rehabilitation of the Project area. ~

h* That it is hereby found and determined that the Urban Renewal 
Plan for the Project area conforms to the general plan of the Locality,

5. That it is hereby found and determined that the financial aid 
/provided and71|/ to be provided pursuant to the contract (s) for Federal 
Financial assistance pertaining to the Project is necessary to enable 
the Project to be undertaken in accordance with the Urban Renewal Plan 
for the Project area.

$

/G. That it is hereby found and determined that, in addition to 
the elimination of slums and blight from the Urban Renewal Area, the 
undertaking of the Project in such area will further promote the public 
welfare and the proper development of the community (a) by making land 
in such area available for disposition, for uses in accordance with the 
Urban Renewal Plan, to ^Educational Institution or Hospital^ for

----“ or uses specified in the Plan,
1

redevelopment in accordance with the use

1/ Insert descriptive language in accord^with Cable state ?
statute and Title I, e.g.,

2/ Cite the appropriate State statute. bracketed
3/ If clearance is the sole treatment proposed, omit the bracketed

language.
h/ If Federal financial assistance has 

project, omit bracketed language.
not previously been made to the

i
!%

r2/68
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RHA 1206.1 t
project
CHAPTER 2 SECTION 2 APPENDIX 1

(and) (or) (b) by providing, through the redevelopment of the Urban 
Renewal Area in accordance with the Plan, a cohesive neighborhood 
environment compatible with the functions and needs of (Educational 
Institution or Hospital)1/

/7. That the redevelopment of the Urban Renewal Area for 
predominantly nonresidential uses is necessary for the proper develop­
ment of the communityj^/

8. That it is hereby found and determined that the Urban Renewal 
Plan for the Urban Renewal Area will afford maxdjnum opportunity, 
consistent with the sound needs of the Locality as a whole, for the 
urban renewal of the Area by private enterprise.

9. That it is hereby found and determined that the Urban Renewal 
Plan for the Urban Renewal Area gives due consideration to the provision 
of adequate park and recreational areas and facilities, as may be 
desirable for neighborhood improvement, with special consideration for 
the health, safety, and welfare of children residing in the general 
vicinity of the site covered by the Plan.

/To. That it is hereby found and determined, as a result of a 
competent independent analysis of the local supply of transient housing, 
that there exists in the area a need for additional units of such 
housingj^/

11. That it is hereby found and determined that the program for 
the proper relocation of /individuals and7V families displaced in 
carrying out the Project Tn decent, safe, and sanitary dwellings in 
conformity with acceptable standards is feasible and can be reasonably 
and timely effected to permit the proper prosecution and completion 
of the Project5 and that such dwellings or dwelling units available or 
to be made available to such displaced /Individuals and7U/ families 
are at least equal in number to the number of displaced individuals 
and/V families, are not generally less desirable in regard to public
1/ If the project is a Section 112 college, university, or hospital 

project, insert bracketed language.
2/ Include the bracketed language only if the LPA is the municipality 

and the project is a nonresidential exception project (see 7205-1 >
Area Eligibility, Chapter 2).

3/ Include the bracketed language only if the Urban Renewal Plan permits 
new construction of hotels or other housing for transient use on 
land to be made available by the project for redevelopment.

W Omit bracketed language if a Contract for Planning Advance for 
surveys and plans in preparation of the project was entered into, 
or concurrence in the undertaking of such surveys and plans was given, 
by HUD prior to September 2, 196k.

1

c
I

a
2/68 Page 6
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CHAPTER 2 SECTION 2 APPENDIX 1

utilities and public and commercial facilities than the dwellings of 
the displaced /Individuals and/l/ families in the Project area, 
available at rents or prices within the financial means of the displaced 
/Individuals and/l/ families, and are reasonably accessible to their 
places of employment.

are

12. That, in order to implement and facilitate the effectuation 
of the Urban Renewal Plan hereby approved, it is found and determined 
that certain official action must be taken by this Body with reference, 
among other things, to /changes in zoning, the vacating and removal of 
streets, alleys, and other public ways, the establishment of new street 
patterns, the location and relocation of sewer and water mains and 
other public facilities, and other public action/* and, accordingly, 
this Body hereby (a) pledges its cooperation in helping to carry out 
the Urban Renewal Plan; (b) requests the various officials, departments, 
boards, and agencies of the Locality having administrative responsibili­
ties in the premises likewise to cooperate to such end and to exercise 
their respective functions and powers in a manner consistent with the 
Urban Renewal Plan; and (c) stands ready to consider and take appropriate 
action upon proposals and measures designed to effectuate the Urban 
Renewal Plan.

13. That /additional72/ financial assistance under the provisions 
of Title I of tKe Housing Act of 19k9, as amended, is necessary to 
enable the land in the Project area to be renewed in accordance with 
the Urban Renewal Plan for the Project area and, accordingly, the filing 
by the Local Public Agency of an application or applications for such 
financial assistance under Title I is hereby approved.

(

1/ Omit bracketed language if a Contract for Planning Advance for
surveys and plans in preparation of the project was entered into, or 

in the undertaking of such surveys and plans was given

I
1

concurrence 
by HUD prior to September 2, 1?62|.

2/ If Federal financial assistance has not previously been made to the 
project, omit bracketed language. _______

2/68Page 7



r
• .

- •
■

.
’

'
'
!

.

.

.

I:' ■

1
;:

e!
.r

>
i

■■

:

i:

- .

a:i.

■■ .



URBAN RENEWAL HANDBOOK
RHA 7206.1

PROJECT APPLICATIONS 
CHAPTER 2 SECTION 2 APPENDIX 2I

APPENDIX 2-SUGGESTED FORM OF RESOLUTION OF LPA GOVERNING BODY 
APPROVING URBAN RENEWAL PLAN AND CONDITIONS UNDER 

WHICH RELOCATION PAYMENTS WILL BE MADE

I

(INSTRUCTIONS: Submit five certified copies to HUD.l/ The title, 
style of enacting clause, requisite approval, and, -where required, 
publication of the resolution should cqnform to applicable law.

I
If the LPA governing body is the governing body of the locality, the 
Urban Renewal Plan will be approved in connection with Checklist Code 
No. R 302 (see Appendix 1). In this case, the following resolution 
should be modified to omit all references to the Urban Renewal Plan, 
and to limit the recitals and findings to the approval of conditions 
under which Relocation Payments will be made. In this case, HUD will 
accept, in lieu of this resolution, a corresponding resolution from the 
board or commission responsible for carrying out Title I projects or, 
if there is no such board or commission, a corresponding certified 
statement from the principal executive officer of the municipality.)

I
I

iRESOLUTION OF (LPA)
.
i-, Q APPROVING AN URBAN RENEWAL PLAN AND CONDITIONS 

UNDER WHICH RELOCATION PAYMENTS WILL BE MADE 
FOR PROJECT NO. *

WHEREAS, in connection with an application of the (LPA) to the 
Secretary of Housing and Urban Developnent for financial assistance 
under Title I of the Housing Act of lplj.9, as amended, the approval by 
the Governing Body of the (LPA) of an Urban Renewal Plan for the proj­
ect area involved in such application is required by the Federal 
Government before it will enter into a contract for loan or grant with 
the (LPA) under Title I; and

WHEREAS the rules and regulations prescribed by the Federal 
Government pursuant to Title I require that the conditions under which

1/ See guide form of Certificate of Recording Officer accompanying 
resolution in 7206.1, Project Applications, Chapter 1, Section 1, 
Appendix 1, and add the following: '(2a) Also attached hereto is a 
true and correct copy of the Urban Renewal Plan, which has been 
previously approved by the (LPA), as evidenced by a duly certified 
resolution of that body attached to the Plan, presented at the 
meeting, and approved by the Resolution of the Governing Body.”
In addition, where the LPA is not the municipality, the following 
language should be included: "Also attached hereto is a true and 
correct copy of the Urban Renewal Plan presented at the meeting and 
approved by the resolution."

i

•::;

i

2/68Page 1
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CHAPTOR 2 SECTION 2 APPENDIX 2

the (LPA) will make relocation payments in connection with_^the Urban 
Renewal Project contemplated by the application /"*>1 /and.7 /the 
Schedule of Average Annual Gross Rentals for Standard Housing in 
Locality to be used for determining the amounts of Relocation Adjustment 
Payments to be made in connection with the Urban Renewal Project 
contemplated by the application^!/ /and, if fixed Relocation Payments 

proposed, the Fixed Relocation Payments Schedule72/ be officially 
approved by the Governing Body of the (LPA); and
are

! WHEREAS there was presented to this meeting of the Governing Body 
of the (LPA), for its consideration and approval, a copy of an Urban

______________, 19__ y which
” and consists of __________
______)3/ and a set of

Renewal Plan for the project area, dated 
Plan is entitled ”

___________ exhibits (ana
conditions under which the (LPA) will make Relocation Payments, which 
set of conditions is set forth in the Relocation Program /”,_7 /and7 
/a Schedule of Average Annual Gross Rentals for Standard Housing in

, 19 ,7V /and a Fixed Relocation
__________________, 19 ,72/ attached hereto

and marked for the Urban Renewal Project contemplated by the appli­
cation; and

pages and

;i Locality dated ____ ___
Payments Schedule dated

i e/WHEREAS the project area, which is predominantly nonresidential in 
character, is to be redeveloped for predominantly nonresidential uses , 
under the Urban Renewal Plan; and7U/

WHEREAS the Urban Renewal Plan and the conditions under which the 
Local Public Agency will make Relocation Payments /", 7 /and.7 /the 
Schedule of Average Annual Gross Rentals for Standard Housing in 
Locality/!/ /and the Fixed Relocation Payments Schedule72/ were reviewed 
and considered at the meeting; and

WHEREAS Title VI of the Civil Rights Act of 1961; prohibits 
discrimination on the basis of race, color or national origin under any 
program or activity receiving Federal financial assistance and Executive 
Order 11063 prohibits discrimination on basis of race, color, creed or

\\

1/ Omit the bracketed material if the Schedule of Average Annual Gross 
Rentals is to be submitted later.

2/ Omit the bracketed material if fixed Relocation Payments are not 
to be made, or if the Fixed Relocation Payments Schedule is to be 
submitted later.

3/ List any Urban Renewal Plan graphic material which has not been 
identified as an exhibit.

bj Include the bracketed material only if the project is a nonresidential 
exception project (see 7205.1, Area Eligibility, Chapter 2).

{j
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CHAPTER 2 SECTION 2 APPENDIX 2

national origin in sale, lease or other disposition of residential 
property (including land intended for residential use) or in the use or 
occupancy thereof:

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE (LPA): i

.1. That the conditions under which the Local Public Agency will 
make Relocation Payments are hereby in all respects approved. !

That the Urban Renewal Plan is hereby in all respects approved 
and the (Title of Officer) is hereby directed to file a certified copy 
of the Urban Renewal Plan with' the minutes of this meeting.

2.

3. That it is hereby found and determined that the objectives of 
the Urban Renewal Plan cannot be achieved through /more extensive7l/ 
rehabilitation of the Project area.

u. That the United States of America and the Secretary of Housing 
and Urban Development be* and they hereby are, assured of full compliance 
by the (LPA) with regulations of the Department of Housing and Urban 
Development effectuating Title VI of the Civil Rights Act of I96I4. and 
applicable Executive Orders.

/%. That the redevelopment of the project area for predominantly 
nonresidential uses is necessary for the proper development of the 
community .72/

/S’. That the Schedule of Average Annual Gross Rentals for Standard 
Housing in Locality is hereby in all respects approved^TV

/7. That the Fixed Relocation Payments Schedule is hereby in all 
respects approved^/7^/

/E. That the (Title of Officer) is hereby designated to approve 
all claims for Relocation Payment

0

1/ If clearance is the sole treatment proposed, omit the bracketed 
language.

2/ Include the bracketed material only if the project is a nonresident ial 
exception project (see 7205.1, Area Eligibility, Chapter 2).

3/ Omit the bracketed material if the Schedule of Average Annual Gross 
Rentals is to be submitted later.

k/ Omit the bracketed material if Fixed Relocation Payments are not to 
be made, or if the Fixed Relocation Payments Schedule is to be sub­
mitted later.

5/ Omit the bracketed material if all claims will be approved by the 
LPA governing body.

2/68Page 3
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PROJECT APPLICATIONS 
CHAPTER 2 SECTION 2 APPENDIX 3

APPENDIX 3-SUGGESTED FORM OF OPINION OF LPA COUNSEL RESPECTING 
URBAN RENEWAL PLAN TO ACCOMPANY PART II LOAN AND GRANT

APPLICATION
I
I

(INSTRUCTIONS: Prepare original and k copies for HUD on letterhead of 
counsel. Place signed original in Binder No. 1, conformed copies in 
Binders No. 2, 3, k, and 5 of Part II.)

(Name and AddressI

of LPA)

Gentlemen:

Re: Urban Renewal Plan for 
(Project Name, Number, and Locality)

As counsel for the (LPA) in the above-identified project, this is 
to supplement my opinion addressed to you under date of
19__, in connection with the Urban Renewal Plan referred to herein
(hereinafter called the "Plan”)• 
identified project, my further opinion is as follows:

(Use whichever of the following is appropriate)

/l. To my knowledge the Plan has not been modified in any respect .7

As legal counsel in the above-

0

or

/T. The Plan has been modified since the date of said opinion and 
as so modified was, after approval by the governing body of the Local

,19 , submitted by that agency to
__________ ________ I have examined the Plan as so

modified (hereinafter called the "Modified Plan"), more particularly 
identified as follows:

Public Agency on __________________
the (Governing Body) of (Locality).

1/ document dated , 19,A
entitled " 
and

," consisting of _________ pages
j277"lor~”the projectexhibits (and

area In said pro ject described therein, prepared by 
approved by the Local Public Agency on ______

,3/
, 19__,

as appropriate.£/ insert "printed,” "typewritten," "mimeographed," etc 
2/ List any Urban Renewal Plan graphic material not identified as 

exhibits, e.g., 2 drawings, 3 schedules, 1 agreement.
3/ Indicate official name of the public body responsible for preparation 

of the Modified Plan.

•,

■
w
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and filed and available for public inspection in the office of the

, located at
of (Locality) , State of ________________ _

I have also examined a record of the official proceedings respecting 
the authorization and approval of the Modified Plan by the Governing 
Body of the Local Public Agency^/

2. The (Modified) Plan has been duly approved by the (Governing 
Body) of (Locality). I have examined a record of the official proceedings 
respecting the latter approval. All public bodies, officials, and 
agencies which, under the State or Local law, are required to authorize 
or approve the /Modified/ Plan have done so. A public hearing on the 
Modified/ Plan required under State or local law has been held in the 
time and manner and at the place required, following the giving of due 
notice to the appropriate parties by the public body or public officer, 
all in accordance with law. /if no such public hearing is required, 
substitute: A public hearing on the /Modified/ Plan is not required 
under State or local law.J Every public hearing required by law, 
including any such hearing on the project (as distinguished from a 
public hearing, if any, on the /Modified/ Plan) under Section 105(d) 
of the Housing Act of 19l;9> as amended, or under any other law, has 
been held in the time and manner and at the place required, following 
the giving of due notice to the appropriate parties, by the appropriate 
public body or public official, all in accordance with law.

3. All the procedural requirements, approvals, and other actions 
and formalities required under State and local law to make the /Modified/ 
Plan legally effective have been duly fulfilled, taken, and completed, 
as the case may be.

h» To my knowledge there is no pending or threatened litigation 
of any kind concerning the /Modified/ Plan or said project.

(If this opinion concerns a Modified Plan, 
the following statement is to be included)

5>. All of the provisions of paragraphs numbered 3y hy and $ of
my said previous opinion dated__________________ 9 19 y are hereby
made applicable to the Modified Plan to the same extent as if they were 
set forth herein in full, except as follows: (State exceptions).

.
in the

!

:
I

:

S

■jG

1

(Signature)

'1V
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CHAPTER 3. PUBLIC HEARING ON THE PROJECT

GENERAL. This chapter sets forth requirements for the public hearing 
on the project prior to land acquisition. If additional requirements 
are imposed under State or local law, the LPA shall comply with 
such requirements. In the event there appear to be requirements 
under State or local law that are inconsistent with the requirements 
of this Chapter, the LPA shall promptly notify the Area Office.

1.

BODY HOLDING PUBLIC HEARING. The public hearing may be held either 
by the LPA, by the governing body of the locality, or by any public 
body directed or authorized by State or local law to hold the 
hearing.

2.

I 3. TIME OF HEARING.

After Selection of Area, 
selection of the project area but prior to:

The public hearing shall be held aftera.

(1) Approval of the Urban Renewal Plan by the governing body 
of the locality.

(2) Effective date of the donation of any land to the project.:

! O (3) Acquisition of any project land by the LPA.
I Consolidation with Other Public Hearings. The public hearing 

may be consolidated with any other public hearing held with 
respect to the Urban Renewal Plan or any other aspect of the 
project.

b.
I

I

A proposed change in the projectProposed Project Changes, 
may require a new public hearing under the provisions of State 
or local law or the Contract for Loan and Grant.

c.

The LPA shall
consult the Area Office concerning the necessity for a new 
hearing.

OPPORTUNITY TO BE HEARD. Reasonable opportunity shall be afforded 
to all persons, including representatives of organizations, to 
appear at the hearing and to present their views with respect to 
the project.

NOTICE OF HEARING. The LPA or other public body holding the- 
hearing shall give notice that a public hearing will be held with 
respect to the project. The notice shall:

4.

5.

2/71Page 1
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Identify the public body which is to hold the hearing.

Identify the LPA as the agency which is to undertake the 
project.

State the date, time, and place of the hearing.

a.

b.

c.:
The identification may be byIdentify the project area, 

street boundaries or other similar monuments, a metes and 
bounds description, map, or any combination of these.

of irregular boundaries which do not follow a street,

d.

In the
case
highway, or similar established monument, metes, and bounds 
description or a map may be essential.

;
State the purpose of the hearing; for example, to consider a 
proposal for the undertaking of a project under State and 
local law with Federal financial assistance under Title I of 
the Housing Act of 1949, as amended; to acquire land in the 
project area; to demolish or remove buildings and improvements; 
to install, construct, or reconstruct streets, utilities, 
parks, playgrounds, and other project improvements; to make 
land available for development or redevelopment by private 
enterprise or public agencies as authorized by law; and to 
carry out plans for a program of repair and rehabilitation of 
buildings or other improvements, including acquisition and 
repair or rehabilitation by the LPA. In addition, there shall 
be included a statement that the LPA's relocation program is 
available for examination and will be open for discussion at 
the hearing.

e.

.!

■

!
i

ilI

f State that any person or organization desiring to be heard will 
be afforded an opportunity to be heard.

6. PUBLICATION OF NOTICE OF PUBLIC HEARING, 
published at least once a week, for not less than 2 successive 
weeks immediately prior to the date of the hearing, in at least 
one newspaper of general circulation in the locality. The first 
publication shall be not less than 10 days prior to the date of 
the hearing, inclusive of the date of publication but exclusive of 
the date of hearing, 
culation in the locality, the notice shall be posted in at least 
three public places in the locality for not less than 10 days prior 
to the date of the hearing.

7. HUD APPROVAL OF PROPOSED NOTICE, 
notice until it has been approved by the Area Office.
7206.1, Chapter 2, for submission requirements).

S

The notice shall be

If there is no newspaper of general cir-

The LPA shall not publish the
(See RHM

j 2/71 Page 2
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.

CHAPTER 4. IMPLEMENTATION OF OFFICE OF 
MANAGEMENT AND BUDGET 
CIRCULAR A-95 - PROJECT 
NOTIFICATION AND REVIEW SYSTEM

!:)
;

1. GENERAL. As of April 1, 1971, no urban renewal or NDP
application can be approved by HUD unless it has complied with 
the Project Notification and Review (PN&R) System procedure 
set forth in the Revised Office of Management and Budget 
Circular A-95 dated February 9, 1971.

,•
■

■

2. REQUIREMENT. Any agency of State or local government or any 
organization or individual undertaking to apply for assistance 
under the urban renewal or Neighborhood Development Program 
will be required to notify the planning and development clearing­
house of the State (or States) and the region, if there is one, or of 
the metropolitan area in which the project is to be located, of its 
intent to apply for assistance.

]

i

;

i (j 3. DEFINITIONS OF CLEARINGHOUSES. The PN&R System provides 
for the designation of clearinghouses for the purposes of review 
of projects and applications subject to the System, as follows:

V
V

Metropolitan Clearinghouse. An agency designated by the 
Office of Management and Budget, in accordance with Section 
204 of the Demonstration Cities and Metropolitan Develop­
ment Act of 1966, for each metropolitan area (as defined by 
the OMB for the purpose of Section 204).

a.

)

I
) State Clearinghouse. An agency of the State government 

designated by the Governor.
b./

) Regional Clearinghouse. An agency designated by the 
Governor (or Governors in the case of regions extending into 
more than one State) for a nonmetropolitan region.

c.

4. CLEARINGHOUSE FUNCTIONS. Clearinghouse functions include:

Evaluation of the significance of proposed Federal or 
federally assisted projects to State, areawide, or local plans 
and programs, as appropriate.

a.

'
4

4/74Page 1
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Receipt and dissemination of project notifications to 
appropriate State agencies in the case of the State clearing­
house and to appropriate local governments and agencies in 
the case of regional or metropolitan clearinghouses; and 
providing liaison, as may be necessary, between such agencies 
or bodies and the applicant.

b.

Assurance pursuant to section 102(2)(C) of the National 
Environmental Policy Act of 1969, that appropriate State, 
metropolitan, regional, or local agencies which are 
authorized to develop and enforce environmental standards 
are informed of and are given opportunity to review and 
comment on the environmental significance of proposed 
projects for which Federal assistance is sought.

c.

Provision of liaison between Federal agencies contemplating 
direct Federal development projects and the State or area­
wide agencies or local governments having plans or programs 
that may be affected by the proposed project.

d.

NOTIFICATION . Notification will be accompanied by a summary 
description of the project for which assistance will be sought.
The summary description shall contain the following information:

5.

Identity of the applicant agency, organization, or individual.a.

b. The geographic location of the project to be assisted.

A brief description of the proposed project by type, purpose, 
or general size or scale, estimated cost, beneficiaries, or 
other characteristics which will enable the clearinghouses to 
identify agencies of State or local government having plans, 
programs, or projects that might be affected by the proposed 
projects

c.

• •

d. A brief statement of whether or not an environmental impact 
statement is required and, if so, an indication of the nature 
and extent of environmental impact anticipated.

The Federal program and agency under which assistance will 
be sought as indicated in the Catalog of Federal Domestic 
Assistance (April 1970 and subsequent editions.)

e.

4/74 Page 2
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f. The estimated date by which time the applicant expects to 
formally file an application.

,6. NOTIFICATION FORMS. Many clearinghouses have developed 
notification forms and instructions. Applicants are urged to 
contact their clearinghouses for such information in order to 
expedite clearinghouse review. If such forms are not available, 
the information in paragraphs 5a-f should be submitted.

TIMING OF SUBMISSION OF NOTIFICATION. In order to assure 
maximum time for effective coordination and so as not to delay 
the timely submission of the completed application to the Federal 
agency, such notifications shall be sent at the earliest feasible 
time.

7.

8. CONSULTATION AND REVIEW.

State, metropolitan, and regional clearinghouses may have a 
period of 30 days after receipt of a project notification in 
which to inform State agencies, other local or regional bodies, 
etc., that may be affected by the project (including agencies 
authorized to develop and enforce environmental standards) 
and to arrange, as may be necessary, to consult with the 
applicant on the proposed project.

a.

During this period and during the period in which the appli­
cation is being completed, the clearinghouse may work with 
the applicant in the resolution of any problems raised by the 
proposed project.

Clearinghouses may have, if necessary, an additional 30
days to review the completed application and to transmit to 
the applicant any comments or recommendations the clearing­
house (or others) may have.

In the case of a project for which Federal assistance is 
sought by a special purpose unit of government, clearing­
houses will assure that any unit of general local government, 
having jurisdiction over the area in which the project is to be 
located, has opportunity to confer, consult, and comment 
upon the project and the application.

b.

i:

c.

d.

:

i
4/74Page 3
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SUBMISSION REQUIREMENTS TO HUD. The applicant shall 
include with its Survey and Planning, Part I, Part II, Combined 
Parts I and II, or Neighborhood Development Program Application, 
the following (in addition to copies of the material in paragraph 5) 
for both the State clearinghouse and the metropolitan or regional 
clearinghouse (if in existence):

9.

Any comments concerning the application made by or 
through the clearinghouse and a statement that such comments 
have been considere4 prior to submission of the application 
to HUD; OR

a.

A statement by the applicant that he has received no notifi­
cation that the clearinghouse intends to review and comment 
on the application; OR

b.

Statement by the applicant that the application has lain with 
the clearinghouse for 30 days and no comments have been 
received therefrom.

c.

V

i10. ACCEPTANCE FOR PROCESSING, No urban renewal or NDP 
application or amendment thereto,with an impact beyond the 
project area,shall be accepted for processing unless it is 
accompanied by the documentation in paragraph 9 above. These 
amendments would cause a substantial change resulting in a new 
traffic pattern, increased density, change in land use pattern or 
other changes have a similar impact.

11- PROJECTS AFFECTING CONTIGUOUS CLEARINGHOUSE AREAS.
In the case of a project which appears to have a substantial
impact on the development of one or more regional/metropolitan 
clearinghouse areas contiguous to the regional/metropolitan 
clearinghouse area in which the project is to be located, the HUD 
office responsible for receiving applications may, in its 
discretion, require that the applicant send to such contiguous 
clearinghouse(s) a project notification, as described in para­
graph 5 above. In such cases, no final application may be 
accepted for processing unless it is accompanied by the material 
relating to such contiguous clearinghouse(s) as is indicated in 
paragraphs 5 and 10 above.

t-
04/74 Page 4
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12. SUBJECT MATTER OF CLEARINGHOUSE COMMENTS AND 
RECOMMENDATIONS. Comments and— , , . . recommendations made
by or through clearinghouses,with respect to any project,are for 
the purpose of assuring maximum consistency of such project 
with State, regional, and local comprehensive plans. They are 
also intended to assist the Federal agency (or State agency, in 
the case of projects for which the State under certain Federal 
grants has final project approval) administering such a program, 
in determining whether the project is in accord with applicable 
Federal law. Comments or recommendations, as may be 
appropriate, may include information about:

r

The extent to which the project is consistent with or 
contributes to the fulfillment of comprehensive planning for 
the State, region, metropolitan area, or locality.

a.

The extent to which the project contributes to the achievement 
of State, regional, metropolitan, and local objectives as 
specified in section 401(a) of the Intergovernmental Coopera­
tion Act of 1968, as follows:

Appropriate land uses for housing, commercial, industrial, 
governmental, institutional, and other purposes;

Wise development and conservation of natural resources, 
including land, water, minerals, wildlife, and others;

Balanced transportation systems, including highway, air, 
water, pedestrian, mass transit, and other modes for the 
movement of people and goods;

Adequate outdoor recreation and open space;

Protection of areas of unique natural beauty, historical, 
and scientific interest;

Properly planned community facilities, including utilities, 
for the supply of power, water, and communications, for 
the safe disposal of wastes, and for other purposes; and

b.

(i)I

l (2) I

(3) 1
!
■

!
(4)

i(5)

I (6)
:

(7) Concern for high standards of design.

y
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c. As provided under section 102 (2) (C) of the National Environ­
mental Policy Act of 1969, the extent to which the project 
significantly affects the environment including consideration
of:

The environmental impact of the proposed project;0)

(2) Any adverse environmental effects, which cannot be 
avoided, should the proposed project be implemented;

(3) Alternatives to the proposed project;

(4) The relationship between local short term uses of man's 
environment and the maintenance and enhancement of 
long term productivity; and

(5) Any irreversible and irretrievable commitments of 
resources, which would be involved in the proposed 
project or action, should it be implemented.

13. EFFECTIVE DATE OF THIS PROCEDURE. All Survey and 
Planning, Part I, Part II, Combined Parts I and II, and NDP 
applications, and substantial amendments thereto, submitted to 
HUD after April 1, 1971, shall be required to comply with this 
procedure.

4/74 Page 6
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RHM 738J4..1RCIRCULAR Law Libras V
5-5-70

Cancellation
Date:

Replacement of Low- and Moderate-Income Housing Units 
SUBJECT: Demolished or Removed by Urban Renewal

1. PURPOSE. This Circular sets forth initial policies and requirements 
for carrying out Section 210 of the Housing and Urban Development Act 
of 1969. That Act added a new provision (Section 105(h)) to Title I 
of the Housing Act of 19l;9* as amended, which establishes certain 
requirements for one-to-one replacement of low- and mo derate-income 
housing units that are demolished or removed by an urban renewal 
project or a Neighborhood Development Program (NDP). The provisions 
of the Circular will be incorporated in a forthcoming revision of the 
Urban Renewal Handbook (RHM 7207.1 ) and the Neighborhood Development 
Program Handbook (RHM 7381;.1).

2. REQUIREMENTS. The new Section 105(h) requirements apply to all
conventional urban renewal projects for which a survey and planning 
contract is executed after December 21;, 1969* as well as to any urban 
renewal area not previously covered by an executed survey and planning 
or loan and grant contract and included for the first time in an NDP 
through an agreement executed after December 21;, 1969. For all such 
projects or programs that include the demolition or removal of any 
residential structure or structures, HUD will require that there be 
provided standard low- and moderate-income housing units at least 
equal in number to the number of units that were occupied by low- and 
moderate-income families and individual householders and were demolished 
or removed by the urban renewal project or by NDP activities in the 
area subject to the requirement. Replacement housing is to be provided 
in the area within which the LPA has jurisdiction; however, HUD may take 
into consideration housing outside that area, where appropriate (see 
paragraphs 2d and 2e). Also, if the overall vacancy rate for standard 
housing in the area is 5 percent or greater and suitable housing is 
available or will be available to meet the needs of families and 
individual householders being displaced by the project, HUD may exercise

Section 105(h) (see paragraph 3).

0

the waiver provision of

:
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An LPA seeking HUD approval for execution-type activities for any 
urban renewal project covered by Section 105(h) imist provide

that the requirements of the Section will be met. The 
following criteria apply.

. Number of Replacement Units To Be Provided.
replacement housing units required to be provided is based on 
the number of units demolished or removed that were occupied 
by low- or mo derate-income families and individual householders. 
An "individual householder" is any person who occupies a housing 
unit that is suitable for family occupancy. Units occupied by 
families or individual householders may have been in either 
residential or mixed-use structures. The number of replacement 
units to be provided is based on the number of units occupied 
on or after the date of execution of the loan and grant contract 
or the NDP agreement, and subsequently vacated and demolished 
or removed.

assurances

The number ofa

b. Replacement Units. Replacement housing units may be provided 
through rehabilitation (see paragraph 2c) or new construction. 
They insist meet applicable local code standards or project 
rehabilitation standards and must be available on a nondiscrim- 
inatory basis. Generally, the replacement housing units must 
be located in the area within which the LPA has jurisdiction. 
However, if local objectives will be served, and HUD agrees, 
units outside the area of the LPA*s jurisdiction may be counted 
(see paragraph 2e).

c. Replacement Through Rehabilitation. A rehabilitated standard 
housing unit is one on which substantial work has been done to 
bring it up to applicable local code standards or project 
rehabilitation standards; for example, bringing up to standards 
a unit that previously was deficient with respect to sanitary 
facilities, running water, or electrical and heating facilities, 
or one which was structurally unsound. "When rehabilitation of 
a structure results in a reduction of the number of housing 
units in the structure, replacement housing units must be 
provided at least equal in number to the number of units 
removed. For example, if a structure with ten housing units is 
rehabilitated and, after rehabilitation, contains only five 
units, there must be provided at least five replacement housing 
units.

1
L v

d. Area of Jurisdiction of LPA._________ __________  The area of jurisdiction of the
LPA means the city, county, or other political subdivision 
within which the LPA has authority to carry out urban renewal

if\ •Page 2
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projects.
resources for the project are located.

In general, this is the area within which relocation

e. Units Outside Area of Jurisdiction of LPA. In order to meet 
the requirements of Section 105(h), the LPA may, with HUD 
concurrence, take into account suitable housing outside the 
area of its jurisdiction.. Such housing must be standard, 
suitable for low- and mo derate-income families and individual 
householders, and available on a nondiscriminatory basis. If 
replacement housing units in an area outside the jurisdiction 
of the LPA are proposed for consideration, the documentation 
submitted to HUD (see paragraph 5 below) must indicate the 
objectives to be realized through replacement housing units so 
located and acceptable assurances that the units will be 
provided in accordance with the timing requirements that must 
be met (see paragraph 7). To the extent that this information 
has been included in the Relocation Report for the project, a 
cross-reference to Checklist Code No. R-223 will suffice.

3. WAIVER PROVISION.

If HUD determines that the percentage of vacanciesGeneral.
for all existing housing units in the area within which the 
LPA has jurisdiction is 5 percent or greater, the requirement 
for the one-to-one replacement may be waived to the extent 
that there are existing standard housing units in the area 
available for occupancy by low- and moderate-income families 
and individual householders being displaced by the urban 
renewal project* 
nondiscriminatory basis.

a.

0
Such housing units must be available on a

b. Request for Waiver. A request for waiver must be in writing 
and must indicate, with respect to the area within which the 
LPA has jurisdiction, (1) the overall vacancy rate, and (2) 
the availability of existing standard housing for low- and 
moderate-income families and individual householders to be 
displaced by the project. If necessary to support a waiver, 
HUD may request that a statistically reliable survey be 
conducted. Ordinarily, the request for waiver should be 
submitted with Part I of the Application for Loan and Grant 
(see paragraph £a(2)(e)). However, if, during the time that 
the project is in execution, the overall vacancy rate in the 
area within which the LPA has jurisdiction increases to 5 
percent or more, the LPA may submit a request for waiver of 
the Section 105(h) requirements with respect to the housing 
units located in structures that remain to be demolished or 
removed by the project and that are or were occupied by low- 
and moderate-income families and individual householders. The

Page 3a
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request must be supported by current vacancy-rate data and by 
current information about low- and moderate-income families 
and individual householders that occupy or occupied structures 
remaining to be demolished or removed.

If a waiver is granted, HUD will advisei Granting of Waiver, 
the LPA, in writing, of the nature and extent of the waiver. 
Section 105(h) requirements will be waived only to the extent 
that HUD determines that there are existing standard housing 
units in the area within which the LPA has jurisdiction, which 
will be available for occupancy by low- and moderate-income 
families and individual householders being displaced by the 
urban renewal project. If, after a waiver has been granted, 
information available to HUD indicates that the overall vacancy 
rate in the area within which the LPA has jurisdiction has 
dropped below $ percent, or that changes have taken place in 
the availability of standard housing for low- and moderate- 
income families and individual householders to be displaced by 
the project, the waiver will be canceled or amended to reflect 
current conditions. "When a waiver is amended, Section 105(h) 
requirements will apply only to housing units located in 
structures that remain to be demolished or removed by the 
project and that are or were occupied by low- and moderate- 
income families and individual householders.

c.

1

;

f
\

:
■

i T■

f d. Advice and Assistance. HUD will provide technical direction 
and services necessary to assist the LPA in the development 
of the documentation required to support a request for 
waiver.f

:
1

U. DEFINITION OF LCM- AND MODERATE-INCOME HOUSING. The statute makes 
specific reference to Federal- or State-assisted housing programs, 
including units of low-rent housing in private accommodations 
assisted under Section 23 of the U.S. Housing Act of 1937, but 
clearly indicates that replacement housing need not be limited to 
these categories of low- and mo derate-income units. The LPA is 
encouraged to seek housing in the private supply and to work with 
private housing developers to expand the number of low- and moderate- 
income housing units available. (See Circular RHM 7207.1 , dated 
2-18-69, for general definitions of low- and moderate-income 
housing and the sources of such units.)

'

;
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5. SUBMISSION REQUIREMENTS.

a. Conventional Urban Renewal Projects 

(1) Survey and Planning Application.

(a) No additional submissions are required for a Survey 
and Planning Application under review by HUD as of 
December 21;, 1969, or submitted prior to the date 
of this Circular. However, contracts for planning 
advances executed after December 21;, 1969, will 
include a statement that the project is subject to 
the requirements of Section 105(h).

(b) A Survey and Planning Application submitted after 
the date of this Circular must include a statement
in the applicant’s resolution (Checklist Code 
No. R-1 ij;, R-1l^, T-121, or T-122) recognizing that 
the project will be subject to the requirements of 
Section 105(h).

(2) Part I - Loan and Grant Application. Ihe Loan and Grant 
Application, Part I, for all projects for which a contract 
for planning advance was executed after December 21;, 1969* 
shall include the following:0
<*) A statement from the LPA recognizing the Section 

105(h) requirements and indicating assurance of 
compliance• •

An estimate of the number of units that are occupied 
by low- and mode rate-income families and individual 
householders and that are to be demolished or 
removed. The estimate shall be based on the data 
reported on Form HUD-6120, Summary of Project Data 
(Checklist Code R-212), modified, as required, to 
reflect dwelling units occupied by low- or moderate- 
income families and individual householders.

(b)

(c) An indication of how, where, and when the replacement 
housing will be provided, to the extent known by the 
LPA. The information shall describe sales and rental
price ranges, sizes, locations, type (e.g., new or 
rehabilitated; low-rent public or private), and elate
expected to be available for occupancy.

Page 5■
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(d) If applicable, documentation in support of a 
request for consideration of replacement housing 
units in an area outside the jurisdiction of the 
LPA (see paragraph 2e).

(e) If applicable, documentation in supp 
request for waiver of Section 105(h)
(see paragraph 3),

Part II - Loan and Grant Application. The Loan and Grant 
Application, Part II, for all projects for which a 
contract for planning advance was executed after 
December 21*, 1969, shall include a statement from the 
governing body of the locality indicating assurance of 
compliance with the requirements of Section 105(h).

ort of a 
requirements

(3)

:'

Ihe Neighborhood Development Program Handbook, RHM 738U*1,b. NDP
Chapter 7, Section 2, will be revised to reflect the new 
replacement housing requirements and the 5 percent vacancy 
rate criterion established in Section 105(h). Until this 
revision is issued, the same data as required with Parts I and 
II of the Loan and Grant Application for an urban renewal 
project will be required to be submitted with each initial and 
subsequent NDP application which contemplates, during the 
action year, the removal or demolition of units occupied by 
low- and moderate-income families and individual householders 
(see paragraph 5a(2)).

i

d\ f
c. Additional Submissions. "When urban renewal plan changes or 

subsequent-year plans for urban renewal areas in an NDP which 
is subject to Section 105(h) requirements involve the 
demolition or removal of housing units not previously scheduled 
for removal, that were occupied by low- or moderate-income 
families or individual householders, the LPA must provide 
additional assurances that the Section 105(h) replacement 
housing requirements will be met. The request for HUD approval 
of such plans or plan changes shall include the same type of 
data as described in the preceding subparagraphs of this 
paragraph 5.

CONTRACT PROVISION. Loan and grant contracts for projects for 
which a contract for planning advance was executed after 
December 2l|, 1969, will include a provision requiring the LPA to 
meet the requirements of Section 105(h). Also, NDP agreements 
executed after December 2U, 1969, for urban renewal areas subject 
to the requirements of Section 105(h) will contain a provision 
to this effect.

6.

fPage 6

i HUD-Wash., D. C.

I
■



RHM 7207.1 
RHM 7384.1

i

7. TIMING REQUIREMENTS.

a. Conventional Urban Renewal Projects. Only housing units
located in structures, construction or rehabilitation of which 
begins on or after the date of approval of the Survey and 
Planning Application for an urban renewal project, may be 
counted as replacement housing. Construction or rehabilitation 
should proceed at a rate reflecting substantial progress toward 
meeting Section 105(h) requirements. As a general guideline, 
at least 80 percent of the required number of units should 
either be available for occupancy, under construction, or in 
process of rehabilitation at the time of project closeout.

b. NDP. Replacement housing units for an NDP must be located in 
structures, construction or rehabilitation of which was begun 
in anticipation of replacement of the housing units to be 
demolished or removed by the NDP, Construction or rehabilita­
tion of replacement housing units should proceed at a rate to 
assure that the units are available for occupancy within three 
years of the time that existing units are demolished or removed 
by project activities.

8. FOLLCWTJP ACTION.

0 a. LPA. The LPA shall establish a mechanism for reviewing 
progress toward the provision of replacement housing units on 
a regular basis. The rate of progress should correspond to 
the number of dwelling units demolished or removed as reported 
on Fom HUD-6000, Physical Progress Report. In order to 
provide a summary of progress in compliance with Section 105(h) 
requirements, an annual report will be required to be submitted 
indicating the number of housing units demolished or removed
and the number of replacement units completed, under construction 
or in process of rehabilitation, and planned. The report will 
be required to be submitted until replacement housing units at 
least equal in number to the number of units demolished and 
removed have been provided. Pending receipt of specific 
instructions regarding reporting requirements, the LPA should 
keep complete records that will yield information of the same 
general nature as described in paragraph 5a(2)(c) above.

b. HUD. HUD will review progress toward the provision of replace­
ment housing units on a regular basis and will provide all 
possible technical assistance and, to the extent that funds are 
available, financial assistance, to help achieve the rate and 
volume of housing production necessary to comply with Section 
105(h) requirements. Periodic visits to the LPA to review 
progress toward compliance with the requirement for providing

Page 7
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low- and moderate-income housing in urban renewal projects 
planned for predominantly residential reuse (see Circular 
RHM 7207.1 dated 2-18-69) will include a review of progress 
toward meeting the replacement housing requirements of Section 
105(h). The LPA's annual reports (see paragraph 8a) will be 
used by HUD to evaluate progress in providing replacement units 
and will be considered in future Federal funding of urban 
renewal projects in the locality.

9. EFFECT OF SECTION 105(h) REQUIREMENTS ON RELATED REQUIREMENTS.

a. Relocation Requirements. The housing resources upon which 
relocation feasibility is based may include all or a part of 
the replacement housing units provided to meet Section 105(h) 
requirements. As in the past, relocation feasibility for each 
urban renewal project (including NDP) will be based on a 
finding that existing and/or planned resources will be available 
at the time that displacement occurs or that plans for temporary 
housing are acceptable. LPA requirements in connection with the 
assurance of adequate relocation resources (see Urban Renewal 
Handbook RHM 7212.1, Chapter 1) are not affected by the 
requirements of this Circular.

i;

l

■

'|!

,.1b. Residential Reuse Projects. Housing units provided in 
compliance with Section 105(f) requirements for low- and 
moderate-income housing in an urban renewal area planned for 
predominantly residential reuse (see Circular RHM 7207.1, 
dated 2-18-69) may also be counted in detemining compliance 
with Section 105(h) requirements.

vV

Law

<
Page 8 V.
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CHAPTER 1. SELECTION AND TREATMENT OF PROJECT 

AREAS

1. CRITERIA FOR SELECTION OF PROJECT AREA

The area must qualify under the eligibility criteria in 7205. 1, 
Area Eligibility, chapters 1 and 2. Any sizable area within 
the perimeter boundaries that cannot be justified for 
inclusion under the 11 Distribution of Deficiencies” test in 
7205. 1, Area Eligibility, chapter 1, must be excluded from 
the project area. No incidental properties within the 
perimeter boundaries--whether separate properties or small 
groups of properties--shall be excluded.

a.

The area must be of a reasonable size, so that the project 
can be planned and carried out expeditiously.

b.

The area must be so located, and its boundary delineated in 
such a manner, as to provide reasonable protection after 
renewal through one or more of the following:

c.

(1) Constituting a stable area in itself.

(2) Reflecting a beneficial influence from abutting private 
development, public uses or improvements, or other 
urban renewal projects or activities.

Being part of a larger area for which a General Neighbor­
hood Renewal Plan has been or is being prepared.

(3)

Boundaries of the area must be determined without considera­
tion of the race, creed, color, or national origin of the 
residents.

d.

If the area is or may be subject to flooding, a feasible 
tentative solution to this problem must be presented with the 
Survey and Planning Application, and a firm solution, meeting 
the conditions set forth in 7207. 1, Project Planning, chapter 
2, must be presented with the Part I Loan and Grant 
Application.(See 7209. 1, Site Preparation and Project 
Improvements, chapter 1.)

e.

;|

8/74
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f. If renewal treatment of the project area will increase the 
pollution load in the sewers, the LPA or other public body 
must take action to treat the sewage effectively; wastes shall 
receive at least secondary or equivalent treatment.

2. MINORITY GROUP CONSIDERATIONS
:

a. Discrimination on the basis of race, color, creedJ-/ or
national origin shall not be permitted (1) in connection with 
any project activity carried out by the LPA, (2) in the sale, 
lease or rental, or in the use or occupancy of any project 
land or the improvements erected thereon, or (3) in the 
operation and use of any public facility, educational institu­
tion or hospital generating a noncash grant-in-aid credit. 
£>ee 7216. 1, Local Grants-in-Aid, chapter 2, section 4.)

;

r

b. Wherever feasible, the project shall contribute to a reduction 
in the concentration of minority group families within or out­
side the project area and to furthering equal opportunity in 
housing in the community. If there are overriding consider­
ations for undertaking a project which does not reduce such 
concentration or promote equal opportunity in housing, the 
locality must have other plans for achieving the same objec­
tives.

!:

V

c. The project shall not result in a reduction in the supply of 
dwellings in the community available to minority group 
families. If the project will result in a substantial net 
reduction in the supply of housing in the project area available 
to minority group families, the locality must have specific 
proposals for the provision of standard housing elsewhere in 
the locality available to minority group families, which 
housing was not previously available to them, to compensate 
for the reduction.

d. Representative minority group leadership in the locality must 
be consulted, directly or through participation in citizens' 
advisory groups, in the selection and planning of the project. 
Representative leadership of the minority group means persons 
accepted as such by the minority community itself, such as 
persons holding office in civic or other responsible organi-\ •:

. tions of minority citizens.
U Pur,suantio President's Executive Order No. 11063, Equal Oppor - tumtv in Housing.

lfT8/74.
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3. COORDINATION WITH HIGHWAY PROGRAMS

The selection of the project area must be checked with plans 
for State or federally aided highways to assure that conflicts 
do not develop in the establishment of project boundaries or 
the planning and execution of the project.

a.

If the location of a highway Which may affect materially the 
planning of a project area has not been determined, it may be 
necessary to delay HUD consideration of the Survey and 
Planning Application until a firm basis for coordinated planning 
activities has been established.

b.

4. CRITERIA FOR TREATMENT OF PROJECT AREAS

a. Clearance and Redevelopment

0) The necessity for clearance and redevelopment of a 
project area, or of any sizable part thereof, must be 
satisfactorily demonstrated in all cases. If conditions 
warranting clearance and redevelopment do not exist, 
the appropriate treatment will be rehabilitation which may 
include spot clearance.

(2) In a built-up project area or part thereof which is 
proposed for clearance and redevelopme nt, one of the 
following conditions must exist and such conditions must 
be reasonably distributed throughout the area:

More than 50 percent of the buildings, not including 
accessory outbuildings, must be structurally 
substandard to a degree requiring clearance as 
determined by specific criteria consistent with the 
definition below.

(a)

More than 20 percent of the buildings must be 
structurally substandard to a degree requiring 
clearance, and additional clearance, in an amount 
bringing the total to more than 50 percent of the 
buildings, must be warranted to remove effectively 
such existing blighting influences as:

(b)

. i

I8/74Page 3
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Inadequate street layout.

Incompatible uses or land use relationships. 

Overcrowding of buildings on the land.

1

2

3

! Excessive dwelling unit density.4

Obsolete buildings not suitable for improvement 
or conversion.

5

Other identified hazards to health and safety and 
to the general well-being of the community.

6

(3) Buildings classified as structurally substandard to a 
degree requiring clearance must contain defects in 
structural elements and/or a combination of deficiencies 
in essential utilities and facilities, light and ventilation, 
fire protection (including adequate egress), layout and 
condition of interior partitions, or similar factors, which 
defects and/or deficiencies are of sufficient total signific­
ance to justify clearance. Additional buildings warranting 
clearance in order to remove blighting influences shall be 
classified and reported separately on Form HUD-6121, 
Summary of Project Data.

b. Rehabilitation

(1) See 7210.1, Rehabilitation, chapter 1, section 2, for 
criteria for designation of a rehabilitation area.

(2) Treatment through rehabilitation may include spot 
clearance to remove blighting influences and buildings 
infeasible of rehabilitation, or clearance to provide land 
for project improvements or supporting facilities that 
are necessary to achieve the objectives of the Urban 
Renewal Plan, or to promote historic or architectural 
preservation.

(3) The LPA must: (a) demonstrate the necesity for treat­
ment through clearance and redevelopment, (b) show that 
the extent of clearance proposed, is necessary, and (c) 
fu!ly justify the acquisition of individual parcels of

8/74
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basically sound property which invol 
costs. high acquisitionves

c. Extent of Clearance. HUD will not 
for demolition of property that is: concur in the acquisition

(1) Of such quality and potential use that its retention is 
compatible with the achievement of the urban renewal 
plan objectives for the project area.

(2) Capable of being improved and successfully integrated 
into the project.

MIDPLANNING CONFERENCE . A midplanning conference, to 
confirm project feasibility, will be scheduled by the HUD field 
office after planning has progressed to the point when such a 
confirmation can be made. The purpose of a midplanning 
conference is to identify and resolve any significant problems 
through informal discussion. The conference should be held no 
later than the time the land utilization and marketability study has 
been completed, tentative land use and treatment proposals have 
been prepared, and preliminary relocation and financing proposals 
have been developed. In residential reuse project planning, the 
active participation, at a midplanning conference of LHA 
representatives and other low-and moderate-income housing 
specialists is critical to the success of determining the suitability, 
feasibility, and methods of providing low-and moderate-income 
housing.

5.

6. RETENTION OF DATA SUPPORTING ELIGIBILITY AND
PROPOSED TREATMENT. The LPA shall retain all survey data, 
working papers, photographs and negatives, and research material 
on condition of buildings, blighting influences, and other factors 
related to project eligibility and any proposed clearance, including 
spot clearance in a rehabilitation area. If any of the data are 
compiled by a consultant under a contract for professional or 
technical services, the LPA shall require that all survey data, 
working papers, photographs and negatives, and research 
materials become the property of the LPA upon completion of the 
contract.(See 7217.1, LPA Administration, chapter 1, section 2*)

i 8/74Page 5
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SUBJECT! Historic Preservation Activities

Cancellation 
Dot#: 8-31-70

The purpose of this circular is to remind all local public agencies of their 
responsibilities toward historic buildings, structures,and sites within 
urban renewal project areas.

This responsibility is clearest concerning buildings which have been 
placed on the National Register, created by Public Law 89-665- Recent 
problems in several localities have served to underscore the need to 
reiterate these responsibilities to all LPA's.

The Urban Renewal Handbook, RHM 7207.1, Project Planning, Chapter 2, 
relative to the National Register, states:

,rNo property in the project area that is listed on the 
National Register shall be removed, demolished, or 
substantially altered by the LPA, nor shall any other 
project activity be undertaken which will have a 
substantially deleterious effect on such property, 
without the prior concurrence of HUD. All such actions 
must be fully justified in the Part I Loan and Grant 
Application for every project or in subsequent project 
amendatories, as appropriate.

"Information concerning the properties in each municipality 
listed on the National Register may be obtained from the 
Regional Office or from the respective state liaison 
officer for the National Register appointed by the State 
governor. LPA*s should confirm the current listings 
prior to submissions of the Part I Loan and Grant Applica­
tion for every project, because the National Register will 
be undergoing revisions at frequent intervals."

When a structure listed on the National Register, or another structure 
of equal historic interest, exists within an urban renewal project area, 
the local public agency should make every effort to preserve the 
building in concert with the remainder of its proposed project activities. 
The LPA should thoroughly familiarize itself with the various financial 
aids HUD offers it in connection with the preservation of historic

HUD-Wcwh., D. C.
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structures. These include the utilization of Title I funds to carry 
out historic preservation work as part of a project's gross project 
cost. They are described, or referred to, in the Urban Renewal 
Handbook, RHM 7207.13 Project Planning, Chapter 2.

I
;
;5'
!

I

!'
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I

CHAPTER 2. PLANNING PROPOSALS

1. GENERAL REQUIREMENTS—LAND USES

The project area must be suitable for each proposed land use as to 
location, utilities, transportation, community facilities, and 
other similar factors.

Land Uses and Related Planning Proposals. These proposals£L •
must:

(1) Conform to the general plan of the locality.

(2) Be related to definite local objectives as to appropriate 
land uses, improved traffic, public transportation, util­
ities, recreational and community facilities, and other 
public improvements.

(3) Be compatible with plans or development prospects for the 
neighborhood or district of which the project area is a 
part.

b. Other Considerations

(1) Reuses proposed for cleared land must be supported by 
marketability studies made in connection with the project 
planning. (See 7211*. 1, Land Marketing and Redevelopment, 
chapter 2, section 2.)

(2) Regulations, controls, and restrictions in the urban 
renewal plan must assure that acquired property will be 
maintained and controlled, for the intended uses, for the 
duration of the plan.

(3) Proposed zoning and other local codes and regulations must 
provide adequate protection for the project area.

Proposed and existing-to-remain commercial, community 
recreational and other public facilities, within or out­
side the project area, must be adequate to serve project 
land uses.

(U)

When clearance and redevelopment is the treatment pro­
posed for a project area or a sizable part thereof, the 
LPA must explore fully the possibilities of developing 

urban renewal plan that will result in retention of a 
number of buildings which are structurally sound 

or capable of rehabilitation.

(5)

an
maximum

8/74Page 1
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(6) Properties not to "be acquired within clearance sections 
must he compatible with project renewal objectives.
Local codes and regulations and other measures to be taken 
must assure continued compatibility of the properties with 
controls or standards established in the urban renewal 
plan.

k;

CONSULTATION WITH HUD AND LOCAL HOUSING AUTHORITY2.i;

a. Private Residential Redevelopment or Rehabilitation. When
either of these is contemplated, the LPA shall arrange through 
the HDD field office for consultation with appropriate staff 
on the suitability of the proposed uses.

!.
i!
L

b. Low-Rent Housing. When this type of housing is' contemplated, 
planning shall be coordinated with the LHA.

3. SITE SELECTION FOR LOW-RENT PBBLIC HOUSING

In order to encourage housing for low-income families, it is HUD 
policy to use the urban renewal program to provide sites for low- 
rent public housing. The location of public housing shall meet 
all applicable requirements of Title VI of the Civil Rights Act of 
I96I4., Executive Order IIO63, and pertinent Department regulations 
and requirements as set forth in the Low-Rent Public Housing 
Preconstruction Handbook, 7U10.1, chapter 1, "Site Selection and 
Approval,” dated January 197U* The location of all proposed 
public housing sites will be concurred in by the HDD field office 
to determine compliance with these site selection requirements.

i
#

!
t

k. LOW-AND MODERATE-INCOME HOUSING REQUIREMENTS

a. Projects Approved Prior to August 2, 1968. Predominantly
residential reuse projects which received Federal recognition 
prior to August 2, 1968, and for which Part I of the Appli­
cation for Loan and Grant was not approved on or before 
November 3, 1966, are subject to the requirement that a mini­
mum of 20 percent of the housing units permitted by the urban 
renewal plan shall be standard units for families or individ­
uals of low-or moderate-income. In fulfilling this require­
ment, the LPA shall, to the extent feasible, provide for 
both low-and moderate-income housing units.

1
1

I
I;
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b. Projects Approved After August 1, 1968. A majority of the 
housing units provided in each community's total of approved 
predominantly residential reuse projects, which received 
Federal recognition after August 1, 1968, shall he standard 
housing units for low- and moderate-income families or indi­
viduals and at least 20 percent of the housing units in each 
community's total of such projects shall he for families or 
individuals of low-income. The date of Federal recognition 
is the date of approval hy HUD of a Survey and Planning appli­
cation or the date of approval hy HUD of an area for inclusion 
as part of a Neighborhood Development Program. It should 
he noted that this requirement, unlike the one described in 
iia. above, is communitywide, 
aggregate, to all residential reuse projects approved after 
August 1, 1968, including those which are part of an NDP.
(See NDP Handbook 7384*1> chapter 1, section 1, paragraph 13.) 
Therefore, although the urban renewal plan for the first of 
a community's projects must require that at least a majority 
of the housing units to be provided shall be for low- and 
moderate-income families and individuals, and at least 20 
percent of the total for low-income, the plan for each subse­
quent project shall require that a sufficient number of 
housing units be provided so that the aggregate percentage of 
low- and moderate-income housing units will not fall below 
the required level. Only those projects for which an urban 
renewal plan has been approved by the locality and for which 
a Loan and Grant contract has been authorized by HUD after 
August 1, 1968, may be included, when determining whether the 
required aggregate ratio is being met. To determine whether 
the required aggregate ratio is being maintained by a project 
for which an urban renewal plan is under review, HUD will 
consider only those housing units to be provided in the pro­
jects comprising the aggregate.

It is applicable, in the

New and Rehabilitated Housing, 
housing requirements apply to housing units provided on land 
disposed of by the LPA, including improved land disposed of by 
the LPA after rehabilitation or for rehabilitation by others.

The low- and moderate-incomec.

d. Definitions

(l) A low-income housing unit is one which, by reason of
rental or amount of other charges, is available to fami­
lies or individuals whose incomes do not exceed the maxi­
mum-income limit a established in the community for con­
tinued occupancy in federally assisted low-rent public 
housing.

:

:

8/74Page 3
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, (2) A moderate-income housing unit is one which is available 
at rentals or other charges comparable to those estab­
lished in the community for housing insured under HDD's 
Section 221(d)(3) "below-market interest rate program."

Sources for Low-and Moderate-Income Housing Units. The 
housing units needed to meet these requirements may be pro­
vided through the assistance offered by the following programs:

Low-rent public housing provisions of the United States 
Housing Act of 1937? as amended,

Rent Supplement provisions of Section 101 of the Housing 
and Urban Development Act of 19^5> as amended,

e.

i

I (1)

i (2)!:
1

; (3) Housing units located on project land disposed of pur­
suant to the provisions of Section 107(a) of the Housing 
Act of I9U9, as amended,

(ll) Sections 221(d)(3) "below market interest rate", 221(h), 
235> a^d 236 of the National Housing Act, as amended. 
Housing units provided under Sections 235 and 236 of the 
National Housing Act, as amended, may be used to meet low- 
and moderate-income housing unit requirements. For 
purposes of estimating occupancy income levels, prior to 
land disposition, 60 percent of the units to be provided 
with the assistance available under Section 235 and- 236 
shall be considered as moderate-income housing units and 
1*0 percent of such units shall be considered as low- 
income housing units. However, if a higher percentage of 
low-income units can be adequately supported by the LPA, 
HDD will accept such percentage for estimating purposes. 
Prior to the disposition of land for the development of 
each such assisted housing development, the LPA and HDD 
shall reevaluate, on the basis of rentals or other 
charges at maximum subsidy available, the number of 
housing units actually to be provided for each income 
group.

(5) Any other Federal, State, or local housing programs 
found by HUD to have the same general purposes as the 
above.

] ■
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Submission Requirementsf.

(1) Survey and’Planning Applications. Each Survey and 
Planning Application or Request for Concurrence in 
Planning a Three-Fourths Grant Project with Limited 
Cost, subject to these requirements, shall contain a 
statement recognizing the LPA's obligation and generally 
indicating how the requirements will be met.

(2) Part I Loan and Grant Applications. Each Part I Loan 
and Grant Application or similar purpose1 document for 
a project, subject to these requirements, shall describe 
how the requirements shall be met and shall indicate 
the Federal, State, or local programs to be used to 
provide the necessaiy units. (See 7206.1, chapter 2, 
page 10*)

Project Execution. Early in the execution stage, the LPA 
shall prepare a schedule for the provision of land for the 
required housing, at a rate that reflects local needs and 
project objectives. Within approximately 9° days after the 
the start of execution activities, the HUD field office shall 
meet with the LPA for the purpose of reviewing and approving 
this schedule. Periodically thereafter, but not less than 
yearly, the HUD field office and the LPA shall review this 
schedule to determine whether reasonable and continuing pro­
gress is being made.

S-

T)

Waiver Provision. The statute provides that the Secretary 
of Housing and Urban Development may waive the minimum 20 
percent low-income housing units requirement to the extent 
that such units are not needed in the community.

h.

5. REPLACEMENT OF LOW-AND MODERATE-INC QMS HOUSING UNITS DEMOLISHED
OR REMOVED BY URBAN RENEWAL

All urban renewal projects for which a Survey and Planning contract 
is executed after December 21*, I969, must provide for one-to-one 
replacement of low- and moderate-income housing units that are 
demolished or removed.
any urban renewal area not previously covered by an executed 
Survey and Planning or Loan and Grant contract and included for 
the first time in an NDP through an agreement executed after 
December 21*, 1969. Such replacement housing units shall be

i=
This requirement is also applicable to

:
.

r
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provided in the area within which the LPA has jurisdiction; 
however, HUD may take into consideration housing outside that 
area, where appropriate, 
standard housing in the area of jurisdiction of the LPA is $ 
percent or greater, and suitable housing is available or will be 
available to meet the needs of families and individual house­
holders being displaced by the project, HUD may waive this 
requirement. An LPA seeking HUD approval for execution-type 
activities for any project, subject to this requirement, must 
provide assurances that it will be met. The following criteria 
apply:

Also, if the overall vacancy rate for

a. Number of Replacement Units To Be Provided. The number of 
replacement housing units required is based on the number of 
units demolished or removed that were occupied by low- or 
moderate-income families and individual householders. An 
"individual householder" is any person who occupies a housing 
unit that is suitable for family occupancy. Units occupied 
by families or individual householders may have been in 
either residential or mixed-use structures. The number of 
replacement units to be provided is based on the number of 
units occupied on or after the date of execution of the loan 
and grant contract, or the NDP agreement, that are subset 
quently vacated and demolished or removed.

;
ii

lI

%I vV
:

b. Replacement Units. Replacement housing units may be provided 
through rehabilitation or new construction. They must meet 
applicable local code standards or project rehabilitation 
standards and must be available on a nondiscriminatory basis. 
Generally, the replacement housing units must be located in 
the area within which the LPA has jurisdiction, 
local objectives will be served, and HUD agrees, units out­
side the area of the LPA’s jurisdiction may be counted.

S.m
n?
;■

1 However, if

c. Replacement Through Rehabilitation. A rehabilitated standard 
housing unit is one on which substantial work has been done to 
bring it up to applicable local code standards or project 
rehabilitation standards. For example, it can be a unit that 
was previously deficient with respect to sanitary facilities, 
running water, or electrical and heating facilities, 
which had been structurally unsound. When rehabilitation of 
a structure results in a reduction of the number of housing 
units in the structure, replacement housing units must be 
provided at least equal in number to the number of units

or one

1
I
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removed. For example, if a structure with ten housing units 
is rehabilitated and, after rehabilitation, contains only five 
■units, at least five additional replacement housing units 
must be provided.

d. Area of Jurisdiction of LPA. The area of jurisdiction of the 
LPA means the city, county, or other political subdivision 
within which the LPA has authority to carry out urban renewal 
projects. In general, this is the area within which relo­
cation resources for the project are located.

e. Units Outside of Jurisdiction of LPA. In order to meet these 
requirements, the LPA may, with HDD concurrence, take into 
account suitable housing outside the area of its jurisdiction. 
Such housing must be standard, suitable for low- and moderate- 
income families and individual householders, and available 
on a nondiscriminatory basis. If replacement housing units 
in an area outside the jurisdiction of the LPA are proposed 
for consideration, the documentation submitted to HDD must 
indicate the objectives to be realized through the use of 
these units and also must include acceptable assurances that 
the units will be provided on a timely basis, as needed. To 
the extent that this information has been included in the 
Relocation Report for the project, a cross-reference to 
Checklist Code No. R-223 will suffice.

f. Waiver Provision. If HUD determines that the percentage of 
vacancies for all existing housing units within the LPA’s 
jurisdictional area, is $ percent or greater, the requirement 
for the one-to-one replacement may be waived to the extent 
that there are existing standard housing units available for 
occupancy by low- and moderate-income families and by indi­
vidual householders who are being displaced by the urban 
renewal project. Such housing units also must be available 
on a nondis criminatory basis.

(l) Request for Waiver. A waiver request must be in writing. 
It must indicate both the overall vacancy rate in the 
LPA's jurisdictional area, as well as the number of 
existing standard housing units in the area that are 
available for occupancy by low- and mode rate-income 
families and by individual householders, who are being

■

!

!
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displaced by the project. If necessary, to support a 
waiver, HUD may request that a statistically reliable 
survey be conducted. Ordinarily, this request should 
be submitted with Part I of the Application for Loan 
and Grant. However, if, during the time that the 
project is in execution, the overall vacancy rate in 
the LPA* s jurisdictional area increases to 5 percent or 
more, the LPA may submit a written waiver request 
relating to the housing units located in structures 
that remain to be demolished or removed by the project 
and that are, or were, occupied by low- and moderate- 
income families and individual householders. The 
request must be supported by current vacancy-rate data 
and by current information about low- and moderate- 
income families and individual householders who currently 
occupy or who recently had occupied the structures re­
maining to be demolished or removed.

(2) Granting of Waiver. If granted, HDD will provide the 
LPA with a written waiver that describes the nature and 
extent to which the statutory requirements are being 
waived. Normally, the requirements will be waived only 
to the extent that HDD determines there are sufficient 
existing standard housing units in the LPA’s jurisdictional 
area, which will be available for occupancy by low- and 
moderate-income families and by individual householders 
who are being displaced by the urban renewal project.
If, after a waiver has been granted, HUD receives infor­
mation that the overall vacancy rate in the LPA's 
jurisdictional area has dropped below 5 percent, or that 
other changes have occurred which affect the availability 
of standard housing units for low- and moderate-income 
families and individual householders to be displaced 
by the project, the waiver will be canceled or amended 
to reflect current conditions. When a waiver is amended, 
the requirements will apply only to housing units located 
in structures that remain to be demolished or removed 
by the project and that are or were occupied by low- and 
moderate-income families and individual householders.

:

:

fi
■

r.

7
:■!

o

m

1

Definition of Low- and Moderate-Income Replacement Housing.
The statute makes specific reference to Federal - or State - 
assisted housing programs, including units of low-rent 
housing in private accommodations, assisted under Section 23 
of the U.S. Housing Act of 1937> but clearly indicates that

g*

I
tT
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replacement housing need not he limited to these categories 
of low- and moderate-income units. The LPA is encouraged 
to seek housing in the private supply and to work with 
private housing developers to expand the number of low- and 
moderate-income housing units available. (See paragraphs 1+d 
and e above, for general definitions and sources of such 
housing units).

h. Submission Requirements.

(1) Each Survey and Planning Application or Request for 
Concurrence in Planning Three Fourths Grant Project with 
Limited Cost, subject to statutory housing requirements, 
described in paragraph 5 above, shall contain a state­
ment acknowledging these obligations.

(2) Each Part I Loan and Grant Application for any project 
for which a contract for planning advance was executed 
after December 2I4, 1969, shall include the following:

A statement from the LPA recognizing the replacement 
housing requirements and indicating assurance of 
compliance.

(a)

0>) An estimate of the number of units that are occupied 
by low- and moderate-income families and individual 
householders that are to be demolished or removed. 
The estimate shall be based on the data reported on 
Form HUD-6120, Summary of Project Data (Checklist 
Code R-212), revised to reflect dwelling units 
occupied by low- or moderate-income families and 
individual householders, as required.

(c) An indication of how, where, and when the replacement 
housing will be provided, to the extent known by 
the LPA. The information shall describe sales and 
rental price ranges, sizes and locations of the 
units, types (e.g., new or rehabilitated; low-rent 
public or private), and dates expected to be 
available for occupancy.

(a) If applicable, documentation in support of a request 
for consideration of replacement housing units, in 
an area outside the jurisdiction of the LPA.

If applicable, documentation in support of a request 
for waiver of the replacement housing requirements, 
described in paragraph £ above.

(e)

8/74Page 9 :
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(3) Part II - Loan and Grant Application. The Loan and
Grant Application, Part II, f^r any project for which a 

* contract for planning advances was executed after
December 24, 1969, shall include a statement from the 
governing body of the locality indicating assurance of 
compliance with the requirements.

i. Timing; Requirements. Only those housing units that are
located in structures to be constructed or rehabilitated, on 
or after the date of approval of the Survey and Planning 
Application for an urban renewal project, may be counted as 
replacement housing. As a general guideline, at least 80 
percent of the required number of units should either be

(1) available for occupancy;

(2) under construction, or

(3) in the process of rehabilitation, at the time of 
project closeout.

j. Followup Action. The LPA shall establish a mechanism which 
provides periodic progress reviews concerning the provision 
of replacement housing units. The rate of progress should 
correspond to the number of dwelling units demolished or 
removed, as reported on Form HDD-6000, Physical Progress 
Report. To provide a summary of the progress achieved in 
complying with these requirements, an annual report shall be 
submitted, indicating the number of housing units demolished 
or removed and the number of replacement units planned, 
under construction, completed, or in the process of being 
rehabilitated. The report shall be submitted until all 
replacement housing units have been provided, which corre­
sponds to the number of units demolished and removed.

1

k. Effect of Replacement Housing Requirements on Related
Requirements.

(l) Relocation Requirements._____________________  The housing resources, upon
which relocation feasibility is based, may include all 
or a part of the replacement housing units provided to 
meet these requirements. As in the past, relocation

i

I c8/74 Page 10
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hp l ft?! e^stmg and/or planned resources will 
be available at the time that displacement occurs or 
that plans for temporary housing are acceptable. LPA 
requirements in connection with the 
adequate relocation resources 
requirements.

on

assurance of 
are not affected by these

(2) Residential Reuse Projects._ Housing units provided in 
compliance with requirements for low- and moderate- 
income housing in an urban renewal area planned for 
predominantly residential reuse (see paragraphs i+a and b 
above), may also be counted in determining compliance 
with the replacement housing requirements described in 
paragraph 5*

6. CONTINUING COORDINATION WITH HIGHWAY PROGRAMS

Liaison with highway authorities established in connection 
with selection of project areas shall be continued during 
the project planning stage.

The urban renewal plan shall take into consideration the 
location and design characteristics of related major high­
ways in determining:

(1) Proposed land uses and other plans for the project area.

(2) Means of access to, and traffic patterns within, the area.

Preparation of a definitive urban renewal plan should not 
proceed when the location or design characteristics of a 
major highway affecting the area have not been determined.

Particular attention shall be directed to impact of highway 
locations on noise levels in the project and surrounding 
areas.

a.

I r'fx
b.

c.

d.

7. PROJECT AREAS SUBJECT TO PLOPPING

a. If the project area or a sizable portion thereof is or may be 
subject to flooding, planning proposals shall be designed to 
prevent future danger to human life or serious economic loss.

f
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The probability of future of flooding must be determined 
for flood protection and control measures. Project 
plans must be closely coordinated with the plans and 
programs of flood control agencies.

The cost of any project improvements to provide flood 
protection, must be fully justified in terms of 
community objectives realized.

(1)

(2)

b. If definite steps are not being taken to eliminate or minimize 
the possibility of future flood damage, the urban renewal 
plan shall establish only such land uses as are suitable for 
the area without danger to human life or serious economic 
loss.

(1) When control measures are being taken which will have 
progressed enough to warrant permanent reuse, by the 
time land will be ready for disposition, the plan shall 
establish permanent reuses.

(2) When control measures are being taken but will not be 
far enough advanced to warrant immediate disposition of 
land otherwise ready:

(a) The urban renewal plan shall:

1 Establish permanent reuses for such land.:

H 2 Include interim uses for such land until the 
control measures become effective.

1 State that the interim uses will be terminated 
and the land disposed of for the permanent 
reuses when the danger of flood recurrence has 
passed.

00 Land subject to interim use shall be held by the 
LPA until the control measures have become effective. 
During this interim period, the land may be used or 
temporarily leased by the LPA for uses requiring no 
redevelopment or a minimum of redevelopment, such 
as a parking lot or open storage.

8/74 Page 12
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(c) If expectations for control measured do not
materialize within a reasonable time, the urban 
renewal plan shall be revised to establish defini­
tive suitable land uses. Conversely, unexpected 
completion of control measures will also entail 
revision of the plan to establish uses consistent 
with the new situation.

8. WATER POLLUTION CONTROL

Consideration must be given to development of a sewer system 
to serve the urban renewal area which will provide for effec­
tive control of storm and sanitary wastes. (See 7209-1, Site 
Preparation and Project Improvements, chapter 1.)

a.

b. The LPA is responsible for obtaining approvals at all levels, 
including State, county, and municipal, for sewerage to be 
charged to Gross Project Cost and it must consult with such 
agencies, in the early planning stages, so that their advice 
and guidance concerning the reduction or abatement of water 
pollution can be utilized in project planning.

9- COORDINATION WITH FEDERAL AVIATION AGENCY

In urban renewal planning, interagency coordination is desirable 
to assure that the special problems related to airport develop­
ment^, such as flight hazards, noise and glare nuisances, or 
encroachment of buildings on clear and approach zones, are con­
sidered in the early stages of urban renewal activities when these 
problems may be minimized or eliminated. This interagency coor­
dination is equally important, in view of the continuing change­
over to jet aircraft, where existing airports are involved.

10. PRESERVATION OF PROPERTIES OF HISTORIC AND ARCHITECTURAL VALUE

Under Title I and related legislation, Federal financial assistance 
may be made available to restore and protect areas and properties 
of historic and architectural value in urban renewal areas.

Criteria for Determining Historic or Architectural Value.a.

After November 3> 19^9> the(l) Statutory Requirements.
Secretary may only extend statutory grant assistance for 
historic or architectural preservation of districts, 
sites, buildings, and objects, which meet criteria

8/74Page 13
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comparable to those established by the National Park 
Service of the Department of Interior for the National 
Register of Historic Places. The National Register 
lists districts, sites, buildings, structures, and 
objects significant in American history, architecture, 
archeology and culture.

(2) General Criteria. Pending HUD’s action, the following 
criteria will be accepted as a basis for determining 
historic or architectural value, if the criteria are 
adopted by the local governing body and applied uniformly 
throughout the locality:

i

! •ft
::
H
I:

i!,::
M
i;
■

(a) The ’’Criteria of Evaluation" and supposing 
"Criteria Considerations" as cited in the Grants-In- 
Aid Manual (U.S. Department of the Interior) and 
used by the Department of the Interior in estab­
lishing the National Register.

;

i: 00 Criteria established by the National Trust for 
Historic Preservation; professional architectural, 
planning, landscape architectural, or engineering 
societies; recognized historic commission; or, the 
local governing body or any department'; or agency 
of the local government.

: j

o

b. Documentation Required. Along with application of the above 
criteria, the expenditure of project funds, for historical 
and preservation activities, must be adequately documented. 
Such documentation, which shall be assembled by the LPA 
and maintained in its files, must comply with one of the 
following:

'

\

(1) Designation on the National Register which will be 
acceptable, without further documentation.

(2) Designation in a communitywide document such as a 
general plan, preservation plan, design plan, or other 
similar documents which will be acceptable, if such 
designation was made in accordance with criteria cited 
above.

I
;
.
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(3) For all other areas or properties not designated as in 
(l) or (2) immediately above, listing or certification by 
appropriate public bodies or recognized private organi­
zations or experts (which is important but not neces­
sarily conclusive evidence of historic or architectural 
value), provided such listing or certification is 
supported by a statement of the criteria upon which the 
determination of historic or architectural value was 
based.

c. Attainment of Preservation Objectives. In all cases of 
project activities for acquisition, restoration or moving 
of structures,to promote historic or architectural preser­
vation, the LPA must demonstrate that the objectives of the 
urban renewal plan warrant the activity as proposed.
Reasonable assurance that the properties will be maintained 
for historic or architectural purposes after their restoration, 
sale, or moving, also must be assured.

!

i

d. Eligible Activities, 
ties, in conjunction with historic or architectural preser­
vation, are listed to assist in project planning:

The following eligible project activir-

f 'n
(l) In All Projects Involving Historic or Architectural

Preservation.

(a) Surveying properties to identify historic or archi­
tectural assets;

00 Surveying to determine feasibility of property 
rehabilitation and restoration;

(c) Planning for preservation activities to be carried 
out, which may include payment for services of 
experts (architectural or other historians, archi­
tects, city planners, landscape architects, preser­
vationists, engineers, or others 1 as necessary);

(a) Preparing property restoration standards for in­
clusion, as necessary, in the project rehabilitation 
standards (7210.1, Rehabilitation, chapter 1, 
section 5);

8/74Page 15
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(e) Enhancing and protecting the environment of areas 
and properties, through removal of blighting 
influences and installation of project improvements, 
if otherwise eligible (7209*1, Site Preparation 
and Project Improvements, chapters 1 and 2); and,

Providing staff or consultant services for: 
guiding property owners in solving common problems 
on the design of properties and coordinating 
exterior property improvements,block by block; 
advising property owners on methods and techniques 
of restoring and maintaining individual properties; 
extending design services to property owners 
including sketch plans, but not including the 
preparation of detailed plans or construction 
drawings; and, estimating the cost of property 
improvements (7210.1, Rehabilitation, chapter 1, 
section 3)«

(2) Additional Activities Por Properties Not to be Acquired.

(f)

a'■!

(a) Moving structures from project sites to other sites 
within or outside the project area, including the 
installation of foundations and utility connections 
on the new sites ('7209'. 1, Site Preparation and 
Project Improvements, chapter 2); and,

(b) Acquiring limited interests in properties not to be 
acquired or moved, at project cost, where permitted 
by local law. These interests may be acquired in 
properties of historic or architectural value, or 
in other properties, as may be necessary, to assure 
achieving the preservation objectives for properties 
of historic or architectural value. Limited 
interests, for example, may include negative ease­
ments or similar servitudes limiting future uses 
of such properties.

(3) Additional Activities Por Properties to be Acquired.

■:

:•

(a) Acquiring properties when necessary to achieve
historic or architectural preservation objectives;

c8/74 Page 16
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i
i

(b) Restoring acquired properties (7209.1> Site 
Preparation and Project Improvements, chapter 2); 
and,

(c) Disposing of acquired properties to public or 
private entities or to individuals, at fair value. 
The disposal price shall take into account both 
the obligations of the purchaser, to restore and 
maintain the property, and any enhancement value 
that may be attributable to preservation and other 
project activities.

e. Noncash Local Grants-In-Aid. Costs incurred by a public 
body for restoring property of historic or architectural 
value or for moving a structure which will be restored and 
maintained for historic or architectural purposes may be 
eligible as noncash local grants-in-aid. (See 7216.1, Local 
Grant s-In-Aid, chapter 2, section 3.) i

f. Urban Renewal Plan Requirements. In any urban renewal 
project area in which project funds are to be used to restore 
property, to move property for preservation purposes, or 
otherwise to promote historic or architectural preservation, 
the urban renewal plan shall state the preservation objec­
tives and shall briefly summarize the preservation activities 
proposed to be carried out. (See 7207*1, Project Planning, 
chapter 1±, section 2.)

!

i\j>
;:

1

/
Protection of Historic and Architectural Values8-

.(l) Properties listed on the National Register. No property 
in the project are that is listed on the National 
Register shall be removed, demolished, or substantially 
altered by the LPA, nor shall any other project activity 
be undertaken which will have a substantially deleterious 
effect on such property, without the prior concurrence 
of HUD. All such actions must be fully justified in 
the Part I Loan and Grant Application or in subsequent 
project amendatories, as appropriate. Information con­
cerning the properties in each municipality listed on 
the National Register may be obtained from the HUD field 
office or from the respective State liaison officer for

!u
in

I!
■i

8/74Page 17
HUD-Wash., D. C.



URBAN RENEWAL HANDBOOK

7207.1
PROJECT PLANNING

nuATyrop o

the National Register, who is appointed by the State 
governor. LPA’s should confirm the current listings 
for every project, prior to submission of Part I Loan 
and Grant Application, because the National Register 
will be undergoing revision at frequent intervals.

(2) Properties Acquired for a Project. Prior to entering 
into any disposal agreement for properties acquired for 
historic or architectural preservation activities, the 
LPA shall determine that the proposed redeveloper 
possesses the qualifications and financial resources to 
restore and maintain the property for historic or 
architectural purposes.

(a) The disposal agreement shall obligate the redevel­
oper and his successors-in-interest, to restore 
(to the extent necessary) and maintain the property 
for historic or architectural purposes. The 
obligations of the purchaser and his successors- 
in-interest shall be contained in covenants running 
with the land, which covenants shall be recorded 
in the deed in accordance with local practice.
Among other things, the obligations also may cover 
uses of the property (for example for public 
purposes such as a museum) or the periodic opening 
of private properties for public inspection.

The disposition instruments shall provide for en­
forcement and remedies, such as reversion, which 
the LPA or other public body may impose, if the 
redeveloper or his successors-in-interest default 
in the performance of the obligations. Such pro­
visions shall be in accordance with State or local- 
law.

1*.

ao

(3) Structures not Acquired, but moved by the LPA.______________________________ Agree­
ments for moving structures not acquired by the LPA, 
at project expense, shall obligate the owners, and their 
successors-in-interest, to restore (to the exfent 
necessary) and maintain the structures for historic or 
architectural purposes. The redeveloper shall be obli­
gated to incorporate into the deed for the new site, 
covenants comparable in content to those required for 
conveyance of acquired properties, as stated above.

cPage 188/74
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::
!;(h) Other Properties Hot Acquired By LPA. An LPA may

facilitate the achievement of preservation objectives 
through the acquisition of limited interests in 
properties. Under this procedure, the property owner 
is obligated, through covenants recorded against the 
land, to devote the property to historic and/or archi­
tecturally significant uses, or to comply with other 
stated restrictions in the interest of historic or 
architectural preservation.

!
.1

!

::
ii
it

1
11. AIR RIGHTS

Air rights include airspace or development rights above a 
specified horizontal plane, and such surface rights as are 
necessary for foundations, supporting columns, access facilities, 
and land needed to insure continuing compatibility between the 
surface and airspace uses. Air rights within an urban renewal 
project area may be disposed of for any use permitted under the 
urban renewal plan. If platforms and foundations are to be pro­
vided at project expense, however, the air rights site shall 
conform to the requirements set forth below under "Platforms 
for Air Rights Site in an Urban Renewal Area." In addition, an 
air rights project, with platforms and foundations provided at 
project expense, may be undertaken in an area that need not 
qualify as an urban renewal project area. (See 7226.1, Other 
Renewal Assistance—Air Rights Project.)

j1

I

Platforms for Air Rights Site in an Urban Renewal Area.
Platforms and foundations may be provided for specified re­
uses, at project expense, on an air rights site that includes 
air rights in an area consisting principally of land in high­
ways, railways or subway tracks, bridge or tunnel entrances, 
or other similar facilities. The cost of constructing 
foundations and platforms, to provide an air rights site for 
low or moderate-income housing or for industrial or edu­
cational facilities, is eligible for inclusion in Gross 
Project Cost as a project improvement. (See 7209-l» Site 
Preparation and Project Improvements, chapter 1.)

Requirements for Low- or Moderate-Income Housing Sites.

a.
N

b.

(l) An air rights site for low- or moderate-income housing 
developed exclusively to provide housing (and 

related facilities and uses) designed specifically for,
must be

8/74Pag© 19
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and limited to, families and individuals of low- or 
moderate-income. (See definitions of low- and moderate- 
income housing earlier in this chapter.)

(2) The LPA shall provide evidence that any other proposed 
facilities and uses of the air rights site, in addition 
to the housing use, are reasonably related to, and 
necessary for, the housing use of the site, unless such 
related use already has been approved as part of a 
housing project under a federally recognized low- or 
moderate-income housing program.

(3) The development of the air rights site, including plat­
forms, superstructures, screening, and related features, 
shall prevent the surface land use from blighting the 
housing and related uses of the airspace.

GO The proposed airspace must have continuing compatibility 
with land uses in the surrounding area.

(5) The proposed development of the air rights site must be 
in conformance with the general plan for the locality. g

(6) The proposed acquisition of air rights and construction 
of foundations and platforms must be economically justi­
fiable .
and platforms to provide an air rights site in an urban 
renewal area will be considered economically justifiable, 
if the cost of providing the air rights site is not 
relatively more expensive than providing cleared land for 
the same use.

(7) The provision of the air rights site must be authorized 
by State and local law.

(8) Disposal of an LPA's interest in such an air rights site 
for low- or moderate-income housing, except for such 
rights as may be dedicated for project improvements 
serving the air rights uses, shall be made under Section 
107, in accordance with the procedures and requirements 
prescribed in 72114.* Land Marketing and Redevelopment, 
chapter 3> sections 2 and 3*

A proposal for the construction of foundations

i

c8/74 Page 20
HUD-Wash., d. c.



“I

f'

URBAN RENEWAL HANDBOOK

7207.1 :
■1PROJECT PLANNING 

nTTAOTEVR 9
;

\! !'
(9) Provision for the construction of foundations and plat­

forms, on an air rights site in an -urban renewal area, 
must be included in a Contract for Loan and Grant, 
executed or amended, on or after September 2, I96I+.

i M,
;■ 3r

Requirements for Industrial or Educational Eacilities Sites.c.
SS
>fIf development for industrial or educational facilities is 

contemplated, the LPA shall consult the HUD field office. 
Educational facilities must be for those uses related to the 
functions of teaching or research or to the housing, feeding, 
and care of students and faculty; or, for uses otherwise 
intended for the primary benefit of students or faculty.
Such facilities may be public or nonprofit. (A "nonprofit 
corporation or association" is one organized for purposes 
other than making a profit for itself or for persons identi­
fied with it and which is in no manner controlled by, or 
under the direction of, persons or firms seeking to derive 
profit from its activities.)

c

£

X.

i

: I
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A

CHAPTER 3. ZONING PROPOSALS i

ZONING PROPOSALS FOR PROJECT AREA

The zoning districts to be established within the project area 
shall be those which: '!

!
r(1) Most nearly correspond to land uses established by the Urban 

Renewal Plan.
r

to :x -
> F(2) Provide, as nearly as is possible, zoning regulations

corresponding to the regulations, controls, or restrictions 
established in the Plan in connection with project-acquired 
property.

S(
j£
C

c
(3) Provide adequate protection to the project area.

The boundaries of proposed zoning districts shall be delineated 
in the form in which they will be considered for official adoption. 
All proposals must be acceptable to the local planning agency.

TIMING OF ZONING CHANGES IN PROJECT AREA
•:

iZoning changes shall be timed to:

i(1) Facilitate sound execution of the project.

■ !(2) Avoid piecemeal rezoning. I
(|\

(3) Avoid increases in the value of land to be acquired.

Clearance Projects

When the treatment proposed for a project area is entirely or 
primarily clearance, with less than 15 percent of the net project area 
designated for rehabilitation, zoning changes shall be scheduled for 
adoption as soon as practicable after acquisition of the property 
involved, and prior to the time that project-acquired property is 
turned over to a redeveloper under a sales or lease contract.

!

Rehabilitation Projects i
:

iWhen the treatment proposed for a project area is entirely or 
primarily rehabilitation, with only incidental clearance, zoning 
changes shall be scheduled for adoption as soon as practicable after 
execution of the Contract for Loan and Grant, and prior to completion 
of the property surveys which identify deficiencies requiring correction.

.
2/68Page 1
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Combination Projects

When the treatment proposed for a project area includes substantial 
amounts of both clearance and rehabilitation, zoning changes shall be 
scheduled on the basis of factors affecting the particular project, 
and the probable effects of zoning changes on land acquisition and 
local attitudes.

When clearance and rehabilitation areas are clearly defined, it 
may be desirable to schedule zoning changes in two phases. The first 
phase would schedule early rezoning in the rehabilitation areas to 
demonstrate the locality's firm intent to follow through and support 
rehabilitation. The second phase would schedule rezoning in the 
clearance areas after acquisition of the property involved.

ZONING OUTSIDE PROJECT AREAS|

Zoning outside the project area shall be adequate for the protection 
of the project area and the neighborhood or district of which it is a 
part.

S'
:

■

!•

.
U
U

i'

: cf
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!I

CHAPTER 4. URBAN RENEWAL PLAN

SECTION 1. GENERAL REQUIREMENTS i
;:: ^The Urban Renewal Plan must meet the requirements of Federal, 

State, and local law. If the requirements of State or local law 
conflict with the requirements set forth here, the LPA shall so advise 
the Regional Office.

3i; rj ;

r

> FThe Urban Renewal Plan must be approved by the governing body 
of the locality, with findings that: § 3 a>r

c(1) The Federal financial aid to be provided is necessary to 
carry out the project in accordance with the Urban Renewal 
Plan. c

t

(2) The Urban Renewal Plan will afford maximum opportunity,
consistent with the sound needs of the entire locality, for 
the renewal of the project area by private enterprise.

i : ¥■'

(3) The Urban Renewal Plan conforms to a general plan for the 
development of the entire locality.

i
(4) The Urban Renewal Plan gives due consideration to the 

provision of adequate park and recreational areas and 
facilities, as may be desirable for neighborhood improvement, 
with special consideration for the health, safety, and 
welfare of children residing in the general vicinity of the 
project.

HUD will not approve an Urban Renewal Plan which permits new 
construction of hotels or other housing for transient use in the 
redevelopment of project land unless the governing body of the locality 
has determined, as a result of a competent independent analysis, that 
there is a need for additional units of such housing in the area.

!

I
Where the reuse of the project area will be predominantly 

residential, the Urban Renewal Plan must provide, as a stated plan 
objective, that at least 20 percent of the number of dwelling units 
permitted by the Urban Renewal Plan on acquired property are for low- 
or moderate-income uses, and will result in marked progress in serving 
the poor and disadvantaged people living in slum and blighted areas 
of the locality.

;

; :
■:
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CHAPTER 4, SECTION 2
14 ;g

CHAPTER 4. URBAN RENEWAL PLAN

SECTION 2. OUTLINE AND PREPARATION

The Urban Renewal Plan must be clearly identifiable as a separate 
and complete document.

m
J»

On the following chart of HUD requirements, the first column lists 
all the elements which must be included in the Plan. The second 
column lists the type of information required for each element.

m
Cn

■

fO 2> 
s2MIf the LPA is required to include any other items for compliance 

with State or local law or for other reasons, it may do so, but the 
order of the items listed should not be changed.

i
c
cn

Oz
The plan must be complete in all respects. It is advisable that 

it be developed in no greater extent or detail than is necessary to 
meet the requirements set forth in the following chart, and the 
requirements of State and local law. All maps which are a part of 
the Plan, except the boundary map (Bl), may be diagrammatic only. 
Illustrative site plans prepared during project planning may be made 
a part of the Plan when they are either (1) required by State or 
local law or (2) an essential part of design controls or objectives 
included in the Plan. In either case, their applicability with respect 
to the Plan shall be clearly stated.

:

j

'

The Plan shall not contain any provisions restricting the 
occupancy or use of any part of the project area on the basis of race, 
color, creed, or national origin.

■Urban Design criteria, while not mandatory, should be included 
in the Plan under B2 and C2b. ! I!

;OUTLINE OF PLAN : :PREPARATIONELEMENTS

IInclude all exhibits which are part 
of the Plan.

A. TABLE OF CONTENTS ?

;iInclude text and maps as appropriate.B. DESCRIPTION OF PROJECT i
Accurate description in a form which 
is capable of only one interpretation 
and a map which clearly and firmly 
establishes the perimeter boundary 
of project, and clearly delimits 
areas specifically to be excluded 
from project area.

1. Boundaries of Urban 
Renewal Area

,
■

I

3/69Page 1
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OUTLINE OF PLAN

PREPARATIONELEMENTS

State all objectives of the Plan, 
including, as appropriate, removal of 
structurally substandard buildings, 
elimination of blighting influences, 
provision of low and moderate cost 
housing, provision of land for needed 
public facilities, removal of imped­
iments to land disposition and develop­
ment, achievement of changes in land 
use, and preservation of properties of 
historic and architectural value. In * 
any project the reuse of which will be 
predominantly residential, a stated 
objective shall be the provision of a 
substantial number of housing units of 
low or moderate cost on land to be 
disposed of for residential purposes.

2. Urban Renewal Plan 
Ob j ectives

!

li *
:
i
if.

3. Types of proposed 
renewal actions

Brief summary statement covering 
clearance and redevelopment, or 
rehabilitation, or both; provision of 
public improvementsj any proposed 
underground placement of utility lines; 
historic and architectural preservation 
activities; and any other significant * 
actions as appropriate.

■

!;
■ 4-

’6

*

C. LAND USE PLAN
It

1. Land Use Map showing:

a. Thoroughfare and Show major thoroughfare and important 
street rights-of-way public streets and other public

streets whose locations are fixed or, 
if tentative, are subject to only 
minor modifications. In any portion 
of project *area planned for rehabil­
itation, show all public rights-of-way.

b. All other public 
uses and> as re­
quired, insti­
tutional or special as defined in 7216.1, Local Grants-in-

Aid, Chapter 2, Section 3> to be estab-

Include all easements and institutional
or other limited special purposes uses, 
including educational or hospital uses

purpose uses f
3/69 Page 2
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OUTLINE OF PLAN

PREPARATIONELEMENTS

lished by the Plan and whose locations 
are fixed or which, if tentative, are 
subject to only minor modification.

Low-rent public housing, if contemplated, 
shall not be Included among public uses 
mapped in accordance with this require­
ment, unless required by State or local 
law, but may be treated as a residential 
use.

Land uses need not be broken down in 
greater detail than the categories 
established in the local zoning 
ordinance.

Land uses not 
covered by Cla 
and Clb

Co

• (

To be prepared for each use category 
mapped under Clb and Clc.

2. Land Use Provisions 
and Building Require­
ments!

Uses must be detailed to the extent 
necessary to carry out the objectives 
of the Plan, except that the Plan 
shall not contain any provision 
limiting the use of any land to low- 
rent public housing.

a. Statement of uses 
to be permitted (

If low-rent public housing or some 
other form of low- or moderate-income 
housing, subsidized or unsubsidized, 
is contemplated, the permitted use 
should be specified as residential, 
with a statement that such housing is 
one of the permitted residential uses.

■!

Residential uses will not be permitted 
in areas acquired and planned for 
industrial redevelopment r

• v

The full provisions of all controls 
to be established by the Plan must be 
set forth in the Plan, and any changes 
in or additions to them must be 
similarly incorporated in the Plan by

b. Additional reg­
ulations, controls, 
or restrictions to 
be imposed by the 
Plan on the sale,

j

??\SI
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OUTLINE OF PLAN

PREPARATIONELEMENTS

Reference to any documentsamendment,
■which are not a part of the Plan will 
not be acceptable.

lease, or retention 
of all real property 
acquired, and on the 
preservation of 
structures, not acq­
uired, which are 
moved for historic 
or architectural 
purposes.

■*

Adequate provisions shall always be 
made to control maximum densities; 
land coverage; setbacks; offstreet 
parking and loading; and the building 
height or bulk to be permitted or 
required; and the restoration and 
maintenance of properties acquired or 
moved for the promotion of historic 
or architectural preservation.

I:
*

Statements covering C2a and C2b shall 
be so drafted that they may be recorded 
in public land records.

&Unless required by State or local law, 
the Plan shall not include controls 
on rentals, sales prices, income limits, 
construction methods or materials, or 
financing methods. The Plan may 
Indicate any intention to make property 
available for development of Section 
107, new or rehabilitated housing for 
families or individuals of moderate 
income, and any intention to provide 
tax abatement or other public subsidy 
for this housing.

1

):it.
c. Statement speci­

fying (l) the time 
the provisions and 
requirements establish­
ed under C2a and C2b 
will be in effect, 
including any pro­
visions for renewal 
or extension thereof, 
and (2) the date, 
or after local approval 
of the Plan, when period 
of duration becomes 
effective

on

6
3/69 Page U
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OUTLINE OF PLAN

ELEMENTS PREPARATION

d. Applicability of 
provisions and 
requirements under 
C2a and C2b to real 
property not to be 
acquired

Brief statement of the extent to which 
the provisions and requirements of C2a 
and C2b are to be applicable to prop­
erties which are not to be acquired.
As a minimum, these provisions and 
requirements shall be applicable to 
property in a clearance area which is 
not to be acquired when the owner 
thereof acquired project land.

D. PROJECT PROPOSALS

1. Land Acquisition

Identification of 
real property 
proposed to be 
acquired for:

Include maps identifying properties 
to be acquired for the purposes 
specified.

a.

a) Clearance and 
redevelopment, 
including spot 
clearance, and 
development of 
vacant land I!t

(2) Supporting 
facilities and 
project improve­
ments

;•

(3) Rehabilitation ;r
00 Historic and

architectural
preservation

i* '
*

1 S
b. Statement of the special 

conditions under which 
properties not designated 
for acquisition may be 
acquired and, when possible, 
identification of any 
properties which may fall 
into this category

r

:
■

Q
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OUTLINE OF PLAN

ElemeNtS- PREPARATION

2. Rehabilitation

For residential properties in rehabil­
itation areas, Property Rehabilitation 
Standards shall be not less than the 
modified FHA Minimum Property Standards 
developed for the area as a basis for 
insuring Section 220 mortgages.

Property Rehabili­
tation Standards to 
be established for 
real property within 
the project area 
which is not to be 
acquired.

i.

3. Redevelopers1 Obligations
!!•

Statement of the obliga- Construction of improvements includes 
tions to be imposed up- the rehabilitation or restoration of 
on redevelopers to 
assure construction of 
improvements within a 
reasonable time and in 
conformity with the 
Plan and, to the extent 
necessary, to ensure 
that some or all of the 
housing is made avail­
able at a sales price or 
a rental that low- or 
moderate-income persons 
and families can afford

V *t
improved properties disposed of by 
the LPA.I *

•-

e;!
!

.

!

h» Underground Utility 
Lines

Statement describing any proposed 
underground placement of utility 
distribution lines.

i.

I

3/6 9 Page 6
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ELEMENTS PREPARATION
■* 5- Temporaiy Project 

Improvements and 
Facilities

Identification of 
construction of tempo­
rary parks and play­
grounds, or temporary 
construction or recon­
struction work on 
existing publicly- 
owned streets and 
utility lines and 
statement of how these 
improvements will 
further urban renewal 
objectives.

g o
0cr
O'*

o

r *

*

0 .E. OTHER PROVISIONS NECESSARY 
TO MEET STATE AND LOCAL 
REQUIREMENTS i

1

:F. PROCEDURE FOR CHANGES 
IN APPROVED PLAN

.
.

Statement of procedure 
by which amendments, or 
other changes in the 
Plan, will be effected 
after local approval

Any Plan change which causes a 
project to become predominantly 
residential must include low- and 
moderate-income housing provision 
requirements.

}

K• ' n p
L: Li -a J k i

■

iMAR 19 1970
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CHAPTER 4. URBAN RENEWAL PLAN

SECTION 3. PLAN CHANGES I
3*41. CHANGES REQUIRING HUD APPROVAL. HUD recognizes that in the course 

of executing an approved urban renewal plan, changes in such plan may 
be warranted. The urban renewal plan contains provisions for effectua­
ting such changes. Most of these changes are of such a nature that 
prior HUD review and approval are unnecessary. However, some changes 
may affect the basis upon which HUD originally approved the project and 
therefore must be reviewed and approved by HUD prior to effectuation. 
Accordingly, HUD review and approval of urban renewal plan changes are 
required when the proposed changes affect the categories specified 
below.

TO
m
J>

m
GO

X >s*to j>
g Q so

Cl
co

ozNational Goals. A proposed change in the national goal under 
which the project was approved must be reviewed and approved 
by HUD. For example, a proposed plan change which reduces the 
number or proportion of low- or moderate-income housing units 
to a level below the minimum required to meet national goals 
and statutory requirements established for the project must be 
reviewed and approved by HUD.

Basic Project Objectives. It is HUD's intention to permit the 
LPA maximum flexibility in adjusting urban renewal plans 
without seeking prior approvals in cases where basic project 
objectives are not being affected. Therefore, the proposed 
addition or deletion of a basic project objective or any 
proposed change, that substantially affects the degree to 
which a basic objective will be achieved, are the only changes 
that must be reviewed and approved by HUD. This includes:

(1) The addition or deletion of a primary land use, i.e., 
residential, ccarmercial, or industrial;

(2) The substantial increase or decrease in the intensity 
of development, in the project area as a whole, of a 
primary land use;

(3) The addition or deletion of a major street in the 
project, a major public facility which serves the 
project or a major public or ssnipublic facility 
within the project;

a.

:

Q b. !

i

?

i

■

l
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C4) A substantial increase in the amount of clearance 
proposed;

C5) Any additional acquisition not previously authorized 
hy the plan.

Loan and Grant Contract Provisions. A proposed plan change 
which involves a cliange in any provision of the loan and 
grant contract shall be reviewed and approved by HUD. This 
includes:

c.

!
Cl) An increase or substantial decrease in the project

capital grant, relocation grant, rehabilitation grant, 
or torpor ary loan;

(2) A change in project boundaries;

(3) A change in any special condition of the contract.

d. Approved Relocation Plans. Plan changes will be suhmitted 
to HUD if they will result in a significant increase in the 
estimated relocation workload, or a decrease in planned 
relocation housing resources.

V
:!;

= ;
;•r

• ■

[i
e. Hotels or Other Transient Housing. Plan changes, which pro­

vide for new hotels or transient housing or significant 
additions to the number of units of such housing already 
provided in the plan, require prior HUD concurrence.

2. EEEECT OF LAND DISPOSITION. A proposed plan change that involves 
changes in the project area or land reuses shall be reviewed to deter­
mine the need for additional reuse appraisals, revision of the land 
utilization and marketability study, and, revision of estimates of 
land disposition proceeds.

•i

3. EFFECT ON COOPERATION AGREEMENTS FOR LOCAL GRANTS-IN-AID. 
Cooperation agreenents or similar undertakings for the provision of 
local grants-in-aid shall be reviewed to determine whether the pro­
posed change will require their revision. If a revision will be re­
quired, the LPA shall subnit the proposed revision, together with an 
indication of the donor's willingness to accept it.

!

<sPage 28/74
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4. i^FiiCT CN OTHE2R PRCOECT PLANS. If a proposed plan change requires 
revision' of other project plans, a description of these revisions shall 
be submitted in the same degree of detail as the original submission. 
Fern HUD-6200/ Project Cost Estimate and Financing Plan, and Form 
HUD-6220, Project Expenditures Budget, shall be submitted whenever any 
change in project costs or financing is involved, even if the charge 
does not result in any revision of the amounts of loan or capital grant.

5. AMENDATORY APPLICATION FOR LOAN AND GRANT. An Amendatory 
Application for Loan and Grant will be required if the proposed plan 
change will involve any of the following:

a. A change in project boundaries;

b. An increase in the amount of loan or capital grant provided 
for in the existing contract; or

I

c. A change in any of the provisions of the existing contract.

The application shall be filed on Form HUD-612, Application for Loan 
and Grant. This form shall be accompanied by a resolution of the 
governing body of the LPA authorizing the filing of the application 
and by a legal opinion in the form specified for the filing of an 
original application.

6. LOCAL APPROVALS. Plan changes must receive the same local 
approvals as original submissions. Following HUD approval of a plan 
change, the LPA shall obtain the required local approvals and submit 
the same documentation as required for a Part II Loan and Grant 
Application.

7. SUBMISSION REQUIREMENTS. For those changes which require HUD's 
prior concurrence, the LPA may submit the changes to HUD in the 
proposed form, including a description of the reasons for the changes, 
and the effect the proposed changes will have on the project. Upon 
receipt of HUD approval, the LPA shall make the changes and submit 
the appropriate proclaimer to HUD. The required proclaimer is set 
forth as appendix 1. A proclaimer for changes not requiring prior 
HUD review and approval shall be submitted to HUD as soon after 
effectuation as possible. A copy of the change, either in the form 
of an addendum to the plan or revised pages of the plan shall always 
be submitted with the proclaimer certificate. Except on a postaudit

0
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basis, however, HUD will not review matters covered by the pro- 
claimer certificate. In the event that the LPA is -uncertain about 
whether a proposed change requires prior HUD review and approval, 
it should informally seek HUD advice.

:
1\

;

J

!
V

’V

|!

p ;•
■■
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■
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PROCLAIMER CERTIFICATE 
RELATIVE TO URBAN RENEWAL PLAN 

AMENDMENTS, CHANGES, OR MODIFICATIONS
!

I

(INSTRUCTIONS: Submit one signed copy with a copy of the general 
resolution to HUD. Retain one signed copy in LPA files, together with 
any supporting documentation necessary to support the certification.)

m>
m
c/->

X >, the duly appointed, qualified, and 
acting /_Executive Director/of /Name of Local Public Agency/, herein 
called the "Local Public Agency", hereby certify that I have been 
authorized, by Resolution No.
Body/of the Local Public Agency at a /regular/special/meeting on

, as set forth in the minute book on file at______
to make the following certification and that the statements contained 
herein are true and correct to the best of my knowledge and belief:

I,
K> >
go

, duly adopted by the /Governing cz
cn

(Date) o

! K
Attachment A, attached hereto as part hereof, comprising

., 19
1.
pages and dated 
copy of page(s)
urban renewal plan_/ for the /Name/ urban renewal area.
Attachment A reflects all modifications to the urban renewal plan

, 19__, and the official proceedings respecting the
local approval of such modifications is on file in the office of________

located at

___ , is a true and correct
, constituting part of /Title of

Such
, Map No.o

since

2. A copy of the urban renewal plan as so modified is filed and 
available for public inspection in the office of located
at

j
3. Documents in the files of the Local Public Agency indicate that 
the following actions have been completed regarding the amendment 
of the^Urbay\ renewal plan (asconcurred in by HUD 
and as/approved by the local governing body of the municipality on 

(Date)

(Date)on

i

The modified urban renewal plan has been reviewed by the 
Local Public Agency and has been found to conform to the 
objectives, plan, or priorities established injhe Workable 
Program for Community Improvement, and [Name of local 
body or official responsible therefor/ has concurred in such 
finding,

a.

8/74Page 1
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The major land uses, major circulation system, and major 
public uses and facilities shown in the modified urban renewal 
plan have been reviewed by the Local Public Agency and have 
been found to conform to those in the general plan for the 
development of the locality as a whole and /Name of local body 
or official responsible therefor/ has concurred in such finding.

b.

The Local Public Agency has secured written concurrence in 
the modification by all redevelopers determined by the Local 
Public Agency counsel to be affected by the modification^

c.

either

Id. There are no outstanding restrictive covenants or recorded _ 
plats affected by the modification in the urban renewal plan._/

or

]_d. The Local Public Agency has revised or is in the process of
revising any outstanding restrictive covenants and any recorded 
plats to reflect the changes caused by the modification to the 
urban renewal plan._/

A
%

4. The local governing body J_and project area committee/ were 
provided with written notification of this amendment at least 14 
days prior to the effective date of this change. A copy of the 
final amendment was provided to the local governing body _/_and 
project area committee/ on (Date)

*/_5. Major changes in the urban renewal plan proposed by the Local 
Public Agency were forwarded (with appropriate accompanying 
documentation) to HUD for approval on 
of conformance of the proposed changes with the Workable Program 
was received from HUD on

(Date) . Approval

(Date) . /

* Applicable only to major plan changes previously approved by HUD.

*_/6. The modified urban renewal plan satisfies written comments,
_________________ _______ , by HUD following its review of a

copy of the proposed modifications to such plan,- submitted by the 
Local Public Agency on

* Applicable only to major plan changes previously approved by HUD.

dated , 19

, 19___ . _/(Date)

u8/74 Page 2
HUD-Wa«h.r D. C.



URBAN RENEWAL HANDBOOK

IhJ 7207.1
CHAPTER 4, SECTION 3 

APPENDIX 1

/77. A revised Form HUD-6120, Summary of Project Data, which 
accurately reflects this modification is submitted here­
with./

£ 8. All zoning changes, revisions, map changes or other
zoning action necessitated by the modification have been 
submitted to the /local body or official responsible,J7jf 

Any false statement made knowingly herein may subject the 
signer to civil penalties under Section 231 of Title 31 of the 
United States Code and, if such statements are made willfully 
and knowingly, to conviction for a felony under Sec. 1001 of 
Title 18 of the United States Code.

/Name of Executive Director/
Executive Director 

/Name of Local Public Agency/

Date

counsel to the above-named Local Pub- 
lic Agency and duly licensed to practice law in the State of
____________  join with the above-named officers in certifying
to the truth and accuracy of paragraphs 1 and 2 above. It is 
my opinion that all of the procedural requirements, approvals, 
and other actions and formalities required under State law and 
local law to make the modified urban renewal plan legally effec­
tive have been duly fulfilled, taken, and completed, as the 
case may be. To my knowledge, there is/no/pending or threatened 
litigation of any kind concerning the modified plan or the 
/Name of urban renewal project/, /and such litigation is des­
cribed in the attachment hereto./

An additional legal opinion respecting the modified plan and 
bearing the same date as the opinion herein has been signed 
and submitted by me to the Local Public Agency and is on file
and available for public inspection in the office ____________

. The additional opinion conforms to the 
opinion herein but is set forth in expanded detail, and, if sub­
mitted to HUD, would comply with all applicable current re­
quirements of said Department relative to the submission of 
legal opinions in support of the initiation and continuation 
of Federal assistance to urban renewal projects under Title I 
of the Housing Act of 1949, as amended to date.

Any false statement made knowingly herein may subject the 
signer to civil penalties under Sec. 231 of Title 31 of the

1/

D

located at

8/74Page 3
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*PP-RNDTY 1

United States Code and, if such statements are made willfully 
and knowingly, to conviction for a felony under Section 1001 
of Title 18 of the United States Code.

Date Signature/

ft
v

(
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[DIX - PROCLAIMER CERTIFICATE 
iTIVE TO URBAN RENEWAL PLAN 

^ AMENDMENTS, CHANGES, OR MODIFICATIONS

(INSTRUCTIONS: 
general resolution to HUD. 
files, together with any supporting documentation necessary 
to support the certification.)

. ■« - • *w-

Submit one signed copy with a copy of the 
Retain one signed copy in LPA

_____________________________ the duly appointed, qualified,
and acting /""Executive Director_/ of /“Name of Local Public 
Agency_/, herein called the "Local Public Agency", hereby
certify that I have been authorized, by Resolution No. _____
duly adopted by the /"Governing Body_7 of the Local Public 
Agency at a /~regular/special_7 meeting on 
as set forth in the minute book on file at 
to make the following certification and that the statements 
contained herein are true and correct to the best of my 
knowledge and belief:

I /

(Date)

)
1. Attachment A, attached hereto as part hereof, comprising

, is a___________  pages and dated _____
true and correct copy of page(s)_________ ______
constituting part of /"Title of Urban Renewal Plan_7 for 
the Z~Name_7 Urban Renewal Area.
reflects all modifications to the Urban Renewal Plan

, 19
, Map No.

:Such Attachment A

, and the official pro­
ceedings respecting the local approval of such modifi­
cations is on file in the office of _______________________
located at __________ .

since 19.

A copy of the Urban Renewal Plan as so modified is 
filed and available for public inspection in the office

located at _______________________ .

2.

tof

3. Documents in the files of the Local Public Agency 
indicate that the following actions have been completed 
regarding the amendment of the Urban Renewal Plan_as 
/"concurred in by HUD on 
approved by the local governing body of the Municipality 

(Date)

i]and as /(Date)

on

r6/70Page 1
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The modified Urban Renewal Plan has been reviewed by 
the Local Public Agency and has been found to con­
form to the objectives, plan, or priorities established 
in the Workable Program for Community Improvement, and 
/“Name of local body or official responsible therefor_7 
has concurred in such finding,

a.

The major land uses, major circulation system, and 
major public uses and facilities shown in the modified 
Urban Renewal Plan have been reviewed by the Local 
Public Agency and have been found to conform to those 
in the general plan for the development of the locality 
as a whole and /"Name of local body or official respon­
sible therefor/7 has concurred in such finding,

b.

The Local Public Agency has secured written concurrence 
in the modification by all redevelopers determined by

c.

the Local Public Agency counsel to be affected by the 
modification.

(either)
Z3. There are no outstanding restrictive covenants or 

recorded plats affected by the modification in the 
Urban Renewal Plan._/ V.

(or)
/cT. The Local Public Agency has revised or is in the process 

of revising any outstanding restrictive covenants and 
any recorded plats to reflect the changes caused by the 
modification to the Urban Renewal Plan._/

4. The local governing body / and project area committee_7 
were provided with written notification of this amendment
at least 14 days prior to the effective date of this 
change. A copy of the final amendment was provided to 
the local governing body /"and project area committee/7 

(Date)______ .on

* 3- Major changes in the Urban Renewal Plan proposed by the 
Local Public Agency were forwarded (with appropriate 
accompanying documentation) to HUD for approval on

. Approval of conformance of the pro­
posed changes with the Workable Program was received 
from HUD on

* on^Y to maj°r plan changes previously approved

(Date)

..7(Date)

UP6/70 Page 2
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The modified Urban Renewal Plan satisfies written
ments, dated ----------- ------ ------------- 19______by HUD following
its review of a copy of the proposed modifications to 
such Plan, submitted by the Local Public Aqencv on 

____, 19

* /S’* com-

•_/

A revised Form HUD-6120, Summary of Project Data, which 
accurately reflects this modification is submitted 
herewith.//

> m
fO
go

a
5

L8• All zoning changes, revisions, map changes or other 
zoning action necessitated by the modification have been 
submitted to the /""Local Body or Official Res pons ible.///

Any false statement made knowingly herein may subject the 
signer to civil penalties under Section 231 of Title 31 of 
the United States Code and, if such statements are made 
willfully and knowingly, to conviction for a felony under 
Section 1001 of Title 18 of the United States Code.

J

.
/""Name of Executive Director_7

Executive Director 
/"Name of Local Public Agency/?*

, counsel to the above-named Local Public 
Agency and duly licensed to practice law in the State of 
__________________ , join with the above-named officers in certi­
fying to the truth and accuracy of paragraphs 1 and 2 above.
It is my opinion that all of the procedural requirements, 
approvals and other actions and formalities required under 
State and local law to make the modified Urban Renewal Plan 
legally effective have been duly fulfilled, taken and completed, 
as the case may be. To my knowledge, there is /""noJ pending 
or threatened litigation of any kind concerning the modified 
Plan or the /""Name of Urban Renewal Project_J7, /""and such 
litigation is described in the attachment hereto.J

Date

I,

* Applicable only to major plan changes previously approved 
by HUD.

6/70Page 3
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An additional legal opinion respecting the modified Plan 
bearing the same date as the opinion herein has been signed 
and submitted by me to the Local Public Agency and is on 
file and available for public inspection in the office of

The
additional opinion conforms to the opinion herein but is set 
forth in expanded detail, and, if submitted to HUD, would 
comply with all applicable current requirements of said 
Department relative to the submission of legal opinions in 
support of the initiation and continuation of Federal assist­
ance to urban renewal projects under Title I of the Housing 
Act of 1949, as amended to date.

located at

Any false statement made knowingly herein may subject the 
signer to civil penalties under Section 231 of Title 31 of 
the United States Code and, if such statements are made 
willfully and knowingly, to conviction for a felony under 
Section 1001 of Title 18 of the United States Code.

§

Date /~~ Signature_7

i

I I6/70 Page 4
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RHM 7207.1CIRCULAR
**wrDHAM !

Simplification Circular No. 4 
Office of the Assistant Secretary for 

Renewal and Housing Management Cancellation
Date: / <

SUBJECT: revised survey and planning application requi!reMent.£l
'-j

£/
This Circular revises the submission require-1. PURPOSE.

ments in Urban Renewal Handbook RHM 7207.1, Chapter 5, 
Section 1, for Code No. R 103 of the Survey and Planning 
Application.

In Urban Renewal2. REVISED REPORT ON URBAN RENEWAL AREA.
Handbook RHM 7207.1, Chapter 5, Section 1, the information 
under the heading "Report on Urban Renewal Area" is 
rescinded and replaced by the following:1

The Report on Urban Renewal Area (Checklist Code 
No. R 103) shall include the following: i

(1) Statement explaining selection of the area and 
delineation of its boundaries (see RHM 7207.1, 
Project Planning, Chapter 1), and relationship 
to national goals (see RHM 7202.1, Program 
Policies and Directions, Chapter 1, Section 1).

!

(2) Map of locality clearly identifying:

(a) City limits.

(b) Boundaries of urban renewal area.

Location of other urban renewal activities.(c)

(d) In that part of locality in which the 
urban renewal area is located, major 
thoroughfares, identifying whether in 
existence, being constructed, being 
planned, or contemplated, 
whether Federal aid is being or will be 
received for planning or construction.

Indicate

HUD-Wash., D. C.
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I

Generalized land use map of project area and 
vicinity, showing:

(3)

: |
Boundaries of urban renewal area.(a)»

Major thoroughfares, identifying whether 
in existence, being constructed, being 
planned, or contemplated, 
whether Federal aid is being or will be 
received for planning or construction.

(b)
6

Indicate:

.

Statement as to whether the area is subject 
to flooding, or has unusual topographic or 
subsoil conditions. Description of extent 
and character of the problem.
Project Planning, Chapter 2.)

(4)

1 (See RHM 7207.1,
.

i: If project eligibility is based on Section 
112 college, university, or hospital eligibility 
(Category VII or VIII) , or as an area redevelop­
ment area (Category XI or XII) , statement of 
how the project qualifies under that category 
of eligibility (see RHM 7205.1, Area Eligibility, 
Chapter 2).

(5)
r Ii V

\;;
H-

j

(I
Proclaimer certificate relative to eligibility 
of area.
Proclaimer Certificate Relative to Eligibility 
of Area for Urban Renewal Treatment to Accompany 
Survey and Planning Application.)

(6)
(See Circular RHM 7206.1, Subject:

H
i

(7) Description of consultation with representative 
minority group leadership, directly or through 
citizens' advisory groups, on the selection of 
the project area and the results achieved. 
Statement shall identify the qualifications of 
persons consulted to represent minority groups.

.!
f,2/70 v

Page 2

HUD-Wash., D. C.



(;
U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT ;S

:
! URBAN RENEWAL HANDBOOK: !

RHM 7207.1CIRCULAR >•;

2/10/70Simplification Circular No. 5 
Office of the Assistant Secretary for 

Renewal and Housing Management

:!
Cancellation
Date:

to
m

SUBJECT: REVISED PART I LOAN AND GRANT APPLICATION REQUIREMENTS m 
tr> 

XJ —|
:o : mThis Circular revises the submission requirements1. PURPOSE.

in Urban Renewal Handbook RHM 7207.1, Chapter 5, Section 2, 
for a Part I Loan and Grant Application.
are Code No. R 212, Project Area Report, Code No. R 214, 
Report on Planning Proposals, and Code No. R 215, Report 
on Minority Group Considerations.

ro

s2 o£The codes affected . ~aus<2

K
r

In Urban Renewal Handbook 
RHM 7207.1, Chapter 5, Section 2, the information under 
the heading "Project Area Report" is rescinded and replaced 
by the following:

2. REVISED PROJECT AREA REPORT.

i

The Project Area Report (Checklist Code No. R 212) 
shall include: ; .1
(1) Statement as to basis for any revisions in project 

boundaries from those shown in Survey and Plan­
ning Application.

;

f Ii

i.
(2) Map of project area and immediately surrounding 

area, showing:
i

;
(a) Boundaries of project area.

If the project involves both clearance and 
rehabilitation, boundaries of sections of 
area proposed for each type of treatment.

(b) i

Number of buildings with deficiencies within 
each block (see RHM 7205.1, Area Eligibility, 
Chapter 1) and, for each block within sec­
tions of area proposed for clearance, number

(c)
\
it

I :
i

{'HUD-Wash., D. C.
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of buildings structurally substandard 
to a degree requiring clearance and 
number warranting clearance to remove 
blighting influences (see RHM 7207.1, 
Project Planning, Chapter 1).

(d) Existing land use of each property, 
including designation of:

Land in public use, identifying 
each type of public use.

(1)

(2) Each property within project area 
in mixed use, and predominant use 
of each such property.

Each vacant parcel within project 
area determined to be residential 
in character.

(3)

• >£; (e) Districts, sites, buildings and structures 
of historic or architectural value, 
tify separately those listed on the National 
Register.

*JL
Iden-

;

(3) Project area data:

(a) Form HUD-6120, Summary of Project Data. 
All data reported on Form HUD-6120 must 
be based on exterior inspections of each 
building and interior inspections of a 
sufficient number of representative 
buildings to reach general conclusions 
as to the feasibility of improvement of 
buildings of that type.

Data shown for clearance sections and 
rehabilitation sections shall be the 
totals for all sections of each type 
shown on maps submitted as a part of 
the Project Area Report.

i
2/70 Page 2
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:
■

i(b) Proclaimer certificate relative to 
eligibility of area and clearance 
treatment.
Subject:
tive to Eligibility of Area and Clearance 
Treatment to Accompany Loan and Grant 
Application.)

jI
(See Circular RHM 7206.1, 

Proclaimer Certificate Rela- k
ITOm

:8m 
Cn

to —l ::>
X > £(c) Justification, if applicable, of inclusion 

of any sizable area not meeting distribu­
tion of deficiencies test in RHM 7205.1, 
Area Eligibility, Chapter 1.

mato J>g o
jO ! r-

: Ocz
cr>
—I 15i(4) If applicable, evidence supporting eligibility 

of project under one of Categories V through 
XII (see 7205.1, Area Eligibility, Chapter 2).

(5) If project qualifies as a Section 112 college, 
university, or hospital project (Category VII 
or VIII), and Section 112 noncash local grant- 
in-aid credit is or will be claimed, statement 
describing the specific educational or hospital 
uses to which the land involved will be devoted 
in accordance with the Urban Renewal Plan? or, 
if the land is outside the project area, the 
specific educational or hospital uses in 
accordance with the development plan.
RHM 7216.1, Local Grants-in-Aid, Chapter 2, 
Section 3.)

■:

}
<

;
i:

(See

I i

iStatement explaining how (a) the Workable 
Program for Community Improvement is of 
sufficient scope and content to furnish a 
basis for evaluation of the need of the

(6) ,•i

I: i

(b) the project area is identifiedproject,
for urban renewal treatment, and (c) the !
project proposals are generally in accord 
with the Workable Program, 
is not required if the project received 
Federal recognition prior to August 10, 1965. 
Also, it is not required if (a) the require­
ments were satisfied when the Survey and

This statement i

0« 2/70Page 3 i;
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%

. Planning Application was approved, (b) per­
tinent proposals in the Workable Program 
have not undergone major change, and (c) 
the project boundaries and proposals do not 
deviate substantially from those indicated 
in the Survey and Planning Application.
RHM 7204.1, Community Requirements, Chapter 1.)

„

(See

; Statement explaining the criteria used and 
the supporting documentation, if any, to 
substantiate the determination that properties 
so designated on the project area map (item 
2e above) are of historic or architectural 
value.
Chapter 2, pages 4-1 and 4-2.) 
the date and the procedure used to verify the 
current designation of districts, sites, 
structures and buildings listed on the National 
Register.

(7)

i

(See RHM 7207.1, Project Planning,
Also state

V

:.

<3? ; 3. In Urban RenewalREVISED REPORT ON PLANNING PROPOSALS.
Handbook RHM 7207.1, Chapter 5, Section 2, the information 
under the heading "Report on Planning Proposals" is 
rescinded and replaced by the following:

i

i The Report on Planning Proposals (Checklist Code 
No. R 214) shall include:

!

\\-

! (l) Statement describing:

(a) How the Urban Renewal Plan is in conformity 
with the general plan and the Workable 
Program.

(b) The Urban Renewal Plan's relationship to 
definite and identified local objectives 
respecting appropriate land uses, improved 
traffic, ,public transportation, public 
utilities, recreational and community 
facilities, and other public improvements.

i

a2/70
Page 4
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(c) The relationship of major Urban Renewal 
Plan proposals to existing or proposed 
development in the surrounding area.

(d) The reasons for basic physical planning 
decisions, particularly as related to 
the social or economic objectives of the 
community.

(e) The public facilities and services needed 
to create a suitable living environment 
in the urban renewal area and the extent 
to which such facilities and services 
are to be provided either within or 
adjacent to the urban renewal area.

(2) Justification for:

(a) Clearance and redevelopment of any 
property listed on the National Register 
of districts, sites, buildings, structures 
and objects significant in American his­
tory, architecture and culture.

(b) Any other project activity which will 
have a substantially deleterious effect 
on such property.

Justification for the acquisition of basically 
sound properties that involve high acquisition 
costs, including data identifying the properties 
by location, type, and character of use.

(3)

If project reuse will be predominantly resi­
dential, statement which explains how low- and 
moderate-income housing requirements will be 
met:

(4)

If project received Federal recognition 
on or after August 2, 1968, statement 
explaining how a majority of the housing

(a)

2/70Page 5
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units provided in the community' s total 
of approved predominantly residential 
reuse projects, which received Federal 
recognition after August 1, 1968, will 
be standard units for low- and moderate- 
income families or individuals, and how 
at least 20 percent of the housing units 
in the community's total of such projects 
will be for families or individuals of 
low income.

!•
If project received Federal recognition 
prior to August 2, 1968, and the Part I 
Loan and Grant Applicati on was not 
approved on or before November 3, 1966, 
statement explaining how a minimum of 
20 percent of the housing units permitted 
by the Urban Renewal Plan will be for 
families or individuals of low or moderate 
income.

(b)

r.:
••
■*

(See Circular RHM 7207.1, subject: 
Moderate-Income Housing Requirements For 
Residential Urban Renewal Projects, for more 
details on this requirement.)

Low- and

i
(5) Proclaimer certificate relative to achieving 

urban renewal objectives through rehabilitation. 
(See Circular RHM 7207.1, Subject:
Certificate Relative to Achieving Urban Renewal 
Plan Objectives through Rehabilitation to 
Accompany Loan and Grant Application.)

Proclaimer

4. REVISED REPORT ON MINORITY GROUP CONSIDERATIONS.
Urban Renewal Handbook RHM 7207.1, Chapter 5, Section 2, 
the information under the heading "Report on Minority 
Group Considerations" is rescinded and replaced by the 
following:

In

The Report on Minority Group Considerations (Check­
list Code No. R 215) shall include the following:i

d2/70 Page 6
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|
I
:•

(1) Statement explaining how the project will 
contribute to a reduction in the concen­
tration of minority group families within 
or outside the project area and to the 
promotion of equal opportunity in housing 
in the community. Specific mention shall 
be made of the effect of the project upon 
minority group concentration within: (a)
the community at-large, (b) neighborhoods 
housing displaced families, (c) the 
project area before and after redevelop­
ment, (d) schools and other public facilities 
serving displaced families and families 
living in the project area after redevelop­
ment.

POm>
m
<y>
r! 

> ‘m
§ >■ 
CO

.Q
C=

o

y 'T

(2) If the project will not contribute to a 
reduction in the concentration of minority 
group families within or outside the 
project area and promote equal opportunity 
in housing (Item 1 above), a statement 
of the overriding considerations that 
dictate the undertaking of the project 
and a description of other plans the 
community has under way or planned for 
attaining the same objectives.

;

)
I

If the project will result in a substantial 
net reduction in the supply of housing in 
the project area available to minority 
group families, a description of the 
specific proposals for the provision of 
standard housing elsewhere in the locality 
available to minority group families, which 
housing was previously not available to 
them, to compensate for the reduction.

(3)

f

(4) Description of consultation with repre­
sentative minority leadership directly 
or through citizens' advisory groups, on 
the planning of the project and the 
results of such consultation. Statement

Page 72/70
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shall identify the qualifications of 
persons consulted to represent minority 
groups.

1

■

!
:
:

:

1:
:<• •

€i

!

i
ji

■

: €i
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IfRHA 7207.1
PROJECT PLANNING 

CHAPTER 5, SECTION 3 !• s
CHAPTER 5. SUBMISSION REQUIREMENTS

SECTION 3. MAP AND PLAN PRESENTATION

Maps, plans, and other graphic material required to be submitted 
shall use, to the greatest extent possible, reproductions of existing 
documents in order to reduce drafting‘costs. However, all maps and 
plans that are to form a part of the Urban Renewal Plan shall be new 
documents prepared especially for this purpose.

f
TO |m

m
Cn O

TO r | 
X >The boundaries of the project area shall be clearly shown on all
fO J> 
§2

<maps. .mr~
iOa

A standard scale for plans and maps is not specified. However,
except for citywide maps and where specifically indicated otherwise, 
all maps shall be prepared at a scale of at least 200 feet to one inch. 
The greater the amount of information or detail to be shown, the 
larger the scale shall be.

oo 'm
oz

I

As a general rule, no sheet shall be larger than 34” x 49", and 
for each project a uniform sheet size shall be maintained, 
shall be of such dimensions as to permit ready folding in the binders 
used.

Sheets
\

!If the area to be shown is of such size that the necessary 
information cannot be shown on the standard size sheet selected, two 
or more sheets shall be used properly matchmarked to show their 
relationship to each other and to a small scale key map of the entire 

The key map shall show and identify the sections of the area

:

i
r?area.

depicted on the several maps of the sets, and shall be shown in small 
scale in one corner of each sectional map or on an index map at a 
scale that will fit on the standard size sheet selected for the set.

i
I• :

i -
iEach map shall bear a title block in the lower right-hand corner 

providing the following information:

(1) Title of map (for example: "Existing Land Use").

! I
I ili j
:1 ■i(2) Project name. i.-!. !

%
(3) Name of LPA.

!
1 1'(4) Locality, County, State.

(5) By whom prepared if by other than LPA staff.

(6) Date of completion.

i
i2/68Page 1 I:
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(7) Revision dates, if any.

(8) Graphic scale.

(9) Project report checklist code number.

Each map shall be oriented so that the northerly side of the area 
shown is approximately at the top or left, depending on the shape of 
the tract. A north point shall be shown on each map.

Each map shall carry a legend identifying the various symbols 
used in its presentation.

Each map shall show the names of existing streets, streams, and 
railroads.

Each map prepared by a contractor who is a registered professional 
engineer, architect, or land surveyor shall bear a certification by 
the individual over his signature and title and the number of his 
registration certificate.

Each map requiring approval by the local planning agency, the 
city engineer, the board of public works, or any other local, State 
or Federal department or agency shall bear a stamp or statement of 
such approval, showing the date and the signature and title of the 
person authorized or empowered to certify to the approval.

,<■1

€
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U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
RENEWAL AND HOUSING MANAGEMENTr, - ,

URBAN RENEWAL HANDBOOK

CIRCULAR iRHM 7208.1

12/4/70

!
Cancellation
Date:

Proclaimer Certificate Relative to Establishment 
SUBJECT I of Fair Market Value for Property to Be Acquired i

PURPOSE. This Circular provides a proclaimer certificate to be 
used in certain circumstances in the establishment of fair market 
value for properties to be acquired. In these circumstances HUD 
concurrence in fair market value is no longer required.

I.

(REVISED PART I (OR COMBINED PARTS I AND II) LOAN AND GRANT2.
■

REQUIREMENTS. Urban Renewal Handbook RHM 7208.1, Chapter 3, 
requires one complete set of acquisition appraisals to be sub­
mitted for review with a Part I Loan and Grant Application as part 
of the Land Acquisition Report, required as Application Code 
No. R 222, in RHM 7206.1, Chapter 2, Section 1 (and in RHM 7225.1, 
Chapter 2, Section 2, for disaster area projects). Such appraisals 
need not be submitted to HUD for review.

!

*
•k jJ 3. ESTABLISHMENT OF FAIR MARKET VALUE OF PROPERTY TO BE ACQUIRED.

a. Proclaimer Procedure. Urban Renewal Handbook RHM 7208.1,
Chapter 4, Section 1, requires a submission of both the first 
and second acquisition appraisals and any supplementary 
appraisals updating the first appraisals with its request for 
HUD concurrence in acquisition prices. HUD concurrence in 
acquisition prices is no longer required in certain circum­
stances. In these cases the appraisals do not have to be 
submitted to HUD. Hereafter, an LPA shall:

i

1

(1) Develop its own comprehensive statement of policy and 
procedures consistent with HUD policies and procedures 
and applicable statutes governing acquisition of prop­
erty for urban renewal.

i
Adopt by resolution of the governing body of the LPA the 
statement of land acquisition policy and procedures.

(2)

File the statement and the adopting resolution with HUD, 
as a matter of record, within 30 days after adoption.

(3)

)
HUD-Waah., D. C.
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RHM 7208.1

(4) Utilize the proclaimer set forth in the Appendix for 
acquisition of properties:

For which HUD concurrence in price has not yet been 
sought; i.e 
been submitted.

(a)
for which a Form HUD-6144 has never• 5

Which are not in public ownership.(b)

Which do not and did not at the time of filing of 
the Survey and Planning Application (or Request for 
Concurrence in Planning a Three-Fourths Grant 
Project with Limited Project Costs), involve any 
direct or indirect interest of any member of the LPA 
governing body or of the governing body of the 
locality or any of the officers or employees of such 
bodies having a responsible function in connection 
with the urban renewal program.

(c)

(d) For which the lowest acceptable appraisal is less 
than $100,000 (including fixtures which are real 
property) and for which the highest acceptable 
appraisal does not exceed the lowest acceptable 
appraisal by more than 15 percent or more than 25 
percent for each parcel for which the lowest 
acceptable appraisal is less than $7,500.

FU
(e) The proclaimer procedure for real estate acquisition 

is not to be utilized if amounts allowable for real 
estate acquisitions under the latest budget 
(including amounts available in contingencies) is 
exceeded by the sum of the following^/:

.1 Cost of property previously acquired.

2 Acquisition prices previously approved by HUD

3. Fair market value determinations previously 
made by the LPA for properties not acquired 
but included in prior proclaimer certificates.

JJ For NDP's this provision does not limit the budget flexibility of 
an LPA to utilize contingencies or other unobligated funds in 
Form HUD-6275, Expenditures Budget, for real estate acquisition 
(see RHM 7385.1, Chapter 1.)

i. *

€12/70 Page 2
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}

4 Fair market value determinations for properties 
included in proclaimer being filed.

5 The acquisition prices of the remaining properties 
to be acquired as those prices were estimated
for the purpose of the latest budget amount 
allowable for real estate acquisition.

(f) For which the fair value determination of the LPA 
is not higher than the highest acceptable appraisal 
and no lower than the lowest acceptable appraiaisal.

*

!•

(5) Submit separately to HUD, on a confidential basis, within 
the above 30 days after adoption and prior to acquisition 
of any of these parcels, a columnar listing of parcels 
covered by the proclaimer being filed. The listing 
should contain the parcel number, the square feet of 
each parcel, the dates of all appraisals made and 
appraisal values of the first, second, and, if 
necessary, third appraisals for each parcel and the 
fair market value established for each parcel.

i
1

■

:
Submission of Proclaimer Certificates. A Proclaimer Certificate 
shall be submitted in advance of acquisition for each parcel 
covered by the Proclaimer. No eminent domain proceedings shall 
be instituted until seven days after mailing of the Proclaimer 
Certificate to HUD. This policy applies to both conventional 
eminent domain proceedings and to quick-taking condemnation.

b.I ;

*

c. Establishment of Fair Value. The LPA shall establish the fair 
value of properties without HUD concurrence. It shall be 
prepared to fully justify and substantiate the determination 
of fair value at any time that it may be challenged. For 
single-family or duplex owner-occupants, the minimum price 
paid by an LPA shall be the average of the prices set forth 
in the independent appraisals rounded to the next lowest 
dollar.

1d. Procedure for Properties Not Covered by Proclaimer.
properties to be acquired which are not covered by the 
proclaimer procedure, as described above, the procedure in 
the Urban Renewal Handbook RHM 7208.1, Chapter 4, Section 1, 
for prior HUD concurrence in price is still applicable.

For

*\
12/70( 1 Page 3
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In cases where theTHIRD APPRAISALS WITHOUT HUD CONCURRENCE, 
highest acceptable appraisal exceeds the lowest acceptable 
appraisal by more than 15 percent or for each parcel for which the 
lowest acceptable appraisal is less than $7,500, where the highest 
acceptable appraisal exceeds the lowest acceptable appraisal by 
more than 25 percent, the LPA may contract for a third appraisal, 
without HUD approval to obtain the third appraisal, provided 
Form HUD-639, Form of Agreement for Final Appraisal, is used 
without modification and sufficient funds are available in the

4.

After the receipt of the thirdbudget for such appraisal, 
appraisal, the LPA, at its option, is permitted to use any two 
of the three appraisals which are within 15 percent of each other 
or, for each parcel for which the lowest acceptable appraisal is 
less than $7,500, which are within 25 percent of each other, with 
regard to such two appraisals, the LPA may use the proclaimer 
procedure as it would have been used if the two appraisals to be 
used had been the original two appraisals.! '

; If after the third appraisal, no two of the three appraisals are 
within 15 percent of each other, or, for each parcel for which the 
lowest acceptable appraisal is less than $7,500, which are 
within 25 percent of each other, the HUD concurrence procedure 
should be used.

i
;■

l. * 5. CONDEMNATION PROCEDURES. Establishment of fair market value of 
properties by the proclaimer procedure shall constitute HUD 
concurrence in the institution of condemnation proceedings 
provided that:

The LPA has negotiated for the purchase and made a final 
offer as required in the Urban Renewal Handbook RHM 7208.1,
Real Estate Acquisition, Chapter 4, Section 2, before 
instituting the proceedings.

The LPA does not take any action to cause title to, or 
possession of, the property to be vested in the LPA before 
final determination of the compensation to be paid.

The property is not being required for rehabilitation and 
disposal by the LPA (see RHM 7210.1, Rehabilitation, Chapter 1, 
Section 9) or for disposal to a redeveloper for rehabilitation. *

a.

b.

c.

I
I ,r

12/70 I 1 *
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APPENDIX

APPENDIX - PROCLAIMER CERTIFICATE 
RELATIVE TO ESTABLISHMENT OF FAIR MARKET VALUE 

FOR PROPERTY TO BE ACQUIRED
i
i

(INSTRUCTIONS: Submit one signed copy with a copy of the general
resolution to HUD. Retain one signed copy in LPA files, together with 
any supporting documentation necessary to support the certification. )

{

_ , the duly appointed, qualified, and acting 
/Executive Directory of /Name of Local Public Agency/, herein called 
the "Local Public Agency," hereby certify that I have been authorized, 
by Resolution No.
the Local Public Agency at a /regular/special/ meeting on 
as set forth in the minute book on file at

Ij.

, duly adopted by _the /Governing Body/ of
(Date)

__________________ , to make
the following certification and that the statements contained herein 
are true and correct to the best of ray knowledge and belief:

:
I

* 1. Each parcel, /Name/ Urban Renewal Area, Project No. 
in the attachment to this proclaimer certificate has been appraised 
by at least two qualified, independent, professional real estate 
appraisers and a written and signed copy of each such appraisal is 
contained in the Local Public Agency files.

, listed

I
Each such appraisal has been reviewed by ______________________
qualified Local Public Agen£y real estate advisor /on the Local 
Public_Agency staff/ (or) /under contract to the Local Public 
Agency/ and all corrections, revisions, or additions requested by 
such reviewer have been made by the original appraisers.

(Name)2. , / a

I;
l*

The reviewer has prepared a written report which indicates that 
the appraisals are complete and consistent in the factual data 
contained therein, comply with existing statutory and administrative 
requirements of the Department of Housing and Urban Development, 
and are acceptable for the determination of fair market value.

3.

4. Based upon such appraisals and the review thereof, the Local Public 
Agency has established the fair market of each parcel listed herein 
and all documentation related to such determination is contained 
in the Local Public Agency files.

* 5. The latest budget amount allowable for real estate acquisition 
/including amounts available in contingencies/// as approved by
HUD on __
following:

5I
is not exceeded by the sura of the(Date)

. f

■ ■

// Applicable to conventional urban renewal projects, but not to NDP. ■k if

) ■

12/70Page 1
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•• Cost of property previously acquired.★ a.
■

Acquisition prices previously approved by HUD for properties 
not acquired.

b.\

Fair market value determinations previously made by the LPA 
for properties not acquired but included in prior proclaimer 
certificates.

c.

Fair market value determinations for properties included in 
the proclaimer being filed.

d.

The acquisition prices of the remaining properties to be 
acquired as those prices were estimated for the purpose of 
the above mentioned budget amount allowable for real estate 
acquisition.

e.

LISTING OF PARCELS TO BE ACQUIRED

tPARCEL NUMBER AREA IN SQUARE FEET

!

*

«r
12/70 Page 2
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APPENDIX

Any false statement made knowingly herein may subject the signer to 
civil penalties under Section 231 of Title 31 of the United States 
Code and, if such statements are made willfully and knowingly, to 
conviction for a felony under Section 1001 of Title 18 of the United 
States Code.

/Name of Executive Directory 
Executive Director 

/Name of Local Public Agency/

Date

9

v

;

')
12/70Page 3
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RHM 7208.1
REAL ESTATE ACQUISITION 

CHAPTER 1
:
;CHAPTER 1. OBJECTIVES AND POLICY
1
:In carrying out its real estate acquisition program, the LPA shall:

(l) Recognize its obligation impartially to protect the interests 
of all concerned, to pay fair prices to owners, and to 
prevent the payment of prices that are excessive.

rMake every reasonable effort to reach agreement with each 
property owner as to the price to be paid for his property 
before instituting condemnation proceedings.

(2)

(3) Use the available acquisition methods and practices in such 
ways as to minimize hardship to owners and tenants. !

(4) Conduct its appraisal, property inspection, negotiation, and 
condemnation activities so that any condition or occupancy 
of property in violation of law will be given rightful 
consideration in determining the purchase price. !

(5) Adopt effective measures to prevent speculation in the 
properties to be acquired.

(6) To the degree fully consistent with the foregoing principles 
and the negotiation policy prescribed in RHM 7208.1, Real 
Estate Acquisition, Chapter 4, Section 2, acquire the properties 
at the lowest possible cost to the project.

'il :
*■ 9

>COORDINATION WITH OTHER ACQUISITION PROGRAMS

'The LPA shall coordinate its acquisition of project land with 
other public acquisition programs whenever savings in project costs 
can be effected. Severance damages incurred because the LPA fails to 
coordinate a partial taking of a parcel with the acquisition of the 
remainder for another public program are not eligible for inclusion in 
Gross Project Cost. Exceptions are made only if the LPA demonstrates 
that the saving of cost from moving ahead with project acquisition 
would more than offset the severance damage.

:

The LPA may pay its proportionate share of the total acquisition 
and demolition cost of a parcel acquired in cooperation with another 
agency. The total cost for land, improvements, and incidentals shall 
be prorated on the basis of the land area, unless another basis is 

* justified by the LPA and approved by the Area Office for a particular * 
case not involving a Federal-aid highway. \

) 2/71 '■Page 1
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RHM 7208.1 fiREAL ESTATE ACQUISITION
CHAPTER 1

The LPA may arrange for a collaboration in the use of appraisal 
reports, title evidence, and negotiating services, with the costs to

The LPA may also agree to a consolidation of thebe shared equitably, 
trial of condemnation proceedings.

TIMING OF LAND ACQUISITION

Ordinarily land may be acquired as soon as the public hearing on 
the project has been held, the Urban Renewal Plan has been approved by 
the governing body of the locality, and the Contract for Loan and Grant 
has been authorized by HUD. In certain cases, however, HUD may 
authorize, and provide loan funds to finance, earlier acquisition of 
land as contemplated by Section 102(a) of the Housing Act of 1949, as 
amended (see RHM 7228.1, Other Renewal Assistance -- Early Land 
Acquisition).

After the effective date of the Contract for Loan and Grant, the 
LPA shall begin land acquisition with the least possible delay.

REMOVAL OF CERTAIN RESTRICTIONS

The LPA shall take all steps to remove or abrogate any legally 
enforceable provisions in any instruments which restrict the owner­
ship, use, or occupancy of any land acquired by the LPA on the basis 
of race, creed, color, or national origin. t
LPA LAND ACQUISITION POLICY STATEMENT

Section 402 of the Housing and Urban Development Act of 1965 
requires that, as a condition of eligibility for Federal assistance 
under Title I of the Housing Act of 1949, the LPA shall satisfy HUD 
that it will follow certain prescribed policies in any acquisition of 
real property by eminent domain.

The Land Acquisition Policy Statement should only be submitted 
once. Whenever possible, it should cover all the urban renewal projects 
in the community and should be submitted separately from any appli­
cation. The Land Acquisition Policy Statement should assure HUD that, 
in the acquisition of real property for any project or activity 
involved, the LPA will:

■k

*

(1) Make every reasonable effort to acquire each property by 
negotiated purchase before instituting eminent domain 
proceedings against the property. (See RHM 7208.1, Real 
Estate Acquisition, Chapter 4, Section 2, under heading, 
"Negotiations Required Before Condemnation.")

2/71 (Page 2
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CHARIER 1
i

(2) Not require any owner to surrender the right to possession 
of his property until the LPA pays, or causes to be paid, 
to the owner (a) the agreed purchase price arrived at by 
negotiation, or (b) in any case where only the amount of 
the payment to the owner is in dispute, not less than 75 
percent of the appraised fair value as approved by the IPA 
and concurred in by HUD. (See 7208.1, Real Estate Acquisi­
tion, Chapter U, Section 2, under heading, "Payment to 
Owner Before Taking Possession.”)

;

{

(3) Not require any person lawfully occupying property to 
surrender possession without at least 90 days* written notice 
from the LPA of the date on which possession will be required. 
(See 7208.1, Real Estate Acquisition, Chapter k. Section 2, 
under heading, "Taking Possession.")

I
References to eminent domain proceedings in the LPA statement 

include administrative takings and similar proceedings for the 
compulsory acquisition of real property.

ACQUISITION OF LIMITED INTERESTS IN PROPERTY TO CONTROL FUTURE USE
9. v Limiting the interest acquired in a property to the minimum 

interests needed to ensure that the property and its future use and 
development will conform to the Urban Renewal Plan may, in seme 
situations, provided a low-cost means of achieving the objectives 
of the Plan.

Acquisition of limited interests of that kind, and in the sense 
usdd in Item (i) of the Land Acquisition Report (see 7208.1, Real 
Estate Acquisition, Chapter 3)> means acquisition of only such 
interest in a property as is needed to enable the LPA to require 
that the property and its future utilization and development by its 
owner and his successors in interests conform to the requirements of 
the Urban Renewal Plan. Although the acquisition of such an interest 
may be sufficient, in some cases, to accomplish the purposes of the 
Urban Renewal Plan with respect to the property involved, it will not 
give the LPA a disposable interest in the land.

The acquisition of a limited interest of this type will involve 
the acquisition of a negative easement or similar servitude in the 
land that limits the future use of the property to the uses permitted 
by the Urban Renewal Plan. If necessary, to make the existing 
property conform to the requirements of the Urban Renewal Plan, the 
interest acquired may also include the acquisition of the right to 
remove from the land one or more buildings, part of a building, or 
other structures that do not conform to the plan.

: $
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CHAPTER 1

Acquisition of such interests, unless unlawful in the State, 
may be accomplished in several ways: (l) by agreement with the
owner, (2) by conveyance of the interest by the owner to the LPA,
(3) by condemnation of the interest after every reasonable effort has 
been made to acquire the interest by negotiated purchase, or (I4.) by 
conveyance by the owner of his entire interest in the property to the 
LPA and reconveyance of the property by the LPA to the owner subject 
to the land use controls and the requirements of the Urban Renewal 
Plan and any reservation in the LPA of the right to remove designated 
improvements. A conveyance and reconveyance for this purpose is 
regarded as an acquisition only, rather than as an acquisition and 
disposal of land.

n !
k

Regardless of the acquisition method followed, the acquisition 
of a negative easement or servitude, either with or without the 
right to remove structures, is a partial taking in which the com­
pensation under State law generally would be measured by before- 
and-after valuations.

1
The removal of an acquired structure may be accomplished only by 

the LPA's acquiring the structure, including the right to enter on 
the land and remove the structure, and then removing it as a project 
activity. Compensation cannot be paid to an owner for removal of 
the structure by the owner.

j

§if'
At the time of acquiring a limited interest in a property for the 

purpose of subjecting the property to the land use controls of the 
Urban Renewal Plan, the LPA may also obtain a voluntarily given 
agreement from the owner to develop or redevelop his property in 
accordance with the Urban Renewal Plan. An affirmative obligation by 
an owner to develop or redevelop his property cannot be obtained by 
condemnation, however. Moreover, the compensation to be paid to the 
property owner must be based solely on the compensation that the 
owner is entitled to receive for the interests and rights acquired, 
exclusive of any incidental agreement of the owner to develop or 
redevelop his property. Consequently, the device of acquiring 
limited interests of the type described earlier can be an assured 
means of achieving the objectives of the Urban Renewal Plan only with 
respect to properties that either conform to the plan or can be made 
to conform to the plan by removing part or all of the existing 
structures and improvements from the land.

A proposal to acquire a limited interest must, of course, be 
consistent with the Urban Renewal Plan. When the LPA requests HUD 
concurrence in a proposed price for the acquisition of a limited 
interest in a property, the Request for Concurrence in Acquisition 
Prices, Form HUD-61M4, must delimit the interest to be acquired, 
as well as state the proposed acquisition price.

$
,•:

!
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CHAPTER 1

ACQUISITION OF PROPERTY FOR AIR RIGHTS PROJECT

Real estate acquisition for an air rights site in an air rights 
project area will include air rights in an area consisting principally 
of land in highways, railway or subway tracks, bridge or tunnel 
entrances, or other similar facilities. In an urban renewal project, 
the surface use of the land in which air rights may be acquired is 
not restricted.

!

Air rights includes airspace or development rights above a 
specified horizontal plane and such surface rights as are necessary 
for foundations, supporting columns, access facilities, and land 
needed to ensure continuing compatibility between the surface and 
airspace uses. The acquisition of real property and interests 
therein shall be limited to what is reasonably necessary for the 
foregoing purposes.

The necessary interests in land for air rights development may 
consist of any of the following:

(i) Fee simple estate in the airspace and in the surface areas 
required for the development of the foundations, platforms 
and airspace.

Fee simple estate in the land area involved, reserving to 
the former owner a perpetual easement for the continuation 
and, if appropriate, the expansion of the existing surface 
uses.

9
(2)

(3) A perpetual easement for the construction, reconstruction, 
operation, and maintenance of foundations, platforms, and 
the housing and related facilities and uses to be developed 
in the airspace.

(U) Long-term lease of the necessary land and airspace. Generally, 
leasing of air rights will be acceptable only if a single 
payment is made in advance for the entire lease term.

Air rights acquired over public streets, alleys, and other public 
rights-of-way must be acquired without cost to the project. This 
applies also to land in these areas acquired in fee simple for 
supporting foundations and columns, access facilities, or other eligible 
purpose. Air rights over other kinds of land may be acquired at 
fair market value of the rights acquired or at the amount by which 
the value of the property is diminished by reason of the severance of 
the air rights, whichever is the greater.

t

1
7
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ACQUISITION OF PROPERTY AFFECTED BY COAL MINE SUBSIDENCE OR UNDER- 
GROUND MINE FIRES

Section 110(e) of the Housing Act of 19k9, as amended, authorizes 
within project costs an increase in the acquisition price paid by 
the LPA for property which has been damaged because of the subsidence 
or collapse of underlying coal mines, or underground mine fires.
These amounts are in addition to amounts otherwise allowable as the 
price payable to the owner and are to be made only if the LPA 
acquires the property from an individual, family, business concern, 
or nonprofit organization which was the owner of the property at 
the time the damage first occurred. The increased amount will equal 
any diminution in the value of the property which is reasonably 
attributable to the damage and which represents a loss for which 
the owner has not yet received, or cannot receive, compensation 
from other sources.

I

This provision of Section 110(e) can be used only where State or 
local law authorizes expenditures of this nature. In such jurisdic­
tions, the amendment may be applied to existing and future projects, 
and to any project property not yet acquired.

$
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CHAPTER 2 SECTION 1

CHAPTER 2. REAL ESTATE SERVICES

SECTION 1. ACQUISITION APPRAISALS

1. GENERAL REQUIREMENT. Two satisfactory, independent appraisals are
required for each parcel to be acquired.

2. EFFECT OF PROCLAIMER PROCEDURE. See Circular RHM 7208.1,
"Proclaimer Procedure Relative to Establishment of Fair Market 
Value for Property to be Acquired" for additional and revised 
requirements concerning acquisition appraisals and HUD concurrence 
in acquisition prices. This Circular supersedes this section for 
parcels which are covered by the proclaimer procedure.

3. FIRST APPRAISAL OF EACH PROPERTY.

a. Estimate of Real Estate Purchases for Part I or Combined
Part I-II Application. The first of the two acquisition 
appraisals provides the basis for the estimate of real estate 
purchases in the Part I or Combined Part I-II Loan and Grant 
Application (see RHM 7218.1, Budget and Budget Reports, 
Chapter 2, Section 3, and Form HUD-6220, Project Expenditures 
Budget).

b. Estimate of Real Estate Purchases for Application for Early
Land Acquisition Loan. The first appraisals also provide the 
basis for the estimate of real estate purchases in the budget 
for an Application for Early Land Acquisition Loan or request 
for authorization .of early land activities with local funds. 
The appraisals are submitted with the application or request.

Arrangements for the first appraisalsTiming of Appraisals, 
should be timed so that the appraisers can complete these 
appraisals, without undue haste, shortly before the LPA expects 
to be ready otherwise to submit its application or request.

c.

d. Preliminary Estimates. If an LPA finds that the appraisals of 
the parcels to be identified for acquisition in an application 
or request will not be completed by the time the LPA will 
otherwise be ready to submit its application or request, the 
LPA may support the estimate of real estate purchases in its 
budget by obtaining and submitting a preliminary estimate of 
payments for real estate. A preliminary estimate shall be 
prepared by a qualified real estate appraiser, either staff or 
fee, in accordance with the scope of services in Form HUD-667, 
Form of Agreement for Preliminary Estimates of Payments for 
Real Estate.

Q 2/71Page 1
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CHAPTER 2 SECTION 1

SECOND APPRAISAL OF EACH PROPERTY. The second set of appraisals 
shall be obtained promptly after HUD approves the Part I or Combined 
Part I-II Loan and Grant Application or, with the prior concurrence 
of the Area Office, while Part I or Combined Part I-II is being 
reviewed and processed by HUD. If an LPA finds that a still earlier 
procurement of the second appraisals would prevent or reduce delay 
in starting its negotiations with the owners, the LPA may contract 
for the second appraisals before it submits Part I or Combined 
Part I-II. 'The LPA must first obtain the concurrence of the Area 
Office in the LPA's proposed earlier procurement and in the LPA's 
finding, which shall be submitted with its proposal, that earlier 
procurement of the appraisals will enable the LPA to accelerate 
the start of negotiations and will not cause the appraisals to be 
completed substantially ahead of the time when the local governing 
body is expected to approve the Urban Renewal Plan and the LPA can 
begin its negotiations with the owners.

4.

5. SECOND ACQUISITION APPRAISALS FOR PARCELS COVERED BY AN APPLICATION
FOR EARLY LAND ACQUISITION. For an early land acquisition program, 
the second appraisals of the properties identified for early land 
acquisition may be obtained as soon as HUD approves the Application 
for Early Land Acquisition Loan or authorizes early land acquisition 
activities with local funds. With the prior concurrence of the Area 
Office, the second appraisals may be obtained while the LPA's 
application or request is being reviewed and processed by HUD. $

6. ADDITIONAL APPRAISALS.

Appraisals for Damages. A separate appraisal shall be obtained 
covering the taking of, or compensable damage to, fixtures, 
machinery, or equipment, if the estimates of any such damage 
are excluded from the appraisals of the realty.

LPA Request for Additional Appraisals.
additional appraisals.
it shall obtain prior HUD approval.

Updating of Appraisals. When appropriate, the LPA shall have 
the first appraisals brought up to date or supplemented, either 
while the second appraisals are being prepared or immediately 
after they are received, so that the LPA and the Area Office 
will have two satisfactory and reasonably current appraisals 
of each property at the time the LPA requests HUD 
in proposed acquisition prices (see RHM 7208.1 Real Estate 
Acquisition, Chapter 4, Section 1). 
for additional requirements.

a.

b. HUD may require 
If the LPA desires additional appraisals,

c.

concurrence

(See paragraph 2 above
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:7. SELECTION OF APPRAISERS,________  _ First and second appraisals and any

needed fixture-damage appraisal shall be made by appraisers selected 
by the LPA. Appraisals in addition to the two real estate 
appraisals and one fixture-damage appraisal for a property shall 
be obtained from appraisers designated by the Area Office when HUD 
requests the additional appraisal and by the LPA when it initiates 
the request. Appraisals shall be obtained from professional 
appraisers in private practice unless HUD has concurred in the 
procurement of the services from another source. Selection of 
appraisers need not be by competitive bidding unless required by 
State or local law.

:

!
!

;

COMPENSATION. Fees may be established either as a lump sum or as 
an amount for each parcel, based on prevailing rates in the com­
munity for equivalent services. The fee shall include all services, 
supplies, and expenses. Compensation shall not be based on the 
amount of the valuation. Per diem compensation is permitted only 
for consulting and advisory services on an intermittent or temporary 
basis. Rates for testifying as an expert witness in condemnation 
proceedings shall be stated in the contract.

8.

I
9. USE OF APPRAISERS FOR OTHER REAL ESTATE SERVICES. An appraiser 

shall not act as a negotiator for the LPA or the owner in the 
acquisition of land which he has appraised. However, in the 
disposal of land, he may act as a broker or redeveloper on land 
which he did not appraise or has appraised for acquisition purposes 
only.

FORM HUD-639, FORM OF AGREEMENT FOR FINAL APPRAISAL. The scope of 
appraisal services is contained in Form HUD-639, Form of Agreement 
for Final Appraisal. The appraisal report for each parcel shall 
be identified by the official parcel number as defined in RHM 
7208.1, Real Estate Acquisition, Chapter 3. Where unlawful con­
ditions or occupancy of property exist, the LPA shall provide any 
legal guidance needed by the appraiser in taking such conditions 
into account in his opinion of fair market value.

10.

AWARD OF APPRAISAL CONTRACTS WITHOUT HUD CONCURRENCE. The LPA may 
contract for appraisal services without HUD concurrence as long as 
the contract does not necessitate an increase in the budget line 
item for the service involved.

11. I

For contracts which12. CONTRACTS REQUIRING PRIOR HUD CONCURRENCE.
require HUD concurrence, the LPA shall submit:

Two copies of the proposed form of contract, if Form HUD-639 
is not to be used.

a.

S
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b. Explanation of any deviations from Form HUD-639 in the proposed 
form of contract.

c. Explanation and justification of any proposals which are not 
in accordance with HUD requirements.

-■■■"

The LPA files shall containEVIDENCE SUPPORTING APPRAISAL CONTRACTS, 
a full record of all actions respecting each appraisal contract, 
including:

13.

Resolution of the LPA governing body authorizing the award of 
the contract.

a.

If more than one appraiser was considered, identification of 
others considered, summary of bids or proposals received, and, 
if the low bid or proposal is not accepted, statement of the 
considerations governing the selection of the appraiser.

b.

•s4:
\ If only one appraiser was considered, explanation of the basis 

for the selection.
c.

d. Actions taken to determine the prevailing rates in the locality 
for equivalent services, and statement of the basis for the 
LPA's determination of the amount of compensation provided in 
the proposed contract.

Signed statement by the appraiser setting forth his technical 
qualififcations, general appraisal experience, specific 
experience in appraising properties of the type involved in 
the project, the courts in which he has testified as an expert 
witness, and other information pertinent to establishing his 
professional qualifications.

e.

I
f !

f. Signed statement by the appraiser that no conflict of interest 
is involved in the performance of the services. The statement 
shall conform to Item 15 of Form HUD-639.

14. EVIDENCE SUPPORTING APPRAISAL CONTRACTS FOR APPRAISERS DESIGNED
Only items d, e, and f in paragraph 13 above are required 

in the case of appraisers designated by HUD.

CONTRACTS OR AGREEMENTS WITH PUBLIC AGENCIES, 
appraisal services through other public agencies or entities shall 
be made in accordance with the requirements in RHM 7217.1, LPA 
Administration, Chapter 2.

BY HUD.

i 15. Arrangements to secure

/
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CHAPTER 2. REAL ESTATE SERVICES

SECTION 2. REAL ESTATE NEGOTIATIONS

Real estate negotiations may be performed by qualified members of 
the LPA staff or by experienced real estate brokers under contract.

The LPA shall employ a sufficient number of negotiators, staff and 
fee, to ensure that all owners of properties to be acquired will be 
interviewed promptly and that the real estate acquisition program will 
be completed expeditiously.

CONTRACT SERVICES

The LPA may contract for option negotiation services without HUD 
concurrence, provided that:

(1) The contract conforms to Form HUD-6ll*3, Form of Agreement for 
Services of Real Estate Agent, and the provisions of this 
Section.

(2) The LPA’s records contain evidence that the compensation to 
be paid (a) is within the approved budget amount for such 
services, and (b) complies with the requirements prescribed 
below under the heading nCompensation.n

(3) The LPA's records contain evidence that the contractor is 
qualified, including a signed statement of the negotiator 
setting forth his qualifications and experience in negotiating 
the purchase of real property.

(h) The contract is approved and authorized by the LPA governing 
body.

0>

COMPENSATION

Fees for negotiation services shall be reasonable and proper and 
shall not exceed those customarily paid by other public agencies in 
the same locality for equivalent services. The LPA, unless it is also 
the agency responsible for low-rent public housing projects, shall 
confer with the LHA to ensure that the rates of compensation to be paid 
by the LHA and LPA in the future will be consistent. If the proposed 
basis or rates of compensation for the two programs are not consistent, 
the LPA shall so inform the Regional Office and obtain the concurrence 
of the Regional Office in a compensation schedule before executing any 
contracts for negotiation services.

A
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The compensation shall not exceed fees computed in accordance with 
the following schedule for offers to sell obtained by the negotiator 
and accepted by the LPA.

Approved Valuation

$25 plus 3$ of excess 
above $500

Less than $2,000

$70 plus 2$ of excess 
above $2,000

$2,000 to $5,000

$130 plus 1^£ of excess 
above $5,000

$205 plus 1$ of excess 
above $10,000

$305 plus 2/3$ of excess 
above $20,000

$505 plus 0.2$ of excess 
above $50,000

$805 plus 0.1$ of excess 
above $200,000

$5,000 to $10,000

$10,000 to $20,000

$20,000 to $50,000

(1$50,000 to $200,000

$200,000 or more

Approved Valuation as used in this schedule means the acquisition 
price first concurred in by HUD. If this price is subsequently revised, 
the revision shall not affect the amount of the fee to be paid.

If title to more than one parcel is in the same owner, the fee for 
all options obtained by the negotiator from that owner and accepted 
by the LPA shall be the amount of the fee provided by the-.schedule for 
the parcel having the highest approved valuation, plus one-half of the 
scheduled fee for each of the remaining parcels. All parcels in the 
same ownership shall be assigned to one negotiator.

No fee shall be paid with respect to:

(1) Property acquired from the Federal government, a State, a 
political subdivision thereof, or an agency or instrumentality 
of the Federal, State or local government.

(2) Property acquired from a member of the governing body of the 
municipality or the LPA or any official or employee of the 
municipality or the LPA who performs any responsible function 
in connection with the project. £

2/68 Page 2
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(3) Property donated to the project as a local grant-in-aid.

(k) Property on which an offer to sell is not accepted by the LPA.

A ■uniform flat fee per parcel or a schedule providing incentive 
payments based on the percentage of the assigned parcels successfully 
optioned may be used even if it establishes fees for some parcels above 
the foregoing schedule of maximum fees, provided that the aggregate of 
the fees under each contract, assuming offers to sell are obtained by 
the negotiator and accepted by the LPA for all parcels under the contract, 
would not exceed the aggregate fees that would be paid for the same 
performance under the prescribed schedule of maximum fees.

I

TIMING OF SERVICES

Contracts for negotiating services may be executed in the planning 
stage if provision is made in the survey and planning budget for costs 
to be incurred for negotiating services to be started before HUD 
approves the Part II Loan and Grant Application. Negotiations for the 
acquisition of properties may begin as soon as the governing body of 
the locality has approved the Urban Renewal Plan and HUD has concurred 
in acquisition prices for the properties involved.

:
i

s
In an early land acquisition program, contracts for negotiating 

services may be executed as soon as HUD has (1) approved the Application 
for Early Land Acquisition Loan and the budget for such activities, or 
(2) authorized the LPA to undertake early land acquisition activities 
with local funds. Negotiations may then begin for properties for which 
HUD has concurred in proposed acquisition prices.

i

INSTRUCTIONS TO NEGOTIATORS

Before executing each contract for negotiation services, the LPA 
shall assure itself, through a conference with the negotiator, that the 
negotiator understands and will conform to the policies and requirements 
that govern negotiations and the acquisition of properties, as prescribed 
in 7208.1, Real Estate Acquisition, Chapter 1;, Section 2, and in the 
contract for his services, Form HUD-6lii3* To ensure that the negotiator 
fully understands his duties and responsibilities, the LPA shall review 
the proposed service contract with the negotiator and furnish him complete 
information with respect to:

(1) Objectives of the acquisition program and the policy and 
requirements governing negotiation methods and practices 
(7208.1, Real Estate Acquisition, Chapter 1 and Chapter 1;,
Section 2).

2/68Page 3
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(2) Terms and conditions of purchases, including the payment by 
the LPA of settlement costs (7208.1, Real Estate Acquisition, 
Chapter k, Section 2).

(3) Provisions for relocation payments if the owner occupies the 
property (see 7212.1, Relocation, Chapter 3* Section 2).

(h) Requirement that the LPA, which includes its negotiator
representatives, shall protect impartially the interests of 
all concerned, pay fair prices to owners, and use available 
acquisition methods and practices to minimize hardship to 
owners and tenants (7208.1, Real Estate Acquisition, Chapter 1*, 
Section 2).[

RECORD OF NEGOTIATIONS1

The LPA shall require the negotiator, pursuant to Paragraph 11 of 
Article II of Form HUD-6llj.3, to maintain a separate log of his negotiations 
on each parcel, or group of parcels in the same ownership, and to furnish 
such record to the LPA upon request, so that the LPA will have evidence, 
before instituting an eminent domain proceeding, that it made every 
reasonable effort to acquire the property by negotiated purchase before 
instituting the proceeding. M

: !

• s
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CHAPTER 2. REAL ESTATE SERVICES

SECTION 3. TITLE AND RELATED SERVICES

Title services, cadastral surveys, and any legal services, other 
than staff, required in the acquisition of real property, shall be 
obtained by contract in accordance with the procedures in 7217.1, LPA 
Administration, Chapter 2•

TIME OF PROCUREMENT

Contracts for title services required in carrying out the project 
shall be executed in the planning stage but shall not obligate the 
LPA to pay for services except as ordered and delivered. The amount 
included in the survey and planning budget for title services shall 
be limited to the estimated amount of the obligations to be incurred 
under the contract for title reports and services ordered during the 
planning stage.

Services to be provided under contracts for surveys and acquisi­
tion legal services shall be limited to the stage in which the contract 
is executed. :P
TITLE SERVICES

: IThe contract for title services shall provide for preliminary 
title .reports, assurance of title upon acquisition of each property, 
and consolidated assurance of title for all project land, or major 
segments thereof, upon completion of acquisition.

\

A title service contract may also provide for the ownership data 
and property map required by 7208.1, Real Estate Acquisition, Chapter 3-

Title assurance shall be of a type and from a source that is 
acceptable to prudent buyers and lenders in the locality.

Title assurance shall be obtained for each parcel at the time 
payment is made for the parcel. If the title assurance is furnished 
by an incorporated title company, the assurance at the time of taking 
title may consist of an interim certificate under which formal 
assurance will be issued on demand.

■

j
SURVEYS

Surveys of the boundaries of individual parcels shall not be 
obtained without the prior concurrence of HUD.

A survey of the exterior boundaries of project land, assuming 
completion of the acquisition program, may be obtained when and if a0 :
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topographic survey is required for planning purposes or if required for 
land disposal purposes.

LEGAL SERVICES
('"A

If legal services in connection with real estate acquisition are 
to be obtained from other than LPA staff counsel, the services shall 
be obtained by contract (see 7217.1, LPA Administration, Chapter 2)„

i

u

I
2/68 Page 2



URBAN RENEWAL HANDBOOK
if
V'J RHM 7208.1

REAL ESTATE ACQUISITION 
CHAPTER 3

k
\

CHAPTER 3. PREPARATION FOR LAND ACQUISITION i,
REQUEST FOR CONCURRENCE IN PLANNING THREE-FOURTHS GRANT PROJECT1.
WITH LIMITED PROJECT COSTS. With a request for Concurrence in 
Planning Three-Fourths Grant Project with Limited Project Costs 
(see RHM 7206.1, Project Applications, Chapter 1, Section 2), the 
LPA is required to submit Items No. b and c listed below in 
paragraph 2. Real estate acquisition expense, as distinguished 
from expenditures for real estate purchases, is not an eligible 
project cost and, consequently, need not be detailed in the 
request for HUD concurrence in the planning of the project.

'
:
:
b:

!;2. SURVEY AND PLANNING APPLICATION. With the Survey and Planning 
Application (see RHM 7206.1, Project Applications, Chapter 1, 
Section 1), the LPA is required to submit: i

1
rCost estimates, with an explanation and justification of the 

included in the Survey and Planning Budget, Form HUD-627 
(see RHM 7218.1, Budgets and Budget Reports, Chapter 1), for 
procurement of:

a. :

Ownership data and property map (see paragraph 7 of this 
Chapter).

(1) !

j l
■ ;First and second acquisition appraisals, including 

anticipated supplemental appraisals in the planning 
stage (see RHM 7208.1, Real Estate Acquisition, Chapter 2, 
Section 1).

(2) !

i
I
ILand surveys, if required (see RHM 7208.1, Real Estate 

Acquisition, Chapter 2, Section 3).
(3)

f
Title services to be ordered in the planning stage (see 
RHM 7208.1, Real Estate Acquisition, Chapter 2, Section 3).

(4) ■ :

(5) Any negotiation services (see RHM 7208.1, Real Estate
Acquisition, Chapter 2, Section 2) to be obtained after 
the governing body of the locality approves the Urban 
Renewal Plan but before HUD approves the Part II or 
Combined Part I-II Loan and Grant Application and the 
Project Expenditures Budget, Form HUD-6220.

Initial estimate of payments for real estate and the basis 
and source of the estimate.
Financial Reports, Chapter 1, Section 2.) The estimate may

:
i

b.
(See RHM 7215.1, Financing and

i

f
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be based on the ratio of market value to assessed value 
obtained by comparing recent sales with assessed values. 
Professional advice shall be obtained in estimating the value 
of properties that are not assessed. An assembly-cost factor 
representing the estimated excess, if any, of payments for 
property over market value, should be added to the estimated 
value. If the LPA wishes to contract for this estimate,
Form HUD-667, Form of Contract for Preliminary Estimates of 
Payments for Real Estate, is available.

3. ESTIMATE OF ACQUISITION COST. The LPA estimate of acquisition cost 
furnished in the tabulation (Appendix 1, Tabulation of Property 
To Be Acquired) and entered as Real Estate Purchases on Form 
HUD-6220, Project Expenditures Budget, shall be based on the first 
acquisition appraisal, or a Preliminary Estimate of Payments for 
Real Estate (see RHM 7208.1, Real Estate Acquisition, Chapter 2, 
Section 1). The estimate shall reflect the anticipated relationship 
between the aggregate amount that will have to be paid for the 
properties and the sum of the appraiser's valuations. The LPA's 
explanation of its estimate of this land-assembly cost factor shall 
include an analysis of the experience of recent public land 
acquisition programs in the locality, particularly any conducted 
by the LPA. The estimate of acquisition cost shall also include 
the estimated amount of any payments of consequential damage to 
real or personal property not to be acquired.

I

1

i

4. PROPERTY SELECTED AND APPRAISED WHILE CARRYING OUT PROJECT. If
provision is made in the Urban Renewal Plan and the Land Acquisition 
Report for the acquisition of any properties or interests in 
property that will be selected and appraised while carrying out the 
project, include an amount for such acquisitions in the budget 
item, Real Estate Purchases, state the amount, and explain how it 
was derived.

5. EARLY LAND ACQUISITION APPLICATIONS, 
estate acquisition to be submitted with an Application for Early 
Land Acquisition Loan or request for HUD authorization of early 
land acquisition activities with local funds (see RHM 7228.1,
Other Renewal Assistance--Early Land Acquisition, Chapter 2) is the 
same as set forth for a Part I or Combined Part I-II Loan and Grant 
Application (see RHM 7206.1, Project Applications, Chapter 2), 
except that:

The documentation on real

Documentation shall be limited to properties proposed for early 
land acquisition.

a.
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Land Acquisition Report shall include the following additional 
items.

b.

Identification of any properties in a conservation or 
rehabilitation area that are to be acquired for purposes 
other than rehabilitation by the LPA, together with a 
statement of the LPA*s justification for such early land 
acquisitions.

(1)

Statement of circumstances, if any, in which presently 
unidentified properties will be acquired in an area of 
the project for which clearance is contemplated.

(2)
i

(3) Estimates, for each category of acquisition identified 
in subparagraphs (1) and (2) above, of the number of 
parcels to be acquired, their land area in square feet, 
and their acquisition cost.

: ■

:i6. ESTIMATE OF ACQUISITION COST FOR AN APPLICATION FOR EARLY LAND
!!The estimate of acquisition cost provided in 

the Tabulation of Property To Be Acquired (Appendix 1) and entered 
as Real Estate Purchases in the budget shall be prepared in the 
same manner and on the same basis as prescribed for a Part I or 
Combined Part I-II Loan and Grant Application (see RHM 7206.1, 
Project Applications, Chapter 2).

ACQUISITION LOAN. II:
I

7. OWNERSHIP DATA AND PROPERTY MAP. Data on the ownership of
properties in the project area and a property map are required 
for appraisal and acquisition purposes and will also serve other 
useful purposes in carrying out the project. The ownership data 
and property map may be prepared by qualified members of the LPA's 
staff or by contract (see RHM 7217.1, LPA Administration, Chapter 2) 
with a title company or title searching service. Provision for the 
ownership data and property map may be included in a contract for 
title services (see RHM 7208.1, Real Estate Acquisition, Chapter 2, 
Section 3).

! \

:

Before preparing the Property Map andOwnership Data.
contracting for appraisal services, the LPA shall obtain the 
following data on each parcel:

a.

Name and address of the owner of the record.(1)

Legal description of the parcel.(2)
iInformation on the conveyance to the present owner as 

follows:
(3)

1

3 :
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. (a) Date of the conveyance.

ii Book and page of recordation.(b)

Name of the grantor.(c)
l Stated consideration.(d)

Unpaid amount of any mortgages or encumbrances to 
which title was subject in the conveyance and on 
which Federal documentary stamp taxes or State or 
local transfer taxes were not required.

(e)

Amount of Federal documentary stamps affixed, if 
conveyance was before January 1, 1968.

(f)

Amount of any State or local transfer tax based on 
the consideration paid, if available from the record 
of the conveyance.

(g)

b. Definition of Term "Parcel.11 "Parcel" means any tract or
contiguous tracts of land in the same ownership, whether one 
or more platted lots or parts of lots. Easements and 
rights-of-way for utilities and similar interests which 
encumber project land shall be considered as separate parcels, 
if to be acquired.

5
c. Property Map. The Property Map should include the entire

project area and should show the project boundary streets, alleys, 
rights-of-way and approximate lot lines as they currently 
exist. Names of streets and alleys shall be shown within the

The maps may be at any appropriate,
The LPA may use any appropriate system of 

designating and numbering parcels to conform with the data 
tabulation referred to below. Boundary lines of publicly-owned 
property and privately-owned property not to be acquired shall 
be delineated differently from boundaries of privately-owned 
property to be acquired. A title box shall identify the project, 
the LPA, and the date of preparation of the map. A legend shall 
be provided to explain symbols and other markings used on the 
map.

right-of-way lines, 
readable scale.

(1) A tabulation including the parcel number, the name of the 
owner and the land area in square feet for each parcel to 
be acquired shall be included on the map or as an attachment to 
the map. A listing of the areas of streets, alleys, and other 
rights-of-ways to be vacated or acquired shall be included 
as part of the tabulation.
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If the project is too large to be included on one map, 
segments of the project shall be shown on separate sheets. 
The cover sheet of a segmented property map shall contain 
an overlay map showing the segments corresponding to the 
areas on the individual sheets.

(2)

If the project area is changed after the first submission, 
two copies of the revised portions of the maps shall be 
submitted to the Area Office.

(3)
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CIRCULAR RHM 7208.1

2/10/70Simplification Circular No. 6 
Office of the Assistant Secretary for 

Renewal and Housing Management Conciliation ' ; I
■

SUBJECT: REVISED PART I LOAN AND GRANT APPLICATION REQUIREMENTS :
t

This Circular revises the submission require^ 
ments in Urban Renewal Handbook RHM 7208.1, fChapter" S,ITW 
for Code No. R 222 of the Part I Loan and Grant •«
Application.

1. PURPOSE. ;ri
b
l
c
£REVISED LAND ACQUISITION REPORT.

Handbook RHM 7208.1, Chapter 3, the information under 
the heading "Part I Loan and Grant Application" is 
rescinded and replaced by the following:

In Urban Renewal2.
P
E

{

The Land Acquisition Report (Checklist Code No. R 222) 
shall include:

>
J

(1) Property Map. (See "Property Map" below.)

(2) Tabulation of property to be acquired, con­
forming to Appendix 1 - Tabulation of Property 
to Be Acquired.

Identification of each critical property to 
be acquired involving public ownership or 
other public interest, including public utili­
ties? railroad rights-of-way? schools, churches, 
and other institutions? cemeteries? pipelines? 
and separate mineral interests. Submit evidence 
that the owner will sell or donate the property 
or consent to condemnation if the LPA does not 
have the power to acquire the property by 
eminent domain. A critical parcel, for this 
purpose, is a parcel which must be acquired 
in order to successfully accomplish the objectives 
of the project.

(3)

y

;

!

0
i!
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(4) Identification of any real property and the 
type and amount of any personal property 
that is not to he acquired but which may 
suffer consequential damages compensable 
under State or local law. Describe the nature 
and extent of possible claims and the pro­
posed method of handling claims.

Identification of property in which any mem­
ber of the LPA governing body or of the 
governing body of the locality or any of the 
officers or employees of such bodies having 
a responsible function in connection with 
the urban renewal program has, or is believed 
to have, a direct or indirect personal 
interest, or in which any such interest was 
held at any time after the filing of a 
Survey and Planning Application or a Request 
for Concurrence in Planning Three-Fourths 
Grant Project with Limited Project Costs.

(5)

.

: D
3. LAND ACQUISITION POLICY STATEMENT. The Land Acquisition 

Policy Statement, previously required to be submitted 
with both the Survey and Planning Application and 
Part I Loan and Grant Application, may be submitted 
only once. It shall be submitted prior to the acqui­
sition of any land. Whenever possible, it should 
cover all projects in the community and should be 
submitted separately from any application.

;i
:

4. ESTIMATED COST OF REAL ESTATE PURCHASES. The cost of 
real estate purchases shall be estimated and justified 
in Code No. R 226, Cost Estimate and Financing Report, 
in a statement in support of the Project Expenditures 
Budget. (See Circular RHM 7218.1, Revised1Project 
Expenditures Budget Requirements, for additional 
details.)

:

{
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CHAPTER 3 APPENDIX 1

APPENDIX 1 - TABULATION OF PROPERTY TO BE ACQUIRED

Appraiser’■ 
ValuationsEstimates of 

Value and 
Acquisition

No. of 
Panels

Land LPA Es­
timate of 
Acquisi­
tion Cost

Area in 
8quara LandCost Feet Only Total

a. Total pur­
chases and 
donations $ I $

b. Purchases
(Total) $ $ $
Federally 
owned or 
leased

Other pub­
licly owned

Private­
ly owned.0
Public util­
ity ease­
ments

Damage to 
property 
not taken

e. Donations
$$(Toted)

Vacation of 
streets and 
other public 
rights-of-
way

Donations 
by LPA

Donations 
by other en­
tities

'• %
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CHAPTER h SECTION 1I sy

CHAPTER k. LAND ACQUISITION PROCEDURES

SECTION 1. DETERMINATION OF ACQUISITION PRICES

The LPA may open negotiations for the purchase of property for a 
project after the Urban Renewal Plan has been approved by the governing 
body of the locality and the acquisition prices for the properties to 
be acquired have been established by the LPA and concurred in by HUD.

!

After the Part I Loan and Grant Application has been approved by 
HUD, the LPA may request HUD concurrence in proposed acquisition prices 
for parcels for which the LPA has obtained two satisfactory appraisals.

|

In an early land acquisition program, negotiations with owners 
may be started before the local governing body approves the Urban 
Renewal Plan but not until HUD has approved the early land acquisition 
budget and the acquisition prices for the properties involved.

FINAL PREPARATION FOR LAND ACQUISITION

Not later than l£ days after the LPA is notified of HUD approval 
of the Part II Loan and Grant Application, the LPA shall submit to 
the Regional Office its proposed progress schedule for completing each 
of the following:

.01

(1) Compliance with any special conditions of the HUD approval 
of the Part II Loan and Grant Application which must be met 
before land is acquired. Furnish separate dates for each 
land disposal agreement required by the approval to be 
consummated before acquiring land.

(2) Organization and staffing of the LPA to carry out the land 
acquisition program.

(3) Submission to HUD of the proposed form of option or offer to 
sell to be used in negotiating agreements with owners, if 
not previously submitted.

ao Execution of contracts for the second appraisal and for title 
and negotiation services, if not already executed.

i(3) Execution of contract for land-acquisition legal services, 
if these services are not to be performed by LPA staff 
counsel.

o
i2/68Page 1
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CHAPTER 1

: Submission to HUD of the second acquisition appraisals and 
any supplements to the first appraisal reports, which have 
not been submitted previously.

Arrangement for Owners’, Landlords’, and Tenants’ form of 
public liability insurance coverage for acquired properties, 
to become effective upon the acquisition of the first 
property. (See 7217.1* LPA Administration, Chapter U, 
Section 1.)

Submission to HUD of Form HUD-6114;, Request for Concurrence 
in Acquisition Prices, covering all properties not covered 
by any previously submitted Forms HUD-6114;.

(6)!

(7)

:

(8)

REQUEST FOR HUD CONCURRENCE IN ACQUISITION PRICES

The LPA shall request HUD concurrence in proposed acquisition 
prices and the terms and conditions of acquisition on Form HUD-6IJ4J4., 
Request for Concurrence in Acquisition Prices. If the filing of a 
request is authorized by resolution of the LPA governing body, the 
resolution may also authorize purchase of the parcels covered by 
the request at the prpposed prices and upon the proposed terms and 
conditions, after HUD concurrence. £; The acquisition prices proposed by the LPA shall represent the 
fair market value of each parcel, except when the price is restricted 
to a lower amount by a provision below under the heading ’’Limitations 
on Charges to Gross Project Cost.”’1

» If
REVIEW OF APPRAISALS

Before preparing a request, the LPA shall review the second 
appraisals of the properties covered by the request and compare them 
with the first appraisals to determine whether any change in the 
properties or in market conditions warrants any change in the first 
appraisals.
of acquisition prices, the LPA shall obtain supplemental appraisal 
reports from the first appraiser. Supplemental appraisals shall be 
obtained promptly so that the acquisition program will not be delayed.

If there is a wide discrepancy between appraisals on any parcel, 
the LPA shall endeavor to ascertain the cause of the variation and 
obtain correction of any errors. If an appraiser submits a supple­
mental or new report revising his valuation, the original report as 
well as the supplemental or superseding report shall be transmitted 
to the HUD Regional Office with Form HUD-6114;. A superseded appraisal 
report shall be retained in the LPA files.

To the extent necessary to make proper determinations

I

:

6
2/68 Page 2
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CHAPTER h SECTION 1
>

The LPA’s determinations of proposed acquisition prices shall be 
made after making on-site reviews of all appraisals of each parcel and 
after considering any report of unlawful condition or occupancy of 
the property.

;
The LPA may request concurrence in separate prices for separate 

interests in the same parcel, such as a leased fee and leasehold 
estate. Each interest shall be separately listed and identified. 
Undivided interests may be acquired individually, without separate 
HUD concurrence, at a price equal to the pro rata share of the 
total acquisition price.

o

r 3J3
I?
■9 o

Proposed acquisition prices which include fixture damage shall be 
supported either by a separate appraisal of damage or by a properly 
made estimate of damage in at least one of the appraisal reports.

Proposed land donations shall be listed separately and shall be 
clearly identified as donations.

SUBMISSION OF REQUEST TO HUD
!;■

The LPA’s initial request on Form HUD-61I4I; for HUD concurrence in 
acquisition prices may be submitted to the Regional Office as soon as all 
required appraisals of the properties covered by the request have 
been completed and the Part I Loan and Grant Application has been 
approved by HUD. Negotiations with the owners of such properties shall 
not be started, however, until the governing body of the locality has 
approved the Urban Renewal Plan and HQD has concurred in acquisition 
prices for the properties on Form HUD-61LL. Although options to 
purchase may be taken that early, the LPA shall not enter into any 
agreements to purchase property for the project, by accepting an 
offer to sell or otherwise, until the LPA receives notification of 
HUD approval of the Part II Loan and Grant Application and a HUD- 
approved Project Expenditures Budget.

0

i

I

Under an Early Land Acquisition Loan or HUD authorization to 
undertake early land acquisition activities with local funds, the LPA 
may begin its negotiations with owners as soon as the acquisition 
prices for their properties have been concurred in by HUD on Form 
HUD-61I4L and the LPA’s budget for the early land acquisition program 
has been approved by HUD.

i

i
:The initial request for HUD concurrence in acquisition prices 

shall include: i
.
!(1) Two signed and two conformed copies of Form HUD-61LL.

0
:2/68Page 3 '
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CHAPTER h SECTION 1

(2) One signed set of first and second acquisition appraisals 
and all supplemental or additional appraisals obtained by 
the LPA, unless previously submitted, covering the parcels 
listed on the Form HUD-61UU.

(3) Original and one copy of a statement describing the
administrative organization of the LPA for land acquisition 
and the arrangements made by the LPA for negotiations with 
owners and for title services, unless the statement was 
submitted previously.

(H) Original and one copy of the proposed form of option or offer 
to sell, unless previously submitted.

(5) Original and one copy of a statement which shall:

(a) Explain the basis for any proposed acquisition prices 
that exceed the highest appraisal, are below the 
lowest appraisal, or involve a wide discrepancy in the 
appraisals.

(b) State the basis for any proposed prices for the acquisi­
tion of limited interests in property solely to ensure 
that the future use of the designated parcels will be 
in accordance with the Urban Renewal Plan.

(I
(c) Identify any parcels to be acquired for the project that 

are owned or occupied by the Federal government, whether 
or not the parcel is covered by the request. If any 
Federally-owned property has been, or is to be, reported 
excess to the needs of the Federal agency having custody 
of the property, identify it separately and exclude it 
from the list of parcels for which acquisition prices 
are proposed.

Identify any property covered by the request that is 
owned by a public entity or a nonprofit institution, 
if the property was acquired by the present owner from 
the Federal government for a nominal consideration or 
at a discounted price.

Identify any parcels to be acquired by the project that 
are wholly or partly in a proposed right-of-way for a 
Federal-aid highway, whether or not any of the parcels 
are covered by the request. State whether the LPA will 
be reimbursed for the cost of acquisition and demolition 
or the State or other public entity will acquire the 
right-of-way directly.

(d)

(e)

(

2/68 Page k
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(f) Identify any properties covered by the request that 
are owned by the LPA, the local government, a member 
of the LPA governing body, or any officer or employee 
of the LPA who exercises a responsible function in 
connection with the carrying out of the project. 
Include each property so owned at any time after the 
filing of a Survey and Planning Application or a 
Request for Concurrence in Planning Three-Fourths 
Grant Project, even though the property is not at 
the time of the submission still in such ownership.

jH
D

i

1 s
• G

ii
>

(g) Identify any parcels covered by the request that are 
to be acquired for rehabilitation by the LPA 
or for resale as-is for rehabilitation by the 
purchaser.

*
IP

(h) Identify any parcels covered by the request that are 
not specifically designated by the Urban Renewal Plan 
(or Application for Early Land Acquisition Loan) for 
acquisition. For such parcels, furnish a copy of the * 
LPA governing body's determination to acquire the 
properties and a statement of the authority and 
justification for the determination.

fti

;0 (i) Show the aggregate amount of the proposed acquisition 
prices for the parcels listed on Form HUD-6144.

(6) Proposed revision of Form HUD-6220, Project Expenditures 
Budget, if the sum of the proposed acquisition prices, 
excluding donations, for the properties listed on Form 
HUD-6144, plus the estimated and previously approved 
acquisition prices for the remainder of the properties to 
be acquired, exceeds the amount set forth in the approved 
budget for payments for real estate. (See RHM 7218.1, 
Budgets and Budget Reports, Chapter 2, Section 3.),

SUBSEQUENT REQUESTS FOR CONCURRENCES

If the LPA's first request for HUD concurrence in acquisition 
prices does not cover all parcels to be acquired, each subsequent 
request for concurrences for additional parcels shall include, with 
respect to the parcels covered by the request, items No. 1, 2, 5(a), 
5(b), 5(d), 5(f), 5(g), 5(h), 5(i), and 6.

2/71Page 5
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ACTION AFTER HUD CONCURRENCE

When the LPA receives HUD concurrence on Form HUD-6144, the LPA 
shall acquire the properties in accordance with Section 2 of this 
Chapter.

••
’

After the LPA receives HUD concurrence in an acquisition price for 
a parcel, the LPA shall not obtain any supplemental or additional 
appraisals of the parcel without prior written concurrence of the 
Regional Office.

When the LPA receives a supplemental or additional appraisal, it 
shall submit one copy of the appraiser's report with a request on 
Form HUD-6144 for HUD concurrence either in the previously established 
acquisition price or in a proposed revised price.

REVISION OF APPROVED PRICE OR OTHER TERMS OR CONDITIONS

The LPA may request HUD concurrence in a revision of the approved 
acquisition price or the terras or conditions of acquisition for any 
parcel.

A proposed revised price shall be consistent with prices that 
have been paid, or established, for similar properties.

The LPA shall request a revised price whenever the LPA finds that 
an unacquired property, as appraised, has become materially altered 
by fire, a revised determination of boundaries, or other cause. The 
proposed revision may be based on the original appraisals if a sound 
determination can be made that way. Otherwise the LPA shall obtain 
supplementary reports from the original appraisers or a new appraisal 
of the property as altered.

The LPA's request for a revision shall include:

(1) Two signed and two conformed copies of Form HUD-6144.

One signed copy of any supplemental or additional appraisals 
obtained by the LPA on any parcels covered by the request.

LPA's explanation and justification for the proposed 
revisions.

(2)

(3)

( 2/71 Page 6
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po
m

o
o

(li) Proposed revision of Form HUD-6220, Project Expenditures 
Budget, if approval of the requested prices will cause the 
sum of the approved acquisition prices and the estimated 
acquisition prices for any properties for which acquisition 
prices have not yet been established to exceed the amount 
budgeted for real estate purchases. (See 7218.1, Budgets and 
Budget Reports, Chapter 2, Section 3.)

'I
III

.9 0

LIMITATIONS ON CHARGES TO GROSS PROJECT COST

The limitations prescribed below on acquisition prices for certain 
types of properties establish the maximum amount that can be charged 
to Gross Project Cost for the acquisition of the properties, whether 
by purchase, donation, or condemnation.

Streets, Alleys, and Public Rights of Way

InGross Project Cost shall not include the cost of value of any 
land acquired by the vacating of streets, alleys, or other public 
rights - of -way.

iProperty of LPA, Local Government, or Certain Officialsa lIf a parcel is owned, or was owned at any time after the filing 
of a Survey and Planning Application or a Request for Concurrence in 
Planning Three-Foeths Grant Project with Limited Project Costs, by 
(a) the LPA, (b) the municipality, (c) a member of the LPA governing 
body, or (d) an officer or employee of the LPA who exercises any 
responsible function in carrying out the project, the maximum amount 
chargeable to Gross Project Cost, for the acquisition of the parcel 
by purchase, donation, or condemnation, shall not exceed the lowest 
of the following:

I

(i) The fair market value, as concurred in by HUD.

The price paid by such owner, if the owner acquired the 
property after, the filing of an application or request as 
defined above except by, or as a consequence of, fore­
closure of a tax lien.

(2)
i

(3) The price received by such owner, if sold after the filing 
of an application or request as defined above.

Price for Purchase or Donation of Public Property

The determination of fair market value for a property owned by a 
public entity shall not reflect:

2/68Page 7
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Enhancement or diminution in the value attributable to the 
undertaking of the project.

Enhancement in value from any cause after the first 
acquisition of privately owned property for the project.

a)
■

(2)

If owned by the LPA or the municipality* enhancement in 
value attributable to improvement of the property started after 
the filing of a Survey and Planning Application or a Request 
for Concurrence in Planning Three-Fourths Grant Project with 
Limited Project Costs.

(3)
|

The determination of fair market value shall not exceed the highest 
satisfactory appraisal, properly adjusted to take the foregoing 
factors into account.

The fair market value of publicly owned property to be sold or 
donated to the project shall be the value of the property for private 
uses for which the property is suitable or adaptable. Exceptions 
to this principle may be granted by the HUD Regional Office only if 
(l) the LPA provides adequate supporting documentation establishing 
that public use of the property has been, or is to be, discontinued 
solely because of the undertaking of the project and (2) the LPA 
certifies to HUD that every item of information or evidence relevant 
to such a determination is included in the supporting documentation 
and was considered by the LPA in making its own determination.

Donation to Project

. i

The cash value of real property donated to the project is the same 
as the fair market value of the estate or interest actually transferred 
to the project, subject to the valuation limitations stated above.
Any cost incurred by the LPA for title curative work or for the elimina­
tion of outstanding interests, liens, or encumbrances shall be deducted 
from the fair market value of the property in fee simple to determine 
the cash value.

Property Acquired by Public or Nonprofit Institution From' Federal
Government

If a property owned by a public entity or a nonprofit institution 
was acquired by it from the Federal government for a nominal consider­
ation or at a discount from its value or with Federal financial 
assistance, the maximum acquisition price and maximum charge to 
Gross Project Cost for the acquisition of the property for the project 
shall be the lower of:i

2/68 Page 8
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(1) The net price paid by such owner plus* the present estimated 

value of any improvements made by the owner since acquiring 
the property from the Federal government.

(2) The fair market value, as concurred in by HUD. i
Federal Surplus Property

onIf any federally owned property to be acquired for the project 
has been determined to be surplus to the needs of the Federal 
government, HUD will upon request of the LPA, make arrangements 
either for the General Services Administration to sell the property 
to the LPA or for HUD to sell the property to the LPA in accordance 
with Section 108 of the Housing Act of 19k9, as amended.

>
Sc
<

2? 
j» o

'

COORDINATION OF PUBLIC ACQUISITION PROGRAMS

hIf the LPA contemplates the acquisition of part of any property 
and the remainder or adjoining portion is to be acquired for another 
public program, the acquisition price shall not include any allowance 
for severance damage.

■

! i
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RHA 7200.0 
through 

RHA 7228.1
fO

TRANSMITTAL
NOTICE

o

K}2/68
o
sOm
o

s00This Notice transmits the following: 
The new Urban Renewal Handbook.

1.
IE! J>
3; s2. Explanation of Material Transmitted:

The Urban Renewal Handbook prescribes the Federal policies and 
requirements applicable to a Local Public Agency for:

:N.. -<
m
O r 
d fL 
50 J
S?m c z -
<X c

An urban renewal project under Title I of the Housing Act of 
19b9, as amended to date, either on a two-thirds or on a 
three-fourths grant basis.

a.

— ^ ^ _ _b. A Feasibility Survey of an urban area. II
1=Preparation of a General Neighborhood Renewal Plan.c.

d. A "disaster area" urban renewal project.
■ o: l,An air rights project.e. : c=z

to —r 
| IE -< 

>
^ m 
28

f. jAn Early Land Acquisition Loan.

A Letter of Consent for the purpose of undertaking project 
execution activities during the project planning period.

Material in the new Handbook is primarily a conversion of existing 
policies and requirements in the Urban Renewal Manual and LPA Letters 
and sane previously unpublished material, all reorganized into a 
new format. This Handbook is issued by Renewal and Housing Assistance 
in accordance with the HUD Unified Issuances System, the official 
vehicle for dissemination of policies, procedures, and guides emanating 
from HUD. The system authorizes a number of issuance series in addition 
to the Handbook. Definitions of these series are shown below.

g« 70
m
2:i mz
3

t

!

The Handbook is the basic series of the system and will 
be used to promulgate permanent policies, procedures and instructions 
for the Urban Renewal Program. The Handbook is changed by the 
issuance of new and revised pages.

(l) Filing. Handbooks are issued in 8 x 1C% inch size and are 
prepunched for filing in standard 3-ring looseleaf binders. 
Binders are not supplied with Handbooks.

a. Handbook. I!
ii
H

iIs
!!

!

For sale by the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402 ;I * r
' * 1



\;
i ( (The Urban Renewal Handbook is presently(2) Identific ation. 

identified by a series of numbers from RHA 7200 through 
RHA 7228,

Transmittal, A Transmittal Notice, such as this one, is 
used to describe an issuance and to outline the pertinent 
matters covered including changes, deletions, additions, 
etc. The Transmittal Notice carries the same subject 
classification number as the Handbook. It is filed behind 
the front cover or divider of the Handbook involved.

(3)

b. Circular. Circulars are used to issue policies and procedures on 
subject matter which is inappropriate for Handbooks or which is 
scheduled for eventual consolidation into Handbooks and Guides. 
They will usually be assigned a cancellation date. Circulars 
closely resemble Handbooks in format and carry the same kind of 
numerical and subject identification.

Notice. Notices are used to disseminate information of a temporary 
or throw-away nature. They are similar in purpose and extent to 
the "Letter to All Local Public Agencies" previously used.

c.

Guides are used to provide program participants with
Generally, they supplement or

do Guide.
material of an advisory nature, 
augment Handbook issuances.

1The Urban Renewal Handbook is organized in a manner similar to the 
former Urban Renewal Manual, i.e,, by grouping of related subjects 
identified by subject classification numbers. Each Urban Renewal 
Handbook transmitted herewith contains the following:

a. A package of materials identified by subject classification numbers 
RHA 7200.0 through RHA 7228,1. No material has been issued under 
RHA 7201 or RHA 7220.

b. A set of tabbed subject classification dividers.

Distribution of the Urban Renewal Handbook is made free by HUD to 
program participants. It is available by subscription from the 
Superintendent of Documents, Washington, D.C. 20402, for all others. 
The present subscription rate is $,11*.00 per Handbook (plus $H.OO if 
overseas). All inquiries concerning subscriptions, change of address 
of subscriptions, etc., should be directed to the Superintendent of 
Documents.

X

HUD will provide free a reasonable number of Urban Renewal Handbooks 
to program participants. Each new locality undertaking renewal 
activities will receive one Urban Renewal Handbook. Requests for any 
additional Handbooks must be made to the Regional Office.,

cPage 2



Those program participants which are presently receiving the Urban 
Renewal Manual releases through the Superintendent of Documents will 
now receive these materials directly from HUD in the same quantities. 
Program participants should not subscribe to the Urban Renewal Handbook 
through the Superintendent of Documents. For this purpose, a "program 
participant" is a local public agency engaging in urban renewal activities.

The important changes or additions to policies and requirements 
now reflected in the new Urban Renewal Handbook are listed below.

7200.1, General, Chapter 1. HUD forms are not exhibited in the 
new Handbook. A list of forms commonly used by LPA's is included 
as an Appendix to Chapter 1. Forms are available from the Regional 
Office.

a.

720l;.l, Community Requirements, Chapter 3, incorporates changes 
in policy to implement certain provisions of the Housing Act of 196k, 
effective September 2, 1967, with respect to the adequacy and enforce­
ment of local housing codes as a prerequisite for approval of an 
urban renewal project.

7205.1, Area Eligibility, Chapter 2, reflects a new eligibility 
category for air rights projects.

b.

c.

d. 7207.1, Project Planning:

(1) The provisions of an LPA Letter on historic preservation 
will be incorporated into the Handbook later.

(2) Chapter 1—The policies under "Mid-Planning Conference" 
alert the LPA to the necessity, in most cases, of a mid­
planning conference to confirm project feasibility.

7208.1, Real Estate Acquisition:

Chapter 1, incorporates a policy based on agreement with 
the Bureau of Public Roads, which provides for the proration 
of acquisition (and demolition) costs on the basis of land 
area instead of the proportion of the improvements.

(2) Chapter 1 provides for acquiring limited interests in land 
to accomplish the Urban Renewal Plan.

(3) Chapter 2, Section 1, reflects existing HUD policy, providing 
for the submission by the LPA of a preliminary estimate of 
real estate payments in lieu of first appraisals.

(U) Chapter 2, Section 1, clarifies existing policy that an
appraiser shall not act as a negotiator for the LPA or the 
owners in the acquisition of land which he has appraised.

e.

(1)

Page 3



i

%However, in the disposal of land, he may act as a broker 
or redeveloper on land which he did not appraise or has 
appraised for acquisition purposes only.

Chapter 2, Section 2, now requires that all parcels in the 
same ownership be assigned to^one negotiator.

Chapter 2, Section 2, provides for a uniform flat fee per 
parcel or a schedule providing incentive payments.

Chapter 3 includes items (i) and (k) to the Land Acquisition 
Report, clarifying existing policy, with respect to not-to-be 
acquired properties.

Chapter U, Section. 1, provides requirements for identifying 
parcels in the request for HUD concurrence in acquisition 
prices.

7209.1, Site Preparation and Project Improvements:

Chapter 1—Item 13 of eligible project improvements (certain 
air rights site platforms and foundations) clarifies the 
exception to the general rule that any eligible project 
improvement may be offered as a noncash grant-in-aid.

Chapter H, Section 3—Sets forth a statutory change in 
bidding requirements which now applies only to proposed 
contracts of more than $2,£00,

(5)

(6)

(7)

(8)

f.

(1)

S'(2) 3
7210.1, Rehabilitationg-

(i) The term "rehabilitation" is defined to include a type of 
treatment for an entire project area, or a section of a 
project area. The term "conservation" is discontinued.

Provides for including in eligible project costs the cost 
of carrying out rodent extermination measures.

Policies and requirements relating to property rehabilitation 
standards now refer to HUD publication PG-5>0, Rehabilitation 
Guide for Residential Properties, which has replaced FHA 
No. 950, Minimum Property Standards for Urban Renewal 
Rehabilitation.

h. 7213.1, Social Development, the surveys previously called 
"diagnostic surveys" are called "social surveys."

(2)

(3)

Page U
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i. 721U.I3 Land Marketing and Redevelopment* incorporates previous 
Manual provisions* 50 LPA Letters* and previously unpublished 
policies. Specific matters users should note are as follows:

Chapter 2* Section 2—Item No. 9 of the Land Disposal 
Report has been clarified to indicate that dedications 
also are to be covered by the required statement.

Chapter 2* Section 3:

(1)

(2)

(a) The timing requirement for submission of the LPA’s 
proposed schedule for land marketing has been changed. 
The appropriate procedures and timing requirements 
when residential disposal is involved are found in 
Chapter 2* Section k* The Regional Office will advise 
on the appropriate timing for non-residential disposal.

(b) The policies under "HUD-Approval of Proposed Transfers’.’ 
has been clarified to include transfers of stock 
interests.

(c) The policies under "Rehabilitation Requirements"
have been included to clarify the LPA’s responsibilities
in the resale of property subject to rehabilitation.

(d) The requirements under "Sale of Improvements for 
On-Project or Off-Project Removal" clarify policy.
Of particular note is the "engineer’s final estimate 
of cash" as an exception to the requirement for two 
appraisals.

Chapter 3* Section h—Contains new material which should 
be noted.

(3)

(u) In Chapter U* the following should be particularly noted:

(a) The LPA will have fewer submission requirements if one 
of the nineteen approved methods of disposal is followed. 
Section 1 contains the five standard methods and Sec­
tion 3* the fourteen special methods which allow for 
reduced submission requirements.

(b) Public hearings are required for certain types of 
negotiated disposals.

j. 7215.1* financing and Financial Reports* Chapter 5—The require­
ment that an LPA must obtain prior HUD consent for each proposed 
investment involving cash borrowed directly from the Federal 
government has been deleted in order to reduce processing time.

Page 5
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Qk. 7216.1, Local Grants-in-Aid, reflects a clarification' of termi- 
The term "Public facilities," as previously used tonology.

refer to both Item 2 project improvements and supporting 
facilities has been dropped and the terms "project improvements" 
and "supporting facilities" have been used where applicable.

1. 7221.1, Accounting:

Minor changes have been made in account numbering.(i)
"R" prefixes have been removed from account numbers. 
Various forms referring to account numbers will be 
revised later to reflect these changes, but such forms 
will continue in use until their revision.

(2)

In Chapter 2, Section H, Accounts lUOl, li|03, and lUoU 
have been revised to provide that total costs incurred 
during survey or planning will be charged to the above 
accounts, except the cost of furniture and equipment 
which will be utilized in an ensuing project or activity.

(3)

Noncash local grants-in-aid contributed by the LPA and 
by others have been consolidated into the I48O series of 
accounts.' Former Account series lH8f? (Assistance by 
Others) is cancelled.

/>.
SVm. 7227.1, Letter of Consent—Contains statements of policy which 

have not been issued to LPA’s previously, but which reflect 
general practice in HUD.

n. 7228.1, Early Land Acquisition—A chapter has been added concerning 
the policy and requirements for disposition of land reflecting 
existing HUD policy.

1

3. Filing Instructions:
The new Urban Renewal Handbook should be filed in one or more 3-ring 
looseleaf binders. Tabbed dividers are provided for easier reference. 
Transmittal Notices should be retained inside the front cover of the 
Handbook. The LPA Letters which are to be retained (listed below) 
should be kept separate from the Handbook.

Page 6 4
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rM aThe following LPA Letters and the several LPA Letters dated after 

February 23, 1968, are current Letters and should be retained until 
they are incorporated into the Handbook.

Ul*5 (Pertains to interest rate determinations)

3i

C

f] 'LPA Letters pertaining to RAA Rehabilitation Loans and Grants

3i*l (Revised)
3l*2 (Revised)

393
1*08
1*1131*9

3l*9 Supplement No. 1 
359 (Revised)

1*17
1*17 Supplement No. 1
1*21371
1*28378
1*28 Supplement No. 1380
1*29 3;380 Supplement No. 1 rr

Ch3h383 C

1*39389 I1*1*0392
i 2 
! ^Policies and requirements pertaining to rehabilitation loans and 

grants are being converted to the Handbook and will be issued 
later.

1 ri
1 >

! I
The Urban Renewal Manual (Books I, II, and III) and all LPA Letters, 
except those listed above and those Letters or supplements issued 
after February 23> 1968, are cancelled and should be discarded.

An information copy of material issued for the Code Enforcement 
Grant Program, the Demolition Grant Program, and the Community 
Renewal Program, will also be provided to Local Public Agencies 
engaged in urban renewal activities.
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Chapter 1. Maximum Utilization of Capital Grant Funds 

Section 1. National Goals and Urban Renewal 
Priorities
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Increases
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3

£
C
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s
2

Chapter 2. Design in Urban Renewal
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j
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CRHM 7203.1. EQUAL OPPORTUNITY REQUIREMENTS

Chapter 1. Nondiscrimination Requirements
Appendix 1. Reprint from Code of Federal Regulations 

Chapter 2. Equal Employment Opportunity
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I
RHM 7201*.1. COMMUNITY REQUIREMENTS

Chapter 1. Workable Program for Community Improvement 
Chapter 2. The General Plan
Chapter 3. Comprehensive System of Codes and Ordinances

33
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Section 1. Survey and Planning Application (Cont!d) 
Appendix 2. Suggested Form of Resolution of

Governing Body of Locality Approving 
Undertaking of Surveys and Plans 
for an Urban Renewal Project and 
Filing of an Application

Section 2. Request for Concurrence in Planning Three- 
Fourths Grant Project with Limited Project 
Costs

Appendix 1. Suggested Form of Resolution of 
Applicant Approving Undertaking 
of Surveys and Plans for Urban 
Renewal Project on Three-Fourths 
Capital Grant Basis with Limited 
Project Costs and Filing of Request 
for Concurrence by Secretary in 
Commencement Thereof 
Suggested Form of Resolution of 
Governing Body of Locality Approv­
ing Undertaking of Surveys and 
Flans for Urban Renewal Project on 
Three-Fourths Capital Grant Basis 
with Limited Project Costs and 
Filing of Request for Concurrence 
by Secretary in Commencement 
Thereof
Statement of Principal Executive 
Officer of Municipality Approving 
Undertaking of Surveys and Plans 
for Urban Renewal Project on a 
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with Limited Project Costs and 
Filing of Request for Concurrence 
by Secretary in Commencement Thereof 

Loan and Grant
Suggested Fom of Resolution Applicant 
Authorizing Filing of Application 
Suggested Fom of Opinion of LPA 
Counsel Respecting Part I Loan 
and Grant Application, Urban Renewal 
Plan, and Proposed Notice of Public 
Hearing
Suggested Fom of Opinion of LPA 
Counsel Respecting Urban Renewal Plan to 
Accompany Part II Loan and Grant 
Application

Appendix 2.

1
g

Appendix 3.

Chapter 2. Application for 
Appendix 1.

Appendix 2.

Appendix 3.
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Appendix 1;. Suggested Form of Opinion of LPA 
Counsel Respecting Combined 
Part I-II Loan and Grant Appli­
cation, Urban Renewal Plan, and 
Notice of Public Hearing 
Suggested Form of Resolution of 
Governing Body of Locality Approv­
ing Urban Renewal Elan and Feasi­
bility of Relocation 
Suggested Form of Resolution of 
LPA Governing Body Approving Urban 
Renewal Plan and Conditions Under 
Which Relocation Payments Will Be 
Made

s..

c
7Appendix rr
£

Appendix 6. s
5
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v
xjChapter 3. Public Hearing on the Project m
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RHM 7207.1. PROJECT PUNNING

Chapter 1. Selection and Treatment of Project Areas 
Chapter 2. Planning Proposals 
Chapter 3. Zoning Proposals 
Chapter 1|. Urban Renewal Plan

Section 1. General Requirements 
Section 2. Outline and Preparation 
Section 3. Plan Changes 

Chapter 5. Submission Requirements
Section 3. Map and Plan Presentation
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Chapter 1. Objectives and Policy 
Chapter 2. Real Estate Services

Section 1. Acquisition Appraisals 
Section 2. Real Estate Negotiations 
Section 3. Title and Related Services 

Chapter 3. Preparation for Land Acquisition
Appendix 1. Tabulation of Property to be 
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Chapter 1*. Land Acquisition Procedures
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Section 2. Acquisition Methods 
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: ■:

..

!'

)
:

!!2/71iii
■

HUD-Wash., D. C.
i

i Li



URBAN RENEWAL HANDBOOK

RHM 7200.0 ft

Chapter k> Execution of Site Clearance & Project improvements (Cont‘d) 
Section 3. Bidding Procedures and Award of Contracts 
Section U. Administration of Contract Work 
Section f>. Force Account Workr

RHM 7210.1. REHABILITATION
Chapter 1. Policies and Requirements

Section 1. Objectives and Definitions 
Section 2. Criteria for Designation of Rehabilitation 

Areas
Section 3* Eligible Costs
Section U. Contract Services
Section Property Rehabilitation Standards

Appendix 1. Suggested Form of Statement to be 
Incorporated in Urban Renewal Plan 
to Prescribe Special Conditions 
Under Which Properties Not Conforming 
To PRS May Be Acquired

Appendix 2i Sample Format for Property Reha­
bilitation Standards

Section 6. Determining Feasibility of Property 
Rehabilitation

Section 7. Rehabilitation Report
Section 8. Minimum Requirements During Execution
Section 9. Rehabilitation by the LPA

i

i

i
RHM 7211.1. PROPERTY MANAGEMENT

Chapter 1. Administration of Property Management Program 
Chapter 2. Temporary Leasing of Structures and Land 
Chapter 3. Leases and Rents
Chapter I4. Real Estate Tax Payments and Credits 
Chapter 5. Records and Insurance

RHM 7212.1. RELOCATION
Chapter 1. Objectives and Submission Requirements 
Chapter 2. Planning for Relocation

Section 1. Relocation Program
Section 2. Estimates of Housing Needs and Resources 

Chapter 3. Carrying Out the Relocation Program 
Section 1. Relocation Activities

Appendix 1. Regulations Governing Relocations 
Payments

Appendix 2. Relocation Adjustment Payments 
Appendix 3. Table A. Examples of Computation of 

Relocation Adjustmoit Payment 
Appendix h. Small Business Development Payments 
Appendix £. Settlement and Storage Costs 

Section 2. Relocation Reports and Records
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K
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RHM 7215.1. FINANCING AND FINANCIAL REPORTS
Chapter 1. Developing the Financing Plan

Section 1. Calculating and Sharing Project Cost 
Section 2. Submission Requirements 

Chapter 2. Survey and Planning Funds 
Section 1. Planning Advance 
Section 2. Non-Federal Financing 

Chapter 3. Federal Grants
Section 1. Introduction
Section 2. Capital Grant Progress Payments, Reloca­

tion Grant Payments, and Rehabilitation 
Grant Payments

Section 3. Major Completion Grant Payment 
Section 1;. Submission of Requisition for Grant 

Payment
Chapter 1|. Borrowing Funds to Meet Project Costs 

Section 1. Direct Federal Loans 
Section 2. Federally Secured, Private Short-Term 

Loans
Appendix 1. Private Financing Schedule for 

Project Notes Issued to Finance 
Renewal Assistance Projects 
(Date)

Section 3* Interest Rates on Loans and Advances 
Section U. Transfer of Funds from Project Temporary

Loan Repayment Fund to Project Expenditures 
Account

1
Section 5. Defintive Loan to Finance Imputed 

Capital Value Leased Land 
Supporting Documentation to Requests for 
Approval of Financing Transactions 
Report on Changes from Latest Approved 
Project Cost Estimate and Financing Plan

Section 6.

Section 7.

Chapter 5* Investment of Excess Cash
Appendix 1. Suggested Form of Agreement Concerning 

Investments

RHM 7216.1. LOCAL GRANTS-IN-AID
Chapter 1. Cash Grants-In-Aid 
Chapter 2. Noncash Local Grants-In-Aid 

Section 1. General Eligibility 
Section 2. Supporting Facilities 
Section 3. Grants-In-Aid Other Than Supporting 

Facilities
Section U. Nondiscrimination Requirements

Appendix 1. Suggested Form of Nondiscrimination 
Assurance by Donor of Noncash 
Local Grant-In-Aid
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Section 5>. 
Section 6.

Contract Requirements 
Certifications i

RHM 7217.1. LPA ADMINISTRATION 
Chapter 1. LPA Management

Section 1. HUD Audits and Accounting Contact
Section 2. Retention of Project Records
Section 3. LPA Trainee Program
Section 1;. Administrative Practices
Section £. Political Activity
Section 6. Project Photographs
Section 7« Disposition of LPA Personal Property
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and Equipment

Section 8. Distribution of LPA Administrative Costs 
Section 9. Acknowledgement of Federal Financial Assistance 
Section 10. Progress Schedules

Chapter 2. LPA Contracts for Professional and Technical Services 
Chapter 3. Labor Standards

Section 1. Applicability of Requirements
Section 2. Determination of Prevailing Salaries of Technical 

Personnel
Section 3. Determination of Prevailing Whge Rates of Laborers 

and Mechanics
Section b* Enforcement of Labor Standards 

Chapter U. Insurance and Bonding 
Section 1. LPA Coverages
Section 2. Demolition and Project Improvement Contractor Coverage 
Section 3. Property Lessee Coverage 
Section U. Noncash Local Grant-In-Aid Work 

Chapter Citizen Participation 
Section 1. General 
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Chapter 6. Employee Benefit Programs 
Section 1. General 
Section 2. Life Insurance 
Section 3- Health Insurance 
Section 1*. Retirement Plans—General 
Section f>. Public Retirement Plans 
Section 6. Private Retirement Plans 
Section 7. Equity Plans

RHM 7218.1 BUDGETS AND BUDGET REPORTS 
Chapter 1. Survey and Planning 
Chapter 2. Project Execution

Section 1. Eligibility of Project Expenditures 
Section 2. Eligibility of Costs of Project on Three-Fourths 

Grant Basis with Limited Project Costs 
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Chapter 3. Annual Administrative Staff Expense Budget 
Appendix 1.
Appendix 2.

RHM 7219.1 LPA PROGRESS REPORTS

Schedule of Personal Services and Related Expense 
Schedule of (Travel, Publications, etc.)

RHM 7220.1. (Reserved)

RHM 7221.1. ACCOUNTING
Chapter 1. Books of Account and Records 

Section 1. General
Appendix 1. Legal Fees and Expenses
Appendix 2. Legal Fees and Expenses (Detail Accounts) 

Section 2. Cash Journals
Appendix 1. Cash Receipts Journal 
Appendix 2. Cash Disbursements Journal 
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Section U. Tenant Accounting

Appendix 1. Tenant’s Ledger 
Appendix 2. Adjustment Slip 
Appendix 3. Notice of Occupancy- 
Appendix U« Vacate Notice 
Appendix 5* Authorization for Rent Refund 
Appendix 6. Notice of Change in Rent 
Appendix 7. Daily Summary 
Appendix 8. Analysis of Adjustments 
Appendix 9. Tenant Ledger Control 
Appendix 10. Rent Roll Control 

Section Computation of Interest
Section 6. Accounting for Annual Administrative Staff 

Expense Budget
Section 7. Escrow Accounts for Rehabilitation Loan and 

Grants
Appendix 1. Escrow Account Cash Receipts and 

Disbursements Journal
Appendix 2. Disposition of Funds (Escrow Account) 

Classifications and Definitions 
Section 1. Chart of General Ledger Accounts 
Section 20 Definitions of General Ledger Accounts 
Section 3o Chart of Cost Accounts 
Section U. Definitions of Cost Accounts 
Section 5* Three-Fourths Capital Grant Project with 

Limited Project Costs 
Chapter 3. Typical Transactions
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Chapter 2.

RHM 7222.1. PROJECT COMPLETION 
Chapter 1. Final Audit 
Chapter 2. Financial Settlement
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RHM 7223.1. OTHER RENEWAL ASSISTANCE—FEASIBILITY SURVEY 
Chapter 1. Policies and Requirements 
Chapter 2. Submission Requirements

Section 1. Feasibility Survey Application
Appendix 1. Suggested Form of Resolution of 

Applicant Authorizing Filing of 
Feasibility Survey Application 

Section 2. Feasibility Survey Report 
Chapter 3* Financing and Administration

RHM 72214.1. OTHER RENEWAL ASSISTANCE— GNRP
Chapter 10 Policies and Requirements 
Chapter 2. Submission Requirements

Section 1. General Neighborhood Renewal Plan 
Application

Appendix 1. Suggested Fom of Resolution of 
Applicant Approving Undertaking 
of General Neighborhood Renewal 
Plan and Filing of Application 
for Federal Advance of Funds 

Appendix 2. Suggested Form of Resolution of 
Governing Body of Locality 
Approving Undertaking of General 
Neighborhood Renewal Plan and 
Filing of Application for Federal 
Advance of Funds

Section 2. Submission of General Neighborhood Renewal 
Plan

Appendix 1. Suggested Form of Resolution of 
Governing Body of LPA Approving 
General Neighborhood Renewal Plan 

Appendix 2. Suggested Fom of Opinion of LPA 
Counsel Respecting Approval of 
General Neighborhood Renewal Plan 
by Governing Body of LPA 

Section 3. GNRP Local Approval Data
Appendix 1. Suggested Fom of Resolution of 

Governing Body of Locality 
Approving General Neighborhood 
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Appendix 2. Suggested Fom of Opinion of
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RHM 7225.1. OTHER RENEWAL ASSISTANCE—DISASTER PROJECT 

Chapter 1. Policies and Requirements 
Section 1. General 
Section 2. Workable Program 
Section 3. Urban Renewal Plan 
Section U. Relocation 

Chapter 2. Submission Requirements
Section 1. Survey and Planning Application

Appendix 1. Instructions for Completing
HUD-6101C* Urban Renewal Area 
Data—Disaster

Appendix 2. Suggested Form of Resolution of 
Applicant Approving Undertaking 
of Surveys and Plans for a 
Disaster Project and Filing of 
an Application

Appendix 3. Suggested Form of Resolution of 
Governing Body of Locality in 
Connection with Filing of an 
Application for Undertaking of 
Surveys and Plans for a Disaster 
Project

Section 2. Application for Loan and Grant
Appendix 1. Suggested Form of Resolution of 

Applicant Authorizing Filing of 
Application

Appendix 2. Suggested Form of Resolution of
Governing Body of Locality Approving 
Urban Renewal Plan for a Project

RHM 7226.1. OTHER RENEWAL ASSISTANCE—AIR RIGHTS PROJECT 
Chapter 1* Policies and Requirements 
Chapter 2. Submission Requirements
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RHM 7227.1. OTHER RENEWAL ASSISTANCE—LETTER OF CONSENT 
Chapter 1. Policies and Requirements
Chapter 2. Documentation to Accompany Request for Letter of 

Consent

RHM 7228.1. OTHER RENEWAL ASSISTANCE—EARLY LAND ACQUISITION 
Chapter 1. Policies and Requirements 
Chapter 2. Submission Requirements

Appendix 1. Instructions for Completion of Forms 
Appendix 2. Suggested Form of Resolution of LPA

Authorizing Filing of Application for 
Early Land Acquisition Loan and Approving 
Conditions Under Which Relocation Payments 
Will Be Made
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Chapter 2. Submission Requirements (Cont'd)
Appendix 3. Suggested Form of Opinion of IPA

Counsel Respecting Application for 
Early Land Acquisition Loan 

Appendix Ij., Suggested Form of Resolution or Ordinance 
of Governing Body of Locality Approving 
Early Land Acquisition Activities, Approving 
Feasibility of Relocation, if Appropriate, 
and Assuming Responsibility for any 
Loss That May Arise

Appendix f>. Opinion of Counsel for Locality Concerning 
Resolution or Ordinance of Governing Body 
of Locality Approving Early Land 
Acquisition Activities 

Chapter 3• Early Land Disposition
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CIRCULAR :
9/11/70 ; :

C
Cancel lation 
Date: 12/31/70

%
fTr
§
O'

SUBJECT: Effect of New HUD Structure on Public Bodies *
3

1. PURPOSE. This Circular discusses the effect of the establishment 
of Area Offices on public bodies and the revision of the Regional 
Office role.

£
£

2. BACKGROUND. In November 1969, Secretary George Romney announced 
the new organization of the Department of Housing and Urban 
Development. As a result of the new organization, four new Regional 
Offices were created. Area Offices, a new level of offices to 
assist public bodies, were also created within each Region except 
Region VIII (Denver).

m
O n
C= £

Pm C 
z 1

c

is
3. FUNCTIONS AND ORGANIZATION.

8
a. Regional Offices will be responsible for supervising, monitoring 

"and coordinating Area Office activities on a regional basis.

b. Area Offices will generally perform the same functions Regional 
Offices previously performed. They will be responsible for 
application review and processing for renewal assistance programs 
and for provision of field assistance to public bodies, and 
assuring compliance with HUD policies and requirements. An
Area Office consists of the following major organizational units: 
Production Division, Housing Services and Property Management- 
Division, Equal Opportunity Division, Economic and Market Analysis 
Division, Administrative Division, and the Area Counsel. An 
organizational chart is attached. (See appendix 1.)

(1) The Production Division, headed by a Director, is the focal 
point for all HUD program production activity in the 
Area Office. The Division generally is responsible for the 
production of all HQD-assisted programs, including renewal 
assistance programs. Its responsibilities include FHA 
mortgage insurance for the geographical jurisdiction of the 
FHA Insuring Office formerly located in the city in which 
the Area Office is now located.
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(2) The Housing Services and Property Management Division, 
headed by a Director, is responsible for the management 
of all HUD-assisted housing programs, including community 
services; property disposition, including rehabili­
tation and management; and mortgage and loan contract 
servicing.

i

LOCATIONS AND JURISDICTIONS. A list of locations and jurisdictions 
of HUD Regional and Area Offices is attached to this Circular.
Most of these Area Offices will become fully operational on or 
about September 30, 1970. Regional Offices will advise affected 
public bodies of opening dates in each instance.

h.

5. DELAYED OPENING OF CERTAIN AREA OFFICES. In some regions, Area 
Offices are not scheduled to open until 1971, and in Region VIII 
the workload is small enough that no Area Office will be 
established for the time being. Therefore, in those situations, 
the Regional Office will function in the dual capacity of per­
forming Regional Office functions as well as those functions that 
each Area Office will assume when it is opened.

6. DOCUMENT SUBMISSION AND TECHNICAL ASSISTANCE REQUESTS.

aA public body shall submit applications, required forms, and
other documentation or communications to and request all 
technical assistance from:

a.

(1) Area Office as soon as it becomes operative, or

(2) Regional Office if an Area Office has not been established.

b. Exceptions to the above requirement are: Requisitions for 
Project Temporary Loan Payments (Direct Federal Loans) and 
Requisitions for Capital Grant Payment, Relocation Grant 
Payment, or Rehabilitation Grant Reimbursement, which the 
public body shall continue to send to the Regional Office.

7. EFFECT OF NEW ORGANIZATION ON PROGRAM HANDBOOK, References to 
Regional Office now appearing in Urban Renewal, Neighborhood 
Development Program, Community Renewal Program, Code Enforcement 
Grant, Demolition Grant, Certified Area, and Interim Assistance 
Grant Handbooks should be construed as applying to Area Office 
by those public bodies that will be under the jurisdiction of an 
Area Office.

9/70 <Page 21
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DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

DEPARTMENT AREA OFFICE

ARE* DIHECTOR

DEPUTY

I I T 1
EQUAL OPPORTUNITY 

DIVISION
ECONOMIC AND ADMINISTRATIVE

AREA COUNSEL MARKET ANALYSIS DIVISION
DIVISION

I 1
HOUSING SERVICES ANDPRODUCTION DIVISION

PROPERTY MANAGEMENT/V
f I DEPUTY DIVISION

II I 1
HOUSING MANAGEMENT PROPERTYSINGLE FAMILYPROGRAM

MANAGER(S)
TECHNICAL SERVICES 

BRANCH
AND OPERATIONSMORTGAGE INSURANCE TENANT SERVICES BRANCHBRANCH BRANCH

-ARCHITECTURE AND -VALUATION SECTION
ENGINEERING SECTION -ARCHITECTURAL SECTION

- FINANCE AND MORTAGE MORTGAGE CREDIT SECTION 
CREDIT SECTION 

-REAL ESTATE AND 
VALUATION SECTION 

-COST EVALUATION SECTION 
•-PLANNING AND CODES SECTION

-MULTIFAMILY HOUSING 
REPRESENTATIVE 

-METROPOLITAN PLANNING 
AND DEVELOPMENT 
REPRESENTATIVE 

-URBAN RENEWAL 
REPRESENTATIVE 

-MODEL CITIES 
REPRESENTATIVE 

•-RELOCATION 
REPRESENTATIVE
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REGIONAL AND AREA OFFICE LOCATIONS 
AND JURISDICTION I

1. REGION I -- Boston, Massachusetts:

Maine, New Hampshire, Vermont, Massachusetts, Connecticut, 
Rhode Island

Manchester, New Hampshire Area Office;a.

States of Maine, New Hampshire, Vermont

Boston, Massachusetts Area Office:b.

States of Massachusetts and Rhode Island

Hartford, Connecticut Area Office;c.

Tr> oState of Connecticut
TO

TO —j

2. REGION II -- New York, New York; > fE
ro *<sNew York, New Jersey, Puerto Rico, Virgin Islands

( nNew York, New York Area Office; ya. o
icNew York Counties of: z

TO H 
I -< 
> 70

gg

i

Oneida
Onondaga
Oswego
Otsego
Rensselaer
St. Lawrence
Saratoga
Schenectady
Schoharie
Sullivan
Tioga
Thompkins
Ulster
Warren
Washington

Clinton
Columbia
Cortland
Delaware
Dutchess
Essex
Franklin
Fulton
Greene
Hamilton
Herkimer
Jefferson
Lewis
Madison
Montgomery

Bronx
Broome
Kings
Nassau
New York
Orange
Putnam
Queens
Richmond
Rockland
Suffolk
Westchester
Albany
Cayuga
Chenango

s
2m

' 3on

!! s

i

b. Buffalo, New York Area Office: :

.New York Counties of:

; •
9/70Page 1
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Ontario
Orleans
Schuyler
Seneca
Steuben
Wayne
Wyoming
Yates

Allegany
Cattaraugus
Chautaugua
Chemung
Erie
Genesee
Livingston
Monroe
Niagara

■

\
:

{

!
Newark, New Jersey Area Office:c.

New Jersey Counties of:i

Morris
Passaic
Somerset
Sussex
Union
Warren

Bergen
Essex
Hudson
Hunterdon
Mercer
Middlesex
Monmouth

>

Camden, New Jersey Area Office:d.

New Jersey Counties of:

Atlantic
Burlington
Camden
Cape May
Cumberland
Gloucester
Ocean
Salem

San Juan, Puerto Rico Commonwealth Area Office:e.

Commonwealth of Puerto Rico, Territory of the Virgin Islands

REGION III -- Philadelphia, Pennsylvania:3.

Pennsylvania, Delaware, Maryland, District of Columbia, 
Virginia, West Virginia

9/70 Page 2
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Pittsburgh, Pennsylvania Area Office:a.

State of West Virginia

Pennsylvania Counties of: C

r
cA1 legheny

Armstrong
Beaver
Bedford
Blair
Butler
Cambria
Cameron
Clarion
Clearfield
Crawford
Elk
Erie
Fayette
Forest

Fulton
Greene
Huntingdon
Indiana
Jefferson
Lawrence
McKean
Mercer
Potter
Somerset•
Venango
Warren
Washington
Westmoreland

£
c

c

C i
— i73 -m -
2m «
Z
2;
73 ’
15
> ■

s:4. SREGION IV -- Atlanta, Georgia:

North Carolina, South Carolina, Georgia, Florida, Kentucky, 
Tennessee, Alabama, Mississippi

Birmingham, Alabama Area Office: 1 73a.
X>
NJState of Alabama o

5. REGION V -- Chicago, Illinois;

l 1Minnesota, Wisconsin, Illinois, Michigan, Indiana, Ohio
{ j

Detroit, Michigan Area Office:a.

State of Michigan

6. REGION VI Fort Worth:
! ;New Mexico, Oklahoma, Texas, Arkansas, Louisiana
C:
i:Oklahoma City, Oklahoma Area Office:a.

State of Oklahoma

!
9/70Page 3

HUD-Wash., D. C.

■



URBAN RENEWAL HANDBOOK

RHM 7200.1

iAPPENDIX 2

b. Dallas, Texas Area Office:

State of New Mexico

Texas Counties of:

Palo Pinto
Parker
Shackelford
Somervell
Stephens
Tarrant
Taylor
Throckmorton
Wichita
Wilbarger
Wise
Young

Hamilton
Hardeman
Haskell
Hood
Jack
Johnson
Jones
Knox
Lampasas
Mills
Montague

Archer
Baylor
Bosque
Brown
Callahan
Clay
Coleman
Comanche
Eastland
Erath
Foard

! {

Anderson
Bell
Bowie
Camp
Cass
Cherokee
Collin
Cooke
Coryell
Dallas
Delta
Denton
Ellis
Falls

Fannin
Franklin
Freestone
Grayson
Gregg
Harrison
Henderson
Hill
Hopkins
Hunt
Kaufman
Lamar
Limestone
Marion

McLennan
Milam
Morris
Navarro
Panola
Rains
Red River
Rockwall
Rusk
Smith
Titus
Upshur
Van Zandt
Wood

i

Angelina
Austin
Brazoria
Brazos
Burleson
Chambers
Colorado
Fort Bend
Galveston
Grimes
Hardin
Harris

Houston
Jasper
Jefferson
Leon
Liberty
Madison
Matagorda
Montgomery
Nacogdoches
Newton
Orange
Polk

Robertson
Sabine
San Augustine
San Jacinto
Shelby
Trinity
Tyler
Walker
Waller
Washington
Wharton

c9/70 Page 4
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Andrews
Armstrong
Bailey
Borden
Brewster
Briscoe
Carson
Castro
Childress
Cochran
Coke
Collingsworth
Concho
Cottle
Crane
Crockett
Crosby
Culberson
Dallam
Dawson
Deaf Smith
Dickens
Donley
Ector
El Paso
Fisher
Floyd
Gaines

Garza
Glasscock
Gray
Hale
Hall
Hansford
Hartley
Hemphill
Hockley
Howard
Hudspeth
Hutchinson
Irion
Jeff Davis 
Kent 
King 
Lamb
Lipscomb
Loving
Lubbock
Lynn
Martin
McCulloch
Menard
Midland
Mitchel1
Moore
Motley

Nolan
Ochiltree
Oldham
Parmer
Pecos
Potter
Presidio
Randall
Reagan
Reeves
Roberts
Runnels
San Salea
Schlescher
Scurry
Sherman
Sterling
Stonewall
Sutton
Swisher
Terrell
Terry
Tom Green
Upton
Ward
Wheeler
Winkler
Yoakum

m
San Antonio, Texas Area Office:c.

Texas Counties of:

Gonzales
Guadalupe
Hays
Hidalgo
Jackson
Jim Hogg
Jim Wells
Karnes
Kendall
Kenedy
Kerr
Kimble
Kinney
Kleberg
La Salle
Lavaca

Lee
Live Oak
Medina
Nueces
Real
Refugio
San Patricio
Starr
Travis
Uvalde
Val Verde
Victoria
Webb
Wi 1lacy

Aransas
Atascosa
Bandera
Bastrop
Bee
Baxar
Blanco
Brooks
Burnet
Caldwel1
Calhoun
Cameron
Comal
De Witt
Dimmit
Goliad

i

j
9/70Page 5 i
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Wilson
Zapata
Zavala

Llano 
McMullen 
Mason 
Maverick 
Wi1liamson

Duval
Edwards
Fayette
Frio
Gillespie

Little Rock, Arkansas Area Office:d.

State of Arkansas

New Orleans, Louisiana Area Office:e.

State of Louisiana

7. REGION VII -- Kansas City, Missouri:

Nebraska, Iowa, Kansas, Missouri

Omaha, Nebraska Area Office:a.

States of Iowa and Nebraska

b. Kansas City, Kansas Area Office: oState of Kansas

Missouri Counties of:

Andrew
Atchison
Barry
Barton
Bates
Benton
Buchanan
Caldwell
Camden
Carroll
Cass
De Kalb
Gentry
Greene
Grundy

Harrison
Henry
Hickory
Holt
Mercer
Miller
Morgan
Newton
Nodaway
Pettis
Platte
Polk
Pulaski
Putnam
Ray
St. Clair

£9/70 Page 6
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Cedar
Chariton
Christian
Clay
Clinton
Dade
Dallas
Daviess

Jackson
Jasper
Johnson
Laclede
Lafayette
Lawrence
Linn
Livingston

McDonald
Saline
Stone
Sullivan
Taney
Vernon
Webster
Worth

i

i
i

<

St. Louis, Missouri Area Office;c.
IMissouri Counties of:

73Adair
Audrain
Bollinger
Boone
Butler
Callaway
Cape Girardeau
Carter
Clark
Cole
Cooper
Crawford
Dent
Douglas
Dunklin
Franklin
Gasconade
Howard
Howell
Iron
Jefferson

Knox
Lewis
Lincoln
Macon
Madison
Maries
Marion
Miller
Mississippi
Moniteau
Monroe
Montgomery
New Madrid
Oregon
Osage
Ozark
Pemiscot
Perry
Phelps
Pike
Pulaski

Putnam
Ralls
Randolph
Reynolds
Ripley
St. Charles
St. Francois
St. Louis
St. Louis City
Ste. Genevieve
Schuyler
Scotland
Scott
Shannon
Shelby
Stoddard
Texas
Warren
Washington
Wayne
Wright

m
SD i
C)

m :<r
m i
zs;
73 ■
I <>
id:s

73
X ■>
id
g.

! i. |! \)

8. REGION VIII -- Denver, Colorado; ;

Montana, Wyoming, Utah, Colorado, North Dakota, South Dakota

San Francisco, California;9. REGION IX

California, Nevada, Arizona, Hawaii, Territory of Guam, 
American Samoa 1

i

I
j ■
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San Francisco, California Area Office:a.

States of Nevada and Hawaii, Territory of Guam, American Samoa

California Counties of:

San Mateo
Santa Clara
Santa Cruz
Solano
Sonoma
Stanislaus
Tulare

Marin
Mariposa
Mendocino
Merced
Monterey
Napa
San Benito 
San Francisco

Alameda 
Contra Costa 
Del Norte 
Fresno 
Humboldt 
Kings 
Lake 
Madera

Siskiyou
Sutter
Tehama
Trinity
Tuolumne
Yolo
Yuba

Modoc
Nevada
Placer
Plumas
Sacramento
San Joaquin
Shasta
Sierra

Alpine
Amador
Butte
Calaveras
Colusa
El Dorado
Glenn
Lassen

i

(■

Los Angeles, California Area Office:b.
{

State of Arizona

California Counties of:

Inyo
Imperial
Kern
Los Angeles
Mono
Orange

Riverside
San Bernardino
San Diego
San Luis Obispo
Santa Barbara
Ventura

10. REGION X -- Seattle, Washington:

Alaska, Washington, Oregon, Idaho

Seattle, Washington Area Office:a.

State of Alaska

t9/70 Page 8
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|Idaho Counties of:

Benewah 
Bonner 
Boundary 
Clearwater 
Idaho(part)

Kootenai 
Latah 
Lewis 
Nez Perce 
Shoshone

o

2^
• on O

5Q
►CfWashington Counties of:

Chelan
Clallam
Cowlitz
Douglas
Grays Harbor
Island
Jefferson
King
Kitsap
Kittitas
Lewis

Mason
Okanogan
Pacific
Pierce
San Juan
Skagit
Snohomish
Thurston
Wahkiakum
Whatcom
Yakima

,-3 i:11 (I 
Si~ ;Is n

Adams
Asotin
Benton
Columbia
Ferry
Franklin
Garfield

nGrant
Lincoln
Pend Oreille
Spokane
Stevens
Walla Walla
Whitman

n-.K ifI fTO —I : 

m j
>a
gc '

70mb. Portland, Oregon Area Office: 2mI z2State of Oregon

Washington Counties of:
I

Clark
Klickitat
Skamania

■1 i•;

1Idaho Counties of:

Lincoln
Madison
Minidoka

1 iAda
Adams
Bannock

Cassia
Clark
Custer : |

i • i,
ii

i
:
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Bear Lake 
Bingham 
Blaine 
Boise
Bonneville
Butte
Camas
Canyon
Caribou

Elmore
Franklin
Fremont
Gem
Gooding 
Idaho (part) 
Jefferson 
Jerome 
Lemhi

Oneida
Owyhee
Payette
Power
Teton
Twin Falls
Valley
Washington

i

I

h
!
;

;

€

i
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CHAPTER 2. PROCLAIMER PROCEDURE

SECTION 1. General

1. GENERAL. The proclaimer procedure is designed to speed up 
the activities of the urban renewal program, and to place genuine 
responsibility and accountability for its administration in the 
hands of the appropriate local dfficials, in a manner consistent 
with the proper protection of the public interest. In each instance 
where use of this procedure is called for^properly executed 
proclaimer certificates will be accepted as having met HUD 
requirements. This procedure is mandatory for all LPA's.

SD m
CO 5P
m o
Z -O 
H ~0 
<s> o

Certification. The proclaimer form is a certification signed 
by an appropriate local official or officials verifying that 
given program actions were carried out or that given program 
determinations are made in compliance with existing 
statutory and administrative requirements.

a.

NHi
r)

( of |
b. Assurance of Compliance. A proclaimer certificate 

substitutes for the submission of documents previously 
required; thus the locality is free to proceed to the next 
stage of its program without waiting for HUD concurrence.
A proclaimer certificate is not reviewed except on a postaudit 
basis. HUD maintains its responsibility for insuring 
compliance with program requirements through postaudits to 
the extent it deems appropriate. These postaudits may be 
performed at any time.

o

>c I !zz o
70 -\
I -<
> to I oIgbJ

5

:
S 1
2m
z
2Benefits, The procedure thus reduces HUD processing time 

and enables the locality to proceed more rapidly with its 
program.

;C. IIc
Id. Who Signs. The proclaimer certificate is signed by the 

appropriate local official or officials designated in the 
proclaimer certificates. Depending on the subject, it may 
be a professional member of the LPA staff, such as an 
engineer or architect, or the executive director.

i
:

!
Accountability. It is understood that in submitting a 
proclaimer certificate, the local officials have accepted 
responsibility for the representations contained in the 
proclaimer certificate, and they have considered the subject

6. 1II
4/74 IPage 1 IHUD-Waah., D. C.
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in a careful and deliberate manner. The signers will be 
held accountable for the representations contained in the 
proclaimer certificate and are subject to the applicable civil 
and criminal provisions of the United States Code.r I.

2. SANCTIONS AGAINST MISREPRESENTATION.

a. Civil and Criminal. Any false statement made willfully and 
knowingly in a proclaimer certificate may subject the signers 
to conviction for a felony under Section 1001 of Title 18 of the 
United States Code, punishable by fine of not more $10,000, 
imprisonment of not more than 5 years, or both. The signers 
also may be subject to civil prosecution under the provisions 
of Section 231 of Title 31 of the United States Code, which 
provides for payment to the United States of the sum of 
$2, 000 and, in addition, double the amount of damages 
sustained by the United States, together with the costs of a 
law suit.

8
£

b. Administrative. In addition to the foregoing statutory
sanctions, misrepresentation in a proclaimer certificate by 
local officials also may result in the imposition of other 
remedies, such as remedies available to HUD under its 
contracts with LPA's and the withholding of further assistance 
requested by subsequent applications.

<1

;

3. RESOLUTION AND SUBMISSION REQUIREMENTS.

Resolution. The proper form of resolution, set forth as 
appendix is a general resolution adopted once by the 
governing body of the LPA authorizing local officials to 
execute proclaimers.

a.
'

b. Submission Requirements. As a matter of record, the LPA 
shall submit to HUD an original of the proclaimer certificate 
and one copy of the resolution authorizing the use of 
proclaimer certificates.

MODIFICATION OF FORMS. When existing forms used in 
connection with the proclaimer procedure specify HUD approval, 
the HUD-approval requirements shall be disregarded to the extent 
such requirements are inconsistent with proclaimer requirements 
and forms.

4/74 Page 2
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PROGRAM POLICIES AND DIRECTIONS

CHAPTER 3

of with existing improvements, and responsibility for site preparation 
activities included in the LHA's contract with HUD. !

K
In any case, the LPA is responsible for carrying out relocation 

of site occupants and making relocation payments in accordance with 
the approved relocation program (see 7212.1, Relocation, Chapter 2, 
Section 1). The LPA may use its own staff or contract with the LHA or 
another agency. The LPA shall not dispose of improved land in the low- 
rent housing site before the buildings have been vacated.

:(
s
i
i.
5
K

£
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EQUAL OPPORTUNITY REQUIREMENTS

CHAPTER 1

CHAPTER 1. NONDISCRIMINATION REQUIREMENTS

\Title VI of the Civil Rights Act of 1964 provides that:

No person in the United States shall, on the ground of race, 
color, or national origin, be excluded from participation in, be 
denied the benefits of, or be subjected to discrimination under 
any program or activity receiving Federal financial assistance.

Title VI also directs Federal agencies to issue appropriate rules and 
regulations to effectuate that objective. HUD regulations effectuating 
Title VI are set forth in Appendix 1.

Executive Order 11063, concerning Equal Opportunity in Housing 
requires HUD: Y

. . to take all action necessary and appropriate to prevent 
discrimination because of race, color, creed, or national 
origin -

m

(a) in the sale, leasing, rental, or other disposition of 
residential property and related facilities (including 
land to be developed for residential use), or in the use 
or occupancy thereof, if such property and related 
facilities are -

j
; |'■&

'.'Ns

■kick

provided in whole or in part with aid of loans, 
advances, grants, or contributions hereafter 
agreed to be made by the Federal Government, or

I
(ii) \

i 73 -
X -> -

2c***
provided by the development or the redevelopment of 
real property purchased, leased or otherwise obtained 
from a State or local public agency receiving Federal 
financial assistance for slum clearance or urban 
renewal with respect to such real property under 
a loan or grant contract hereafter entered into; . .

;*(iv)
sr

<-

iii

APPLICABILITY
:

The requirements of Title VI apply to all project activities under 
any contract for Federal financial assistance regardless of the date of 
the contract or whether the contract involves a loan, a grant, or both.

i
Insofar as discrimination on the basis of race, color, or national 

origin is concerned, Title VI, which is broader in scope, supersedes Ii

2/71Page 1
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CHAPTER 1 ___

The prohibition against discrimination becauseExecutive Order 11063. 
of creed survives and is applied with regard to all activities relating 
in any way to the provision of housing or facilities related to resi­
dential uses.

■j The requirements of this Chapter apply:

With respect to assurances of nondiscrimination by an 
applicant or local governing body in project activities, to 
all projects except those where all property acquired for 
the project was disposed of or was the subject of a contract 
for disposition prior to January 4, 1965.

(1)

> With respect to disposal of project land, to all land 
regardless of the proposed reuse of the land.

(2)s' .

With respect to noncash local grants-in-aid, to:(3)
%

(a) Any public facility for which Form HUD-6202, Certificate 
of Cost of Noncash Local Grant-in-Aid, had not been 
approved by HUD prior to January 4, 1965.

(b) Section 112 expenditures of an educational institution 
or hospital for which credit is claimed and for which 
the allowable credit had not been finally determined by 
HUD prior to January 4, 1965.

1
ASSURANCES REQUIRED OF APPLICANT AND OF GOVERNING BODY OF LOCALITY

With the Part I or Combined Part I and II Loan and Grant Application, 
the LPA shall submit to the Area Office a resolution of the LPA governing 
body assuring that it recognizes and will comply with regulations and 
requirements prohibiting discrimination applicable in accordance with 
Title VI of the Civil Rights Act of 1964. In a locality where State 
or local law requires the governing body of the locality to approve by 
ordinance the execution of a Contract for Loan and Grant, the assurance 
shall' take the form of an ordinance by the governing body of the 
locality. i 
forms of resolutions.)

*

(See RHM 7206.1, Project Applications, Chapter 2, for guide *

CONTRACT REQUIREMENTS

To implement the requirements of Title VI and Executive Order 11063, 
each Contract for Loan and Grant or Early Land Acquisition Loan Contract 
will contain a provision that the LPA will:

Include in every agreement, lease, conveyance, or other 
instrument whereby project land is disposed of an affirmative]

i
2/71 Page 2
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EQUAL OPPORTUNITY REQUIREMENTS
CHAPTER 1

covenant binding on the contractor, lessee, grantee, 
or other party to such instrument and on the successors in 
interest to such contractor, lessee, grantee, or other 
party that there shall be no discrimination upon the basis 
of race, color, creed, or national origin in the sale, lease, 
or rental or in the use or occupancy of such land or any 
improvements erected or to be erected thereon, and that 
the United States is a beneficiary of and entitled to 
enforce such covenant; and the local public agency will 
take all steps necessary to enforce such covenant (such 
enforcement obligation to survive this Contract) and will 
not itself so discriminate; the term ’’creed" may be omitted 
from the covenant, however, in the case of a disposal for 
uses other than those which may include housing or facilities 
related to residential uses as defined by the Secretary.

K

(
i

• <

:

*

CONTRACTS OR AGREEMENTS FOR DISPOSAL OF PROJECT LAND

9Any contract or agreement for the disposal of project land by sale, 
lease, or retention entered into by the LPA shall contain, and shall 
require that the deed or deeds to the land shall contain, a covenant on 
the part of the redeveloper for itself and for its successors and 
assigns that the redeveloper and its successors and assigns shall not 
discriminate upon the basis of race, color, creed, IS or national 
origin in the sale, lease, or rental or in the use or occupancy of the 
property or any improvements erected or to be erected thereon. The 
contract and the deed shall recite that the United States is a beneficiary 
of the covenant and is entitled to enforce it. The terms of the covenant 
apply to any practice prohibited by Sections 1.4(a) and 1.4(b) as 
shown in Appendix 1.

Any contract or agreement for the disposal of project land by sale 
or lease for private redevelopment entered into by an LPA (except a 
contract for the sale of land for a structure containing not more than 
four dwelling units at least one of which will be occupied by the 
redeveloper) shall require the redeveloper to include in all advertising 
(including signs) for sale and rental of the whole or any part of the 
property the legend "An Open Occupancy Building" in type or lettering 
of easily legible size and design. The word "Project" or "Development" 
may be substituted for the word "Building" where circumstances require 
such substitution.

rc
2
2C
Z

TO — 
I -C 
> TC

2c

fTEz
2

*

*

The term "creed" may be omitted from the covenant on any disposal 
which is not subject to the requirements of Executive Order 11063.

1/
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NONDISCRIMINATION REQUIREMENTS--NONCASH LOCAL GRANTS-IN-AID

A supporting facility proposed as a noncash local grant-in-aid, 
whether or not it is located within a project area, must serve all 
persons without regard to race, color, creed, or national origin.

An educational institution or hospital whose expenditures for land 
acquisition, demolition, or relocation are offered for Section 112 non­
cash local grant-in-aid credit must be operated, with respect to the 
activities cited in the last paragraph under this heading, without 
regard to race, color, or national origin.

If the proposed noncash grant-in-aid credit relates to an addition 
or improvement to an existing facility or institution, the nondiscrimina­
tion requirement nevertheless applies to the entire facility or institution.

In the case of an educational institution for which Section 112 
credit is claimed, the nondiscrimination requirement relates to policy 
in the admission and treatment of students. In the case of a hospital, 
the nondiscrimination requirement relates to policies regarding patients, 
interns, residents, and student nurses and other trainees and to the 
privilege of physicians, dentists, and other professionally qualified 
persons to practice in the hospital. i
ASSURANCES OF NONDIS CRIMINATION--NONCASH LOCAL GRANTS-IN-AID

The LPA shall submit satisfactory assurances that each supporting 
facility proposed as a noncash local grant-in-aid and each institution 
on whose behalf Section 112 credits are claimed will be operated on a 
nondiscriminatory basis in accordance with the requirements set forth 
under the previous heading. (In the case of a public facility whose 
policies in this regard are the subject of a court decree, the LPA 
shall obtain specific instructions from the Regional Office concerning 
the form of the assurance.) The assurances shall be in the form of a 
statement or cooperation agreement, as appropriate, from the providing 
entity or donor, and shall be submitted in accordance with the require­
ments in 7216.1, Local Grants-in-Aid, Chapter 2, Section 4.

Whenever feasible and appropriate, the LPA shall insert in 
cooperation agreements or similar undertakings for the provision of 
noncash local grants-in-aid a provision authorizing the LPA and HUD 
to examine the facilities and pertinent records of the donor to 
ascertain whether there has been compliance with the requirements of 
Title VI and Executive Order 11063.
nondiscrimination by a providing entity or donor, HUD may require 
further substantiating evidence of the policies of the providing 
entity or donor as a prerequisite to a determination of allowance of 
noncash local grant-in-aid credit.

Notwithstanding assurances of

0
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NONDISCRIMINATION CONFERENCES WITH REDEVELOPERS

Within a reasonable time following the execution of a disposal 
agreement, the LPA shall hold a nondiscrimination conference with the 
redeveloper. The Regional Office should be advised two weeks in advance 
of any meeting of the date, time, and place of such meeting. The 
conference shall be conducted by appropriate LPA officials and shall 
consist of an explanation of the redeveloper's obligations in respect 
to the nondiscrimination provisions of the original agreement and his 
obligation for an affirmative action plan to achieve the objectives of 
Title VI and Executive Order 11063. Such plans shall be submitted in 
duplicate to the Regional Office prior to the initiation of the 
redeveloper's sale or rental program.

Where a redeveloper is going to occupy the property for his sole 
use, the conference shall deal with the redeveloper's obligations not 
to discriminate in public access and use of the property to the extent 
that it is open to the public and the redeveloper and his contractor's 
obligation not to discriminate in employment in the construction of any 
improvements. A written report of each conference shall be prepared 
and retained in the LPA files and two copies shall be forwarded to the 
Regional Office.

: 1

J
In cases where the time elapsed between the first nondiscrimination 

conference and the initiation of the redeveloper's sale or rental program 
exceeds two years, the LPA shall conduct a second conference with the 
redeveloper immediately prior to the initiation of the program. X>

oLPA CONTRACT PROVISION

An LPA may not make membership in a professional society or 
association which excludes minorities or otherwise discriminates, a 
prerequisite for entering into a service contract (for example, contracts 
for architectural and appraisal services).

-•

LPA INFORMATIONAL PUBLICATIONS i !

In press releases, informational handouts, pamphlets, reports, and 
similar issuances relating to the project, the LPA shall advise the 
public that housing and commercial properties constructed on project 
land are open to all persons without discrimination on the basis of 
race, color, creedt or national origin. In addition, the LPA should 
prepare and distribute such printed materials and posters as the 
Regional Office deems necessary to inform interested persons that all 
sales and rental property located within the project area will be 
available without discrimination.

i
1
!
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COOPERATION WITH MINORITY GROUPS

As soon as a substantial portion of the redevelopment in a project 
area nears completion, the LPA shall conduct a meeting with representa­
tives of appropriate local minority group organizations. The purpose 
of the meeting will be to advise individual minority group members in 
the community, through their representatives, of the availability of 
housing, commercial properties, and community facilities within the 
project area. The LPA shall indicate, as accurately as possible, the 
quantity and types of housing and commercial properties which will be 
available for purchase or rental. In addition, the minority organiza­
tion representatives shall be advised of the manner in which complaints 
of discrimination may be filed. The Regional Office shall be given at 
least 30 days prior notice of such meetings so that a HUD representative 
may attend.

■1
:

•!

REPORTING OF COMPLAINTS

Complaints of discrimination charging failure to comply with 
Title VI pr Executive Order 11063 may be received by the LPA. Complaints 
must be filed not later than 90 days from the date of the alleged 
discrimination and may be filed by any person who believes himself or 
any specific class of persons to be subjected to prohibited discrimina­
tion, or by a representative of such a person. i

The LPA shall assist a complainant, if necessary, by providing 
information as to the manner in which a complaint is to be prepared.
The LPA shall advise the complainant that the complaint must be submitted 
in writing and shall assist a complainant, if necessary, in preparing and 
reducing the complaint to writing. The complaint must include the 
following information:

(1) Name, address, and telephone number of the complainant.

(2) Name and address of the redeveloper or public facility 
involved in the alleged discrimination.

(3) Description of the actions considered to be discriminatory.

(4) Time and place actions occurred.

(5) Other pertinent information.

(6) Signature of the complainant (optional).

(7) Name of LPA employee who assisted in preparing the complaint, 
if applicable.

$
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The LPA shall promptly forward the complaint to the Regional Office, 
together with an identification of the project and any relevant infor­
mation available to the LPA.

c
X

The identity of complainants shall be kept confidential except to 
the extent necessary to carry out the purposes of Title VI and Executive 
Order 11063, which may include the conduct of investigations, hearings, 
and judicial proceedings.

rrr

ic/
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A complaint may also be submitted directly to the Regional Office. 
In cases of complaints received directly, the Regional Office will 
request the LPA to furnish project identification and any additional 
information deemed necessary. The Regional Office may also consult 
with any officially constituted State or local agency charged with 
appropriate nondiscrimination responsibilities and the LPA shall 
cooperate fully with any such agency whose jurisdiction is invoked in 
connection with a complaint.
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REPRINT FROM CODE OF FEDERAL REGULATIONS,TITLE lU,SUBTITLE A, PP. lli-22.

part 1—nondiscrimination in
FEDERALLY- ASSISTED PROGRAMS 
OF THE DEPARTMENT OF HOUS­
ING AND URBAN DEVELOPMENT- 
EFFECTUATION OF TITLE VI OF 
THE CIVIL RIGHTS ACT OF 1964

(d) The term “United States" means 
the States of the United States, the Dis­
trict of Columbia, Puerto Rico, the Vir­
gin Islands, American Samoa, Guam, 
Wake Island, the Canal Zone, and the 
territories and possessions of the United 
States, and the term “State" means any 
one of the foregoing.

(e) The term “Federal financial as­
sistance" includes (1) grants, loans, and 
advances of Federal funds, (2) the grant 
or donation of Federal property and in­
terests in property, (3) the detail of Fed­
eral personnel, (4) the sale and lease of, 
and the permission to use Con other than 
a casual or transient basis), Federal 
property or any interest in such property 
without consideration or at a nominal 
consideration, or at a consideration 
which is reduced for the purpose of as­
sisting the recipient, or in recognition of 
the public interest to be served by such 
sale or lease to the recipient, and (5) any 
Federal agreement, arrangement, or 
other contract which has as one of its 
purposes the provision of assistance. 
The term “Federal financial assistance" 
does not include a contract of insurance 
or guaranty.

(f) The term "recipient" means any 
State, political subdivision of any State, 
or instrumentality of any State or polit­
ical subdivision, any public or private 
agency, institution, organization, or 
other entity, or any Individual, in any 
State, to whom Federal financial assist­
ance is extended, directly or through 
another recipient, for any program or 
activity, or who otherwise participates 
in carrying out such program or activity 
(such as a redeveloper in the Urban Re­
newal Program), Including any suc­
cessor, assign, or transferee thereof, but 
such term does not include any ultimate 
beneficiary under any such program or 
activity.

(g) The term “applicant" means one 
who submits an application, contract, 
request, or plan requiring Department 
approval as a condition to eligibility for
Federal financial assistance, and the 
term “application” means such an ap­
plication, contract, request, or plan.
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Sec. 51.1 Purpose.
1.2 Definitions.
1.3 Application of Part 1.
1.4 Discrimination prohibited.
1.5 Assurances required.
1.6 Compliance information.
1.7 Conduct of investigations.
1.8 Procedure for effecting compliance.
1.9 Hearings.
1.10 Decisions and notices.
1.11 Judicial review.
1.12 Effect on other regulations; forms and

Instructions.
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Appendix A £ ■

Authority : The provisions of this Part 1 
are Issued under sec. 602, 78 Stat. 252, 42 
U.S.C. 2000d-l; sec. 502(a), 62 Stat. 1283, 
12 U.S.C. 1701c; and the laws listed in Ap­
pendix A to this Part 1.

Source: The provisions of this Part 1 ap­
pear at 29 F.R. 16280, Dec. 4. 1964, unless 
otherwise noted.

§ 1.1 Purpose.
The purpose of this Part 1 is to effec­

tuate the provisions of Title VI of the 
Civil Rights Act of 1964 (hereafter re­
ferred to as the “Act") to the end that 
no person in the United States shall, on 
the ground of race, color, or national 
origin, be excluded from participation 
in, be denied the benefits of, or be other­
wise subjected to discrimination under 
any program or activity receiving Fed­
eral financial assistance from the De­
partment of Housing and Urban De­
velopment.
§ 1.2 Definitions.

As used In this Part 1—
(a) The term “Department" means 

the Department of Housing and Urban 
Development.

ii *
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(b) The term "Secretary" means the 
Secretary of the Department of Housing 
and Urban Development.

(c) The term “responsible Depart­
ment official” with respect to any pro­
gram or activity receiving Federal fi­
nancial assistance means the Secretary or 
other official of the Department who by 
law or by delegation has the principal 
responsibility within the Department for 
the administration of the law extending 
such assistance.

\
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§ 1.3 Application of Part 1.
This Part 1 applies to any program or 

activity for which Federal financial as­
sistance is authorized under a law ad­
ministered by the Department, including 
any program or activity assisted under 
the Department programs listed in Ap­
pendix A of this Part 1. It applies to 
money paid, property transferred, or 
other Federal financial assistance ex­
tended under any such program or activ­
ity after the effective date of this Part 1 
pursuant to an application approved 
prior to such effective date. This Part 1 
does not apply to (1) any Federal finan­
cial assistance by way of insurance or 
guaranty contracts, (2) money paid, 
property transferred, or other assistance 
extended under any such program or 
activity before the effective date of this 
Part 1, (3) any assistance to any person 
who is the ultimate beneficiary under 
any such program or activity, or (4) 
any employment practice, under any 
such program or activity, of any em­
ployer, employment agency, or labor or­
ganization, except to the extent described 
in § 1.4(c). The fact that a program or 
activity is not listed in Appendix A shall 
not mean, if Title VI of the Act is other­
wise applicable, that such program or 
activity is not covered. Other programs 
or activities under statutes now in force 
or hereinafter enacted may be added to 
this list by notice published in the Fed­
eral Register.
§ 1.4 Discrimination prohibited.

(a) General. No person in the United 
States, shall, on the ground of race, color, 
or national origin, be excluded from par­
ticipation in, be denied the benefits of, 
or be otherwise subjected to discrimina­
tion under any program or activity to 
which this Part 1 applies.

(b) Specific discriminatory actions 
prohibited. (1) A recipient under any 
program or activity to which this Part 1 
applies, may not, directly or through con- 
tractural or other arrangements, on the 
ground of race, color, or natural origin:

(i) Deny a person any housing, ac­
commodations, facilities, services, finan­
cial aid, or other benefits provided under 
the program or activity;

(ii) Provide any housing, accommoda­
tions, facilities, services, financial aid, or 
other benefits to a person which are dif­
ferent, or are provided in a different 
manner, from those provided to others 
under the program or activity;

(iii) Subject a person to segregation 
or separate treatment in any matter re­
lated to his receipt of housing, accom­
modations, facilities, services, financial 
aid, or other benefits under the program 
or activity;

(iv) Restrict a person in any way In 
access to such housing, accommodations, 
facilities, services, financial aid, or other 
benefits, or in the enjoyment of any ad­
vantage or privilege enjoyed by others In 
connection with such housing, accommo­
dations, facilities, services, financial aid, 
or other benefits under the program or 
activity;

(v) Treat a person differently from 
others in determining whether he satis­
fies any occupancy, admission, enroll­
ment, eligibility, membership, or other 
requirement or condition which persons 
must meet in order to be provided any 
housing, accommodations, facilities, 
services, financial aid, or other benefits 
provided under the program or activity;

(vi) Deny a person opportunity to par­
ticipate in the program or activity 
through the provision of services or 
otherwise, or afford him an opportunity 
to do so which is different from that af­
forded others under the program or ac­
tivity (including the opportunity to 
participate in the program or activity as 
an employee but only to the extent set 
forth in paragraph (c) of this section).

(2) (i) A recipient, in determining the 
location or types of housing, accommoda­
tions, facilities, services, financial aid, 
or other benefits which will be provided 
under any such program or activity, or 
the class of persons to whom, or the 
situations in which, such housing, ac­
commodations, facilities, services, finan­
cial aid, or other benefits will be pro­
vided under any such program or activ­
ity, or the class of persons to be afforded 
an opportunity to participate in any such 
program or activity, may not, directly or 
through contractural or other arrange­
ments, utilize criteria or methods of ad­
ministration which have the effect of 
subjecting persons to discrimination be­
cause of their race, color, or national 
origin, or have the effect of defeating or 
substantially impairing accomplishment 
of the objectives of the program or ac­
tivity as respect persons of a particular 
race, color, or national origin.

i
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advertising, employment, lay-off, or ter­
mination, up-grading, demotion, or 
transfer, rates of pay or other forms of 
compensation and use of facilities). 
The requirements applicable to construc­
tion employment under such program or 
activity shall be those specified in or pur­
suant to Executive Order 11114 (28 F.R. 
6485).

(d) Exception. A person shall not be 
deemed subjected to discrimination by 
reason of his exclusion from the benefits 
of a program or activity limited by Fed­
eral law to individuals of a particular 
race, color, or national origin different 
from his.
(Sec. 602, Civil Rights Act of 1964, PX. 88-352, 
78 Stat. 252, 42 U.S.C. 2000d-l and the laws 
referred to in Appendix A; sec. 7(d), PX. 
89-174, 79 Stat. 670, 42 UJ5.C. 3535(d); U.S. 
Housing Act of 1937, as amended, 42 U.S.C. 
1401 et seq.) [29 PJt. 16280, Dec. 4, 1964, a3 
amended at 32 FJt. 14819, Oct. 26. 19671
§ 1.5 Assurances required.

(a) General. Every contract for Fed­
eral financial assistance to carry out a 
program or activity to which this Part 1 
applies, executed on or after the effec­
tive date of this Part 1, and every appli­
cation for such Federal financial assist­
ance submitted on or after such effective 
date, shall, as a condition to its approval 
and the extension of any Federal finan­
cial assistance pursuant to such contract 
or application, contain or be accom­
panied by an assurance that the program 
or activity will be conducted and the 
housing, accommodations, facilities, 
services, financial aid, or other benefits 
to be provided will be operated and ad­
ministered In compliance with all re­
quirements imposed by or pursuant to 
this Part 1. In the case of a contract or 
application for Federal financial assist­
ance to provide real property or struc­
tures thereon, the assurance shall 
obligate the recipient, or, in the case of 
a subsequent transfer, the transferee, for 
the period during which the real prop­
erty or structures are used for a purpose 
for which the Federal financial assist­
ance Is extended or for another purpose 
involving the provision of similar bene­
fits. In the case of personal property 
the assurance shall obligate the recipient 
for the period during which he retains 
ownership or possession of the property.
In all other cases the assurance shall

(ii) A recipient, in operating low-rent 
housing with Federal financial assistance 
under the United States Housing Act of 
1937, as amended (42 U.S.C. 1401 et seq.), 
shall assign eligible applicants to dwelling 
units In accordance with a plan, duly 
adopted by the recipient and approved 
by the responsible Department official, 
providing for assignment on a com­
munity-wide basis in sequence based 
upon the date and time the application is 
received, the size or type of unit suitable, 
and factors affecting preference or 
priority established by the recipient's 
regulations, which are not inconsistent 
with the objectives of Title VI of the 
Civil Rights Act of 1964 and this Part 1. 
The plan may allow an applicant to re­
fuse a tendered vacancy for good cause 
without losing his standing on the list, 
but shall limit the number of refusals 
without cause as prescribed by the re­
sponsible Department official. The re­
sponsible Department official Is author­
ized to prescribe and promulgate plans, 
exceptions, procedures, and requirements 
for the assignment and reassignment of 
eligible applicants and tenants consistent 
with the purpose of this subdivision (II), 
this Part 1, and Title VI of the Civil 
Rights Act of 1964, in order to effectuate 
and insure compliance with the require­
ments imposed thereunder.

(3) As used in this Part 1 the housing, 
accommodations, facilities, services, fi­
nancial aid, or other benefits provided 
under a program or activity receiving 
Federal financial assistance shall be 
deemed to include any housing, accom­
modations, facilities, services, financial 
aid, or other benefits provided in or 
through a facility provided with the aid 
of Federal financial assistance.

(4) The enumeration of specific forms 
of prohibited discrimination in para­
graphs (b) and (c) of this section does 
not limit the generality of the prohibi­
tion in paragraph (a) of this section.

(c> Employment practices. Where a 
primary objective of the Federal finan­
cial assistance to a program or activity 
to which this Part 1 applies is to provide 
employment, a recipient may not, di­
rectly or through contractual or other 
arrangements, subject a person to dis­
crimination on the ground of race, color, 
or national origin in its employment 
practices under such program or activity 
(including recruitment or recruitment

!
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(2) The assurance required with re­
spect to an institution of higher educa­
tion, hospital, or any other institution, 
insofar as the assurance relates to the 
institution’s practices with respect to 
admission or other treatment of persons 
as students, patients, or clients of the 
institution or to the opportunity to par­
ticipate in the provision of services or 
•other benefits to such persons, shall be 
applicable to the entire institution unless 
the applicant establishes, to the satis­
faction of the responsible Department 
official, that the institution’s practices in 
designated parts or programs of the in­
stitution will in no way affect its practices 
in the program of the institution for 
which Federal financial assistance is 
sought, or the beneficiaries of or partici­
pants in such program. If in any such 
case the assistance sought is for the con­
struction of a facility or part of a facility, 
the assurance shall in any event extend 
to the entire facility and to facilities 
operated in connection therewith.
§ 1.6 Compliance information.

(a) Cooperation and assistance. 
Each responsible Department official 
shall to the fullest extent practicable 
seek the cooperation of recipients in ob­
taining compliance with this Part 1 and 
shall provide assistance and guidance to 
recipients to help them comply volun­
tarily with this Part 1.

(b) Compliance reports. Each recip­
ient shall keep such records and submit 
to the responsible Department official or 
his designee timely, complete, and ac­
curate compliance reports at such times, 
and in such form and containing such in­
formation, as the responsible Depart­
ment official or his designee may deter­
mine to be necessary to enable him to 
ascertain whether the recipient has com­
plied or is complying with this Part 1.

(c) Access to sources of information. 
Each recipient shall permit access by the 
responsible Department official or his 
designee during normal business hours to 
such of its books, records, accounts, and 
other sources of information, and its fa­
cilities as may be pertinent to ascertain 
compliance with this Part 1. Where any 
information required of a recipient is in 
the exclusive possession of any other 
agency, institution, or person and this 
agency, institution, or person shall fail 
or refuse to furnish this information, 
the recipient shall so certify in its report 
and shall set forth what efforts it has 
made to obtain the information.

obligate the recipient for the period dur­
ing which Federal financial assistance is 
extended pursuant to the contract or ap­
plication. The responsible Department 
official shall specify the form of the fore­
going assurance for such program or 
activity, and the extent to which like as­
surances will be required of subgrantees, 
contractors and subcontractors, trans­
ferees, successors in interest, and other 
participants in the program or activity. 
Any such assurance shall include pro­
visions which give the United States a 
right to seek its judicial enforcement.

(b) Pre-existing contracts—funds not 
disbursed. In any case where a contract 
for Federal financial assistance, to carry 
out a program or activity to which this 
Part 1 applies, has been executed prior to 
the effective date of this Part 1, and the 
funds have not been fully disbursed by 
the Department, the responsible Depart­
ment official shall, where necessary to 
effectuate the purposes of this Part 1, 
require an assurance similar to that pro­
vided in paragraph (a) of this section as 
a condition to the disbursement of 
further funds.

(c) Pre-existing contracts—periodic 
payments. In any case where a contract 
for Federal financial assistance, to carry 
out a program or activity to which this 
Part 1 applies, has been executed prior 
to the effective date of this Part 1, and 
provides for periodic payments for the 
continuation of the program or activity, 
the recipient shall, in connection with 
the first application for such periodic 
payments on or after the effective date 
of this Part 1, (1) submit a statement 
that the program or activity is being 
conducted in compliance with all re­
quirements imposed by or pursuant to 
this Part 1, or a statement of the extent 
to which it is not, at the time the state­
ment is made, so conducted, and (2) pro­
vide such methods of administration for 
the program or activity as are found by 
the responsible Department official to 
give reasonable assurance that the 
recipient will comply v/ith all require­
ments imposed by or pursuant to this 
Part 1, or reasonable assurance, that any 
noncompliance indicated in the state­
ment under clause (1) will be corrected.

(d) Assurances from institutions. (1) 
in the case of any application for Fed­
eral financial assistance to an institution 
of higher education, the assurance re­
quired by this section shall extend to 
admission practices and to all other prac­
tices relating to the treatment of stu­
dents.
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(d) information to beneficiaries and 
participants. Each recipient shall make 
available to participants, beneficiaries, 
and other interested persons such infor­
mation regarding the provisions of this 
Part 1 and its applicability to the pro­
gram or activity under which the recipi­
ent receives Federal financial assistance, 
and make such information available to 
them in such manner, as the responsible 
Department official finds necessary to ap­
prise such persons of the protections 
against discrimination assured them by 
the Act and this Part 1.
§ 1.7 Conduct of investigations.

(a) Periodic compliance reviews. The 
responsible Department official or his 
designee shall from time to time review 
the practices of recipients to determine 
whether they are complying with this 
Part 1.

(b) Complaints. Any person who be­
lieves himself or any specific class of 
persons to be subjected to discrimina­
tion prohibited by this Part 1 may by 
himself or by a representative file with 
the responsible Department official or his 
designee a written complaint. A com­
plaint must be filed not later than 90 
days from the date of the alleged dis­
crimination, unless the time for filing is 
extended by the responsible Department 
official or his designee.

(c) Investigations. The responsible 
Department official or his designee shall 
make a prompt investigation whenever a 
compliance review, report, complaint, or 
any other information indicates a pos­
sible failure to comply with this Part 1. 
The investigation should include, where 
appropriate, a review of the pertinent 
practices and policies of the recipient, 
the circumstances under which the pos­
sible noncompliance with this Part 1 oc­
curred, and other factors relevant to a 
determination as to whether the recipi­
ent has failed to comply with this Part 1.

(d) Resolution of matters. (1) If an 
Investigation pursuant to paragraph (c) 
of this section indicates a failure to com­
ply with this Part 1, the responsible 
Department official or his designee will so 
inform the recipient and the matter will 
be resolved by informal means whenever 
possible. If it has been determined that 
the matter cannot be resolved by infor­
mal means, action will be taken as pro­
vided for in § 1.8.

(2) If an investigation does not war­
rant action pursuant to paragraph Cd) 
(1) of this section the responsible 
Department official or his designee will so 
inform the recipient and the complain­
ant, if any, in writing.

(e) Intimidatory or retaliatory acts 
prohibited. No recipient or other person 
shall intimidate, threaten, coerce, or dis­
criminate against any person for the 
purpose of interfering with any right or 
privilege secured by Title VI of the Act 
of this Part 1, or because he has made a 
complaint, testified, assisted, or par­
ticipated in any manner in an investiga­
tion, proceeding, or hearing under this 
Part 1. The identity of complainants 
shall be kept confidential except to the 
extent necessary to carry out the pur­
poses of this Part 1, Including the con­
duct of any investigation, hearing, or 
judicial proceeding arising thereunder.
§ 1.8 Procedure for effecting compli­

ance.
(a) General. If there appears to be a 

failure or threatened failure to comply 
with this Part 1, and if the noncompli­
ance or threatened noncompliance can­
not be corrected by informal means, com­
pliance with this Part 1, may be effected 
by the suspension or termination of or 
refusal to grant or to continue Federal 
financial assistance, or by any other 
means authorized by law. Such other 
means may include, but are not limited 
to, (1) a reference to the Department of 
Justice with a recommendation that ap­
propriate proceedings be brought to en­
force any rights of the United States 
under any law of the United States (in­
cluding other titles of the Act), or any 
assurance or other contractual under­
taking, and (2) any applicable proceed­
ing under State or local law.

(b) Noncompliance with § 1.5. If an 
applicant fails or refuses to furnish an 
assurance required under § 1.5 or other­
wise fails or refuses to comply with the 
requirement imposed by or pursuant to 
that section, Federal financial assistance 
may be refused in accordance with the 
procedures of paragraph (c) of this sec­
tion. The Department shall not be re­
quired to provide assistance in such a case 
during the pendency of the administra­
tive proceedings under such paragraph, 
except that the Department shall con­
tinue assistance during the pendency of 
such proceedings where such assistance is 
due and payable pursuant to a contract 
therefor approved prior to the effective 
date of this Part 1.

(c) Termination of or refusal to grant 
or to continue Federal financial assist­
ance. No order suspending, terminat­
ing, or refusing to grant or continue Fed­
eral financial assistance shall become 
effective until (1) the responsible 
Department official has advised the appli­
cant or recipient of his failure to comply 
and has determined that compliance can-

!!
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and place of the hearing. An applicant 
or recipient may waive a hearing and sub­
mit written information and argument 
for the record. The failure of an appli­
cant or recipient to request a hearing 
under this paragraph (a) or to appear at 
a hearing for which a date has been set 
shall be deemed to be a waiver of the 
right to a hearing under section 602 of 
the Act and § 1.8(c) of this Part 1 and 
consent to the making of a decision on 
the basis of such information as is 
available.

(b) Time and place of hearing. 
Hearings shall be held at the offices of 
the Department in Washington, D.C., at 
a time fixed by the responsible Depart­
ment official unless he determines that 
the convenience of the applicant or re­
cipient or of the Department requires 
that another place be selected. Hearings 
shall be held before the responsible De­
partment official or, at his discretion, be­
fore a hearing examiner designated in 
accordance with section 11 of the Ad­
ministrative Procedure Act.

not be secured by voluntary means, (2) 
there has been an express finding on the 
record, after opportunity for hearing, 
of a failure by the applicant or recipient 
to comply with a requirement imposed by 
or pursuant to this Part 1, (3) the action 
has been approved by the Secretary, 
and (4) the expiration of 30 days after 
the Secretary has .filed with 
committees of the House and Senate 
having legislative jurisdiction over the 
program or activity involved, a full 
written report of the circumstances and 
the grounds for such action. Any ac­
tion to suspend or terminate or to refuse 
to grant or to continue Federal financial 
assistance shall be limited to the particu­
lar political entity, or part thereof, or 
other recipient as to whom such a finding 
has been made and shall be limited In 
Its effect to the particular program, or 
part thereof, In which such noncompli­
ance has been so found.

(d) Other means authorized by law. 
No action to effect compliance by any 
other means authorized by law shall be 
taken until (1) the responsible Depart­
ment official has determined that com­
pliance cannot be secured by voluntary 
means, (2) the action has been approved 
by the Secretary, (3) the applicant or re­
cipient has been notified of its failure to 
comply and of the action to be taken 
to effect compliance, and (4) the expira­
tion of at least ten days from the mailing 
of such notice to the applicant or recip­
ient. During this period of at least ten 
days additional efforts shall be made to 
persuade the applicant or recipient to 
comply with this Part 1 and to take such 
corrective action as may be appropriate.
§ 1.9 Hearings.

(a) Opportunity for hearing. When­
ever an opportunity for a hearing is re­
quired by § 1.8(c), reasonable notice 
shall be given by registered or certified 
mail, return receipt requested, to the 
affected applicant or recipient. This 
notice shall advise the applicant or re­
cipient of the action proposed to be 
taken, the specific provision under which 
the proposed action against it is to be 
taken, and the matters of fact or law 
asserted as the basis for this action, and 
either (1) fix a date not less than 20 
days after the date of such notice within 
which the applicant or recipient may 
request of the responsible Department 
official that the matter be scheduled for 
hearing or (2) advise the applicant or re­
cipient that the matter in question has 
been set down for hearing at a stated 
time and place. The time and place so 
fixed shall be reasonable and shall be sub­
ject to change for cause. The complain­
ant, if any, shall be advised of the time

.
••

i

the

.

(c) Right to counsel. In all proceed­
ings under this section, the applicant or 
recipient and the Department shall have 
the right to be represented by counsel.

(d) Procedures, evidence, and record. 
(1) The hearing, decision, and any ad­
ministrative review thereof shall be con­
ducted in conformity with sections 5-8 
of the Administrative Procedure Act, and 
In accordance with such rules of proce­
dure issued by the Department as are 
proper (and not inconsistent with this 
section) relating to the conduct of the 
hearing, giving of notices subsequent to 
those provided for in paragraph (a) of 
this section, taking of testimony, exhibits, 
arguments and briefs, requests for find­
ings, and other related matters. Both 
the Department and the applicant or re­
cipient shall be entitled to introduce all 
relevant evidence on the issues as stated 
in the notice for hearing or as deter­
mined by the officer conducting the hear­
ing at the outset of or during the hear­
ing.

3

1

(2) Technical rules of evidence shall 
not apply to hearings conducted pursu­
ant to this Part 1, but rules or principles 
designed to assure production of . the 
most credible evidence available and to 
subject testimony to test by cross-exam­
ination shall be applied where reason­
ably necessary by the officer conducting 
the hearing. The hearing officer may 
exclude irrelevant, immaterial, or un­
duly repetitious evidence. All docu­
ments and other evidence offered or 
taken for the record shall be open to 
examination by the Agency and the ap­
plicant or recipient, and opportunity

8/69 Page 6

HUD-Wash., D. C.



URBAN RENEWAL HANDBOOK
RHA 7203.1'J EQUAL OPPORTUNITY REQUIREMENTS 

CHAPTER 1. APPENDIX 1

or he reviews the decision of a hearing 
examiner pursuant to paragraph (a) of 
this section, or whenever the responsible 
Department official conducts the hearing, 
the applicant or recipient shall be given 
reasonable opportunity to file with him 
briefs or other written statements of its 
contentions, and a copy of the final deci­
sion of the responsible Department offi­
cial shall be given in writing to the ap­
plicant or recipient, and to the complain­
ant, if any, by certified or registered mail, 
return receipt requested.

(c) Decisions on record where a hear­
ing is waived. Whenever a hearing is 
waived pursuant to § 1.9(a) a decision 
shall be made by the responsible Depart­
ment official on the record and a copy of 
such decision shall be given in writing to 
the applicant or recipient, and to the 
complainant, if any, by certified or regis­
tered mail, return receipt requested.

(d) Rulings required. Each decision 
of a hearing examiner or responsible 
Department official shall set forth his 
ruling on each finding, conclusion, or ex­
ception presented, and shall identify the 
requirement or requirements imposed by 
or pursuant to this Part 1 with which it 
is found that the applicant or recipient 
has failed to comply.

(e) Content of orders. The final de­
cision may provide for suspension or 
termination of, or refusal to grant or 
continue Federal financial assistance, in 
whole or in part, under the program or 
activity involved, and may contain such 
terms, conditions, and other provisions 
as are consistent with and will effectuate 
the purposes of the Act and this Part 1, 
including provisions designed to assure 
that no Federal financial assistance will 
thereafter be extended under such pro­
gram or activity to the applicant or 
recipient determined by such decision to 
be in default in its performance of an 
assurance given by It pursuant to this 
Part 1, or to have otherwise failed to 
comply with this Part 1, unless and until 
it corrects its noncompliance and satis­
fies the responsible Department official 
that it will fully comply with this Part 1.
§ 1.11 Judicial review.

Action taken pursuant to section 602 
of the Act is subject to Judicial review as 
provided in section 603 of the Act.
§ 1.12 Effect on other regulations; 

forms and instructions.
(a) Effect on other regulations. All 

regulations, orders, or like directions 
heretofore issued by any officer of the 
Department which Impose requirements 
designed to prohibit any discrimination 
against persons on the ground of race, 
color, or national origin under any pro-

shall be given to refute facts and argu­
ments advanced on either side' of the 
issues. A transcript shall be made of 
the oral evidence except to the extent 
the substance thereof is stipulated for 
the record. All decisions shall be based 
upon the hearing record and written 
findings shall be made.

(e) Consolidated or joint hearings. 
In cases in which the same or related 
facts with respect to two or more pro­
grams or activities to which this Part 1 
applies are asserted to constitute non- 
compliance with this Part 1 or noncom­
pliance with this Part 1 and the regu­
lations of one or more other Federal 
departments or agencies issued under 
Title VI of the Act, the Secretary 
may, by agreement with such other de­
partments or agencies, where applicable, 
provide for the conduct of consolidated 
or joint hearings, and for the applica­
tion to such hearings of rules of pro­
cedure not Inconsistent with this Part 1. 
Final decisions in such cases, Insofar as 
this Part 1 Is concerned, shall be made 
in accordance with § 1.10. :

;§ 1.10 Decisions and notices.
(a) Decision by verson other than the 

responsible Department official. If the 
hearing Is held by a hearing examiner 
such hearing examiner shall either make 
an initial decision, if so authorized, or 
certify the entire record including his 
recommended findings and proposed de­
cision to the responsible Department 
official for a final decision, and a copy of 
such initial decision or certification shall 
be mailed to the applicant or recipient by 
certified or registered mail, return re­
ceipt requested. Where the Initial de­
cision is made by the hearing examiner 
the applicant or recipient may within 
30 days of the mailing of such notice 
of initial decision file with the respon­
sible Department official his exceptions to 
the initial decision, with his reasons 
therefor. In the absence of exceptions, 
the responsible Department official may 
on his own motion within 45 days after 
the initial decision serve on the applicant 
or recipient a notice that he will review 
the decision. Upon the filing of such 
exceptions or of such notice of review the 
responsible Department official shall re­
view the initial decision and issue his own 
decision thereon including the reasons 
therefor. In the absence of either ex­
ceptions or a notice of review the initial 
decision shall constitute the final deci­
sion of the responsible Department offi­
cial.

I

TO -
I ■>s:

:
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e

(b) Decisions on record or review by 
the responsible Department official. 
Whenever a record is certified to the re­
sponsible Department official for decision

|
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Appendix A
PROGRAMS OF THE DEPARTMENT OF HODSING 

AND URBAN DEVELOPMENT TO WHICH THIS 
PART 1 APPLIES

Community Disposition Program— 
Atomic Energy Community Act of 1955, 
K 11-13, 21, 31-36, 41-43, 51-57, 61-66, 101- 
103, 111-119, 69 Stat. 471 (1955), 42 U.S.C. 
2301; E.O. 11105, 28 F.R. 3909.

2. Low-Income Housing Demonstration 
Grant Program—5 207, Housing Act of 1961, 
75 Stat. 165 (1961), 42 U.S.C. 1436.

3. Mass Transportation Demonstration 
Grant Program—§ 303, Housing Act of 1961, 
75 Stat. 166 (1961), 42 U.S.C. 1453(b).

4. Rehabilitation Direct Loan Program— 
1312, Housing Act Of 1964, 78 Stat. 790 
(1964), 42 T7.S.C. 1460nt.

5. Training and Fellowship Programs— 
Title VIII, Housing Act of 1964, 78 Stat. 
769 (1964), 12 U.S.C. 1703nt, 1703, 1709, 1710.

6. Urban Mass Transportation Programs— 
Urban Mass Transportation Act of 1964, 78 
Stat. 302 (1964), 49 U.S.C. 1601nt, 1601.

7. Low-Rent Public Housing Program— 
United States Housing Act of 1937, 50 Stat. 
888 (1937) , 42 U.S.C. 1401.

8. Open Space Land Program—Title VII, 
Housing Aci of 1961, 75 Stat. 183 (1961), 42 
D.S.C. 1500.

9. Urban Renewal Demonstration Grant 
Program—§ 314, Housing Act of 1954, 68 Stat. 
629 (1954). 42 U.S.C. 1452a.

10. Urban Renewal Program (Slum Clear­
ance and Urban Renewal)—Title I, Housing 
Act of 1949, 63 Stat. 414 (1949), 42 U.S.C. 
1450.

11. College Housing Loan Program—Title 
IV, Housing Act of 1950, 64 Stat. 77 (1950), 
12 U.S.C. 1749.

12. Community Facilities Administration 
Liquidation Programs.

13. Program of Advances for Public Works 
Planning—§ 702, Housing Act of 1954, 68 Stat.
641 (1954), 40 U.S.C. 462.

14. Public Facility Loans Program—Title 
II, Housing Amendments of 1955, 69 Stat.
642 (1955) ,42 U.S.C. 1491.

15. Public Works Acceleration Act Pro­
gram—Public Works Acceleration Act, 76 
Stat. 541 (1962), 42 U.S.C. 2641.

16. Senior Citizens Housing Loan Pro­
gram—§ 202, Housing Act of 1959, 73 Stat. 
667 (1959), 12 U.S.C. 1701q.

gram or activity to which this Part 1 ap­
plies, and which authorize the suspen­
sion or termination of or refusal to grant 
or to continue Federal financial assist­
ance to any applicant or recipient of 
such assistance under such program or 
activity for failure to comply with such 
requirements, are hereby superseded to 
the extent that such discrimination is 
prohibited by this Part 1, except that 
nothing in this Part 1 shall be deemed 
to relieve any person of any obligation 
assumed or imposed under any such su­
perseded regulation, order, instruction, 
or like direction prior to the effective 
date of this Part 1. Nothing in this Part 
1, however, shall be deemed to super­
sede any of the following (including fu­
ture amendments thereof): (1) Execu­
tive Orders 10925 and 11114 and 
regulations issued thereunder, or (2) 
Executive Order 11063 and regulations 
issued thereunder, or any other regula­
tions or instructions, insofar as such 
Order, regulations, or instructions pro­
hibit discrimination on the ground of 
race, color, or national origin in any 
program or activity or situation to which 
this Part 1 is inapplicable, or prohibit 
discrimination on any other ground.

(b) Forms and. instructions. Each 
responsible Department official shall is­
sue and promptly make available to in­
terested persons forms and detailed in­
structions and procedures for effectuat­
ing this Part 1 as applied to programs 
and activities to which this Part 1 ap­
plies and for which he is responsible.

(c) Supervision and coordination. 
The* Secretary may from time to time 
assign to officials of the Department, or 
to officials of other departments or agen­
cies of the Government with the consent 
of such department or agency, respon­
sibilities in connection with the effectua­
tion of the purposes of Title VI of the Act 
and this Part 1 (other than responsibility 
for final decision as provided in § 1.10), 
including the achievement of effective 
coordination and maximum uniformity 
within the Department and within the 
Executive Branch of the Government in 
the application of Title VI and this Part 
1 to similar programs or activities and in 
similar situations.

r
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CHAPTER 2. EQUAL EMPLOYMENT OPPORTUNITY

It is Federal policy to prohibit discrimination in employment 
because of race, color, religion, sex or national origin. This policy 
applies to all LPA contracts or agreements for site clearance, project 
improvements, or rehabilitation demonstration work, for the disposi­
tion of project land for private redevelopment or to a public body, 
or for construction on project land retained by the LPA, or subcontracts 
under any of these.

c
rr
£. t

5
N£There are two sets of requirements—those that apply to contracts 

subject to Executive Order 112U6 and those that are promulgated by 
HUD, A contract that is exempt from the requirements of Executive 
Order 112l|6 is subject to HUD equal opportunity requirements.

Because equal employment opportunity requirements are a part of 
Federal labor standards, details regarding the requirements are set 
forth in 7217.1, LPA Administration, Chapter 3. This includes such 
matters as affirmative action programs, preconstruction conferences, 
posters and notices to unions, and reports and complaints.
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CHAPTER 2, SECTION 1 
APPENDIX 1

FORM OF RESOLUTION 
FOR PROCLAIMER CERTIFICATES 1/

i

WHEREAS, the Local Public Agencies carrying out urban 
renewal projects are required by the Secretary of HUD to certify the 
existence of certain facts and to issue certain proclaimers;

NOW, THEREFORE, be it resolved by members of the (Governing 
Body of Agency) as follows:

The following officials are authorized to prepare, execute, and 
submit the following proclaimer certificates to HUD on behalf of the 
Local Public Agency in accordance with the regulations, policies and 
requirements of the Secretary as shall be in effect from time to 
time: 2/

.

(Title) is authorized to prepare, execute and submit: i

h /VO 1. (Title of Proclaimer Certificate)
!

2. (Title of Proclaimer Certificate)

3. (Title of Proclaimer Certificate) !

(Title) is authorized to prepare, execute and submit:

1. (Title of Proclaimer Certificate)
1

2. (Title of Proclaimer Certificate)

3. (Title of Proclaimer Certificate)

17 This is intended to be an extract from the minutes of a meeting 
of the LPA governing body.

2j List each official (by title) and the proclaimer certificates he 
is authorized to sign (by title).

;

4/74Page 1
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1 ■

CHAPTER 1. INTRODUCTION

i
i1. PURPOSE OF HANDBOOK. The Urban Renewal Handbook is the official 

statement of the Department of Housing and Urban Development (HUD) 
which establishes the policies and requirements for the adminis­
tration of federally assisted urban renewal programs. The Handbook 
is the basic issuance used to promulgate permanent policy and 
requirements for local administrative officials, and it establishes 
broad national objectives and detailed requirements.

! f
! f

i
i. <

»■

j
ORIENTATION OF HANDBOOK. The Handbook is also oriented to the user; 

the Local Public Agency (LPA), or other public body, that
2.

i .e
administers the urban renewal program at the local level.

• 9

HUD CONCURRENCE IN LPA's ACTIONS. Contracts for Federal financial 
assistance between HUD and LPA's require LPA's to obtain HUD 
concurrence before taking certain actions. Whenever this Handbook 
authorizes the LPA to take such an action without obtaining a 
specific concurrence from HUD, the Handbook constitutes the HUD 
concurrence required by a contract, provided the LPA action is 
taken in accordance with the Handbook policies and requirements.

3.

•/'4
SCOPE AND APPLICABILITY. This Handbook prescribes the Federal 
policies and requirements applicable to an LPA for:

4.

An urban renewal project under Title I of the Housing Act of 
1949, as amended to date, either on a two-thirds or on a 
three-fourths Federal capital grant basis.

a.

A Feasibility Survey of an urban area.b.

Preparation of a General Neighborhood Renewal Plan.c.

A "disaster area" urban renewal project.d.

An air rights project.e.

An Early Land Acquisition Loan.f. !

A Letter of Consent for the purpose of undertaking project 
execution activities during the project planning period.

g-

i
i

1
i
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APPLICABILITY OF HANDBOOK TO URBAN RENEWAL PROJECTS APPROVED PRIOR5.
TO THE HOUSING ACT OF 1954. Slum clearance and redevelopment 
projects under Title I of the Housing Act of 1949, as amended prior 
to the Housing Act of 1954 ("Old Act" projects) are not covered by 
this Handbook since most such projects are in the final stages of 
execution. For advice on any policies or requirements for such 
projects which differ from these prescribed in this Handbook, consult 
the Area Office.

HUD UNIFIED ISSUANCES SYSTEM. This Handbook is issued by Renewal 
and Housing Management in accordance with the HUD Unified Issuances 
System, the official vehicle for dissemination of policies, 
procedures, and guides emanating from HUD. The system authorizes 
a number of issuance series in addition to the Handbook. Definitions 
of these are shown below.

6.

a. Handbook. The Handbook is the basic series of the system and 
will be used to promulgate permanent policies, procedures, and 
instructions for the Urban Renewal Program. The Handbook is 
changed by issuance of new and revised pages.

Handbooks are issued on 8x10% inch size and are(1) Filing.
prepunched for filing in standard 3-ring looseleaf binders. 
Binders are not supplied with Handbooks.

(2) Identification. The Urban Renewal Handbook is presently 
identified by a series of numbers from RHM 7200 through 
RHM 7228.

(3) Transmittal. A Transmittal Notice is used to describe an 
issuance and to outline the pertinent matters covered 
including changes, deletions, additions, etc. The 
Transmittal Notice carries the same subject classification 
number as the Handbook. It is filed behind the front 
cover or divider of the Handbook involved.

Circular. Circulars are used to issue policies and procedures 
on subject matter which is inappropriate for Handbooks or which 
is scheduled for eventual consolidation into Handbooks or Guides. 
They will usually be assigned a cancellation date. Circulars 
closely resemble Handbooks in format and carry the same kind of 
numerical and subject identification.

b.

c. Notice. Notices are used to disseminate information of a 
temporary or throw away nature.

2/71 Page 2
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d. Guide. Guides are used to provide program participants with 
material of any advisory nature. Generally, they supplement 
or augment Handbook issuances.

7. ORGANIZATION OF HANDBOOK.

The primary breakdown of this Handbook is the four digit subject 
classification. See the Table of Contents for the primary 
subject classifications. (No material has been issued under 
RHM 7201 or RHM 7220.)

a.

Each subject classification is divided into one or more 
chapters. Some chapters are further divided into sections. 
The titles of chapters and sections are shown in the Table of 
Contents•

b.

y'

A chapter designation consists of the subject classification 
number and the number of the chapter within the subject 
classification.

c.

A section designation consists of the subject classification 
number, the chapter number, and the number of the section 
within the chapter.

d.

The date through which the material has been revised before 
publication is shown at the bottom of each page.

e •

8. DISTRIBUTION OF URBAN RENEWAL HANDBOOK. Distribution of the Urban 
Renewal Handbook is made free by HUD to program participants. It 
is available by subscription from the Superintendent of Documents, 
Washington, D. C. 20402, for all others. The present subscription 
rate is $14.00 per Handbook (plus $4.00 if overseas). All inquiries 
concerning subscriptions, change of address of subscriptions, etc 
should be directed to the Superintendent of Documents, 
provide free a reasonable number of Urban Renewal Handbooks to 
program participants. (For this purpose, a "program participant" 
is a local public agency engaging in urban renewal activities.)
Each new locality undertaking urban renewal activities will receive 
one Urban Renewal Handbook. Requests for any additional Handbooks 
must be made to the Area Office.

•»
HUD will

9. MAINTENANCE OF HANDBOOK. The Urban Renewal Handbook is issued in 
looseleaf form.
It is essential that each copy of the Handbook be kept up to date, 
since revisions of pages or major segments will be made and 
transmitted to Handbook users from time to time.

Tabbed dividers are provided for easier reference.

2/71Page 3
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10. FORMS. This Handbook does not contain examples of printed forms.
Supplies of forms may be obtained from the appropriate Area Office. 
A complete list of forms is contained in the Appendix 1 to this 
Chapter. For reference purposes, an LPA may wish to maintain its 
own book of forms compiled from this list.
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l

LIST OF URBAN RENEWAL FORMSi ;:
h-This is a numerical listing of forms commonly used by LPA's in 

carrying out an urban renewal program. The date of the latest revision 
of each form is also shown. For reference purposes, an LPA may wish to 
maintain its own book of forms compiled from this list.

t
!

Forms may be obtained from the Area Office. Requests should be 
limited to a 6 months' supply and, in order to facilitate handling, 
should be the sole subject of the correspondence.

I

!

Form No. Date Title|

HUD-32U lt-66 Form of Contract for Reuse Appraisal of 
Redevelopment SitesI

HUD-612 12-67 Application for Loan and Grant

HUD-621A 3-66 Guide Form of Part I of Contract for 
Professional or Technical Services

! J

HUD-62 IB 5-66 Contract for Professional or Technical 
Services—Part II, Terms and Conditions ;i >a

HUD-627 2-71 Survey and Planning Budget
i HUD-639 5-69 Form of Agreement for Final Appraisal

HUD-61(7 
HUD-6ii7A

7-67 Determination of Prevailing Salaries of 
Technical PositionsI

6-66HUD-61*8 
HUD-61*8A

Request for Adoption of Salary Determinations 
Made Under State or Local Law

i

HUD-656 1-69 Requisition for Project Temporary Loan 
Payment

HUD-666 12-69 Report on Relocation of Families and 
Individuals

5-66HUD-666A Report on Relocation of Business Concerns 
and Nonprofit Organizations

HUD-666B 5-66 Report on Relocation Payments Made for 
Settlement Costs

2-68HUD-667 Form of Agreement for Preliminary 
Estimates of Payments for Real Estate

2/71Page 1
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TitleDateForm No.

U-70 Guide Form of Contract Documents for 
Demolition and Site Clearance

HUD-673

2-69 Guide Form of Contract Documents for 
Site Preparation

HUD-67U

11-69HUD-675 Guide Form of Contract Documents for 
Rehabilitation of Real Property

3-66HUD-681 Survey and Planning Work Activities To 
Be Performed Under Contract

HUD-692 Requisition for Capital Grant Payment, 
Relocation Grant Payment, or Rehabili­
tation Grant Reimbursement

7-70

3-66HUD-693 Justification of Requisition for Project 
Capital Grant Progress Payment

9-66HUD-3029 Opinion and Certificate of Attorney 
Concerning First Requisition for Advance 
Payment

€si.

8-69HUD-3200 Federal Labor Standards Provisions

8-69HUD-3200A Amendment to Federal Labor Standards 
Provisions, Form HUD-3200

8-69HUD-3200B Amendment to Federal Labor Standards 
Provisions, Form HUD-3200

Physical Progress Report (Project 
Execution)

Instructions for Preparing Form HUD-6000, 
Physical Progress Report

Redeveloper's Statement for Public 
Disclosure (Part I) and Redeveloper's 
Statement of Qualifications and Financial 
Responsibility (Part II)

HUD-6000 6-69

HUD-6000A 6-69

HUD-600U 9-69

2/71 <LPage 2
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} r

Form No. Date Title

WI9-66HUD-600I4A Redeveloper's Statement for Public 
Disclosure (Part I) and Redeveloper's 
Statement of Qualifications and Financial 
Responsibility (Redevelopment or 
Rehabilitation by an Owner-Occupant for 
Residential Structure Containing Not 
More Than Four Dwelling Units) (Part II)

Survey and Planning Application

Urban Renewal Area Data (In Support of 
Form HUD-6100, Survey and Planning)

Urban Renewal Area Data—Disaster 
(in Support of Survey and Planning 
Application)

1 o
X)

—• 2*

2 = co 4a

XIX>
HUD-6100 1-68 ;S
HUD-6101 12-70

HUD-6101C 11-70

1 #
*•

HUD-6103 5-69 Legal Information Report for Urban 
Renewal Project—Slum Clearance and 
Redevelopment Activities or Rehabilitation 
Activities

_ ri
3: -
I? n
O
K Ism
3
m
Z - 
.—I c 
y* 2

Mss
IT

HUD-6120 Summary of Project Data (Urban Renewal 
Program)

11-63

HUD-6120C 12-70 Summary of Project Data—Disaster

HUD-6121 2-69 Data Supporting Project Expenditures 
Budget

r

HUD-6122 U-69 Estimated Housing Requirements and 
Resources for Displaced Families

!

r
HUD-6123 1-67 Requisition for Advance Payment 1

E
HUD-6121* 5-69 Guide Form of Contract for Architectural 

Services for Preparation of Illustrative 
Plans for Low- and Moderate-Income Housing

>

I

,

HUD-6l)40.1 Claim for Relocation Payment 
(Families and Individuals)

Claim for Relocation Payment (Certification 
of Eligibility and Record of Payments — 
Families and Individuals)

10-70

HUD-6ll*0.2 J4-66

h
i rm

2!
D --

2/71Page 3 Iffi I £
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TitleDateForm No.

Clam for Additional Relocation Payment 
(Families and Elderly or Handicapped 
Individuals)

2-69H0D-61U1.1

Claimant's Report of Condition of Dwelling 
in Support of Claim for Additional Relo­
cation Payment or Replacement Housing • 
Payment

2-69HQD-6lIilo2

2-69 Determination of Eligibility and 
Computation of Additional Relocation 
Payment

Fixed Relocation Payments Schedule

HUD-6U*1.3

HUD-61U2 7-70

6-66 Form of Agreement for Services of Real 
Estate Agent

HUD-61U3

HUD-61UU U-66 Request for Concurrence in Acquisition 
Prices

(Continuation Sheet)lj-66HUD-6U4UA €HUD-6ll*$ 10-68 Summary of Changes in Exposures Under 
Owners', landlords'9 and Tenants 
Liability Insurance

Claim for Relocation Payment (Business 
Concerns and Nonprofit Organizations)

Claims for Relocation Payment (Business 
Concerns and Nonprofit Organizations)— 
Schedule A. Statement of Claim for 
Actual Moving Expenses

Claim for Relocation Payment (Business 
Concerns and Nonprofit Organizations)— 
Schedule B. Statement of Claim for Actual 
Direct Loss of Property

Claim for Relocation Payment (Small 
Business Concerns)--Schedule C. 
of Claim for Small Business Displacement 
Payment
Claim for Relocation Payment (Certification 
of Eligibility and Record of Payments — 
Business Concerns and Nonprofit Organization^

t

HDD-6U46.I 12-68

H0D-6H+6.2 10-70

HUD-61U6.3 h-66

WV-6lb6-h 9-66
Statement

HUD-6ll|6.£ 10-70

2/71 Page I4.

HUD-Wash., D. C.



URBAN RENEWAL HANDBOOK
RHM 7200.1

GENERAL 
CHAPTER 1 APPENDIX 1

Form No. Date Title

HUD-6147 10-70 Claim for Relocation Payment 
(Settlement Costs Incurred by Owner)

cHUD-6148 2-69 Schedule of Average Annual Gross Rentals 
for Standard Housing in Locality r

£HUD-6149A 8-69 Report on Relocation of Families and 
Individuals i

5HUD-6149B 6-67 Report on Relocation of Business Concerns 
and Nonprofit Organizations £

HUD-6162 10-69 Families Self-Relocated to Substandard 
Hous ing

HUD-6163 8-66 Report on Status of land Acquisition, 
Disposition,and Redevelopment a

?Cross-Check Sheet for Form HUD-6163HUD-6163A 8-66

HUD-6163B 12-66 Supplemental Information—Report on 
Status of Land Acquisition, Disposition, 
and Redevelopment

Instructions for Preparing Form HUD-6163 

Report on Status of Land Acquisition, etc.

HUD-6l63C 2-68

HUD-6163D 6-70

HUD-6200 1-68 Project Cost Estimate and Financing Plan

12-67HUD-6202 Certificate of Cost of Noncash Local Grant- 
in-Aid

Instructions for Completing Form HUD-62029-69HUD-6202A

12-68 Certificate of Completion and of Gross and 
Net Project Cost

HUD-6204

11-66 Request for Consent to Transfer FundsHUD-6205

HUD-6206 9-66 Schedule of Urban Renewal Insurance 
Coverages

Certification of Cash Needs (In Support of 
Project Temporary Loan Requisition)
Part I of Standard Form of Contract 
for Sale of Land for Private Redevelop­
ment (guide form)

HUD-6208 4-67 '

11-67HUD-62 09A

2/71Page 5
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TitleDateForm No.

9-69 Contract for Sale of Land for Private 
Redevelopment—Part II, Terns and 
Conditions

HUD-6209B

3-66 Instructions and Explanatory Notes for 
Form H-6209, Standard Form of Contract for 
Sale of Land for Private Redevelopment

HUD-6209C

HUD-6209D 12-67 Guide Foim of Deed for Sale of Land for 
Private Redevelopment

5-69HUD-6211 Guide Form of Agreement for Demolition, Site 
Clearance, Site Preparation or Rehabilitation 
of Property (Short Form of Contract Where 
Consideration, Including LPATs Estimate of 
Salvage Value, Is $2,000 or Less)

Request for Section 107(b) Noncash Local 
Grant-in-Aid Credit

HUD-6212 5-67

HUD-6213 2-68 Guide Form of Contract for Sale of Land 
for Redevelopment by a Public Body €

HUD-6211* 12-68 Guide Form of Contract for Sale of Land 
Having a Reuse Value Under $30,000 to 
Individual, Corporate, and Other Purchasers

HUD-6216 2-68 Contract for Sale of Land to Re developers 
for "Turnkey" Low-Rent Public Housing Project

Project Expenditures Budget

Summary of Annual Administrative Staff 
Expense Budget

Report on Budgetary Status (Project 
Execution Stage)

Project Balance Sheet (Project Execution 
Stage)

Budgetary Cash Position and Requirements

HUD-6220 2-69

HUD-6221 U—66

HUD-6250 5-68

HUD-6251 6-68

HUD-6252 8-68

2/71 Page 6
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IjDateForm No. Title

11-68HUD-9000 Resolution Authorizing the Sale, Issuance 
and Delivery of Project Notes and the 
Execution of Requisition Agreements (Master 
Resolution for issues covering one or more 
projects)

Notice of Sale — Project Notes (short 
form for local advertising of consolidated 
or single project issues)

ii
11

11-68HUD-9001 70

>
as

11-68HUD-9002 Form of Proposal

11-68HUD-9003 Requisition Agreement

HUD-9001; 11-68 Letter of Instruction

HUD-9005> 11-68 Signature Certificate and Receipt ?'

HUD-9006 11-68 Certificate As To Legislation

Certificate As To Document (s) 
(Document to be attached)

Certificate As To Document(s) 
(Document not to be attached)

3o11-68HUD-9007
*

Bi11-68HUD-9008
?!>

11-68 General CertificateHUD-9009 § i
i(11-68 Project NoteHUD-9010

hi
11-68 Certificate of Recording OfficerHUD-9011

11-68 Extracts From Minutes of MeetingHUD-9012

11-68 Notice of Special Meeting, Certificate of 
Service of Notice, and Waiver of Regular 
Notice of and Consent to Special Meeting

HUD-9013 i

!Introduction and Adoption of ResolutionHUD-9011; 11-68

Resolution Authorizing Sale, Issuance 
and Delivery of Project Notes and the 
Execution of Requisition Agreement (Project 
financing covering one issue of Notes for 
one or more projects)

11-68HUD-9016

li
i2/71Page 7
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TitleDateForm No.

11-68 Resolution Authorizing the Issuance of 
Project Loan Notes (Basic Note Resolution)

Guide Fom of Letter From LPA to Regional 
Office Transmitting Private Financing 
Documents Prior to Advertising of Project 
Notes

HUD-9101

11-68HUD-9102

11-68 Suggested Form of Opinion of Local Public 
Agency's Attorney Respecting Issuance of 
Project Loan Note

HUD-9105

11-68 Project Loan NoteHUD-9107

11-68 Guide Foim of Letter From LPA to Regional 
Office Transmitting Private Financing 
Documents After Sale of Project Notes

HUD-9108

9-69 Requisition for Supplemental GrantHUD-9110

7-67 Application-Questionnaire for a Blanket 
Position Bond for Public Housing and/or 
Urban Renewal Projects

HUD-3

HUD-lt 7-67 Blanket Position Bond for Public Housing 
and/or Urban Renewal Projects

HUD-5 7-67 Additional Indemnity Rider

HUD-6 7-67 Position Fidelity Schedule Bond for Public 
Housing and/or Urban Renewal Projects

7-67 Instructions for Use of Standard Form of 
Position Fidelity Schedule Bond and 
Blanket Position Bond for Public Housing 
and/or Urban Renewal Projects

Record of Employee Interview (Labor 
Standards)

HUD-7

11-65HUD-11

HUD-902 11-68 Equal Employment Opportunity Poster

2/71 Page 8
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Cancellation
Date:

a s*Proclaimer Procedure for, Urban Renewal Program
rj

SUBJECT: cn 0

se
1. PURPOSE. This Circular implements the new proclaimer 

procedure. Five proclaimer certificates to be used by 
local public agencies (LPA's) in lieu of execution 
stage submissions requiring HUD review are being is­
sued by separate Circulars. Their use should result 
in important time savings for the LPA's and HUD.

I •!
'
!

* * b
2. GENERAL EXPLANATION. The proclaimer procedure is

designed to speed up the activities of the urban re­
newal program, and to place genuine responsibility and 
accountability for its administration in the hands of 
the appropriate local officials, in a manner consistent 
with the proper protection of the public interest. 
Properly executed proclaimers will be accepted as hav­
ing met HUD requirements. This procedure may be used 
immediately and becomes mandatory for all LPA's on 
November 15, 1970. This will give LPA's time to adapt 
their operations to this new procedure. Until that 
time, the existing HUD procedures are optional.

if
ra
xjo
m

w
s:mz2
r
S3 :

I

s«

j
I

a. Certification. The proclaimer form is a certifica­
tion signed by an appropriate local official or 
officials verifying that given program actions were 
carried out or that given program determinations 
were made in compliance with existing statutory and 
administrative requirements.

I
i

t

;

i-i r
*
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of Compliance. The proclaimer certificate 
will substitute for the submission of documents 
previously required for HUD review and approval.
HDD will accept the locality's assurance of compli­
ance, and the locality will be free to proceed to 
the next stage of its program without waiting for

A proclaimer certificate will not

Assuranceb.

HUD concurrence.
be reviewed except on a postaudit basis, 
maintain its responsibility for insuring compliance 
with program requirements through postaudits which

HUD will

seek to verify the statements of fact made in pro­
claimer certificates. These field reviews may be 
performed at any time during the planning or execu­
tion phase.

Benefits.
processing time and enable the locality to proceed 
more rapidly with the planning and execution of 
its program.

The new procedure will thus reduce HUDc.

d. Who Signs. The proclaimer certificate will be 
signed by the appropriate local official or officials 
designated in the proclaimer certificates. Depending 
on the matter at hand, it may be a professional 
member of the LPA staff, such as an engineer or 
architect, or the executive director, the chairman 
of the LPA or the mayor. Proclaimer certificates 
should be displayed or distributed at the first 
meeting of the LPA governing body after their 
execution.

.

e. Accountab ility. It is to be understood that in sub­
mitting a proclaimer certificate, the local officials 
have freely and consciously accepted responsibility 
for the representations contained in the proclaimer 
certificate, and they have considered the matter in 
a careful and deliberate manner. The signers will 
be held accountable for the representations contained 
in the proclaimer certificates and will be subject 
to applicable civil and criminal provisions of the 
United States Code.

f\6/70 Page 2
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3. SANCTIONS AGAINST MISREPRESENTATION.

a. Civil and Criminal.. Any false statement made will­
fully and knowingly in the proclaimer certificates 
may subject the signers to conviction for a felony 
under Section 1001 of Title 18 of the United States 
Code, punishable by fine of not more than $10,000, 
imprisonment of not more than 5 years, or both; the 
signers may also be subject to civil prosecution 
under the provisions of Section 231 of Title 31 of 
the United States Code which provides for payment 
to the United States of the sum of $2,000 and, in 
addition, double the amount of damages sustained by 
the United States together with the costs of suit.

25
TD o
m c>
O TO 
—I 3>

i

2%c/> o

>2

is
I
I

I

s'
:

I

h:: iIn addition to the foregoing statu-b. Administrative. 
tory sanctions, misrepresentation in proclaimer 
certificates by local officials may also result in 
the imposition of other remedies, such as remedies 
available to HUD under its contracts with LPA's and

?•

L rr
j3: rri -r

II
!i

I/O. the withholding of further assistance requested by 
subsequent applications.

4. RESOLUTION AMD SUBMISSION REQUIREMENTS.
3ef mThe proper form of resolution, set forthResolution.

as Appendix 1, is a general resolution adopted once 
by the governing body of the LPA authorizing local 
officials to execute proclaimers.

a. D

H?
*

The LPA shall submit an rSubmission Requirements, 
original of the proclaimer and one copy of the re­
solution authorizing the use of proclaimers as a 
matter of record to HUD.

b.
>
S :c;

■

When existing forms used in5. MODIFICATION OF FORMS, 
connection with the proclaimer procedure specify HUD 
approval, the HUD-approval requirements should be 
disregarded.

3
3
V

£z
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I APPENDIX 1 - FORM OF RESOLUTION 

AUTHORIZING USE OF PROCLAIMER CERTIFICATES
• t

70 O m <t> 
O TO 
—IWHEREAS, HUD authorizes Local Public Agencies carrying 

out urban renewal projects to certify to the existence and 
documentation of certain facts and requirements, subject to 
a postaudit by HUD and in lieu of the submission of such 
documentation for prior review and approval by HUD, as set 
forth in such regulations, policies, and requirements of 
the Secretary as shall be in effect from time to time;

II
ab>- mt

cr>

1
■NOW, THEREFORE, be it resolved by members of the (Governing 

Body of Agency) as follows:
l (
I

; (1The following officials are authorized to prepare, execute, 
and submit the following proclaimer certificates to HUD on 
behalf of the Local Public Agency in accordance with the regu­
lations, policies and requirements of the Secretary as shall 
be in effect from time to time: *

L m

53
1 ~o
5 >2 TO
1 >■2 —i
3 O|» z
i, :>2 z
r °i. ~o
3 5

1

(Title) is authorized to prepare, execute and submit:

(Title of Proclaimer Certificate)1.
s em(Title of Proclaimer Certificate)2. o
rf(Title of Proclaimer Certificate)3.

!
;(Title) is authorized to prepare, execute and submit:

(Title of Proclaimer Certificate)1.

(Title of Proclaimer Certificate)2.

(Title of Proclaimer Certificate)3.

(
* List each official (by title) and the proclaimer certificates 

he is authorized to sign (by title).
!

6/70Page 1
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®w library
SUBJECT: Housing and Urban Development Act ^>f 1969

Cancellation 
Da to:r?

!J

This Circular summarizes the provisions of the Housing and1. PURPOSE.
Urban Development Act of 1969, signed by the President on December 24, 
1969, which modify Title I of the Housing Act of 1949, as amended. 
Implementing policies and procedures for these provisions will be 
issued shortly.

PROVISIONS OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1969 WHICH2.
MODIFY TITLE I. The following is a Section-by-Section summary of 
the provisions of the Housing and Urban Development Act of 1969 as 
they modify Title I: n*

L rr
5^o £a. Section 201--Urban Renewal Grant Authority. Section 201 increases 

the aggregate amount of capital grants which may be made under the 
urban renewal program by $1,700 million on July 1, 1970. The 
cumulative authorization for the program thus becomes $11,325 
million. The Section also provides that not less than 35 percent 
of the amounts available to HUD for grants under Title I of the 
Housing Act of 1949, as amended, for each of fiscal years 1970 
and 1971*shall be for grants under the Neighborhood Development 
Program.

£ >
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b. Section 202--Extension of Urban Renewal Assistance to the Trust 
Territory of the Pacific Islands and to Indian Tribes. Section 202 
makes the Trust Territory of the Pacific Islands and the Indian 
tribes, bands, groups, and nations (including Alaska Indians,
Aleuts, and Eskimos) of the United States eligible for urban 
renewal loans and grants. It also makes the Indian tribes, bands, 
groups, and nations (including Alaska Indians, Aleuts, and Eskimos) 
eligible for demolition grants, code enforcement grants, and interim 
assistance grants.

c. Section 203--Extension of Period of Eligibility of Local Grants-in-
Aid for Certain Urban Renewal Projects and Neighborhood Development
.Programs. Section 203 revises the time period requirements for
determining eligibility for local grant-in-aid credit in the case 
of urban renewal projects for which Survey and Planning Applications 
were submitted to, but not approved by, HUD on or before December 24, 
1969, to provide that a public improvement or facility is eligible

;i
!

■
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for credit if construction commenced not more than four years 
(instead of three years) prior to the HUD authorization for 
Loan and Grant Contract for the project and that expenditures 
by educational institutions or hospitals are eligible for credit 
if made eight years (instead of seven years) prior to such HUD 
contract authorization. These revised time period requirements 
for local grant-in-aid credit eligibility also apply to urban 
renewal areas which are part of a Neighborhood Development 
Program for which an application for loan or grant was submitted 
to, but not approved by, HUD on or before December 24, 1969.

d. Section 204--Inclusion of Enclosed Pedestrian Malls as Eligible
Urban Renewal Activities. Section 204 allows covered pedestrian 
malls and walkways (including any necessary roofs, walls, 
columns, lighting, and climate control facilities) as eligible 
for inclusion in urban renewal gross project costs as Item 1 or 
Item 2 expenditures.

J

______________________ ___ Section 205 increases the
maximum Section 115 rehabilitation grant from $3,000 to $3,500.
Section 205--Rehabilitation Grants.e.

f. Section 206--Local Grant-in-Aid Credit for Certain Facilities 
Built on Behalf of Public Universities. Section 206 provides 
that medical facilities otherwise eligible for noncash grant-in- 
aid credit may receive such credit if built on behalf of (as 
well as if built by) a public university.

0T
Section 207--Income Limitation Under Rehabilitation Loan Program.
Section 207 removes the requirement limiting eligibility for 
Section 312 residential rehabilitation loans to persons whose 
annual income is within locally applicable income limits for the 
Section 221(d)(3) below-market-interest-rate program. Priority, 
however, is to be given to applicants whose incomes are within 
those limits.

g-

h. Section 208--Supplemental Grants for Urban Renewal Programs.
Section 208 authorizes HUD to make supplemental grants in any 
amount HUD determines is necessary to enable LPA's to borrow 
funds from private sources for carrying out urban renewal 
activities. Previously, the amount of each supplemental grant 
was limited to the amount by which the interest cost of a loan 
from private sources exceeded the interest cost for a direct 
Federal loan. This revision would make the present supplemental 
grant authority more flexible and enable those grants to be used 
in some cases, not previously anticipated, which could arise 
because of changes in the money market.

ff
&
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; 5Section 209--Review of Relocation Plans Under Urban Renewali. s
Section 209 requires HUD,iby December 24, 197Q andProgram.

every two years thereafter, to review each locality's relocation 
plans and its effectiveness in carrying out those plans.

Section 210--Replacement of Housing Units Where Project Involves
Demolition or Removal of Residential Structures. Section 210 
requires that any housing units occupied by low- or moderate- 
income families demolished or removed by urban renewal projects, 
which receive Federal recognition after December 24, 1969, shall 
be replaced, on a one-to-one basis, with standard housing units 
for occupancy by low- and moderate-income families. Replacement 
housing may be provided, by construction or rehabilitation, under 
federally-assisted or State-assisted housing programs, and may 
include units of low-rent housing in private accommodations 
assisted under Section 23 of the United States Housing Act of 
1937. Replacement housing is to be provided in the area within 
which the LPA has jurisdiction; however, HUD may take into account 
housing beyond the limits of the jurisdiction where appropriate.
If the vacancy rate for the area is greater than five percent,
HUD may waive the replacement requirement to the extent that it 
determines that there are existing standard housing units in the 
area available for occupancy by displaced low- and moderate-income 
families.

j-
i
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PROVISION OF THE ACT WHICH AFFECTS THE URBAN RENEWAL PROGRAM.3.

Section 404--Employment Opportunities for Lower Income Persons
in Connection With the Urban Renewal Program. Section 404
requires that in its administration of the Urban Renewal Program, 
among others, HUD shall require, to the greatest extent feasible, 
(1) that opportunities for training and employment arising in 
connection with the planning and carrying out of projects be 
given to lower income residents of project areas, and (2) that 
contracts for project work be awarded to business concerns which 
are located .in, or owned in substantial part by residents of, 
project areas.
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SUBJECT! Policies Governing Requests for Grant Increases

1. PURPOSE. The purpose of this Circular is to establish policies and 
priorities to control and govern the approval of requests for grant 
increases. It applies only to the conventional urban renewal program 
as defined in Part A of Title I of the Housing Act of 1949, as 
amended.

I ;•
i

2. GENERAL.
The Department is faced with a serious problem in funding the 
large and growing volume of applications for increases in the 
dollar amounts previously reserved or approved by the Department 
to carry out urban renewal projects.

a.

1i
?•

Isb. The backlog of applications requesting such grant increases on 
hand as of June 30, 1970, together with the volume expected in 
FY 1971, exceed the amount of funds available to meet this need 
and still fund new applications, A system of priorities and 
policies governing the approval of requests for grant increases 
is therefore required.

2
S £o >ri
Z
H o n 2:
n >
E0
o ?The objective of this system of priorities and policies is to 

deal with requests for grant increases in as fair and equitable 
manner as possible, in accordance with their urgency of need, 
so as to insure that urban renewal projects are executed and 
completed as rapidly as possible without sacrificing activities 
which are essential to the achievement of sound and viable 
projects having lasting value.

gemC.
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•f!3. MANDATED PROJECTS.

a. Definition. A mandated project is one which, at the time a 
request for a grant increase is submitted, had by virtue of a 
previous grant approval been placed on notice to complete the 
project within the grant approved. With respect to such mandated 
projects, no further grant increases will be provided except:

\=I
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Where increased costs are incurred pursuant to changes 
in Federal legislation enacted after the date of this 
Circular, or

(1)

i

When the Assistant Secretary for Renewal and Housing 
Management approves a finding made by the Area Director 
that:

(2)

In the case of a project in planning, it is infeasible 
for reasons beyond the control of the LPA to develop 
a plan for a sound and viable urban renewal project 
within the grant reserved, or

(a)

(b) In the case of a project in execution, it is infeasible 
for reasons beyond the control of the LPA to complete 
the approved Urban Renewal Plan on a sound and viable 
basis within the grant approved.

b. Scope. All Survey and Planning, Part I and Part II, or com­
bined Parts I and II applications which were approved prior to 
the date of this Circular and which were notified in the letter 
of approval to carry out the project within the grant approved 
(as indicated in the language cited in Appendix 1) will be con­
sidered as mandated projects. All projects for which such 
applications are approved following the date of this Circular 
will be considered as mandated. i

c. Limitation on Applicability. The authority of the Area Director 
to make the findings in subparagraph (a) above shall be limited 
to exceptional circumstances where the LPA has clearly demon­
strated that it has done everything possible within its control 
to develop or carry out the project within the grant reserved or 
approved.

4. NONMANDATED PROJECTS.

a. Requests for grant increases to projects in planning or execu­
tion which have not been previously mandated to complete the 
project within the grant approved will be subject to the 
following limitations:

(1) Before any requests for increases to projects in planning 
or execution will be considered, the LPA must demonstrate 
to the satisfaction of the Area Director that it would not 
be practicable to realize the amounts requested by termina­
tions, savings, modifications, or curtailments in other 
projects in planning; or, in addition, in the case of a 
project in planning, that it would not be practicable to 
carry it out in stages of two or more projects.

n11/70 Page 2 >. •
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(2) No grant increases will be approved for additional activ­
ities (i.e
within existing project boundaries unless the Area Director 
makes a finding that such activities and funds are 
tial to the development of a sound and viable plan, or, in 
the case of projects in execution, to the successful accom­
plishment of the approved Urban Renewal Plan.

those not authorized under the latest approval)• s

l
essen-

:(3) No areas may be added by extending project boundaries if 
they require a grant increase to carry out activities in 
such areas, unless the Area Director makes a finding that 
the area or areas to be added, and the funds required for 
activities incident thereto, are essential to the devel­
opment of a sound and viable plan, or, in the case of 
projects in execution, to the successful accomplishment 
of the approved Urban Renewal Plan.

I

(4) No other grant increases will be approved unless they are 
for costs incurred for reasons beyond the control of the 
LPA or pursuant to changes in Federal legislation.

‘t
Y

L m

§3The Area Director shall make the findings in 4a(2), (3), and 
(4) above only upon presentation of adequate evidence by the 
LPA that it has explored all feasible planning and management 
alternatives and done everything possible within its control 
to develop or carry out the project within the grant approved.

b.
3 T3

O >
z.
H O
L >
r Z £ °5. FUNDING PRIORITIES. Following is the order in which requests for 

a grant increase will be considered: 2f g3 O o <— m 
O
—iRequests for projects in execution which do not have sufficient 

funds on hand to carry out scheduled activities for the succeed­
ing 12 months and which, because there is only a single project 
in the community, are essential to maintenance of an adminis­
trative capability in the LPA.

a.

i;
: i
l yRequests for other projects in execution which do not have 

sufficient funds on hand to carry out scheduled activities for 
the succeeding 12 months.

Requests for other projects in execution which can close out 
within 12 months of the estimated date of approval.

b. FIJ -

c.

Requests for projects in planning on which a public hearing has 
been held and a Part II Application (or combined Parts I and II 
Applications for projects that have an existing reservation) sub­
mitted and which, because there is only one project in the 
community, are essential to the maintenance of an administrative 
capability in the LPA.

* d.

* D
V
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e. Requests for projects in planning on which a public hearing has 
been held and a Part II Application (or combined Parts I and II 
Applications for projects that have an existing reservation) 
submitted.

*

6. FUNDING OF PROJECTS.

Projects in Planning, 
funded on approval of the Part II, combined Parts I and II or 
initial allocation order.

All projects in planning will be fullya.

After each request for a grant increaseb. Projects in Execution, 
to a project in execution has been reviewed in accordance with 
the above policies, and the total grant required and the length 
of time needed to close out the project have been established 
and agreed upon, funds will be allocated to the extent avail­
able in the following manner:i

I; For projects scheduled to close out within 12 months 
of the estimated date of approval, 100 percent of the 
required amount of the amendatory will be approved.

(1)

(2) For projects scheduled to close out more than 12 months 
after the estimated date of approval, only that amount 
of funds required, in addition to that already on hand, 
to carry out activities for the next 12 months will be 
approved. A project ■ funded on an incremental basis will 
be mandated to ultimately complete the project within 
the agreed upon total grant and length of time, and all 
subsequent incremental requests are to be based on such 
agreed upon totals. However, neither agreement on the 
total amount required nor approval of the 1-year incre­
ment of the total amount shall constitute a commitment, 
moral or otherwise, that similar incremental funding will 
be forthcoming in future years to complete the project 
as projected.

»>4 Vv

7. REVISED REQUIREMENTS FOR JUSTIFYING REQUESTS FOR GRANT INCREASE FOR
PROJECTS IN EXECUTION. For projects in execution which cannot be 
closed out within 12 months and for which a grant increase is 
requested after the date of this Circular, the following additional 
information shall be submitted with the amendatory Loan and Grant 
Application:

Revised Forms HUD-6200 and HUD-6220 with narrative supporting 
statement indicating the budget and loan and grant required to *

a.

f
2/71 Page 4 I
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carry out project activities over a 12-month period after the 
estimated date of approval. These budget and financing forms 
should provide for full financial closeout in the event no 
further incremental funding occurs.

b. A detailed work program for the 1-year period indicating the 
activities to be carried out and accomplishments anticipated. 
The program should be planned to result in durable and signif­
icant improvement to the project area in which the designated 
activities are completed whether or not further renewal of 
the area is undertaken in additional increments in subsequent 
years.

-8-

*

c. A statement of the total loan and grant needed to carry the 
project to completion* with backup documentation justifying 
the amounts and a firm completion date. This backup 
documentation shall include:

i

.
a) 1^3Progress schedules that identify the major project 

activities remaining to be started or completed and 
the time phasing and sequence of the activities. L rTz ~cu

O rr(2) DDescription of the techniques used to assure that the 
funds requested will be sufficient to carry the project 
to completion* including the factors used for making 
adjustments in current wages and prices and the basis 
for these factors.

< >P 3*3zo >n
Z

*2
£ ° 
o=> O o <— m

(3) Identification of any major alternatives in the Urban 
Renewal Plan for the project* such as alternative land 
uses* and any major uncertainties about the project that 
might result in increased project costs; the probability 
that costs will increase due to these alternatives and/or 
uncertainties and the extent to which costs to cover them 
have been included in the Project Expenditures Budget and 
Financing Plan.

o

d. A statement indicating the amount of additional loan and grant 
needed in each 1-year period from the end of the first 1-year 
work program to the year in which the project is to be 
completed.

*

e. Narrative justification for the increased grant amount indicat­
ing the circumstances that caused the request for increase to 
develop and specifying the amount of the increase that can be 
attributed to additional activities that were not included in s

'3
ouI rn
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c
; i! the latest approved budget and financing plan, activities that 

previously were contemplated but cost more than shown in the 
latest budget, legislative change, and HUD policy changes.

ii

(i) The justification should show why activities that were not 
previously contemplated are essential to the successful 
accomplishment of the approved Urban Renewal Plan. It 
also should identify the planning and management alterna­
tives for developing or carrying out the project that were 
considered by the LPA, and show why other activities con­
templated in the plan cannot be deleted or the area 
reduced and still maintain a viable project.

(2) For mandated projects, the justification should indicate 
the exceptional circumstances involved and the reasons 
why the amendatory: developed for reasons beyond the 
control of the LPA; could not reasonably have been antici­
pated at the time the original budget and financing plan 
was developed; and is required to maintain the feasibility 
of the project.

\-

\ f. For projects in execution which can be closed out within 12 
months of the estimated date of approval, only item e above 
and revised Forms HUD-6200 and HQD-6220, with narrative 
supporting statements, should be submitted. These budget 
and financing forms should provide for full financial close­
out and include a firm project completion date.I
For those projects in execution for which amendatory Loan and 
Grant Applications are on hand in the Area, Regional, and 
Central Offices as of the date of this Circular, and which are 
not scheduled to close out within 12 months of the estimated 
date of approval, the Area Office may request that items a, b, 
c, and e above be submitted as supplementary information in 
order to fully evaluate the project in accordance with the new 
policies.

g-

8. REVISED REQUIREMENTS FOR JUSTIFYING REQUESTS FOR GRANT INCREASE FOR
PROJECTS IN PUNNING.__________________ _ For projects in planning for which a grant
increase is requested, only item 7e above should be submitted as 
additional information. (For additional Part I requirements see 
Circular RHM 7202.U.)
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’I
f
I APPENDIX 1. DESCRIPTION OF MANDATED PROJECTSI
I Projects which will be considered as having been mandated prior to 

the date of this Circular are those which received the following 
notification in the letter of approval:

Survey and Planning and General Neighborhood Renewal Applications
I
i
I "In connection with this approval, you are hereby advised that 

it is your responsibility to plan the (first) project so that 
it can be carried through to completion within the Federal grant 
reservation established."

i
Part I ApplicationsI
"In connection with this approval, you are hereby advised that 
it is your responsibility to monitor project costs for this 
project so that it can be carried through to completion within 
the Federal grant reservation established. Accordingly, a 
Part II Loan and Grant Application will be accepted for 
processing only in the amount of the current Federal grant 
reservation."

\

*

L n
£D 7KD n2 -iPart II, Combined Parts I and II, and Amendatory Applications n 5o >n"Your attention is directed to the fact that the (proposed) 

Loan and Grant Contract states that the Government has no 
obligation to enter into any contract for additional Federal 
financial assistance in connection with this project. Accord­
ingly, you are hereby advised that it is your responsibility 
to monitor implementation of activities pursuant to this con­
tract in such a way that should project costs increase you will 
be able to act promptly to prevent exceeding the budget on 
which the Federal grant is based. In such circumstances, you 
should consider reducing the scope of project costs and activ­
ities so as to be able to complete the project with the present 
capital grant."

z
«§
£ ° 
3 3oo <— rrrr>
T*
i:'
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I U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
RENEWAL AND HOUSING MANAGEMENTi

at> RHM 7202.4Mk! CIRCULAR
n/25/70

!
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Preventing Requests for Grant Increases Through Adequate 
SUBJECT: Budgeting and Project Monitoring Techniquesf

1. PURPOSE. This Circular outlines new budgeting and project monitoring 
requirements designed to insure that projects are fully funded when 
they enter planning and execution and that project execution activi­
ties are closely monitored to provide early warning of changes in 
project plans and costs that might subsequently result in a request 
for Federal grant increase if corrective management actions are not 
taken.

j l
i

■ 3r -

i

i2. GENERAL. The amendatory problem that has developed in the last few 
years results from a combination of many factors^ management systems 
that have failed to identify cost problems at an early stage; an 
absence or improper use of progress scheduling systems or management 
systems that utilize sequential event control; delays in land marketing 
and the construction of project improvements and noncash grant-in-aid 
facilities; unanticipated inflation; improper budgeting techniques, etc. 
This combination of management, marketing, budgeting and other problems 
has caused a requirement for two massive increases in the Federal grant 
for the average project between the time it receives an initial reser­
vation and the time it closes out: a 60-percent increase at the time 
it enters execution, and an additional 40-to 50-percent increase 
(above its initial grant-in-execution) before it closes out.

o

REVISED REQUIREMENT FOR ESTIMATING THE FEDERAL GRANT AT THE TIME THE
SURVEY AND PLANNING APPLICATION IS SUBMITTED.

3.

Basic Problem. A large part of the amendatory problem has come 
from unrealistic budgeting and reservations made at the time the 
Survey and Planning Advance is established, 
making a realistic estimate of the Federal grant at this early stage 
are obvious since none of the survey and planning activities 
required to outline a project's nature, scope and cost has yet 
been accomplished.

a.

The difficulties of

o HUD-Wash., D. C.
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b. Interim Effort Toward Solution. The long-term solution to this 
problem may lie in a fundamental change in financing technique’s, 
but for the immediate future HUD policies require that the 
Local Public Agency make the best possible estimate of the funds 
that will be required and then develop a plan for a sound and via­
ble urban renewal project within the reservation that is estab­
lished.

t

Once a project has been mandated, a grant increase can be. 
approved only under exceptional circumstances where the LPA has 
clearly demonstrated that it has done everything possible in 
its control to develop or carry out the project within the 
original reservation. To develop better estimates of the grant 
that ultimately will be required, the LPA must either:

a) Do sufficient planning before a Survey and Planning Applica­
tion is submitted to assure that the tentative plans for 
the project are adequate for cost estimating purposes and 
feasible of implementation, or

(2) Relate the cost experience in previous renewal projects in 
the same or similar localities to the project under consid­
eration.

c. Additional Submission Requirements (Code No. R 121). In addition 
to the information required in the Urban Renewal Handbook 
RHM 7215.1, chapter 1, section 2, the LPA shall identify the 
following for inclusion in Code No. R 121 (Estimate of the 
Federal Grant):

f>•'! 11
a) Factors and methods it used for projecting current prices, 

administrative and construction costs, etc 
the time when each activity is expected to occur.

Major uncertainties about the proposed project that could 
affect the estimated Federal grant; e.g., extent to which 
rehabilitation can be utilized, land reuses in the area 
(residential vs. nonresidential), extent to which project 
improvements will be needed, or probability that a major 
noncash local grant-in-aid facility may be generated.
Where there is significant uncertainty about these or 
other activities in the project, the LPA should identify 
and cost out the "worst” or most costly actions that might 
be required, with adjustments made for future cost changes.

forward to•»

(2)

(3) Extent to which it has found comparable cost information 
(e.g., Federal capital grant cost per acre data) from other 
projects in the same or another locality to be applicable 
to the proposed project, and the basis for the comparability.

.
11/70 Page 2 V J:
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;- 4. REVISED REQUIREMENTS FOR JUSTIFYING THE COST ESTIMATES AND FINANCING
I PLAN IN THE PART I LOAN AND GRANT APPLICATION. Projects in planning 

and execution will be required to carry out activities within the 
currently established reservation or allocation of funds, except for 
those cases noted in Circular RHM 7202.3.

a. Scheduling System. To assure that this requirement is met, the 
LPA must utilize information from its progress scheduling system 
(or management system that utlizes sequential event control) 
to establish the points in time at which major project activities 
will be initiated and completed and the size of the workload (if 
applicable) at significant points in the interval between. The 
LPA must establish the current costs for carrying out such 
activities, determine appropriate factors for cost-of-living 
increases, land assemblage and other elements of cost increase, 
and adjust current costs for the time at which activities are 
expected to actually occur.

!

hb. Additional Submission Requirements (Code No. R 226). In addition 
to the information currently required in the Urban Renewal 
Handbook RHM 7218.1, chapter 2, section 3, the following infor­
mation shall be included in the Cost Estimate and Financing 
Report (Code No. R 226) of Part I of the Loan and Grant 
Application:

L n

§3
z -

oi 
>c 
o ?

(1) Identification of:

Progress scheduling and reporting system or other 
method used to establish the points in time at which 
major project activities will occur;

(a)
D O
O <—m
; 5
UrThe cost information system that will be established 

and linked to the progress scheduling system once the 
project is in execution—see paragraph 5 below.

(b)

; 2Information from the progress scheduling system that iden­
tifies major project activities, starting dates, duration 
of each activity, workload at different points in time, etc.

(2) i?
r -

Page 3 11/70
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(3) Description of the factors used for making cost-of-living 
and other adjustments in current salaries, unit prices, 
costs of materials and products, etc., on each budget line 
item, and the basis for these factors.

!■

w Identification of any major alternatives in the Urban 
Renewal Plan for the project, such as alternative land 
uses, and any major uncertainties about the project that 
might result in increased project costs; the probability 
that costs will increase due to these alternatives and/or 
uncertainties and the extent to which costs to cover them 
have been included in the Project Expenditures Budget and 
Financing Plan.

5. MONITORING PROJECT EXECUTION ACTIVITIES TO PREVENT AMENDATQRIES.
A cost information system; e.g., the Program Evaluation and Review 
Technique (PERT)/cost system, shall be established and linked to 
the progress scheduling system (or management system that utilizes 
sequential event control) for every project in execution that will 
not be closed out within 2 years of the date of this Circular to 
monitor the activities and actual costs of carrying out the project 
against the time schedules and costs submitted with the Part I 
Loan and Grant Application. (See RHM 7217.1, chapter 1, section 10). T

Where such time schedules and costs were not submitted, or
detailed enough in the Part 1 application, they shall be 
prepared in sufficient detail to meet the requirements of 
this Circular and RHM 7217.1, chapter 1, section 10.

a.

b. Any substantial changes—anticipated or actual—in the schedule 
of the project or its estimated costs, the provision of noncash 
local grants-in-aid and/or disposition proceeds shall be sub­
mitted with each semiannual Report on Budgetary Status, Form 
HUD-6250, along with a description of the management actions 
being taken to complete the approved Urban Renewal Plan on a 
sound and viable basis within the grant approved.

c. Early warning shall be provided on Schedule A to Form HUD-6250
of any such changes that cannot be handled through an alternation 
in the form or scheduling of other activities and that sub­
sequently will require an amended financing plan. In the 
"Remarks" section of that form the LPA shall explain the cir­
cumstances that caused the. change and identify the amount 
attributable to each of the four following categories:

SI11/70 uPage 4
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(1) Additional activities that were not included in the latest 

approved budget and financing plan,

(2) Activities that previously were contemplated but cost more 
than shown in the latest budget (because of faulty cost­
estimating factors or project schedule changes, etc.),

i
!

i
(3) Legislative changes, or

(4) HUD policy changes.

Failure to report substantial changes in the project schedule 
or its estimated costs with the earliest possible semiannual 
Report on Budgetary Status will jeopardize the chances for 
approval of a subsequent amendatory Application for Loan and 
Grant for the project.

d.
\
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CD 7202.5CIRCULAR S *3
U&ff low 4/13/71

i

Cancellation 
Date: 10/15/71

SUBJECT: 1971 Disadvantaged Youth Summer Employment Program

1. PURPOSE. The purpose of this Circular is to urge local public
agencies participating in HUD-assisted projects to provide as many 
summer jobs as possible for disadvantaged youths. Nationwide plans 
are being coordinated by the Department of Labor. In addition, a 
staff member within each Regional Office has the responsibility to 
coordinate the HUD efforts for this program.

i

!
2. PARTICIPATION IN PROGRAM. Every local agency and contractor

participating in HUD renewal programs is urged to make a maximum 
effort this year to stimulate the employment of disadvantaged youth 
wherever possible and needed within your existing operations. These 
jobs should be meaningful and preparatory to more responsible positions 
in the agency on a permanent long-term basis to the maximum extent 
possible. There are many jobs that need to be done as part of the 
programs and contracts you administer which, if filled by disadvantaged 
youths, would not only meet a public need but also augment inadequate 
family incomes and open up possible career opportunities for the 
youths at a future time.

e!

n )

3. SUGGESTED EMPLOYMENT POSITIONS. There are many meaningful job 
possibilities which should be considered by local agencies and 
contractors when the need for additional jobs or vacancies arise. They 
may include:

Rehabilitation aides 
Survey aides
Community organization aides
Interviewers
Relocation aides
Office aides
Construction helpers
Movers helpers
Clean-up workers
Custodial helpers
Maintenance workers

a.
b.
c.
d.
e.
f.
g-
h.
i. ••
j-
k.

4. ALLOWABLE COSTS. The following are allowable local agency costs in
connection with the employment of disadvantaged youths: staff director

HUD-Wash., D. C.
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and supervisors, crew-chiefs, wages and expenses for the youths 
employed, purchase of material and equipment, insurance coverage, 
and property leases. HUD's policy is to handle these programs 
on as informal a basis as possible. Plans should be based on the 
level of funds available within existing budgets. A line item 
change can be agreed upon by the Area Office, the city, and the 
local agency.

5. REPORTS. In order to insure maximum success with the youth
employment program, local agencies should designate an appropriate 
staff member to coordinate efforts, followup on results, and 
make periodic progress reports. The employment report form,
HUD-7036, to be supplied, should be completed and submitted to 
your Area Office at the end of each reporting date indicated on the 
form. Appendix 1 contains a listing of HUD Regional Youth 
Coordinators.

i

!
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APPENDIX 1

£HUD'S 1971 REGIONAL YOUTH COORDINATORS

Mr. Harold J. Morrison 
Department of Housing and Urban 

Development
405 John F. Kennedy Federal Building 
Boston, Massachusetts 02203

Region I

617/223-4361
if-

j

Shirley McClintock
Special Assistant to Regional Administrator 
Department of Housing and Urban 

Development 
26 Federal Plaza 
New York, New York

Region II

212/264-8033

10007

Miss Marie Cook, Economist 
Department of Housing and Urban 

Development 
Curtis Building 
6th and Walnut Streets 
Philadelphia, Pennsylvania 19106

Region III

215/597-2696 L m

Is~ m

>T1 TO' / 2: >mz
a g
5°
§8

m

Region IV Mr. Roy Jones
Department of Housing and Urban 

Development
Peachtree-Seventh Building 
Atlanta, Georgia 30323

404/526-3541
• •» 

i n

Elston Wagner
Housing Management and Community Services 
Department of Housing and Urban 

Development
360 North Michigan Avenue 
Chicago, Illinois 60601

Region V

II312/353-4687

Mrs. Juanita Gregory
Special Assistant to Regional Administrator 
Department of Housing and Urban Development 
Federal Office Building 
819 Taylor Street 
Fort Worth, Texas 76102

Region VI

817/334-2867

0
m

1 73
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Mrs. Billie Hagan 
Department of Housing and Urban 

Development
300 Federal Office Building
911 Walnut Street
Kansas City, Missouri 64106

Region VII

816/374-5661

Robert Barela
Assistant Regional Administrator for 

Equal Opportunity 
Department of Housing and Urban 

Development 
Federal Building 
19th & Stout Streets 
Denver, Colorado 80202

Region VIII

303/837-4726

William E. Riker 
Labor Relations
Department of Housing and Urban 

Development
450 Golden Gate Avenue 
P. 0. Box 36003
San Francisco, California 94102

Region IX

415/556-6739

Region X Spencer E. Nevan
Special Assistant to the Regional Administrator 
Department of Housing and Urban Development 
Arcade Plaza Building (426)
1321 Second Avenue 
Seattle, Washington 98101

206/583-0220

.
;t
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OMB No. 63-R1286

VA .1,
4

DATE REPORT PREPARED:U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

REPORT ON EMPLOYMENT OF YOUTH BY LPA’S, LHA’S, CDA’S, 
PRIVATE CONTRACTORS AND OTHER RECIPIENTS OF 

DIRECT OR INDIRECT HUD PROGRAM FUNDS*

<
' ! s

■■

XThis form is to be used to record the results of each of two reporting periods, June l—July 23 and June l—Sept. loth. 
Please answer all questions and return the report to your Regional Youth Coordinator. UVD Regional Office, by the 
last day of each reporting period. Simply note the appropriate period at the lop of the column..

i x>
i 3

5
1. NAME OF AGENCY OR PRIVATE CONTRACTOR REPORTING PERIOD:

!
i

2 TYPE OF AGENCY OR ORGANIZATION EXCEPT PROPERTY DISPOSITION. 1.6. 
(LPA, LHA, City, County, Municipality, Consulting Firm, etc )

3. ADDRESS AND ZIP CODE i/ :|
4. Your agency's total number of employees as of June 1, 1971.

5. Number of disadvantaged youth hired in this reporting period. For the final report 
give total number hired over the summer, June 1 — September 15. (See Reverse side 
of form for assistance in defining *'disadvantaged2*)

!
i

6. Percentage of agency staff defined as disadvantaged youth and hired in support of 
the 1971 summer program. For the final report give total number hired over the 
summer, June 1 — September 15.

I

::
!

7. Total amount of Federal, State, and local funds spent on salories, training or other 
costs in direct support of disadvantaged youth hired for the 1971 summer program. For 
final report give total amount spent over the summer, June 1 — September 15:

I m

§3
^ rn 
2 "O

I
i

i

sg
fvj>

O. FEDERAL FUNDS $
't >$b. STATE FUNDS

> ^ 
3?d LOCAL FUNDS $

PI8. Did your agency initiate any new activities in 1971 for disadvantaged youth in employment 
or training areas? If "YES,” please describe them. (If additional space is required, staple 
sheets to this form.)

cm yes cm no :

i i9. Where possible, please note the general reaction of the disadvantaged youth hired to the summer program. !
I I
I

?F2

10 . OTHER
MINORITIES

SPANISH
AMERICAN

NEGRO/
BLACK

AMERICAN
INDIAN

WHITE
(’Non-minority)

NUMBER OF 
"DISADVANTAGED” 

YOUTH IN EACH 
MINORITY

ORIENTAL

CATEGORY

I* Individual contractors to a HUD assisted agency should complete a separate form for each reporting period and submit it to the contracting 
Agency. The HUD assisted agency will attach each submission to the report it completes for its HUD Regional Youth Coordinator. ; I

CJ T r
rnHUD-7036 (2-71) previous edition is obsolete » !a H
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For guidance ^disadvantoged” youth is defined by U.S. Deportment of Lobor, Manpower Administration Order No. 1-69 doted Jan­
uary 16, 1969 as o poor person who does not hove suitable employment and who is under 22 years of age. A youth is considered 
poor when his family is receiving cosh welfare payments or hos annuol net income below the limits shown on this form. Individual 
beneficiaries of HUD assisted programs con also be included, where appropriate, in disadvantaged youth hiring programs.

In cose there is o question os to whether youths employed by your agency qualify as '*disodvontoged,M the local U.S. Employment 
Service Office should be consulted.

POVERTY INDEX TABLE DETERMINING FAMILY

INCOME BELOW THE POVERTY LINE

(For All States Except Hawaii And Alaska)

FAMILY
SIZE

INCOME
(Non-Farm)

$1,9001

2,5002

3,1003.

4. 3,800

5. 4,400

5,0006,

7. 5,600;

NOJTE: For persons from families with more than 7 members, sponsors may add $600 
for each additional member of a non-farm family.1

1

Source: Office of Economic Opportunity 
Guidelines issues 12/1/70

:

!
■

'
HUD-7036 (2-71) 248740-PHUD-Wash., D.C.
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No. 63-R1286OMB

DATE REPORT PREPARED:I U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

REPORT ON EMPLOYMENT OF YOUTH BY LPA’S, LHA’S, CDA’S, 
PRIVATE CONTRACTORS AND OTHER RECIPIENTS OF 

DIRECT OR INDIRECT HUD PROGRAM FUNDS*

.I
!

IjfThis form is to he used to record the results of each of tiro reporting periods, June I-July 23 and June I—Sept. loth. 
Please answer all questions and return the report to your Regional Youth Coordinator, HUl) Regional Office, by the 
last day of each reporting period. Simply note the appropriate period at the top of the column..

I

!
■

1. NAME OF AGENCY OR PRIVATE CONTRACTOR ••REPORTING PERIOD:

::|
I - TYPE OF AGENCY OR ORGANIZATION EXCEPT PROPERTY DISPOSITION, I.E. 

* (LPA, LHA, City, County, Municipality, Consulting Firm, etc ) ,

3. ADDRESS AND ZIP CODE

4. Your agency’s total number of employees as of June 1, 1971. :;i ■

:5. Number of disadvantaged youth hired in this reporting period. For the final report 
give total number hired over the summer, June 1 - September 15. (See Reverse side 
of form for assistance in defining ,’disadvantaged.,,J

6. Percentage of agency staff defined as disadvantaged youth and hired in support of 
the 1971 summer program. For the final report give total number hired over the 
summer, June 1 — September 15. n

7. Total amount of Federal, State, and local funds spent on salaries, training or other 
costs in direct support of disadvantaged youth hired for the 1971 summer program. For 
final report give total amount spent over the summer, June 1 - September 15:

j_ m
§3
2 ~o 
t, >

15H o
o. FEDERAL FUNDS $

$b. STATE FUNDS

d LOCAL FUNDS $
8. Did your agency initiate any new activities in 1971 for.disadvantaged youth in employment 

or training areas? If "YES/* please describe them. (If additional space is required, staple 
sheets to this form.)

□ yes Cl] no

9. Where possible, please note the general reaction of the disadvantaged youth hired to the summer program.

10. SPANISH
AMERICAN

OTHER
MINORITIES

NEGRO/
BLACK

AMERICAN
INDIAN

WHITE
(Non-minority)

NUMBER OF 
"DISADVANTAGED" 

YOUTH IN EACH

ORIENTAL

MINORITY
CATEGORY

* Individual contractors to a HUD assisted agency should complete a seporate form for eoch reporting period and submit if to the contracting 
Agency, The HUD assisted ogency will attach each submission to the report it completes for its HUD Regional Youth Coordinator.

HUD-7036 (2-71) PREVIOUS EDITION IS OBSOLETE

o



For guidance “disadvantaged” youth is defined by U.S. Department of Labor, Manpower Administration Order No. 1-69 dated Jan­
uary 16, 1969 os a poor person who does not have suitable employment ond who is under 22 years of age. A youth is considered 
poor when his family is receiving cosh welfare payments or hos onnuol net income below the limits shown on this form. Individual 
beneficiaries of HUD assisted programs con also be included, where appropriate, in disadvantaged youth hiring programs.

In case there is a question os to whether youths employed by your agency qualify os "disadvontaged,” the local U.S. Employment 
Service Office should be consulted.

POVERTY INDEX TABLE DETERMINING FAMILY

INCOME BELOW THE POVERTY LINE

(For All States Except Hawaii And Alaska)

family

SIZE
INCOME

(Non—Farm)
i>

$1,9001

2. 2,500

3,1003.

4. 3,800

5. 4,400

6. 5,000

7 5,600
::•.
;

NOTE: For persons from families with more than 7 members, sponsors may add $600 
for each additional member of a non-farm family.

Source: Office of Economic Opportunity 
Guidelines issues 12/1/70

HUD-7036 (2-71) HUD-Wash., D.C. 248740-P



r»
'J

i.J
';

!: 1
' !.
i

!
>.

-
ij

■

i
■

i •:

!I'
i

I I

■:

.
!



■Y ■

>

'

\

*

: •
■



!U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
COMMUNITY DEVELOPMENT

i
:

URBAN RENEWAL HANDBOOK
|tCi

CD 7202.6CIRCULAR f *I

4/23/71

i
Cancellation
Date:

! i\

SUBJECT: Housing and Urban Development Act of 1970.
:

i
1. PURPOSE. This circular summarizes the provisions of the Housing 

and Urban Development Act of 1970, approved by the President on 
December 31, 1970, which modify Title I of the Housing Act of 19h9, 
as amended. Implementing policies and procedures for these 
provisions will be issued shortly.

I :
i

i

i 2. PROVISIONS OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1970 WHICH
MODIFY TITLE I. na. Section 201—Urban Renewal Grant Authority. This section 

increases the aggregate amount of capital grants which may be 
made under the urban renewal program by $1.5 billion on July 1, 
1971, and requires that not less than 35 percent of available 
funds during the fiscal years of 1970 through 197i* be made 
available for Neighborhood Development Programs.

b. Section 206—Expenses in connection with the Sale of Surplus
Federal Lands to Local Urban Renewal Agencies. This section 
permits any property management or other expenses incurred 
when Federal surplus real property is transferred to HUD for 
sale to a local urban renewal agency to be charged against the 
gross proceeds realized. Under existing law all the proceeds 
from such a transfer and sale must be deposited into the 
Treasury.

i
_ rr

IsO< >m po3: >m0 z
H O 
co ZZ.

? o

c. Section 212—Relocation Payments.. This section authorizes the 
payment to displaced business concerns of fixed amounts in lieu 
of their total certified actual moving expenses where it is 
determined that it is impractical for a displaced business 
conceTi to calculate the amount of such expenses. Provisions for 
implementing section 212 will be issued in a separate circular.

S »r"
3 > : c

d. Section 213—Early Closeout of Urban Renewal Projects. This 
section provides the authority to compute the net project cost 
and close out the project at no additional cost to the locality, 
in cases where the local public agency does not expect to dis­
pose of remaining urban renewal project land, in the reasonably 
near future, because of circumstances beyond the control of the 
LPA.

HUD-Wash., D. C.
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The locality -would receive an additional grant equal to one-third 
(or one fourth) of the estimated disposition proceeds from the 
undisposed land. 'When such land is subsequently disposed of in 
accordance with the Urban Renewal Plan the net proceeds realized 
would be paid to HUD. Under existing law early project closeout 
is only permitted where 5 percent or less of project land remains 
unsold.

e. Section 7Ul—Amendments to Title I of the Housing Act of 19li9.
Subsection (a) exempts land acquisition activities authorized
by subsection (b) below from the provision which prohibits 
urban renewal grants for projects consisting of open land.

Subsection (b) amends section 110(c)(1) of the Housing Act of 
19U9 to include in the definition of "urban renewal project" the 
acquisition by a local public agency of land or space which is 
vacant, unused, underused, or inappropriately used, if the Sec­
retary determines that: (l) the land or space may be developed 
for uses consistent with emphasis on housing for low- and moderate- 
income facilities; (2) at a reasonable cost; (3) without major 
residential clearance activities; and (k) with full consideration 
to the preservation of beneficial features of the urban and 
natural environment. These uses could include schools, hospitals, 
parks, essential public facilities, and all uses associated with 
new communities in town or similar large-scale undertakings 
related to inner city needs, including concentrated sources of 
employment.

Subsection (c) amends the definition of "urban renewal projects " 
to include the construction of foundations and platforms neces­
sary for the development of air rights sites in accordance with 
certain subsections of title VII.

V

i

3. PROVISIONS OF THE ACT WHICH AFFECT THE URBAN RENEWAL PROGRAM.

Section 116—FHA Rehabilitation Standards for Housing in Urban
Renewal Areas. This section requires that uniform property
standards be applied for properties located within urban renewal 
areas and those located outside such areas, in those cases where 
properties are approved for mortgage insurance prior to rehabili­
tation.

a.

b. Title VTitle V—Consolidation of Existing Research Authorities.
consolidates HUD’s research authorities, including the Urban 
Renewal Demonstration Program, under a general authorization to 
conduct programs of research, studies, testing and demonstrations 
which relate to the missions and programs of the Department.
The appropriation of such sums as may be necessary are authorized.

4/71 Page 2 l
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c. Section $0$—PeTTionstration with Respect to Abandoned Properties.
This section authorizes the Secretary to undertake a two-year
demonstration grant program to assist public bodies in testing 
methods of arresting housing abandonment with $20 million 
authorized for the two-year period.

! !
:

ii
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PROGRAM POLICIES AND DIRECTIONS

CHAPTER 1 SECTION 1 !: I
:

CHAPTER 1. MAXIMUM UTILIZATION OF CAPITAL GRANT FUNDS

SECTION 1. NATIONAL GOALS AND URBAN RENEWAL PRIORITIES

This Chapter sets forth the priority criteria which HUD will use 
in considering new project applications. They apply to new Survey and 
Planning, GNRP, and Feasibility Survey Applications, and are intended to 
reflect the urgency of need for projects directed toward certain national 
goals.

■ TI
!

NATIONAL GOALS

Expansion of Housing Supply for Low and Moderate Income Groups

HUD will give priority consideration to projects which contribute 
to conserving and increasing the existing housing supply for low and 
moderate-income families. To receive priority consideration the 
proposed project must—at the very minimum:

(1) Provide that more than 50 percent of the net acreage shall be 
for low and moderate income families and related uses as 
defined in 7205.1* Area Eligibility, Chapter 2.

(2) Provide that more than 50 percent of the housing units to be 
permitted by the Urban Renewal Plan for clearance sites shall 
be for low and moderate income families.

Development of Areas of Employment Opportunity

HUD will give priority consideration to projects which contribute 
to the development of centers of employment opportunity for jobless, 
under-employed, and low income persons, through commercial or industrial 
redevelopment. To receive priority consideration, such factors as 
proposed reuse and redevelopment, the degree and nature of unemployment 
in the locality, the number and permanency of new jobs to be created, and 
accessibility of the proposed new employment center to areas in which low 
income persons live will be considered. Documenting the creation of new 
jobs will not be considered evidence of contributing to this goal unless 
it is demonstrated that there is a definite linkage between the new jobs 
and the unemployed or under-employed. It must be shown that there are or 
will be job training, counseling, recruiting, or placement efforts among 
the unemployed or under-employed for the types of jobs to be created.
Renewal of Areas With Critical and Urgent Need

HUD will give priority consideration to projects which attack 
critical slum and blighted areas—those areas of physical decay, high 
tension^ and great social need, and in which the locality is prepared to 
utilize all available resources—Federal, State, and local in Improving 
conditions in these slum and blighted areas.*r-

2/68Page 1
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PROGRAM POLICIES AND DIRECTIONS 
CHAPTER 1 SECTION 1 _

Emphasis should be placed on those renewal proposals where the 
application of urban renewal funds will provide the greatest possible 
improvement in urban conditions. They should be geared to comprehensive 
treatment of the area through the following:

(1) Close coordination with public actions such as the timely 
construction of needed local facilities and the provision of 
community improvements.

(2) Maximum utilization of housing legislation, e.g., the financing 
of 221(d)(3) units; rent-supplement housing; scattered site, 
turnkey; and leased public housing; provision of neighborhood 
facilities; open-space land and urban beautification proposals 
for the neighborhoods including those not subject to the urban 
renewal process; and other applicable programs such as rehabili­
tation loans and grants.

(3) Related planning with other community agencies for provision 
of concerted social services to the families affected by the 
project.

The statement of the above goal for renewing areas with critical 
and urgent needs contemplates that the project area is and will continue 
to be largely residential in character.

EXEMPTIONS FROM THE NATIONAL GOALS

There are several possible situations where a project may be exempt 
from the national goals. It is contemplated, however, that there will 
be relatively few cases where such an exemption applies.

HUD recognizes the desirability of balance in local renewal 
programs, e.g., programs directed toward eliminating blight and 
providing housing for all income levels, up-grading and modernizing 
commercial areas, and providing for the civic and cultural life of the 
community. Some communities have already made substantial progress in 
existing urban renewal projects toward each of the national goals. A 
project which contributes to a better balance in the overall renewal 
efforts, but which may not qualify under any of the above goals, will 
receive equal priority if the LPA can demonstrate that it has already 
given adequate attention, through its urban renewal program, com­
mensurate with its size, problems, and resources, to each of the above 
goals. In addition, a project from a small locality which has already 
dealt with or is giving adequate attention to its problems of housing 
and employment, and which has no areas of critical and urgent need, may 
qualify as contributing to a balanced local program.

It is expected that in most localities with approved Community 
Renewal Programs, urban renewal undertakings will already be oriented

1

c

2/68 Page 2
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iRHM 7202.1u nPROGRAM POLICIES AND DIRECTIONS 

CHAPTER 1 SECTION 1\
d i? -i -!

toward the, achievement;^.j^he ;national goals. A project may be exempt 
from the goal's if the'Community Renewal Program presents 
evidence for proceeding with a schedule in accordance with the criteria 
described herein.

: i

very strong
:

|
\

In a few unusual situations the success of an existing project may 
depend on approval of a subsequent project. In such a situation an 
exemption from the national goals may be granted if the LPA can 
demonstrate that the success of a preceeding project will clearly be 
endangered by failure to proceed expeditiously with the proposed new 
project.

if

■ ! ;::

!
!/I PRIORITIES

i General Neighborhood Renewal Plan ApplicationsI
A GNRP Application will be evaluated on the basis of the contri­

bution of the contemplated first project in the proposed general 
neighborhood renewal area to the national goals. Therefore, if the 
contemplated first project out of the GNRP meets the national goals, 
the GNRP Application will be given priority consideration. Conversely, 
if the contemplated first project does not meet the national goals, 
the GNRP Application will be given the same consideration as a Survey 
and Planning Application that does not meet the national goals.

i
_ m
TO mO ~o< >m TO>mz! —I O

Code Enforcement Project Application

A code enforcement project is an urban renewal project in the 
context used herein. Such a project is a goal-oriented project by 
definition because it meets the goal of conservation and expansion of 
the housing supply for low and moderate income families. If a 
community has only a code enforcement project underway and subsequently 
submits a Survey and Planning or GNRP Application, the Survey and 
Planning or GNRP Application must meet the goals criteria. i xiLFeasibility Survey Applications

A Feasibility Survey Application will be evaluated on the basis 
of whether the proposed project meets the national goals criteria.

SUBMISSION REQUIREMENTS

The requirements outlined below apply to applications for Survey 
and Planning, GNRP, and Feasibility Survey:

(1) The goal shall be clearly stated within the application or 
exemption claimed on the basis of this Chapter.

6/70Page 3

HUD-Wash., D. C.



URBAN RENEWAL HANDBOOK

RHM 7202.1___________
PROGRAM POLICIES AND DIRECTIONS 
CHAPTER 1 SECTION 1

(2) The goals shall be of such importance to the project that 
unmistakably represents the major thrust of the project.

it

(3) Any available supporting evidence and documentation shall 
submitted which shows how the project will accomplish or 
satisfy the stated goal.

be

!

I

6/70 Page 4
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10 iPROGRAM POLICIES AND DIRECTIONS 
CHAPTER 1 SECTION P

;

I CHAPTER 1. MAXIMUM UTILIZATION OF CAPITAL GRANT FUNDS
i SECTION 2. POLICIES GOVERNING REQUESTS FOR GRANT INCREASES

iHUD -will intensively evaluate each request for grant funds in 
relation to competing demands within the total national program. The 
LPA, in conjunction with the Regional Office, shall evaluate its projects 
continually and systematically to ascertain the availability of capital 
grant funds excess to project needs.

i j

i

I
HUD has established the following policy guidelines for evaluating 

applications.
i

j,:

GRANT INCREASES FOR PROJECTS IN PLANNINGi
■ For each project in the planning stage, the LPA must make every 

effort to develop its plans so that the projects will be carried out 
within the existing capital grant reservation.

Requests for increases in grant funds will not be considered in 
connection with Amendatory Survey and Planning Applications involving 
increases in the size of areas. Such requests will be treated as 
involving new projects, if otherwise eligible, and action will be 
dependent on available grant authority, the local capacity to undertake 
additional projects in light of existing workload, past performance and 
local resources, and the date of receipt of the application.

If, at the time of completion of a Part I Loan and Grant Application, 
additional grant funds appear to be necessary as a result of firmer 
project cost estimates, e.g., real estate costs, the LPA, before 
formally submitting the Part I Loan and Grant Application, must 
satisfactorily demonstrate and secure the Regional Officels concurrence, 
that:

I

:

(1) A sound and feasible project cannot be designed within the 
existing capital grant reservation;

(2) Other projects in planning are proceeding expeditiously and 
the additional grant requirements cannot be realized by 
terminations or other savings or modifications in the plans 
of such projects; or

(3) The proposal is not susceptible of being carried out in 
stages of two or more projects, or through conversion to 
a General Neighborhood Renewal Plan.

Where substantial capital grant increases are proposed in connection 
with a Part II Loan and Grant Application, such increases must meet the 
same tests as set forth above for a Part I Loan and Grant Application.

2/68Page 1,
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\PROGRAM POLICIES AND DIRECTIONS 
CHAPTER 1 SECTION 2

GRANT INCREASES FOR PROJECTS IN EXECUTION

Proposed project area increases requiring additional capital 
grant funds will be considered by HUD under the following conditions:

The LPA must satisfactorily demonstrate that project 
activities cannot be completed without the proposed area 
increase and that increased costs are substantially offset 
by additional project income, cost reductions in the subject 
project, by termination of other projects, or a combination 
of such actions.

(i)

If the cost conditions in item (1) above, cannot be met, the 
area increase will be treated in the same manner as a new 
project application of capital grant funds and the priority 
system established for such approvals.

Proposed substantial project cost increases (i.e., those in excess 
of 10 percent of the outstanding grant allocations) resulting from 
proposed renewal plan changes, such as land use modifications, must meet 
the test of being essential to a project's financial success and timely 
completion. Prior to submission of an application involving such a 
situation, the LPA must demonstrate to the satisfaction of the Regional 
Office that the increase is essential and that the necessary additional 
capital grant funds cannot be produced from its existing projects in 
planning and execution by project cost savings, terminations, modifi­
cations in project plans, or a combination of such actions.

HUD will not approve an Amendatory Loan and Grant Application where 
the purpose and effect of the application is to modify an existing 
financing plan (HUD-6200) as a result of additional noncash local grant- 
in-aid credits under Section 701 of the Demonstration Cities and 
Metropolitan Development Act of 1966, to permit the withdrawal of a 
local cash grant-in-aid from project accounts or to reduce the cash 
contribution to the project which the locality is required to make. The 
financing plan for projects in execution on October 21, 1966, may be 
amended at any time prior to completion of a project in order to 
provide additional noncash grant-in-aid credits so long as the locality 
agrees to forego any diminution in its cash contribution to the project.

This policy is intended to provide a pooling credit for the cost 
of facilities entitled to noncash grant-in-aid credit under Section 701 
of the 1966 Act, without creating any additional demand for Federal 
grant allocations to fund projects already under Contract for Loan and 
Grant.

(2)

V.-

■

r
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CHAPTER 1 SECTION 3
I
i CHAPTER 1. MAXIMUM UTILIZATION OF CAPITAL GRANT FUNDS 

SECTION 3. LIMITATIONS OF PLANNING TIMEi
I

1. SCOPE. This section prescribes limitations on the time HUD will
continue to provide financial assistance for planning urban renewal 
projects.

s

I
2. PROJECTS APPROVED FOR PLANNING AFTER JUNE 30, 1970, (i.e________________________________________for

which the date of notification of HUD approval was after June 30, 
1970) are subject to the following:

• >

.

a. HUD expects an LPA to complete project planning (or preparation 
of a GNRP) within a 14-month period. Unless the Urban Renewal 
Plan (or General Neighborhood Renewal Plan) has been approved 
by the local governing body by the end of the 18th month, all 
Federal financial support will cease. The grant reservation 
and authority to obligate funds under the planning advance 
expire and no further costs may be incurred by the LPA and 
charged to the Federal advance.

(
i

I

_ rr
€3
Ij
s|55—( O 00 z

5-

b. HUD recognizes that all LPA's may not be able to meet the new 
time limits for planning because of circumstances beyond their 
control. An LPA may choose to complete planning without 
Federal funds. Acceptable Part I Loan and Grant Applications 
(or acceptable combined Part I-II Loan and Grant Applications) 
prepared and submitted under these circumstances will be con­
sidered on their merits and on the same basis as though com­
pleted with Federal funds. HUD decisions on a Part I (or 
combined Parts I and II) Loan and Grant Application with 
respect to any major problems will be made within 60 calendar 
days. Except where a grant increase is required, LPA's will be 
expected to proceed with local approval of all projects subject 
to this requirement if they have not heard from HUD within 
60 calendar days of the date of“notification of HUD's 
acceptance of the Part I (or combined Parts I and II) for 
processing.

A
9

Federal financial support will be terminated if a grant 
increase is needed and neither HUD nor the locality is 
prepared to provide the additional funds.

c.

3. PROJECTS APPROVED FOR PLANNING ON OR BEFORE JUNE 30, 1970. HUD 
expects an LPA to complete project planning (or preparation of 
GNRP) approved for planning on or before June 30, 1970, within a 
24-month period. When project planning (or GNRP preparation) has 
been in progress 36 months or longer and the Urban Renewal Plan

£
* L j. gZn- Pi gm _Page 1
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PROGRAM POLICIES AND DIRECTIONS 
CHAPTER 1 SECTION 3

(or GNRP) has not been approved by the local governing body, the 
grant reservation and authority to obligate funds under the 
planning advance expire, no further costs may be incurred by the 
LPA and charged to the Federal advance, and any undisbursed 
balance must be returned to the Federal government.

V

!

1
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■ 1PROGRAM POLICIES AND DIRECTIONS
CHAPTER PI

I
SJCHAPTER 2. DESIGN IN URBAN RENEWAL |

;i
PROMOTING GOOD DESIGNI:

High-quality design is a basic objective of the urban renewal 
program. This Chapter outlines the actions that an LPA can take to 
achieve quality design in an urban renewal area.i

I
I Action During Project Planning
i

Design values are involved from the beginning of project planning. 
The decisions made in selecting a project area, defining its boundaries, 
and developing an Urban Renewal Plan will substantially shape the 
design possibilities of the completed project.

1/
I

1:Boundary selection is particularly significant, since it can make 
the project blend with or stand apart from its adjoining neighbor­
hoods .

_ m
Basic design framework is established in the Urban Renewal Plan; 

therefore, design studies should guide its preparation. In addition, 
the Urban Renewal Plan may incorporate procedures for more positive 
design control through review and approval of redevelopers' proposals.

I
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Design objectives and design plans developed during project 
planning can also be an informal guide to later actions. Design objectives 
are general definitions of harmony, blending, or contrast with existing 
and surrounding development; types of open space and circulation 
planning; recommended types of neighborhood design and land design; 
performance standards; and, in certain cases, architectural controls.

!

! o

Design plans deal with the potential development of the project 
area and with its relationship to the surrounding locality. These 
plans are the basis for the controls and regulations to be incorporated 
in the Urban Renewal Plan. It is most important to distinguish design 
plans from promotional visualizations and "artist's conceptions" of 
project appearance. Sketches, models, renderings, and plan drawings 
are simply ways of illustrating a design. Design plans, in contrast, 
are realistic proposals dealing with the most essential aspects of 
design in a given situation.

I
' 3 5i

Where disposition will be accomplished in many separate parcels, 
design plans and objectives provide a means by which the LPA can achieve 
overall design coordination. In rehabilitation areas, design plans and 
design objectives may be used to insure overall design coordination and 
compatibility of old and new. Design objectives which are to be used as 
criteria in review and approval of redevelopers' proposals may be either 
incorporated in the Urban Renewal Plan or deferred until disposition 
documents are developed.

. oum
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PROGRAM POLICIES AND DIRECTIONS 
CHAPTER 2 ___________

Action During Project Execution

Throughout the project execution phase, design consideration should 
be given to:

(l) Project improvements and supporting facilities.

(a) Public rights-of-way, including streets and sidewalks, 
underpasses and overpasses, bridges, and retaining 
walls^ street furniture, lighting, and signs; and 
street tree planting and landscaping.

(b) Local parks and playgrounds, including ba.sic layout 
and planning, landscaping, and park and playground 
equipment and furniture.

(o) Placement of utilities underground.

(2) Rehabilitation activities. Design work during project
execution may help assure the long-range vitality, character, 
and stability of rehabilitation areas. HUD allows:

(a) Architectural consultants to provide general guidance 
to property owners.

(b) Design services required for functional and esthetic 
improvement of public rights-of-way.

(c) Rehabilitation demonstrations.]

(3) Land disposition methods. Three approaches have proven most
useful.I

(a) Using design considerations as one of the factors in 
making determinations in a negotiated disposition.

(b) Disposition through fixed price offerings with design 
quality the basis for award of the land. In this 
approach, the price is based on permitted use of the 
land. Private developers submit design proposals.
The LPA awards the land to the one with the best proposal. 
Competition requirements should assure that submissions 
are kept appropriately modest and that undue burdens 
are not placed on competitors.

(c) Where property is disposed of on the basis of price compe­
tition, establishing procedures for subsequent design 
review and approval of the successful redeveloper’s 
proposals.

;
:
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jyJ PROGRAM POLICIES AND DIRECTIONS CHAPTER 2 I

■ :

(U) Review and approval of redevelopers1 proposals. As discussed 
above, this may be called for either in the Urban Renewal 
Plan or in documents prepared later as part of the disposition 
process. The basis for approval or disapproval should be stated 
as explicitly as possible in terms of design objectives.

i

!
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■vLJ !PROGRAM POLICIES AND DIRECTIONS
CHAPTER 3i

! CHAPTER 3. ACCELERATION BY LPA OF URBAN RENEWAL PROJECTS INVOLVING 
SITES FOR LOW-RENT PUBLIC HOUSING

1
I;

!iI This Chapter describes techniques available to the LPA for 
accelerating urban renewal projects which involve the use of project 
land for low-rent public housing. The use of one or more of these 
techniques may be particularly important to the LPA when low-rent 
housing is urgently needed as a relocation resource for families 
displaced by public action.

:
j

i»qi
i

i The techniques which may be used, as they are discussed below, 
are: (1) handling of low-rent public housing sites as separate urban 
renewal projects; (2) acquisition of land under an Early Land Acquisi­
tion Loan; (3) carrying out project execution activities with local 
funds during the planning stage; (4) priority staging of acquisition, 
site preparation work, and land disposal during the execution stage; 
and (5) arranging for site preparation work to be carried out by the 
LHA. ""i

__ IT

5 3TO 77

m

The Regional Office will work closely with the LPA, at its request, 
in developing the steps which, undertaken separately or in combination, 
would be appropriate and feasible in specific situations. TO% >m —Iz

5°
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LOW-RENT PUBLIC HOUSING SITES AS SEPARATE URBAN RENEWAL PROJECTS

Whenever urgently needed low-rent public housing is one of the 
reuses contemplated for project land, the LPA may consider handling 
the portion of the project area comprising the low-rent public housing 
site as a separate urban renewal project, since greater speed should 
be possible in a single-use project. This technique should be fully 
explored by the LPA either before submission of the Survey and Planning 
Application or during the planning stage.

The portion of the project area comprising a low-rent public 
housing site may be handled as a separate urban renewal project if it 
can reasonably be expected that:

(1) This action will expedite availability of the low-rent 
public housing.

<2) Each project area designated will be eligible in itself.

(3) Necessary planning relationships will be established between 
the separate project areas.

*
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PROGRAM POLICIES AND DIRECTIONS 
CHAPTER 3 -

(4) The portion of the area designated as a single-use project 
for low-rent public housing will not be adversely affected 
if the remaining portion of the area designated as an urban 
renewal project does not reach the execution stage.

ACQUISITION OF LAND UNDER LETTER OF CONSENT OR EARLY LAND ACQUISITION
LOAN

If early land acquisition activities are permitted by State and 
local law, the LPA may apply for a Letter of Consent or an Early 
Land Acquisition Loan to expedite the acquisition of land contemplated 
for low-rent public housing use. (See 7227.1, Other Renewal Assistance- 
Letter of Consent; and 7228.1, Other Renewal Assistance-Early Land 
Acquisition.)

PRIORITY STAGING OF PROJECT EXECUTION ACTIVITIES

The LPA may give priority to the .acquisition, preparation, and 
disposal of low-rent public housing sites during the project execution 
stage. C

The LPA may request HUD concurrence in its contracting for the 
second land acquisition appraisals and title services during the 
planning stage. The requirement in 7208.1, Real Estate Acquisition, 
Chapter 2, Section 1, that the Part I Loan and Grant Application be 
submitted prior to the LPA's request for concurrence does not apply to 
second appraisals of land within the low-rent public housing site.i

The Regional Office may authorize the LPA to contract for second 
land acquisition appraisals and title services if the LPA provides 
satisfactory evidence that (1) the boundaries of the low-rent public 
housing site have been firmly established, and (2) the public housing 
use is consistent with the Urban Renewal Plan being prepared for the 
project area.

SITE PREPARATION BY LHA

In some cases, considerable time may be saved in providing low- 
rent public housing if the LHA carries out site preparation activities. 
The services of the LHA may be used to carry out such activities under 
a contract or other written agreement (see 7217.1, LPA Administration, 
Chapter 2); or land in the low-rent public housing site may be disposed

. >
J
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FORDHAM ' iRHM 7208.1CIRCULAR
6/3/70

!Aoa 14 Cancellation 
Date:

Proclaimer Certificate Relative to Establishment 
of Fair Market Value for Property to Be Acquired

i

I

SUBJECT:
i!

1. PURPOSE.
to be used in certain circumstances in the establishment 

fair market value for properties to be acquired, 
these circumstances HUD concurrence in fair market value 
is no longer required.

This--Circular provides a proclaimer certificate
.

■

'In
!

2. REVISED PART I (OR COMBINED PARTS I AND II) LOAN AND 
GRANT REQUIREMENTS. Urban Renewal Handbook RHM 7208.1, 
Chapter 3, requires one complete set of acquisition 
aPPraisals to be submitted for review with a Part I 
Loan and Grant Application as part of the Land Acquisi­
tion Report, required as Application Code No. R 222, 
in RHM 7206.1, Chapter 2, Section 1 (and in RHM 7225.1, 
Chapter 2, Section 2, for disaster area projects). HUD 
will now accept estimates of acquisition cost which may 
be based on first appraisals. These appraisals need 
not be submitted to HUD for review.

H
_ m 
2 ^
3 ™
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33. ESTABLISHMENT OF FAIR MARKET VALUE OF PROPERTY TO BE
ACQUIRED.

iUrban Renewal Handbook RHMProclaimer Procedure.
7208.1, Chapter 4, Section 1, requires a submission 
of both the first and second acquisition appraisals 
and any supplementary appraisals updating the first 
appraisals with its request for HUD concurrence in

HUD concurrence in acquisition

a. . i-
i *

acquisition prices, 
prices is no longer required in certain circumstances.

appraisals do not have to be sub- 
LPA shall:

In these cases the 
mitted to HUD. Hereafter, an

statement of icomprehensive
consistent with HUD(1) Develop its own 

policy and procedures
T3

o
m
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policies and procedures and applicable statutes 
governing acquisition of property for urban 
renewal.

(2) Adopt by resolution of its governing body the 
statement of land acquisition policy and procedures.

(3) File the statement and the adopting resolution 
with HUD as a matter of record.

(4) Utilize the prociaimer set forth in the 
Appendix, for acquisition of properties:

(a) For which HUD concurrence in price has 
not yet been sought.

(b) Which are not in public ownership.

(c) Which do not and did not at the time of 
filing of the Survey and Planning Applica­
tion (or Request for Concurrence in Planning 
a Three—Fourths Grant Project with Limited 
Project Costs), involve any direct or 
indirect interest of any member of the 
LPA governing body or of the governing 
body of the locality or any of the officers 
or employees of such bodies having a 
responsible function in connection with 
the urban renewal program.

(d) For which the lower appraisal is less 
than SlOO, 000 and for which the higher 
appraisal does not exceed the lower 
appraisal by 15 percent or more.

(e) For which the total amounts of the fair 
value
with the fair value determinations for 
other acquisitions by the LPA, would not 
exceed the latest approved budget amount 
for real estate acquisition.

of the LPA, together

6/70 Page 2
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I

(f) For which the fair value determination 
of the LPA is between the acceptable 
higher and lower appraisals.

b. Establishment of Fair Value. The LPA shall establish 
the fair value of properties without HUD concurrence. 
It shall be prepared to fully justify and substantiate 
the determination of fair value at any time that, it 
may be challenged. For single-family or duplex 
owner-occupants, the minimum price paid by an LPA 
shall be the average of the prices set forth in the 
independent appraisals.

i

Procedure for Properties Not Covered by Proclaimer.
For properties to be acquired which are not covered 
by the proclaimer procedure, as described above, 
the procedure in the Urban Renewal Handbook RHA 
7208.1, Chapter 4, Section 1, for prior HUD concur­
rence in price is still applicable.

c.
i ■

\0 4. THIRD APPRAISALS WITHOUT HUD CONCURRENCE, 
where a higher appraisal exceeds a lower appraisal by 
15 percent or more, the LPA may contract for a third 
appraisal without HUD concurrence provided Form HUD-639, 
Form of Agreement for Final Appraisal, is used without 
modification and sufficient funds are available in the 
budget.

In cases

<r> 6/70Page 3
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!PROCLAIMER CERTIFICATE 

RELATIVE TO ESTABLISHMENT OF FAIR MARKET VALUE 
FOR PROPERTY TO BE ACQUIRED

APPENDIX

(INSTRUCTIONS: 
general resolution to HUD. 
files, together with any supporting documentation necessary 
to support the certification.)

Submit one signed copy with a copy of the 
Retain one signed copy in LPA

‘i

1 * __ / the duly appointed, qualified, and
acting / Executive Director_/ of /“Name of Local Public Agency/ 
herein called the "Local Public Agency", hereby certify that 
I have been authorized, by Resolution No.
adopted by the /""Governing Body_7* of the Local Public Agency
at a jT~regular/special_7 meeting on______(Date)
set forth in the minute book on file at

, duly

•1as

to make the following certification and that the statements 
contained herein are true and correct to the best of 
knowledge and belief:

■my

mIs 
§5

i. Each parcel listed in the attachment to this proclaimer 
certificate has been appraised by at least two qualified, 
independent, professional real estate appraisers and a 
written and signed copy of each such appraisal is 
contained in the Local Public Agency files.

kQ m X>2 >m27 O2
>X) 25° a 5 

S8m
2. Each such appraisal has been reviewed by _______________

/“a qualified Local Public Agency staff appraiser or 
a qualified real estate appraiser under contract to 
the Local Public Agency_7 and all corrections, revisions, 
or additions requested by such reviewer have been made 
by the original appraisers.

(Name)

r>
£"T

The reviewer has prepared a written report which 
indicates that the appraisals are complete and consistent 
in the factual data contained therein, comply with 
existing statutory and administrative requirements of 
the Department of Housing and Urban Development, and are

determination of fair market value.

review thereof, the
adopted a resolution 

each parcel listed herein

3.

acceptable for the

and the 
(Date)

Based upon such appraisals 
Local Public Agency 
establishing the

4.
/on

fair market of o
m

6/70 mp Page 1 n/
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i

and all documentation related to such determination is 
contained and readily available in the Local Public 
Agency files.

The total amounts of the fair value determinations, 
together with such determinations for other acquisitions 
by the Local Public Agency would not exceed the amount 
entered as land purchases in the Project Expenditures 
Budget, as approved by HUD on

5.

(date)

LISTING OF PARCELS TO BE ACQUIRED

PARCEL VALUE

AREA FIRST
APPRAISAL

SECOND
APPRAISAL

THIRD
APPRAISALIN

SQ.
NO. FT. NAME DATE VALUE NAME DATE VALUE NAME DATE VALUE

i6/70 Page 2
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i{:
Any false statement made knowingly herein may subject the 
signer to civil penalties under Section 231 of Title 31 of 
the United States Code and, if such statemtents are made 
willfully and knowingly, to conviction for a felony under 
Section 1001 of Title 18 of the United States Code.

f :
i

i

1
^Name of Executive Director^/ 

Executive Director 
/""Name of Local Public Agency_/

Date

!
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URBAN RENEWAL HANDBOOK
j

■ RHA 7208.1
REAL ESTATE ACQUISITION 

CHAPTER Ax SECTION 2j••
\ CHAPTER h. LAND ACQUISITION PROCEDURES
1

:: SECTION 2. ACQUISITION METHODS
t

Real estate acquisition shall be started as early as practicable 
and then carried to completion expeditiously.

i TIMING OF NEGOTIATIONS AND ACQUISITIONS
)) jAs soon as the governing body of the locality approves the Urban 

Renewal Plan, the LPA may open negotiations for the acquisition of 
properties on which HUD has concurred in acquisition prices on Form 
HUD-6H4*, Request for Concurrence in Acquisition Prices. Options 
to purchase or offers to sell may be obtained but shall not be 
accepted, and no property shall be acquired, until HUD has approved 
the Part II Loan and Grant Application and the project expenditures 
budget.

i

\

In an early land acquisition program, the LPA may begin negotia­
tions and obtain options or offers to sell on properties on which HUD 
has concurred in acquisition prices on Form HUD-63i|l|, after the public 
hearing on the proposed early land acquisition program has been held. 
However, no properties shall be acquired and no options or offers to 
sell shall be accepted until HUD has approved the Application for 
Early Land Acquisition Loan, or authorized the LPA to undertake early 
land acquisition activities with local funds, and has approved the 
budget for the early land acquisition activities.

■t"U
rrO T< >m PO) S. >

' 2 ij
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Acquisition activity as early as indicated in the preceding two 
paragraphs is permitted but not required.

After the effective date of the Contract for Loan and Grant, the 
LPA shall proceed promptly to carry out a full-scale acquisition 
program in which all properties to be acquired for the project will 
be either acquired or placed in condemnation after a reasonable 
negotiating period.

X

Each parcel on which HUD has concurred in an acquisition price 
shall be assigned promptly to a staff or contract negotiator. If 
the initial request on Form HUD-6ll4i does not cover all properties to 
be acquired, the LPA shall request price concurrences for the 
remaining parcels with the least delay practicable, so as to achieve, 
as nearly as possible, a single, unified acquisition program. i

l
8/68Page 1
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/RHA 7208.1
REAL ESTATE ACQUISITION 
CHAPTER 4 SECTION 2

RESPONSIBILITY TO PROPERTY OWNERS AND TENANTS

In acquiring real estate, the LPA shall protect impartially the 
interests of all concerned, pay fair prices to owners, and utilize 
available acquisition methods and practices to minimize hardship 
to owners and tenants.

POLICY ON NEGOTIATIONS

The negotiations of an LPA with a property owner for the acquisition 
of real property or any interest therein, except property of a 
kind specifically exempted below, shall be on the basis of offering 
the owner initially the full amount of the acquisition price determined 
by the LPA and concurred in by HUD to represent fair compensation for 
the property to be acquired. Negotiations exempted from the foregoing 
initial-offer policy must, of course, also be conducted fairly and 
impartially.

Properties Covered by the Policy

The policy and requirements apply to the LPA's negotiations with 
owners for the acquisition of all properties, except: i

(l) Property proposed for purchase from an owner who is under no 
compulsion to sell, i.e., where the LPA is not committed or 
required to acquire the property and will buy the property 
only if it can do so at an acceptable price and on an 
acceptable basis without resorting to a trial of the issue 
of value or compensation in an eminent domain proceeding.

Property owned by the Federal government, a State or local 
government, or an instrumentality thereof.

Property donated to the project.

Property of an owner who voluntarily and knowingly offers to 
sell his property to the project for less than its fair 
market value and executes a statement to that effect.

(2)

(3)

(4)

(5) Any property for which the HUD concurred-in acquisition 
price is more than $100,000, or any group of properties in 
the same ownership for which the sum of the concurred-in 
acquisition prices is more than $100,000.

•k

*
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RHA 7208.1
REAL ESTATE ACQUISITION 

CHAPTER 4 SECTION 2i r(6) Any specifically identified property or interest in real
property, regardless of its value, of such an unusual character 
that the LPA finds, with Regional Office concurrence, that the 
fair compensation for the property should be determined by 
negotiating the basis of compensation and the amount thereof 
without first making a firm initial offer to the owner. Examples 
of the kinds of property and property interests for which such a 
finding may be appropriate are cemeteries, railroad operating 
properties, utility easements, limited interests and servitudes 
in land, and special-purpose industrial plants and similar 
properties involving complicated or controversial determinations 
of what is a fixture, i.e., realty, and what is personalty.

{
i

:
•i

' I !|! I

Basis for Policy i

The principal purposes of the policy are (1) to protect the interests 
of property owners, especially the unsophisticated or poorly informed 
who have limited ability to negotiate with LPA representatives, and (2) 
to put all negotiations for the acquisition of real property on a basis 
that acknowledges and accepts the obligation of public entities to treat 
all owners fairly, impartially, and consistently in negotiating the 
acquisition of their properties.

~a 773 ITo<m
\Q 7.s >mz: z
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The policy accepts as valid the principle that the owner of a 
property to be taken for a public purpose generally should not be forced 
to bargain with an LPA to obtain an offer of the full amount determined, 
with HUD concurrence, to represent the fair compensation for his property. 
The policy thus recognizes that a public entity armed with the power of 
eminent domain has a public duty, in its negotiations with owners, not 
only to protect the public interest, but also to safeguard the rights 
and interests of the owners.

n

k :

The LPA's real estate representative, accordingly, must recognize 
that the central purpose of his negotiations of purchase prices should 
be to induce each owner to sell his property to the LPA at a price that 
represents the compensation that the owner would be entitled under eminent 
domain law to receive and the LPA would be obligated under such law to pay. 
With that objective in mind, negotiations will be conducted as they should 
be--from the viewpoint of seeking agreement as to fair compensation, rather 
than as a bargaining procedure that pits the power of the public body 
against the negotiating ability of the owner.
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REAL ESTATE ACQUISITION
THAPTF.R A QF.r.TT ON 9 __

The policy has not been made applicable to negotiations for the 
purchase of properties in situations where the owner is under no 
compulsion to sell because in such cases the owner is under no pressure 
or threat of condemnation action and is entirely free to sell or not 
to sell as he pleases. If he chooses to sell, he does so voluntarily 
and needs no more protection than a seller of property in a private 
sale.

* Individual properties or groups of properties in the same ownership * 
having a HUD concurred-in acquisition price of more than $100,000 have 
also been excepted from the requirement because the determination of 
the proper valuation and compensation at such value levels is likely 
to require negotiation to reach a fully objective determination of value.

Other exceptions have been made, as noted, where the policy would 
be inappropriate or unnecessary.

The negotiations with an owner of property, which the LPA would 
acquire by condemnation if an agreement with the owner as to the 
purchase price cannot be reached through negotiation, shall be started 
as soon as feasible after the required appraisals of the property have 
been completed and the price determined to represent the fair compensation 
for the property has been concurred in by the Regional Office.

L
In every case for which the prescribed negotiating policy is 

applicable, the owner shall be offered initially the full measure of 
compensation authorized by the HUD price 
initial offer, the LPA or its real estate representative shall explain 
to the owner in a personal interview, if feasible, the policy of offering 
owners initially, and without any bargaining, the full price determined 
on the basis of competent appraisal to be the fair compensation for the 

* property. If two or more properties are in the same ownership, the 
offered price may be the sum of the prices concurred in by HUD, rather 
than separate prices for each property.

In making theconcurrence.

*

Before, or preferably during, the first interview, each owner shall 
be furnished a written statement of the amount and the terms and conditions 
of the offer and an explanation of the steps the local agency will take 
if the owner elects to reject the local agency's offer. Merely sending 
a letter to an owner-occupant or a nonoccupant owner residing in the 
same locality is not enough.
necessary, if not more essential, under a full-fair-offer procedure, 
as when using the conventional trading method of negotiation.

Effective personal negotiations are as

Page 48/68 * u. S. GOVERNMENT PRINTING OFFICE : 1968 3h6-U77/10
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lU RHM 7208.1I REAL ESTATE ACQUISITION 
CHAPTER 4 SECTION 2 .i

The LPA's real estate representatives and staff members who will 
have dealings with property owners must be able to explain the LPA* 
acquisition policies and practices, including the full-fair-offer 
policy, and be able to assure owners that the LPA's policy is to 
protect the interests of the owners as well as the public interest.
The real estate representative who negotiates with an owner must 
understand thoroughly the steps taken and the method used to determine 
the price offered to the owner, and he must be able to explain the 
process convincingly to the owner. His approach to the owner must 
never be an arbitrary one. But he must make it clear to the owner, 
on the other hand, that the offer is the full amount determined by 
the LPA, and concurred in by HUD, to be the compensation that the 
owner is entitled to receive for his property and that the offer will 
not be changed unless evidence that the offered price is not sound 
is furnished by the owner or otherwise found by the LPA to exist.

.
s

i
■

i

I

I
The policy must never be regarded or explained by negotiators, 

or anyone else, as requiring or establishing an inflexible one-price 
system. Because the objective is the payment of fair and proper 
compensation, price adjustments can be made, and they should be 
proposed by the LPA whenever needed to correct a previously concurred- 
in acquisition price for a property. If an error of appraisal or 
other justification for revising a concurred-in acquisition price is 
discovered, the LPA shall submit a request for a revision to the 

* Area Office, with appropriate explanation and justification.

gS° "O< >m
i 10 702 >■Sh 
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NEGOTIATIONS REQUIRED BEFORE CONDEMNATION

The Land Acquisition Policy Statement, which the LPA submits 
(see RHM 7208.1, Real Estate Acquisition, Chapter 3), commits the LPA, * 
in its acquisition of real property for the project, to "make every 
reasonable effort to acquire each property by negotiated purchase 
before instituting eminent domain proceedings against the property."
This means that (1) the LPA, directly or through its real estate agent, 
must make a diligent, conscientious effort to induce the owner to 
accept a fair and proper price for his property, and (2) if that effort 
is unsuccessful, the LPA shall make a final offer to the owner in 
writing. The final offer shall include an invitation to discuss the 
acquisition of his property with the LPA, afford a reasonable period 
of time for the owner to accept or reject the invitation, and include 
a notification of the date on which the LPA intends to institute 
eminent domain proceedings if agreement cannot be reached on the 
purchase of the property within the time specified.

n

!
]

l£

l-I
O
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PAYMENT OF FAIR PRICES

The price paid for the acquisition of each property must be sup­
ported by the records of the LPA as being fair to the owner as well 
as to the LPA. This requirement that the LPA’s price determination 
be properly documented does not place the LPA under any obligation to 
disclose its appraisals or other supporting documents or records.

A property subject to the foregoing negotiation policy and 
requirements may be purchased by the LPA at a price below the HUD 
concurred-in acquisition price if the reduction in the price represents 
an agreed-upon valuation for elements of, or rights in, the property, 
which were included in the appraisals and the concurred-in acquisition 
price but are reserved in the vendor in the purchase agreement, as 
provided below under the heading "Reservation of Rights in Vendor."

The price for a property must, of course, also be changed, and a 
revised concurrence in the acquisition price obtained from the 
Area Office, if the value of the property has been significantly 
enhanced or reduced due to a change in the physical property from 
its condition or character when appraised.

The negotiation policy and requirements do not modify the 
limitations on acquisition prices and charges to Gross Project Cost 
for certain acquisitions, as set forth in RHM 7208.1, Real Estate 
Acquisition, Chapter 4, Section 1, under the heading, "Limitations on 
Charges to Gross Project Cost."

:
•v

PROTECTION OF INTERESTS OF OWNERS AND OCCUPANTS

To minimize hardships and soften the impact of real estate 
acquisition on property owners, the occupants, and any persons 
employed on the premises, the LPA shall:

(1) Take appropriate steps to ensure, insofar as possible, that 
all tenants as well as property owners, are provided full 
information regarding the contemplated property acquisition 
and are given as much advance notice as possible of the time 
the LPA expects to require possession of the properties.
(See below under heading "Taking Possession.")

Endeavor to obtain an agreement of sale on each property as 
soon as feasible after opening acquisition negotiations in 
the project area.

(2)

\2/71
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Permit the owner in the agreement of sale to determine, to 
the extent practicable, the dates for closing and delivery 
of possession within the limits imposed by schedules for 
clearance and disposal operations.

(3)

(4) In the negotiation of agreements for the acquisition of 
owner occupied properties and properties occupied by 
business and institutions, give early and special attention 
to the timing of both the acquisition of title and the 
delivery of possession, so as to minimize any adverse effect 
of the acquisition on the occupants.

f
I
I
I

i
Make full use of the procedures below under the heading 
"Reservation of Rights in Vendor," as a means of reducing 
or eliminating hardship on owners and lessees.

(5)i

I
TAKING POSSESSION ..S

oThe LPA's Land Acquisition Policy Statement assures HUD that the 
LPA will "not require any person lawfully occupying property to 
surrender possession without at least 90 days' written notice from the 
LPA of the date on which possession will be required."

•k*
_ n
5 3£ 5rrO T< >m

ki$ >The notice of at least 90 days required by the LPA's statement 
shall be a written notice and shall be given to an owner-occupant 
as well as a tenant. If the property is acquired through eminent 
domain proceedings, the 90-day notice shall not be given prior to 
the date on which the LPA acquires title to, or the right to possession 
of, the property. If the LPA has entered into an agreement with the 
owner to purchase the property, the date set in the notices to tenants 
for surrendering possession shall be not earlier than 90 days after 
the LPA gives the notice and not earlier than the date on which the 
owner is obligated under the agreement to deliver title or the right 
to possession to the LPA. An agreement on the time for delivering 
possession in a contract with an owner for the purchase of his 
property fulfills the requirement for notice to him as an occupant.

m' z _
-i C c/> z

Jo ™ §8 mr>
—i

ACCEPTANCE OF OFFERS OF OWNERS

Offers of owners shall be accepted or rejected promptly. No offer 
shall be accepted, however, before HUD approves the Part II or 
Combined Part I-II Loan and Grant Application and the project expendi­
tures budget. In the case of early land acquisition, no offer shall 
be accepted before (1) the public hearing on the early land acquisition 
activities has been held, (2) HUD has approved the Application for

» 2/71Page 7
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Early Land Acquisition Loan or authorized the LPA to undertake early 
land acquisition activities with local funds, and (3) HUD has approved 
the budget for the early land acquisition activities.

Before accepting an offer to sell or to stipulate as to the value 
of a property in a condemnation proceeding, the LPA shall:

(1) Determine that the price, terms, and conditions of the offer 
are within the HUD concurrence and the requirements above.

Inspect the property and ascertain that it conforms sub­
stantially to the property as appraised.

(2)

(3) Approve and authorize acceptance of the offer by resolution 
of its governing body, if the acquisition was not previously 
authorized.

TERMS AND CONDITIONS

Each property shall be acquired on the following basis:

(1) Title shall be subject only to:

lv(a) Reservations, outstanding interests, encumbrances, and 
exceptions to title approved by HUD on Form HUD-6144,

(b) Any reservations which are authorized by the LPA in the 
manner described below under the heading "Reservation 
of Rights in Vendor."

(2) Real property taxes and charges for public services (such
as water, sewerage, and trash collection) shall be prorated 
as of the date title vests in the LPA or the date of taking 
possession under a court order in an eminent domain pro­
ceeding or under a voluntarily given right of entry and 
possession, whichever occurs first, unless (a) the LPA does 
not have legal authority to pay, or to reimburse the seller 
for payment of, the pro rata portion of the taxes and public 
service charges allocable to the period subsequent to acqui­
sition of title or possession, and (b) neither the seller 
nor the LPA can obtain a cancellation or refund of the taxes 
or public service charges allocable to the period subsequent 
to acquisition, the LPA may pay or reimburse the seller for

2/71 Page 8
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i

payment of, the pro rata portion of such taxes or charges, or 
the LPA may arrange for the cancellation and any refund due, 
hut it must do one or the other for the benefit of the seller.

!
■ I

In the case of a project on a three-fourths grant basis with 
limited project costs, the pro rata portion of taxes and 
charges allocable to a period after acquisition of title or 
possession cannot be charged to Gross Project Cost but must 
be paid by the LPA and borne as local costs.

I :

Purchase contracts and stipulations as to the amount of just 
compensation in eminent domain proceedings, made or executed 
by the LPA, shall provide for such proration. In the trial 
of eminent domain proceedings, the LPA shall endeavor to 
obtain a stipulation with the owner or a court determination 
conforming to that requirement.

!t

IVi

I! Relocation payments are authorized (see 7217.1, Relocation, 
Chapter 3, Section l) where the LPA lacks legal authority 
otherwise to relieve the seller of the burden of real 
property taxes and public service charges allocable to a 
period subsequent to the acquisition of title or possession.

(3) Rents and deposits collected by the vendor from tenants shall, 
in accordance with a uniform practice adopted by the LPA 
governing body, either:

_ m

mO "O< >m 7X320 >m
Z
-H OO') z

§ § •o l— m

~u

(a) Be prorated as of the date of closing; or
r>

(b) Be retained by the vendor for the rental period in which 
title is acquired by the LPA. , ri

Any deposits or rent prepaid to the vendor beyond the 
end of the current rental period or beyond one month 
after closing, whichever occurs first, shall be paid 
by the vendor to the LPA at closing. (See 7211.1, 
Property Management, Chapter 3.)

X
nz

) yg!
\l

The transfer of deposits and prepaid rent is not mandatory 
for projects on a three-fourths grant basis with limited 
project costs.

r .
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(U) The expense of closing, including examination and evidence
or assurance of title and preparation and recording instruments 
of conveyance to-the LPA, shall be paid by the LPA, but the 
LPA shall not pay for State or local transfer taxes from 
which the LPA is exempt by law, or any cost of clearing 
title. The foregoing closing expense of the LPA is not an 
eligible project cost in a three-fourths grant project with 
limited project cost and must be borne by the LPA.

Each property shall be acquired on the basis set forth above, and 
the agreement for the purchase or any stipulation of the LPA in a 
condemnation proceeding shall so provide.

ASSURANCE OF TITLE TO ACQUIRED PROPERTY

At the time payment is made for a parcel and title is vested in 
the LPA, the LPA shall have:

(1) Obtained evidence or assurance of title showing title to 
the parcel vested in the LPA, subject only to exceptions 
concurred in by HUD on Form HUD-61I4I4..

(2) Inspected the property immediately before title vests to 
determine:

v

(a) That the property conforms substantially to the property 
as appraised.

(b) That there is no evidence of work or labor having been 
performed, or materials furnished, in connection with 
the improvement of the property that might entitle 
anyone to a lien on the premises.

(c) That, after taking title, there will be no outstanding 
rights of possession or interests adverse to the rights 
of the LPA, except easements or other interests that 
are not to be acquired for the project.

A detailed settlement statement shall be prepared at each closing 
or acquisition of property by condemnation. A copy shall be furnished 
to the seller or condemnee. Deeds and other instruments required to 
vest title of record in the LPA shall be recorded.

lV,

2/68 Page 10
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! RESERVATION OF RIGHTS IN VENDOR

Any acquisition of property from an owner who occupies the property 
may be subject *to~ srreservation in the owner of the right to retain 
possession of the owner-occupied portion of the property without 
payment of rent, for a period not exceeding 60 days, if authorized by 
the LPA in accordance with RHA 7211.1, Property Management, Chapter 3.

The LPA may permit a property owner to continue his occupancy 
without rent for an additional period or to reserve the right to 
remove buildings or improvements, if the price is adjusted accordingly. 
The value of the reserved interest or right shall be deducted from 
the approved acquisition price to determine the price that the LPA 
may pay for the property.

The value of a reserved interest or right shall be determined by 
the LPA on the basis of adequate and documented supporting data.

i

i
!
i

A reservation of interest or rights shall be permitted only when 
it will not interfere with the carrying out of the project. The 
duration of the reserved rights shall be specified in the agreement 
of sale. If the reservation involves the removal and relocation of 
improvements intact, the terms and conditions of the reservation shall 
insure that the improvements when relocated, will be sound and 
standard structures and will not contribute to the spread of slum 
conditions or blight.

_ rr
70 rrO x< >m to2 >0 m' z—I o </> 2

Jo %
8 2 m

The terms and conditions of a reservation must not obligate 
relocation grant funds or other project funds for any expenditure 
in connection with reserved interests or rights.

n

HIIThe acceptance of an offer subject to a reservation shall be 
approved and authorized by the LPA governing body.

: i
i

! zACQUISITION BY CONDEMNATION D >c a
> r

HUD concurrence in an acquisition price on Form HUD-6114; constitutes 
HUD concurrence in the institution of condemnation proceedings, 
provided that:

(1) The LPA made every reasonable effort to acquire the property 
by negotiated purchase and made a final offer to the owner 
in writing, as required above under the heading, "Negotiations 
Required Before Condemnation," before instituting the pro­
ceeding. : ;c

X

73
o -r -<
2 z- >
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(2) The LPA does not take any action to cause title to, or
possession of, the property to be vested in the LPA before 
final determination of the compensation to be paid.

(3) The property is not being acquired for rehabilitation and
disposal by the LPA (see RHA 7210.1, Rehabilitation, Chapter 1, 
Section 9) or for disposal to a redeveloper for rehabilitation.*

*

A condemnation proceeding shall be instituted only after approval 
and authorization of the action by the LPA governing body. The LPA 
shall arrange for representation by competent counsel experienced in 
the conduct of such proceedings.

If the LPA proposes to institute condemnation proceedings for the 
acquisition of property to be rehabilitated, the prior concurrence 
of HUD is required. The LPA’s proposal shall be submitted to HUD for 
concurrence, together with an opinion of LPA counsel to the effect 
that the LPA has the legal authority to acquire property to be 
rehabilitated in accordance with the Urban Renewal Plan, and the basis 
for the opinion, including any pertinent statutes or court decisions.

•* (A previous prohibition of the acquisition of property by condemnation 
for the specific purpose of making the property available to an LHA 
for rehabilitation and use for low-rent public housing has been 
rescinded.) *-

The LPA may, without prior concurrence of HUD, take title to, 
or possession of, any property after the compensation to be paid for 
the property has been determined by agreement with the owner or by a 
court award, and the compensation for the property has been paid or 
tendered to the parties entitled thereto.

QUICK-TAKING CONDEMNATION PROCEEDINGS

A proposal to take title or possession by a "quick-taking" 
condemnation proceeding or other similar action, before reaching 
agreement with the owner as to price, shall be submitted to HUD for 
concurrence. The submission shall include:

a) Certified copy of the resolution of the LPA governing body 
approving the proposed action, subject to HUD concurrence.

Description of the proposed procedure, including citations 
of authority, unless previously submitted»

(2)

12/68 Page 12
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■1
(3) The proposal of the LPA for depositing the estimated just 

compensation in court or otherwise making it available to 
the property owner.

(k) Explanation of the reasons for requiring title or possession 
before reaching agreement with the owner or obtaining a 
court award.

3
!. '

(5) Statement authorized by the LPA governing body that:
• :l(a) The LPA has made every reasonable effort to acquire the 

property by negotiated purchase and that, before institu­
ting the quick-taking proceeding, the LPA will make a 
final offer to the owner in writing (as required 
above under the heading, nNegotiations Required Before 
Condemnation").

:
s

i
5* 
—1(b) The LPA will not require any person lawfully occupying 

property to surrender possession without at least 
90 days’ written notice from the LPA of the date on 
which possession will be required, such notice to be 
given on or after the day on which the LPA takes 
title to, or the right to possession of, the property.

— m

§ “O>m po2 >. m Z Z2 
-i O 
GO ZZ.

is
S 20s sm

(c) The LPA will not require the owner to surrender the 
right to possession of his property until the LPA pays, 
or causes to be paid, to the owner the agreed purchase 
price arrived at by negotiation, or in any case where 
only the amount of the payment to the owner is in dispute, 
not less than 7? percent of the HUD concurred-in 
acquisition price. (See below under heading, "Payment 
to Owner Before Taking Possession.")

n
—i

K *

* ■

ll(6) Statement of the measures that the LPA will adopt:

W(a) To prevent project costs from being inflated by interest 
on awards. f

(b) To carry out the LPA’s property management responsibilities 
on all properties included in the proposed quick­
taking action.

Payment to Owner Before Taking Possession

If only the amount of the payment to the owner is in dispute, 
item ^(c) will be regarded as being met by a deposit in court of at 
least 75 percent of the HUD concurred-in acquisition price, provided

2/68Page 13
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the deposit is withdrawable by the owner without prejudice to his 
right to obtain a subsequent determination of the value of the pro­
perty by the court. If State or local eminent domain law does not 
provide for such a deposit or other payment to the owner of at least 
75 percent of the LPA’s valuation of the property before the LPA can 
take possession of the property, the LPA shall pay such an amount to 
the owner in addition to following the requirements of its own law. 
This 75 percent payment would be applied to the ultimate price for 
the property established by the eminent domain proceedings. Once 
judgment has been rendered in an eminent domain proceeding with 
respect to property which the LPA has not previously taken possession 
of, the requirement will be regarded as being met either by direct 
payment of the award to the owner or by deposit in court of the amount 
of the award. A tender of payment to the owner, whether or not 
accepted by the owner, will be regarded as complying with the 
requirement.

Negotiations With Owners

After instituting a condemnation proceeding, with or without a 
quick-taking, the LPA shall continue making every reasonable effort 
to reach agreement with each owner before trial of the proceeding.

Plans for the negotiations with property owners and for the 
scheduling of trials, insofar as practicable, shall afford owners 
full opportunity to negotiate settlements before trial.

Blanket Condemnation Proceedings

The LPA’s Land Acquisition Policy Statement, which the LPA 
submits with its application for Federal assistance, precludes the 
filing of a blanket condemnation proceeding against any area until 
every reasonable effort has been made to acquire by negotiated 
purchase, all known interests designated for acquisition in the 
area. When the LPA has either acquired, or made every reasonable 
effort to acquire by negotiated purchase, each known interests in 
an area, the LPA may file a blanket condemnation proceeding against 
the area to acquire the parcels and known interests not yet acquired 
and to perfect the LPA's title to the area.

Condemnation Awards

The charge to* Gross Project Cost for acquisition of property by 
condemnation shall not exceed the HUD concurred-in acquisition price 
unless the award follows a trial on the merits of the issue of value 
according to law.

2/68 Page 1U
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Any amount paid pursuant to a stipulation or agreement with the 
owner in excess of the HUD concurred-in acquisition price shall be 
disallowed. Interest on the award, and any court costs included in 
the judgment, may be excluded in determining whether a judgment is 
within the approved acquisition price.

Payment of the judgment following a trial on the merits of the 
issue of value is an eligible project cost, except for:

Any part of a judgment attributable to severance damages 
sustained because the LPA failed to coordinate its acquisition 
of a part of a property with the acquisition of the remainder 
for another public program.

i:

(i) ■ .i

I !i
I 1: ;

(2) The excess of the judgment over the HUD concurred-in acquisi­
tion price, if the property is a type subject to the provisions 
in Section 1 of this Chapter under the heading, "Limitations 
on Charges to Gross Project Cost." * 

—i— m

Appeals
§ ~u>mThe LPA shall determine whether or not to appeal an award, 

concurrence in the LPA's determination is not required.
70HUD 2 >h 0; m
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Interest on Condemnation Awards
"U

HUD will disallow any interest costs on condemnation awards that 
could have been avoided by prompt payment of the award, deposit of 
money with the court, the making of an advance payment to the owner 
on account of the award, or the prevention of unnecessary delay.

o

■

iTITLE TO PROJECT LAND
i

iI 2When acquisition has been completed, the LPA shall obtain consolida­
ted assurance of title covering the project land as a whole. As an 
alternative, the LPA may obtain such assurance for each major 
segment as it is required.

rr >

1The assurance of title shall show the LPA to be vested with a good 
and indefeasible title.

The consolidated assurance of title and evidences of title shall 
be preserved. However, if abstracts of title were obtained, they may 
be delivered'to the redeveloper when the land is conveyed, if the 
conveyance is by quitclaim deed.

Page l£ 2/68
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CHAPTER L. LAND ACQUISITION PROCEDURES

SECTION 3. RECORDS AND REPORTS

The LPA shall maintain all records of its land acquisition program 
until at least three years after the project is completed.

: ILAND ACQUISITION SUMMARY ■

i The LPA shall maintain a running record in summary from showing 
major actions and items of information on each parcel as follows:

i(x) Approved maximum acquisition price.
Date of offer of owner.
Date of acceptance of offer.
Date condemnation proceeding authorized by LPA governing body, 
Date condemnation proceeding instituted.
Date title vested in LPA.
Acquisition price, if by purchase or stipulation.
Acquisition price, if by court award after trial of the issue 
of value.

(2)
(3) :
CU)

—I
(5)
(6) _ m(7)
(8) X) mO TJ< >m x>2:0' >•3=!

-i O c/> z
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3 3 
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SUBMISSION OF REPORTS

Form HUD-6000, Physical Progress Report (See 7219.1, LPA Progress 
Reports) is submitted to the Regional Office semiannually. This form 
requires information on the status of the land acquisition program.

Form HUD-6163, Report on Status of Land Acquisition, Disposition, 
and Redevelopment, is submitted to the Regional Office semiannually 
(see 7219.1, LPA Progress Report). The form requires information on 
the status of acquisition.
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CHAPTER 1. PROJECT IMPROVEMENTS

The term "project improvements" covers the installation, construc­
tion, or reconstruction of public improvements within a project area 
which are necessary for carrying out the objectives of the Urban Renewal 
Plan.

The cost of a project improvement may be charged to Item 1 of 
Gross Project Cost or at the option of the LPA may be offered as a non- 

* cash local grant-in-aid (Item 2 of Gross Project Cost). (See 7216.1, *
Local Grants-in-Aid, Chapter 2, Section 3.)

The scope, character, and general design features of the improve­
ment, however, will be evaluated in the same manner whether it is 
charged to Item 1 or Item 2.

Following are lists of types of improvements that may be eligible, 
and that are not eligible, as project improvements. The eligibility of 
any other type of improvement will be determined by HUD on a case basis. 
In order to avoid delay in HUD processing, the LPA should refer any 
such questions of eligibility to the Regional Office at the earliest 
practical date before submission of the Part I Loan and Grant Applica­
tion.<J3
ELIGIBLE PROJECT IMPROVEMENTS

Cl) Streets, except expressways, freeways, and other limited 
access streets.

(2) Curbs, gutters, and sidewalks.

(3) Publicly built and owned and permanently affixed improvements 
on streets and other public rights-of-way. The following 
improvements are eligible:

(a) Traffic lights.

(b) Traffic control and street name signs and their mounting 
posts.

(c) Structures for consolidating signs.

(d) Street lighting.

(e) Bus shelters.

* f*
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(f) Benches.

(g) Containers for trash receptacles.

(h) Landscaping, including tree planting, and provision of 
planter boxes or tubs. (See Item (10) below with respect 
to planting of street trees.)

(i) Canopies over public sidewalks, malls, or other pedestrian 
ways in a commercial area that are separate structures 
detached from any building.

(U) Overpasses and underpasses for vehicular or pedestrian traffic 
which either:

(a) Are part of, or made necessary by, an entirely new street
or other improvement being provided as a.project improvement.

(b) Are necessary to prevent hazards to, or provide for 
pedestrian access to, uses within the project area.

(5) Bridges which are integral parts of, or extensions to streets 
within the project, are generally eligible under the same 
provisions as streets of which they are a part. For a further 
definition of the eligibility of bridges located on the boundary 
of an urban renewal project, see BOUNDARY STREETS AND RELATED 
IMPROVEMENTS, below.

(6) Fire and police communication systems.

(7) Publicly owned utility facilities. Buildings that are an 
integral part of the facilities and are of such a nature that 
the improvement will not function without them may be eligible 
for inclusion as part of the improvement. The following utility 
facilities are eligible:

(a) Local water distribution lines, including fire hydrants.

(b) Electric and gas distribution systems.

(c) Separate sanitary sewers which do not contribute in any 
significant degree to the pollution of any natural waterway.

(d) Open or pipe storm drains.

(e) Combined storm and sanitary sewers if there is adequate 
provision for treating the combined effluentj although, 
wherever there are long-range comprehensive sewer system

:>A- *
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plans providing for the separation of combined sewers, 
sewerage construction in urban renewal areas served by 
such systems must provide for separate sewers.

III-

(f) Culverts.

(g) Local channel improvements.

(8) Local parks, playgrounds, and pedestrian overlooks, except 
those with interior access drives or parking areas. The 
following related items are eligible:

(a) Pedestrian walks.

Permanently affixed benches and seats.(b)

(c) Lighting.

<d) Permanent equipment for tot-lots.

(e) Fencing.

(f) Decorative features such as pavements, railings, 
sculpture and other works of art, pools of water 
and fountains. (See "Design Features and Works of 
Art" below.)

*

9 *

Permanently affixed containers for trash receptacles.(g)

Rough grading, when necessary to make land disposal for 
proposed uses.

(9)

Finished grading and essential landscaping, only in connection 
with other eligible project improvements. However, planting 
of street trees is eligible without regard to the eligibility 
of other street improvements.

(10)

Flood protection measures designed as complete and separate 
improvements, such as levee, fill, flood wall, revetment, 
or bank erosion control. (See "Flood Protection Work" below.)

(11)

Retaining walls and bulkheading that are an essential part of 
either:

(12)

(a) Eligible street improvements or flood protection measures.

(b) Eligible rough grading.

\
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Preparation of air rights sites, design and construction of 
foundations, platforms, and site access facilities for the 
provisions of air rights sites for (a) housing (and related 
facilities and uses) designed specifically for, and limited 
to, families and individuals of low or moderate income, or 
(b) development of industrial or educational facilities.

(13)

Restoration of properties acquired by the LPA which are of 
historic or architectural value. (See RHA 7207.1, Project 
Planning, Chapter 2, and section below entitled "Restoration 
of Acquired Properties of Historic or Architectural Value.")

OH)

Pedestrian malls and walkways, including, in the case of an 
enclosed mall or walkway, any necessary:

(15)*

(a) Roofs.

(b) Walls.

(c) Columns.

(d) Lighting.

(e) Climate control facilities. *

INELIGIBLE PROJECT IMPROVEMENTS

(1) Utility service connections, except those normally provided 
by the public entity without direct charge to the consumer.

(See RHA 7209.1, Site(2) Privately owned utility facilities.
Preparation and Project Improvements, Chapter 2, for policies 
governing the eligibility as a site clearance activity of 
the cost of removal or relocation of such facilities, and 
for policies governing the eligibility of the cost of the 
underground placements of privately owned utility distribution 
lines.)

(3) Parking meters.

(4) Off-street parking and loading facilities.

(5) Private walks and driveways.

(6) Finished grading and landscaping, except as described above
in Items (3)(h) and (10) under "Eligible Project Improvements."

(7) Signs, other than traffic control and street name signs.

C:3/70 Page 4
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temporary project improvements

The cost of certain temporary project improvements will be considered 
eligible Item 1 costs if such improvements are provided for in the 
Urban Renewal Plan and where it is determined that construction of 
these improvements or facilities will further the urban renewal 
objectives. Eligible items are:

(1) Construction of temporary parks and playgrounds.

(2) Temporary construction or reconstruction work on existing 
publicly owned streets and utility lines.

If a temporary project improvement is contemplated after the 
urban renewal plan has been approved, the land on which the 
temporary improvement is to be constructed must already be in 
public ownership or has been or is to be acquired, for other 
project purposes. Plan modifications necessary to permit 
project improvements will be considered minor plan changes.

;59 CONFORMANCE with local standards

Project improvements that conform to local standards which are (1) 
related to project needs and (2) in effect and being generally observed, 
throughout a community, will be acceptable to HUD from the standpoint 
of design, unless the standards are found to be too low to support the 
urban renewal objectives.

The LPA may prepare contract documents, plans, and specifications 
for specific project improvements, based upon their conformance to 
local standards, or standards necessary to support urban renewal 
objectives. Although such contract documents, plans, and specifi­
cations must be submitted, HUD need not review and approve such 
contract documents, plans, and specifications, if accompanied by the 
proclaimer certificate in appendix 1, Chapter 4, Section 2 of 7209.1. 
These contract documents, plans, and specifications shall be in 
accordance with the current guide form of contract documents for 
Site Preparation (HUD-674) except for changes having received prior 
written HUD approval.

i

i

*

,a
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See "Design Features and Works of Art" below and RHM 7209.1, Site 

preparation and Project Improvements, Chapter 2, for certain exemptions.!

IMPROVEMENTS OF EXCESS SIZE OR CAPACITY

If an otherwise eligible project improvement is of excess size or 
capacity under the "conformance with local standards" policies set 
forth above, the following policies apply.

The portion of the total cost of an overdesigned project improve­
ment that may be included in Gross Project Cost shall be based on the 
ratio of the size or capacity meeting the "Qonfprmance with local 
standards" policies to the total size or capacity of the improvement.
Specifically: " ^ V; i

If the ratio is less than:M0 percent, no part of the cost is 
eligible.

(1)
j •

(2) If the ratio is more than $0 • percent,, thevfiij.1 cost is 
eligible. ’ „

%
If the ratio is from 10 per^ce^t 80 percent, inclusive, the 
portion of the cost that $.£/':eiigible is equal to that ratio.

(3)

9 The appropriate portion of the cost of an improvement, in accor­
dance with (2) or (3) above, may be financed with Item 1 project 
expenditure funds and included in Item 1 of Gross Project Cost, 
provided:

(1) The public body contributing the portion of the cost of the 
improvement that is eligible as an Item 1 expenditure pro­
vides adequate assurance that it will either:

(a) Prior to award of the construction contract or authori­
zation of force account work, pay to the LPA the full 
estimated cost of the ineligible portion of the total 
cost of the improvement; or

!
(b) During the course of construction, make periodic

payments to the LPA which will fully cover the ineligible 
portion of the total cost of the improvement as partial 
payments to the contractor become due.

(2) Engineering design, bidding procedures and award of contracts, 
performance of work by force account, and supervision of 
construction must be accomplished in accordance with the 
requirements of RHM 7209.1, Site Preparation and Project 
Improvements, Chapter 4.

■

\
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DESIGN FEATURES AND WORKS OF ART

Architectural features and similar design treatment intended to 
enhance the esthetic quality of the improvement may be included in the 
cost of a project improvement charged to Item 1 of Gross Project Cost 
or offered as a noncash local grant-in-aid.

However, the cost of an architectural feature, design treatment, 
or decorative feature such as pavements, railings, sculpture, pools of 
water and fountains, is eligible for inclusion as an Item 1 expenditure 
only if the cost is clearly not extravagant in relation to the facility 
of which it is a part and the objectives of the urban renewal project.

A decorative feature or work of art associated with a project 
improvement may not honor a living person.

The "conformance with local standards" policy does not apply to 
architectural features and similar design treatment or to works of art.

> * BOUNDARY STREETS AND RELATED IMPROVEMENTS FOR URBAN RENEWAL PROJECTS
WITH LOAN AND/OR CAPITAL GRANT CONTRACTS APPROVED BEFORE OCTOBER 1, 1969.

i:
€

50-Percent Limitation

Except as provided below, the portion of the total cost of a 
boundary street and related improvements, for urban renewal projects 
with loan and/or capital grant contracts approved before 10/1/69, that 
is eligible for inclusion in Gross Project Cost, either as an Item 1 
project expenditure or as a noncash local grant-in-aid, shall be 
50 percent of the portion of the cost allowable under the "conformance 
with local standards" or "improvements of excess size or capacity" 
policies. As used herein, a boundary street is one that directly 
serves both project frontage and nonproject frontage abutting the 
project area, and related improvements include project improvements 
that are located on or in the boundary street.

*

Exceptions to 50-Percent Limitation

The 50-percent limitation does not apply:

(1) Where the frontage outside the project area receives 
no benefit from a boundary street or related improve­
ments because of a natural or artificial barrier, 
such as a lake, ravine, cliff, bluff, or railroad. 
Land in public or institutional use is not considered 
a barrier.

\2/71 Page 6
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Where any improvement serves the project area exclusively, 
even though all or part of the improvement is located on 
or in a boundary street.

(2)
i

i
I

(3) Where a sidewalk on a boundary street is of a width in 
excess of local standards and the excess width is 
required to serve a specific project need adequately. 
In this case, 100 percent of the cost of providing the 
width in excess of local standards and 50 percent of 
the cost of that portion of the sidewalk that conforms 
to local standards shall be eligible for inclusion in 
Gross Project Cost.

i
!
I

Bridges Located on Project Boundaries

A bridge which directly serves land uses in both project 
frontage and nonprofit frontage abutting the project area will 
be eligible for inclusion in Gross Project Cost, if a sub­
stantial portion of the bridge structure (more than 20 percent) 
is located within the project area.

The portion of allowable cost eligible for boundary bridges 
varies with situations:m Where the bridge is located within the boundary street 

and each end is half within the project boundary, 50 
percent of the portion of allowable cost will be 
eligible.

(1):

Where the bridge is serving as an extension of an 
interior street but is located at the project boundary, 
with one end within the project and one end outside the 
project, 50 percent of the portion of allowable cost 
will be eligible.

(2)

Where the bridge is located at the project boundary but 
serves as an extension of two streets, both of which 
are boundary streets, 50 percent of the portion of 
allowable cost will be eligible.

(3)

Where a bridge is located at the project boundary and 
serves as an extension of one boundary street, 25 
percent of the portion of allowable cost will be 
eligible.

(4)
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* BOUNDARY STREETS AND RELATED IMPROVEMENTS FOR URBAN RENEWAL PROJECTS 
WITH LOAN AND/OR CAPITAL GRANT CONTRACTS APPROVED ON OR AFTER

t
i

OCTOBER 1, 1969.

Eligibility

Boundary streets, in urban renewal projects with loan and/or 
capital grant contracts approved on or after 10/1/69, are eligible 
to the same extent that interior streets are eligible.

Bridges Located on Project Boundaries

I

; i!
A bridge which directly serves land uses in both project frontage 

and nonproject frontage abutting the project area will be eligible for 
inclusion in Gross Project Cost, if a substantial portion of the bridge 
(more than 20 percent) is located within the project area.

The portion of allowable cost eligible for boundary bridges varies 
with situations, as described below:

Where the bridge is located within the boundary street and 
each end is half within the project boundary, 50 percent of 
the portion of allowable cost will be eligible as a site 
improvement and 50 percent as a supporting facility.

Where the bridge is serving as an extension of an interior 
street but is end outside the project, 50 percent of the 
protion of allowable cost will be eligible.
Where the bridge is located at the project boundary but serves 
as an extension of one or two streets, both of which are 
boundary streets, 50 percent of the portion of allowable cost 
will be eligible.

Application of Requirements

These requirements shall apply to all urban renewal projects with 
loan and/or capital grant contracts approved on or after 10/1/69, 
regardless of subsequent amendment to the contracts or projects.

REVENUE-PRODUCING PUBLIC UTILITIES

Any revenue-producing public utility is not an eligible project 
improvement if the capital cost is wholly financed with local bonds or 
obligations payable solely out of revenues derived from service charges.

(1)

(2)

(3)
j

:>{ :

■

COORDINATION WITH RELATED OFF-SITE PUBLIC IMPROVEMENTS
When proper operation of proposed project improvements depends on 

construction of related off-site public improvements, there must be 
satisfactory assurance that such improvements will be available when 
needed. *

2/71Page 7 ;j
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With the Part I or Combined Part I-II Loan and Grant Application, 
the LPA shall provide evidence that the related public improvements 
will be provided. (See RHM 7209.1, Site Preparation and Project 
Improvements, Chapter 3.)

RECONSTRUCTION, REPAIR, AND MAINTENANCE WORK

★
*

Reconstruction of existing improvements which are otherwise 
eligible may be eligible as a project improvement when such work is 
necessary to bring the improvement to acceptable current standards.

Normal repair or maintenance work, however, is not eligible. 
Patching holes or cuts in pavements, leveling existing wearing surfaces, 
sealing cracks, and cleaning side or drainage ditches, pipe sewers, or 
drains are examples of maintenance work which are not eligible as a 
project improvement.

Completely rebuilding an improvement or removing and reconstructing 
sizable broken sections of curb, gutter, pavement, sidewalks, sewers, 
or drains will be considered eligible when such work meets the above 

Completely resurfacing streets, other than that of a temporarytest.
nature, also will be eligible.£"•
FLOOD PROTECTION WORK

fFlood protection work undertaken as a project improvement or 
offered as a noncash local grant-in-aid (See RHM 7216.1, Local 
Grants-in-Aid, Chapter 2, Section 2) must be clearly necessary to 
achieve sound renewal of the project area; its cost must be reasonable 
in terms of the community objectives gained; and there must be neither 
duplication of, nor conflict with, other work contemplated that will 
provide protection for the project area.

Consultation on Flood-Plain Problems

In order to coordinate flood protection work with project and 
community objectives, consultation on the part of the LPA and the HUD 
Area Office with the Federal, State, and local agencies having 
responsibilities in the correction of flood-plain problems is required 
so that:

(1) The uses under the Urban Renewal Plan will be consistent 
with the degree of flood protection available or to be 
provided.

The Urban Renewal Plan does not create obstacles to carrying 
out flood protection work that is anticipated by these 
agencies; for example, permit permanent building on the 
course of a future channel or dike.

(2)

■ ;

2/71 Page 8 1
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(3) The proposed work will not:

(a) Duplicate flood protection work scheduled by other 
agencies for accomplishment with a reasonable period 
of time.

(b) Be in conflict with other flood protection work that may 
be contemplated by Federal, State, or local agencies.

(c) Cause adverse effects on other areas without provision 
of appropriate remedial measures.

Before any flood protection work may be considered as a project 
improvement, the LPA shall submit evidence that the flood protection 
work has been coordinated with other similar work and meets the tests 
stated above.
Eligibility

i
iI

I

j
I

!

Urban renewal funds may not be used for a project for which the
In order forprovision of flood protection is the primary objective, 

flood protection work to be eligible as a project improvement, the 
work must be a secondary consideration to the elimination of slums and 
blight, and the following conditions must be met:

(1) The work must lie wholly within the project area and be no 
more than is necessary to protect the proposed land uses in 
the project area.

(2) Any protection to nonproject areas is of only an incidential 
nature.

In addition, the cost of flood protection work that is proposed in 
the project financing plan as a project improvement must be fully 
justified in terms of community objectives to be gained, such as:

©
!

(1) Proposed reuses of cleared land in the project area requiring 
protection have special significance to the community, 
calling for redevelopment because of its location, lack of 
alternative sites, or similar factors.

(2) Treatment to halt deterioration in a rehabilitation section 
within the project area is dependent on the protection 
proposed.

WATER POLLUTION PREVENTION, CONTROL, AND ABATEMENT

A positive showing that water pollution control needs have been 
considered in planning and installing all sewerage improvements must be 
made by the LPA. To determine whether renewal treatment might increase 
appreciably the level of water pollution, the comparison of the levels 
of pollution shall be based on existing population, and use, at the 
time of the submission of the Survey and Planning Application, and the
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V

expected project population, and use, at the completion of project 
development or redevelopment. Completion of the pollution abatement 
facilities by the time of project completion is not mandatory, but 
there must exist a firm commitment of a binding nature that such 
facilities will be completed within a reasonable time.

Extension of Sanitary Sewers

Extension of separate sanitary sewers beyond the project boundary 
to logical points of connection with another element of the local 
sewer system, or to a treatment plant, may be required to make the 
project improvements function properly. Such extensions may not be 
charged to Item 1 of Gross Project Cost, but may be offered as noncash 
local grants-in-aid as supporting facilities. (See RHM 7216.1, Local 
Grants-in-Aid, Chapter 2, Section 2.)

Local Approvals
The LPA is responsible for obtaining approvals at all non-Federal 

governmental levels, including State, county, and municipal, for 
sewerage to be charged to Gross Project Cost. In all cases, the final 
approvals must include that of the State health department, or the 
agency having equivalent jurisdiction, as well as that of other public 
agencies having the legal authority to examine plans or projects, and 
that of any municipal department or operating agency having jurisdiction 
over the completed improvement or facility.

>

V
RESTORATION OF ACQUIRED PROPERTIES OF HISTORIC OR ARCHITECTURAL VALUE

Sites and structures (including buildings), or other properties of 
historic or architectural value, may be restored by the LPA as an 
eligible project improvement.

General Conditions and Requirements
V

The following conditions govern the restoration of properties:

1. The property must conform to the criteria to demonstrate 
historic or architectural value. (See RHM 7207.1, Project 
Planning, Chapter 2, pages 4 through 4-5.)
The property must be acquired by the LPA and must remain in 
the urban renewal area.
The LPA must demonstrate the necessity to restore the property 
as a project expenditure, including the reasons why preserva­
tion objectives could not reasonably be achieved if the 
property were not restored at project cost. (See RHM 7206.1, 
Chapter 2, Code No. R-212. )

2.

3.

/2/71 Page 10
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4. The property must have a reasonably visible identity as a 
property of historic or architectural value. Thus, total or 
near total reconstruction is not an eligible project improve­
ment. In the case of a building, for example, if only a 
foundation, or one or two walls are the present remaining 
visible evidence of the building, "restoration" or recon­
struction cannot be undertaken at project expense.

l
i

i
I

Restoration need not involve the reversion of the property to 
its original design. Additions made over the years frequently 
are significant elements of the present character of the 
property.
LPA's should take advantage of flexibilities in building codes 
to accomplish restoration or preservation within such codes 
without destroying the significant characteristics of the 
buildings. However, where local codes are too rigid to permit 
effective restoration, LPA's should attempt to secure modifi­
cations of, or exemptions from, code requirements from the 
appropriate authorities.

5.
i

i
I 6.
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7. The property may be restored for any use consistent with the 
Urban Renewal Plan.

*
i

8. Property which has been restored by the LPA shall be disposed 
of at fair value to public, nonprofit or private bodies or to 
individuals willing to maintain the property for historic or 
architectural purposes.

The historic or architectural purposes (which noimally will 
include design controls and use controls) and the maintenance 
requirements shall be specified for each property disposed of 
by the LPA and, in accordance with local practice, shall be 
recorded as covenants running with the land. A covenant shall 
state that it is binding on every successor in interest to the 
property.

I
i

I
9.

:

ii
!

10. Property in public ownership may not be acquired for restoration 
by the LPA if, after restoration, the property will be disposed 
of for public ownership.

11. The exterior of any structure restored at project expense shall 
be accessible to public view. Similarly, the interior shall be 
accessible to public view on a regular and frequent basis where 
the interior is restored at project expense.

Eligible Project Costs

1, For properties to be disposed of for public or nonprofit 
institutional use, project expenditures may be made for the structural 
stability and exterior of buildings, the interior of buildings, and 
site improvements as follows:

a. Structural stability and exterior of buildings'
I £i

I

- demolition as necessary to expose surfaces to be restored

- repair and reconstruction, including foundations, to make 
the building structurally safe in accordance with local codes 
and ordinances.

:

- complete restoration of the exterior

Interior of buildings, provided the portion of the interior 
restored will be accessible to the public on a regular and 
frequent basis.

- complete restoration of the interior building components,
including detailed restoration of nonstructural elements, 
such as balustrades, moldings and fireplace mantles, and of 
interior works of art which are an integral part of the *

:
;

b. i

3/691/Page 11
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structure, such as frescoes or murals.*

Site improvementsc.

- which are necessary to restoring the architectural or historic 
character of the property, including finished grading, land­
scaping, retaining walls, pedestrian walks driveways, and 
utility service connections,

- for properties to be disposed of for public uses, eligible 
site improvements may also include benches, lighting, drinking 
fountains, trash receptacles, fencing, and nominal parking 
spaces for the use of full-time employees and maintenance 
vehicles 0

d. Specifically ineligible are the following: furnishings; and 
special equipment, such as interior lighting effects, display 
cases, or other installations designed and necessary to convert 
a building for a specific public or nonprofit institutional use.

2. For properties to be disposed of for private use (other than 
nonprof it-institutional), restoration at project expense may be under­
taken only for structures the exterior of which is accessible to the 
public view, and for the following in particular:

%

a. Structural stability and exterior of buildings

- demolition as necessary to expose surfaces to be restored

- repair and reconstruction, including foundations, to make 
the building structurally safe in accordance with local 
codes and ordinancesx

- complete restoration of the exterior

b. Interior of buildings

- work which is clearly necessary to achieve the restoration 
of the exterior and to assure the structural stability of 
the building in accordance with local codes and ordinances.

- additional work only to that extent necessary to make the 
building salable subject to the requirements and covenants 
to be imposed on the property by the LPA; including plumbing, 
electrical, heating control, and basic interior finishes.

c. Site improvements
i

- which are necessary to restoring the architectural or historic
character of the property, including finished grading, retaining #

3/69 Page 12
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I walls, pedestrian walks and driveways, and necessaiy utility 

service connections.
*

l
d. Specifically ineligible are the following: landscaping; detailed 

restoration of nonstructural elements, such as balustrades, 
moldings and fireplace mantles, and of interior works of art 
which are an integral part of the structure, such as frescoes 
or murals; furnishings; and special equipment, such as interior 
lighting effects, display cases or other installations designed 
and necessary to convert a building for a specific private use.

3. $90,000 is the maximum which the project may incur for the
restoration of any single property. This amount may be used in conjunction 
with other public or private funds if restoration costs exceed $90,000.

I

■
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CHAPTER 2. SITE CLEARANCE
i

t
■

! ELIGIBLE ACTIVITIES
i -
! !Site clearance may include the following within the project area 

when necessary for carrying out the objectives of the Urban Renewal Plan:

(l) Demolition of structures, removal of slabs on grade, removal of 
foundations to required elevations, breaking up basement slabs 
to prevent seepage, and filling of basements with suitable 
material.

:

!
(2) Breaking up and removing of abandoned street paving, curbs, 

gutters, and sidewalks.

(3) Necessary removal of abandoned utility mains and adjustments to 
facilities which are to remain.

(U) Moving of acquired structures on their present lots or on other 
lots within the project area, except that expenditures for 
improving the structures, providing new foundations or utility 
connections, landscaping, and similar items involved in preparing 
the property for resale are ineligible.

(5) Moving structures of historic or architectural value which will
be restored and maintained for historic or architectural purposes.*

’

*

(6) Relocating underground of overhead utility distribution lines. 
(See below.)

The cost of these site clearance activities may be charged to Item 1 
of Gross Project Cost or may be offered as an Item 2 noncash local grant- 
in-aid.

* MOVING STRUCTURES OF HISTORIC OR ARCHITECTURAL VALUE WHICH WILL BE
RESTORED AND" MAINTAINED FOR HISTORIC OR ARCHITECTURAL" PURPOSES V

General Conditions and Requirements

The following conditions govern the moving of structures of historic 
or architectural value which will be restored and maintained for historic 
or architectural purposes:

i^With reference to moving activities, the tern ’’structures11 includes by 
definition "structures" and "buildings". *

fa
3/69Page 1
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1. Properties must conform with criteria to demonstrate historic 
or architectural value. (See 7207.1, Project Planning, Chapter 2, 
pages H through U-5>.)

2. The moving must be clearly necessary to accomplish the object­
ives of the Urban Renewal Plan. The LPA must consider alternative plans 
which would permit the structure to remain in its present location, and 
must demonstrate why the objectives of the Plan could not be accomplished 
by any of these alternative plans.

3. The structure may be moved to any site within the urban renewal 
area or to any site outside of the urban renewal area which is within 
the locality subject to HUD review and approval. In all cases, the LPA 
must show that the proposed relocation site is suitable. If the struc­
ture is to be moved outside of the urban renewal area, the LPA must 
comply with the "Conditions Under 'Which Buildings May be Moved Off-Site." 
(See below.)

*

h. The exterior of any structure moved and resited at project 
expense shall be accessible to the public view at its relocation site. 
Public access to the interior of the structure is not required.

?
A"

5. The LPA need not own the structure in whole or in part either 
before, during or after the actual moving. The LPA must, however, 
undertake the moving itself, either by letting contracts or with force 
account labor, in accordance with appropriate loan and grant contract 
provisions and Department regulations.

/T

6. The structure need not require restoration to be eligible for
moving.

%
7. The moved structure must be restored, if necessary, and it must 

be maintained for historic or architectural purposes. The latter must 
be assured by the LPA in accordance with the following:

a. If the structure is to be moved to a site within the urban 
renewal area which is not owned by the LPA, the owner of 
the relocation site must record in his deed, in accordance 
with local practice, a covenant running with the land which 
assures restoration and maintenance of the structure for 
historic or architectural purposes, pursuant to criteria 
established by the LPA. This deed restriction should be 
recorded prior to moving of the structure, if possible.
If not possible, an LPA-owner agreement must assure that 
the deed restriction will be recorded after the moving.
An LPA-owner agreement by itself is not sufficient to 
guarantee the legislative objectives for restoration and 
maintenance. *

i s
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;

* b. If the structure is to be moved to a site outside the urban
renewal area, the same procedure as in "a" above must be 
followed, but the municipality must be a party to the 
covenant.! As part of the final approval of this procedure, 
there must be assurance that the municipality has the legal 
authority to enforce the covenant.

If the structure is to be moved to a site owned by the LPA 
within the urban renewal area, disposition documents shall 
reflect restoration and maintenance requirements. (See 
7207.1, Project Planning, Chapter 2, pages 4 through 4-5)

c.

i

8. The LPA shall determine that the owner of the structure possesses 
the qualifications and financial resources (or can reasonably be expected 
to have such resources) to restore the property as necessary and to main­
tain it for historic or architectural purposes.

•:
Structures acquired by the LPA for relocation or removal to 

another site shall be disposed of at fair market value.
9.

I

Eligible Project Costs

The following are eligible project costs:
I

Moving of the structure from the original to the relocation 
si te.

1.

i ;Rough grading of the relocation site and provision of a suitable 
foundation for and necessary utility connections to the moved 
structure.

2.!

i

'
If shown to be the most feasible method for moving, dismantling 
of the structure, marking and crating of the pieces, and 
reassembling of the pieces on the relocation site. If storage 
charges are incurred, they will be eligible project costs only 
for the period during which project activities preclude the 
moving of the crated pieces to the future site.

Other activities which are clearly incidental to the moving.

$50 000 is the maximum which the project may incur for the 
activities listed in items 1-4 above for any single structure. 
This amount may be used in conjunction with other public or 
private funds if moving costs exceed $50,000.

3.
■ :

.
* f■

■

i
4. I it
5.

i :
* r-

:
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* -r.mnTTTONS UNDER WHICH BUILDINGS MAY BE MOVED OFF-SITE

The cost of moving buildings off-site may not be charged to the 
project unless, as discussed above, the buildings are of historic or 
architectural value and will be restored and maintained for historic or 
architectural purposes.

However, the LPA may permit owners or purchasers to relocate 
buildings to sites outside of the project area, subject to requirements 
and restrictions that are adequate to assure that each building will be 
established on a suitable new site and be a sound and standard structure 
in every respect. In order to give assurance that urban renewal 
operations in one section of a community will not result in the creation 
or expansion of blighted conditions in another area, the LPA shall obtain 
prior HUD approval for the moving of buildings off-site.

To obtain HUD approval, the LPA shall submit a full description of 
the circumstances under which buildings would be moved. The description 
shall include:d

(1) Type and number of structures proposed for off-site moving.

(2) Size of the lots on which the buildings might be located.

(3) Type of land use that would be acceptable in areas to which the 
buildings would be moved.

(U) Steps to be taken to prevent moving of residential structures 
in other deteriorated areas or in good residential areas where 
incompatibility of the moved structures with existing develop­
ment might produce blighting influence.

(5) Requirements relating to zoning and to environmental factors, 
such as conditions of streets and other public utilities, 
adequacy of community facilities, and accessibility and 
adequacy of public transportation.

(6) Requirements relating to the physical character or condition 
of structures and compliance with local codes and regulations 
which are to be made a condition of their relocation.

£■

L

*

REMOVAL OR RELOCATION OF PRIVATELY OWNED UTILITY LINES

Removal or relocation of utility lines owned by a private utility 
company will not be allowed as a project expenditure unless compensation 
to the company is required under applicable State statutes, judicial 
decisions, or preexisting local ordinances or provisions of the company's 
franchise. If the LPA is required to compensate the utility company for 
proposed changes, the necessity for making the changes and the basis used 
in computing the estimated amount of such compensation shall be described. f1

v
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HUD-Wash., D. C.



URBAN RENEWAL HANDBOOK
I

RHA 7209.1

SITE PREPARATION AND PROJECT iiit'Jtuv EliENTS
CHAPTER 2

A legal opinion as to the obligations of the LPA to provide the compen­
sation shall be described. A legal opinion as to the obligations of the 
LPA to provide the compensation indicated shall be provided with the 
Part I Loan and Grant Application. (See 7209.1, Site Preparation and 
Project Improvements, Chapter 3.)

i UNDERGROUND PLACEMENT OF UTILITY DISTRIBUTION LINES

While the policy on conformance with local standards set forth in 
7209.1, Site Preparation and Project Improvements, Chapter 1, is 
applicable to utility distribution lines that are eligible as project 
improvements, the policy is not applicable to the underground placement 
of these lines. Justification for underground placement need not be 
submitted to HUD.

I
i

!
The cost of underground placement of utility distribution lines is 

not eligible for inclusion in Gross Project Cost when special circum­
stances, such as adverse subsurface conditions or the limited extent of 
contemplated project improvements in the affected area, would make the 
cost exceptionally high in relation to the benefits to be derived.

Publicly Owned Utility

The full cost of relocating existing overhead lines underground, 
and the full cost of construction required to place new services under­
ground are eligible as project costs. The eligible cost of the service 
lines themselves will be based, as appropriate, either on the "improve- 
ments of excess size or capacity” policy set forth in 7209ol, Site 
Preparation and Project Improvements, Chapter 1, or on policies applicable 
to the determination of relative benefit of supporting facilities. (See 
7216.1, Local Grants-in-Aid, Chapter 2, Section 2.)

Privately Owned Utility

To the extent that a utility company may not legally be required 
(under applicable State statutes, local ordinances, judicial decisions, 
or provisions of the company's franchise) to relocate existing lines 
underground or to install new lines underground, Item 1 project costs 
may include compensation to the company for the actual cost of relocating 
existing lines underground or installing new lines underground.

(1) If the company may legally be required to relocate existing 
lines or install new lines underground, no part of the cost is 
eligible.

(2) If the company may legally be required £0 relocate existing 
lines or to install new lines at its own expense, but not to 
install the relocated or new lines underground, compensation 
not exceeding the cost of underground installation less the 
estimated cost of providing the same service with the same

i I

j
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capacity through an overhead system is eligible.

(3) If the company may not legally be required to relocate existing 
lines or to install new lines underground, compensation for 
the full cost of relocating the existing lines or installing 
the new lines underground is eligible.

With the Part I Loan and Grant Application, the LPA shall submit a 
legal opinion establishing what the utility company may or may not 
legally be required to do at its own expense.

If the underground installation affects the character of privately 
owned street lighting standards to be installed, Item 1 project costs 
may include the actual cost of standards and fixtures installed, less 
the estimated cost of standards and fixtures which would have been 
provided under existing practice in the locality.

4
* :

c

FORDHAM
Law Library

JUL141969

=

(!

3/69 Page 6
HUD-Wash., D. C.



i
?i URBAN RENEWAL HANDBOOK

i?
;= RHM 7209.1

SITE PREPARATION AND PROJECT IMPROVEMENTS 
_____ CHAPTER 3

CHAPTER 3. SUBMISSION REQUIREMENTS

1. SURVEY AND PLANNING APPLICATION. In the Survey and Planning
Application, the LPA is required to estimate the cost of project 
improvements and site clearance and to provide the basis and source 
of the estimates. (RHM 7206.1, Project Applications, Chapter 1, 
Section 1, Code No. R-121.) These estimates precede detailed 
studies of the area and the development of specific plans; however, 
they shall be realistic and allow for any expected change in costs 
by the time the work is expected to be placed under contract. 
Normally they will be based on round number gross unit prices 
readily available from local sources. The LPA shall describe any 
unusual problems arising from topography, flood hazards, or 
surface or subsoil conditions which have influenced these estimates.

!

I

i
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.
I :
i

i
■

:

'

i ; . I

t
■

3
*-
a

="
:
-i.
-

2/71 :
i I

:

Page 1

i ■HUD-Wash., D. C.

-



ii

■■

-j-.- '

c

I

C)
• ■- ••

!



r
/!•

U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENTI !:I ItsQ ilURBAN RENEWAL HANDBOOK
i .*!
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I

2^0 JA £«
a -a sL-y fl s f SSimplification Circular No. 7 

Office of the Assistant Secretary for 
Renewal and Housing Management Cancellation 

Data: rJ'.\ 9 i
/1

1 SUBJECT: revised part i loan and grant application REQUIREMENTS
£23 Si x/ u i*Ur’ d Si 3

1. PURPOSE. This Circular revises the submission requirements 
in Urban Renewal Handbook RHM 7209.1, Chapter 3, for Code 
No. R 224 in the Part I Loan and Grant Application.

:
.
I
:I

2. REVISED PROJECT IMPROVEMENTS REPORT.
Handbook RHM 7209.1, Chapter 3, the information under the 
heading "Project Improvements Report" is rescinded and 
replaced by the following:

In Urban Renewal

The Project Improvements Report (Checklist Code 
No. R 224) shall include:

(1) Description of proposed solutions to any special 
site preparation, land protection or land develop­
ment problems, such as topographic, subsoil, 
flooding, bulkheading, large scale grading or 
air rights problems, 
a justification of the improvement in terms of 
its necessity to achieve urban renewal objectives. 
If no problems of these types exist, notation to 
that effect shall be made.

The statement shall include

Zi
□Information relating to local design standards:(2)
<Z(a) Full description of all pertinent established 

local design standards. Standards approved 
in a previous submission for a project may 
be incorporated by reference to the specific 
previous submission containing these 
standards, provided no change has been 
made.

.
:
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If there are no established local 
standards, description of those used 
by the LPA and the basis for their 
adoption.

(b)

t!:i Justification for the use of any standards 
higher than those generally observed in 
the community.

(c)

• : :
(3) A finding that sewerage to be included in 

Gross Project Cost will not add to water 
pollution, and a statement that pollution 
control standards will be met on a continuing 
basis. Such findings and statement shall be 
made by the local authority having jurisdiction 
or responsibility for water pollution control 
and sewerage construction. The approval of 
the State health department, or its equivalent, 
such as a State water pollution control agency, 
shall also be submitted with each such finding.

i.

a* .

c
3. ESTIMATED COST OF PROJECT IMPROVEMENTS. The cost of 

site clearance and project improvements shall be 
estimated and justified in Code No. R 226, Cost 
Estimate and Financing Report. Site clearance and 
project improvement work to be performed with Item 1 
funds shall be described in a narrative statement in 
support of the Project Expenditures Budget. (See 
Circular RHM 7218.1, Subject: Revised Project 
Expenditures Budget Requirements.) Site clearance 
and project improvement work to be performed with 
Item 2 funds shall be described in a narrative state­
ment in support of the Project Cost Estimate and 
Financing Plan. (See Circular RHM 7215.1, Subject: 
Revised Part I Loan and Grant Application Requirements.)

4. IMPROVEMENTS OF EXCESS SIZE AND CAPACITY. In Urban
Renewal Handbook RHM 7209.1, Chapter 1, pages 5 and 6, 
the information under the heading "Improvements of 
Excess Size and Capacity" is rescinded. Project 
improvements must conform to local standards, as 
stated on page 4, unless the standards are too low to 
support the urban renewal objectives. Project improvements

I

I;
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that exceed local design standards will also be 
acceptable to HUD, provided that the improvement is 
not extravagent in relation to the objectives of 
the urban renewal project.

I

!
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‘

CHAPTER 4. EXECUTION OF SITE CLEARANCE AND PROJECT IMPROVEMENTS!

SECTION 1. GENERAL!
I This Chapter contains the requirements with which the LPA must 

comply in designing and constructing project improvements and carrying 
out site clearance and preparation work. The LPA will be governed by 
the provisions of State or local law whenever they are in addition to 
or are more stringent or restrictive than those established by HUD.

(
I

i
* LABOR STANDARDS

fr
i For applicable Federal labor standards requirements, see 7217.1, 

LPA Administration, Chapter 3. i.r! tINSURANCE AND BONDING?

H;Requirements for bid bonds, performance and payment bonds, and 
insurance coverage the LPA shall require of contractors doing project 
improvement or site clearance work which is included in Item 1 of 
Gross Project Cost are set forth in 7217.1, LPA Administration, 
Chapter 4, Section 2.

1

COOPERATION OF OTHER GOVERNMENT AGENCIES
i

The LPA shall investigate the possibilities of having other local 
governmental agencies act as its agents in connection with:

Design and preparation of drawings and specifications for 
project improvement and other site clearance work.

!
I

(1)
::

Preparation of bidding and contract documents.(2)

Handling of bidding procedures.(3)i

Contract administration following an award of a contract 
for Item 1 work.

(4) ;

The LPA may enter into agreements for such work wi thout HUD 
concurrence, provided the cost is within the approved project budget. 
Any agreement shall be in writing and shall set forth (1) the scope of 
services to be rendered, (2) the basis of compensation, and (3) total 
compensation to be paid to the agency.

PAYMENT OF COST OF INELIGIBLE PORTION OF IMPROVEMENT

Payments received from the public body for the cost of the 
ineligible portion of an Item 1 project improvement of excess size or

2/68Page 1
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capacity (see 7209.1, Site Preparation and Project Improvements, 
Chapter 1) shall not be deposited in the project bank accounts but 
shall be handled separately.

After final payment to the contractor, the actual cost of the 
ineligible portion of the improvement shall be determined and the 
payments of the public body shall be adjusted accordingly. These pay­
ments shall include a pro rata share of related costs, including 
engineering design and supervision, equal to the percentage of the 
total cost of the improvement that is ineligible as an Item 1 expend­
iture.

j
RESPONSIBILITY FOR COMPLETED PROJECT IMPROVEMENTS

The LPA must use every appropriate means to avoid expenses for 
repair, protection, replacement, maintenance, or operation of Item 1 
project improvements. Any such expenses after completion of the 
improvement will not be allowed as project costs except in unusual 
situations.

>

If project improvements in the above category are to be dedicated 
to the locality or other public body, whenever legally possible, the 
LPA shall take appropriate steps to assure that the date of completion 
of the improvements will be the cutoff date of accountability and 
liability for further costs.

»-•
/■

l
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i
i

I CHAPTER 4. EXECUTION OF SITE CLEARANCE 
AND PROJECT IMPROVEMENTS!

!
SECTION 2. PREPARATION OF CONTRACT

DOCUMENTS AND RELATED MATERIALS
i

1. REQUIRED WRITTEN CONTRACTS

Installation, construction, reconstruction, demolition, removal, 
and similar work which is to be charged to item 1 of Gross 
Project Cost shall be done under written contracts or, with prior 
HUD concurrences, by force account. (See 7209. \ Site 
Preparation and Project Improvements, chapter 4, section 5, for 
requirements governing force account work.) Written contracts 
shall also be used for LPA purchases of materials, equipment, 
and supplies the estimated cost of which exceeds$l, 000.

j

i

i

1

!|
■ 1l 2. TYPES OF ACCEPTABLE CONTRACTS

Only contracts awarded on either a unit price or a lumpSym basis, 
or both, are acceptable. Cost-plus contracts are not acceptable. i |

EXCLUSION OF NONCASH LOCAL GRANT-IN-AID WORK3.

Contracts for work to be charged to item 1 shall not include any 
work which is to be provided as a noncash local grant-in-aid, 
unless HUD has authorized an exception in accordance with the 
provisions of Section 404 of the Contract for Loan and Grant. Such 
exceptions may be made upon a determination that (a) it is in the 
interest of economy and efficiency, and (b) the costs of the item 1 
and item 2 work are clearly established.

r •-

MANDATORY PROVISIONS4. =

Mandatory provisions contained in HUD guide forms for contract 
documents shall be included without modification in all contracts 
for project improvements or for site clearance. Copies of the 
following guide forms may be obtained from appropriate 
HUD Field Office:

HUD-673 Guide Form of Contract Documents for Demolition 
and Site Clearance.

8/74
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HUD-674 Guide Form of Contract Documents for Site 
Preparation.

HUD-6211 Guide Form of Agreement for Demolition, Site 
Clearance, or Site Improvement (Short Form of 
Contract Where Consideration, Including Salvage 
Value, is $2, 000 or Less),

5. BIDS ON OVERDESIGNED PROJECT IMPROVEMENT

In the case of a project improvement of excess size or capacity, 
the units of work in the form of bidder’s proposal must be so- 
established that the amounts of costs eligible and ineligible for 
inclusion in item 1 of Gross Project Cost may be determined 
readily.

rtf
6. LUMP SUM BIDS AND CONTRACTS;>

£- The guide forms are on the basis of unit-price bids, but 
footnotes indicate the provisions which should be substituted, 
deleted, or revised if the LPA proposes to ask for lumpsum 
bids.

a.

fv
b. If the contract is to be let on a lumpsum basis, the general 

conditions shall include a provision requiring the contractor 
to furnish the LPA with an itemized breakdown of the contract 
price before any payment is made to him for work completed 
under the contract. This breakdown shall be used in 
estimating the amount of partial payments to be made to the 
contractor.

H.

When a contract for site clearance provides that payment is to 
be made by the contractor to the LPA, the breakdown shall be 
submitted by the contractor immediately after execution of the 
agreement.

c.

7. LOCAL STANDARDS

The specifications or standards for project improvements which 
are wholly financed with item 1 funds shall conform to the 
requirements stated in 7209. \ Site Preparation and Project 
Improvements, chapter 1, under the heading "Conformance With 
Local Standards. "

!

3
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■l
8. CONTRACT SUBMISSION REQUIREMENTS

The LPA shall submit to the appropriate HUD Field Office for 
review one set of the documents listed below, that it proposes to 
use in letting a contract for project improvements, whose cost is 
to be reflected in item L The set shall be submitted at least 30 
calendar days in advance of the date on which the LPA proposes 
to (a) publish its first advertisement fof* bids, or (b) award the 
contract in the case of a contract for $2, 500 or less.

The submission shall consist of:i
(1) General conditions, all parts.:

:
(2) Special conditions.

I
(3) Drawings, as listed in schedule of drawings.

:
(4) Technical specifications.

jifi) (5) Engineer's final estimate of cost.

> Submission of these documents is not required for work consisting 
of site clearance, except where there is a modification of the 
general or special conditions included in Form HUD-673, Guide 
Form of Contract Documents for Demolition and Site Clearance, 
not previously authorized by HUD.

i

9. SUBMISSION OF PROCLAIMER IN LIEU OF HUD REVIEW AND
APPROVAL OF TECHNICAL SPECIFICATIONS.

The LPA shall follow the proclaimer procedure described herein 
in order to eliminate the need for HUD review and approval of 
contract documents, plans, and specifications documents referred 
to under the preceding heading. If the technical specifications 
for a project improvement are in conformance with local 
standards, or standards necessary to support urban renewal 
objectives, and HUD has accepted such standards, the LPA shall 
submit the proclaimer certificate shown in appendix lwith all 
of the contract documents required above. Construction plans, 
specifications, and contract documents for project improvements, 
to be constructed with project funds, will be submitted so HUD for 
record purposes. A review and approval by HUD staff is not

* ^
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i 3

required unless budget approvals are exceeded. In such cases, 
HUD in ay review the contract aocuments, plans, and 
specifications where there are significant cost increases, to 
determine the reason for the increases. This procedure does 
not change any other requirement of this chapter, including the 
requirement for HUD clearance of the proposed contractor.

10. DRAWINGS AND SPECIFICATIONS
)a. Before submitting them to HUD, the LPA shall obtain the 

approval of all drawings and specifications from any State 
or other public agency having the legal authority to examine 
them; or any municipal department having jurisdiction over 
the completed improvement. Such approval shall be indicated 
on the drawings and specifications, or they shall be 
accompanied by a statement tuat such approval is not required 
under State or local law.

i

-

7t . b. In every case involving the construction of sewerage, the 
approval of the State neaith department or its equivalent, 
must be included. HUD will refer drawings and specifications 
to the Environmental Protection Agency, for review and 
advice, as necessary.

I
t

4
1L SELLING OF STRUCTURES BY DEMOLITION CONTRACTOR•;

a. The selling of structures is not permitted unless: (1) such 
sale is specifically allowed for in the terms of the contract;
(2) the structures are specifically listed in the appropriate 
section of the contract documents and the technical specifi­
cations detail the manner of removal by the person or persons 
to whom such structures are sold, i. e., liability insurance 
is provided and "save harmless" clause is stipulated in a 
document approved by the LPA; and, (3) the contract price 
reflects the value of the structures permitted to be sold by 
the contractor. In no case may the sale of structures be 
used to permit demolition or removal under conditions other 
than those contained in Form HUD-673, Guide Form of 
Contract Documents for Demolition and Site Clearance.

I8/74
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The specifications shall include the following statement:

"No person, not on the contractor's or approved 
subcontractor's payroll, may be allowed on the 
site or engage in work covered by the contract.
Such persons will be considered to be 'trespassing' 
unless their presence has been approved by the LPA. "

b.

I

!
!

12. ENGINEER'S FINAL ESTIMATE OF COST

1The engineer's final estimate of cost of the work to be 
performed under the proposed contract shall be so 
categorized and itemized, and of such degree of accuracy, 
that it may be reasonably used as a basis for determining 
the acceptability of bids received.

a.

i

!: b. If the proposed contract is for demolition and site clearance 
work, the engineer's final estimate of cost also shall 
indicate the estimated amount which will be paid by the 
contractor to the LPA or by the LPA to the contractor. In 
either case, the estimate shall include a breakdown showing 
separately (1) the estimated cost of site clearance, including 
overhead and other allowable items of cost, and (2) the 
estimated value of salvable materials specified to become the 
property of the contractor.

iI
I

'i
■■0U

!

13. ADDENDA

Any revision or clarification of the contract documents shall be 
prepared and issued as an addendum, 
appropriate HUD field office with a copy of the addendum 
immediately upon its issuance, if the related contract documents 
were concurred in by HUD.

The LPA shall furnish the

zn

14. HUD ACTION

The LPA will be notified in writing of HUD concurrence or of 
recommended revisions in proposed contract documents for 
project improvements. Failure on the part of HUD to notify the 
LPA of its concurrence or of its recommended revisions within 
30 calendar days of the receipt of the submissions, the LPA 
may then proceed in the same manner as if notice of concurrences 
had been received.

I
! !t';
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APPFMDTY 1
i

APPENDIX PROCLAIMER CERTIFICATE 
RELATIVE TO TECHNICAL SPECIFICATIONS CONFORMANCE WITH 

LOCAL STANDARDS OR STANDARDS NECESSARY TO SUPPORT 
URBAN RENEWAL OBJECTIVES FOR PROJECT IMPROVEMENTS

Ii

! (INSTRUCTIONS: Submit one signed copy with a copy of the
general resolution to HUD. Retain one signed copy in LPA 
files, together with any supporting documentation necessary 
to support the certification.)

, the duly appointed, qualified, 
and acting /_ Executive Director or Title of other Official_7 
of /"Name of Local Public Agency/7, herein called the "Local 
Public Agency", hereby certify that I have been authorized, 
by Resolution No.
BodyJ7 of the Local Public Agency at a /~"regular/special_J7
meeting on ____
book on file at
certification and that the statements contained herein are 
true and correct to the best of my knowledge and belief:

I#!
\

, duly adopted by the /“Governing

(Date) , as set forth in the minute 
__________, to make the following

-

i
i

? 1. in the files of the Local Public AgencyDocumentation
indicate that the following actions have been completed 
regarding the project improvement identified as

and located in the __________________
urban renewal area:

The subject project improvement has been approved
by HUD in Project Expenditures Budget #_________
dated _________________
the improvement to be

a.

and such Budget indicates
! $% eligible at

$. I 0

! 1
■ •The local standards or standards necessary to sup­

port urban renewal objectives for the subject 
improvement have been submitted to HUD on (Date)
as a separate document entitled ____________________,
or in connection with urban renewal project no. __
and such standards have been found acceptable by 
HUD.

b.
;

'

1

:

?> 8/74o Page 1
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RHM 7209.1
C3CHAPTER 4, SECTION 2 

APPENDIX 1

The subject contract documents, plans and specifi­
cations (submitted herewith) have been prepared by 
_____________________________ , a qualified and/or licensed

c.

or certified engineer, architect or
^“identify professional classification_7 who is /7~a 
member of the Local Public Agency staff, or a member 
of the City Department of 
or under contract to the Local Public Agency or the 
City Department of

staff.

JT-
The subject contract documents, plans and specifi­
cations have been reviewed by
qualified and/or licensed or certified engineer, 
architect or
classification^, who is /~a member of the Local 
Public Agency staff, or a member of the City Depart-

staff or under contract to 
the Local Public Agency or the City Department of
____________________ _7 and a written report has been
prepared by such reviewer which indicates that the 
subject technical specifications conform to the local 
standards of the /~Name of jurisdiction 7 or to 
standards necessary to support the urban renewal 
objectives.

d.
a

/^“identify professional

ment of

/

Z~or_7
d. The subject contract documents, plans,, and specifi­

cations have been certified by the individual in 
(c) above as conforming to the local standards or 
to the standards necessary to support the urban 
renewal objectives, referred to in paragraph lb.

The subject contract documents, plans and specifi­
cations are in accordance with the current Guide Form 
of Contract Documents for Site Preparation (HUD-674) 
and have been used without change except where such 
changes have received prior written HUD approval 
and include the current Federal Labor-Standards 
respecting Minimum Salary Rates for Architects, 
Technical Engineers, Draftsmen and Technicians; 
and Minimum Wage Rates for Laborers and Mechanics 
as required by the United States Department of Labor.

e.

£8/74 r
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URBAN RENEWAL HANDBOOK

RHM 7209.1
CHAPTER 4 f SECTION 2

APPFTvTDTY 1

Based upon my review of the above-described documents 
(including the technical specifications in such docu­
ments) I conclude that the technical specifications for
the project improvement identified as _________________
and located in the
area are in conformance with the local standards or 
standards necessary to support the urban renewal 
objectives, referred to in paragraph lb.

2.

Urban renewal

Any false statement made knowingly herein may subject the 
signer to civil penalties under Section 231 of Title 31 of 
the United States Code and, if such statements are made 
willfully and knowingly, to conviction for a felony under 
Section 1001 of Title 18 of the United States Code.

/Name of Officia/7
/Title7
/Name of Local Public Agency/

Date

Page 3 8/74
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U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
RENEWAL AND HOUSING MANAGEMENT

URBAN RENEWAL HANDBOOKW
F" •

RHM 7209.1CIRCULAR\

6/3/70
AUG 1 4 ]97oI

I Cancellation

Proclaimer Certificate Relative to Technical Specifications 
Conformance with Local Standards or Standards Necessary to 

SUBJECTlSupport Urban Renewal Objectives for Project Improvements
i

I

1. PURPOSE. This Circular provides a proclaimer certificate 
to be used in lieu of HUD review and approval of technical 
specifications with project improvement contract documents.

I
«

2. MODIFICATION OF SUBMISSION REQUIREMENTS FOR PROJECT
IMPROVEMENTS AND CONTRACT DOCUMENTS. In Urban Renewal 
Handbook RHM 7209.1, Chapter 4, Section 2, page 3, the 
following paragraph is added after the last paragraph under 
the heading "Contract Submission Requirements."

f
I

I
i SUBMISSION OF PROCLAIMER IN LIEU OF HUD REVIEW AND

APPROVAL OF TECHNICAL SPECIFICATIONS. The LPA shall
follow the proclaimer procedure described below in 
order to eliminate the need for HUD review and approval 
of the technical specifications which must be submitted 
with the contract documents referred to under the 
preceding heading. If the technical specifications 
for a project improvement are in conformance with local 
standards, or standards necessary to support urban 
renewal objectives, and HUD has accepted such standards, 
the LPA shall submit the Proclaimer shown in the Appen­
dix with all of the contract documents required above. 
HUD need not review nor approve the technical specifi­
cations contained in such documents unless budget 
approvals are exceeded. In such cases, HUD may review 
specifications where there are significant cost in- 

if necessary, to determine the reasons for 
This procedure does not change any

i
■

creases, 
the increases.
other requirement of Urban Renewal Handbook RHM 7209.1, 
including the requirement for HUD clearance of the
proposed contractor.

HUD-Wash., D. C.
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RHM 7209.1

5
In Urban Renewal Handbook RHM 7209.1, Chapter 1, page 4-1, 
the following paragraph is added after the second para­
graph under the heading, "Conformance with Local 
Standards."

The LPA may prepare technical specifications for 
contract documents for specific project improvements 
based upon their conformance to local standards, or 
standards necessary to support urban renewal objectives. 
Although such specifications must be submitted, HUD 
need not review and approve such specifications if 
accompanied by the proclaimer certificate in the 
Appendix.

:

V

v

i

6/70 Page 2/ % ■
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,
IAPPENDIX - PROCLAIMER CERTIFICATE 

RELATIVE TO TECHNICAL SPECIFICATIONS CONFORMANCE WITH 
LOCAL STANDARDS OR STANDARDS NECESSARY TO SUPPORT 
URBAN RENEWAL OBJECTIVES FOR PROJECT IMPROVEMENTS

I
(INSTRUCTIONS: Submit one signed copy with a copy of the
general resolution to HUD. Retain one signed copy in LPA 
files, together with any supporting documentation necessary 
to support the certification.)

! : i
t
i

j
_______________, the duly appointed, qualified,

and ^acting /“Executive Director or Title of other Official_7 
of / Name of Local Public Agency_7, herein called the "Local 
Public Agency", hereby certify that I have been authorized,

_________ , duly adopted by the /“Governing
Body_7 of the Local Public Agency at a /”regular/special_7 

(Date)

! I,
■

|
«
i

by Resolution No.
! , as set forth in the minutemeeting on ____

book on file at , to make the follow­
ing certification and that the statements contained herein 
are true and correct to the best of my knowledge and belief:

I
to

Documentations in the files of the Local Public Agency 
indicate that the following actions have been completed 
regarding the project improvement identified as

and located in the __________________ .

1.
I

i
Urban Renewal Area:

!
The subject project improvement has been approved
by HUD in Project Expenditures Budget #__________
dated ___________
the improvement to be

a.
i

|
and such Budget indicates

% eligible at
$. 3

The local standards or standards necessary to sup­
port urban renewal objectives for the subject
improvement have been submitted to HUD on (Date)__
as a separate document entitled ______.______________
or in connection with Urban Renewal Project No. __
and such standards have been found acceptable by 
HUD.

cb.

6/70Page 1
iHUD-Wash., D. C.
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The technical specifications in the contract documents
(submitted herewith) have been prepared by ____________

_____________ , a qualified and/or licensed or certified
/“identify

c.

engineer, architect or 
professional classification^ who is /~~a member of
the Local Public Agency staff, or a member of the City 
Department of
contract to the Local Public Agency or the City 
Department of

staff, or under

_7 •
The subject technical specifications have been reviewed

, a qualified and/or licensed
d.

by
or certified engineer, architect or _____________________
/"identify professional classification_7, who is / a 
member of the Local Public Agency staff, or a member

staff or
under contract to the Local Public Agency or the City

J and a written 
report has been prepared by such reviewer which indi­
cates that the subject technical specifications conform 
to the local standards of the /~Name of jurisdiction_7 
or to standards necessary to support the urban renewal 
objectives.

^<4 of the City Department of

Deparment of

L or_7
V d. The subject technical specifications have been certified 

by the individual named in (c) above as conforming to 
the local standards or to the standards necessary to 
support the urban renewal objectives, referred to in 
paragraph lb.

2. Based upon my review of the above described documents, I 
conclude that the technical specifications for the project 
improvement identified as
in the ____________________
conformance with the local standards or to standards neces­
sary to support the urban renewal objectives, referred to 
in paragraph lb.

and located
Urban Renewal Area are in

1
I

6/70 Page 2
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Any false statement made knowingly herein may subject the 
signer to civil penalties under Section 231 of Title 31 of 
the United States Code and, if such statements are made 
willfully and knowingly, to' conviction for a felony under 
Section 1001 of Title 18 of the United States Code.

i

:

■ •:II
/ Name of 0fficial_7 
2pTitle_7
/"Name of Local Public Agency_J7

Date

:

i

‘I

1

f
•I

IE>
1 ro

o

I

'•>> 6/70Page 3
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\ URBAN RENEWAL HANDBOOK

RHA 7209.1w SITE PREPARATION AND PROJECT IMPROVEMENTS
CHAPTER 4 SECTION 3\

!
CHAPTER 4. EXECUTION OF SITE CLEARANCE AND PROJECT IMPROVEMENTS \

i SECTION 3. BIDDING PROCEDURES AND AWARD OF CONTRACTS
|

This Section states the requirements and procedures applicable to 
bidding and contract awards for work to be charged to Item 1. It does 
not apply to noncash local grant-in-aid work.

i
I

The LPA shall follow State law applicable to the LPA on advertising 
for bids on contracts. In the absence of State law with respect to 
advertising, the provisions under the following heading "Requirements 
in Absence of State Law" shall apply.

I

i

The LPA shall give full opportunity for free, open, and competitive 
bidding for each project improvement or site preparation contract, 
estimated to be in excess of $2,500, for the furnishing of any materials, 
supplies, or equipment for use in connection with such work, if the 
cost thereof is to be an Item 1 expenditure. If the estimated amount 
of the proposed contract is $2,500 or less, the LPA may let the contract 
without competitive bidding except where contrary to the requirements 
of State or local law.

i
|

I

In any locality where local government entities do not have the 
authority to engage in competitive bidding with private industry, the 
competitive bidding requirement of the Federal aid contract prohibits 
awarding to them contracts which involve Item 1 expenditures of more 
than $2,500.

REQUIREMENTS IN ABSENCE OF STATE LAW

The dollar limitation stated below applies to the estimated cost 
of the work without deduction of credit for salvable materials*. The 
scope of work which would normally constitute a unit shall not be 
subdivided arbitrarily to avoid formal advertising.

3IAdvertisement for Bids
f'-

If the estimated amount of the proposed contract is more than 
$2,500, invitations for bids shall be published at least once each 
week for two consecutive weeks in a newspaper or trade journal having 
general circulation within the locality in which the project is located. 
The published invitation for bids shall follow substantially the form 
of advertisement shown in Guide Form HUD-673 or HUD-674, whichever is 
applicable.

f
f

The LPA shall maintain in its records a clipping of each advertise­
ment, showing name of periodical, dates of publication, and page on 
which it appeared.

2/68Page 1
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RHA 7209.1 <r-
SITE PREPARATION AND PROJECT IMPROVEMENTS 
CHAPTER 4 SECTION 3 _■■ 1

There shall be a minimum of 10 days between the last date of 
publication, and the date of opening of bids. Neither of these dates 
shall be counted as one of the 10 days. More time shall be allowed if 
the size or complexity of the work warrants it.

;

OPENING, READING, AND TABULATING OF BIDS

At the time and place announced, each bid received within the 
prescribed time limit shall be publicly opened and read aloud, irre­
spective of any informalities or irregularities in the bid or in the 
bid security.

i

When the bids have been opened and read, the LPA shall prepare 
and maintain in its records, a tabulation of all bids, listing the 
names and addresses of all bidders and the bid prices submitted by 
each. The tabulation of bids shall be certified by the LPA official 
who is charged with custody of the original bids.

\
HUD CLEARANCE OF PROPOSED CONTRACTOR

&
Before making an award of any contract, regardless of the amount, 

the LPA shall ascertain whether HUD has any objection to the contractor 
to whom the award of the contract is proposed.

AWARD OF CONTRACT TO BIDDER

After HUD clearance of the bidder to whom the award of the contract 
is proposed, the contract award may be made by the LPA, provided:

(1) Two or more bids are received.

(2) The award is made to the bidder submitting the lowest bid, 
or the highest bid if payment is to be made by the contractor 
to the LPA.

(3) There has been no irregularity or informality in the bidding 
procedures or in the bid of the bidder to whom the award of 
the contract is proposed.

(4) The bid price submitted by the successful bidder is within 
the cost estimate concurred in by HUD.

The LPA has secured an opinion of its counsel that the award, 
the contract, and the surety bond or bonds are valid and 
binding.

(5)

I

If the LPA is unable to proceed with a contract award under the 
foregoing provisions or proposes to reject all bids, it shall advise

:
■

2/68 Page 2
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RHA 7209.1

SITE PREPARATION AND PROJECT IMPROVEMENTS
CHAPTER 4 SECTION 3

the Regional Office, in writing, of its proposed course of action and 
shall await HUD concurrence before proceeding further.

If the LPA proposes to waive any irregularity or informality in 
the bidding, it shall indicate the basis for the waiver.

If it proposes to reject all bids and to readvertise, it shall 
submit its justification therefor and a copy of any proposed revisions 
in the contract documents or the drawings.

If the contract to be awarded involves a possible conflict with 
any of the provisions of the applicable Federal aid contract, the LPA 
shall submit all pertinent facts to the Regional Office.

If the contract documents specified that the LPA may award the 
contract in the interest of standardization or to achieve ultimate 
economy, and prescribed the basis upon which such an award is to be 
made, the LPA may, with prior concurrence, award the contract to a 
bidder other than the lowest bidder. A request for such concurrence 
shall include:

(1) Evidence that the award actually will be in the interest of 
standardization, including a showing that like materials, 
equipment, or supplies already form a reasonably large part 
of what will be the complete installation and that the 
prices quoted are not materially in excess of those quoted 
by the lowest responsible bidder; or

■Q

i.

(2) Evidence that the award actually will result in ultimate 
economy on a basis of precise mathematical computation.

NOTICE OF AWARD

Written notice of award shall be given to the successful bidder, 
after adoption of any ordinance or resolution which may be required.

AWARD OF CONTRACT WITHOUT BIDS

After HUD clearance of the contractor to whom a contract award 
is proposed, the award may be made by the LPA, provided it has 
secured an opinion of its counsel that the award, the contract, and 
the surety bond or bonds, if any, are valid and binding.

2/68Page 3
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URBAN RENEWAL HANDBOOK1

RHM 7209.1
SITE PREPARATION AND PROJECT IMPROVEMENTS

CHAPTER 4 SECTION 4{
{

CHAPTER 4. EXECUTION OF SITE CLEARANCE AND PROJECT IMPROVEMENTS

I SECTION 4. ADMINISTRATION OF CONTRACT WORK

GENERAL.
providing control and inspection of all project improvements and site 
clearance contract work to be charged to Item 1. 
grants-in-aid, see RHM 7216.1, Local Grants-in-Aid.) 
shall be performed by qualified LPA staff, by personnel of another 
governmental agency which is acting as the agent of the LPA, or by 
one who is hired under a personal services contract.

This Section prescribes the responsibility of the LPA for1.!

(For noncash local 
These functionsf

DESIGNATION OF ENGINEER. The LPA shall notify the contractor in 
writing of the identity of the engineer it has designated to 
represent it in the administration and inspection of the contract 
work.

2.
iif:

i

3. NOTICE TO PROCEED. The LPA shall require the contractor to sign 
and date one copy of the notice to proceed, and return it to the 
LPA.

i;! i
!

I
i;4. HUD CLEARANCE OF PROPOSED SUBCONTRACTOR. Before acting on the 

request of a contractor for approval of a proposed subcontractor, 
the LPA shall ascertain whether HUD has any objection to the 
proposed subcontractor. | .

I;CONTRACT CHANGES. Each change order shall describe clearly the 
contract change, including any change in scope of work, in time of 
completion if that factor is involved, or in any other contract 
provisions, and shall state the maximum amount or value of change.
No change order shall grant a material benefit or concession to the 
contractor unsupported by legal consideration.

HUD CONCURRENCE IN CHANGE ORDERS. Change orders may be executed 
by the LPA without prior HUD concurrence, except in those cases 
listed below. One copy of the proposed change order with supporting 
facts and justification shall be submitted to the Area Office for 
review and concurrence prior to issuance by the LPA, if it will:

a. Involve an increase in the contract cost to the LPA, estimated 
to be in an amount in excess of $1,500 or 10 percent of the 
contract price, whichever is greater, for demolition; $1,000 
or 10 percent of the contract price, whichever is greater, for 
site clearance; and $10,000 or 10 percent, whichever is less, 
for project or site improvements.

b. Together with previous or anticipated expenditures in the same 
budgetary classification, requre a revision in the project 
expenditures budget;

5.

,
i

6.

PD
IE>-

j ^

!
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SITE PREPARATION AND PROJECT IMPROVEMENTS 
CHAPTER 4 SECTION 4 _________________

c. Adversely affect the basic design, structural stability, or 
usefulness of the work covered by the contract;

f

d. Result in a change in the approved Urban Renewal Plan; or

Increase the cost to the LPA of the work of its other 
contractors.

e.

Each change order or other writtenCHANGE ORDER REGISTER, 
instruction issued by the LPA shall be consecutively numbered, 
and shall be recorded on a permanent change order register which 
shall be established for each contract and which, at all times, 
shall reflect the current status of each contract.

7.

8. HUD ACTION ON CHANGE ORDERS. The LPA shall be notified in writing 
of HUD concurrence or of recommended revisions in proposed contract 
change orders, where HUD review is necessary. Failure on the part 
of HUD to notify the LPA of its concurrence or of its recommended 
revisions within 30 calendar days of the receipt of the submissions 
may be construed as constituting HUD approval of the submissions, 
and the LPA may then proceed in the same manner as if notice of 
concurrence had been received.

L9. HUD REVIEW OF PROPOSED ACTIONS, The LPA shall notify the Area 
Office before taking any proposed action on the following 
proposals.and shall not proceed further with having been advised 
that HUD has no objection to the proposals:
a. Any contract novation or assignment other than an assignment 

of moneys to a bank, trust company, or other financial 
institution.

I

Termination of the contract.b.

c. Claims for extra compensation filed by the contractor.
10. DELAYS IN PERFORMANCE OF CONTRACT. Accurate records of all delays 

encountered during performance of the contract shall be maintained 
by the LPA, to facilitate contract time adjustments and to serve 
as evidence in the event of controversy or litigation relating to 
such delays. Stoppage of work from any cause shall be immediately 
made a matter of record by the LPA.

11. RECORD OF DISPUTES. In each case when a dispute between a contractor 
and the LPA exists or seems probable, all the facts pertaining to 
such matters shall be recorded and maintained in the LPA files.

12. AS-BUILT DRAWINGS. One set of "as-built" drawings for each 
improvement shall be prepared and preserved by the LPA or by an 
appropriate municipal office.

62/71 Page 2
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;
' SITE PREPARATION AND PROJECT IMPROVEMENTS

CHAPTER 4 SECTION 5
■

ECHAPTER 4. EXECUTION OF SITE CLEARANCE AND PROJECT IMPROVEMENTS i
SECTION 5. FORCE ACCOUNT WORKi

I
Prior HUD concurrence in writing is required for a proposal to 

perform work by force account, any portion of which is to be charged to 
Item 1 of Gross Project Cost.

!,

J Concurrence may be granted when the LPA has submitted convincing 
evidence that the performance of the work by force account rather 
than under private contract is advantageous or in accordance with 
local practice.!

I Factors considered by HUD may include evidence that (1) the LPA 
customarily performs such work by force account, (2) it has the 
equipment and experienced organization necessary for expeditious and 
orderly execution of the work, and (3) the carrying out of the project 
will be significantly expedited.

i

i1

DOCUMENTATION

If performance of the work by force account has been authorized, 
the LPA shall submit to the Regional Office for review and concurrence, 
at least 30 calendar days in advance of the date on which it proposes 
to begin the work:

rj
(1) One complete set of final drawings and technical specifica­

tions and the engineer's final cost estimate for each 
project improvement or undertaking to be performed under 
force account. Submission of these documents is not 
required for work consisting of site clearance.

(2) Statement outlining the methods to be employed in the care 
and protection of all materials, supplies, and equipment 
required in connection with carrying out the work, and of 
completed parts of it; also, in connection with site 
clearance work, the measures to be taken to protect, 
preserve, and dispose of salvable materials obtained from 
the operations.

(3) Statement describing the insurance coverage to be provided 
(see 7217.1, LPA Administration, Chapter 3).

(4) Progress schedule showing the proposed dates of starting and 
completing each of the various sections of the work, the 
estimated accumulated percent of progress each month, and 
the estimated accumulated cost of the work each month 
corresponding to the items set forth in the cost breakdown.

73
X>

.•
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SITE PREPARATION AND PROJECT IMPROVEMENTS 
CHAPTER 4 SECTION 5 ...

! If the submission is found acceptable, or if it is revised by the 
LPA in accordance with HUD recommendations, the LPA may proceed with 
the work, subject to compliance with the provisions of the applicable 
Contract for Loan and Grant.

SUPERVISION

The LPA shall provide competent and adequate supervision of all 
force account work. Personnel assigned in a supervisory capacity 
shall have sufficient background of experience in the particular type 
of work involved to equip them to direct the work so that it will be 
performed in an efficient and workmanlike fashion, with maximum 
economy and safety, and in conformance with approved drawings and 
specifications and all applicable provisions of the Contract for Loan 
and Grant.

;•

CHANGES

The LPA is authorized to order, without prior HUD concurrence, 
changes in the work being performed under force account except when 
any one of the following conditions applies:

L(l) The proposed change would constitute or result in a change 
in a major feature or provision of the approved Urban Renewal 
Plan.

(2) The cost of the proposed change, when added to the accumulated 
cost of other changes, will result in incurring of costs or 
obligations more than 10 percent in excess of the total 
estimated cost of the work as set forth in the approved 
final cost estimate which supported the request for HUD 
concurrence.

!

(3) The cost of the proposed change, together with previous or 
anticipated expenditures in the same budgetary classifica­
tion, will require a revision in the project expenditures 
budget.

When HUD concurrence is required,.the LPA shall submit to the 
Regional Office a description of the proposed change, an estimate of 
the cost, either additive or subtractive, that would result, and the 
reasons why it considers the change necessary or desirable. The state­
ment shall also be accompanied by other material necessary to explain 
and justify the proposal, such as maps or plans.

WRITTEN ORDERS REQUIRED

fiEach authorized change in force account work shall be accomplished 
by a written order to the person in charge of the work. Orders for a

2/68 Page 2
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■W SITE PREPARATION AND PROJECT IMPROVEMENTS

CHAPTER 4 SECTION 5
I

change in the work on each separate force account undertaking shall be 
serially numbered and a cumulative and chronological record of such 
orders shall be maintained in the office of the LPA.

I

PROGRESS RECORDS AND REPORTS !1 !1 The LPA shall keep an up-to-date cumulative record of progress 
made in each type of work undertaken by force account, 
shall be coordinated with the approved system of account numbers as 
shown in 7221.1, Accounting, Chapter 2, so that the LPA can, upon 
request from HUD, provide accurate information as to the amount, in 
appropriate units, and the corresponding total cost, of each type of 
work completed to date.

i This record

PROJECT IMPROVEMENTS AND SITE PREPARATION

A record shall also be kept showing the following details concern­
ing all mechanical equipment used in connection with force account work:

(1) Name and address of owner.

(2) Model number and capacity.

(3) Purchase price or rental charge.

(4) Date of arrival and date of leaving project.

List of periods, during working hours, when the equipment 
was idle, giving reasons.

(5)

2/68Page 3
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HANDBOOKURBAN RENEWAL
I

RHA 7210.1JSi REHABILITATION
rTffflPTO? 1 .SECTION 1

I
I CHAPTER 1. POLICIES AND REQUIREMENTS

SECTION 1. OBJECTIVES AND DEFINITIONS
I
I OBJECTIVES

The objectives of rehabilitation

Renewal of deteriorating areas to a long-term sound condition#

Substantial improvement of the quality of individual properties 
and living conditions so as to justify the provision of 
financial assistance for the construction or reconstruction of 
public facilities and improvements.

Establishment of a continuing program to maintain the renewed 
individual properties, public facilities, and improvements.

(h) Prevention of the spread or recurrence of blight,

(5) Preservation of properties of historic or architectural value. *

are:
I

(1)i
! (2)1

I

(3)

*

DEFINITIONS

As used in this Handbook, rehabilitation is the type of renewal 
treatment which may be appropriate for restoration of the economic and 
social values of deteriorating residential, and in some cases nonresiden- 
tial, areas which are basically sound and worth conserving and in which 
existing buildings, public facilities and improvements can be economically 
repaired and renewed to a long-term sound condition.

An area designated for rehabilitation treatment may be (l) the 
entire project area, or (2) a section of a project area in which 
clearance and redevelopment is the other type of treatment.

* itation area may also include spot clearance to remove blighting influences 
and buildings infeasible of rehabilitation; or clearance which is necessary 
to provide land for public improvements or facilities, to promote 
historic and architectural preservation, or otherwise to achieve the 
objectives of the Urban Renewal Plan. Conversely, a clearance area may 
include incidental rehabilitation or restoration of individual properties.

For information about rehabilitation 2nd °°nce™“g
preservation of properties of historic or architectural value.
7207.1, Project Planning, Chapter 2; 7209.1, Site Preparation 
and Project Improvements, Chapters 1 and .

A rehabil-

*
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1Page 1 

HUD-Wash" D* C*



-

i

:;i
' • •

:i 1

:

:

I
'

J

■ s

*:

■

fi
:



URBAN RENEWAL HANDBOOK

w RHA 7210c1

REHABILITATION 
CHAPTER I SECTION 2I

I CHAPTER 1. POLICIES AND REQUIREMENTS

SECTION 2. CRITERIA FOR DESIGNATION OF REHABILITATION AREASi

This Section identifies the factors which must be present in a 
project area, or section of a project area, for which rehabilitation 
is the proposed treatment. These factors are in addition to basic 
criteria in 7205.1, Area Eligibility, Chapter 1, and 7207.1, Project 
Planning, Chapter 1. Evidence to satisfy these criteria, which is 
required with the Survey and Planning Application, may be tentative 
and may be based on readily obtainable data or preliminary opinions 
from qualified sources, as appropriate. Specific and conclusive 
evidence is required with the Part I Loan and Grant Application (see 
7210.1, Rehabilitation, Chapter 1, Section 7).

I

I
j
I

RESIDENTIAL REHABILITATIONi

The following factors must be present in a rehabilitation area 
which is predominantly residential:

All properties to remain in the rehabilitation area are 
feasible of upgrading to Property Rehabilitation Standards 
(see 7210.1, Rehabilitation, Chapter 1, Section 5).

(1)
#

fi

The area has residential qualities, desirable location and 
physical characteristics, and ether evidences of vitality 
assuring that rehabilitation activities will restore the 
area to a long-term sound condition.

(2)

The street and land use pattern can be adapted to present- 
day needs or objectives.

(3)
i

NONRESIDENTIAL REHABILITATION

The following factors must be present in a rehabilitation area 
which is nonresidential:

All properties to remain in the rehabilitation area are 
feasible of upgrading to Property Rehabilitation Standards.

It is necessary to eliminate blight and deteriorating 
influences which adversely affect housing conditions in the 
community or the environs of the project.

The area has desirable location and physical characteristics, 
and other evidences of vitality assuring that rehabilitation 
activities will restore the area to a long-term sound 
condition.

(1)

(2)

(3)

Page 1 2/68
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RHA 7210.1
1REHABILITATION 

CHAPTER 1 SECTION 2

(4) The street and land use pattern can be adapted to present- 
day needs or objectives.

!
!
i

!
i I
i

I

i
I

I i *
Lsi

I
;

1;\y
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RHA 7210.1
REHABILITATION 

CHAPTER 1 SECTION 3

CHAPTER 1. POLICIES AND REQUIREMENTS

SECTION 3. ELIGIBLE COSTS

Eligible costs as defined in RHA 7216.1, Local Grants-in-Aid, 
Chapter 2, Section 1, and RHA 7218.1, Budgets and Budget Reports, 
Chapter 1, and Chapter 2, Section 1, are applicable to a project 
involving rehabilitation.

SURVEY AND PLANNING AND PROJECT EXECUTION

Expenditures for the following additional services or activities 
during survey and planning stage and execution are eligible for 
inclusion in Item 1 of Gross Project Cost for a project involving 
rehabilitation:

(l) Staff or consultant services for:

Administration of project activities, including the 
hiring of staff, when required, for organizing, 
scheduling, and directing project activities, and 
coordination with related local governmental 
activities.

a*

b. Identifying social problems and coordinating social 
services available in the community to serve the 
needs of project residents in connection with 
carrying out the project.

(2) Establishing and maintaining a Project Area Committee and 
working with neighborhood organizations of property owners 
and residents in the area, including:

*

Providing of administrative and secretarial staff, 
technical assistance, and office space and equipment 
for Project Area Committee and related neighborhood 
organizations.

Costs of contracts with Project Area Committee for 
the employment of project residents to perform 
necessary work in the planning a»d execution of the 
project.
Informing and advising neighborhood organizations 
and encouraging their participation in rehabilitation 
and other project activities.

a*

b.

:C .'

:* ;
i
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REHABILITATION 
CHAPTER 1 SECTION 3

i

I Preparation of educational materials, such as models 
where warranted by the size of the project, photographs 
and other exhibit materials, pamphlets, and rental or 
purchase of films, slides, and projector equipment.

General guidance to property owners on problems involving 
finance, design of structures, and legal matters. Eligible 
project costs include:

Hiring finance staff or consultant services to 
establish continuing liaison with and develop support 
of participating lending institutions, to advise 
individual property owners of the financing available, 
and to perform related staff services in connection 
with providing assistance on direct Federal rehabili­
tation loans and grants including the processing of 
rehabilitation loan and grant applications for 
individual properties.

(3)
;

(4)
!

a.

I

i b. Hiring of architectural consultant to provide 
general guidance to property owners on the design 
of properties and coordination of exterior 
property improvements block by block.

n

(5) Design services:

To assist- property owners in improving their 
properties, feut not including working drawings.

a.

b. To improve public rights-of-way from the standpoint 
of function and appearance, such as redesign and 
relocation of street signs, lighting, and wiring, 
design of pedestrian service facilities such a 
benches, design of surface treatment for unpaved 
spaces, and landscaping; including working drawings 
and specifications.

For guidance purposes in a demonstration home and 
information center; including detailed drawings 
of typical properties.

Establishment, rental, and remodeling of a site office.

Code enforcement activities associated with property 
rehabilitation; for example, property inspections and 
reinspections to determine the extent of compliance 
with local codes, preparation of violation notices, 
checking plans and specifications, holding administrative

c.

(6)
(7)

2/69 Page 2
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CHAPTER 1 SECTION 3

and appeals board hearings, costs normally charged to 
court prosecution of property owners who refuse to 
comply with code requirements, and demolition of unsound 
structures in accordance with provisions of local codes.

Property surveys (see RHA 7210.1, Rehabilitation,
Chapter 1, Section 6).

Family surveys (see RHA 7210.1, Rehabilitation,
Chapter 1, Section 6).

i
I

(8)

(9)l

»
i

i
i

i |j<£>:
■■

■

: '
i

Ii

n'
: f.

«s
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i
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REHABILITATION 
CHAPTER 1 SECTION 3

(10) Appraisals to obtain "before" and "after" evaluations for 
feasibility determinations.

I
(11) Training staff for educational, enforcement, and related 

rehabilitation activities including:i

(a) Travel, per diem, and registration fees in support of 
attendance at State or regional training seminars 
conducted under sponsorship of appropriate educational 
institutions and nationally recognized code promulgating 
organizations.I

(b) Travel, per diem, and registration fees for supervisory 
personnel attending national conferences relating to 
urban renewal project rehabilitation.

(c) Travel and per diem to neighboring metropolitan centers 
having effective programs to study procedures and 
techniques.

(d) Development of inspection manuals and other training aids.

(e) Tuition, travel, books, and supplies in connection with 
enrollment by supervising personnel in job-related 
courses of study at local colleges or universities.

(12) Carrying out rodent extermination measures including the 
poisoning and trapping of rats on a project-wide basis.

In addition, the cost of homemaker educational services is 
an eligible project cost provided:

(a) Effort is made to coordinate project activities with 
existing courses provided in the community, or where 
such courses are not given, effort is made for their 
establishment, and

(b) Such courses are not available to project residents, and

(c) Prior written approval of the Regional Office is obtained,

A request for this approval should be accompanied by a resume 
of the efforts made to secure these services, and by a 
description of the proposed project training activities.

PROJECT EXECUTION

The following additional items are eligible during the project 
execution only:

8/69Page 3
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CHAPTER 1 SECTION 3

Costs to the LPA for acquisition, rehabilitation, and resale 
of properties for rehabilitation by the LPA (see 7210.1, 
Rehabilitation, Chapter 1, Section 9).

(2) Costs of acquisition and resale of properties that are to be
upgraded to Property Rehabilitation Standards by the purchaser. 
Property may be acquired through negotiation with the owner or, 
in the event that the owner refuses both to rehabilitate the 
property and to sell to the LPA at an acquisition price approved 
by HUD, through condemnation proceedings. In the latter 
instance, prior HUD concurrence in the LPA's proposal to 
institute condemnation proceedings is required (see 7208.1,
Real Estate Acquisition, Chapter H* Section 2).

Costs of purchase and removal of certain improvements when 
the LPA does not take title to the land on which the improve­
ments are located. Costs under this item are eligible only 
for the purchase of substandard structures on property 
containing a standard dwelling when the demolition or rehabil­
itation of the substandard structure cannot be required 
under existing local codes and ordinances.

(U) Application fees paid to a lending institution for obtaining 
FHA determinations of renewal feasibility for single-family 
or two-family dwellings, in the event FHA makes a negative 
finding or the owner does not use FHA mortgage insurance.

(5) Costs to the LPA for contracting for rehabilitation work and 
for supervising construction of property improvements.

* (6) Cost for physical rehabilitation of a property necessary
for the project office.

(1)
* •*

(3)

*

*

• INELIGIBLE COSTS

The following items may not be included in Gross Project Cost for 
a project involving rehabilitation:

Costs for community-wide citizen organizations, or other 
organizations not primarily concerned with project activities. 
However, costs of eligible project services provided by such 
an organization under contract with the LPA are eligible.
Physical rehabilitation of a property other than that necessary 
for the project office or for demonstration purposes.

Preparation of detailed plans and construction drawings for 
property owners, as distinguished from general advice and 
sketch floor plans.

(1)

(2)

■

(3)
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REHABILITATION 
CHAPTER 1 SECTION 4I

CHAPTER 1. POLICIES AND REQUIREMENTS
I

SECTION 4. CONTRACT SERVICESI
i Services which are not to be provided by the LPA shall be contracted 

for in accordance with the requirements of 7217.1, LPA Administration, 
Chapter 2. The contract shall obligate the contractor to perform the 
services in accordance with the approved work program (see 7210.1, 
Rehabilitation, Chapter 1, Section 7).

:
i

Ii i
:!

i;
i i iIf the contract is with a private agency, it shall stipulate that 

all records established by the contractor under the contract shall be 
the property of the LPA and shall be delivered to the LPA on completion 
of the services. If the contract is with a public agency, it shall 
provide either that the records be maintained by the agency until 
completion of the project or that they be turned over to the LPA.

!!
} 13 i
i

!
i

All property improvement work by the LPA for rehabilitation 
demonstration purposes or for a project office shall be by contract 
and shall be carried out in accordance with the requirements of 7209.1, 
Site Preparation and Project Improvements, Chapter 4. Also see 7217.1, 
LPA Administration, Chapter 3. Form HUD-674, Guide Form of Contract 
Documents for Site Preparation, or Form HUD-6211, Guide Form of Agree­
ment for Demolition, Site Clearance, or Site Improvement (Short Form 
of Contract Where Consideration, Including Salvage Value, Is $2,000 
or Less), shall be used, with appropriate modifications. The contract 
shall contain necessary provisions to permit access to properties for 
rehabilitation demonstration purposes as the improvement work is being 
carried out.

:
.
:

i

i

! !fl
■
■ :

• l
• ';

I

;
;!u
:
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i
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■t§> RHA 7210.1

REHABILITATION 
CHAPTER 1 SECTION 5

I
CHAPTER 1. POLICIES AND REQUIREMENTS

i
SECTION 5. PROPERTY REHABILITATION STANDARDSi

DEFINITIONS
I

The term "Property Rehabilitation Standards" means the combination 
of code standards and rehabilitation requirements which are established 
for properties to be retained in the rehabilitation area.

j

i

The term "code standards" means the requirements of local building, 
housing, zoning, plumbing, electrical, fire prevention, and other laws 
related to housing construction and to use, maintenance, and occupancy 
of properties./

:
The term "rehabilitation requirements" means the criteria omitted 

or not adequately covered in local regulations, which are established 
for properties in the rehabilitation area to assure their restoration 
to a sound condition. Generally, rehabilitation requirements are the 
minimum performance provisions of HUD publication, PG-50, Rehabilitation 
Guide for Residential Properties, which are: (1) omitted or not 
adequately covered in local regulations, (2) requirements which 
properties must meet in order to be at least eligible for direct 
Federal rehabilitation loans.

:\! ::I .

}

!
i ?

These requirements shall be developed by the LPA in consultation 
with Regional Office staff and local code officials. They shall be 
adapted to the physical conditions prevailing in the area and the 
anticipated effect of the rehabilitation program on the individual 
properties.

.;

CRITERIA

Property Rehabilitation Standards (PRS) shall be:
; -:Sufficiently high to assure improved housing that is livable, 

healthful, safe and physically sound, and at the same time 
is low enough in cost for present neighborhood residents 
to afford.

(1) ' ! 5

: i

HFeasible of practical application to existing physical 
conditions within the area.

(2)
bs

At an acceptable level for rehabilitation, based on 
performance, which will encourage innovation and improved 
technology and give promise of reducing construction costs.

(3)
\t

.%>
; 12
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CHAPTER 1 SECTION 5

The LPA's rehabilitation program shall be directed at achieving 
the PRS for all properties to be retained in the rehabilitation area.

PREPARATION

PRS is an integral part of the Urban Renewal Plan. Although in 
property rehabilitation, primary reliance is placed on the owner's 
voluntary compliance with the plan, there may be times when, because 
of noncooperation, the legal sanction of eminent domain will have to 
be used.

:•
!

Accordingly it is most important that:h
■

A statement of the special conditions under which properties 
not conforming to the PRS and objectives of the Urban Renewal 
Plan may be acquired shall be incorporated in the Urban 
Renewal Plan (see Appendix 1).

(1)

a (2) The PRS section of the Urban Renewal Plan should be written 
in clear terse language, avoid duplication, and be limited 
to the specific provisions established for properties to 
be retained in the project area. s \

The Rehabilitation Guide provides a basis on which LPA's and other 
local agencies can establish PRS for the improvement of existing 
properties in urban renewal areas. Its appropriate use is as a 
guide for deriving and establishing a set of rehabilitation standards 
for a specific urban renewal area. This publication is never to be 
incorporated in its entirety in the Urban Renewal Plan. The Rehabilita­
tion Guide contains mandatory minimum performance provisions and 
advisory items. Both types of items may be modified and adapted to 
local conditions. Although mandatory items are normally contained 
in local codes, it is recognized that varying local conditions may 
require some adaptation or modification even of mandatory items. 
Rehabilitation Guide items of an advisory nature or which require 
local adaptation should be based on the physical conditions which are 
found, the requirements of the market, and degree of improvement the 
incomes of the owners will, in general, support.

Because the PRS, in addition to providing the goals for rehabilita­
tion, serve as the legal basis for eminent domain action, many of the 
Rehabilitation Guide items are inappropriate for inclusion in the 
Urban Renewal Plan. For example, the following types of items are 
not appropriate and therefore shall not be included in the PRS:

4

(1) Items of an informational or instructional nature.

(2) General criteria which are made specific by other items.

j
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CHAPTER 1 SECTION 5

I
(3) Generally, items relating to new construction. The LPA 

should rely on the locality's codes. Omit this type of 
item except in situations where a more rigid standard is 
necessary to augment local building and related codes. In 
such cases, include only the specific language essential 
to carrying out property improvements, omitting references 
to the Rehabilitation Guide or any other document.

t

!
!

(4) Definitions. Ordinarily, avoid inclusion of definitions 
since they will be covered in the locality's codes.i

-•
(5) Items relating to environmental standards. Omit items 

which relate to site criteria, which are normally covered 
in other parts of the Urban Renewal Plan, e.g., item C2 of 
Plan outline shown in 7207.1, Project Planning, Chapter 4, 
Section 2. i;i

In adapting items in the Rehabilitation Guide for inclusion in 
PRS, it should be recognized that the PRS incorporated in the plan 
cannot include references to HUD or its constituent units. For 
example, the Rehabilitation Guide item numbers and the phrase "by 
local FHA Insuring Office" must be deleted from any item before 
inclusion in the PRS. Since the PRS (as a part of the Urban Renewal 
Plan), are local regulations, it is also inappropriate for the PRS 
to contain reference to advisory publications such as HUD PG-50 or 
other HUD publications. It should be noted that this applies to 
reference to or adoption of this entire document. The use of specific 
standards whenever needed for incorporation into the PRS is a continuing 
requirement. Rehabilitation Guide items which are labeled "objective" 
can be grouped together and covered in an introductory paragraph in 
the PRS under the heading "Statement of Objectives." Or, where the 
"objectives" are adequately and specifically covered in the locality's 
codes or in other PRS items, this paragraph and type of Rehabilitation 
Guide item can be omitted.

'

'

■

COMPARISON OF PROVISIONS IN REHABILITATION GUIDE FOR RESIDENTIAL PRO­
PERTIES (HUD PG-50) WITH. LOCAL STATUTES, CODES, AND ORDINANCES

The LPA shall examine the local housing code and other regulations 
to identify specific differences between the local regulations and the 
provisions of the Rehabilitation Guide. If

The purpose of the comparison is to achieve a PRS which covers 
all important elements with optimum brevity and clarity. This involves:

&

I(1) Identification of items in the Rehabilitation Guide which
are adequately covered by local codes and which accordingly 
need not be spelled out in the PRS. Such items are to be

OJ
I
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incorporated in the Urban Renewal Plan by reference, through 
statement in the plan similar to the following:a

All properties in the (Project Name) Project 
Area (Project Number) shall comply with the 
standards set forth in all applicable statutes, 
codes, and ordinances, as amended from time to 
time, relating to the use, maintenance, facilities, 
and occupancy of existing property, including, 
but not limited to, the building, plumbing, 
heating, electrical, and housing codes, 
code standards are hereby incorporated by 
reference and made a part of these PRS.

These

Identification and listing of provisions of the Rehabilita­
tion Guide which are not adequately covered in or are 
omitted from the local regulations and which must be 
specifically set forth in the PRS. 
prefaced by a paragraph including the following or 
equivalent language:

(2)

These items shall be

In addition to compliance with local statutes, 
codes, and ordinances, all properties in the 
(Project Name) Project Area (Project Number) 
devoted in whole or in part to residential 
uses shall conform to the following standards:

r<

Where variations in wording between the Rehabilitation Guide 
provisions and the code standards are minor, reliance may be placed 
on the locality's codes provisions.

When it is necessary to incorporate in the PRS a standard, e.g 
"National Fire Protection Association Standard No. 13," which is 
referred to but not spelled out in the Rehabilitation Guide, and if it 
is not in, or cannot be placed in, the pertinent local code, the 
following guidelines should be observed:

• >

(1) When the statement is relatively short, the statement 
should be spelled out and included completely.

(2) When the statement of the standard is lengthy, such as 
National Fire Protection Association Standard No. 13, the 
standard can be:

(a) Referred to and attached to the Urban Renewal Plan; or

Referred to without attaching it to the plan providing 
the document containing the standard is adequately

(b)

4!
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identified by name, institutional author, and date, 
e*g
Systems," NFPA No. 13 - 1965, adopted by the National 
Fire Protection Association on May 19, 1965.

"Standard for the Installation of Sprinkler• »

FORMAT FOR PRS INCORPORATED IN URBAN RENEWAL PLAN

The PRS as incorporated in the Urban Renewal Plan need only
include:

(1) An initial paragraph with language incorporating the 
locality's code standards, as suggested in Item 1 under 
the preceding heading.

(2) A second paragraph as suggested in Item 2, under the 
preceding heading.

|

j
:(3) The specific PRS items, clearly expressed as mandatory 

requirements, derived from the Rehabilitation Guide. ;: j i
A sample format illustrating how the foregoing types of information 

can be covered in the PRS is set forth in Appendix 2.
,I

WORK LIST OF PRS ITEMS USED TO MAKE FINAL PROPERTY SURVEYS

The work list of PRS items used to make the final property surveys 
should include: :

iEach of the specific provisions in the locality's codes 
which is comparable to an item in the Rehabilitation Guide. 
These are the criteria agreed upon by both the Regional 
Office and the LPA, but which may have been omitted from 
the PRS in the Urban Renewal Plan because the source code, 
statute, or ordinance had been incorporated by reference.

Each of the specific items, set forth in detail in the PRS, 
incorporated in the Urban Renewal Plan.

(1)

(2)

REQUIREMENTS AT TIME OF FINAL PROJECT AUDIT
-•:.At the time of the final project audit (see 7222.1, Project 

Completion, Chapter 1), (1) PRS shall have been accomplished on at 
least 75 percent of the properties which have been retained, (2) code 
standards shall have been achieved on at least 95 percent of the 
properties which have been retained, and (3) the LPA must be making a 
continuing effort to eliminate deficiencies on the remaining properties. 
The properties referred to in Items (1) and (2) include properties up-

.i ;

ZO
2>

i
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graded to PRS through a rehabilitation demonstration, and properties 
acquired by the LPA and disposed of for upgrading to PRS (see 7210.1, 
Rehabilitation, Chapter 1, Section 9).

f !

i

'■

;
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■ REHABILITATION 
CHAPTER A. SECTION g APPENDIX 1I

APPENDIX 1-SUGGESTED FORM OF STATEMENT TO BE INCORPORATED IN 
URBAN RENEWAL PUN TO PRESCRIBE SPECIAL CONDITIONS 

UNDER WHICH PROPERTIES NOT CONFORMING TO PRS MAY BE ACQUIRED

;« i
!.

!
Properties within the urban renewal project area designated for 

rehabilitation will not be acquired, provided that the owner(s), within 
a reasonable time, undertake(s) rehabilitation in conformance with the 
Urban Renewal Plan and such State and local laws as may be applicable 
unless it is necessary in order to carry out rehabilitation by the 
(Name of LPA) because:

(1) rehabilitation on a structure-by-structure basis is infeasible, 
and assemblage of a group of properties is required to carry 
out the objectives of the Urban Renewal Plan, and

(2) it is necessary to make residential structures available for 
use of low- or moderate-income families

!
;

*
■■

I
I
5

.
and the properties to be acquired for such purpose can be rehabilitated 
without the rehabilitation cost exceeding:

(1) the estimated marketable resale price less the estimated land 
reuse value if cleared, and

(2) 75$ of the cost of constructing new buildings and facilities 
of comparable structure, type, size, and number of rooms.

I
>.

Those properties which are not rehabilitated in conformance with 
the Property Rehabilitation Standards set forth in the section below 
headed "Property Rehabilitation Standards" will be subject to acquisi­
tion by the (Name of LPA).

the acquisition of such properties, the (Name of LPA) willUpon
either: . :

:
Demolish the structure or structures thereon and dispose of 
the land for redevelopment at its fair value for uses in 
accordance with the Urban Renewal Plan; or

Sell or lease the property at its fair value subject to reha­
bilitation in conformance with the Property Rehabilitation 
Standards and objectives of this Urban Renewal Plan; or

Rehabilitate the property in conformance with the Property 
Rehabilitation Standards and objectives of this Urban Renewal 
Plan and dispose of property at its fair value in accordance 
with applicable regulations. If sale cannot be consummated by 
the time rehabilitation is accomplished, units shall be rented 
pending continuing sale efforts.

(1)

(2)

(3)

*

:r* >
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CHAPTER 1 SECTION 5 APPENDIX 2

APPENDIX 2-SAMPLE FORMAT FOR PROPERTY REHABILITATION STANDARDS

This attachment illustrates the types of information usually 
covered in Property Rehabilitation Standards and should serve 
only as an example of format. The specific standards should 
be adapted as necessary to meet local needs.

NOTE:

f
!All properties in the (Project Name) Project Area (Project Number) 

shall comply with the standards set forth in all applicable statutes, 
codes, and ordinances, as amended from time to time, relating to the 
use, maintenance, facilities, and occupancy of property, including 
but not limited to, the building, plumbing, heating, electrical, and 
housing codes. These code standards are hereby incorporated by 
reference and made a part of these Property Rehabilitation Standards.

In addition to compliance with local statutes, codes, and 
ordinances, all properties in the (Project Name) Project Area (Project 
Number) devoted in whole or in part to residential uses shall conform 
to the following standards:

I

i
Access to the Building

Walks and steps shall be provided for convenient all weather 
access to the structure constructed so as to provide safety, reason­
able durability, and economy of maintenance.

Access to Each Living Unit

Access to each living unit shall be provided without passing 
through any other living unit.

i

Privacy and Arrangement

Access to all parts of a living unit shall be possible without 
passing through a public hall.

Kitchen Facilities \ \
:Each living unit shall have a specific kitchen space, which 

contains a sink with counter work space and has hot and cold running 
water, adequate space for installing cooking and refrigeration equip­
ment, and adequate storage space for cooking utensils.

Bath Facilities

-j !

Complete bathing and sanitary facilities shall be provided within 
each living unit; they shall consist of a water closet, a tub or 33

3
3=
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shower, and a lavatory, and provide an adequate supply of hot water to 
the tub or shower stall and lavatory, and cold water to all fixtures.

Arrangement of fixtures shall provide for the comfortable use of 
each fixture and permit at least a 90 degree door swing. Wall space 
shall be available for a mirror or medicine cabinet and for towel bars.

Space for Laundry Facilities

Adequate space shall be provided for laundry equipment within each 
living unit off of a public corridor, or in a basement or other suit­
able public space for the use of all occupants of a building.

Light and Ventilation of Habitable Rooms

All habitable rooms, except kitchens, shall have natural light, 
provided by means of windows, glazed doors, or skylights. A glass 
area of at least 10 percent of the floor area shall be provided for 
new or remodeled rooms, or other spaces.

Artificial light shall be provided and so distributed as to assure 
healthful conditions and satisfactory illumination in all rooms.

An interior room not having its own source of natural light and 
ventilation is acceptable where the room is adjacent to an outside 
room which has adequate natural light and ventilation, calculated on 
the basis of the combined floor area of the two rooms, where the 
separating wall between the two rooms has a clear horizontal opening 
approximately 6 feet wide or is 70 percent as wide as the inside room.

:
Light and Ventilation of Kitchens

Kitchens shall have artificial light provided. Ventilation shall 
be provided by either mechanical ventilation, or if by natural means,
5 percent of floor area, but not less than 3 square foot area.

Light and Ventilation of Public Entrance Spaces to Building

Provide either natural ventilation of at least 5 percent of floor 
area or mechanical ventilation.

:! Ventilation of Structural Spaces

Natural ventilation of spaces such as attics and enclosed basement­
less spaces shall be provided by openings of sufficient size to over­
come dampness and minimize the effect of conditions conducive to decay 
and deterioration of the structure, and to prevent excessive heat in 
attics, 
where needed.

Exterior ventilation openings shall be effectively screened

2/68 Page 2
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i
Fire Protection of Walls, Floor, and Ceiling Construction

i

Existing wall, floor, and ceiling construction separating living 
units or separating a living unit from a public corridor where 
stripped down for new finish material or where it is new construction 
shall have a fire resistance rating of at least three-fourths of an 
hour.

I
i

i

f

Gutters and Downspoutsi

Each dwelling shall have a controlled method of disposal of water 
from roofs where necessary to prevent damage to the property, and to 
avoid causing an unsightly staining of walls and windows where adequate 
overhangs are not provided.i

Finish of Floors in Habitable Rooms (Other than Kitchen)
{

Finish floors in habitable rooms shall be wood flooring or a 
resilient tile or sheet material, or carpeting over a suitable under- 
layment.

I

Finish of Floors and Public Hallways and Entrance Spaces
i

Appropriate finish flooring materials in public corridors and 
hallways are wood, a resilient flooring, or carpeting over an underlay- 

In public entrance spaces, ceramic tile, terrazzo, or concrete
A finish

:■

ment.
are appropriate, in addition to flooring named above, 
flooring that is resistant to water and dirt shall be given special

:'

consideration in these locations.

;

:

i
}

;I

Z0
3

T> >
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CHAPTER 1. POLICIES AND REQUIREMENTS

SECTION 6. DETERMINING FEASIBILITY OF PROPERTY REHABILITATION

The feasibility of rehabilitation means that, for the majority 
of the properties in the area, there is reasonable evidence that rehabili­
tation up to the LPA's Property Rehabilitation Standards can be supported 
by incomes of owner occupants or by rental revenue.

The physical and financial feasibility of renewing individual 
properties shall be determined on the basis of (1) property surveys, 
and (2) family surveys or other appropriate investigations, 
surveys shall also be the basis for the establishment of PRS.

These

PROPERTY SURVEYS

Prior to submission of the Survey and Planning Application, a 
limited exterior survey shall be made to reach a preliminary judgment 
as to the suitability of rehabilitation treatment for the area. This 
survey may be accomplished by driving or walking through the proposed 
area. Existing data shall be utilized to the fullest extent possible.

Early in the planning stage, a survey shall be made of the 
exterior and interior of a limited number of typical properties. This 
survey will provide information which the LPA, in collaboration with 
HUD will use to formulate tentative PRS and to make a preliminary 
judgment on the economic feasibility of rehabilitation. Arrangements 
may be made through the Regional Office for HUD assistance in making 
this survey.

Prior to submission of the Part I Loan and Grant Application:

(1) An exterior survey shall be made of all properties in the 
for the purpose of classifying them as standard,

capable of rehabilitation, or requiring clearance.

(2) An interior survey shall be made of properties that cannot 
be so classified through exterior examination, if necessary 
to reduce the number of unclassified properties to a 
reasonably small proportion of the total number.

Prior to authorization of the Contract for Loan and Grant, HUD 
will concur in the initiation of final property surveys to determine 
specific improvements required to meet PRS (see 7210.1, Rehabilitation, 
Chapter 1, Section 8), under the following conditions:

(1) The Regional Office has approved the proposed PRS.

(2) Planning of the project has advanced to the point that the 
LPA has identified a substantial number of properties which 
are to be retained.

!
i
;

S
-
-

area

: i

1 i

5
£

:
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The survey is limited to the properties proposed to be 
retained.

(3)

(4) There is satisfactory evidence of organized understanding of 
and support for the project.

After final property surveys have been completed, written 
notification of specific improvements required may be sent to owners 
of property to be retained.

Property surveys shall be conducted by qualified personnel 
experienced in building construction, costs, and property values.

FAMILY SURVEYS

Prior to submission of the Part I Loan and Grant Application, family 
surveys may be made to obtain information on the financial feasibility 
of improving properties to PRS. Financial feasibility includes 
(1) debt-carrying capacity of owners, and (2) for investment property, 
the relationship of anticipated increases in income or value to the 
costs of the proposed improvements.

i)Family surveys shall be conducted by qualified personnel experienced 
in interviewing and survey techniques. The number, scope, and extent 
of the surveys shall be kept to the essential minimum by using existing 
data to the fullest extent possible.

EFFECT OF SPECIAL ASSESSMENTS

If project improvements are proposed to be locally financed in 
whole or in part through .special benefit assessments against properties 
in the area, the LPA shall demonstrate that the levying of special 
assessments will not impair the feasibility of rehabilitation. Any 
such demonstration of feasibility shall take into account (1) the 
relationship of both the amount and the method of payment of the 
proposed special assessments to the debt-carrying capacity of both the 
properties and the property owners in the area, (2) the effect, if any, 
of the assessments on the availability of mortgage financing, and 
(3) the willingness of owners to carry out rehabilitation under these 
circumstances. This information shall be included in the Rehabilita­
tion Report (see 7210.1, Rehabilitation, Chapter 1, Section 7, and 
7216.1, Local Grants-in-Aid, Chapter 2, Section 1).

When discussions with the Regional Office are initiated, the 
LPA shall indicate its intention to use special assessments in the 
rehabilitation area, so that the effect of the assessments on the 
feasibility of rehabilitation can be considered as early as possible.

Page 22/68
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_
!
}

If the qualifications described above cannot be met, the area 
will be acceptable for assistance only if the necessary project improve­
ments are financed without special assessments.

i
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CHAPTER 1. POLICIES AND REQUIREMENTS

SECTION 7. REHABILITATION REPORT

The Rehabilitation Report, submitted with the Part I Loan and 
Grant Application (see 7210.1, Rehabilitation, Chapter 2), shall 
contain at least the following items in the following order:

(1) Basis of Property Rehabilitation Standards contained in Urban 
Renewal Plan (see 7210.1, Rehabilitation, Chapter 1, Sections 
5 and 6), including summary of:

(a) Adequacy of codes and ordinances as a basis for 
achieving PRS.

(b) Actions taken to adopt, revise, or amplify code standards.

(c) Rehabilitation requirements:

List of minimum performance provisions of HUD PG-50, 
Rehabilitation Guide for Residential Properties, 
which are not adequately covered in or are omitted 
from local regulations.

}

i

List of provisions included in PRS, which are not 
covered in local regulations or as guide provisions 
in the Rehabilitation Guide.

(2) Basis of finding of feasibility of property rehabilitation
(see 7210.1, Rehabilitation, Chapter 1, Section 6), including:

Summary, for typical properties, of:(a)

Anticipated extent of repairs and improvements 
which will be required.

i
.

'
Tentative estimates of cost of renewing properties 
to PRS and resulting estimated increases in 
property values.

i

Tabulation and narrative statement summarizing and 
analyzing surveys and other investigations, indicating:

(b)

'Before" and "after" appraisals.

Debt-carrying capacity of properties.
n:

Debt-carrying capacity of owners.

2/68Page 1
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j!
For investment property, (1) relationship of 
anticipated increases in income or value to costs 
of proposed improvements, and (2) "before" and 
"after" per unit rents.:

Proposed tax abatements or deferred assessments 
on property improvements.

;

(c) Statement of effect of any special assessments on:

Debt-carrying capacity of properties and property 
owners.

I Availability of mortgage financing.h

Willingness of owners to carry out rehabilitation.
■

(3) Description of financing, including steps taken to process 
direct rehabilitation loans and grants.f-7

* ■ !

(4) Report on citizen participation, stating extent of active 
support during project planning, and identifying:

(a) Neighborhood organizations within project area involving 
residential or business and commercial interests.

(b) Community-wide civic, business, and professional 
organizations.!

Vi (5) Description of administrative organization to carry out 
conservation, including:

(a) Proposed organization, number, and functions of LPA 
staff.

(b) Organization, number, and functions of other participat­
ing agencies or units.

(c) Proposed training program for survey personnel and 
other staff.

(6) Statement of any special conditions or problems relating to 
rehabilitation treatment.

(7) Proposed work program for carrying out property improvements, 
including:

Page 22/68
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(a) Methods used or to be used to assure organized neighbor­
hood support among owners, tenants, and business concerns 
in carrying out rehabilitation activities.i

(b) Methods to be used in conducting final property surveys, 
if not already accomplished, and schedule for starting 
and completing surveys.

Sample notices or letters to owners and occupants in area 
(see 7210.1, Rehabilitation, Chapter 1, Section 8).

Proposals for dealing with (a) hardship cases, and 
(b) owners who can afford to carry out required improve­
ments, but refuse to cooperate.

Proposals for coordination with local government (see 
7210.1, Rehabilitation, Chapter 1, Section 8).

Description of informational and counseling services to 
be provided (see 7210.1, Rehabilitation, Chapter 1, 
Section 8).

Proposals for establishment of project office with 
details as to plan of operation and location, if 
determined.

:
;
i (c)!

(d)
'!
!

(e)

t
(f)i

i

(g)* ?*

:
(8) Proposals for any rehabilitation by the LPA, including:

Scope of the rehabilitation activity, including:

Total number of buildings and dwelling units to be 
acquired for LPA rehabilitation.

Total number of buildings and dwelling units to remain 
after rehabilitation by LPA.

*
-

(a)

;

;:(b) Plan of operation.

For each property designated for rehabilitation by the 
LPA (if properties have not yet been selected, omit this 
item and include Item (d)):

i

■ ,(c) ;:• I

1. Location.

2. Age and description of existing condition. 

Estimated cost of acquisition.

Estimated cost of rehabilitation.

3. r.
h. *

x>0 a;>
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Estimated resale value of property after 
rehabilitation.5.*

!:
Interior and exterior photographs of building or 
buildings.

6.

Statement on proposed time and method of disposi­
tion of property, including arrangements for 
financing.

7.:: !M
!
i

8. FHA or HAA concurrence on marketability*,

(d) If properties have not been designated at the time 
Part I is submitted, statement of the basis on which 
properties will be selected, the estimated number of 
properties to be acquired, the estimates of average 
rehabilitation costs, and the proposed financing to 
be used in sales of rehabilitated properties.

I !
i

*

r •

: i

r‘va>

ASry,, „■
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;;

j
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CHAPTER 1. POLICIES AND REQUIREMENTS

SECTION 8. MINIMUM REQUIREMENTS DURING EXECUTION

Following are minimum requirements in carrying out rehabilitation 
activities:

l
(1) Written notice or letter, if not previously sent, to every 

owner and occupant of property in the rehabilitation section, 
as soon as practicable after authorization of the Contract 
for Loan and Grant, explaining the general nature of the 
project and its objectives. The notification to owners shall 
include a precaution against making improvements prior to 
consultation with the LPA, unless they have been previously 
cautioned.

I ;:

(2) Exterior and interior survey of every dwelling unit and 
property in the rehabilitation section to determine specific 
improvements needed to meet Property Rehabilitation Standards. 
This survey is not necessary if the data were previously 
obtained and are current.

■

.
i(3) Written notice or letter to every property owner at an 

appropriate time, stating: f
)
!i(a) Specific improvements required to meet PRS. i

' I:(b) Precautions to be taken before contracting for improve­
ments.

Informational and counseling services to all property owners, 
covering:

(4)
it
; :(a) Practical and economical ways to accomplish improvements. -; =' i(b) Financing for repairs and improvements.

(c) Project objectives, both public and private.

A coordinated plan with appropriate city departments and 
officials, covering arrangements for:

(a) Enforcement of codes and ordinances, including zoning, 
for properties not to be acquired.

(b) Timing of project improvements with the renewal of 
individual properties.

I
(5)

: =

Vy
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(c) Adequate municipal services in the area, such as fire 
and police protection and garbage and trash collection.

(d) Deferral of all but the most urgent property improvements 
when, they are proposed for property to be acquired.

(e) Compliance reinspections to assure orderly and complete 
improvement of all properties.

(f) In the case of rehabilitation of a group of properties by 
the LPA, scheduling of street improvements, tree planting, * 
and other site preparatory work* (See 7210.1, Rehabili­
tation, Chapter 1, Section 9.)

Development of organized neighborhood support and a continuing- 
action program to involve owners, tenants, and business 
concerns in the project area in achieving and maintaining 
project objectives.

*

(6)

(7) Maintenance, of central records relating to inspection, 
notices, correspondence, and all other activities in 
connection with the project.

<v'
‘

Ln
'
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CHAPTER 1. POLICIES AND REQUIREMENTSn onwI
! 6 SECTION 9. REHABILITATION BY THE LPA\j \.yi_r
I

1. INTRODUCTION._ Rehabilitation and sale at fair value by the LPA of 
acquired properties in an urban renewal project area are eligible 
project activities.
where owners of residential properties are either unwilling or 
unable to rehabilitate the properties themselves, 
most often occurs with multi-family structures. Rehabilitation of 
nonresidential properties may be undertaken by the LPA only where 
such property is incidental to the residential rehabilitation, and 
rehabilitation by the LPA is necessary to achieve a comprehensive 
result. Rehabilitation of a number of dwelling units under 
contract should reduce the overall rehabilitation cost.

\
i

Such activity is primarily intended for use
I

This situationi

I
i
i

one!
i

'
: 2* GENERAL ELIGIBILITY REQUIREMENTS. The following general conditions 

must be met before rehabilitation by the LPA of acquired properties 
will be permitted as an eligible project costs

i

The proposed acquisition, rehabilitation, and resale of proper­
ties must be permissible under applicable State or local law.

a.
!
i

b. The property owner must refuse to rehabilitate to Property 
Rehabilitation Standards set forth in the Urban Renewal Plan 
after having been afforded a reasonable opportunity to do so. 
However, such opportunity and refusal is not required, and 
eminent domain proceedings may be used when both of the follow­
ing conditions are presents

(1) Rehabilitation on a structure-by-structure basis is infeasi­
ble, arid assemblage of a group of properties for rehabili­
tation is required to carry out the objectives of the Urban 
Renewal Plan, and

(2) It is necessary to make residential structures available 
for use of low- or moderate-income families.

!
E

! r

i
?

3. SUBMISSION OF PROPOSALS. Any proposals for the rehabilitation by 
the LPA at the time oF"~isubmission of the Part I Loan and Grant 
Application shall be set forth in Item 8 of the Rehabilitation 
Report (see 7210.1, Rehabilitation, Chapter 1, Section 7). If the 
documentation submitted with Part I does not include data on indi­
vidual properties, the data called for in Item 8(c) of the Report 
shall be submitted to the Regional Office for concurrence prior to 
the acquisition of the properties. Any proposals for rehabilitation 
by the LPA not submitted with Part I shall be submitted to the 
Regional Office for concurrence as soon thereafter as is feasible 
and shall consist of the data called for in Item 8. If the LPA

$

0
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proposes to acquire additional properties for rehabilitation, the 
data submitted for Item 8(a), Scope of the Rehabilitation Activity, 
shall include the additional total number of buildings and dwelling, 
units to be acquired, and dwelling units to remain after rehabilita— 

Costs for staff, contractual services, property acquisition,tion.
and rehabilitation construction shall be appropriately reflected in 
the project budget (see 7218.1, Budgets and.Budget Reports).

PROPERTY ELIGIBILITY REQUIREMENTS. The objectives and ultimate 
effect of the Urban Renewal Plan”must be considered in determining 
the feasibility of rehabilitation by the LPA. Voluntary rehabili­
tation by the property owner and acquisition followed by resale 
subject to rehabilitation should be utilized wherever such methods 
are feasible. Regardless of the method used, the rehabilitation 
provided should be responsive to the income level of the families 
and individuals in the project area. This has the effect of placing 
a ceiling on the resale prices consistent with what the market will 
bear. To be an eligible project cost for rehabilitation by the LPA, 
the building or buildings on the property must be structurally 
sound and the property susceptible to being brought to a marketable 
condition and fully meet the Property Rehabilitation Standards set 
forth in the Urban Renewal Plan within both the following limita­
tions :

u.

The maximum limit on rehabilitation cost shall not exceed the 
estimated marketable resale price less the estimated land reuse 
value if cleared.

a.

b. The maximum limit on rehabilitation cost shall not exceed 75% of 
the cost of constructing new buildings and facilities of compara­
ble type, size, and number of rooms. (Neither land cost nor land 
value enter into this computation.)

Fair market values shall be used in making the above feasibility 
determinations without regard to the method of disposition. It is 
recognized that there will be a few circumstances where exception 
to the above limitations can be justified and the rehabilitation 
feasible. For example, the achievement of continuity of character 
and harmony among a group of structures might justify exceeding the 
above limitations for a few individual properties within the group, 
by enhancing the appearance and value of all properties of the group. 
However, where rehabilitation by the LPA at a higher cost is proposed, 
it must be justified and special approval of the Regional Office 
obtained.

i

5* PROPERTY ACQUISITION. Acquisition should be conducted in accordance 
with the pertinent policies and procedures set forth under Real 
Estate Acquisition, 7208.1 of this Handbook.

Page 28/69
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6. DEVELOPMENT OF REHABIUTATION SPECIFICATIONS. Specifications in 
sufficient detail to serve effectively as the basis for a contrac­
tual obligation for satisfactory completion of the rehabilitation 
work needed must be developed for each property. The development 
of such specifications may be performed by members of the LPA staff 
or under a contractual arrangement for professional services as set 
forth in 7217.1, Chapter 2, of this Handbook.

a. Objectives To Be Sought. The minimum objective in developing 
the specifications is to secure upgrading of the properties to 
a marketable level and fully meet the PRS. However, a somewhat 
higher level should be sought in order to meet the overall 
objective of restoring the area to long term sound condition, 
to the extent that it can be accomplished within the aforemen­
tioned cost limits. Requirements specified in addition to those 
of the PRS to achieve such a purpose should not be elaborate or 
of extravagant design or materials but of durable materials and 
sound workmanship so that normal maintenance will suffice to 
maintain standard conditions for the economic life of the 
structure.

b. Exterior Considerations. Careful consideration should be given to 
to types of exterior work, such as modified entrance details, 
window trim, a change of paint colors, and improvements in 
porches and steps, which can enhance a property's external 
appearance at relatively little cost. Repair or replacement of 
walkways $ cleaning, clearing, and refurbishing of yards and out­
door areas; and provision of a judicious amount of landscaping 
also offer opportunity for modest improvement at low cost. 
Auxiliary structures, such as garages, fences, and toolsheds, 
should be removed or repaired depending upon their appropriate­
ness in meeting overall objectives of the rehabilitation program.

c. Scope and Detail. The scope and the amount of detail covered 
in the specifications should be related to the type and extent 
of work to be done.
family structures would ordinarily require only an outline 
specification of the work to be done. Where major repairs and 
structural alterations are needed, more explicit specifications 
and sketches will be needed.
ture is, or is to be, completely gutted before starting the 
improvements, complete detailed plans and specifications should 
contain clear and sufficient information to enable a contractor 
or builder to perform the work expected of him with a minimum 
amount of supervision. They should, of course, include appro­
priate provisions assuring good workmanship, cleanup after 
completion of the work, and a one year guarantee of both

Depending upon the nature and
extent of work involved and State and local requirements, the

r

0

L
'■ IMinor repairs and painting of one- and two-

!

Where a large multifamily struc-

. i

l

materials and workmanship.
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documents shall bear the signature and seal of the professional 
architect and/or engineer.

7. FHA OR HAA ASSURANCES OF ELIGIBILITY. To assure marketing before 
project closeout, FHA or HAA assurances of eligibility for financ­
ing the rehabilitated property under applicable HUD, State, or 
local programs must be secured before the decision for the LPA to 
rehabilitate is made, acquisition for such purpose is completed, 
and construction contracts are let. Assurance of conventional 
financing will be acceptable in lieu of the above. The cost, incurred 
in obtaining such assurances is an eligible project cost. Special 
provision for financing the purchase of properties rehabilitated by 
the LPA was made by Sections 220, 22l(d)3, and 236 of the National 
Housing Act.
TIES.)

8. EXECUTION OF REHABILITATION BY THE LPA. Property improvement work 
by the LPA for rehabilitation shall, in the main, be carried out 
under contract. Only where the required repairs are of a minor 
nature, where personnel to accomplish such repairs are already on 
the LPA payroll, and where the use of such personnel is economically 
fully justified by the LPA, may rehabilitation be performed under 
force account.

(See below under DISPOSITION OF REHABILITATED PROPER-

Third party contracts for rehabilitation byLabor Standards.
the LPA are subject to the requirements for Labor Standards set 
forth in 7217.1, LPA Administration, Chapter 3.

a.

b. Insurance and Bonding. Requirements for bid bonds, performance 
and payment Bonds, and insurance coverage which the LPA shall 
require of contractors are set forth in 7217.1, LPA Administra­
tion, Chapter i|, Section 2.

c. Preparation of Contract Documents. Only contracts awarded on
either a unit-price or a lump-sum basis, or both, are acceptable. 
If the contract is to be let on a lump-sum basis, the general 
conditions shall include a provision requiring the contractor to 
furnish the LPA with an acceptable itemized breakdown of the 
contract price before any payment is made to him for work 
completed under the contract. This breakdown shall be used in 
estimating the amount of partial payments to be made to the 
contractor. Form HUD-675, Guide Form of Contract Documents for 
Rehabilitation of Real Property, and Form HUD-6211, Guide Form 
of Agreement for Demolition, Site Clearance, Site Preparation, 
or Rehabilitation of Real Property (Short Form), shall be used, 
with appropriate revisions. Form HUD-6211 can be used only on 
contracts of $2,000 or less.

!
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d- Contract Submission Requirements. The LPA shall submit to the 
Regional Office for review one set of the documents it proposes 
to use in letting a contract for rehabilitation work to be 
charged as project costs. The documents shall be submitted at 
least 30 days in advance of the date on which the LPA proposes 
to publish its first advertisement for bids; solicit or issue 
its call for informal bids; or, in case of a contract for 
$10,000 or less, award the contract. The $10,000 limitation is 
applicable to submission requirements only and in no way relates 
to formal bidding requirements set forth under "Bidding Procedures" 
covered later in this section.

I
!

I
;
i

!

i
The submission shall include:

i
(i) General conditions.

(2) Special conditions.

(3) Drawings, as applicable.

(U) Technical specifications.

Proponent's final estimate of cost and time schedule.(5)r© Before submitting them to HUD, theDrawings and Specifications.
LPA shall obtain approval of all drawings and specifications 
from any State or other public agency having the legal authority 
to examine them, or any municipal department having jurisdiction 
over the completed improvement, 
on the drawings and specifications, 
approval is required, they shall be accompanied by a statement 
that such approval is not required under State or local law. 
Where required under State or local law, each drawing shall 
bear the .signature or seal of the professional architect and/or 
engineer responsible.

e.

Such approval shall be indicated 
If no State or local --

: \
!

f. Proponents Final Estimate of Cost and Time Schedule. The
proponent's final estimate of cost of work to be performed under 
the proposed contract shall be broken down, itemized, and of 
such degree of accuracy that it may be used as a basis for 
determining the acceptability of the bid.
schedule shall indicate and allow for local factors, related 
work, and construction seasons.

Addenda. Revisions or clarifications of the contract documents 
shall be prepared and issued as addenda.
the Regional Office with a copy of each addendum immediately 
upon its issuance if the related contract documents were 
concurred in by HUD.

:

:' }The proponent's time

g.
The LPA shall furnish

\

V
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HUD will promptly acknowledge theHUD Review and Action, 
receipt of the contract documents submitted and will acknowledge 
the date of receipt. The LPA will be notified in writing of HUD 
concurrence or of recommended revisions in proposed contract

Failure of HUD to notify the LPA of concurrence of

h.

documents.
recommended revisions within 30 calendar days of the receipt of 
the submission may be construed as constituting HUD approval of 
the submissions, and the LPA may then proceed as if notice of 
concurrence had been received.

i. Bidding Procedures.

(1) Advertising for Bids. The LPA shall follow State law 
applicable to the LPA in advertising for bids on contracts. 
In the absence of State law with respect to advertising, 
the LPA shall give full opportunity for free, open, and 
competitive bidding for each contract and for the furnish­
ing of any materials, supplies, or equipment in connection 
with a project expenditure of over $2,$00. In soliciting 
bids, the work shall not be arbitrarily subdivided into 
small units to avoid mandatory requirements imposed on 
larger contracts.

(2) Action If Fewer Than Two Bids Are Received0 If the LPA 
receives fewer than two bids, the contract shall either be 
readvertised, or, if a bid has been received that falls 
within 5% of the estimated cost, the LPA may request the 
Regional Office’s approval of making an award of the 
contract. Such a request should be accompanied by full 
justification for making the award. If, after the second 
advertisement, no bid is received that meets the above 
qualifications, the LPA may request the Regional Office to 
approve commencement of negotiations eventuating in a 
contract. Prior concurrence of the Regional Office, after 
its review of the proposed form of such negotiated contract, 
must be obtained before the contract is executed.

(3) Record of Advertisement. The LPA shall maintain in its 
records a clipping or printer's proof of each advertise­
ment, showing the name of periodical, dates of publication, 
and page on which it appeared.

(U) Time Interval Between Advertisement and Bid Opening. There 
shall be a minimum of 10 days between the last date of 
publication and the date of opening the bids. Neither of 
these dates shall be counted as one of the 10 days. More 
time shall be allowed if the size or complexity of the work 
warrants it.

!
::

V

v
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Contract Awardj.

(l) HUD Clearance of Contractors. Before making an award of 
any contract, regardless of the amount, the LPA shall 
ascertain whether HUD has any objection to the contractor 
to whom the award of the contract is proposed or his sub­
contractors.

I

(2) Conditions of Award. After HUD clearance of the bidder to 
whom the award of the contract is proposed, the contract 
award may be made by the LPA, provided:i

(a) Two or more bids are received or specific approval of 
the Regional Office is given.

(b) There has been no irregularity or informality in the 
bidding procedure or in the bid of the bidder to whom 
the contract is proposed.

i (o) The bid price submitted by the successful bidder is 
within the cost estimate concurred in by HUD.

(d) The LPA has secured an opinion of its counsel that the 
award, the contract, and the surety bonds are valid 
and binding.

(3) Selection of the Most Advantageous Bid. In awarding
contracts through the use of open, competitive bidding, the 
LPA shall award to the responsible bidder whose bid, conform­
ing to the invitation for bids and all other applicable 
requirements, will be most advantageous to the public body 
administering the program. In selecting the most advanta­
geous bid, the LPA shall consider the amount bid and other 
factors which may tend to have a bearing on the contractor’s 
ability to perform as required. For example, the LPA may 
consider delays which can be expected to result from the 
location of suppliers to be used by the bidder, from trans­
portation difficulties, and from changes made or requested 
by bidders in the terms of the contract which do not consti­
tute grounds for rejection of the bid. The LPA may also 
consider possible advantages or disadvantages which may 
result from awarding the job to more than one contractor. 
However, in no event, shall award be made on the basis of 
extending a preference to local bidders.

(li) Determining the Responsibility of Bidders. Furthermore, 
the LPA must determine whether the bidder proposed to be 
selected is responsible. In making this determination, 
the LPA should consider whether the bidder has a good 
performance record, adequate financial resources, an

tr

0
■

i !

f
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organization with the necessary skills and facilities, and 
whether the bidder will comply with all applicable local, 
State, and Federal requirements, including those relating 
to equal employment opportunity.

Conformance with Federal, State, and Local Requirements.
In all events, selection of bidders should conform to
applicable Federal, State, and local requirements, except 
where these requirements conflict. In that event, the LPA 
shall contact the appropriate HUD Regional Office as soon 
as possible to develop an acceptable bid selection 
procedure.

(5)

(6) Upon award of theNotification of LPA Representative, 
contract, the LPA shall notify the contractor in writing 
of the identity of the architect or supervisor it has 
designated to represent it in the administration and 
inspection of the contract work.

(7) Acknowledgment of Notice to Proceed. The LPA shall require 
the contractor to sign and date one copy of the notice to 
proceed and return it.

k. Contract Changes. Each change order shall describe clearly the 
contract change, including any change in scope of work, in time 
of completion if that factor is involved, or in any other 
contract provision, and shall state the maximum amount or value 
of change. No change order shall grant a material benefit or 
concession to the contractor unsupported by legal consideration.

(1) Change Orders Requiring HUD Concurrence. Change orders may 
he executed by the LPA without prior HUD concurrence, except 
in those cases listed below. One copy of the proposed 
change order with supporting justification shall be 
submitted to the Regional Office for review and concurrence 
prior to issuance by the LPA if the contract change will:

(a) Either by itself or together with previous change 
orders change the contract cost to the LPA, either 
additive or subtractive, in excess of $10,000 or $0% 
of the contract price, whichever is less.

(b) Together with previous or anticipated expenditures in 
the same budgetary classification, require a revision 
in the project expenditures budget.

(c) Adversely affect the basic design, structural stabil­
ity, or usefulness of the work covered by the contract.

V8/69 Page 8
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(2) HUD Acknowledgment of Change Orders. HUD will promptly

acknowledge the receipt of each submitted change order and 
will acknowledge the date of receipt. The LPA will be 
notified in writing of HUD concurrence or of recommended 
revision in the proposed change order. Failure of HUD to 
notify the LPA of concurrence or recommended revisions 
within 30 calendar days of the receipt of the change order 
may be construed as constituting HUD approval of the change 
order* and the LPA may proceed as if notice of concurrence 
had been received.

I
!

!

!
I.
I

Each change order or other writteni Change Order Register, 
instruction issued by the LPA shall be consecutively numbered 
and dated and shall be recorded on a permanent change order 
register which shall be established for each contract and 
which* at all times* shall reflect the current status of each 
contract.

1.

f

:
The LPA shall notifySubmission of Proposed Change for Review, 

the Regional Office of any action with respect to:
m.

i
(1) Any contract novation.

(2) Termination of a contract.

(3) Claims for extra compensation filed by the contractor.

i r

Accurate records of allDelays in Performance of Contract, 
delays encountered during performance of the contract shall be 
maintained by the LPA to facilitate contract time adjustments 
and to serve as evidence in the event of controversy or litiga-

Stoppage of work for any cause

n.

tion relating to such delays, 
shall be immediately made a matter of record by the LPA.

In each case when a dispute between aRecord of Disputes, 
contractor and the LPA exists or seems probable* all the facts 
pertaining to the dispute shall be recorded and maintained in 
the contract file.

o.

9. REHABILITATION BY THE LPA UNDER FORCE ACCOUNT

For work to be done by force accountDocumentation Required.
"(i.e.* by the LPA utilizing its own employees), the LPA shall 
submit a written request to the Regional Office* pursuant to a 
resolution of its governing body* together with the following, 
at least 30 days in advance of the date on which it proposes to 
begin work:

a.

V 8/69Page 9

HUD-Wash., D. C.

s



URBAN RENEWAL HANDBOOK

RHA 7210.1
REHABILITATION 
CHAPTER 1 SECTION 9

Statement giving the reasons why force account is being 
used together with supporting documentation that justifies 
its use, including cost comparison with some work under 
contract.

(i)

One complete set of technical specifications and the 
architect’s final cost estimate and time schedule for each 
project improvement or undertaking to be performed under 
force account.

(2)

(3) Statement outlining the methods to be employed in the care 
and protection of the work and all materials, supplies, 
and equipment required in connection with the work; also, 
the measures to be taken to protect, preserve, and dispose 
of salvable materials obtained from the operations.

(U) Statement describing the insurance coverage to be provided.

(3) Progress schedule showing the proposed date of starting and 
completing each section of the work, estimated accumulated 
percent of progress each month, and the estimated accumu­
lated cost of work each month corresponding to the items 
set forth in the cost breakdown.

Vb. HUD Action. HUD will promptly acknowledge receipt of the docu­
ments submitted and will acknowledge the date of receipt. The 
LPA will be notified in writing of HUD concurrence or of recom­
mended revisions in the proposals. Failure of HUD to notify 
the LPA of concurrence or recommended revisions within 30 days 
of the receipt of the documents may be construed as constitut­
ing HUD approval of the submissions, and the LPA may then 
proceed as if notice of concurrence had been received.

c. Changes Requiring HUD Concurrence. The LPA is authorized to 
order, without prior HUD concurrence, changes in the work being 
performed under force account, except when one of the following 
applies:

(i) The proposed change would constitute or result in a change 
in a major feature or provision of the approved project.

The cost of the proposed changes per job, when added to the 
accumulated cost of other changes, would result in a varia­
tion of $10,000 or whichever is less, in the total
estimated cost of the work, as set forth in the approved 
final cost estimate.

(2)

(3) The cost of the proposed change, together with previous or 
anticipated expenditures in the same budgetary classifica-

V
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tion, will require a revision in the project expenditures 
budget.

d. Submission of Changes. When HUD concurrence is required, the 
LPA shall submit to the Regional Office a description of the 
proposed change, an estimate of the resulting cost (either 
additive or subtractive), and the reasons why the change is 
necessary or desirable. The statement shall be accompanied by 
maps, plans, or other material necessary to explain and justify 
the proposal.

e. HUD Acknowledgment of Changes. HUD will promptly acknowledge 
receipt of each proposed change and will acknowledge the date 
of receipt. The LPA will be notified in writing of HUD 
concurrence or of recommended revisions in the proposed change. 
Failure of HUD to notify the LPA of the proposed change within 
30 calendar days may be construed as constituting HUD approval 
of the change, and the LPA may then proceed as if notice of 
concurrence had been received.

;

;
f. Progress Records and Reports. The LPA shall keep an up-to-date 

cumulative record of progress made in each type of work under­
taken by force account. This record shall be coordinated with 
the control account set forth in the latest approved budget so 
that the LPA can, upon request from HUD, provide accurate 
information concerning work accomplishments to date. All costs, 
including paid services contributed or charged to the project, 
shall be supported by properly executed payrolls, time records, 
invoices, and contracts or vouchers evidencing in adequate 
detail the nature and propriety of the cost.

|

&

i
I

A record shall be kept of all mechanicalEquipment Record, 
equipment used in connection with force account work, including:

g-

(i) Name and address of owner.

(2) Model number and capacity.

(3) Purchase price or rental charge.

Date of arrival and date of leaving project.

List of periods, during working hours, when the equipment 
was idle, giving reasons.

00
(?)

10. PROPERTY MANAGEMENT DURING LPA OWNERSHIP

a. Leasing and Protection During Custody. LPA custody of property 
should be limited to the extent possible to the minimum time 
necessary to achieve rehabilitation and disposition. However,

V 8/69Page 11
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if rehabilitation of a property is completed and immediate sale 
is not foreseen, the property should be leased. The LPA is 
responsible for providing a high level of security and protec­
tion during the time the property is under direct custody, and 
the cost of providing security guards, protective personnel or 
watchmen, necessary in addition to that provided by normal 
municipal services, is an eligible project cost.

|

b. Occupancy During Rehabilitation. Rehabilitation work by the 
LPA should ordinarily not be started until all dwelling units 
in a single structure to be rehabilitated have been vacated 
and no occupancy permitted until after the rehabilitation work 
has been completed. Where multiple-unit and multiple-structure 
properties are involved and where shortages of available housing 
exist and the limited nature of the work permits, rehabilitation 
may be staged to permit continued occupancy.

: c. General Requirements. In other respects the property shall be 
managed in accordance with pertinent requirements set forth in 
7211.1, Property Management, Chapters 1 through 5>.

11. DISPOSITION OF REHABILITATED PROPERTIES. Disposition of properties 
rehabilitated by the LPA shall be carried out in accordance with 
RHA 7211;. 1, Land Marketing and Development.

j 12. ACCOUNTING PROCEDURES. The actual cost of rehabilitation of
properties by the LPA shall be set forth on line 11-Rehabilitation, 
HUD-6220, Project Expenditures Budget, and account number 1U60, 
Rehabilitation, shall be charged with expenditures made for such 
purpose. Other costs, such as acquisition, professional services, 
and administration of the program, shall be budgeted and accounted 
for under their applicable categories in the Urban Renewal Program.

: :

4 ::
13. RECORDS AND REPORTS.

Maintenance of Records. All records established by the contrac­
tor under the terms of the contract or all records required for 
work done under force account shall be maintained until comple­
tion of all required work and the final audit and the expiration 
of a workmanship and material guarantee of one year.

a.

b. Progress Reports. In addition to the progress reports covering 
the pertinent items set forth under 7219.1, LPA Progress 
Reports, the architect or supervisor designated by the LPA to 
represent it in the administration of the contract work shall 
make a written evaluation of progress and performance under 
the contract at about the one-half and two-thirds points of 
estimated time for completion.

4 i [

8
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c. Completion Report. Also upon completion and disposition of 
each property Rehabilitated by the LPA, the LPA shall submit 
to the Regional Office an original and three copies of a 
report identified by project numbers, containing the following 
information for each property rehabilitated:

(i) Summary description of property.

(2) "Before" and "after" photographs.

(3) Description of improvements made.

(U) Method of disposition and name of purchaser.

(5) Type and terms of financing obtained by purchaser.

(6) Cost of acquisition.,

(7) Cost of rehabilitation.

(8) Disposition Proceeds.

(9) Net Cost.

(10) For rental property, "before" and "after" average per unit 
rent.

(id For residential property, number of dwelling units "before" 
and "after" rehabilitation.

' ■ 'rt,>,

I (■ : •li W'M. 1

N0V 25 19S9
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CHAPTER 2. SUBMISSION REQUIREMENTS

SURVEY AND PLANNING APPLICATION

IWith the Survey and Planning Application (see 7206.1, Project 
Applications, Chapter 1, Section 1), the LPA shall submit:

l

(1) Rehabilitation Data (Checklist Code No. R 115), including:
!

(a) Preliminary evidence that each of the required factors 
listed in 7210.1, Rehabilitation, Chapter 1, Section 2, 
for the proposed treatment is present.

I

:
I

(b) Results of the limited exterior survey (see 7210.1, 
Rehabilitation, Chapter 1, Section 6).

.

'(2) Estimated costs of planning for rehabilitation on Form 
HUD-627, Survey and Planning Budget. If any work is to be 
performed under contract or by agreement, list on Form 
HUD-681, Survey and Planning Work Activities To Be Performed 
Under Contract.

!
i
■:

Statement as to the amount of Federal grant funds needed for 
rehabilitation grants, if these grants are to be made (see 
7215.1, Financing and Financial Reports, Chapter 1, Section 2).

(3)

PART I LOAN AND GRANT APPLICATION

With the Part I Loan and Grant Application (see 7206.1, Project 
Applications, Chapter 2, Section 1), the LPA shall submit:

Rehabilitation Data (Checklist Code No. R 221), including:(1)

Specific evidence that each of the required factors 
listed in 7210.1, Rehabilitation, Chapter 1, Section 2, 
for the proposed treatment is present.

(a)

Rehabilitation Report (see 7210.1, Rehabilitation, 
Chapter 1, Section 7).

Cost estimates for carrying out rehabilitation activities, 
on Form HUD-6220, Project Expenditures Budget, and HUD-6121, 
Data Supporting Project Expenditures Budget.

(b)
:
:

(2)

%
\
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CHAPTER 1. ADMINISTRATION OF PROPERTY MANAGEMENT PROGRAM

OBJECTIVES AND POLICY

It is the responsibility of the LPA, in the administration of its 
property management program, to recognize the importance of personal 
dignity, to protect the right to privacy by avoiding unnecessary 
disruption and intrusion into the day-to-day affairs of project 
residents, and to provide maximum security to those residing in project 
properties. In order to carry out this responsibility, it will be 
necessary for the LPA to:

(1) Provide maximum assistance, advice, and counsel to project 
residents until relocation is completed.

(2) Provide a high level of security and protection to project 
residents and private property.

(3) Maintain occupied property in a safe, habitable condition and 
cleared land in a neat, orderly manner that will have a 
positive influence on the project area. Supplementary 
maintenance services shall be provided to the extent necessary 
to eliminate health, safety and fire hazards, to promote the 
dignity of the residents, and to improve the neighborhood 
environment.

u
(k) Make maximum use of project residents and other persons in 

the locality to perform property management services in order 
to reduce unemployment and to upgrade the earnings of the 
underemployed.

(5) Charge fair and equitable rents, taking into consideration 
the condition of the property, the condition of the project 
area, and the terms and conditions of occupancy.

(6) Coordinate property management services with social service
and public assistance programs to the fullest extent practicable.

(7) Complete property management activities, consistent with the 
above, at the earliest possible time in order to avoid delays 
in project completion.

ADMINISTRATION

The property management program shall be administered by the LPA 
itself, or by contract with another public agency, such as LHA or 
municipal real estate department, or by a private real estate firm

2/68Page 1
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familiar with the skills needed to accomplish the objectives—provided 
the contractual arrangements clearly spell out the obligations.

Arrangements with another public agency or a private firm for 
property management services shall be in the form of a cooperation 
agreement or other written agreement which incorporates the social as 
well as the physical and fiscal aspects of property management.

<
PROPERTY MANAGEMENT CONTRACTS

If property management services are to be obtained under contract 
or agreement, the requirements of 7217.1* LPA Administration, Chapter 2, 
shall be followed.

The contract or agreement shall include:

(1) Scope of operations to be performed by the contractor*

(2) Policy with respect to repairs, and limits by type and amount 
of the repairs which may be made without LPA approval.

(3) Method and amount of compensation.

(U) Methods to be followed in turning over properties for manage­
ment as they are acquired and in terminating management 
services when structures are vacated.

(5) Details of types of accounts and records to be maintained 
by the contractor and the kind and frequency of reports to 
be provided to the LPA ( see 7221.1. Accounting, Chapter 1 
Section U).

(6) Requirements that the books and accounts of the contractor 
concerning the management operation be available for inspection 
or audit by the LPA and HUD.

(7) If applicable, authorization for the contractor to execute 
lease agreements or other occupancy instruments as agent for 
the LPA.

(8) Provision that gross rent collections must be delivered
daily to the LPA or deposited daily in the Project Expenditures 
Account. This provision shall preclude the holding of 
collections beyond the next banking day following collection.

(9) Amount of bond coverage to be provided by the contractor, 
except in an agreement with a public agency.

!

:

'J

. ^
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(10) Labor standards and other employment matters, including
schedule of prevailing wages, as necessary to meet applicable 
Federal, State, or local law or the requirements of the 
Contract for Loan and Grant (see 7217* 1* LPA Administration, 
Chapter 3)•

RESPONSIBILITIES TO BE RETAINED BY LPA

The LPA shall not permit a management contractor to perform any 
of the following functions:

(1) Determination of rents to be charged.

(2) Decisions on matters of tenant eviction.

(3) Determinations with respect to writing off delinquent 
accounts.

(U) Determinations with respect to the duration of tenant occupancy.

(5) Decisions as to when it is no longer feasible to continue 
the operation of a partially occupied raultifamily structure, 
or when it is desirable to relocate the remaining families 
so that the structure can be demolished.

(6) Decisions with respect to renting to off-site tenants.

(7) Obtaining of insurance.

(8) Dealings with public agencies having jurisdiction over 
property taxes.

(9) Establishment of policy regarding maintenance and security of 
LPA acquired property (although a contractor will be expected 
to make appropriate recommendations based on first-hand 
knowledge or appraisal of conditions).

MAINTENANCE AND SERVICES

It is the responsibility of the LPA, during the entire period of 
planning and execution of an urban renewal project, to see that 
necessary municipal services are provided at a level no less than that 
provided throughout the community. This includes police and fire 
protection, services of health inspectors, garbage collection, street 
cleaning, streetlighting, and other similar services.

The LPA may charge to Gross Project Cost the cost of supplementary 
services which are required because of conditions brought about by the

2/68Page 3

I



URBAN RENEWAL HANDBOOK!

cRHA 7211.1:
PROPERTY MANAGEMENT 
CHAPTER 1

project and which are above and beyond services customarily provided by 
the municipality and other public bodies throughout the community.

The LPA is responsible for providing a high level of security and 
protection for project residents and private property, which may entail 
the employment of security guards, protective personnel, or watchmen, 
for a limited period of time. Such services shall not be a substitute 
for normal municipal services, but may be authorized when conditions 
brought about by the project are such that the services are necessary.

From the date of acquisition until a structure is vacated, the 
LPA shall maintain plumbing, heating, and electrical systems in safe 
operating condition. It shall also make repairs required to keep the 
premises habitable and provide for the extermination or control of 
rodents and other vermin to forestall their spread to adjacent areas. 
Property shall be protected from vandalism, fire, and unauthorized 
occupancy. Expenditures for repairs and replacements shall be kept at 
a level necessary to protect the health and safety of occupants.

:

i

:
|
:

Maintenance work performed on vacant structures being held for 
resale shall be limited to repairs considered to be essential to prevent 
further deterioration of the structures. k

The exterior premises, such as yards and parking lots, shall also 
be maintained. Subsidiary buildings, fences and walls shall be 
maintained in a safe condition or removed. Unsightly junk and debris, 
such as plumbing fixtures and abandoned automobiles, shall be removed. 
Weeds and other growth shall be controlled. In general, acquired 
property that is still occupied shall be maintained in an attractive 
manner which respects the dignity of the occupants, as well as protects 
their health and safety.

Cleared project land shall be maintained in a neat, attractive 
manner. The appearance of cleared project land is an important factor 
directly related to its marketability. Well-maintained project land 
may be expected to give the prospective redeveloper a favorable initial 
impression and to affect the acceptability of a site located within 
undeveloped parts of the project area.

Costs for the following types of maintenance work on cleared 
project land are eligible for inclusion in Gross Project Cost:

1. Filling and grading.

2. Soil treatment and/or addition of top soil.

3o Planting of grass.

J

Vh. Seeding and fertilizing.
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Field mowing, litter removal, and other maintenance.5.

6. Activities to preserve and maintain trees to be retained in 
the project area.

EMPLOYMENT OF UNEMPLOYED AND UNDEREMPLOYED PERSONS

The LPA shall give preference, whenever possible, to the employment 
of unemployed and underemployed persons in the locality in the 
performance of property management services. Such services may include 
any of the activities authorized under "Maintenance and Services" above. 
The services shall be coordinated, to the maximum extent possible, with 
other job training, counseling and employment services in the community.

APPLICABILITY

Only the requirements under the headings "Maintenance and Services" 
in this Chapter and "Temporary Leasing to Off-Site Tenants" in RHM 7211.1, 
Property Management, Chapter 2, are applicable to a project on a 
three-fourths capital grant basis with limited project costs. No other 
requirements in RHM 7211.1, Property Management, are applicable to 
these projects.

«

I
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CHAPTER 2. TEMPORARY LEASING OF STRUCTURES AND LAND

Property which is vacant at the time of acquisition, or which 
becomes vacant after acquisition, may be temporarily leased to either 
on-site or off-site tenants, provided that such a lease will either 
further the objectives of the project, benefit the project residents, 
or minimize hardship to project occupants. Such leasing shall not 
delay or adversely affect completion of the project. Each temporary 
leasing shall be covered by a lease in accordance with RHM 7211.1, 
Property Management, Chapter 3.

i TEMPORARY ON-SITE MOVES
1 The cost of a temporary on-site move of a family, individual, 

business concern, or nonprofit organization may be eligible as a 
project expenditure. Eligible expenditures include the cost of the 
temporary move as well as reasonable expenditures to prepare the 
structure for occupancy. Prior HUD authorization must be obtained in 
the case of a business concern or nonprofit organization if the 

* estimated total cost is in excess of $10,000.

f

To obtain prior HUD authorization in such a case, the LPA shall 
submit a statement (original and two copies) to the Area Office which: *

Identifies the business concern or nonprofit organization.
Describes the on-site facility to which it is proposed the 
business concern or nonprofit organization temporarily move, 
including the rent to be charged, the time period during 
which the facility is expected to be available for occupancy, 
and the time period during which the business concern or 
nonprofit organization may be expected to occupy it.
Explains the reasons for the proposed temporary move, 
including the manner in which it is expected to benefit 
the project.

(1)
(2)

i

(3)

(4) Sets forth the estimated cost of the proposed temporary move 
and pertinent remodeling costs, and describes the basis for 
the amount of the estimate. The amount of the moving expenses 
for the temporary move shall be based on three bids obtained 
from reputable firms by the business concern or nonprofit 
organization or by the LPA.
three bids, the statement shall explain why a lesser number 
was obtained.
the obtaining of bids, the amount may be based on three

The amount which may be eligible as a project

If it is not feasible to obtain

If low or local business practice precludes
i

estimates.
expenditure may not exceed the lowest bid or estimate, 
estimates for the cost of preparing the structure for 
temporary occupancy shall be the responsibility of the LPA.

The
I
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Eligible costs for a temporary on-site move of a family, individual, 
business concern, or nonprofit organization are (1) chargeable as an 
expense of operating the property, not as a relocation expense, and 
(2) limited to reasonable and necessary moving expenses, as defined in 
the Regulations Governing Relocation Payments (see RHM 7212.1,
Relocation, Chapter 3, Section 1). If a site occupant sustains any 
actual direct loss of property as a result of a temporary on-site move, 
the site occupant shall be requested to submit an appropriate claim 
covering the loss, but the LPA shall defer action on the claim until 
the site occupant has been permanently relocated. The claim for actual 
direct loss of property shall be processed at the same time the LPA 
processes any claim for relocation payment for which the site occupant 
may be eligible.

RERENTING HOTEL ROOMS

If the LPA determines that it is in the best interest of the 
project to permit furnished, nonhousekeeping hotel rooms which become 
vacant after the LPA acquires the property to be rerented, it may 
authorize the lessee/operator of the hotel to rerent the rooms for 
transient use, or may contract with the owner to operate the hotel as 
a temporary relocation resource.

tThe following requirements apply to rerenting furnished, non­
housekeeping hotel rooms for transient use or as a temporary relocation 
resource after acquisition of the property by the LPA:

(1) The LPA shall authorize rerenting of the rooms by means of 
a lease agreement (see RHM 7211.1, Property Management, 
Chapter 3) which includes:

(a) A provision that furnished, nonhousekeeping hotel 
rooms which become vacant after acquisition of the 
property by the LPA may be rerented for transient 
use or, upon the authorization of the LPA, as 
temporary relocation resources. If the LPA deter­
mines that following acquisition of the real prop­
erty, the facility will be needed for continued 
occupancy of the tenants or as temporary relocation 
resource, agreements with the operator should be 
based upon the owner's plans for disposition of the 
furnishings. If the furnishings are needed for 
continued or temporary occupancy, this should be 
made clear to the owner or operator so that he is 
not precluded from receiving full relocation pay­
ments (especially Small Business Displacement 
Payments) at the time that he chooses to cease 
operating the facility. The LPA must take into 
consideration the relocation payments regulations 
when it is negotiating with the owners, of such property.

i2/71 Page 2
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(b) A cancellation clause permitting the LPA to terminate 
the lease on 30 days1 notice, and providing that 
rooms may not be rerented after the date of issuance 
of the termination notice.

t

(2) The LPA shall obtain a listing of all residents of the hotel 
on the date title to the property is acquired. Relocation 
payments and services shall be restricted to eligible site 
occupants included in the listing, and to those whom the LPA 
has temporarily relocated into the structure, in accordance 
with the approved relocation program (see 7212.1, Relocation, 
Chapter 2, Section 1).

i

TEMPORARY LEASING TO OFF-SITE TENANTS

The LPA may temporarily lease vacant structures and cleared land 
to off-site tenants, provided such a lease will either further the 
objectives of the project, benefit project residents, or minimize 
hardships, and will not delay or adversely affect project completion. 
Structures or land may also be leased to off-site tenants in case of 
emergency resulting from damage by fire, windstorm, floods or other 
such catastrophe.

Discretion must be used in temporarily leasing structures or 
land to off-site tenants. To the extent practicable, temporary uses 
should generally be limited to those uses permitted by the Urban 
Renewal Plan.

The temporary lessee must be advised that he is not eligible for 
relocation payments or services.

The lease shall be on a month-to-month basis with a thirty day
Any proposed lease that does not contain a thirty

To obtain
cancellation clause.
day cancellation clause must receive prior HUD concurrence, 
prior HUD concurrence, the LPA shall submit the following to the 
Regional Office:

(l) Statement which identifies the proposed lessee, the use to 
which the structure or land will be put, and the location 
and condition of the structure or land.

(2) Proposed form of lease including terms and conditions.

(3) Justification for the temporary leasing, including the reasons 
why a thirty day cancellation clause is not appropriate.

(U) Statement that the temporary lease will not delay disposition 
of the land or adversely affect the timely and orderly 
completion of the project.

2/68Page 3



URBAN RENEWAL HANDBOOK

5RHA 7211.1
PROPERTY MANAGEMENT 
CHAPTER ?

Expenditures to prepare structures for temporary use by off-site 
tenants, except when the temporary leasing is clearly for the benefit 
of the LPA (such as a temporary move from another urban renewal project) 
or for social or recreational use (see below), shall be the responsi­
bility of the lessee. Expenditures to prepare cleared land for 
temporary use shall be limited to those activities authorized under 
Maintenance and Services'1 in 7211.1, Property Management, Chapter 1, 
the cost of temporary surfacing, and the installation of project 
improvements (see 7209.1 Site Preparation and Project Improvements, 
Chapter l) in accordance with the approved budget and financing plan 
for the project. The LPA is encouraged to proceed with the timely and 
orderly installation of project improvements, not only to assist the 
temporary lessee, but also to accelerate the disposition of land and 
completion of the project.

TEMPORARY LEASING FOR SOCIAL AND RECREATIONAL PURPOSES

The LPA is encouraged to temporarily lease structures and land for 
social and recreational uses that will further the objectives of the 
project and benefit project residents, but will not delay or adversely 
effect completion of the project. Such uses may include employment 
counseling, job training, health and vocational rehabilitation services, 
housing and home management services, welfare services, legal aid, and 
other similar uses. Users may include a local community action agency, 
a park or recreation department, a community service or welfare agency, 
or other local public agency.

The objective is to minimize hardships to residents of urban 
renewal areas and to reduce problems such as vandalism which interfere 
with the progress of an urban renewal project. Since it is impossible 
to provide a complete listing of the kinds of social and recreational 
opportunities that can and should be explored, much local imagination 
and initiative will be required to produce the increased social and 
recreational opportunities from which maximum benefits can be derived 
at minimum cost.

(

Expenditures for repair of structures temporarily leased for 
social or recreational purposes shall be kept at a level necessary 
to protect the health and safety of the users and other reasonable 
expenditures necessary to prepare the structure for occupancy.
Generally, such expenditures shall conform to those costs permitted 
under "Maintenance and Services" discussed in 7211.1, Property Management, 
Chapter 1.

Expenditures for preparation of cleared land for recreational 
use shall also generally conform to those costs permitted under 
"Maintenance and Services" discussed in 7211.1, Property Management, 
Chapter 1. In addition, minimal expenditures for fencing, lighting 
and temporary surfacing may be charged to Gross Project Cost. £x.
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* MOBILE HOMES AS TEMPORARY RELOCATION RESOURCES

LPA’s may temporarily relocate urban renewal displacees, either 
inside or outside the project area itself, through the purchase or 
lease of mobile homes, until permanent relocation resources become 
available.

Mobile homes may, with prior HUD concurrence, be used for 
temporary residential or nonresidential relocation purposes, provided 
such temporary use is not a part of the ultimate urban renewal plan. 
The units may not be used for any persons or business concerns other 
than those displaced from within the urban renewal project area.

A mobile home is defined as a movable or portable unit constructed 
on its own chassis, connected to utilities, and designed without a 
permanent foundation for year-round use.

HUD authorization will be based upon a showing by the LPA that:
i (i) The property occupied by those to be temporarily relocated is 

unsafe for continued occupancy or!
i

(2) Temporary relocation is necessary to assist the LPA in carrying 
out the project activities in an orderly and timely manner 
and|

(3) Other suitable temporary relocation resources are not, or will 
not be available in the urban renewal area and

w Permanent relocation resources are either under development 
or planned.

Scheduling the use of such temporary relocation resources does not 
diminish the obligation of the LPA to assist site occupants to find 
permanent relocation units. The relocation standards relating to 
eviction are effective and relocation payments may not be made until 
the occupants are relocated to permanent units.

In order to use this relocation resource the LPA must demonstrate 
with the Part I Loan and Grant Application or an Amendatory loan and 
Grant Application that:

(1) Temporary relocation of site occupant is essential to carry 
out the proposed project activities.

(2) Other temporary relocation resources will not be available 
in the project area and permanent standard housing in the 
community is insufficient to meet displacement needs. *
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Temporary relocation scheduling is an integral part of the 
relocation program and plans for providing permanent 
relocation resources are sufficiently advanced to assure its 
availability during the relocation period.

(3)*

(4) Local codes and zoning regulations will permit or can be 
amended to provide for the use of mobile homes.

(5) A set of standards for administering the mobile home operation 
is proposed including:

(a) Site standards which control the preparation of the site, 
installation of utilities, and the landscaping, which 
generally conforms to the "Minimum Property Standards 
for Mobile Home Costs," as administered by FHA.

(b) General standards covering the design of the home, 
structural components, light and ventilation, mechanical 
systems and equipment.

(6) Appropriate provision will be made in the Urban Renewal Plan 
to provide for the use of mobile homes as temporary relocation 
resources.

; c
When the use of mobile home as temporary relocation resources is 

contemplated, the resolution of the governing body approving the plan 
and relocation feasibility shall contain an estimate of the number and 
type of units which will be so provided.

i
All necessary and reasonable costs of preparing the site, installing 

utilities, landscaping, purchasing or leasing of mobile homes, and the 
operating and maintaining of a Mobile Home Court, are eligible as 
project costs and chargeable as an expense of property operation.

An LPA may lease land outside an urban renewal area for sites used 
for mobile homes when (l) it is necessary to clear all or portions of 
the project area to provide a site or sites for permanent relocation 
resources and no other relocation resources of a temporary nature exist 
in the project area, and no other permanent resources exist in the 
community or (2) when permanent relocation is to be provided outside a 
project area and no temporary resources exist within the project 
area and no permanent resources exist in the community. Such a site 
may be used only if it is located within the community, State and 
local codes and zoning regulations permit or will be amended to permit 
this use, and the area chosen has adequate street and utility access 
for the use of mobile homes, transportation, shopping and school 
facilities available to the temporary occupants of the mobile homes.
Costs incurred for the installation of adequate street and utility

“1

*

v
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* access for the use of mobile homes, or for the extension of streets 
or utilities, or for increasing the capacity of streets utilities 
to the site are not eligible project costs.

When permanent relocation housing has been provided for those who 
were temporarily located in mobile homes, and the need for such temporary 
relocation resources no longer exists, the LPA shall liquidate its 
interest in the temporary resources for each project. The LPA may 
transfer the mobile homes to another project, but the costs of each 
urban renewal projects operation must be computed on a separate project 
basis by the time of project close-out. Capital assets shall not 
be created or remain in the LPA’s accounts.

The final cost which is eligible shall be acquisition costs of the 
unit (including the leasing of land outside the project area, if 
applicable), site preparation costs (including installation of utilities 
and landscaping), and operation and maintenance costs, less any assets 
remaining in the project accounts from operation and the amounts 
received from the disposal of the units. *

fordham
NOV 25 1969
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CHAPTER 3. LEASES AND RENTS

LEASE AGREEMENTS

Each property which is occupied shall be covered by a lease 
agreement or a written notice to the tenant which shall include at 
least the following items:

(1) Description or identification of the property.

(2) Rent to be charged.

(3) Starting date of tenancy.

(i;) Date on which rent will begin to accrue.

(5>) Dates on which rent payments will be due.

(6) Identification of utilities or other services to be furnished 
by either party.

(7) Restrictions on use and occupancy.

(8) Rights of tenant to pro rata refund of advance rent payment 
in the event of a move-out before the end of a rental period.

(9) When applicable, rights of pities as to fixtures and other 
personal property, in keeping with Federal regulations, State 
law and local ordinances.

1
i

■

i

!
i
};
;

ESTABLISHMENT OF RENT RATES

As soon as the second acquisition appraisal is completed, the LPA 
shall establish a fair rent rate for each property to be acquired.
The fair rent rate shall be based on the acquisition appraisals and the 
experience of the LPA and shall take into consideration the condition 
of the property, the condition of the project area, and the terms and 
conditions of the occupancy. Subject to adjustments described below, 
these shall be the maximum rentals charged to occupants of acquired 
property and to any subsequent temporary lessees.!

ADJUSTMENT OF RENT RATES

When the property is acquired, the LPA shall determine whether an 
adjustment shall be made from the fair rent rate established above. 
Further adjustments In the rent rates shall be made at any time that 
an adjustment is deemed to be appropriate and necessary, but may not be 
made retroactively. Justification for rental adjustments shall be
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documented and maintained in the project files. Adjustments shall be 
covered by a written notice to the occupant fixing the new rent and 
the date on which it is to begin. Rental adjustments may be made under 
the following circumstances.

Hardship

Rent rates may be adjusted in cases of demonstrated hardship to 
project occupants. Income and ability to pay shall be a factor in 
determining whether a hardship exists. In the case of families or 
individuals, the rent rate shall not exceed the ability to pay standard 
set forth in the relocation program (see 7212.1, Relocation, Chapter 2, 
Section l). In the case of a business concern or nonprofit organization, 
the LPA shall adjust the rent rate to reflect adverse conditions caused 
by project activities.

Social and Recreational Uses

Rental rates for public and nonprofit institutions carrying out 
social and recreational programs as described in 7211.1, Property 
Management, Chapter 2, may be reduced when determined by the LPA to be 
necessary. In any such case, the LPA must be able to document the nature 
and extent of benefit to the project residents and the clear necessity 
for such a reduction. In no event, however, should the rental rate 
result in additional expenses chargeable to project cost over and above 
expenses normally incurred if the property remains vacant.

c
STARTING DATE OF RENT

The LPA shall establish a starting date for the charging of rent 
in accordance with the following policy.

Tenants of Former Owners

For tenants in occupancy at the time of acquisition, the LPA may 
establish a policy whereby rent need not be accrued or collected for 
the remainder of the rental period in which acquisition occurs plus one 
additional month, 
from the date of acquisition, 
to all tenant-occupants.

If rent has been paid by the tenant to the former owner beyond the 
next rental period, the prepaid rent shall be collected from the former 
owner at settlement.

The nonaccrual period shall not exceed two months 
This policy shall be applied uniformly

I

Former Owner-Occupants

As set forth under 7208.1, Real Estate Acquisition, Chapter h, 
Section 2, the LPA shall seek to minimize hardships and soften the .

r-
V- ;
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impact of real estate acquisition on property owners by—among other 
things—permitting the owner in the agreement of sale to determine * 
to the extent practicable, the dates for closing and delivery of 
possession within the limits imposed by schedules for clearance and 
disposition.

i

I
The LPA shall establish a beginning date not later than two months 

after acquisition for rent accrual and collection from former owner- 
occupants •

i

!
This policy shall be applied uniformly to all former owner-occupants. 

Separate uniform policies for residential and nonresidential occupants 
may be established.

!

COLLECTION OF DELINQUENT RENT

The LPA. shall establish a policy with respect to delinquent rent 
which shall include:

i

i (1) Fixing a time period for the institution of eviction actions, 
which shall not be earlier than 30 days after the rent due- 
date. Eviction actions shall be preceded by the sending of 
such notices as may be customary in the locality. Eviction 
actions are to be taken only as a last resort. The relocation 
plan must contain standards for eviction and provide for 
continuing relocation assistance to be rendered by the LPA 
after eviction. (See 7212.1, Relocation, Chapter 2, Section 1.)

(2) Actions which will be taken to collect rent from tenants who 
move while owing rent.

\\m

CHARGEOFF OF DELINQUENT RENT

Delinquent rent shall be charged off only after the governing body 
of the LPA has found that there is no reasonable prospect of collection, 
that the probable cost of further efforts to collect would not be 
warranted, or that collection would impose undue hardship on the tenant. 
These findings shall be made not less than semi-annually.

RENT REFUNDS

If a tenant moves during a period for which the LPA has received 
rent, he may be given a pro rata refund for the unexpired portion of 
the period, provided: (a) all personalty of the tenant has been removed 
from the property, and (b) the tenant provided nominal advance notice 
of his intended move.

2/68Page 3



1
URBAN RENEWAL HANDBOOK

RHA 7211.1
PROPERTY MANAGEMENT 
CHAPTER 3

:
RENT PROCEEDS

Proceeds received from tenants or lessees of acquired property, 
including proceeds received from the temporary leasing of structures 
and land, shall be deposited in the Project Expenditures Account as 
income received from the operation of acquired property, (see 7221.1, 
Accounting, Chapter 2, Section U).

:
I ;

i I

i c:
1

;
!

:
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CHAPTER 4. REAL ESTATE TAX PAYMENTS AND CREDITS

This Chapter covers policy and requirements with respect to real 
estate tax payments, payments in lieu of taxes, or tax credits.

Gross Project Cost may include, subject to the'limitations and 
exclusions stated in this Chapter:

(1) Ad valorem taxes or payments in lieu of taxes on real prop­
erty owned by the LPA, when required or permitted by State 
or local law; or

(2) Tax credits on real property owned by the LPA, when State or 
local law does not require or permit tax payments or payments 
in lieu of taxes. Tax credits are included in Item I of 
Gross Project Cost and are cash local grants-in-aid.

No tax payment, payment in lieu of taxes, or tax credits are 
eligible for a project on a three-fourths capital grant basis with 
limited project costs.

A tax payment, payment in lieu of taxes, or tax credit is not 
eligible on a property which was tax exempt at the time of acquisition 
by the LPA.{ • 4V

■c-

A tax payment, payment in lieu of taxes, or tax credit is not 
eligible on a property which, on the tax levy date, was owned by the 
LPA and was not improved with a building. However, a tax payment, 
payment in lieu of taxes, or tax credit is eligible on cleared or 
unimproved land which is being put a temporary use when (1) the tax 
payment or payment in lieu of taxes is required or permitted by State 
or local law or the tax credit is otherwise payable, and (2) the 
income to the urban renewal project during the use is equal to or 
greater than the amount of the tax payment, payment in lieu of taxes, 
or tax credit. Under no circumstances shall the payments exceed the 
amount of taxes which would be paid on the property if it were 
privately owned and assessed in the conventional manner for the com­
munity involved. Such payments will be limited to the exact period of 
time during which the project is receiving income from the temporary 
use and if a portion of a tax year is involved the payments will be 
made on a prorated basis.

A tax payment, payment in lieu of taxes, or tax credit on property 
which was unimproved on the tax levy date is eligible if the property 
was acquired at any time during the tax year.

T-'
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The tax levy date is the date on which the assessed value becomes 
effective for the tax year.

No tax payment, payment in lieu of taxes, or tax credit on a 
property will be allowed for the portion of a tax year which occurs:

(1) Before acquisition by the LPA for the project; or

(2) After disposition by transfer of title or leasehold estate, 
or by retention.

A tax payment or payment in lieu of taxes, will be eligible only 
to the extent that the assessed value reflects the state and condition 
of the property on the tax levy date. Tax credits shall be based on 
the assessed value last established, prior to acquisition by the LPA, 
adjusted to reflect any changes in the condition of the property.

REQUIREMENT FOR PART I OR COMBINED PART I-II LOAN AND GRANT APPLICATION*

The Part I or Combined Part I-II Loan and Grant Application shall 
include estimates of tax payments, payments in lieu of taxes, or tax 
credits on the basis of current assessed values and tax rates. *

cCOMPUTATION OF TAX PAYMENTS OR CREDITS

The LPA shall prepare a computation of tax payments, payments in 
lieu of taxes, and tax credits for each tax year for which they are to 
be included in Gross Project Cost. This computation is to be completed 
promptly at the end of the tax year and shall be retained by the LPA 
for audit.

9

The computation shall be made as follows:

(1) List all properties which were owned by the LPA as part of 
the project at the beginning of the tax year, except prop­
erties :

(a) Which were not improved with buildings on the tax levy 
date; or

(b) Which were tax exempt at the time of acquisition by the 
LPA.

!
!

■i
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The list shall identify each property which was separately 
assessed prior to acquisition.

(2) For each parcel disposed of during the tax year by transfer 
of title or leasehold estate or by retention, enter the date 
of disposition.

If the LPA is taking tax credits, follow steps 3, 4, and 5:

(3) Enter for each property the assessed value last established 
prior to acquisition, adjusted to reflect the state and con­
dition of the property as of the tax levy date. The entry 
shall show separately the assessed value for land, the 
assessed value for improvements, and the total for both.

(4) Multiply the assessed value for each property by the tax rate 
applicable for the tax year and enter the results on the listing. 
This determines the tax credit for the property, unless it was 
disposed of during the tax year. In the event of disposition, 
enter also the pro rata amount of credit representing the 
portion of the tax year prior to disposition. This is the tax 
credit for the disposed-of property.

(5) Compute and enter the total tax credit.

If the LPA is required or permitted by State or local law to make tax 
payments, or payments in lieu of taxes, follow steps 6 and 7:

Enter the tax paid for each property owned for the full tax 
year.
enter the pro rata share of taxes applicable to the portion 
of the tax year preceding disposition, if actually paid. 
This is the eligible amount of tax payments or payments in 
lieu of taxes for the disposed-of property.

(6)
If the property was disposed of during the tax year,

Compute and enter the total eligible tax payments or payments 
in lieu of taxes.

(7)

Use steps 8 and 9 for properties acquired during the tax year:

Make a separate list of properties acquired for the project 
during the tax year, except properties which were tax exempt 
at the time of acquisition.
acquisition date and the taxes payable for the year, 
the pro rata tax payments or payments in lieu of taxes, if 
actually made, which are applicable to the portion of the

If the property was disposed of ■

(8)

Enter for each property the
Enter

tax year after acquisition.

10/69Page 3
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during the same year, enter the disposition date and the 
adjusted tax payments, or payments in lieu of taxes, excluding 
the pro rata share of taxes for the period after disposition.

Compute and enter the total tax payments, or payments in lieu 
of taxes, on properties acquired during the tax year.

(9)

Cl

;.

■:
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CHAPTER 5!

CHAPTER 5. RECORDS AND INSURANCE
i RECORDS

Property management records shall be maintained in accordance with 
the accounting requirements in 7221.1, Accounting, Chapter 1, Section i*.

i The LPA shall provide the management contractor with any forms 
or notices which are required for the maintenance of accounting records.

}
! INSURANCE REQUIREMENTS
i For policies and requirements with respect to insurance coverage 

during the mana.gement of acquired property, see 7217.1, LPA Administration, 
Chapter 1*.

*
i
i

i «m
i
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© RHM 7212.1
RELOCATION 

CHAPTER 1;
i

CHAPTER 1. OBJECTIVES AND SUBMISSION REQUIREMENTS
i
| I. OBJECTIVES.
!.

Families and individuals displaced by an urban renewal project 
be provided the full opportunity of occupying housing that is 
decent, safe, and sanitary, is within their financial means, 
is in reasonably convenient locations and available on a non- 
discrimi,natory basis.

a.
i

\

Displacement shall be carried out with a minimum of hardship 
to site occupants.

b.i
::

In order to assure that the displaced nonwhite families and 
individuals can be relocated in accordance with these objectives, 
information relating to housing needs and resources must be 
collected, analyzed and reported by family color.

c.

‘

2. LPA ASSURANCE OF ADEQUATE RELOCATION RESOURCES. Not more than 60 
days prior to the estimated date of the commencement of actual 
displacement of a substantial number of families or individuals 
from the area of a project involving displacement, the LPA shall 
submit to the Area Office a statement of assurance, in an original 
and one conformed copy. The assurance shall be on the letterhead 
of the LPA and shall be signed by the principal executive official 
of the LPA. It shall identify the project, give the date that 
substantial displacement is proposed to commence, give the latest 
estimate of the number of families and individuals to be displaced, 
and a statement as to whether the Relocation Report as approved by 
HUD in conjunction with approval of Combined Part I-II or Part II 
(or subsequent submission) is currently valid or invalid, 
statement should describe the status of the planned required 
relocation resources.

1

This

3. ASSURANCE FOR CHANGES IN RELOCATION WORKLOAD OR RESOURCES. In the 
event that a change in the relocation workload or resources has 
occurred subsequent to HUD approval of the Relocation Report, the 
assurance shall be accompanied by:

Detailed explanation of the changes--favorable or unfavorable-- 
which have occurred in the estimates of needs or resources as 
set forth in the approval Relocation Report.

Description of the specific actions which the LPA intends to 
take, or is taking, in the case of an unfavorable change in 
relocation resources.
relocation resources11 is intended to cover such matters as a

a.

b.

The term "unfavorable change in

$
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CHAPTER 1

decrease in the rate of turnover in existing housing, a change 
in the displacement accompanying some other governmental action, 
the failure or unusual delay in the development of planned new 
public or private housing, and a change in volume of new 
construction.

HUD REVIEW AND NOTIFICATION TO LPA. After HUD review of the LPA1 s 
statement of assurance and other pertinent information becoming 
available since review of the Relocation Report, the Area Office 
will advise the LPA as to acceptability of the assurance. The LPA 
shall not proceed with activities causing substantial displacement 
of families or individuals until it has received HUD notification 
of acceptability.

4.

PROGRESS REPORTS. During the period site occupants are in the 
relocation workload, the LPA shall submit periodic reports of progress 
to HUD (see RHM 7212.1, Relocation, Chapter 3, Section 2).

5.

6. PROPOSED REVISION OF APPROVED RELOCATION PROGRAM. Proposed 
revision of the approved relocation program must receive HUD 
concurrence prior-to adoption.

I

a c2/71 Page 2

HUD-Wash., D. C.



URBAN RENEWAL HANDBOOK
i

RHA 7212.1
RELOCATION 

CHAPTER 2 SECTION 1

CHAPTER 2. PLANNING FOR RELOCATION

SECTION 1. RELOCATION PROGRAM

This Section describes the contents of the Relocation Program required 
with the Part I Loan and Grant Application.

i

CONTENT OF PROGRAM POLICIES AND REQUIREMENTS
i

A. Administrative Organization. Relocation may be carried out either 
by the LPA or under contract. The 
LPA shall not place responsibility 
for carrying out the relocation of 
families and individuals in more 
than one agency. Relocation services 
for business concerns may be con­
ducted separately.

i

1. Name of agency which will 
administer relocation 
operations.

2. Description of organiza­
tion of relocation staff.

The LPA shall specify staffing to 
handle relocation of business con­
cerns, as well as staffing to handle 
families and individuals.

The standards shall indicate that 
bath, toilet, and cooking facilities 
will be for the exclusive use of the 
family or individual moving to house­
keeping units. The LPA shall include 
separate standards for nonhousekeeping 
units which may be occupied by 
individuals. The standards may not 
permit any housing to be used as a re­
location resource which would be 
classified as "structurally sub­
standard to a degree requiring 
clearance" under the criteria used to 
justify clearance in a project area 
(see RHA 7207, Project Planning 
Chapter 1.)

B. Relocation Standards.

1. Physical and occupancy 
standards.

Standards for relocation 
housing shall be described 
with respect to:

a. Sanitary, heating, 
cooking, and lighting 
facilities.

b. Structural conditions.

Occupancy, indicating 
number of bedrooms for 
families of various 
sizes.

c.

The standards for nonhousekeeping units 
must meet local code standards for 
boarding houses, hotels, or other con­
gregate housing.

*

* j

8/69Page 1

HUD-Wash., D. C.

i



urban renewal handbook
RHA 7212.1

RELOCATION 
CHAPTER 2 SECTION 1
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No family or individual may be 
referred to a unit which exceeds 
their ability to pay. The LPA 
should consider the locality's 
full range of cost-of-living com­
ponents in deciding on rent or 
sales price ratios to income, and 
should thoroughly explore with the 
family or individual being displaced 
their needs and preferences relative 
to the allocation of their income, 
(e.g. 20 to 2%% of income for rental 
housing and 2 or 2ig times the annual 
income for sales housing.)

2. Standards for displacee’s 
ability to pay.

*

Location standards.
Include a statement that reloca­
tion housing will re reasonably 
accessible to places of employ­
ment of displacees and in areas 
generally not desirable in 
regard to public utilities and 
commercial facilities than 
areas in which they currently 
reside.
Temporary relocation.
Describe conditions under which 
temporary relocation may be 
required and the standards 
which will be applied; includ­
ing proposals for use of mobile 
homes as temporary relocation 
resources.

3.

)

u Temporary housing shall be not less 
desirable in character than the 
dwellings vacated by the displaced 
families or individuals and shall 
be in a safe and habitable condition.
Temporary relocation shall be minimized 
as to both extent and duration.
Temporary relocation will not diminish 
the obligations of the LPA with 
respect to permanent relocation.
With prior HUD concurrence, mobile 
units may be used for temporary 
residential or nonresidential reloca­
tion purposes. Units may be located 
on- or off-site.
Costs of temporary moves may be 
charged to project expenditures.

=
-

*

cPage 28/69
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CONTENT OF PROGRAM POLICIES AND REQUIREMENTS

C. Proposals for Obtaining 
Relocation Housing.

1. Describe arrangements 
made with the sources 
of existing private and 
public housing for 
obtaining:

Listings maintained by the LPA 
shall include the names and 
addresses of real estate 
agencies, brokers, and boards 
in or near the project area, 
which deal in property that 
may be appropriate as a relocation 
resource and which is available 
on a nondiscriminatory basis.

Notification of 
vacancies.

a.

b. Information on 
size and rent of 
available dwelling 
units.

The listings shall not include 
housing units which are scheduled 
for clearance under an urban 
renewal project in planning or 
execution or other governmental 
activity.

Admission preferences 
for referred families 
and individuals.

c.

Arrangements must be sufficiently 
advanced at the time of submission 
of the Part I Loan and Grant 
Application to permit a determina­
tion that housing will become 
available during the displace­
ment period.

2. If an analysis of the 
rehousing needs of 
displaced families 
and individuals 
indicates deficit 
in the supply of 
existing housing 
expected to become 
available during the 
displacement period, 
state actions taken to 
provide additional 
housing. Describe 
any arrangements for 
the provision of 
additional private 
housing and the con­
templated use of FHA 
mortgage insurance under

10/68Page 3
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Section 221 or other 
sections of the National 
Housing Act.

If low- and moderate-income 
housing under FHA Section 
221(d)(3) is a rehousing resource 
to he developed within the urban 
renewal area, the Urban Renewal 
Plan must provide for residential 
reuse and must indicate that low- 
and moderate-income housing is 
one of the permitted residential 
reuses.

* For all proposals involving 
FHA Section 221(d)(3) mar­
ket interest rate or below- 
market interest rate low- 
and moderate-income housing 
whether or not Federal rent 
supplements are involved, 
include the following:

: a. Statement indicating 
whether the housing is 
proposed to be developed 
within or outside of the 
urban renewal area, the 
current status of the 
housing, and the esti­
mated dates of avail­
ability of the housing.

b. Description of the 
arrangements made or to 
be made with the spon­
sor of the housing to**' 
assure its availability 
for occupants to be dis­
placed by the project.

■j

1

If low- and moderate-income 
housing under FHA Section 
221(d)(3) is a rehousing resource 
to be developed outside the urban 
renewal area, a loan and grant 
allocation will not be approved 
unless FHA has issued a commit­
ment to insure the housing, and, 
if the Federal rent supplement 
program will be utilized, an 
appropriate reservation of funds 
has been made.

In addition, for proposals 
involving FHA Section 
221(d)(3) housing within 
the urban renewal area also 
include the following:

Statement from FHA that 
the construction and 
rentals indicated are 
generally feasible.

c.

*-

Page 410/68
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d. Statement detailing 
the extent of discus­
sions and coordination 
with FHA and prospec­
tive sponsors of the 
proposed housing.

If low- and moderate-income 
housing will be developed under 
a State or local program, infor­
mation comparable to that sub­
mitted in support of proposals 
for FHA housing must be submitted.

Indicate the status of 
anticipated local or 
federally aided lowr-rent 
public housing, and esti­
mated dates of availability.

If new federally aided low-rent 
public housing is designated as 
a relocation resource, a loan 
and grant allocation will not be 
approved unless an Annual Con­
tributions Contract is in effect. 
If new State or local public 
housing is a rehousing resource, 
a comparable contract must be in 
effect.

* *

Describe proposals to stage 
relocation and other activ­
ities to assure maximum 
utilization of the proposed 
housing.

If rent assistance by the 
municipality or another public 
body is proposed, an opinion of 
its counsel as to the legality 
of the proposal shall be submitted 
with the Part I Loan and Grant 
Application.

If there will be an insuf­
ficient supply of standard 
housing for low-income 
families and individuals, 
describe in detail the 
arrangements for local 
subsidies' or rent 
assistance.

3.

9/70Page 4-1
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d CONTENT OF PROGRAM POLICIES AND REQUIREMENTS
11

Describe proposals for 
solving special rehousing 
problems, if any, involving 
minority groups, large 
families, individuals, or 
handicapped or elderly 
displacees.

ft

1

;
D. Relations With Site Occupants. 

Describe proposals'^ with respectili
to:

t\\ 1. Development of an informa­
tional program to advise 
site occupants of reloca­
tion assistance which LPA

Informational material shall be 
distributed as early as practi­
cable during survey and planning, 
but no later than the time that 
the local governing body approves 
the Urban Renewal Plan.

i
i cr.■

?
I

(Continued on page 5 dated 2/68)
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will offer. Describe 
mediums, such as 
group meetings, pamphlets, 
newsletters. Samples 
of written materials 
need not be submitted.

The informational material to 
be distributed during survey and 
planning shall provide a brief 
and general description of the 
proposed project, and an explana­
tion of the services and payments 
available to occupants and/or 
owners, and a statement cautioning 
site occupants not to move before 
further information is received.
If applicable, the location, 
telephone number and hours of 
site office. ;

■

Interviews with site 
occupants to ascertain 
relocation requirements.

2.

The location and schedule of 
hours of the relocation office 
shall be convenient for site 
occupants, 
if the site office was establishe 
during survey and planning, and 
briefly describe the services 
initiated.

General location .and 
approximate business 
hours of the relocation 
office.

3.

The LPA shall indicat

The LPA shall make referrals to 
only housing units which are 
available on a nondiscriminatory 
basis and are not scheduled for 
clearance under an urban renewal 
project in planning or execution 
or other governmental activity.

u. Referrals to cooper­
ating private real 
estate firms or land­
lords, sponsors and 
builders of Section 
221 housing and other 
FHA-insured housing, 
and the LEA.

Relocation housing shall be 
inspected prior to referral to 
assure that it meets the estab­
lished standards, except as 
follows:

5. Inspection of reloca­
tion housing.

Page £ 2/68
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(3.) Housing which has been
approved by FHA or VA for 
mortgage insurance or guar­
antee.

1

(2) Public housing.

The LPA sha]_l inspect the dwellings 
of se3_f-relocated families and 
individuals, if possible prior 
to the move. If the dwelling 
is found to be unsatisfactory, 
the LPA shall offer to secure 
standard accommodations.

If the family or individual 
dec3_ines an offer of a standard 
dwelling unit and its present 
dwelling unit does not meet code 
requirements of the locality, 
the LPA shall refer the matter to 
the local code enforcement agency 
with the objective of bringing 
the unit into conformity with 
local codes.i

6. Tracing of families
who move without leaving 
a new address.

7. Referral to social 
agency of families and 
individuals requiring 
assistance.

The LPA may hire staff or con­
tract with consultant to coordi­
nate social services available to 
displaced families and individuals, 
and to refer displacees to 
agencies for aid.

i

f
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8. Assistance to prospective 
homebuyers in obtaining 
mortgage financing, and 
to others in obtaining 
priority for admission 
to any Section 221(d)
(3) rental housing in 
locality. State that 
FHA Form 3U76, Certi­
ficate of Eligibility 
Under Section 221 of 
the National Housing 
Act, will be provided 
to prospective buyers 
of Section 221 housing 
and to prospective 
tenants of any Section 
221 (d)(3) rental 
housing.

In order that displacees may 
exercise their priority for 
mortgage financing for sales 
housing under Section 221 or for 
admission to rental housing 
under Section 221 (d)(3)* the 
LPA shall provide them with 
FHA Form 31*76.

Eviction shall be used by the 
LPA only as a last resort and 
shall be undertaken only under 
one or more of the following 
circumstances:

E. Describe the LPA's eviction 
policy. Include proposals 
for obtaining the coopera­
tion of other public bodies 
and private landlords if 
eviction becomes necessary 
as a result of code 
enforcement, rehabilitation, 
or acquisition by a public 
body other than the LPA. 
Indicate that efforts will 
be made to provide reloca­
tion services prior to 
eviction.

a) Failure to pay rent.

(2) Maintenance of a nuisance or 
use of the premises for 
illegal purposes.

(3) A material breach of the 
rental agreement.

(U) Refusal to consider ac­
commodations meeting 
relocation standards.

Refusal to admit a reloca­
tion interviewer.(3)

Situations requiring eviction 
under State or local law.

(6)

2/68Page 7
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Relocation Payments.F.

1. Describe the types 
of relocation payments 
to be made to families, 
individuals, business 
concerns and nonprofit 
organizations•

2. Indicate the general 
eligibility criteria for 
payment.

Relocation payments shall be 
made in accordance with the 
Regulations Governing Relocation 
Payments as prescribed by HUD, 
7212.1, Relocation, Chapter 3, 
Section 1, Appendices 1 and 2, 
to all site occupants.

: V-Describe the services 
which the LPA proposes to 
provide to business 
concerns.

G. The LPA shall include specific 
proposals with respect to:b

Development of informational 
program advice to business 
concerns of relocation 
assistance to be offered.

a.

b. Interviews with business 
concerns to determine their 
space needs and location 
preference.

Arrangements shall include 
provisions for listing which 
include the names and addresses 
of real estate agencies, 
brokers, and boards in or 
near the project area, to 
which business concerns may 
be referred for assistance 
in obtaining commercial space.

c.
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d. Arrangement for liaison with 
the Small Business Administra­
tion to provide technical 
and financial assistance to 
business concerns. \;•

■

When the project has been 
approved for execution, the LPA 
shall furnish the appropriate 
local SBA office with a listing 
of the name, address, and type of 
business, of all concerns which 
will be affected by the project.

If State or local law 
contains additional 
requirements regarding 
the relocation of site 
occupants, state the 
requirements and 
proposals for compliance.

H.

{

:
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\
I SECTION 2. ESTIMATES OF HOUSING NEEDS AND RESOURCES;

FORM HUD-6122 AND RELATED INFORMATIONI
Estimates of housing needs and resources for displaced families 

are submitted on Form HUD-6122, Estimated Housing Requirements and 
Resources for Displaced Families.

Form HUD-6122 provides for information to be reported in terms 
of "white" and "nonwhite" families. If the classification "nonwhite" 
includes a significant number of families in more than one minority 
group, a separate Block VI and VII covering each group shall be 
submitted. In these cases, the term "nonwhite" shall be changed to 
indicate the minority group covered, and the page numbers in the upper 
left-hand corner of each page of Form HUD-6122 shall be changed as 
appropriate. Blocks I through V (Page 1), covering total families 
to be displaced, shall be submitted without further breakdowns of 
"white" or "nonwhite" families. Minority-group families likely to 
appear in significant numbers include Spanish-Americans, Orientals, 
Negroes, American Indians, and others.

Form HUD-6122 shall be accompanied by narrative statements which:

I

i
1

}

}

(1) Describe the basis of the estimates and identify the 
sources from which the data were obtained relating to:

Number, size, income, tenure, and eligibility for 
public housing (Blocks II, III, IV, and VI).

Proposed rehousing (Block V).

Method used for determining the distribution of 
rehousing requirements into public housing, private 
rental, and private sales (Block VII).

Number, size, rent, and sales price of housing 
expected to be available during displacement period 
(Block VII).

Set forth the assumptions and conclusions which have been 
reached from an analysis of the data.

Describe the basis for the establishment of rent-income 
ratios used to determine the ability of displaced families 
and individuals to pay (see 7212.1, Relocation, Chapter 2, 
Section 1, Item B2).

(a)

(b)

(e)

(d)

(2)

13)

■ »

2/68Page 1



URBAN RENEWAL HANDBOOK

CIHA 7212.1
KEJJJUATiUN 
CHAPTER 2 SECTION 2

(U) Describe the nature and volume of any competing demands for 
standard housing by families and individuals who will be 
displaced through other governmental activities, to be 
undertaken concurrently with the urban renewal project, and 
give brief description of anticipated rehousing resources. 
Include an evaluation of the possible effects of these 
competing demands on the ability of the LPA to carry out 
relocation from this project in accordance with the Reloca­
tion Program and a description of the arrangements made 
to provide the necessary coordination of all relocation 
activities in the locality. Include explanation if data 
on competing relocation needs and resources are not con­
sistent with latest Workable Program for Community 
Improvement.

(5) Describe special problems, if any, relating, generally to 
minority groups, low income families, large families, 
individuals, or handicapped or elderly site occupants, 
and indicate proposed solutions.

(6) Set forth a numerical estimate of individuals (white and 
nonwhite) to be displaced, indicating the number in house­
keeping accommodations and the number in rooming houses 
and hotels. c

7

(7) Describe the type and quantity of housing available or to 
become available in the locality to provide adequate 
resources for relocating displaced individuals.

(8) Set forth a numerical estimate of nonresidential displacement. 
This includes business concerns, institutions, and nonprofit 
organizations. Describe the type and quantity of commercial 
space available or to become available in the locality for 
use as a relocation resource for business concerns.

i

(9) Describe the type of financing available to displaced
nonwhite families and individuals, when it is anticipated 
that some may want to purchase homes, or when a substantial 
number of owners are being displaced.

(10) Describe arrangements made to utilize, as a relocation 
resource, housing units assisted under the Federal rent 
supplement program.

(11) In localities where there is or will be low-rent public 
housing, describe steps taken and to be.taken'to coordinate 
LPA .relocation‘activities with the LHA'js planning, of low- 
rent 'public’housing projects' in the locality.

—
=

£
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; (12) Describe steps taken and to be taken to locate private 
rehousing resources available

;
a nondiscrirainatory basis.on

?
When Block V of Form HUD-6122 indicates that new private con­

struction is required to meet rehousing needs, the narrative statements 
shall also describe the LPA's program to assure the availability of 
housing, in terms of the following:

If special LPA staff for promoting new housing construction 
is proposed, description of staffing proposals.

new

(1)

(2) Number of new private units needed to meet relocation 
needs, broken down by number of bedrooms, rental or sales 
prices, and racial availability.

!

(3) Number of new private units now under construction, broken 
down by number of bedrooms, rental or sales price, and 
racial availability.

(4) Number of new private units required in addition to those 
now under construction, broken down by number of bedrooms, 
rental or sales price, and racial availability.

b Description of steps taken to ascertain that builders are 
interested in constructing the new dwellings needed, that 
required rental or sales price are achievable, and that 
sites for new construction are available.

(5)

Estimated dates of availability of new private units.(6)

Description of any arrangements made with builders or 
management firms to admit site displacees.

If new dwellings are to be constructed, copy of letter from 
local HUD-FHA Insuring Office, or other competent sources, 
indicating the feasibility of constructing the new dwellings 
at the required rental and sales prices.

(7)

(8)
*

LETTER FROM LOCAL HOUSING AUTHORITY

If new or existing public housing is to be used as a relocation
the Relocation Report (see RHM 7206.1, Project Applications,resource,

Chapter 2, Code No. R-223) shall include a copy of a letter from the 
LHA indicating:

*

(1) Number of units under management, broken down by number of 
bedrooms and racial availability, and turnover rate by 
number of bedrooms.

2/71Page 3
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Status of any plans for additional units, with details as to 
number of bedrooms, racial availability, and estimated dates 
of availability for occupancy.

(2)

Income limits for initial and continued occupancy.(3)

(4) Minimum rent charge.

Priority of admission preference to be given to urban renewal 
project displacees, and estimated number of units to be 
available to the, broken down by number of bedrooms and 
racial availability.

Admission requirements other than those related to income 
and family composition, such as residence requirements and 
social and behavioral requirements.

(5)

(6)

FAMILY SIZE AND INCOME

The information on family size and income for families reported 
on Form HUD-6122 shall be used to determine rehousing needs of dis­
placed families. A sample survey to determine the rehousing needs of 
families and individuals to be displaced shall be taken. A complete 
survey of all site occupants shall be made during the planning stage.
ESTIMATES OF RELOCATION REHOUSINGi

'!
Estimated housing shall include only dwellings which meet the 

minimum physical standards established by the LPA (see RHM 7212.1, 
Relocation, Chapter 2, Section 1, Item Bl), which are expected to 
become available during the displacement period.

b\
!

ANALYSIS OF HOUSING REQUIREMENTS AND RESOURCES DATA

The date on family size and bedroom requirements, by income for 
families, shown on Form HUD-6122, Block VI, shall be analyzed in 
relationship to the ability-to-pay standards of the Relocation 
Program. The LPA shall make a similar determination of the rehousing 
requirements, by income, for individuals. This will produce the 
number by size and price, of standard rehousing resources needed.
The estimated rehousing resources shown in Block VII must be adequate 
to meet the needs. Further refinements of the analysis will produce 
reasonable estimates of the probable rehousing utilizations, to be 
shown in Block V.

I
: I

Of particular significance in the analysis are the conclusions 
concerning the rehousing requirements of low income families and 
individuals and the availability of resources to satisfy their rehousing 
needs.

!

I
i
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USE OF SECTION 221(d)(3) HOUSING AS RELOCATION RESOURCE

Urban Renewal Plan Provision

If relocation resources will be provided within the urban renewal 
area through the use of FHA Section 221(d)(3) housing, the Urban Renewal 
Plan must provide for residential reuse and must indicate that low- or 
moderate-income housing is one of the permitted residential 
(see RHA 7207.1, Project Planning, Chapter k).

Submission Requirements

reuses

When LPA proposals for obtaining relocation housing include 
arrangements for the provision of FHA Section 221(d)(3) housing either 
within or outside of the urban renewal area, the following information 
shall be included with the Relocation Program submitted under Checklist 
Code No. 223 of Part I of the Application for Loan and Grant:

(1) Statement indicating whether the housing is proposed for 
on-site or off-site development, the current status of the 
housing, and the estimated dates of availability of the 
housing.

(2) Description of the arrangements made or to be made with the 
sponsor of the housing to assure its availability for occu­
pants to be displaced by the project.

(3) Proposed staging schedule of relocation and other activities 
designed to assure maximum utilization of the housing.

If the housing is to be developed within the urban renewal area, 
the Relocation Program shall also include the following information:

(h) Statement from FHA that the construction and rentals indicated 
are generally feasible.

(5) Statement detailing the extent of discussions and coordination 
with FHA and prospective sponsors of the proposed housing.

Policy Relating to Housing to be Developed Outside the Urban Renewal
Area

I

I If Section 221(d)(3) relocation housing resources are to be devel­
oped outside of the urban renewal area, a loan and grant allocation 
will not be approved unless there is:

(l) An FHA "commitment to insure" the housing.j

:10/68Page 5i
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(2) When appropriate, a reservation for Federal rent supplement 
funds.r

!
Applicability

Policies and requirements in connection with the use of Section 
221(d)(3) housing as a relocation resource apply to all projects for 
which Part I of the Application for Loan and Grant is approved by HUD 
on or after November 1, 1968.

.

If Part I of the Application for Loan and Grant for any project 
subject to these requirements is under review in HUD on the effective 
date of the requirements, the application may be approved on the condi­
tion that the required information is submitted with Part II.

i
: ■

.

Oi:i

if ■:
!
i ,

a 1
:.
:

€!
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CHAPTER 3. CARRYING OUT THE RELOCATION PROGRAM

SECTION 1. RELOCATION ACTIVITIES

CONTRACT SERVICES

Any relocation services not to be provided by the LPA shall be 
contracted for in accordance with HUD requirements governing contracts 
for professional and technical services (see 721?.1* LPA Administration, 
Chapter 2). The contract shall obligate the contractor to perform 
the services in accordance with the approved Relocation Program.
If the contract is with a private agency, it shall stipulate that all 
records established by the contractor under the contract shall be the 
property of the LPA and shall be delivered to the LPA on completion 
of the services. If the contract is with a public agency, it shall 
provide that the records be maintained by the agency until completion 
of the project or that they be turned over to the LPA.

ENTERING THE RELOCATION WORKLOAD

The LPA shall initiate relocation activities as soon as site 
occupants enter the relocation workload.

A site occupant"^ enters the relocation workload when any of the 
following occurs:

i

a) The property occupied is acquired by the LPA or other 
public body.

A landlord requests assistance in relocating a tenant to 
permit rehabilitation or code enforcement.

A code enforcement agency requests assistance in vacating 
a unit.

(2)

(3)

I (U) A site occupant requests assistance as a result of 
rehabilitation or code enforcement.

INTERVIEWING SITE OCCUPANTS

As soon as practical after the effective date of the Contract for 
Loan and Grant, all site occupants shall be interviewed for the 
following purposes:

As used herein, the term "site occupant" refers to a family, individual, 
or business concern, but not a public body, occupying property in the 
project area.

I

2/68Page 1 ;;
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Obtaining information on relocation requirements from 
families, individuals, businesses and other nonresidential 
concerns.
record (see 7212.1, Relocation, Chapter 3, Section 2).

Determining the relocation assistance which the site 
occupant requires.

Delivering to the site occupant additional informational 
material developed by the LPA explaining the relocation 
services which are available (see 7212.1, Relocation, 
Chapter 2, Section 1, Item Dl).

(i)
The data should be recorded on a relocation

(2)

(3)

INFORMATIONAL STATEMENT

During project execution, the LPA shall deliver an Informational 
Statement to all families, individuals, business concerns, and 
nonprofit organizations occupying and/or owning property in the 
project area. The Informational Statement shall be of a more 
detailed- and comprehensive nature than the informational material 
distributed during survey and planning.

i

£jThe Informational Statement for families and individuals shall:
include:

j

(i) Statement of the purpose of the relocation program and 
brief indication of the services and aids available, 
including reference to listings of FHA- and VA-acquired 
properties (see below, under the heading "Listings of 
FHA- and VA-Acquired Properties").

i
i

(2) Assurance that families and individuals will not be 
required to move, except on a temporary basis, before they 
have been given an opportunity to obtain decent safe, and 
sanitary housing within their financial means, except for 
the reasons set forth within the LPA’s approved eviction 
policy.

(3) Encouragement to site occupants to visit the relocation 
office, to cooperate with the relocation staff, to seek 
their own standard rehousing accommodations, and to notify 
the relocation office prior to the move if they move on 
their own initiative.1

I=a (U) A brief description of what constitutes standard housing, 
including the physical standards for housekeeping units.3

“ :

C-
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(5) Statement that site occupants should refer to the relocation 
staff any problems in obtaining housing accommodations 
listed or referred by the LPA.

!

■

I
■

(6) Summary of the eviction policy described in the approved 
Relocation Program.

Statement that a code compliance program is in effect in the 
community and that, if a family or individual moves to a 
substandard housing unit, it may be inconvenienced when 
action is taken to bring the unit up to code standards.

(7)

I

(8) Indicate the availability of relocation payments, including 
the types of payments and the general eligibility criteria 
for residential occupants.

'
; Address and hours of the relocation office.(9)
! The Informational Statement may also include other suggestions 

which the LPA believes will be helpful to those displaced.
>

The Informational Statement for business concerns shall include 
the following:i

I
If possible, a mapIdentification of project boundaries, 

or diagramatic sketch outlining the project area should be 
attached.

(1)

j
i Statement that public action may result in displacement of 

the business concern, but that no one lawfully occupying 
property will be required to surrender possession without 
at least 90 days' written notice from the LPA.

Statement encouraging business concerns to contact and work 
with the LPA, and indicating the address, telephone number, 
and hours of the relocation office or other LPA office 
where relocation services will be provided and additional 
details may be obtained.

Description of the types of relocation payments available, 
including details regarding eligible moving expenses, 
maximum amounts for moving expenses and/or property loss, 
and eligibility requirements for a Small Business Displacement 
Payment.

(2)
i
1
:
! (3)

!
:
[

: (4)

E
=
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Statement that relocation payments may be made only after 
completion of the move or discontinuance of the business and 
that claims must be filed with the LPA within 6 months of 
either occurrence.

(5)

Brief description of conditions governing a self-move.(6)

Statement of requirements in connection with notification to 
the LPA of intention to move and submission of bids.

(7)

Summary of LPA's property management policy.(8)

Summary of LPA1s eviction policy.(9)

(10) Reference to assistance available from the Small Business 
Administration and, if applicable, local groups, and 
indication of any steps necessary to obtain the assistance.

(11) Description of assistance LPA will furnish, in addition to 
the making of relocation payments.i

\
The Information Statements proposed by the LPA for issuance to 

families, individuals, and business concerns shall be submitted with 
the Part I or Combined Part I-II Loan and Grant Application. (See 

* RHM 7206.1, Project Applications, Chapter 2, Code No. R-223.)
: iS►:
:

LISTINGS OF HUD-FHA AND VA-ACQUIRED PROPERTIES

:: HUD-FHA Insuring Offices and VA Regional Offices distribute to 
LPA's periodic listings of HUD-FHA and VA-acquired properties which 
are available for sale or rent, on an open-occupancy basis.i

■

To assure maximum use of the listings as a relocation housing 
resource, the LPA shall:

(1) Inform site occupants of the availability of any properties 
on the listings which meet their needs as to size and price, 
and assist interested site occupants in contacting the office 
or agent that will show the properties.

(2) Indicate in the Information Statement (see above) that 
HUD-FHA and VA-acquired properties are a relocation resource, * 
and that listings of such properties will be made available 
for examination by site occupants.

2/71 Page 4
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l (3) Keep the listings in a suitable place in the relocation

office so that they may be examined freely by site occupants.

If any problem arises in connection with the availability or 
accessibility of the properties to site occupants* the LPA shall 
refer the problem to the FHA Injuring Office or the VA Regional Office* 
as appropriate* and notify the HUD Regional Office of the referral.

I
i
!
i
f

:
.

NOTICE TO VACATE

The delivery of a legal notice to vacate shall be restricted to 
site occupants which the LPA intends to evict in accordance with its 
eviction policy.

\
,\

If State or local law requires delivery of a notice to vacate* 
or any similar document which might be constructed to be an eviction 
notice* when the property is acquired* the notice shall be accompanied 
by a letter explaining the legal necessity for the action. The 
letter shall also reiterate the assurances set forth in the 
Informational Statement.

I
I
i
i

NOTICE TO BUSINESS CONCERN AND INSPECTION OF PROPERTY TO BE MOVED

Business concerns to be displaced from the urban renewal area 
shall be provided written notice of the requirement for submission 
to the LPA of a notice of intention to move and estimates of moving 
expenses (see Appendix 1* section 3*103(d)*and below* under the 
heading "Relocation Payments").

Upon receipt of a notice of intention to move by a business 
concern* the LPA shall arrange to inspect the property proposed to be 
moved* at the site from which it will be moved. The LPA shall 
document its files to show the kind* amount* and condition of the 
property proposed to be moved.

■

RELOCATION PAYMENTS

Relocation payments shall be made in accordance with the 
Regulations Governing Relocation Payments (see Appendix 1)* and the 
approved Relocation Program.

Official interpretations of the Regulations Governing Relocation 
Payments may be made only by the Assistant Secretary for Renewal and 
Housing Assistance. Request for a new official interpretation* shall 
be submitted to the Regional Office.

2/68Page 5
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Form HUD-6142, Fixed Relocation Payments Schedule, shall be 
approved by HUD prior to the making of any fixed relocation payments. 
Form HUD-6148, Schedule of Average Annual Gross Rentals for Standard 
Housing in the Locality, shall also be approved by HUD prior to 
making Relocation Adjustment Payments (see Appendix 2).1 |

In any case where a claim for a relocation payment is refused, 
the reasons for refusal shall be stated in writing to the claimant.

Except in hardship cases, which shall be fully documented in 
the LPA files, the amount of any delinquent rent owed to the LPA by 
a site occupant shall be deducted from the approved amount of the 
relocation payment, and the difference, if any, paid to the site 
occupant. In hardship cases, the amount of the delinquent rent 
shall be charged off in accordance with the procedure set forth in 
7211.1, Property Management, Chapter 3*

The cost of appraisals or estimates made by the LPA to determine 
the validity of a claim for relocation payment is eligible as a project 
expenditure, chargeable as a relocation expense.

Claims for relocation payments submitted by a business concern 
shall be supported by three estimates of moving expenses from reputable 
moving firms and, to the extent required, other contractors. If it 
is not feasible to obtain three estimates, the LPA shall document 
its files to show why a lesser number was accepted in support of the 
claim.

.
*i :

Claims from business concerns for relocation payments in excess 
of $10,000 shall be submitted to the Regional Office for prior 
approval. Each claim shall be accompany ed by the documentation in 
support of the claim and an explanation of the basis for the amount 
proposed to be approved by the LPA.

When property is acquired by condemnation and the amount of the 
judgment includes an allowance that the LPA may recognize as a 
relocation payment (see Appendix 1, Section 3.110(c)), the site 
occupant is not required to submit a claim form in support of the

The LPA may obtain a relocation grant payment 
as reimbursement for the amount recognized as a relocation payment 
in accordance with the Regulations Governing Relocation Payments, 
Appendix 1, and 7215.1, Financing and Financial Reports, Chapter 3* 
Section 2.

amount recognized.

Jfl
■ 1

A site occupant shall be removed from the relocation workload 
under any of the foHawing conditions:

<
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(1) The family or individual has moved to standard housing.

(2) It has not been possible to trace the family.

(3) The family or individual moved out of the city and, even 
though the address is known, it is not feasible to inspect 
the dwelling because of distance.

(U) The family or individual moves to substandard housing and 
refuses to accept further assistance.

(5) Eviction action has been completed in accordance with the 
eviction policy.

A site occupant other than a family or individual has 
relocated.

(6)

AV
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APPENDIX 1. REGULATIONS GOVERNING RELOCATION PAYMENTSi*

i Bie regulations set forth in this appendix are a consolidation of 
regulations printed in the Federal Register, 30 F.R. 15145-49, 
December 8, 1965, and of amendments thereto printed in the Federal 
Register, 31 F.R. 5826-27 , April 15, 1966, and 34 F.R. 2656, 
February 27, 1969*

!
:

j The regulations governing the making of relocation payments under 
Title I of the Housing Act of 1949, as amended (42 U.S.C. 1450 et 
seq.) and under section 4^4 of the Housing and Urban Development 
Act of 1965 (42 U.S.C. 307*0, published under Part 3 of Subtitle A 
of Title 24 of the Code of Federal Regulations, (first issued as of 
October 8, 1956, 21 F.R. 9991, December 15, 1956, and amended at 22 
F.R. 1980, March 26, 1957; 22 F.R. 9937, December 12, 1957; 23 F.R. 
750 February 5, 1958; 23 F.R. 1723, March 13, 1958; 23 F.R. 5723,
July 30, 1958; 23 F.R. 6595, August 26, 1958; 23 F.R. 10531,
December 31, 1958; 24 F.R. 8604, October 23, 1959; 26 F.R. 5712,
June 27, 1961; 26 F.R. 7826, August 23, 1961; 27 F.R. 7677, August 3, 
1962, corrected at 27 F.R. 7876, August 9, 1962; 28 F.R. 588,
January 23, 1963, corrected at 28 F.R. 692, January 25, 1963; 30 F.R. 
439, January 13, 1965; 30 F.R. 4715, April 13, 1965; 30 F.R. 10027, 
August 12, 1965 revised effective December 8, 1965, (30 F.R. 15145)), 
as amended (31 F.R. 5826, April 15, 1966), are hereby amended to 
include the regulations governing relocation payments under sections 
514 and 516 of the Housing and Urban Development Act of 1968 (82 Stat. 
525 and 526, 42 U.S.C. l468a and 1465(c)), and otherwise revised to 
read as follows.

\

{

I
!

I ft 1:
? 'jy

■

1

Subpart A-(Reserved)
Subpart B—Relocation Payments

Sec.
3*100
3.U01
3.102
3*103

Statement of applicable law.
Definitions•
Relocation payments by the Agency.
Basic eligibility conditions—displacement from an urban 

renewal area.
Basic eligibility conditions—displacement from a code 

enforcement or demolition grant area.
Basic eligibility conditions—displacement from an 

receiving interim assistance.
Eligibility—relocation adjustment payment; additional 

relocation payment; replacement housing payment.
Notice of intention to move.
Administration of relocation payments.
Fixed relocation payments to individuals and families.
Determining moving expenses of business concern.
Determining actual direct loss of property.

3.103a

area3.103U

I3.103c
:

3.103d
3.104
3.105
3.106 
*3.107 i
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3.108
3.109
3.H0

Filing of claims.
Limitations on amount of relocation payments. 
Determinations in condemnation proceedings.

Subpart B—Relocation Payments: 

§3.100 Statement of applicable lav.

Section 305 of the Housing Act of 1956 (70 Stat. 1100, 42 U.S.C. 
1^56) amended Title I of the Housing Act of 1949, as amended, by- 
adding a new section 106(f), which provided that Title I urban 
renewal projects may include the making of relocation payments 
subject to rules and regulations prescribed by the Housing and Home 
Finance Administrator. Section 106(f) was amended by section 304 of 
the Housing Act of 1957 (71 Stat. 300), section 409 of the Housing 
Act of 1959 (73 Stat. 673)> and section 304 of the Housing Act of 
1961 (75 Stat. 167). Section 310 of the Housing Act of 1964 amended 
Title I by adding a new section Ilk (78 Stat. 788, h2 U.S.C. 1465) 
and incorporated therein, with additional provisions, the former 
section 106(f) of Title I, which was repealed (42 U.S.C. 1456(f)). 
Section 311 (a) of the Housing and Urban Development Act of 1965 
amended Title I by adding a new section 117 (79 Stat. 478, 42 U.S.C. 
1468), providing for grants for programs of code enforcement and 
providing that the provisions of section ll4 shall be applicable to 
such programs. Section ^404(a) of the Housing and Urban Development 
Act of 1965 (79 Stat. 486, 42 U.S.C. 3074) provided that the pro­
visions of section 114 of Title I were applicable to all federally 
assisted development programs. Section 51^ of the Housing and Urban 
Development Act of 1968 (82 Stat. 525, 42 U.S.C. l468a) amends Title 
I by adding a new section 118, providing for grants for programs of 
interim assistance for slums and blighted areas and providing that 
the provisions of section 114 of Title I shall be applicable to all 
activities assisted pursuant to section 118 to the same extent a6 if 
such activities were being carried out as part of an urban renewal 
project. Section 516 of the Housing and Urban Development Act of 
1968 (82 Stat. 526, 42 U.S.C. 1465(c)) amends section 114(c) by 
expanding the relocation payments provisions applicable to the 
programs of the Department of Housing and Urban Development. Au­
thority to issue regulations is included in the delegation to the 
Assistant Secretary for Renewal and Housing Assistance published at 
31 F.R. 8964, June 29, 1966.

§3.101 Definitions.

:

£

For the purpose of the regulations in this subpart, the following 
terms shall mean:

(a) Actual direct loss of property« Actual loss in the value

€
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of the property (exclusive of goods or other inventory 
kept for sale) sustained by the site occupant by 
of the disposition or abandonment of the property 
resulting from the site occupant*s displacement. A 
loss resulting from damage to the property while being 
moved is not included.

Agency, (l) In an urban renewal area, the LPA, (2) in 
a code enforcement area or demolition grant area, the 
code agency, or (3) in an area receiving interim 
assistance, the city, other municipality, or county.

Business concern. A corporation, partnership, individ­
ual, or other private entity, including a nonprofit 
organization, engaged in some type of business, pro­
fessional, or institutional activity necessitating 
fixtures, equipment, stock in trade or other tangible 
property for the carrying on of the business, profession, 
or institution.

reason

j y>

0>)
C
•4

(e)

i
!

I

■

(d) Code Agency. A city, other municipality, or county 
authorized to engage in code enforcement activities in 
the locality.

!
; -*D 1

(e) Structural or other substantialCode enforcement, 
repairs to, or alterations of, any building or other 
improvement on land, the demolition of any building or 
improvement, or a reduction in a number of occupants 
of, or any other change in the use of, any parcel of 
real property, pursuant to the requirements of, or to 
comply with a notice by a municipality of enforcement 
of, a zoning, building, or other municipal code or 
ordinance.

f

j

An area which HUD has approved(f) Code enforcement area, 
under section 117 of Title I for a program of concen­
trated code enforcement and public improvements.

An area which HUD has approved(6) Demolition grant area, 
under section 116 of Title I for a program of demolition 
of structures which are structurally unsound or unfit

{11
for human habitation.

Two or more persons related by blood, marriage,GO Family.
or adoption, who are living together in a single dwelling 
unit. :

iFederal financial assistance contract, (l) A contract 
for a loan, a grant, or a loan and grant, between the

(i)
i

'TV »\t / 9/69Page 3V *
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Federal Government and the LPA for an urban renewal 
project, executed on or after August 7> 1956; or 
(2) A contract for a grant for a program of concen­
trated code enforcement and public improvements 
between the Federal Government and the code agency; 
or (3) A contract for a grant for the demolition of 
unsafe structures between the Federal Government and 
the code agency; or (4) A contract for a grant for 
interim assistance to slums or blighted areas between 
the Federal Government and the city, other municipality, 
or county; whichever is pertinent in the context.

(j) HUD, (l) Prior to November 1965* the Housing and 
Home Finance Administrator; or (2) on and after 
November 9, 1965, the Housing and Home Finance 
Administrator in the Department of Housing and Urban 
Development pending appointment of the Secretary of 
Housing and Urban Development, and thereafter the 
Secretary of Housing and Urban Development; or (3) an 
employee duly authorized to perform the functions of 
such Administrator or Secretary.

(k) Individual. A person who is not a member of a family.
An elderly individual is an individual 62 years of
age or over at the time of displacement. A handicapped 
individual is an individual who has a physical impair­
ment which is expected to be of long-continued and 
indefinite duration and which substantially impedes 
his ability to live independently.

(l) LPA. A Local Public Agency authorized to undertake 
an urban renewal project being assisted under Title I.

(m) Moving expenses—(l) individuals and families. Costs 
of packing, storing (for a period of 1 year or less), 
carting, and insuring of property and incidental costs 
of disconnecting and reconnecting household appliances.

(2) Business concerns. Costs of dismantling, crating, 
storing (for a period of 1 year or less), 
transporting, insuring, reassembling, reconnecting, 
and reinstalling of property (including goods or 
other inventory kept for sale), exclusive of the 
cost of any additions, improvements, alterations, 
or other physical changes in or to any structure 
in connection with effecting such reassembly, 
reconnection, or reinstallation.

4'!lL
i

?!
1 i

!
<;
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!

(n) Property# Tangible personal property, excluding 
fixtures, equipment and other property which under 
State or local lav are considered real property, but 
including such items of real property as the site 
occupant may lawfully remove.

A State, county, municipality, or other 
political subdivision, or an authority or agency which 
is a public legal entity.

(p) Relocation payment. A payment by an Agency:

(1) To an individual or family, for reasonable and 
necessary moving expenses and any actual direct 
loss of property (for which reimbursement or 
compensation is not otherwise made);

(2) To a business concern, for its reasonable and 
necessary moving expenses and any actual direct 
loss of property except goodwill or profit (for 
which reimbursement or compensation is not other­
wise made);

(3) To a small business concern, for its displacement 
(small business displacement payment);

(4) To or on behalf of a family or elderly individual 
for relocation adjustment prior to August 1, 1968 
(relocation adjustment payment); or to or on 
behalf of a family or elderly or handicapped 
individual on or after August 1, 1968 (additional 
relocation payment);

(5) To an individual, family, or business concern for 
settlement costs (for which reimbursement or 
compensation is not otherwise made);

(6) To a family or individual to assist an owner- 
occupant of a one- or two-family dwelling in the 
purchase and occupancy of a replacement dwelling 
on or after August 1, 1968 (replacement housing 
payment).

(q) Settlement costs#
and similar expenses incidental to conveying real 
property to the Agency; (2) Penalty costs for pre­
payment of any mortgage encumbering such real property;

(o) Public body.

I

1

!■ 4

1.

}

(1) Recording fees, transfer taxes,

j

y**w ;
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and (3) The pro rata portion of real property taxes 
allocable to a period subsequent to the date of vesting 
of title, or the effective date of the acquisition of 
such real property by the Agency, whichever i6 earlier,

(r) Site occupant. A family, individual, or business con­
cern, as defined above.

(s) Small business concern. A business concern (other 
than a nonprofit organization) which during the base 
period had:

(i) Average annual net earnings before income taxes 
of less than $10,000; and

(2) In the case of displacements prior to June 15,
1966, average annual gross receipts or sales in 
excess of $1,500; or in the case of displacements 
on and after June 15, 1966, average annual gross 
receipts or sales in excess of $1,500 together 
with average annual net earnings before income 
taxes in excess of $500, or average annual gross 
receipts or sales in excess of $2,500.

Earnings for the purpose of this paragraph(s) include 
salaries, wages, or other compensation received by an 
owner of the concern or any member of his household 
related to him. The term "owner” as used in the pre­
vious sentence includes the sole proprietor in a sole 
proprietorship, the principal partners in a partnership, 
and the principal stockholders of a corporation, as 
determined by HUD.

(t) Title I. Title I of the Housing Act of 19^9> as amended 
(42 U.S.C. 1450 et seq.).

(u) Urban renewal area. An area which HUD has approved for 
an urban renewal project.

(v) Urban renewal plan. A duly approved plan, as it exists 
from time to time, for an urban renewal project.

(w) Urban renewal project. Undertakings and activities of 
an LPA in an urban renewal area for the elimination 
and prevention of the development or spread of slums or 
blight as defined in Title I.

6>
j

(x) Voluntary rehabilitation. Structural or other
&

9/69 Page 6
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substantial repairs to, or alterations of, any building 
or other improvement on land within an urban renewal 
area, undertaken by an owner of any interest in such 
real property in order to conform to the property 
rehabilitation standards set forth in the urban renewal 
plan.

;

(y) Base period. The 2 tax years immediately preceding 
displacement (or, if the business concern is not In 
business that long, such other period as may be approved 
by HUD): Provided, That if a business concern does 
not qualify as a small business concern under para­
graph (s)(2) of this section based upon the 2 tax 
years immediately preceding displacement and the Agency 
finds that its business activity during such period 
was not representative, the base period shall be the 
third and fourth tax years Immediately preceding dis­
placement.

cc
!

:

r

I

<*) :Interim assistance area._________________________ An area which HUD has approved
for a grant designed to assist the locality in carrying 
out programs to alleviate harmful conditions in slums 
or blighted areas, as provided for in section 118 of 
Title I (42 U.S.C. l468a).

1

8 3.102 Relocation payments by the Agency. !

The Agency shall make relocation payments to or on behalf of 
eligible site occupants in accordance with and to the full extent 
permitted by the regulations in this subpart: Provided, That for 
each Federal financial assistance contract the Agency may elect 
whether to make payments for moving expenses in excess of $25,000 
in accordance with 8 3*l°9(a)(2)t

§ 3.103 Basic eligibility conditions--displacement from an urban
renewal area.

(a) Displacement. A site occupant is eligible for a
relocation payment if the displacement of the site 
occupant is:

(l) From real property within the urban renewal area, 
on or after the date of execution of the pertinent 
Federal financial assistance contract, or the date 
of HUD approval of a budget for project execution 
activities resulting in the displacement 
(provided that in the latter case a Federal finan­
cial assistance contract for such contemplated

Tv 9/69Page 7
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project is thereafter executed); and

(2) Made necessary by (i) the acquisition of such 
real property by the LPA, or any other public 
body, or (ii) code enforcement activities under­
taken in connection with the urban renewal project, 
or (iii) a program of voluntary rehabilitation of 
buildings or other improvements in accordance with 
the urban renewal plan, as further defined in 
paragraphs (b) and (c) of this section.

(b) Displacement made necessary by acquisition. A site 
occupant of the property on the date of execution of 
a Federal financial assistance contract (or HUD con­
currence, prior to its approval of an Application for 
Loan and Grant, in the commencement of a project execution 
activity) which contemplates acquisition of the property, 
regardless of when or if such acquisition takes place, 
and a site occupant of the property at the time of its 
acquisition may be deemed displaced by the acquisition 
upon vacating the property. For this purpose, 
acquisition means the obtaining by the LPA or other 
public body of title to, or the right to possession 
of, the real property. This paragraph (b) shall apply 
to a site occupant displaced on or after January 27,
1964, but shall not affect adversely, in the case of a 
site occupant displaced prior to January 13, 1965, 
eligibility established in accordance with regulations 
in effect at the time of the site occupant's displace­
ment.

VV

(c) Displacement made necessary by code enforcement or
voluntary rehabilitation. The vacating by the site
occupant of the real property after the happening of 
any of the following events shall be deemed to be a 
displacement from the urban renewal area made necessary 
by code enforcement or voluntary rehabilitation, as the 
case may be:

(l) In the case of voluntary rehabilitation, the 
commencement of, or notice by the owner of the 
real property of the commencement of, voluntary 
rehabilitation of the building or other improve­
ment, or the part thereof, occupied by the site 
occupant which makes it necessary (as determined 
by the LPA) for the site occupant to vacate the 
real property.

V:9/69 Rage 8
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(2) In the case of code enforcement, the commencement 
of, or notice by the code agency of, code enforce­
ment, with respect to the real property, or the 
part thereof, occupied by the site occupant which 
makes it necessary (as determined by the LPA) for 
the site occupant to vacate the real property.

(3) La the case of either voluntary rehabilitation or 
code enforcement, an increase, or a notice of 
increase, in rent for the rent period involved 
amounting to not less that 25 percent in the case 
of a business concern and not less that ID percent 
in the case of an individual or family: Provided, 
That in the case of an individual or family the 
increase shall also result in a rent exceeding the 
standards established by the LPA for displacees* 
ability to pay.

(d) Small business displacement payment. A small business 
concern which satisfies the eligibility conditions of 
paragraph (a) of this section is eligible for a small 
business displacement payment if the concern:

(l) Is displaced on or after January 27, 19^;

)
:S

!

i
i

c
-4

:: i
:

>

\

I

|
(2) Is not part of an enterprise having two or more 

establishments outside the urban renewal area;

(3) Has filed with the Internal Revenue Service 
income tax returns for the base period; or has 
furnished such other evidence of earnings as may 
be approved by HUD; and

w Was doing business in the urban renewal area on 
the date of the approval by the governing body of 
the locality of an urban renewal plan: Provided, 
That if the displacement occurs pursuant to a 
Federal financial assistance contract in accordance 
with the third sentence of section 102(a) of Title 
I (Early land Acquisition Loan), the applicable 
date shall be the date of the approval by the 
governing body of the locality of an application 
for such contract, and if the displacement occurs 
pursuant to HUD approval of a budget for project 
execution activities, the applicable date shall be 
the date of the resolution by the LPA requesting 
HUD approval of such project execution activities.

i

i i
!
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(e) Outdoor advertising display* A business concern -which 
is not displaced from an urban renewal area shall be 
eligible for a relocation payment for moving expenses 
incurred on or after September 2, 1964, with respect 
to its outdoor advertising displays required in the 
determination of the LPA to be removed from the urban 
renewal area.

„ w Temporary on-site moves. No relocation payment shall 
be made to a site occupant for a temporary move within 
the urban renewal area.

I 3«103a Basic eligibility conditions—displacement from a code
enforcement or demolition grant area.

(a) Displacement. A site occupant is eligible for a 
relocation payment if the displacement is:

(1) From real property within the code enforcement or 
demolition grant area on or after (i) the date of 
execution of a Federal financial assistance con­
tract, or (ii) the date of HUD approval of a budget 
for a program of concentrated code enforcement,
or (iii) the date of HUD approval of an application 
for a demolition grant: Provided, That in the case 
of approval of such budget or application a Federal 
financial assistance contract is thereafter executed 
for the area; and

(2) Made necessary by (i) code enforcement activities, 
as further defined in paragraph (b) of this section, 
(ii) acquisition of real property by the code agency 
or any other public body in connection with a 
Federally assisted program of concentrated code 
enforcement and public improvement as further 
defined in paragraph (c) of this section, or (iii) 
demolition activities as further defined in para­
graph (d) of this section.

(b) Displacement made necessary by code enforcement. The 
displacement of a site occupant from a code enforce­
ment area is deemed made necessary by code enforcement 
if the vacation of the real property occurs on or after 
the commencement of code enforcement, or the receipt 
of notice by the site occupant that code enforcement 
will be required, with respect to the real property 
occupied by the site occupant under either of the

/Cv-

)

;:
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following circumstances:i* a)! The code enforcement cannot reasonably be under­
taken without the vacation of the real property 
by the site occupant and the code agency so 
determines in accordance with § 3«10^(e)(2);
or

(2) In the case of a tenant, the owner has increased 
the rent, or has notified the tenant of an 
increase in rent, amounting to not less than 25 
percent in the case of a business concern and not 
less than 10 percent in the case of an individual 
or family: Provided; That in the case of an 
individual or family the increase shall also 
result in a rent exceeding the standards estab­
lished by the code agency for displacee's ability 
to pay.

;!

i
i

!

(c) Displacement made necessary by acquisition. The 
displacement of a site occupant from a code enforcement 
area is deemed made necessary by acquisition if the 
vacation of the real property occurs after the code 
agency or other public body acquiring legal or equitable 
title or the right to possession has ordered the site 
occupant to vacate the real property.

i

1• >
I
:

(d) Displacement made necessary by demolition, 
displacement of a site occupant from a demolition grant 
area is deemed made necessary by demolition if the 
vacation of the real property occurs after the code 
agency has ordered the real property to be vacated and 
demolished.

The

}

Small business displacement payment. A small business 
concern
paragraph (a) of this section is eligible for a small 
business displacement payment if the concern:

Is not part of an enterprise having two or more 
establishments outside the code enforcement or 
demolition grant area;

(2) Satisfies the requirements of § 3.103(d)(3) 
governing evidence of earnings; and

(e)
which satisfies the eligibility conditions of

(1)

9/69Page 11 :[
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(3) Was doing business in the code enforcement or
demolition grant area on the date of approval by 
the code agency of an application for a Federal 
financial assistance contract for the area.

(f) Outdoor advertising display—code enforcement area.
A business concern which is not displaced from a code
enforcement area shall be eligible for a relocation 
payment for moving expenses with respect to its out­
door advertising displays required, in the determination 
of the code agency, to be removed from the code enforce­
ment area by the acquisition of real property in connec­
tion with a Federally assisted program of concentrated 
code enforcement and public improvements.

(g) Temporary on-site moves. No relocation payment shall 
be made to a site occupant for a temporary move within 
the code enforcement or demolition grant area.

8 3.103b Basic eligibility conditions—displacement from an area
receiving interim assistance.

(a) Displacement. A site occupant is eligible for a 
relocation payment if the displacement is:

(1) From private real property within the interim 
assistance area on or after the date of execution 
of a Federal financial assistance contract or the 
date of HUD approval of a budget for a program of 
interim assistance: Provided, That in the latter 
case a Federal financial assistance contract is 
thereafter executed for the area; and

(2) Made necessary by (i) activities designed to 
improve private properties to the extent needed 
to eliminate the most immediate dangers to the public 
health and safety, as further defined in para­
graph (b) of this section, (ii) acquisition of 
real property by the Agency in connection with a 
Ifederally assisted program of improvement of 
private properties, as further defined in para­
graph (c) of this section, or (iii) demolition of 
structures determined to be structurally unsound 
or unfit for human habitation, and which constitute 
a public nuisance and serious hazard to the public 
health and safety, as further defined in paragraph 
(d) of this section.

9/69 Page 12
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00 Displacement made necessary by Improvement of private
properties.

{
The displacement of a site occupant from

an interim assistance area is deemed nade necessary
by improvement of private properties if the vacation 
of the private real property occurs on or after the 
commencement of improvement activities, or the receipt 
of notice by the site occupant that improvements will 
be required with respect to the private real property 
occupied by the site occupant, and if:

!
I

!
{

(1) The improvement is necessary to eliminate the most 
immediate dangers to public health and safety and 
the Agency so determines, and the improvement 
cannot reasonably be undertaken without the 
vacation of the real property by the site occupant 
and the Agency so deter, jies in accordance with
i 3.104(e)(3); or

(2) In the case of a tenant, the owner has increased 
the rent, or has notified the tenant of an 
increase in rent, amounting to not less than 25 
percent in the case of a business concern and not 
less than 10 percent in the case of an individual 
or family: Provided, That in the case of an 
individual or family the increase shall also result 
in a rent exceeding the standards established by 
the city, other municipality, or county for dis- 
placees* ability to pay.

(c) Displacement made necessary by acquisition. The 
displacement of a site occupant from an interim 
assistance area is deemed made necessary by acquisition 
if the vacation of the real property occurs after the 
Agency has acquired legal or equitable title or the 
right to possession and has ordered the site occupant 
to vacate the real property.

(d) Displacement made necessary by demolition of unfit 
structures. The displacement of a site occupant from
an interim assistance area is deemed made necessary 
by denolition of unfit structures if the vacation of 
the real property occurs under the following circum- 

(1) The structures occupying the real 
property are structurally unsound or unfit for human 
habitation and constitute a public nuisance and serious 
hazard to the public health and safety, and the Agency 
has so determined; and (2) the vacation of the real 
property occurs after the Agency has ordered the real

i
::
:

;
:

j

::
! I

stances:

i

s
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!
property to be vacated said demolished.

(e) Small business displacement payment, A small business 
concern which satisfies the eligibility condition of 
paragraph (a) of this section is eligible for a small 
business displacement payment if the concern:

i

! I

(i) Is not part of an enterprise having two or more 
establishments outside the interim assistance area:

Satisfies the requirement of § 3.103(d)(3) 
governing evidence of earnings; and

(2)
.

(3) Was doing business in the interim assistance area 
on the date of approval by the city, other 
municipality, or county of an application for a 
Federal financial assistance contract for the area.i

(f) Temporary on site moves. No relocation payment shall 
be made to a site occupant for a temporary move within 
the interim assistance area.

8 3«1£>3c Eligibility—relocation adjustment payment; additional 
relocation payment; replacement housing payment.

0
:>

(a) Relocation adjustment payment. A family or elderly 
individual who satisfies the eligibility conditions 
of § 3* 103(a) (displacement from an urban renewal area) 
or S’3«103a(a) (displacement from a code 
enforcement or demolition grant area) prior to August 1, 
1968, is eligible for a relocation adjustment payment 
if the site occupant:

(1) Is unable to secure a suitable dwelling unit in 
(i) a low-rent housing project assisted under
the United States Housing Act of 1937, as amended,
42 U.S.C. 1401 et seq. (or a State or local pro­
gram found by HUD to have the same general purposes) 
or (ii) a dwelling unit assisted under section 101 
of the Housing and Urban Development Act of 19^5 
(la U.S.C. 1701s(a));

(2) Has moved to a decent, safe, and sanitary dwelling; 
and

(3) In the case of an urban renewal area is displaced 
on or after January 27, 1964.

&f9/69 Page 14
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("b) Additional relocation payment, A family or elderly
or handicapped individual who satisfies the eligibility 
requirements of § 3•103(a) (displacement from 
an urban renewal area), § 3.i03a(a) (displacement 
from a code enforcement or demolition giant area), or 
8 3*103b(a) (displacement from an interim assis­
tance area), on or after August 1, 1968, is eligible 
for an additional relocation payment if the site 
occupant:

(1) Is unable to secure a suitable dwelling in (i) a 
low-rent housing project assisted under the United 
States Housing Act of 1937, as amended, k2 U.S.C. 
1^01 et seq. ( or a State or local program found 
by HUD to have the same general purposes) or
(ii) a dwelling unit assisted under section 101 
of the Housing and Urban Development Act of 1965 
(12 U.S.C. l?01s(a));

(2) Has moved to a decent, safe, and sanitary dwelling: 
Provided, That an additional relocation payment 
not to exceed $500 in the first 12 months and $500 
in the second 12 months may be made on a lump-sum 
basis or other than a monthly basis in cases in 
which other than monthly payments are determined 
warranted by HUD.

(c) Replacement housing payment. A family or individual 
who satisfies the eligibility conditions of § 3.103(a) 
.(displacement from an urban renewal area), 8 3»103&
(a)(l) (displacement from a code enforce­
ment or demolition grant area), or section 3.103b(a)(l) 
(displacement from an interim assistance area), on or 
after August 1, 1968, is eligible for a replacement 
housing payment if the site occupant:

(1) Is the owner of the real property acquired for a 
project assisted under Title I;

(2) Has occupied a single- or two-family dwelling 
located on the real property for not less them 
1 year prior to the initiation of negotiations 
for the acquisition of the property;

(3) Does not receive the additional relocation payment 
provided for by 8 3.10 3c (b);

f %. cJ :
''I

I

i

!

i

■

I

!
!
I
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w Purchases and occupies a replacement dwelling 
within 1 year subsequent to the date on which he 
is required to move from the dwelling acquired 
for the project; and

(5) Does not receive a payment pursuant to the State 
law of eminent domain determined by HUD to have 
substantially the same purpose and effect as 
would a replacement housing payment, and to be a 
part of the cost of the project for which Federal 
financial assistance is available.

§ 3.103d Notice of intention to move.

Except as provided in this I 3*103d, no relocation payment for 
moving expenses or actual direct loss of property and no small 
business displacement payment shall be made to a business concern 
unless (a) the Agency has received, at least 30 days but not earlier 
than 90 days prior to the moving date, written notice from the 
business concern of its intention to move or dispose of the property, 
which shall be described generally in the notice, and the date of 
such intended move or disposition, and (b) the business concern has 
permitted, at all reasonable times, the inspection by or on behalf 
of the Agency of such property at the site from which the business 
concern is displaced. For the purpose of this i 3.103d, "moving 
date" shall mean the date on which the first item of such property 
is intended to be moved or disposed of. The Agency may make a 
relocation payment notwithstanding nonreceipt of such timely notice 
only if the Agency has determined that there was reasonable cause 
for the failure of the business concern to give such notice, and the 
Agency has adequately verified the facts pertaining to the nx>ve or 
disposition and the requested relocation payment.

Administration of relocation payments.

i

i

i 3.104

(a) Conditions for relocation payment. The Agency (or, if 
the Agency is the municipality, the board or commission 
responsible for carrying out the Federally assisted 
activities or, if there is no such board or commission, 
the principal executive officer of the municipality) 
shall approve a schedule (Form HUD-6lU8) of average 
annual gross rentals for standard housing in the locality 
for determining the amount of relocation adjustment 
payments and additional relocation payments in 
accordance with S83.109(b)(2) and (3), and a separate 
schedule (Form HUD-6155) for determining the average 
price of standard sales housing in a locality, and 
any other conditions under which the Agency will make

6
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i

relocation payments, 
shall be consistent with the regulations in this 
subpart and shall be available in written form to 
site occupants in the office of the Agency.

Notice to site occupants. The Agency shall furnish 
all site occupants, who occupy property within an 
urban renewal area (or the area of the Federally 
assisted activities) and who are anticipated to be 
displaced, with a notice or informational statement 
advising the site occupant of (1) the availability of 
relocation payments to eligible site occupants, and 
(2) the office where the conditions under which 
relocation payments will be made are available for 
inspection.

The schedules and conditions
»
i
i
i

(b)
i
i
;

.
I

.
i

(c)? Action on claim— finality. The Agency is initially 
responsible for^etermining the eligibility of a claim 
for, and the amount of, a relocation payment and shall 
maintain in its files complete and proper documentation 
supporting the determination. The determination on 
each claim shall be made or approved either by the 
governing body of the Agency or by the principal 
executive officer of the Agency or his duly authorized 
designee. The determination by the Agency or any 
redetermination by HUD shall be final and conclusive 
with respect to the rights of any site occupant, and 
not subject to redetermination by any court or any 
other officer. Subject to the requirements of this 
paragraph (c), the Agency may permit a third-party 
contractor responsible for relocation activities to 
examine and recommend action on a claim and to disburse 
funds in payment of a claim which has been approved by 
the Agency.

*
!
?

W :fC
i

i
j

i

(a) Prompt payment. A relocation payment shall be made by 
the Agency as promptly as possible after a site occupantb 
eligibility has been determined in accordance with the 
regulations in this subpart.

Certain determinations, (l) No claim based upon 
acquisition of real property by a public body other 
than the Agency shall be approved unless the Agency 
shall have determined that the claimant was displaced 
by the acquisition or in contemplation thereof. The 
determination shall be supported by a signed statement 
from the public body indicating (i) when it acquired or 
proposes to acquire the property occupied by the claimant^

l

i
I
!

(e)| : f
.

:

i i
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1
and (ii) whether it compensated or has agreed to 
compensate the claimant for moving expenses actual 
direct loss of property, or settlement costs resulting 
from the displacement, (2) No claim based upon code 
enforcement or voluntary rehabilitation shall be 
approved unless the Agency shall have determined that 
the claimant was displaced by such activities. The 
determination shall be supported by a statement by the 
Agency giving the factual basis on which the deter­
mination was made. (3) No claim based upon interim 
assistance involving improvement to private properties 
shall be approved unless the Agency shall have deter­
mined that the claimant was displaced by such activities. 
The determination shall be supported by a statement by 
the Agency giving the factual basis on which the 
determination was made.

i

'

■

[

; (f) Agency setoff against claim. The Agency may set off 
against the claim of an otherwise eligible site occupant 
any financial claim the Agency may have against the 
site occupant arising out of the use of the real 
property.

(g) Approval by HUD—business concerns. No relocation 
payment for moving expenses or settlement costs, or 
both, in excess of $10,000 shall be made without 
approval by HUD.

(h) Reimbursement of relocation payments. Relocation pay­
ments made in accordance with the regulations in this 
subpart and pursuant to a Federal financial assistance 
contract are reimbursable in full to the Agency as a 
Title I grant.

(i) Accounts and records.____________________ _ Accounts and records shall be
maintained as prescribed by HUD and shall be subject 
to inspection or audit at all reasonable times by 
HUD. Records pertaining to eligibility of reloca­
tion payments, including all claims, receipted bills 
or other documentation in support of a claim, and 
records pertaining to action on a claim, shall be 
retained by the Agency for not less than 3 years 
after the completion of the urban renewal project or 
the other Federally assisted activities.

j;
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8 3.105 Fixed relocation payments to Individuals and families.

(a) Schedule of fixed payments. An Agency intending to 
pay fixed amounts in lieu of payments for reasonable 
and necessary moving expenses and actual direct loss of 
property of eligible individuals and families shall 
prepare a schedule of the fixed amounts which it pro­
poses to pay. The schedule shall contain a statement 
indicating that the Agency intends to permit eligible 
individuals and families to claim reimbursement for 
their actual moving expenses and actual direct loss of 
property.

(t) Schedule provision., (l) A proposed schedule of fixed 
payments to eligible individuals and families owning 
furniture shall provide for a graduated scale of pay­
ments related to the number of all rooms occupied by 
the claimant except bathrooms, hallways, and closets, 
which payments shall not exceed the lowest normal charge 
for carting expenses for the average time required to 
move personal effects: Provided, Ihat in any event the 
payments shall not exceed the maximum reimbursement to 
eligible individuals or families provided in the 
regulations in this 6ubpart. (2) Fixed payments to 
eligible individuals or families not owning furniture 
shall not exceed: (i) $5 for any individual, (ii) $10 
for any family.

(c) Administration of fixed payments. Eligible individuals 
or families may be paid the amount provided in the 
schedule of fixed payments approved by HUD upon receipt 
of a properly completed claim. A fixed payment shall 
be in full settlement for the claimant's moving expense 
and any actual direct loss of property. If the joint 
occupants of a single dwelling unit at the project 
site move to two or more location* and consequently 
submit more than one claim, an eligible claimant for a 
fixed payment may be paid only his reasonable prorated 
share (as determined by the Agency) of the total fixed 
payment applicable to such dwelling unit, and the total 
of fixed payments made to all such claimants moving 
from such dwelling unit shall not exceed the total fixed 
payment applicable to such dwelling unit.

Determining moving expenses of business concern.

!

:i
1 .
*

:

it 1
v .17 ;i

s
;
:

I
I

?
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1
:

Ii 3.106
; ;

No claim for(a) Submission of bids prior to moving date.
a relocation payment for moving expenses in excess of S

9/69Rage 19

HUD-Wash., D. C.



URBAN RENEWAL HANDBOOK
c
VRHA 7212.1

; CHAPTER 3 SECTION 1 APPENDIX 1

!
$500 shall be allowed for costs Incurred by a 
business concern on or after April 1, 1965, unless the 
concern has submitted to the Agency, at least 15 days 
prior to the commencement of the move, a bid from 
three reputable firms covering the moving costs involved. 
Whenever it is not feasible to obtain three bids for 
any category of work, a lesser number of bids shall be 
submitted, together with a written justification by 
the concern; and no relocation payment shall be allowed 
in such cases unless the Agency has approved the 
justification. The Agency, with HUD concurrence, may 
waive any requirement of this paragraph (a) for good 
cause.

I:

i (b) Payment not to exceed low bid. Payment to a business
concern for moving expenses shall not exceed the amount 
of the low bid submitted in accordance with paragraph 
(a) of this section unless the bid requirement has been 
waived in accordance with paragraph (a) of this section.

Determining actual direct loss of property.8 3*107

(a) The amount of actual direct loss of any item of 
property claimed shall be determined as follows:

(1) The fair market value of the property for 
continued use at its location prior to the 
displacement shall be ascertained by the 
claimant by an appraisal satisfactory to the 
Agency, except as provided in subparagraph (2) 
of this paragraph.

(2) If the value of the property for which actual 
direct loss is claimed does not warrant the 
expenses of an appraisal, then its fair market 
value for such continued use shall be computed 
as follows: The original cost of the item to 
the claimant (exclusive of installation cost), 
multiplied by the figure obtained by dividing 
the period of the remaining useful life of the 
property at the date of removal, by the period 
of the normal useful life of the property at the 
date of Its acquisition by the claimant.

!

(3) The property shall be disposed of by a bona fide 
sale (as determined by the Agency) at the highest 
price offered after reasonable efforts have 
been made over a reasonable period of time to

9/69 Page 20
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; interest prospective purchasers. A trade-in 
of the property may be considered a bona fide 
sale, and the trade-in allowance, exclusive of 
any amount of discount that would be allowed on 
the price of the property being acquired in the 
absence of the trade-in, shall be deemed the 
amount realized upon the sale of the property.

(4) If the amount realized from the sale, after 
deducting ordinary and reasonable expenses of 
the sale, is less than the fair market value 
for such continued use, the difference between 
the net amount realized and the fair market value 
is the amount of actual direct loss of the property 
Expenses of sale include such items as sale 
commissions, auctioneers fees, advertising costs, 
and similar charges.

i
i!

J
i

!

i

i

(b) If a bona fide sale is not effected because no offer 
is received for the property, after reasonable efforts 
have been made over a reasonable period of time to 
sell it, then its fair market value for continued use, 
ascertained as provided in this section, is the amount 
of actual direct loss of the property.

1
i

l T
:; (c) The cost of appraisals toCost of appraisals: 

determine actual direct loss of property, if made by 
or in behalf of the claimant, is not allowable as part 
of a claim.

I 3*108 Filing of claims.I
(a) To obtain a relocation payment, aForm of claim, 

site occupant shall file a written claim with the 
Agency on the appropriate HUD forms.j

Documentation in support of claim. A claim shall be 
supported by the following!

(l) If for moving expenses, except in the case of a 
fixed payment, a receipted bill or other 
evidence of such expenses. By prearrangement 
between the Agency, the site occupant, and the 
mover, confirmed in writing by the Agency, the 
claimant may present an unpaid moving bill to the 
Agency, and the Agency may pay the mover directly.

(b)
j

i i
!
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(2) If for actual direct loss of property, written 
evidence thereof, which may include appraisals, 
certified prices, copies of "bills of sale, 
receipts, canceled checks, copies of advertise­
ments, offers to sell, auction records, and such 
other records as may be appropriate to support 
the claim.

(3) In any other case, such documentation as may be 
required by the Agency which may include income 
tax returns, withholding or informational state­
ments, and proof of age.

(c) Time for filing claims# A claim for moving expenses, 
actual direct loss of property, or a small business 
displacement payment shall be submitted to the Agency 
within a period of 6 months after the displacement 
of the claimant. A claim for settlement costs shall 
be submitted within 6 months after the costs have 
been incurred. A claim for a relocation adjustment 
payment or for an additional relocation payment shall 
be submitted within a period of 60 days after the 
displacement of the claimant. A claim for a replace­
ment housing payment shall be submitted within 18 
months after the displacement of the claimant.

i

f.
!.

a) Displacement prior to January 13, 19^5. Notwith­
standing the first two sentences of the intro­
ductory text of this paragraph (c), a claim for 
a relocation adjustment payment or for a small 
business displacement payment by a claimant 
displaced from an urban renewal area on or after 
January 27, 19#+, and prior to January 13, 1965, 
shall be submitted within a period of 60 days of 
the last published or other notice by the LPA of 
the availability of such payments.

i

(2) Waivers.
(cj may be waived by the Agency for good cause, 
with HUD concurrence, in the case of a claimant 
displaced on or after January 27, 19#+.

The time limitations in this paragraph

§ 3.109 Limitations on amount of relocation payments.

(a) Moving expenses and loss of property.

(l) Maximum amount—individuals or families. The 
maximum relocation payment that may be made or

f9/69 Page 22
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i recognized for moving expenses and actual direct 
loss of property, for which reimbursement or 
compensation is not otherwise made, to an 
individual or family shall not exceed $100 with 
respect to moving expenses incurred and actual 
direct loss of property suffered prior to 
September 23, 1959* and $200 with respect to such 
expenses incurred and loss suffered on or after 
September 23, 1959. 
ment that may be made or recognized for moving 
expenses and actual direct loss of property, for 
which reimbursement or compensation is not other­
wise made, to two or more unrelated individuals 
occupying the same dwelling unit shall not exceed

:
:

ni >
goThe maximum relocation pay- > m

•> o

$200.

(2) Maximum amount--business concerns. The maximum 
relocation payment that may be made or recognized 
in the case of a business concern for moving 
expenses and actual direct loss of property, for 
which reimbursement or compensation is not other­
wise made, shall not exceed $2,000 with respect 
to moving expenses incurred or direct loss of 
property suffered prior to July 12, 1957* or 
$2,500 with respect to moving expenses incurred 
or direct loss of property suffered between 
July 12, 1957* and September 22, 1959* both dates 
inclusive, or $3*000 with respect to moving 
expenses incurred or direct loss of property 
suffered on or after September 23* 1959* If the 
total of the actual moving expenses incurred on 
or after June 30* 19^1* and prior to October 2,
1962, is greater than $3,000, the maximum reloca­
tion payment that may be made or recognized in 
the case of a business concern, for which reimburse­
ment or compensation is not otherwise made, shall 
be the total of such actual moving expenses. If 
the total of the actual moving expenses incurred 
on or after October 2, 1962, and prior to August 12, 
1965, is greater than $3*000, the maximum relocation 
payment that may be made or recognized in the case 
of a business concern, for which reimbursement or 
compensation is not otherwise made, shall be the 
total of such actual moving expenses or $25,000,

If the total of the actual

i

• 4

I

j
ii
!

whichever is less, 
moving expenses incurred on or after August 12,
1965, is greater than $3,000, the maximum relocation 
payment that may be made or recognized in the case

i

fh
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of a "business concern, for vhich reimbursement 
or compensation is not otherwise made, shall 
be the sum of:

(i) The total actual moving expenses or 
$25,000, whichever is less; and

(ii) In the case of projects on a two-thirds 
capital grant basis, two-thirds of the 
actual moving expenses in excess of 
$25,000: Provided, That the Agency makes 
a cash payment to the business concern 
out of local funds in an amount equal to 
one-third of the actual moving expenses 
in excess of $25,000, which payment shall 
not constitute a local grant-in-aid to 
the urban renewal project or any portion 
of the local share of the cost of the 
Federally assisted activities required by 
Title I; or

(iii) ln the case of projects on a three-fourths 
capital grant basis, three-fourths of the 
actual moving expenses in excess of $25,000: 
Provided, That the Agency makes a cash pay­
ment to the business concern out of local 
funds in an amount equal to one-fourth of 
the actual moving expenses in excess of 
$25,000, which payment shall not constitute 
a local grant-in-aid to the urban renewal 
project or any portion of the local share 
of the cost of the Federally assisted 
activities required by Title I.

|

I
i

(3) Maximum moving distance*__________________ ____ If a business concern
moves beyond 100 miles from the boundary of the 
city, town, or village, as the case may be, in 
vhich the Federally assisted activities are 
carried out, a relocation payment for its moving 
expenses may not be made in excess of the reason­
able and necessary expenses for moving such 
distance of 100 miles.

(t>) Small business displacement payment; relocation
adjustment payment; additional relocation pay­
ment; and replacement housing payment.

(l) Fixed amount—small business displacement. A small

t9/69 Page 2h
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|
;business displacement payment shall be $1,500 

for business concerns displaced prior to August 10, 
1965* and $2,500 for business concerns displaced 
on or after August 10, 1965.

(2) Maximum amount--relocation adjustment The total 
relocation adjustment payment that may be made 
for a family or elderly individual shall be an 
amount not to exceed $500 which, when added to 20 
percent of the annual income of the family or 
individual at the time of displacement, equals the 
average annual gross rental required for a decent, 
safe, and sanitary dwelling of modest standards 
adequate in size to accommodate the family or 
individual (in the area in which the Federally 
assisted activities are carried out or in other 
areas not generally less desirable in regard to 
public utilities and public and commercial 
facilities), as determined by the Agency.

(3) Maximum amount—additional relocation payment.
The total additional relocation payment that may
be made to a family or elderly or handicapped 
individual shall consist of monthly payments over 
a period not to exceed 2k months and shall be 
paid in an amount (not to exceed $500 in the first 
12 months and not to exceed $500 in the second 
12 months) which, when added to 20 percent of the 
annual income of the family or individual at the 
time of displacement, shall be equal to the average 
annual gross rental required at such time to secure 
a decent, safe, and sanitary dwelling of modest 
standards adequate in size to accommodate the 
family or individual (in the area in which the 
Federally assisted activities are carried out or 
in other areas not generally less desirable in 
regard to public utilities and commercial 
facilities), as determined by the Agency.

(4) Maximum amount—replacement housing payment# The 
total replacement housing payment that may be made 
for a family or individual eligible for a replace­
ment housing payment under 8 3.103c(c) of the 
regulations in this subpart shall be an amount 
not to exceed $5,000, which, when added to the 
acquisition payment, shall be equal to the average 
price required for purchase of a decent, safe,
and sanitary dwelling of modest standards adequate

I
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in size to accommodate the displaced owner, 
which is reasonably accessible to public services 
and places of employment, and which is available 
on the private market.

§ 3.110 Determinations in condemnation proceedings.

Nothwithstanding any other provision of the regulations in this 
subpart, when property is acquired by proceedings in condemnation, 
and the amount of the judgment includes an allowance for any of 
the expenses included within the definition of relocation payment 
in § 3.10l(p) of this subpart, the portion of the judgment 
representing compensation for these expenses, if separately stated, 
shall be entitled to recognition as a relocation payment in an 
amount not to exceed the applicable dollar limitations of i 3.109: 
Provided, That the allowance for actual direct loss of property 
makes no compensation for loss of goodwill or profit.

% ' Li -.d

NOV 25 1969
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APPENDIX 2 - RELOCATION ADJUSTMENT PAYMENTS

ELIGIBILITY REQUIREMENTSi
A family or elderly individual who meets the eligibility require­

ments for a Relocation Payment to cover moving expenses and any actual 
direct loss of property, as set forth in Section 3.103 of the 
Regulations Governing Relocation Payments, may be eligible for a 
Relocation Adjustment Payment if the following requirements are met:

The individual is 62 years of age or over at the time of 
displacement.

Displacement occurred on or after January 27, 1961;.

■

n
i >

gS> rH
ip° o

<
1.

-O
5mz

2. J3. Total annual income, as defined below under "Definition of 
Income," is less than five times the approved average annual 
gross rental for a standard unit of adequate size.

j
k. The family or individual is unable to secure a dwelling unit 

in low-rent public housing or is unable to secure a suitable 
dwelling unit assisted under the Federal rent supplement 
program.

The family or individual, after displacement, is residing in 
a decent, safe, and sanitary dwelling which meets the physical 
standards of the approved Relocation Program.

I

[ .<r
5.

;

FAMILY OR ELDERLY INDIVIDUAL MOVED TO SUBSTANDARD HOUSING\ ■

i
A family or elderly individual who has moved to substandard 

housing may be eligible for a Relocation Adjustment Payment if, within 
90 days after the LPA has notified the claimant in writing that he 
is ineligible to receive the payment because he is not residing in a 
decent, safe, and sanitary dwelling:

1. The family or elderly individual moves to a decent, safe, 
and sanitary dwelling; or

2. The substandard conditions are corrected and the unit is 
made to conform to the physical standards of the approved 
Relocation Program.

The family or elderly individual must meet all of the applicable 
eligibility requirements set forth above.

I

:I

;!
'
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NOTIFICATION TO FAMILIES AND INDIVIDUALS

The LPA shall notify each family and individual to be displaced 
from the project of the availability of Relocation Adjustment 
Payments. Notification shall also be made to families and individuals 
to be displaced from properties to be acquired under an Early Land 
Acquisition Loan.

Informational material prepared for distribution to families and 
individuals shall, as a minimum, include the following:

1. Statement of availability of Relocation Adjustment Payments.

2. Brief summary of eligibility requirements.

3. Brief summary of steps necessary to obtain payments.

h. Encouragement to families and individuals to come to the 
Relocation Office and discuss details with the relocation 
staff. Indicate time when relocation office is open.

i

3. Encouragement to families and individuals not yet relocated 
to request LPA to inspect proposed housing unit prior to 
the move.

£
TIMING FOR SUBMISSION OF CLAIM FOR RELOCATION ADJUSTMENT PAYMENTI

Claim for Relocation Adjustment Payment, is required to be 
submitted within 60 days after displacement.

Families and individuals should be encouraged to submit Form 
HUD-6ll|l. 1 concurrently with Form HUD-6li|0.

i

PROCESSING CLAIM FOR RELOCATION ADJUSTMENT PAYMENT

Upon receipt of Form HUD-61J4.I.I from a family or elderly individual, 
the LPA shall take the following actions:

Determine claimant’s eligibility for a Relocation Adjustment 
Payment (see Form HUD-6ll;1.3 and detailed instructions 
below).

If the claimant is ineligible for a payment, notify him in 
writing of the reason.

If the claimant is eligible for a payment, make payment in 
accordance with the procedures set forth below under 
"Making Payments."

1.

2.

3.

fv
2/68 Page 2
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INSPECTION OF HOUSING

The LPA shall inspect the housing unit to which the claimant has 
moved or will move, in order to determine whether the unit is a 
decent,safe, and sanitary dwelling, 
shall be a part of the LPA's regular inspection of dwelling units in 
connection with carrying out other aspects of the Relocation Program.

In the case of an individual who has moved to a nonhousekeeping 
unit, the LPA may determine that a "decent, safe, and sanitary 
dwelling" is a unit with shared bath or without cooking facilities 
if permitted by local codes or contemplated by the approved Relocation 
Program.

Wherever possible, the inspection
CO
O ■ n s> ii

;
o i c O \
^ m ■

- r~ o o1

i A Relocation Adjustment Payment may be made if a dwelling unit 
meeting the physical standards of the approved Relocation Program 
meets the occupancy standards of the local housing code. If the local 
code does not include occupancy standards, the occupancy standards 
of the approved Relocation Program shall be used.

.:
{

!
If the claimant moves outside the locality where the LPA normally 

inspects relocation housing, the determination respecting the unit 
shall be based on the claimant's report of the condition of his 
dwelling. The report shall be made on a separate page of the Claim 
for Relocation Adjustment Payment numbered HUD-61U2.2. The LPA 
shall furnish this page only to claimants who move outside the 
locality where the LPA normally inspects relocation housing. If 
the LPA wishes, it may expand the criteria listed in Blocks A and B 
on Form HUD-6II4.2.2.

-
■

1r
::

: lDEFINITION OF INCOME
’

In localities where there is or will be federally assisted low- 
rent public housing, the LPA, in determining eligibility for and the 
amount of a Relocation Adjustment Payment, shall use the definition 
of "income for rent," as distinquished from "income for eligibility," 
in use or to be used by the LPA. 
definitions shall be used:

"Total annual income" means gross income, before taxes and other 
deductions, anticipated to be received during the 12 months following 
displacement, by (1) an elderly individual, or (2) all members of the 
family except dependent children with part-time employment, 
income includes the amount of wages or salary from full- or part-time 
employment, net income from the operation of a business, social 
security payments, welfare payments, and amounts from annuities and 
pensions, alimony, and investments and savings (for example, rents, 
dividends, and interest).

!

I
In other localities, the followingj

;

Gross

! i
!

fh !
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VERIFI CATION OF INCOME

In localities where there is or will be low-rent public housing, 
the LPA may accept the verification of total annual income made by 
the LHA (see "Determining Availability of Public Housing" below).
In other localities, the LPA shall verify the income information 
submitted by the claimant to assure that it is reasonable.

Income may be verified by one or more of the following methods:

Checking with the employer, agency, or organization which 
the claimant indicates as a source of income.

1.

Requiring the claimant to produce, for examination, copies 
of the latest tax return filed with the Internal Revenue 
Service by all family members who received income.

2.
■

\ Applying to the known income at the time of displacement such 
factors as may be ascertained regarding anticipated changes 
in circumstances which may affect income; for example, loss 
of or addition of income recipients, retirement or reemploy­
ment, and receipt of or discontinuance of benefits and public 
or private assistance.

3.

i

i
AVAILABILITY OF PUBLIC HOUSING

DEFINITION OF PUBLIC HOUSING

Low-rent public housing means housing assisted under the United 
States Housing Act of 1937 or under a State or local program found by 
HUD to have the same general purposes as the Federal program.

If there is low-rent public housing in the locality which is 
State or locally assisted, the LPA shall obtain a statement from the 
LHA which describes the housing project(s); the eligibility requirements 
for admission, including income limits; the basis on which rents are 
charged; and any other pertinent information on which the required 
finding may be based. The LPA shall submit three copies of the 
statement to the Regional Office. A Relocation Adjustment Payment may 
not be made until the LPA has been advised by the Regional Office 
respecting the finding.

If it is found that the low-rent public housing in the locality 
which is State or locally assisted does not have the same general 
purpose as the Federal program, the claimant is not required to apply 
for admission to the housing in order to establish eligibility for a 
Relocation Adjustment Payment. If the claimant moves to such housing, 
and is otherwise eligible, he may receive the payment.

;

fi

Page U2/68

i



I URBAN RENEWAL HANDBOOKi

A RHA 7212.1
HElIJOATTW

CHAPTER 3 SECTION 1 APPENDIX 2
! DETERMINING AVAILABILITY OF PUBLIC HOUSING
!

In localities where there is or will be low-rent public housing, 
all claimants whose incomes are within the admission limits applicable 
to urban renewal displacees shall be requested to file an application 
with the LHA. Refusal to do so shall disqualify the claimant for a 
Relocation Adjustment Payment.

i

The LHA will examine the application to determine whether or 
not (l) the applicant is eligible for admission, and (2) a unit of 
appropriate size is or will become available on a timely basis.

In localities where the number of applications received from 
persons being displaced by an urban renewal project exceeds the 
availability of units of appropriate size, or units of appropriate 
size are not estimated by the LHA to become available by a date which 
will permit the LPA to carry out project activities in an orderly 
and timely manner, the LPA and LHA shall reach agreement concerning 
the applications which need not be processed by the LHA because units 
are not or will not become available as required. With respect to 
these applications, the LPA shall obtain, and retain in its files, a 
statement from the LHA which indicates why the applications are not 
to be processed. With respect to claimants who filed these applica­
tions, the LPA may determine that the claimant is unable to secure 
a dwelling unit in the low-rent public housing project.

1

I

i

■

I
!

! i‘ ;'D
:

I Except as provided in the foregoing paragraph, all applications 
will be processed by the LHA.

The LPA shall request the LHA to furnish the following information 
respecting claimants who apply for admission to public housing:

1. Statement indicating whether the claimant is eligible or 
ineligible. If eligible, date by which unit is expected 
to be available.

•• i
i

i

Statement indicating whether the claimant's income has 
been verified.
defined under "Definition of Income" above.

2.* If verified, the total annual income, as:

1A claimant who has applied for admission to public housing may 
be eligible for a Relocation Adjustment Payment if:

1. The LHA finds the claimant ineligible for public housing;!
■

or
■

f: •f
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2. The claimant is found eligible for admission, but the .date
by which the LHA estimates that a suitable unit of appropriate 
size will be available will not permit the LPA to carry out 
project activities in an orderly and timely manner. Once 
this determination is made by the LPA, subsequent availability 
of a unit in public housing will not disqualify the claimant 
for a Relocation Adjustment Payment, provided that the 
claimant does not actually secure a unit.

1 If

If the LHA finds the claimant eligible for admission and a suit­
able unit of appropriate size is available, refusal of the claimant 
to move into the unit shall disqualify him for a Relocation Adjustment 
Payment.

When a determination is made that a claimant is unable to secure 
a dwelling unit in a low-rent public housing project, the LPA shall 
document its files with written evidence from the LHA supporting the 
de t emanation.

■

*\ LOCALITIES WHERE THERE IS HO LOW-RENT PUBLIC HOUSING
:'' In localities where there is no low-rent public housing, the LPA 

may make a determination that the claimant is unable to secure a 
dwelling unit in low-rent public housing, without reference to the 
foregoing procedure.

! i ii

in
COMPUTATION OF PAYMENT

When the LPA determines that the claimant is eligible for a 
Relocation Adjustment Payment, the amount of the payment shall be 
computed and recorded on Form HUD-61U1.3.

In computing the amount of the Relocation Adjustment Payment, 
the LPA shall use the 11 average annual gross rental51 shown on approved 
Form HUD-61U8 for a standard dwelling unit of adequate size for the 
claimant, irrespective of the size of the unit occupied by the 
claimant or the amount paid by the claimant for the unit occupied.
15Adequate size" shall conform to the standards of the approved 
Relocation Program.

When two or more individuals who occupy the same dwelling unit 
are not a "family" as defined in Section 3* 101(h) of the Regulations 
Governing Relocation Payments, but one or more of the individuals is 
62 years of age or over, the Relocation Adjustment Payment for each 
individual 62 years of age or over shall be computed on the basis of 
the average annual gross rental required for "0 bedrooms" as shown 
on the approved Schedule of Average Annual Rentals for Standard 
Housing in Locality.

>i! 1 1

i
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The LPA shall coinpute 20 percent of the verified total annual 
income of the claimant and subtract this amount from the »average 
annual gross rental," as determined in accordance with the preceding 
paragraphs. The resultant figure is the total of the Relocation 
Adjustment Payment. If the amount exceeds $500, it shall be reduced 
to $500.

!
■5! I

jj I

8 iMAKING PAYMENTS! >
iZ> m

3P•» o

TIMING REQUIREMENTS■

A Relocation Adjustment shall not be made until the family or 
elderly individual has moved to a decent, safe, and sanitary dwelling. 
The initial payment shall be made as promptly as possible thereafter.

The entire amount of the Relocation Adjustment Payment shall be 
paid out within 5 months of the LPA approval of the claim, as set 
forth below.

)
I! f! i

I| LUMP-SUM PAYMENT
•»

If rr The LPA shall make a lump-sum Relocation Adjustment Payment by 
check payable to the claimant, within 1 month of LPA approval of the 
claim, if:

'
1. The claimant is purchasing a house.

1
2. The amount of the payment is less than 1 month rental.

I Ij
3. The claimant moves into a private dwelling unit occupied by 

others, and he- does not assume responsibility for payment of 
the housing costs. l:

:

JOINT PAYMENT TO CLAIMANT AND LANDLORD

Except for the lump-sum payments described above, the LPA shall 
make each check for a Relocation Adjustment Payment payable jointly 
to the claimant and to the landlord (or the landlord’s authorized 
agent) of the unit which the claimant is occupying at the time of 
payment. The check shall be mailed to the claimant.

The amount of each joint check payment is determined by (1) the 
total amount of the Relocation Adjustment Payment for which the 
claimant is eligible and (2) the amount of the monthly contract rent 
due for the unit occupied by the claimant, 
amount of the Relocation Adjustment Payment permits, the initial and 
any successive joint check payments shall equal, but not exceed, the 
amount of the contract rent due for the ensuing month at the time of 
payment.

:
■

I

\

fTo the extent that the
I:

iI
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In some cases , the total amount of the Relocation Adjustment 
Payment for which the claimant is eligible may exceed the total 
contract rent for £ months. Since not more than 5 monthly joint 
check payments may be made, any amount of the Relocation Adjustment 
Payment remaining after the fifth monthly joint check has been prepared 
shall be paid in a lump sum by check payable only to the claimant.
This check shall be mailed to the claimant with the joint check pay­
ment covering the contract rent for the fifth month.

LIMITATION ON SUCCESSIVE JOINT PAYMENTS

After the initial joint payment has been made, any subsequent 
payments shall be made only if the claimant continues to reside in a 
decent, safe, and sanitary dwelling.

The LPA may use the following method to determine whether, in the 
absence of reliable information to the contrary, a claimant has moved 
during the period that payments are being made: Mail check to 
claimant in envelopes imprinted with the LPA’s return address and, in 
addition, the following wording in the low left-hand corner: 
"Postmaster: if undeliverable as addressed, return to sender. Do 
not transfer or forward. Return postage guaranteed." This wording 
may be applied with a rubber stamp, or printed on the envelope if 
the volume of mailing will be large. If an envelope bearing this 
wording is returned, further payments shall be suspended. Payments 
may be requested if the LPA determines that the claimant’s subsequent 
dwelling unit meets the standards of eligibility.

t

! RELATION OF AVAILABILITY OF RELOCATION ADJUSTMENT PAYMENTS TO LPA
REFERRALS

Despite the availability of Relocation Adjustments, the LPA 
shall not refer families or individuals to housing which does not 
meet the physical and occupancy standards of the approved Relocation 
Program or which exceeds the ability-to-pay standards of that Program.

c
2/68 Page 8
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iTABLE A. EXAMPLES OF COMPUTATION OF RELOCATION ADJUSTMENT PAT WENT
AVERAGE 

ANNUAL GROSS 
RENTAL FOR 

UNIT OF 
ADEQUATE 

SIZE
(from Form 

HPt-6l48) '

AMOUNT BY WHICH 
AVERAGE ANNUAL 

GROSS RENTAL 
FOR UNIT OF 

ADEQUATE SIZE 
EXCEEDS 20% OF 

CLAIMANT1S TOTAL 
ANNUAL INCOME

S

I20$ OP 
CLAIMANT'S 

TOTAL ANNUAL 
INCOME

HOWCLAIMANT'S 
TOTAL ANNUAL 

INCOME, AS 
VERIFIED

AMOUNT OF 
RELOCATION 

PAYMENT

RELOCATION 
ADJUSTMENT 
PAYMENT IS 

MADE

CLAIMANT CLAIMANT MOVED TO
S in
>■

l o
> m
3*
* O

Private rental unit; 
oontract rent:
$60 per mo.

See
$ 850 $3,000 $ 600A $250 $250 Claimant A 

in Table B
"O
2
m
Z/Private rental unitj 

contract rent:
$55 per mo.

See
$1,200 $2,500 $ 500 $700B $500 Claimant B 

in Table B ■j

Private rental unit; 
contract rent:
$65 per mo.

See
Claimant C 
in Table B

$1,250 $6,000 $1,200 $ 50C $ 50 i
:

Lump sum to 
claimant 
within 1 mo. 
of claim 
approval

$5,000$1,200 $1,000 $200D $200 House he purchased

$ 950 $1,500$7,500E 0 0

Unit occupied 
by others, and 
claimant does not 
assune responsibility 
for housing costs

Lump sun to 
claimant 
within 1 mo. 
of claim 
approval

$450 $450$ 750 $1,500 $ 300F
■:

■

i$ 400$ 400G $2,000 0 0

EXAMPLES OF HOW RELOCATION ADJUSTMENT PAYMENTS ARE MADE 
(Claimant Moved to Private Rental Unit) t

TABLE B.

PAID IN LUMP SLM 
TO CLAIMANT AT SAME 

TIME 5TH JOINT 
PAYMENT IS MADE

PAID BY JOINT CHECK TO CLAIMANT AND 
________ CLAIMANT'S LANDLORD_________

PAID IN LUMP SUM 
TO CLAIMANT 

WITHIN 1 MO. OF 
CLAIM APPROVAL

TOTAL PAYMENT 
FOR WHICH 

CLAIMANT IS 
ELIGIBLE

MONTHLY
CONTRACTCLAIMANT 5TH4TH1ST 2ND 3RD1 RENT MONTHMONTH MONTH MONTHMONTH'

$10$60$60 $60 0$60$60$250A 0

$225$55$55 $55$55$55B $500 $55 0 ;
0000$50 00$65C $ 50

! ADDITIONAL EXAMPLES MOT RELATED TO TABLE A:
' $40$45 0 00$45H $130 $45: 0

i
■0 00$95 00I $ 95 $95 0 $ '

• frn =

2/68 Page 1
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CHAPTER 3 SECTION 1 APPENDIX 4
!s

l .
;

APPENDIX 4-SMALL BUSINESS DISPLACEMENT PAYMENTS ;
I-3ELIGIBILITY REQUIREMENTS !

\
A business concern (except a nonprofit organization) which meets 

the eligibility requirements for a Relocation Payment to cover moving 
expenses and any actual direct loss of property, as set forth in 
Section 3.103 of the Regulations Governing Relocation Payments, may be 
eligible for a Small Business Displacement Payment if the following 
requirements are met:

i r~)
>■

oc o > rn

° O
i.

(1) The concern was doing business in the urban renewal area on 
the date the local governing body approved the Urban Renewal 
Plan or the acquisition under an Early Land Acquisition Loan 
of property occupied by the concern.

“O5:; m
z

■

!
fI(2) The concern is not part of an enterprise having two or more 

establishments outside the urban renewal area.!
;
I(3) The concern must have had either (1) average annual gross 

receipts in excess of $1,500 together with average annual net 
earnings before income taxes in excess of $500, or (2) average 
annual gross receipts in excess of $2,500.

; i ;. * ;
;

(4) The concern has filed an income tax return with the Internal 
Revenue Service for the two tax years preceding displacement, 
or if not in business that long, such lesser period as may be 
approved by HUD.

:r
-; ;

!
!

If the concern is an individual or sole proprietor, the 
average annual net income before taxes, plus the amount of 
salaries or wages paid to the owner and to members of the 
owner's immediate family who are also members of his house­
hold, is less than $10,000.

(5)

lI
;

i

4 '
;If the concern is a partnership, the average annual net income 

before taxes, plus the wages and salaries received by 
principal partners and by related members of such partner's 
households, is less than $10,000.1/

(6) : :

:

If the concern is a corporation, the average annual net income 
before taxes, plus the wages and salaries received by the

(7)

1/ A principal partner is hereby defined as a partner with a 
proprietary interest of 15 percent or more in the concern.

A principal stockholder is hereby defined as a stockholder who owns 
15 percent or more of the capital stock of the corporation.

2/68Page 1
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principal stockholders and by related members of such stock­
holder's households, is less than $10,000.^/

TIMING FOR SUBMISSION OF CLAIM FOR SMALL BUSINESS DISPLACEMENT PAYMENT

Form HUD-6146, Claim for Relocation Payment (Business Concerns 
and Nonprofit Organizations), provides for the submission of all claims 
of business concerns.
6 months after displacement.

Form HUD-6146 is required to be submitted within

PROCESSING CLAIM FOR SMALL BUSINESS DISPLACEMENT PAYMENT

Upon receipt of Form HUD-6146 from a business concern requesting 
a Small Business Displacement Payment, the LPA shall take the following 
actions:

Determine the claimant's eligibility for a Small Business 
Displacement Payment.

(1)

(2) If the claimant is ineligible for a payment, notify him in 
writing of the reason.

(3) If the claimant is eligible for a payment, make payment in 
accordance with the procedures set forth below under "Making 
Payments."

DETERMINING ELIGIBILITY OF CLAIMANT

The LPA shall assure that the claimant meets all eligibility 
requirements as set forth above and in the Regulations Governing 
Relocation Payments.

If examination of the business income reported by the claimant 
indicates the advisability of checking with the Internal Revenue 
Service, the LPA shall request the claimant to authorize IRS to make the 
claimant's income tax reports available to the LPA. The LPA is not 
required to make a Small Business Displacement Payment if a claimant 
who has been requested to execute the authorization to IRS will not do
so.

,
1/ A principal partner is hereby defined as a partner with a 

proprietary interest of 15 percent or more in the concern.

A principal stockholder is hereby defined as a stockholder who owns 
15 percent or more of the capital stock of the corporation.

2/68 Page 2
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MAKING PAYMENTS

A Small Business Displacement Payment shall not be made until the 
business concern has been displaced. The payment, in the amount of 
$2,500, shall be made as promptly as possible thereafter, irrespective 
of whether the LPA has acquired the property formerly occupied by the 
concern.

Any such concern which also files a claim for moving expenses and 
actual direct loss of property shall be promptly reimbursed for the 
approved amount of the claim, irrespective of whether the LPA has 
acquired the property formerly occupied by the concern.

■f

i

]if
i
■

7
i

'

1

i
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APPENDIX 5-SETTLEMENT AND STORAGE COSTS

SETTLEMENT COSTS

A relocation payment may be made to owners whose property is 
acquired on or after August 10, 1965, for certain settlement costs and 
related charges in connection with the acquisition of their property by 
the LPA.

? 5> m

° O

A relocation payment for settlement costs is in addition to other 
relocation payments for which a claimant may be eligible and may include 
reimbursement of costs paid by or charged to the seller or condemnee 
(hereafter referred to as the "seller") for the following:

(1) Federal documentary stamps.

(2) State and local transfer taxes which the seller is legally 
obligated to pay (other than by the terms of a contract with 
the LPA), or which the seller customarily pays in land 
transfers to governmental entities in the locality.

;

(3) Preparing and recording releases of mortgages and other 
encumbrances.

:,;T 1 ::
(4) Penalty paid by the seller for prepayment of a mortgage 

encumbering the property (see "Penalty Cost for Prepayment of 
Mortgage" below).

Pro rata portion of real property taxes and public service 
charges levied on a property prior to its acquisition by the 
LPA and allocable to the period subsequent to the date of 
vesting of title in the LPA or the date on which the LPA takes 
possession under a court order in eminent domain proceedings, 
whichever is earlier (see "Real Property Taxes and Public 
Service Charges" below).

Certain other costs incident to transfer of title (see "Other 
Settlement Costs" below).

I

(5) .

! I
i

! -

(6)
!

General Eligibility Conditions

The following general eligibility conditions apply with respect to 
relocation payment for settlement costs:a

1k' 2/68Page 1
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The payment may be made to any owner of real property who is 
otherwise eligible -- one or more individuals, a partnership, 
a corporation, or other private entity. The claimant must have 
been the owner of a conveyable interest in the real property 
on the date of transfer of title to the LPA, but need not be 
an occupant of the property, nor be engaged in an activity 
necessitating the use of fixtures, equipment, or other tangible 
property.

(1)

(2) The acquisition of the real property by the LPA must be 
pursuant to a Contract for Loan and Grant or HUD approval of 
a budget for project execution activities.

(3) The transfer of title must have occurred on or after August 10, 
1965.

(4) The payment may cover only reasonable and necessary settlement 
costs for which the property owner has not been otherwise 
reimbursed or compensated.

Penalty Cost for Prepayment of Mortgage

A mortgage prepayment penalty cost is any cost incurred by the 
seller, in connection with the prepayment of a mortgage in good standing, 
in excess of the unpaid principal plus accrued interest thereon to the 
date title vests in the LPA or the date the LPA takes possession under 
an eminent domain proceeding, whichever occurs first.

A relocation payment shall be made to reimburse the seller for the 
penalty cost incurred for prepayment of a mortgage encumbering the 
property if:

i

(1) The mortgage or note secured thereby contains a legally 
enforceable penalty clause or does not contain any privilege 
of prepaying the loan.

(2) The mortgagee demands payment of the penalty, in writing.

has been obtained for the making of a relocation 
payment covering the penalty cost.

To obtain HUD concurrence for the making of a relocation payment 
covering penalty costs, the LPA shall submit a request to the Regional 
Office for concurrence in making this type of payment. The request shall 
describe the case for which a demand for a prepayment penalty has been 
made and shall include an opinion of counsel as to whether the penalty is 
legally enforceable under State law. Once a finding has been made by 
HUD regarding the enforceability of the penalty in any given State, the

(3) HUD concurrence

;
I

fj
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;!
■

IRegional Office will advise all LPA’s in the State of the finding, and 
the LPA may act accordingly on any claim for relocation payment involving 
a similar penalty.

The enforceability of a penalty generally involves the following:

(1) Whether the penalty is legally binding on the seller (i.e 
the mortgagor) when the transfer of title is the result of 
eminent domain proceedings or is made under the threat of 
eminent domain proceedings.

(2) Whether the courts in the jursidiction have deemed the penalty 
to be exorbitant and against public policy.

i! jl
1

i
o• » n
>

,! oc O > m:
° O

Real Property Taxes and Public Service Charges

The changes set forth below will assure that every seller will be 
relieved of the burden of real property taxes and public service 
charges allocable to a period after the LPA acquires title or possession.

i Policy on Prorating
■»

■fr Real property taxes and charges for public services (such as water, 
sewerage, and trash collection) shall be prorated as of the date title 
vests in the LPA or the date of taking possession under a court order 
in an eminent domain proceeding, whichever occurs first, unless (1) the 
LPA does not have legal authority to pay, or to reimburse the seller 
for payment of, the pro rata portion of the taxes and public service 
charges allocable to the period subsequent to acquisition of title or 
possession, and (2) neither the seller nor the LPA can obtain a 
cancellation or refund of the taxes and public service charges allocable 
to such period.
of taxes or public service charges allocable to the period subsequent to 
acquisition, the LPA may pay, or reimburse the seller for payment of, 
the pro rata portion of such taxes or charges, or the LPA may arrange 
for the cancellation and any refund due, but it must do one or the 
other for the benefit of the seller.

ii ;

!

i-

-If the LPA can arrange for the cancellation or refund

:
i

In the case of projectsThis policy is applicable to all projects.
three-fourths grant basis with limited project costs, the pro 

rata portion of taxes and charges allocable to a period after acquisition 
of title or possession will be chargeable to project cost. In the case 
of projects on a three-fourths grant basis with limited project costs, 
they are to be borne as local costs.

I not on a
i

;

J

i
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Purchase contracts and stipulations as to the amount of just 
compensation in eminent domain proceedings, made or executed by the 
LPA on or after March 15, 1966, shall conform to the policy on proration. 
In the trial of eminent domain proceedings, the LPA shall endeavor to 
obtain a stipulation with the owner or a court determination conforming 
to the policy on proration.

Reimbursement of Seller by Relocation Payment

Relocation payments are authorized, as stated below, where the LPA 
lacks legal authority otherwise to relieve the seller of the burden of 
real property taxes and public service charges allocable to a period 
subsequent to the acquisition of title or possession.

A relocation payment may be made to reimburse a seller for real 
property taxes and any charges for public services (such as water, 
sewerage, and trash collection) that are paid by the seller, or charged 
to the seller in the settlement, to the extent that such taxes or 
charges are allocable to a period subsequent to the date of vesting 
title in the LPA or the date of taking possession, under a court order 
in an eminent domain proceeding, whichever is the earlier, provided 
that: o(1) The date of vesting title in the LPA was on or after August 10, 

1965.

(2) The LPA does not have legal authority to pay, or to reimburse 
the seller for payment of, taxes and public service charges 
allocable to a period after acquisition of the property, and 
neither the seller nor the LPA can obtain a cancellation or 
refund of such taxes or charges for the benefit of the seller.

(3) The pro rata portion of the taxes or public service charges are 
a personal obligation of the seller or constitute a lien on the 
property.

(4) HUD concurrence has been obtained in the LPA-s making relocation 
payments covering taxes and public service charges under the 
circumstances involved.

To obtain HUD concurrence for the making of relocation payments 
covering the pro rata portion of real property taxes or public service 
charges allocable to a period subsequent to the date of transfer of 
title, the LPA shall submit a request to the Regional Office at the 
time a claim is received for this type of payment. The request shall 
describe the case for which a claim for relocation payment has been 
submitted, and shall include an opinion of counsel as to whether the 
LPA lacks legal authority to pay the pro rata portion and whether the r

r—Page 42/68
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i
seller or the LPA may obtain a cancellation or refund. Once a finding 
has been made by HUD regarding the making of relocation payments 
covering the pro rata portion of real property taxes or a public service 
charge, the Regional Office will advise the LPA of the finding, and the 
LPA may act accordingly on any claim for relocation payment covering the 
pro rata portion of real property taxes or public service charges paid 
by or charged to the claimant.

Special Assessments and Personal Property Taxes

i

;.

o
>

oc o > m

Personal property taxes and special assessments that may be a lien 
on the property are not regarded as real property taxes or public 
service charges. However, the seller may be entitled to a relocation 
payment for the cost of preparing and recording the release of a 
special assessment lien and also for any prepayment penalty involved 
in prepaying the special assessment. In the latter case, the pro­
cedure set forth under the heading "Penalty Cost for Prepayment of 
Mortgage" is applicable.

iOther Settlement Costs
:'In addition to making a relocation payment covering the settlement 

costs described above, the LPA may make a relocation payment covering 
other costs incidental to transfer of title if:

'
■

The seller is legally obligated to pay the cost (other than by 
the terms of a contract with the LPA) or the seller customarily 
pays the cost of land transfers to governmental entities in the 
locality.

(1) f

I
!(2) HUD has recognized the cost as eligible.

Legal and appraisal fees paid by the seller are not eligible settle­
ment costs because they are not considered incidental to the transfer 
of title. The cost of preparing and recording a deed, although 
incidental to transfer of title, is generally paid by the purchaser and 
hence will not normally be an eligible settlement cast.

!! j

I
If a claim for relocation payment is submitted for any cost 

incidental to transfer of title which is not specifically enumerated 
in this Appendix and which HUD has not previously recognized as eligible, 
the LPA shall review the claim in light of the criteria set forth above 
and, if appropriate, request HUD concurrence for the making of the

The request shall describe the case for which a

..

relocation payment, 
claim for relocation payment has been filed, and shall be accompanied

». -
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by an opinion of counsel that the cost is incidental to transfer of 
title, and that the seller is legally obligated to pay the cost (other 
than by the terms of a contract with the LPA) or the cost is one which 
a seller customarily pays in land transfers to governmental entities 
in the locality.

Filing Claims

A claim for relocation payment covering settlement costs must 
normally be submitted within 6 months after the costs have been 
incurred.
may submit the claim at the time of settlement.

If the property is conveyed to the LPA by deed, the seller

Claim forms for a relocation payment covering settlement costs will 
be issued later.

STORAGE COSTS

'T’he regulations governing relocation payments include, as an 
eligible moving expense, storage costs for a period of 1 year or less.

Storage costs are eligible for inclusion as a moving expense in 
connection with any claim for relocation payment for moving expenses 
which had not been paid by the LPA prior to December 8, 1965. 
inclusion of storage costs as an eligible moving expense does not 
affect the maximum dollar limitation on relocation payments set forth 
in Section 3.109(a) of the regulations.

f
The

The LPA shall notify an recipient of a relocation payment covering 
moving expenses paid on or after December 8, 1965, who may be eligible 
for a relocation payment covering storage costs, of the availability of 
the payment.

Reasonable and necessary costs for storage and insurance of personal 
property (as defined in Section 3.101(n) of the regulations) may be 
included as a moving expense for:

(1) Families and individuals.

(2) Business concerns which do not immediately reestablish at another 
location. The requirement for submission to the LPA of bids for 
moving expenses of business concerns (see Section 3.106) applies 
to storage and insurance costs. These costs should be stated 
in terms of a given charge per month or other appropriate time 
period. The requirement for submission to the LPA of notice of 
intention to move (see Section 3.103d) applies to business con­
cerns intending to move personal property to storage.

r—
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•:;

! Eligible Costs Related to Storage

The following costs are eligible as moving expenses:

Cost of the move to storage, including carting, dismantling or 
disconnecting, and crating.

Insurance for carting and storing.

r
I

(1)
!
i (2)

(3) When the family or individual makes a permanent move, or the 
business concern reestablishes in another location, cost of 
the move from storage, including carting and insurance covering 
carting; cost of reinstalling personal property moved from 
storage to the permanent relocation site (to the extent other­
wise eligible under Section 3.101(m) of the regulations); but 
not direct loss of property on items stored.

Eligible storage costs of a business concern apply to goods or other 
inventory kept for sale. !

t Claim for Relocation Payment Covering Storage Costs ! *;r If storage costs will be included in a claim for relocation payment 
for moving expenses, the claim, which is required to be submitted 
within 6 months after displacement (see Section 3.108(c)), shall include 
only storage costs paid prior to submission of the claim, 
shall process the claim in the usual manner and make a payment which 
includes the amount of the storage costs actually paid.

To obtain reimbursement for storage costs paid after submission of 
the initial claim, the claimant shall submit a supplementary claim 
within 6 months after the property is moved from storage or 6 months 
after displacement, whichever is later, except that in no case may a 
supplementary claim be submitted more than 15 months after displacement. 
If the LPA determines that the claimant will suffer a hardship because 
of the time lag between payment of an initial claim and a supplementary 
claim, the LPA may, in its discretion, permit the claimant to submit 
more than one supplementary claim.

The LPA
I

f'

,!
ii

*!

::
!

i, nT»-
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Cancellation
Data:^ciw Libra rw

SUBJECT: Periodic Review of Relocation Plans
On ;1. PURPOSE. This Circular sets forth in-it-sai

for carrying out the provisions of Section 209 orthrHo^S^and^3 

Development Program Handbook (RHM 738^.1 Chapter 7).

>
> m
o m
o5

"O

m

2. REQUIREMENT.
I

Statutory Requirement. Section 209 of the 1969 Act amends Section 
105(c) of the Housing Act of 19b9> as amended, by the addition of a 
new subparagraph (3) which reads as follows:

n(3) Within one year after the date of the enactment of this 
paragraph, and every two years thereafter, the Secretary 
shall review each locality's relocation plan under this 
subsection and its effectiveness in carrying out such 
plan.n

Carrying Out the Requirement. To carry out the statutory 
requirement, HUD will review the progress and performance of local 
agencies in cariying out approved relocation plans. The nature^ 
and extent of HUD's review will be governed by the extent to which 
relocation activities have progressed for each project.

a.

!•*
:Yf* . •f i

b.
i1

|Applicability. The requirement for HUD review of relocation plans 
applies to all urban renewal projects, including Neighborhood 
Development Programs (NDPs).

c. :
i

TIMING OF REVIEWS.3.
4

General. To the maximum extent possible, reviews will be timed to 
coincide with or follow peak periods of relocation activity.

a.

. iL-S

HUD-Waeh., D. C.
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b. Conventional Urban Renewal Projects.

Projects Approved After December 2l+, 1969* 
review the relocation plan for each urban renewal project 
at the time that compliance with Section 105(c)(1) 
relocation feasibility requirements is determined, and 
every two years thereafter.

Projects Approved On or Prior to December 21;, 1969. HUD 
will review the relocation plan for each urban renewal
project on or before December 21;, 1970, and every two 
years thereafter.

HUD will0)

(2)

c. Neighborhood Development Programs. HUD will review the
relocation plan for each NDP at the time that compliance with 
Section 1 05(c)(1 )irelocation feasibility requirements is 
determined for each action year. Furthermore, following the 
first action year of an NDP, applications for subsequent action 
years will be evaluated in the light of the effectiveness of 
relocation activities carried out during the preceding action 
year.

k. BASIS FOR EVALUATING RELOCATION PLANS. Qa. Visit to Locality. As a general rule, each review of
relocation plans and performance will include a visit to the 
locality by a HUD representative. Exceptions may be made in 
the following cases: (1) the initial review of a relocation 
plan for a conventional urban renewal project to determine 
compliance with Section 105(c)(1) relocation feasibility 
requirements, (2) the review of a relocation plan for the first 
action year of an NDP, and (3) the Initial review of a reloca­
tion plan for a conventional urban renewal project approved 
during the year ending December 21;, 1969. In some instances it 
may be possible to undertake the relocation review during a 
visit for the purpose of providing technical assistance to 
local agency staff on other project matters. A visit to the 
locality will include an examination of relocation records and 
interviews with local agency staff. In some cases, the visit 
may include interviews with site occupants and with a random 
sampling of individuals, families, and business concerns which 
have been relocated.

b. Evaluation. HUD's evaluation of the locality’s effectiveness 
in carrying out relocation plans will be based both on the 
observations of HUD representatives during visits to the 
locality and on data submitted to HUD in relocation and audit 
reports and regular project submissions. c5/70 Page 2
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i
5>. POSTREVIEW ACTION. As promptly as possible following review,

local agency officials will be advised, in writing, of the results 
of the evaluation. When an evaluation indicates that the plans 
are not being effectively carried out or that there is an apparent 
need for some type of corrective action, the local public agency 
shall promptly notify the appropriate HUD Office of the steps it 
is taking to institute corrections, or shall explain the reasons 
why corrective action is not appropriate. The failure to take 
corrective actions to meet HUD relocation performance standards 
when notification of deficiencies is received may be considered to 
be a violation of the agency*s contractual obligations, and HUD 
will take such actions as it deems necessary to carry out its 
statutory obligations.

i
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CHAPTER 3 SECTION 2

SECTION 2. RELOCATION RECORDS AND REPORTS

The LPA is responsible for keeping records on the relocation of 
site occupants. These records shall be retained for HUD inspection 
and audit until project completion.

RELOCATION RECORD GOoo

d j 
. < !

A relocation record, developed by the LPA, shall be used to 
record basic family data and the nature and dates of services provided.

A separate record shall be prepared for each family, even though 
a family may not be maintaining a separate household.

There shall also be a separate record for each single person 
maintaining a self-contained housekeeping unit.

Less detailed records may be kept for other individuals, business 
concerns, and institutions.

2? I
*5 O

"O
m
Z

K

!r !
!

!
A file shall be maintained for occupants of property acquired by 

the LPA and another for other displacees. i■/: f
DEFINITIONS

5 ■ iThe following definitions shall apply in preparing the Relocationi

Record::
Family—Two or more persons related by blood, marriage, or 

adoption, who are living together in a single housekeeping 
unit.

Family Income--Gross income from employment, pensions, or other 
sources of all members of the family.

Race—The racial identity of the head of the family determines 
the racial grouping of the family.

Veteran—A person who served in the active military service of 
the United States during any of the following periods and who 
has been discharged or released under conditions other than 
dishonorable:

1I
■

'••I

;

[

:
:
:
;

after April 6, 1917, and prior to November 11, 1918. 

September 16, 19l|0, and prior to July 26, 19k7. 

July 27, 1950, and prior to February 1, 1955.

On or

On or after

On or after !=i*T>h i

2/68Page 1
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Serviceman—A person in the active military service of the United 
States.

Contract Rent—Rent payable by the tenant to the landlord.

Utilities—Amounts, not included in rent, paid by the tenant for 
water, electricity, gas, heating and cooking fuels, refrigera­
tion, trash and garbage collection, and sewage disposal. 
Utilities shall not include telephones.

Gross Rent—Contract rent plus utilities.

DWELLING INSPECTION RECORD

A dwelling inspection record, developed by the LPA* shall be 
used to record:

(1) Characteristics of vacant dwellings available in the private 
market to which families will be referred.

(2) Elndings of inspections of accommodations located by the 
family on its own initiative. aPROGRESS REPORTS

Form HUD-666, Report on Relocation of Families and Individuals 
shall be submitted quarterly. Timing of submission, copy requirements, 
and instructions are printed on the reverse side of the form.

Form HUD-666A, Report on Relocation of Business Concerns shall 
be submitted quarterly for all projects involving relocation of business 
concerns and nonprofit organizations. Timing of submission, copy 
requirements, and instructions are printed on the reverse side of 
the form.

Form HUD-666B, Report of Relocation Payments Made for Settlement 
Costs, shall be submitted semi-annually. Timing of submission, copy 
requirements, and instructions are printed on the form.

Form HUD-6162, Report of Families Moved to Substandard Housing, 
shall be submitted quarterly. A signed original and two conformed 
copies shall be submitted to the Regional Office no later than the 
15th of the month following the end of the calender quarter. The 
first report on Form HUD-6162 shall cover the calendar quarter during 
which any families are reported on Line ll* or If? of Form HUD-666.
The last report shall cover the calendar quarter during which the LPA 
completes the relocation of families.

2/68 Page 2
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FINAL RELOCATION REPORT

i To assist in the beneficial exchange of significant relocation 
experiences among LPA's and to keep HUD informed of effective 
relocation practices, upon completion of the LPA*s relocation respon­
sibilities for a project, it shall submit a Final Relocation Report 
(original and one copy) to the Regional Office. The report shall 
describe methods and techniques used in assisting displaced site 
occupants to be rehoused and shall explain how special problems 
were dealt with. The report shall cover as many of the following 
items, and in as much detail, as the LPA believes will contribute 
to an increased understanding of relocation processes, problems and 
effective solution to those problems. If data submitted in a report 
for another project are equally applicable, a reference to the pre­
vious submission will suffice and the data need not be repeated.

\i

On

n
>

> m

(i) LPA organization and staffing for relocation.
!

(2) Public relations programs developed to promote local 
understanding of relocation.

■9

(3) Citizen participation in relocation.
ft V

00 Methods used to obtain rehousing resources.
i

(3) Relationships established with LHA and experience in 
utilization of low-rent public housing by eligible 
displacees.

Utilization of FHA-insured housing by displacees.

Significant problem situations and methods used to solve 
them, with illustrative examples.

Relocation services extended to individual householders 
and lodgers.

Relocation services extended to business concerns by LPA, 
Small Business Administration, and others.

General description of dispersion pattern after relocation.

Statistical comparison of housing condition before and after 
relocation.

:

(6)
|

(7)
:

(8)

(9)
■

(10)

(11)

*i >

1
2/68Page 3
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(12) Copy of each bulletin, notice, or other informational 
material distributed to site occupants.

(13) Copy of forms developed to record interviews with displacees, 
referrals, and housing inspections.

(Ili) Significant methods of operation that contributed to 
successful relocation accomplishment.

(l£) Significant factors involved in self-relocation to
substandard housing and in rejection of LPA offers of 
further assistance.

(16) Suggestions for modifications of HUD policy and procedural 
requirements that would permit a more effective relocation 
operation for subsequent projects.

2/68 Page h



URBAN RENEWAL HANDBOOK
RHA 7212.1

r RELOCATION 
CHAPTER 2 SECTION 3

j

SECTION 3. SBA ASSISTANCE TO DISPLACED BUSINESS CONCERNS

This Section describes a revised procedure which HUD Regional 
Offices will follow to facilitate assistance by the Small Business 
Administration (SBA) to small business concerns displaced or to be 
displaced by urban renewal activities.

GOon
>

3"
O

HUD NOTIFICATION TO SBA

The HUD Regional Office will notify SBA when processing of an 
Application for Loan and Grant involving the displacement of business 
concerns has reached each of the three stages outlined in the follow­
ing table. Previously, the only notification sent to SBA was at the 
time the Regional Office accepted the Application for Loan and Grant 
for processing.

The HUD Regional Office will also notify SBA when a contract is 
executed for an Early Land Acquisition Loan covering activities which 
will involve the displacement of small business concerns.

i

;
i

NATURE OF TIMING OF SBA ASSISTANCE i ■;

The nature and timing of SBA assistance to small business concerns 
displaced or to be displaced by urban renewal activities is summarized 
in the following table. ■;

:
Displaced Business 

Loan (DBL)
t

Meeting of SBA with LPAProject Stage iUpon request of LPA, SBA 
will visit LPA to discuss 
types of assistance to 
become available. LPA may 
invite representatives of 
small business concerns 
to participate.

Part I of Application 
for Loan and Grant 
accepted for processing 
by HUDi

SBA will accept, 
for preliminary 
processing, 
applications for 
a DBL.

Part I approved by
HUDI

■

*
4 r. J
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Displaced Business 
Loan (DBL)Meeting of SBA with LPA.Project Stage

SBA will take final 
action on applications 
for a DBL.

If no previous meeting 
has been held, SBA will 
contact the LPA and 
arrange for a meeting.
LPA will be asked to 
furnish SBA with list of 
names, addresses, and 
types of small business 
concerns to be displaced 
by project. Upon receipt 
of list, SBA will furnish 
information to concerns.

Contract for Loan 
and Grant executed

Q:
8/68 Page 2
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j

I

CHAPTER 1. SOCIAL SURVEY AND REFERRAL SYSTEM i
.

OBJECTIVES

The objectives of a social survey and referral system

(1) Identification of the social and economic problems of 
project area residents.

(2) Development of a system of referral for families and 
individuals to community agencies that can assist in 
solving those problems.

The LPA has a responsibility to minimize the hardship for persons 
facing the prospect of displacement from an urban renewal area or 
otherwise affected by urban renewal activities. This responsibility 
is particularly crucial where these persons face problems associated 
with dependency and deprivation, resulting in unemployment, poor 
health, broken families, lack of education, social behavior, poverty, 
and related difficulties. In addition to increasing the difficulty 
of rehousing persons displaced from a project area, failure to solve 
such problems can spread the conditions of physical blight to other 
areas in the locality or weaken efforts to prevent the recurrence of 
blight in the project area itself.

Optional project activities include a social survey and the 
development of a social service referral system.

are: 1

!

1

:I
ii

{ ;
■V ■’
:!li !

;

The social survey and referral system ordinarily should be 
planned and carried out as a joint effort of the LPA and appropriate 
local social welfare organizations. Both services should be undertaken 
early in the renewal process, normally during the survey and planning 
stage.

LPA coordination of community social services available to 
project area residents (see 7210.1, Rehabilitation, Chapter 1, 
Section 3, and 7212.1, Relocation, Chapter 2, Section 1) is an 
eligible project cost and is not subject to the submission require­
ments set forth below, 
and expanded programs of coordination and referral services in order 
to ease the difficulty of rehousing displaced site occupants, 
that existing socio-economic problems of urban renewal area residents 
are not intensified by the impact of project activities, and help 
prevent the spread or recurrence of physical blight.

LPA’s are urged to undertake social surveys

assure

;
!

2/68Page 1
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CHAPTER 1

SOCIAL SURVEYS;

Separate guidelines are presented below for conducting a social 
survey and developing referral services. In practice, these two 
elements should be designed or developed simultaneously, so that a 
person needing and desiring assistance can be referred to the appro­
priate local agency as soon as possible after a problem has been 
identified and analyzed.

i

Social and economic problems prevalent among families and 
individuals living in urban renewal areas may be. unemployment or 
underemployment; alcoholism; drug addiction; marital problems; 
incohesive famixy resulting from divorce, separation, or illegitimacy; 
poor housekeeping; criminal records; psychological, psychiatric, or 
other health problems; isolation or alienation; or adverse results 
of discrimination due to race, religion, nationality, language, age, 
or family size. Problems such as these often prevent constructive 
adjustment to responsible citizenship and to the community and 
complicate the effort to upgrade housing opportunities. If households 
with socioeconomic problems are to be helped to solve them, there must 
be an identification and careful analysis of these problems.

V-i \

: t

J No set formula can be prescribed for the design and conduct of 
a social survey. The most effective and useful surveys will be 
those which are tailored to the locality and the project area and 

. which make the best use of local resources in combination with
professional guidance. Material under the subsequent three subheadings 
offers general guidelines on the major aspects of a social survey.

Basic Elements of a Social Survey

To obtain information on the nature, extent, and range of socio­
economic problems of project area residents, the social survey should 
cover such basic elements as age, income, and its source, record of 
employment and unemployment, past welfare history and present welfare 
needs, degree of participation in formal and informal community groups, 
educational achievements, past residential mobility, health, and 
similar characteristics.

i In addition, the social survey may be used to obtain information 
on project residents1 attitudes on factors related to urban renewal 
activities—for example, their feelings about moving or leaving the 
neighborhood, attitudes and suggestions about specific renewal action, 
aspirations and desires for rehousing, and perception of their own 
socio-economic problems.

In determining the elements to be covered in a specific social 
survey, the LPA should give consideration to:

;
■

j

!
1 C= I
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(1) The fact that persons affected by urban renewal activity 
will vary. Some will have severe socio-economic problems 
and some will be relatively self-sufficient and free of 
problems.

i

(2) The availability of data to supplement information obtained 
from interviews—for example, census data, studies and 
analyses made in connection with a Community Renewal 
Program, and other recent, validated surveys.

\
■

?
■

The LPA should consider the informational needs of other local 
agencies, particularly those identified as potential referral resources, 
in determining the elements to be included in the social survey. 
Suggestions for obtaining the participation of other local agencies 
are set forth under the following and subsequent headings.

Guidelines for Planning and Conducting Social Survey

To obtain the best results from social survey, the LPA should:

(1) Invite various community agencies and institutions to 
participate in designing the survey at an early stage.
(It is especially important to involve those organizations 
that will be asked to serve as referral agencies at a later 
time. A question about educational attainments, for 
example, could be crucial to determining the need for 
special services that a school system could make available 
to project area residents. Unless a representative of the 
school system is involved in the survey design, that 
question may not be considered, or, if included, may be 
improperly designed to provide the specific information 
needed by the school system in planning the desired 
services. Examples of the kinds of public and private 
organizations that may be potential referral or resource 
agencies are given below under "Identifying Community 
Resources.")

(2) Consult with those experienced and skilled in survey and 
interview research. Social scientists at universities and 
colleges can often provide this resource. (Constructing 
an interview schedule and sampling procedure, training 
interviewers, coding interviews, and drawing valid con­
clusions are complicated procedures requiring expert advice 
at every stage, 
methods and techniques for conducting reliable'interviews, 
especially with low-income persons and minority group members.)

■

.!
V

5 j

i

!

ii
LPA staff should also become familiar with

’

1?
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(3) Schedule the survey to permit sufficient lead time to utilize 
the survey data for effective planning for remedial action. 
(The timing will vary according to local circumstances, but 
the earlier the survey is made, the greater the possibility 
for planning effective methods to provide services needed 
by project area residents and to open new opportunities.
The usefulness of data obtained a number of years before 
the urban renewal project is approved is questionable.
A method for updating selected data might well be included 
in the initial planning for the survey.

(U) Obtain meaningful citizen participation in designing and 
conducting the survey. (Where urban renewal and anti­
poverty program areas overlap, local Community Action 
Programs which have a statutory requirement to involve 
the poor, may be of considerable assistance. For example, 
nonconfidential portions of the interviewing may be 
conducted by area residents, with appropriate training 
and under competent guidance, utilizing the techniques of 
neighborhood self-surveys.)

(5>) Thoroughly train interviewers, (interviewers conducting 
the survey represent one of the first personal contacts 
between the LPA and the project area residents. They 
should help set a tone of cooperation. In addition to 
training to respond to simple questions about the proposed 
urban renewal activities, to explain how further information 
and services may be obtained, and to assure persons inter­
viewed that knowledge about individual problems derived 
from the survey will be handled in strictest confidence.)

(6) Plan to provide consolidated data from the social survey 
to interested local agencies and institutions. (Other 
agencies should have consolidated data in order to plan 
jointly with the LPA on how to approach the types of 
problems uncovered.)

(7) Plan an effective method for referring specific families 
or individuals to the appropriate agency as quickly as 
possible after identifying and analyzing a problem. (See 
material below under "Referral to Other Agencies.")

Alternative Ways of Financing Social Survey

VI

:

;
i

i
A social survey for an urban renewal area may be financed in 

any one of the following ways:

i

; Page 1*2/68
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(1) Entire cost of the survey charged to Item 1 of Gross 
Project Cost. (Normally, the cost will be included in 
the initial survey and planning budget.

I

For a project 
now in planning or execution, the LPA may submit an 
amendatory application. Documentation requirements for 
an amendatory application are set forth below under 
’’Submission Requirements. ”)

(2) Entire cost of survey paid with other funds, (if this 
method is used, the LPA must assure itself that the 
data meet its needs for specific information that identifies 
problems of families and individuals living in the project 
area. Financing with no charge to project cost may be 
accomplished through grants fcr planning a Community Action 
Program or other governmental programs that require survey- 
based information, or through having the survey financed 
by the local health and welfare council or other private 
or quasi-public groups.)

Joint financing by the LPA and other public or private 
agencies, with a portion of the total cost being charged 
to Item 1 of Gross Project Cost, (if the LPA plans to 
share the costs of a survey covering an area larger than 
the proposed urban renewal project area, the amount to 
be charged to the project shall not exceed a pro rata 
share of the total cost, determined on the basis of the 
ratio of number of interviews in the urban renewal area 
to the total number of interviews in the survey.)

survey
1

(3)

V

DEVELOPMENT OF REFERRAL SYSTEM

"Referral” means calling on resources outside the LPA to provide 
the special skills and services needed to assist families and individuals 
residing in the project area, or relocated from the project area, in 
overcoming social and economic problems which interfere with adequate 
rehousing opportunities, increase the hardship of displacement, or 
make it difficult to obtain the financing necessary to undertake 
rehabilitation activities.

i

The most important element in a successful referral process is 
the active interest and support of the local public and private 
welfare, education, health, and related community organizations. 
Their interest and support will be more easily gained when they have 
been involved in the identification of problems in the project area 
from the initial planning stages of the social survey.

i
!

Identifying Community Resources

It is important to identify potential community resources at an
.so that interested agonoios-,v earlv stage in planning the social survey

2/68Page £
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may be invited to participate in designing the survey. Potential 
community resources include those institutions, agencies, organiza­
tions, programs, and individuals that can assist project area residents 
In the urban renewal area or, in the case of a project involving 
relocation, in the new neighborhoods to which they may move. Even 
in small communities, a variety of resources will become evident 
after proper analysis.

i

Some of the public agencies that may be identified as potential 
resource agencies are public welfare department, health department, 
recreation department, police department, public schools, employment 
service, and human relations commission. Of key importance are 
organizations involved in relatively recent Federal aid programs 
such as the Manpower Development and Training Program cf the 
Department of Labor and the varied services made available through 
the Office of Economic Opportunity.

71 Among the private agencies and organizations to be identified 
as potential referral resources are settlement houses and neighborhood 
centers, neighborhood citizens1 associations, child and family 
service agencies, services for the elderly and youth, Traveler's 
Aid, health and welfare councils, churches, church federations, 
vocational rehabilitation groups, legal aid programs, the Urban 
League and other intergroup relations agencies, Goodwill Industries, 
and the Red Gross.

Cl

Establishing Liaison with Resource Agencies
i The need for the LPA to contact community agencies and institutions 

early in the planning phase of the social survey has been emphasized 
above. The following are some suggested methods of opening the way 
to joint action on a survey or maintaining the continued contacts 
necessary to develop and utilize referral services:

Creation of a professional advisory committee to the LPA.
(This committee could assist in determining referral 
procedures, deciding how private and confidential data 
about project area residents are to be protected, periodically 
evaluating the referral program, and advising on how to 
meet problems which are beyond the scope of existing 
organizations. A committee composed of the executive heads 
of health and social service agencies would normally be 
best able to perform these functions.)

Use of existing communitywide committees. (Existing 
committees or coordinating organizations could be 
asked to help develop referral services and assure 
continuing coordination among the various agencies 
working in the urban renewal area.)

(1)

1
: (2)•j

i
!
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i
j(3) A conference or workshop on social and economic needs. (A

conference or workshop on problems and needs could serve the 
purpose of bringing together various community resources to 
develop ways of implementing the referral process. The LPA 
should encourage the participation of project area residents 
to their spokesmen in the conference, 
can help the resource organizations to obtain a needed point 
of view and will be valuable in interpreting to other area 
residents the proposed plans for referral services.)

Whatever the methods used to establish and maintain liaison with 
community organizations, it is imperative that the LPA have sufficient 
staff qualified to plan for and obtain a variety of supportive services 
for those project families and individuals who need them.

Their participation

:
Linking Resource Agencies and Families or Individuals

IA distinction should be made between informing relatively self- 
sufficient families and individuals about available community 
or normal relocation and rehabilitation services and the careful 
referral of households with problems to social agencies.

Iresources

In the case of a household with social or economic problems, the 
appropriate agency must agree to take over the case and the family or 
individual must be willing to accept the agency's assistance. The LPA 
must properly communicate the available information on the problems of 
the household. The transfer of the responsibility for immediate 
attention to the problems of the family or individuals from the LPA 
to the worker from the appropriate agency should be carefully planned 
for each individual case.

|
!

LPA FOLLOW-THROUGH ON SERVICES

The LPA should keep informed on the status of all cases referred 
to cooperating agencies. If the result of the initial referral was 
the beginning of counseling or other services, the LPA should follow up 
to see that the required services are being administered.

If an LPA fails to follow-through with cooperating agencies on the 
problems of households needing assistance, social and economic problems 
are perpetuated.
that project area residents are enabled to take full advantage of, and 
continue to enjoy the new opportunities offered through, the improved 
housing and environment made possible by the program.

!
.
!
:

The LPA, therefore, has a significant stake in seeing

I

■:
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The LPA's responsibility for following through on the provision 
of services also applies when a family or individual is relocated out 
of the project area, 
tions in the receiving neighborhood of a family or individual needing 

In some instances, different institutions or

The LPA should inform the agencies and institu-

their assistance, 
individuals will need to be contacted and requested to provide
services--for example, when a family or individual needing service 
moves into a new public health district, a different Visiting Nurse 
may have to be notified.
Eligible and Ineligible Costs

Eligible costs (as set forth under the following subheading) of 
a social survey and referral system may be incurred during the planning 
or execution stage of a project involving redevelopment or rehabilita­
tion, when the proposed activities have been approved by HUD.

HUD will approve the inclusion of such costs for projects in the 
planning stage and in the very early stages of execution before sub­
stantial displacement of families begins. HUD will recognize the cost 
of such surveys in budgets which do not currently include them in only 
those selected instances in which the LPA adequately demonstrates that 
the data cannot be secured in any other manner. To obtain HUD approval * 
for a project in the execution stage, the LPA must demonstrate that the 
survey can be conducted and the referral system established before 
substantial displacement of families begins. Ordinarily this will 
require at least 4 months from the submission of the request to 
HUD until displacement of families.

*

fV.
/

Documentation required to be submitted with an initial or 
amendatory application is set forth below (see "Submission Requirements").

Eligible Costs

Expenditures for the following services or activities in connection 
with a social survey and referral system are eligible for inclusion in 
Item 1 of Gross Project Cost:

(1) Staff or consultant services for:

(a) Designing and conducting a social survey.

Coordinating social services available in the community 
to serve the needs of project area residents or site 
occupants relocated from the project area through 
identifying referral resources and developing and 
carrying out a system for referring individuals and 
families to the appropriate local resource agencies.

Working with neighborhood organizations and groups 
to develop their understanding of project activities.

(b)

i

H

(c)

c2/71 Page 8
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:
(Expenditures for consultant services are eligible 
only if the services are provided under contract by 
an individual, public or private agency, or educational 
institution skilled in social research or social 
welfare programs—for example, sociologists, behavioral 
scientists, or the professional staff of a local 
health and welfare council. A contract for consultant 
services in any phase of the social survey or referral 
service activities is subject to the requirements set 
forth in 7217.1, LPA Administration, Chapter 2. A 
proposed contract shall be submitted to the Regional 
Office for concurrence prior to execution.)

Establishment and maintenance of a site office furnishing 
relocation assistance (see 7212.1, Relocation, Chapter 2, 
Section 1) and as a place where design, financial, and 
other eligible rehabilitation and conservation services 
may be provided to property owners and residents, in the 
project area (see 7210.1, Rehabilitation, Chapter 1,
Section 3).

i
i

.

(2)

(3) Rental of space for holding neighborhood meetings or 
conferences and workshops on area social problems and 
needs, when sponsored or arranged by the LPA and when 
the site office facilities are insufficient.

(U) Preparation of educational materials, such as pamphlets, 
posters, photographs, and other exhibit materials, and 
rental or purchase of films, slides, and projector 
equipment.

(?) Payment of fees to project area residents for conducting 
nonconfidential portions of interviews in connection with 
a social survey.

Forms HUD-627, Survey and Planning Budget, and HUD-6220, Project 
Expenditures Budget, provide for a combined "Relocation and Community 
Organization" activity classification. Form HUD-6121, Data Supporting 
Project Expenditures Budget provide for a separate breakdown of 
relocation costs and the costs of community organization activities 
(including social survey and referral services).

Relocation costs and community organization costs are combined 
in one budget line item solely to avoid budget and accounting 
complexity.
requiring close coordination, should continue to be performed by 
separate groups of personnel, specially skilled in these respective 
fields.

! i

Relocation and community organization functions, though

i
2/68Page 9:
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Ineligible Costs

Costs of therapeutic or treatment services and costs for community- 
wide citizen organizations, or other organizations not primarily con­
cerned with project activities, may not be included in Gross Project 
Cost for any urban renewal project. However, the cost of services 
constituting part of the social survey is eligible when provided by a 
community resource agency or citizen organization under contract with 
the LPA.

E2igible Costs for Project on Three-Fourths Grant Basis With Limited
Project Costs

For a project on a three-fourths capital grant basis with limited 
project costs, costs of a social survey are not eligible. Only the 
costs of staff services for coordinating community social services and 
working with neighborhood organizations and groups, as set forth above 
in Items (l)(b) and (l)(c) under "Eligible Costs," and for preparing 
educational materials, such as pamphlets, posters, and other exhibit 
materials are eligible, and these only during the execution stage of a 
project involving rehabilitation.

ClSUBMISSION REQUIREMENTS

) Normally, the LPA’s request to undertake a social survey and related 
referral activities should be a part of its initial Survey and Planning 
Application. For an existing project, the timing of the request for 
approval shall be made in accordance with the instructions under the 
following heading.

Timing of Request for an Existing Project

If the LPA can absorb the necessary costs within its existing 
budget amount, it may submit the request at any time during the survey 
and planning stage or, as set forth above under "Eligible Costs," during 
the very early stages of execution.

If the inclusion of costs for these activities will require an 
increase in total amounts in the survey and planning contract or 
Contract for Loan and Grant, the request for HUD approval shall be 
submitted as follows:

_ j

(1) For projects in planning with the Part I Loan and Grant Appli­
cation and not yet ready for submission, submit Amendatory 
Survey and Planning Application.f

C
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(2) For projects in planning with a Part I Loan and Grant 
Application ready for submission to HUD, defer request until 
submission of a Part II Loan and Grant Application.

(3) For projects in planning with a Combined Part I-II or Part II 
Loan and Grant Application pending in HUD, or ready for sub­
mission, defer until approval of the application, then submit 
Amendatory Application for Loan and Grant.

*

(4) For projects in very early execution which meet the require­
ments specified above, submit Amendatory Application for 
Loan and Grant. :

f
Documentation Required

|
When a LPA has undertaken a social survey and related referral 

services during the survey and planning stage, the Part I or Combined 
Part I-II Loan and Grant Application shall include in Checklist Code 
No. R-226, Form HUD-6121, Data Supporting Project Expenditures Budget, 
with supplementary information identifying and explaining the proposed 
costs of any remaining social survey activities and continuing referral 
service activities.

■« I
Following the approval of an application or amendatory application 

and the subsequent development of drafts of the survey design, interview 
schedule, and other survey instruments, the LPA shall send two copies 
of these drafts to the Area Office. If the Area Office has any comments * 
or suggestions, it will transmit them to the LPA within 30 days of 
receipt of the material.

I

I

:1 !I
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CHAPTER 2. EARLY ESTABLISHMENT OF SITE OFFICE

1. ESTABLISHMENT OF SITE DURING SURVEY AND PLANNING STAGE. . In order 
to facilitate the establishment of a relocation assistance program 
"at the earliest practicable time," the LPA should establish a 
site office during the survey and planning stage of a project which 
contemplates the displacement of families, individuals, or business 
concerns.

;
I

(See RHM 7212.1, Relocation, Chapter 2, Section 1.)

2. USES OF SITE OFFICE.__________ The site office may be used for the following
kinds of activities, to the extent that they are related to or 
concerned with the problems of displacement and relocation of site 
occupants:

As a center for furnishing families and individuals information, 
counseling, and aid by appropriate social welfare agencies and 
other community resources.

a.

As a center for furnishing business concerns information, 
counseling, and referral services.

b.

As a meeting place for neighborhood organizations and groups 
which will encourage participation of site occupants, and help 
establish lines of communication between site occupants, 
public officials, and community leaders, with respect to project 
activities to be undertaken.

c.

As a place where staff of other agencies may work with the 
LPA to develop coordinated social welfare services to be made 
available to families and individuals in the project area.

d.

LOCATION OF SITE OFFICE. When site office is established during 
survey and planning, the LPA shall assure that the location and 
nature of the facility selected for the site office will facilitate 
carrying out the expanded services which will be necessary when the 
project goes into execution.
the hours that it is open shall be convenient for site occupants, 
and shall be made known to site occupants.

3.

The location of the site office and

The cost ofCOST OF ESTABLISHING AND MAINTAINING SITE OFFICE, 
establishing and maintaining a site office is eligible as a project 

The LPA shall assure that costs incurred to establish

4.

expenditure.
and maintain a site office bear a reasonable relationship to costs 
incurred for other survey and planning activities.

2/71Page 1
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APPLICABILITY OF AUTHORIZED ACTIVITIES IN AREA WHERE REHABILITATION 
ACTIVITIES ARE BEING PLANNED OR CARRIED OUT. If a site office has 
been or will be established in an urban renewal area where rehabili­
tation activities are being planned or carried out (see RHM 7210.1, 
Rehabilitation, Chapter 1, Section 3), and there will be displace­
ment of site occupants as a result of rehabilitation or clearance 
activities in the area, the functions of the site office may be 
expanded to include the types of activities described above in 
paragraph 2.

5.

6. SUBMISSION REQUIREMENTS. LPA's with projects in survey and
planning may obtain HUD concurrence in the establishment of a site 
office, or in the expansion of activities carried out by a site 
office in an urban renewal area where rehabilitation activities are 
being planned or carried out (see paragraph 5 above), by submitting 
a revised survey and planning budget (Form HUD-627) to the Area 
Office (see RHM 7218.1, Budgets and Budget Reports, Chapter 1).

The revised survey and planning budget shall be accompanied by:a.

(1) Narrative statement explaining the basis of the estimate, 
describing the proposed location and physical character­
istics of the site office, and indicating the types of 
activities contemplated to be undertaken in the site 
office.

(2) If appropriate, narrative information on LPA staffing and 
salaries in the site office.

b. For an initial Survey and Planning Application, the LPA may 
include the material described above in Checklist Code Nos. 
R-131 and R-134 (see RHM 7206.1, Project Applications, 
Chapter 1).
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! CHAPTER 3. TAX EXEMPT STATUS FOR VOLUNTARY NEIGHBORHOOD ORGANIZATIONS

Voluntary neighborhood organizations can qualify for tax exemption 
under Section 501(c)(3) of the Internal Revenue Code.

When an organization is granted exemption status under Section 
501(c) (3) > the organization is exempt from Federal income tax and 
contributions to the organization are deductible by the donors as 
provided in Section 1?0 of the Code.

There are two tests which must be met before an organization will 
be exempted under Section 501(c)(3). The "organizational test" requires 
that an organization’s stated purposes, as contained in its articles of 
organization, must be no broader than the exempt purposes specified in 
Section 501(c)(3). In addition, the "operational test" requires that 
the organization serve a public rather than a private interest and 
that it engage primarily in acts which accomplish exempt purposes.

iJ

The major purpose of a neighborhood organization in a project area 
should be to engage in educational activities. These activities may 
properly include assisting an LPA in developing an Urban Renewal Plan,

\ acting as a clearinghouse for information about the Plan, holding public 
/. A hearings, and taking surveys to obtain information for the planners.

However, activities which are regarded as "action" activities by 
the Income Tax Regulations of the Internal Revenue Service are not 
permissible activities for organizations granted an exemption under 
Section 501(c)(3) of the Code. Examples of "action" activities include 
promotion of a plan or activity involving legislative action; contacting, 
or urging the public to contact, members of a legislative body, such as 
a city council or planning commission, to support or oppose legislation, 
including an Urban Renewal Plan or a zoning ordinance; and appearing 
before legislative bodies to advocate the adoption or rejection of 
legislation.

Any questions concerning the Federal income tax status of 
neighborhood organizations should be addressed to the District Director 
of Internal Revenue for the district in which the organization is 
located.

I

;

1
I
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