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HUD OPERATING DATA RELA.TING TO FHA 
MORTGAGE INSURANCE ACTIVITIES 

INTRODUCTION 

This catalog of HUD operating data relating to FHA mortgage insurance 
activities has been prepared in support of research preliminary to the de
sign of an evaluation of the effects of FHA activity in older, urban, de
clining areas. In the course of carrying out this research it became clear 
that a wide variety of data existed which could be used in implementing such 
an evaluation, but that the nature and availability of the data was not 
described in anyone, or even a few, sources. 

This catalog attempts to fill that gap by listing data sources for all 
stages in the life cycle of an FHA mortgage credit insurance policy, including 
the after life if the mortgage or property is acquired by H1~. The seven 
stages are: I. Application for Property Appraisal and Conditional Commit
ment~ II. Application for Mortgagor Approval and Firm Commitment Processing, 
III. Endorsement and Final Closing, IV. Servicing of Insurance, V. Termin
ation of Insurance, VI. Servicing HUD-Held Mortgages and Properties, and 
VII. Disposition of HUD-Held Properties and Mortgages. While it is thus 
comprehensive of a~l phases, it is also selective in that only those forms, 
data bases, and reports which contain information likely to be of signifi
cance in the evaluation of FHA activity are included. In general, data is 
excluded if it provides little or no information on the property or mort
gagor or if the same data is available in a source which is discussed. 

A large part of the information included was gathered from numerous 
handbooksl designed to specify BUD policies and procedures for all parti
cipants in FHA mortgage insurance activities. The remainder of the in
formation was gathered through interviews with HUD p'ersonnel actually 
responsible for collecting, storing or creating the data. 

Within each major stage of the life cycle a brief description of the 
activity involved is first given. The data listing for each section is 
divided into (1) forms or source data; (2) computerized data bases; and 
(3) tabulations or reports. Each form is listed by name and number; the 
source or originator is given, as well as a general description of the 
data, examples of specific items where description is inadequate, and 
the manner and duration of storage after completion. Copies of blank 
forms are readily available from the HUD Central or FHA area or insuring 
offices. File storage of completed forms is discussed in the appropriate 
section. It should be noted that not all files are complete at all times. 

1 
An index of HUD issuances, including handbooks, may be found in 

Handbook 000.1 "Classificatic;>n Numbers and Indexes," Appendix 2, available 
from the central office. The listing is both numerical and by subject, 
with most relevant handbooks included between numbers 4000.9 and 4950.2. 

.. #
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Forms which are utilized at more than one processing stage are described 
only once, with reference made at each stage to the section containing 
the description. For computer data bases, the name, system processing 
number, producing office, and source (input form) is given, as well as 
a general description. Lists of the variables included in permanent 
statistical data bases are included in appendices. The appropriate 
producing office should be contacted regarding the availability of the 
data bases. In the lists of tabulations, details on frequency, typelof 
publication or production, and reference number are given only once; 
thereafter, the section including that information follo~vs the title 
in parentheses and only tables applicable to that processing stage' are 
listed. Appendices 5, 6, 7 and 8 list all tables contained in certain 
comprehensive publications for a representative year; these lists should 
always be consulted for particular data items. Numerous output reports 
from computer systems which serve monitoring or quality control func
tions, or for which the data may also be found in published reports, 
are omitted. Note that the descriptions of the tabulations give all 
breakdorvns available in the particular report; if a breakdown is not 
given, it should be assumed that data is included only for the entire 
universe. Thus, if no geographic breakdotvn is specified, the data are 
for the entire U.S.; if no section of the act breakdown is specified, 
all sections combined should be assumed. Data are for the period of 
publication only, unless cumulative is specified. 

~or in-house tabulations, the producing office is given as the only 
known source; published reports are available through HUD Information 
Office. 



- 3 

I. APPLICATION FOR PROPERTY APPRAISAL AND CONDITIONAL CONHITMENT PRO
CESSING 

In the initial stage, application for single-family mortgage 
insurance is made by an approved mortgagee providing information on 
the subject property. The local Fa~ area or insuring office appraises 
the property and, if it is acceptable, issues a conditional commit
ment to insure, specifying the maximum insurable mortgage available 
to an approved mortgagor and listing property conditions which must 
be met before endorsement. The initial stage of multifamily pro
cessing may include either a feasibility analysis, conditional 
commitment processing, or both. The former consists of an analysis 
by the local FHA office of the likelihood of the project succeeding, 
based on its knowledge of the market area and information provided 
by the prospective mortgagor, such as management plans, rents to be 
charged, and available financing for initial operating deficits. 
The application may be processed for conditional commitment to in
sure if more detailed plans are available and the mortgagor so de
sires, however, neither feasibility analysis nor conditional commit
ment processing are required for multifamily units. Prospective 
mortgagors who are familiar with FHA requirements and procedures 
are encouraged to submit application directly for firm commitment 
processing. 

A. 	 Forms - Single-family 
1 .. ~ 

1. 	 2800-1 through 2800-6 "Application for Property Appraisal 
and Commitment" 

a. 	 2800-1 HHortgagee's Application for Property Appraisal 
and Commitment" is completed by the mortgagee requesting 
appraisal of a particular property and a commitment to 
insure, conditioned upon approval of the mortgagor. 
~Data provided on the form include mortgagee name and 
address, property address, and a general and legal 
description of the property. The form is stored in 
the case binder. 2 

b. 	 2800-3 "FHA Underwriting Report" and 2800-4 "Data Page" 
(identical forms) are completed by the appraiser in 
processing the application. They contain detailed 
information used in determining the acceptability 
of the property and the maximum insurable mortgage. 
Data include location, cost data for the subject 

lForms referred to are FHA standard forms, unless· preceded by "HUD". 

2See Appendix 1 for description of the case binder materials and 
storage. 

~- .-
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and comparable properties, neighborhood information, 
and conmdtment terms, if approved. The 2800-3 is 
stored in the case binder; the 2800-4 serves as 
direct input to computerized data records. (See 
Section I.C.l) 

c. 	 2800-4a is an abbreviated form of the 2800-4 com
pleted for non-FHA appraisals used by FHA appraisers 
as comparables. It contains only the descriptive 
information and sales price. They are also computer
ized into the Appraisal Data system (See Section I.C.l). 

d. 	 2800-5 "Conditional Connnitment for Hortgage Insurance 
under the National Housing Act" is completed by the 
field office. l It contains the commitment terms as 
above as w'ell as any conditions which rosust be satis
fied before endorsement such as health authority 
approval, certification of electrical or heating 
systems, or correction of defects. One copy is sent 

'to 	the mortgagee to notify him of approval; one copy 
is stored in the case binder. 

2. 	 700-1 through 700-9 Optical Character Recognition (OCR) Action Forms 

The 	OCR Action Forms are completed by the field office and 
contain the case number, type of action taken on the case, 
and 	the data items listed below. They are used to inform 
the 	central office of action taken primarily for the pur
pose of fee billing during processing and serve as direct 
input to the IIF-Fiscal Control Master, and other files 
generated by the IIF-Fiscal Control System (See Section 
I.C.2). The specific actions are: 

a. 	 700-1 "Application" records the reeeipt of a com
pleted application to be processed by the field office. 
Data are: section of the act, type of construction 
(new or existing), number of living units, and 
mortgagee number. 

b. 	 700-2 "Transfer between Sections" records a change 
in section of the act during processing, including 
a decision to process under 223(e) which is made 
by the field of ice. Datum provided is the new section 
of the act. 

lThe term field office is used throughout to refer to the area or in
suring office responsible for underwriting processing or mortgage ser
vicing. Central office refers to the central headquarters of the Depart
ment of Housing and Urban Development in Washington. 
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c. 	 700-5 '.'Reject" records the rejection of an application 
and contains no other data. 

d. 	 700-6 "Reopened Reject" records the reopening of a 
case for reconsideration and contains no other data. 

e. 	 700-7 "Reject of a Reopened Reject" is self:"explana
tory and contains no other data. 

f. 	 700-8 "Commitment Issued" records thelissuance of an 
initial commitment. Data are FI code, amount of 
commitment, date commitment was issued, and date 
commitment expires. 

g. 	 700-9 "Commitment Extended" records the extension 
of a ~ommitment eA~iration date and includes the 
mortgagee number and the new eA~iration date. 

3. 	 The following forms remain in the case binder after com
pletion by the field office. They do not serve as input ~ 

to other records, but contain information not found else
where. 

a. 	 2026 "Report on Application" records the reason for 
closing the case if it is rejected or otherwise closed 
by field office action. 

b. 	 2019 "Estimate of Market Price by Comparison" and 
2014 "Cost Estimate--Inplace Unit Nethod" are com
pleted by the appraiser and record data pertinent 
to the determination of market price if the 2800-3 is 
insufficient. Data include information on benchmark 
properties compared to the subject property and ad
justments made to estimate of value as a result of 
comparison of specific characteristics, such as age, 
number of bathrooms, and number of square feet. 

c. 	 180 "Condominium Analysis and Appraisal" is completed 
by the FHA office in processing an application for 
multifamily mortgage insurance on condominium property 
to be sold. after completion as individual units. It 
is used in place of the 2800 when converting to a 
single family mortgage. See Section I.B.7 for 
descrip tion. 

lFiling Identification Codes are established by' the main office to de
lineate general housing areas. Each FI number usually refers to a political 
boundary (county or independent city), but a large unit may be divided into 
two or more housing areas. 
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B. Forms - Multifamily 

1. 	 2013 "Application - Project Hortgage Insurance" is com
pleted by the prospective mortgagor for multifamily rental 
property if the application is submitted for feasibility 
analysis and by an approved mortfagee if the application 
requests conditional commitment. Data include location 
of property, description of project (row, semi-detached, 
detached, elevator, non-elevator); type of foundation; 
number of stories; type of construction (ne\v or rehabili 
tation); site information (size, zoning, utilities, un
usual site features); estimate of income from property, 
including per unit rent; estimate of expenses; and total 
requirements for settlement. Copies of this form are 
stored in the field office and Washington dockets. 2 If 
the application has been made for feasibility analysis 
only, a feasibility letter is sent to the prospective 
mortgagor indicating rents, dollar limitations on costs, 
mortgage and land values, cash requirements, expected 
processing time, and target dates for future submissions. 
A copy is retained in the field office docket. If the 
application has been made for conditional commitment, 
more complete plans and drawings are required, more de
tailed analysis of the project is made by the field office, 
and the determination is made whether or not to issue a 
conditional commitment. Note that neither the feasibility 
letter nor the conditional commitment are standardized FHA 
forms. 

2. 	 2264 "Rental Housing - Project Income Analysis and Appraisal" 
is completed by the field office during processing for feasi
bility statement and/or conditional commitment. It contains 
information also found on the 2013, as well as the HUD-FHA 
judgement on acceptability of the site, data on comparable 
properties used to determine value when fully improved, value 
as is, acquisition and other costs, and calculation of bud
geted construction costs. Copies are stored in the field 
office and Washington dockets. 

lIt is not required that the request for feasibility analysis be made 
on the standard form 2013; a letter specifying approximately the same in
formation may also be used. 

2See Appendix 1 for description of storage of materials in the Washington 
Docket, the Field Office Docket, and the Federal Records Center. 
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3. 	 2264A "Supplement to Project Analysis" is also completed 
by the field office in conjunction with the 2264. It con
tains data on the type of mortgagor, type of project, and 
values used to determine maximum insurable mortgage and 
total requirements for settlement. Copies are stored in 
the field office and Washington dockets. 

4. 	 2274 "Operating E}.."Pense Analysis lvorksheet" is completed 
by the field office as supporting documentation to the 2264. 
It contains detailed information on comparable properties 
and computation of and adjustments to operating expenses 
of the subj ect property resulting from comparison ''lith other 
properties. Copies are stored in the field office and 
Washington dockets. 

5. 	 3201 "Application for Mortgage Insurance - Cooperative 
Housing - Condominium Housing" is similar to the 2013, but 
additional data is provided on units as mvned (do\vu pay
ments for cooperative, total monthly charge), and on annual 
common expenses, net common expenses and fixed charges, legal 
organization, and marketing charges. Copies are stored in 
the field office and Washington dockets. 

6. 	 2264B "Cooperative or Condominium Housing - Project 
Analysis" is similar to the 2264, except that data on per 
unit charges contains'information on contemplated down 
payment and unit charge per month, instead of unit rent 

per 	month, and details of common prop~rty and expenses 
are 	included. Copies are stored in the field office and 
Washington dockets. 

7. 	 180 "Condominium Analysis and Appraisal," completed by the 
field office, contains detailed data on each condominium 
unit in a project, including descriptive information, mar
ket price, FHA value, rental value, monthly expenses, and 
conditional commitment mortgage amount, term and interest. 
It is stored in the field office and Washington dockets 
and used in place of the 2800 when converting the blanket 
mortgage to individual mortgages. 

8. 	 '2264RS "Determination of Rehabilitation Costs Plus 'As 
Is' Value of a Project Under 235(j)" is completed by the 
field office during processing of a 235(j) Rehabilitation
Sales Application. Data contained are total and break
down of costs required for completion. It i3 stored 
in the field office and Washington dockets. 
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9. 	 2275 "Multifamily Valuation Data" summarizes information 
provided from other forms during processing and serves as 
a capsule data source for the project. It contains des
criptive information, and data on costs, rental rates and 
occupancy, expenses, and sale. It is stored in the field 
office and Hashington dockets. 

C. 	 Computer Data Bases - Single-family 

1. 	 Temporary data from the 2800-4 (Section I.A.I.b.) and 2800-4a 
Section I.A.I.c.) are computerized through the Appraisal 
and Statisti.cal Collection System developed and maintained 
by the Housing Programs Systems Division of the Office of 
ADP Systems Development. Appraisal data listings (see 
Section I.E.8) are prodGced for the field offices from the 
appraisal data file which is usually maintained for 
approximately nine months and destroyed if endorsement 
has not occurred in that timel (see Appendix 3 for items 
from the 2800-4 retained after endorsement). Permanent 
statistical data bases are not kept on applications or 
conditional commitments. 

2. 	 Data from the OCR Action Forms (I.A.2.) serve as input to 
the Insurance in Force (IIF) - Fiscal Control System and, 
through it, to the IIF - Fee Collections System. Both 
systems, which are maintained by the Administrative Support 
Systems Division of the Office of ADP Systems Development, 
generate data bases and reports, primarily for accounting 
purposes, wUich record fees due for field office actions. 
Volume data reports on applications are generated from the 
master files. 

D. 	 Computer Data Bases - Multifamily 

The Multifamily Housing t~ster File, developed by the Housing Pro
grams Systems Division of the Office of ADP Development, records 
limited information on the project during all life-cycle stages. 
It is updated monthly to incorporate changes in processing status, 
construction status, and type of commitment •. Data items are: 
project number, name and location, codes for sponsor type, 
elderly housing urban renewal area, assisted project, refinan
cing or reinsuring, rehabilitation, state, county, SMSA or 
locality population, construction status, processing status, 
type of commitment, neighborhood, SMSA and region codes, census 
tract, section of the act, number of units (regular or elderly), 
mortgage amount, and disaster area code. 

ISeveral files of appraisal data exist for earlier periods; a list of 
these was not available from the Housing Programs Systems Division, but 
could be compiled. 

- . 
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E. 	 Reports - Single-~amily 

1. 	 "All Sections Combined - Disposition of Applications,1I 
monthly, HPHC-FHA, Management Information Systems Division; 
disposition of applications by insuring office. 

2. 	 "FHA Honthly Report of Operations -- Part 2 Home Mortgage 
Programs," monthly, published, RR:301 (HOMES); number of 
cases and units in applications, by type of construction 
and section of the act. 

3. 	 "FHA }lonthly Report of Operations -- Part 3 Summary of 
Activity Under All Programs," monthly, published, RR:301 
(TOTAL); number of applications and number of units in 
applications, total and by type of construction. 

4. 	 "Housing and Urban Development Trends," quarterly, pub
lished; number of units in applications received by month, 
type of construction, and selected section of the act. 

5. 	 "Monthly Report of FHA Insuring Operations-Home Hortgages," 
monthly, HPHC-FHA, Management Information Systems Division; 
disposition of applications, by section of the act. 

6. 	 "Report of Applications for [date]," monthly, HPMC-FIIA, 
Management Information Systems Division, RR:300; number of 
units in applications by construction type, section of 
the act, and month. 

7. 	 "Status of Home Mortgage Operations," quarterly, HPMC-FHA, 
Management Information Systems Division; number of cases, 
number of units, and amount for applications received, on 
hand, examined, and rejected; by section of the act; cumu
lative to date. 

8. 	 "Summary of Monthly Appraisal Data," monthly, computer 
print-out to field offices; appraisal data listed by 
data tract and address for all FHA appraisals and a 
variable number of VA and conventional appraisals. See 
Section I.C.l. for description of data base. 

F. 	 Reports - Multifamily 

1. "All sections combined~-- Disposition of Applications,tI 
(I.E. 1.); disposition of applications by insuring office. 

2. 	 "FHA Monthly Report of Operations -- Part 1 Project 
Mortgage Insurance Programs,1t monthly, published, RR:301 
(PROJECTS); number of cases and units in applications, by 
construction type, section of the act, and month. 
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3. 	 "Housing and Urban Development Trends," (I.E.4.); number 
of units in applications received by month, type of 
construction, and selected section of the act. 

4. 	 "Report of Applications for [date]," (I.E.6.); number of 
units in applications, by construction type, section of 
the act, and month. 

5. 	 "Selected Multifamily Status Reports - }!ortgage 
Insurance Programs, By Name and Location of Each Pro
ject, Cumulative as of [date]," quarterly, HPMC-FliA, 
Management Information Systems Division, RR:02 SERIES; 
lists name, location, section of the act, mortgage amount, 
units, processing and construction status, by state and 
status. 

6. 	 "Summary of Project Operations as of [date]," quarterly 
HPHC-FHA, Management Information Systems Division, 
RR:30l-P; number of cases, number of units, and amount 
for applications received, preliminary rejections, on 
hand, and processed applications, and final rejections, 
by section of the act, cumulative to date. 

II. APPLICATION FOR HORTGAGOR APPROVAL AND FIRH CONHITMENT PROCESSING 

For single-family units, the second stage consists of an application 
by the mortgagee for approval of the prospective mortgagor. After 
a credit analysis, the field office either rejects the mortgagor's 
application or issues a firm commitment to insure stating the mort
gage amount and terms. Firm commitment processing for multifamily 
units consists of a detailed analysis of the project, including 
study of the market area to be served, comparable properties, con
struction plans and costs, and estimated income and operating ex
penses. The firm commitment mortgage amount represents the FHA 
estimate of the requirements for site acquisition and construction 
or rehabilitation costs and may be adjusted before final endorse
ment depending on actual costs. 

A. 	 Forms - Single-family 

1. 	 2900-1 through 2900-4 "Mortgagee's Application for Mortgagor 
Approval and Commitment for Mortgage Insurance under the 
National Housing Act" 
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a. 	 2900-1 IIMortgagee's Application for Nortgagor 
Approval and Commitment for· :t-lortgage Insurance 
under the National Housing Act" is completed by 
the mortgagee to request credit analysis of the 
individual mortgagor (s) ~vhere the property has 
been approved through the 2800 procedure, and to 
request a firm con:nn.itment for mortgage insurance. 
It contains name, address, and socio-economic 
characteristics of the mortgagor(s), amount and 
terms of mortgage applied for, settlement require
ments, and future monthly payments should the 
mortgage become effective and insurance endorsed. 
It is stored in the case binder. 

b. 	 2900-2 "Credit Analysis Page" and 2900-3 "Data 
Page" (identical forms) are completed by 
the field office during processing. They contain not 
only the information on the 2900-1 but also loan to 
value ratio, term to remaining economic life ratio, 
rental information if applicable, ratios of net effec
tive mortgagor income to housing expense and total 
fixed payments, and mortgagor credit rating. 2900-2 
is stored in the case binder. 2900-3 serves as direct 
input to computerized data bases (See Section II.C.l 
and Appendix 3). 

c. 	 2900-4 "Firm Commitment for Mortgage Insurance under 
the National Housing Act" is completed by the field 
office approving firm commitment. Data are section 
of the act, property address, name, address, and 
characteristics of the mortgagor (as on 2900-1), 
mortgage amount and terms as approved, estimated value 
and closing costs, occupancy status, and additional 
requirements for closing (e.g. 2544 "Builder's 
Warranty" is required for new construction). A copy 
is stored in the case binder. 

2. 	 700-30 "Neighborhood and Minority Report," completed by 
field office to record the status of tne credit analysis, shows 
whether mortgage credit is rejected, approved, or approved 
on reconsideration after reject; whether mortgagor is a 
certified displaced person, and if so, whether over 62 
years of age or handicapped; minority group status, 
neighborhood information, and specific location informa
tion (S:t-ffiA number, if any, and Census Tract). The form 
serves as input to the Minority Group Reporting System 
(not yet fully operational; see below under Section II.C.2.). 

3. 	 700-2 "Transfer Between Sections" - See Section I.A.2.b. 

._. 
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4. 	 3100 "Application for Homeownership Assistance under 
Section 235 of the National Housing Ace r is jointly com
pleted by the mortgagor and the field office. It contains 
detailed information on income (past and expected), mort
gage, assets, dependents, and assistance payment calcu
lations. It is stored in the case binder and serves as 
direct input to Homeownership Assistance and Recertification 
Application System (HARAS) and files generated by that 
system (see HARAS History under Section II.C.3.; the system 
is not fully operational). 

B. 	 Forms - Multifamily 

1. 	 2013 "Application - Project Mortgage Insurance" and 
3201 "Application for Condominium Housing" are submitted 
by the mortgagee as the application for immediate firm 
commitment processing. See Section I.B.l. and I.B.5. for 
description. 

2. 	 The following forms are completed by the field office for 
the first time at this stage, or amended to include more 
complete data if the project utilized the feasibility or 
conditional commitment stages. See Section I.B. for des
cription. 

a. 	 2264 HRental Housing - Project Income Analysis and Appraisal" 

b. 	 2264A uSupplement to Project Analysisrt 

c. 	 2264B "Cooperative or Condominium Housing - Project 
Analysis" 

d. 	 2264RS IlDetermination of Rehabilitation Costs Plus 
'As Is' Value of a Project under 235(j)U 

e. 	 2274 "Operating Expense Analysis \.Jorksheee' 

f. 	 2275 "Multifamily Valuation Data" 

3. 	 Regulatory agreements, specifying the obligations of the 
mortgagor during construction and operation of the project, 
must be signed prior to firm commitment. The specific 
agreement required depends on the type of mortgagor, type 
of project and section of the act under which insurance is 
written. 
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4. 	 2432 "Commitment for Insurance of Advances," is the firm 
commitment to insure executed by the field office. It 
specifies the mortgage amount, interest, payment provisions, 
maturity date, expiration date of the commitment, and con
ditions and requirements for final closing. Copies are 
stored in the field office and Hashington dockets. 

5. 	 2453 "Conunitment to Insure Upon Completion" is completed 
by the field office in cases in which advances during con
struction are not made. It contains information on the 
maximum insurable mortgage, section of the act, mortgagee 
and spcnsors names and addresses, proposed mortgagor and 
expiration date of commitment. It is stored in the field 
office and t.Jashington dockets. 

C. 	 Computer Data Bases - Single-family 

1. 	 The 2900-2 is computerized in the same manner as the 2800. 
See Section I.C.l. for description and Appendix 3 for 
variables included. 

2. 	 The 700-30 "Neighborhood and Minority Report" is used 
as direct input to the Minority Group Reporting System 
currently being developed by the Housing Programs Systems 
Division of the Office of ADP Systems Development. The 
system will provide reports on minority group status of 
applicants by neighborhood, geographic location, mortgage 
amount, and displacement status. 

3. 	 The 3100 serves as direct input to the Homeownership 
Assistance and Recertification Application System (HAr~~S) 

and its primary data base, the HARAS History ~~ster file, 
an historical data base of all Section 235 participants 
updated through annual recertification (See Section IV.A.3.). 
The HARAS system is not currently operational and useable data 
bases are not available as of the date of this report. 

D. 	 Computer Data Bases - Multifamily 

The Multifamily Housing Master data base is updated to include 
application for firm commitment. See Section I.D. for description. 

E. 	 Reports - Single-family 

None 

if_· _ 
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F. 	 Reports - Multifamily 

1. 	 "FHA Nultifamily Firm Applications," and "Hultifamily 
Firm Connnitments," monthly~ HPMC-FHA, Management In
formation Systems Division~ RR:383 Projects; opening 
inventory, disposition of applications or commitments, and 
closing inventory, by region and insuring office. 

2. 	 "Selected Multifamily Status Reports - Mortgage Insurance 
Programs, by Name and Location of Each Project, cumulative 
as of [date]," (I.F.5.); see Section I.F.6. for description. 

III. ENDORSE}ffiNT AND FINAL CLOSING 

Inspection of the property during construction (for ne~v construction 
cases) and endorsement of the mortgage insurance certificate by the 
local office at final closing constitute the third stage for single
family units. For multifamily units, in addition to periodic 
inspection of construction, the local office monitors construction 
costs through builder and contractor cost certifications and may 
insure advances of up to 90 percent of the final mortgage amount. 
Final closing takes place only after all construction has been 
completed (except when funds in escrow' provide for completion of 
approved off-site construction) and a final mortgage amount is 
calculated as a result of cost certification. 

A. 	 Forms - Single-family 

1. 	 9100-1 through 9100-3 "Mortgage Insurance Certificate" 

a. 	 9100-1 is completed by the mortgagee and endorsed by 
the field office. It is the actual certificate of in
surance retained by the mortgagee and contains the 
case number, mortgagee and mortgagor names and addresses, 
section of the act, and mortgage amount. 

b. 	 9100-2 and 9100-3 contain, in addition to the above, 
details of the mortgage itself. 9100-2 is computerized 
for the IIF - Small Homes Master (see Section 
and for files generated by the Appraisal and Statistical 
Collection System (see Section I.C.l.). 9100-3 is 
stored in the field office for approx~mately two years. 

B. 	 Forms - Multifamily 

1. 	 2403 "Application for Insurance of Advance of Mortgage 
Proceeds" is completed by the mortgagee requesting insurance 
of advances during construction pursuant to a Building Loan 
Agreement signed by all parties. It specifies project name 

~- "'



- 15 

and number, mortgagor, amount requested, remaining balance 
of connnittcd amount, and date to be advanced. "Certificate 
of Nortgage Insurance" is attached and is completed by the 
field office to indicate approval. Copies of both are 
stored in the field office and Washington dockets. 

2. 	 2275 "Hultifamily Valuation Data" - See Section I.B.9. 

3. 	 2331 "Summary of Cost Certification Review - Cost Section" 
and 2331A "Cost Certification Review Worksheet - Mortgage 
Credit Section" are completed by the field office after 
construction and before final closing. They summarize data 
from certificates of actual costs submitted by builders 
and contractors during construction and are stored in the 
field office and Washington dockets. 

4. 	 2580 "Maximum Insurable Mortgage lt is completed by the. 
field office and records changes in mortgage amount result 
ing from cost certification reviews (2331 and 233LA), in
cluding specification of disallowable costs, if any. 
Copies are stored in the field office and Washington 
dockets. 

5. 	 2023 "Request for Final Endorsement' of Credit InstrumentH 

is completed by the mortgagee to request final closing and 
endorsement of insurance on final mortgage amount. It 
contains the final mortgage amount and is stored in the 
field office and Washington dockets. 

C. 	 Computer Data Bases - Single-family 

1. 	 The Annual Master Statistical File IF3lCAB] is created from 
data obtained through the Appraisal and Statistical Collec
tion System. It contains records for ne~.,ly insured cases 
sampled according to the procedure described in Appendix 2. 
It is merged annually into the 5-Year Master Statistical 
File [F69AAA], and a third file, 6th-Year Dropout Statistical 
File [F69AABJ is created. The Annual file is retained for 
approximately five years, the 6th-Year Dropout for three 
years (one year only currently available). The variables 
common to all three files are taken from the 2800, 2900, 
and 9100 forms (discussed in Sections I, II, and III) and 
contain information on the property, the mortgagor, and the 

. mortgage. A list of variables is included in Appendix 3. 1 
The files are maintained by the Housing Programs Systems 
Division of the Office of ADP Systems Development. 

1The 5-Year Master Stat and the 6th Year Dropout Stat also contain ter
mination information. See Section V.C.l. 

-_ .. 
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2. The Insured and Terminated File (available for 1968 through 
1973) and the Cross Reference Master File (available for 
1974) provide a limited amount of information on all cases 
insured in those years. The variables, which are listed 
in Appendix 4, include information on the mortgage, lo
cation of the property. and termination (See Section V.C.l.). 
The producing office is the Housing Programs Systems 
Division of the Office of ADP Systems Development. 

3. Other data bases created at endorsement, such as the In
surance in Force-Small Homes Master, generated by the 
Administrative Support Systems Division of the Office of 
ADP Systems Development, are maintained primarily for ser
vicing purposes such as premium billing and contain 
no information on the property or mortgagor. 

D. Computer Data Bases - MUltifamily 

1. The Multifamily Housing Master File is updated to include 
final endorsement. See Section I.D. for description • 

. 2. Other data bases, such as the Insurance in Force-Projects 
Master, generated by the Administrative Support Systems 
Division of the Office of ADP Systems Development, are 
maintained for accounting purposes and contain no infor
mation on the property or mortgagor, but do contain the 
characteristics of the mortgage. 

E. Reports - Single-family 

1. Average, median, and percent in range"data on section 
203(b) home mortgage operations, including volume of 
insured mortgages and characteristics of mortgagee, 
mortgagor, property and mortgage, are included in the 
following publications. Data are based on sampled 
cases. 

a. "FHA Homes [date]: Data for States and Selected 
Areas on Characteristics of FHA Operations under 
Section 203," annual, published, RR:250 BOOK. A 
list of tables appears in Appendix 6. 

b. "FHA Trends of Home Mortgage Characteristics,tt 
quarterly, published, RR:250; data for total u.S. 
A list of tables appears in Appendix 7. 

c. "Area Trends, "A Supplement to FHA Trend$," quarterly, 
published, RR:25O-M; data for selected housing areas. 
Tables are listed in Appendix 7. 

. <#
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d. 	 US tate Trends, A Supplement ~o FHA Trends," quarterly 

published, RR:250-S; data by state; see Appendix 7 

for list of tables included. 


e. 	 "Series Data Handbook, A Supplement to FHA Trends,H 

annual, published, RR:25l; annual series data for 

total U.S.; a list of tables appears in Appendix 8. 


2. 	 "Congressional Report as of [quarter and year]," quarterly, 
computer printout, HPHC-FHA, Division of Management Infor
mation Systems; cases and amount in insurance written, by 
section of the act, special program, and construction 
status; current quarter, year to date, and cumulative to 
date; cases and amount in insurance written 1) where 
mortgagor is a veteran, 2) pursuant to 223(e), 3) by 
neighborhood code, 4) under 235 conditional, 5) through the 
Department of Agriculture, 6) involving substantial re
habilitation, 7) ,,,here appraisal was made by the Veteran's 
Administration, and 8) under Title I. Tables are geri 
erated by SHSA, county, state, insuring office, and total 
United States. 

3. 	 ItFHA Home and Project Hortgage and Property Improvement Loan 
Insurance Operations," annual, published, RR:315 and 317; 
volume of mortgages by state, county, and SHSA, and by type 
of construction, annual and cumulative, 1934 to date. 

4. 	 "FHA LOl<7 Cost Housing Trends of I-family Homes," quarterly 
published, RR:252; volume and characteristics data on home 
mortgages insured under section 22l(d) (2); data are averages 
and percent in range. 

5. 	 "FHA Monthly Report of Operations - Part 2 Home Hortgage 
Programs," (I.E.2.); number of cases, number of units and 
amount of mortgages insured, by section of the act and 
type of construction. 

6. 	 "FHA Honthly Report of Operations - Part 3 Stnnmary of 
Activity Under All Programs," (I.E.3.); number of cases, 
number of units, and amount of mortgages insured by type 
of construction, and cumulative, by section of the act. 

7. 	 "Housing and Urban Development Trends," (I.E.4.); number of 
units in properties insured, by month, type of construction, 
and selected section of the act. 

8. 	 "[date] HUD Statistical Yearbook," annual, published, 
GPO stock number 2300-00257; detailed historical and 
annual data on volume of insured home mortgages and 
characteristics of mortgagee, mortgagor and property. 
A list of all tables appears in Appendix S. 

~- "
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9. 	 "Honthly Report of FHA Insuring Operations - Home Hort

gages," (I.E.5.); volume of insured cases, number of 

units, and amount, by section of the act. 


10. 	 ltReport of Applications for [date]," (I.E.6.); number of 

units in mortgages insured by type of construction, and 

section of the act. 


11. 	 "Status of Home Mortgage Operations," (I.E.7.); number of 

cases, number of units, and amount of mortgages insured and 

mortgages in force, cumulative, by section of the act. 


12. 	 "Summary of Hortgage Insurance Operations and Contract 

Authority," monthly, published, Office of Finance and 

Accounting; number of cases, number of units, and amount 

of insurance \"ritten, by section of the act. 


F. 	 Reports - Hultifamily 

1. 	 "FHA Home and Project Hortgage and Property Improvement 

Loan Insurance Operations," (III.E.3.); number of cases, 

number of units, and amount of mortgages insured, by 

state, county, and SHSA, cumulative 1934 to date. 


2. 	 "FHA Monthly Report of Operations -- Part 1 Project Nortgage 

Insurance Programs," (I.F.2.); number of cases, number of 

units, and amount of mortgages insured by type of construc

tion and section of the act. 


3. 	 "FHA Honthly Report of Operations -- Part 3 Summary of 

Activity Under All Programs," (I.E.3.); number of cases, 

number of units, and amount of mortgages insured by t)~e 


of construction, and cumulative, by section of the act. 


4. 	 "Housing and Urban Development Trends," (I.E.4.); number of 

units covered in insurance '\vritten, by month, type of con

struction, and section of the act. 


5. 	 "[date] HUD Statistical Yearbook," (III.E.8.); detailed volume 
and characteristics of insured multifamily properties; see 
Appendix 5 for a list of tables. 

6. 	 "Projects: Number of Dwelling Units Started - Rental and 

Cooperative," Eonthly, RR: 384-P, HPMC-FHA, 1vIanagement 

Information Systems Division; number of units by region 

and area or insuring office. 


7. 	 ttReport" of Applications for [date],tt (I.E.6.); number of 

units in mortgages insured by type of construction and 

section of the act; and number of proposed construction 

and rehabilitation units started, by section of the act. 


~_ f'_ 
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8. 	 "Sunnnary of Hortgage Insurance Operations and Contract 
Authority," (III.E.12~); number of cases, number of units, 
and amount of insurance written,by section of the act. 

9. 	 "Summary of Project Operations as of [date]," (I.F.6.); 
number of cases, number of units, and amount of mortgages 
insured and mortgages in force, cumulative, by section 
of the act. 

IV. SERVICING OF INSURANCE 

Servicing of insurance on single-family mortgages is limited to 
changes in mortgagee or mortgagor, monitoring assisted cases, and 
monitoring cases in default. In addition, managers of multifamily 
housing projects are required to report periodically on their fi 
nancial and occupancy status; reports are monitored by HUD to 
assure compliance with regulatory agreements and accounting regu
lations. 

A. 	 Forms - Single-family 

1. 	 2210 "Request for Credit Approval of Substitute Hortgagor" 
is submitted by the mortgagee with a completed 2900 't"hen a 
property 'tvith an insured mortgage is sold. Upon approval 
by the FHA office, the mortgagee issues a 2210-1 "Approval 
of Purchaser and Release of Seller" to the previous mort
gagor who must include it with any new application for 
mortgage insurance. Copies are retained by the field office 
only if a ne'tol application is made. 

2. 	 HUD-92080 "Hortgage Record Changelf is submitted whenever 
a sale of the mortgage or property results in a change in 
the holding mortgagee, change in servicer, or change in 
mortgagor. Names and addresses of past and present mort
gagees, servicers, and/or mortgagors, type of change, con
struction status, and original mortgage amount and maturity 
date are included. The Cross Reference Haster data base 
is updated from this form (See Section III.C.2., IV.C.I., 
and Appendix 4). 

3. 	 3101 tlRecertification of Family Income and Composition 
Section 235 (b) I.' is completed annually by the mortgagee and 
mortgagor and is required for continued assistance under 
235(i) or 237 programs. It contains mortgagee name, address 
and socioeconomic characteristics and serves as direct in
put to MARAS History Master (see Section II.C.3. and IV.C.2.). 

4. 	 2068 "Home Hortgage Default Notice" is completed by the 
mortgagee to notify the FHA office of (1) default within 
90 days of delinquency date, (2) reinstatement after de
fault, (3) continuing default, after 6 installments are de
liquent and every 69 days thereafter, and (4) imminent 

._ 'It_ 
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foreclosure, start of foreclosure, and completion of fore
closure. It contains the case number, name and address of 
mortgagor(s); number of payments past due, and status as 
above. It is stored iri the field office Default File until 
the 	default condition is corrected or insurance terminated. 

B. 	 Forms - Multifamily 

1. 	 HUD-92080 "Mortgage Record Change" - See Section IV.A.2. 
for description. 

2. 	 HUD-93479 "Monthly Report for Establishing Net Income," 
HUD-93480 "Schedule of Disbursements," and HUD-9348l 
"Schedule of Accounts Payable" may be required monthly 
of the mortgagor at any time in which the viability of 
the project is considered to be in danger, including 
during the initial rent-up period, when the mortgage is 
in default, and during any period of forebearance or 
deferment of principal payments. They are requir.ed 
annually in any case. They list the financial infor
mation suggested in the title, with HUD-93479 listing 
gross income figures and summarizing HUD-93480 and HUD
93481. Copies are stored in the field office and the central 
Washington office. 

3. 	 HUD-3l04 "Honthly Report of Excess Income (Section 236Y' 
is completed by the mortgagor to report income in excess 
of approved basic rentals. It contains the amount of 
total excess and identifying information and is stored 
in the field and central offices. 

4. 	 HUD-9808 "Monthly Operating Summary for Insured Sub
sidized Multifamily Projects" is submitted by the mort
gagor or project manager and provides financial data 
used in analyzing the viability of the project. It 
serves as input to the Hultifamily Early '';arning System 
reports (see Section IV.D.l. and IV.F.2.). 

5. 	 HUD-92558 "Income and Operating Expense Analysis," is 
up-dated annually by field office personnel from other 
documents such as the current 2264 and HUD-92458. It 
provides data on income, occupancy, administrative, 
operating, and maintenance expenses, taxes and insurance 
payments, and financial requirements for mortgage pay
ments. Copies are stored in the field and central offices. 

6. 	 HUD-92470 "Physical Inspection Report," is·completed by 
field office personnel at least annually, or more often 
if previous inspections warrant closer monitoring. The 
form lists various items inspected (e.g. elevators, 
plumbing fixtures, electrical fixtures) and rates each 
on its acceptability. It also indicates significant 
trends affecting the property, including neighborhood 
changes or management changes. 

..._'" 
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7. 	 HUD-24l0 "Statement of Profit or .Loss" is also required 
annually and includes information on rental income 
(actual and potential); renting, administrative, operating 
and maintenance and financial eA~enses; depreciation; 
taxes and insurance; corporate or mortgagor entity ex
penses; and operating profit or loss. 

8. 	 HUD-980l "Occupancy Report - Multifamily, HUD-Insured 
and Section 202 Housing," is required annually of mort
gagors. It provides information on occupancy by race 
and age of tenant and by assisted households; number of 
units, vacancy status, and rent by number of bedrooms, 
and services included in rent. It is stored in the central 
office and serves as direct input to the Hultifamily 
Housing Occupancy Data base (see Section IV.D.2.). 

9. 	 HUD-92458 "Rental Schedule and Information on Rental 
Projects" is completed by the mortgagor subsequent to HUD 
approval of an increase in rental income. It contains 
identifying information, type and description of units, 
rental rates, gross monthly and annual rental income, 
equipment and services included in rent, number and unit 
rent for non-dwelling units, and number, use, and assigned 
rental value for non-revenue producing space. It is sub
mitted to the FHA office for approval and stored in the 
field and central offices. 

10. 	 HUD-92426 "Notice of Default Status on Nultifamily 
Housing Projects" is submitted by the mortgagee to re
port default or reinstatement to the field offica. 
The default section includes information on amount of 
delinquent payments and remaining mortgage balance, 
reason for default, and mortgagee's eA~ectation of re
instatement. The reinstatement section specifies the 
date and amount of payment curing the default condition. 
Copies are stored in the field and central offices. 

11. 	 HUD-9l705 "Total Family Income Certification" is com
pleted by the manager of a 22l(d) (3)BNIR project for 
each tenant at the time of initial occupancy and every 
two years thereafter. It lists the name, age, sex, 
place of employment, and income of each faroily member, 
as well as the calculation of adjusted annual income used 
in determining eligibility and the eligibility status of 
the family. The form is retained in the project files 
for three years. 
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12. 	 3131 "Application for Tenant Eligibility under the 

Section 236 Program" is prepared on the prospective 

tenant in a 236 project. In addition to name, age, sex, 

relationship to head, employment status, and income of 

each family member, information is provided on type of 

structure, size of unit, payment calculations, special 

consideration status (handicapped, elderly, or displaced 

persons), and race of head. Annual recertification is 

required using form 3132 "Recertification of Family 

Income and COr.1position under the Section 236 Program," 

which is identical to the 3131 except that unit infor

mation and special consideration status are deleted. 

Copies of both forms are retained in the project 

files and the field office and serve as direct input 

to the Subsidized Housing Admissions/Continued 

Occupancy data base (see Section IV.D.3.). 


C. 	 Computer Data Bases - Sing~e-family 

1. 	 Transfer of mortgagee (form HUD-92080) is included in 

the Insured and Terminated and Cross Reference Haster 

data bases. See Appendix 4 for list of variables and 

Section III.C.2. for description. 


2. 	 Annual recertification of income by assistance re

cipients (form 3101) is included in the HARAS History 

Master data base. See Section II.C.3. for description. 


D. 	 Computer Data Bases - Multifamily 

1. 	 The }lultifamily Early Warning System is an interactive 

system maintained by the Field Suppor't Systems Division 

of the Office of ADP Systems Development. It monitors 

financial data on subsidized multifamily projects ob

tained from HUD-9808 (see IV.B.4.) and input to the 

system directly from the field office. Summary reports 

are produced listing proj ects 'tvhich may be in danger of 

default (see Section IV.F.2.). No permanent data bases 

are maintained. 


2. 	 The Multifamily Housing Occupancy data base is created 

annually from the 11UD-980l (Section IV.B.S.) submitted by 

all insured and HUD-held projects. Data include infor

mation on occupancy by race, household size, elderly vs. 

non-elderly, and number of bedrooms in the unit. 


3. 	 The Subsidized Housing Admissions/Continued Occupancy 

data base is generated annually from Forms 3131 and 3132 

(Section IV.B.12.), income certification forms required 

for occupancY,in subsidized units. Data elements in

clude location of project, rent of unit, and socio

economic characteristics of tenants. 


-_. 
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E. 	 Reports - Single-family 

1. 	 "Congressional Report as of [quarter and year],11 [III.E.2.]; 
number of cases and amount of all insurance in force. See 
Section III. E. 2. for breakdmms. 

2. 	 "Status of Home'Mortgage Operations," (I.E.7.), includes data 
by section of the act for mortgages in force and non-default 
terminations, by type, number of cases, number of units, 
and amount; cumulative to date. 

3. 	 "Summary of }c1ortgage Insurance Operations and Contract 
Authority," (III.E.12.); includes data by section of the 
act en number of cases, number of units, and amount; 
cumulative (all insurance written and fiscal year to 
date), and estimated insurance outstanding. 

F. 	 Reports - Multifamily 

1. 	 "Default Status of Hun Insured Multifamily Housing Mortgages," 
monthly, IIUD, Office of Administrative and Program Services; 
includes number of defaults at beginning of month, disposi
tion during month, and number on hand at end of month, by 
region and by program. 

2. 	 "Proj ects Failing OccuP&'''1cy and Financial Norms, II monthly, 
output of Multifamily Early Warning System (see Section 
IV.D.1.). Projects are listed by name and number if (1) 
vacancy rate ~ 10%; (2) cash receipts are ~ 90% of potential 
income; (3) accounts receivable are ~ 10% of monthly in
come; (4) accounts payable are ~ 10% of monthly income; 
or (5) total expenditures are ? 98% of potential income. 

3. 	 "Selected Multifamily Status Reports - Hortgage Insurance 
Programs," (I.F.5.). lists each multifamily project by 
section of the act, state, and status. 

4. 	 "Summary of Project Operations as of [date]," (I.F.6.); 
includes data by section o~ the act on number of cases, 
number of units, and amount of insurance written and non
default terminations by type; cumulative to date. 

V. 	 TERMINATION OF INSURANCE 

Non-default termination may result from prepayment of the loan, 
voluntary agreement between the mortgagee and mortgagor, maturity, 
or supercession, and no further action is required by HUD. Hm"ever, 
when default termination occurs, either the mortgage or the pro
perty is typically conveyed to HUD, and the mortgagee claims the 
benefits of the insurance. The mortgagee may also elect to retain 

the property after foreclosure and forego benefits. 


-'
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A. 	 Forms - Single-family 

1. 	 2068F "Mortgagorts Statement - Request for Special Fore
bearance or Assignment (or Record of Interview with Delin
quent Mortgagor lf is completed by the mortgagor or mortgagee 
and accompanies the mortgagee's request to assign a de
faulted mortgage to RUD.l It contains detailed information 
on the socio-economic characteristics of the mortgagor, a 
plan for correcting delinquency, whether or not the property 
has recently been offered for sale, and other 1iens on the 
property. 

2. 	 2784 "Consent to Assignment of Home Hortgage and Procedure 
for Completing Claim for Insurance Benefits lf is completed 
by the FHA office for the purpose stated and contains only 
the case number and the mortgagor's name. Copies are 
stored in the field office and central office. 

3. 	 2777 and 2777-A "Application for Insurance Benefits and 
General Assignment ll is submitted by the mortgagee (after 
receipt of the 2784) on the date the assignment is filed 
for record; data include identifying information, date of 
the assignment, information on the mortgage, property 
address, and mortgagor. Copies are stored in the field 
and central offices. 

4. 	 2777-B "Fiscal Data to Support Claim for Insurance 
Benefits ll accompanies the 2777 and gives details on the 
amount of benefit claimed. 

5. 	 2344 "Lenderts Request for Termination of Home M~rtgage 
Insurance ll is submitted by the mortgagee whenever termin
ation of insurance is desired prior to maturity as a re
sult of prepayment, voluntary termination, or nonconveyance 
default termination. Information on the type of termination, 
mortgage, pro rata premium due, name and address of 
seller, property address, ana section ot the act are in
cluded. 

lAlso required of the mortgagee (no special forms) are a detailed 
statement of the cause of default, a statement of the mortgagee's opinion 
of the probability of reinstatement of the account, and a copy of his 
payments record card. 

~ '
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6. 	 1025 "Notice of Property Transfer: and Application for 
Insurance Benefits" is submitted by the mortgagee after 
acquiring property through foreclosure or accepting a 
deed in lieu of foreclosure, and after the deed to the 
Secretary has been filed for record. Data included are 
reason for default, property location, date of institution 
of foreclosure proceedings or deed in lieu and date title 
was filed for record, and unpaid principal balance. Copies 
are retained in the field office, various central office 
divisions, and serve as direct input to the Acquired Home 
Property Phase I }~ster file (See Section V.C.2.). 

7. 	 2779 "Schedule of Tax Information," included with the 
1025 or the 2777, gives information on taxes recently paid 
or taxes due and serves as direct input to the Acquired. Hortie 
Property Phase~ II Haster file (See Section V.C.3.). 

8. 	 2060B "Damage and Occupancy Report" is submitted 'vith 
the 1025 in cases in which the property has been damaged 
by disaster or in which the dwelling is occupied or 
contains personal property of previous occupants. It 
gives details of noncompliance '-lith requirements to trans
fer the property unoccupied and recognition of mortgagee's 
responsibility for the property until such requirements 
are met. 

B. 	 Forms - Multifamily 

1. 	 311 "Request for Termination of Hultifamily Mortgage 
Insurance (Prepayment or Voluntary Termination)" is 
similar to the single-family form 2344 and is used to 
request any form of non-default termination. Copies 
are placed in the field office and Washington dockets. 

2. 	 Due to the highly complicated and varied pro
ceedings required ,.,hen a multifamily mortgage or 
property is acquired by HUD as a result of default 
termination, recording of such action is 
through legal documents, letter, and memorandum. 
Each case is handled on an individual basis by HUD 
personnel. 

c. 	 Computer Data Bases - Single-family 

1. 	 An Annual Terminations File [F22BE1] is generated, by 
the Housing Programs Systems Division of the Office of 
ADP Systems Development, from information passed from the 
Insurance In Force System and includes data on terr:.1inations 
of all types. Elements include type of termination, reason 
for default (if any), termination date, premium rate, in
terest rate, section of the act, Fl/co number, program 
code, default code, maturity date, construction status, 
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servl.Cl.ng and holding mortgagee numbers, and term, amount 
and 	endorsement date of the mortgage. These records are 
merged 'i-lith records from the 5-Year Haster Statistical 
and Cross Reference Haster data bases and the termination 
data is appended to the appropriate records (see Appendices 
3 and 4). In addition, a data base Sampled in Force 
Cases (10 year} is maintained containing records with 
termination information from the 5-year Master Statistical 
data base. 

2. 	 The Acquired Home Property Phase I Master data base is 
generated daily from Form 1025, which provides partial 
settlement informati.on, and Form 2778, which provides 
final settlement information. Data items are included 
on the original mortgage and the name and address of 
previous mortgagor, in addition to claimed amounts 
(partial and final), payee name and address, and dates 
paid. These records are consolidated on a weekly and 
monthly basis; the monthly data base serves as direct 
input of the Acquired Home Property Phase II Master data 
base. 

3. 	 The Acquired Home Property Phase II data base records 
acquisition, maintenance, and disposal costs for HUD
acquired home mortgage properties. Identifying infor
mation includes case number and address of property; 
other data items list expenses incurred in acquisition, 
maintenance, and sale of the property. Also see" Section 
VI • A. ,C., andE. 

4. 	 The Mortgage Notes Master data base includes data on 
HUD-held horne mortgages, primarily for billing, de
linquent notices, and other servicing activities. 
Elements include interest rate, monthly payment, face 
amount of mortgage, term, maturity date, tax and insurance 
information, name and address of mortgagor, and pro
perty address. 

D. 	 Computer Data Bases ~ Multifamily 

The 	Insurance in Force System maintains an Historical Activity 
data base with a record on each project ever insured, which 
includes elements specifyi~g the type and date of termination. 
Other elements are derived from the Insurance in Force
Projects data base (see Section III.D.2.) and include infor
mation on the mortgage. 

~- . 
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E. 	 Reports - Single-family 

1. 	 "Analysis of HOO-Acquired Home Hortgage Properties," 

monthly, Office of ~1anagement Information and Field 

Support. Part I: number of properties on hand at be

ginning of period, sold, ne\vly acquired, and covered 

by sales contracts, by region and area or insuring 

office. 


2. 	 "Analysis of ffiJD-Acquired Home Hortgage Properties and 

Multifamily Housing Properties and 1-!ortgages, If semi

annual, Office of Hanagement Information and Field 

Support; number of properties on hand at beginning of 

period, acquired during period, sold during period, and 

on hand at end of period; by region and area or insuring 

office. 


3. 	 "Congressional Report as of [quarter and year]," [III.E.2.]; 

number of cases and amount of insurance terminated, broken 

down as in III.E.2. Additional tables are generated on 

distribution of terminated cases by type of termination. 


4. 	 "Number of HUD-Acquired Home Hortgage Properties," monthly, 
Office of Management Information and Field Support; number 
of properties acquired, by and area or insuring office. 

5. 	 "Status of Home Hortgage Operations,1t (I.E.7.); number of 

cases, number of units, and amount of mortgages assigned 

to HUD and title acquired by Hu~ subsequent to mortgage 

assignment; by section of the act; cumulative to date. 


6. 	 "Summary of Hortgage Insurance Operations and Contract 

Authority," (III.E.12.); mortgages acquired by direct 

acquisition and conversion, liquidations, and change in 

inventory, by section of the act; cumulative to date. 


F. 	 Reports - Multifamily 

1. 	 ItAnalysis of HUD-Acquired Home Mortgage Properties and 
Multifamily Properties and Hortgages," (V.E.2.); number 
of cases and number of units covered by mortgages assigned 
and properties acquired, by region and area or insuring office. 

2. 	 ItAnalysis of HUD-Acquired Multifamily Housing Properties and 

Mortgages," monthly, HUD, Office of Management Information 

and Field Support; number of mortgages assigned and proper

ties acquired and number of units covered, by region and 

area or insuring office. 


3. 	 "Default Status of HOO Insured Multifamily Housing Hortgages," 
(IV.F.l.); number of mortgages assigned and properties ac
quired, by region and area or insuring office. 

.- ~-
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4. 	 "Selected Hultifamily Status Reports - Hortgage Insurance 
Programs By Name and Location of Each Project, Cumulative 
as of [date]," (I. F. 5. ); lists proj ec ts for \vhich mortgage 
has been assigned to HUD and status of mortgage (held, 
sold, etc.) or properties ";vhich have been acquired by HUD. 

5. 	 "Summary of Hortgage Insurance Operations and Contract 
Authority," (I1I.E.12.); mortgages and properties acquired; 
by section of the act; cumulative to date. 

6. 	 "Summary of Project Operations as of [date]," (I.F.6.); 
number of cases, number of units, and amount of mortgages 
assigned to HUD, and properties acquired; by section of 
the act; cumulative to date. 

VI. SERVICING HUD-HELD MORTGAGES AND PROPERTIES 

Fiscal servicing is handled automatical~y by the central office. 
The 	field office is notified when an account becomes delinquent. 
Further servicing, including securing payment to bring the account 
to a current status, executing forebearance agreements (single
family), provisional work-out agreements, or formal modification 
agreements (multifamily), or recommending foreclosure, is the 
responsibility of the field office. Periodic reporting require
ments by project rr~nagers or mortgagors are identical to those for 
insured projects. HUD action is also required when properties 
are 	acquired as a result of default termination. Typical servicing 
includes maintenance and repair and, in some cases, rental of the 
property if immediate sale is not anticipated. 

A. 	 Forms - Single-family 

1. 	 HUD-9500 "Property Acquisition and Disposition Register" 
is a permanent field office record listing each acquired 
property by property disposition number (assigned in order 
of acquisition). It contains the case number, number of 
living units, address, date acquired, and sale closing date. 

2. 	 HUD-950l "Acquired Property Record Cardtt is prepared by 
the field office on each acquired property as the following 
information is acquired from other forms listed in this 
section and section VII.A.: property address, old and 
new case numbers, acquisition date, control data such as 
date of appraisal and date assigned to the Area Management 
Broker (AME), monthly rent, lias isll sale price, "as 
repaired" sale price, dmmpayment, term, date listed for 
sale, name of purchaser and broker, closing date of sale, 
type of financing, and property description (Note: the 
same information is provided as in section 14 of the 2800-3). 
The cards are stored in the field, office alphabetically, 
by city (or similar division) and by street address and are 
coded for reacquisition; they are destroyed three years 
after sale closing date. 

-_ . . 
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3. 	 HUD-95l6 "Amendment to Schedule 'A' of Broker Contract 
and Request for Property Listing Information" is prepared 
by the field office and the AHB for each property assigned 
to the A}ffi. It contains the case number, former mortgagor 
name, property address, occupancy status and rent if occupied, 
damage by disaster status, description (same as Section 14 
of 2800-3), estimated cost of repairs (from 477, see below), 
and recommended sale prices, repaired a~d as is. A copy is 
stored in the individual property file. 1 

4. 	 2800-3 "FHA Undertvriting Report" is completed by the 
field office in lieu of HUD-95l6 when the property will 
not be assigned to an A}lli. It is stored in the individual 
property file. (See Section I.A.l.b. for description). 
It also serves as input to the Appraisal Data file (see 
Section I.C.l). 

5. 	 477 "Bid on Repairs" is completed by the manager (MID or 
field office staff), specifying repairs needed on property 
and by the bidding contractor, and cost of repairs. 
A copy is stored in the individual property file. 

6. 	 HUD-9503 "Approved Property Disposition Program" (formerly 
2060) is prepared by the field office as soon as possible 
after acquisition specifying a plan for disposition of 
the property. Data included are case number, address, 
condition of the property, recommended offering price 
(repaired or as is and whether eligible for insurance), 
cost of repairs, and occupancy goal. Adjustments to 
repair cost estimates and sales price during processing 
are noted. A copy is stored in the individual property 
file. 

7. 	 2542 "Purchase Order and Payment Authorization" is used 
by the field office for all expenditures of more than 
$50.00. It lists the articles or services provided, 
quantity, unit and total price, and contractor's name 
and address. Upon completion of the repair work, the 
A}m or field office staff inspects the property and completes 
HUD-9519 "Acquired Property Inspection Report," specifying 
whether repairs are acceptable or recoffi@ending correc
tion or additional repair. Copies of both are stored in 
the individual property file. 

lSee Appendix I for storage of the individual property file. 
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8. 	 2700 "Broker's Summary Accounting Report," 
2700a "Broker's Report of Collections," and 
2700b "Broker's Report of Disbursements," are completed 
monthly by the Allli listing total and itemized collections 
and disbursements. Also in~luded are unit or case number 
and tenant's name or payee. They are stored in the Broker's 
Report of Collections file and destroyed after disposition. 

9. 	 2067 "Record of Servicing Action" is completed by the 

field office at any time during the life af a HUD-held 

mortgage when servicing is required, such as efforts to 

acquire payment from delinquent mortgagors. A mortgage 

servicing file is established when the first 2067 is 

completed, and any subsequent 2067's, memoranda of tele

phone conversations, and correspondence regarding the 

account are stored in this file. 


B. 	 Forms - Multifamily 

The forms listed in Sections 1 through 5 are completed by field 
office personnel or the designated Mill and included 1;vith a narra
tive report on the project prepared by the field office for the 
purpose of determining a disposition program. Copies are stored 

1 in the Hultifamily Housing Project Haster File in the field office.

1. 	 HUD-960l "Physical Property Report" records a basic description 
of the acquired property, including name, number and address, 
section of the act, year completed, and descriptive information 
such as type of foundation, exterior finish, interior wall type, 
heat and air conditioning types, and non-dwelling facilities. 

2. 	 HUD-9605 "Rental Rates and Services" lists for each unit in 
the project the number of rooms, bedrooms, and bathrooms, 
unit address, and rent per unit to be charged after acquisi 
tion. It is accompanied by a similar list of rates previously 
charged if these are different. After approval a copy is sent 
to the AMB as authorization to charge the rents specified. 
HUD-9606 "Broker Authorization" further specifies for the 
AMB the number and wages of project employees, allowable 
project operating space, and other details of operation. 

3. 	 2264 "Project Income Analysis and Appraisal," see Section I. 
B.2. for description. 

4. 	 HUD-9602 "Occupancy Schedule" lists the tenants of each unit 
and information on the unit rent, expiration date of lease, 
and identifying data. 

1See Appendix 1 for storage of the Multifamily Housing Project Master 
File. 

._. 
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5. 	 HUD-9500 "Property Acquisition and Disposition Register," 

see Section VI.A.l. for description. 


6. 	 HUD-96l5 "Report of Physical Condition and Recommendation for 

Expenditures" lists interior and exterior repairs required 

for 1) protection and maintenance and 2) upgrading, and the 

estimated cost of repairs. 


7. 	 2700 "Broker's Summary Accounting Report,1t 2700a "Broker's 

Report of Collections," and 2700b "Broker's Report of Dis

bursements" are completed monthly by the k~B (see Section 

VI.A.S. for description and storage). 

8. 	 HUD-96l7 "Repair Expenditure Control Sheet" is maintained by 

the field office to monitor repair '(vork on the acquired pro

ject. It lists the services to be performed, amount of expen

diture approved, contract amount, and dates of specifications 

completion, bid, contract, and work completion. It is stored in 

the Multifamily Housing Project Master file. 


9. 	 2542 "Purchase Order and Payment Authorization," see Section 
VI.A.7. for description. 

10. 	 3132 "Recertification of Family Income and Composition under 

the Section 236 Program" is required of all tenants paying 

below market rents in an acquired property "ihic.h 'tv-as formerly 

insured under Section 236. See Section JV.B.12. for description. 


11. 	 9801 "Occupancy Report - Multifamily, HUD-Insured and Section 

202 Housinglt is completed annually by the .ArfB. See Section 

IV.B.8. for description. 

c. Computer Data Bases - Single-family 

1. 	 Acquired Home Properties Phase II - See SectionV.C.3. 

2. 	 Mortgage Notes Master - See Section V.C.4. 

D. 	 Computer Data Bases - Multifamily 

1. 	 Nultifamily Housing Occupancy - See Section IV.D.2. 

E. 	 Reports - Single-family 

1. 	 "Analysis of HUD-Acquired Home Hortgage Properties," 
(V. E.1.) ; 

a. 	 Part II: disposition program for acquired properties not 
sold or covered by sales contracts, including number held 
off market, programmed for rental, rented, \v1th repair in 

.~ ., 



- 32 

progress, listed for sale, and disposition program 
pending;' by region and area or insuring office. 

b. 	 Part IV: number of acquired properties not assigned 
to Area Management Broker, number of offers received 
and sales closed involving displacees or Section 235 
financing, and estimated times for various stages of 
disposal; by region and area or insuring office. 

F. 	 Reports - Multifamily 

1. 	 "Analysis of HUD-Acquired Home }fortgage Properties, Part 
IV, II (V. E.l.); number of multifamily properties leased to 
Local Housing Authorities; by region and area or insuring 
office. 

2. 	 IfSelected Multifamily Status Reports - Hortgage Insurance 
Programs By Name and Location of Each Project, Cumulative 
as of [date]," (I.F.5.); status of property acquired or 
disposed of; by section of the act, state, and type of 
disposition., ' ' 

VII. DISPOSITION OF HUD-HELD PROPERTIES ~~D }fORTGAGES 

In most cases, properties are sold at the earliest possible time, 
subject to the condition of the property and housing market con
ditions. Management of the sale is handled by the field office, 
including advertising offered properties, insuring compliance 
with HUD regulations such as non-discrimination, ~".nd legal closing 
procedures. Hhenever possible, HUD-held mortgages in good standing 
are 	also sold. 

A. Forms - Single-family 

1. 	 HUD-955l HOffer to Purchase and Broker's Tender lt is submitted 
as the purchase offer and includes old case number, property 
address, sales price, down payment and earnest money amounts, 
and name and address of applying purchaser. A copy is stored 
in the individual property file. 

2. 	 2900 "Mortgagee's Application for Mortgagor Approval and 
Commitment for Hortgage Insurance under the National Housing 
Ace' is completed if the sale is to be financed by FNMA, or 
under other special circumstances. In addition, if the 
mortgage is to be insured by FHA, a ne\V casE7 number is assigned 
and the usual credit approval process is pursued. l A copy is 
stored in the individual property file and the new case 
binder, if appropriate. 

lAt this point, a new case binder will be prepared containing a copy of 
HUD-95l6 or 2800-3 as appropriate, and maintained as for any other insured 
mortgage. 

._" 
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3. 	 2004\~ "Financ·ing and Closing Costs (Private Financing)" is 
submitted with the 2900 when HUD will insure the mortgage and 
lists the mortgagee's estimate of closing costs, itemized and 
total, property location, and old case number. It is stored 
in the individual property file. 

4. 	 2384 "Standard. Retail Sales Contract" is prepared and executed 
when an offer to purchase is accepted. Included are property 
address, old case number, price, deposit, balance due at 
closing and method of payment, contingencies and conditions, 
occupancy agreement, closing date, and signature of purchaser. 
A copy is stored in the individual property file. 

5. 	 755A IINotice of Closing" is submitted by the private mortgagee 
to inform the field office of the closing date. It also lists 
the old and ne,\.". case numbers and is stored in the individual 
property file. 

6. 	 265lF "Real Property - Sale Closing Statement" records the 
details of the sale when F~~~ financing is obtained and in

, cludes location' of the property, old and new case numbers, 
, 

sales price, interest on mortgage, escrow amounts, and tax 
information. A copy is kept in the individual property file. 

7. 	 265lP "Closing Statement - Privately Financed Sale" records 
sale details when an FHA insured or conventional mortgage is 
used. It lists closing costs, in addition to the information 
contained in 265lF above and is stored in the individual 
property file. 

8. 	 700-1 and 700-8 (see Section I.A.2.) and 9100 (see Section 
III.A.I.) are completed for FHA insured mortgages. Copies 
of the 9100 are stored in the individual property file. 

9. 	 HUD-9500 and HUD-950l record sale information (see Section 
VI.A.l. and 2. for items included). 

B. 	 Forms - Multifamily 

1. 	 The follmving forms described in Section VI.B.I-4 are com
pleted by the field office or AMB in reanalysis of the 
project before it is offered for sale: 

a. 	 HUD-9601 "Physical' Property Report" 
b. 	 HUD-9605 "Rental Rates and Services" 
c. 	 HUD-2264 "Project Income Analysis and Appraisal ll 

d. 	 HUD-9602 "Occupancy Schedule" . 

~- ' 
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2. 	 A ttprospectus and Invitation to Bid" is prepared by the main office
listing project name and number, date constructed, date acquired, 
number of buildings, units, and rooms, brief description of con
struction, available utilities, type of paving, tenant services 
and equipment included in rent, current rents, taxes, cost of 
utilities, and occupancy percentages for the preceding 12 months. 
In addition, if a HUD-held mortgage is anticipated, the minimum 
price and down'payment and maximum mortgage is stated. Copies 
are sent to a standing list of interested parties and made 
available in the field office to prospective bidders. 

3. 	 A "Contract of Sale and Purchase" is completed and signed by 
bidders for the property and becomes a legal sales contract upon 
acceptance of the bid and execution by the appropriate HUD 
official. It lists identifying information, legal description, 
name and address of bidder, amount of bid, deposit, cash at 
closing, mortgage amount, and customary fixed provisions for 
escrow deposits, taxes, etc. A copy is stored in the Hulti 
family Housing Project Yillster file. 

4. 	 A complete inventory of all chattels of the property, to be 
sold by bill of sale with the property, is made by the field 
office or AMB before the prospectus is issued and again just 
before closini;o Copies are kept in the naster file. 

5. 	 Other legal documents executed in connection 't-lith the sale of 
acquired multifamily properties are non-standard and tailored 
to the particular type of sale, property, and purchaser. 

. 	 Computer Data Bases - Sing1.e.....fa.m.i.ly 

1. 	 Acquired Rome Properties Phase II - See Section V.C.3. 

2. 	 In a case in which the property is disposed of through sale 
with the new mortgage insured by FHA, the Insurance in Force 
data bases include the ne'tV' mortgage information (See Section 
III.C.3.); input data is obtained from the 700-1, 700-8 
and 9100-2. 

. 	 Comput'er Data Bases ~ Hultifamily 

1. 	 The Insurance in Force data base for projects (See Section 
III.D.2.) is also updated to include new insured mortgages 
on sold properties. 

2. 	 The Nultifamily Housing Haster File records (Section I.D.) 
are amended to include the changed status of the acquired 
project. Note that a supporting data base, the Multifamily 
Housing Milestone file contains all records deleted from or 
changed in the Multifamily Housing }faster File; thus it is 

 

C
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possible to track a project from ~he initial feasibility 
processing through several acquisitions and wortgage 
identifications. 

E. 	 Reports - Single-family 

1. 	 "Analysis of HUD-Acquired Home Properties," (V.E.l.); number 
of properties listed for sale, covered by sales contracts, 
status of contracts, and sold, by region and area or insuring 
office. 

2. 	 "Analysis of HUD-Acquired Home Hortgage Properties and }fulti 
family Housing Properties and Hortgages," (V.E.2.); number 
of properties sold, by region and area or insuring office. 

3. 	 "Number of HUD-Acquired Home Hortgage Properties Sold," 
monthly, HPHC-FHA, Office of Hanagement Information and Field 
Support; number of properties by region and area or insuring 
office. 

4. 	 "Summary of Hortgage Insurance Operations and Contract 
Authority,1I (III.E.12.); changes in acquired property and 
HUD-held mortgage inventory; number of cases, units, sales 
price, acquisition cost and capitalized expenses, net 
profit and loss to fund; cumulative to date; by section of 
the act. 

F. 	 Reports - Multifamily 

1. 	 "Analysis of HUD-Acquired Home Hortgage Properties and Hulti 
family Housing Properties and Mortgages," (V.E.2.); number 
of properties sold during the period, by region and area or 
insuring office. 

.. " 2. 	 "Analysis of HIll-Acquired Hultifamily Housing Properties and 
Mortgages," (V.F.2.); number of properties sold during the 
period, by region and area or insuring office. 

3. 	 "Selected Hultifamily Status Reports - Hortgage Insurance 
Programs By Name and Location of Each Project, Cumulative as 
of [date]," (I.F.5.); status of formerly insured or mortgage
held properties. 

4. 	 "Summary of Mortgage Insurance Operations and Contract Authority," 
(III.E.12.); number of cases, number of units, and amount for 
properties disposed of through sale, net inventory change, and 
profit and loss to fund; cumulative to date, by section of the act. 

5. 	 "Summary of Project Operations as of [date]," (I.F.6.); number 
of cases, number of units, and amount for properties sold \vith 
reinsurance, sold-mortgage held, otherwise disposed of; cumu
lative to date, by section of the act. 

~- # 
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Appendix 1 

Single-family Case Binders 

Upon receipt of a completed single-family application in the field 

office, a unique case number is assigned and a folder established as a 

repository of information on that case during processing. The single

family case number includes the follo\.,ing elements: first, a t"lO-digit 

state code; second, a one-digit insuring office code; third, a five 

digit serial number; and fourth, a three-digit section of the act code. 

If the application is rejected, the case binder is retained for six 

months and then destroyed. If the application is approved and insurance 

endorsed, the binder is sent to the central office ,.,here it is stored for 

approximately two years. It is then sent to the Federal Records Center 

in Suitland, ~~ryland, and stored in numerical order by case number for 

~hirty-six years. 


Multifamily Dockets 

A field office docket consisting of one or more folders is established 

for each project as soon as a project number is assigned by the field 

office. The multifamily proj ect number consists of: (1) a t'vo-digit 

state code, (2) a one-digit insuring office code, (3) a five-digit serial 

number, and (4) a suffix containing (a) a two-digit code for sponsor 

type, (b) a one-digit code for elderly housing, rent supplement approval, 

or both, (c) a one-digit code for condomium housing, location in an 

urban rene'oJ'al area or both, (d) refinanced or reinsured proj ects, and 

(e) existing projects involving repairs, improvements, or rehabilitation. 

Upon final endorsement, the Washington docket containing duplicates of 

all primary forms and correspondence is created for the main HUD office. 

Both are retained at least until termination of mortgage insurance; after 

termination they are stored at the Federal Records Center for an in

definite period. The only information not stored in one or both dockets 

are the master set of drawings and specifications, and copies of approved 

construction changes; these are sent immediately to the Federal Records 


.Center. 

Individual Property Files and 
Multifamily Housing Project ~ster Files 

The Individual Property File is prepared in the field office irr~ediately 
upon notification of the acquisition of a single-family property. The file 
is marked with the original case number and stored in sequence by case 
number until disposition of the property; thereafter, term sales and cash 
sales are stored separately (in case number order) at the field office for 
one year and then transferred to the Federal Records Center. The field 
office also prepares the Hultifamily Housing Project Haster File when it 
is notified. that HUD will acquire a project. Documents pertaining to the 
project acquisition, maintenance, and sale are stored there until one year 
after disposition. The file is then stored at the Federal Records Center. 

~- '



37 

Appendix 2 

Sampling Procedure - Single-family Naster 
Statistical Datal 

From the universe of all single family cases, a sample is drmvn 
"(vhich includes all cases not insured under 203 (b) 2 and a sanple of 203 (b) 
cases dra,\·m as follows: the 2800--4 and accompanying 2900-3 are sorted 
into strata, based on insuring office workload; a sample is selected 
using the final digit of the case number according to the specific 
sampling fraction assigned to each stratum. The data is then edited to 
eliminate out of range, incomplete or non-comparable data. A quality 
control review assures that a bias is not introduced by such elimination 
or that corrections are made and the case reinserted if bias does occur. 
The follO\ving pages list the applicable sampling fractions for each in
suring office. Since the sample is dra'\-."11 to assure adequacy by in
suring office, sub-samples must be dra\¥n for states. The maximum per
centage samples "(-lhich can be used within states (tvithout '\veighting) are 
also given. 

1
See Section III.C.l. for description of Annual Haster Statistical, 

5-Year }~ster Statistical and 6th-Year Drop-out data bases. 

2Cases insured under a section such as 223(e) pursuant to 203(b} are 
also sampled 100 percent. 

__ f! _ 
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Revised Sampling Procedure for Statistical Analysis of Insured Cases 

Effective May 1, 1973 


The following procedure for sampling Section 203 insured mortgages 
is designed to provide reliable statistics by insuring office. The offices 
are divided into seven groups on the basis of case \olorkload. Those with 
the smalles t \olorkloads require 100% samples; smaller samp les suf fice for 
offices with larger workloads. 

Office 
Numbers 

III 
031,499 

044 
061 
071 

141,831 
121,439 

132 
161 
181 
201 
221 
498 
231 
241 
263 

281,289 
292 
311 

321,169 
331,332 

341 
351 
401 
422 

431,569 
442 
451 
461 
471 
481 
482 
483 
521 
531 

562,129 
571 
581 

591,592 

1ST STAGE SAJITLE (OFFICE-SMSA) 

GROUP I 
100% Ne\ol and Existing 

Alaska, Anchorage 
Arkansas, Little Rock 
California, San Diego 
Connecticut, Hartford 
Delaware, Wilmington 
Havlaii, Honolulu 
Idaho, Boise 
Illinois, Springfield 
Iowa, Des Moines 
Kansas, Topeka 
Kentucky, Louisville 
Louisi~na, New Orleans 
Louisiana, Shreveport 
Haine, Bangor 
Maryland, Baltimore 
Michigan, Grand Rapids 
Mississippi, Jackson 
Missouri, St. Louis 
Montana, Helena 
Nebraska, Omaha 
Nevada, Reno 
New Hampshire, Manchester 
New Jersey, Camden 
North Dakota, Fargo 
Oklahoma, Tulsa 
Oregon, Portland 
Pennsylvania, Pittsburgh 
Rhode Island, Providence 
South Carolina, Columbia 
South Dakota, Sioux Falls 
Tennessee, Knoxville 
Tennessee, Memphis 
Tennessee, Nashville 
Utah, Salt Lake City 
Vermont, Burlington 
Washington, Sppkane 
We~t Virginia, Charleston 
Wisconsin, Milwaukee 
Wyoming, Casper 

~- . 



011,012 
043 

081,249,548 
091 

101,109 
182,291 

251 
261,262 

271 
361 
371 

372,375 
381 
411 
412 
413 
421 
441 
492 
493 

494,497 
495 

541,542 
561 

041 
092 

093,094 
151,152 

352 
373,374# 

491 

#Effective 4/29/74 
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GROUP II 
100% New and 70% Existing 

Select digits for Existing ending in 
0, 1, 3, 5, 6, 7 and 9 

Omit digits ending in 2, 4, and 8 for Existing 

Alabama, Birmingham 
California, Sacramento 
District of Columbia, \\'ashington 
Florida, Jacksonville 
Georgia, Atlanta 
Kansas, Kansas City 
Massachusetts, Boston 
Michigan, Detroit 
Minnesota, Minneapolis 
New Nexico, Albuquerque 
New York, Albany 
New York, Buffalo 
North Carolina, Greensboro 
Ohio, Cincinnati 
Ohio, Cleveland 
Ohio, Columbus 
Oklahoma, Oklahoma City 
Pennsylvania, Philadelphia 
Texas, Fort Worth 
Texas, Houston 
Texas, Lubbock 
Texas, San Antonio 
Virginia, Richmond 
Washington, Seattle 

GROUP III 
100% Nel;¥ and 50% Existing 

Select digits for Existing ending in 
0, 1, 3, 5, and 7 

Omit digits ending in 2, 4, 6, 8 and 
9 ~or Existing 

California, Los Angeles 
Florida, :t-'liami 
Florida, Tampa 
Indiana, Indianapolis 
New Jersey, Newark 
New York, Hempstead 
Texas, Dallas 
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501,821 

051 

046,047 
131 

GROUP IV 

70% New and 100% Existing 


Select digits for New ending in 0, 1, 
3, 5, 6, 7 and 9 

Omit digits ending in 2, 4 and 8 for 
New 

Puerto Rico, San Juan 


GROUP V 

70% Ne'iol and 70% Existing 


Select digits for Ne'iv and Existing ending 
in 0, 1, 3, 5, 6, 7 and 9 

Omit digits ending in 2, 4 and 8 for New 
and Existing 

Colorado, Denver 

GROUP VI 

70% New and 50% Existing 


Select 	digits for New ending in 0, 1, 3, 
5, 6, 7 and 9 

Omit digits ending in 2, 4 and 8 for New 
Select 	digits for Existing ending in 0, 

1, 3, 5, and 7 
Omit digits ending in 2, 4, 6, 8 and 9 

for Existing 

California, Santa Ana 
Illinois, Chicago 

~- .
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-GROUP VII 

50% Ne\v and 50% Existing 


Select digits for New and Existing en4ing in 
0, 1, 3, 5 and 7 

Omit digits ending in 2, 4, 6, 8 and 
9 for New and Existing 

021,022 Arizona, Phoenix 
042,045 California, San Francisco 

As a result of the varied samples used in producing adequate insuring office 
statistics on the income housing expense relationship, data by states must 
either be \veighted or sub-samples must be selected based on the lmvest per
centage sample selected for any insuring office jurisdiction within the 
state. Since all samples have been selected in ~ uniform manner based on 
the terminal digits of the case number, the mechanical selection of sub
samples provides a most efficient method of developing uniform characteris
tics. Furthermore, since the samples selected by insuring offices require 
a much higher percentage sample than would be needed for the production of 
adequate state information, the reduction in the number of cases available 
for the state tabulation to the minimum sampling percentage used for any 
insuring office jurisdiction within the state would not jeopardize the 
accuracy obtained for the state. 

The following list of states indicates the maximum percentage samples avail 
able for use without \.;reighting within the state. The small liS" following 
a sample percentage indicates that a sUb-sample of this percentage is to 
be obtained by mechanical selection. 

2ND STAGE SAHPLE (STATE) 

New Existing 

011,012 Alabama 100 70 

III Alaska 100 100 


021,022 Arizona 50 50 

031 Arkansas 100 100 


041,042,043,044 California 50s 50s045,046,047 

051 Colorado 70 70 

061 Connecticut 100 100 

071 Delaware 100 100 

081 Dist. of Col. 100 70 


091,092,093,094 Florida 100 50s 
101,109 Georgia 100 70 


141 Hawaii 100 100 

121,129 Idaho 100 100 


-- ,. -
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New Existing 

131,132 Illinois· 70s 50s 

151,152 Indiana 100 50 


351,352 Ne'\v Jersey 100 50s 


371,372,373,374/1 Ne,\" York 100 50s 


491,492,493,494 


161,169 Imo/a 100 100 

181,182 Kansas 100 70s 


201 Kentucky 100 100 

221,222 Louisiana 100 100 


231 Maine 100 100 

241,249 Maryland 100 70s 


251 l-fassachusetts 100 70 

261,262,263 Hichigan 100 70s 


271 :t-'linnesota 100 70 

281,289 Mississippi 100 100 

291,292 Missouri 100 70s 


311 Nontana 100 100 

321 Nebraska 100 100 


331,332 Nevada 100 100 

341 Ne'\v Hampshire 100 100 


361 Ne,,, Mexico 100 70 


375 

381 N. Carolina 100 70 

401 N. Dakota 100 100 


411,412,413 Ohio 100 70 

421,422 Oklahoma 100 70s 

431,439 Oregon 100 100 

441,442 Pennsylvania 100 70s 


451 Rhode Island 100 100 

461 s. Carolina 100 100 

471 S. Dakota 100 100 


481,482,483 Tennessee 100 100 


Texas 100 50s495,497,498,499 

521 Utah 100 100 

531 Vermont 100 100 


541,542,548 Virginia 100 70 

561,562,569 Washington 100 70s 


571 West Virginia 100 100 

581 lvisconsin 100 100 


591,592 Wyoming 100 100 

501 Puerto Rico 70 100 

821 Virgin Islands 70 100 

831 Guam 100 100 


#Effective 4/29/74 

._ .. 
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In selecting sub-samples mechanically the following terminal digits of 
the case number are to be selected, 'for a: 

*30% sample, select digits 0, 3, and 5 
50% sample, select digits 0, 1, 3, 5 and 7 
70% sample, select digits 0, 1, 3, 5, 6, 7 and 9 

100% sample, select all terminal digits 

*Currently not in use 

3RD STAGE SAHPLE (NATIONAL) 

50% New 

50% Existing 


.._,. 
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States having more than 1 Insuring Office 

Sample Sub-Sample 	 Sample Sub-Sample 

California 	 New York 

100/50 	 100/70 
50/50 100/70 100/50s 

100/70 50s/50s 100/50 
100/100 
70/50 Ohio 

Florida 	 100/70 
100/70 100/70 

100/70 100/70 
100/50 100/SOs 
100/50 Oklahoma 

Illinois 100/70 100/70s 
100/100 

70/50 70s/50s 
100/100 Pennsylvania 

Kansas 	 100/70 100/70s 
100/100 

100/100 100/70s 
100/70 Tennessee 

Louisiana 	 100/100 
100/100 100/100 

100/100 100/100 100/100 
100/100 

Texas 
Michigan 

100/50 
100i70 100/70100/70s
100/100 	 100/70 100/50s 

100/70Missouri 
100/70 

100/70 100/70s 	 Washington100/100 

100/70Ne'{v Jersey 	 100/70s
100/100 

100/100 
100/50 

Department of Housing and Urban Development 
Housing Production and Hortgage Credit-FHA 
Division of Research and Statistics 
Statistical Systems and Methods Branch 
January 5, 1973 

,,_. 
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Revised Sampling Procedure for Statistical Analysis of Insured Cases 
Effective April 1, 1972 

The follo\ring procedure for sampling Section 203 insured mortgages 
is designed to provide reliable statistics by insuring office. The offices 
are divided into seven groups on the basis of case workload. Those \-lith 
the smallest workloads require 100% s&~ples; smaller samples suffice for 
offices with larger \vorkloads. 

1ST STAGE SANPLE (OFFICE-SNSA) 

Office GROUP I 
Numbers 100% New and Existing 

III Alaska, Anchorage 
031,499 Arkansas, Little Rock 

061 Connecticut, Hartford 
071 Delaware, Wilmington 

141,831 Hawaii, Honolulu 
121,439 Idaho, Boise 

132 Illinois, Springfield 
161 Iowa, Des Moines 

222,498 Louisiana, Shreveport 
231 Maine, Bangor 

281,289 Mississippi, Jackson 
311 Hontana, Helena 

331,332 Nevada, Reno 
341 Ne'\v Hampshire, Hanchester 
401 North Dakota, Fargo 
422 Oklahoma, Tulsa 
451 Rhode Island, Providence 
471 South Dakota, Sioux Falls 
482 Tennessee, Memphis 
521 Utah, Salt Lake City 
531 Vermont, Burlington 
571 West Virginia, Charleston 

591,592 Wyoming, Casper 
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011,012 
043 
044 
051 

081,249,548 
091 
181 

182,291 
201 
221 
241 
263 
292 

321,169 
351 
361 
371 
381 
413 

431,569 
442 
461 
481 
483 
'+92 
493 
495 

541,542 
562,129 

581 

GROUP II 
100% Ne':v and 70% Existing 

Select digits ending in 0, l~ 3, 5, 6, 7 and 9 

Omit digits ending in 2, 4, and 8 for Existing 


Alabama, Birmingham 
California, Sacramento 
California, San Diego 
Colorado, Denver 
District of Columbia, \vashington 
Florida, Jacksonville 
Kansas, Topeka 
Kansas, Kansas City 
Kentucky, Louisville 
Louisiana, New Orleans 
Maryland, Baltimore 
Hichigan, Grand Rapids 
}tissouri, St. Louis 
Nebraska, Omaha 
New Jersey, Camden 
New Mexico, Albuquerque 
New York, Albany 
North Carolina, Greensboro 
Ohio, Columbus 
Oregon, Portland 
Pennsylvania, Pittsburgh 
South Carolina, Columbia 
Tennessee, Knoxville 
Tennessee, Nashville 
Texas, Fort \<[orth 
Texas, Houston 
Texas, San Antonio 
Virginia, Richmond 
Washington, Spokane 
Wisconsin, 1'1ilwaukee 

~_ r_ 
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092 

151,152 
251 
271 
352 

372,375 
373 
411 
412 
421 
441 

494,497 

501,821 
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GROUP III 
100% New and 50% Existing 

Select digits ending in 0, 1, 3, 5, 
Omit digits ending in 2, 4, 6, 8 and 

California, Los Angeles 
Florida, Hiami 
Indiana, Indianapolis 
Massachusetts, Boston 
Minnesota, Minneapolis 
New Jersey, Newark 
New York, Buffalo 
New York, Hempstead 
Ohio, Cincinnati 
Ohio, Cleveland 
Oklahoma, Oklahoma City 
Pennsylvania, Philadelphia 
Texas, Lubbock 

GROUP IV 
70% New and Existing 

and 7 
9 for Existing 

Select digits for New ending in 0, 1, 3, 5, 6, 
7 and 9 

Omit digits ending in 2, 4, and 8 for New and 
Existing 

Puerto Rico, San Juan 

.""" fI_ 
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GROUP V 
70% NeH and 50% Existing 

Select digits for New ending in 0, 1, 3, 5, 6, 
7, and 9 

Omit digits ending in 2, 4, and 8 for New 
Select digits for Existing ending in 0, 1, 3, 

5 and 7 
Omit digits ending in 2, 4, 6, 8 and 9 for 

Existing 

021,022 Arizona, Phoenix 
042,045 California, San Francisco 
046,047 California, Santa Ana 
093,094 Florida, Tampa 
t01,109 Georgia, Atlanta 

131 Illinois, Chicago 
261,262 Michigan, Detroit 

491 Texas, Dallas 
561 Washington, Seattle 

As a result of the varied samples used in producing adequate insuring 
office statistics on the income housing expense relationship, data by 
states must either be weighted or sub-samples must be selected based on 
the lowest percentage sample selected for any insuring office jurisdiction 
within the state. Since all samples have been selected in a uniform 
manner based on the terminal digits of the case number, the mechanical 
selection of sub-samples provides a most efficient method of developing 
uniform characteristics. Furthermore, since the samples selected by 
insuring offices require a much higher percentage percentage sample 
than would be needed for the production of adequate state information 
the reduction in the number of cases available for the state tabulation 
to the minimum sampling percentage used for any insuring office juris
diction within the state would not jeopardize the accuracy obtained 
for the state. 

The following list of states indicates the maximum percentage samples 
available for use without weighting within the state. The small "s" 
following a sample percentage indicates that a sub-sample of this per
centage is to be obtained by mechanical ·se1ection. 

._ '1'_ 
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2ND STAGE SANPLE (STATE) 

New Existing 

011,012 Alabama 100 70 
III Alaska 100 100 

021,022 Arizona 70 50 
031 Arkansas 100 100 

041,042,043,044 
045,046,047 California 70s 50s 

051 Colorado 100 70 
061 Connecticut 100 100 
071 Delaware 100 100 
081 Dist. of Col. 100 70 

091,092,093,094 Florida 70s 50s 
101,109 Georgia 70 50 

141 Hawaii 100 100 
121,129 Idaho 100 ,100 
131,132 Illinois 70s 50s 
151,152 Indiana 100 50 
161,169 Iowa 100 100 
181,182 Kansas 100 70 

201 Kentucky 100 70 
221,222 Louisiana 100 70s 

231 Maine 100 100 
241,249 Maryland 100 70 

251 Massachusetts 100 50 
261,262,263 Michigan 70s 50s 

271 Minnesota 100 50 
281,289 Mississippi 100 100 
291,292 Missouri 100 70 

311 Hontana 100 100 
321 Nebraska 100 70 

331,332 Nevada 100 100 
341 New Hampshire 100 100 

351,352 New Jersey 100 50s 
361 New Mexico 100 70 

371,372,373,375 New York 100 50s 
381 N. Carolina 100 70 
401 N. Dakota 100 100 

411,412,413 Ohio 100 50s 
421,422 Oklahoma 100 50s 
431,439 Oregon 100 70 
441,442 Pennsylvania 100 50s 

451 Rhode Island 100 100 
461 South Carolina 100 70 
471 South Dakota 100 100 

-'
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2ND STAGE SAHPLE {STATE} CONTINUED 


New Existing 

481,482,483 Tennessee 100 70s 
491,492,493 
494,492,493 Texas 70s 50s 
494,495,497 

498,499 

521 Utah 100 100 

531 Vermont 100 100 


541,542,548 Virginia 100 70 
561,562,569 Washington 70s 50s 

571 West Virginia 100 100 
581 \.Jisconsin 100 70 

591,592 W'yoming 100 100 

501 Puerto Rico 70 70 

821 Virgin Islands 70 70 

831 Guam 100 100 


In selecting sub-samples mechanically the following terminal digits 
of the case number are to be selected, for a: 

*30% sample, select digits 0, 3, and 5 

50% sample, select digits 0, 1, 3, 5 and 7 

70% sample, select digits 0, 1, 3, 5, 6, 7 and 9 


100% sample, select all terminal digits 

* Currently not in use 

3RD STAGE SANPLE (NATIONAL) 

70% New 

50% Existing 


~_ r_ 
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States having more than 1 Insuring Office 

Sample Sub-Sample Sample Sub-Sample 

New Jersey Louisiana 

100/70 
100/50 

100/50s 100/70 
100/100 

100/70s 

New York Missouri 

100/70 
100/50 
100i50 

100/50s 
100/70 
100/70 

Oklahoma 

100/70 

Pennsylvania 

100/50 100/50s 
100/70 

100/50 
100/100 

Texas 

100/50s 

Florida 

100/70 
100/50 
70/50 

Tennessee 

70s/50s 
70/50 

100/70 
100/70 
100/50 
100/70 

70s/50s 

California 
100/70 
100/100 

Illinois 

70/50 
100/100 

Michigan 

70/50 
100/70 

100/70s 

70s/50s 

70s/50s 

100/50 
100/70 70s/50s 
100/70 

70/50 
70/50 

Washington 

70/50 70s/50s 
100/70 

Ohio 

100/50 
100/50 
100/70 

100/50s 
Department of Housing and Urban Development 
Federal Housing Administration 
Division of Research and Statistics 
Statistics S'ection 
6/30/72 

~- .
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Revised Sampling Procedure for Statistical Analysis of Insured Cases 

Effective January 1, 1969 


The following procedure for sampling Section 203 insured mortgages 
is designed to provide reliable statistics by insuring office. The offices 
are divided into seven groups on the basis of case workload. Those with 
the smallest \vorkloads require 100% samples; smaller samples suffice for 
offices with larger workloads. 

GROUP I 
100% New and Existing 

Alaska, Anchorage 
Arkansas, Little Rock 
Connecticut, Hartford 
Delaware, Wilmington 
Hawaii, Honolulu 
Idaha, Boise 
Illinois, Springfield 
Iowa, Des Moines 
Louisiana, Shreveport 
Maine, Bangor 
Mississippi, Jackson 
Montana, Helena 
Nevada, Reno 
New Hampshire, Hanchester 
North Dakota, Fargo 
Oklahoma, Tulsa 
Rhode Island, Providence 
South Dakota, Sioux,Falls 
Tennessee, Hemphis 
Utah, Salt Lake City 
Vermont, Burlington 
West Virginia, Charleston 
Wyoming, Casper 

GROUP II 
100% New and 70% Existing 

Select digits ending in 0, 1, 3, 5, 
6, 7 and 9 

Omit digits ending in 2, 4 and 8 for 
Existing 

Alabama, Birmingham 
Californa, Sacramento 
California, San Diego 
Colorado, Denver 
District of Columbia, Washington 
Florida, Jacksonville 
Kansas, Topeka 
Kentucky', Louisville 
Louisiana, Ne\v Orleans 
Maryland, Baltimore 
Michigan, Grand Rapids 
Missouri, Kansas City 
Missouri, St. Louis 
Nebraska, Omaha 
New Jersey, Cambden 
New Mexico, Albuquerque 
New York, Albany 
North Carolina, Greensboro 
Ohio, Columbus 
Oregon, Portland 
Pennsylvania, Pittsburgh 
South Carolina,Columbia 
Tennessee, Knox7ille 
Texas, Forth Worth 
Texas, Houston 
Texas, San Antonio 
Virginia, Richmond 
Washington, Spokane 
Wisconsin, Milwaukee 

._. 
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GROUP III 
100% New and 50% Existing 

Select digits ending in 0, 1, 3, 5, and 7 
Omit digits ending in 2, 4, 6, 8 and 9 

for Existing 

California, Los Angeles 
Florida, Miami 
Indiana, Indianapolis 
Massachusetts, Boston 
tlinnesota, Minneapolis 
New Jersey, Newark 
New York, Buffalo 
New York, Hempstead 
Ohio, Cincinnati 
Ohio, Cleveland 
Oklahoma, Oklahoma City 
Pennsylvania, Philadelphia 
Texas, Lubbock 

GROUP IV 

70% New and Existing 


Select digits ending in 0, 1, 3, 5, 6, 7 
and 9 

Omit digits ending in 2, 4, and 8 for 
both New and Existing 

Puerto Rico, San Juan 

GROUP V 
70% New and 50% Existing 

Select digits for New ending in 0, 1, 3, 5, 6 
7 and 9 

Omit digits ending in 2, 4 and 8 for New 
Select digits for Existing ending in 0, 1, 3, 

5 and 7 
Omit digits ending in 2, 4, 6, 8 and 9 for 

Existing 

Arizona, Phoenix 
California, San Francisco 
California, Santa Ana 
Florida, Tampa 
Georgia, Atlanta 
Illinois, Chicago 
Michigan, Detroit 
Texas, Dallas 
Washington, Seattle 

._. 
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As a result of the varied samples used in producing adequate insuring office 
statistics on the income housing expense relationship, data by states must 
either be \veighted or sub-samples must be selected based on the lmvest 
percentage sample selected for any insuring office jurisdiction within the 
state. Since all samples have been selected in a uniform manner based on 
the terminal digits of the case number, the mechanical selection of sub
samples provides a most efficient method of developing uniform characteris
tics. Furthermore, since the samples selected by insuring offices require 
a much higher percentage sample than would be needed for the production of 
adequate state information the reduction in the number of cases available 
for the state tabulation to the minimum sampling percentage used for any 
insuring office jurisdiction within the state would not jeopardize the 
accuracy obtained for the state. 

The following list of states indicates the maximum percentage samples avail
able for use \vithout weighting \vithin the state. The small "stl follmving 
a "sample percentage indicates that a sub-sample of this percentage is to 
be obtained by mechanical selection. 

New Existing 

Alabama 100 70 
Alaska 100 100 
Arizona 70 50 
Arkansas 100 100 
California 70s 50s 
Colorado 100 70 
Connecticut 100 100 
Dela"\-lare 100 100 
Dist. of Col. 100 70 
Florida 70s 50s 
Georgia 70 50 
Hawaii 100 100 
Idaho 100 100 
Illinois 70s 50s 
Indiana 100 50 
Iowa 100 100 
Kansas 100 70 
Kentucky 100 70 
Louisiana 100 70s 
Maine 100 100 
Maryland 100 70 
Massachusetts 100 50 
Michigan 70s 50s 
Minnesota 100 50 
Mississippi 100 100 
Missouri 100 70 
Montana 100 100 
Nebraska 100 70 
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New Existing 

Nevada 100 100 

New Hampshire 100 100 

Ne~v Jersey 100 50s 
Ne~v Mexico 100 70 

Ne~v York 100 50s 
North Carolina 100 70 

North Dakota 100 100 

Ohio 100 50s 

Oklahoma 100 50s 

Oregon 100 70 

Pennsylvania 100 50s 

Rhode Island 100 100 

South Carolina 100 70 

South Dakota 100 100 

Tennessee 100 70s 
Texas 70s 50s 
Utah 100 100 
Vennont 100 100· 
Virginia 10,0 70 

Washi~.1g ton 70s 50s 
West Virginia 100 100 

Wisconsin 100 70 

Wyoming 100 100 

Puerto Rico 70 70 


In selecting sub-samples mechanically the following terminal digits of 
the case number are to be selected, for a: 

*30% sample, select digits 0, 3, and 5 

" 

50% sample, select digits 0, 1, 3, 5 and 7 

70% sample, select digits 0, 1, 3, 5, 6, 


7, and 9 

100% sample, select all terminal digits 


* Currently not in use 

Department of Housing and Urban Development 
Federal Housing Administration 
Division of Research and Statistics 
Statistics Section 
12/10/68 

--" 

http:Washi~.1g
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States having more than 1 Insuring Office 

Sample Sub-Sample Sample Sub-Sample 

New Jersey Louisiana 

100/70 100/50s 100/70 100/70s 
100/50 100/100 

New York Hissouri 

100/70 100/70 100/70 
100/50 100/50s 100/70 
100/50 

Oklahoma 
Penns~lvania 

100/50 100/50s 
100/50 100/50s 100/100 
100/70 

Texas 
Florida 

70/50 
100/70 70s/50s 100/70 70s/50s 
100/50 100/70 

70/50 100/50 
: 100/70 

Tennessee 
California 

100/70 100/70s 
100/100 100/50 

100/70 70s/50s 
Illinois 100/70 

70/50 
70/50 70s/50s 70/50 

100/100 
"rashington 

Michigan 
70/50 70s/50s 

70/50 70s/50s 100/70 
100/70 

Ohio 

100/50 

100/50 100/50s 

100/70 
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Appendix 3 

Variables on the Annual Master Statistical, 
The 5-Year ~~ster Statistical and the 6th-Year Drop-Out 

Files l 

Corrrrnon Data 
1. Case number 

2800 Data 
1. Type heat 
2. FI Code 
3. Zip Code* or Data Tract (1973 and 1974 only) 
4. Neighborhood codes 
5. Year completed 
6. Building type 

.7. Construction type 
8. Factory fabricated 
9. Type of exterior finish 

10. Number of stories (full and half) 
11. Condition of structure 
12. Type of basement code 
13. Number of living units 
14. Number of bedrooms 
15. Number of rooms 
16. Number of baths (full and half) 
17. Garage codes 
18. Type of utilities - 't-later, se't.,er, electric 
19. Type of wiring (underground, above ground) 
20. Extra features 
21. Air conditioning 
22. Lot dimensions 
23. Sale price 
24. Date of sale 
25. Equipment in value' 
26. Replacement costs of improvements 
27. Market price of equivalent site 
18. Replacement cost 
29. Market price 
30. FHA value 
31. Price per square foot 
32. Area - foundation 
33. Area - floor 
34. Property address (house number and street name)* 

a. House number (5 characters) 
b. Street name (13 characters) 

2900 Data 
1. Total previous monthly housing expense* 
2. Special processing code 
3. Husband's age 

*Variables follmved by an asterisk are available only from 1974 on. 

._. lSee Section III.C.l. for description of data bases. 
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4. Wife's age 
5. Years married 
6. Number of dependents 
7. Purpose of loan 
8. Occupancy status (or mortgagor type) 
9. Race code 

10. Principal effective income 
11. Income code 
12. Total monthly income 
13. Total effective income 
14. Net effective income 
15. Retired mortgagor code 

Previous ~IDnthly housing expenses: 
16. Taxes assessed 
17. Total previous mortgage payment 
18. twintenance expense 
19. Total fixed payment 

Settlement requirements: 
20. Sale price 
21. Closing cost 
22. Total acquisition cost 

9100 Data 
1. Housing area name 
2. Hortgagor name (22 characters)* 
3. State name (5 characters) 
4. Section of the act 
5. Program code 
6. Construction status 
7. Number of living units 
8. Service branch 
9. Term in months 

10. Type of mortgage 
11. F.I. code 
12. Monthly payment to principal and interest 
13. Mortgage amount 
14. Loan to value ratio (computed) 
15. Interest rate 
16. Date of endorsement 
17. Census tract and suffix* 
18. Holding mortgagee number 
19. Servicing mortgagee number and branch 

Fllco Data 
1. FHA County Code 
2. Insuring ·Office state 
3. Defined Area Code* 

.. _.. 
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4. Region code* 
5. Federal Standard SMSA code* 
6. Federal Standard State code* 
7. Federal Standard county code* 

Termination Area - not on Annual }Iaster Statistical 
1. Date of termination (month, year) 
2. Reason for default 
3. Type of termination 
4. Group account 
5. Servicing mortgagee number 
6. ~furtgagee change code 
7. Holding mortgagee code 
8. Exposure in months 

-"
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Appendix 4 

Variables on the Insured and Terminated }mster 
and/or the Cross Reference Masterl 

Insured Case Data 

1. FHA case number 
2. Section of the act 
3. Program code 
4. Construction type 
5. Number of living units 
6. Endorsement date (day, month, year) 
7. Amortization date (day, month, year) 
8. Duration of mortgage in months 
9. }~turity date (month, year) 

10. Type of mortgagee 
11. Original holding mortgagee number 
12. Original servicing mortgagee and branch number 
13. Loan to value ratio* 
14. Monthly payment to principal and interest 
15. Mortgage amount 
16. Interest rate 
17. Hortgagor name 
18. Property address* 

a. House number (5 characters) 
b. Street name (13 characters) 
c. City name (10 characters) 
d. Zip code (5 characters) 

19. FI/CO number 

FI/CO File Area 

.20. HUD monitoring area 
21. HUD region 
22. Federal Standard SMSA Code 
23. Federal Standard State Code 
24. Federal Standard County Code 
25. HUD housing area code 
26. Insuring state code 
27. Insuring office code 
28. Census tract and tract suffix* 

* Variables marked by an asterisk are available on the Cross Reference 
Master file only. 
1 .

See Section III.e.2. for description of data bases. 
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Minority Group Area 

29. Minority group code* 
30. Neighborhood classification* 

a. Core city 
b. Model city 
c. Urban Rene'tval area 
d. Code enforcement area 
e. Blighted area 

31. Dispersal data* 
32. Application mortgagee and branch* 

Termination area 

33. Type of termination 
34. Termination date (month, year) 
35. Reason for default 
36. Exposure time in months 
37. Current holding mortgagee number 
38. Current servicing mortgagee and branch number 

Acquired Home Property Area 

39. Amount of claim (acquisition cost)* 
40. Amount of profit or loss* 
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TABLES 

APPENDIX 5 

IN 1972 HUD STATISTICAL YEARBOOKI 

156. Hortgages and loans insured by FHA, 1934-1972. 

157. Privately owned housing units started under FHA programs compared 
with total for United States, 1935-1972. 

158. Status of FHA insurance written as of December 31, 1972. 

159. Home mortgages insured by FHA, 1935-1972. 

160. Multifamily housing mortgages insured by FHA, 1935-1972. 

161. Volume of FHA-insured mortgages and loans, by state location of 
property, 1972. 

162. Volume of FHA-insured new and existing home mortgages, 
location of property, by section, 1972. 

by state 

163. Number and percentage distribution of FHA-insured multifamily housing 
projects and units by population of the place in which the project is 
located for selected programs, as of December 31, 1972. 

164. Volume of FHA-insured multifamily housing mortgages, 
tion of projects, by sections, 1972. 

by state loca

165. Volume of FHA-insured mortgages and loans, by state location of 
property, 1934-1972. 

166. Title I Property Improvement Loans insured by FHA, 1934-1972. 

167. Mortgages and loans insured inside and outside of Standard Metropolitan 
Statistical Areas, selected years. 

168. Volume of FHA-insured home mortgages by state location of property, 
by section of the act, 1935-1972. 

169. Volume of FHA-insured "multifamily mortgages, 
projects, by section, 1935-1972. 

by state location of 

170. Financing of FHA-insured mortgages and loans, by type of institution, 
1972. 

1Table numbers given are for the 1972 issue. Tables may vary slightly 
from year to year. 
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171. 	 Holdings of Fl~-insured mortgages, by type-of institution, as of 
December 31, 1972. 

172. 	 Purchases of FHA-insured mortgages, by type of institution, 1972. 

173. 	 Sales of FHA-insured mortgages, by type of institution, 1972. 

174. 	 Financing of FHA-insured mortgages and loans, by type of institution, 
selected years, 1946-1972. 

175. 	 Termination of FHA home mortgage insurance by type, 1935-1972. 

176. 	 Disposition of FHA-acquired home properties, 1935-1972. 

177. 	 Disposition of FHA-acquired multifamily housing properties and 
mortgages, December 31, 1972. 

178. 	 Termination of FHA multifamily housing mortgage insurance, by type, 
1935-1972. 

179. 	 Termination of FHA home mortgage insurance, selected years, 1959-1972. 

180. 	 Termination of FHA multifamily housing mortgage insurance, selected 
years, 1950-1972. 

181. 	 Default status of FHA-insured home mortgages, selected years, 1950-1972. 

182. 	 Default status of FHA-insured multifamily housing mortgages, selected 
years, 1950-1972. 

183. 	 FHA home mortgage insurance terminated during the year 1972. 

184. 	 Termination and default status of FHA home mortgage insurance, by 
state, as of December 31, 1972. 

185. 	 Termination and default status of FHA-insured multifamily housing 
mortgages, by state location of project, as of December 31, 1972. 

186. 	 Claims paid on Title I property improvement loans, by state location, 
1972 and cumulative. 

187. 	 Title I property improvement loans outstanding and claims paid by 
FHA, selected years 1934-1972. 

188. 	 Characteristics of I-family home transactions, Sec. 203, for selected 
years, by type of construction. 

189-195. Specific characteristics, 1-fanu1y homes, Sec. 203, selected years. 

-"
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196-203. Specific characteristics by estimate of value, new or existing 
I-family homes, Section 203, 1972. 

204-209. Specific characteristics by improved floor area, new or existing 
I-family homes, Section 203, 1972. 

210-215. Specific characteristics by mortgagor's total effective monthly 
income, new or existing I-family homes, Section 203, 1972. 

216-221. Specific characteristics by total acquisition cost, new or 
existing I-family occupant purchase homes, Section 203, 1972. 

222. 	 Mortgage market transactions on HUD-insured new home mortgages, 
1960-1972 

223-224. Specific characteristics by estima~e of property value, new or 
existing I-family homes, Section 22l(d)(2), 1972. 

225-226. Specific characteristics by estimate of value, new or existing 
I-family homes, Section 22l(d) (2), 1972. 

227-228. Specific characteristics by improved floor area, new or existing 
I-family homes, Section 22l(d)(2),' 1972. 

229-230. Specific characteristics by mortgagor's total effective monthly 
income, new or existing l-family occupant homes, Section 22l(d)(2), 
1972. 

231-232. Specific characteristics by total acquisition cost, new or 
existing I-family occupant purchase homes, Section 22l(d)(2), 1972. 

233. 	 Percentage distribution of selected characteristics of the Section 
235(i) homeo\yuership assistance program, 1972. 

234-237. Specific characteristics by total acqu sition cost, new or existing 
I-family occupant purchase homes, 
months. 

Section 235(i), 1972, first nine 

238. Characteristics of FHA insured multifamily projects started under 
Section 207, by type of structure, 1972. 

239. Characteristics of FHA insured multifamily projects started under 
Section 207, selected years. 

240. Characteristics of FHA Insured Multifamily Projects Started under 
Section 207, by Number of Bedrooms, 1972 

-'
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241. Characteristics of FHA insured multifamily projects started under 
Section 221, market interest rate, by type of structure, 1972. 

242. Characteristics of FHA insured multifamily projects started under 
Section 221, market interest rate, selected years. 

243. Characteristics of FHA insured multifamily projects started under 
Section 221, market interest rate, by number of bedrooms, 1972. 

244. Characteristics of FHA insured multifamily projects, profit-motivtted, 
started under Section 221 market interest rate, by type of structure, 
1972. 

245. Characteristics of FHA insured multifamily projects, non-profit and 
limited dividend, strated under section 221 market interest rate, 
by type of structure, 1972. 

246. Characteristics of FHA insured nursing homes 
232, by type of structure, 1972. 

started under Section 

247. Characteristics of FHA insured nursing homes started under Section 
232, selected years. 

248. Characteristics of FHA insured nursing homes started under Section 
232, by size of room or ward, 1972. 

249. Characteristics of FHA condominium projects started under Section 
234, by type of structure, 1972. 

250. Characteristics of FHA condominium projects started under Section 
234, selected years. 

251. Characteristics of FHA condominium projects started under Section 
234, by number of bedrooms, 1972. 

252. Characteristics of FHA insured multifamily projects started under 
Section 236, by type of structure, 1972. 

253. Characteristics of FHA insured multifamily projects started under 
Section 2j6, selected years. 

254. Characteristics of FHA insured multifamily projects started under 
Section 236, by number of bedrooms, 1972. 

255. Characteristics of FHA insured mobile home parks 
Section 207M, selected years. 

started under 

_0
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256. Characteristics of FHA Insured Projects Started UnGer Section 235(j), 
Selected Years. 

257. Number of Payments Received Prior to 
Improvement Loans, 1972. 

Default, by Term of Title I 

258. Title I Property Improvement Loans by Amount and Term of Loan for 
Selected Years. 

259. Title I Property Improvement Loans by Amount of Loan and ~~jor 
Type of Improvement, by Type of Property Improved, 1972. 

260. Title I Improvement Loans by Type of Improvement, 1972. 

261. Type of Improvement by Type of Property for Claims Paid 
I Improvement Loans, 1972. 

on Title 

262. FHA-Insured. Home and Project Mortgage Debt Retirements During 
Selected Years, 1940-1972. 

263. Outstanding Balance of Insurance in Force, Insurance Reserves and 
Estimated Reserve Requirements in the Insurance Funds of the Federal 
Housing Administration as of June 30, 1970-1972. 

264. Actuarial Schedule 1. - Annual Termination Rates for 1- to 4-Family 
Home }1ortgates by Type of Termination Based on Aggregate Termination 
Experience by Policy Year for Sec. 203 Mortgages Insured from 1935 
Through 1970 and Exposed to Policy klniversaries in 1971 or Prior 
Termination Dates. 

265. Actuarial Schedule 2. - Survivorship Table for a Group of 1- to 
4-Family Home Mortgages of Various }~turity Classes Based on Aggregate 
Termination Experience by Policy Year for Sec. 203 Hortgages Insured 
From 1935 Through 1970 and Exposed to Policy Anniversaries in 1971 
or Prior Termination Dates. 

266. Actuarial Schedule 3. - Decrement Table of a Group of 1- to 4-Family 
Home Mortgages Based on Aggregate Termination Experience by Policy 
Year for Sec. 203 Mortgages Insured from 1935 through 1970 and 
Exposed to Policy Anniversaries in 1971 or Prior Termination Dates. 

267. Combined Insurance Funds, 
June 30, 1972. 

Income &ld Operating Expenses through 

268. Combined Insurance Funds, Income from Insurance Operations and 
Investments, through June 30, 1972. 
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Appendix 6 

Tables in FHA Homes 1972 Data for States and 
Selected Areas on Characteristics of FHA 

Operation~under Section 203r---

1. 	 Volume of FHA-insured new and existing home lnortgages. 
2. 	 Number of cases included in sample by type of case, new and existing. 
3. 	 Type of financing institutions, new and existing. 
4. 	 Term of mortgage and percent of mortgages insured at maximum permissable 


amount for 25 and 30 year term, new and existing. 

5. 	 Ratio of loan to value, new and existing. 
6. 	 Estimate of property value, new and existing. 
7. 	 Property replacement cost, new. 
8. 	 Estimated construction cost per square fooe, new. 
9. 	 Property characteristics, new and existing. 

10. 	 Number of rooms and bedrooms, new and existing. 
11. 	 Improved living area, new and existing. 
12. 	 Number of bathrooms, new and existing. 
13. 	 Year built, existing. 
14. 	 Structural characteristics, new and existing. 
15. 	 Basements, new and existing. 
16. 	 Number of stories, new and existing. 
17. 	 Building type and material, new and existing. 
18. 	 Available market price of equivalent site, ne,y and existing. 
19. 	 Ratio of market price of site to value, new and existing. 
20. 	 Price of site per square foot, new and existing. 
21. 	 Size of lot, new and existing. 
22. 	 Water supply and sewage disposal systems, ne,., and existing. 
23. 	 Home equipment reported at the time of processing, new and existing. 
24. 	 Mortgagor's annual current income for occupant transactions, ne,., and 

existing. 
25. 	 Estimated mortgagor's effective monthly income for occupant transactions, 

new and existing. 
26. 	 Characteristics of borrower's monthly income for occupant transactions, 

new and existing. 
27. 	 Monthly payment characteristics of occupant transactions, new and 

existing. 
28. 	 Financial characteristics of occupant transactions, new and existing. 
29. 	 Age of husband for occupant transactions, ne,y and existing. 
30. 	 Percentage distribution of mortgagors by marital status and years 

married for occupant transactions, new and existing. 
31. 	 Percentage distribution of number of dependents and years married for 

occupant transactions, new and existing. 
32. 	 Estimated prospective monthly housing expense for occupant transactions, 

new and existing. 
33. 	 Estimate of monthly cost of heating and utilities for occupant transactions, 

new and existing. 

lSame tables included for states and areas. Table numbers are for the 1972 
issue; other issues may vary slightly. 	 -_. 
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34. 	 FHA estimate of monthly cost of maintenance and repair for occupant 
transactions, new and existing. 

35. 	 Total acquisition cost, purchase transactions, new and existing. 
36. 	 Purchase transaction characteristics, new and existing. 
37. 	 Sale price per square foot, I-story purchase transactions, new and 

existing. 
38. 	 FHA estimate of closing costs, purchase transactions, new and existing. 
39. 	 MOrtgagor's investment, purchase transactions, new and existing. 



- 69 

Appendix 7 

Tables in 
tlFHA Trends of Home Mortgage Characteristics," 
"Area Trends, A Supplement to FHA Trends," and 

"State 	Trends, A Supplement to FHA Trends" 

1. Estimate of Valuel 

2. Mortgage Arrtount 
3. Loan to Value Ratio 
4. Estimated Market Price of Site 
5. Site/Value Ratio 
6. Lot Size (in square feet) 
7. Price of Site Per Square Foot 
8. Estimated Construction Cost Per Square Foot 
9. Neighborhood Location 

10. Condition of Home 
11. Number of Stories 
12. Basement Facilities 
13. Garage Facilities 
14. 	 Percent of Homes that are: 

Detached Structures 
Factory Fabricated 
Air Conditioned (central) 

15. Home Equipment in Value 
16. Extra Features 
17. Type Heat Installed 
18. Improved Living Area 
19. Rooms 
20. Bedrooms 
21. Bathrooms 
22. Water Supply 
23. Sewage Disposal 
24. Type of Mortgagee 
25. a. Replacement Cost of Property (proposed only) 

b. Year Built (existing only) 
26. Term of Mortgage 
27. Percent of MOrtgages Insured at Maximum Permissable Amount 
28. Annual Gross Family Income (Total Current Income) 
29. Monthly Gross Family Income Acceptable to Fa~ (Total Effective Income) 

1 Separate values in all tables for proposed and existing construction. 

~- ., 
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30. 	 Effective Income as Percent of Gross Family Income 
31. 	 rfonthly Net Family Income Acceptable to FHA--After Taxes (Net Effective 

Income) 
32. 	 Sex and Harital Status of Principal Hortgagor 
33. 	 Principal Hortgagor's Monthly Effective Income 
34. 	 l\Tife's Income Status 
35. 	 Nonthly Secondary Income--\\Then Income of Wife is Acceptable 
36. 	 Monthly Secondary Income--When Wife Unemployed or Her Income is Disallowed 
37. 	 Family Profile 
38. 	 Age of Husband (Principal Mortgagor) 
39. 	 Age of Wife (Co-mortgagor) 
40. 	 Age of Unmarried Nale--Hhen Principal Hortgagor 
41. 	 Age of Unmarried Female--\fuen Principal Hortgagor 
42. 	 Average Monthly Payment Characteristics 
43. 	 }fonthly Payment to Principal and Interest 
44. 	 Monthly Hazard Insurance 
45. 	 Monthly Real Estate Taxes 
46. 	 Monthly Nortgage Payment 
47. 	 Monthly Maintenance and Repair Expense 
48. 	 Monthly Heating and Utilities Expense 
49. 	 Prospective Monthly Housing EA~ense 
50. 	 Other Fixed Obligations 
51. 	 Total Monthly Fixed Obligations 
52. 	 Housing Expense/Total Effective Income Ratio 
53. 	 Sale Price Per Square Foot 
54. 	 Sale Price 
55. 	 Incidental Closing Costs 
56. 	 Total Acquisition Cost 
57. 	 Value/TAC by Total Acquisition Cost 
58. 	 Value/Total Acquisition Cost Ratio 
59. 	 Mortgagor's Investment 
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Appendix 8 

Tables in Series Data Handbook, A Supplement 
to-- Trends1 

1. Volume of FHA-insured new and existing home mortgages 
2. Characteristics of I-family home transactions 
3. Age 	 of principal mortgagor 
4. Age 	 of co-mortgagor 
5. Age 	 of unmarried female, when principal mortgagor 
6. Age 	 of unmarried male, when principal mortgagor 
7. 	 Area: 


Improved floor area 

Stores - Area by stories 


8. Basements 
9. Bathrooms 

10. Bedrooms 
11. Building type - air conditioning - factory fabricated 
12. Closing cost 
13. Exterior finish 
14. 	 Garage and carport: 

Garages and carports (percent with no garage, carport and garage) 
Garage and carport capacity 
Garage and carport type 

15. Home appliances included in value at time of processing 
16. 	 Income: 

Adjustment for net income (Federal income tax) 
Annual total current income (gross family income) 
Annual total effective income 
Monthly secondary income (when income of wife is allowed) 
Monthly secondary income (when wife unemployed or income disallo~ved) 
Monthly total current income (gross family income) 
Monthly total effective income 
Net effective income (monthly effective income after tax) 
Percent of income allowed )tot.eff.inc. as % of tot. current inc.) 
Total effective income by co-mortgagor's income codes 
Wife's income status 

17. 	 Marital status and number dependents: 
Marital status 
Number dependents 

18. 	 Mortgage: 
Loan/value ratio 
Mortgage amount 
Purpose of loan 
Term of mortgage 

19. Mortgagor's investment 

~- .
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20. 	 Payment characteristics: 
Hazard insurance 
Heating and utilities 
Housing e}..l'ense 
Housing expense/net effective income ratio 
Housing expense/total effective income ratio 
Maintenance and repair 
Mortgage payment 
Other recurring charges 
Payment to principal and interest 
Taxes and assessments 
Total fixed obligations 

21. 	 Replacement cost: 
Construction cost per square foot 
Replacement cost of property 
Replacement cost/value ratio 

22. Rooms 
23. Sale price 
24. Sale price per square foot 
25. 	 Site characteristics: 

Average site/average value ratio 
Lot size 
Market price of site 
Price of site per square foot 
Site/value ratio 

26. Structures and family units 
27. Total acquisition cost 
28. Type of originating mortgagee 
29. Type of mortgagor 
30. 	 Value: 

Estimate of property value 
Monthly rental value 
Ratio of value/total acquisition cost 

31. Water supply and sewage disposal 
32. Year built - age of structure (existing) 

~- " 
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ALPHABETICAL LIST OF FORlffi INCLUDED 

Acquired Property Inspection Report 
Acquired Property Record Card 
Amendment to Schedule 'A' of Broker Contract and 

Request for Property Listing Information 
Application for Homeownership Assistance under 

Section 235 of the National Housing Act 
Application for Insurance of Advance of Hortgage 

Proceeds 
Application for Insurance Benefits and General 

Assignment 
Application for Insurance Benefits and General 

Assignment 
Application for Hortgage Insurance - Cooperative 

Housing - Condominium Housing 
Application - Project Hortgage Insurance 
Application for Property Appraisal and Commitment 
Application for Tenant Eligibility under the 

Section 236 Program 
Approved Property Disposition Program 
Bid on Repairs 
Broker Authorization 
Broker's Report of Collections 
Broker's Report of Disbursements 
Broker's Summary Accounting Report 
Builder's Warranty 
Closing Statement - Privately Financed Sale 
Commitment for Insurance of Advances 
Coro~tment to Insure Upon Completion 
Condominium Analysis and Appraisal 
Consent to Assignment of Home Mortgage and Procedure 

for Completing Claim for Insurance Benefits 
Contract of Sale and Purchase 
Cooperative or Condominium Housing - Project Analysis 
Cost Certification Review Worksheet - Hortgage Credit 

Section 
Cost Estimate--Inplace Unit Method 
Damage and Occupancy Report 
Determination of Rehabilitation Costs Plus 'As Is' 

Value of a Proj ect Under 235 U) 
Estimate of Market Price by Comparison 
Financing and Closing Costs (Private Financing) 
Fiscal Data to Support Claim for Insurance Benefits 
Home Mortgage Default Notice 
Income and Operating Expense Analysis 
Lender's Request for Termination of Home Mortgage 

Insurance 

HUD-9519 29 

HUD-950l 28,33 


HUD-95l6 29 


FHA-3l00 12,13 

FHA-2403 14 


FHA-2777 24 


FHA-2777A 24 


FHA-32Dl 7,12 
FHA-20I3 6,12 
FHA-280D 3,5,8,15,29 

FHA-3l3l 22 

HUD-9503 29 

FHA-477 29 

HUD-9606 30 

FHA-2700a 30,31 

FHA-2700b 30,31 

FHA-2700 30,31 

FHA-2544 11 

FHA-265lP 33 

FHA-2432 13 

FHA-1453 13 

FHA-180 5,7 


FHA-2784 24 


FHA-2264B 7,12 

FHA-2331A 15 

FHA-20l4 5 

FHA-2060B 25 


FHA-2264RS 7,12 

FHA-20l9 5 

FHA-2004W 33 

FHA-2777B 24 

FHA-2068 19 

HUD-92558 20 


24
. FHA-2344 


.. _. 
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Haximum Insurable Hortgage 
Honthly Operating Summary for Insured Subsidized 

Hultifamily Projects 
Honthly Report for Establishing Net Income 
Honthly Report of Excess Income (Section 236) 
Mortgage Insurance Certificate 
Mortgage Record Change 
Hortgagee's Application for Mortgagor Approval and 

Commitment for Hortgage Insurance under the 

National Housing Act 


Mortgagor's Statement - Request for Special Fore
bearance or Assignment (or Record of Interview 
with Delinquent Hortgagor) 

Multifamily Valuation Data 
Notice of Closing 
Notice of Default Status on Multifamily Housing 

Projects 
Notice of Property Transfer and Application for 

Insurance Benefits 
Occupancy Report - Hultifamily, HUD-Insured and 

Section 202 Housing 
Occupancy Schedule 
OCR Action Forms 
Offer to Purchase and Broker's Tender 
Operating Expense Analysis vJorl~sheet 
Physical Inspection Report 
Physical Property Report 
Property Acquisition and Disposition Register 
Prospectus and Invitation to Bid 
Purchase Order and Payment Authorization 
Real Property - Sale Closing Statement 
Recertification of Family Income and Composition 

Section 235(b) 
Recertification of Family Income and Composition 

under the Section 236 Program 
Record of Servicing Action 
Regulatory Agreements 
Rental Housing - Project Income Analysis and Appraisal 
Rental Rates and Services 
Rental Schedule and Information .on Rental Projects 
Repair Expenditure Control Sheet 
Report on Application 
Report of Physical Condition and Recommendation 

for Expenditures . 
Request for Credit Approval of Substitute Hortgagor 
Request for Final Endorsement of Credit Instrument 
Request for Termination of Multifamily Mortgage 

Insurance (Prepayment or Voluntary Termination) 

FHA-2580 15 

HUD-980S. 20,22 
HUD-93479 20 
HUD-3l04 20 
FHA-9l00 14,15,33,34 
HUD-92080 19,20,22 

FHA-2900 10,13,15,19,32 

FHA-2068F 24 
FHA-2275 8,12,15 
FHA-755A 33 

HUD-92426 21 

FHA-l025 25,26 

HUD-980l 21,22,31 
HUD-9602 31,33 
FHA-700 4,8,11,13,33,34 
HUD-0955l 32 
FHA-2274 7,12 
HUD-92470 20 
HUD-960l 30,33 
HUD-9500 28,30,33 

34 
FHA-2542 29,31 
FHA-265lF 33 

FHA-3l0l 19,22 

FHA-3l32 22,31 
FHA-2067 

12 
FHA-2264 6,12,30,33 
HUD-9605 30,33 
HUD-92458 21 
HUD-96l7 31 
FHA-2026 5 

HUD-96l5 31 
FHA-22l0 19 
FHA-2023 15 

FHA-3ll 25 
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Schedule of Accounts Payable HUD-9348l 20 

Schedule of Disbursements HUD-93480 20 

Schedule of Tax Information FHA-2779 24 

Standard Retail Sales Contract FHA-2384 33 

Statement of Profit or Loss HUD-24l0 21 

Summary of Cost Certification Review - Cost Section FHA-233l 14 

Supplement to Project Analysis FHA-2264A 7,12 

Total Family Income Certification HUD-9l705 21 


"'_ f!_ 
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NUMERICAL LIST OF FORMS INCLUDED 


FHA-I 8 0 
FHA-3ll 

FHA-477 
FHA-700 
FHA-755A 
FHA-l025 

FHA-1453 
FHA-2004W 
FHA-20l3 
FHA-20l4 
FijA-20l9 
FHA-2023 
FHA-2026 
FHA-2060 
FHA-2060B 
FHA-2067 
FHA-2068 
FHA-2068F 

FHA-22l0 
FHA-2264 
FHA-2264A 
FHA-2264B 

FHA-2264RS 

FHA-2274 
FHA-2275 
FHA-233l 
FHA-2331A 

FHA-2344 

FHA-2384 
FHA-2403 

FHA-2432 
FHA-2542 
FHA-2544 
FHA-2580 
FHA-265lF 
FHA-265lP 
FHA-27 00 
FHA-2700a 
FHA-2700b 

Condominium Analysis and Appraisal 

Request for Termination of Hultifamily Hortgage . 


Insurance (Prepayment or Voluntary Termination) 
Bid on Repairs 
OCR Action Forms 
Notice of Closing 
Notice of Property Transfer and Application for 

Insurance Benefits 
Commitment to Insure Upon Completion 
Financing and Closing Costs (Private Financing) 
Application - Project Mortgage Insurance 
Cost Estimate--Inplace Unit Hethod 
Estimate of }~rket Price by Comparison 
Request for Final Endorsement of Credit Instrument 
Report on Application 
now HUD-9503 
Damage and Occupancy Report 
Record of Servicing Action 
Horne Hortgage Default Notice 
Mortgagor's Statement - Request for Special Fore

bearance or Assignment (or Record of Interview 
with Delinquent Mortgagor) 

Request for Credit Approval of Substitute Mortgagor 
Rental Housing - Project Income Analysis and Appraisal 
Supplement to Project Analysis 
Cooperative or Condominium Housing - Project 

Analysis 
Determination of Rehabilitation Costs Plus 'As Is' 

Value of a Project Under 235(j) 
Operating Expense Analysis vlorksheet 
Multifamily Valuation Data 
Sunnnary of Cost Certification Revielv - Cost Section 
Cost Certification Review Worksheet - Mortgage Credit 

Section 
Lender's Request for Termination of Horne Mortgage 

Insurance 
Standard Retail Sales Contract 
A~plication for Insurance of Advance of Hortgage 

Proceeds 
Commitment for Insurance of Advances 
Purchase Order and Payment Authorization 
Builder's Warranty 
Maximum Insurable Mortgage 
Real Property - Sale Closing Statement 
Closing Statement - Privately Financed Sale 
Broker's Summary Accounting Report . 
Broker's Report of Collections 
Broker's Report of Disbursements 

5,7 

25 
29 
4,8,11,13,33,34 
33 

25,26 
13 
33 
6,12 
5 
5 
15 
5 

25 

19 

24 
19 
6,12,30,33 
7,12 

7,12 

7,12 
7,12 
8,12,15 
15 

15 

24 
33 

14 
13 
29,31 
11 
15 
33 
33 
30,31 
30,31 
30,31 

._" 
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FHA-2777 

FHA-2777A 

FHA-2777B 

FHA-2779 

FHA-2784 


FHA-2S0D 

FHA-2900 


FHA-3l00 


FHA-3l0l 


FHA-3l3l 


FHA-3l32 


FHA-320l 

FHA-9l00 
HUD-24l0 
HUD-3l04 
HUD-9500 
HUD-950l 
HUD-9503 
HUD-95l6 

HUD-95l9 
HUD-955l 
HUD-960l 
HUD-9602 
HUD-9605 
HUD-9606 
HUD-96l5 

HUD-96l7 
HUD-9S0l 

HUD-9S0S 

HUD-9l705 
HUD-920BO 
HUD-92426 

HUD-92458 
HUD-9247D 

Application for Insurance Benefits and General 
Assignment 

Application for Insurance Benefits and General 
Assignment 

Fiscal Data to Support Claim for Insurance Benefits 
Schedule of Tax Information 
Consent to Assignment of Home Mortgage and Procedure 

for Completing Claim for Insurance Benefits 
Application for Property Appraisal and Commitment 
Mortgagee's Application for Mortgagor Approval and 

Commitment for Hortgage Insurance under the 
National Housing Act 

Application for Homeownership Assistance under 
Section 235 of the National Housing Act 

Recertification of Family Income and Composition 
Section 235 (b) 

Application for Tenant Eligibility under the 
Section 236 Program 

Recertification of Family Income and Composition 
under the Section 236 Program 

Application for Mortgage Insurance - Cooperative 
Housing - Condominium Housing 

Mortgage Insurance Certificate 
Statement of Profit or Loss 
Monthly Report of Excess Income (Section 236) 
Property Acquisition and Disposition Register 
Acquired Property Record Card 
Approved Property Disposition Program 
Amendment to Schedule 'A' of Broker Contract and 

Request for Property Listing Information 
Acquired Property Inspection Report 
Offer to Purchase and Broker's Tender 
Physical Property Report 
Occupancy Schedule 
Rental Rates and Services 
Broker Authorization 
Report of Physical Condition and Recommendation 

for Expenditures 
Repair Expenditure Control Sheet 
Occupancy Report - Hultifamfly, HUD-Insured and 

Section 202 Housing 
Monthly Operating Summary for Insured Subsidized 

Multifamily Projects 
Total Family Income Certification 
Hortgage Record Change 
Notice of Default Status on Multifamily Housing 

Projects 
Rental Schedule and Information on Rental Projects 
Physical Inspection Report 

24 

24 
24 
24 

24 
3,5,8,15,29 

10,13,15,19,32 

12,13 

19,22 

22 

22,31 

7,12 
14,15,33,34 
21 
20 
28,30,33 
28,33 
29 

29 
29 
32 
30,33 
31,33 
30,33 
30 

31 
31 

21,22,31 

20,22 
21 
19,20,33 

21 
21 
20 

~- "
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HUD-92558 Income and Operating Expense Analysis 20 

HUD-93479 ~Ionthly Report for Establishing Net Income 20 

HUD-93480 Schedule of Disbursements 20 

HUD-9348l Schedule of Accounts Payable 20 


~- .,
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INDEX 


Acquired Home Property Phase I Master data base 

Acquired Home Property Phase II Master data base 

Acquired Properties, 

Disposition program 

Register, HUD-9500 

Repairs 

Volume data, multifamily 

Volume data, single-family 


Acquired Mortgages, 

Volume data, multifamily 
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Residence in 236 unit 
Volume data, multifamily 
Volume data, single-family 

Application for Homeownership Assistance 

Application for Insurance Benefits 

Appraisal, 

Condominium, FHA-180 

Rental housing, FHA-2264 

Single-family, FHA-2800-3 


26 

26,31,34 

23-28 

29-35 
28,30,33 
29,31 
27,32 
27,31-32 

27,28 
27 

15, Appendix 2 
Appendix 3 

25 

5 
3-10 
7,12 
7 
10,12 
10-14 
11,32 
6,12 
3-10 
22 
9,10,14 
9 

12 

24,25 

5 
6,30,33 
3,29 

... _. 



- 80 

Appraisal Data Listings 

Appraisal and Statistical Collection System 

Area Hanagement Brokers 

ItArea Trends, A Supplement to nL"- Trends" 
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Closing sale of HUD-acquired properties 

Commitment, 
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Firm connnitment, FHA-2900-4

5-Year Master Statistical data base 

HARAS History Master data base 

Historical Activity data base- (multifamily) 

Homeownership Assistance and Recertification 
Application System (HARAS) 

Income certification 
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Section 236, FHA-3l3l and FHA-3l32 
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Inplace unit cost analysis, FHA-20l4 

Inspection reports, multifamily 
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Insurance-In-Force - Fee Collections System 

Insurance-In-Force - Fiscal Control System 

Insurance-In-Force Projects Master data base 

Insurance-In-Force - Small Homes Master data base 

Insured advances, 

Application for 

Commitment for 


Insured cases, 
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Characteristics data, single-family 
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Insured and Terminated Data base 

11 

l5,26,Appendix 3 

13,22 

26 

13,22 

21 
19 
22,31 

20,21,31 

5 

20 

14,33 

8 

8 

16,26,34 

14,16,34 

14 
13 

18 
16,17 
18,23 
16-18,23 

l6,22,Appendix 4 

~- .



- 82 

Market price, single-family, FHA-20l9 

}linority Group Reporting System 

Hortgage Notes Master data base 

Mortgage record change, HUD-92080 

Multifamily Early l.Jarning System 

Multifamily Housing Master data base 

Multifamily Housing Milestone data base 

Multifamily Housing Occupancy data base 

Occupancy reports, 

default termination 
multifamily 

OCR Action Forms, FHA-700 

Operating eA~ense analysis, FHA-2274 

Project analysis, 

Condominium housing, FHA-2264B, FHA-180 
Cooperative housing, FHA-2264B 
Rental housing, FHA-2264 

Prospectus, sale of HUD-held properties 

Purchase offer, HUD-held properties 

Regulatory agreements 

Rehabilitation costs, FHA-2264RS 
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Series Data Handbook 

Servicing, 

Insured mortgages 

HUD-held mortgages 

HUD-held properties 


6th-Year Dropout Statistical data base 
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