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" roR },an Eousluo PBorDcts.

Preface

llhe flrst portlou of thc present }?EA Local Authorlty Maaaeeoeat
thnusr uaa ortginarry lsaued rn rebnu"y rgEI"".@ ffiilnerr[
Ulgl$t. In that foro lt consleted. of Chapters I to IX, lntend.ed for

!

thc guldance of local authoritlee ln the operatton of EPEA-elded, lon-
rcnt developueats. In Seotenber 1!42, Chapter X, l{ar Bo'rslng, was
aitled and tha nanr:al tbereby uail cqilverted. to Berv6 ln the nanagencnt
of borh lotr-reat and war ho'reing d.evetopnents.

Because of 1te wlder appllcablllty, the converted uanual has en-
Joyeil consld.erebly lncreasetl popularlty. Consequently, the supply of
Cbapters I to II la now e:rhauated. Secaus6 Qh^Fter X t,aB reproduced.
ln greater quantlty than sere the origlnal nlne chaptera, the eupply
of that cbapter te nore adequate. Pentllng the tlne when a conplete
Iocal Arthorltv Manaxoeat Maar:a1 appllcable to both lor-rent aad yar
houalng becoues avallable, thls [euoporarv Loca1 Authorltv Ma.naeement
Manua1 Eg &I Eorrslne Pro.lec_93 has been assenbled to serve war housln6
proJecte only. It conslste of eelected. portlons of the couplete Earual,
tncludlag Chapter X, a reprlnt of Chapter IX aad. reprinte of those
portlone of Chaptere V to VII whlch are referred. to ln Chapter X.

thls abbrevlatett form of th6 traru.al ls offered as a temporary
expetltent only, wlth the hope that lt v111 serve a usef\:I prrrpose ln
prosecutlng the rar houslng progran.

All references to USEA throughout the reprlnted portloas of thls
nanual ghoutd. De interpreted to read I?IIA.

Decaber 7, 1942
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Iorerore

trrceutlvc Ortlcr 9070, rlgncC Dy thc Prerldeat oa lebruarT el+, t9l+2,
har oonlollilatod, la thc lc0eral PuDllc Eoualag &rthortty rcqlonetblUty
for thr dcvelqrncnt and opcratlon of tbc varlouc urDaa and rar publla
houlr't prg3rart undcrtahoa by tho lcdsral Ooveramat. Ia tho orgaDt-
latior of l?El, rcqroarlDlllty for tbc taltlattoa of poltclcr, gtardadr
aail proocCurcr nletoC to bourlag lanngsrcat actlvttlce he,s been as-
rlgned to ths reveral illvlrlobs and, offlcce uader tbe npervlrlon of tbc
Aretetant Cornlgrloner for ProJect Hatagancat.

t?El proccilural raterlal rypllcable to tha DaDeg3noot of houelng
lgyglgrrrats by _flcaf logslag authorttlcr ta organlzcd ta e IOCAI AU-
IB0BIII l{AilA0Etullt uA![UAl. Its baslr ls tbr r]lanagemnt [hnffiuca
Dy the lhltcit 9tatct Eouttag Authorlty oa Icbnraty Zt, lglte. Ibc ua-
terlal anrroutly la tbat naanal 1111 coatlaue tn effcat pcnd,lng qpcctflc
rortlloat.

Ohapter r uhlch lr aov berng add.cd, to thtg l,laauar tacludeg ra-
tcrlar pertlacat to tbr actlrltlcc of local bowlag antbortttea la
raD.€tEg nr bourlng. Otbcr lqrplcunts anA rcvialona vlll b€ released,
a. Decc38ar7 to all4t crlrtr'g pollctce aad, proccdurec to tbe nceCe of
thc reorganlrcd hourtit Drogran.

ro uamnl tr cqrcctoil to provtdc tbc aacrer to every probrcn
rhlab nay arlrc. rt &onlil, be, boncver, a contlnulng ala ara gqtd,c to
tbc cnttrc Dtn.€arcat rtaff ln understendtng ths JoD tt beg to Co, ln
crrrylng oa ltr vork, anil ta lcaeurlag ttc ruccees of nare€emnt opcr-
Itloa. It tr hqrcd, tbet th. IOCAI A[,!EOBI!I XAIAOtr}A$ IAUIIA.L yttl
3lvo to cach nrbcr of thr rtaff a cIcar plcturc of thc relatlon of
hlr partlenler f\ractloa to thc nrae€i€rnt progran ar a yholc.
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IMBODUC[ION

-

8EE f,IDIOUA! EOUSffO Agn[CT

llha PrcrlCeat, actlng ul0rr bla rar pouor!, crcatcil tLe Nattoaal
Eouslng lgcncy by Ercoltlvc Ord.er gOTO on lcbrnary 24, 19\2. Snis
order ooasolldated luto onG ag€Bcy for the duratloa of thc rar the
t\nctloue of 15 lederar agenctes vorklng ta the flerd of bouslag.

lhe fetlonar Eouclag lgeacy ta nor retponelble for thc produvi.ioa
of rar houalng to facllltete thc productloa of yar netcrlale. It 6rst
aaccrtatn rbere bo'ualrg te acedcd to prevcnt e abortagc of labor la yar
lndustrler and. to natntaln thc Doralc of vorkcre aa0 thclr farlllas.
rt m,at lavcsttgatc hor ruch bouaing le noedcd., rfiat rlsc hoDoe, srri at
rhat rcntalg. It uust aaccrtatn vhether prlvate butld.err arc e'lLq r..c

butrd. lt or vbether tt uust bc turacd, ovcr to a lmbrlo a€Gacy fr:.. ci,-
stnrctlon.

lhe f,atlonar EourlD€ t€cnw lncliltcs thrcc colatltueat unj..:;, lbs
lcd.cral Eoutlag ldnlnlatratlon gtlnulatea prlvate bnrlklcre to bu;.- .. ,rar
houetng ttrrougb tbe laluraacc of urtgagee oB epprovcd. properttos- rrbo
ledcral Eonc loan 3a!t ldnlnlrtratlon cD@uragci ttr rcntcr ban-ks,. ,'-j
rcII ae savlngr anil loea aeroclatlonr aai othcr thrtft anil houe-fhen61*
tuttttuttongr to partlotpato ia tbc Ocvelopncnt of hones for rar vorkcre.
lbe lod,oral hbllo Eourlag lutborlty usca loilcral ftndg to coastruet
puDllc boustag for rer rork rs anit thclr fanlltee, dlllzlng the fsclll-
tres of local boualng authorrttcs to tbe firlreet ertcDt posstble.

Soday tbcae thrce congtttusnt unlto ers dlrcctcC to thc slnglc goal
of ncetlng the necC for rar houslng prouptly.

lEE IIT'8NA[ PI'BI.IC EOI'8I[O  IIIBOBIII

Bhe fedcral hrbllc Eouelag Authorlty, hcai.cd by the lcd.crel Publlc
Eouslng Cooulecloaer' la responglble for the lcd,eral progtar of publlc
urban and ral houslng. Bcllcvlag that reeponalbllity for the progran
ebould. rcet at cloeely at poratble to the pcoplc af,fcctcd., tbc Con-
ulesloner hae establlsheC tcn l?EA Eegloaal Offlces, aail trs" Oclegateil
to tben the authortty to oakc eecllloas. Uader tbc Comtestonerr s
illrectlon, the Ceatral Offlac tr oonccrncd, prlnartly rlth form.latlag
thc progran, tcttlng poltctcr and rtaallar0s for lte dcvelolucnt anil
operatlon, adolnletorlag DcoctEarlr operatlag aadl fl,nanclal coatrolE ovcr
the fleld actlvltleBr erd, advtrlng thc Comlasloncr an0 tbc Bcglonal
Offlocr aDout the opcratlon of thc progran.

xtlt
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Ihe Ccatral Offlcer as of lnguet 15, 191+e, ta orgaatzcdl 1n ao-
coldlarcc rttb lts naJor ftncttoas. 8bc Agglgta$ C_o_qlssloner for De-
velopneot asslete the Commlsstoner fa tn
of publtc horreln8, aait anpervlses the foruulatlon of technlcal etan&ertls,
rlte selcctton and proJcct plannlng, lanil. acqulcltlon, the preparetlon
of plans and. rpeclflcattons, the actrral constnrctlon, and labor rclatione.

fhc Asalstant 
-Coontssloncr folPro.tect l{ruracnt arelsto the

Comlseloner lu the operatloa anil Dena€encrt of publtc hcustng itevelol>
ncntsr tncilutllng thorc opcretee illrectly by thc t?EA a.i[ thoac opcrated.
by local lrouelng authorltlcc and other agcncler. Ec rupcrrlscr thc
t\acttoaa of lcaelng and occqrsoV, oporatlong a.ntl nalntcaaacor ploJect
rerYlceg, anil ra.clal relattoas.

lhc Arrlgta+t Conlrslo-aer for liltntrtratto4 d.lrrotr tho ageacyr r
adalalrtrattvc frnctlons a.u0 supervtrca thc Olvtrtolr of flaanoc aad
ac@unt!' trudget, and, stetlstlcs; and, tbroug! the Chlef ldnlnlstratlvc
0fflcer, ls rcrponttble for the ailnlalrtrettve plannlng, pcmoanel, anil
offlce gcrvtce Ctvttloar.

?1, Connlrrloner tc aIrc rulrtcll Dy an lucd,tatc gtaffr *rlcb ia-
cluiea thc follorlng offlcert!

lbo &cgut-1Ie,_&g4!ggl, and, t&o ldrtatrtratlve lrglrtani, vho
lcrrc es aldcs to thc Coanlaglonor;

lhc Ocucral Counicl, nho acts a. lcgal a0vtger to thc Cou-
rtmloucr, ar0 1r rcqloarlblc for tbo lcge1 ectlvlttcr of
tbc !?El;

lhc Chlcf loonodrt, nbo aivtrr thc Cornlgsloner rltb reepcot
to ccoaonlc an0 rcolal problar;

lho D[rce1lorof latcr-&casr E.Iattops, tbo aotr rr llalroa
offlocr for offcotlng tbc tranefer of tiborc ftaotloao of otbcr
a6soolcr tralrfcrrce to tb. l?El, tU trroinrtlve 0rtcr 9070.

Ar bar bco lad,tostcil, a l^argc part of tho rcrpoaelDlllty for thc
Progr.l lt vertc0 tn the to t?El Boglonar 0fflocs. thc Dounderlor of
tboo rcgtonr aaA thc locattoag of thc Boglonr'l Offlcer arc rhora oa
thc eccorlnuytng lap. Speclel offlccr havc tco cttaDllrhcO for thc
-otropolttal arcar of U4hleggor. D. 0. arA Detrolt, lrtlahlganr rbere
largc rcalc bouelng prograta arc bctng d.avclopcd..

[Lc Boglonal Dtrectorr arc lrnetl,lrtcly rcsponslblc to tbc leCcral
hbllo Eourlrg 0oulsrloncr, aDA rqrrcecnt blo lu pcrfornlag thc
functlonc of tbc I.PEA la thclr rcgtoar. tbr orgaalzatlon of tbr
Eoglonal Offtccs 1r aloa€ llncr rlni,lar to thoec of tbc Ceatral Offloc.
loch Dlrcstor lr aseletcC by an Aeelrtaat Dlrrctor for Daclolnoal, o
&glrtant Dlroctor for ProJcct llalagmcnt, aa0 an Aeatetant Dtrcctor

i'
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for Aiblalstratloa. rltb dntlcs stnllar to thoec of the. correapondlng
offlccr tn thc Central 0fflce.

PStrrEcE ltallacr!{mlE BBf,[cE gr rPua

lhe Acaletant Connltgtoaer for ProJect l{anagemeat aqrervlsea the
follorlng Dlrlrtonr ad, OfflceEr utrlch carrlf oa the varlous qpcolallzcd
fuaottoas lnvolvcil ln naklng the nanagenot ptodtan run.

[be Dlvleloa of Iocal Autbo$E-Ug4g€lggg!. revletrs, post-arril,ttt ad,
cvaluatca rne projeite (ixcludrng
trallcr, ilorrltoryr and dornttorT epartncnt projecte) operated by local
hourlng utborltlc! or other nana€€ment agenctes, aBO (a) aff uutual
orucrrblp hourlag proJeots' rtretber operatcd tlircotly or throu€b nrnG€c-
acat t3cnclct. [hc Dlvlrtoa post-odllte naEag@ent bud.gets a.nd progrant
and rovlera proJect opcratloas to .ilcternlne coupllancc yith alproveC
opcrotlEg and fltoal pollcles, &lrecttag corrccttve actloa rlben rcqulreit.
lbc Dlrlrloa also provldcs ailvtcc and aaatgtanco to the regtonal offlccr
la thc ereolutlon of crta}llshcd pollales, etanibrdr and proocdurcr, od
lLlttatcr pollctos' stalilardr ald. proceduree vlth reqlcct to arpecte of
lelatcEcrt not fa1llng vlthta thc acopc of otber IPEA iUvfstors a!al,
off;lcrr.

!!c Dlvlrloa of Dtrcct lenago.lt 1r rcqronslblc for thc rane fuao-
tlonr d,orcrtbcd above, Dut h rclatlon to (1) all fanlltr-Orellrng proJeotr
ne'agco tlrcctly by the l?Ea, crccpt the ntual oraerchlp pnoJeote; (a)
all tratlcrr dornltory, and iloruttory qnrtrot proJcct!, rdothcr operetcd
ctrcctly or througL local hoarlag artborltlca or other agcnclea; (l) tnc
ltttt.d-iltvlOoad bortng proJccta; (li) tho iltrcotly-opcretc0 plfl' EougUg
Dtrlrloa proJoctr; aDd (5) thc proJects llalud'cd ln the ar.brlrtenoe bonc-
stcair, r0roo Doltr torar, anit rtullar qreclallzed houstng prograns to
be trancfcrrcd to IPEA by thc llam sesnrlty ldalalltratloa.

- !h. Dlvltloa of llana:enont Standartr lnltlatcs pollcles, etan&arrlr
aad, proacdurot govornlry fcarfng-aaT ocelpeaay actlvltlca, pDoJect ualotc-!![ccr thr provlrloa of comcrclal factllttca aad proJcct Bctrtccs, flscal
analyecr. alil otbcr acttvltlos lnvolvcC la tibe DaDag@ent aDA operatloa of
houalug ProJcctr; coailuotr stu&lcr relateil thcreto; anC provtd.cs eilvlcc
anC asrlstarcc la anc,h actlvltler to thc Dlrestors of Dlrcct llalagocat
ani Iocal lntborlty llalagoent, and, rlth tJralr qtproval, to tbc regloDal
offtocs.

[ho Offlso of Eoualne llane:oncat [ratatls lnltlatcr polleles, ttaaO-
ar{r aai pnoccdurcs for tbc tralafug of ho relng lela€oneat lrrroaaol.

thc 0fflcc of Saratlon lnelvrlr ooniucte rtuAles aail tnltlatcr
pollclce ano proocdnrcr goveralng pavlcntt ln rleu of ta.rcg to looal
govcrD[cEtal Jurlrillctloas, anil rcvlera aad labe approprletc rcooucad.a-
tloar oa all mcb paylcntr.
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Ihe Offtcc of Rcnta} lnalveta lnltlatcs pollctes and ctaDda.rde anil
aivlrcs tbc Reglonal Offtoca regardlng thc netbod of ileterolntng ap-
proprlate reatals, for thc oonforoance of proJccts to local hourlng re-
qulrencutsr and corpllanoe rlth thc requlreoente for cqutvalcnt ellulra-
tloa. Tbe offlce rcvlcra and natscg approprlate recolonondetloas on
requests for d.cferueat of equlvalcat ellnluatton reqolrenata oa tr?IIA-
aldcif proJecte.

[hc lnltlates pollclcr antl stanilardrr
and edvlece tbc Eeglone,l Offlccso regarding raclel relatton! tn botb tbc
developuent and qtna€enent actlvltlcs of the houslng progrea.

TEE IOC.AL AI'8EOBIIT TIIIIENtrFI I,TANUA!

8be reorga^ulzatioa of thc var houglDg progran neturally requlroa
naJor adJustncnts ln the proccdural natcrtel governlng.a'agenent of
IPEA houslag proJcctr by local aut]rorltles. 8o slnpllfy thc transltloa
perlod aE Euch as porslble, and to erycdlte transnlttal to locel authorl-
tleg of the naterlal aceded. for effectlve operation, the UStiA nl{ana6c-

nent Manua}, r lssuod on Febrrea:q7 23, ].9tl2, ts oelng adaptetl to tbc
enlarged ncGd.B.

Under a DOr tltle, IEE IOCAL AIIIiEORISI M.Al[AOg,{nm MAI{IIAL' Cbaptore
Onc throrrg[ l[lne ranaln appllcablc to tbc lor-rent houalrg progrer.
Chaptcr lDen r11I contatn thc ner uatcrial pertalnlag to rul houslag
pa.Ee€cuot actlvltlcg. It rr111 Dc recogntzed that utrch of thc gocral
houslng DlDageuent lnfor:natlou dlgtrtbuted througb Chrptere One to
Ntae le of cqual value la rer bouslag, antt local euthorltiel ghall fecl
frec to Crar upot tblr naterlal as uell as uporr tbclr crpcrlcaca rlth
Iocal technlques la vorldng out uanagcacnt pDoc€Aurcs vlthln thc logls-
latlve andt atLntntstratlve frapcrork of l?EA rar houslng requlroncDts.

At the oDd of each of the flrat nlne chaptera 1111 be found a suop

nary of IFEA requlreueote for tbe loErent boustrg Proglan. [hssc rc-
qulrercntt arc proiltcateit upon the Untted Statee Bouelng Act of 1917,
ie e[ena[ed,. ard upon the provlslons of the Ioan aail Anmu1 Contrlbutlons
Coatract. tbey neltbcr auperred.e nor ctrange aay provlelon coatalned la
tbe tert of those Ooquentr Dut are lntended to cxpreca, for thc aasla-
tance of local houalng authorltlcs, the abeolute nenagaeut rcqulreoote
of thc IPHA at thtt rrltlng. By rabaoluter le neant thoee provlrloue
rblch nt}} uot be ralved. by tbc Sederal hrbllc Eouslng Autborlty.

DETIf,IsIOIS

8bc follovlng deflnltloas of lshelter renttrr rahcltcr rcnt plue
utllltlesrr, end iletatutory rental velucr bave bco glveu hcrc slucc thcy
aro the prlnclpa1 teros wblcb havs bcen redeflaed rlnce tbe publloatloe
of Bullctln [o. lJ.
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iltshellqg_4egii noaas tlru r$u,r'g+ ogtabligbed for thc usc of a ilrpll-
lug un* cxcluaiug the *ir'liisr.tii.g ef a,:;, u.t,:,lltlec (l.e.r ratorr hcat,
hcatbg of raterr end clectrlctty or €BB for ltghtlng, oooklu€,, or
rcfrlgcrattoa).

i&clter f,lErt PIua -Utl!l!!gg' roeng nsbrlter.Bcnti pluc thc ohargt
ortabltfio0 for-ttri-frrnf-ehfag {rf alch uttLitlea (1.e., rator, hcetr
bcotllg of rate.r, and elcctrlcity or gas for ilgltlng' cootlng, or
rofrlgcratloa) ar are nrppllcC ty tJre pnoJecb and, yhlch arc laolui.O tl
tbc cataDllGb.,A rotal che-gc, (in tbe, er!:io of qlectflc d,oelopnotr
anC ln elI tabu-latloas, care rntrst bs takas to rhor th,e uttltty rcrtl,ocr
lacluioO la r8belter Bcnt Plns Utliltlesi.)

t@r lleaBs ilSheltor Rent PIug Uttlltim' plur
the value or coet to thc teaa,at of heat, lI€Lt. retcrr adl coollae ttol
rbo tbeso lters are aot lnolud.cd !.n il&beLtcr Bcnt Phe Utttlttcrr.
(rstatutor7 Bental Yaluei 61cb ttr,r tba sa!r6 Eaarlat a. llLatalr la
8oc. 3.(I) of the Ualted, Statca Eounla8 &t lt uscd la 6.3.r55rn€ tho
hlgloet lnconc llrtt for adlnlsclon of lor-lacoe fallllcs peralttoC udtcr
thc Act. trote that frco tbc thn,tcblrg ol Eipr, electrloltfr ol tcc for
rcfrlgcratloa ls nat laoludcd, ln rselter Bcnt Pluc Uttlltlcrr, lt rey
not De addc0 thor.ta la eatabllrhlr€ r8tatutory Eaatal Taluei.)

XlmU, 8UC@8E] !+

tLlr lanua,l 1r purpoacly lrme0 la looso-leaf foru ao that ad!,lttcnt
elA ohalgcr EF be uad,r u 1n114!or roqulro rcvlsloa. Crltt clor of el0
ruggeetlona for }[rBua,f ratcle,I vtlI bc alncarcly qlprcctated4 rtnoo oalt
Dy 1t11 ooopoatloa bctrecn tho l!.r.riA aafi tbe looal othorttler aaa thlr
voluc Dc of red.run aaeletanca ir botb th.r lorreat ald. thc rar bouela3
nsn?geacBt progranr"

fu<--

IIXII l.
Aealstaat Coolraloaol
"3ur FnoJcot lbnageacat

Bcvlrcd,
lnetret 15, 191+e
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CEAPIER TEf, -- IIAR EOifitilc

ME tAR EOUISIUG PROORAI

In hudrode of ottlrr rnd tour aono.r thc lhttod Strtcr, feotorlct
end rhopr arc bury day aud nlgbt Etllt phlc. aad rbtpr lod ta,.br for
rilro In t&crc tan cltlea Grery treL lct frotorlcr ua op.rrlng. to
oaah of therc oltlce thc rorkcr! lrc orcrillDt to do thc Job thet uut
bc dooc for rtctory. Iary of thcr bavc oor long dlrteaocr to brlng
th.tr gllllr to tbo produotlon ltno. Ia olty ftrr olty aay troaat
dnlltrgr bavo long rlnoc bcca aouglt out ud ooanplcd.

In 1940, tbe lhltcd Statcr uldrrtootr tAo tart of provtdlng for rar
rorhcrc th6 drolllng apaoc tbcy hed to bavc ead tbat prlvete cepltel
nr aot ablc to prcvldc for thcn" Ar tho aood hec bccou rcrc lntearc,
Coagrcar h,r peaeod a rurbor of rotr od, approprlrtod o?or oEe bllltoa
dollarr to apocd tlrlr rcrk,

f. Podoral lotton on llar Eotulrg

At flrtt, ttrc. task of rar hourlag rtr prroollod ort to agenolor
for drlch hourlng or constrnrctlon rar alrca{r a trnaoc-tb &rtyr ftre
Aqr, ttre llaty, thc lhltcd Statcs Eorulrg Arrtborlty, tLc Frra Scourtt5r
Adntnittratlon, Pttbllc Bulldtnga A&IntrtratLoa, torrroo Vrllcy Au-
thorlty, tbo Allcy Dnlllrg Antiorlty. Xcr agool,or rrrc orgarrlrcd to
handlc parta of tJre jobr I'hc Fcdoral f,orkr Agcnoytr Dl,vlalour of Dc-
fonte Eoulng .nd of fftrtud Orcrrhlp l}eforrc Eorrrlng, aad ttrc RFC De-
fcnrc Eoul Corporatlon.

lbc rorpoartbllttlce of rll of thoro rgoolor ltr ooaacotlol rltb
the provhloa of publlo ru bourlag (oroqrt o.rtrln proJoctt oE or
oonncctcd rlth d,lltartrr or ENr.f rcrcrrrtloor) trvc acr boon oouroll-
datcd la thc Fcdcral Prrblto Eousing Arrthortty, our of tJrc threc coa-
stttucnt branohca of tIe Nattoaal Eouslug Agocy. lbc poterr rad
dutlea ln ooacotioa rlth nr bourr.t lor celaolldtted la EPEA aro
besed on tlc fctlorlng atatutor.

hlblto Act 6?1, ?6th Coagrcrr, bnoadoucd tbc lrutt d Stttos BoruLng
&t by adrptbg lor-rclrt bourlag oporationr to ;rr bourtng. Pcruacnt
or dmatablc fotly dralll-tsr tqlr bc provldcd rudcr prorfulona of
thtr hr.

tle Gr ud tavy Doprrhmtl, uader hrbllo &t ?81, 76rtb Congrc33,
rere eutJrorlsed to ooartnrot pcmucat ead douatablc fully dlclllr,gr.

t
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Ibc emunt approprtatcd rudor tbtr Act rac |I0Or0OO,O0O, but approrl-
rrtoly half of tbls arcunt ras subgequently trarafcrred for use rmder
tbe provlcloDs of thc Iaahan Act.

Ihdcr hrbllo act 849, f6tu congrcaa (thc Iarban lct), *I50,@Or@O
rae euthorlred la October I94O, to provldc fad.ly drelllnga for rcrlcerr
ogagcd la the netlonal rar effort. Ar additloaal $150r0OO,OOO raa
anthorlrcd rl'r rcnttrc later. & eubaequontly aonded la January 1942,
tfte Lanha,n Act autb,orLzed tlre approprletlou of aa addltlonal t3oorOOOrOOO
to provldc ,lrclllngs for fanlllor and llvlng quarters for rtagl€ pcrlonr,
lncludlng pernaacnt aad teryorar5r abeltera of all tlada. Tltle fI of
t'be Laahan Act ag auended la January 1942, authort zed the approprlatloa
of $30O,0OO,0OO for publlc rrkr la arcag rtrorc u acuto ahortage of
faollttlca tirrcateru the health, rafety or rel.fare of pcraona cngatqd la
natlonal rar activl.tlea. Tbis rar pubIlc mrks prograu is adnintatcred
by tbe Federal f,orkg Ageacy. On Aprtl LO, 1942, Tltle fT ras added to
the Iruhan Act, autboriziag the buLldt-6 of houaLag aooo@dattoas aod
faclllttca la or naar thc Dlrtrlct of Colunbli for cryloyecs of tbo
Urdtod Statca Govorreat.

Publlc Aat t, ??th Congrc!8, epproprhtcd $5100O,000 to tie
hcaldot for the dcvelopmnt end operatloa of proJcotr provldiag tcryo-
rar5r ehelter ia localltlca *rere a ehortagc of houring c-l,cted bry rcason
of natlonal defoce aotl,vitlcg. tuo cubaequent approprtatloa of
|I5,OOO,OOO ead l3OOr0@,000 brouglt tJre total to $329,0@,OOO. Ihdcr
thlr lot tnllcrr, dornltortca aod dcnotrntable drellrigr bavc bccn bullt.

rI. IVlteq_of Qbllc llar Eou^etag

tbe rar hourlng progran nor bclng ca*tcd out by the FPEI undcr thc
authorlty of Ure above Acta conprtrer acwral dlffcront tlrper of dreI-
llngr dcalgned to mct varytng hourtng ncedg.

1. tratlcra are dortgned for uc by nrricd couplca or fe'alllcr of
thros or ffie trallci rtll constltutc a unit for progmrmlag pur-
poB€t. Cooklng facllttlea, aad Dcccssarlr t\rrnlturc (cxcept ll,nen, ook-
lng aad catlng utcnallr, r''d chl.aa) "r" prorrlded la eaoh trallcr a.nd
lnoludod ln rcnt. Trallem 1611 bc located ln trallcr car[,s rlth oorea
tanltary and laundr5r facllttles. Ecroaene or gaeollne for heatlat and
ooohlng arc ruppllcd by thc tenant; rater and eleotrtolty are provtded
by tbe proJeot and lncludcd ln rcnt. f,o housckccprng acn{'cca atrc fur-
alrhcd. by tnc proJcct. thallera arc lntendcd for ahort intorh ure oaly3
lf nood lt crpectod to crtcnd over the frole rar perlod, other foru of
hourtng rilII bc progra@d to replaoc trailcrr and peralt thelr rovrl
to other crltled leoallticr.

lratlor arc of tm nln t5rpcar (a) rtaudard trallcre epprorbatcly
9 W 29 fcot ln ltlc, eooordrtfEs 2 to 4 prrtoru, aad (b) c-paortblo
trallen approrlntcly 24 W 20 fcct la tl!e, roaoredrtfq Ep to 6 1nr-
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.on!. Ttrcre tm tSrpca rl11 bo uacd by F'IEA ln rectlng prograur for
tratlere to the crtcnt that tbcy are avallablc and aeen adtpted to the
partlcular prog,ran. A snall atder of dord,tory trallcra (for lndtvld-
ualr aad rlthout oooklng facilltlea) ead c for portable boures are alto
avalhblc frloh uy bc ured to ubt Deeds protsra.Ercd for trallcrr.
Iltfllty trellerr nay bc used for the protlslou of oo@n at'.{tar!r aad
laudry facllitlcr tu tratler oaqra.

2. DomttorlGt ero docigned for rrrc Uy bdlvldue.lr only. looore-
drtlou ror oDc Perso! r11l ooaetltntc a talt for progremrlng pErpo3cr.
there aoooredattou rlll bc la 3lnglc or doublc bedrooua for rlccpla6
cdy, rlth coreu tultary faallltlcg ln tbe eapo bulldlng. Xcu end
roDD are hourcd b eoparate bulldlnga. Doraltorle! .Dd dorrltory
apartente rlll bc groupcit ln dord,tory ooryoruda rlth oorea rooFol-
tton facllltlca, ead rlth eetl-te beeltb, od oorerolrl faotll,ttcr *oa
tbcy arc not othcrrlae avat lablo. XcccraarSr t\mlture, heatl"E, bot
retor, eloctrtaltJr, olcutlg, aad llncn and tqrcl rcrvlee arc !\mlehcd
by the proJect alrd iacluded ln r.nt. Domttorler rtll bc of teryorarlr
oongtnrotlon !o bc iorctrd qt thc cad of the rar @rg.Dqfl ar ftr ar
poralble ttrcy rlll bc oonatnrat d tn paaclr aad othcrrtre dealgrcd for
nad-Eru ralvrgo.

3. Donltory aparfucutr rrr dcalgned for usG W nrr{.od coq)Ior
rtro hevo @h tho.- (rf firlr occupancy of doriStory
aparbta by couplea lc aot aohlcvod aftcr a rearonablc rcaortrttor
Pcrtod, tley ny bc urcd W tm tndlvldnala of flre ralc rcr). Aocrede-
ttonr for onc couple r11I aoarttfirtc oae untt for progrrrnlng [,ur1torer,
lrroapcctlyc of poaeiblc ocsupaaoy by lndlv1duals. thcre rcomdrtloar
rtll ooncltt of on roor for rlocptag atrd very llgbt oooklng, prlvet
rhorer and tollct, mall !18L, hot plato, aEd Las bor. Batf,tubr rnd
h.-dr? trbs for ooroD ure rlll bo tn trc tarc brdldrn8. Dord.tory
aparbontr aad doml.torlor rtll bc grouped tn domltory ooqnrrndr rlth
ootun reoreatlon faollltlca, ead rltrh oetlag, herlth, rld oouroirl
frcllltbs rb.a they arc aot,othcrrho tnallabh. Xcccerrrlr firnlturo
(cxccpt oattrg end oootlng utonrlk rd ohbe), hoat, hot ritor, obo-
trlolty or Bar, llnca aod torrl rcrv{cc arc provtded by tho proJoot ud
lrroludcd In rcnt. Dord,tory rparhenta rtll bc of teqnrerT ooartrtottol
to bc reroved at {Cre cad of thc rrs Grgoloyl ar fu rr poralblo tlrcy
1111 bo oorstnrottd la prnclr rud otherrrlrc dcrlgacd for nrlln nlyrgo.

4. Fad,ly Drulltnga rro dorlgaod for urc by frd.lht cf trbrco or
rcro pcra@ oountcd er lrraorr). (If fuff oooqnucy Dy
ruoh frrllllcr la not aohior.cd aftcr rcesoaeblc rcronrtlon, feaily drrl-
lllgr u5r bo urcd for oouplea rho aoocpt a rrr rorkcr or nrtcrt ar
lodgcrr, or for groupr of lndlvl&nl rer rorLorr. ) loooredetloru for
ono fad,ly rlll oonrtltut a ruit for programttrg purl,o!o!, lrrorlnottvc
of lnrrlblc oooupenoy by oorylc. or lndlvlduala. Farlly drrelllaga uo
fitll hotuctsocpfng^nattt rlth enc or Dr. bodroou, ftdrg rrd d{nt''g
tp.oo, bethtool (gencrelly rttJr rhonrr), ead frll cooklag faoilltlcr,
tDorudrq mngG aad locbor. ualtg rhllar ta dcrlgn to dord,tory eprt-
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reatr but conalatlng of uore tJr+. oue rool ere fanlly drelllaga rtthla
thla dcflaltton.

Fantly itreUlng proJoctc bevc recreatlon, bealttr and comcrolal
faolllttca fimlahed rhcn tlrey are not otherrlae ardlable. Fad.ly dilol-
Iltlgr rlll not be m,dc a part of dornitory ooryourda' ro that ohlldrea
rlll not dlcturb dorultory oooupantro prn{}y unlts nrry, horwer, oonr
prlae a part of a proJect rhlch lncludes a domltory ooryoundi ln thlr
cagc Urere rdll be rcparate recrcatlon facllltles for chlldrcn, bnrt thc
fand,ly drclling occuputa nay nate uae of comoa adutt reorcatloa
factlltler and of eatiag, health, aad comcrolal feotlltlc3, t furalrhcd.
f,o furalture 1r lnlttally provldcd by tJre proJeet, hrt lt ny be provided
rubacqumtly if requS.rcd to reot tJrc ncede of folller, oouple!, or
lndlviduals. Eeat and hot ratcr, electrlolty or Basr nay bc provldcd
oltJler by tire proJoct, aud lncludcd in rent, or by the tcrnat. fo doncrtlo
rcrrtoea arc provlded by the proJcct. Fadly dmlll.uga ray bc teryorrrSr,
dcrcratable, or perzaaent.

8o lqqqlElf{ly DmUtlea vlll bc of tcnporary conrtnrctlon to
bc remod at the ond of thc rlar otrergoaoyl re far ra poaalblc tiey rlll
bc corctnrctcd ln paaelr and otherrlrc derlgncd for nri.u.u arlvego.
Boon al:or rlll geucrally be enaller, ard dcrrlty gcasrally groetcr tban
tbat perulttcd oa peraaaeut proJecto.

b. Dercutrble Fed.ly Drpllbgr rrc aul,trble for pcrnracnt ruo
on 6elr ortgLral elto, but are dcrigned eo tJrat thcy ny be tatca dora
aad re-crccted clgerhcre lf thcy are aot uceded for pcmuent uec rt t:hc
cnd of the rar cnortcNrcy. Dcuorntablc fantly drolltoge nrst rot ell
tJre ple','.rng ataadardr of pcraneat fad.Iy drolllnge. Dcnorntrble
fadly &ellluga arc, of ncccraltSr, prefabrioated, but ruch fabrloetloa
uy bc done elther at a factory or oa tre rlte.

o. Peneacnt I'aal1y DrcUtagl are lntcndcd for pernancnt ulo oD
t&clr orlgt-ual slEe aad no atteuEioa la prld to nkt-ug trhen dcDouutablc.
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I l{anaaepent basg Asregnll}t s

Ma"agcnent of IPEA var houstug proJecta by loca1 arrthorlttes will
be cond.ucted untler leage ageenente, ustng Fom I?IIA 1118, unich ls
rqrroducetl on pageg 281 to ?87. Contracts of a6;ency curruntly Govem.-
lag euch nnnagenent of tbe earlter r.enhen Act proJects vj 1l be converted
to the new laase agroemento as sooD aE Day be practlceble Ln ench tn-
etancc.

Uae of the lease agreerent riII grea.tly rtupllfy rhe ednlalstratlve
and. ftacal dcte.llg of loca.l authorlty Eana€enent of Federail-v-ovned uar
houelag proJects. [he rent to be paldl, rrader the ]ease le so coryured
tbat elI lncoue in excosa of actr:al operatlng costs viil be returrreC to
thc l€doral Governoent.

II. Mana*croent Eronran Statcnsrnta for 3anllJ Drelliae Prgtlg_ts

In atld.ltlon to the leage, lt ls necessary that a nanagensnt progran
be forruulated for cach proJect uad,er IPHA sr4terrtsioD. Such a progrrun
conatste of a foraal preseatation of uaJor pollctea, stanctard.o and pro-
cedureg uhloh govera tbe a&ntnletratioa of a particular troueln,3 tlavclqr-
nent.

Maaageucnt progra.ne for FEl-aldcd, proJectB are presented. to I1PIIA
througb, resolutloas ed.opted. by the local auth,oritiee ( see pr,ee 7'l).
i{ana6enent progreoe for Eed.erally-oyaed. ver houslng pro.iects arc d.evelop-
ed ln thc forn of etatcnents tssueit by IIFHA ln accordanco rrith the pro-

"1B1oBB 
of the E&na€eDent lease.

Uar houalng projecte for rhlch Dana€Gaeat prograr, resolutloBe &re
requlred. lnclrrdc: (I) proJects oraed by local authorltiec 'mder the
proviriona of tbe Unltctl States Eousln6 Act of Lul aa anended, fi1cb
the partlcuJ.ar loca} autborlty dealree to convert for the duratlon to
aorre thc yar bouslrrg need. ln crltlcal Ereaa, elther (a) t,y lts orn
tnltlattvo, or (U) as a contlltion to the graatlng ofi r::toritlgs for con-
Btructiou Daterials; aad (a) proJccte ovaed amd d.eveioped. by locar au-
tborltlea aB war houslni proJecte prrrsuaat to Publlc .Ect 571.

In ord,cr to present a oonrplcte ptctrrre of nauagonent oro6rars for
var houslng, Spectnen Forms 76 anal JJ, ublch enbody the reeolutlon
naterlal requtred. for the proJects deecrtbed, ebove, are rsproduced on
pageg ?89 fo 299. llhc speclflc portlong of thc naterlal ln each form
to be used v111 very rlth tbc clrqrnsta.nces lnvolved. tn ench partlcular
cao€. For projects ln category (le), Spectnen Foro JJ shalt be ueed,
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oxcapt that the flrrt tuo paragraphr ther-cof rhall De rcplaoc0 by thc
first, four paragrapbs of Spectueu lorn 76. Pro.lcott ta catororv (Ibl
ahsIl use both 0peclnen Dormr 75 anil 77. Ftad.y, p"ofotr to *tt
&oryj-el, Bhall use only $pcclnen Roro 77, rnalrlag rucb nod.tftoattoag
ln thc tvo lntrotluctory paragrqpbt aB Day be needcil to ellnlaatc
references to gpeclucn lorn 75 and to acctrrately il.eacrtbc tJrc ftadtnga
r4rou whtch the reeolutloa 1r Darod.

Iu conncctioa rlth f,e0crally-oracil fanlly-drclltag proJcctr (IalbaD
Acto Fubl!.c Acts 9 anil 781) .+'.ag"a Dy local anthorttlcr, tho nanagoncat
progratr etateneat lsplenantrrg thc leaee agrecrent (or contract of
udeacJr, tf stlll ln cffect) ebalf bc prqlarcd la accoril,ance vlth 0pecl-
meu I'orm t] (eee pagc ,Ol). Thllc thle rtetenont, aa pnevlourly notcd,
tvtll be l eeuoil by EFEA, ttr ooatcntr vlll bc uorke0 out rltdr thc local
authoclty ln ord.cr to adapt thc larragenat progro to local noeC..
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(hcrelaafter callcd tbe rLcssorr) 
a.nd,

(herelaafter called tbc iLcTs-eT

IIEEREAS, fhs Lersor ls tho omer of a houslng proJcct altu
te of

-

) d,eslgaated ar
ln paragr+h 1

descrtbcd, ls called thc Jecti or the nd.enla cd praleoetr) and,
dcalres to leace the ProJect to the Lesece;

NOW, IEMEIORE, TEIS UIDEIIIUNE Otr T.EASE TIIItrESSEIE:

I. []rat the Leeeor, ln coneld,eretton of the prenlscs, of
the reats hereinafter reserrod, end of tbc coveaante, agreeneats
ala thc terms hcrelu coatelaed, on the part of thc Lcssee to be
pal0, kcrpt and perfor:ned, has gFentetl, doleed. anil 1easett aad, by
thsse preaents d.ocs graat, denlse and. lceee to tbc Lesgee, ald
the lessee hercby ta^kce and, hlrea tbe d.enlscd. praleee, oouslgt-
lng of tbe stte of the trouslng proJect dcelgaated. antt offlclally
recordcd.asProJectNo._byt.heLegsor,togetherr1th
(r) tuc bulldlnga ana et;m-E erccted. thereoa or tn the corrac
of corpletlon thereoa by tbe Lessor, conslettng goerally of _
bulld.lugsr coBtalnln€ _ ituelllng unlti anA (11) all
equlpnent, O xtr::es, apprrrtcnances aDd anppllea lnstal.Ied ln or
loceted ln or located on the alte of thc proJect at the comence-
neat tlate of thtt Leaee or e8 na3, be thereafter lnsta.llcd or
located thereoa by thc r..eesor la thc corrrgo of coupretloa of
1-g!d_bu!191rer aad stnrctrrrer not hcretofore conplcted.; !0 EATIEf[I, [O EOID thc d,eoleed premteea rdtb the al4turtcnanccs therconto
bclongtng for aail durlng thc tcm counenclng oa e datc to bc qlecl-
ftcd by the Leeeor in a rrltten aotlce fron the r,cesor to t&e
lcsaee (such da.te betag berelnafter callad the rComenceoent Daten)
and temlnatlng oa , (heretnafter ca^I,ledl

ended prrrsuant to tbethe ilerrlnatlon Det etr) rrnleee the tcru la cxt
provlslons of Paragraph 24 or u.o.less Booner
rltb any other provieloas of thls Lease.

terulnated. ln accordancc

2. |[be Lessee, for and ln oonalderatlon of setd denlse, e€r6es
to pay to the Lessor (r) a ftred rent of [en DoIIa^rc ($tO.Oo) for
tbe entlre term of thl,s Leaee lucludtng any extenstou thereof pur-
suant to paragraph Z[ of thts Leaee and (ll) quarterly, oa the llth
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day of AprLL, JnLy, October and Jarnrary of cach trrcar of the tctn
of this Lcaac (tncludlng thc fractlonel part, lf ary, of thc
fuEtia1 querterly period of the leaee tcrn) and arry c:ctcnslon
thcreof, or upon the sooner terrlnation of tbls leaec ln accordancc
rith its proriaions, a EuD of noncy deterulncd in thc folloring
nannerl An a.nount cqual to the dtffercncc bc tveen (a) the total
crq)cnscs of the Icssec incurrcd in the operation of thc ProJcct for
thc i.modiatcly prcceding quarterly pcrlod (includtng i.o thc ex-
penses for the irtrtial qrrarter\r or fractlonal quarterly pertod th€
satd flred rcnt bcr.ctoforc patd) and (b) thc total Lncom of thc
Iessec, dcrivcd fron the opcration of thc ProJect, (each auch enount
bolng her.cinafter referrcd to as nQuarterly Rentn)

). Ttrc HroJect shall be operatcd by thc Icssec in aceordancc
rith a budget approved by the Lea6or. Ttre Lcsgcc aha1.l, insofer as
such action has not alneady bccn takcn by thc lasscr, suhit to tho
hscor a proposed budget of thc nanagcnent, olrration, mdntaDsnco
and adnlniatration c+cnoce of thc ProJcct for thc lnltlet tctu of
ttria Icaac, and thercafbcr ghall &lhit, to thc Lessor for ite ap-
provai at lcast stxty (60) days bcforc tbc comcnceucnC of cach
succeedlng e:ctcndcd tern, a budgct for lts appnoval on fotms ftu-
oished by the I€ssor.

4. The Legsec sha]l Pey no taxca nor nelcc ary pryD.nts ln Ilcu
of taxcs for or rith rcspcct to thc ProJect. Thc Leeaor rlll rekc
all paymnte in llcu of taxcs i-n accordancc rlth thc prorrlsloDs of
appllcabJ.c lat and rill notlf! tlre Lesscc fro tire to tln of thc
anorrnts of euch pa5rrents.

5. The Ipssec shall provlde al.l personnel, suppEea and eer-
viccg neccssary to properly Danage, opcratc, nalntaln and e&ltrie-
tcr thc Projcct in accordencc rltb the epprovcd budget for caoh
yeari ahall rclcct occupanta for the dralJtngs and other fecillttcs
of thc Projcct and perult thcn to continre in occupaocy only ln
strlct accordancc rith eueh standsrds for lnltlal selectlon and
contirnrcd ocqrpancy as gha1l bc prcscrib€d by tbc lpssor; end shall
ctrargc and coJ-lect rcrfials from occupants in accordaoce rrlth echcd-
ul,cs and rentals prescrtbed by the Lcssor. The Ipsacc shsll suhl.t
the qrrallflcattons of the principal nanagcncnt pcraonncl (as dc-
terr.incd by the lpssor) to be enployed for the nanegerent of tbo
ProJect to thc Icssor for approval prior to qlpolntnent. The Iagscc
shall follon a achedule of nages and hours of rork epprovcd by thc
Icaaor for all enployecs engagOd tn thc nanagcnent and opcration
of tlc project. No proviston of ttrls Ipase shall bc constnrad 8s
dcprtvl.ng thc Statc or anlr polltlcal subdivision thereof of its
ctrril and cri.ui-nal Jurisdiction ia and over the dcnised prenisea,
or S.npair or alter the civil rlghts and drti.es of tbc Ipsscc undor
Statc or local ler.

a
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5. Ttre lessee E}raII deposit daily aI[ rcvcaues dcrivcd l]m
thc nanagencnt and operation of thc hoJect (including, if anlr,
rontals fron initial occupancy and bcfore eouplctlon of tha ProJect)
in the nane of the Ipssec ln a bank aprpnovcd by thc Iassor (seld
acconnt being herejlafter calLed the trAdm.lnistration F\rndr). f6tb-
dralrals from thc Adnlnlstration F\rnd eh+Il bc nadc by checks sigtlcd
by'a duiy authorized rcpr=sentativc of thc Iesscc apprcrrcd by thc
Iessor to pay onl;1' proper srpGnses incurrod in the narragcrrcntl opcfa-
tion, naintenarro, and .;.,,lrninistrabton of thc ProJect in accordancc
rlth thc epprovcd budget for the then flsca1 ycar; pfovrdcd that thc
Iessee nay maintaln a petty cash fttnd of not to excaed ti_ ___ .

7. Il ordar to prwidc thc Iasaec rith funds ttr-Lch, togethcr
rith the A&.intstraticn F\rnd, rilt bo sufficlcnt to meet all c:rpanscs
of nenaging, operatiag, nrinte'tnlns, ed adninlatertng the Projcct
(it being the intentlon of the partlca hereto tirat tire Iessce sheIl
Eansge, o1rcrata, nainta3.u and artnirlstcr drrtng thc tcrt of tbtg
Ieasc and ary c:rtensioa thcreof rrtthout profit or loss trr the l,esacc)
Lhc icssor ri-lI ad.vanea tc the lcseee on tho Conunencenent Date such
firnde as tho Icsaor deems nccossarJr for.sucir purposes prlor to partia't
Iy or substantially conplete occrpancy of the Projecb. Such advance
stralI fortlrrith be dcposited by the Iassec i.ri tha Administratlon t'und
and slraf-L be dtsbursed thersfron onJ.y for the sano purposes and l.n
the aamc naunGr &B arc the procecds of rcntala and other incomc clc-
rlvod from the operatie.r, of thc Projcct, ltreroafter the nholo or
such portj.on or por'tions of said advancs vhlch, tn the dctatmira.tdon
of the Lesaor, aw, no longor noccssatJr for the purposcs aforcsaid,
shall 'ce rcturned to the Lossor by the i.essee cogether rith the pay-
nenb of thc Quarterly ;l.enl, due ne:rb follovril.g the dats of the rptlfl-
cation in rritlng br the l,essor to the .Lessee of its detemlnation of
r,he amount of eaid artrance to tre so rcturncd to the lpssor,

S. Thc Iassse ghall at at1 ti.nee drrr.:ing the tern of ttr-ts Iaasc
kecp and maintarn conpletc booka, recor,lo, journals, audtts, accounts,
nnirnrtes of aq7 procecrtlnga, and other data reasonably pertincnt, to ltt
nanag€ment, operation, mainteuaucc ina aarilistration of tbc PnoJcct,
d:isclosi.:lg the full and detailed rnture of aIL transactions of thc
Insseo rclated to its undertakjngs under' 'Lhis Lease accordlng to an
accorrnting sysi;en and forns prcscribed by the Lcssor. All such bookg
records, Journals, auClts, accountB, ninutes, and other data shanl bc
open to the rnspcction of an arrthorized reprcscntative or rGprcaonta-
l,i-vls of thc Lessor at, all tLues d'rri.ng rcqular tnralncss hoursr

9. Ttrc Icssec sha]l bc nesponsible ar.rd a.acounteble for a].l furni-
ture, fj:ctures, and suppllee nou on the Project prcmlses and for s'11

addltional equipnent and supplies acquired for use ln conrection rJ.ttt
the nanagenent, operation, maintenaneer, and achinistration of thc
Project driri.ng the tem of thls iease ancl aqy extension thereof and
the Iesscc shall account t,herafor to tl:e kssor at such ti-rcs as it
i.,a;' regUlre'
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10. IIrc Icsaec ahall et r11 ttue nalntat-u thc ProJect ln good
rcpair, order a.nd con&ttion suttablc to thc purposcs tbcrcof, but
gheLl nalce no neJor or cxtreordlnar5r rcpairs or iryrovcnents to thc
Project rithout the prtor rr:Itten approval of thc lessor.

II. Each enployee or agent of the Iessce those dtrties includs
tlrc rccei.ving or dtsbrrsi.:og of f\uros in connection rltb the hoject
shell ftrniah a bond in such foru, substanccr ed amount and E[tb
such surctlcs as ehalt bc approved by the Iassor. The lesaec (a)
nay obtain public llabillty insurance rlth lneurere end st such cogta
a6 atre eatisfactory to thc Ipssor, protecttng the icssOe agaiast
Iitigation and loss arlsing out of inJuy or dcath to arly one p€rson
ln arry one accldent tn the aoorurt of $5Or@O and ageinst lJ,tlgatlon
and Ioes arisiag out of lnjury or dcath to norc than one person llou
anJr onG accldcnt in thc arount of $}(nrOOO, (b) ehall obtaln a pol-
lcy or poIlclcs protcctirlg thc Ipssce against liabltity for tha pey-
nent of rorlocnrs coryGnsatlon and cuployersr Ilablllty rt"th irzsurcra
satisfactory to the lpssor; and (c) shlU oLtaln such othcr incuranco
as is dccrcd necessafTr to the proper olrratlon of thc Froject by tbc
Icsaor. The insurancc hereLo rcqrlrcd ehaIl be obtaincd by tba Ipasec
pdor to thc Comcncement Datc and sha'I1 be cvtdeaced by certiflcd
copies of blnders or poli-cies ftmLshod to thc Ioegor. Shoulct ths
Lcssec at ary ti-no fail or ncglcct to rcncr such lnsutaJoco csverags
&ring the lifc of thls lease, the Iasgor nay obtalo goo dL:rect.

12. The Ipssec agrors upon the torulnatlon of thts laasc, to
qnI.t and ourcnder the dsnlscd prenlecs to the Ieseor in as good
rcpatr, ordpr and condltion as rhen dellvcrod by tbe ltssor, ordinary
wear and tcar a,nd loss, lf any, by fJ.ro, toraado, carthqrake, or a.qr
other caeua.lty excepted, and at that tine to drly dcllver, aselgn and
transfer to tha Irssor (i) all equlprnent, suppl,ies and othcr essotg
(includlng accorrnts rcceivable) then constttutlng the ProJect, rhether
acquired before or aftcr the Cwacncement Date, and (i1) the then
balance of the Adninlstratl,on l\rnd, after dcducttng thErefron an
anount eqtral to al't rrndischarged and proper liabltttlcs end obliga-
tions rnctrrr.ed by thc Lcsscc ln accordancc rith ttn prorrlsions of thrc
Iease rit& regard to thc Project.

13. Thc Ipssor ehaLl not be liable for a,rgr looses and danages
arlsi.rrg out of persona.l lnJurioe, proporty damegs or for loas of ltfc
or proporty rcarltlng frm, or in sr{f tay connectcd rith, the cherac-
tcr, condlticn, changc ln condlti.on, or usc of thc daulscd prcntscel
Thc bseee undcr thls l,casc is ao indcpcndcnt contractor and eIl
persom, enpllcyad by th, Ipsscc ehall bo tha Ipsscets cmployeas, EeF-
rants, and agenta and not thc enplogcosr serrrants, and agents of tbc
Lsgor.

U. Thc Ipsssc cball nclthcr asstgn, nortgagc nor plcdgs tblr
Irase or .ngr lntercst thcrcln rithqrt tJlc prior rrLttcn conscnt of
thc Iassor.
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15. Ia cvent tbc ProJcct tr barreftcr rbolly ilcrtroyci or
rca0crcd rholly utf;lt for lte urc unilcr thc tcrua of thts lcarc, t6r
ftrc, toraad,o, certbqrralrc, or ery otbcr carualty, thca thc pcrlod of
thls lcate ehall tcrnlnatc as of thc itatc of nrah ceeua.Ity. tn
cveat the ProJcct 1l hcreeftcr parttally Octtro5nd, or rendsreC parr-
tlaliy unflt for ltg usc uader thc tarar of th.lr Isaac by flre,
tomad,o, cartbquakc, or aoy otbcr canra,lty, thra tbo partlce hereto
rball enter lnto gtrc.h equltaDrc arraDgouonts as shau De nrtualry
eattrfactory rlth reqrcct to coatlnuatlon of the ternr of thlr Iaare
to that portloa of the dcnlrcC prontsea aot eo ocetroycC or rand,crC
partlally uaftt for use thorreuad,cr. If tbc parttes hcrcto are unsblc
to nakc ruoh nutually oatlefaotorT arrugemnts tbca elther party rrlr
tbcncqrou terslaatc thc Lcare rpon rrlttcn notlce to tbe othrr partl.
rn evcnt thlr raarc 1: tcr:nrnat-ca for aqy oac of tb rearooi-it"t"e
I'a thle paragraph, thcrc sbalr be a proryt accorrstlag ar of the iteto
of terolaetloa aail e eettreunt bctvccn thc rrsaor aod the rorgoc
accor{,tag to tbe tcrrs of tblr leerc anit partlcularly the provkloar
of paragrqb 12 hprcof.

15. faytblng h tbla laarc to thc contrary aotrlthatcad,lng, 1l
tbc cvcnt of ilcfaflt by thc Iaesa€ ln the payoent of any r=nt rhsa
4uc or vloIatloa of any othor provlsloa of ilrlr rcaee, or tf a re-
octrrr of thc prqrerty of tbc rcrrce rharl bc appolnteo la aoy artt
or proaocd,lng brought by or egataet tbo Lcstecr or lf the porcrl of
thc lcesec to qlcratc, nanagc aail. nalntala thc prcJect ln aocorrl-
ancc vlth tho provlrlone of thlr lcatc are la aq" ray curtglrcd or
ltnltcll by lar or otbcrrlso, or lf tb. raesor d.ecna lt to be ln tho
publtc lntereot (tn ortlcr to t\rrthcr tho yar cffortr of ths lcilcral
Goveruat) to tcrnlnatc tbtt Iaarc: thca, qpon thc heqlpcnlng of a4r
o[e or rorc of rald cveatr, tbc breor Dy tcrminatc tblg Iaase and,
eil rlgbte of thc rasgce hercuocr, aad thcrcqloa tho rareor, ttr
rqlrcecatatlvcl, agcate, or arelgnr, rhe.ll havc tbc rt$t, rlthort
furtbcr donand or aotlcc, to rc-cntcr sad. tahe poaecssio!, of thc
dontrcd, prcatrcr. lha rpraee for ltrclf and anJr urpccrlor. la ln-
tcr.crt by qlcratton of lar or otb,errlrc, hcrcby ratvcr auy cnit gl1
aotlce ald, dcnaad, for posrcerlon ad, agreeg tbnt qpo! ary sucb dl,c-
fault, vlolatton, alpolntneat or cvcnt, thc r,ceeor !!ay lnelllatcly
ro-cntcr and fully reoovlBr tbc itcnlce0 prenlres aod, &lapomces tho
brece or aay sald aucccgrors la tnteregt rlthout 1cgBl nottcc or tbr
lagtltutton of any legar proceectaga vhateocyer. tlothtag lu thlr
paragraph contatncd drrrl llrlt or affect thc rtgbt of thc Lcssor
to reoover fron the roegee for aa5r ,reF,qgps or roesee suffcrce by tte
rossor arlrlng out of the acgrlgttrcc of thc rorlcc, hle c4plorccrr
ugente, or .orveotl, or out of angr vtolatloa by thc rcsree of thc
tcme of thlr rcarc prlor to tbc terotaatto thereof purnrao,t to thrprovlrlonr of tblr paragraph.
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!7. &c fa1[urc of thc Ipscor to lnrlst, ln ary ono or nor\t
llsts,nces, upon a strlct porfomenoc of euqr of thc coeeDarrtg hercof,
or to exercl.se angr option hercln contelrpd, ahall not bc construcd
es I relvor or a rcLtnqrtghngnt of cuch cwenrrnt o.r"' optlon in a,ry
othcr instercc, tzrit irhc same $irn]l eontfuiue snd ralusln J.n f\rIL forca
end cffoct, Thc l,ossco agiqcoo thet the righta anrl reuadLca gtvcu to
thc Icssor in this I*rasc era dictlnet, eopartls aDd cuau-llatLvo rinrodlos
and that no ona of tJrca rhcthcr or not cxarci.ae<l t4r thl hsaor, rhr.Ll
bc dccc,ed to bc i.a cxel"rrslon of arry of ttrs otbcrs.

L8" Tiro hscor coyoDsnts end 8gilten thet thc Lgcleo upoB pg/-
rmn'" cf tha rcnte st +"he tlncs ancl i.a tht eoouata 1r r:[r[s ieeso
provtdad and upon tho grorfora:ancc of rur.i of thc othsr cwcnsnte
and rl.vlarr:aklngp cf thc Lcsacc lrndcr thlr laacc, tho heccc shrrl.l
hold srrj. ruJay tbe d.ecalsad pncnlscs frsc florrl dlrtunbnncoa b5r a4yr
act +f' 'Lhe laeaor, ite succa,gsors or esstgno .?or tho tarr r>f thi,a
lrraas enrt for eny c:rtcneion tho,:oofo

19" fhis Leaae ;hal'l. ba.eubJect 'or aLl appScoblc rcgul-etloe
sot forth in Tll,Ia II of Execur;lvc Order l{o" 9OOl of Dcacnb.tr 21t
tgl}t as elrbcndcd by Exccutiw Ordcr Ne. 9IL6 of l{arch ?Or LglA,
rbich *re hcreftr incorlroratad ln and madc a part of f,bi.ri Iaaac Uy
rcforcncc " ghc Ls*ses rarranta that lt has not cnplofcd rry porson
to cclJ.clo or socuro this Loasc upon aqr agrceneat fcr e cd.aalon,
p*rccntego, brokaragc, cr ccatilgcnt fec. Braaoh of tlutg coscnant
ei:al I givo tbe Iassor t&e rtgbt to annrl this laasc, otr, tn tt
Ciscration to dcduct fton thc advrnco to bc nadt pursuant to ptrar
graph ? thercof ths anount of euch coql,aalor, perccatagc, broteragg,
cr- coutingcnt fees.

2C. No Mearrbar of or Delcgatc to CongrcsE, or Rcglqcnt C@fu-
sioner, ahrll to ontltlcd to aqgr shar:e or pert of thls Iaeac or eoy
bonofit that nay arise thcrptto.

21. lfo rneurbcr, o.fflcer.. aggut or onployeo of thc Iasaee ahs,Ll
havc any intorast, diract or iudirect, l.n er6r contract for pnopcrty,
natorJ-als or scnrlces nadc or furnished 1n oonnectlon rlth thc pcrs
for:nmcc of any of the Iessccts undsrtaldngs under thto Luasc.

22. L4r notico, rcqucet, dmand, or othcr conournlcatlon rc-
quired to be given by ttrc tcrms of thls Iaasc to tJrc Iassor by thc
Lcssec ahal'l be glvcn or addresscd to thc Fcdcrel hrbllc Houslag
Cormlssloncr, Longfellor hrllding, f,ashlngtone I). C., errd 6harr !6
dcencd sufflclcntly glven l'f acnt to hin W rcgtstcncd nellr ad-
drcsscd es aforcsaid and dcposltcd Ln thc Un1tcd Statcs oall in a
sealed cnvclope rith sufelclenl, postaga prcpei-d thcnon.

23. Ary nottcc, rcgucgt, donand or other comud,catlon ncqrlrcd
to bc givcn by thc tcms of thls Ipesc to thc Icsgec W thc Iasaor
shqll be dccncd sufflciently glvcn lf scnt by rcgiatcrad nelI to ttrc
Icssccet _ _ drpoaitod
ln thc Unf a
cnvclope.
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24. The tcrnr of this Lease shatl be automatically e:rtcndcd fron
titoe to tine for consecutive period^s of one ycar cach fron and aftcr
the Termination Date, r:nless terminated sooner irt accordarpc rrlth tbc
provisions of this Iease and unlcss eithcr party thcreto shalI, at
Ieast thlrty (3Cl) aays prlor to the Teraination Ilate or at least
thlrty (30) aays prlor to the terminatlon of thc last sxtcnded tcm
of one yeart du-Iy notify thc othcr party in rritlng of lts lntcntlon
to ternlnatc the Iease on the Termination Datc or on the last day of
thc last e:rtended tcrm, as thc case nay be. AII of the provisions of
this Iease shall continue iu f\rll force end effect for argr and eyery
extended tcra thercof .

IN 1{ItNESS UHEREOF, thc partics hcrrto havc cxccutcd tJrts Ipasc
this day of L9t, a

ATIBSTT

ATTEST:

THE UT{IIED STATES OF A}TERICA,

BY
For thc Federal ftrblia
Housing Cormissiorpr

2n
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a

Spcolm Fon Xo. ?6 (for urc ln orncotlor rtth prlcrlttor)
nir'. 1/zo/qz

l'NESOLUfIOtr ESTTNLISEIIG PREFERETGIg FOR IEt
SEI.ECTIOT OF FIITLITs OT' rcT ITCE}G trIB
MRf,ERg A8 TENAIITII TOB tuE

DBSETPPIE!.7

tfEEREAIt, thc Prceldcat of tLc Ueltod Stator, oa llqr 2?, 1941r do-
olarcd trbat a rtato of unlidtod aetlonrl acrgcrcSr oorftoatrd tLlt
ootrntry, rhloh rcqulrce that tta ul,ltteqr, alvrl, alr ard clvtllae dc-
fenrcr bo prt oa tbe ba^elr of readlnoce to ropcl eggroerloa, .!d oallod
upol eff looe.I offtolalr to Ert cvclf oomnlty Ln ordcr f63 rrrrrrr
prodtrotln cffortr ead

f,EEREl8, thcro arc Ioortcd rltht! e rcrrouablc oourtlng dlrtenoc
frou tbc Dovelopat (bcrclr
oellcd llbvclolrcntr) plrocr tcro pca.olr rrc qloycd ll orrcuttal
rar plaatr3 ead

f,UBEA8, tila luthority fttrdt tbat rlthln ttt trca of o;nratlon, tr
dcfl^ncd ln thc Eoualry Authorttlor Ild of thla Statcrr thcrc lt ar
routc ahortagc of eafc aod ranltarry dmllrrga frloh l4lodce thc nrtloarl
rar lrogral b thlr Strto and that unloar thc provlrloar of tbta rc!o-
Iutil.or arc put lnto cffoot tho n.cotlarlr refc aad rerl.tarry dnlllrgr rlll
not othcrrlrc bc proddod frm acodcd for Pcrloll cryIoycd la tuoh cl-
rottel rrr plartr and that aB .Dr6cloy orlrtr la ttr rroe of opcratlc
by naaon of thctc feote; aad

trEEREAS' thfu Autborlttrr doelrcr to hclp allet{rte ruoh oondltlorr
W nldrg dlellEgr tn thc Dcvcloluat avaLlablo to lor-laoor pcrroL
cryIoyrd l^a auoh orroatlel rar pleatr aad tbelr frn{llcl.

ffi, lEERErcRE, BE Il REXIOLV@ by tbc
follon r

aa

l. It le bcroby found rud dcolercd tbat fantllcrr toac ungrl la-
oo 1r l- or lcrt, lrok the amrnt of lnoor rtrlcb 1r lcocararlr
to oable than, rithout flnanclal arsbtaacG, to ltvo la dcoot, rafc
aad raattary d;,eIllaga rlthout ovcrorotdlng.

tCofcn to oorroot oltatlon of alproprlatc gtatc lcglalatlor.
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2. thlr ltrtJrorlty rbrll ortaDllrh taoor ltd,tr for aidtrloa to
tbc DrvclqrDlt tloh erc qE rqprtato to thr ftaillag rail Ocolaratton
rot forth ln Scotlon t hcrcof. !o tbet cln f.rlllcc uboro tacor docr
not orcoo0 l-, rhe,Il bc rllglbb for adllrrtoa to oocrrynaoy
of tbo Dovclqncat. [ht nurber of ilrrtrIl$ urttt url3ncC to verlour
rratel g3rier ottrDltrf,rC or to bo orteD1l.h.C by thlr lnthorlty .hrll
bc laorraroC or ilroroucC to thc crtcat r.o...ar!r to 3lvo ttll offoot
to thr rrtho0 (to tc aAqrtoC by thlr &rthorltT) of proforontlel r-
locttoa for occqrrnct of ferlllor of rar rorLorr of 1or taoor, pro-
vlilo0 tbc grorr laoooo fron rcltalr CcrlvoC, or to tc iirrtvcC fro tbr
Dovclopnrat aro lot, or u111 not bo, (!ear.oero6, thcroby.

t. lonantr for tbo Drrrlqrnrnt rhrll bo rolcotcd la accor0aco
vlth rtaaderCr, to bo aiqltoil Dy thlr lntrhortty, vhloh .brll provfub
tbat rcaronablc prcferoncc ar to occqpetcy vlll b. glvon to fallltrr
of rar rortcn of lov lacor for thc iuretlon of tbl rrr Grclnoro
Such occupaacy ataailardr, taclu0lng thc oril,r of prrftro[co., rhrll
bc ortabllrhcil by reaolutloa of thr &rthorlty ttch .hatl Dc reth-
factory to anl 4rprorcd, by }?EA. EceroneDrc prrfcroor to ferlllor
of rar rorbrr of Iou lnoolo laeB. tJrr proJoct 1111 bo crclurlvcl;z
occr4ttod by ruoh rar vorkcrr lf a rufflolaat nrubcr of qrrall,flcC
(unilcr tbr oco4raacy rtanCarOr to bc ortebllrbcC Dy thfJ lnthorlty)
rypllotttour fror mch rar rorkorr ar roorlvoil vtthla J0 il^qyr af,3or
tbo oatlro Dcvclopncnt 1r rvallablo for ocoqr&Gfr provlilod. ryplt-
ortlolr arc takcn by thtr &rthorlty at lcart 6O aayr bcforo eny pert
of tbr Dcvclopnrnt 1r avallablo for occqratolr. Ia thc rvot thlr
&rthorlty ilocr uot rtart taH.ng rypllaetloar 60 Oegrr prtor to tbr tlr
aay part of tbc Dovclqllcnt 1r avallable for ccoqnnot, thlr Arrthorlty
rball rcrcrrc thc drclllagr la thc Dovclqrncnt for ccarpaaoy Dy nr
rortscrr of lor lacole for rucb aAd.ltloaal. pcrto0 bc5roed, l0 Cryr aftor
tbo cntlro Dcvclqlnent 1r aretLeblc for occr4rancy 8. DEf ray rcltoD-
rbly roqrrert. Ereronebb prcfarcncc to fanllter of rar uorkem of lr
tnoor alro oonte,pFlater that fanlltci' of rar vorEcrr of lor lncon
&all be gtvrn flrrt prrfcrocc of evallablc unltc at ell tlnr Curtag
the ooattuurnc. of thr aattoaal crcr3rnolr.

l+. Ior thc pu4,o.c of tbtr retoluttoa. thc tcrr rrar rortcrlr
rhall rcaa pcrsolr cngagcd la oarcntlel var plantp, thr locatlonr of
cqlloyocnt for rblah arc vtthtD a rceloaatlc oomntlng (llttancc fror
thc Dovelqlleat .nd. rnlch aro coaflmcd tc thls &rthorlty Dy l?EA ar
belng orrntlal to thc aatloral rar cffort. [cnentr for tbc Dovllqr
nent &all not bo lclcctcC unttl nrch conflraatlon hae bccn obtetned
by thlr Authorlty froe !PEA.

5. lh1l lutbortty .balt utll;lzc only aucb nlalnrn qnantlttcr of
rcarcc rgterlah and, cgulplot ar arc cllcntta1 for thc propot Gon-
rtnrctloa of thc Dcveloprcnt aad thall uac, lf a rourcc of .q4ly 1r
avallaDlc, praotlcal nrbatltutcr or altcrortcr for any ruch lcarcc taF
tortalr or cqulprnt. Qon requcat of l?EA, thlr Autborlty ihelf
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Ddlfy pl.a. r.d rpcalfloatlour to cltnllatc .ctroc netcrlrk or cgrtl'1r
unt and, l^u, Ilcu thercof, utlllzc ntbatlhrtce or altcraatcr rcooDF
mnded by EPEA, provldcd a source of cupply for auch F?EA rcoomrdcd
rubstltutoe or altcrnatcs le avtlltblc.

6. Thc Eccutlvc Dlreotor of thtc Authorlty 1r hcrcby dlrcotod
(upol thc baall of trc actl.oa tatcn by thlt Authorlty ln adoptlng thlr
reaolutlon to graat preferenoc for oooupanoy of thc Dcvclopreat to
fenlllcr of rrr rorlccrl of lor lnoorc, and to urc dnlnn quartltloe
of loaroc mtcrlalr aad equlpmat for ooactnrotlag thc l}avclopnt)
to rcgucat FPEA to uale appllcatlon, tJrrough tho Propcr 6hennc!; 6f
thc Fcderal G,ovcrrmnt, for an approprlatc prlorlty rating to ald thlr
Autborlty ln obtatnlng the nterialr llaoc.lartrr to corylctc ertrn-
dtttourly tle oourtnrotlon of thc Dcvelo1rent.

7. Aqy ard all uatcrtala alrd' eErlprent aoqul.rcd, by thta Authorlty
or by aay oontraotor cn6agcd to construot the Dcveloprcnt, undcr aagr
prtorlty retlag obtaLned fron the Fcdoral Govcrarat for tbe Dcvelop-
Dlt, chall bc urcd rolcly to oonrtruot ad conplctc tzbc Dorelopuat.

8. After tbe graatlag of suoh a prlorlty ud durlng tdle pcrlod of
thc natlonal cncrgcncy ar dcclarcd to crlat by tlc hcatdcnt, thla Au-
thortty rlll aot rcaolrd, alter or und thLr rcrolutlon rtthout thc
prtor ooaccat tn rrlttng of EPEA rod, to tbe crtcnt tJrat thlr !c!o-
Iutlon oorfllcta rltb ary prlor rcaclutlon or rtarderd adoptcd by tblr
Authorlty, thia rcrolutlon ahall ooatrol; provldcd, horrvcr, that
nothlng hcrcla oontai.ncd ahall bc coartnrcd to eltcr or auld tJrc rc-
gul.rrent prohlbltlng trhe add.calou of any fad.ly to thc Dcvclopuent
ru.lcrs the nanbcr of the faally iro slgre the lcaac aad ia rceponetblc
for thc reat ls a cltlccn of tlrc lhLtcd Statca.
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Scvlrc0 di5;\2

H,ltrl0lDlflt ftrs(llrIJliu$

n!SOIUrI(II SO.

tsSoIJtIlIot r€tixLr gBlro roIJ cltg tlfiluu0
,0 lEn o8,rxtrffio ot parrjEtrlc! f0 ,lrtlur8

0t rr8 I0Sxi&,E

rEBllg, thi: tntbarltv on __ . r9l[

tlat lrarolabh sr$for;;*cT- dr o-o.q.rarrslii o.f pruJoot [ol _ rcrrIO
'Oe SlvcO to luflJ,lOr of t(a,rr: Rri'ir.r.r'E ;rf iorg jo,i?rn;*i.o fiir tho EFfrTc.n Of
thc f*1' @i:rgaxrc, ;6.r th*t r.rfrlDjir/pflt+.l' ri.':,::r.;(-h.!.ii ttindtlt'e fOttlUt
forth gh,s or4or of nr& profr;,eacirg ,r,ll'J.it try rietublllhod tg rtrolutlou
of, thl,o tttborityi 

"-.3d

fElffiIfli, thf,s Arri,lror:it}, i. .i.r d.irol.r,(ii; .1,, rts?idr:.!1,sb tUCh OOCqlenOy.
ftand,SfA! rrO"Ct CS[ef ..t rrlsJfe;r"n..]ui, lI,::, i.qh,..i;.,...-.,ir',r: r?it;h tbO pfOtl,ftOtf
af tha af,crne$t{ i{rrpir.}si,l.r:t. f.,*,

I|OY. fH.f,litTJll$.r, lrfi t{ i..{*i0Lt'ln0 L:r *,. 
-..*...,,_ 6j':follorl:

Plffi,lttB tlu rrLxrL;

'trthe, !, thtr rcu:.Luttou thdl1. iiei$ir.r{i.r tu, ,cr'fect eurrag tLe lnrtocof tl',, Watinru-T S{stl?,f*}tg.v ar,il, slrali. :..rri }<i r,,oi:ia;S(?d. rlthout thc prt,rr" a;r-
pro?e} of tha ,Nl1gt ih vrttirr{t. fhlu rr+ri;iittou k applloello only to
ProJaot f,no -*.-*. fc' tro +xtor.t ti,.r.:, i,r-irr ;-.oeorntron coafilletr rttlr
C$y pfl$r q'*3Oluttrr.t Olt" *rt.un<tc.:,d Fd.r'i1',r',1,r :.'t ,r,i* ,ilUttl:ftty, tblc
r*roLutleu,sbnll co[tr?"?...

SI.SS,*I!,3. l:r}. * . It:. .::i :iS

&'rr:.. ?, Ltrc1llnge r&gt t. r,i, ,;i,6sl'..,,,,

a, ln-xlgft^ot cl.'nllls[ reir u*jrri' .- , :.- ;j.i,Ir" t'unt jlrr.,

b. Eaeldgat olvtll*u y*r uirkarx .;.s. urrs,r. o.i hourtug sndt thotr
faartlt.es . U

lpoelrat $om 75
lf, tbe d,e,rclo0oent ts to s€t"rc a. nl.;.:;r;hly ,;3 traval poBt, baec or
rceorrattoa and. aLL drclllte.gr :riii ri,t ,(:,,., !-r&i.:dad by clvlltaB ra^r
Iorkare, tbe foll.avlng rtroul!, bu .,i.e,.... .. " Hrli.reqy alA navalportornel and thttr fa&.trir*,!

:l
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lhr fanlly rurt coalon to tbo rcaulattoar eil,optcC by tblr
lltborlty la 8crclutloa [o. _(problbtttD6 tbr rlnlrrtoa of rny
tadly to aly lltrA-aldeil prffit-uafcrr tbc uobcr of thc tedly rto
rfncit tbo lcarc aa(t 1r roqroarlblc for tbc rcat 1r a oltlrra of tho
Ultt.t Statcr).

lbo aaaual act fanlly laoolr at tbc ttlc of addrtlon net uot bo
ta orocrr of $- orcqrt tbet f,otllcr of cmcatlal ral rcrkcrr

--trttb taoonor aDove that anouat fro uect tbc rcqulrootr of thlr Socttol
uy be add.ttc0 frco thcrr ta ao othcr bourla6 avat1aDlo to rucb fad-
ltor at e rcaeonablc rotal. jJ

DMTTITIOTS

Scc. J. Ior thc puapolc of Octcrnlalng allgtDlltty ta Sootloa 2
rbovo:

c. 01v111u rar rorkars ato nrkare ogltcC or to bo rneagr0 tn
plentr oonarctce rlth and crrcatlal to lfie rar cffortr o! otYlltal o-
ploycor of tbo Urrlto0 Stater ta t&o travy and Uar Dqartncatt arrtgncil
to drrty at aeval or nllttar:y rcacrratloaal portr or balcl that hevc
Docn rlcrtgnttcA by thc t?EA as pLelto or crtaDllthott to bc rorroe
bt thc ilcvclopnart.

b. A clrlllan var vorker' :rrs.y be coneldered ln-rl,tralt:

(1) ltlbo la a fanlly hcail rho dcglrea to brlng la hlt folly
rhlc,b nov llves Deyonil tbc arca rtthtn uhtcb, gl"llg &rc coa-
rlOoratloa to avatlablc couoD carlcr trarrportatloa ftetlltlol.
lt tr practtcable to ouuto to rork cach 0ay; or nho llvcl rlth
htg farUy ta a rcrtclcacc bcyoad practtoablc dtally couutlag
dlotance froa bls placc of rork.

Sblc lteo hae beeu nerd.ed. to perolt (Icrlblltty la nccttrg thc accdr
of crseatlaL vsr F.'I:*re :*hete laccne llultg are aot requlrcd by lar
but rbere prlv*rr' :rr ,;;r.,. ..,:l teee prograEuctl for thc localtty.
Tlhcre lncone 1tn:.!q r"r irit reorrlred by lar aad rbcre no prlvatr
hourhg ln progrii;,u:, ., .'.,,.ir tl e locnlttyr thit lteo nay bc ontttcd.
Sberc tacoue lfuqlts ate requlrcd by lcr, the p+r't of thlr lto bc-
gtaalng nexcept tbc.t fanlllet of .n el:.:'$d be onlttcd..

lor EPEA,-alAed proJecte not rradcr P.A. 571, anit for aff t?EA-alil.it
proJcctr ta thosc Statce vhcrc thc rtate-oabltng lcglrlatloa bar
uot beeu ancatlcd to renove tacoue llnltatlonc for fotllcr of ras
rorkcrs, tacoue llnltatlous nuet be cstabllshcil aftcr uatslag ap
propriate ftndlags by resolutlon that thc faulllca to De boulcC oan
aot obtaln adequate houatag vlthta thelr flaalclal 3ss6h. tor l?EA-
alilett proJccte uot und.cr P.A. 671. thc lrcoue llnltg nust be ro
ortabllched aa uot to vlolate tbc ctatutory llnltatton oa rcut-lno@c
ratlot. Xor all t?Ef-eldcil proJcotr la Statcr nbcre cnaDllng lcglr-
latloa has not beo an,eudedl eo aa to roovc lucone ltnltatloae for
fanlllsr of rer vork;rt, tb,e lhltatlons oa rent-lacoDo ratlog, lf
aalr, ia tbe one,!:.1.lr+ ieglelatloa mrgt bc obrcrvcd.

1l
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(2) Iho bae receatly oone lnto tbe locallty and, 1r llvlng
ln a traller, tcnt, shackr or othcr tqlorary thcltcr, or uldor
tqporary arrengen€ntr or ulcrblft coadlttoae to tatoleraDlc
e,e to lltpatr efftelcncy.

(f) Iho ta forocd. to nove bccause blr prcrent drclltng le to
be d,aollehoO or conyertcd, to otbcr u6c or tho posecarloa thercot
rcoovercd by the Lneeor (fn e men,'c! pernlttcC by thc hergecy
Prlce Control Act of f94€ aa0 thc regulatlone trauc0 thcrculd,cr
by tbc Prtac AiLntntrtrator), aDd rrtll nlgratc froa thc looallty
unlcss yar houslng t! provtdcd for hln.

c. Practtceble couutlng illstaacc eball lcan taat rocc.. ray Dc
had frol thc d.,oulcllc to thc plant by cstabltehcd oouo[ carrlcr at a
ooet not to crsecd, $_ per rounA trlp or rcqnlrtag travellng tlac
aot greatcr than .- houra per rouli trltrl.

d.. Besldcnt ctv1llan rar rcrkera D.y be consltcrcil ln ncoe of
hourlrg 1f tbey ar.a llvlng rrnd.cr doublcO-upr oycr-ctr0rd.cd,, or other gub-
atandard hounlng conC.ltlonc.

Eryrls
6cc. lt. Oho nontbly aheltcr rent pluo utlllttcr rhall Dc:

I 8R 

-.--i 
2 nB .-', l8 

-, 

l+ DB 

-

thoac rcatals nhs.r1 &pFlt to au faulltca vhosc act lnooncr at thc
the of afulsgloa sr. ln crcesr of a.

fsnlllcr rhoro auual nst fantly laconer at tbc tluo of ainleslot
do n.tt creccd the hlghest flrr! establlshcil for adnltaloa la Beaolutlon
[o. 

---, 
dllch, eetabllehee the rent anrl locooc Itllt rohcihrler for-_-lov laoouc fanlllcsr lhall pay a reatal 1a as66illancc rltb thc rchcdnl6

crtabllcbo0 thcrela. 1l

\l

il

srlatlng reut graiee for lov laoolc fanlllcr nay aakc lt lcocsaar?
to usc illffcrcnt anountr for folllcs of illffcreat ltzcs to lnmre
e logloal progreaslon of reot..
It 1r arggeetcd that thc regulas lor-rent reaolutloa bc adoptce
prtor to tbe ailoptloa of Spcolnea lorn fJ ta ordcr that poltclce
r11l bc eetabllehsit ln the cvot lt le uot posstblc to achlcvc
ful1 occqraacg vtth ra.r rrrkerg rlthla tbe perloo of rcccrvatlon.
Eoreyer, 1f thc locar authortttr le aoaflccnt thet firll oooupalc,y.
1111 be achlereat rtth rar rorkerl, the lou-reart regolutlon necd
aot be adoptcd., anil ad.Juetnotr tboultl. bc roaAc ia thte Scotlon.
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lallltcs rhoee aauual aet faltly laoonce at thc ttnc of adrlmloa
are rltLln thc follorlug uouate rh-i1 Dqy tbc rotals prorlCc0 telor: !/

taDllv laoac

Ora0c U-l Oraio X-2 Orailc I-J lt
2 Pcmoas t to $- $;to $- I to l-

J or l$ Pcrronr

5 ot 6 Pcmoae

J or noro to

totr

:to
to

Ora4g

to to

to

to

to

to

l,toathly
Sbcltor

Scrt Plur
Uttlltlcr

lloatLly
Statutory
Dratal
Valtrcr -

I Dcdroon Ualtr r-1
Y-2
I-,

2 Dcilrooo Unltr l-l
b2
Y-t

J Dcitroor Unttr r-1
t-2
Y-3

DIELITO UIII,IIII8

Eoo. ! (a) Ecat, hot ratcr, oold rator, olootrlolty for llghttlg
aae rcfrlgtratton aail gar for cooBag 1111 Dc tbsdtheC ad lrrotruAeat la
tbo abovc rcntah. gl

llbcsc grad.cr rbell bc rct to Drlil& thc laoorc lryol that ray crlrt
betrceo tbe top lnoone llrlt for ainllrtoa crtabltsbc0 for lor
laoole fanlller ald, thc taoorc llnlt rct aDove la Scotloa lt.
lorr3lly thc nario lacoao ltrltr ta Or1ic f-, dlI bc tho raro
oout for cacb of the tlrea cxccpt for tbo ooalllttoa ladtoatoO unOcr
footaotc $ aDovc.
tlhlr rcotlon ehorrlt, of oor3cr bc ror{oC la aooorilaooc vttL tbc
utllltlor frrafilc0 la tbc Dettloiltlal Dorol,qrot.

t
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8oo. !. (t) lUc anouat of rlootrloltf to to ftrttrbdt la thc rout
rball bc Al

lypo of Dro111a6 end
Ourtcr tro. of Ellouett Eourt

IE. eDB 
'tE

lcnantr urlag rorc tDal tbc above aountr of clcctrtolty rholl Dc
oher3c0 tbo oort of mob oroe!. r!..

occuPrxgl rr!rl!8

8ca. 6. Or uurber of pcrrone peralttcd to oceqty caob bodrool
.ha,II bc Octcrrlacil by tibc bcdroonf I oapaolty to provlilc for ad'cqoetc
thratturc an(l hcaltbfElr corfortablor rlcqlhg lrrargtDctr, Cvtot
ooarl0oratlon to tbc agcr rcr a.ni rclatloaablp of tJrc ncnbcrr of thc
&811y. Iantllor doulil Do eretgrrcd, to tbe ruallcat avallaDlc ualt
6tob 1r rultablo to thclr DccO, anA cadr Dcilroor !h8U Dc ocorptcil Dy
rt lcart oDc lrcrron lrocpt la tbe caac of oar-DoCrool urltr, uro of
tlhc ltvtag roor for rcguler rlcqllng pqpo!.r shcnrl0 bc evolltrcC.

Ilthltr tbc aDovc lnltclcr, thc nenrgencrt rball cstaDllrb llultr
er to thc datm anC narlmn aoDcr of pcrroar to ocoqy oa& rlzc rnil
typo ult la tbc proJcct. frpb ltdta rbell bc coarl0crc0 ar flcd,blc
lo ncct oh^.3tl3 oailltloar and' b rclatlon to oroqltloaal lnOtvlCual
ollca.

lLc groq of pcmoar to oconpy a drcllttg ltrst coactttutc a aatural
ftnlly or a @bcrtvr fanl,ly geoql crcqrt that lodgcre rl11 Dc pernlttcil
uior ocrtala olrcuetanoc. a. outllnce bclou. Drcl1lrye .bdl aot bc
rcato0 to a pcrron llrtag alouc.

rl oetural fully or a cobcelvr fatly groupr ny laoludc (f) ac-
pcadot rolatlvcr or other ilcpoailcotr clcarly cetaDltshcd at an lnhcrsat
part of thc folly Foupr (2) rorffog a,Cultr bora to havc rcgnlarly
llvc0 a. eD lahcreat prt of tbc folll troer rborc earalnga Erc aD
latcgral part of tLc fotly lacoac anil nbose r..ourcc! atc a"allablc
for uec ln rcottag tnlly cqrG[....

fbcro bcilroou qlace pcrulta, aail rtth thc alproval of tbc nanagg3,
fanlllor ray bc pcrulttod to takc ln lodgerr rbo a.rG uar rcrkcrt.

Iacluito tblr acctlon ant/or a alnllar scctlon for gaa tf etthcr
clcstrtotty or gar 1r lnclud.cil tn tbc rcnt a.t0 lf nctcre arc
tnstallollr ot thc rrirlng or ga! plplng 1s so arrangcd tihat uctcm
ora Dc luetdlc0.

2l
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8bc emrat pal0 Dy tho loigcr for rool aad boelC -df Do taoludod
for tbc puqro.c ol dctctnlalng tbc fallly taorc. tro rildltloael rotal
clrar3c rlll bc lailc by tbc nanegocat ltr ad.Cltlon to tLo rdotnlcO rlt
for thc rtzc of untt oocruplc0 Dy thc fenlly EA tbc loilgcr. gl

PNEIEECE

Scc. 7. AIl accouo&attoar lhEll bc hclil for ta-denat ctvllten
rer rorkcrt uatll mph tlnc rs tborc 1r no rcatonatlo progcct of
ttrthcr nccC for bourtng by 1n-niesa,ats.

8bc or0cr of prcfcr.Doc a,roD€ la-dgrant olvtllu rrr prlcrr &a11
bc la accor{encc rlth tlt ltlportaaoc of tbctr ocoqnttor. Iy

Aa alorg rvltaln 1n-nl6ralt mr nrkor qplloutr' flrlt prolccnoc
v111 bc alveu to thorc rborc prcrcat actual fanlly rortilonco 1r boyoai
practlcaDlc aocrerlbtllty to tbo plant. 8ccon0 profcroaoc rtll Do 6tvo
to rorkert ltvlng uadler tcqlorary hourlng oaAltloar. tllr0 prcferoacc
r11l bc glvcn to thorc rbo nlgbt nlgratc fron thc eror Dooo,ro of bolag
forccit to Doyc. Ar anong lorroatlalr ln'-attrrnt rar rcrLoltr t rtd,Ier
ordcr of prcfcrocc rball Dc obrctreC. lr anong rothcr! 1a-nt6ralt rer
rotkcrs, a rlnllar ordcr of prcference rhrll Do obrot?td.

If tbcre are evclllagr avall$lo rtrtob aro aot acc0rd. by ta-nlgrant
rat rorkcrar rcrlCcat clrlllaa rur rotkcrr la accd, of bourtng oay bo ao-
aaptcd at tcaaatr. fnong ruch rcrl0ot res rcrkcrr tbc or{or of profcr-
cnce ahall be barcO upoa tryortaace of ,i;supatlon, 1.c., rYltaln vorkcrt
th8.11 bo gtvo frrrt profcrcaco, rcrrcutlalr l.cond, and rothcrr tllrc' g/

If Cro1llugt trc avallaDlc rhloh !t'ni:; Dot nrcdoC Dy tn olSraat or
rorlCoat rar rorhcrrr fanlller of lor l:roonc ellglDlc tn accordelcc rlth
tho prorlrloar of Ecrolutlon f,o. E/ *y bo eocrptrd.

In orilcr to glvc f[11 cffcct to tihc abovc profonooo for tlc ful-
ltor of rar rorkortr tbc proJoct r11I bc c-clurlvoly rororved for tibo
fanlllcr of clvllldr uer rcrker., lf a mfflclod urlDcr of ollglbh
alplloattone fron ruch tallllcr asc rocclvcil rlthla ]0 deyr aftcr tiho
catlre ilcrclopucat 1r avallablo for ocoqnrcy, prorl0cd. appllcatlonl
erc talco Dy thtr luthorlty at lcrlt 6O iteye bctorc any part of tiho
ilrclolncat 1r ratlablc for ocanpasoJr. Ia tbe crot thlr lbthortty

Sbcrc oasqrncy llrlte arc rc@@cnicO ln oriler tbat thc loce,l o-
thorlty r1l1 bavc mfftctcnt lrtttunc la ncetln6 thc nccdr of
fanlllca of rar Erkcrg.
thc rclatlvc luportaloc of ocanpatloae nagr Do obtalaod fror tbc
rar plant. lhe tro loct ctrentlal la cach plant &dl bc coarlilcrcO
n"ltaln ocorlntlons.
Aa aroag nllttasy and. naval pcrronncl (rf tUgt arc to bc roorptcC
ta tbo ilevcloluot) tlc orilcr of prcfercnoc rball bc dctomtncil by
the conaadlng offlccr.
8bc rerolutlon catabltrhlag tbc aornal rcat aae taoonc rcD,cllulc.

10/

11/

L2l
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does not etart tatstog appllcatloaa 60 days prtor to the tlue any part of
the developnat 1s avallable for ocgltpancy, thlc Autborlty rhal ] ro8crve
the drclllngs la th,e dcrclopnent for occupancy by ellglblc fan[lcs of
clvlllan re.r norkers for euch addltlonql perlod beyondl JO daya after tbe
entlre ilcvelopuent ts avallable for ocqq)ancy a6 }PEA Esy roasoaably rc-
queat. If the developnent le qleacd in portlona, tbcsc aaDe ttlca ohall
apply to cach porttoD as lt ls uaie evallabIc for occnlnncy. Prefcrcnce
to ellglb1e fanll1es of var rcrkers alEo conteoplatoe that cllglble faul-
Ites of yar uorkerg lhall be glva flrat prefereuce of avallablc untts at
all ttucg durtag the contlnuarce of tbe natlona.l o6tg@c,y.

In rclcctlng tbe fantltce of ln-nlgrant antl reeldeat rul rotkerg,
tho nunber of drclllng unlts aselgaetl to the vatlous rental grader tn
Resolutton No. $/ aball be dieregarded, prorlded, tbat ln ao
evcat sha,ll thc grosa lncoue fron rentals bc lees tbaa tbat rhtch ronrlc
bc oDtalncd fron tbc aeslgnnent cctabltabctt la guch rctolntton.

DWET,TIIIG I,EASE

Scc. 8. [bcre ts attec,bed hereto' narked AlpcnClr A' thc forn of
Dnelltag lcagc to be uscil for all tcnants tn the Dcvelopnmt.

DESICI4ID TAB PI4T8S

Sec. 9. Duelllnge shall be evallable only to rur rcrkere enployce
or to be eqrloycil by tbe follorlag uar plantg:

Other plants or Dayal or nllltary poata' baseg or leservattoas ar
nay frou tles to ttne be certtfleil by the l'?EA chell be tacluied ln thla
11st.

U/ [bc rceolutlon catabllahtng tbe nornal reut and tncone rchcdule.
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ftrecinau Form No. 9,
Revlsed tl5f\z

}.IANTOD{ETT PROGN,ilI

For ProJect No.
(ltane or Projltct)-

ETIGIBITITT FOR ADMISSIOil

Sec. I. Dvelllags sl€ff be anatlabl€ to!

e.. In-nlgrant clvillan yar rcrkers and thelr fanllles.

b. Resldeut clvlllan war norkere in need, of houslug and. tbelr
fantllee. y

lhe annual aet fanily tncone at the tine of ad.uleston nust not be
ln excess of $ 

--, 

ercept thtt faraillee of assentlal war vorkera
rlth lncones above thet anorlrt vho neet the requiremente of thts Scctlon
Eey be adnltted vhen there te no other houelug avallabla to such fa^oI-
ltes at a reaoonable rentaL. U

DETINI[IONS

Soc.
8,'o.)ve3

2. for tbe pur?ose of deteroiniag ellglbiIlty tn Scctloa I

&. Clvlllan uar vorkers are uorkers eagaged or to be eaga€Bdl In
plaate connccted rlth aadl esaentlal to the var effort, or clvlltan, c!l-
pl.oyeee of thc Ilalted States ln tbe Nevy and. tlar Departncnts aostgned to
duty at naval or utlltary reservatlona, poate or bases, that have been
d.cslgneted. by the PEA ao plante or estabLlshnenta to be gerved by tb,c
d.evelqluent.

b. A clvlllan var rorkcr Day be consld.ered. ta-utgrant:

(f) fao 1g a fanlly head utxi d,eslres to brlng ln hls fanlly
vhlcb nor llves beyoatl the arca ylthln trhlch, gtvtng dr:s consld.erar
tlon to avallablc comEon ca.rrlcr transportatlon facllltles, lt le

il lt the deveiopment la to serye a nilltarf o]" naval post, Uase or
reeeryatton and aLl duolllnge v111 not be neod.ed by clvllleD war
uorkers, the followlng shoulit be aid.cd.: ilc. Mtlltery antl asva,l
pereonnel end. ttrelr fa.ulllec. i

U tb;L. provlsion should be onttted where substantlal-ly no prlvate
var houslng ls avatlablc tn tbe comualty.

l0r
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practlcablc to couute to rork caoh dagr; u; d';:.it i i- rot, ;."i.tr hls
fantly ln a rcrldcacc bcyond practlcablc tietl-"v tcrunr.r.ti.ng lllrtaaco
frou hlr placc of rork.

(a) Iho har reaently cor lnto thc littr::",'-: .,.; i.s Ltttng la
a tretler, teDt, ehack, or otber teryorar;r' '..,-',j.,,'."i', r"r uldor teryo-
rery Brrangencnte or naherhtft condltlonr i k,r,irii rr,tilo ea to
tryelr efflclenay.

(f) Uho tr forced to Dovc bcceuec hl;i .', ).ir::.:: i -,*l^tluts 1r to
be d,eaollebcd, or convertcC to othcr uoc rii' {,.r.,i, ;.r,;;:r:.;BJoE thrreof
recovered by the lctror (ta a DeDDet PCn*! :.,: ?f it.) ;.ilir '&a€r8oDc!r

Prtce Oootrol Act of f9t+e anil thc reguJ.atl.;.rs ,rro-'iiiri iherourdcr
by tbe Prtcc ldnlnlrtretor), sd v111 utglat+ ',;'tlliu Th"i I'ocallty
unlccr rar bouelng ls provldled for hln.

c. Practlcablc comrtlng (lletaacc thgll u-,.,-, ..;1.; . .., 1i:,:.:so rqlr be
bad fron the dontctle to thc plant by cstabltt{,:,.i :Lr;llrl)., il't^i'trIor at a
cort not to c-cecd per roune trlp r., '-,rilu'h':1.::gr t*avellng
ttlo not grcatcr thaa 

- 

hours per rour# !i..:1).,

d. Rarltlcnt clvlllan rar vorkers [q!r be rg']:ir;rt-!-,,;".;i iit ueeal of
houslng tf tbcy are llrlnf, under iloublcil-rp' oii. i.r...i]'1:i^16.i, or othcr cub-
ataud.ard horclag oondltlons"

NNIAIrS

8cc. J. thc nonthly shcltcr rcat plus uti..!-ir,i,-,., ,ii).,i!.l bo3

IBB .zDB 3 BB ii ii*

thcac rcntala shall apply to all fanllles .i';']t..t:.1t,1 t:ir..ouec et tbc
tlne of adnlestoa are la erccsB of $ 

-* 

..

la.ullleg yhose ennrral net faully lnconea at ti...,, !,1i o;,-, irl odulrlloa
ero dthla tbc folloutng a.nounts Bhell pey thc riJrit{:ii.u p:ir:r.'tcod, belor:

Barlly Iacorc

Orad.e U-I Orads U-2 iir.'oile r/*J il
to l- $-2 Pemoar $

J or l+ Pemoat

! or 5 Pcrgonr

J or norc

to

to

to

to

to

to

to

8o

i;rr

tei

,fTorrslly tbo lartrr:n tacom unlte la Oraite

,o2

for cach of thc g13ct.
u-'r"*rii 'h,l thc arlr almn
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Botl
}{oathly
Shcltcr

Bcnt Plur
UtllttlcrOreAo

I DcCroor hltr I-1
b2
r-,

2 Eodroor hlte I-l
U-2
r-J

J loilroon htte lf-1
I-2
u-J

DmIiLItrO UIIIITIIS

Soc. ll. (r) Ecat, hot uater, cold rater, clcctrlclty for ltght,rng
and refrlgerattoa and ge.a for cookl,ag rl11 be firrnt&ed aoit lncludcd, ta
tbc rbovs rcatal!. \l

Sco. 4. (t) tUc anouat of eloctrlclty to be fitntthed la thc rcat
.ball bc ,l

|Bype of Ducltlng ald
Qnrtcr tro. of Elloratt Eourr

lDB 288 
'DB

lcnaatr urlng norc tban the abovc auouats of clcctrtclty rhall Dc
cbargcil tbc cort of ruch rrcrr.a ula.

oofiDrxff ut{IIE

Scc. ,. lhc nruber of portoar pcmlttcd to oacqpy cach beilroonrball bc doterolncil Dy thc bcdroorr e capaclty to prwld.c for adcquato
furalture an0 bcalthful, confortablc, elcq>lng eralgtrtnte, glvlng
conaldcratlon to the agc, rer and. relattoaeblp of the ncubera of the

5rlm rcctlon rhoul0, of oourac, De rordcd ln aacor0mcc vlth the utlll-
tles firmlshed ln thc partlcular Dcvelopunt.

t/ Iaclude tbls rectlon ann/or a atnllar rictlon for gat lf ctther clcc-
trtclty or gaa 1g lncludlO tn thc ncnt and lf ucters arc lnstallcd, or
the rlrlag or gat plplng le ro arrangcd tbat aeter! can be lnetelled.

$
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fanIly. [anl].ler sbou-Ii be aselgaed, to tbc eoalleet avallaDlc uatt
yhlch tc arltable to thelr need., aad cach bedroon rhall bc occrqrlcC
by at laast one peroo[. &cept ln tJre carc of onc-beCroon unlta, uec
of the llvlng roon for regular eleqllng pufposos ehould De avoldoe.

fttbla the abovc pollclea, thc nanagpucnt aball establkh llnlts ar
to thc nlaloun and naxl,nun nunber of peraons to occr4ry cacb slzc aad
type uatt la the proJcct. Such llnltg rhall be coneldored, es flertblc
to ncet cha'.gla€ coadltloaa and la reletton to erccptloaal lndlvldual
ca8e8.

[br grorp of pereons to occrqry a tl.rolllng nuet conrtltute e aatural
farnily or a cobealve faully gotry cxccpt that lod,gers v111 be pemlttcd
uader certaln clrcunstancee aa outllned belov. DvcJ-ltngs aball not bc
rentetl to a person llvlng alonc.

iA natural fanlly or a cobeelve fanlly groupn nay laclurlc (f) ae-
pendent relattves or other d4lentlenta clearly establlehed ee an lnhercnt
part of the famlll €roup, (2) worklng adults hora to bavc regularly
ltved aB aB lnhercat part of the fanlly groq, rhoee earntngs are en
lntegral part of the fa.nily lncone and rhoec resources a,re avallablc for
uae tn mcctlng fanl}y €rgrcnsco.

tfherc bedroon E)ac€ perutte, and ulth tbe approval of the nanager,
fanlltee nay be perzltted to take ln lod,gers vho are urrr rorkors.

Ih,e anouat patd. by the loilger for .'oo!r and board. sball be lncludeil
for the pu4)ose of dcterutnlng the fanily lncoE6. No a.tltl.ltlonal rcntal
charge rlII be nade by tbe naaa6euent ln addltloD to tbc echcdulcil rsnt
for tbe tLzc of rnlt occr4lled, by tbe fr,:ully and the lodgcr.

PNETERT.NCE

Sec. 6. AII ecconnotlatlona "heII be held for la-nlgrant ctvlllao
var uorkers until eucb tte ae tberc Lg no reasoaabl€ proslroct of f\rrtbcr
need, for bouslng by la-nlgrentt.

the order of preference anong la-nlgfalt clvlllal rar vorkers sha.ll
be ln accord.ance rtth the tryortancc of thctr occupatlon. 9/

As anong rvltaltr ln-nlgrant war rorker appllcants, flrst prcfcrcacc
wtll bc glven to thoac uhose preseat actual fa.ntly reeidence ls beyond
practlcable accesslbillty to the plant. Second. preference 1111 be glven
to workere llving under teryorary houslng cond.ltlong. [blrd, prefcrencc

plant. the tuo noet clgentlal la each plaat rha1l be coneldereil
trvltaln occupatlous.

,0ll
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vtll be gtven to those vho nt@t nlgrate fron the area because of belug
forcetl to Eove. As a^uroag nessentlalll ln-nigra.nt nar rorkera, a glntlar
order of prcference ebail be observed.. Ac anong trotbertr la-nlgrant yar
workera, a slnilar order of preference rhel.l be obser:vcdl.

If there sre dwelllngs avallabIc vhlch arc not needcd by la-mlgrant
war rorkere, regldent clvtllan war vorkers ln need of houslng nay be ac-
cepteil. ae tcnanrto. l,nong euch resiCent yas rorkorr the order of prefer-
ence shall be beacd r4ron llportance of occr4rattou, 1.6,, rvltall vorkerl
gbaU be glven flret prefercnce, reseentlaltr second., and. iotherl thlrd.. f/

DUEITING I.EISE

Sec. 7. [here 1g atteched hereto, merkGd, Appendk A, tbe forn of
Dvelllng Iaase to be uaed for a}l tenante in the Developnent.

DSSIGNATM TAB PIJAIIITS

Soc. 8. Dmlllngs shall be aval}able only to rar yortera cryloyed
or to be cq>Ioyail by tbe follorlug uar plants:

0ther plants or naval or ullltary oosts, barcs or roosrvatlons aa
nay fron tlno to ttne be certlfledt by the EPEA ghalt be tncluded ln thls
11st.

AccouNu[G 4p R@049r-E pRocEprlnDs

Sec. 9. (a) fhe accountthg proced.uree ahall be ln accordanrce wtth
thc l'?EA nanual relatlag thercto.

Sec. 9. (t) Uaaageneat record.s and rqporta other than those of a
financtal aaturc, rhsll be prepared. a,rcd ftled. la accord.ancc wlth the
PIIA local Luthorlty l.{aaagenent Manual.

As aarong nllltary and naval pereonnel (rt tnei are to ire acccpted ro
the developnent) tbe order of prefereucc sharl be dcternlned by the

u
counaaillng offlcer.

v5
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ool$uNr8I REr,r8rors PRooB$l

Soc. 10. It sh^a,tl be the reepouslbtltty of thc local autborlty
to prorldo gulCance and. aqrervlelon for a progran of bcalth, aanltatlon,
recrcatlonal actlvltlca, tenant nalntcvrance and. comualty aotlvltles for
tonaate. fbla progra.n le to be accoryLlahott throrg3 arreafteDents rlth
publtc and prlvatc agencles provlrllng leaierehlp, ilalDtonerrcc, aut teoh,-
ntcal al0. thcnc euch egenclos alo not crir,t. tho progres of comrralty
rclettoag ls to be tleveloped by tenants under tratalng and, guld,ancc of
the naaagerent rtaff.

ADH IliI SIRAJI I V,E NEEI'IIII OUS

Scc. 11. hrrahacee and. contractr for raterlais, aqppllee or
acrvtces, cxcept for perroaal scrvlces, rhall ba uade ta ii.re faLlowlng
nan4er3

a. Iha ( ) aball ualre purchq3Gi or coatracts, Dot t:' crcacC
( ) la anonat, ln thc qlcn uarket eftcr euc,h lnqulry aa ):* r!.ecne
necesserlr to tnsure tha.t the prlce oltatnodl 1r thc nort ad.veni,agreoua to
the euthorltyS aa0

b. lor purchases f:.'n' ( ) to ( ) tUc ( ) rhell aoltctr
bills orelly or by telegthor(r i:i;:r! rt least J vcn0ore, 1f ao qenJ' be avetl*
abl.e tn the LocalltyS anil

c. tror purchatcs la ercess of ( ) tUo ( ) shrrl advertlae
for blils by olrctrlar lettcre to all avallablc Oealere *nil. by aotlcea
pcatcd. ln pub}lc placel.

For thc purcharca spcclfled la b anit o ebovc, (f) facf o.f coqrc-
tltton ln purchartng 1r hereby ltcclarcd. perrlealblc only If there ortstr
an ou€tgency rhlch pernlts of n,r d,*I.ay, or lf tt 1r lqpractlcablc to
Bocurc coryctltlon; (a) tUc ( ) ghalL avard tbe coutract or nake tbc
purchase frou the lorcat bltlder aa to prtcc, orcept that rlrsrc the advan-
ta6e of ruch actloa la clcarly cvtd.cnt, tho ( ) naf, ln tbe lntcrcrt
of staad.arrllzatloa, ultlnatc ccononJr, or eqlctlttloue adntnlstrattou arard,
to a rcsponetblc blddcr othcr than the lorcat ln prlcc; ana (l) rhcre
ararte aac proporcC to be nadc rhen atlcqrrate aorpctltloD ban not bosn
eecurcd,, or uhsro an arar{, le propoaed to be aadc to otber t}raa the ioc-
est btdiler, a firll report of thc tranaacttoa rhell bc uadc to thc
Erecutlve Dlrector of the local authorlty. Ia eirch ce.se the arerd chall
aot be nade untll aad ualees the local anthorlty hae euthorlzeil nrch
arard, by resolutloa. A copy of thc report aad. tha resolutlon rha}l be
attecbcd, to the vouchcr ln substa$ttatloa of lts pa3ment aadl be made
ava.llabIe for lnapcatloa by PEA Aud.i.torr"
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BETSS .END OMER CHIECES
EOB PMI{ATEM TND DB{GNMAEIE TATIIT DWEIiLITGS

a

Gaeral pollotcr pcrtalalag to the flrlng of rental anil rclatcd.
eherg6B are aet fortb ln Oencral Order 2.51.1, alguetl Dy thc Col-
nlgsloner or Jur. 10' l9l+2, r,htch roa.als la lnrt aa follouer

rlt Bball bc tho poltcy of the Autnorlty to tntegrate, vlthln cach
comualty' all rcatak appllcablc to peroanent and daountablc folly
duelllngs provtOcd for var rorkers ta IPEA-a1alod,, Lanhan Act, and P-9
proJectsrltb tbc prcvalllng rcntala ln that couualty. for thts pur-
poro, the tetn oouunlty thall apply to a gcographlcal ratber than a
polltlcal !r€&o

nfhe estaDll:huent of rcntalr for thcee drelllnga shall bc governeil
Dy Srctloa ,O\ of the La.nho Act. lhlc ecotlou reqrlree that rcnts for
ladlvlduel vorkcrs unat bc lbasod on valuef , bc rfalrr , a^ndr rhen re-
qutred 1n crcgltloaal oa8c8, bc raiJuetctt to laconor.

rla order to corply vltb tbc provlstoar of thtg Act and, tbe reatal
pollcy of the lutborlty, lt drall be ncccossrJr flrgt, to dctermlac for
cach comnlty, oa the baslr of all rar boualag coupletcd or undler con-
etnrctlon, tbe evom€c loathly ccononlc ebelter rent per ilrelllag. 8b1c
lt the anorrnt rblcb uoul0 neet all eetlrated erpentes of opcratton, psy-
neats approxlnatfng ft.U'ta.rcr, and ilcbt aerrlce, but vould not lnclu6,o
thc coat of utlllty ronrtcee. for t?EA-atilcit proJects debt rervlce ehell
bc couputeil on thc baslr of crlstlng flnanclng prograne; for llanhau Act
end P-9 proJcctr lt rharl be couputed. on tbe basta of a 8l percent
lntercet rate aad, e 35 ycat anorttzatlon perlod..

rlbe average noathly ecoaoulc rheltcr rent so tleternlncO ehall tho
bc conpared rdth shelter rents that prevelled ln the couunlty for accouo-
datloaa of co4rarablc natnre and slze on Aprl1 1, 1941, or such other date
as Day !s sct by tb,e Offlcc of Prlce ldnlnistratloa for flxlng uerlunm
rente tn the colutrnlty. |lhc evere€e nonthly ecooonlc ehelter reut or the
prevalllag rent 1n tbe couunlty' rtrichever ts lorer' ehall be thc basie
for eatab!.tehlng apcclflc rbelter reDta.

lftlcclfle abeltcr renta for unlts of varlous gtzes shall be get for
cacb proJcct la tbe corrsunlty, vlth aifuetnenta naAe because of any anb-
Etantlal d.lffercucer ln a,uenltles. lfo theae catablleheil shclter reats
ehar I be ad.ded. thc cost of utlllty acrvlcesr baeGd on the cstlneteil coet
of anch sewlcee to thc proJcct. Ore ehelter rentc plue charges for
uttltty eervlcea shall reprceeut the gross reuts thst u111 be btllcd to
tena[ta.
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iBeats for tbcgr duollrngr nay bo atugtca to furcoeo oaly rhcn tbo
cltabltsbed noathly econonlc ehcftcr rcat crcccdr approrlutcly 20 to
2! pcrcent of thc fanlly laconc. ra goab ereqltlonal oagcs, rcsrcr
rcatr nay bc cstaDllshcd.

rSIc provlaloae of thlt ord.cr rha.lI gorera rotr appllcablc to
fanlllea of uorhere cngatcd, la rar lndugtrlcer tacludlng clvlltana cn-
ployeit Dy thc Arny anil Nary at rhipyardsr str!€D!.ll, ordaaacc pla^nter al0
lndustrlal establtebneuts tbat are aot operate0 dl,rcctly by thc far s!6
lavy Dcpartneats. asdl for fanlllce of Govenoot rorkcrs tn thc Dlrtrlct
of Col.urnbla. Bcnte appllcable to fenlltca of clther ullltary or clvll-
lan personncl of thc Uar and Navy Dqlartacntr arslgned. to duty at BlIt-
tar5r or aaval reaeratlons, postsr o! basca, shell bc flrcil ln accoriL
ance vlth echedules cgtabllehed, rerpccttvely, by tbc lfar and, f,evy
Dqrartraeats.

rrhla order rLoes aot apply to d,rcrtlagr of strlctry tcnporary con-
gtru,ctlon, dorultorles, or trallera.r

Ibe provlrlons of the Oeneral Orilcr arc tupd.latoly a1pllcablc to
all acv rar bouelry proJccte rhtcb have not yrat echlcved, lultlal oocu-
Panatrr hrt are not appllcablc to proJcctr nor ln operatlon unttlr as
dctemined. by tbe FEA Begtonal Dtrcctor, oonvcrrlon of the rcatal
rchodules of gucb proJccta can be cffcctcd,.

II. PBOE@URE DOB SD88II{G REN8S IOB CIvILIAtr XOiX@S BIOTSD Itr
ESSEMIAIJ Wrl IUDUSIRIES

lbs follorlag proccdure v111 bc fnlloree for-thc varloua localttter
ln the cstabllrhmeat of sheltcr rcat a.rd. relatsd, charger for clvlltal rar
r*orkers as provld.cdl ln tbc Oeaeral OrOcr. A dtffcrcnt acalc of rentt
rlll bo uaed. for proJects prharlly senrlng the folltcE of nllltary and.
andl naval perronnel (eee page IIA ).

Ar provld.ed la thc General Ordcr. the average noathly econotlo
rhclter rmt or the shelter rent that prevaflcit ln thc comunlty for ao-
couod.atloas of couparable rrtuc and slze (oa Aprll 1. I9l+1, or euc.b
other date ar uay be oot by the Offtcc of Prtcc Adntulrtratlon for ft--
lag uad.urnn rentr ln thc comualty), whlchever tr loucr, .haff be the
basls for establlstrlng speclflc ahelter ront8.

A roWb estirnatloa of the rents vhich prevalle0 ln tb,e coonualty for
accomod^etlone of corrpareble nature and stze +e11 be couparctt rlth thc
avera€e nonthly ccoaontc ehclter rent; and the avoragc uonthl,y cconoatc
shelter rent qhal} aLeo be coupared. rltb, tbe reat paylng ablllty of
ctvlllea var vorkere to be accomodatett tn publlc yar bouslng tn tbc
locellty. If upon strcb couparlaoa tbe ecoaonic ahelter reat agpcars to
be satlsfactory, tt ehall be usod ae the bagle of establlehtag spectflc
rheltcr roat!.
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It ls believed. tbat the esor:onlc rent rlll be satlsfactory tn nost
localj.ttes; but where tt epnears i,1 !g ungattsfa.ctory a fornel Cetemlna-
tloa of shelter rents that preva.ilod ln tne Lccr:lit"r'for nc,.ro):r:rcdf.tloss
Of COnpafabie ai:t'.:fe a::d. StZe r,lst l:e 

'"ii,:.4;15 -1"-r'1i'lai1 J.r', -',::,::'e.Fh 3 Of
thls seCtlOa, And the basle sle.Lter rr:.,:r+. tit,.:st thon bc d.et,;r;,:tned as pro-
vlded 1o paragraph C oj' this sect,j.o:,,

The loce1 authorit.; strall. 3:-rt'i.,it in ser-:'l.lig tj-:.r"a concer:iln6 oper-
attng costs p^rd concgr::1r.g J-r+e.l re::!r:.l s f ,:r r':l;or..rac,:,:.1!inn of shelter
rent charges.

A. Econoslc Shelter Rent. lhe eebi.:,Lrtt.i ::,,cj'f. \' ;l.l' aconomlc
;:.i uncler @nstrrrctlonshelter rent for each ua,r honsln:i -, ;-,-t lei:t 9,lrt;-r)].+ter

tn the cormunlty must be itetersiaoi: r:r', follc'",s:

.rlstl:aates of tho aver::i;e;:irl:.131 ,:ost cf oTrerat,lon will be prqpared
following the outlt.ne of fr:;n i.i-ill Ii'! iti€€ oar1c 3f5 ). Insofa-r es
they are orltable, tite ::etirc.lI :j'irl: G,,.i.,.::.i.i::ql i:-a ztricus categories of
cost set forti: ln rages lil t.,t i": ':'! i:'ri.r ii ;:;1.1;.a1. sha.11 be used.. Reference
tS aIsO nad.O tO rurteflai on rr.,i;i:rrrt.r.,. or?tslrir:.et [:r t]re seCtlOn On
Eudgetln6 ( see page J9? ) . ...rte fr'; i t ,ir': ;i 6i-r ,,.:i:rl" i::sr,nrct,icns cre given
as to the varlo'rs cete5;o1li;r: ,rr 'in'+.:

Ma-aeg,e:ieut, - Estinci': T :iY: :,. iti':.1 't! ] ;e, e C -

.3Ot i::-:'i-r.:';.r: ;.inlrt +;qtani; tUalatenanCe tn thlgOnerattns Se-rvice_g
connec",lcu.

[eolllr s' I,ialn!-9l1.a4q<-, :irl,i,--L 1 ::'-:] :i-,.,1 !i r - ;i : iil - ig rvof::.fre alttcipated
coste for the firs+, teD ':,-,r:i:'r c:,1 :'"ei'-i tlt:ti. Ten.aut ass.r-stance in latrn
nalntenenee aJrii care o.f )rr:senoil lr'i:1.i .''a-1+ r:iir.r.l I be antIclpateCr i;ut
nO tCna:rt re. lntenance strp.i.: te r''.. .:^:.::, :-l- co'.ii.r.€,-tion *f iir palir'uiltt'"

Consonlt:{ :l.ctlyl-tleq - Esti.cra+"* aareraSe .qn.n'oei cr)rit -

.Ig.:igJt Incl-urtr-' :11,: ":.:-i.'',tr lri?:':.i)l :'n:',ll',1
coverage, lncirii,ing flre insure;rie e';err ti"ro-u4;h. this:
tuall: jalrie'J 1;; jj2;1|,r.;1; .3', ''r. ,., :l- l'. :E<).,.r. i,:r.

i1: )'l ', i.E'lrcr ee
cocerase Is not ac-

la-rati:ln ^&ra.l:rsis cf the
i 't,"-.,'t i' !:F:' r:.:. 'l-. l]',^
ii.i :;:':.;iltie]:' " 

i.'i.i : " r{'
:,: :,:'.: [::' '] Cl. t1,,, li l--li

Payo_qnls tq Lteq ef t.:.:res Ti,
Project l,1alr.e.1:e::e,11;'-l1.r;1i,v.'.:^"
Regtonal Cfiice 'lIr,)n 1'f:rrr(:f :
taxes i e to t't: ircluiler-r . sv cf i

directll'.

be cornnuted. ty giq'.f +,i.irl':.,.,

of the pro.iect 'r,;l tne ,.... --.r'- "

2t$ vtLth ''I;j ;etir r'r(rt't izn-"'-":'
mgrely con!'er+,ci:, tr; '.',,,'lt :l'i' i:'

'i:llrl!.:i t
,r._i'r,

Debt Service - vl Lrrrj::r-r ;1,'.:I .r;::. ' .'it i', t ,rti';:'lJ lerLrl.ci., s:ir,,:f,.1.
, .)..; :,:-;l'.,;-;i,r11l r:OSt
'..,.j1. ':.;:'r .....'\':.Y -:u

..,: -,.,.'.).' r.tS ('r:t' ri;)Icf
", * -.t t ,. l,; s'.. r,_j ; '1 

, ;r
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courputed by utrltlplylng the total ftevelopnent cost by the boad. servlce
percentage tf the proJect ls pertalently ftnanced.; on proJects whlch are
not permalently flnanced, d.ebt scrvlce ehall be conputetl by uultlplylng
the estlnatcd total d.evelopneut cost of the proJect by the approprtst€
factor ae shoru belov:

Iaterest Rate
oa EPEA Loan

*$
2 

'lw
,fi

3l$

Factor for
Debt Serrice-

.or29

.0J47

.0156

.0385

Tapancy and Collectlon Losso-g - Shall be eetlmateil at 5$ of fbe
total ayera€e anrural eq)enge tnclud.lng srch allouances.

lhe total of the estlnated anmral eryenees tbua prqlared for all
proJects ln the comunlty (totfr e:d.ating and under conetructlon) ehaU
be dlvldetl by the total nuober of r:nlts and then be tliviiled by 12 to
obtala tbe avera6e nontbly econonlc shelter resrt for such conmnlty.

B. Cosoarablc Renta. lfhea lt ls aecessatT tc d.etenoiae ehelter rente
that lrevafl€d ln tbe coururlty for ac,'+..roodr.tlcne of corparable nature
a.ad slze, the Assletant Reeloaal Dlrector for Managaneat tn ollabo-
tatton ylth the local authorlty, rlll Cstermine such rot as of Aprll 1'
1!l+1 or slrch other d-ate aB rDay be eet *;r the 0fflce of Prlce Adnlnle-
tratloa for flrtng @.xlnrln reate ia the J"ocality. Ia naklng thls
d.etenolnatlon' the folloring sor:rces a:'6 suggeeted:

(a) Reat cl.ata conplled tn tbe 1!4O Ceneus;
(b) focaf offlces of the Rent Control Sectton of the OPA;
(c) fhe flncttnga of the loca1 Falr Rent Connlttees;
(a) neffatle locel real estate ftrns ancl dealere;
(e) Iocaf Eorrslng Authority tlata;
(f) Honee Reglstration Offices;
(g) tocat cffices of the FH.l;
(h) Citlzer'rst llouslng Connltt ees;
(i) CentreL Houslug Coanrlttae of labor untons.

In d.etenrnining the shelter rents that prevatLed ln the oonnueity
for accommod.attons of comparable natrue and slze as of the maxlnum rent
f1-r1a6 date, account sha1l be takeu of the reute vhlch vould hnve been
patdt on such dLate by fanllles having lr,co@ s conparable to the tncore s

of civiller ya^r workcrs to be accomnodated tn publtc war houslng ln the
1oca1lty.
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C. Dcternlnatton of 3as1c ShcJtcr Beat - As potntcd out tn tbs tccond
paragraph under II, the cconoutc ehelt€r rent, wberever lt le suttablc
trlll be ueed, ln deternlnlng speclftc rents for the valloug proJccta tu
thc counrulty. lfireu not sultable, the coqlarable rent ac d.etcrmlncal
r:nder Paragraph B rlll be uEed, tf 1t ls found. to bc lorcr than thc
ecouonlc shelter rent.

Prtor to the announcetrent of eny new reotg, tba local offlce of
the Rent Control Sectlon of OPA (where eetabllslred) ebould be cousulted
to avold any confllcte between rents to be establlshed for publtc
houslng proJecte and local rent control regulatlons.

D. Adjustnente of Baelc Shelter Rent for Dlf,fercnccg la lnenltles allA
Slzee of Units - In establtahlng qpcclflc ghelter rcnte, constd.eratlon
shall be gtven to aDy eubstantlsl allfference ln a.nenttlcs anoag thc
proJects because of dlfferences ln slte Iocatiou, accceslblllty to trans-
portatlon, tbe utlltty servicee supplled. and eqrlpnent provld.cd. !o
prevent overeuphasle of such allffcrlng anenlttce, tt tc aggettcd that
the na=inurn ra,nge of dlfferentlatton be restrlctetl to 10 pcrcat, plut
or oiaus, fron the avera€e eetlnated shelter c!6ig6. In cstabllahtng rent
schedules for speclfic proJects, lntra-project differoncea ln ancnlttce
nay be dlisregarded, except rhere rent dlfferentiale reflectlng anenlty
d.lfferencos are reo;rtreil to prevent tenant d.lssatlefactlon.

Eigbcr reats ehould be establtehed for larger untte. It it arg-
gested that the reut be frou ! to 10 percent hlgher for eacb bedroou.

E. Deterulnatlo_n of Shclter Bmt PluE Utllltles - Rentr charged to
tenantg rbould lncluilc ohargcs for all utlllty scrvices frrnlsbod by thc
proJcct' anil only one rent ebould be quotcdr together rith a gtatcloent
epectfylng tbe utlltty servtces lnclud.ed.. Ia tleterrlnlng thc ghclter
rcat plus utUltles to be charged to tena"ntc, the cstlEatcd. cogt of tbe
uttltty scrvlcca eupplled by tbe proJect shall be ad.d,cd to thc eholtcr
rote dctetntncd above. Utlltty servlces sball be estlnEted tn accord-
aacc rtth tbe ncthods anggestcd ln pages 49 to 59 of tble UaDueI, lD-
c1u0lng a 5dr, alLoranco for vacancy aad ollcctlon loagcs.

Whcrc lniltvldual ncters arc provldled, aildltlonal ehargea rr111 bc
nade at coet to fanllles vho erceetl tbe allorancee for the utlllty
servtces lncludcd ln the reut. l{here lndlyfdual ncters are aot pro-
vlded, a flet atlditlonal charge w:i1l be nadc to a].l tena.uts lf the
avere€e consurqrttoa exceeds the allowance. Eowever, arch adtlltloaal
charge vlII not be uad,c untll tbe tenante heve bcca foresaraed. and,
glveo an opportuntty for a perlod of 6O days to reduce consuqptlon.

Debt servlce and nalntenalce of the egulpnent a-nd utlllty d1etrl-
butlon systens are not to be lnclud.ecl ln the uttllty charge slnce they
are tncluded. lu ehelter rent.
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E. Reata ln Exccptloael Cacor - llhc foregotag proccduret vlll cetaDllgb
speclflc proJect rentc whlch shaIl epply to all fanllles lrrcspccttve of
thelr lncone, other than tbe excqltlonal cag6s referreil to la the Ienhan
Act. For eucb exoeptlonal caecs, grades of rent ao0 lnconce eha,ll bc
cstabltshcd. eo that thc actual shcltcr rent ahell aot ercccd fi to 2J
pcr ceat of the estlnetedl noathly fanlly lncone. In eetaDllshlag su&
graies, tbc proccdures su€gested tn pateg 70-71+ of tble t{anua,l shoulit bc
fo[Iore0 crcqlt that locone llults ahould alwayr bo attachcd to fotly
stzo ratber than to drelllng unltt.

e. !?EA-eldcd ProJectr - lor lPEA-aittcd rar houalng proJecta (rhcthcr
rrnaeffi or coaverted) rentalr ahall be cttabllahc0 ta
accordance rtth the abovc scctlons. [hc rcat anil lnconc graitca prevl,ourly
cstabltshcd or to be eetabllshcd for lor-tuoone fanllles shall bc uecC
for thc fantltes of rar vorkert rlrose laoones faII rlthlo aroh gradct.
llhc lntervat betreen such 1or lncone grades ad. the spectflo proJcct
rcnt ehall be brldged by aidltlo'al grad.es as tndlcateil tn scctton F
aboYc.

Spectal attention nust bc glvcn to IPEA-aliled proJccts not undcr
P..r. 571 anil to all [PEA-alileit proJects ln thoac Statca rhcre enabltag
leglelatloa provldee tbat lnoome ltu1te for adnttsloa cennot cxcceC flve
or sk ttnes thc statutory rental valuE aatl rherc such lncouc restrlcttoae
bave uot bcen renoved for the fantlles of eosenttal ral rorkcrs tbroug[
aroendeil legtelattoa. Ia such cases lt trtlI be accesearlr' ln ord.er to
couply rrlth led,eral or Stetc lar, that tbe shelter rcut plus uttllttcr
cbarged to fanllles, togcthcr wlth thc estlmatcd coet of,any uttltttee
not anpplleil by tbe proJcctr nust De at leaet Ll5 (or U5) of the net
fanlly locoue at the tlnc of a,l-lsston. Tbe anorrnt by vhich thc ratal
charged. to ancb fanllles exceede the hlglest rental sct ln thc flreO
gchcdulc sbould be coneldered a rurcharge' and bc lncrud'cd la thc rcate
palO Dy such fantllca. [he total reut plue anrcharge for aay thrclltrg
Dry Dot eroccd the nad.uuo reota approvetl by the OPA for the dcvclopuot
ta thoac ateas tn rnlch the OPA haa lanrcO a narlnrrn-roDt regtrlatlon.
Conscquently, ln eue.b Statesr fanlllcs of rar rorkers vltb tncones ln
exccs3 of flvc or elx tlucs slrch Daxluun rcata uay not bc adnlttc0 to
F?EA-eldcit proJects. [bls aautloa also appltcs to ]?ELatd.ed proJecte
rhlch are not to be flna',ced under tne provtslong of Publlc Act 67I.

III. PTCdDI,BB I'OB S},]DlIilG NJiNIS TOB AtrUT A}ID

Under the rcquirenente of Section J04 of thc l,anhan Actr rotal
chargea for troy a^nd. Naty pcrsonnel llvlng ln Ira3han Act proJcctr arc
to be flxed by the lfar anit Navy Dcpartoente. the sane ccheAulea v111
algo apply to fanlltes of anch pereonnel ltvlng ln f,.PEA-atdcd proJecta
where nrch proJects ulll be pred.onlnantly ocarplc0 by fotllcs of gnch

pertonncl. ID othcr t?EA-aliled proJecte ubere only a sEell proportlon
of the tcnante trlll. be Amy anil Navy personnel and uhcrc tbc cstabllghcd
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ccbcdule neets tlrc aeed,r of arch tenantr, tLc schcdulc catabltehcC for
otber tenantr oay bc follored,. Io1lorlag aro thc gcncilulcr ralcb hevc
been ftxed, by the lfar anrt llavy Dcpartncnt!.

A. Mllltanr Perrgnucl anrl Clvlltaa bloyccg of t Uat Dspartaeat

Connlsetoneil Offlcers, lferrant Offtccn anA clrlltan cuploycca of
tbc Tar Dqrartoent, arsl€BcC to duty at lndustrlal egtabltrbaents ani
occnpylng ilvclltnga ln CoEelopnotr tatcnilcd for oceuoanc,v by luilustriel
rorkcrr shall pay thc chclter rcat obargcr la accordelcc vlth the rot
ecalc eatabllabctl for thc ilcvcloDuot. l{llltar? pcreouacl and cttlltaa
oployeca of thc ltar Dcpartomt not ro arelgncd. rhtll pay rcate ar
follorr:

I. Connlesloaed Offtccrss llg!,jatrg 0fftcers, anil slnglc clvlllaa
cqployccr of tbe Tar Dqrartncat ttatloacC at A,ny poatel baeee. and,
nllttary reservatlonr; aarted clvllleD oployces of the War Departnent
gg! rte.ttoned at Amy postgr bagGgr anil nllltarry reservatlons; and
peraonael eltglbb uniler the provleloaa of Paraeraph C 1 d on page JJl'
occtrpylag d,vc1llags 1a iloclopuotg scrvlpc Aruy Poete, baaes apd, nlli-
tary resenatlona:

One bedroon duclllrrg $a7.50 per nontb &clter rot
[uo bedrool ilvelIlng ,0.O0 per ooatb rhelter reat
three betlroon d,relllag ,2.5O per aoatb eblter rot

Althougb C'overnnent-omed orilnance plaata operatod. under prtvate coa-
tract are romctines dealgnated ar attttary rcsetratloas to fecllltatb
adrolnlstratton and prorldc certala sa.f,cguardls, ueverthelcse, becausc
tbey are eeeentlally ladustrlal 1a cbarecter (that ls, crgaged ln oanu-
facturing and paying wage6 on induetrial levels) theee rentals shall
be charged to tJer Departnent civlllans who are euployed at ordnance
plant s.

2. tnllrteil pereoanel of the Any recelvlng a ooaetarlr allosanoe
in Ileu of quarters (flrstr rGOoEdr and thlrd class eoldlers), regard-
Iecr of whcre they are etatloaed; narled, clvlllaa aployees of the Wer
Departncat statlouetl at Aruy poats, beaee, antt nllltary reo€rratlong:

One bedroon ilrelllng $2I.00 per nonth shelter r€lrt
8vo and. three betlroon

tlwelllngs 23.rO per nonth shclter rent

llhle category lncIud.es cnployc68 at ord,nance dcpots rblcb ortilnartly erG
not orgaged ln nanufacturlng adl a^re not lnductrlal ln charactorr and at
a.reenele vhlch Eay agage ia nanufactr:rlag but rhlclt are Goverruneat
operated., aad rhosc oployeee ilo aot recetve salarlee oouparaDle to thoec
pald otber todustrlal ruorkcrs.

,. l[r'llet€d Anny peraonael not recelvtng a noneta:ry alloua.uce ln
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lteu of quarterr (fourtb to ccvcath graile eoldlere), rogardlcer of ubere
they are etattoued.

Onc bedroou dwclllng $tl.OO per nonth rbelter rcat
8ro bedroon dvelling U.00 per noath delter rcnt
[brce bedroou OrcUtng 15.00 per nontb rhelter rert

B Mllltery Pcrsonncl anil Clvlllan holoyces of tbe l[avy Dcoartncat
and Coast GuerC

Comtssloned offlocrs of tbc l{avy and Coast eurit aaO clvtllan o-
ploycec of tbc Xavy Dcpartlot asstgac0 to &lty at ttrilurtrlal cstabllth-
ueatr and occr4rflng a iluclllng unlt ln ilovelopoeats latcado0 to rerae
ladurtrlal rorkcrr lhe.ll pay rhelter rent ln accor&ance rttb tbc rcbceirlc
eetabllrhcd for the Ocyololncnt. l[eva1 peraonacl a.dd clvlllan arployees
of the [avtrr Dqlartuent Dot.o eaalgaeil !hel1 pay rcnts ar follora:

l. Coulrglonc0 Of;flocn of the naq' anil Coaet 0uett oil ctvlllea
cugrloyeer of tbc [avy Dqrartloat statlonctl at [ery postrr baacr. aa0
utlltary rescrvatlons.

Oae beilroou tlvc}llng $25.00 per noatb etrdtcr rcnt
8ro bedroon tlrelllng ,0.00 per nouth abcltcr rcat
Threc bedroon ilrclllrg Jj.OO per uoath sbclter rcut

2. hllsteal personnel of the travy anil Coast Oua.rd uot rccolvtng
a monetaty ellonance ln l1eu of quarters (tUfra class pctty offloorr
antt belov) regard.leeg of rhcrc atatlonctl.

Onc bedroou ttwelllng $tl.OO per noath rbeltcr rcat
Tvo bedlroon dwelling 1J.00 per nonth shcltor rcnt
[trree betlroom ilwelllng 15.00 per nontb ehcltGr rcnt

,. hllstsd pereonnel of the Narry and Coest Ctafil recelvlag a
uoaetn:ry alloraace ln Ileu of qrrarters (gccond class pdty offtcerr gd
abovc), regar&lcee of rherc statloned.

$zt.OO per uoath sbcltcr rent
21.50 per oontb ehelter rcnt
26.00 per uontb eheltcr rot

Oae be&roon ilrelltng
8ro bedlrooo dwclllng
Threc bcdroou ilrelllng

C. Utlllty Charsee - tbe above rente are for sheltcr oaly; an aiOtttoaal
charge she.ll be uade for antrr uttllties srrpplted by the proJcct. Uttllty
cba:gce for eecb duelllng shqll be detetutued la accordencc rrltb thc
requlroeats ln pag€B 49 to 59 of thle l{anuaI.

Uhere poeslble the shelter reuts and utlllty chsrgcr rhou!5. be atated
separately la orcler that tt 1111 be clear to tJre tenaat that tbe standard
lrny ano Navy ebelter reat schodule la belng follorcd.
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RENTS AND OTHER CITIRGES FOR IBAILER
DOEMITORY AND DORMITORY APARTMENT FRO.JECTS

I IOIICY

Dorraitory (per person in double roons)
(per person in single room)

Dormitory atrprtments
Irailers (4 persons maximr:m)
Trailers (Erpansible)

General Order 251.5, aliproved. on July 3L,1942, as revised. Sep-
tenber 29, L942r prescribes general policies pertalning to the fixing of
rentals for traller and d.ormitory projects. It read.s in part as follows:

lrTrailers, d.ornitories, and d.orrsitory apartnents are intend.ed. for
use only d.urlng the war erergency. It ls not ccntooplatetL that their
period. of use will be long enough to permit fuII amortlzatlon of their
cost from rentals, and. no attenpt wilIr therefore, be made to set rents
on the basis of amortizing the fulI cost with interest.

rrThe rents appllcable to the project shall be fair rents for the
sirelter and serrices provitled. and. shall approximate the rents prevall-
ing in the coumunity for similar accommodations. fhe following general
schedule of maximr:rn and. uinunr:ro weekly rentals for eacir tpe of accomrDo-
d.ation is established.:

$g.oo to
$4.00 to
$z.oo to
$6.00 to
$z.oo to

$+.oo
$s,oo
$B.oo
$z.oo
$g.oo

per week
per week
per week
per week
per week

Rentals for specific projects shal1 be establtshecl within these Ieve1s.
Exceptlons to the generaL schedule of rentals may be authorizetl by the
Ilashington Off ice wi:ere projects offer unusr:a1 amenities or services
Justifying higher rents than the naximurn, or where the anirtclpated. in-
come of prospective tenants require rentals lower than the minirnun.

rrlhese policies sha1l apply to aII new prcjects, but neetl not be
applied. immediately to projects now in operation.rr

In applying this policy to d.evelopment which includ.e both non-
expansible and. expansible trailers, weekly rentals for the l-atter shall
be $1.00 greater than for the forraer.

II. PROCEDURE

In colLaboration witir the loco.l Authority, the Assistant Regional
Director for Project Management, assisted. by the Regional Rental Analyst,
shall determine the prevailing rent in the commr:nity for cornparable
accommoclations as of April 1, 1941, or such other tlate as may be set
by the Office of Frice Administration for fixing maxlmun rents in the
Ioca1ity. The sources cutlined. in Faragraph 3 on page 310 of this Manual
are suggested for use in naking this d.eterroination.

Prior to any announcement of rents, the Assistant Regional Director
for Project Management shall contact the locaL office of the Rent Con-
trol Section of the Office of Price Adrninistration to obtain clearance

Please substitute this page for original page 3L7 of the Local Authority
Management Manual. (Transmittal No. 13)
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of the rents so that conflicts between rents to be ci:arged. and. Iocal
rent-control regulatlons w111 be ellmlnated. If no offlce of the 0IA
has been established ln the p'articular locality in which temporary
shelter proJects are d.evclopecl, an office in tire area should be con-
sul-ted.

0n the basls of studtes of prevalllng rents, and of the anticipated.
incone of the prospectlve tenants, the Reglonal Dlrector shall flx rents
withtn the ninimr:n and naxtmrrn llnltatlons established in the General
Ord.er. If ln the oplnion of the Reglonal Dlrector, rents should be fixed
outsld.e of ti:e above llnltationsl approval shalL be secured fron the
Asslstant Couoisstoner for ProJect Manageroent.

These rents shalI cover the utilitles and services for each of the
varlous ttrryes of acconnod.ations d.escribed. ln the statement on Operatlng
Services for [railer, Dormitory, and Dornitory Apartnent lroJects.
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rorEcr 0r uA^xiltutt REM nEoulAtDlof,s
ISSI'ED BT TEE OrI'ICE Otr PRICE TDIItrISSRATIOT

OlI PIIBLIC EOUSINO PRqIECIS

1. Introdtrctloa - Und.er thc hcrgency Prt.ce Coatnol Aet of 191€,
the ldnlatatra.tor of thc Offlce of Prlcc ldnlalatratlon la glveu certala
pouor8 to regulate rentels. hrbllc hourlag proJects aro laclud,cd uallcr
the na:duuu reat regulatloas lsgued by the OPA eln lt ls thc purposc of
tbla etatocat to Acscrtbe tbc prlnclplc provtslous of the rcgulatloar
trlth parttstrlar refcrcocc to prubllc bourlng.

?. Deslaattoa of Dcfcqsc-Bcota1 l,rear aail lstabltrhuot of l{a:t-
uun Bcat Datc - llbcn tbo fdDhlrtrator of tbc Offlcc of Prloo Adnlalr-
tratlon fladr tbat, ta a partlcular Btoar rar aottvltlcg have rcculteil or
threaten to reanlt tn aa lncreeec la reats for boualng ao@Eoilattoar ln-
congletcat vltb tbc gurporcr of thc hrgcory Prtcc Coatrrol Aot of 19ll?'
bo natrr lranc a dcelgnetton tlercrlblry tbc arca aai rcooucadlag that
rentalr ln tbe area bc etablllzcd ald, rcduocd, ll of a qlcclfleC &atc.
8b1a d.ato 1g hora as tbc trlla:drun Bot Date.r

li. Isruanef ol @ - If tbc OPA flnder after a
50-d€V perloil bas elapeed fron tbe tlue that the dcstgnatloa vao lastrcd,
that rqrtalc bayc uot bccn rcduced and atablllzcd ty State or local reglr-
Iatlon, or othcrrrlg€, ln accordanoc nlth tbe reconilsrdatloae rct forth ln
aaldl tleslgaatton, tbe OPA oay tbea trrmc a Ma:duun Rcnt Regulatlon for thc
Dcfease-Reatal lrca. A11 regulatlonr co far lssueil by tbc OPA have fol-
lored nrbgte.ntlally tbc .ane foru. Eorffer, lf a l{aduun Reut Begulatton
haa beeo teaucd for thc arce' tbe local authortty sh.,trld obtaln a copy of
thc regulatlone for thc Defere+Bcotal lrea la rhlch lte proJcctg arc
locateil and becoue thoroughly fanlltar r*ltb theu.

4. Anondoent of Dcele?atloa - lhc OPA har tu eoc cegcg found. lt
D€ceseerJr to anend aa orlgtual deelgaatloa. If guch a,uodcd dcslgnatton
lnclutleg ln thc ilcscrlptloa of thc aree aay terrltory aot lnclud,cd ln the
tcrrltory deecrlDcd ln tbc ortglaal dcstgnatlon, thc OPA mrat ralt 6O
ilays fron the datc of thc ancndrnot beforo tt can tsauc a regulatlon af-
fectlug the terltory not lnolu0e0 la the orlgtnal d.eslgnatlon.

5. frmes of Eouelnt Co.vercd bv noatrlatloaa - So far the dealg-
natlous lesueil by tbe OPA have covered all types of houelng acconnod.atlons,
but separate regulatlouc bave been lsaued for bouslDt acco@oiletlons other
tbaa hotels aad rooulng houaes, a"nd for hotels and roonlng hourca.
[rallcrs, tloroltorlee aDd. &onoltor7 apartnents ar€ ooasldcrcil la the cate-
gory of hotelc an0 rooulng houeea.

The provleloas of the regulatloas affectlng 1nrbltc horrsla€ are,
botreyer, mrbrtantlally tbe rane for trallers, (brtltorlca, aDd domltory
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qrartreat., a. fo1 fallly Cnlllagr. Ihcrc thr tcn rhourtag tccouode.
tloarr le urod vltbln thcrc paragrqrbr, lt y111 coycr, tbirrforc, all
typee of ilvclllage aotcC abovo.

6. UaJctDuD Bcnt for -hlllg Eougtle - th! narluun rat undcr tDc
regulatloa lrr xlor bourlng acoomoilatloas constructcdt by thc httcC
Statcs or aDJr egoncy thereof, or Dy a State of the lhltcC Stater or eqlr
of lts polltlcal rubiltvlrloar, or ealr agsncy of thc Statc or a4r of ltr
polltlcal rubdlvlrloac, aad oracC by aay of tba foregolag, thc rrcnt
gcnerally prevalltug ln tb. Dcfcnsc-nontal Aree for coqnrablc bonrlag
accomodstloar oa thc t{erlrun Bont Date, ar doteralaed Dy tbc oracr of
ruch aooonodatlourr ProvldcC, howcver, that aay corporattoa foatd unibr
thc lerr of a Statc aball uot bc conrld,ercd an a6eacy of th. Irltt.it Statcr
rttbb tbc ncanlng of thtr prragraph.r

Sble provlrtoa pcrnltg arbcttllzcC rcntalr ln (lnlltagr hrllt aaC
ovaetl Dy tbr lc0oral PuDllo Eourlag Authortty, ard Dy otJrcr publlo bourlng
agcnotcr aot ercludrtl by ttrc Octtnttlor of publlc ageachr tl tlc rborr
pa,ragrqh, to be tacrcasoC tn ltao rtth tacr.B.er tn tbr taoor of teaent
fanlltcr. Sucb rpnrd, ad.Jurtrntr la rrcnt ra;r bo Dad. er lolg ar tho
roat door not oxcrcC that 6raore1ly prcvatltag ln th. arrra for coTerrDlo
bourlag accouodlatloar oa tbc l{axlrun Bant Date. lbte coryaroDlc r.rnt
te (llctcrutac0 by tbc publlo bourlng et€acy, but thc @A ray ortor a ibcrcero
ln thc rat ro OrtcrolncC, lf tt flnils tbat ruch rcnt lc la orootr of thc
couparablc rcat.

the lla.rtrun Srnt Datc b thc r€gulatir:;,r 1,r uarre,lly Dut oot alreyt tbc
BeDc e. thr ltarluu Rcnt Date ln the deatgnutlon.

A rpcctal aaxtnrn rcat provtslon ts ;'.' ,c for hourtng tcconodatloar
for rhlch thc rcat 1r fhil by tbc Yar or .;i.,ry Dqlartrnt roat rohreirlct.
lhe urlurrn rcuts sact ilor bouclng aecomodatloas rcntod to cltbor ftry
or Nevy pcrronaol, tlcluillng clvlllaa cqrlo5reer of tbc lar or navy Dqart-
untt, for vhlcb the rept tr flaril by thc natlonal rrnt oohrCufu of tbr
Yar or favy Dcpartocat, ths nclta rstabllebcd on thc cffrottvo Crto of t.hr
Harlmrn Bot Bcgulattoa by arch reut rchsdule.r Ia otber ror0l, rdratcrrr
natloaa.I rcat schedulcr arc ret W by tbc Uar or [av;r Dcptrtrcatr oa tbr
cffectlvc dato of the l{axlrrun Rcnt Rrgtrlattoa, rtll bo tbe narlnrn rcatr
chargceble for accomodattoaa houstag alvlltaa or n111tar7 oryIoyecr of
thoge Dapartucntr. !hua, tf an Arry cnllrtoO uan bolor tbc ftrrt thrco
gfadca ta llvtng lD a oac-bcilroon uatt, thc rarlmrn rrnt 1r |U.OO cr-
cluAing utllttica, but lf tbc rrnlt la vacatcd, od au Arqr cnlletc0 ra!
ln thc first threc graicr novot lato that aaFo oac-bcdroor ualt, tbe
narfunuo rcat becoaer $21.00. Sucb aa tacroarc to pernlealblc bcoanrro tho
rsnte chargeC ruch, occr4laata for tuch acconnodatlodr rcrc rct W la tb,
nationsl Arry rant acbsiulo er of the cffcctlve ilatc of tbc rcgulatlon.

0n ttrc other bard, ehould. occrgancy of a drclltng uttt chaagp fror
Arn5r or llary perroaael to tudurtrlal uorkcrs, thc na-l[u[ rcnt obargcabb
vlll tbea be tbe sane a3 for otber publlc dwclllug u[lts, l.c. thr rcat
gcncrally prcvatltug lu the Dcfcare-Rcatal Area for coryarablc bourtug
accooodatlonr oa the uarlnun rent drtc.
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fhe rnaxlm:.n rent provlslon for housing ecco@odatlone for nhlch the
rente are establlched by nattonal rent sebotlules of thc War or NavJr Dc-
partneate applleE regar&Less of whether the pubIlc housing proJcct le
operated by the Arzry' the Navy' the Federal hrbllc Eouetng Authorlty, or
the local authortty.

T Re_str1!:tlorqc !!_R@qyal_ql I g4s!_tf - The regulatlons lupose
certaln reetrlctions on renoval of tenants. [he nore pertlnent of thcec
reetrlcttons are that e tenaat cannot be evicted. vlthout pernlsslon of
the OPA, unlcgs (f) tUe tenant hae refueed. to renev h1e lcase on teras
conglstent vith the regulatlons; (2) the tenant hae refirsed the nanage-
nent access to tbe tlwelIlng for the purpose of luspectton or othcr reesona-
b1e cause; (l) the tenant hae falled to pay the rent or vlolated, another
eubstantial obllgatton of hts tenancy; (l+) the tenant ls conmrttlng or
pemlttlng a nulsa"ncc or le uslng the dvelllng for an lnrnoral or lllcgal
purPore.

[hua, ln the caae of var houslng projects, beforc a tena.ut ls
evicterl because ao nember of the fanily le employeil tn a deslgnated var
plant, the loca1 autborlty mrst fllc a petltlon rlth thc OPA Bent Dl-
rector and the OPA Rent Dlrector uust lssue a certlflcate allorlng thc
evictlon.

In the caee of Iow-rent houslng proJects, the locajl authortty uust
flle a petltlon vltb the OPA Rent Dlrector andl the OPA Rent Dlrector nrst
lssue a certlflcate bcfore any fanily le evicted. oa tbe grouads that lte
lncone cxceeds the catabllehed llnlts for couttnued occrrpancy. Ia nany
Defenee-Rentel AreaB, tt le lnposslble to ask fa.nlIlee vboee tnconee have
lncreased above thc cstabliehed llnlts for coatlnued oecupancy to novc
fron the proJect becauee of the astrte houslng abortage resultlag fron thc
uar effort. Ia any evcnt' the local au.thorlty shoultl not flIe a petltloa
for e"ictloa on thlc grotrntl unless lt hae determlned. that adeqnate ac-
counotl^atloD8 arG avallable vithln the flqancial reach of t&e taant.

The eviction provislonE of the narlmun rent regulatlons rio aot epply
to houslng accormodatlons occrrpled by ctvlllan or nl}lta:ry personnel of
the War or Navy Departnente for vhlcb reuts are fixed by the natlonql
rent achcdules of those Dqlartuents. llbere are no restrlcttons uader
the regulatloo on tbe renoval of tenants fron sucb accomnodatloaa.

E. Reeletra.tlon - [o s1npllf] the regi.etratlon of ilwellinga ta
public boustng proJecte, speclal forrns have beo iasued. by the OPA unich
provldc for regletratlon of publlc boustng acconnodatloue on a proJect
besls rather then on a u.olt basls.

Ultblu 45 tlaye after the effectlve tlate, the loca1 authorlty uust
f1le a regtatratlon statenent contalalng a schedule of naxlnu.ro renta for
each of lts proJecte, speclfyiug tlre maxinur rents for the various etzee
and types of tlwelltng units rented or offered for rent. If a proJect ls
not avallable for occupancy on tbe effectlve ilate of the regulatton, a
schedule of naxlunrn rents mrst be flled wlthln J0 days after tlwelltng
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unltc arc flrrt offcrcd for rent. A copy of thc nerluuD rcat rchcdulc
nust be posted by the local authorlty ln caoh proJcct offlcr, or In a
place vtrere lt trtll be avallable for lnspectloa by the proJcct toanta.
It le mggeated. tbat a copy of the Ma^d,uuu Rent Begulatlon dro Dc poeted
aiJacent to the ua.rluua rent echedulc for the convarioce of the taents.

lDhe regletratlon forros are obtaluable fron tbc local OPA Bent Dt-
rector. A eemple of the reglstratlou fom anil. tletalled laEtnrcttona for
flIllng ln speclflc ttens vlll be tncludetl. ln a sqraratcly lsaucd ai-
<Lcudr:m to thle statenent.

lDhe na-lmun rent to be taserted ln the schcdule 1r tbe oarl,mr reot
whlch nay be chcrged rrnd.er tbc rcgulatlous, 1.e.1 the rcnt gencrally
prevalllag lu the Defense-Rentel Area for ouparable houstng eccoEuo-
datlons on the naxlniru rart ilate,. [hls rent nay be hlgher than tbe reut
actr:a.Ily belng chargetl. fa order that the locel OPA Bcnt Dlroctor nay
have a clcarer rrnd,ereteDtltag of the actual rcnta chargcd, ln relatlou to
uaxluun reats uad.er tbe reguletloa' tt ts suggested that tbe loca1 au-
thorlty glve to the Rent Dlrector a lchcaulc of actrral reote for each
proJcct, tn ad.ilttlon to tbe requlred narlmn rot rcbednlc.

lflrere the rents etrarged. thc tcnants tnclude uttlltter, lt 1g strg-
gestedl that the ua^rlmrn reat glvea ln the schedulc bc a rot tncludlng
the utllltlee th^at are eupplted by the proJect. Slncc for tbe nost part
prlvately-oraed tlvelItaga do aot tacludc uttlltlear lt 1111 probably bc
necessery to cteteralne the prevalllag rcuts for corparablc prlvately-
oyaed, ituclllnga wlthout utllltlee aad thgn to addl an a.norrnt approxlnatlng
the e.ha.ge for utllltles. llhero, ee ia the ceec of soue Ienban Act proJ-
ectg, a sqlarate ctrarge ts Drdc for utllltles at rctell ratcs' tbe na"xl-
nun rent giveo la the schedule enould be thc deltcr rat.

Loca1 authorlttee ebould obtain thc approva.l of the l'?EA Reglonal
Offlcc as to the narluun reats to be laeerted ln the rat edrcilule be-
fore prqrarlD€ tbe reglstratlou etatenent, especlaUy lf t&ere ate arry
other publlc houatng proJccts ln thc Defeuse-Bental Area rhlch are not
operatett by tbe local carthorlty. l[hls la su€€iested. to lnanre coaslstency
aEoE€ tbe nad,man rente establlahei for publlc houslng lu tbe atee.

tbe reglatra.tlon procedurc ooted above doea uot apPly to houslng
accornodatlone reerted to the ctvtllaa or nllltary p€roonncl of the War

or Navy Dqrartments, for whtch the rent ts flxed. by the natlonal reot
schedlules of tboEe dqnrtnents. for such accouoodatlons regietra.ttoa
ls not requlrcil.

9. Iodeers ta hrblic lfar Bouslns Pro.lectg - Fantlles uho talce ln
Iod€ere, as fe pernfastble la yar bouslng proJecte, uust flle a regis-
tratloa steteuent with the local OPA offlce to covcr thc acconnodatlone
rented to arcb lodgere. the provtslons relatlng to prlvate houeiug ac-
comod.attons under thc OPA regulatloa rI11 apply to roons rentetl to
lodgers ln publlc var houslng proJccts.
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lhe publle houslng a€ency hae no dlrect reqronsibillty to aee that
the regulatlons a,re enforced. wlth respect to loitgers, hrt ehould co-
operate with the Area Rent Director to asslst hln ln enforclng the
regul.atlons.

10. Worklgs R€lqllons uitlo OPA - Loca1 authorlttes shoulal ralatala
a close worklag relatlon wlth the local OPA Rcnt Dlrector. fbc local @A
Rent Dlrector sbould be ccnsulted, before alSr chonges enr na.de ln sub-
sld,lzetl reatals, &d before the naxlnrrn rente tnsertcil tn tbc regla-
tration for,us are flnalIy determlned.

11. Publlc Relatlone and tlnlne - A1thor:gh the rnaxlmrn rent regu-
lattons petmlt subsld.tzed. rentals tc be tncreaged. a.s the fa,utly lncone
lncreaees ae long as no rent exceeds the rent for coryarable acco@o-
d.atlons. lt has been fountl by e4perlence thr-t sucb lncrcasca ehould. not
be nad.e at thc tlme of, or soon after, issuance of npxlmrrm rent regula.
tlonE by thc @A. Bhls questlon of ttnlng le extrerely lryortsnt to
satlafactorly publlc undorstandlag of Doth the publtc housing progran anil
the OPA'rent regulatlons.

At thc tine of announclng lncreasee in eubsld.tzed. rentalEr aD cr-
plsnatlon shoultl be glvea as to the effect of OPA regulattoas on publlc
houatng, antl eqphasie should be placed. on ths fact tbat such lacreasst
are actuslLy a reduction in subeltly ntrtch u111 decrease the cost of
subsldlzetl houslng to the tax payer.
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ETIOIBILIBI AI{D IENAIIE SNI.NCIIOf,

FOR r.tl, UAB BOI'SINO PRqIEC[9

Generel 0r0cr 2.5I.1, slgned !y tbc Connlssloaer on Jpae 10, 191$2,

ecte fortb tbo follontag EPEA pollcyl

ilenanrt elletblllty pollclca shell provlile generally tbat
the drlelllags be reserved, for the fantlles of ln-ulgrant rar rorkcrl
uho need. houelng that cennot bc or ls not bclng atppltc0 by prtvatc
lndustry. r

Slnllar ellglbtllty regulreneate v111 apply to all othcr typca of
rar houstag proJcotr.

I^ ETIGIBIIIII

tPEA-ald.cC tar housl'g proJcctr, Lanhan Act, PA-t and PA-781 proJ-
ects operated by local bouclag autborltiea shall be avallsble to:

(f) In-nlgrant clvlltan uar norkors and thclr fanlltes.

(a) Reslitcut clvlitaa var uorkere in need, of houstng aai tbelr
fantlter, aotl nlllte.ry aad naval pcrsonnel (aa ltnited
hcreaftcr) and thctr fanlllee; to tAc cxtcnt that avaltaDlc
drcIllags aro not requlrcil for ln-mlgrant clvtltan lar rottcrt.

In tbe caae of [PEA-olrlcil proJccte, thc ncnber of the fantly rbo
algas thc leaec aatt 1r roqlonalble for the rent uust be a cttlzen of
the lhlted Statee.

In thc caee of EPEA-eIil,ed, proJects aot rrnder PA-671, and ln the
cese of aII f?Ef-aldcit proJects ln ccrtala Statea, ths net lncom of
the fanlly at the tfue of atlntsalon nay not cxcced flvc (or ln mne
caB€s, etx) tlmes the statutoty reatal nalus of the drelllng unlt to
bc occrrpled by the fa,nlly.

A. Deflnltton of 0lvtllap tlar Uorkerr. For tho purtr ost of dctr,:ulntng
eltglblltty rlriler ltcn (1) abovc, the folloulag tlpes of peraoao erc
regard,ed as clvt1tan var torherr:

(I) tlorkera engaged or to bc engageA |n iDcglgnetcd Plaatar
connectcd ylth and eegcntlal to thc var effort as deelEnateil
by thc Natloaal Eouelag Agency Beglcnel Dlrector.

(a) Civlllan euployrea of the Unltetl Stateg tn the [avy md. Uar
Departneuts aaelgaeil to ituty at nllltary or uaval reBcr-
vatlons, poats or bages.
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(r) Ia the case of proJeotr rhtch are butlt purruant to fttlc IV
of the Isahan Actr ceployees of thc Utdtcit Statec (tlnglc
peraons or fantltee) nhoce Cuttcr are Octcrutacit by tnl lta-
tloaal Eguetng Adnlatetrator to be crrcatlal to tbc rar
cffort and rhtch requlre tbo to rceld,e la or ucar thc
Dlrtrtct of Co1unbla.

A ltst of rrDcstgoated Plantsr fron ft1ab tcuants rr111 Dc aclcctcd,rlrl be preparcd for eacb developneat (see bclor). thls rlat yirl be
baseil oa the typc of ocstrpanctr for rtrlch thc dcvelolneat har bccn pro-
gramcd, tdctng lato ooartdcratlon ch{rnges vhich nay have occuree slnoc
thc progran vas prqlareil.

B. Dcflnltloa of In-ntrraat. A clrlllan var rcrker nay De coatldcrcC
ln-olgrant:

(1) llbo la a falrtly bea! rho dcrtres to brlag 1o htt fanlly rrhloh
noy ltves beyoail the area vltbla rhtch, SlvlD€ dne concl0cr-
atton to avallablc comon cartcr tranrportetloa faolllttot,
tt tt practlcablo to ouutc to rot cach day; or yho llvet
rlth hls fantly la a reeldcnce bcyond, praottoable ,ratly
comutlng dlstaace fron hls place of vork.

(2) llho hag recently coc lato thc looaltty anit lo llvlag la e
trallcr, tcat, rhack' or othcr toporarlT aholtcr, or unCcr
tenporary arraDgmortr or oa.kcshlft onilltloag eo latolcrablc
ae to trpalr cfflctcnoy.

(f) Iho te forccd to aovc bcccutc bla preacat tlrcllfuU tr to bc
d.cnollsbeil or @Everted to other uBC or the lnccoerlon thcrc-
of rcoovcrcd by thc lcssor (fn a EaDnor perutttct by thc

Encrgcacy Prtco Coatrol Act of 19lP od tbe rcgulatlong
kaneil tbcrgundcr by thc Prtec Adulntstrator). and' rtll
ulgrate frol the locallty unlosr rar honrtrg 1. provtCed for
hln.

Practlcable couutlag d,letancc eha,ll bc d.cflncd. for caoh comalty
la tcroa of coct anil travcllng tlnc by comon cartcr frol tbc farlly

. reald,cnce to thc rar plaat.

![euporary erre!€oueatr or nakesblft condltlougfl nccC not bc tcqlo-
rary bouslng per sc, but tenporary oaly for thc appllcaattr pulposcs,
euch ac rcsltllng rlth bts fanlly ln e roontag boulc, d,ouDllng rryl rttb
frlcnCs, a hotcl roon, or other aocouodatloag rhlc,h prealud,c noaal
fantly llfe.
C. Deflnitt on of Bcgldcnt Clvlltar lret lrorkcrr la trceal of Eourhs.
Rcslilcnt rar uorkcrc la aeeil of houalag are clvlllaa var rorkcrs at 0e-
flned. la A ebcve rho are llvtag und,sr doublcil-rrpr oycr-crord,cd or otbcr
anbetanilart houslng coad,lttons.
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D. Deftnltloa of Mtlltary aad traval Personnel. the follorlng t5rpcl of
nllttary and naval personnel statloaeil at nDeslgaated Mlltta:ry andl Naval
EEtabllshruter are ellglblc undcr the provteloae of paragraph I (2)
above:

(I) hl.letcd neu la the naval or dltteJry eerrlces of thc Unlted
States.

(2) Ia the case of tanhan Act anil PA-9 proJccts ooly, offlcere of
tbo Aruy and Marlac Corpe aot above thc grad.c of Capta1a, EA
offlccre and vanant offlcers of thc Navy antl Coast Guard not
above the grade of Lteut6a.Et, scator grade, asslgnedl to iluty
at ueval or nllttary reservatlons, poste, or ba8eg, or to &rty
la rar tadustrtcs.

In a illrectlve for thc procur6ncnt of rar bourlng, lrsued Jolntly by
the lfar Dqrartocnt, thc Uavy Dqlartuent, a!d. tbe tratlona1 Eorrslng Agocy,
&ated Jrrly 16, 19\2, tbe follortag pollcleg vcre adoptcd:

(f) 0n proJecte programed. for nllttary antl, raval personael but not
yet ocanplcd, preferoDca .ihalI be glvo to ceecatlal ln-algraat
clvlllan ratr vorkerg.

(2) Ae vacanctee ocqrr ln va.r houslag proJecta aor occtrptcd. by tbe
fanlllee of ntllta:ry and naval personnelr proferencc for anch
vaca^nclce ylll be glvenr to eesentlal ln-nlgrant clvlllan rar
rorkerg.

(f) No effort rIlI be u,tlc to pcroatle fenlltee of eervlco por-
aoanel to vacate rar houstng proJects even thougb the heai of
the folly has beco ordered. anay fron tha.t statlon untll
Beasures are takeu to lnducc all non-eseentlal regldeate to
nove fron tbe proJcct la ord,er to provlde acco@otlatlons for
eesentlal ln-algrgnt clrlltaa nar norkers.

E. Ctttzenshlp. I! t?EA-atdcil proJecte (except thoee for vhlch the
annual coatrtbutlons contract ras entered. lnto prlor to Apr.l.l 18, 191$),
lt ls a etatutor'y requlrenent thet the local authortty adopt regulatloas
prohiblttag teuancy tn the BroJe ct to aty fanlly nnless the nober of
the fanlly rho elgoa tbe lcaec and ts reqronelble for the rEut ts a
cltlzen of the Unlted States.

tr. Incone !lmt-te.. For EPEA-alaleil. proJects not r:nd.er P.A. 571, and for
al1 fPEA-a^tded, proJects lu those States where the state-enabllng legls-
latlon hee aot been a.uendeil to reuovo lnoone llnltattons for fanlltes
of var workers, lncone llnltatlous mrst be establtshefl. after maklng ap-
proprtate flndlugs by resolutlon that the fanllles to be housed can not
obtaln adcqrrate houstng rlthln thelr flaanclal reech. For EPEA-aldted.
projects aot r:rrder P.A. 57I, the lucorne Ilnlts nust be so estaollshed
as oot to vlolate the etatutory llnltatton oa rent-tncone retlos. For
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ell r?EA-aldc0 proJects ln States rdrere eaabllng leglelattol bas aot been
aneud,etl Bo as to rernove tncome ltnltatlone for fantllee of rar rcrkersr
tbe ltnltatlonE on reat-ln@loe retlos, lf any, lu the enabllng legttlattoa
uust be obscned.

G. Uac of Incone Llnltg to Dellneate hrbllc erd. Prlvate tlat Eouglns. Ia
thoee caseB ln t*rlch both publlo ald prlvate rar houslng ero progrerned
and bclng bullt for a comunlty, fanlly lacone leve1a ehould bc estab-
Ilsbed to ilellneate that part of tbe rar horrstng narket rhlch ls to be
cctrcil by IIFEA rar bouslng proJects.

Sucb lncone levela ehall be conetrlered a coovenlcnt adnlnletratlve
devlcc for ecgrcgatlng the publlc sDd prlvatc var houelag Datkct, tihey
Ehall uot be coastnred. as rlgld eIlglblIlty reqptrencnts (croqlt as sct
fortb la I above) *rfcU nlll exclude tbe houslng of clvlllan yer rorkcrc
aad tbetr fanlIlcs of hlgher lacoue nbeu ad.equate houelng la uot avalla-
blc ln the couunlty at reasoaable rentals for the fanlly.

II. DEltIe[AIIOtr 0f lfAB PLAMS fND MILIIT.BI rrYD UAYAIJ ESIrITISETUFIS rNI)
IJJOCAIIOtrS IEEREIO

lbe ilcslgnatlon of var plaate a.nd nlIltary aad naval establlabucnts
(lacludllag reserratlonsl posts, and bascr) nhosc aployees are cltglble
for rar bouetng proJecta ahall be ude ae follora:

A. At leeet three nonthe prlor to lnrtlrrl
Dlrector of tbe [atloaal Esuelng Agenc,y. r,rtre ls
ga.ulng la the Br6Er rlll tranult to the XIPHA

of partloflal war plants and nllltary and- ;rava1
ahould bc rerved by tbe proJect anat any sp*ctal
occrqpenoy.

ocorpency, tbe Begtoaal
rcepoaslblc for pro-
Regtonal Dlrector a ltrt
eetabllabucntt rhtcb
laatnretlous as to

B. thc IFEA Rcgtonal Dlrector or tbe Local Authorlty nay srbntt
to the l{EA Reglonal Dlrector urggestcd uodlflcatlone or aidltlone to
the Ilet of war plaats and ntlttuqy anit aaval eetabllehnenter glvtat
for cech var p1a.nt propoeetl a brlcf ilescrtptlon of thc type of rur rcrk
belag fune by thc plant and tbe percentage of a|Il work ione by thc
plant utrlch te of e rar nature, and. for each rnllttary anil naval estab-
Itshncnt a Justlflcatlon of the proposal. Flnal ileternlnatloa of thc
tucluelon or changc of ancb ltgts of pla:rts le the responslblllty of
tbe NEA Reglonal Dlrector.

C. [lrc NEA Reglonal Dtrector, after consld,eratloa of such sug-
gestlonsr sha.Il esteblleh thc ltet of rDeelgnatett Plantsrr and ilDeelg-
aatetl Ml1ltary antl Naval Eetabltshmatsr for the locaIlty.

D. Ehe EPEA Reglonal Dlrcctor uay, rtere nec€ssa:ry, @ke an allo-
catlon of dvelllngs to speclflc plaats on the deslgaated llst baaeil upoa
aDy roqlrsats naile ty the NEA Reglonal Dlrector anil r4loa thc recouneadJe-
tloa of the Local Authorlty.
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lr. fhc EPEA Reglonal Dlrector wtll notlfy the Local Authortty of
the ltst of rrDeslgnatedl Planterr and rrDeslgzutett Mtlltary antl. l{avaI
Establistrnentsrr together with allocatlons, lf any, and a copy will be
sent to the IIHA Beglonal Director.

III. OADM OF ACCEPIAIICE

lfhile war prants mret certtfy the.t apprtea-uts are enproyed. by the
plant ancl snrst deternine the relatlve tuportance of occupatloas, the
selectlon of farnllies for war houslng projects te tbe reeponstbllity of
the local authorlty aDd E!. of the plant nanageneut.

A. In-nlerant Clvl l{ar }Iorkers - All accomodattoae shall be
held for in-nlgra.nt civilian war workers untll suctr tlne as there le ao
reaeonable prospect of fiuther ueed. of housing by such ln-algrqnts.
lfhere ecconnodatlone are allocatetl. to e epectflc nDeslgnated. plantrl
they shall be held. for euch plant rrntll released..

For tralrers, d,ormltorleg, aad dormltory apartroents, there ehalr
generally be no order of preference anong lu-ntgrant clvlllan war uorkers.

For farnlly tlwelltags tbere ehall be a.n order of preference auror€
ln-nlgrant civllla-n war torkers ln accordance rlth the lrportalce of
thelr occupatlon tn the war effort. Ihe il.eterutnatlon of the lnportance
of workers she.ll vpry even anong sluiler plarrts ln tbe eane locallty for
such factors a.s the avallaiirrtty of ]a.bor, unusual skllls, protluctlon,
et cetera, wtlr enter tatc thle d.etemlDatlon.

rt shall be the responslblllty of each rrd.eslgnated prantr to de-
ternine thc relatlve luporta:oce of occtrpatloas to tbe f\rrthera:oce of
the war effort. A Ilst shoultl be preparedl of all ocanpatione ln the
order of thelr lr_oortance to the partiarrar rldeslgaated plant.rt The
flrst two occtrpatlons on suelr }tst shall be consldlered. as rvltalr to
productlon. fhe renoalnlng occr4ratiobs on the }lst should. be divid.ed
by the plant lnto those whlch ale rresseatiaJ.rt to the war effort anil,
iuto rrotherrr wliich are of relatlvely less lnnortatce. No }tnlt shall
be plaeecl uoon the nuober of ocorpatious which nay be classlflecl aerressenttal,rt but the nunber of su.ch occupaticns should. be llulted asfar as posslble or the effectiveaese of the procedure rr111 be tllsslpated.

As anong ln-rnlgrant clvlllan nar workers ln lrd.eslgnatod. pla^atstl
who are appllcaate for fa.mily d.rve1ltn6s, first Dreference shall be
glveu to those r,rhose occropatlcn is lrvltal;rl second. preference to those
whose oceupatloa 1s ressentlal;rr and. thlrtt preference to those whose
occupatloo ls rlother. rr

As a.nong nvttalrr in-:oigraat war wcrker applicants for fanlly dlwetl-
lngs' ftrst preference should te given to those rr'hose present actr:a1
farolly residence ls beyontl practlcable accessiblltty to the plant (see
deftnttlon IB (I) above). Second preference should. be glven to workers
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ltvlng under teuporary bouslng conitltloas (eee deftnltlon Its (2) ebove).
[hlrd. preference ehould. be gtven to those who nlght nlgrate fron the
area beceuse of belng forced to nove (see deflnltton I3 (l) above).

As a.mong ressentlalrr and rrotherlr val rorkers slnlla.r ord.ere of
preference ehall be obeerved.

B. Resldent Clvlllen War Workers - Reeltlent civlllan re: torkere
Eay be eccepteEas tenalts la war houstng projeete lf tbere ls no need
for reservlng tbc accounodatlons for ln-ulgrant clvlLlan rar rorkers.

For tratlers, dotnltorles, and doroltory qlartnents tbere sba.ll
generally be no order of prefcrenco anoDg appltcants.

for fanlly duelllngsr tbcre 8ha11 be aa ortler of preference baged
upoa luporta.uce of ocqrpatlon, 1.e.1 nyltalrr rorkers ehell be glven
flrst piefercnce, neesentlalr second., anit notberll thlrd.

the follorlng tablc lllustrates the prlnclples outllneil ln Sectlons
A and, B above. [be nrrobere (t to 12) lnillcate the order !n nhtcb
ellglble clvlllan var worker appltcalts ehall be accepted.

spm 0r Acc@8aNcE

YI8A.I ESSBflIIA.I qMEB

IN.UIGNA}I?8

1. Iraccesslble

2. [euporary

J. Forccd. to Move

4. Iuaccesstble

l. lBeuporary

5. Eorceal to lu[ove

J. Iaacceaslblc

6. Eeuporary

t. Forced to Move

RESIDEM 10. Subeta.ndartt 11. Substandard 12. Substaailard

C. Mllltary antt Naval Personnel - Ae enoug nllltary and aaval per-
sonnel, tb€ order of preference anong appllcants shall be deterrolned by
tbe corunaadlng offlcer. Such deter:nlnatlon w111 generally be lu ec-
cor&aace rvlth the followlng prhclples.

1. &:mv Off-Post Developmeats. The reepoastblllty for tJrc ae-
lectlon o@ ae tenants ln Arty off-post developnente
resta wlth tbe counandlng offlcer of the reserration. lItrpes of per-
sonnel rrtro are ellglb}e as tenants at€ set forth ln ltena a to d below.
[be ortler ln uhlch tbe groups ar€ ehorm lnilt cates thn order of prlorlty
for asstgpnent. Eowever, the order of llstlng wlthtn e group d'oes not
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establlah prlorlty vlth respect to other persoturel lletetl lu the sanc
group. llhe classee d.escrtbed apply to oarled persoancl vltb faplllcs
cxaept yhere otherwise Bpeclfl6d..

a Corntssloned offlcers not above the grade of Captaln,
lfarrant Offlcers, antl allstetl nea of the ftrat three
€Fades, who form part of the permanent garrlson statloned
at ntlltary reoerratlons, posts or bases. nPer:nanent
ga.rrlsonrr ls d.eflnedl as tnclud,lng thoee ncn ord.erecl to
peraanent duty wlth the statlon couplenent of a m111tar7
reservatlon, post, or baee, EDd. exclud.ee tbose tnea e6-
slgaed to a tactlcal unlt or olr teuporary duty at a ntlt-
tary reservatlou, post or base.

b. Enllstetl raen below the flrst tbree grades.

c Fanllles of mllttary pereonnel uho have been transferred
to other statlons.

it. If ellglble appltcants (lncludlrg ln-nlEra-nt and resldent
clvillan rar uorkers) are aot avallable ln gufflclent
nunbera to keep a Lanhao Act or P-! d.evelopnent ftlled,
marrled conmlssloned, offlcers above the grede of Captala,
or other d,eslrable tenante, nay be pernltted. to ocorpy
vacant dwelllnge on a tcnporer? ba.sle, drrlng prlorlty to
p€r6on8 whosc occrrpatlon or sldll ls partlcularly ueeiled,
ln the yar prograD.

fhis provieton ls iutended to tnclude the assl6nment of a
vacant d.relllag to two or Eore slngle persons of the saDe
6€x. If ilestrable fron an ad:uinistratlve sta:rdpotat, the
comnond.lDg offtcer uey appolnt the loca.I houslag anthorlty
as bls destgnee to certlfy such d.eslrable tenaltg.

It ls not coasld.ereil deslrable or geaerally necessary to aak
preseat occupants to vacate dwelllnge ln ord.er th^at d.welllnga nay be
asslgned to appllcants frou a hlgher prlorlty group. If dvclllngs aro
vacant' hovrever, and are to be leaeed. to ullltat? persoanel. flrst con-
eld.eretlon shall be glveu to atrrpllcaats tn the order lnd.lcated.

If, however, tbe comaand.lng offlcer d.eeos tt eesentle-I to house
appltcants frolo other prlorlty groups for whou no vaca.ut rrnlts are
ave,tlable, then the leases of present tenants may be ternlnated. ln tbe
ord.er, Ba.DDer and extent" lndlca.tedl by tbe consuDiltng offlcer, glvlng
coustderatlon as far as practlcable to the prlorltlee ind.lcated..

2. Navy Off-Post Devel-gpnents. [he responslbtllty for selection
of n^aval appltcante as tenents in Navy off-post developments rests rlth
the com',ald.lng offlcer of tl:e reseratton, post or base ser:ved. by the
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dcvelopnent. llhe follorlug typer of peraonnel are c1lglb1c as toanta.
fhe order of Ilstlng tloee not lnillcate prlorlty. lbc comand,lDg officel
of the cetabllshoeut servsd by thc proJect r11I detcraiae tbe fadllea
to be certlftcd.

E. hllated nen of the llavy and Coeet Guard of the flret three
€tra.tles statlooed. at the naval eetabllgbneut.

Consllssloneil officere not above the gratle of Llerutcuant,
eeaior gpade.

c. hllsted. pereonnel belor the flrst three gradee.
t

D. Aeslcarots of Appllcants to Projectg - lfhere thcre are unlts
avsllable tn both Lad Act and. I?EA-etded, proJccts, o attcupt gnoulal

be mad.e eo fer es te coneleteat vltb the requlreuents of the rar effort,
and slth &re regertl to avatlable transportatloa facllltler, to horsc tn
IIPEA-alded, proJects tbe farnillee of rar rorkcrs rho are noet ltkoly to
be ellgible low-lacone fa.rnlltes at the endl of the ouergeBcy, lDhtr3,

rhere there are r:ntts avallab1e In both types of proJects andl aII unlts
are not requlred for ln-nlgrant rorkers, lt ls arggested. thst consldcr-
atlon be glven to houeiag lu the PEA-aLdcd proJect ral workers alrea(V
resldeate of the clty llvtng r:ad.er strbetanclartl houslrg condltlons. Where

lt ls necessary to adnlt fantlles with lucones abovo thc lcvel estab-
lished to ilcllneate the publlc sar houetng narketr aucb fanlllea frould
preferably be housed tn the lanhqrn Act proJect, od rfrcre fanllleg of
tbe rar vorkers cannot afford the basic rent eeta.bllshed. for the IJaDha!0

Act proJect at tbe fair rental value, tbey should preferably be bouscal
ln the tr'?EA-ald.ed. project.

E. Walver of Elleibllltv Reoulrments - Ia tbe evcat that Ialhan
Act proJects cannot be corpletely flIled. trlth ellgtble ra^r workers aDA
thelr farniltes, a conplete report ehould. be tmed.lately ssat to the
Beglonal Offlce. No actlon should be tdcen wlth reepcct to any arcb
sltrratlon rrntil lnetnrctlong arc recelved.

b
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Assoclatlon, tbe Central Labor boiltes aad any otber guc,b local ageactee'
lnfornlag tJro of the progran anil aeklng thclr cooperetloa ln achlevlng
vldesprcad unileratandlDg of tbe progran.

B. Ialdne Apollcatloas

l{bea an appllcaat cones to the Senaat Selectlou Offtoe be na5r have
r'ltb bln blg Certlftcs,te of &trlloyteot coupletely fllIed out by hls eo-
ployer. Els appllcatloa can tbeu be coupleted uslng APPLICAJIION -
EtIno{ABy roR wAB-rontrEns, loro }?Ea 1o6o (scc pascs 151 anil ,52).

If tbe appllcant doea uot have a Certlflcate of Euployaeat' one
shou-Id be gtven btn to take to the personnel dqrartnot of the pIa.nt.
If $rltable arrang€@6t's bave been uad€, verlftcattoa of eqllolmeot ln
a uar lndustry uay be nade by telqlhone. IB any eveat, the appllcatloa
rhorrltt be takeo mbJect to erployer certlflcatloa.

[he appllcatlon shorrld be classlftcil as Elfgtble (E), Inellgtble
(t), penabe (p), or lflthd.rara (f,), ilqrenillng upon the fa.ctors luvoIved.
Etlglble appllcatloas ar6 selccted for leaetag accoriliDg to the estab-
llahed order of acceptance for the developneut.

It ls not nccessary to obtaln comerclal cretltt rq>orts' soclaL
ser:rrlce clearlage,or to vertfy credlt of rar rorkera' aor to iletetmlne
rent-paylng abtllty based upon pest records.

C. Ierlflca!.tg
lfhereas ln the regular lou-reat bouslng progran ellglDtllty ls ile-

terrulned after a thorough stur(y of the lncone of the enttre fantly and.
tbe houslog condltlons, the prlnclpal factor upoa rhtch adnlEslon of uar
rorkers le baseal 1r oployuent by a ueuber of an appllcant fanlly as a
rar uorker la a Deslgnated Ple,nt.

A hone vlglt 1g nadc only to tleternlae tbat ths resldence of ths
appllcant le ag etateal, or, lf the fanllyr s aeeil for houslng ts pretlt-
catetl upotr oyer-croudlng' et cetera, to verlfy that tbe facts are aB
etated,. Obvlously, lt le not aeccesary to vlslt the out-of-town f.qnlly
donlclIe of ln-rntgrant vorkero uor to varlfy tbe earttngs of other
nembers of the fantly ln anch caae6; nor aced vislts be natle lf dosu-
aentary evldence la avellable' such as an evlctlon notlce' or e certifl-
cate frou a traller Gallpr or hotel BaDa€er.

l{hlIe a etatenot of the lecoue of uage earDore othqr then rar
norkere le obtalncd on the appltcatlon, anch lncone aeed. not be verlfled
excqlt:

1. Uhen reatg lorer thaa the baslc proJect renta are lndlcated.
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NENEIIIO AID IiE,A,SINE I'A}.TILY DI{E.TINGS

I. GENEN.II,

Deterntnatloa of cllg1ble egl,Itcarlts rl11 be na,ile ln accortlancc
rylth lnstnrctlons prevlouely set forth la thle cbapter. It ls the pur-
pose of thle sectton to provlAe guldancc concernlng certaln tedralqpee
rhlch trlll be forrlil helpful tn seeurlug aad placlag appllcants, and to
outlla€ proceilures to be observed la reatlag and leaslng.

[he naaageueot progra! for eech iloolopneat 1111 spectfy the ttr1pes

of tenants ellglble for tbat partleular derrelopuent, and tbe oriler of '

accqltance ln rhlch the va^rtous categorlee ua5r be taken.

llhe procedr:ree for secrrrlag ellglble tena.nte falI tato tuo geaeral
oategorlee: tbose qrpllcable to civlllaa nar uorkerg, and thoEe appll-
cable to A,my anil Navy personael, both nllltary anil' clvlltan.

II. CMLIAT\ WrB UOBf,IRS

A. Sources of Ellelble Aopllcents

l{bcn pleats la a locallty have been deetgoated. ae eesentlal to the
rar effort anil houslng ts progrenned for thelr eryloyees, the asslstance
a.nil cooperatloa of thi personael dtqrartments of theee lrDeslgneted Plaltsrl
ehould te sowht. llhe Dature and scope of the progre.E shoulil be fuIly
explalneil to tben. tfhere posslble, tbe eoployer ehouldl be natle to recog-
alze hle reepoaslblltty ln referrlag hls enoloyees to tbe tlevelopneut wlth
the approprlately fllled out foru. Ehls certlflcatlon ls accorpllshecl by
cER[rilicaitr or iilPrcwEm, Dorn IPEA 1052 (see page ]49 ), uitlch shorrltl
be eqrlalueil antl copies left rtth peraonnel heads, togetber vlth any
ava,tlable llterature, la order to effect a better worL:lng relatlonshlp.
Contacts should elso be nade rylth local uorlierer ullon offlclale' l[hese
offlclal,s are usr:ally recepttve and be1pfirl.

Confererces sbould be hettt wlth tbe local prets and railo' lnforulng
tben of tbe progran and. tbe &ate on whlch the offlce 1111 be opcned for
appllcatlons. I\rII lnfornatloa sbould, be releaacd on reats end lucoue
llnlts trhen establlshed, aunbcr and tytrle of dwelltagg, and rbatever la
evallable ou teaancy and occqpaDcy regulatlone. It Eay also bc posslble
to aecr:re radlorrepot a^Dnoruceneatsrr norahg aad sv€otntr ard' to enrlst
thc se1:rlces of gone rrlter vho rr111 ma e serlea of press storlce, or-
plalnlng the var houatag proglaD altl thc neceeelty for preferrlng ln-
nlgrant clvlllan uat uorkcrs.

lhe local autborlty ahonld coafer rrlth tbe heatlg of the Eoncs Regle-
tratlou Comlttees, local BeaI Estatc Soards, tbe local lleaufacturers'
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Iacreased, eatnlags resultr'g fron rt4r-graitagtr or
ocorpatlo.ar etatus of tbe appllcaDt rar uorker sbould
unless lt le certal,a that the change vlll oceur ihrlrg
tbe appllcantrs reeld€trce ta tbs proJect, elnce lncooe
aolned at the end of auch year.

2. In those cases la vhlcb lt ls necessartrr to dellneate tbe
oarket betveea publlc and prlvate houstng.

3. Por trlPEA-al0edl proJects rtrere leglslattoa reqrrlres tha.t tn-
cone llults be establlsheit (gce bottou of page ,21t.

In detemlnlng fantly l,acone, lncoue dertved fron rages nay be estl-
uated by securtng &ata fron the plant on the typlcal weekly eamlngs of
erployees of the sane lndustrlal claestflcatloa la tbat plant, Etrd. miltl-
plylng the typlcal reekly ea,miags by the aunber of reeks of probeble
enpIo5ruoent.

change of thc
aot be antlclpated
tbe ftrat year of
rlll be reer-

III. TB{T ASD IIAYT PUBTIOI{NEL

In the case of ilevelopnents progranmeO for ocoqraacy prloartly by
Arqv adl Navy utlltary or clvlllgn persoanelr prefereace ehall be glveu
to la-algrent clvlllaa war workere, but the Con"na.dlng OffLcer of the
reEervatlon, post, or base served by tbe developneut r11I be respoaslble
for the selectloa of atrpllcaatg ae tenaate tn the developnent. Sultable
arangoeate sharl be nade for aotlflcatloo to the ![aaager of personael
selecteil ae tenante, bI a neooraadum to the Manager, ty preparatlon of
BENEAL CEEIEICdID, Sorn IFEA 1051+, or by cone elnIlar dcvlce.

IV. OCSI'PANCY SIAIIDAIDS

Blgld ocsupancy 1lnlts for nar houslag are aot practtcable' as thls
progran uust retala gufflcleat elastlclty to flt tbe necdg of the fanl-
lles to be bouseil.. 0ccupancy llntts mrst be kept flexlble, ta coatraat
trltb tbe pernaaot lor-rmt houelag prograro ruhere fantlles uuet be
Eelected to @ for vhlch deflntte occq)ancf etanibrds
have beea establlshod.

Bhe narlmrm and niuimrn nrrnber of pereons to ocorpy aay elze alrfl
type of rrnlt nust be llotted tn ortler to avold over-crowillng aatl space
rasto, but such ltnlts should, be coosldereil is flexlble to neet changtas
condltlooa and be aibpted to cover ercqltlonal lndl,dAud c8s€e.

the nunber of pereoas pernttted to occrtpy ea,ch bedroon chall Ue ae-
ternlned by tbe bed.roonr s capaclty to provtd.L for ad'equate furnlture antl
healthful, coafortaDle sleeplng arra,ngenents' gfdtg couslderatlon to
tbe age, ser alal relatlonshlp of tbe neobera of the famlIy. lanllles
sborrld be asslgneil to the emalleet avallable nnlt whlch ts sultab1e to
tbetr aeeds, and each beilroon shall be ocorpled by at leaat oDe persoD.
E-cqrt ln tbe casc of oae-betlroom unlts, use of, tJre llvlng roon for
regular sleEllng 1nr.qpoEea shoul.tt be avoldetl.
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8be groqr of lnreoas to oocrupy a drelllng nust coastltute a aatural
f,anlIy or a cohestve fantly gror4l, excqlt tbat lodgers rlll be permltted,
under certaln clrcuustancoe eB outltaeit belor. Ercept tn the caecs of
amy adl l[evy off-post dcelopuents, drelllngs nay not be.reated to a
person ltvtrg alono.

ra natural fanlly or a cobeslve fantry groupo uay incrrrite (r) aa
peadent relatlvee or other ilependente clearly establlslred ae an taherotpart of the fanllf groupr (2) worrrng ad.ults horra to have regurarly
Ilvetl. aB aD lrherent part of the fally trorpr nhose earalngs ere eD
lategral part of the fa.ully lacone aad uhose rssoutc€8 arc evallaDle for
use la neetlag fanlly erq)eases.

l{here there te aa aslrte need ln a locallty to bouse ra.r rorkcre ia
excess of tbe aunber of fanlly ilrrelllngs prov-t iled., fanllles occnpy{,ng
Iarger dvelllags than needled for the fantly use Ebou}d be regtreil to
take ln loilgers. tlhere the aee0 ls not asute, fanllles asstgaetl ualta
larger than they requlre for fantly Im{pogcs nay be perultted to ta.keia roilgers vlth the prlor qpproval of tbe Eatrager. Lodgers utrst be rar
rorkers a.od uuat be approveat by the nanager before adnlsslon to thc
d.evelopuent.

the arnorrnt pald by lodgers for roou antt Doartt (but aot the lncoue
of the lodgere) should be lnc1ud.eil. tn deterutnine fenlly laoone. No
addlltlonal cbarge over the baetc reat ehould. be uad.e lf lodgerg arc
takeD' but lf the fanlly le paylng ress thal tbe baslc rent, the rot
to be palil shourd be baeed oa the total fantly lncome, rncludr,ng the
anount pald for roon and board by the 1odger.

[he na.rtrun rent to be pald by lottgers mrst be approveil by the roaaargor. Where OPA na:luuo reut regulatloas are ln effect, tbls ua:d.mrm rent
mrst couply rlth tbe OPA regulatlons. Iadtrldrrals horrsed. as lodgere
ehourd, be aaslgned. gtrfftcleat space to arror ore bedlroon per persoa, ex-
cqrt uhere they express a rlIllagnesa to ilouble Ep, tn rhlch caee tro
p€r8oao per bedrooo Eay be per:nitted..

A recortl should be od.atataed by the Eanegement ou ell rodgers.
8bo nanc of the lotlger, ad.drees, nane of erployer, aatlclpated, annual
earnlags, nerltel statug, reek\r or nonthly rent palil, nqe of tenaat
fantly' ald. the na.ue of the persoa nlth nhou the roon 1s "hlrett, &re to
bc recorded. In add.itlonr the nara€er ebou1d record. rhether the lod6er
1111 br'Lng hls spouse or other relatlves to spenil ueck ends rylth hlu and.
tbe ertra cha:ge, lf any, to be nad.e tJrerefor by the toant fanlly.

V. APPTICTFION ${D @MROut

llhe process of seoulng alpltcetlons atld selectlng eltgibre applr-
caate neceesttates acsurete recordls of the recelpt and dtsposltloa of
each appllcatton. fre follonlng forus and proccdures ere provld.etl for
thls trrurpose:
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the rDes. Prr coluna. llbe local authorlty or nanaglng
a€ency rr111 deternlae vhtch latlustrlee ln the locallty
are enga€ed ln rar productlou trut have uot beeo lncluded
oa the deelgnated llst. A llst of snch plants w111 be
prqraredL anil anpplted tbe lntervletrer aB a gulde la ftlllag
out thle Sectlon. Cbecke vLII be nade la the rrlrat'll and
rN-Wartr cohrnns ln accorda:tce wlth theee deternlnatlooe.
Note that rbenever a ctreck aPpears la the rrDes. Prl

colum a check mrst also eppoer la tbe rh'artr colur.

5. Soctal Sesrrrltv or Otber ltlentlflcatloa Nruber, - Becord
the wnge eamerta Soclal Secr:rlty Nr:nber or other identL-
fflne lnforuatloar ancb as the nane of the lrnedlate
supervlsor or clock-bad.ge.

6 EroloyeO Fron - Recoril date present oplo]tueat began lu
mannet,- t'lao-l+z.r

Pa:r Rate Per - Enter on tbe first llae the base rate of
pay, sllAb-E llTOCtl or rr$I!,tr and on the secoad llne enter
the perlod covered by gnch pay ratel as lrhourrr or lrr€ek, n

et cetera.

7.

8. Actual Earaines Last lreek - Enter ta thle colunn the achral
total ea3aiags of the vorker la the week prece(UD€ the tlate
of appllcatloa. If, however, the earnlngs ln the precedlng
week vary slgnlficantly fron prevlous weekly ealnings,
enter the usrral weelcly pay check. llbls lnfortatlon serves
as a check oa data obtalaed fron the plant as to typlcal
ueelcly earnings.

q. DstiEated. Anount ilext 8veIve I'IoatDc - Oo the basla of ln-
fortatfon ln ttens 7 and I estins,te the total eoorrnt of
ealnlngs for the next twelve nonths. '[be estlnatetl tncone
of farnlly nenbers iterlved fron earaings ray be estluatetl
by sectrrlng froro tbe plalt data on the typlcal ueekly
earalngs of eoployees of the sa.me industrlal classlflca-
tton ln tbe.t plaat and uultlplylng tbe tlplcal reekly
ea^mlnge by the nrrmber of weeks of probable "r'ployneut.

Iacreased ear.ntugs resultlng fron trt4l-gred:tng[ or chaage of the
occupatlonsl status of .a^n appllcant war worker shorld aot be
antlcl;oated. unless lt ls certaln that the change w111 occur
durlng the flrst year of the applicantrs resldence la the
proJect, sluce lncone w111 be reexaDlaed at the eail of srch
yeal.

3. Other Incone of Meubere of Panlly - Speclfy the anount recelvetl per
ndth or per year and the source of thls lacome, ldentlflittg tbo
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persou recelvln€ the lncone b;r saggrtng the approprlate aunber fron
Sec. I(A) eltt tadtlcating tbe source srch as rpenstoa,r ltlngurancertr
nlod.gers, r et cetera. On}y tbe apourt pald, by lod.gere for roon end
board le to be lacluded ln deterntnine fanlly incoue.

C. Deiluctloue - Becortl tbe exact natrrre of all allowable ileductlons
enm;sseatlal to vertftcatlon (see page lU).

D. Suma^r:y - Enter in ttene t throug[ ! a sumary of the tlata. frou
Sectlons B and C. Note that tbe total ea:zings of fanlly menbers
ls brought itoua fron lrA,lr anA ls, of course, to be lncluiled ln total
i,acoue.

Section III - In-nleratloa a.Dd Eousine &rta

A. Date Wer liorkerle In-llieratloa Fron l{nere
Dlstence nlles Record tne &ate the trar rorker flrst
cerne to the loce1tty. Enter the aane of the locallty fron whlch the
u4. vorker calte enct lte approxlnate dlstalce frou hls place of
erylotrmeat.

3. IB tlar lforker Now llvlna lflth fanllv? - hter rryeslr or rao.n If
uorkei !e not ltvlng rslth ?rls fanlly' thls sectlon w111 be con-
pletedt upon an6werlng x0lt enA rD.lr If eotry ls ryesrr enswer all
ltae.

C. Addre_qe of Ea.ntlv - If anerer to rtBrr lerrao,r record the ailtlress of
the rar rrorkerl s fanlIy.

D. Plsta.pce gf Eone fron Work 
-!'llles; 

Couqto? Cglrfe! AIaII-
Errp _ utautee; te!-gt

nouna frfp A - Enter the nrrnber of, ntles that the appllcant
nugt tlravelEo-a hls tggll1 houe to reactr hls p1aee of euployuot.
Iudicate by uyeerl or rrnor whether the appllcent can travel thls
Alsta.nce by cornnon carler. Enter the ttme requlretl and coat of a
rorrntl-trlp by common carler' llhls ltem ts to itlstlnguleh between
rraccesslbllltyrt and. rrlraccesslbllltylr of the farolly dwelllng to the
place of enplotrment. If fanlly drelltng le la Chlcago aad appllcsnt
ls enployed la Seatt1e, obvlously lt le not aeceseary to record tlne
anti coet of ronad-trtp. Boueyer, lf fanlly resldes la lfashlngton
ancl appllcaat lE'eql-oyeil ln Salttnore, tbe $ horus consrned la a^nd.

th€ $1.50 coet of round-trlp should. be recoriled.

(1Ue tottotrlng ltens, E anit Fr oro to be fllled ln oaly for ruar workers
aon 11vln6 ui.th fadlY):

E. Da.te of Fenily In-nleratlon - Eater the ibte on tihtch the fa.nlly of
tbe apnllcant ral uorker ca,ne to the locallty.
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3. Preeent Fanlly EouslB, - [hese ltEns aPply to the houslag occnpleA
by tb" appllcant war worker and' hls fantly.

I Reat per mo. $_ Utiltties $- Egt=aL $- - Eater the
ilffitat of the fanlly d.welltng. If reatal lncludes
utlllttes, enter rlncr (rncluiled) tn the Epace provliecl for
utillty cost; lf rental tloee not lncluile all utllltles, eater
the averqAe uoothly cost to the appllca1rt fanlly of the ut111-
tles whlft-aust be provld.ed.. In corputlng the average noathly
cost of utllltles, take lato account the fact that certaln
coste as beet and posslbly refrigeretton a.fe seaeonal. Enter
the total noatbly palmeat for reut aad utllltles'

2. If teni:orarry -s,Felterl - Oheck approprlate space lf the fanlly
ffves ia e" traifer' tent or other teryorary qrrarters' If not
a treller, tent or shack, d.escrlbe brlefly ln lrother.ll

3. If terporary alranegoents: DeEcrlbe --|!hls applles to na,lce-- @ or aay coadltlons of a tapora4T oature.
Whtte lto 2 refers to terporary houslng stnrctures E, E'
lta J refers to houslng whlcb ls teqroraly only for the
applllaatls purtrloses sr:c5 as a roonlng bouse, a botel roon
oi tfvfre arraagereents wblch preclutle normal fanlly llfe.
DeEcrlbe these terporary quarters or arrangements'

l+. Eouslne Cogil.ltlons - Spectfy the ausber of roons achrally
@ thL teoant fanl1y. Iadlcate the fanily
facllltles wtrich tbe present dwelllng fa.cke, $rch as cooklng
faclllt1ee, slnk ln the kltcheu, pr'lvate bath antl totlet'
Iaqntlry, et cetera. Aleo lnitlcate which of these fasllltleg
are shaled wlth one or uore otber faptlLes'

5. Borcedl to Move - If the appllcaat lanlly ls forced to nove fron
Effiea[Ee11tn€, epeltty the tlate on thlch fanlly nust
vacate and the rea"on for novlng as lrbouse solil, r xla1&Lortl

wlEhes io o""otry bouEe hlnself,rt tt(Ltrelllng to be d'eoollshed,ll
et cetera.

Verlflcatton and other d.ata estebllshing the ellglblllty of the
appllcant fanlly shoutil. be recorded oa the back of tbe agpltcatloo' Ehe

basts for oonpuilag the fanlly lucone should also be shom. llhe tlate and

aane of tbe plrsoo daog these tleternlnatlons are to be entered ln the
qpaces prortdeiL.

SIM,ITBY - VERIrIE) II{Fq4{.qEION - -[h€ :p^:c: on the rleht of the
appr rffio-n ro@o rd @ 8o srrnlra-

rfzea as to ehou the Uasls for flnal selectlon'

rbe@lg.tobEfllledlnfronrtheAppltcatlco
neer"iei @ surw). the nane nay be lnserted p-t the
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tlue the appltcatlon ls taken. trClassn lndlcates tbe tliqloeltlon of
the appltcatton lnto tbe Ellglble, Iaellglble, Pendlag or Wlthdram
classl fl catlons .

cord.ed. Sboultt thts rent be rrstanilaril.,rr the entz? 1111 be the sane as
on tbe llne above; !f the tenantls rent falle tnto one of the gpades' the
erade ehorrlil be specifted as lrA,rr or ll0,rr et cetera; shoulil lt represent
a erane plus a srrrcbarge, tbe €tra.de aatt the a.nount of tbe sulclla+se
eUolrla be ehorrn as ltGrad.e I Srrrcharge $19,. tt l{heu the rent ls not gradeil
nor a surcharge uade, zeroe (0) should be entered ln tbese spece6.

Reouired Nunber of Lodeelg-- l{hen a larger rnlt le asslgned. thaa ls
neea@ eTouB, gtrcU fanrlles rvlII be requlreil to take In
lodgers who are uar uorkere aad who have been approved by the ltanager.
Ebe arrnber of lofuers approyedl by tbe l{eneger to reslite ln the dwelltng
asslgaed should be recorded ln thls space.

Sunnarlzer as lnttlcatetl. by the break-ilova, tJre data frorn Sectlon
I (A) and recortl the alze-of itwelltae reoulre-g.to house the approved
ocorpants ln accoritance wt-t-h the ocsupa,ncy stanilartts adopteit for the
developneat.

Becordtbe@esttuateof1nconeforthene:rttreIvenoaths
for each porBoa ristea ta sectloa II (a) antl' the verlfledl anounte for
ttens ln Surmary (D). Corpute Total Net Estlroe.ted Incone for Next
fwelve !.!onths.

Eoustre Neeil - If lt bas been deternlned that the aplllcant war worker
tsnoI@tbh1sfan11Yta!t[thatthefan11ydweII1ng1enotaccess1-
ble to thepiace of erplotrrnent, check (X), In-mtgrant (1) aot nlth feolly-
Fanlly houe inaccesslble.

If the nEollca.nt ltves wlth hls fanlly ?:ti lt ls deternlned tbat
thls resrilencl la lnacceEstbre, check lten 2(a)' rf the appllcant llvee
wlth hle felqlly end. the houslng ls tenporery /ttens (2) or (J) - f,
Sectton ffl ctreck iten Z(t); cbeck lten 2(c) if apollcant and hls fenlly
are forced to nove fectlon III F(5y. If the reeldence of the appll-
cant and hls fanlly-ls not t'laacceeii,blerr to the uar lnilustry' and appll-
cant ls thereby claesifled ae e lireslalentr check J lf tbe housla€ ls sub-

stantlerd ae lndtcated' by Sectlon III l(4) '

check ln the approprlate colu6, wbether the appllca:rt ls elletble
or laellglble for ri"falace !n the developnent frou tbe standpolnt of

"ftfr"o"[lp, 
fanlly couposltloa, oplotrmeat' and boustng need'

,42

llhea asslgnnent of a dwelllng to the applicent bas been coapletetl'
nAgg!44g!,rr tlata ale to be flIIed ln. the the
nunber of roons
duelliag ate to

lt contalns aacl the ot rent
be enteredl ln the sPaces provlded. Ia the space tt3@!.9

,rr the reut to be pald by the teoant should be r+
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Eater tn tbe Eac€ rOrd.cr of Acceptaace,ll the factor oa rhlch ectloa
ie to be predtcated as rra-utgralt - vltal,r rrBesr0eat - Esseattar,ll
et cetera, lndtcattrg tbe aumber (r to u) d,eslguattng tbe ord.er of
acceptance (see psge IJO ).

Becounendatloas and the n^aroes of the persona verlfylng and approvlng
d^eta, rltb the d^etes of verlflcatton anil approval, are to be recorded ln
the qlaces provliled,.

C. loollcatlon Beelster. lrork Shget A - Porlo 6l+1W

llhls regtster serves es e perDeneat aadl coueecutlve record of wer
atrpltcatloas aad, as a vork sheet. As atr appllce.tlou ls recelved. lt ehoulil
be record.ed. on thla regtoter, along rrlth the date, and asslgneil. the aixt
consecuttve applleatloa number. thle coneecutlve nrrmber ls to be entereil
la the spece provlded, tn the upper rlght-haail. @rn€r of Sorm EPEA 1060.
Por detalled. lnEtm,ctlone on prqparatlon of work sheet A for Forr EpEA
8ll1W, s6e pa€p ,7L .

I). Coe,trol 9ar{ - Fono IIPEA 1051

At t{e tlne thet the appllcatloa ts recetved, a C0}IfROf CLHD, f6rsr
PEA 1051r sboulil be prcpared. Ihle card. bas tro purposes; to serve as
a naeter ftle ltleatffylng a],l appllcatlons, and as a control fl1e for
locatlng any appllca,tton folder ln rhaterer stage of processlng tt may
be.

th€ dater the na.Be, address, appllca.ttoa number, race of appllcant,
aad. ubere poeslble, tbe ra.ne of d.evelopoent for wblch appllcation ls
nad'o' are to be filled ln as the 4pllcant ts received.. After the appll-
cant hae been laterviewed. p.nd tbe appllcation claeslfleil, the r:a1t slze
requlred.r the claeslflcatloa, eDd the approprtate urrnber (fron I to 12)
of the 0rder of Acceptance sboulil be entered. on tbe Control Card.. If
the appllcatton ts approved. for leastng, entrles shorrld be ne.de showiug
the d,ate of approval and by utron anch aporoval tra.s given. After leastng,
the tlate of tbe lease end the aumber of tbe dwelllng asslgnetl ehould. be
eatered.

lfheuever a folder le removed. fron the flles, entrtes shoulcl be raaile
on the back of the Control Card, shoring nho has the folder, for what
purpose andl the d^atee of rooval aad return.

8. !!.I!s
A flllng eyeteo ahould be dealgred to locate any foldcr qutckly.

Clear deelgnatlong and accurate flllng are oBscntlal. ghe foilortn!
breakdorn rhould be ueed,l Dcvelopnent. Unlt Slz6r Clasetflcatlon (fff-
glblc, Pcndlng, lflthilrayn and Inellglblc), Euployer, and Order of Ac_ceptancc. tlhere thc voluroc of eppllcatlone li not enough to requlre
the use of acparate fllc dravcrs for each cat€goryr flf- guldee should
be uaed to ecparate thc cecttoa.
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A rleht-sot legal-elze folder should bc ugetl. Etre na.ne of the applt-
ca;rt (last aame flrst) and nrrmber of the appllcatloa ahould be typed or
priated on a 6umrned folder label. Dlfferent coloreil labela nay be used
for lfhlte andl Negro. A block stnllar to tbe.t shoua belor sboulat De

,rrlnted oa the outsitle of the fol&er at the uPPer rlgbt' all lnfomatloa
neceBsary for accurate fllIng &ould be otereil. A nrbber starc nay be
substltuted for the priatlng.

t'. Bone Vlsttg

Unless d.osunentary proof la offered by the qlpllcant, tt nay bc
Decesaartrr to nal<e a hone vlslt to deterulae that tbe reslAence of the
appllcaat ls as steted. If the fanllyls acceptance le pretllceted t4toa
over-croudlng, et ceterar or otber aubstantbrdl factotr I booe rlslt mrst
be naie to verlf) tbat tbe facts are as rtatetl.

VI. SET,ECEION IOB DEASII{G

Ae appllcante are eelected for leaslng accordlng to the eetabllshed
ord.er of accepta,[ce, they are to be recorded on a lrBeglster of^ Appllcatlons
Selcctetl for LeaElngrr forn, uslug Work Sheet B for Forre IFHA 8tO-tI or
slnllar foru for tbe purpoee. At tbe sene tlner Rmllll CERIIIITC.NIE, Foro
I"HA 1051+, ls to be roaile out ln trlpllcate for eacb fanlly selected for
leaslag. A foln letter ls to be eent to guch fenllles notlfylng tbe fanlly
of accqltarlce for leasla6, and requeetlng tbat the appllcaat cone to the
managenent offlce et an appolnted tlne to eelect a dlrelllng antl slgn a
lease. Oae copy of tbe Beatal Certlflcate ehould be encloEed with tbls
letter; a second copy ls to be reta.lned la the rental offlce to be flled
btr' da.te of appolnturent to select a duelllngr a:td used ae a tlckler flIe.
In the case of Ar:nry and. liary off-post bouelag ilevelopnente, tbe thlrd copy
of the Bente.l Certlflcete le to be sent to the Cornmandlng Offlcer for hls
flIee, efter the fanllY noves ln.

As fantlles cone la to select a dwelllag' the thrpllcate copy of the
Rental Certlflcate ls to be renoveil fron the flIe. Ehe unlt slzc re-
quired bl'tbe fanlly trtll have been recortled. on the Bental Certlflcate
anrl asslgrmeata ere to be nade on the baels of the occtrlaneJr prlnclples
outllned, on pa€e t 5 . Certlflcates reoelnlng ln the flle at the end of
each day 1111 lndtca.te whlch fe.ullles bave fa.lIed to keep thelr appolnt-
Dents. Faollles trho fall to keep thelr appolntnente, atl who fatl to
coatact the offlce utthln a reasoaable length of tlue' or rriho ilo not
respoud to a aecoatl aotlce, ehoulil be notlfled that tbelr Bental
Certlflca,te bae beeo cancelled.

Dc?rlopot

0larclflcetlon

Orter of Accqltaao.

Ihlt sl

l4t}
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vrr. lgagllg
It ls tleslrable that the ldanager, or hts deslgnated, asslstart, te}e

anfflcleat ttule to talk vltb the Eelected fanlly to establtsh a cleer
uaderetanitlng of tbe leaee terrns, the basls upon rhlch ellglblltty for
restd.ence ln the tlevelopnent ls tleternlaed' tbe necesstty for annual re-
exarolnatlon to ileterzrtae coatlaueil ellglbi1lty' et cetere.

It ls luportaat, also, to euphaslze the necesslty for prorpt paSrneat
of rent and otber charges, for keeplng the dwelllrg and latms ln good
coatlltlour end for shoulng conslderatlon for nelg[bors. [he !{anager nay
aleo vlsh to laform tbe fanlly regardtng the avallablIlty of facllltlee
for health, welfare and recreattou ln the d.evelopneat, or la the con-
urnlty. Sucb an lutervlew f\rthers the establtebneut of a frlend.ly and
cooperat lve teaant-Ea^nag€neat relat lonshlp.

Several days before the fanlly ls echeiluled to nove ln' the ]lenager
shorrld arrang€ for flnal laspectlon of the dwelling to uale gure that lt
ls cleanr and tbat elI of the eqnJ,pnent ts ln gooil rcrldag ordgr.

Bef,ore tbe fanlIy actually Eoves ln' rent for a full uonth te to be
patd to the cashler aad recelpted for la the nanag€neat offlce accorfllng
to the establteh€d accoustlng procedrrre, and the keys tr:raed. over to tbe
teoant.

[he nrnber of tlwelllng leaees to be prqrared for eacb tenaat ehqtrrd.
be ileterolned ln accordance vlth the followlag tnstnrctlone.

A. Pro.lects 0oeratetl under Contract ot laency

Local houslng authorltles operatlng trar houslng proJecte rrnd.er coa-
trecte of agency shall prEparo all drelltag leaees tn aa orlglnel aail
two coples. Ehe orlgtnal of each of the coptes mrst be signed la tnk
by both the teuant and tbe l.hnager or other authorlzed represatatlve of
the Autbortty. the orlglnal copy of the lease shaU be transnlttetl tlt-
rectly to the Auitlt Dlvlelon, Contract Servtce Sectton, Geueral Ac-
conntlrg Offlcer Washlngton, D. C.

Wlth eacb gtoqp of leasee tbere shall be transrltted a letter pre-
pared la an orlgtnal end tbree coples, contatnlng the followlng data:
the ilevelopnent muber, nane aad locatloa of the developnentl the leasc
tnuter, date of the lea.se' DaDe of the teuaat, ard' tb'e tenantls accouat
aumber or duelllag nuober.

Coacorently rith the traaenlttal of the ledees to the General Ac-
oountlng Off1ce, a copy of each trensnlttal lctter sba1l be fortrartted to
the Sederal hrbllc Eouslng Arrthorlty, attentloa of the Dlrector of the
Slralce ald. Accorrnts Dlvlslon, Longfellow Bulldlng' Washlngton, D. C.,
anit to the IIPEA Begtonal Offlce, attentlon of the Asslstant Begtonal Dl-
rector for ProJect Managenent. Ilhe dnpllcate copy of all lcases, anal

coples of tbe transnlttal Letters sha[ be retataed by the local eu-
thorlty. Ihe trlpllca.te copy of the lease sboulil be tleliveretl to tJre
teaant at the tlue the lease ls exeqrted..
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taDbsro Act proJects whlch are operatiag rrniler tbe forrer FWA rental
pollcy shall conlluue to use tbe preseut duelllng lease forn (slnllar to
FIIA Forn DEi{-l) rdrlcb provldes for aheltcr rent only, trlth a sqlarate
charge belng nade for utllltles.

ProJects whlcb have adopted the Pf,A renta.I pollcUr a"nC wblch are
operated r:nder coatract of a6encyr'sha1l use tbe revised leaae form, r'rhlch
provlites for a gross rent luclud.lng the cost of any utllltles frrralsheil.
Sarryle coples of the approprlate revlseil lease forrn 1111 be tllstrihrted
to local houslng authorltles.

B. Pro.lects Ooera.ted uliler Lease Aneeuent

Local houslng authorltles operattng uar houslag proJects rrntler leaee
agreenent na-y d.eterrlne locally the fotm eail the nunber of coples of
ttvelliag lea.ses to be preparetl for each tendrt. Ehe orlglual of ea.ch

rease sball be retalnetl ln the roanagenent office' aad a copy sharl be
glven to the tenant. Otber coples nay be na.de tf lt le ooneldered
deslrable.

VIII. OCCT'PA}ICY B3CORDS AND CON!Rg

prlor to leaslng, a SPACE II,MEI{TORY card, Forn IIPEA 1104, ie to be
nade out for each duelllng unit. Cerds for vacant d,welltngs should be
flled ln e. ItVacalcyrr flle, accorcllng to the rrnlt nlober or tytrles of
dwelllag rnlt. Cartts for duellinge lease([, but as yet unocorpted,, should'
be filed ln a [Pendlng Occtrpancyrr sectloa or flaggetl to ladlcate tbat the
due111n6s ale leeseit but not yet ocorpted. As each tenant takes pos-
sesslon, this sbould' be recorded on the SFACE INvEil!0BY card, aad the
card for tbat tlwelllng transferred to an occtpa"ncy ftle aait fllect by
dwelling Dumber. llarly coples of the Space Inventory ca:d., called Specl-
nen Born ilo. JJ, cagied a l1ae le.beledrrAccouat No.r tn the r4lper-rlgltt
head. corner. 

-As strrently deflnetl, Accorrnt Nuubers entt Dwelltng Unlt
Npmbers ere nou sJmoDJllous. If olit forns are used, tJre d.weIllrg aunber
should be elrteretl tn thls Bpace. ilr,ve]Ilog No. 

- 

Ilas beea substltuted
for Acct. IIo. 

- 

in revlsed forras.

proper maiuteaa.nce of thts record n111 preeent the occutrnncy htstory
of ea.ch d.weUlne rrnit and w111 glve an acc,trete interael check wlth the
Accorrnta Sectioo as to the total aumber of vacaacles each rnonth.

Developnents ustDg the Occupancy Recorfl cartl sutrlplled by the Dl-
vlelon of Dlfense Eousing, !TIA, ma$' contlnue to use thls forn uatll the
existtng supply is e:rhdrited., at whtcb tlne the sa.ce Inventory forn
shoultl be subetituted.

In adld.ltlon to the Spa.ce Inventory flIe, adclltlonal contnols are
generally necessarlr tlurlng the pertoit of inltial leaslDg aDA occlrpancy.
Qne sucb, a rental gulde, nay be provltled. by the use of a stte plan'
showlng the loca.tlon of tudlvlilrral dwelllngs by unlt ar:nber and address.
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Duelllngs of iliffereut slze should be lnillcated by different @1or8. 3y
the uee of colored. ptns the elte plan serves to lndlicate tbe aunber of
drelllng r:nlts avallabIe for leasln€, those leased hrt as yet unocctrpled'
a.od. tbe nr:mber of occupletl due1llngs. 8or speedly ldeatlflcatlon of
dwelllag slzes, tbe Space Invantory card ualr be prlnted on colored stock
to conforn to the colore on the stte plan.

Iu very large proJects, a naeter novlng schedule, uslng Forro tr?EA

1056, ehoulit be prepa:ed, to serTe as a control of novlng aeslgnnents.
By reference to lt, the nrrnber of fanlllee ustng the tLrlveraye' entraDcee
ald stalrways at aDJr one tlue ua3r be regulated, tbus avoldlng confusloa
and ooagestlon. Such a scbedule shorrlil be prepareil ueekly &rrlng the
perlod of lnittal ocsupancy. As asslganents are nade, the dueIllag unlt
nuubers for t*trlch novlag tlne le ectreilu1edl shouldl be atered. ln the
square6 provldetl. As tlrelllngs are occupied, a llne ney bo d;re.r"a thrcu€D
tbe asalgnneot to laillcate corpletloa of the Bove.
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(rcvcrac of f,PEA 1060)

ilstE OF FI|DIXOS nE t|OlrslrG f,EED: G]rct .trd d..G?lb. .Dllc.Dl. lt..)
l. Out of !orn: GhDlrtn altuatlon, 

-
l. InrccG.albla to rorl: lEroleln)

t- t.!Do?.rv f,oual'l.: (Daac?tb.)

l. Forced tt' mv.: (llotc docrGnta?v aYldanca)

O. lrDrtttdrrd: (Ind tcr condltlon of attuctuta; Io. roc rnd Da?aooa ln unlt ! f.ell ltla.

D"caant. eondttlonrt 1lo. faal rnd rrrm ualp- atc.)

6. llt h.r :

8/rtl3 ort rHtcH lt{corE wls corPurlD:

1e
tt3mc

OEiltnAL Rh,LtR[S: (St.t. .pDllc.nttt pl.tr. fot .ovlni tnto th. dovoloprnt, tlD.nd d.t.,
or clrrlfy .!d alFnd .bova at.taDnt. .a taqulrad.)
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Address Date l{h l te Negro 

-
Development Unlt Slze

Clarrif l-
cat I on By llhonr Oatc

0rdcr of
lcceotrnce 8y Uhon 0atc

Approved

LEASEIT)

By Whoo:

By Whon:

Date

Date- Drelltng No.-

Remarks:

?PIA lOOl CONTROI, CARI)

ftTtfsf

IIT OF FOTDERASS
DA

Trkcn RctrdN'RPOSEDTTE CXAROED TO
CilTRGED TO N'RPOSE

III I

tfi

I



tiHr lloa
7. 1 -a2

IT?I( TI DUIIE TCTCY
tilR& PoltLlc Eoslrc lo'lInl?I

SpacE lNveruroRv
Accourt No. 2[6 .
PnoJEC' m. ,lo92

O.rELL ING

lvrc 

- 

-iluracr ot Poorl
Oitlrtre No. AC

AoorG;61 ll2 ttr.t Strcc.t-.-

C0M[.EFC ir L

Src.c
OTraCG

Grk rel
Ococetrtt(rr

Flrr r N.r c F ror Io Rcrrrra

lr).oo John Doc 91,1.12

Coirttu: Rrcoeo cx RcYGta3

,r+



FPHA t056 xlTt0IAL fioustilc rcExcY
F€DERTT PUELIC XOUSITG AUTtIORtTY

HASTER UOYIXO SCIIEDULE

Iack bcAinning I 9

Hour llonday I ucrday Hcdncsdry Thu rsda y Fr i day Saturday Sunday

355



}?EA
rtra lEt.

IMEItrO rID LIA8ITO

'OB 
TE{PONABI- ffiTI/IEB PBOr'!@!

I. oD@,,f.L

Dcternlnetlon of cllglblc perroalcl aad o, qpllcablc abcltcr rot
chargcr 1111 bc nadc la accorde',co ultb thc pertLacat laettrrctlout prr
vtoualy ect forth la thlr crrEter. It le tbc purpoec of tblr scctlon
to provldc gutdaocc coaccralag ccrtata tcchntqueg uhlch vlLI bc forrnd
hclpftrl la acsurlng and placlag qpllcaatc tor tcryorary rhcltcr proJ-
ectt, anC to outltac pollcler aa0 proccCurec to De obgcrreO la rcatr'g
anO lcarlag.

II. PBOCDIEIS

A. Ccrttflaetloa of holorunt

Ae thr tcuporary ghslter progrrD uar dloalgneil to provlil,c rholtcr for.
la-nlgraat cqlloyeer ta ileolgnateil rar plaata. lt rtll bc nccesaargr to
vcrlfy that qpllceate arc enqlloyeil by thorc plaatr.

A rupply of forn PEA e001, r0ertlftcatc of &ployrent aad. Begrrest
for Aocomodatlone (Irailer or Dornltory)r shatl bo fturtsheA to tbc
pereonnel offlcc of thc Oestgnatcd plaat to facllttatc the vertflcatloa
procc.t. Eorever, tbc respoastblltty for thc eclectloa of tcnantr restl
rlth the local authorlty, an0 tf thc plaat ilocr not lscuc ccrtlflcatca to
eryIoyeca, othcr Deant of verlflaattoa ahould De aiqrtcil. thc r0ert1fl-
oate of Erytoyreati ghould bc f11Lci out aail rtgnc0 Dy the pcrroancl
offlccr aoi glvea to thc rar vorker for preacntatloa at thr proJcct
offlco. [bc ne'agcr rhould kecp thc personacl offlcer of thc d,ealgnatce
uar plant advtged, of tbc nunber of ualtg avallab1e for occqlanoy.

B- Saldae lmltcatlonr

Ubcn aa qpltcaat co!e! to tbs proJect off;lce, lorn IPEA 200o,
rltrrpllcatlon - Icryorary Shcltcr ProJcoti shonl0 be prqrarcrl. If tbc
qlpltcant brluga ylth hlr a prqlcrly cxeortcit Ccrtlflcate of $lo;ncat
frou a ilcrlgnatoC plant, every cffort rhouLd. bc nadc to aoslgn blu to a
unlt at oDcG, rltbout thc acceaelty of aay fiutbcr vlslt. If etatenntr
of tbc 4pllcaat arc latcr fouil to bavc been dcllbcratcly falrlflcd,
thle vlll De d,cencil nrfflclcat evlilcacc for rcvoktag hlc iUec Pcrnlt.r

C. lppltcatlon - lcmorafir Shclter Projcct. loru I'IPEA 2O0O

lhlr foro ll to bc prqrarcil for cach qpllcant rar rortcr. If tt
1r ilcterolneil ilurlng thc tdctng of tbc qpllcatlon tbat thc qryllcaat
la aot eagatcd. ln deslgDatcC or otbcr carcnttal rar ladustrlcr, tihc
appllcatloa nccd aot be cou;rlctcC.
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Ihc apllcatton forn ehoulit bc prlatcC or othcrvlac rqrodtqcc4 by
thc local authorlty. l[he forn mrst be tdcatlcaL ytth.tbe elcchar
copy coatalacd hcrctn (eee page 365),ln ord,cr that tbc lediral hrbltc
Eouclag Authorlty nagr obtaln rrnlform rte.tlrttcal data rtrlch tr csreattalfor analystc end planalag.

lorn IPEA 2O0O rhall bc prqla.rcd lu accord,aace vlth thc follorlag
lnstnrctloaa:

. TEoc of {ccoggmtl.etloa - 0bcck rhctber the qprlcaat to applylag for
a tratlcr, a dormltory roon, or a ilornltory apartncut. --

Datc - 1111 la the d.atc the appllcatlon lr takcn.

_ Atvollcant - Enter the followlag ta tbe ordcr gtvcal nane of tboqrpltcant, a€p 8rd, ser. rad.lcatc ttether thc rypricant lr stagle or
narrteil or other, 1.6., sqlaratcd or elvorccil.

Prgvlors AilAlesr - rlntor the aane antl. thc localtty frou rrhtch thrrar rorker ceDo anil lta qrprorluate oletaace froo bls placc of cryloy-
uoDt.

Preeeat ldAresr - Eatcr the preeeat resld.ence of tbp rar uortcr
aod tbc reat be payr for hla prcrcat accomod.atlons. thtr uill be ailallfr reckly or noathly anount itqrcn0tag r4lon hla crlstlag rBlt a,rra,Dgr-
Denta.

lluc ld,vcd la Ar.ca - lntcr thc aunber of noathr tho var rcrtcr bar
becn a rectilcat ln the loca,Ilty.

. Euplolaot - hter thc aanc of tbc prcscat cqtrrloyer of thc appll-
aant anil thc product naaufactureil or the aervlce rcadcred by bia Lryfoyer;for cran;1lc, ltblprrr ralrplaneerl rtaa-kjrr rbarDerr. ct celera. I-3 tla -

employer ls oa tihc Cerlgnate0 llet for thla proJect place a gheclr la tbc
box narhcd rDcs Plant.r If the proituct or rervlcc la ess€ntla.l to tJre
ra'r effort place a cbedr 1a tho box uarkcit rIer. r rf thc proituct or
serylcc lc not esscatlal to the rar cffort, placc thc chcce la tbc bor
narkcd r[. far.i

thc local authority vtll dctemlac rblch luilustrlet ta tbc locallty
are clgaged tn war productloa but bave aot been lacluded, oa tbc itctlg-
aateo ltst. a llat of ruch plaats ehoulit be preparcd ald er4pllcd tbc
tntervlertr a8 a gutilc ln ftlltag out thlr eccttoa. Chcckg vttt te naAcln the rtla^il and, rN.l,.ari borr ln acoord.ance ylth ttrfu Octerntnattou.
f,ote that nbsnever a check qpp€ar! ln the rDer.planti bor, a oheck uuet
alro appcar la thc rtfarr Dor.

Badae trruber - Rccord, thc ragc earaerrr badgc aurber or othcr
lilcatlfyhg lafomattoa.
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Occuoatloa - Bccor0 i0lcrkrr r0ar([6errr rWeleor,r et cetera.

. Salasy aail lfaeee - Enter the basc rate of pay, anch ag 1Oi ot
S15.OO' anil then thc perloO covered by arch pay rate, guch ae horrr or
reek, et cetera.

If thc alrpllcant la applylag for a tre.ller or alorEltory alnrtueat,
the nanes of otber adulte to reslile nltb hlu should be'entereil oa the
Ilne provtd.ed glvlng the lnforroatloa requested, re^nely, a€e, B€r, aril
relatloashlp to appllcant. For rWorkerr enter rTes! or rNoil tlepeatttag
upon rhether the otber aitult ls galafully erployed. or not. If the
other aAult le gatnftrlly aployed, the lafornatloa aB to tbe DaBo of
tbe plant' product or service prodrrcecl, uhether tbe plant ls a deslg-
aate0 plant, f,er or noD-rar plaat and rage rate of the other a&rltg
shoulit be eotered,.

lor appllcaats for traller proJects tbe muber of chlllren ahoultl
be llstedl anil tho aer antl age of each chlkl shoulil be lleted ar trU-IOrr

aad 
'rM_2tr, lrF_I. rt

Io tbe appllcaatrs certlflcatlon of neeA for houslng, the preaedt
houslng accomotlatloas of tbe appllcaat ahould be cbecked,. Ehe appll-
catloa ehould. be slgaed, by tbc appllcant, and. the rane of tbe p€rgon
aot resldlng la the proJect to be notlflcd, ln caa€ of, acclileat shorrtd
be enteretl oa the followtng ltocl.

Tlhen the asslgnnent of accoonoilatlons to tbc appllcant haa beo
corplcteil' thc aselgrmeat record. shoultt be f,lll.ed. ln ahorlng the proJ-
ect to rdrlch the appllcant bas been assl@od, the ualt nunber, thc
block or tnrlld,lng lD rhlc,b lt ls located, the rotal rate, ard the
dete oa rLtob the appltcant took possesslou of tbe ualt asslgned. Ihe
d.etc of rrttbdraral 1r to bc lascrted r*ben thc appllaant leavee the
proJcct.

D. LeaslDs

l[rallere of the l8-foot type sborrld be asslgned, to fanlltes cou-
alstlag of hueband bnd ulfe. Ehc 2l-foot tratlers should be rcserved,
lf posstble' for aestgDDat to famlltes rlth aot nore than tvo chlldreu.
Ehe large c:cpantl.lble trallers, rftere avallabler cED houce fanllles vltb
four chlld,r€a. Ia cone ceaos lt uay be neceseety to rcnt trallers to
2 ot J rrnrelated uorkers of the sano Bero

Dornltory apartnentg of oac roon, equlpped for 1lgbt bousekeepirg,
ehall be asslgaetl. flrst to fanllles coaslstlng of husbantl anil rtfe'
both of wbon are eqrloyett lu deslgnatetl war plants,- thca to fanflles
of hrsbanil a.od, rlfe' oue of uhon ls eqlloyed, ln e destgnatetl rar
lailustry.
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lorr EEA ?f,F.?, rBevocablc Utc Pcruttrr sha,ll bc uscC to autbortzc
occqraDcy of trallcrr aail dorrltory rooD8 aad cornltorlr qnrtncntl.
Sblr foru theLl bc prqrareil la an orlgtna.l aail tbrcc cqllea, all corplct
to bc clectrtcd,. the aivaaco pa;oent atlpulatce nust be nadc Deforc ta&-
lag porsesrloa of thc lcaeeo prcnlrcr. &c locel eutborlty, througb ltr
authorizcd, rqlrcseatettve, rdll cxecutc alr cqrlcr on bebarf of tho
hlteA Statcl ln thoac ca.c3 ln rblch thc proJect tg qlcratcil rrnilcr a
coatract of e4cncgr. If tbc proJect tr qrcratc(l ualcr a DaDagtnert leaec,
tbc local anthorlty rhould, noillfy the forn of rBevocablc Ugc Pcrnltr ro
that lt nay De cpstrtcC oa bcbalf of the local authorlty. 8b. nPerut tr
ehouLit bc slgnc0 tn lrk or lntlcllbIe peacll.

thc r8cvoceDlc use Pornltr provtd,er for thc ad,vmcc pgyrclt of a
reckly rcatal. thc rar uorher 1111 aot be catttled to a reiuoa of aa5r
part of tbc laltlal pagnent lf hc Do?e8 out beforc the end of thc ftrat
rrck. lf,ter the flfst ueckl! occq)aucy, lt te pernlsslbre to refiiac
uaearned rcnt evcn thorrgb tbc occrqlaat lcavca thc proJcct of hle om
volltloa.

Occupaat nuaberg atarttag ulth Ooe (l) ana coatlnulag tn coasccutlvc
order r11l be arslgncll by the proJect offlcc to thc iErvocable Usc Pernltg.r
thc nrrnber rtll bo tnrertcd ln the r4lper rlght haatl coner of all cqller.
Idcnttcal aunbcrs arc to be uretl ou d,ocuneats, rccclptr, correqlondcace,ct cetcra, to tasurc ld.catlflcetlon of each oco4rant. Strlot attoatlon to
the urc of thcae aunbert u111 prevent dlfflcultlcs ta tdcntlfylag occrqlaatr
duc to lIleglbLc r:ltlag, rinllarlty of nanes, et cctera. Occupant nunbcrr
vtll couelet of thc offlcial proJcct nunbcr, t.c.-y6eh-f4tZ--follovcil, by the
consecuttvc uunbcr. the rccord of nrrnbera .hall bc kqrt on Boro trPEA 2OOr,rEeglrter of Occqlant [unbcrr ArelgncC.r

0n tratler proJectr thtr occr{lant aunbcr rboulil, not Dc confirscd vlth
thc accorrat arrnber nhlch ulll alraye be lttenttcal to thc tratlcr aunDcr.
If a tcaant rovcr frol oac trallcr to anotber hlr accorrnt nnnber dU bc
shargeC to correepond vlth tba nunber of thc aer troller.

On eornltory proJcctr thlr occr4laat nunber thould' aot bc confiuce rlth
tbc accouat nuaber vhlab v111 alrayr Dc lilcuttcal to the roon nr[bcr. If
a tcnant Dovos fron oac rool to anotber hta accouat nulbcr rlll Dc ahaagrC
to oorrerpoad rlth tbe aunbcr of thc Dor root.

E. Occroalcv Brrles a!d, nosulatloar. frallcr Prolcctt

thc follorlag nrlet ane ncguletlolrs atc rccomcad,c0 by tbo IPEA for
trallcr proJcctr. 8o lngurc that cach tcaant v111 ha,vc a oopy of tboro
rulol, lt lr recomcad,ed that thcy bc prlateC oa thc bacE of thc nRcvocablc
Use Pcrolt.i Sbeae rrrler rhould, alro be peroaaeatly aaC pronlacntly dtr-
playcC.

1. nEli'Ill,t.
ucnt Offlcc.

Roat rhall bc payablc vcekly la advanoc at tbo Uanag!-

2. REsFONsrErLrEr. Eenants eharl be rerponsrbrc for thc prqrcr
care anil usc of ltens tn thelr possealloa oit of conurmlty facllttler
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uecd. Dy tho. lltc tenaat shell tnneillately rqrrt aay loes or &anage
of fl-turer and furultblu6e. tro tenant shall atteqlt to oake rqlalrr
of any ldDd. .Lll rqllacacntg anil rqlalra ghall be nade by tJre Malage.
ncnt, anil tbore rcsultlng frou calelessness or ncgllgence eharl be rade
at tbe tenantls cxpoaie.

3. DISfiTBBASCES. [eaante shatl neltber nake aor permlt any
illgturDlag aoleec upon the prolaes Dy thenselveg. thelr fanlllee or
frleails, nor do or pernlt anythlng to be done by arch pereons that u111
lnterfere vlth tbe rlgbts' coufort or comeDleace of other tenantg.

4. COMMUUICAILE DISEAIIES. Every tcnant shaU rcport lonedtatclyto tbc uanager any caic or suopGctcd. caae of coonunlcalrc dlreage
erlettng aaong nenbers of tbc tcnantra hougehold..

5. PE[S. Scnangs Ehell not keep cets or doge or other pets on
the prenlgcs ylthout tbe coasent of the Manager. Where consent 1g
glven, dogs arc to Dc kqrt oaleagb rhen outeldc thc drcIllag.

5. qrESES. Senaatg sh^all not bave over-algbt guests rlthout thc
coneeat of thc llara€cr.

7. CIEAtrLIIESS fXD SAtrI8AIION. Eena.atg Ehall aot strcep tllrt out
of trellcr tloors outo the grounds. frash anil llqpltl vaste shall not
De throra out of wln0ore or d,oorg or on the proJect ground,s. Senalts
sbaU be reepoaslble for thc cleaallneee ard. orderllaese of thclr ualte,
lncluiltng the tratlcr lot. Garbage, traeh aril othcr uaste ahall be ite-
poslted. at least once eech day la the proper traller servlce ualt
rccqltacle. Oarbage ahoulil, De carefully urapped ln paper.

8. Ifi1AIINO. lleaante EheII f\unlsh tbelr oru firol for beatlry arA
cooldng. llenantr Bhsll not usc any factllttcs for beatlng except those
provldcd by thc proJeot wlthout tbo rrltt$r con8at of thc Manager.

9. USE 0f E[i[O8BICI[I. lleaantr Bhall not raste electrtclty. EIec-
trlctty nay De ured for the operettoo of reitog, percolators, toaster!,
and clocka, bu,t rrlttea pcmleslon to use clectrlctty for all otber
applla.ncca ( arcb ac banil vacuun cleaaera) aot provldcil by the proJect
uuat Dc obtalaeil frou thc Mala€cr. No appllanae rateil at uore tr,an 500rattg lbaff bc urcd,.

10. SIBCIBIOD. Ienants sbatl not store naterlale or eglpueat untler
trallere aor ehall thcyrlcave artloles lylng arouad tbc treller lot.

11. CLOIEES L,MDS. Clotheg rtll be dlrleil or alred la thc ArVhe
yarde provtileil aa part of the proJcct fecllltlee. Eeuants shaIl aot
rtrtng clothee llaes on treller lots rrlthout pemlsslon fron tbc
Manager.
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12. IIISECEION lSD REPAIB!i. Seoaate sbal'l pemlt }{anega.ot eu-
ployees to eater thelr trallers lu an energetrcy or at all reesonablc
tlnes to lnspect aad rqlalr property aad cqutpneat.

1r. AIIEO!{OBILDS. Car6 ehall be parkeit only la etoao ileslgnateA
by thc ltalager. Nelther the terants Dor thelr gucets SalI 1n'rk on
proJect streete. Seaanta Bhall not vash or repalr autonobllee on tJre
proJect except tn those aroas d,eslgnatctl for thls puqPoso by the
Maaager. Speeil llnlts on proJect etreets shall be l0 nlles per bour.

1l+. SOIICI8ISG. No sollcltor or otber salegpan shall !e glvea
eccess to the proJect preolses excqlt trlth the rrltten perulssloa of tbe
Menager. Senerrte are r€quested to notlfy the project offlce of vlola-
tlone of thle regulatloa.

15. SIRE EAZAXDS. Eeaante rbsrl perult nothlng to be dooe on the
proJect prentses or brtng or teke anythlng thereon lthlch v111 la any
uay lncreeBe tbc flre rlsk or t! aay uay confiIlct trlth the rrrles and
ordlneaces of the local flre tlqrartment.

15. LIASILIII. [he [lanagment rilI not be respoaslblc for lost
or stolea personal property or for pcreonal lnJury gtrstalaed. oa tbe
proJect.

I?. OIE!ts. [he l,tanagcoent reserves the rlgbt to nalce such otber
rulee anit regulatlons frou tlne to tlne aB lt rnay ileo aeeilfirl and
approprlate for the eaJety, care and cleanllaeas of the prolses ana
for eecurlng the confort and convenlence of all tcnarts.

F. &rleg aDaI ReEutrattoag for Occrmalcy. Domltoty anal DotE[toII
Apartuent Projccts

Ehe followlag rrrles aDd, reglrlatlono ar€ rccomcndcrl by the [?EA
for doroltory proJects. llo lagure that cactr toant n111 have a copy of
theEe trrleg, * ts recornend,etl, that they be prlutetl oa the back of the
lrRevocable Use Perrnlt.rr thsse nrles ahould aleo be P€tileneatly aatt
pronlneutly &t splayed.

1. EENIIAI,S. Bente $a11 be payable reekly la advance at the
l{anagenent Offlce.

2. SESPOIISIEILIII. Eeoants sball be respoustblc for tbe proPer
care and use of lteng la thelr posseaslon a.nd of couunlty facllltles
used by theu. Ehe tenant ahatl lmcttletely report aly loss or AaDa€c
of flxtrres atrd furnlghlDgs. So tenant Bhell atteupt to nake repalre
of any klntl. AII rqllacemente or repalrs shal l be nad.e by the Manage-
uent, a.nd tbose resultlng frou carelessnees or uegl.lgence ehall be naie
at the te'.a'tls expeaee.
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t. DIS$RBAIICES. [aants 8ba11 aelther nale uor peralt any
dlsturbtag nolees upon the prenlsca by thenselyes, thelr fanlllea or
frlend.a nor do or peqlt anythlng to be d.one by such persons that tUI
tnterfere rlth the rlgbts, conforts or convenlenoe of otber tenants.

l+, COA{WICAILA DISEASES. Every tcaant ehatl rqrort lmnedlately
to tbe Manager any case or snspccted case of coruunlcable dlsease exl,st-
lng anong nenbers of tbc tenantls householal.

5. USB Otr ELECIRICIEI. [srantg shall not regte electrlclty.
Dlectrlclty nay be used for the operatlon of rad.los.

5. U{SPEC8IOI l![D REAIRS. lene'ltE eball perolt Ma.oagement en-
ployeee to enter tbelr dorultory roonB la an €rnerge[cy or at all
reeaonablc tlnea to lnapect anil rqlalr property anil equlpnot.

7. AITIIOMOBIIES. Cars ehall be parketl only In areae d.eslgaated
by the l{anagcr. lteltber the tenents nor thelr guests ehall patk on
proJect gtreeta. Senante shal1 not uash or rqnlr antonoblleE on the
proJect ercept ln those areeB deslgp^ateal for thla put?ose by tle
llanager. ftleed. llnlte oa proJect streets shall be 1O nlles per hour.

8. SOIICISINO. No sollcltor or otber saleeoaa ehall be gtvea
ecceos to the proJect prolaee ercqlt rltb the rt{.tten pemlssloa of
tbe l.laoager. lDenaata ar6 requoste0 to aottfy the pnoJect offlce of
vlolatlons of thle rcgulatlon.

9. ,5Xg FtztHDS. Seoantc Eba'll pemlt nothtng to be iloue on tbe
proJect prolses or brlng or take alytbltt6 thereon tdrlch tdll la aay
uaSr lncreaae the ftre rtak or ln e^Dy uay confltct tvlth tbe rrrles end
or&hancea of the loca1 flre Oqra,rtuat.

10. IrIif,BILIEf. tlhe l.tanagenent trlIl not be responslble for loet
or stolen personal property or for persoaa.l laJury sustalneA on the
proJect.

11. ERf,AtrACE. the teuant v111 be responelble for tbe loss,
breakage, an0 rqnlr of any proJect ltcn vhen tt ls tlctetmlaeil that
the replacoent or rqnlr uas Bec€sser;r because of ble careleasness
or negllgeoce or thc careIesBDeBB or aegl.tgeace of hls gucsts. [be
!{ara€6r u111 nalre the replaceuent or rqlalr andl charge the value or
oapoDso to the account of tbe we.r worker.

12. PEES. Scnante Bball not keql dogs or cats or other pets oa
tbe prenlses.

L3. OITESIS. Senaats sbe[ not have over-nlgbt guesta vlthout the
conecnt of tbc Mana€er.
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1l[. oIEANTINESS AND STNIIAIIoU. Eenants she,Il Dc rcapoaelblc for
tbe cleanllnees anil orderllness of thelr rratta. [raeh, gatba€c, dLrt,
or llqulil reete tha.ll not be throru out of vlnilors or doors or on the
proJect grourd,sr tut shall be dqloalteit at leaat oac.e each day la thc
qprqlrlatc recqltacles provldeil or ilealgnated Dy tbe llanagaent.

15. OllEB,. [he l,lanagaeat rcserroo the rlgbt to nakc strch othor
tu,lea anil regulattone frou tlue to ttnc aa lt uay eco needf,trl and
approprlate for tbe safety, caro and cleanllaess of thc prolscs anil
for sectulog the confort and coavenleuce of all tenaDte.
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l l.xl 2oarl
ll-!i-{2

NATI(INAI, II()I'SING AGI.]NCY
I.'F:DNRAI, PIIRI,IC HOI'SING AUTHONITY

CERTI FICATITil OF B,IPLOWE}IT

and

.qEO,EST FOq TRAILER OR MS4ITORT ACCOIOOATITilS
(Har tlous lng )

Thts [s to eertlf] that,
(11... ol ,oaI.?)

asslllnert barlge rufier ls or wlll be enrployed by arrl ls

ossrrrtlal Co
(ia? tndu.ttt ot .rtabltrh..nt)

a.s at salary or wages of
(,r.foDatloa o? ttad.)

$ 

- 

rer 

- 

. T?rls arployee states

Urat hrr Ls eltgtble uurler tlp ccrrlltlms notcd belm, for a

I-ltrarter l-ln*t.,ty Roon EDorrnltora ATarEnt

rn the FoJect.

Slgtred

Ibtst
lotB: lro?atto?, tooa' rtll b' P?ovldtd fo? t" ro?ltt3 rho 

"c 
tloSle

or rho hav. no l..ll, ho{rln! Ptoble.a rnd (t) a?. do.lctl.d b.tond
t.aaoaabl" eoaaut tn; dlstanG" l?o. th. ra? lnduatrr: ot (2) at.
doalcll.d lo.all, undat condltlonr belor rt.nd.?d.

?tall.t. .od Dot.lto?t 19.?t..at3 rtll b. D?oYld.i ?ot ?..lll'!
unda? tha rlr.uastan.Gr notcd fo? do?atto?lrf. Only ona laall, ttrl
b. p.?.lttcd to ocrugt a t?allc? o? Do?.lto?y lra?ta.nt. Tha
e.pa"lt, ol thc tralle? llrlt. th. raall, rlrc to a P.tion!. onlt
chlldlcra couPl.s tltl bc.3.t3ncd to Do..lto?, aP'?trtats'
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N AT T ON AL TIOUS T N(i AGIINCY

FU)EnAL punt tc |lousllic Att,ntonITY

APPLICATIOil TEMPORARY SHELTER PROJECT

'l']'p'l of {r:coilmortatlr)n i Trat ler tr l)orm. E] Dorm. lpt. E
Dal.e

s trrgl .,l-l tlarrled l-l t)therEl
(l."lt.l statu.l

rnt les

Appl t carr t.
(f tr.t rrr.'t fi;tttatt iLrrt lerol -lfie-.--S"rT

Pr.'v I orts Adrl r.!s s
(r: tt y)

$ 

- 

n(f r-
(llrnl ) (ll.r l,lv0d ln l?tal

,94 o

a .t)(tliralr.? and Sttr.tl

t.lrsl)rrlserr t Arkl ress
(lIab.? anrl sl??"t]

tlmploymerrt.
(i..o ol Plant)

(n.da" lo.)

(l'?odurt o. S€tYl, r)

(r)..uPal l.]n'l (srtr:, ot l.ter)

Tllls sl.l(:Tlr)fi F(tR TRAII^ERS AltD DORiIITORY APARTUENTS ONLY

Other
Arlul t :

If
Worke r :

(Fl?st ia..) (lntt titr (l,.sl l..f) (A3t a sGt) (ttrl.tlonrhlp to aPcll.'.ntl (rotI'"1

war E N. warE $- Per 

-
(salart o? l.i.a)Des. PlantE

(iaa" oa Pt.ntl (lr?od. o" sP?vlfrl

Number of Clrllrlrerr Sex & AH,e

I ChlnTlF.f ilraL I am lrr need of ]rousttrg. At present I ltave--

E]1., lrouslng.

E]llo,,rirrg not w1thln .reasolrable eommtlLtng ttlstance from rork'

Ettousltrq that ls unsattsfactory or ntrbstanrlard'

I agree to ablrle by all rules and regulatlons establlsherl for the prolect.

Telephorre No. Adrlrcss

ASSIGXIIEiT RECCRD

ProJ ee t

l'trt t No. Block or brtllrltng

Rerrtal rate, $

,66
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NATIONAL HOUSING AGENCY
FEDERAL PUBLIC HOUSING AUTHORITY

REVOCABLE USE PEBTIIT
TO VAR ITONtrEN

The United States of America, hereinofter colled the "Goverament," does hereby grant to

hereinefter called the "Occup&nt," I pemon engaged in notionol-delens€ activities, as defined iJ
Public, No. 849, 76th Congress, a,pproved October 14, 1940 (as amended), the revocable privilege to
occupy tbe followingdescribed premises, locoted in the County of Clark, Stote of Washington,
eubject to the covenonts ond conditions hereinofter contoined:

It is underetood and agreed that the revoceble privilege hereby gronted includes only the
outhority to us€ the said premises for residentiol purposes of the Occupant, in accordonce with such
rulee ond regulotions as msy be promulgoted by the Government, ond tbst it does not, outhorizo
the Occupant to olter or change in ony manner the ssid premises, or remove any fixtures or equip-
ment.

The Occupont, shsll psy to the Government the following occupsncy cherges:
Dollars.($ ) upon

the execution of thie permit, constitucing the occuponcy charge through , lg4 ,
and thereofter Dollers ($ )on of each week until this perrrit is revoked by the Government.

The Government shsll furnish to the Occupont, during the occupancy of the said premises, ar
port, of the consideretion for the poyment, by the Occupant of the chorges above specified, water,
electricity, and such other services as the Governmcnt deems oppmpriote.

The Occupant ehall, at, ell times, mointein the seid preurisee in good and cleon condition, and ot,
tbe terrnination of this permit deliver up said premises in as good order and repoir as the salne are on
the date of the execution of this permit, ordinary wear and teor excepted. The Occupont, agree
tbat, if repoirs ore mode necessory by his hct or neglect, or by the act or neglect, of his ernployoes or
guetE, the ssid repoirs may be mode by the Government ond the expense thereof shsll be paid by
the Occupont to the Government, on demond.

tte Government, ot its option, moy, et sny time, revoke this permit ond the revocoble privilege
groDted hereby, by gr"rng three (3) doys' notice in writing delivered or addressed to the Occupanr otr
the ssid premiees, in which event, the Occupant, eha,ll receive o refund of ony occupsncy chorge pre-
poid beyond the date of the expiration of said notice. Immediately upon the expiration of sucb
notice, the Occupent shall quietly ond peacerbly remoye from the soid premises and surrender
poseession thereof, and the Governmenr msy immediotely or at, any time rfter the expiration of
such notice refuse &ccess ttr said premises to the occupant ond enter and toke possession of the s*me
ond remove oll pensons and property therefrom, by summory disposseas proceedings or by any
other suitoble action or proceedings st lsw or equity, without, being liable to damage therefor.

No Member of or Delegetc to Congrees, or Resident. CommisEioner, shall be admitted to ony
shsre or port of this permit, or to ony benefit to ariee thereupon.

Doted this doy of ,.194

UNITED STATES OT' AMEBICA.
TEDEBAI, PI'BI,IC IIOUEING.AUTEOBITT.

By

By
(Tl3L)

The Occupont does hereby accept, the obove permit and agree to rbide by the covenonte and
oonditions therein contoined.

i r, r, aaoratraat ,arnaf, rraGi r ra.t+at aot (OEFaO

,6t
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TATPNAL HOUSING AGEI{CY

FEDERAL PUAUC HOUSIXG AUTHORITY

REGISTER OF OCCUPAIIT NUMBERS ASSIGNED

No.

ASSICNED CLOSED

Sheet No. -.-----
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ooctPruor REooBDS AIID 8EP0n!3
DoB AI,t uan PBqrEqrs

I. O![tBa!

Eourlng authorttlea oaoa6tag var houstng dcvelopueatr rlrl bc
rcqulrce to subnlt to tbe approprletc Begtonal Offtce of the lcdcral
Publtc Eouslag &rthortty tbc folloulng ruporta relettng to occqparclrs

1. Eeport oa Appllcatloar - Eantly Duelllagr - Uar Eourlng,
f,orn trFEA Sl+l-f

2. Iaaatng aaC Occr4rancy Boport - Fanlly Dnclllagr - Uar
Eouelng, loro EEA 6l+O-f

,. Occqrancy Ecport - leryorar5r Shclter Progran, Forn trpEA ZOAI+.

- Ebc acccgsarlr forat caa bc obtataeil froa thc Bcgtonal Offlce qron
requsrt, It le lngleratlvc that all of thcee rqlorts be naio to tbr
Bcgloaal Offlcc at ths tlrc thcy ate du!.

rafor:ratlon requlrcd for thc ccrtlftcatloa of tcaaot cuglblltty
eadl deta nccdcd for atatlattcal puq)oses dlf bc rubnlttcil to tbc F?EA
o! .qpaaate forms. ftleclnca copiea of tbeac aod. taatructlone for thclr
uae rtIl be laaucd, tn thc aear futurc. tlbcn lssu.il thesc fornr rl11
ar4rcrseitc Eorn USEA l+1.

W TPPLI ISG

thc Report ou trppllcattoas fron war rortere le neqrrlreil, 1a ortl,,er to
natntaln etsrent aoA gunrlatlve recordr of the aunber ad, tySrcr of qlpll-
catloas recelveil acoor&lng to a etaa(lara cresslftcetloa.

A. tlhea to Preoarc aad. SubnE

thls report ls to be prqlared and. three coptes gubnlttcd reckly to
the approprlatc Reglonal office. begrnnrng oa tbe r\l<tay follorlng tic
d.ate the flret qrpltcatlon for 'a amtttng.le recetved aad. conttaqlng cach
Frlday thereaftcr rratll thc proJect -la 95fi ocoryled, anit nonthly tSerc-after. If occtrprucy d.rqrs bel,o:r 95fi, the subolielon of reckly rqrorte lrto be reouned. Bcporta are to be nunbercd, consecutlvcly atartfa{vftU
thc flrst report.

Onc rqlort thall be nade to corer thc tenant eclcctlon actlvltleg
for cach lnd.lvtdrraI d,evelopmat. Ilpon the reqnest of tbe loca1 authorlty,
the Reglonal Offlco Eey q)prove the prqlaratton of conblaed raporte for
rcveral ilcvelopuute ln onc locallty provld,eO thc conblaed, rcport vtl!glve the requlrcd, laforoatlon.

II.
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D. Prgoaratloa of tro8! r?EA 6l+I-I

Dcvclopacnt - luter ln the E)aoe provlitcil, the aan anil aulDer of thcproJcat oa rhlcb the rqlort tr aade together ryltb tbe rcgton, clty, aoilrtatc la rtrtch the proJcct ls locatcd.

. BgDgrt {uiler - $t"l tbe aunber of thc surrcnt neport. Beports nrrt
bc nunbercd, coasccutlvcly beglanlng vtth arrnbcr o!c.

reek Endtas - latcr the d.ate ar of rhtob thc ruport ras prcllarco.

Datc Inttlal 0ccroaacv - trntcr the ilate on Slch t&s ftrrt toaut norrClnto tbe ilcreloplcat.

. PFb.q54-Occ@Facv - Eutet thc itatc oa rb,lah 95fi oaWancy of all rnltrln tbc dcveloprot occurreO.

Statrrr

- I,tcu.l. [rnDcr of hltr of Each Slzc - htcr thc lrubcr of ilrelllagrof eacb alsc.

^ {tcn 2. Beadv for Ocooanav - Entcr accor{.lag to ualt slzc thc auDber of unlts that bave beea rcfeaecil by thc coatractor aail arc rcad.Sr torccclvc tcnaotr.

- - Ilgn 1. Feailv-f,ot Lcarcil - &tcr accorillag to ult rlzc tbc aunberof Ouslllaga that arc rca{y for occqpalcy but rdrtcti havc not beca rcstcC.Sble 1g thc total of tten 2leas tbJaurllcr of drclltagr tbat are rra66actlve lcase. ([hfr lnfornatlotr DaIr be obtatncd, froa t&c rental d.qnrt-
neat. )

. " - Eater accord,lng to uatt slzc, th.
aunber of qrpllcatloas curreatfy cfaeslflcC ar cllglf,lc. Do not laclnilcappltcatloas [raaefcrrsil for laartag.

Notc: an appllcatlon lE claeetfleil as rltgtbrc rhcu it ocetrprluary rcqurrcuentg for adnrseton, and rcnaras socracslflcil rrntlr tt ir transferrcd for reastag, unlega
thc apprlcatloa ig rltbd,raun or addlttonar facioila,rc
found rhtch render the apprlcaat lncrlglble, prtor to
trenefcr for lcattag.

- Itcq s- -Tra+9fcrrgd. foI-loartne - Enter accor{.lag to ualt atzc, thcnrnber of qprtcatlong tiaaiieireil for rcartag fron ttc beg!,anlag oftcnaat eelectton to d'ate of crrrreat retrlort. ind,lcate itr tho apprqlrlatc
E)accs the total- numbcr of 4pltcatlone fron tlhlte, f,egro an6 oiUer fan-lllee that have been transfcrrcil. for leaelag.

rten 5. Penolag - Enter tbe nunber of alyllltcatlone crrrentlyclaealflcd as pcndlag.

t70



rPEA
l,EA llgt.

f,ote: la qpllcatloa 1r cleerlflcil at Pcndtog ta thc aDacnoo
of lafornatloa requlrcA to Octernlnc vhether or lot a
fantly mets prloaty rcgulrcocatr for addreloa.

Iton 7. Iaellsiblc - hter thc auuDcl of appltcattonr ourrrcatly
clarllflee ar taellglblc.

Iten 8. tfltbdrem - Inter thc aunber of 4pltcatloaa curcntly
claarlfleil er rltbdrara. Do not lacluilc thoac ytthilram aftcr bfag
transferrcd for lcarlng.

Itcu q. lotal &rpllcatloar - Ibo total of ltclr lr tUrorrgb 7.
Indlcete la tho ryprqrrtate q)a€or tbe total orubcr ot rypltoatlone re-
celvc0 fron Ihttc, Ncgro aod, otber fardller.

Eoualne Neee - loter eccgr{,lag to houslng nccd,, ln the qpacc! provlecC,
thc nunbcr of qpllcattoaa ourontly clasalfle0 ar cllglble, and tbc
nunber of appllcatioas dllah have beea trangferrei for leaelag fron tf,r
begtnntng of tcaant eelcotlor to date of curcnt rsport. [otalr fol
theee tuo oolrrnas mrst cqual totalr for Itoc ll anrf 5 reslrectlvely.

Reasoas laellglblc - In tho E)ace. provldc0, llst thc rcaeone for
cleaelfgrlag qpllcatlone ar tnellgtDle. Sbor the nunber of appltcatlonr
curently claeslfteil ar lnellgf,blc for each luoh rcasoa. lota1s for
Beasona Iaellglblo urrst equal Iten f.

Ecnarkr - ftrectfy problcna encouaterctl la toaant selectloa aail effortr
belng uad.e to eolve theu.

0. Inetnrctloas for Use of tork Shoetg for lota IIPEA 8l+1-I

fheae euggeste0 fotnt provtdc an acsuratc nrutng rcooril fnon nhlch
data for lorn EPEA Sl+I-f nagr be obtalneC. thcy arc for conventencc otrly,
aeed aot be nrbnltte0 to PB, aod na3r be chaagt0 or noillftcC at cqrari-
lence lndlcatee to noct tbe aeed of proJectl or to aonforu to admlnlatra-
tlve proccdure.

1. .0uo11cat1on Etglttcr (Uork Street A)

Such a regtetcr Dalr !.rne both ar e peruancat and, conecoutlve recor{,
of qrpltcatlone, ani as a rork ehect.

Datc, 'appffcatfoa nunberl la€te antt crplotror ahoulC bc fllle0 la for
all 4pltcatlona. Eoth unlt elze and hourlng aeed ahorrld, bc checEcn (/,
for each cltglblc qlpllcatton. lor appltcatloac classlflcd ar pcnd.lng or
rltbdram cheak only {Pcndlagtr or ilfltbd,ram.l

Io avoltl crror, Do g}ggggg ln claeslftcatlon thoulil, bc nadc ln tblr
regtetcr af,ter preltnlnary clarslflcatlon h^ae b€en entcredl. Changct
rhoulC bc rccor&eil on lfork Shectr El aaC D2 (Chaneea of Oleeslflcattoa).
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Sub-totalr of the rcgtater rhould be na,itc rrndcr the lett qpllca-
tton oovercd ln each rqlort pcrlod,.

, [bg qpllcatlons on tbls rcgteter Eust be ln ohronologtcal orrLcr(1r2,3r4r5, ct cetera).

2.

Slnce clarstflcatlon eharto! are nade fron day to day, ar rypltca-tloDs ad,vanoc ln selectlon proccdlure, lt lg Decessertrr tbat rcnc itryrc,yct accurete uethoil be set r4t for recorillag sqs6 eharrge!.

[be persons reE)onstble for neaordlng thesc c]rsnges ylII cnter oa
lfork Sheet Bf (Chaage fron) the alasalflcatloa of tbe-appllcatloa beforc
the chaage ra! Dado. Ec rtII then enter tbe neu clagrlftcatloa oa f,ork
Shcc! Ba_ (CUanee to). l[be sam ltGus lhoulil be chectced k1, d.qrcniliag
oD thc classlflcatton, ar for Uork Sbect A. lor 4pltcatlons chaagci torfrauoferred for Ioaslagt .botb rrntt slze aod bouatng aced shorfrf bo
oheclred oa tfork Sbect Aa (CtaneB to).

thore proJeete recclvlag appllcatloas frou nore than oae raolal
grow vlIr necd to ad.d three nore cohms uane\y VVo, to tbc clautfl-
oatton ilraaeferred for baalng,r on lfork Sheet Be..

At thc clorc of eacb ueckly rqlort perlod, Cata for trorr E?EA
8l+f-f na5r be obtalncd ta the fottoriag riaacrc'

e. fotal arrnber of qpllcatloas recelved and r8accr
nay be talcca illrcctly frgn thc lgpllcatloa
Beglater (tlork Slreet A), !o thle ahou10 bc add,cil
totals fron the prevloua ruport.

b. All other ltene are oDtalaablc by thtt formrla:
Prevlous report, plus totals oa Uork Shect A,
ulnrrs totale on tloik Sbeet El (Cfrerrgs fron),
olus totals oa tfork tlhect ga (Cbaagp to).
thul, Prevloue report I UltlgZ - gltltf.

It rlll bc notce that ddlc r}ryloyorr 1r ltttcC oa tbc dryrllcatlonEcglster, thle lnfor:nattoa la not regulrcit on thc sl+lr. [bls lteu bar
Deen lncrudod oa thts saqllc reglster ae lt 1r fcrt tJrat th€ rocal
Authorlty E[&t rlsh to keql a recore of the urrnber of qrpllcatlour
rccetve0 fnoa cach cryloycr.

III. REONS

thc purposc of thlr report ts to lndlcate tbc progrcss aoil gtatur
of leaalag ard to provtile a qrrrent rccor.rl. of all lealcd, occrpletl ari
vacatee uattl.
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A. Uboa to PrcDarc eDd. &rbDr.t

lhlr rrport lr_to bc preparco aao arbnlthe ueckry la trtpllcatct9 thc_ qrprqlrlatc Ecgloaar offlcc, begtanlag oa thc rira"y roitorangthc aclccttoa of the flrst-qrpllcatlon for l-artng, aaa coattaulag caohlrtday thercaftcr rrntll 95fi of tbc total aruber oi-rratts tn thc 6evelop-
ueat are occqrtc(l. lhcroaftor, tbe rqtort tt to be eubnlttcC uoathly.
ae of thc last lrlaay of cach uoatb. rf occr4raacy farle bcloy gifi, \L.
rubulealon of uockly ruportt le to De rerurcC.

B. Prgoaratlon of loru I?EA EIO-U

8be head,tagr for thlr forn are to Dc ftllcd, out la tDp rone Daan aar act forth for thc hcadtage oa loro !?EA gl+l-tf.

rten 1. lftube.r of httr of, Daah sluc - sclf-erlaabtory.

- Dntcr acoorOlng to uatt ttze, thc
nunbcr of unlta that have bccn reloarce by thc coatractor anC ir.c readyto recclvc toantr.

- rt?q r., .httr f,or roerc0 - trater accoril,lag to ullt ltzc, tbc nunberof rulte trhleb are uadcr lcaac, rhcthcr occr4lled, or not, at thc ttrb ofthe surent rqlort,

- Intcr acaor0tag to utt tLzc, thc
aunber of ualts uLloh are ocaplod, at tb. trrc or tu currcat rqlort.

Itel 5. Beaiv-Xot loarce
auober of Crc1llagg that arc
total of ttcn 2 lcrr lten J.

- htcr accor{lng to uatt ltzc, tbc
avallaDlc for ocaperrcy. Ithlr 1r thc

@ - lutcr aocorClng to rtze of unlt learcc, th.
nunber of learel rtgnce tblr pcrtoil, rbctb-r by ncy tcnaltr or to ifiecttranrfcr vltbln thc proJoot.

. ItcE 7.. .Io-area. Capcollo0 prlor to Occrmaacy
rlze of unlt for nurcu tuc@
cellcil prtor to occr4raacy thls pertoO.

- .ItcP.8. l{ove-lar'--trntcr accorrllng to uatt alac, thc nrrnber of unltrtnto vblch tenaotr novcd thle perlod,, rbcther ncy tlrantr or prercat
tcnaats trangfcrrtns ylthla thc proJeot.

-Iten o., lhftr,Yacatcil -.&tcr accorillng to rurlt tlec, thc aurber ofuattr vacatcil dnrtng thc aurcnt pcrlod, rficthcr to cffoct tranrfcrvlthta tbe proJcct or to uove fron tbc proJect.

- Itgp 19. $P41-c.atloJrr.sranrfemoit for leaslae - htcr accoriltag to rtrcof untt for nhlch tE- er of qpllcetloae traol-fcrrcil for leerlag frol thc bcglanlag of icaant telcctlon to datc of sur-rcat rcport.

,7'
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. r?cu rI. 4oprlcatlgar IlthitraHp prlor to reartn: - Entcr aocor{.lagto slze of ualt for rhlch tlc aunDcr of qplt_catloar tranafcrrcC for leaelag vtrlch bave becu rltJrdlam af,ter rucbtransfcr but prlor to lcartug.

- &ter accordlng tounlt alzc, tb€ of leaaee s by nev teaante fron the begla.nlag of teaant cclectloa to date of curcnt report. Do aot lacludolcasea rlgncC to effeot traacfor rl thtn tho proJcct.

.Iten IJ-. lsgctlg - Enter-accord.lag to ualt 8tzc, the aunber of qpll-catloas that have been transferrcd for lcaatag but vhlch have aot beenfollorcdl by Leeialng or nlthitraral prtor to leIslng. llhts lten eqpaleItcn 10, Icss Itcu lI, less ltcu 12.

c. rartnrcttoag for ure .of. uork shcct c for Eom IFEA gl+o-r

[h-1c nrggestetl. fotm scrrei to facllltatc tJrc gatherlng of &ata forroro IPEA 8lp-r. rt 13 for oonveuteacc only, rhouro not bc cubulttccto trlFEA, and nay be changee or noelfled, ae irpcrreacc iadlcetcs to ueetproJcct need,s or adolntetratlve procedrrrer.

,-^_ A-h?ge! slEEd'.tg Dffc-ct [ranrf?rs - pracc a ctreck (1) tor cecrlcero rlgacc to cffcct transfer, accord,lng to alze of gnlt for rhlchthc leage ras elgneC.

- E..Icarcg-9&oell bv Uer [cnantr - Placc a ahcok (lt to, cach leaec
atgneil by a acw tenantl-accoEinEE alze of uatt leasei, Do not ta_clude on thlr rlnc leaaea elgncd, to cffcat tranefer.

- C. Ioaggs-SrgcUc0 prlor 
_to Ocsuparcy - placc a chsck (y) for caohleasc canccllcd prloi t@g to rlzc of ualt for nhtobthc lcarc ra3 cancol1cil.

D- rllgvFtag - Place a check (h tot each rralt lato rhlah a faurly
DoYo3' (vhethcr a! Deu tenants or tranafera rlthtn the proJcat) accor{-tng to slzc of rrnlt lato yhtch the novc la nad.e.

- -8. Unlta.Yacateil - place a check (i tor each unlt frou nLlcb a
Lrrl}.9"?i (rhcther novlng out of the proJcct or transferrtag ytthu
tb€ proJect) accor0lng to slze of ualt vacaieC.

. . 
tr. {ueuc-atlg+g.8.arefcrred for L,paltne - praoc a ahcok (y') accort'lng to stzc of uart lo@ aelcctcdl, for caoh'qpllcatlou treuaferrce for lcaetng,

9, Arpltcgtlop+lfi?hgIgm prtor t9 Iaaslgs - ptace a check (y?
accordlng to ctzc of ualt ?or@r eerected, for ceehappllcattoa rlthdrava prtor to lea.elng.

,71+
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Ihe nuoter of checks und.er each itc;rc accord.ing to unlt slze should
be totalecl, and this mrmber r-,Iaced in the sub-total column. Ihe sr:ro of
the sub-tota1 should te entercl in ti:e total column. At the entl of the
report period, data for lorn t4O-T na;r be obtained. in the followlng
manner:

840-W TCNK SIEET
Item 3
Item 4
Item 6
Itern 7
Item I
Iten 9
Item 10
Item 11
ltem 12

Previous report plus A plus 3 mlnus C mlnus Ell rt lt D minus E
A plus 3
Same as C

Same as D

Same as 5
Irevious report plus F
Ire'rious report plus G

Frevious report lrlus B

As this Tfork Sheet'loes not provid.e for a Reglster of rrAppllcatlons
Transferred. for Leasingrrr it vrould. be ad-'risable to maintain onel sepo.-
rately, showing the nane of the ap.1,licant transferretl for leaslng, the
applicatton number, date of transfer for leasingr'and. the slze of unlt
for which the fanily rras selected.

IV. oCCUFANCY HEPoRT - rfNIFOFAr.y SpStrTEn FRoGRAM, tr'0801 tpFA 2024

The purpose of this re1'ort is to ind.icate the progress and status
of }easing and. to provid.c a current record of all leased., occupled., and.
zacated units.

A. llnen to Prep.are and. Submit

This report is to be preparcd. and. submitted. to tire appropriate
Regional Office in triplicate twice each month. The first report will
be prepared and submitted at the close of business the Frlday of tire
week the first units in the development are occupied. Subsequently,
reports should be prepared and subu:itted at the close of business on
the second. and last tr'riday of each month untiL 95/" of all units are
occupied. Thereafter it should bc prepared. and subrnltted on the last
Friday of each rror:th except that if the d.e'relopment falls be].ow 95/o
occupancy, reporting sha1I be resumcd. on the second. and last Frltlays
of each month.

3. [epqrqb:lqn of Form F'l;!A 2021

Enter in tne spaces provitioC. the name and nurober of the project on
which the report is made together zitn the city ancL state in which the
project is located.

Enter the numbcr of the current report. Reports must be nr:slbered
consecutively beginning witir 1. AIso enter the period. covered by the

,1 naterial.
Dlease substitute this sheet for original
pages 375 and 376 (Rev. 11-15-42) 3?5
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Status

A. In tfuIgi$! - Show undcr frallers, Dormitorles, or DormitoryApartrnfficcommodationsprovraed,bytheproJect.tror
trallers and. d.ornitory apartnents this nunber w111 be the nr:nber of rlwell-
lng units coroprislng the project. For dornitories, enter the number of
beds provld.etl ln the proJect.

3. Req.4y for Occupancy - Enter the number of unlts or bed.s releaseil
by the contractor and ready to recelve tenants.

C. 0ccupied. - Enter the number of units or bed.s whlch are occupled
by tenants.

D. Not Occupied. - Enter the nunber of units or beds whlch are not
rented to tenants.

E. Vacated - Show rrnd.er the ltens I antl.Z the nunber of unlts or
bed.s vacated by transfers within the development, or by nove-outsr stncelnitiar occupancy. rt wllL be noted. that ltem E ls crrmrrratlve.

Renarks - In thls space note tlifficul.ties encounteretl ln rentlng,
such as-'iFva[ab111ty of ]urniture, egulpment or supplies, or fai]ure
to receive sufflcient applicatlons fron ellgtb1e persons or fanllies.

3?6
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Date 95! 0cc.
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REPORT ON APPL I CAT I ONS

FAMITY DTTELLII{GS - UAR HOUSING

l9_
t9_
l9_

ll3ile
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reck End i ng 

-

Date lnitlal 0cc.

HOUS I lIG IIEED
ELI GI.
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APPLS.

TRlxS.
FOR

LEAS I tIG

orEtt I r0 ux r Ts
BY UiIT SIZE

ER 28R 3Bn $BR

IOTAL

I n-ili grant
STTIUS

LBR

l. tlot llith Faotily
lloE lntcc.l. llurnber of Units of Each Sizc

2. tlith Fanily2. Ready for r]ccupancy

a. llorc lnacc.3. Ready - [ot Lc.lcd

b. Tarn. tlousing
El igible Apolicatims

'L H-- il- o-

c. Forced to llove

Rcs i dcnt

3. Substandard

TOTAL8. l{ithdravn

REASOTS IXELIGI BLE9. Total Aoolicatiorr
r{- r{-0-.

A. llm-Desionated
Iar Plan[

B. llor-Citircn

c.

TOT AT

REiTARXS IIII

t rransfgrred for Lcasino

6. Pending

7. lnel igible

S i gncd

Titlc
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TATIOiAL IIOI'SITG AGETCY
FEDERAL PUBLIC IIOUSITG AUTIIORITY

LEASING AND OCCUPA}ICY REPORT

FA}.II TY DUETLIilGS - UAR HOUSI}IG

REFONT TO.

Iurbcr RcA.

rcck Ending-
Date tnltlrl 0cc.

Datc gsf 0cc.

l9

t9_
t9_(CitY1 (State )

OTELI TIIGS BY UII I T SI ZESIATUS
L8R IBR 28R 3Bn T8R

TOTAL

l. llmbcr of lhitr of Each Slzc

i. Scady for Qccupcnc,

Currcnt Status of Lcasing ond 0ccuorncy
iI thits Xot Loscd

tl thits Io, 0oorolGd

S Rcrdy - tot lcelcd

Lccslng and 0ccupancy This Pcriod
6. t ascs Sigcd

7-

6.

Carcclcd Prlor to

lbvc-ins

9. thits Vrcatcd

Dlsposltion of Appf ications Trancfcrrcd for Lersing (Gunulativc)
Aools. Trans. for Lcasing

I l. lools. tlithdran Prior to teaci

42. Signcd (llcr

13. Relcrve (t0-t t-t2)

Specify difficulties encountcred in leasinq:

Signed

Ti tle
Date tg
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f?HA 2O2l+

llational llousing Agcncy
Federal Public Housing Authority

OCCUPANCY REPORT

TEMPORARY SI{ELTER PROGRAM

tlrme of Oevelooment

City and State

Deve I oonen t ll umbe r

Iot Occrrp icd

(E) Yrcatert--Iotal to Date

REtIAR(S (Soeci 1y ditl icult ies encounterod in rent ing)

Reoort t{umber

For

Per i od to
(oat r'l (orre )

DJRH I TORY

APARTI"IEXTS
TRA I LERSSTATUS DORUITCRIES

ilcn lonen

(A) ln the Proiect

(B) Recdy for Occupancy

(C) Occupied

l. Irans. ,.rithin Dev

2. Trlns. orrtside Cev.

tE7

Srrbmilted hy Date
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oPEHrlIrC SmVICES ASD &UIPXnm EoB
TRAIIiEBS. DO&II8oBIES. A}ID Donulro8y lp4.n8!'@|Eg

I InAII,EB PNO.TEGSS

llrallere are firlly equippeil ulth tlre necassarlr firrnlture, electrlc-
lty, antl heatlng and coolrtag facllittea. Sqrarate bulld.tngs or spcclal
tratler untts are provldctl for laurdrlcc antl for lavatorlcs. Scrvlcr
uolta are provtded for gartage, tra.eb anit other vastg antl for rater
sqply. fenerrte .upply their own firel for beatlag and cooL:J,ng. Scnantr
u111 depostt tirelr garb.ege, trach and other wastc ln rcceptacles la the
servlce rutlts,fron whlch they 1111 be collectetl at regular latervala by
proJect labor.

Each manufactutor of trallers wIIl f\rntsh luetnrctlon booklets
or plaqueE coverlag tbe csre aal. operatiou of tratlers and, q>ectallzedl
traller equipuent. [he i,lanager or tone qualiflerl nenber of hls'staff
11L1 e:p1ain thesc to each laconlng traller fantly and. rtll gtve the
fallly a prectlcal d.eaoaEtratloa la the uee of rtcveo, bede and. othcr
facllttles. [horough tnatnrctlons of thle natrue w111 nlntulzc acct-
deate, ftre tlanagc,md traller anil equlpnent ne.intenluce costs causeC
by uisusc.

Before asetgnmeat to a new farnlly, trallere shorrld be thoroughly
cleaned, wlatlovs yalhod. netal pollshed.,and, uattrossrB and plIlovs
atred,. If there ls any queetton fron thc ataatlpolat of health eril eatt-
tatlon, trallers and/or thclr furalshlnge aad eo-ulpnaat rhoulil be firnl-
gateC.

II. DOR}II8Ory IBqIECSS

A. Most Aornltory proJects developeC by tAe EaIq Seqqrttl ltAE lnlgtra'ULelB
conslst of one story bullillags, each houslag
alagle and, doubl€ rootrB. No va.ter or totlet
the roone, each hrlItl.lng belng provtilcd wlth
vtth ad.equate wagh ballnr, ahowers, totlets,
ova plant for f\rrnlehtng heat a.nd hot water.

flftl' to stxtY Persoaa la
facllltles are provldeil la
one or uore gea€ra1 roone
ctc. Each bulld.tng hae ltr

Each doraltory roon te srppllcd wlth thc aeceseary f\rrrrl,turc. BoA
llncu and toyels for the naJortty of proJects are provlded througb
laurtlry and towel servlces. Uhere euch servtcee are not obtalnable,
these artlcles are purchased. by the Adnlnistration.

B. Dornltorles to be coaetnrcterl by the Fed.eral Publtc Eorrslng
Authorlty are to be used. by lnil.lvlilualg only. Accoamod.atlons u111 be la
elngle and double bedroons for sleeping onIy, rlth connon sanlta.ry facll-
ltlea tn the aaoe buildtng. l,ten and uonen w111 occr4ry separate bullillngr.
Dornltortee eDd doroltory epartucnta v111 be providcrt r{th counon recrea-
tlonaI, eatiag, health,&d conuerclal factllt1ea,uD,Iees othenr'Iee avatl-
ablc.

,89
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One-Boou Doroltory Apartncatg rlU be deatguei for uarrlc0 cor4rlce
rtth ao children llv1ng vlth then. If ftrll ocanparcy ceDlot be echlercd
wlthla a rearoaable tlue, an apartreat nay be occrpleC Dy tro nca or tro
uolncl. Apartnente v111 lnclud.e very llg[t cooH.ag fictlltles, lce-bor,
ghorer a.ud tollct.

Essenttal furnltnre, bediltng, face and bath tovels ylll bo provlilcC
for both ilorultortes and tl,onnltory qlartuate. Duc to the f1exlblllty
of use, parttanlarly of the one-roon apartnents, rblch Dey bc ocoplcC
by namlctl cor4rles, tvo Don or tvo vonoa, frrralture v111 be sqppllcil
that tg ereeatlally sulteble for aay of the abovc. |lhc follovlng staatla,r0
cquipnent ls provldeer

Doub1e Boou. Mcn
@ Jr r 5r- l+r (fnEfae dtncneloae)

I qlrlag, I uattress, I plllor for cacb bed.
2 chalrr
I chest-deak (nberc chect-ileeks are not obtalaablc, lLd,rawer

chest 1111 bc usc0)
I nlrror
I Iary (ff uaU braclcet le not filntsben)
1 yaatc barket
2 ash trayr

Doublc 8oon. lforca
@ yLSr r 6rJ+r (taetac d;tneneloar)

1 qlrlng, 1 nattrees, I plllor for eaab beil.
2 aha,lrr
I dresser bage or cheet
I chert-d,elk
2 nlrorr
1 lary (lf rel1 brackct 1r aot furlrh.at)
I raetc barket
2 arh trayr

Slac1c Boour

-

1 cach of the abovc
Oue-Boon Dornltorr toertneatr

[r (hstilc d,lncaetou)
I qrrlag, I nattress, I ptllov for caoh.

2 chatrr
2 obcrtr
2 ulrrorr
I lary (ff vaff bra&et tr not fiualrhcC)
I dllncttc tablc
2 r chalrs
1 tcc refrlgsrator
1 eleatrlc bot platc
I shorer surteta
I rarte baekct
2 arh trayr

Bed ltnca, blaaketa, hand ane face torolc are fumlrhcil, for botb
ilornltoty roons aail onc-roon atrlartuents, but dteher, cooklag utensllr
aod iltrh towcls ytII aot bc nrypllcil.

t90
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0. Dornltory teaaatr are furatsheC thc follonleg rervlccr, lncludcC
lD rent.

(f) Aeas u111 be nadc aod floorr aDit frrratture Austcil oaoc cacb
daJr.

(e) gea llaen v111 be chaDge0 oaae eacb reek uailer or.illaary
ctrorngtalcea.

(r) Oae cleaa faoc toucl and oac cleao bath tovcl 1111 bc
firratgbe0 dally.

(t+) nrtffc cpaces etrob ae ha1h, raab rooua, alr0 louage roou8,
y111 Dc kqlt clcaa aad orterly at ell tlnes Dy thc Janttor.

Itcnr f,oa. I a[il 2 do aot qpply to oac roou itroroltory apartmatr
for coqllet - ln thegc unlte, tenantg rtll do thelr om housckeeplng.

,9t



L
}PIIA

rr.Ea ugt.

I a NEAIIEET FOB AIIIIIOBIZASIOU

Iu tbe Dancr€euent of houetug d,evelqrneate, corrcctlons tn coastnrc-
tlon fcaturoo soDotlnes beconc neceseBry. |lbcse nay be of such stzc or
character that they caanot effectlvely be adJusted ae a part of regular
d,evelopnent naluterarss. Iteqrreete for authorlty and,, vhere Eecceeery,
add.ltlonal firntlg for th.e pr':rforua.nce of euch rork ou fed.eral-1y-outed
proJects rhall l;e subri.i,tled ic' r,hc Xfi{i Segtoual. Dlrector, glvlng the
follorlng lnfomatloa:

(f) I detalleil ilescrlptlon of the work requlred.
(e) f full statomDt of Justtflcatlon for perforne^uce

of th€ uork.
(r) Cost estlnatc.

Ehe Regloaal Dlrcctor vlli 11st,i,rE:ilii,. '.,Lether +,he speClftc lteus
for rhicb qproval ts requseted are ctuirg*,a!'li: t; oporatlng firndl.e or to
ca1lltal firad,e, and. v111 advlsc the local ,autr.,ority of the illspoettton
of tts requeet.

II. PERI'O8I{ANCE OF TfORf,

In the caec of lteue chargeablc to gpgslgE-tg$g, ar4rplenentary
authorlzetlone v111 bs nadc to tbc qlcratlng bud,get. [he uork nay then
De proaccutcil aad cqlendttures Dad. ln acoordaace rlth regulatlona qp-
pllcab1e to tbc dlvelqrneat.

Ia tbs caro of ltenr alrargcable to ggp}El_31g19, soparate author-
lratlona vfII bc nadc fron conotructtoa fiude. [hcee fiude are subJect
to regulatlont pcrtaintng to c4enilltrrrc of Fcderal firnda, aod. are thera.
forc not avallable for e:qleadlturc ln the seDo Earncr ao qreratlng firnde.
the uork shall bc performed rrutler contracts approved by the Bcglonal
Dlrcctor aa the autbortzcil FcOcraI coatractiag offlccr. llhc local author-
lty uay Bosurc bld.a, uslng U. S. Stond.ad lor:n JJ, IIfVISAIIOI, BID Al{D
ACCETAtrCE, ln ecordanco rith lnatnrctlons contalncd. ln Attachmnt A,
anil antnlt thc bldr to tbc Ecgloaal Dlrcctor for executlon of the coa-
tract.

Becor{r .haII be oalntalaeC of labor coate, naterlal costs, and
vork coryleteil, conccrnlng cach ltcn of york aut&orlzed.

tleekly rqlorts of progress oD rot's authortzeil to bc perforned, oa
forcc accouat sball be anbnttted to tbc Baglonal Offtoo ar of clostng

,9'
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Bcaaonablc
or{er to tasorc
autbortty shatrI
thc ooatrector!
I}N/IE.f,TION, EID

rx[,AcEl{Eu[  

IrsE 0r, Isvlcl8ror, BrD aD acotPtas@,
staxDASD loBn r, !08 sEcuBrNc BIDS 0[

COUUAqBS IOR AItrE8.A!IIOI{S OB BEDTMIEMS

aotlce shall Dc glveu to aII lntcreetcil oontraotorr la
cgultaDlc trcatocat to all coaceractl. thc locel
detcrulae. by tclqlhone, correq)ond@cc, or otherrlrc,
rho arc lntercstcil tn anbltttng blds, ead trancult
Al{D ACCIPTAICE, Staailard Form JJ, to auob cootractorl.

Aa orlgtaal aail tro cople., apcoupaaleil by at leart onc set of
pla'l anil rpaclftcatlona, sball be glvcn to each bldilcr. If tbc plaar
aatl qrectflcatlons arc ao ilctalled and tbe nunDer of bld.ilers ao largc
ar to nake tbe prqlaratloa of add,ltloaal gett lqrractlcablc, lnfoma,-
tloa uay be glven as to the locatlon at uhlcb tbcy uay De cxaotnce.

If the purohaee lavolrec the perfotuance of a4r acrvlcc nequlrlng
thc hlrlng of labor oa thc altc of thc proScct for tbe rpoclflc JoD,
thc follonlng condlttoa nrst bc typeit on Stonilerd. loru f,o. JJ:

rlhc nagpa of ovcrT laborcr or uccbaalc eo1a6 aay part of thc
rork couteqrlatcd by thlr ooatract, 1a tbc cuploy of thc coa-
tractor or anlr anbcoatractor coutracttug for aqr part of aalil
rork, of tho eharacter qleclflcil ta tJrc &t of tlue 19, 1912
(rI stat. 1J6; U.S.C.,81tlc 1K), .oc!. 5*, tzSl sbEII be oon-
putoO oa a barlo itrey ratc of etgbt hours per day aail rork la
erccss of clglt boun pcr Oay abrll be pcrulttcd qron corEo1s.-
tloa for aLI hourE rcrkeC ln cxcecr of elgbt boum per rlay at
not leaa thaa ono aail ooc-half tlrc tbc batlo ratc of paf.r

IhIr provlsloa d.oer aot qply to any naaufaatrrrcd productc, but
does apply to any contrect lavolvlng labor lu thc proCnctioa of aa
lten qlectftcally produccO undor thet contract.

Iherc a ooutrect for ooartmottoa, lnolud.lag nalatcnaacc anC re-
palrr, la cxccss of $2r00o, lnvolvcg ugc of labor oa tJre rltc of tbc
dovelopncat, a rage dcterutaa.ttoa by t'be Dcpartncat of lebor uuet bc
obtalned frou thc Begloaal Dlrector sad be lnoorporate0 la thc blil
lavltatton and, tbe contract. Iherc a ooatract for constructloa (ta-
cLrrd.lag nalntonaacc aad, rqratre) or serytccc for $a,OOO or lesl,
lavolvcr uec of labor at tbe slto, th,c contract ihalf lnclnd.c a lrro-
vtslou that thc coatractor vtII pay not lesa thta prevailrng rago.
to all hla cryloye€. ongatpd la vork at the altc.
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AII oontrrrotr for eltcrttlooe al0 edi,ttloar to himally-oraci
proJcotr rbaff laoluio tDr provlrlosr la ttadar0 lotr tro. lJ rolatlag
to tUr urc of loa-Corcrtla gOo0r, purtuant to thc lor of ll.sch l, 19ll
(ntuo !o. lte8 - 72na Cogrcr) an0 Drobtbttrry tbc parttolpatlon of
a llcnbcr of or Dologcto to thr Oon3rcu la tb. Dololltr of rusb ooa-
traotr (Ef U.s.C. 22).
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IOIIIIENTXG TAOB BAj[88
A}ID OOUDIIIONS OT D{PIOUIFI
ON AI& rlB EOUSING PBOJEOEE.

Althougb the etatutory provtalou vltb regard to the pagncnt of
prevalllng ra€o rateg to aII nanual vorkerg cuployed 1a the natntc-
nanc6 of proJecta, lnclud.ed. ln the lhlteit States Eouslag &t of L957,
ec aucnded, le not appllcablc to houslag proJecta operated. rrnder thc
provlalons of tbe Isrhan or other rar houslng acts, tt te tbc poltcy
of the tr?EA tbat ra€eB atl oondltlous of vcrk eetabllsheil for nanrral
nalutcnaace labor on theee proJecte approrlnate as nearLy aa poealblo
thogc utrlch have been estaDllshedl on FEA-at.dcdt proJects.

Sbereforc, the follovl,ng requlrenute have becu foroutated con-
cerntag rage rates, vacation,and gick }o.',rvc:,for all rar houelug proJects
rbcther perranent or teuporary, vhtcb are uounaged. by rocar Eoualag
Authorltlea.

1 tlaac Batcsa

It ta eqlecteil that vagc rateg palit all nanual natntenanco GD-
ployeer utII be la accordaoce vlth prevalllng lage conilltlons ln tho
locartty of thc proJect as Blrproveil by the Beglonar Dlrector. llhero
prevatllag ue€l ratee for nalntena[ce euployees on t?EA-alded. proJectr
b.ave alrca{y bcen eetabllehcd, such estab1lsbat ua€€s vt}I be ueed also
on a,Il rsnhan or other rar houelng proJectr lagofar ae they are ryplloa-
blc.

2. Eourg of lfork eaal O?ertlpe Provtclonr

EourE of vork sha'l not excecd 44 per ycok. Malntenaace erplo5rece
rcqutred, to rork nore than It4 houra tn any veck sball be enttttcil to aa
egrlvaleat urrnbcr of houre of coryensatory leave any tlne ylthln threc
nontha fron the carlleet date of overtlne vork at a tlnc utrtually agrcc-
ablc to the eqlloyce lavolveil and. to the locel Eoualag &rthorlty.

t. bavc Allovaacer

Arnual lcave prlvtlcges for loca.I Arrthorlty cqglloyecs uay De pcr-
nttted to thc ertcnt regard.ed. as the eetabllshcil practtce tn tJre oounua-
lty, and thc FEA vtrl approvc tbe erpendltrrre of funde for the cogt
lacurco by theec arloranccl. Bowevcr, allovanccg to nalntcnangg cn-
proveel for cFnuar raeve chell not be lcsa than u aav;GTil;tEl z5
d.ayr for each yearlc scrvlcc, and, allovauces for elck leave shall not bc
lcgs thaa 12 daye Bor Doro than I! dayt for cach ycarfa lerrtoo.

Such leeve a-llouaaccr v111 aot take effect rratlI tbe cuplolree bae
bad. tcaurc of erylolment for at lcast 9O or Dorc ooasecntlve caloa&ar
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ileyr. lor lcor than a y.ulr rcrvlcc. tDd, for any per!"od ol t0 or
rorc coa.rgutlvo calcndar Oaye of uployaont, aalattualcc ctsployucr
aball aot bc Ootttlc[ to tho frrll ycart. lcave Rr:. ...i:'r lrr,r*tlilcd to
tltZ of thr egtabll.heC ycarly anouat ol tr,:;tr.r' ,'l';-r, it.c.t'Ei for oach
nontb of cqllo5rrcnt. As a procgdurnl :"?',, .. i; r'; ..'.'-'l(, i$a"g
rboulC De ooryutoC Dy accuru-ia**fng r/12 o:: i:, il.L,,r\ -,r'.i',!
lrouat nontbllr. Suoh antna.L a.Ed airlk ..,l,-i'i. :.,i"'t il:';l,i i,'.:euft-
latc, provldod that at t[e etd *:l !:a;i ,, ', i .'.' i.rt er-
ccaC 60 dayr aoaual lcave auA 9f; d:*v'' .' ..5

l+. Olaeclflcatlon! of LaDor.

tlhc clgrelflcatlonr of Outlac of Eaf,ntarrr,,..:.1, -q,1,;.;1.;,;ea* rbi;b anig

rypllcablc to rork oa lPEI-atf,cd pr*jectr,, -..:: , '), .!;, : J.l Jj.$ratfls.=
tlonr Of arA lu arelgfrcat of ilutje;'ec srrcir,,;r'): ...r.,'.-e..:s ou J*rn-lra* aa0
otber va,r hourlng proJoctr, rhoth" uii' iri,:"r,'{'' . ri:,.r',i. ' i ..1 -Jr8E1
larofar aa tbcy arc appllcable, l.;: is ii, s:,r .' ... :, ..-.'.tiure}
olarslfloattoaa of labst' Ylli 'i:,,, f,e{u.1,.','cd .rr ,i. . - r./; Jr;:;i 1,noJ-
cota.
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P8Erlrrrox 0t oPErlrro reoEs
!08 aL! rll 80u8lf,o PEIrtms

Qrcratlag bud,gete for }?EA,-alA.it (faetuLtag Doth p,A. 671 analprtortty) proJccts scrvlng thc fanllloe of rar rorkcrs sball bc prc-
parcil la accord.ancc rrtb tbc pnoocdurcs cet fortb oE pago! 95 and 95of thlr nenual, ustng torn tr?llA 8tt6.

Opcratlag brrd6etr for P.A. 8119, 9, anal 781 proJccte naneged, for
thc rcdcral hbrtc Eourlng Authortty by local authorttlce shell be
prqtarcC by tbc renrgocttt sg.Dcy ta ollaboratloa rrlth tihc rcgtonal
DaDatcncot staff, ln accord.ancc vltb thc proccdur€s prctcrlbed, herelu.
loro [?Ea 8ug shall be urcd. for fantly orlurae proJlets. troru t?Ea
2020 at'alI be utcd for trallcrc, doroltortcc, aad (brottory apartncotpruJccta. Pcrtlncnt taforoatlol oa pat6! l+5 to 70 1D thla nanua^l shall
be utlllzc0 rbcraer appltceDl.o or practlcaDle.

I IUISIAL 0, mDs

ln advanoc of ftnd,a aball Dc nailc pursuant to Sectlon J of tbc
lcarc ln an anount aufflclcat to cover pr€-oesupancy aait othcr lcoceaaty
crlrcDscs tncurcd for nanagocut of tbc d.cvelopr+e,rt prlor to tbc tlnc
tbcre 1s lofflclcnt lacoo frou tbc oocqpeDcy of uhe d,evalopnent to paJ
opcratlog .q)cD!c8 as thcy occur. lor fantly crcrllug proJcctar tblt
advanco of ttld.e thdl ord.laarlly bc lu the oouat of $10 pcr itrcrltng
for d,evclopncnts rlth lcas tt'rn J00 drclllngs, $?j 1rr drcrltag for dc-
vclopncnta yltb JOO to 500 ityctltr€",errd $AO pcr arittttg for Aovclop
ncatr vlth 500 to 100o crclltaga. rt rlu btncoc.rary ior thc local
authortty to srrblt for approval tbe aattolpated pay:rorr for uoagacnt
anA opcratlon aad a sebeOulc of tbc anttclpatce ranegmcat equtpuort of
a troD-expca&aDlc aature bcforc rccetvtag the aivance of firDd't. tr'or
traller, iioroltoryo and ilomltory qlartnot lnoJcctt, thc local au-
tbortty tball ptqrarc a builget for tba pre-oocopaaoy pcrtorl rihlcb rrlll
De thc Darte for tho rcqocstcd. advanoc of tbl0l.
II. PEOC@UBE IDB PBEI!.A8IO[ O' BTDOEEg

!h. ttlltlal Bui[ct for a acr dovclolmcat OalI bc prqlarc0 ad auD-
Ettted a! tooa at guDstaatlatly all of thc drclllngr 1o tbc ilcvclopncnt
bcconc avallaDlc for occnpancy. tlhls Ialtlal Duilget shall oover thc
pcrto0 Degtnnlae vltb thc calcn(Lar quartcr follorlag the qpartcr ta uhlch
95"p of all of thc Crclltagr beconc avallaDle for ooctrt aroy aail tcral-
uetlng oa tbe laet Oay of the lcarc pcrtotl. Eud.gcta for cecb ruccccillng
lcaac pcrloC !b8.t1 bs gnbnttted ln accordaacc rrltb Scctloa J of tbc
lcarc rhlcb rcqelrcr ar,bnlaalon for approval at lcart 60 (ta;r" prlor to
the; Dcgtaalng of cach ennuel crtcneton of tbe leanc.

,o nffih#H 
- Etrogcts ahell bc o,tulttcc to tbc Bcgloual Dlrcctor
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A eqlarate bdget !ba.11 be guDnlttcC for cacb ilcvalopuent. Coa-
aollilatloa of bud.gets nay be perulttcil oaly la cases approvcil ty thc
Regtonal Dtrector. AlL ltoa tn the builget lhall be a(luateil to the
ncareet doIlar, G.gol $fz5l+.50 to $12J5.00 - $55r1+.2I to $6511+.00.

lho coluu, bcad.cit iActual laat fear' a1rycarln€ o! Iom f,?EA 8ll8
anil DEA a02O sha,ll be urctl oaly ntca a tbll ycarl s figurcs are avall-
ab1e. Slnce operattng tud,gcta mret be obntttcil. strty eayr prtor to
tbe bcglnntng of tbe caaulag flscal trcarr thls f;tgure rhall coarlct of
tbe lateet avallablc actrral flgurea plue th,e estloatcO eqleadlturc for
tbe reoatnilcr of thc eurrent flscal ycar.

Quarterlr BreaHora - A quarterly brcak0ora of the- hril6ct flgrrea
rt'rllbellrgl,aleeoBl)a8es tuo and tbrcc of Dora r?EA 6U8. or patce tro
and thrcc of trorn l?EA 2020, ald cuDnlttcal 14. qusdnrpllcatc rltb tbr
budget. $rch brcaHoras sh^all rcflcct qcclal coadlttoae and, ccaroaal
varlattona oD aD accrtal baels lrrerpcctlvc of carh Claburatmcato.

Eudact Juettftcatlong - nach hd,get .batl bc accoupaalcd Dy sup-
portlng rchsdu.lcr mtltatn6 thc operatlrg progral aail dlrcctlng attcntloa
to rpcclal or aDnortal condltlone affcctlug thc trud.gct cstlnates. EhD-
portlng cchcdulec ln trlpllcate contalalng tb6 lnforoAtlon orrtllnc0
1n tbcse lagtnrcttola [u6t accoqpar{r all hrigcts.

Bcvl,er an0 lsorovcl - Opcratr'.g Dudgctr, qnarterlybreakdorngr ad
aqrportlag eohcdulea .b811 be abultteO to tbc Bcgtonal 0ffloc for ap-
proral. If crcqltlonr arc teko' they atral1 be rceolvcd prouptly by
coafcrracc or @trorpond.ence. Olc Bcglonel Offlcc .ha,Il rotler to
nalagencat agcaclca rtetevcr scrvloc thc latter rcqulrc ta cstlnatlng
hrdeet ltor and prqlarhg thc naugcuent progra! al0 oplnrttrg
eohodulea. l[b. BeetoDal Offlce th..11 forvaril a opy of tbc approrcd'
opcratlag hrdgct to thc local authortty.

III. BT,DEUItrO O' IIOHE

fuiroortla* Sahcdulcr - Iho cstbatca of tncouc otr pa€e 1 of lon
IPEA 8ll8 adl lorr IPEA 2020 rhe,ll Dc rul4nrtcit by itctallcd taforratloa
aa shon belor.

Sheltcr rcnt rchcilule aail utlllty charrc rohc(hlo - llrcce tro ttar
are to De fl1lcC out only for tboec fallly-ihralltng proJcctc tb.ae droll-
lng utUltlce arc chargd equratclyr a8 lE proJccts for ullltary on
aaval persoancl. la0lcatc la ;ulrporttug stat.Eatc thc nunber of unlta,
reatal ratc, an0 eahcdnlc0 lacorc for sach unlt lllc. Ib. rcbcedcd
laconc for botb ltoa la barce oa fuII occqpaDay of all avellablc ualtr.

lotel ilrolltne rot achcdulc - In ooanectloa Yfth all proJcctr
rherc utflftfer arc aot blllcal repcrately. cnter tbc total rchcdnloil
rentg barcC oa fiflI oooul]ancy of all avallable unlte la thlr lta' 0lr
proJcctt frcrc utlIlty chargca arc bll1o0 rqraratcly. atcr tbe totel
of sbcltcr rcat aail uttllty chargce.

ltoo
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lacancy Lose - Va.carr cy loss le tbe d,lfference betueea the edredulGd
lucone as sbos! tr the total dre111n5 rent echcdule and the ectr:a.I
a-ntlclpated lncome. Thts is to be baeed on elpertence rherever avalla-
ble for fantly d.vellta6u. 0n tra.llers, dormltorles, a.ad d.onnltory
apertnent proJecte the loss nay be estlneted at W of the total. d.re1l-
lng reat eched.uled lu the abeence of actua} operatlag experloce.

l[oa-Dve]line F,gaL Incone - Sche<trrle a-ntlctpatei cououcrctal rent
tncotre.

Other Income. -- Schedule antlcirated charg€s or feas to bc collcctcd.

IV. BI,rDCETINO OF EIPEISE

Supportlna Scbedulee - Tbc eetlnatee of e4penee on pa€e I of Forn
tr?Ea m20 shall be anrpported. iy detalrld lnforaatloa
ae shora belov.

Project 0fftce Sa1arles - Slnce raoet of the trallers, doroltortes,
and domttory apartnent proJecte hcuse rorkcrs la rar lndustrlee t ho
rork three ehlfts a day, 2llhor:r operatlon of th.eee proJecte mrat be
talcn l.uto conslderatlon tn ualdng estlmates f.or thls lten. It Bhould
bc noted also tb^at on guch proJect,s r6ntG are 'pald. weeldy. Tbe follov-
lag lnfornattou rhould be shorn for cacb posltlon on the adulatetratlve
etaff of thc dcvelopncut: trTltle of the Poeltlon,n rAnnr:a1 SaIa47,r
nPertod. of fuplcpreot,r rsala.ry for Perlod.r

Other Prolect Offtcc Eor4sg - Italze eeparatcly the follovlag :

travcl, lafortatlonal expoase, coruuntcatlor gcrlce, poetage and ex-
pro8t, mlrpllss and eta.tto8erJr, prlntlng, other.

Ceatral Offlcc Salarles. - Llat the eanc laforroatloa reo_u1red, for
ProJcct Offtcc Salarlee. Shou only aalar':f pr.o-ratloa of thoeo persoaa
vbo tdll actrrally perfono uork speclftcally for tbe proJect.

Other Ceatrel Offtce Expenec - Llst the eatre lnformotton rcqnlrcd
for n .t'

Leea,l. Flscal a.nd Otber Feca - Such fees are not allovable on
Federally-otaed proJectc operated r:.ud.er a coutract of ageac,y alace thcoc
eerrlceg are aupplleat by tbe Sed.eral Governnaat. fbey arc alloreblc oa
XPHA-alded proJecte and. Fcd.crally-oracd, projcctc operated r:nder a lcasc.

Janttorlal - 0n fanlIy drclllag proJecte, the eetabltshcd eetl-
uating netUoa eet fortb oD pege [6 nav be uscd,.

Ia traller proJccte, connr:alty launtlry space a.rd publlc raeb rooEg
reculre the eervicce of cha^nrouea and Janltofso . Uatll actual. sxpert-
ence lnd.lcatce otherylsc, the folloring factore nay be uEed. ln eett-
natlng tbe rorkload for thesc Ecrvlcct:
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Cbartolo I for cacb 12! uattr
$aa zy for rcltcf)

notc: 21$ tot rcllcf 1r tbc uourt coosiilcrcd E(oc...l':f to oovor
8l uorElag ilayr lort pcr yut by rcasou of I* days off pcr
rcek plua 7 leeaf bollitaye.

Jaattorg I for eacb I0O unltr
I groudrnaa for cach JOO unltr
(ua zfi for rcllcf)

Iq ilomltorles and tlorulto47 apartoeut proJrctr thr foLlordng
fectorr lay bc urc0:

JralSom I for caoh ,O roonr
A ud,nn of oae nt6ht ral for 200 roonr
LAn ?r* for rcltrf
If romf I tbrultorlcs, arDatltuto charryorca
for Jadtom.

lbo follorrn€ lnfornatloa dould, be rhora for all Jaaltorial bclp:illtlc of Porltloa,r rAanuel 6aler?rr fPcrloil of hployuc[t,r rSelar?
for Perlod.r

lhc ccttr&tcC c4lmd,tture for Janttortal ruppllct aaA natcrl.alr rhoul0
bc ltctcd.

Eoon Clcautnr - Eoou clcanlag tr provlitce h (brultory proJcotr only.
Untll actual c-pcrtmcc bae Dco acconrlatcd tbc follortn6 factorr ray
bc urod, lu catlnattng the cott of cu& ecryloot

lbtdr 1 for cac,b lt0 roonr
(Ua 4X for rcllcf)

Sqrerrlrr'.9 llaldr I for oaoh 2!O bcd,r
(Foas for rellcf)

Drterulnatlna - Shor cort of ratcrlalr aa0 lsDor lf pcrfonce by
ralatcaaloc rtaff, - tcma of oatraot tf by oatrrot.

Bcft,co Booval - Ebor tcmr of coatract or fco.

fatohncn - Shor follorrla6 lnforuatlon and rtatc Jurtlflcattoa:r!1t1. of Poeltloarr iAnnua,I Salar7,r ;Perl,o0 &ployeilrr rSa1arly for
Pertod.r

Londry - lhlr rcrvloc 1r provtilcC ls tlor:nltorlcc an0 ibrnttorT
apartnot proJcote oaly. fblr rcrrtoc ls umally obtalacd o! a oa-
traot bartr vhlob provt0oa for plok-qp ard itellvery ectrtccg for thc
bcd ltncar and. torch. [br tolog of cuoh ooatraotr, lf naAc, rhell be
statcC. If aot, tble ltcn aay be cetlratcil at alprod,utaly 12.00 pcr
pcrooa pcr roatb.
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Emtlont lcotal - 0a ilorrltoty aait dotiltory qrartuot proJcotr,
rLo tt 1r fou.nd, nocc.ienr to rcnt rqelluent, prq[,arc a robc(luIc rhor-
tng typc of cqnllncat anil tcrar of tbe rotal oontraot.

Coucrolal Utlllttcr - &or oort of any utllttlcr tloLuilc0 ,tl
onorahl rat.

Drlllar Utllltto - thou tLr foltoring ldoratloa lor ratcrr
.l.otrtcl,ty d Grt nals

lenrrt ProJoct lotr.l lrorego
trtllltv Cormtlou Colg@ifol Coaanttol Ertc Gorl

h altlttoa to ntcrr rlootrtclty aai ger, tLc erclltlg uttlltlor
aocount lnoluios hcatlag anA othcr uttltty rcrrlocr c! Cofttcd, Dclor.
It ehoulC bc notcil that tblr aocouat taclud,cg botb pnoJcot adl toant
conmsptloar.

Uetcr - tncluics ratcr urc0 by toaate b d,rrlltng unltr anC
couuntty leudlrlcrr inil ty tbo ilaclopncnt 1l lanilecapc nalatoanoc
alC bcattng ryrto opcratloa (rco pagc l+9).

llcotrlclty - lncluics rlcotrto ourrcat uroil by tbc tostt for
lloostlc Dulporcs, anil Dy thc Ccvclopnat for porcr anil prnDlla clrao.
IUbtfne (rcc pa6e !l).

9!! - taclud.cc gar uec0 Dy tbo tma-tr for oollag ani, refrtgor-
attoa, alC by tbc Crclolncat for coroalty launilrlor (roe page !l).It gar h urcC for rpace lrrattag or for tbc geocrattoa of hot ratcrr
ruoh uragc 1r holu0cO la hcattag.

t."" ffifli 
bdd"r frol' operattag rator' mppllcr and arh rtoo"ilr

Otbar - lnaludo! ary &argcr for rcreragc ecrvtcel thc aoct of
lce, ot otbcr utllltlcr 1n aitilttton to thoee qlcelflcd. aborc.

ElInS' uAlm$lloE rtrD 8IPr4lEmE : Ia cetloatla6 rcpalrg, nalato-
!.Dcc, an0 rqllacaatlr thc factorr rct forth on lragcr 59 throWb 67
of thtr l{anel for l0-yoar !l{. a B. lay De usc0 tnrofar ar thcy erc
a1ryllceblc. [Irc cstlnatcC eqrcnrc for cach of tbc clarslfloatlou
ooqlrlrlag tr8otal Bcpalml }{alatcaancc aa0 Bqllecocntr rhall tnolud,r
tbc cort of laDor pluc ratcrlal.

llalatctanoc LaDor SohoCrrlo - A taDle ebonlO bc prqrarcd ectttng
fortb for ell nalatenaaoc qlloyccr thc llltlc of PorltloB,i rlDluel
SaIarT,r rPcrlod of luploytcat,' eDA rgalary for tbo PcrloC.i
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Oroua0r - Ihnl.h tbc follov1ag laforuatloal

lotal lrea [otal Coet

(f) f,anaecapcO lrea (Iaclu0c a.11 lara qracor)

(a) suracoil Arca (Iao1uicr pleygrolAa, rtrccta
drlvcg, parlCag atcas aait rlCsra1E)

Etnroturcr - Descrlbc tunDer of bu.ll(llagt ani trallcra' typr of
conrtmottoa. tlhlr lto lncluicr total uaiatoa,aoc cqrot. for roof-
lng, rbcct nctal uork, le.onrry' oolLlng, ratorprooflag, tllc rottlng'
lathla6, plastcrtn€, oarpcatry' har{rarc, tlaztag, !ercc!t' ct octcra'
ar gct fortb oa Ba€oB 61 aa0 62 of tblr l.lanual.

palatlar arld Dccorattrg _ trhral8h lihc follorrnt taforoattoa:

Iypc ot
Nunber of Ualtr PalatcC Iypc of

Patntlns or 8o. lt. of Arca Surfeoc Paft$ Oort

(f) Ihrclltng Unttr
Iatcrlor

(2) foa-Dnclllag slnac
Iatcrlor

(3) Irtcrlor
P1uuDtae ali Oar Srrtcr - Shor total ualntcaancc cq)alc for botb

the tatcrlor anO c-tcr.t or ryltlr. Iacludc hot asn colil nter ryrtot
(rater hcatcrr), ilral.ege aO sGrGr ayetor, fl-turcrr plplagl valvcrt
and gas en0 mter netera.

Elcctrlcal Svata - Shor the total natntoaac. crpcr.c for Dotb tbc
interlor anil crtcitor lystcug, the latter to lnc1uOc strcct an0 Rr{
steD&atils, globca aall hrlDs. AIso laclnitc rlrlag' nctcrl ano flrturce.

Eeatlng Systo - Shor total ualntoanoc oat of tJrc hcattng Plant,
dtrtrlbuttou systcn anil ru,illatloa. Iuillvlihal unlt bcatcrr aro tn-
cluicit lf laEtalleil.

Boon Eorrloocat - 0n itorultory aae &onltory apar"tacat proJoot!, pac-
parc r-Ucdntea ahorlng cost of ratatalatng roor cgllnot o,ob ar bcile'
tablcs, chalrs' d.resgGre.

taneer ald, Rcfrlecratom - Shor cstlnetcC nubcr of rqlalm anO
nalatooagcc @Bt.

Other Emluat - Include oost of DafatalglDt all offlcc, SoP,
playgroad, rbllc ane operattag cqullueat.

Irol+
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Oqguryulty Actlvltles - Ihla ltem nay bc cattnatc0 tu accordancc yltb
the lnforoatloa oontataed la page 68 of t&ls llanual.

Collectloa Loggce - Ouc pcrcent of ilotal Drelllag Rent ScbcCulcr
arnouat shoulal be arplc.

Insurarce - Shou t5rpe of coyera€e, anout of ooveragor 8!O @gt.
thor net cogt lf mhdf tamraace 11 la force.

Pavtota la Ltgu of Sarca - 0a FEA-eldcd, proJectr, use thc anouat
vhlcb the local authorlty her Dceq aut!or{,ze0 to pey.

0a lanhau, P.A. 9 and P.A. 781 proJecte, local artborltlea v111 bc
advtscil of tbc oouat of taree to Dc palil dtrectly to tbo roapcctlvc
ta-l'g bodlee by thc treilcral Govetr.uot. Ihle auount ahrll Dc lngertcd
la the hrdget rhorc ladlcated,, although tJretr payucnt 1r nadc by tbc
tr?EA dlrcatly and aot ty tbe local autborlty. ID tibc abacncc of auab
tnforuatlou, lasert aD aDourt cqulvalcaf fo 15fr of tbo echcihrlcil raeltcr
rcnt. Iaillcatc rhlcb flgurea arc used.

Land. Beata1 - 0a uoct tratler and eonc Ooroltory proJcctrr the glte
haa Dco lcaso0 rathcr tban purchascC Dy tbe fed,cral Oovemncot. Io
mch tartaacco, lanil reatal shall Dc aboua as e sqparatc crycnec lto.

BqseinzoOfor B.-l{, &8. and Bcservcd. for Y. & C. Ioascr - [hcsc
to.crros &oulil De get up for lPEA-elilci[ progectr al dLlrected oo pagc
96 of t&c t{anual.

0n fcdcrally-ovacd rar bouslrg proJectr' tbcrc rc!cr"o8 a,sa gg!
Acdrctlbl. eG cqr@sc ltcll. t'bcrc itcnr, as thcy eppeas gpg thc
captloo, r[ootlJ oPEIJ[Iu0 lruIsB,i rbouli Dc rtlrc ot oaForu ]?Et
646 rfro uscA for lcilerelly-oracd proJccte. Eorcvcr, bccausc tt 1l
dcrlraDle to bave tbc lnfomatloa for couparatlvc puqpo.cr, tbo roc
bcaftagr ahoulO be taacrtcd. la thc blank q)acc! provlilc0 gg09l tbo
captlon, iUES oPIRIIISO Itr@UE. rr Follovlng the rcrpoctlve rtar rboulo
Dc larertcil tbc sounta rhlctr rqrrereat tLe rerpectlvc !f!@gg be-
trcen tbe Eettnateil Avcrage lnmral Corte for fotal Eapalrr, llalnto-
Dero€ anit Bqllacoent anil for both Vacancy anC Collccttoa Loga ltcns
uecd oa lorz-fPEf 1119 la tlcterntnlng tbc ccououlc ghcltcr rcat (scc
pagc! I10 aait J11), adl tbe aoountg ttrOeetca oa thc loro IPEA 8[8 for
Eota1 B. ti. & B. and for Yacancy and Collcctlon lo!sc!.

0a tbc lsst llae uadcr rIU! @IRIIIINO ItrCOEr Laeert rOO[PlllIM
mE @ERAEIIO l[@l.tlr aad catcr rcsultlrg ooqmtatloae la thc alproprl-
atc coluue.

hrohaac of Eortrncut - trormallr' ortglnal purcharcs of opcratlng
cqnfpulat eba1l bC nailc froo allotnentg of capltal ftailr anil chargedt to
eaclopncat ooat. lor ortgl'ar equlpncat purchascs accesse.ry after thc
dcvelolneat ftlil, tt cloeed, horevJrr-the lnstnrctlom ln Para€reph 151

a
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oD pagcs Zbt ane 2W ol thle Muuat .hatr be oDsctrcd laaofar at tbcy
arJ4pllceb1c. hrchaacs ftlah oannot Dc ltcluibe la B. M. & B. e--
pensd itaff be rcoorded tn the trudget by lnle{rng !!g llgq4g rAL[trR.

inrous tIlD EImEBIE$ISn lu tbc qrace abovc rI08l! oPmArltro EElntsD.r
A corplctc Justlflcatloa ebould be nbottt€A dtb rqportlag data for
each lto of eqntpnent lavolve(L

lto5
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t.r. a-la.al th..i t of 0

t{ATtoxAL }touE I r{G AoErcI
FBDEML R'BLIC HOUSIIIO AIJTHORITY

OPERATIIIG EUDGET
FOR FAi.II LY DIEI.IIiIG PROJECTS

llr of Lr.l Aulhotlr, (of ltrtt l)

Itcrl Aetur I !rrt
Icrr Eudgct

?, 0
P. ta

th.lt.r R.nt Schedule
Uttlrty Ghargc gchcdulc
total Di.lllnt Rcnt Schcdulc
Illl r Vrcrncy l,a!

Dr.llfru ncnt IncoD
llon-Dr.lllng R.nt lncoD
oth.r lncoD

TOTAL OPERATING INCOIIE

hoJ.ct 0fflcc Srl.rlci
Othor FoJ.ct Off lce Erpcnrc
Cantral Offtcc Selrrl..
oth.r C.ntrrl Offlcc Erponre
L3al, Fl.crl and Ogh.r F.G!

Totcl lanoEerent

J.nltorl.l
Er t.r!tnrt lng
Rofuec Rcoov.l
Xrtch!.n
Coocrclal Uclltttot

Tottl ODeratlnE Servlces

;otcr
Elcc tr tc lty
0u
tr .ttnt
Othcr

Tottl Drelllnr Uttlltle!
0roundr
Structurca
P.lnttng and D.cor.tlru
PtuSfng rnd Oea Syrtcu
El.ctrlc.l Syrtco
lL.tlru 8y!t.!
El.v.tor Sy.te!
n ntaa
R.fr lg.rrtor.
oth.r EqutpDnt

Totcl Repalrs. llalnt. & ReDl

coounlty lctlvltlc.
Collactlon lplrca
lrl.urencc
PayDnt! ln Ll.u of Terct
n a.?vcd for R. I. & R.
R.aa?vcd for Y. I G. Lctce

TOtAL OPERAITI{C Ef,PEt{SE

rET OPERATIIIG ITICOIE

clt, .nd 0t g.

For P.rlod Regtnntng
- r lga- and Endtng, , tel-

tlo. of Drell lnre

Prepered By-lef- Approved By- fr?fr;f

tlcr?

Dav.loD.r.nt (tf,r and NurDar)
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Sheet 

- 

of o
T{ATIOI{AL HOUSIilG ACETCY

FEDEIIAL I\IBLIC H(ruSINO AUTHORITY

OPERATIlIG BUDGET
FOR IAIIITY DUELTIilG PROJECTS

Na[E of f.fial liy (0r {snager)

Per iod I to IFurid t9rl9tl to
rcrurL srf

PfnroD lrsr YEll
rCOIL SrrC

Pttttll usl YEln
fl,MET8I'OGEI

Shelter Rent Schedule
Utfllty Charte Schedule
Total Drelllnt Rent Schedule
Lcss: Vacancy Loss

Drelllng Rent Incore
Non-Drelllng Rent lncooe
Other Incone

TOTAL OPERATII{G INCOIE

I tc;r

ProJect Offlce Salar tes
OtheF ProJect Offlce ErPense
Central Offlce Salarleg
Other Central Offlce ErPense
Iagal, Flscel erd Other Fees

T6tal Venepenent

Jenltorlel
Erternlnet lng
Refuse Reooval
Watc hmen
eomDerclal tltllltles

Total Operatln8 Serylces

Water
Electr lc lty
Gas

Heat ln8
Other

TotaI [)wel1lnc, Utlllt.les
Gr ounrls
Structures
Palntlng and DPcoratlnt
Plunblng and Gas SysteEs
Electrlcal Syst.em
Heatlng, S1'stem
Elevator Sys 1..'m

Ranges
Refrlq+,ra(Ors
lOt he r liqu i prne nr

Total Renairs. fatnt. & ReDl,
I

I

I
Co[Dunlty Art lvltles
Collectlon l,osses
Ins ur a rtce
Paymnts in l.ieu of Taxes
Reserved for R. u. & R.
Reserved for V. & C. Losses

TOTAL I)IIERATIiIO EXPENSE

}IET OPERATII{G INCOME

0ewlopnt (NaJE end lluD€r)

For Perlod Betlnnl tg4- and Endl

No. of l)wel I lnBs-

Prepared By 194- APproved BY

CltJ aM SLsLe

, lgl_

los tot-
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l'rr'o
NATTONAL HOUSIIIC AGETICY

FEDERAL PUBLIC HOUSINO AUTHONITY

OPERATI}IG EUOGI.
FoR rRrlIEt, Don{lroRY

AIIl) OOR{I IONY TPTRTHEIIT PTOJECIS

tho.t I of t

DvaloFnt (Nlt! lno muoer) efry .nd St.lc

io? Pa?tod B.gtnnlrlg _ , lM.- ond Endlng , l9{-

fotat Accorrodatlons - No. of Beds-
l9l-

lcturl trst
Ycar Budgct

P. I
P.rI tcrr

totrl Roo! Ront Schedulc
l,la: Yrcancy I.r!

Rooo Rant lncoD
Cqu?clal Rcnt lncoc
oth.r lmc

?O?AL OPERA?If,G If,COIE

FoJ.ct Offtco 3.l.rlct
Oth.r FoJ.ct offtc. Erpenrc
G.ntr.l Offtcc Salrrl€s
0thor Gcntrrl Offlcc Erp.n!a
L3.l' Fl.c.l ind Oth.r F..t

totrl lana8erent Expenre

,rnttor tr I
Roor Glcrnlng
Er taralnrt lnt
Rcfusc Rcooval
Ittcbcn
Irundry
EqulFnt R.ntrl
GoIrclrl Utllttl.!

fotrl Oberetlne Servlces

Iat.r
ll.c tr lc ttJ
0m
f,..tlnt
Othcr

fotrl Drelllnr Utllltlcs
0rourdr
Sttuctutea
P.lntlnt rrd Decoratlrg
Plrdfng end Gar SYrtco
tl.ct?lc.l Syatlo
n atlng 8Y.tc.
Roo BqutDGnt
Othcr EqulDDnt

totrl RGDtlrs.Iclnt. & ReDl

Co-untty lctlvlttc.
Goll.ctlon l,oo...
lmumncc
DrrDnt. ln Llcu of ?axcr
lrtd Rontrl

TOIAL OPERATING EXPET{SE

]IET OPERAIIIIG INCOIE

III

I

-
Prcpared By- 194- APproverl BY-

I lr,,

Irog
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IIATIOilTL HOUSIXO TGEIGY
FEERAL PTTELTC HOTN'TIIG AUTHORITI

OPERAIIIIG 8I'DGEI
F0n rnllLER,00Rxlr0nY

rID DONIIIONY IPITIXETI PTOJECIS

th..t-ot 0

Drar ol Lcal aurh6ls, (6 raa&r)

l,.r.loFDC (lt!D rrxt xl!D.r) ctr,.nd 3r.L

r torl-ond Endrrl3-, 10a _Fcr Pcrlrvl Bcg

totol Accorrodatlons - llo. of Beds-

irrld Itr to IThtlod lS to IT
IItlrL Urt

ttlto uJf lE^ti,ocrItrCI cnrL srf
ftnto ulr YEri

I torr

tot.l Roo! Rcnt Echcdulc
Laa! Y.c.ncy lp..

Roor R.nt lncom
Co?cl.l R.nt IncoG
Oth., lncoD

IOETL OPERATITIG ITICOIE

FoJ.ct Olftcc g.l.rlcr
Othor Pro;occ Offlce Ernonsc
G.ntr.l Offlcc Srhrler
Oth.r G.ntr.l Offlcc ErD.nlo
lrjrl, trltc.l .nd othcr F.c.

Totol lanagerent Erpense

Jrnito?l.l
Roo Clc.nlng
Ertarltnrt lng
Rcfirrc ReooYel
IatchDn
lrurdry
Equlfnt Rcntel
Cc.rcl.l Utllltl.r

Tottl OPera!lne Servlces

;.t.?
tl.ctr tc lty
0r.
E.tlng
0thor

Iotel Drelllng Utllltles
0?ounda
ttructut.a
Falntlng .nd l).corrtlnt
Pln-f[ .nd G.. 8Y.tco
lloctrtctl 8y.t..
Eortlrg ty.t..
Roo. EqulEGnt
Othor EqulpDnt

Total Reoalra.Iolnt. & RoDL

Caunlty lctlvltlc!
Colloctlon Lo6lca
lnautanca
hy.anta ln Llcu of tar.!
lbld Rontet

rOlAL OPERATII{G EXPEIISE

rEl OPERATITIG INCOIE

-
lro Prepered 8y 194- ApProved 8Y- l9{-
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It{sLTAl{CE COVEIiAGES FEqUiRED 0I' IoCAI
AUTHORITIES 0N ALL II,AR HOUliIi'IG IF.OJECTS

I. TPHA-AIDED I'NOJECTS

The requirements covering insurance for trPllA-aitLed projects oper-
ated as war housing projects shall be as set forth in pages 264 through
2?4 of this Mam:a1.

II. IEDERALTY-OWNED FROJECTS

A. Local housing authorities operating projects owned by the Fed.eral
Public Housing Authority should secure in the manner specified. the
coverages listed bclow:

1. l[orkrnenrs Comle nsat ion See I 268a.re If tire Authority has a)

I

workmenls coropensation policy in force covering other operations, the
policy furnishes automatic covera€ie for employees aCded to the local
authorityrs staff with respect to the rvar housing projects. Ihe prenir:rn
for such enployees niII be d.etermined by the insurance company at the
period.ic aud.it at whici: tine a careful segregation of premium charges
applicable to each 1-'roject should. be mad.e.

2. Employersr Non-ownelsh4l Automatic Liability Insurance (See
Paee 269) - If the Authority has a non-ownership automobile llability
policy in force covering other operations, the policy furnishes automatic
coverage for employees ad.d.ed- tc the loca1 authorityls staff with respect
to war housing l.rcjects. It should be noted from these instructions that
policies in force will have a f1at lremiurn charge endorsement. As atL-
tlitional projects are undertaken tire Authority may be requested by the
coupany to allow a revision in the prerium for the policy. In such
lnstances an equitablc adjustrnent is in order.

3
with 1

. Autouobile l,iabilit Insurancc ( See r 269) - FubIic Liabili ty
100,000 fcr todily injury antL $s,OoO for propertylnits of ,000

d.amage shall be taken out on cars I-;urchased. by the local authorlty for
use in the manageme:nt an<l o1cration of war housing projects.

4. Safe }urg1ary and Inside jtobbcry - Instructions shown on
Pages 269, 2?O and.2?l shall go-:/ern. If such a policy is in force, this
covcrage shoul-d. be s,rcured by endorsenent to this policy. Ilhere the rner-
cantile form of policy is used, any exclusions with reference to Unitetl
Stat es Goverrunent funds should be ck:Ieted_ ty end.orsement.

5. Owners L Land.lords I and Tenantsr ] ublic l,labllitv - A policy
written in accor,lance with provisions outlined on lages 268 and269 shoultl
be secured.. Ihe proced.ure outlined on Page 264, Paragraph 47 (a), Sections
(f ), (Z) ana (g) should be followeri on obtaining this coverage.

411
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6. Fitl.elity Sonds - All positions in which is vested. the posses-
sion, custody or control of fund.s or property should be covered. r-tntler
Bond Form lbm-Az+ (Revlsett May 19, ]-g42). All existing bontls, Forns
USf$.-874 and. FIIA-166E, should be rewritten on this revised. forn. Sug-
gestetL arnounts for such positions are shown on lage 27L of thls Manr:a1.
Ilherever possible the project agaihst whici: tne prenir:m for the positlon
wl}I be charged. should be shown on the bond scired.ule. It is lmportant
that all fidelity coverage be p1aceC under one bond.

7. Messenger Insurance - Messenger Insurance (outsid.e Robbery)
shall be secured. for war housing projects operated. by loca} authorlties
under nt lease eements. If end.orsed tc an exist ing policy, a
50 retluction in premium is appli cable. (See Page 2?L and Item 33 below).

A certif ied. d.uplicate of each policy and end.orsement secured. shall
be forward,ed. irnmediately to the FPIIA ?egional Office for neview and ap-
proval, The coverages shall be made sub.ject to pro rata cancellation
r:ntil approved by the tr'?P-{.

3. The following coverages are not to be carried. on Federally-owned.
war houslng developments:

I. Fire and. Extend.ed. Coverase Fire and extenderl coverage
insurance is not to be tr'Iaced. on the tr.rojects or any property connected
therervith.

2, Boiler Insurance. If the I'ederal lublic F.ousing Authority
deterrnines that suci: insr:rance shall be carrled in order to secure in-
spection service, ad.vice will be sent to loca1 authorlties.

3. Messenger Insurance. Mess enger (cutsiae Robbery) Insurance is
not to be earrietl at projects operated under a contract of agency agree-
nent since coverage against }osses of this nature is afforded. under the
Government Losses in Shipment Act. (Refer to Accounting Manual).

C. Ilhere local authorities ha,re placed. insurance in accord.ance with
the requirements of the Federal Works Agency, the policies should be en-
dorsed as outlined. in Chapter Nine of tiris Manr:al and. all references to
that agency contained in the tr'olicics shoultl be deleted.

-l
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CHAPTER FlVE FROI.I CONSTRUCTION CONTRACT TO TENANT SELECTION

rs. ESTTMATES cir ttcoue AND ExPENSE
avold regulrlng nore than the uaxlrnrm coo-
trlbu t 1o;r.

Prom tlne to tlme USHA has lssued Bulle-
tlns and l,lentoranda to asslst local houslng
authorltles 1n ostlmstlng average annual ln-
come and expense. Rec€ntly a study was made
ln the fleld to determlne whether or not the
varlcus factors prevlously suggested for
estlnratirrg needed revlslon. Thls sectlon
lnclrrdes [he result of thst sttrdy and at the
ss.re tlne endeavors to cover the whole sub-
ject ln one place. Costs computed on the
6as1s su6; ested wllt be useful durlng the
1nlt1a1 stegos of operatlon. Later locaI
experlence wl11 denonstrate necessary ad-
lustments for lndLvldual developments and
ievlslons ln estlmates should then be made.

To compensate for the usual fluctuatlons
of expense ln the operatlon of e devel'opment
vrhlch occur from year to year lt ls neces-
sary tc p:"epare Estlmates of Avera6e Annual
lncine and Dcpense as well as operatlng
P,ud3ets tc riete:"rnlne the amount of Unlted
StaEes l{ouslng Arrthorlty ennuel contrlbu-
tlons v.'hlch will be requlred together wlth
lncome from rents to op€rate and malntqln
the development.

The Avorap;e Annuel Estlmate ls a forecast
of the estlmat,od total expenditures for ad-
mlnlstr€.tlon over e perlod of years, dlvld-
ed bv the rnrmber of years proJecte{ (See
c.95 ar.:d:. E9 for the Form UStiA 85r). The
trs;.ii requlres the preparatlon of Average
Anrnral fstlnates for the flrst ten years of
admlnlstratlon wlth an estlmate of the adCl-
tlonal expens€ antlcipated for ttre-succeed-
lng perlod. Careful preparatlon of these
esEfilates 1s essential to asslst the loca1
author'1ty 1n formulatlng the managenent
po1 lcles presented ln the 3rl''lanagement R€so-
iutlon.rt These estfuaates are a dlroct re-
flectlcn ln dollars and cents of the poIl-
cles and standards of operatlon set forth
tn tfr. resolutlon. Consequently these po11-
cles and standards rrust be €stabllshed be-
fore f1nal estlmates are adopted. It ts
necessary to prepsre the Estlmates on an
ar"ra6e 6asls- slnce 1t can be antlclpated
that Eertaln ltems of expense wlII vary from
vear to vear. Tlhe use of average estlloates
iermtts Lhe establlshment of reserves for
iipair", l,latntenance, and Replacements end
ioi vec6ncy and Coll6ctlon Losses, the lterns
most subJe6t to fluctuatlon. Durlng the
early yeirs the actual expenses of opera-
tlon-'riIl be lncreased by the amount set

"ilOe for reserves. Thls ls the dlfference
betrveen the actual expendlture and the aver-
aqe estlmate for the perlod. Durlng the
litter perlods the reserves prevlously es-
tabllsh;d w111 be dravun upon to nnet expen-
ses. Thus lt w111 not be necessary to vary
srrbstantlally the amount of contrlbutlons
requlrod each year or to relse rents to

The estlmate for Average AnnuaL lncome ard
Expense will dlffer froo the estimate for
the annual budget. lhe first ls used in de-
terinining flnancial practicability, srhile
the latter 1s used as a means of operat!.ag
control. The fLrst represents an average
over a number of years while the latter 1s
redeternlned at the begJ.nning of each year
as an estlnate of the actual expense *h1ch
wlll be lncurred durtng that year.

As the development grows older, lt ls ex-
pected that only the ltens for repalrs,
malntenance, and replac€ments (RM&P.) wlII
change met€rtaIly. Consequently tJ.e estl-
mates of Averege Annual Income and E)cpens€
and annual operatlng budgets will be sub-
8tentlelly the sane for other lteme. The
annual oporetlng budget for Rhl&R should be
based on th€ program of repalrs and replace-
nients expccted fon the current year. The
RIti&R budget estlmates for the flrst few
yeers of operatlon w111 be bolow the aver-
a8e.

Itre Act requlres that the annual contrl-
butlons be strictly llmlted and slnce pro-
v1slon ls trade for reexamlnatlon of these
estl:nates at the end of the flrst ten years
of developrilent adnrlnlstretlon and at flve-
year lntervals thereafter, cornectl-ons cen
be made as a result of experlence or changed
condltlons. In vlew of the provlslcns of
the Act the USI{A segregates the estlmate for
RiilcR lnto bruo perlods: (a) the flrst ten
years; and (b) the succeedlng forty-elght
ycars. The appllcatlon of thls prlnclple
ls dlscussed In detell on P. 6C

At the tlme of formulating a development
lt ls necessery to rneke estlratos of operat-
1ng expenses ln order to determlne that
rents can be achleved whlch w111 serve the
market, and the amount of subsldy whlch wlIL
be regulred. (See sectlonl5b , !...6 )

ff the local authorlty has other Cevelop-
ments ln operatlon, the estlmate should be
arrlved at by uslng [per dwelllngrt costs
based on actual experlence, or lf such ex-
perlence 1s not avallable trper dwelllngrl
costs based on detalled estlEates for devel-
opnents wlth completed plens and speclflca-
tlons where everage annuel estlmates have
been prepared. ff there are no such devel-
opments ln the IocaIlty, t'h€ USiiA reglonal
offlce w111 furnlsh the necessarT lnforta-
tlon for the <ievelopments.

15a. MAI'IAG9I',ENT D(PEIiSE

l{anagement expen!,e conslstE of salarles
for the staff of the developnent and any
located portlon of a central offlce staff
Iegal, flscel, and other fees; and other

a1-
,
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management expense Euch as offlce supp1les,
statlonery, and postage.

The largest ttem of expense conslsts of
the Ealarles of the staff. An estimate for
thls lten should be made by eetttng up the
staff organlzatlon and establlshlng salar-
lee for each posltlon. (See p. 12) .

lllnlmum, naxlmum, and average salary range
should be eEtabllshed ln order that lncreas-
es may be glven wlthout the posslblllty of
1t betng necessary to lncrease elther the
rent, or annual contrlbutlons.

For the purpose of the Average Anrnral Es-
tlmate of income and Expense, the sun ofthe
average salarles, so establlslred, ehould be
used. The total salarles actually pald
should f all r';l thln the llmi t of the sum of
the averages establlshed. It should be
noted that under thls system at no ttme
could aIl employees rece'-ve maxlmum salaries.

Plans for conductlng *.he annual re-examl-
natlon of tenant e1tgiolllty must be made
and provlded for in t,he budget in those cas-
es where lt would be trecegeary to employ
addltlonal temporarlr personnel for thls wodg
See p. for a fuller dlscusston of thls
Eubject .

In estlmat. lng lega1, { iscc.l , and other
fees, the follovlng table cf estlrnated fis-
cal agentts fees should be employed:

Develop. Cost Est. Ana. rtscal Agentrs tree
I 250,000 $Iso

500.000 200
1,000,000 3oo
2.500,000 40c
5,000,000 600
7,500,000 ?fi

10,000,000 900

After the development reaches physlcal
completlon, it ts probable that legal ser-
vlce wt 1I con:prlse attendance at auttrorlt,lest
meetlngs, advlce on lett,lng of contracts ne-
cessary to operatlon, collection and evlc-
tion actlons, and other such services. The
USHA belleves that a reasonable estlmate of
the value of thls servlce should not, exceed
the following allowance schedule:

Slze of Progao Per Drelll Per ltrontb

(See Accorurts llanual, p. ) Under thls
cat,egory cf expense should be lncluded th€
account establlshed for lnfornratlonal ex-
penses 1n the approved tnfotnettonal budget,
and the allowance for any llbrary exPense
that may be necessary. (See p. 2l+2) Nor-
maIly other }lanagement, ExPense wlll approxl-
nate 3O/, per dwelllng per Eonth. For very
emall- program, speclal analysls wlll be re-
qulred to establlsh adequat,e alloxanc€s.

r5b . OPEFATING SERVICES

ro80 o !o cents per hour

The ltems ordlnarlly lncluded ln Operat-
lng Servlces are janltorlal workr externt-
nailng, and refu8e removal. In extremely- 

-rare c;ses, watchman aervtce nay be unavold-
able and ls then lncluded tn thls cateSory
of coets. Commerclal utlltt1es are also ln-
cluded for develoPments ilt,h commerclal
space. For a fuller dlscusslon of the ltems
cbmprtslng this category of expenae see Ac-
counts Manual, p.

r5b ( I) . JANI?ORIAL EXPENSE

The estimate for janltorlal servlce 1g
dIvl<led betureen labor and supplles.

Labor. Janltorlal work ehould be per-
fom-E?l-by "unskllled laborere." See p. ll
for descrlPtlon of suggested dutlee. Un-
sklIled laborersr tlme wl1l usually be
sp11t and charged to varlous accounts. In
dbscrlblng janltorlal workr an estlmat,e l8
glven of the actual man-hours of work re-
qulred, lncludlng comlng and golng to and
from tlie Job. Prevalllng wage rates vary ln
dlfferent 1ocalltlee. ',lhen derlvlng costg
for the vork-load esttmated tn nan-houra,
the rates should be corrected to the equlva-
Ient rates for actual hours worked. To 1l-
lustrate, asaume a [1-hour ueek wlth a tot,al
vacatlon and slck leave allowance of 3 reeke
per year wlt,h pay and an annual rate of
$fOgO. The hourly rat,e to be used ln thte
case would be:

lOO ttrelllng unlte 15r'
4CO drelllng unlts LZI

10CC tlrelllng ualts IOC

5000 drelllng uotts 6i
For small Dro,{rams (under IOO unlts) lt lE

doubtful whethei any ieeal expense for legal
servlcea can be borire out of the develop-
mentrs revenues and the Cooperatlon Agreement
should provlde for murlclpal asslstance ln
thls coirnectlon (see Cooperatlon Agreement,
p. 33). The dwelllng Per month allowance
?or--orocrame of 1n-bet,ween elzee should be
deteimliled by lnterpolatlon from the flguree
set forth above.

Other Dlanagement ExpenBes lnclude: offlce
supplles, statloneryr prlntlng, advertlslngt
Ittbrature and panphlet,sr postage and ex-
pieiiage, - commuhlcbtlons -s'ervtcE r travelretc.
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I5z:jt x G4)
weekE hours

Tenant Turnover. If the tenant leaveg a
dwETfTn:Tfiffi-clean condltton, wlth lall q
wlndows, floors, range, refrlgerator, and
plumbing equlpment ln good order, the coet
ior Sanltoi s6rvlce wlll amount to about 2
man-hours per t,urnover. If all of the a-
bove ltems requlre cleanlng by a Janltor be-
fore a new teriant takes Poaseeslon, abort, 1l
man-hours nlll be regulred. An allowance of
IO percent of the dwelllng unlts per year la
a generous estlmate for turnover.

ADartment House Sta1rhalle. It 1s assumed
rhE'rtEEffi cleanlng and
furnlsh afl necessary supplles and equlpment,
for cleantng stalrhalla, treader rlserst
landlngs, ralllngs, and walle.

t'rhere lt ls necessary t,o use faddere or
scaf f olds to clean wln&wa and rall s ln
aoartment house et,alrhalls. thle should be
pbrformed by janltore and flll requlne an



everego of fron 1l to ]0 mlnutes per month
per set of wlndows at each Iandlng.

Conrmrnltv Iaundrles end Drytng Rooms. It
ls assusretl thAt the tenants uslng the faci-
lttles wtII do all the cleanlng that ls ne-
cessary ln laundrles and dry1n6 rooms, ex-
that an addltlonal scrubblng by the Janltors
wlll be needed. An lnspectlon Ehould be
nade freqtrently. Thls lnspectlon and clean-
lnE cost charge to Janltorlal expense u1'11
requlre about t hoursr tlme per laundry per
month.

Soclal SDace. It ls assumed that tenants
wfff-6r-66E1ll-ean all lnslde soclal areas,
do the nocesgery furnlture novlng, and the
cleanlng of cooklng and eatlng equlpnent.
If the soclal roons ere used to the fullest
extent, the Janltorlal servlce should on
the average consist of nopptng the floors
onco e day, keeplng the tollets c1ean, and
washlng rlndows once a month.

Unless the clty or other egency supplles
ttrls scrvlce, epproxlmately l0 nan-hours
per month per 11000 square feet of floor
area of Janltorlal labor wlll be reqrrlred.

Offlce Space. Management offlces should
uoTf6fi-fiffid1 JanltSrlal cere, whlch wlll
requlre ]O man-hours por month per 1,000
square feet of floor surface. Itrls contern-
plates sweeplng snd nopplng the offlces on
the avera6e of slx days a week. The clean-
lng of the offlce spece rrsually must be done
before or after offlce hours.

Lockout Servlce. It ls assumed that e suf-
frETen-fffiTlT-be charged tho tensnt for
thls servlce so that no addlttonal costg
w111 be lnvolved. See P. f9S .

Snow Bemlv_ql . Clearlng snow from develop-
meiffiIftsTTd drlves should be performed by
management uhere the work cannot be done- by
elther the tenants or the cltlt' the nuaber
of cnow renrovals per year wlII vary for each
development. If the development hes over 5
ecres of planted area cared for by manage-
ment, lt Is expected that lt wl1l have a
power larn mower for whlch a snow removaL
ettechnent can be obtalned. Snow rernoval
by hand, on the average, requlres 6-t/Z rron'
h6urs p6r 10,000 squere feet of area cleared
for each everage snowfa.ll. If poYror 99ulp-
ment ls avalla6le, L-L/2 aao'hours wllL be
requlred per 10,000 square feet of surfaco
clCared for each averege snowfall. Parklng
ereas aselgnod to tenants should not be the
responslblltty of managetrent nor lncluded
In the butget. It ls a tenent responslbl-
Ilty to keep parklng speces clear of trash
and anow.

Ground Litter. If the developuent ls not
to-ttef,eE6Et-e wlthln a few years lnto some-
thtng that, ln external appearancg, w111
very-nrch resemble a slum or blt6hted area,
carilful consideratlon mrst be glven to out-
doo3 cleanllness. Unless waste receptecles
are provlded and tenants requlred to use
thenrernpty clgerette packeges, chewlng gur
rreppors, fnrlt peels, newspqpersr- strlng,
etc., 1111 be thrown on the Brounal. In

general lt may be sald that the deslgn and
locatlon of the weste receptacle ls of the
utnrost lnportance. USiIA has developed de-
slgns and slte locatlon plans.
The addltlonal lnspectlon by Janltors to
keep the publlc areas clean wtll requlre,
on the basls of e seml-ueekly servlce, 2
hours of Janltorlal servlco per 10,000
square feet of area servlced.

Collectlon of Tenant Garbetre and Refuse.
fo
refuse collectlon can be made elther by the
clty or contractors dlrect from the lndlvl-
dual dwelllng unlt, lt ls assuned the ten-
ants rlll keep thelr receptacles cleen.
Itlhere the collectors cannot reach the lndl-
vtdual tenant receptacles, contral polnts dqollectlon should be cstabllshed. Keeplng
the central statlon and 1ts equlpment clean
1s Janltcrlal worh and w111 regulre approxl-
nately 5 to 7 hours of labor per month per
statlon, based on an everage of 12 tenants
per statlon and seml-weekly plck-up and
clean-up.

Inclneretor Operatlon. t'Jhero lnclneratorc
sre s should be
ltul ln the lnclnere
tor a polnt whcre lt
can

re on the average
looment.
ab'out B

Thls
w111 hourg

ra tor month, based upon flr-per
lnB

regul
lnclne per

torthe lnclnere every day and removlng
the ashes.

Supplles. The ltenr of Janltorlal suppltes
1s reletlvely small and dlfflcult to estl-
mate because of varylng condltlons. Sup-
plles conslst of bnooms, mops, pslls, soep,
sponges, etc., and thelr consu-'nptlon ls re-
Iated to the number of Jenltorlel Ean-hours
of work perforoed. Dcperlence lndlcates
that the cost of the supplles w111 be ebout
I percent of the cost of Janltorlal labor.

15b (21. EXTERITLUATING

Control of Pests. Cockroaches , sl1ver-
fl sh, and ants cCn be controlled by dustlng
powdered sodlum fluorlde 1n lnfected places.
The oaterlal wlth lnstr.,rctlons for ugs
should be supplled to the tenant by manage-
ment. On the basls of treetlng the dwelllrg
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tlre exterolnatlon of cockroaches, slluer-
fish, bedbugs, etc., 1s separated lnto tro
stages: (a) Treatlng household effects by
fir.algatlon when the tenent brlngs them to
the development and (b) controlllng the pe*s
ln the developnent.

Fbalgatlon of Household @o!e. F\tdgetlon
on ls a uritter
for loca1 deterrlnatlon. In the fer cltlea
where lt ls custooary and unavoldable, tho
coat nay vary from $l+ to $IB per fanlly
treated, dependlng upon the method used.
Ttrese charges ar6 proper nanagement expongob
Bocsuso of the very cases vhere lt wlll be
necesEary to ltmlgate ln thls ray, lt ts be
Ilved that the estlnate of the cogt to the
development should be based on blds recotvd
efter careful lnvestlgatlon and detertlne-
tlon of the method to be ueed.



Carbage.
ed to burn

If lnclnerators are not Provld-
thls meterlal or lf tt ls not

rernovgd by the clty, lts dlsposal by con-
tract should be budgeted ln the estinates.
Contract costs w111 vary fron 2t cents to
!O cents per fanlly per month. -fn a fer
iocalltlei a contrActor lnay be found who ts
feedlng llvestock and who w111 contract to
ronove-1t fron thc development at no cost.
Thls arrangeurent should not be reflected ln
an esttnate unless e contrect has been ex-
ecuted.

"" i .il,liru
be perforned by the mrnlclpaltty whenever
thli servlce Is rendered other resldents ln
the locallty. Where the rmrnlctpaltty does
not do thls, lt nay be done by a contractor
at e cost of from I! cents to JO cents per
fanlly per month.

Trash and Garbage Cans. The tenants
strffilvrdual trash cans
except for centrallzed statlons where space
for lndlvldual cans cannot be asslgned to
tenents. Should the management requlre the
use of unlforu cane by sII tenants they
should be furnlshed by nanagement.

Ash Removal. Arnengements should be made
foi-EIffi-up dlrectly fron the dwelllng
unlt. iVtrere the Cooperatlon Agreernent does
not provlde for thls servlce, contrectg
jtro.ria be negotlated prlor to the award of
the const nctlon contract and such contracts
used to budget annual costs. A11 costs ln
connectlon iltlr ash dlsposal for management-
oDereted heatlng plents are charges agalnst
ifreatlng, tr a gubdlvlslon of r'Dre11lng Ut1Il-
ttcs.i
15b (l+) . U{ATCHliAN EKPENSE

r5b (5) . COMMERCIAL UTILITIES

15b (5) . SUMhIARY OF FACTORS

Connerclal utllltles lnclude water, elec-
trlclty, gas, end heet furnlshed to leased
stores and offlces.

ltater. The usc of water for stores v111
vafrTftfrtn wlde Itmlts. A herdware store
rnlght use 10 gallons per day, whlle a beauty
parlor mlght use 200. One hundred gallons
per day for stores and !0 gallons per day
for offlces are average estlnates. As the
cost of water 1111 vary at dlfferent dcvel-
opments from ] cents to 15 cents per 1,000
gillons, loca1 rates should be escertalnod
before any estlmate ls made. The cost of
heatlng water supplled by the development ls
lncluded under rrHeatlng.rr Estl:nates of
water usege for dwelllng tenants lnclude
that requlred for landscape so commerclal
utlIlt1es need not bear e portlon of thls
cost.

Electrlcity. It 1s b€tter practlce for
th-I6dElEfty used by stores and offtces
to be metered and bllIed separetely from
tbat of the developnent. Electrlc conEunp-
tlon wtll evorego about J00 kllowatt-hours
for stores and 2OO kllowatt-hours for of-'
flces per month per 11000 sguare feet of
floor erea.

Gas. The use of gas ln stores and offlce
lsEusual, and separete met€rs should be
lnstalled so utlllty companles may b111
dlrect for thls servlce.

Heatlng. Heatlng lncludes space heatlng
ani[-6-6fiater. To-estinate thls cost, the
total cost of operatlng the heatlng systen
for space and hot water nust be deteralnedl.
Ttrat part of the total cost of heatlng rhldr
ls chargeable to commerclal utllltles nay
be fcund by proportlonlng the total on a
srquare foot of floor area basls. To lllus-
tiate, 1f a developnent has a totgl- floor
area 6f 500r0OO square feet of whlch 10,000
ls ln st6rei and offlces, then 2 percent of
the cost of operattng the heatlng systeros
should be charged to connerclal utllltles
and deducted from d,we11lng utllltles.

Servage Charges. If a speclal seuer charp

-

1 sGE?fe-6-th-e--ae ve lopmen t a pr oport 1 on
should be charged to commerclal uttlltles.
TbIs proportlon nay be the anount of water
estlmated'for the commolclel utllltles as
compared to the amount estlnrated for the
balance of the dcvelopment.

llterally I ttmes a yGar, ustng a total of
one-half pound of the mat€rlel, the cost
w111 be B cents per dwelllng por year.

Bedbugs can be controlled by the use of
pyrethnrn powder mlxed ln keroseno. On the
basts of four g€nerous appllcatlons por
year, using ono-fourth pound of the powder
in 1'quart of kerosene, applled by the ten-
ant, tte cost for matei'ta1-wtIl b6 about [Q
cents per tenant per yeer. Thus a total of
[B cents per dwelllng per year ls usually
sufflqlent for the control of pests.

15b ( r) . REFI,SE REIIOVAL

Thls ltem lncludes the cost of removlng
refuse fron the development elte but not
movlng lt about the developnent. Refuse
lncludes garbage, trash, lndivldual heeter
ashes, and lnclnerator ashes. The condl-
tlons-of each Cooperatlon Agroement should
be checked carefully before budgetlng thls
ltemr.slnce most cltles lnclude refuse re-
movei as a servtce to be furniehed the de-
velopnent.

After the developucnt 1o complctely occu-
oled. lt ls generally unnecessary to have
iftn6r day oi nlgbt watchnen. Norneuy tbo
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clty pollce euthorltlce 1111 provlde necot'
sary protectton. Where local pollce pro-
tectlon ls unavallablc and speclel protec-
tlon ls requlred lt nay be necegsary to
employ a nlght watqhman.

Besed on the standards glven above, the
followtng tray b€ used for estlnatlng tbe
coat of Operatlng Servlces:



Janltonlal Suoolles. ! percent Total

Trash & Ash Bemoval. 'il,hen neces sary by
IoCEII esE-lrnate or qrntract.

Comrolal Utilltie!

the lnstallatlon of electrlc and gas neters
on a I00 percent basls, even though the
meters may not be lnstalled at the tlne of
naklng the estLnates.

Prlor to the lnEtallatlon of DeterE ther€
shsll be lnclucied under th6 drclllng utl11-
tles sectlon of the operetlng budget,

(g) fne cost of electrlclty and,/or gas
requlred to provlde the establlshed stend-
ard of servlce plus

(b) ttre annual cost of Eeters, whlch
shall be the sun of the followlng:

1. Debt servlce on the estlnated ln-
stallatlon cost of the Eeters rhlch ls
obtalned by multlplylng the estlDated
cost by the followlng factors:

Jaaitorlal labor

Tonant TurDovor I

Statrhall wbdil!
lauadriea & Dr)'frg

RooDa
Socl.l Sp.c€
Offloc Spacc
Sa(r RoDfial - f,and

Porer
Grould Lltter

Watcr - Stores
Offlces

Eloctrlclty - Stores
Offlcca

lO0 gal/day
Jo gal/day

?OO r;'III/IOOO sg. ft
2OO p1H/IOOO sQo fr

1,-t/l+

percent rate
lllt
tt ll
In

In addltlon to rater used by
drelllng unlts and conrunlty Ia

2-L5 hr /drc],llDt turaoYor
L.-* w/uaau.chrl.da/w

J w/rawdry/rc
,o hr/Iooo aq. fa./w
,o hr/100o eq. fb./uo
6A l1|ho,o@ rq. I\b.,/saafall
It hr/lorooo rq. fE.,/sncrfall
2 lnrho,@o sq. tt./rc

Grrbagc & Rel\rae -
Ceatral statioa ,-7 hr/srarLon/M

InciDcrator Op€ratlou E hr/iaolaerator/rc

Janltorlal Payroll.

Externlnetlns. Aunlgatlon of householdpests. For supplles only by local eetlnate
or contract -- $.48/orell1ng/yr.

Oerbage & Refuse Removal. WLen necessary
byffiact.

2-L/2
2-r'/l+

.o328

.orw

.or55

.orgr.

Ca! lcDaDt bllled dlrectly

Hcatlng Proportton oD a sq. ft. baolc

Sararage Proportioa oD rat€r consuDptioa

I5c. DWELLII,Ic UTILITIES

In average annual estlmate there should
be-lrrclucied only the ut111ty servlces sup-pl1ed by the development. ihe estlrrates-tnthls sectlon are based on the actual opera-tlon of low-rent houslng. Ienants tn atf-ferent conmrrnltles are iccustomed to dlf-ferent standertis of utllitles and lt ls
necessery t0 take local custoas lntq cgn-slderetlon. ltlhere rellebIe <iata on localutlllty usage ln slmller bouslng ere evall-
ab1e, such data should be used.-

Tbe stendard classlflcatlon of operatlng
eccounts for UsHA-eldeci developneats tn- -
cludcs ln nholllng Utilttles0- tbe coet ofreter, electrlcltyr gesr heatlng and
8ew€rag€o

(NotE): Utllltlee furnlshed by the de-
velopment to rentable stores and offlce
space ere scpereted from helllng Utflltles
end cbarged to Courerclal Utllltles und€r
Operatlng Servlcos, and sbould be deducted
fron the total utlIlty costs as computed
under tbls sectlon.

The above fectors are those used to estt-
mate debt servlce for the developurent.
(see p. 59).

In the absence of any lnfornatlon regard-
lng the actuel cost of meters (lnstalled)
ln any partlcular locaIlty, the follorlng
epproxlnete flgrrres nay be used:

Electrtc
Llghtlng and/or refrtg. $1O.OO per meter
Llghtlng, refrlg., and

cooklng
Slngle phase , wlr6 10.00 rr rt

Two- - rt 6 rr 20.00 rt n

Gss

Cooklng, refrig., and/or
hot water 11.00 per Deter

Cooklng, refrlg., and
space heatlng 15.00 r' rr

Cooklng, refrlg., spece
heat, anci hot water 15.00 rr rl

2. Annual RI6&R, 10 yeer everase O.OV6
of cost. Adciltlonal Rli&R, O.Or[5 of cost.

,. Annual cost of readlng and b1111n9,quirterly baels. Thls nay 5e estlaate<i-'et Zoy' per E€ter per year.
The sun of (a) and (b) above shall estab-llsh tbe total budget for dwelllng utllltle

pendtng tbe lnstallatlon of meter5.
After meters er€ lnstalled the duelllncutlIltles s€ctlon of tbe ooeratlnr budceEsball only lnclude (a) abo-ve; (b)-shalf be

dlstrlbuted to tbe proper sectloDo of the
budget rhlch apply to thc annual cost of
Eetera.
llc (1). !4EEE

./w

./*

In maklng estluetes of average
eretlng costs provlslon should be

annual op-
r Eede for

tenants In
undrles,
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seter ts requlred for landscape malntenance,
wadlng pools, and heatlng system operatton.

It ls dtfflcult to predtct the amount of
wet€r that a development wlII use because
of the extrerae varlatlon whlch resuLts from
tenant hablts, develcpment locatlon, etc.
1tlhlle the-average of the one yearrs opera-
tlon of ltJ developments ls 196 galLons per
dnrolllng unlt per day, dlfferent develop-
ments us6 fronr 101 gallons to )O) tiallonsper dwelllng unlt per day. So far lt has
been lnposslble to dlscover any relatlon-
shlp between the design of the development
and the uater consumptlon. Thls varlatlon
ls of mrch greater extent than the varla-
tlon ln the average famlly slze of about l+
persons for dlfferent developments. It ls

propor therefore to estlmate total develop-
ment consurnptlon on the dwelllng unlt baslsrather than on e per caplta basis. fn addl-tlon, lt ls common experlence for those who
study the water consr.uptlon of cltles toflnd wlde varlatlon ln the same clty for
famllles llvlng ln the same klnd of dwell-
lnge.

i'Jlth th€ above ln mlnd, lt ls su6gested
that for nerv developments ln cltles where no
prevlous development experlence ls avallable
elther an evcrage figure of 200 gallons per
dwelllng unlt per day be used, oi e selec-tlon be made from the follonlng tabulatlon,
whlch world eeem most ltkely to flt the de-
velopment for whlch the estlmete ls belng
mede.

Locatlon Proj ect Consum,/
Gel-/Farr.l);y/

No. of
D.U

l{a ter

Day

Coat/
M.

Cu. Ft.

Lexlngton
Cleveland
Detnolt,
Carnden,,'i
Chlcago,
CIeveland
Chlcago,

, KY.
, ohlo
[/tlch.
.J.
I1I.
, Ohlo
r11.

Evansvll}e, fnd.
Nashvllle, Tenn.
Starford, Conn.
Canbrldge, Mass.
Atlentlc Clty, N. J.
Entd, CkIa.
Schenectedy, N. Y.
Nashvllle, Tenn.
Dallas, Texas
Boston, Mass.
Oraha, Nebr.
Oklehona Clty, OkIa.
Loulsvll}e, Ky.
Menphls, Tenn.
Atlanta, Ge.
fndianapolls, Ind.
New York, N. Y.
IIew York, ll . Y.
Clnclnnatl, Ohlo
I,llnneapolls , llilnn .
Buffalo, l{. Y.
Detrolt, Mlch.
?Jasblngton, D. C.
ile.nphls, Tenn.
Loutsvllle, Ky.
l,il lwaukee , Vls .
C1eveland, Ohlo
Toledo, Ohto
Chlcago, I11.
Atlanta, (h.
Phlladelphla, Pa.

Llncoln Gardens
Andrew Jeckson Courts
Falrfleld Court
New fowne Court
Stanley S. Eol^mes Vlllage
Cherokee Terrec€
Schonorcee Vtllage
Cheathan Place
Ceder Sprlngs Place
Old Harbor Vl1lage
Logan Fontenelle Hones
l'Jl11 Rogers Court
College Court
Dlxle Ilomes
Unlverslty Homee
Lockei'le1d Carden Apts.
W1ll1amsburg Houses
Harlem Rlver Houses
Iaure1 Hor;res
Sunner Fleld Hones
Kenfleld
Parkslde
Lan6ston
Iauderdale Courts
La Sa1le Place
Parklawn
lakevlew T€rrece
Brend r.'UhltIock Homes
Julle C. Lathrop Homes
Techwood llomes
H111 Creek
BIue Grass Pk,/nspendale
Outhwalte Eomes
Brewster
Westfleld Acrea
Jane Addams llouses
Cedar-CentraI Apts.
Tnunbull Perk Homes

105
1U
t25
L27
,r?l

151+
L55
L56
157

i?Z
t6,
L61
L64
L66
L55
L72
L77
183
186
18?
198
199
20,
2L1
218
2t9
219
221+
22C
226
227
219
2h0
292
100
,o,

r91

?32
29,+

'r,t
zlg
,Lb
18r
015
2Bl+
)51+
t25
5t,
67c

ZL|
571+oli
tib
775
271+

L4g
21.0
518
520
25|.+

Z3Z
258
266
579
?01
5rl+
o27
5Bo
l+62

1
1
I
I

.6q

.86

.7'

.00

.r0

.7'

.7h
.75
.51.,,
.7'.rt
.9'
.81
.r7
.ou
.21+
.19
.62
.75
.tc
.l+l+

:li
,79
.51
.?1
.80

c1

.EB

.[o

.00

:'llr
.Bo
.51
.6t+
.51

$o

1
I
1

I
t

2

I
1

1

I

2

1

,

1 ,

The above flgures ln general do not tnclude Epray pool operatlon.
Unless more speclflc data ls avalleble, the water requlrements
for spray pools may be estlmated at J0,OO0 gallons per month of
operatlon per spray head.
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After estlnatlng the total anount of
rater requlred for the d.evelopment, the
cost should be determlned from the schedule
of rates whlch w111 apply. fn computlng
the cost of water, the method of charglng
for flre pnotectlon stervlces should be de-
termlned, slnce meters are not placed dl-
rectly on llnes to hydrants. Generally flre
protectlon ls lncludcd wtth the munlclpal
servicos. In other cases elther a flat an-
nual charge ls made or a charge made for
each tlne that a hydrant ls used for flre
flghtlng purposes.

t5c (21. ELBCTRICITY

Electrlclty ls used by tenants for domes-
tic purposes and by the development for
power and publlc space llghtlng. Tenents
use electrlclty for llght, refrlgeratlon,
cooklng, mlscelleneous household appllances,

Ltehtlns OnIy

power for spacc heatlng, and occaslonally
for the bolllng of clotbes ln laundrles.
Tho emount w111 very wlth the usagc and
rlth the slze of the fanlly rhlch ls assulo-
ed to vary wlth the slze of ttte dweIllng
unl t.

In only lJ developments reportlng opera-
tlons for over a yeer wes the tenant con-
sunptlon so metercd that data on tenant us-
agc could be obtalned separately fron the
other electrlcal uses. Ttre results of
these records erc llsted belor:

It ls suggested that for estt!'ates for ncur
developments ln cltleg rhere no prevlous
developnent experlence ls avallable, elthcr
tbe averagc flgures lndlcated belor be uscd
or a selectton be made from the follorlng
data rhlch rould seem most llkely to flt
the ner developnent.

KTJIE/no

LOCATION DEVELOPMENT Llv. One Two Three Four
Bedrooo Bcdroon Bedroorn Bedroom Bedroon

x Erld, Okla.
Oklahome Cl

* Loulsvlllo,
Averego

ty, OkIa.
ry.

Cherokee Ter.
W111 Rogers Ct.
College Ct.

n
22

2'

ZA
26

29

LO

H
l+l

,t+
17,,
,5

Llghtlng and Refrlgeratlon

Charleston, S
* Chlcago, I1l.

Colurabla, S.
JackEonvllIo,
Lackaranna, N* OEahs, Nebr.

x Toledo, Oh10

Average

c

C. (Part t)
Fla.
.Y.

Atlantic Ct
Blmlngham,

ty, N. J.
Ala.

S. S. Holres
Srdthfleld Ct.
Iileet. St./Cooper
Jane Addens
Unlverslty Ter.
Drrkeevlfle
Baker Eoues
Logan Fontenelle
Brand Whltlock

,+,
l+1

ZZ
,l+

l+8

LJ+ 8o

60
?8
79
7l
bt
59
?o

6?

?l+

59
60

a2

tr
i8
59

57

l+9
,o
50
t+g
6L
\2
l+9
he
51

50

8o

Llghtlng. Refrlgeretlon and Cooklng

* Atlante, Ga.
* Columble, S. C. (Part 2)
r* Phtledolphla, Pa.
* Stanford, Conn.* r,Uashtngton, D. C.

Av€rage

Unlveralty Eomes
Unlverstty Ter.
H111 Creek
Falrfleld Ct.
Iangston

rl+?

t;;
r1)
121

L62
t19
lrl+
112L"
Lrz

206
rs8
il+
1l+l+
].65

L6'

2L7
201
r97
165
220

r98

Electrlclty fgf IEoninA -!n _the Dwelllnc Unlt: The dcvclopentc lndlceted wlth an aster-
ls has che uenairu coasunpElon woui<i bo aE Ebese
developmentc lf ccntral laundrtes were not provlded, and tlre lronlng ras done ln the dwell-
tng unlt, It ls suggested that the follorlng consumptlong bc added for lronlng wltbln the
drelllng unlts.

Ltvlng-Bedroon drelllng unlt - l+ KWE/W./\o.
one il ll rr _l+ o |l ll

l\ro r n .. _5 ll ll n

I'hree r o n -i tr m ''
F'qff ll u l -6 U O r
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fo'' for-'
ced werm elr systems.

Coal flred - !12.00 KWII per toit o.,. t:oai
011 flred - 0.rB rr rr gal il o11
Gas f lred - 1.15 rr rr Ir 000 crr . f t: '

of lO0 ts.t"u. Gas
2.7 KJH Per l,Of-r() cri. ft"

of 1,000 B.t.Ir. Oas

and stalr--
KiIH per
erea per
watt lamp
lt ls as-
ln the day-

chlnes:

,.iinsnd Loadsc The total electrlcal con-
erinr;.rTlon per rnonill for the development Eey
be obtalned from the above data. In addi-
tloii ttre maxLrnum demand load must be estl-
uuted ln order to mako the conputatlons of
costs from rete schedules. The rtdemand
char;eI ls for the msxlrnrm everage power
load occurrlng durlng any speclfled perlod.
Ir1 Jrractlce tbls perloi'. ls generally a ]0-
ml.nute lnterval . Tho :r:"ixlfium demand load
may be estlmated fro:rr the follow1ng tabula-
t J oir:

Ienairt Demands

Dev. wlth llehtlng onJ.y

ctrlcl
o are su

for electrlc pourer for
tod uJ

Plan 88e s
fanrr

e

hrbllc Space Llghtlns: HalIs
we@telyloo
1,000 squaro feet of horlzontal
nonth. Thls ls based on one 2!
for 75 squere feet of area, and
sumed the llgltts are turned off
tlne.

Comrtrnlty rooms requlre en averege 120K,{H
per Ir0O0 square feet of floor area per
month on the assumptlon thet the space 1s
used on an everago of l+ horrs every evenlng"

Development offlces, shops, conrnrnlty
laundrtes, heatlng plants, etc., may be as-
sumed to requlre 200 KlrH per 1,000 squere
feet of floor area Per rronth.

ortslde Yard Llehtlnc: If the nurnbel'and
sf@ known, the nrrmber
of K.'JH per nonth can be estlmated by asswe-
lng that the ll,.;lrts r1I1 operete an average
of-10 hours per nlght. Otherwlse; an estl-
rnete cen be made by assumln8 , Klff per dweIJ-
1ng unit per month.

Coronunity l4qlq1y-Eg:lpment: lJher€ corn-
ru and electrlc
hot plates ere used the fol1ow1ng estlmated
monthly consumptlons are recomnended for
lronlng, botllng clothes and wesillng ma-

Dev. wlth llghtlng anC
ccoklng

Dev. wlth 1lghtlng, cook-
1n6, and refrlgerettlon

Fans for forced warrr c1r
IIea t lng sys terns

Dev. wlth 11,
refrlgerut

ghblng ar:c
lon

O.ilr f.V per D. U.

0.22 K!!t rr rr rr

0.55 K,iI n o rr

0 . BI Ktl,, ri tr rr

Add 0.05 IC,T pen
D.U. to one of
the above

$2.50 per Kw
2.00
r.50
L,25
1.OO

o.90

,)y' per Kl:lH

Livlng-bedroom epa
0ne
Two
Three
Four

rtrnent 6 rw/w./lto.
lr6lllllllt

n

ll
ll

7
9
9

tl
ll
ll

Eloctr'1c Cur'rerlt Deltands

Dev. wltlr yard llghtlng
only O.05 KrV per D. U.

Dev. wlth yard llght1ng
and power for cenbral
or rlroup heatlng plurts 0.08 rfl rr rt tr

To obtaln the mexl-rnun demand load, add
the appnoprlat€ number of KW shorfln ln the
above table under rr?enant De,:lands[ to the
approprlate number shcwn under rrManagement
Demandsrr and multlply by the toLal number
of dwelllng unlts.

Comprrtlns the Cost_ oq_El9_g_!_$_g_L!X: Assurne
a 500 dwel1lng uolt aevelopment wlth a mttr
1y consumptlon of ,l+,OoC K..IJH uslng electrl-
clty for 11ghtlng, reir'lgeratlon, and de-
velopnrent llgJrtlng brrt no power for heatlng.
From the i'oregol::g the maxlmum denand would
be !00 x (o.22 - 0.c5) : lfi Ktt.

Ttrere are a nurabel cf dlfferent klnds of
electrlc rase schedules. The followlng ts
chosen for thls exou;>Ie:

Demarcl Charge

lst l0 Klt of nax. der,, 1.i, per Mo. or lees SJO

Hestlns PIants: The followlng tabulatlon
glv-efrE€--lfe-6Eilc power consumptlon for
feed pumps, vecullm pumps, soot blowers and
electilc- c6ntrol systems for dlffererrt types
of managernent-operated heatlng plants.

Central & GrouP Steam P1ants
rltlIItlll

r[[trIrl

tr[ilrailil
tltlIrll:$
rltr[irlrr

High Presaure

CoaI l8 r,TJE per ToD
Oill+trtrbbl.
Gar O.OO7' trThem
Frrchaacd
Stcan O.2 t' t'l(.lbg.

Hot ratcr oirculating punpa
theruogtatlcally controllcd

Hot wator olrculatlag punpa not
ooatrolled

lauadry Exhauat & Circulatint FaDs
lrrmdry & dryrng rooD unit hoaters
Suq) Punp6

Lory Pressure

,0 Kl'iH per Toa
7nnbbI.

0.o, " " therm

0.2 il ltr.lbs.

o.2 y,YH/Du/r,o

Nert l, "
Ne)ft 2, "
Ne:rt 50 u

Itext 190O "
Next 20O0't
AII
c,ver l+oOO "

l.s b

N€rt
liext
Iiext
Nort
Next
All wer

hergy Charge

I
r
tl

il

ll

!t
tl

n

I tl

2
2
I
1
o
o
c

o
E

o
85
75
6

1.0
50
&
t5

l,oOO (irH^io.
lr5o0 " '|,

2r5OO il n

5,OO0 r '!,

l9o,ooo 'r rr

,00,ooc " '!,

5OO,OOO " '!r
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The ccnputatlon would be as follows:

Deoand Charge on 135 l(f,l

tic (1). GAS

Gas ls used by tenants fon cooklng and re-
frlgeratlon and. occaslonally for bolllng
clothes ln laundrles. It nay be used for
space heatlng and hot water, whlch usages
aro covered [erelnafter under rrHeating.tr
Gas ls .ourchased by the cublc foot or therm.
A therm ls a unlt of heatlng value equlva-
Ient to I00r000 B.t.u. Purchased gas dtf-
fers ln heatlng value. About twice the
amount of heat can be obtalned from a cublc
foot of natural gas as from manufactured gas.

To convert therms to cu. ft. of gas the
follorvlng fornrrle should be used:

cublc Fe€t . Therms x loo'ooo
= --:fr:-zffi

There are glven belcw records of 15 proJ-
ects reportlng operatlons for over a year ard
havtng meters located so that data on tenant
consumptlon cen be obt,alned. It ls su6Sest-
ed that for estimates for new proJects a
selectlon be made from the followlng data,
rhlch rvould seem most Ilkely to flt the new
.:,evelopment.

IO
L25
I5

1I0
25
85
50
35

Ioi flat rate

r(w @ s2.50

KIr @ 2.00

tou @ 1.50
KW \0 L.25

KUIII
KfrE @ 2.5C

K[,rE @ 2.0,

KIYE @ I.5O

L3.7q
8236.25

$ lo.oo

37.50

50.00

75.OO

- 25.OO

- 30.00

- 37.50

- 50.00

Energy Charge on 31,999
I.000

3?'999
r.500

31,5-gg
2.500

29 |OOO5.000
24|OOO

Denand Charge per Eo. *236.25Energy n rr r
Total n lr n

Average cost per KIUH

KIIE @ 1
KWE @

o0
85A -20l..00fiffi

aL6.50
$582.75

$582.75 - L.7L7A prl0,.E
34|OOO

C0OKING per Dve1l1ng Unlt

PROJECT NAHE
D!\,

of Gas
Cu. Ft.
Per lrlo.

Therms
Per i;'lo.

At lentlc C 1ty, !{ . .I.
Chtcago, I11.
Chlcago, IU.
Chlcago, I11.
Clnclnnati, Ohlo
Da1las, Tex.
Lexln6ton, KY.
!{lnneapolls, Mtnn.
Omaha, Nebr.
SchenectadY, N. Y.

Average

S. S. Ilolmes
Jane Addams
Julla C. IathroP
Tnrrrbull Park
Iaurel Homes
Cedar Sprlngs PI.
BIue Gr.,/AsPendaIe
Sunner FIeId
Logan Fontenelle
Schonowee vlllage

1
1

ijl"
Boo
80o
865
000
050
80o
5l+o
5r7

996
77L
79'
BM
8r1
9r7

Trit
10,

.2

.2
,,

E

.0

:a
.l+
,7
.9

7.L

7
b
6
7

a
9
7
7,

I
1

COOI'II(G & HEFRIGURIITIOi'l per Dwe111ng ttnlt

Cambrldg€, I'!ass.
I'ou1sv11Ie, KY.
Loulsvllle, KY.
llemphls, Tenn .
h{emphls, Tet',n .

New Towne Court
La Salle Place
College Court
Dlxle Homes
Iauderdale Ct.

7L1
950
202
,08
295

2
1
2
2
2

528
900
900
970
970

il+.,
L7.6
19.8
22.1+
22.'
L9.'

In cltles where no Prevlous experlence ls svallable, the averag€ res lndlca
should be used.

SIICC-STID ESTll,il?ED REqU IpB..;lEt{Ts BY 1,. Ir. slzEs PER IxO.

Slz€ D. II . CooklnS OnIY Cooklng & Ref r1 geratlon

Llvlns Bed. fui.
One - ll ll

15.1+
L6.2
20.0
25.1+
,0.0

Z:Z
7.2
9.2

11.0

Thentrs
ll
ti
r
ll

Therms
ll
ll
ll
ta

Tro
Three
Pour

ll
ll
It

ll
il
ll

for detErolning the cost of electrlc and gas refrlgeratlon to establlsh statutory
See page
rental values.
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Eeatlng es e $rb-eccount of nDrelllng
Utlllt1esn lncludes only fuel, operatlng
Iabor, suppIles, and mlscellaneous ltems
euch as ash dlsposal. Electrlc power used
ln the heetlng plant ls chargeable to trElec-
trlcltyr under fiDureUlng Ut11ltles.D The
r6pa1r, nalntenance, and replacement cost
of tbe heatlng systen ere lncluded under
enothetr beadlng.

Eeat nay bc supplled by tenant-operated
heatlng units or by management-oporated
heatlng unlts

Tenant-Operated Beatlng Units. The labor
and ln trost cases the fuel to operate indl-
vldua1 tenant-operated unit are supplied by
the tenant. In coBputlng statutory value
1t 1s necessary to compute the tenant fuel
requlrenents for space heatlng. To obtain
the annual fuel esttmate for space heatlng
use the formulae glven below.

Coal-flred Stover

Tcor of coal or _ C r FA x DD r DDF
ookcperyear -@

0a! Eeatcr!

Thennr per ycar = 
c r I'+.r-99 r DDr

IOO,0O0

I fheru= l0o,o00 B.t.u.

01I Beaters

Barrctr (l€ eat) or ort por yr.: f#eftlBalg

See p. for deterulnlng the cost of
electrlc and gas refrigeratlon to establlsh
statutory rental values.

15c (l+). IIEATINo

The values of C and nomenclaturg are glven
bclow:

Velue ofC

For all types of Tenant-Operated Heetlng
Systems, all vented to chlmney, lncludlng
clrculatlng space heaters, hot elr furnaces,
stean and hot water radlator eystems.

DD - Average annual degree days (preferabLy
as reported by the Weather Bureau).
(See p. lnstructlone for use of
Forn UStiA tr?.)

DDF - Degree day factor glven belor, ls en
experlence fector developed to be used
vrlth degree day conrputatlons.

Degree Days Degree Dey Ratlo

2000
1000
I+OOO

5000
5ooo

7r0OO

[ooo
,000
6000

or cver

1
1
I
0
o

r9
l1
oh
97
9'

The prlce per unlt of fuel should be ob-
talned from local sources.

Telq4l-Operated Domestlc Hot ttater Syateos.
f olIowlng rcEria u-etffol est-Et-Ing

fuel requlreren
water systems:

ts for tenant-operated hot

TyPe
of

A.uthra- Sonl-BituDl- Bltunt-
Gaa O1t cltc Coal aoua (Pooa- Doua

Tenant-operated slde armgas-flred r,rater heaters : 2!0 TherusTtr.Tenant-cperated flue type
lnsuIateC.3es-f1red
water heaters 2!0 ThernsTtr.

Tenant-operated o11-f lred
hot water jleater requlres 2)J gaL. ototl/Yr,

Tenant-operated coal-f Ired
hot-water heater: 2.5 tons coal per yeer

Tenant -operated cce I-f lred
ccokstove lrilth water back, s6e p.

Managenent-Operated Heatlng Plents. ln
maklng conputatlons for 1'ueI requlrements
when the heat ls supplled by tbe devolop-
ment the followln6; facts and prlnclples are
recognlzed. There ls a tendency for the
tenant tc be less careful In the use of heat.
Thls sectlon is based on the oplnlon of
health euthorltles that a rangi of 68oto 72o
1s a proper tempereture for, ltvlng_rooms.
Bedrooms- need not be heated above-65o durlng
the daytlne. At nlght between 11 :00 p.ro.
end 5:00 a.n.. dwe11tn6 temperatures aay be
allowed to drop to !0e. It 1s assuned that
the heatlng pl-ant w111 be operated so that
tenants wlII not flnd lt necessery to open
wlndows to keep room temperatures down.

Included ln the Operatlng Costs of heatlng
are !

F\rel {coaI, o11 or gas) and stean (pur-
cha sed )

Labor (Includlng routlne lnspectlon, o11-
lng of equlpnrent, etc.)

Supplles (Lrbrlcants, weste, sundry tools,
etc. )

Miscellaneous (ash Clsposa1)

The foLlorvlng fornnrlae for estlnatlng ap-
ply to lorc-rent houslng constructlon as ap-
proved by the USliA, whlch 19 of a substan-
t1aI type deslgned to last 60 years. nrel
consuuptlon estlmates lnvolve space beatlng
domestlc water heatlng and hot water llne
losses, laundry d4ylng, and steam Ilne
losses.

I
2
,
l+

and holtas Coal CoaI

,o
d4
2,
2L

For NON-VENTED HEATERS use BO% ot above
factors.
For DETACHED HOUSES add lJfi of above factors.

FA - Floor area of the drelllng unlt plus
the proportloaate share of ha1l arear-
1f airyr-servlnt the unlt. Use outslde
rall dfuoenslons.

l.age Si

Story ,b
28
25
dl

25 2'
19 19r0 r8
18 l8

,,
25
2'
n

n

tr

it



SDaco Eeatlng. To obtaln the annual f\rel
caElfi'6E6-For-a plant wlthout zono control
use the form.rlae glven below: For zone con-
trol correctlons gee belor.

Coal or Coke.

Tons per Iroar =

Gas.

Therms per year=0.05?xEDRxDDIDDE
fTO-DtT x Eff.

and slzeg of bollers, klnds of ftrel and op-
eratlng personnel; lt ls a Eatter of Judg-
ment ln each case but the follorlng may
s6rve as a guldet

(Use the lowen flgures for poor fuel and
personnel of less than average efflclency.)

Smal1 stoker-flred plants (below 75 EP per
boller), uae efflclencles of 0.h5 to 0.55.

Stoken-flred plants (75 to 200 Hp per
boller) wlthout automatlc combustlon con-
trols, CO2 recorders, steam flow meters end
other operetlng lnstrrrments, use 0.!0 to
o.50.

Stoker-flred plants (f00 lIP and larger
bollers) completely lnstnrnentallzed and
controlled, use 0.60 to 0.61.

011 burnlng plants wlth automatlc regula-
tlon, use 0.60 to 0.?0.

Ges burnlng plants wlth autonetlq regule-
tlon, use 0.61 to 0.11.

Zone Control 9avlng. The foregolng forrrnr-
fa@ess of fuef ovlr the
emount needed to nalntaln the prescrlbed J0
de6ree lndoor teurperature, 1t bolng recog-
nlzed that It ls not poselble to regulate
nanually temperatur€s to en exact degree.
However, wlth the eld of autoutlc therrro-
statlc controls a closer regulatlon ts ob-
telneble. Srch controls aro supplled ln
many developm€nts ln the fortr of rrzon€ con-
trol systemsrlr the functlon of whlch ls to
reduce overheatlng.

Slnce radletlon ls deslgned for naxlnrm
heatlng condltlons, overheatlng ls more pre-
velent In nlld wcather. Stnce the nlld por-
tlons of heatlng seasono arc longer ln
nllder cllmates greatcr percentage savlng
wlth zone control can be expect€d ln the
South.

Flgure a LOi| reductlon ln space treatlng
Arel for properly op€rated zone control
systems 1n plants wlth 5,000 or morc everage
annual degree-days and add lfi to tho LOil
savlng for eech [00 reductlon ln the nu.aber
of degree;days. tlnrs, lf the arurua1 dogree-
days are 4,1+OO the zone control would result
ln a fuel reductlon of

6,000 - l+,ll0o t to = h *fO---Too-
or L)+/, of the space heatlng fuel.

Domestlc IIot iTater end IIot l{ater Llne
!o f,Iffi-g do-
te--tE hot water are bas€d on an av€pego coo-
sumptlon ot 55 gellons per fanlly per day
and lncreaslng the temperature of the rrater
E5o 'rtth e 15;1, hot ruater llne loss. The
followlng factors apply to steen heated hot
water gen€rators. Quantltlen are p€r fanlly
per vear. ttB.t.u.il and trEff.t'are deflned
on p. !4.

4.16xEDRxDDxDDFffi

011.

Barrels (l€ ga1.) =por year

hrrchased Stean.

EDRxDDxDDF
@

Thousands of lbs. = EDRxDDxDDF.
por yeer f70:Dffx f5il

B.t.u. (Brltlsh therzral unlt) 1n coal
f offilEi-Is the heat value per pound of soal.

Therm. ls a heat unlt of 100,000 B.t.u.

E.D.R. (Equlvalent D1rect Radlatlon) 1s
exfiiffied ln square feet and ls the equlva-
lent tn steam radlatlon of all heattng sur-
faces, gupplled wlth heat fnom the heatlng
plant, whlch radlate heat to the occupled-
ipaces. Thls would lnclude radlators, all
uncovered connectlng plplng wtthln the roomg
and all uncovered rlsers extendlng fron the
basement. Ttrls lnformatlon should be sup-
plled by the Deslgnlng Englneer.

D.D. (Degree Days) ls the avera6e total
anffiI degree day flgur€ for the locallty.
This can be obtalned from the loce1 Jleattrer
Brreau Statlon. It should be remembered
that thls flgtrre wl1l vary fron year to year
es mrch as I! percent. The forrulae uuy be
used for any perlod, auch as a guarter, by
uslng the degree day flgure of that pertod
ln place of the annual ftgure.

D.D.F. See p. 54.

D.T. (Destgn Temperature) ls the c,utsldo
tcffirature on whlch the heat loss calcula-
tlons wcre based. It should be furnlshed by
the Deslgnlng Brglneer. In the absence of
data from hll, the flgure besed on standard
practlce should be used; that flgure ls ob-
telnable fron the '.Teather Bureau.

Eff. (Efflclency) refers to boller house
effElency and 1s the retlo between the heat
ln the stoam leavlng the bolIer house end
the heat ln ttre fuel supplled to ttre bollera.
It ls the averag€ efflclency for the heatlng
season and Is usuelly expreseed ln pcrcent
(as 6511 but ls used ln the formrlae aa a
declmal (0.55). Thls efflclency @rst not bo
confused wlth boller test efflclenctes nor
wlth efflclencles obtalned wben bollers erc
operatlng steadlly under falrly heavy- loads.
The efflctency flgure to be used ln ttrese
formulae w111 vary conslderably wlth types
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Coal

Tons -

011

Berrels (l€ gal.):

hrnchased Steam

Pounds i 191000

9-50q
B.t.u. x (Eff. -0.10)

0as

rt "*"-165jP675J

Tberns =110 x A x \/-fE
For developmenta rlth betrcen ]0 and 50

dwelllng unlts per developed acre, use the
ebovc forullae and nultlply tbe result by

2 - P'u'
,oxA

Querterly F\roI Roqulrenonts. In flgurlng
tb ts assrtrdd thit
the hot water, laundry drylng, and llne losgfuel requlrements 1111 be unlforr ttroughout
the year (excludlng speclal cases dlscuised
above), and tlrat the space heatlng fuel wtll
vary wlth the degree days. Proceed as fol-
lows:

1. Calculeto the querterly hot water fuel
by the prop€r fornrla.

2. Ce1culate the querterly laundry drT1ng
fuel by the propen form.rla.

,. Calculatc the quarterly 1lne loss by
the foruule and other lnstnuctlons.

l+. Calculate the annual space heatlng
fuel by the proper fornrula.

rrrrymry1

Iaundrv Drylns
fanlly dolng one

0n the basls of each
'rash per week the anrnrel

I\rel coneumptton ln management-op€reted
heatlng plants for drylng would be equlva-
lent to about:

0.2 ton of coal per fanlly per year
,5 therue of gas per fanlly per year
27 gallons of oII per famlly per year

The congumptlon of gas-flred cablnet drlens
r11I approxlmate 26 therms per famlly per
yeer.

Stean Llne Losses. 
"llhenever 

steam ls ln
place ln the

ys
l1

tem, condensatlon takes
,nes end thls represents

nsteam Llne LosE.rl

tfIFFfllEutlon s

,. Dlvtde the total space heatlng fuel
between quarters ln pnoportlon to the
everege quarterly degree days.

6. Ttre fuel requlrement for eny quarter
wlII then be tho sum of ltems 1, 2,
), and ).

Labor for Heatlng Plants. The labor to
rate a heatlng system Includes that for

a loss clees
plpe

tflod a6
Thls varles greatly from one development to
anotber. ft may be flgured to be unlform
throughout the entlre year where hot rater
generators are located out ln the develop-
ment aray from the botler house. Where thesc
generetors ere located wlthln boller plants
and steera-heated laundry drylng facllltles
ero not ln use so thet steam does not need to
pass lnto the yard dlstrlbutlon systen, the
steam llne losses exlst only durlng the
heetlng months and should be so flgured.

Steam llne losses depend on the area of tlr
plpe llnes, 1.e., the plpe clrcumference
tlmes the length. Thls, ln turn, can be
shovrn to vary dtr"ectly as the management-
developed land area tlmes the square root of
the rnrraber of dwelllng unlts. The follonlng
formulae besed on operatlng data provlde a
meens of estfunatlng steam 1lne losses for
both central and Sroup steem plants.

Anrn-ral ftrel consunptlon to compensate for
steam llne lossea for developments wlth JO
or less dwelllng unlts per developed acrel

A - number of developed (gross aree minus
undeveloped area) ecres of land on
the development slte.

FD.U.=sguare root of the nunrber of dwelltng
unlts In tlre developnent.

Tons of coal - 0.67 x I xt@
BbIs. of o11 - 2.1+, x e x V-o.u.

ope
the

hot water generatlng sys
labor ln connectlon rlttr

boller plants, varlous prlnps for rcturn-
lng condensate to the bollcrs end for ttre

generators
adJus tlng

tems. The op
thes6 pumps

nspectlng

,eratlng
end
i and
, them

the

conslsts of the 1
whlch ere nocossary to

ln senvlce. ltre tlme used ln repa
heatl plants,

90nno

Er plant depends

qulred to
damaglng I
requlreEen

physl
keep
tself

amount of cal work and superv
upon

ls1on rO-
the plant nrnnlng wlthout

repalrs not lncluded), tlre

to a partlcular locallty, the klnd of equ
ts of codes and laws rhlch applv

1p-
:nent evallab1e, and the arrangement of the
equlpment from a polnt of vtew of ease of
ope rat lon .

Coal Flred Plantg. lhe enount of physlcal
laffilTlFiStl-TtTny glven c oal-f trid- plant
rlll depend largely upon the anount of coal
to be handled. llhe severeot tlnter weathor
w111 requlre about 0.l+16 ot the annual coal
requl.rements for eacb of the tro 8-hour day
shifts and abort O.Zfi tor the remalnlng
shlft. The anount of physical labor roqulrcd
ln the sunmer for coal-flred bollen plants
operated to f\rrnlsb domestlc bot wat6r snd

loulcl bo cherreal
ODalrg. I{alntr

le r€Dalrs to hot f,a
ncluded rl-tlr thos€
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laun<iry heatlng w111 be about one-half of
the wlnter requlrements.

Hlgh pressure plants shculd always have
an operator ln ettendance durlng operatlng
perlods. one operator per shlft wll] suf-
flce durlng non-heatlnil seasons. No opera-
tors need be In att€ndance when the bollers
can be stnrt down fron 10 p.m. to ! a.n. for
lnstance, or for longer perlods of tlme de-
pendlng on weather conditlons and hot water
requlrenents.

In a slmple stoker-f1red boller plant wlth
coal avalleble close bv so that not more
than ] or l.r. steps to sfiovel and convey the
coal to the stoker hop_cer are requlred and
urlth grates reqr.llrlng the rernoval of ash by
hand to a dlsposal statlon also close by,
a flreuan can handle the whole boller at-
tendance Job up to 8 tons of coal per B-hour
shift.

ff one man ls to teke care of'a number of
slmllar plants, the anrowrt of coal per shift
which he can handle and perfomr the other
flrlng <lutles wlII be reduced to 5, t or I
tons dependlng on tlme lost ln travellng and
lnterruptlons. To determlne thls lost time,
estlnate the tlme requlred to wall< between
plants durln6 an lnspectlon trlp; then add
1] nl-nutes for each plant f or other lost
tlme; multlply the result by two for two
lnspection trlps per-snlft. By subtractlng
thls result from tJ (tj-hour shlf t) the usoful
coal-handllng tlne ls obtalned and, on the
basls of one ton an hour, the total man-
hor:rs can be flgured.

To lIlustrate, assusre the follow1ng:

FueI cons'rm'rtiLon 22)O '.ons/year or e maxlmtrm
of ! tons per s)iift.

Ftve group plants ln a clrcrilt of 1-1/[ nlles.
',Talkln5 tlne at ) mlles per hri:;r ls 2) mln-

utes per trlp.
Other lost tlme fs 1! x 5: '/! mlnutes per

t11p.
Total tl.r;re ls 1OC mlnutes per trlp.
For two trlps per shlft the toEal ttme worrld

be 200 mlnutes or 1-l/1 hou.rs and the fuel-
hancillng tlme woul<i be la-z/) hours.

On the basls of one ton per hour one man
w111 handle l+-2/, tons per sh1ft.

To handle the t tons per shlft w111 re-
qulre two r.-.en.

If the bunker ls far enough away so that
the use of a wheelbarrow ls Justlfled and
the rheelbarrow can be dunped lnto the
stoker hopper wlthout resilovel1ng, tt.e )/\
ton lnstead of 1 ton per hour per rnan sho'-rlC.
be used 1n the estlmete. If 1t ls necessary
to reshovol the coal after conveylng 1t ln a
wheelbamow, then l/2 ton per hour per tran
should be used.

If an overhead monorell wlth a bucket of
t00 pounds or rnore capacity Ls avaj.lable to
handle the coal from the bunker to the
stoker hopper, the finernen w111 be able to
handle one ton per hour.

If the coal ls dellvered to an overhead
bunker an<i the ashes ere pneumatlcally or
mechanlcally handled and the feed water has
fuII automatlc control, a flreman can tako
care of a plant up to about 12 tons per B-
hour shlft. In an overheed bunker plant
such as ls used for low-rent houslng develop-
ments, a<idltlonal tlrae w111 be reqr.rlred on
the prlnclpal day shlft to elevate the coal
to the bunker and asslst ln hen<tllng the
ashes. Thls w111 amount to.about one men-
hour for each ) tons handled. For lnstance,
suppos€ the dally fuel ls [5 tons and the
rnaxlmrm per shlft ls 18 tons. The lebor le
comptrted as follows:

18 (tons per shlft fellulled) _ 1.5 men per: srrift foi
flrlng

h5 (tons per day
requlred ) _ 9 nan _ 1.12 m6n per

- hours -shtft for flrlng

Total = 2.62 nen per shlft
Thls means that durlng the prlnclpal dayshlft 2.62 aen ere need6d anal aurtirg the

other shlfts, 1.! men. To r.educe thls topractlcal operatlon 2 men would be used on
each of ] shlfts spreadlng the extra work
on the other two shljts.

The estlnates for plants requlrlng ln ex-
cess of a maxlrmrn of 20 tons per shlft or
5,000 tons per yca:. should be nade by per-
sons experlenced ln operatlon. ';'Ihether theplants should be rnanned by 2, 1, or I nenfor the pr1nclpa1 day shlft wtth lesser num-
bers on other shlf ts depends too rm,rch on the
type of equlpnent and arrangement to ettempt
to forrnrlarlze an estlmatlng Eethod.

PLants wlth annual coal consumptlon above
2r0OO tons may requlre more than one man to
operate. fn thls case, the addltlonal Iabor
lncilcated on a proportlonate basls should be
of an unskllled labororrs or coal-passerrs
rank.

I ftons FEr-Elper nan)

In the sprlng ani fall vrhen lt ls the
usr.ral practlce to use L: lglrttlme shutdown
perlods and the daytl-ne Loads are llght,
fewer operators a:.e needed. In summer,
st111 further reductlon ln operatlng lebor
1s usually posslble. The malntenance and
operatlng orgenlzatlon should be constltu-
ted of nen ttrat can both operate boller
plants and do mlscellaneous malntenance work,
when free from operatlng dutles. The rvork-
lng schedules should be worked out to obtaln
the most el'ficlent use of all personnel.

Lrw pressure coal-flred steem plants hav-
lng a load of over 500 HP should not be left
unat tended.

lgh pressure coal-flred steam plants of
type whlch :nay 'ce used ln low-cost hous-
developnents should aI'rvays be attended

le steam pressure ls belng carrled.

Boller plants may be [bankedrr at nlght,

H
the
1nB
whi
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pertlculerly ln the sprlng, summer, and fel1
and at such tlres left unattended after the
steam pressure has dropped.

011-f1red Plants - Low P4essure (unde1 1!
Ib;I Sonl-AutonCiic.

(Note: Senl-sutomatic plants are eutoma-
tIcally regulated lnsoi'ar as they nalntaln
unlfonr steam pressure and ,,ater level and
wlll stut the plant down lf exceggtve steam
pressure or low water ls experlenced. They
a:'e not capable of autonoatlcally rellghtlng
In event of flame fallure.)

the follorvlng applles to Low pressure
€lroup plants, seml-qutomatlc, uslng clean
heavy fuel o11

OrE each shlft the burners ln operatlon
need attentlon requlrlng about 20 nlnutes
each. Addltlonal tlme 1s requlred for ser-
vlcln6 mlscellaneous plant equlpment about
ln proportlon to the slze of tire plant end
the extent to wtrlch lt ls operatlng. For
3eneral plant servlce flgrre l0 mlnutes per
plant per shlft. For each boller ln opera-
tlon arid 1l mlnutes for bollers less ttran
75 I{P and 20 mlnutes for larger bollers.

flne ls also consumed 1n walklng between
plants and otherrylse lost. The walklng tlne
may be estlmated by the same method as for
coal-fIred plants.

To lllustrate, assrtme l'1ve pl_ants each
rglth three 50 IIP bollers and I/l+ nlle apart
requlrlnl3 i mlnutes vralk from one plant to
ano ther.

D:rln6 average wlnter weather two bollers
handle tne load and three bollers ere re-
qulred durlng the occaslonal coldeEt periods.
The boller operatlng crew can 'utrerefore be
based on operatlng two bollels ln each plant,
lt belng unoersbood that a standb:r ;;ran will
be avallable when needed. Thc folloivlng man-
hours of operatlon w111 :'esult:
Burner aervice: 10 burners e 20 rtrilrhift :2O0 nl^n.
Plant s6t'eico : 5 pla.nta .a J0 nin/shilt - I50 DlE.
Bollcr senrlce: lO bollorg @ f! nhrlahift : Il0 rnin.
Lost tlE z 2 viella/plaat/atrift -lO (vislts) x Il nla. : 1!O nla.
l{alkin6tlEs I 5rnia.xJx2 : lCmin.

Total 70O Di!.

Thls ls equlvalent to 1I.? man hrs./shLtt
or 1.5 men per U-hour shlft.

The operatlng crew can therefore conslst
of two men per shlft durlng coldest wlnter
weether; 2 nen for two daytlne shlfts and
one for the nlghttlae shlft durlng sprlng
and fall monthsl one man for each of two
shlfts durlng surunen weather. Supervislon
1s also needed.

011-flred Plents
t re eu oma €ed
wg re6u latlon exlste ln tlon to other
autouatlc regulatlon. )

ilhere rellable fully automtlc equlpnent
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oxlsts, fewer vtslts are requlred and, ln
general, equlpnent would be of hlgher qual-
lty. The operatlng labor may be reduced to
l/2 ot that estlaated for seml-automatlcplants. The crew for t}tIs example would
conslst of one man p-er shtft durlng the
wlnter nonths and 1/4 man pen shlft operated
for the balance of the year. Tlrese men
should be supervlsed.

Hleh Pressure 011.-flred Central Boller
F1
56TIE planis should have contlnuous attend-
ance vrhlle steern pressure ls cerrled. If
bollers exceed ,00 HP In slze, speclal con-
slderatlon shoulo be glven to the operetlng
problen and the estlmate should be made by
one experlenced In such operatlon.

Gas-flred Low Pressure Plants. (Sem1-
4q oYrn
devlces). P1ant, boller, and burner requlre
l1j m!.n. per shlft per plant. Estlmate the
tlne lost In golng fron plant to plant as
descrlbed under coal-fired plants. Flgure
on tvro vlslts to eech plant per shlft.

Qas-llre{ Hlgh Pressure Plants. Gas-flred
excess of 1! Ib. s team preF

on by one
rran per shlft. It ls not expected that hlgh
pressure bollers of less than 100 I{P u111 be
lnstalled. For bollers with ful1 automatic
equlpment lntended to operate wlthout at-
terrdance part of the tlne or for bollers ln
excess of I+00 IIP ln slze, the estlmate of
the operatlng persor:nel should be made by
one e;(perlenced ln such operatlon.

Hot Water (bneretor. ConCensate and Vacurrrn

vacuu-m, pumps requlre operatlng labor to make
da1Iy lnspectlons and adJustments. Approxl-
mately 10 mlnutes per day per statlon should
be allowed. Thls work should be done by a
flrerian or a malntenance mechanlc.

Codes and Laws. Codes and lews affect the

contlnucus attentl

amount of labor requ
tlon. Slnce codes d

lred for boller opera-
lffer ln dlfferent Io-

ca11tles, a determlnetlon of addltlonel
Iabor requlred as a result of code roqulre-
ments should be mede. For lnstance, the
state might requlre that all steam bollers
1n oxcess of ]0 lIP heve attendants whlle
operatlng lmespectlve of the fuel used or
the steam pressure cerrled. A local code
may requlre that all steem bollers except
those ln resldences have sontlnual attend-
ance by llcensed personnel. Allowab1e work-
lng hours per week may be deflned by 1aw.

Supplles. Supplles lnclude lubrlcants,
w1ffigJe6s and waste, chemtcals used for
lnstruments and for water treatnent, shovels,
flrlng too1s, etc. A reasonable estlmete
mlght be made for these by allowlng

$0.12 per ton of coal
2.5O per 1rO0O,O0O cu. ft. of gas
0.028 per bbI. of o11

liflsceIlaneous. the prlnclpal lten whlqh
maftfifdEFT-Ehls accornt ls the cost of
removlng ashes from the boller plant. In



Dlaces where the clty does not remove thls
iaterlal a contractor may be eraployed. Cer-
taln klnds of ash have velue and can be sold.
Such sales ere ieasonal, howevcr, and not
dependable. They should not bo reflected
ln- the estlmate. The cost of ash removal
wlfl approxLurete LOy' per ton of coal burned.

r5c (5) . sgr-En.toE

fn some corun-tnltles a seperate charge for
sovrer servlce and sevrerage treatnent 1s
made. Such char6es may be based on: (1)
number of connectlons; (2) number of flx-
hrres; or (1) the amount of water used. If
sevuor charges are made they should be des-
crlbed ln the -l'lenegement Program Resolutlon
(Fcrm USIIA 956) and the estlmate based upon
the approved, negotiated loca1 rate schedule.

Ilc (5) . l,lrscEll,r.l;Eous

The qunntity of kerosene o11 requlred for
cooklng ls esflmated for dlfferent slzed
drvelllng unlts as follows:

ga1. per month
ollll
llilll
illlll
llllu

CoaI Cook Stoves. The gtrantlty of coal
red:fiTF6?lffioEng ls estlmated to be
L-L/z tons per dwelllng unlt per year re-
garhless of- the slze of the unlt. If the
iance has a water back for heatln6 water en
additlonal t-t/l+ tons per year w111 be re-
quired.

Ice Refrlseratlon. I'he quantlty of lce
reqTIr-Effient slzed dwelllngs for
refrlgeratlon 1s estLnated as follows:
varlaElons between North and South are teken
care of ln estlrnatlng the number of months
durlng whlch refrlgeratlon ls necessary.

Llvlng bedroom
One rr

Two r'

Three tr

Four o

l+

1
b

a

preservlng surface appearance and neatness,
see p.

The standards establlshed ln the <ievelop-
ment should be those whlch w111 preserve tlprdecent, safe, and sanltarytr character of
the developraent. Standards of malntenance
establlshed for hlgh type comrnerclally oper-
ated resl.dentleL propertles are frequently
predlcated upon malntalnln6 the rfcompetitlve"
posltlon of the property ln the rental mar-
ket. Such standards do not apply to publlc
houslng developnrents.

ft ts dl:ficult to speclfy 1n wrltlng
absolute standards of appearance. The de-
termlnatlon of mlnlmurn adequate standards
w111 be based upon commrnlty attltudes and
Iocal -chyslcal condltlons.

Repalr 1s deflned as flxlng or repleclng
mlnor broken parts. Matntenance 1s a
broader term often lncludlng repalrs and
means keeplng an obJect up to a certain
standard of usablllty or appearence. Re-
placement neans replaclng an obJect at the
end of lts useful llfe wlth a new obJect
whlch ls to serve the ssme purl.)ose.

The useful 11fe of any obJect Installed
or used ln a development depends upon the
care wlth wlilch lt has been repaired and
malntai.ned. If repalrs and rnaLntenanco are
neglected, early replacenent of the object
neglected vllL be nec€ssary. ff the obJect
ls well melntalned and kept 1n good repalr
lts useful llfe w111 be extended. Thus,
replacerrent expense 1s dependent upon the
expense of malntenance and repalrg.

Ihe pollcy of the USi'lA ls to lncLude In
the cost of operatlon durlng the flrst 10
y€ars the average annual expense estlmated
for RM&R (1.e., Repalrs, Malntenance, and
Replacernent) over such 10-year perlod.

It ls reasonably certaln that the Rl,ffcR
for perl.ods subseguent to the Inltlal I0-
year perlod wlII be hlgher. Therefore, In
order to lnsure that no more than the maxl-
mr.n USIIA Annual Contr'lbutlon w111 be re-
qulred after the flrst lO-years, 1t 1s ne-
cessary to estfunate tbls eddltlonal average
annual expense for Repalrs, Malntenance end
Replacements after the flrst lO-years.

Because of ttre above, the Manual furntshes
tro factors for use ln estlmatlng RI[&R costs.
These factors represent:

(1) the avereg€ annual expense for the
flrst I0 years of operatlon deslgnated
herelnafter as the nlo-Year Averege
Annua1 RItrl&R Cost.rl

(2) tne addltlonel amount to be added to
the 10-Yeer Average Annual Expense to
determln€ the averafie anrnral RIII&R cost
for the remalnlng l+U years of opera-
tlon designated herelnafter as therrAddltlonal Average AnnuaI R!l&R Ex-
pense. rt

Fectors (expressed ln declmal ratlos of
development cost) for estlmtlng the lO-year
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19d. REPAIRS. INTENA}ICE. AND

the cost of repalrs, malntenance, and re-
placements 1111 depend upon the accepted
itandard of usablllty, appearance, and the
qrrsllty of the physlcal component of the
development.

Inesmtfch as tho houslng developments are
uade of the seme materlals - brlck, con-
crete. plaster, wood, glass, and palnt -
as th6 llums whlch were cleared away, lt
would be entlrely posslble for any develop-
ment to etteln tLe-appearance of a slum ln
a short tlme lf adequate standerds of maln-
tenanco and cleanllness are not establtshed'
Ths estlmatlng factors are predlcated upon
mln1m,rm adequite stendards of melntenance
ana upon a titgh degree of tenant partlclpa-
TFon in ttre care of the property, lts maln-
tonanc€ and cleanIlness. For a f\rll dls-
cusslon on tenant nalntenance, .methods of



Average Annuel Ex.oenses have beerl iireyarod
by the USIIA, ln the followlng Esnner:

l|talntenance and repalr expense. The maln-
tenance and repalr pollcy and resultant ex-
pense for several typtcal systems or 1n-
stallatlons vlere pre<ilcted for the flrst
l0-year perlod of operatlon.

Replacement e,'.pense. The useful Ilfe of
the various components of each typlcal sys-
tem or lnstallatlon was forecast based upon
the predlcted po1lcy for melntertance end
repalrs and the arnount of fellures and ex-
pens€ of replacements during the lO-year
perlod w€re forecast.

Iotal Rli!&R expense. The total expense
ttnrs ostlneted for each of the varlous sys-
teils :?es dlvlded by ten to arrlve et the
estlmated lO-year Averege Annual RIii3cR Ex-
pense. Such expense was then dlvlded by
the average development cost for the typlcal
systens or lnstellatlons to arrlve at en
average factor whlch ls a declmel ratlo of
the development cost for the systenr or ln-
s tal Ie tlcn .

ereas, and for yard appurtenances.

Planted Areas. The degree of nalntenance
of-Iffi'ffip6-ffirees w111 depend upon the
appearance standard whlch ls adopted. Thls
w1ll vary ulth different types of area. In
keeptng wlth the general standards, the ul-
tlmate obJect should be a maxlrnrm amount of
tenant melnt€nence. For thls reason planted
areas are dlvlded lnto two classes for bud-
getlng purposes, 1.e., menagement-malntalned
end tenant-melntalned.

l,ianasercent-hlalntqlned PJ.qnqed AEees. Prl-
mary areas. These areas are those nocos-
sarlly malntalned by the development, whlch
together wlth tenent front yarda, should bc
melntained at a reletlvely htgh leveI.

SeconCary areas. lthese are erealr of less-
or lmportenco ln the appearance of the de-
velopment. i?hlle they should be kept order-
1y, the anrount of care requlred should be
about one-haIf that requlred for prlmary
areas.

Play f1eId turf . r)1ay f 1e1ds requlrlng
turf malntalned for actlve recreation would
be cut by scythes or other f1eld equlpment.

Recreatlon ereas - lieturallstlc. These
ereas lnclude wooded or flel<i ereas used as
parks and r--qulre only normal care of the
trees and the renoval of the undeslrable
igrowth.

Undeveloped areas. Land purchased for
l'uture development should be nalntalned only
to the de6ree necessary to prevent the ereas
fron belng urrslghtly ard hazerdous.

Tenant-i'ialntelned Planted Areas. Tenant
fronL ahd slde yards are planted areas usu-
a1ly at the front and ends of bulldlngs, the
malntenance of whlch are asslgned to the
tenant. These areas are conparablo to prl-
mary areas, the only dlfference belng that
the ordlnary malntenance functlons are pe-
formed by the tenant.

Tenant back yards are ereas of lesser 1r,--
porbance adJacent to the dwelllng, tho Esln-
tenance of whlch are assigned to the tenant.

Allotrnent gardens are addltlonal areas set
aslde for gardenlna; by tenents. These gar-
den areas w111 requlre en occaslonal clear-
lng by the development mal.ntenance force and
management supervlslon.

Surfaced Areas. Surfeced ereas may be dI-
vliled betiveen he rd surfaceg and water-bolmd
surr'aces. These areas lnclude walks, drlve9,
spray poo1s, play and other recreatlon arees,
Iaundry yards, trash platforms, etc.

Her.d surlaced areas lnclude those flnished
wlth masonry, concr€te, and bltumlnous tna-
terlals.

s.rater-bound surfaces lnclude cley end gra-
vel comblnetlons and macadarx.

It ls exfiected tirat exie;1se e-'tperlenced
for the flrst part of the L0-year perlod
wlII be less, and durlng the last part vr1lI
be more than the average annual rate. Thus
reserves for Rl,i&R should be establlshed to
provlde for the hlgher costs tn the latter
part of the l0-year pei'Iod. See p. 56
relatlve to the slze of these reserves ciur-
1n5 ttle lo-year perlod.

Assumlng that F,resent econcmlc condltlons
wilI contlnue, the average annual expense
of Rltr&R for the [8 years followlng the flrst
lO years are expected to be substantially
hljher than the 1O-Year Average Annual Rl[&R
Expense. . The actual annual exPense imnnedi-
ately follovrlng the tenth yeer 1s expected
to be less than the h8-yeer avera6e. liore-
over, 1t ls expected to lncrease gradually
thereafter. A reserve would thus be bullt
up ln the early .part of the L8-year Period.
BLcause of the long perlod of time lnvolved,
interest earnlngs at ? percent have been
anticlpated 1n estl,natlng the average annual.
expense of FJI&R, for typtcal systems, durlng
the [8-year perlod. Irith thls exception the
method uEed in estlmatlng the average annual
expense for the [8-year perlod ls slmilar to
that descrlbed for the lO-Year Average An-
nual Rltr&R Expense. Because of the sp1lttlrg
lnto 10- and [8-year periods and because
varlous items are treated as grouPsr the
factors given hereln should not be used for
deslgn purposes.

15d (1). GRotNps

The care of all grotrnd areas, elther
planted or paved, classlfled as repalrs,
maintenanca, ard replacements, does not ln-
clude the removal of snow or trash, whlch
ls lncluded ln Operatlng Servlces. The es-
tlrate for costs for repalrs, melntenanc€,
and replacements of grounds lncludes all
labor, supplles, uaterlals, and equlpment
requlred for planted areas, for surfeced
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Yard Appurtenences. Yerd eppurtenances



lnclude fences, clothes posts, b€nches, and
guard ralls.

Correctlon for Isbor Rates. The follow-
1nl-tEEdfaElon
pense for the e

E1
,bo

ves the est
ve c1s86

lmatedL unlt ex-
lons of

plant
labor

ts-per-bour
rste. If tbe actual rate for unskll-

palrs, malntenance, and replacement of alL
parts of the bulldlngs lncluded ln the
fo1low1ng:

Concrete and masonry wcrk, roofs, roof
lnsulat1on, roof flashlngs, sheet metal work,
structural stee1, niscellaneous lron and
steel, metal rlndowsr exterlor woodwork,
weether strlpplng, glazlng, caulking, ln-
clnerators, lnterlor- woodwork, floors,
ceramlc tlle, metal bucks end basesr wood
wlndow sesh end balances, screens, stalrs,
kltchen ceblnets, work tables, coal blns,
and ltens classed as general carpentry enc
hardware. AIl of th6se must be consloered
ln naklng a <ietelled estlnate for structures
or ln conputlng an overall factor to be used
ln nakln6 an estlmate. Archltectsr fees,
excavatlons, palntlng, rrechanlcal systems,
ran6es, refrlgeretors, ano other equlpnent
are not to be lncluded wlth structures.

The bulldlng waIls are sometlmes thourht
of as the conf,rolllng factor ln the Ril&fr
cost of structures but ln reallty the estl-
mated costs f'or the walls are a relatlvelJi
small part of the total. ,ue to the large
number of ltens and numerous types of each,
a large varlety of conblnatlons ls exper-
lenced and a conslderable anount of compen-
satlng effect 1n RM&R costs mey be expecte<i.
For lnstance, a certaln project may have a
type of porch constructlon whlch wlIl heve a
relatlvely hlgh annual cost and compensatlng
for thls the stalrs or wln<iows may be of a
type havln4r low annual costs.

AE e practlcal natter of convenlence, it
ls posslble to estlmete wlthln a reasonable
degree of accuracy the total structural
RM&R costs by applylng factors to the 1n1-
tlaI constructlon ccsts. Uslns thls nethd
lnsteed of' uslng certaln annual aa:ounts pe
room wIII compensate to a certaln extent
for the varlatlon ln materlel and labor
costs ln varlous localltles.

The followlng factors nay be used for the
types of developments lndlceted and lnter-
mecllate factors may be estlnated anci used
for developments havln6' other comblnatlons
uhlch seem to fall between the types glven.
These factors should be applled to the 1n1-
tlal costs of the structures only, 1.e.,
excludlng costs of palntlng, mechanlcal
systeurs, renges anci refrlgerators, land,
landscaplng and grounds lmprovement, excav&
tion, archltectsr ani. other fees, carrylng
charges, etc.

Type I - Row houses and flats. Brlck
v€D€€ro Frame partltlons, floor anci roof gtD-
ports. Stalrs, sash, relr porches or coal
boxes, all of wood. l'Ioor flnlsh - w9od,
11nol6un, and asphalt tlIe. Felt rooflng.
WaIIs plistered. Front ooors unprotected.
wood screens for cioors and windows.

1O Yr. Average Annual o.006,
Addltlonal Average Annual . . O.OOIJ

ed ereas besed on a
lflcat:
[o-cen

Ied leborers (after rnaklng allorances for
pald tlne on vecatlons or on slckness) aff-
fers from [0 cents per hour, the labor ex-
pense lncilcatecl ln thls tabulatton should
be corrected ln dlrect proportlon. In such
cases, lt ls suggested that the estlmates
for grounds be worked up to totelE for lab-
or based on the [O-cent rate. Then th€
total labor for grounos cen b€ corrected for
the local rete and adcied to the materlel ex-
pense g,1vlng a corrected total grounds cost.

Estlurated Unlt Costs for IteEs of Grounds
Ua

lo-Year A?erage Annual
Erpense per l,0OO rq.fib.

Iten -Ebor itiaterlalc Total

Prlmry Planted Areas
Nonnl Coverage
conceDtratedtr

Socordary Planted Aroas
PlayfieId Turf
Recreatioral Areas

Naturelistic
Undeveloped Arear
TeDaDt Front l-' S lde Yards
Tslant Back Yarda
Allotrneat Gardelr

$ 9.oo
1I.20
Ll.lro
1.60

.80

.12

.9O

.80

.116

ir. 19
5.00
r.60

.97

.50

.10
1.W

.55

.2O

$ 12.19
L6.20
6.oB
2.b7

l.ro
.te

l+.?)1
t.r5
r.63

Note: Tbe 'rAcioltional everage Annual
Costrr 1s obtetne<i by rnultlplytng the total
cost for matertals only by
ccst ls no Liidl[aei
t 1cn.

Tree Feedlns Allowance.

Iteu

0.2I. The labor
ln sucb computa-

lo-yr. Additional
Av€r. Annual Aver. Annual

Expense ixpenso

Old Bxisting Trees,
oach tr€e

Nfl Tree Planting
Shade 6: other large
gr<ming trees, each

Florerlag & cmller
gr<rirg tr6eE, each

s.@g.
Iten

$ r.70 None

.5r $1.o2

,10 .rO

Io-yr. AddltloDAl
Avero Aruruel AVgr. Annual

ErpoD8e Erp€Ds€

Hard surfaoed areas
JYator-bound aurfaced Arear
Yard APPurt€lances

Apply these fectors to
the ltem.

r5d (2). gE@ Type II - Row houses and flats. wood
structures wlth sheathlng covered wlth asb-
estos shlngles. Prame partltlcns plastereci.
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o.010
0.051
o.ort

o.or2
o.q28
0.01+7

the lnltlel cost of

Under the subJect of Structures ls the re-



clay tlle rooflng snd wood sash and frames
or asbestos .felt rooflng and steeL wlndow
frenes. Vrtood doors protocted. i'iood f loors
covered',r'!.t;r asphalt tlIe or 1lnoIeu:n.
ilood screens f or dc.crs and "viudcus.

I0 Yr. Average Annr.ral . . . 0.C01+1
Adciitlonal Averege Ann',tal . . O.OO51

Typo II I - Row houses, I rtr Ls an'..i ]-story
apartrnents. Brlck veneer '.'rltlt masonry back-
1n6. Concrete flLors lrltn ttcod block, llno-
leum and asphalt t11e f loor f lni.::r',. Con-
crete noof wlth felt rooflng or rvcod gable
roof :'tlth t11e roof lng. i''letaI rvirtdow f rames,
screens, stalrs, ani door brrcks. Plaster or
nasonry walIs and flre-proof partltlons.
Inclnerators ln aPartments.

I0 Yr. Average Anrnral . . . O.OO)2
AdCl+-!.onal Avera3e Annual 0.0Ch9

Type IV - [-story Apartrnents. Exterlor
face brici< backed vrlth nasonry. Concrete
f loors f lnlshed 's1tl'r llno1eurn 1n kl tchens,
ceramlc tlle ln batlis and wood else''vhero.
Flreproof partltlons. Concrete roof slabs
wlth feLt lrrsrrlatlr:n and l-ply fe1t rcof1n6.
I,:etaI wlniiolvs, copper screens. Doors - ex-
terlor and halIs to apurtnents - hollow
metaL. Other doors wood. fncinerators.

10 Yr. Avorage Annual . . . . 0.00155
Addlttonal Average Annua1 . C.CC40

15d ( 1) . PAI:{TIiiG Ai'ID DECORATING

Two coats palnt applled by tenant.
(wlndow openlngs not deductlble)

Wood sl<ilng and trlm $1 .l+0
Concrete block and trfun l.tio

mlne the frequency of
lowlng flgures gLve a
palntlng the various
two coats of palnt, c
end a labor rate of J
terlor repalntlnil wll
tvro coats of pa1nt.
palnL the Cevelop:nent
supplles and tooIs.

repalntlng. The fol-
:r estlrr.rtod cogt of re-
1t€ns noted, based on
ostlng SI .?5 per iiallon
! cents per hour. Ex-
I lnvarlably requlre
',,,i1en tenants appl;'r
Lrrnlshes ttre palnt

Two coats palnt applled by develop-
ment employees.

(wlndow openlngs :ot dedrrctlble)

iYood sldlng and trlm i;Jr.OO per 100 sq.
Concrete block and trlrn !.00 per 100 sq.
Steel wlndow frarnes and

sash !.00 per 100 sg.
of masonry
oPenInB

';Yood window frarnes and
sa sh

',Vood screen frame
Door and frame (E:r-

terior slcie only)
O-rtslde bllnds (p1aln)
i{and ralI or pipe fence

(2 horlzontal plpe
I.!tr d1a. IEt'- c. c .
posts about 6ft.
o.c.)

per 1C0 sq. ft.
per 100 sq. ft.

ft.
ft.
ft.

per openlngs
( avera6e
)t x 5t5t'l

each

per openlng
;:e:" .rpenlng

1.0c,

0.25

2.OOr (r

Palntlng and decorattng lncludes all ex-
terlor and lnterlor pelntlng, al'so ttre labor
and :natorial for nashlng palnted surfaces,
plaster p:,tchlng, floor reflnishlng, and for
lhe repal:' and replacement of shades anci ctrr-
taln rods

Palnt ls applled to protect the surface and
to linprove appearance. Color has 11tt1e
bearlng on the protectlve qualltles, but has
a large bearlng on appearance. The eolor
scrrerne of a development should be s!.rnplified
to ledrrce tc a mlnlmrrm the varlety of color
used. I(ee-)!n"g ln;nlncl atnospl-'oric dlrt con-
Cl t 1o:rs tn so:"e local J.ti es, colors si:ould be
circsen i'or exterlor ivorl< v;hlch wl11 glve
plaaisi;1,, resrtl ts f or the ,1 33frrl- Ilfe of the-palnt. The replacenent of exterior palnt
shr.,uld onl.y be done irhen lt no }onger pro-
tects the palnted surface. The replacement
of lnterlor palnt w111 nor:;411y be nrado to
1.:prove appearance before 1t v111 be neces-
sary to pi'oLect the surface by palntlng.

Costs of palntlng and decoratlnE are estl-
mated to 5e the same for the flrst 1O years
and ior the followlng l+B years. Thus, the
flgures glven below reflect both the 10-
yeAr avera,le annual cost and the average
6ost thereefter. There wl11 be no additlonal
averaSe annual expense.

Exterlor Palntlng: A good grade of pelnt
sh.,=[Id-1]Iu-d'fi-6E-Eed. Even the best palntg
w111 glve pi'otectlon for varylng lengths-of
t1ne, dependlng upon the cIlmat1c condltlons.
Tho experLence o.t' the locallty should deter-

Ivletal fence
5/B vert.

0.12 per I1nea1 foot
of fence

O.JC per llneal foot
. ) of fence

( ,ii'r hlgh,
bars 5rl

o.c. Posts , tt. o.c

Replaclng Putty - Annual cost f1.2! per 100
sq. ft. of wlndow openlng.

(?hls Is based on an average putty llfe
of 5 years.)

If paint and labor unIt eosts are Ci.ffer-
ent frcr:'i tr'.cse on 'r'itic:r tlie abcve r'.'cre l:aseC,
tire folit'vln.'i fcr:rula riay ''o used to obtaln
a revlsed estimatc f or exEerlor -oiaintlnrs:

T = ( O. lOl+P + O. OO5I+5L +0.!+1 )t.
T= the revlsed estlmated total cost for

exterlor Dalntlng.
P=tile cost of calnt 1n dollars per ,]allon.
l,= the actual cost of lebor ln cents per

hour, correctlng lf necessary fcr slck
and annual Leeve wlth oay.

t= the total cost for exterlor nalnt ob-
talned from usln4 Bhe factors above
no ted.
To tretermlne arrrual cost dlvlde T by

tlle number of years In cYcle.

lnterior Pal.nt anci ,bccratlonr Dure1llng
spEoeE-It-TEffi
F6-mo.r-e ti're dlrt from the wallsr celllnls,

1

anci trlm, ano that the f1ll1ng of cracks and
other mlnor repalrs w1II be done b:/ the maln-
tenanco crew. Tne apnllcatlon of palnt
naterlals gs v;aI]s and celllngs may, ln some
Iocal1t1es, :.re iione t'y ttre tenant. The

Paqe 62



savlng nhlch can be mede In rents or Bubsldy
by' l'raving Eho tenant aseume responslblllty
for thls labor approxlmates $0.110 per month
for a l|-room apartrnent.

Tbe appllcatlon of palnt, staln, wex, or
slnllar materlals to the trln of a room may
be done by tbe tenant; but the sklll requlr-
ed ls such as to make lt deslrable ln most
cases to have the work done by the develop-
ment malnt.enence cr€w.

The developm€nt should furnlsh all mater-
lals and tools for lntenlor palntlng and
decoratlng, except those requlred for wash-
lng. The latter lnclude soap, pails, sponges,
etc., rhlch should generally be supplled by
the tenent.

Ploors. It ls assumed that the tenants
wIII keep the floors clean. The estlmate
for floors lndlcated ln the followlng tabu-
latlons lnclude reflnlshlng only. ThlE con-
slsts of re:aovlng aII the accuurrl.atlon of
forelgn matter from the wearlng surfaces of
the fl.oors end reflnlshlng wlth wax for
llnoleum and asphalt tlIe floors, sand,tng,
f11l1n6 and two coats of varnlsh (or other
sultable materlal) for wood floors, end. at
such perlods as lndlcated ln the accompanylng
tabul.ations. The replacement of floors ls
tncluded under the ltem of rrstructures.rl

Shades & Curtaln Rods. The flgures ln the
tabuletlons for shades contemplate washlng
the shades about every two years and replac-
1ng them every fotrr years for steel sash,
and 5 yeers for wood sash. Ttre flgrres for
curtaln rods lnclude repalr and replacement.

Estlnate factors. fn the followlng tabu-
Iatlon, flgures are glven whlch can be used
to estlmate the cost of lnterlor palntlng
and decoratlng. the flgures are given for
dlfferent l<lnds of roorns, so 1t ls necessary
to lanow th€ total rnrmber of eech klnd of room
ln the development. For rvalls and celllngs
the flgures are for the appltcatlon of one
coat of palnt of the type wlth whlch the
walls ivere last palnted. In order to cheep-
en and expedlte constructlon, cold rvater
palnts sucb as resln emllslon palnt are used.
If these are to be covered later by o11 or
more washeble and permanent palnts (two coats
belng 3ene:'a11y requlred), the budget estl-
mate should provlde for lt. Thls rnay be
done by aidlng to the qnnual estlrmate for
palntlng It percent of the cost of one coet
of o11 palnt for wa1ls and celllngs. Tttls
w111 obtaln the spread of the added cost
over e lo-year Perlod.

The ennual cost of palntlng the walls and
celllnga on a l+-year schedulsr ls to be com-
putcd by dlvtdlnS the totel obtalned from
Lbc cbert rbovor-Uy l+. Ihe cost of other
Itcnl la the chart ls on en arnual besls.
If rny appreclable quantlty of palntlng 1s
done as I result of tenant turnover, the
pelnting schedule may be alte:'ed ;:reatly.
The formula for thls ls very compiex and
lncl,udes certeln compensatlng factors whlch
affect arurual costs. The net result approx-
lmateE the paintlng costs obtalned from f1g-
urlng a palntlng schedule wlthout regan:l to
turnovor.

Ths f!.gures glven ln tho table are fcr
both development and tenant appllcatlon ofpalnts. In the latter case, the flgures
represent the cost to the development for
traterlal,s and for e smell emount of labor
supplled by the development to instruct ten-ants. They do not lnclude any paJrnent to
the tenant for work whlch he does. ltre
o0rer costs ln the table are averege annrrel
estlmates. AIl costs ere based on e ?5-cents-per-hour labor rate and traterlal costs
correspondlng to a good grade of meterlaI.

ff labor rates are ottrer than ?5 cents per
hour, then the total cost for lntlrlonpalntlng and decoratlng should be comectedln ascordance wlth the followlng forzula:

r= (0.6?+ &rt
T= Revised total cost to be computed.
teTotal cost obtalned from the tabulatlon.
L-Total rate ln cents per hour.

- Development end Commerclal Space. Inter-
1or palntlng and decoratlng costs for the
development pub1lc spaces, heating plants,
servlc€ and commerclal spaces, excluslve of
development stalr haIIs, wl11 average about
I percent of the lnterlor palntlng anci de-
coratlng costs of the dweIllng unlts.

?ABLE FOLLOTJS.
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r5d (l+). PLIJ}:BING AND GAS SISTEITI

The plunblng end gas systems lnclude the
hot and cold-water systems (Ilnes, tanks,
netersr !€n€retors, pumps, motorg, and
controls); ciralnage and sewerege systems;
plunnblng flxtures; medlclne cablnets; Aasolplngr valv6s, and raeters.

fn estlmatlng the r€palr, rialntenance,
and reclac€rient for tire plur:rblng and gas
systems, tl'.6 constructlon cost 1s used as a
basls slnce the type of equlpment and qual-
lty of workmanshlp whlch are acceptable for
low-rent houslnts constructed to lest 50
years are of e falr1y unlfornn grede.

The factors to apply to the development
cost of the plumbln6 and gas systems lnclud-
lng underground systems are:

IO-year Avorege Annual Cost----0.OOB1
Aciqltlonal Average Annual Cost-O. 0172

I5d (5). ELECTRICAI SI5TEII

rf e)rpense, efflclent operatlon must besecured. fn generel, the nore expenslve
the fuel the more lnportant ls the ltem ofefflclency. It costs money to melntaln
hlgh efflclency. Some of the cosb is re-flected ln the repalr, malntenancer and re-
placement 6)cpense and 1t 1s a matter of good
heatlng-plant nranagement to determlne theproper standard of malntenance from the
standpolnt of efflclency.

Appearance should not be a controlllngfactor ln malntenance. Thls stetementr-
however, shoulci not be lnterpr€ted to en-
coura3e slovenly and careless eppearance
around the plant. A good heatlng-plent
operator takes prlde 1n hls surroundlngs
and sone money spent to satlsfy thls p;idels a good investment. A plant that li dark
31d $1ngy ls rarely efflclently operated. Allttle cleanlng meterlal and palnt should
be glven the operetor to be applted by hlndurlng sparo moments.

The annual cost for repalrs, melntenenc€,
and replacements Eey be estlnated by multl-plylng the development cost of the heatlng
system by the followlng factorsr

The ele
terlor C1
s tandards
and the 1
f lxture s ,
and thelr
ded wtth
equlpment

Pert of System

Exterl or- 0verhead
Undergnound

fnterlor

tsstlmate Fectors I The repalr, malntenance
and reolacement costs for ttie electrlcal
systern may be estlmated by multlplylng the

development cost of the part of the srstem
by the followlng factorss

ctrlcal system conslsts of the ex-
strlbutlon, lncludlng yard llghtlng
end underground telephone ducts;

nterlor vJlrlng lncludlng meters,
lanps, and fuses. Electrlc motors
startlng equlpment ere not lnclu-

the e1€ctrlcal systemp but wlth the
whlch the motor <irlves.

10-Year A<idltlonal
Aver. Annual Aver. Annua1

Cost Cost

Management-operated
Hlgh & Low Pressure
Stean Plants 0.019

Heatlng wlth Pur-
chased Steam 0.015

Tenent-opereted
Steam & Hot Water
Plants 0.008

Tlpe of Heetlng
System

I0-Yeer
Aver. Annual

Cost

Add 1t1o nal
Aver. Annual

Cost

0.028

0.02,

0.021

15d (5). HgATrNc stsrEli:

The heatlng system lncludes the heetlng
plant (bollers, flrtng equlpment, heatlng
stoves and furnaces, fane and pumps); the
dlstrlbutlon system (dlstrlbuttng malns,
plpes and ducts; gteam meters and automattc
controls); and radlatlon (racilators, radletor
valves,tnaps and gr11Is ).

The standard of matntenence w111 depend up-
on the servlce requlred from the equlpment
rather than upon lts appearance. Drrlng cold
weather, lt ls essentlel that heatlng servlce
be malntalned, partlcularly 1f darnag6 from
treeztn3 of weter 1lnes 1s posslb1e. fn meny
tnstallatlons tenants can be kept warm but
not necessarlly comfortable by the cooklng
equlpnent. This xrakes lt posslble to have
lnterruptlons to the h€atlng plant, whlch
fact r111 lnfluence the necesslty for certeln
types of malntenance work.

Slnce th€ fuel cost ls an lrportant ltem

Tenant-operated
iiarm A1r Rrrnaceg
CoaI Stoves & Gas-flred Clrculators 0.020 0.0+

Space heeters-011
burnlng 0.120 None

15d (7). RANGES

The annuel cost of repalrsl nalng6rrao"",
and-replacements may be estlmated by multi-plyll8 -the lnltlel cost of tho rang6s bythe followlng factoras

0
0

0.00E6

o.or5
o.o2g

0.0103

0056
oc:Lz

T:me of Range

I0-yeet
Aver.AnnuaI

Cost

Add ltlonaI
Aver. Arutual

t
Electrlc
Gas
011
Coel

0.
0.
0.
0.

0.01+,
o.org
o.org
0.0h1

118
L22
1l+B
Lzg

15d (S). REFRIGERAToRS

The enrrual cost of repalrs, neln!9n6ns6,
and replacenents rnay be estlnated by multl-
pfyl.ng the- 1nltle1 cost of the refrigeretors
by the followln,g factorE:
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Ty-oe of
Refrlqerators

1O-Year
Aver. Annual

Co st

AddI tloneI
Aver. Annual

Coet

15d (9). CTisR 9QUTPI.ENT

Descrlptlon: In thls lfoup are lncluded
e16EEFitT6ffi[ry hot plates; electrlc hot-
v,'&ter treaters; ifrop equlpment, toolsr and
suo.nlles; oDeratlng servlce equlpmont;
soclal, recieatlondl, and play3round equip-
nent; oI'f1ce equlpnent; and sundry other
Items.

3lectrlc Hot PIetee! Laundry Servlce,sudl
as@ preparlng sterch, ls
hard on electrlc plates. Tho average an-
nual 1O-yeer itil&R iosts wlll approxlmate
0.21+ tlmes the orlglaal cost of tile hot
plates. Th€r€ w111. be no Aciditlonal AveraSo
Annuel RH&R Cost. Gas hot plates are us-
ually furnlshed under the phublng- contract,
so tire ropalr, malntonance anci replacement
for cas olates ls lncluded ln the Plumblng
and Cas System ostlmate.

St:op Squlpment: The IO-year average an-
nua-fcc$]FtEe repalr, rnalntenance r and
reolacenent of shcp equlpnent nay -be- estlma-
te'C Uy rnultlplylng tne number of dwelllng
unl.ts by tlie- aoproprlaEe amount lndlcated
1n ttro follor:r1n3 tabulatlon.

Average Annual
Ril&R Cost Pen

If pubIlc trash baskets (costtng approxt-
mately $5 aeslgned to last 5 years ), are
uged, and are to be cleaned, repelrod, end
palnted annuallyp tho evqrage cost per
basket w111 be about $1.50 per 5rear.

There wlII be no Addltlonal Average Annual
RI:&R Costs for Operatlng Servlce Equlpnent.

Social, Recreatlonal, end Playground Emrb.
men
E-f authorltles to obtaln from other agen-
cleE lnsofar as posslble the recreatlonal
facllltles necessery for tenants. The
avera3e annual cost fo- the repair, mslnton-
ance, and replacement of the facllltles naln-
talned by management may be estlnated by
multlplylng the orlglnal cost of th6 equlp-
ment by O.O?5.

tirere wlll be no Addltlonal Average Arurual
RI'I&R Costs for soclal , recreetlonal , and
playground equLpment.

Offlce Eoulprnent: The annual cost of the
repE[ffiEfiEEiEo, and replacement of of-
flce equlpment nay be estlnEted at 10 per-
cent of the orlglnal ccst of the oqulprnent.
Thero w111 be no AdCltlonal Average Annua1
Rl''i&R costs.

Electrlc :lot-water Heeters! The lo-Year
av@these heeters
wlll be approxlmately O.O)) tlmes the orl-
Slnal cost. The Addltlonal Average Annual
fuian wttt be 0.0h5 tlmes the orlglnal cost.

Electrlc
Gas
011
Ice

0. r1?
0.115
0.L22
o.Lfi

0
0
0
o

052

3[z
or9

Ird ( 10). RH&R RSSEEVES

Dsre111 Unlt DveIl !T Unl t
The use of the fore6otni methods of estl-

natlni to-year average annual costs should
result 1n the bulldlng up of reserves dun-
lng the flrst part of the lnltlaI lO-year
perlod. It 1s exoected that these resen es
wlIl be used up <iuring tho lattet part of
that 1O-year perlod.

The follovrlng tabulatlon 61ves data whl,.
may be used to deternlne rrhether or not re-
Berves at the end of the yeer are sufflclent.
It ls lntended that th€ total of the Rl,l&R
r€serve at the end of any year Eltould re-
celve more attentlon than the reserves for
the lndlvldual accounts. Thero may be a
conslderable overage or underage ln the ln-
dlvldual reserves but lt ls the total flguno
that ls lmportant. The only purpos€ of the
detalled flgures ls to serve 1n furnlehlng a
method to determlne the total and to lndlcate
ln rvhlch accounts adJustments ln RM&R cost
estlmates should eventually be rnade ln order
to obtaln a proper total RLl&R resorve. The
factors ln the tabuletlon are to be multl-
p1led by the I0-year average annual costs as
determlned by the foregolng nethods.

Less than )00 dvelllng unlts $0.51+
,OO to POO dwelllng unlts .+7
iroco ai:d over dvrel1lng unlts .)O

There w111 be no Addltlonel Average An-
nual iill!.:l Cost.

oDeratLn,i ServLco Equlpment: VItth the
ex@trash cans
anC baskets, the operatlng servlce equlp-
ment can be classlfied vrlth Janltorlal sup-
nIies, v.'hlch are estlmated uncer Operatlng
Servlces.

The r€pelrr malntenance, und replacement
costs of managenxent-ovrned garbage cans can
be estlmated at 50 cents per year per famlly
uslng them. Thli ls based on cans of suf-
f1c15nt number ancl slze for garbage qo1lec-
tlons twlce a vreek.

The repalrr maintenance, and replacement
costs of managenent-ovmed trash cans cen be
estlmated at ,1 cents per Jreer per fanlly
uslng them. ThIs 1s based on collections
twlcd a week. If collectlons are made once
a r,eek, 62 cents per famlly per year should
b€ estlmated.
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Itenr

Grounds
Planted Areas. . .
Surfaced Areas . .

Hard-Surfaced.
li,later-Bound. .

Yard Appurtenances

L.2
0.1
L.7

L.6
0.1
2.5

0.?
0

1.0

. . 0.1_ o.2 0.1 0.2 0.2 0.2 0

00

0 0

0

0

o
0
0

0
0
0
0

0.5
0

o.6

0.?
0.6
0.?
0.6

i . o.e
. 0.5
. . 0.2

o.6
0.5

. o.7

. 0.8

0.9
0.2
c.i
0.9

0.9
o.9
0.9
o.9

0.9
0

L.2

t.2
1.0
o.,

1.0
1.1

L.2
L.6

L.7
1.8
1.5
1.7

1.5
0.1
2.1

2.7
2.6
2.9
2.5

2.0
1.9
2,2
1.9

2.5
ZCL

2.)
2.7

ZtO
2.5
2.5
2.-6

2.9

1.0
0.8

1
0
2

,.t
2.7
,.o
1.9

2.7
2.1
o.6

2.q
2.8
2.'
2.7

6
1
l+

r.5
0.1
2.)

2.5
1.9
0.5

1.9
I.5

5

I
L.'
t.,
1.0
1.5

L,2
0.1
r.g

0.9
o.7
1.8
o.2

2.2
1.5
0.5

0.8
0.9

0.8
o.q
o.u
0.9

0.c
0.8
0.6
U.B

Structures
Type f .
Type fI.
Type Iff
Type IV.

Palntlng (see below)

Plunblng .

Electrl caI
Bxterlor . .

Ovsrhead . .
Unde16roued.

fnterlor . .

He&tlnt
Pro Je ct- Operated

H.& L. Press Steam
Purchased Steam.

Tenant-@erated
Steanx t Hot '..rater.
'',arm 41r,
Coal Stonos, and
Gas Clrculators. .
O11 Space :{eeters.

Ren8es
Electrlc
Gas.
011.
CoaI

Refrlgeratorg
Electrlc .
Gas.
clr.
fce. .

Other Equlpment
Sirop Tools, etc. . . .
Garbage and Trash
Contalners . .
Soclal and Recreatlonal
liqulpment
Offtce . . .

L.'t.)
r.l+
t.2

L.6
1.1+
2.1
0.I+

2.1+
2.0
2.8
L.'

0.5
0.5
0.9
o.1

I.
I.
0.

0.
0.

O.5 0.9 1.2 L.) 1.1+ L.2 1. o 0. B 0.11 0

2.2
I 9

5

,0.6 1.1 1.1+ L.6 1.5

2. 2. 2.1

0.
1.5
o.l+

2.7
2.L
0.5

2
2
I
2

1.9
1.8
1E

2.2

5
0
1

B
2

o.,
o.h
0.,
0.,

o
0
0

t.5
1.6

L.'
1.6

l+
l+

1
I

1.1+
1.4

1.5

1.r
L,2

,
5

0
0

0

0
0

0
o
0
0

0
0
0
0

2 2
1
6

o.5 0.8 0.9 0.9

1.7 ).0

L., 0.9 O.5

1.
0.

0
0

0.5 o.h 0.2 o

b
1.?
2.2

lr

o
6 .2

.1

.l+

.9.,

2

I
1
1
1

0.5
o.t+
o.)
o.,

2.lr
2.'
2.2
2.6

2.'
2.1
2.Lt
2.'

2.'
2.1+
2.O
2.1

2.1r,

0.7
o.?

-.1

1.:
1.7

L
5

0.1

0.9

0.1
o.2

0.?

1.5

L.2
o.?

o.
o.

L,2
0.8

1 0
6o.

o.
0.

o.l+
o.2

0

0
0

paintlnq! Due to the Sreat varlety of requlrements and conditlons 1t ls deerned lm-
nrEETTc fe to establlsh reserves for palntlng by the use of factors to be apolled to
the average annuaL estl-iate. ltl1th varylng $'aa!hst' condltlons and the palntlng nequlred
as a result of tenant turnover, there w111 be e tendency to establlsh a unlform amount
of pelntlng oer year. Thls 1s a deElrab1e result from an operetlng poln-t of vlew and
reduces the neceislty for reserves for palntlng. 1t 1s suggested thet the uner(pended
tqlances for palntln! Ue kept tn reserve unless they exceed 2., tlmes the estlmetod
I0-year average annual, at u,,hlch tlme conslderatlon should be glven to the use of the
excess money for other purposes.
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Ile. CoUI{IJNITY ACTIVITIES

Boceus€ of tho low-lncome nature of the
tenant body a speclflc amount should be set
aslde to atd ln the comnunlty actlvltles
progrem.

15e (1). ITE}IS OF EXPETISE

T'tre eEount approprlated ls appllcable both
to salarles ln connectlon wtth the formula-
tlonr guldancer and supervlslon of actlv1-
tlesr and to punchases of approprlato mater-
lals and supplles. (It does not apply to
the purchase of orlglnaL and permanent eq-
ulpment, provlslon for whlch must be made
from other funds).

The broad basls for determlnlng wh&t ma-
terlals and supplles are approprlate to tltis
fund 1s tho besls for use. Emphasls ls
placed upon the purpose--Tor rvhlch expendl-
tures are mai€ ratner than upon the nature
of the ltems bourlht. Oenerally spoaklngr
the fund may be trsed for the proJectrs re-
gular and approved communlty actlvitles but
not for speclal actlvltles lnvolvln.l the
beneflt of partlcular groups on1y. Thrrisl
toys and crayons may be purc:1ased for nur-
sory schools and play c€nters, but not for
speclel partles or prlvate blrthday cele-
bna t1ons.

The prlnclple of pro;ram use operates
stlIl further to select and llmlt expcncia-
bles vrltliin the aoproprlate actlvltles them-
seLvos. Thus, balls an<i bats rnay be Lought
for the recreatlonal progran of ;arnes, but
shoes and unLforms for lndlvldual partlcl-
Dants may not. The fund rnay be used to buy
rrots, pans and cilshes f or i:ome economlcs
classes but not for food used in lnstructlst
and denonstratl.on. iefreshments a:'e ln no
case consldered -oroper ex.oencablos lnasnuch
as they are purchased prlnclpally for ;r1-
vat6 benefit rather tiran for Drogram use.

The f61lor.;1ng I1st rnal prove }ielpfu1 ln
su3;estlng a few posslble exlense 1te;:s.
it 1s 1n no sense to be taken as complete,
hol'.'ever, elther for the cormunlty actlvltles
mentloned or for ltems properly char;eable
to them.

SAI.:PLE LIST OP 3XP9IISE IT$:S
FOR COI&IUIITY ACTIVITIES

ACTIVITIES

Recreatlon

Drametlcs

PU.RCIIASSS

Palnts and canvas for
sc€n€rf,r cloth anci plns
for costumes.

l"us 1c Phono6raph needles, raw
materlals for nakinl; sfuiple
lns trument s.

Sports lr Games Batsr balIsr D€ter s)ruttle
cocks, paddles.

Llbrany

Page 68

1ng notlces.

Arts & Crafts,etc. Crayons, paintl
peper, metel, wood.

Health

CI1n1cs, flrst
ald, safety
classes, etc.

s , $auze ,
forms.

Bandage
report

Consumer lnterestg
and iiomcr,tlrklnz

Consurner Scruca- Lltorature, sa1e8
tlon cileckE, record books.

Ilesident llowspapers, Mmeograph, stenctl,
etc. and tlngewrlter paper.

15e (2). ESTT:1TE CF EXPENSE

Jn estlr:utln3 the arnount requlred for a
comnunlty actlvltles pro3ran the nunber of
dvreI11n3 unlts lnvolved 1s a factor offtrst
lrnportance. Other factors must be const-
dered, of course r slnce condttlons r.;ll1
vary for dlfl'erent cevelopments. It een
be salo In :eneral, however, that develop-
nents over 100 unlts u,,1lI requlre less pen
D. U. ::er month than those of less then 500unlts. Tlils ls taken lnto conslderatlon
1n the fo11oHin3 paragnaph.

lror developments of !00 D.U. on less, aI-
1or.; IC cents rer !. U. pe r month. For de-
velopnenbs over )00 D. U., allow .08 per
D. U. per noonth.

L5t. CCLLSCTION LCSSES

Slnco the tenants ere carefully selected
accordlng to the relatlon of the rent patd
to thelr lncone and becauge a neserve is
established to cover vacancy and collectlon
losses, ti.re amount to be lncluded 1n the
averaie ennual estlmat€ shctuld be small.Tlte
averaSe collcctlon loss ln P:IA Houslng Dl-
vIslon proJects hes been less than one-haIf
of one percent. The average annual collgc-
tlon losses should be estlmated at one per-
cent of the Total Dre1llng Rent Schedule.
I5e. IIISURAI'ICE

As soon as oach develop:r.ent or u portlon
thereof has been flnally accepted by flre
local authorlty ano taken over for 6ccupan-
cy, ti're prlmary responslblllty for carrylng
lnsurance thereon shlfts frorn the contrac-
tor to the Iocal authorlty. The speclflc
covera.ies to be carrted by the locel auth-
ority curlng the operatln3 perlod are:

1. Flre and extended covorage..

2. 'rTorkment s Compensatlon.

). oii'nerst Landlordsr and tenantsr
publtc 1lablllty.

l+. Autornoblle lnaurance.
a. Cn cars ovrned by the local authorlty
b. Non-or,;nershlp automoblle llablltty.Card lnciex, books r f,rlnt-



Boller tnsurance.
Burglary and robbery.
Fldellty bonds.
Earthquake lnswance ( ln locelltles

where lt 1s customarlly cerrled).

For e coraplete discusslon of lnsurence to
be carrled durlng the operatlng perlod, see
pp. . The followlng flgur€s, shown
for per dwelllng per nonth, can be used for
estlnattng aI1 lnsurance expenses:

Class l--Constructton: Conslsts of flre
ffi throug,hout; or flre
reslstlve exc€-Dt for wooC roof ; or flre
reslstlve except for wooci roof wlth top
celllrg of elther metal lath and plaster,
6ypsun 1ath, or translte.
C1ass 2--Cons!1qc!!o4: Conslsts of orrilnary
ffih slx fanllles betwesr
flrewalls.

r{est Vlrglnla .U .16 .l+l
iil sconsln .2O .l+9 .56
Wyomtng ,L7 .r5 .41

15h. PAIl,lElrTS IN LIEU OF T&\AS

l'lany of the local authorltlcs whlch have
entered lnto the loan and Annual Contrlbu-
tlons Contrscts wl th the USIIA have found
thet thelr cltles arc wllllng to furnlsh
the usual munlclpal sorvlces wlthout any
palrment ln IIeu of taxeB.

The amount of palnment ln lleu of taxes, tf
eny, ls generally speclfled tn the Cooper-
atlon Agreenent es e percenta6e of shelterrent. The estlnate of the arnount of such
pa;nnents should be conputed on the total
shelter rent schedule at the stlpulated
percente6e.

UsuaIIy the Cooperatlon Agreement provldee
that the paynent In lleu of taxes sha1l be-
gln to accfuo from the physlcal completlon
of the project. As used ln these agree-
ments the term rrphyslcal conpletton' means
the tlrne when substantlally the entlre de-
velopnent ls ready for occupancy. See
p. , for furth€r dlscusslon of th€ ternflReady for Occupancy.t'

The term 'rphyslcal completlonrr as used ln
the Cooperatlon Agreement must be carefully
dlstlng1 lshed from the term rtPhyslcal Corn--
pletlonrr as employed tn the Contract for
Loan end Annuel Contrlbutlons, slnce trPhy-
slcal Completl.onr does not occur for purpo-
ses ofriAuch Contract untll the 61v1rrg of
the rrPhyslcat Completlon I'lotlcerr provlded
for thereln.

t51. DEBT SERWCE

Annual, debt servlce, lncludlng lnterest
and amortlzatlon, shall be conputed as fol-
Iows r

A Estlnate Made Before
ffi

In estlrutlng annual debt servlce for the
development, prlor to the permanent financ-
lng thereof, the latest estlmete of total
cost ehall be used. Thls latest eatlnate
of total cost shalI be teken from the ap-
proved Flnal Development Cost Budget or,
lf none exlsts, from Item ! of the approved
Constructlon Award Approval Sheet. If there
ls nel ther an approved Flnal Developraent
Cost Budget nor an approved Constructlon
Award Approval Sheet for the development,
use estlmate of totel development cost on
whlch the Contrect for Loan and Annuel Gon-
tributlons 1s based.

cl
c

I

Cla ss 1--Constructlon:
SEIEk veneei constructl

Congtsts of frame or
on wlth four famllles

betw€en flreralls.

STA?E

A1abama
Ar1 zone
Ar}<ansas
Callfornla
Colorado
Co:rnectl cut
Deleware
Florlda
Geor gla
Ideho
I 111nols
Indlana
Iora
Kansas
Kentucky
Ipul slana
i:a1ne
Iiaryland
Iiassachusetts
l':1ch1gen
,Ilnne sote
lllsslsslppl
&ilssourl
Ilontana
Nebreska
Nevada
New Hampshtre
New Jersey
New liexlco
llew York
North Carollna
North Dakota
Ohlo
0klahoma
Ore6on
Pennsylvanla
Rhode Islend
South Carollna
Eouth Dakota
Tennessee
Texes
Utah
Vermont
VlrglnIa
Washlngton

CI,ASS 1 CI,ASS 2 CLASS 
'

:IZ
.20
.t7
.2L
.19
.IB

.69

.45

.56

.l+,

.l+1

:7r?r
.6C
.68
.l+l
.55
.51+
.51

:7r1
.67
.Ll+
.Lrl+
.4e
.q4
,f+:6
.r6
.61
.l+Z
.l+7

:fi
.5o
.l+,
.52
.'68
.l+,
.57
.s5
.ftr
.lir
.l+9
.oI
.l+t
.l+5
,67

:fl
.hl+
.l+5

.62

.38

:t3
.16
.t+e
.17
.62
.6r
.16

:[E
,l+7
.+(
,16
.50
.,?
,t7.ti
.l+l

::,r3
.14
.40
.l+o
.,8
'17
.4r_
,a6
.LE
.51
,15
.51
,f+g

:24
.Lz
.60
.16
.iB
.50.)i
.17

:#

.20

.19

.19

.20

.L7

.28

.r9

.20

.20.u

.19

.Is

.13

.18

.IB

.1E

.19

.19

.Zt

.16

.2L

.19
,2[+
.2L
.22
.L9
.19
.21+

.19

.2[t

.19.u

.20

The latest total development cost estl-
mate may tlen be multlplled by the appro-
prlate factor set forth belor to obtaln the
estlmated annual debt servlce ft lf no

.19

.r9

.19

.19

.Lg

tal Donatlons d
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Interest Rate irr
USIiA Loan Contract

2-L/zfr
2-i/l+ i:l#lr

,.906L

accordance wi.th the prlnclples set forth
ln Sectlon 16, p. - ItDeteimlnlng lncome
Llmt ts en<i Rent s . It

,
1 'tt1+

If Capltal Donatlons have been recelved
end approved by the USHA, the necessery
data shall be forwarded to the USIIA, whlch
wlll then calculate and furnlsh the estl-
mated annual debt servlce ftgure.

B Estlnates !,iade After
ffi

After the pernanent flnanctng of the de-
velopment and th€ determlnetton of thc
Bond Servlce Percentage, the ennual debt
servlce flgure shall be conputed and fur-
nlshed for ell purposes by the USHA ln col-
laboretlon 

'rr1 
th the local houslng authorlty.

I5j. TO'IAL iiXrLI'iSIi AliD T0TAL INCoI':E

. In the Appllcatlon for Flnanciel Assls-
tance for the developr€nt, an Average An-
nual Estlmate of Inco:ne and Expense ls ln-
cluded. In the preparatlon of the flnal
Average Annual Ustimate the lndlvldual
lterns nay vary but the Total Expense should
be conslstent vrlth that stated ln the Ap-
pllcatl on.

Shelter Rent Sche<iu1e. The Strelter Rent
Scffinual charge for the
use of ell the dwelllng unlts excludlng
the furnlshlng of any utllltles. The shel-
ter rent schedule 1s detcrmlned by subtrac-
t1n6 the utlllty charge schedule fronr the
total dwelllng rent schedule.

Utlllty Charge Schedule. The uttllty
ch@the charge esiab-
llshed for the utllltles furnlshed by the
development and included ln the charges to
the tenant. the utlllty rent schedule
should equal tlre total durelllng utllltles
lncluded ln the Expense portton of the
estlmate lncreesed by tho .vecancy and coI-
lectlon loss ellowance ()i6) establlshed
for the developnent.

Total hrelllnp; Ite4! 9chedule. The totel
dwe111n6 rent schedule ls establ lshed ln

,"ffi. Thls ttem ts rhe

e. Drelllng Rent Incoureb. Non-Drelllng Rent Incomec. Other Incone

,nffi. Thls ltern ls

6
h

Iiianagement Expense
Operstln6 Servtces
Dre1llng Uttl1t1eg
Repalrs, I,ialntenance, an<i Replace-

nent s
Communlty Actlvltles
CoLlectlon Iosges
Insurance
Payment ln Lleu of Texes

Percentage
Factor

a.
b.
c.
d.

e
f

^ Net.9pergtlng Income. Thls lten is Totalup€rerlng Incone Less Total Operatlng [lx-penso.

]]SH4_arr4CCl_qoAtrtbqltons. The estlmatedan6i-n'tmi u u i 
-io" 

J 
- 
r e qu I rcdwlII be the esllmated Debt Servlce 1ess theestlmated iiet Openatlng Income. The estl-

mated contrlbutlons requtred for the flrst10 years, plus the esttmeted eddltlonal re-palrs, malntenancer- and replacement expenseshould not exceed ttre maxtmurn contrlbutlonpayable under the contract.
If, fon any development 1n a statutorv

pr.o ject, the estlnated amourt of arurual'contrlbutlons requlred plus the estlrnatededdltlonal repalrs, rnalntenance, and replacement expenge exceeds the maxlmum contnlLu-tlon payable under the contract, an addt-tlonel estlnate for the statutoiy proJect
shoul.d be added to the avereee einlat-estl-
mate for that development, s[owlng the itemslndlcated ln the box at the bottoi of USI{A
norm 851 for the sraturory pr;j;;t as e wtrou.

t0. DETER|,ililil{G t}tcor,tE LtMtTS ANo REilTS

for vacancy loss fron the
rent schedule.

by deductlng
total dwe111n6

llon-Dryel]lng Rent Schodule. Includo tnthffi lncome such
as store, gerat€, and parklrg opace rentals.
The vecancy loss for thls type of lncome ls
to be deducted at a percentage estebllehed
by the local authorlty.

alhpf l4qo4q. Include ln thlg lten any
otEEi-?STFTy scheduled lncore .

Irygll.lqE iienl Income. The total dwell-
:'ent lncone 1s ed

Thls sectlon deals i';lth the policy con-slderatlons l.nvolved ln settlni inc6me l1m-lts and rents for UriIiA-aICecl ddvelopnents.
The formulatlon of poltctes for estibllsh-lng lncone llmlts and rents hes been nerked
by many changes ln recommendatlon es a re-gult of experlence.

Any systen adopted rnust be subJect to some
change as e result of expertence, but a new
systcm, once adopted, should be ;lven a I'air
trlal for at least e year before changes ere
consldered. Tenants once accepted should
feel secure In thelr tenuro, provlded tlrey
fulflll thelr part of the agreenent. $tabl-
llty ln a systen of rents le equally lm-
portant for the efflclency and morale of the
steff.

16a. OENLhAL PirIliCIPLLS

The Unlted States Houslng Act llntts thepo-
6rara to fanlllee ln the trlowest lncone group.tt
But thc rrlowest lncone 6rouptt lncludeg fan-
tllcs wlth a conslderable dlverslty of
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Such a long-term program covertng
ttre lowest income group has certal
teges. These are:

lncome. NaturalIy, the flrst concern of
most local authorltles waa to produce decert
bouslng excluslvely for famllies as near the
bottom of the nlowest lncome 6roupn es @uld
be reached by uslng the maximum substdy ln
every case. But local authorltles have coE
to reallze through experlence th.,t it ls de-
elrable to accomodate as soon as possible
a cros8 sectlon of all families iln the low-
est lncom€ groupr non obliged to llve ln
substandard housl:lg, rather than one restt'lct
ed portlon of these famlllea. Torvard these
broader purposes loca1 authorltles should
formulate, as some already have, Iong-term
houslng programs. Each new development w1ll
thereafter flt lnto lts place ln the prograt
consldered as a whole.

because thelr lncomes are too lor to afford
decent houslng.

In order to shut out borderltne cases and
families who could readily afford adec;uate
housing usually 1t urill be found advisable
to set the upper income llmlt for edrnissicn
to exclude the top L5 or 20 per cent of
familles llving ln sub-standard housing.

No flxed and deflnlte lower lncome for ad-
mlsston should be set for the urhole merket.
In setting the lowest rents rrlhlch are to be
avallable in the long-term program, 1t must
be recognlzed that lt ls tmposslble to 6et
them sufficiently lovi to rehouse familles at
the very bottom of the lncome scale, who Il-
terally do not, have an lncoote sufflclent to
provlde food and clothlng, much less shelter,
and who of necesslty should have thelr ln-
comes supplemented by publlc re11ef. The L*
est rents to be avallable should be set,,
however, so that familieg who recelve reasq>
ably adequate rellef will bE able to afford
them, although the local authorlty may wieb
to place some limitatlong on the proportlon
of rellef familles admltted.

In setttng income limlts for long-term prc-
grams, local authorltlee cannot rely exclus-
1ve1Ji on survey data, especlally where such
data are out, of date or are belleved to be
lnaccurate; but ehould consult, wlth respon-
slble welfare officials and other persons
wlth an lntlmate knowledge of actual Iiving
condltlons among the very low-lncome faml-
lies.

15c. DIVISION OF THE LO}T.II'ICO]'E ORCUP I},I?O
GhADES

The incomes of familles to be served by
the long-term progran ln any community wl11
usually be found to have so large a range
that no one rent scale can approprlately be
fixed for all of them. For example, lf the
long-term program 1n a locallty contenplates
rehouslng average size familles vrith lncomes
from $l+oo to $1,ooo, a rent of $2o, which
would requlre families at the top of the
group to pay only 2l+ per cent of thelr in-
come for rent and utilltles. would requlre
familles r'rith incomes of $lrOO to pay 6O per
cent of incone for that purpose - a propor-
tion which is obviously excesslve. More
than one rent scale rnust, therefore, be
available ln order to accommodate all famt-
11es of 1ow-lncor,:e at rents wlthln thelr
financlal reach.

A practlcal adJustment of rent to lncome
nay be achleved by dlvldlrtg the range of ln-
comea to be eerved by the long-term program
into a number of grades, and to set a flxed
schedule of rents for each grade. iJhen faml
lles are admltted t,o a development the rents
which they are to pay wlII be determlned by
the income grade ln vrhich they falI. Such
income grades and the correspondlng grades
of rents may be dlst,inguldred 6s A, B, C,
etc., beglnning wlth the lowest.

Such a system of ilgraded rentEn makes no
pretense of preclse end constantly adjusted
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I the en-
n advan-

I. Many familles vho need decent houelng
and cannot afford it can be lncluded
although they are not at the very bot-
tom of the ilowest income groupr.

2. By reduclng the average subsldy per
famlly rehoused more families can be
helped for the sane money.

3. Fomllles cen be provlded for whose 1n-.
comes at the tlme of admisslon are at
the very bottom of the rlowest lncome
groupr but whlch lncrease after admlE-
slon, although not, beyond the potnt at
rvhlch they can obtaln adeiuate houslng.

[. Prompt, occupancy 1s facilltateil.

I6b. [I.:IRKET LIMITS

fn determlng the lncome 1lmlts of the
long-term program ln any 1ocal1ty, there
must, be borne ln mlnd at aI1 tlmes the three
requlrements: (a) That only familles Ilvirg
under substandard houslng conditions are t,o
be rehousea; (b) that only families who can-
not afford to Pay enough to lnduce Private
enterprise to build an :rdequate supply of
decent, safe, a.nd Eanitary houslng are tobe
rehoused; and (c) that all familles to be
rehcused must be drawn from the tllowest ln-
c orne group . '

Informetlon tn regard to the lncomes of
famllles living in substandard housing lr.t
th6 locallty (espectally tenant famlliee),
and the rents Pald for substandard housing
should be the flrst, concern of every local
houslng authorlty.

The rente asked for minimum decent houslrg
tn exlstlng vacancles and current construc-
tion by private enterprise wilI guide the
Iocal aulhorlty ln deternlng the income 1lm-
lts of famltles who cannot, afford to pay tlr
rents asked by Prlvate enterPrtse.

A standard for deflnlng the nlowest lncone
3roupr 1s based uPon excr!|lnlng the-lncomes
of the famllles llving ln sub-standard hous-
ing 1n the 1ocal1ty. Broadly speaklngr wlth
some exceptlons, famllles 1lve ln slume ori[r



equallzatlon of the rent burden. As no real
preclslon ln respect to anythlng so compllca-
ted ls humanly posslble, thls j.s an udvantage.
On the other handl 1t has the great advantage
of not requlrlnlS frequent and oetulled check-
ups on income. ThlE saves adnlnlstratlve
costg and avolds serlous dlfflcultles 1n
tenant relatlons.

Another method of servlru; the m&rket,
nhlch, hou.'ever, ls not recornmendeo b)' 6,6"
USHA, 1s throu3h tlie use of rrpps.e'.lit1onal
rentstr o!r as they heve sornetlmes been
ca11eci, ItedJusted rentsrr. Uncier thls system
the rent ls flxed for each famlly accordlng
to lts lncone and calculated needs. A fre-
c-uent check ls made on the lncome of the
fanlly ano thb rent ls adjustod upward or
dovrnward to correspond to chanrles 1n lncome
or farnlly conposltlon. The terms rrgraded
rentsrr and trproportlonal rentgrr are used to
avold thc conf uslon whlch i:as grorvn up, not
only ln the Unlted States, but ln Great
Brlteln, the country of ortgln, 1n connec-
tlon vrlth the use of terms rrdlf l'erentlal
rents", anci trdlfl'erent1al rent re11ef.rr

The number ol grades requlred ln any loca1
program t'r111 depend upon the range 1n lncome
of tlre farnilles to be served 1n the long-
term program, and upon how v''lde a range can
be accormodat,ed 1n eacn 3rade v/lthout re-
qulrlng famllles wlth lncomes at the bottom
of the grade to pay too large a proportlon
of thelr lncomes for r€nt.

Conslderatlon should be glven, rvhen estab-
1lshln1 the number of grades, to the extent
of rental adJustments vrhlch tt:1 1l be requlred
for famlIles lrhose lncomes inqrgase after
admlsslon ano who are tirereby requlred to pay
the rental of a hlgher grade. If the number
of grades 1s too fev, ttre Clfference ln rentals
betuleen grades may be so qrcat as to v;ork
undue hardshlps on famllles whose lncomes
after admlsslon fall ln a hlgher grade than
thelr lncomes at the tlme of admlsslon. 0n
the otirer hand, lf the number of grades ls
lncreased, a areater number of rental ad-
Justments w111 be requlred at tlre tlme of
annual re-6xam1nat1on of lncome. It 1s
strongly recomrnended that the number of
qrades be T old to the mlnlrnum v/1th whlch lt
is practlcable to rehouse ti:e u.'hole cross
sectlon of the rtlovrest lncome group[ lncluded
1n the 1on3-term progrent.

For farnll.les wlth lncomes below $I,000, a

been accustomed to pay, slnce lt could onf
be done by sacrlflclng other necessltles.
It 1s lmportant, however, that they should
pay as hl.Eh rents as they reasonably can h
order to hold the cost of subsldy to a
mlnlmum. In most cases these obJectlves
w111 be attalned by settlng rents ln
publ1c houslng at, epprcxlmately the amountB
pald by tenants 1n sub-standard dwel1lngs.

ft ls therefore sug3estod that tho pro-
portlon of income to be charged for rent
ln oach grade be set at approxlmately the
averaqe proportlon of lncome pald for rent
by fam1lles 11v1n1; 1n sub-standard hous-
1n_:. fn other u,'ords, the statutory rental
value ln each .1rade wouLd be the seme pro-
portlon ol the miciclle lncome of the
as the averaJe rent of aI1 famllles

grade
1n

ranSo
grade
ly pr
of $,

of S20O between the mlnlmum of one
ard that of the next gradc ls general-

actlcable whlle above t$lr00C a ran3e
00 ls generally eultable.

sub-standard irouslnS 1s of the avenege
lncor:re of al1 such famlLles.

fn certaln communltles, however, the
famllles of extrernely lorv lncome ln sub-
standarci houslnl or certaln racla1 or oc-
cupatlonal Eroups are forced to pay un-
reasonably rilIh proportJons of thelr
lncomes for r'ants plus utllltles. Such
abnormalltles should be corrected.

15e. VAIiIATIOIt rOR DTFIERE},ICES IN FAMILY
affiNESIZE

The foregolng cllscusslon has omltted Eny
sug;estlon for varlatlon of rents and lnccE
llmlts due to dlfferences ln famlly slze or
slze of dwelllng un1ts. The provlous dls-
cussion applles to settln3 lncome llmlts arrt
rents for an Bverage slze of farnlly and an
everage slze of unlt , assumed ln the dls-
cusslon to be a four-person famlly ard e
tvro-bedroom unlt.

If large famllles are to obtaln adequate
prlvate housln3 they must have more lncome
than small I'arnllles due to grester expenres
for fbod, clcthln Ir ano oth€r essentlels.
For the same reason these large famlltes
ln the lorv-lncome group cennot afford to pay
as large a Droportlon of thelr lncome for
rent as small faml11es. Conseguently local
authorltles may rylsh to adJust rents end
lncome l1ntts for varlatlons ln famlly and
dwelllng slze.

At the end of thls sectlon Eeveral alter-
netlve mothods for adJustlnE rente and
lncome l1mlts for varlatlone 1n famlly slze
and slzes of dwel.llng unlts are suggested.

ft w111 be noted ln these tablos thet
alternate methods of flxlng lncome llmlts
are set forth.

15d.

to
1n

SEf,TING RENTS FOR VARIOUS INCOI'IEEMDET
After the tncome SredeE have beon deter-

nlned, lt le necegsery to f1x rents for
each of the grades.

lbnlltes should not 6s a rtrle be expected
pey much mor€ for shelter and utll1tlee
publlc houslng then the amount they heve

[{hen sllghtly hlgher rents afe charged
for larger unlts (method No. l-) the rent
eust obvlously be attached to the size of
the un1t, but the lncome l1nlts Eay be
attached'to elther the slze of the fan1ly
or the stze of the untt. It 1s son€f,hat
stopler to attach the income Ilnlt to the
slz6 of the unlt. Bowever, slnce fanlltes
of the satre slze oay occupy unlts of dlf-
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ferent slze because of varietlons ln
famlly composltlon, attachlng the tncome
llmIt to the unlt slze sometlmes results
1n dlfferent lncome llults applylng to
famllles of the same slze.

lflhere th€ rents are not varled accordlng
to the slze of the unlt but the lncome
llmlts ere to be varled (nethod No. 2) as
much simpllclty 1s obtalned by attachlng
the lncorne llrnlt to the slze of the fa,mlIy
as to the slze of the unltr and, ttrerefore,
lt ls recommended that lf method No. 2 Ie
followed, the lncome ltmlt be attacned to
the slze of the famlly.

yfhere nelther the lncome llnlts nor the
rents are varled accordlng to famlly or
dwelllng slze (nethod No. J) obvlously no
problem 1s lnvolved.

lThere the tncome flmlt ls not varled, but
the rents are smeller for the larger unlts
or faml11es (method t'lo. J.r) lt ls recommended
that the rent bs attached to the slze of the
fam11y.

riuhon a schedule has been corqpleted the
percenteges whlch ennual statutory rental
vaLueg bear to maxlmurt lncome llmlts should
be computed for every grade and every slze
of unltr and any abnormallty should be
corrected. Care must be taken thatr 1n
accord wlth Sec. 2(I) of the Actr no unlt
to be occupled by a famlly r'rlth less than
three mlnor dependents (1n ,{eneral one or
two-bedroom unlts) has a rent-lncone rat!o
of less than 20 per cent, and that no unlt
to be occupted by a famlly wl0l three or
more mlnor dependents (ln general three-
or four-bedroom unlts) has a ratlo of less
tinen 16-2/] per cent. '.'itlere the ratlo for
a three- or four-bedroom unlt 1s less than
20 per cent, an addltlonal lncome llmJt
Ehould be cstabllshed ln the anount of flve
tlme8 the statutory rental value for famllles
wtth l€ss then three mlnor dependents.

15f .

lnate ln the nelghborhood, end tho wage
Ievele at places of employuent most ac-
cesslble to the development. As any loca1
prograu devel.ops over e perlod of yearsl
there wilI arlse dlfferences ln rolatlve
deslrablllty between old and new develop-
ments. It seems reasonable that ln select-
lng the sradeg to be served ln varlous de-
velopments such dlfferences Ehould be recog-
n1zed.

16c. ASSIGNIT:3IIT OF RENTS TO SPECIFIC DiIELL-- mFT'trmir-
,rolil-* porlcles are posslbre 1n

connectlon wlth the asslgpment of rents:
(a) ft Is posslble to ass16n flxed r6nta
to speclflc dwelllng unlts. At the tlme
of admlsslon a fam1ly ln any lncome grade
would select lts dwolllng from among those
asslgned to that 6nade. If the lncome of
the farally changed sufflclently to put them
1n a dlfferent lncome grade they would have
to move to a dwe11lng wlth hlgher or lower
flxed rent, as the case nlght be, when a
sultable vacancy occurred. (b) It ls pos-
slble to make no asslgnment of rents to
dwclllng un1ts. At the tlme of adnlsslon
a famlly would be free to select any unlt
of sultable slzo trmon6 those then ava1lable
for occupancy, and the rent pald would be
determlned by the lncome grade of the fam11y.
If the lncome of the famlly chgnged suf-
flclently to put them 1n a dlfferent lncome
grade, they would remaln where they rvere and
the rent would be adJusted up or down qs the
case mlght be.

Thore are practlcal advantages and dls-
advantages ln elther procedure whlch local
authonltles are advlsed to vreigh thoroughly
before maklng thelr cholce.

If flxed rents are to be asslgned to
speclflc dwelllng unlts under the flrst
plan, car.e should be taken to asslgn to
the hlgher rent grades those unlts vrhlch
are nore deslrable because of outlookr ex-
posure, pIan, or other reason.

15h. II{CoIIIE LIMITS AFTSR AD}iIsSIoT'I

Dlscusslon up to thls polnt has been con-
cerned largely wlth lncome l1nlts at the
tlnE of a&n1sslon. Famlly lncomes are, how-
ever, unstable, and 1n the corrse of a few
years the lncames of many fanllles 1n any
development w111 have rlsen, vrhlle otllers
w111 have fa11en.

The questlon of lncome l1mtts for contlnued
occupency 1q dlstlnctly dlfl'erent from that
of llmlts at the tlme of admlsslon. Thls t'ect
ls recognlzed ln Sec. 2 (1) of the Act whlch
flxes outslde lncome llmlts of flve and slx
tlmes the rental at the tlme of admlssion,
but whlch flxes no such llmltE after admlsslon

ft 1s of the utmost lmportance to glve
famllles tn publlc houslng a feellng of secur-
lty of tonure. The securlng of any hlgh
degree of tenant malntenance depende on glv-
lng tenants some essurance of contlnued oc-
cupancy. Any feellng thet they may be dle-
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IIICOI'E LIMITS AND TiENTS I'oR SPECIETC

The USIIA recommends
lty set lncome llmlts
developments lncluded
gram so eg to r€house
of the entlre market.

that 6ach local author-
and rents for the
ln lts lmnedlate pro-
a typlcal cross-sectlon

fnsofar as posslbl€ unlts wlth rents at
more than one grade should be avallable ln
each proJect. l'Jhen a local authorlty has-_
several develop.'r'rents thts w111 permlt famll-
les of any glven lncome to have a cholce of
Iocatlon ln relatlon to thelr emplolrment,
and wlll not requlre famllles whose lncomes
chan.ge after admlsslon to move from one
development to another. Thls pollcy also
avolds the segregatlon of fanllles by ln-
come and makes for more representatlve com-
munltles ln each develoPment.

A verlety of factors wtll lnfluence the
cholc€ of the lncome Srades to be provlded
ln any speclflc development. Among suctr
facto-rs Lre the lncome groups whlch prodom-



possess€d through relatlvely small lncnea-
ses ln lncome tends to mllltate agalnst
thelr a.r,bttlon to better thenselvesr Pertl-
cularly lf evlctlon w11] drive therr back ln-
to the- shuns. The hunan and pnactlcal pro-
bleus lnvolved ln evlcttng or even rnovlng
tenants because of a snall lncreage ln ln-
come ere very consldenable.

The USHA beLteves that fanlIles tn the
top lncome grade whose incorae lncneaseg be-
vond the max{rnun lrn1t for acnleslon to
ihe top grade should be encouraged to leave
the development and move lnto prlvate hous-
116 lf they can flnd decent quarters at
sultable r€nts. Vihere such quarters ere
not avallable they should be allowed to re-
raln ln the develoPcent.

An extra lncome grade (Grade X) should be
establlshed for such fsrllles vho are aI-
lowed to nemaln ln the development. Tlp
maxlrnr.m incorce lfualts ln Grade X for unlts
of varlous slzes should be set at approxl-
nately 20 per cent above the correspondlng
Ifuuits ln tlre top regular lncone 6rade, but
should be rounded to the nearest $50. l1?ren
ttre lncorne of a family lncneases beyond ttre
raaxlrmrm llm1t for Gnade X the famlly mrst
ordtnarlly be requlred to leave tire devel-
oprient. ft uust be emphaslzed that Grade X
li strlctly reserved for fantllos nltose ln-
cone after a&nlsslon has lncreased above
the navlrum llnlt ln the top gnade.

'.'Jhen the lncome of a fanlIy 1n any grade
ottrer than the top grade lncieases beyond
ttre maxlur:rn ltrnlt for tltat 6rade the I.lSlIA
recomnends that such fa.'rlly be assigned to
the next hlgher grade and that lts rent be
correspon&lng1y tncreased. In proJects
rstrere ronts are attached to speclflc trnlts
such fmlly uould be reqrrlred to move lnto
a unlt ln the next htgher grade as soon as
a vecancy occurred. 

"'lhere 
the rent attach-

es to the famlly lts rent would be lncrea-
sed wlttrout noving the fanl1Y.

t'Itren the lncone of a famlly ln any grade
decreases belorv t?re raa.:ibnrrn for the next
lower grade the USIiA recorunends that such
far:lly be asslgncd to tiro next lower grade
and that lts rent be decreased correspond-
lngly. In developnents wlrere rents are
attached to speclflc unlts such fanlIy
rould be permltied to n:ove into a unit ln
the next lover grade as soon es a vacancy
occurrod. l'fhere the rent 1s attached to
the fanlIy the rent would be decroased slth:
out lts movlng. If rents have been set ln
the lowest grCde '.zhlch requlre more tiran
maxlrru:ir subildy, the n'-urber of fanllles ad-
mltted to thls grade mrst be resElcted so
as not to requiie more than maxlmrm subsl-
dy fon the proJect as a wltole.

If the loca1 authorlty has not establlsh-
ed all lncome grade ln a partlcular devel-
optnont for the purpose of admlsslon, lt lg
suggested that all grades be nade avall-
auIS to fsullles aff,er admlsslon. Thus,
every fanlly ln every developrnent rould.
have tlre sarne prir'11e6ies rhen thelr lncoraes
cbange aftgn adrnleslon, and the same top
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llntts at rhlch tlre fanllles rould ha
move from publlc houslng wouLd apply
d,eYeloyments..

In rneklrtg any changes ln the etatus of
tenants ag a result of lncreases or de-
croases ln lncqre after adralsslon, lt ls
alwaye necessery to conslder the probable
pernanency of the lncrease or decrease. In-
come sfter ad:ntsslon ls to be detetmlned
on an arurual basls and ls to reflect the
antlclpated lncome for Uie coming year. It
ls proposed to determlne lncome after ad-
mlsslon onJ.y once each year, and necessary
changes 1n grade should be raade as qulckly
as posslble after such deterzrinatlons. (See
Reeianlnatlon of Tenant Ellglbllltyr p.186J

As noted above, undor normal condltlons,
fanllles ruhose lncomes lncrease beyond the
maxlrmu llrrlt for Grade X would be requlred
to leave the developnent. In defense areas,
where acute houslng shontages prevall, lt
ls not ahrays posslble for famllIes rrhose
lnconres have exceeded the Gnade X llnlt to
flnd decent quarters outslde the dovelop-
nont. The USIIi cannot requlne fanillles to
vacate tts developments ln ttrese clrcum-
stances, consequently lt rvlII not requlre
loca1 housing authorltles to force such
femllles to tacate. Such fanlltes should
be glven notice that' they are to move frou
the developnrent when private houslng 1s
avallable. Drrlng thls lnterln perlod of
occupancy, these fanilles should pay an
addltlonal rental approprlate to thelr
lncomeg.

The anount of lncreesed rentel may be de-
termlned as a surch.arge proportloned eccor-
dina to the a.nount bv vrhlch the lncome ex-
ceeds the Ilmlts for-Grade Xo For example,
famllles nlght pay a rental equal to the
Grade X renial plus +1.00 per lronlhfor eecb
tull $60 per yeer by whlch ttre famllyrs ln-
cone exceeds the Lncome llnlt for Glrade X.
If addlttonal temporery on ernergency rent
and lncorne grades hlgher than X are used
lnsteed of a surcharge systen, the nange of
lncones for each gr.ade should not be stated
as lncorne llrrlts ln order that lt v111 be
clear that fa-'rl.Iles above the llmlt for
Grade X are no longer ellgl
nltted to remain soleIy bec

Fer-
i18

not available outsldo the development.

ft ls suggested that whene necessa:tr1 to
pr.ovtde for farntlles rlth lncones above the
llmlt for Gnade X a celllng be eetabllshed
as to the r**<lmum total rent to bc charged
regardless of hor hlgh the lnccmo. Thls
celllng should generally be sufflclently
hlgh so that no USHA contrlbutlone would be
re.qulred fon farrlltes paylng the toP rent.

It ls belI€ved that the top rent should
approxlmate the rental ctitlch would prevall
for mlddle-cless standard housing durlng
nomal economlc condltlons. If such top
rent le not establlshed, the local authorl-
ty may be proflteerlng from emergency con-
dttlons and lntenferlng wtth publlc agenclce
who are ettempting to restnaln prlvate en-
terprlse fron pnoflteerlng.

,ve to
ln aII

,bIe and are
ausa houslng



17, IHE MA}IAGEi.IEiIT RESOTUTIONS

A management progran ls a statement of
maJor pollcleB and procedures regardlng the
admlnlstratlon of a houslng program, lnclud-
lng rent schedules and operatlng budgets.
The management program ls embodled ln reso-
lutlons adopted by the local authorlty.

There are three types of lianagement Reso-
lutions: (t) a Master Management Resolutlon;
(2) a .Elesolutlon Establtshlng a Schedule of
Rents and Income Llmlts, lncludlng a DweIl-
lng Lease; and (3) a Resolutlon Establlshtng
Budgets. Thls thlrd resolutlon contalns tto
dlfferent budgete: the budget for a statu-
tory proJect, and an operatlng budget for
each development wlthln a statutory project.

The Master Resolutlon contalns only those
pollcies u;hlch apply usually to all of the
USHA-alded develcpments of a local authorlty.
Therefore, only one Master Resolutlon need
be adopted rhere several USHA-alded develop-
mente are operated by a local authortty.

The ReEoIutlon Establlshlng a Schedule of
Rents and Income Llmlts usually must be ad-
opted for each deeelopment.

The llaster Resolutlon and the Resclutlon
Establlshlng Aents and Income Limlts remaln
ln effect until anended. ilhen a local auth-
orlty finds lt necessary to change its
pollcles, schedul€ of rents, or lncome lim-
its, these resolutlons must be amended ac-
cord ingly .

The resolutlon adoptlng a budget wll1 apply
only to the perlod cover€d by the budget.
The perlods to be covered by budgets coln-
clde wlth the Flscal Year of the statutory
project lnsofar as pcssible. No operatlng
budget for a development 1s requlred untll
the end of the lnltlal oPeratlng perlod ls
reached. ( See p. for definltion.) Ex-
pertence has shown that matters not subJect
lo USHA approval are best acted upon by a
seDarate resolutlon or resolutions, rather
thln lncluded ln the resolut,ion sublrltted to
the USHA for approval.

Pollcy matters covereq ln the [/:ast,er l[anagp
nent Resolutlon are conflned to those lteme
ln rhlch USHA has a dlrect lnterest ln order
to carry out lts obllgatlons t,o adminlster
the Unlted States Houslng Act. Many addl-
tlonal lmportant pollcy matters must be de-
clded by a local authorltY.

There follor the [iodel Llanagement Resolu-
ttons. The form and wordlng of these Reso-
lutlons are purely suggest,lve and ghould be
revtsed as necessary to express clearly the
speclflc pollcles of the local authorlty.
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ST'GGESTED IASTER IATTOTTTETT RESOUITION

nEsoLlITIoil t0.

RESOLUTION ESTABLISHING POLICIES AND STA$DANDS
TO GOVERN TEE A.DIIIIIISTNATION OF TEE IISEA-AIDED
PROJECTS OF TBIS AUTEORITT

BE IT RESOLVED by the
as follors:

Sec. 1 (a) Thls Resolutlon together rlth other resolutlons provlded for belor ln thls
sectlon, togetber rlth the contract betreen thls Authorlty and the Unlted Statesr Eouslng
Autnorlty, shall constltute the llanageoent Prograo of tbls Authorlty tlth respect to all
the USEA-elded proJects of tbls Authorlty.

Sec. 1 (b) At least seyen Donttrs before each Developnent ls scheduled for lnltlal occu-
pancy there shall be suboltted to the Unlted States llouslng Authorlty for approval and
adopted by thls Authorlty, a Scbedule of Rents, Statutory Reatal Values and Incone Llnlts,
togather rlth an EstlBate of Average Annual Incone and Expense and tlre forn of Drelllng
Lease. Any cbanges ln such schedule shall be subBltted to the Unlted States Houslng Au-
thorlty for approval at least 90 days before sucb ehanges are proposed to becone effectlve
and before such cbanges are adopted by thls Authorlty.

SEc. I (c) For each Developuent there shalI be subnltted rlthln 30 days after the end of
the In1tlal Operatlng Perlod tbereof, a detalled operatlrg budget for the perlod beglnnlrrg
ultlr tbe end of tbe Inltla1 operatlng Perlod and ternlnatlng wlth the close of the Flrst
Flscal Iear. If, at the tlne of preparatlon of such budget, perEanent flnancrlg bas not
been arranged anil consequently the Flscal Year has not been deterolned, the budget shall be
sub:ottted for a perlod of one year beglnnlng at the end of the Inltlal OPeratlng Perlod and
sub,requently extended or shortened so as to ternlnate at the end of the First Flscal Year.

Sec. I (d) For each Developuent tbere shall be subultted w1th1n 30 days after tbe begln-
nlng of the second and eacb subsequent Flscal Year a detalled operatlng budget for that
Flscal lear.

Sec. I (e) Itle aletaUed operatlng budget for each Developnent shall lndleate tbe tncone
and operattng expense contenplated ln each of the regular calendar quarters lncluded tn the
perLod of such budget.

Sec. I (f) For each Statutory ProJect, there shall be subnttted wlthln 3O days after the
end of that Inltlal operatlng Perlod rhlch last occurs for any DevelopEent 1n sucb Statutory
ProJect, but at Least 60 days prlor to the end of the Flrst Flscal Year, a budget for such
Statutory ProJect for the perlod up to tlre end of the Flrst Flscal lear.

Sec. I
beglnnlng

Sec. I
estiuated

(g) For each Statutory ProJect, ttere shall be subnltted rlthln 3O days after the
of the second and each subsequent F1scal Iear, a budget for that Ftscal lear.

(b) Each budget for a Statutory ProJeet shall lndleate the auount rhlcb 1t 1s
1111 be avallable at the end of the Flscal Iear for reductlon of tbe USEA Annutl

Contrlbutlon payable durlng the next succeedlng Flscal Year.

Sec. I (1) xlhen aay budget lndlcates any naJor varlatton fron the last approved StateDent
of Bstluated Average Annual Incone and Expense or any chaage 1n tbe reserves to be estab-
llshed for Repalrs, Ialntenance and Beplacenents, the budget shall be accoupanled by a rc-
vlsed StateEent of Estloated Average Annual Incone and Expense.

Sec. 1 (J) IIre nlnltlal Operatlng Perlodn for each Developnent tn a Statutory ProJect
shall begln the flrst of the nontlr durlng rhlch lncone 1s ftrst derlved fron rentals, ard
shall terulnate at the end of the calendar quarter durlng whlch 95 percent of the total
dwelllng untts ln the Developneut flrst becoue occupled, but 1n no eYent later than one (1)
year subsequent to the end of tbe quarter durlng rhlcb the ftrst drelllng unlt 1n tbe
Dev:lopnent becaue occupled.

ELIGIBILITT TOR ADI"ISSIOII

Sec. 2 (a) ltere shall be adDltted to a Developnent oaly fantlles:
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Sec. 2
unlts of

(t) rtrose net aturual lncoue at tbe tlue of adnlssloa falls rtthln the lncone flmllg
establlshed pursuant to resolutlons adopted as provlded ln Sec. I (b)

(e) rlho conforn to the occupancy llnlts for adulsslon set fortb 1n Sec. 5 (b)

(l) _fto constltute a natural fanlly or a coheslve fenlly group as deflned ln
sec. 5 (d)

(4) rho ere llvlng, lnnedlately prlor to adulsston under houslng condltloas detrt-
nental_to healtlr, safety, or-norals, or rho wene resldUg fn substandard boustng ln any
slun clearance slte at tbe tlne of acqulsltlon of such slte by tbls Authorlty

. (5) rbo conforu to the BeguJ.atlons adopted by thls Authorlty ln Besolutlon llo._(prohlbltlng the adnlsslon of any fantly to any UsEl-ataea Pro!6ct unless the ueubffi
the fanlly tho slgns tbe lease and 1s responslble for tbe rent ls a cttlzen of the
Ilnlted States. )

(q) ;ho have been deterulned to have the ablllty to pay the rent to be charged itthout
the addltlonal sacrtflce of other budgetary essentlels

(Z) rtro are reasonable rent rlsks

Q) y Uhere there are uore-ellglble appllcant faullles than tbere are drelllng
the type asslgnable to such fantlles, preference shall be glven to fanllles:

(f)_rUo are llvlng under-houstng condlttons Eost detrlnental to thelr bealth, safety,or norals-and, as auong fanllles Uvlng under bouslng condttlons ilrlch are substintlaUy'of a slotlar detrlnental eharacter, preference shall be glven to those havlng the loresi
annual net tncones ln relatton to tbL nuruber of proposed-occupants

(Z) rrtro are foruer stte occupants

(l) rtro have nlnor dependent oenbers

Insofar-as.practlcabler -fanllles shall be seleeted 1n such Eanner that no naJor proportlon
of the fanllles selected recelve the prlnclpal part of thelr lncones froo ani one euploy-
Eent or otlrer lncooe souree.

TilAilT SELECTIOII

Sec. 3 (?) Establlshlng ellglblllty to rent a drelllng shall requlre the recelpt of afornal appllcatlon, tntervlerlng and the asseubllng and verlflcatlon of sucb lnfoitatlona! nay be necessary to lnsure conpllance wltb all requlreEonts of Sec. 2 and of gec. 4.1? (C)
of tbe contract betueen thts Authorlty and the Unlted States Eouetng Autrorlty. In deter--ntnlng rent-paylng ablllty of fanllles, eonslderatlon shall be glvei to the eionoutc ctr-crustdrces of each fanlly rlth partlcular reference to the auount of lncrease tn trousing
9o.s!sr lf any, by reason of adulsslol !o !!e proJect, anount and steadlness of fncoui, in-debtedness, €tc. In deternlnlng that fanlllei aie r6asonable rent r1s[s, constaeratt6nshall b€ Stven to prevlous rent-paylng hablts, reasons for arrears, 1f aiy, itc. U - -

. Sg9..3 (b) . A-d-eflnlte nethod of selectlng tenaats fron the pool of ellglble faalllesshall be establlshed prlor to lnltlal -occupancy o{ eac! Develo}uent so itrit ienan[i-oay ueselected obJectlvely 1n accordance rltb the establlshed prefer6nces. Ihere shall be n6dlscrlnlnatlon or favorltlsn ln the selectlon of fanlllei for adnlssloa to any oeviiopnentby reason of rellglous, pol1t1cal, or other affUletlons.

v Local Authorltles Dal,
Iearly

es adaUtlonal €Ilglbll or
,bte

pr€ferences,
fantlles ueetlngprov lded lt can be c denonstra ted that there are

such addlttonal requlrerents to f111 ttre proJect as soon as untts are prG
vlded that such restrlcttons do not serve to clrcuovent tbe obJectlves States
Eouslng Act.

4 Itre Local A9!b.or1-ty should prepare a fenant Selectlon lanual llldlcatlng speclflca1lythe narurer ln thtch tenants are to be selected. ftrls oanual shouLd lnclud6 d;talfed p;A-
eedures, partlcularly qs to speclftc nethods of verlflcatloa and of flnst selectlon, is rellas the score sbeet used to ueasure relattve need for bouslng and tbe deflnltlon of 6ub-standard factors to acconpany tbe score sheet. In addltlonl tne uanual sbonl.d conteln the
scbeduJ.e of rents gnd.lnco-Ee l1nlts, the appllcable seetloni of tbts resotutlon, il;aicu--lqrly Sectlons 2, 3, 4 6sd 5r and the appllcable sectlons of the Loan and rnnuai tontrtbu-tlons Contract, partlcularly the defhltlon of net lncone and net lncoue at the tLoe ofadolsslon.
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Sec. 3 (c) In selectlng tenants to flII vacancles tn any Developnent after the perlod of
lnlttal occupancy, flrst conslderation shall be glven to other tenants of thls Authorlty ilto
are eltglble for occupancy of the vaeant dnelllngs and who no longer conforn to the
oceupancy llmlts after admlsslon for the dwelltng they occupy. Second conslderatlon shall
be gtven to ellglble famllles on the waltlng llst, wlth such conslderatlon glven to t{re pref-
erences adopted 1n Sec. 2 (b) as ls deemed adotnlstratlvely feaslble.

ELIGIBILITY FOR CONTINUED OCCUPANCI

Sec. { (a) l{o tenant fanlly shall be permltted to remaln ln any Developnent

(1) uhose tncooe at the date of reexanlnatlon exceeds the lneoue llnlts for. the hlgh-
est grdde, as establlshed pursuant to resolutlons adopted as provlded ln Sec. I (b)

(2) who does not conform to the occup€rncy llmlts after admlsslon set forth tn Sec.5 (c)

Sec. 4 (b) The ellglblllty of each tenant fanlly to remaln tn each Developnent shall be
reexarnlned wlthln the year begtruring one year after the date of adnlssloa, and et one year
lnterval,s thereafter. Establlshlng eltgiblllty for contlnued occupancy shall requtre tlre
flllng of a formal statement and assenbllng and verlflcatlon of such lnforoatlon as nay- be
necessary to lnsure coopllairce wlth the provlslon of thls Seetlon 4 and of Sec. 4.17 (C) of
the contract between thls Authorlty and the Unlted States Houslng Authorlty.

Sec.4 G) 2/ &tren the incorne of any famlly at the date of reexanlnatlon no-Ionger falls
wlthln the lnEone llnlts for the rental uhtch the fantly 1s paylng, then the faully shall be
requlred to pay the rental of an approprlate hlgher or lower grade.

Sec. 4 (d) When a famtly at the date of reexamlnatlon ls fowtd no longer to conforn to
the oceupancy liolts after admlsston, the fanlly shall be pernltted to uove lnto e unlt of
approprlate slze when a vacancy exlsts. If no unlt of approprlate slze exlsts ln any Devel-
opment the famlly shall be requlred to move fron the dwelling tt oceuples slthln slr nonttrs
after tbe date of the reexamlnation.

Sec. 4 (e) h'here, upon annual reexaroinatlon of the ellglblllty of tenants 1t 1s forxrd tbat
any faollles which no longer conforo to the oaxinum lncome llmlts or to the occupancy llnlts
after adntsslon cannot obtaln decent, safe, and sanltary houslng wlthin thelr flnanclal reactr
outslde the proJect, thls Sectlon oay be anended but only wlth the approval of the UStlA.

OCCUPAIICY LIIIITS

Sec. 5 (a) Every nrember of the faolly regardless of age shall be counted ln deterolnlng
occupancy 11n1ts.

Sec. : (b) The occupancy l1m1ts for admlssion shall be as follors:
l. Ihe nu.mber of persons perroitted to occupy each bedroon shall be deternlned by

the bedroonts capaclty to provlde for adequate furntture and healthful, confortable
sleeplng arrangements.

2. Age, sex and relatlonsnlp of neobers of the fanlly shall also deterntne bedroon
oceupancy.

3. Famllles slrall be assigned to the snallest trrrlt sultable for thelr needs, and
every bedroom shall be occupled by at least one person.

4. Llvtng-rooms ln one-bedroon unlts nay be used for sleeplng purposes for one
person only. In asslgnlng fanllles to one-bedroon unlts, dlsablLlty, 111 health and age
shall be consldered.

2/ fhe Local Authorlty nay also wlsh to speclfy tn thls resolutlon whetJrer lt w1II be re-
qutred that a famlly move lnto another unlt r.'hen the rental 1s changed from one grade to
another. It ls not necessary that thls be speclfted ln thls resolutloa slnce lt 1s a natter
purely of loca1 declslon.
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5. Llvtng-rooEs ln unlts larger tban one-bedroon shaU not be used for-regular
sleeplng purposes and faully slze for these unlts shall be controlled by bedroon
sleeplng capaclty onIY.

6. The adequacy of kltchen space, kltchen equlpnent and dlnlng space should be
consldered ln deternlntng the nunber df persons to be asslgned to the dwelltng.

7. The speclflc occupancy llnlts for eacb slze and type of drelllng unlt at eacb
developoent shall be set forth ln the resolutlon establlshlng the schedule of rents,
statutory rental values, occupancy and lncoue ltnlts, and a drelllry lease for the
developnent.

Sec. 5 (c) The occupancy llolts after adulsslon shall be the sane as for 4dn{setelr-_
ulth the ixbeptlon of Ilvlng-roon sleeplng whlch w111 be pernltted for one Person 1n aII
untts regardless of unlt s1ze.

Sec. 5 (d) oA natural fanlly or a coheslve fanlly 8rouptr uay lnclude:

1.
of the

Dependent relatlves or other dependents clearly establlshed as an lnherent part
faully group.

of tlhe fanlly2. florklng adults lsrown to have regularly llved as an lnlrerent
groug rhose earnlngs are an lntegral part of the fanlly lncone and
avallable for use ln neettng fanlly erpenses.

part
rhose resources are

ttA aatural faolly or coheslve fanlly groupn uay not be conprlsed of:

1. Tro or Eore dlstlnct fanlly Sroups,

2. Lodgers or translent paylng guests,

9. Unrelated rorklng adults, (except es ln 2 above) or

4. A person llvlng alone.

CODII'XITY NELATIOTS PROGRAI

Sec. 6 It shall be ttre responslblllty of thls Autborlty to provlde guldance and super-
vtsloa for a prograE of health, sanltatlon, recreatlonal acttvltles, tenant oalntenance
and coomunlty actlvttles for tenants.. thls prograo ls to be acconpllshed through arrange-
D€nts for publlc aad prlvate agenctes provldlng leadershlp, nalntenance, and technlcal
ald. there such agencles do not extst, the prograu of Conuunlty Relatlons ls to be
developed by tenaats under tralnlng and guldance of the llanageuent staff.

Sec.
Eoustnt

ACCOI'NTING AIID REPOBTII{G PROCEU'NES

7 (a) Ttre accountlng procedrrre shall be ln aceordance rtth the Unlted States
I Authorltyrs Danual relatlng thereto.

Sec. 7 (b) f,anateEent records and reports other than those of a flnanclal naturer-shalI
be prepardd'and flled ln accordance wltb tbe Untted States Eouslng Authorltyts uanual
relatlrg tbereto.

A.DIITII STNATIVE BEGT'I,A3IONS

Sec. 8 (a) hrchases and contracts for raterlals, supplles, or servlces, except for
personal servlces, shall be uade ln the follorlng EanDer:

(a) lbe ( ) shall uake purchases or contracts, not to exceed ( ) ln
anount, 1n the open uarket after such lnqulry as he deens necessary to lnsure that
the prlce obtalned ls the oost advantageous to the authorlty; and

(b) For purchases froo ( ) to t ) tJre ( ) shall sollclt blds orally
or by telephone fron at least 3 vendors, lf so nany be avallable ln the leallty;
and

(c) For purchases Ln excess of ( ) ttre ( ) shall advertlse for blds by
(l) a<lverttsenent ln nerspapers, or (2) clrcular Letters to all avallable dealers
and notlces posted ln publlc places.
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For the purcirases speclfled in (O) and (c) above, (1) lack of conpetitlon ln purchaslng ls
hereby declared pernlssible only lf there exists an emergency whlch perrults of no delay, or
lf it ls lmpractlcable to secure competltion; (2) the ( ) shall award thi- con-
tract or make the purchase froru ttre loaest bidder as to prlcer.except that where the ad-
vantage of such actlon is clearly evldent, the ( - ) nay, 1n the lnterest of
standardlzatlon, u1t1;ate econorny, or expedltlous admlnlstratlon award to a responslble
b!<ider other than the. lor';est ln prlcel and (3) 'irhere awards are proposed to be trade when
adequate competltlon iras not been secirred, orlrhere an award I.s lroposed to be made to othertnan ti'te loviest bldder, 3 lgff report of tne transaction shall uL miae to thls Authorlty.In such case the award shal.l not be macie until and unless ttris Authorlty has authorlzed-
such. aivard by resolutlon. A copy of the report aad the resolutlon snali be attaehed to ttrevoucher in substantlation of its payment and be made avallable for lnspectton by USUA 

-

Audltors.

RESERVES FOR REPAIRS. {AINTENAI'ICE fu\iD REPLACEIIENTS
AND VACANCY AIID COLLECTION TOSSES

Sec. 9 (a) As of the last day of tne flrst gronth followlng the end of the Initlal Opera-
tlng Perlod on each development and of eacn nonth subsequent thereto, there shall be set
aslde as a reserve for repalrs, malntenance and replacements I/12 of the annual anount
allocated for repairs, rnalntenance and replacements (as establlshed ln the resolutlon
flxtng a scheduLe of ients and lncome llmits adopted pursuant to the provlslons of Sec. l (b)
of this resolutlon) less actual expense for repalrs, rraintenanee and ieplacements lncurred
durtng such nonth. Prlor to the end of tt-.e lnltial Operatlng Perlod only actual expense
tncurred for repalrs, malntenance and replaceoents shall be treated as expense and no
reserves snall be set up.

Sec. 9 (b) As of the last tiay of ttre flrst uonth followlng the end of the Inltlal 0pera-
tlng Perlod on each developnent and of ei,ch month subsequent thereto, there shall be set
astde as a reserve for dwelllng vacancy and collectlon losses L/L2 of the annual amount
allocated for dwelllng vacancy and collectj.cn losses (as establlshed ln the resolutlon
flxlng a sehedule of rents and income liolts adopted pursuant to the provislors of Sec. I (b)
of thls resolution) Iess actual cilrelling vacancy loss lncurred and the actual collectton
loss urrltten off durlng such nonth.
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RESOUTTIOI ilO. _

SUGGESTED FONU OF RESOLUTION ESTABLISEIIIG
A SCEEDULE G BEttTS, SIATUTOHT RENTAL
VALITES, OCCUPJTIICY AND INCOIIE LIUITS, AND
A DiJELLIIIG LEASE FOR THE 

-.
REIITS. STATUTORY BE}ITAI, VALT'ES AND INCOUE LIIITS

Sec. 1.I (a) tne followlng are hereby establlshed as the rents, statuiory rental,'values, and lncone llnltsl y

dE
Tba

provl

@e
I Bedrooo Untts

A

B

c

by
nent,
than 2 per cent and

honthly
Shelter Rent

Plus Ut1llt1es
Annual Incone

ts
Nunber of

Unlts

llonthly
Statutory
Bental
Values I

x

2 Bedroon Unlts

A

B

i_ $_

c

x

3 Bedroon Unlts

A $ $_
B

c

x

Grade X shall be utlllzed only for famllles adnltted to Grades A,
lncones lncrease after adnlsslon.

Averaee Bentals Dwelllne Per ltonth

Shelter Bent

UIIIlW Charge

Shelter Rent Plus Utllltles
Sec. f.I (b) The nunber of unlts ass'lf necessary

lgned to each grade
to expedlte the tnl

nunber of urlts ass lgned to

Less than $_
$-to $-
$--to t-
$-to $-

Less than

$-to
$-to $-
$-to

Less than $--
$-to $-
t-to $-
$-to $-

B, and C whose

as lndlcated above may be varled
tlal occupancy of the Develop-

ttrat the total of the
1s not decreased by nore
rent for all the rmlts ls

any grade
scheduled

aot less than per uontb.
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11- Tf.rg above-form of table of rents, statutory rental values and lncone llnlts ls sult-able lf Method iJo. I or No. 2 as suggested on pages 2I2 and 213 1s followed and the tneoneIlmlts are attached to the slze of un1t. If llethod No. 1 or No. 2 1s followed but the
lncorne llmits are attached to the stze of fanlly the colurnn of rrArurual Incorne Llnltstr
should be omitted and the followlng table added belovr the rent schedule.

2 ce;'sons

3 ot'L ilersci'.J

5 or 6 pe:'so.rs

? ol ::c:'c

Giucre A

;cs:; itri;;'r li_
It t? !\

tr rt ,:!

a

A.rttuaL lnt:r-rrne Lir.ri t:;

Grade B Grade

S-to $- to

$_to S_t<r
11 to 3- 6-rcr

$--!.o :l- l-to

,f

i,

c

G;'ade

t_ tcr

,i- to

:[,_ to

.i, L(J

A

.:t

$_

ff Method iio. 3 on oage 214 ls followed, the form of table glven above ln Sectlon 1.1(a)
nay be used wlth the ir.corae llnits and rents for each grade set at ldentleal amounts.
'rtihlIe thls lnvoives some repetltton 1t 1s necessary 1f the nunber of unlts of each stze
assigned to eech grade ls to be lndlcated.

If lde'"hod No. /, on page 2L5 Ls folLowed the foro of table glven above 1n Sectl.on 1.1(a)
may be usec b1' changing trl Bedroon Unltsn to tt2 person fanlllesn, *2 Bedroom Unitsrt tott3 and 4 person fami3.lesrr, etc., and by lndlcatlng the same lncome ltolts for eaeh grade
regardless of r-he size of the family.

U Insert t'Ttris Auihorj.tytror, lf desired, tltle of staff member wlth y;hom thls dls-
cretlorr is tc be ves t,ed.

4/
of

One-rwelftn of the total dwelllng rent schedule shown on the Average Annual Estloate
Income and Exuense.

See. 1.1(c) The nunber of rrnits asslgned to each grade shall be varied as nuch as ls
neees.caryto,:cmp}yrviththeprovis1onsofSec.4(c)ofRescIuttonl{o.-(requ1r1ng
clranges ln rental for fasrlliei whose lneomes j.ncrease or decrease af teiiaT6Gfori'), 'pro- -
vldeC that the total of ther scheduled rent r'or all the units shall not be less than
$- 3/ per month.

Sec. 1.1(d) Ir the ftlllng of vacancles after the completlon of lnltlal occupancy of
any Deveiopment v.ith famllles urho are not resldents of any Develcpnent of thls Authorlty,
families shail be selected so as tc obtaln an asslgnmen'- of all the urrlts 1n the Develop-
oent to the va.riotrs. grades as elosely as ls practleable to the asslgnnent lndlcated 1n the
t::ble ln Sec . 1.1(a) .

::ec. 1.1(e) The mininuro and maximun occupancy 11mits for admission for each size and
type of drielling unit shall be in accordance vrith the foilowlng scheciule:

Size and Tyrre of Dwelllne Unlt ![1nlmu.m Uaxlmwn
I bedroom,
1 bedroom,
1 bedroon,
2 bedroom,
2 bedrcom,
2 bedroom,
3 bedroou,
3 bedroom,
3 bedroom,
{ bedroom,
{ bedroom,
,{ bedrooo,

type-
ti,
type-tj.i"-
type-
type
ty pe
type
*-Y

type-tib"-
ty

The assign':rent of dvrelllngs to tenants wlthln the above minirnun and naximur appl
each slze arr<i type of civ;eiling untt slrall be governeti by the criteria set fo:'ttr 1n
5 (b) of Sesolutlon llo.

i.ca,bIe t<.r

Sec tlon

y The lop:est scheduLe which can be achieved wlth the naxlnun
Itrst ten years. (Maxlnuo subsldy less addltlonal Rl[&B.)
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DUELLIUG UTILITIES

Sec. 2.1 (a) Heat, hot f,ater, cold water, electrletty for llghtlng and refrlgeratton and
gas for eooklng w111 be furnlshed and lncluded ln the shelter rents plus utllltLes. !/

Sec. 2.I (b) The anount of electrictty to be furnlshed 1n the shelter rent plus utllltles
shall be l/

Type of Drelllng and
Ouarter No. of Ktloratt Hours

IBR 2BR 3BR

Tenants uslng nore than the above auounts of electrlctty shall be charged the cost of such
excess use.

DWELLIXG LEASE

Sec. 3.1 There ls attached hereto, narked Appendl-x A and Eade a part hereof, the forn of
Dwelllng Lease to be used for all tenants tn the Developnent.

See 4.
Es

ESTIUATE OF AVERAGE Al,lllUAL INCOUE AND EXPENSE

I There ls attached bereto, Earked Appendlx B and made a part hereof, tbe Average
tlnate of Ineome and Expense.Aruruaf

RESERVES FOR REPAIRS. IIAINTENANCE AND BEPLACEIIEITTS
ATTD VACANCY AND COLLECTION LOSSES

See. 5.1 The Annual Aoounts allocated for Repalrs, llainteaance,and Beplacenents and for
Drvelllng Vacancy and Collectlon Losses used to establlsh reserves pursuant to the pro-
v1s1onsofSec.9ofReso1ut1onNo.-shaI1beaSfoIIows:

For Repalrs, Xalntenance, and Replaceroents $- g.
For Drelllng Vacancy and Collectlon Losses i- A

FIT{DII'IGS

Sec. 6.1 Thls Authorlty flndst U
(a)There ts a large enough nu.Eber of faollles llvlng wlthln the area of operatlon of thls
Authorlty who laek the anount of lDeoue whleh 1s necessary to cause prlvate enterprlse 1n
thelr loeallty to bu1ld an adequate supply of decent, safe, and sanltary'dwelllngs for
thelr use and to assure the occupancy of all the dwelllngs ln the Developnent by ellglble
fan1lles.

a
1n

Thls section should, of course, be v;orded tn accordance wlth the utllttles furntshed
the partlcular Developnent.

5/ Include thls sectlon and/or a sln1lar sectlon for gas lf elther electrlclty or gas ts
tncluded ln the rent and lf neters are lnstalled or the wlrlng or gas plplng ls so
arranged that uet rs can be lnstalled.
g The annual aDount lnctuded ln the Estloate of Average Arurual Incoue and Expense for
Repalrs, l(atntenance, and Replacenents. Thts amount should always be mde evenly dtvlslble
tnto twelve equal aEounts. If the amount ls changed at any tlne, the effective date of the
change should be made clear.

1/ The sum of the annual auounts lncluded 1n the Estlmate of Average Annual Incone and Ex-
pense for Dlrelllng Vacancy Loss and for Collectlon Losses. The sum of such anounts should
always be made evenly dlvlstble lnto twelve equal anowrts.

U The flndlng of the Authority shorrLd correspond to the requlrenents of the State Law.
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(b) The rentals hereby
tenants and the operatlon
Resolutlon No.

fLxed for dwelllngs 1n the Developnent and the selectlon of the
of the Developnent ln aceordance stth the provlslons of
n111 result tn -

(I) The occupaney of dwelllngs ln the Developnent only by faul.lles of lor lncone;

(2) The renting or leaslng of the dweltlngs ln the Developuent at rentals rlthln
the flnanclal reaeh of fanllles of low lneooel

(3) Itle rentlng or leaslng to tenants of dwelltngs conststlnt of the nuober of
roous whlch, but no greater nunber than, thls Authorlty deens necessary to provlde safe
and santtary acconmodatlons to the proposed oeeupants thereof r:lthout overcrowdlng.

(d) Tbat the reserves for repalrs, nalntenance, and replacements, the provlstons for
worklng eapltal, and the reserves to rneet prlnclpal of and lnterest on the obllgatlons
nentloned in eliuse (1) of Paragraph (c) of thls Sectlon, and such other reserves as Eay
be provtded for hereln (or h the resolutlon auttrortzing the lssuance of the aforesald
obligatlons) are sufflclent b'lt are no greater than are- necessary- effeetlvely and efflclent-
Iy t5 acconplish the obJecttves nentloned ln elauses (1), (2), (3) and (4) of Paragraph (c)
of thls Section.

(c) That the rentals hereby fixed for dwelllngs ln the Developnent are at rates hlgh
enough, and no hlgber than necessary, to provlde revenues v.'hlch (together v;lth arurual con-
trlbutlons payuents under the contract betrseen tbls Authorlty and the Unlted States Houslng
Authorlty, dated 9J any local contrlbutlons, and all other avallable
Doneys,revenues,@6rtntsAuthorityfromwhateversoureesder1ved)w1I1
Ue sirfitctent (1) to pay, as the saoe becoue due, the prlnclpal of and lnterest on the
obllgatlons lssued and to be lssued by thls Authorlty to pay the developEent cost of the
Development, (2) to neet the cost of and to provlde for malntalntng and operatlng the
Developuent (lncludlng the cost of any hsurance) ln such a Danner as to provlde decent,
safe, sanltary and unCongested dweJ.llngs wtthln the flnanctal reach of fanllles of low ln-
cone'and to pionote servlceablllty, efflclency, eeonony and stablllty, (3) to pay such
portlon of the adolnlstratlve expenses of thls Arrthorlty as ls chargeable to the Develop-
nent, and (+) to create and Ealntaln sueh a reserve to meet the prtnclpal and lnterest on
the 6bllgattons oentloned ln clause (1) above as nay be requtred by the resolutlon pursuant
to whlch-sald obllgatlons are tssued, whtch reserve shall ln no event be larger-than shall
be necessary to Eeet the largest prlrclpal and lnterest paynents vi'hlch wtll be due on such
obllgatlons-1n any one year, but not to create a reserve of such slze tn less ttran the sr.x
years lumedlately succeedlng the lssrrance of any of sald obllgatlons.

9/ Insert date of Contract.
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usHA 951.
5-L5-l+t

(Cont.)

The
In conslderEElon of f,he rental-trere

APPENDIX A

DY'ELLING LEASE

.Houslng Authorl ty (herelnaft,er called the "Management" )
ln :'eserved and of the statements made by_

(herelnafter called the "Tenantil) as get forth ln hls slgn€d
the Tenant and the T es the premlses

ted as

appllcation, hereby leases to
located ln

(he
for

retnaftor called
enant hereby hlres and tak
the "Development") destgna

mldnt a a ren o f or satd t,erm,
payable n eon rst day of sald t erm.

Thle lease shall be automatlcally renewed for succeeslve terms of one month each at the
rental of Dolla.re ($_ ) per nonth, payable ln
advanceocncarmonttr-TfrffiTf,Eer-(i)tnertaria!einentsha11g1ve
to the Tenant JO dayst prlor notlce ln vrritlng of the termlnatlon thereof, prlor to the
last day of the terrn; or (b) the Tenant sha1l give to the Management 1! dayer prlor notlce
ln wrltlng of the termtrratlon thereof prlor to the last day of each term. The Tenant may
also termlnate the tenancy on any day durin6 the then current term provided the Tenant glves
the lfanagement 1! dayst prlor notice In wrltlng.

I. The Tenant agrees:

(a) To pay the rent at the management office when due vrlthout requtrlng a statement;
t,o pay, when bllled, for any electrlcaL energy or gas consumed ln exceoE of the
aDounts agreed to be supplled, at not more than the prevalllng rates for such
clrrrent or gas; and to pay, when bllled, for any damage done t,g,t,he premlseg
oxcept dama[e beyond thb.i6ntrol of the'Tenant Lnd hlI fenlly3/

(b) to asslgn thls lease; nor to sublet or transfer possession of the prenlses;
to glve accommodattons to boarders or lodgers; nor to use or permlt, the use of
dwe1llng for any other
hls fanrlly conslstlng o

purpose than a private dwelllng solely for the Tenant
f

(c) To qult and surrender the premlses at the explratlon of thls lease in good order
and repalr, reasonable wear and tear excepted.

(d) To keep the premlses 1n a clean and sanltary condlt.lon; to asstst tn the
malntenance of the project; not to use the premises for any lllegal or lnmoral
purposes; not to make any repairs or alterattons wlthout the wrltten consent of ttD
Managenrent; not to <tlsplay any slgns u/hatsoever; not to use tacke, nalls or screws
or other fasteneSs tn any part of the oremlses except In a manner prescrlbed by
the I'ianagement; and to notlfy the lianagement promptly of the need of any repalrs
to the premlses.

(o)

the term beglnn

To follow all rules or regulatlons prescrlbed by the Management concernlng
and care of the premlses end of any common or communlty space in the Devel
lncluding stqlr hal1s, wa1ks, drlves, playgroundsr laundrles, communlty
roons , et,c.3,/

Not
nor
the
and

the use
opment

!/ Note to Local Authorltles: fnEert date of the last day of the lnltial calendar month
6f occupancy.

2/ Note to Local Authorltles: ulhtle not recommended by the USllA, some Loca} Authorltles
Elect to make an a<lditlonal charge to tenants who do not pay the rent when due or at least,
notlfy the l[anagement that they cannot pay. If such a po]lcy ls adopted lt ls suggested
that the followlng language be added to thls clause, "and ln t,he event he has not pald the
rent on or before the flfth day after lt ls due, to pay an
cover extra Eanagement expense because of delayed payment."

addltlonal to

2/ (The Local Authorlty may insert the speclflc malntenance responslblllties of tenants
End schedules of any deposlts or charges).
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USHA

5-15
(f)

(e)

2. The Management agrees Lo r^urnlsh without aoditional charge (a) gas no
cublc feet per month; (b) electrlcal current not in excess of the

Efrm-E'F.6fkll.owatt-hours for the quarter indlcated:

. "t 
rrly t.::rough September .

. Oclober thi'ough December

951+
-lrl

(Cont.)

To permtt the }'lanagement or lts representatlves to enter the premtses during all
reasonable hou:s to examinr: the sarne or to make such repalrs, alt,eratlong or
betterments as me.y be deemed necessary or to shot'r the premises for re-leaslng.

To submlt to the ftianagement at least once each year upon the request of the
Management a sig,ned statement in such forn as the t'lanagement may requeet, s€tting
forth the facts as to the income of hlmself and hls famlly and as to the number
and agee of members of hls family.

t ln excess of
fo1lowlng

January through Liarch
Aprtl througl: June

and (c) water; but shpl.l not be liable for failure to supply any r:f the above servlces for
any cause whatsoever-4/ Neither the lianagement, nor any of 1t,s representatlves or employeee
shall be llabIe for damage or logs from theft or from any other cause r'/hatsoever to the
property of (i) the Tenant, (il) any member of the Tenantts famtly, or (111) any of the
Tenantrs visltors or guest,s.

3. If thts AuUhorlty determines, after subnrtsslcn by the tenant of any of the st,atementg
re-ferred to ln Section 1 (g) above, that the e:rnual net lncome of the tenant and hls famlly
exceeds the lnconre 1lmit for the rente.l rvhlch he is oaylng, then r,his Authorlty may requlre
that the tenant move into a unit of an appropriate nlgher grade andTor pay the rental
established for such grade, provlrieri tira! 1rr irn/ eveDt if it ls determined by thle AuthorlQ
that the annual net lncome exceeds t,h? incor,'is llmit, for the hlghest grader thls Authorlty
Eay t,ermlnate this lease at the end of any calendar month by glving the tenant not less than
30 daysr prior notlce in vrrlt,lng. /it l,:t.) explrBtlon oI Llre tlme stated ln sa.id notlce, the
ilanagement I s represeniat j.ves shal.:r- have the rlEht im;r:eCiai,elJ to reenter the premises and
remove all persons anil nr*pertj iherefrom, anri the tetrant hereby expressly uraives all
notices requlred trf iarv to termtnate hls tenanc:/ and walve;,i any and all legal proceedings
to recover possession oi ea.id premlses, and agrees thar uPon any such terrlinatlon the
representativcs of the Managemenu may irnmediately recnier sa1.: premlses at:d dlspossess the
tenant vrlt,hout 1ega1 notLce or the institutlon of an,v legal proceedings r',hatsoever.

L. fn Lhe event of mlsrepres;entat, Ion of a.ny ma terial. fact ln the applicatlon of the
Tenant, or ln e.nr/ stater€.nt suiili t t,ec t.o itre l,ianagen;ent by the Tenant as requi rc<i by
Section I ( g) above r cr !.;' l.he 'ienant falls to comply vtt,tr any of ti:e provi sions of this
Iee.se, i.t shall be automatlcaiiy termlnated and the lie-nagemeni shall have the rlght
lmmedlatel]'to reenter the premises and renrove all persons ttrerefrom, and the Tenant hereby
expressly walves all notlce requi.red hy la','r t.o termlnate this lease e.nd waives any and- all
legal proceedirrgs to recover Fos.ses:r1on of said premiaes, an(l agrees that upon any 6uch
fallure the Management may immedlat.ely reenter said premlseg and dlspossess the Tenant
wlthout legaL noticc or the instltutlon of a-ny legal proceedlttgs whatsoever.

5. Any no,..lce reguired b1r laur or othernlse rrili be suf l lcient if delivered to the Tenant
personalJ.y cr senL by rnaii to t-he prer,risee or affixed to the door of the premises-.- Notlce
io the lriahagen,ent nust be ln wrlting and dellvored to the Housing h'lanager personally at the
Ilianagement Of f 1cc.

6. The fal1ur.e or omi.ssion of r,he [iarragenent, to termlnate thts lease for any cause glven
above shall not destroy the rj 6'jrt of the l.anagernent to do so lar,er for slmllar or other
causes.

Thls lease evldences ttre entire adreement betrreen the Management and the Tenant and no
chan4es shell be macle except ln wrlt.i ng.

Houslng Authorlt.Y Tenant

By 'Ienant

Lease executed on thls cay of 19_.
fn the presence of:

EI Note to Local Authorlties: ThIs paragraph shourd oe revlseo ln
tbtual utlLities ftrnlshed to the Tenbnt 6y the Llanagenent.
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FEDffiAL I'JORKS AGEIICY
UTTITED STATBS HOUSING AUItsORIT:T

ESTII,IATE OF AVERAGE AITIIUAL II{CO}IE AND E(PB{SE

Name of Local Authority

Development (Name and Number) Clty and State No. Unlts

ITE}IS TOTAL PB ]TEAR
PER DT'IELLING
PEN UONTH

ADDITIOIIAL R.}.i. &R.
AFTER IO YEARS

Shelter Rent Schedule
Utlllty Cl:arge Schedule
SotaL Dtrelllng Rent Schedule
Less: Vecancy Loss

Dvra].lina Rent lncorne
Non-DueII1n6 Rent scl'Iodule
Less: Vacancy Loss

Non-Dwel1lnc Rent Income
Other Income

TOTAL OPEIiATI:;G II{COI\iE

ProJect 0fflce Salarles
Central Offtce Salaries
Legal, Fiscal ?: Otber Fees
Other [Ianagement Expense

Total Menaqement
Janttonlal Enpense
Extermlnatlng
Refirse Removal
'r'tatchnan Expense
Cormerclal UtlIlt1es

fotal Ooenatlna Senvlces
Ureter
Electrlclty
Gas
IIeatlng
Sevrerage Charges

Total Duelllnn Utllltles
Grounds
Structure
Palntlng and Decoratlng
Plurnblng and Gas System
Electrlcal System
Heatlng System
ElevaEor Syetem
Ranges
Refrlgenators
Other Equlpment

Tota1 Repains.l/ralnt.&, RepI .

-ormurlty 

Actlvitles
Collectlon Losses
Insurance
Payment In Lleu of Taxes

TOTAT. OPE:RATTNG F:TPEIJSE

NET OPERA?ING II{COIIIE

4 Of Dawaldbneht n^.t
DoEF ilervlce

ffi
IISIIA Contrlbutlon Reoulred
FIxdI Innual Contnlbutlon
EsFIL'reEetl Development Cost
BasLs

E Per Drverllng $

Paoe S



USEA
5 -L5

956
-l+r

FEDERAL f,ORKS AGENcA
TJNITED STATES HOUSING AUTHOBITT

SUIIIIARY OF DATA USED IN PREPARING
ESTIMATE OF AVERAGE AI{NUAL INCOf,E AIID D(PENSE

( Date )

Development (Nane and, Nunrber) Clty and State
I No. of Unlts : Houses_; Apartments_; Flats_; Tota
II Total Area of Oro.mds: _,OOO sq. ft.
II I Iype qf la4-strqct 1e[:

Exterlcr $,a11
Partitlon
Roof
Fl oors_-
Heatln g in-'ii 3-1. I at i

IV Decree c i i'eg! a:-,i ilain uenance proDoged;
Janitor;ai
Grcund s . ._-.--_

Paintin3'___

Cther

v
ore r,

B. Maint.e; arrce laborc,r,
C. i,Atri:,.i!'lJrCe rneCl'ranlC,

c.

i'rat cr
Est lmat.eC average m

i 3R_c
Estin.ated av

er year,
per year,
per .year r

sk! a r hour.
r hour.

VI Ut111t1es-
A. ltlater

Proposed average ccrnsumptlon per farnlly per day, gallons
_ Average cosL per I,OOO cubic ieet, S_
B. Electricltv ( Tena.nt consumptlon)

Check rrgee: L i ght lng_; C
Usl, in'atei avei'age ri:onthly con

1 BF._H!TH ; 2

er hour.

ookins ; Refrtgeratlon_; Iron lnc

BB KIIIII i3
er dwelltng:
h Bn_KWlr.

umptlon p
BR_KIH;
( lncI ud ing demand charges )$

s

Esttmat.ec average c er Klllll
Oas ( Tenant consunpt

C}.,eck uses: Cookin

cilp
lcn)
g_; Befrlge
Heatlng .
onthly consumpt

rat i on_; Space Heat lng ;

lon per
u.ft.; 2 BR_cu.ft.; 3

d?ell lng:
,u.ft.; l+ BR_cu.ft.

erage cost per lrooo cu.ft.

VII Repalrs. iqi rintertc^r!ce and Rgplle emlnls
Ti'pe of interior wall and celllng
Fl'rrr,bing anC Gas System: Inl tlal
El.ect.ricaI System: InitlaI cost $
lieet ir.g 3;rstem: Inltlal ecet $,
Ranges: Ty!,
Refr i gerator

ETU content of gas_.
!!iq'. irrg ( Ton o

Esr,":i',at ec cost of f uel; $__per ( Bbl .
( I ,OOO

Esr.imatec tctal cost of operatlng labor per y

f coal
of fuel
cu. ft .

ear; $

olI
cf ga8

A
a

c
D

E
F

Paln
cos t

a: 'yPe- ^^ol l-

^^or t-
; Inltlal
; In 1t1al

VIII Renrarks:
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RESOLUTIOI NO.

RESOLUTIOI ESTAELISTIING A BUDGET TOB

t, the oIl ng Bstr are hcreby adoptcd:

I. L budget for the Statut,ory Pro
and_for the perlod beglnn

t compoeed of Developn€nt! Nos

BE IT RES0LVED by

on

2. Detalled operatlng
f

for Devel opn enta Noo.
erl od beglnn

tn accordancc on

cnd lne

n8-__an
budgets

or the p

Coplec of satd budgets are attached hereto and madc a part of thla reeolutlon.

Notc - Thla form of reeolutlon muEt be modtfled rhcn lt le not poeslble to eubnlt the
Budget for the Stat,utory ProJect at the game tlos aa the operatlng birdgete for the Dcvelop-oenta. Thls sltuatlon rlll freguently occur prlor to the Lnd of the Flret Flscal Ycar.

Page gl
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USHA

)-L5
e35

-Lr
FEDEBAL WOR(S AGENCY

INITED STATES HOUSING AUTHOSITY

BUDGET FOR A STATUTORY PROJECT F'OR PERIOD
TE}TMINATI},IG AT END OF FIRST FISCAL YEAR

(Name of Local Aut,horlty)

(C1ty anal State)

of Flrst FlBcaI Y€arFrom Bond Date_ , t9h_ to Close t 19h

NET OME DURING INITIAL I

Dev.

Dev. N

No.-,
I

-t

n t
tr- t

3/
I

I
1 L

-1

I

-1

u-1,
x-

t

I

ot
I

n

I

I
I
1
1

I $9l+-
9+_
9l+
el{.
gt+_

94_
I

Total
NET OPERATING INCOIIE AF?ER BND OF INITIAL_OPERATING 

PEFIOD.U/

a

1
]r
I
I
I
I

9l+
eL-
9E
9+-

7T;

t,o
I-

tt-
tt-

9lr-
9t+-
9lr
9l+:
9l+-
9l+-

$
tl

n

I

tr

tl
t

tt- I
Total

FIRST USHA ANNUAL CONTRIBUTION 3/
$

TOTAL OF'ABOVE ITEUS
Deduct:

Debt Servlce Y
Suoptement,s Pa5ment,s ln Lleu of

tlxee ( lf anv)
Ld ot Chargea to Tenants y'

total Deduotloas
BAI.ANCE . ESTIMATED AMOUNT AVAILABLE FOR

NOTE: Thls budget form doea not provlde for the dlsposltlon of proceeds derl
eale of Excess Land. Ytlhen Excess'Land 1s sold befor-e the flrst Annual Contrl
epectflc lnformatlon w!11 be glven as to the dlsposltlon of such funde.

ION 3/
a/ - Include only net inconre from Bond Date or beglnnlng of Initlal Operatlng
lwhlchever te laier) to the er,d of the Inltlal Operattng Perlod. If a deftct
lerlod, do not shorv here since such deflclte are charged to DeveloPnent Coet.

b/ - lt Bond Date fa11e after the end of the Intt,tal Operatlng Perlod, do not lnolude herc
?ny net lncome or deficit prlor to Bond Datel slnce thls budget beglne only at Bond Date
anh any net lncome or deflcit prlor to Bcnd Date le credlted or charged t,oDevelopaentCost.

g/ - tne latest, approved minlmum Development Cost tlmes the Flxed Contrlbutlon Poroentag€.

d/.- The sum of (1) the latest approved mlnlmum DeveloPment CoEt excludlng Caplt,al
Dbnattons tlmes ihe Bond Servlce i'ercentage (lf the product so obtalned ls less than the
Flxed Annual Contrtbutton, lnclude an amount equal to iuch Contributlon); -g!gg, (2) the srur
of the monthly depostts to the Serlea A Reseive Fund (If requlred) fromTEE-date of the
Occupancy Not,lce to the end of the Flrst Flscal Year.

e/ - For Stetutorl' projects pernanently flnanced under Form-USIIA 700 dated 1-8-lr0 ana

?i*l#"ll"l.or.. 
equai to Ioil of charqes to tenants for dwelllngs durlng the current

Pertod
t for thla

ved fron the
butlon Date,

Page I



shene avallable.

Non-Dr.Illng Ront Veoanoy Losst lhte
ehould be based on actual elpcrlcnoe,
lf avallablc.

L7a. PREPAITATION OT BUDGEf,S

Tro typea of budgetg are to be a'rbolttcd
to thc ugllA, en operetlng budget for eaeh
6cvelopaent and a budget fon the gtatutory
EroJect. (9ee p. for tIDc of Euhls-
slon and perlod covered)

Tbc Opcratlng Budget (9ce UBHr Forn 61t6,
p. ) lncludes only operatlng tncomc and
operattng e:(penee and docs not lnelutlc An-
nual Contrlbutlone and Debt ger'vlce, whlch
are tndleated on the budget for the gtat-
utory ProJect.

The purpoee of thc Budget for the 9tetu-
tory ProJect le to determlne (1) lf the
operattng lncone budgeted from the 6evelop-
n?nts ln the Etatutory ProJect n111 be suf-
flclcnt rlth USIIA-Annual Contrtbutlcns to
provldc for Debt gcrvlcc and (?) the eoount
whlch lt 16 estlnated 1111 be avallable at
the cnd of thc Ftecal Iear to reduce thc
Annual Contrlbutton payable ln the next F18-
cal Iear. Thls latter detcmlnetton ts re-
qrrlred by 9ec. l+.14(A) of the Torms, coven-
ents end condltlone.

Budgete tor gtrstrrtory ProJeet8 erP to be
prepareal on USIIA Porme 915 and 916 (9ce
page 95). The oethod of prcparlng
these budget8 ls explalncd ln the notrs on
theBe forms.

The !>urpose of the oDerattng budget (rttlr
f,hleh the balance of th18 chapter 18 con-
eerned) ts to gulde the staff reeponelble
for the op?ratlon of a partleular develop-
ment, and to a88let thc local erlthorlty and
lts Bupervleory staff membere ln eontrol-
Ilng end evaluatlng the rork of tte 8taff.
fn preparlnB the budget the tro most lEport-
ant gutdes ere past experlence and future
operattng olans. There follots e brlef d1s-
cusElon of each EeJor eccount ln thc operat-
lng budget. For a detalled statenent of the
lteme lncluded tn each elaeelflcatlon aee
the Aeeounta llanual , p,

Total Drel1lnc Rent gehedule: The eet-
to . If an an-
ual reexamlnatlon of lneomeo hae been made,
th16 ltcm ahould reflect the probable as-
Blgnment of unlte to grad?s resultlng fron
eueh reexaolnetlon end tLue 1111 dlffer
from the eDount tn the c8tlBate of Averag?
Annual Incooe and Expenae.

Drclllnc Vscancv Loss: Evcn thourh all
ar@led, a emarf allor-
anee ehculd be tneluded for vacanc;' loee.
One per ccnt of the dtelllng rent echedule
la ueually aufflelcnt.

Non-Drelllnc Rent Schedule
thlB source ehould be cstlne

; fneome frou
tcd on a con-

Otner Inoone: BudEet only ltcme of aD-
pree-T6El[-ttTnte. ihe ooet coonon lt"E to
be lncludcd te charges to tenants for cxcesg
uge of utllltlea and an estlDete of thl6 lt-
cm can only be nade rhen past opcratlng cx-
perlence 1E avelleble.

Manegement Exoenee: For nelarlen the a-
nount shoulal reprcsent the currert 6a1arleg
of the Dermen?nt ataff plus, lf requlred,
eny tcmporarv hclp to bc cuploycd la thc r"-
examlnetton of tenant ellglblllty. For !.e-
gaI, Flacal and Other Feee and fon Othcr
llanagement Expenee u6e thc enount ln thc
avcrege annual estlEete untll cxp?rl"ncc ls
avallablc. Other lienegencnt Emenee lncludcs
thp totsl for fnforuetlonel $crvtce Expcnee
lndlcated ln thc Informetlonsl Expcnee Bud-
g?t - gee p.

ODeretlnE gervlecs: fn the abaence of cx-pcffint ln the cattnate of
average annual lneome and elpcnFe.

Drclllnc Ut11ltlcg: In the abecnce of cx-
pcrlencc usc thc enount ln the averap€ aD-
nual estloate. ff experlcnce Bhows thcse
amounto arc belng exceeded a realletlc a-
Dount should be budgeted. 9ee I'Other fn-
comc.ll

RcDalrB, Malnt.nence end Reolecencnta:
In-
essary to u8e rather Brbltrery anounta ln
prepe.rlng the flrst budgct. Aftcr cxD?n-
tence ts avetlable, eon6lderetlon ghould bc
glven to euch experlcnec and to plane for
eny r?Dalrs or repleceBent8 rhlch lt 19 con-
glllere,i s11-r. be necessary durlng thc coolng
perlod. If fuIl ttoe malntcnanee men ar?
employetl, euch plannlng 1111 be eepeclally
helpful ln arren8lng tholr por.k to Beeune
the mexlmum oroductton from euch enoloyeee.

For r0roundsr uec 2/, of the av€rage
annual estlEate ln the ebsence of ex-
perlence unleee the nalntenance w111 be
taken care of by the oonetnrctlo[ con-
tractor for part or aII of the perlod.

For other ttema use the followlnB gro-
portlons of the average annual e8ttmate
when er(Derlence 16 not avallable;

gtructureg - One-thlrd
Pelntlng and Decorattng - One-fourth
Plumblng and Oae 9ystcm - One-half
Eleetrtcal gystem - One-half
Heatlng gyotem - One-half
Bangee - One-tenth
Rcfrlgerators - One-tenth
Othcr Equlooent - One-querter

fn budgctln6 iOthcr Equlomenttr eoneidcr-
atlon ehould be glvcn to thr feet that untll
the dcvcloDoent fun6 ts oloeed, th? eost of

Page g6
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lnttlal prrrcbssc of eqrrl,pnent 1r cbargetl. to ilcvclopueat corte.

Connr:nlty Actlvltlee: Ia the abcoce of ctpcrlcncc' ugc the auount
ln the evera€c annual estlnatc.

Colleotlon loegcs: One-half of oae pcr ceat of tbc fote.I Drelllng
Bent Sche&rle ts uarally eufflclent.

Ineurance: Ia uost casce, the ectrral coat of lasurancc le hora at
tbe tlue the flrst operatlag budgct 1s preparcd. Iaanranoe ls aomally
paid for ln eilvance coverlng a perlod. of oae to flvc ycers. Iaoluilc la
the budget only the pro-reta portton for the perlo0 lavo1vcd. llfherc
nutrral lnsurance ts purchaecd, tbc catluated retrrr:n prolun should bc
detlucted before the pro-ratloa ls neCc.

Pavnente la Llan of Ea.rerl In eccordeaoe wlth the Ooopcratloa
Aglecnent.

EceerveA for m&B: the anount allocated for E{&B as provldcd. la thc
n nagcr"ot rcsoluttoa legg tbe oorrnt brrdgeted for Bqlalre' Malutcranoc
anil. Beplacenote

Beset:ved for V. & C. losscgl the aDoult allocated for vaoanclcc and
oollectloa loseiita tht nanegmeat reeolutloa lcas tbc anouatt tudgetc0
for Dre1llng Yacancy Loss and for Collectloa f,osses.

lhe operattag budget ls to be Drokco &ora by quartcrly pcrto0l.
Unless e:rperlence tndlcatia otherslee, 1t ls rccoucndcd that no attcnrpt
be nade to bud,eet dlffercat anounts for illfferent quartcre crcqlt for
drelltng r6nte, beatlng operatlon and ground.s Ealntcoa.ooc. Varletton la
ilvelllng rents betweeo quartars caa be aatlolpatcil lf e rcexanlnatlon of
tncomes has been nade aad it bas bcca ilcternlaetl wbeu rental aiJustncotg
ulII be roaie for fa,nlltcs wbosc lnconee bave ao ohalged ag to rcqulrc
sucb adlJugtu€atg. Eeatlug opcratloo anC groudls Dalatcnanoc coett vary
rltb the BeaBonB. Sec p. 5lf (avcragc annuel csttnatcs) for uctbod of
estlnatlng qrrarterly anounte for hcatlag opcratlon.
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lhc follortug 1r en crstrpt frou 0haptcr Slr, 22. POIICIE8 SOR
TDHISSION Otr @NAIWSI

.?2c. rx00[{l LudISg

lron the actu^a1 aggregetc fanlly lncoDc . . o, thc follor-
tn6 ilcducttons are to tc nadc ln ilcterolnlng actuel nct fa,ntl5r
lnconci

(e) ileceasary drouuts actuelly palit for tbc rulport of a
porioa or perrone nho do not restd.e vlth thc fantly
but for vhosc aqtport onc or nore of thc ncnbere of
thc fanlly le IcgaIly or norally rcsponelblc. Sncb
patrrnentc ghall be aubstaatlated by docunentary evl-
d.ouce, court order, or affldavltt by both thc d.onor
and, the reclptcnt of rucb pa;menta. [o ileiluctlons
ray be nado for thc support of chtldren aray froa
hoac for .Durpose! of aornal mil volrrntary eeucatlon.

(b) !a:os aad other d.e0uctlona requlreC by lar to bc
rad,e fron y.r€cB, lalerlea, or other coqgeDsatton for
pcraonal serylccs, tnclud.tng aoclal securlty taxer,
payncnto to governnent retlrencnt firnd.a, pay roll
tarec, and glnllar ltene,

(a) Spectal occupatlonal c:qpense. neccssary to cuployaent
but for yhtch no relnburscneat ta railc by the crploSrcr.
In thle category d,eiluct such ltene as Elre, purchalc
and launilry of unlforra, exploalvcr of ulnera, auto
crpcaoc€ of aalcsnen tlurlng vorklng hours, rraloa duct,
extre aud. unuaual traneportatton erpensc. Alao d.educt
qeaooaable 6q)cnoee actue,Uy lnoured for the care of
prs-achool chllilren to pernlt thc eryloymcnt of a golc
ysgo earn6r. .&Ico tlcduot peyuente tnto penston firnde,
group health or lnauranrcc plans, uhtch a,lthorrgh not rc-
qulred. by Iar, are nandatory upon tbe euployoe es a
coadltlon of euplo5mcot. No d,cducttons nay be nadc,
bouev6r, for any such pa5mcnta rtrlch thc euployee nnlcct
voluatartly. Eqteaacs lncltLcntal to a pereonr e eryloy-
Dcnt, but, vhtch are not dlrcctly related. to the qpectftc
Job are not lnclud.cd ln thls categoryr for exa^slrle, uerral
traosportatlon to aad fron place of eryloynent, or the
cost of hlrtng help to cere for chtldlren to perntt cn-
ploynent of a secon&ary ua€e ea^rner.

I[o cleductiona aay be nad.c for any voluatary payrncnte on lneuranoc,
payncnts on b1lls aa<[ garnlsh.nente, pa;mcnts on laatallneat prrrchaeca,
the repaJment of loanta, or lntereat and ftaancc chargce on such ltcne.r

L2-7J,2 feqporary paep IU
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lbe folloulng ts aD excen)t fron Chapter YII, ,6. oPlm{IIoN AIID
MAIMENAI{CE:

ur6L. 4I8AAILaryq, ADprsIoNs OR 3E8t8r,rBr8S

After a developneut ls ln operatlon, the need. for changee tn, or
ad,d,ittone to, thc bulldlngg, ground.s. or equlpment sonettnee beconee
apparent. Such alteratlons, addltloas, or betteroents (provtd.ed. they
neet the test of neceselty outllned below and have been approved ty
USEA) nay be charged to d,evelopmeut costs, lf they occr:r prtor to the
lesuaJrce of the Plystcal Conpletion Notlce (Sectlca I.Olf gf the Aselet-
ance Contract). 0f courBe, $rch charges Day not tncrease the d.evelop-
nent cost a.bove the uaxlmrn set forth ln the 3ond. Resolutlon of the
Iocal authorlty. After the lesuance of thls notlc.e, costs are clrarge-
able only to the ed.Elntstratloa fund.

Stnce the plans and speclflcatlons prepared are predlcated. upon a
developnent approprlate for rrlow-rent houslngrr purposes and one whlch
wlll be ecoaomlcal ln adrohtstratloa (Sectlon ?.QZ of the Asslstance
Contract) nornally there trlll be lttt1e necesslty for alteratlons, ad-
ditlons, or betternents unless operatlon tndlcates that a change ts
essentlal to pronote serviceablllty, efficlency, or €couomy.

Ia add.ltlon, tbe development cost llnitatione of the Act nust not
be clrcunvented by alteratloas, addltlons, or betterroeats.

RlllLR reEerve f\rnd.s are avallable only for repalre, nalatenance,
renerals, aad. replacenents (Sectton l+.05 of the Bond Resolutlon).
Coasequently a carefirl dlstlnctlon mrst be mad.e between alteratlons,
adtlltlons, or betteroeots, and renevals or replacenents. To a.vold
ilrawtng elaborate technlcal tlistlnctlons betreen nlnor ltems of eqpense,
tbe following schedule of coste ln relatlon to develo'oneat elze has been
eetabllehed:

0 to 100 Unlte
101 to ,00 rr

Jor to 500 n

5ot to rooo rr

1001 to 1!00 rr

1500 to rr

AII costs below the anorrnt eet forth shall be conEltlered e4enses properly
chareeable to RllhR. A11 coste 1n excess of these a.mounts shall be
charged as m'[&R itemsr or es alteratlons, adtlltione, or bettermeats ac-
cordlng to thelr natr:re. Occas1cnally there nay be borderllne sltrratloas,
as the neceeslty for converston of eo;rlpment to promote econorqv prlor to
the erplratloa of lte useful Ilfe. Dependlng u:on the relatlonshtp of
the renalalrg useful ltfe to the age of the equlprnent, thls e:qgrendlttue
naybe elther a renewal or replaceroentr o! otr alteratlon or betteruent.
In such c&B€Br unless lt te clear that the change oonstltutes &n alter-
atlou, betternent, or ad.d.ltlon, the e:qpense should be charged- to the
approprlate tr0{&R account .

$ r5o
300
,00
600

1200
2000
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Alterattonar adrlltlone, or betterrnents which qualtty uader the
ebove aB propor adnlnlstratlon f\rnd. extrlenoos Day be patd. for out of
operatlng lacone, provlded the local authorlty hag lncludetl aa allow-
ance for the e4pense tn lts budget (U$EA-9]5) which has been approveil
by the USEA under the prorielons of Sectlou l{.Ll D of the Asslstance
Contract. lfhen maJor alterattons are lncluded, ln the hrtlget, the
bufuet should. be acconpanled. wlth complete Justlflcatlon for tho pro-
posed e:rpendlture.

If developnents bave been carefrrlly planned and operattng condl-
tlons carefully ana.lyzed d.uring the flrst flscal yeer, there should be
llttle need. for improveoent to provld,e ad.d.ltlona1 arnenitles which rdIl
requlre payment out of adrnlnlstrattcn fi:nds. Inprovenents nade to
effect operatlng econoroles should. produce sufflclent acl.d.itlonal aet ln-
cone to compensate for the cost of the lnprovenent, well wtthln ltE
estirnated useful Ilfe. rl
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47. INSURANCE COVERAGES REQUIRED OF

TOCAL AUTHORITIES DURING OPERATION

The USHA j.s responslble under the United
States Houslng Act for maklng cer'.aln thet
all lnsurmce coverages er€ obtalned from
flnenclally responslble conpanles et ths
lowest posslble cost. The negotlatlcns
conducted by the USHA ln performlng thls
functlon have shorn that the publlshed men-
uel rates on lnsurence do not necesserlly
represent the Lowest r6t€s avallable for
developnents bullt nith USHA eld.

LISHA negotlatlons for more fevorable
ratea on publlc llablllty lnsurance have
resulted ln e reductlon of !O percent ln
tbe publlshed manual rates fon ownersr,
lendlorder end tenentsr pub11c 1tebl11ty
lnsurance of publtc houslng. Because of
the excellent experlenc€ thus fer, the l[a-
tlonal Bureeu of Cesualty and Surety Under-
rrlters In eddltion 1s modl fylng such
reduced retes by the appllcstion of equlty
credlts whlch stl11 further lowers the cost
of publtc 11abl11ty lnsuronce. Furtherrnore,
certeln casualty companles are offerlng
percentege reductlons 1n the reduced menuel
retes for publlc ltabl11ty lnsuronce. Sub-
stentlal reductlons 1n the cost of flre end
supglemental lnsurence coverage for proJects
bullt under the USHA prrogrem heve elso been
effec ted.

Tho cost of lnsurence covera€esr g
larly durlng the proJect op.retJng p
dlrectly cffects expenses. fn short
doller pald for lnsurance wj.Il usuel

prtl eu-
,er1od,
, eech
1y rnake
thettt necessery to lncrease subsldy

anount. AII posslble savlngs, I

CHAPTER }'II{E - INSURANCE

by

co:npet!.tlve blds, to gward the lnsurence to
the flnenclally sounC compeny or company
group wh1ch offers 1r:surence at the Lotyest
net cost.

fn esslstlng 1ocal euthorttlea ln the pre-
peratlon of Appllcatlons for Flnanclel As-
s1-"! ence, Regl onel ProJect Acivlsers wl1l
have supplled certaln estimetes of lngurancc
retes. fn connectlon rj.th these estlmates,
lt shoulC be noted thet the date used 1n es-
t!.met1ng flr'e erd extended covere5e ratee
ere besed uporr gerrergl rates guotEd by ccr-
taln finenclaliy lesponsLble assc.ss6blo
mutuel-, non-assessebLe rnutual, ani stock
partlclpatlng companles. The rstes so ,r .rr-
puted end furnished uey or may not const.l -
tute the lorest retes €valleble to the loceI
authorlty from flnanctally responslbl€ con-
penles.

The appllcatlon for flnanelal aeslstelce
wl11 lnclude representatlons by the local
authorlff to the effect:

(1) That, as soon as posslble after tbe
er';erd of tbe prlncipal cor,str.uctlon con-
trects, the locel authorlty w111 obbaln flrm
lnsurence proposels from a11 flnanclally re-
eponslble compsnles whlch heve evl<ienced an
lnterest In undernrltlrrg lnsurence on the
developments; end

(2) TI:et the locs1 authorlty wlll plece
such lnsurerrce wlth flnanclelly responslblc
cornpanles offering the lowest evsileble
retes tl:erefor; -crcvlded thet the 1oea1 eu-
thorlty does not vlclate eny stete lar ln so
pleclng such lnsr:ronce.

As soon as prectlceble sfter USIIA approvsl
of flnel plans end speelflcetlons, the locel
eutL.orlty shr:uLd secure proposels and quote-
tlons from ei1 cor,rpanles end types of coo-
penles whLch heve evtdenced an lnterest ln
underurltlng lnsu.rance on lts completed de-
velopments. fn ttils connectlcn attentlon 1e
cal.l.ed to the fect thet some locsl authorl-
tles heve delr'yed obtalnl
Ion pest thls stege

n€
1 s essentlel thp

proposels untll. rr

rres pec tlve
of hor smell, should be effected ln every
ltem connected *1th edalnlstrstlc'n, lncIud-
1ng every type of insurance. Only 1n thle
wey can maxlmum operatlng economlo.c be ob-
telned end subsidy be reduced to the lotest
prectlceble level.

h?a. oBtArNrltc r):SUPAI:cE BrDS

As elreedy steted, drsstlc reductlons have
been effected ln the cost of insurace on
developments underteken wl th IrSHA ess.! stence.
A loce1 euthorlty should be able to accom-
pIlsb stJ.11 further reductJons by negotlat-
tng wlth repreaentetlYe lnsurEnce conpanles.
The procedure by whlch the locel authorlty
can obtei.n the lowest evailable rates for
lnaurance ls as follows:

(I) To obtsln corupetlttve btds for eech
development from the varloua compsrles ard
lnsureree company groups.

Ql To enelyze end evaluate the competl-
tlve blds.

(rt 0n the besla of thls analyslg of

blds be obtplned es soon as
sve ene ov

n pr€p6r end

end t o malce a fl rtn proposCl-upon-thE-EasIs of
thls lnspectlon, glvir,g the Cost for one-,
three-, or flve-yeer per,Lods, erd stetlng, !f
1t 1s e dlvldend--oeylng coEpany, the antlcl-
pated dlvidend together rlth the entlclpated
net premlum besed upon the pest experlence of
the dlvldend-peylng compeny. A ststerllent .ofthe d1vldent record should also be secured
from d lvldend-peylng con:panl es.

e

w111 lndlcete the lowest lnsurerice costs to
be used ln worklng out the Ilenageurcnt Pro-
gram. Each lnterested comparryr shor.ld be ln-
vlted !o l4speqt the plans and speclflcetlors
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The local euthortty should err6nge to
secur€ the cootpetltlve bl<is end rlthtn a
reasoneble tlme after the recelpt of the ln-
suronce proposels, to evaluate them (in the
menner suggested ln the Sectlon belorr).

The guestlon as to r,hether only seeled
blds should be eccepted should be consider-
ed by the loca1 authority. Thc USHA hes no
requtrements *lth respect to seeled blds on
lnsurence coverp€es and this questlon
should, accordingly, be deternlned 1n eecb
lnstence by thc locel euthorlty.

\7b. F;TIAIUATIOT{ OP I}ISUPI-NCE BIDS

After rec€lpt end eveluatlon of competl-
tlve blda, th€ local authorlty ls to prepare
snd subnlt to th€ USHA tro complete coplea
of Insurence Infornetlon, F'otE USHA-[50.

The lnforretton subnltted on thls forn lgpertlculerly lmportent to the USHA steff
meubers slnce lt suppllea the baslc for
worklng out en lnsurerre progra with the
local authorlty. The ettention of the 1o-cel euthorlty ls 1nv1t6d to tbe fact thatthls form cells for s€parete lnfornetlon fc
each type of constructlon on seperat€ sbo€t!.
The above descrlbed procedure should elso
be follored slxty days prlor to the r€neralof explrlng lnaurence contracts.

h?d

l+?c. SUBMITT OF PROPOSALS TO USIIA

. SPEEIFIC COVER !.GES REQUIRM

As soon es the development (or a
thereof) has been flnally accepted
locel authorlty erd taken over forcy, the followlng covereges should
ln forcel

portlon
by the
OccUPen-
be placed

Upon recelpt of the competltlve blds, the
Iocel authorlty should proceed to anelyze
and evaluete them. fn evelustlng bids the
local. euthorlty should, of course, glve ade-
quete uetght to the dlfferences 1n prectlceg
of the dlfferent types of lnsurence compen-
1e9.

There sre tE neln t5rpes of lnsurance com-
penles. One type conprlses the ,dlvldend-
peylngn co:npan1es. Thls group of conponles
cherees e gross depostt prerulum erd peys
dlvldends to pollcyholders on thls preblurtr
et the erd of the pollcy perlod. Pollcy-
holCers ln gome dtvldend-peylng coEperdes
are subJect to essessnents 1f essessments
prove necessery. However, en exenlnatlon of
the record of dlvlderrd-peylng conpanles 111l
dlsclose thet leadlng conpenles ln the dlvl-
dend-pay!.ng Eroup heve never levled ess€ea-
ments upon thelr pollcyhclders, and have
never felled to pey a substentlel dlvldend
to thelr pollcyholders. The dlvldend pay-
rtents of eech of t,he leadlng conpenles of
thls type heve elso tended to be substantl-
eIIy unlfora 1n emount.

The second meln Eype of lnsurance couipan-
les conrprlses the trfixed-premlutn[ compenles.
Tbe conpcnles 1n thls grouo charg,e e flxed
prem!un erd pey no dlvldend thereon to
pollcyholders. On the other hand, the sten&
erd pollcy forms of compenlec 1n thls group
do not pernlt essessc,ents to be levled upon
po11 cyholders.

As stated ebove, <ilvldend-peylDg conpenles
charge I deposlt premlum end the net preml-
un chergeo by such co:npenles should be de-
termlned by substractlng the antlclpeted
dlvldend fron the deposlt premlum. For pur-
poses of lnlt1el bld eveluatlon ln ceses
rihere the deposlt premlrun cherged by a d1vl-
dend-peylng company 1s greeter then the
premlua cher6ed by a flxed-prenlum company,
lnter€st at not exceedlng four per cemt per
annum should be computed on the dlfferencc
between the deposlt prer;rlum end the flxed
pr€mluE, ard edded to the antlclpeted net
premlum cherged by tbe dlvldend-pay!.ng con-
pany. Thls procedurc w1II essure e felr
beslg of comperlson between flxed premluns
and deposlt premlwrrs for the pollcy perlod.

Ette end E<tended Coverage. The local
euthorlty ls to caril flre, llghtnlng, wlnd-
storm, cyclone, tornado and hall, exploslon
( lncludlng pr€ssure contalners other- thsn
steeo), rlot or rlot attendlng a strlke (in-
cludlng physlcel denage therefron)r elr-
creft, vehlcle, end smoke danage lnsuranc€
on all bulldings together wlth thelr addl-
tlons and extenslons ss rell es on furnt-ture, flxtureg, equlpment, end aupplles
belongl ng to the asgured and loceted et thcproJect. The above supplemental covereges
should be obtatned by ettachrnent to the-flnopoltcy of Extended Coverage Endorseoent
No. 4 or lts equlvalent. Hot reter tenks atvertous locstlons on the project premlsec
are covered under Endorseuent No. l+.

In Stetes ard Terrltorles partlcularly
susceptlble to €grthqueke, lnsurence againat
damage by eerthquske shall elso be carrled.

Th€ pollcy 18 to be rrlttcn:
(e) Blanket coverlng all property of

sssured loceterl et the proJect under onc
1t6D.

(b) Wlthout e pro-rete distrlbutlon
cleug e.

(c) fn an anount equal to et least BO
per cont of the lnsurable value.

(d) Wlthout a colnsurance clauso or. wlth
en enount of lnsurence cleuec ln llcu of a
colnsurence clauge. An aount of lnsurancc
clause reads as follorss nfn conslderatlonof thc reduccd ratc erd,/or forr undcr rhlchthlc pollcy ls wrltten, lt ls expressly stl-puleted and made a condltlon of thls coa-tract that ln event of loss thls conparryrshall be llable for no grostor pnoportl6n
thereof thsn th6 emount hereby lnsured beerrto , nor for nore than tbcprffi pol1cy beers to thototail lnsr.rrence thereon.n The anount of the
poIlcy Is to be lnserted ln the blsnk spaco.
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l.r. r-to-tt
FEDERAL WORTS AOENCY

UNITED STATES HOUSIN6 AUThORITY

INSURANCE INFORTIATIO:{
Dat

ProJec t No. _ No. D.U. No. Rooos-

Nane Local.lon

FIRE AND EXTENDED COVERAG E

!@.!s
Prepareseparate@1nformaL1onl,oreachtyFeofcon6tructlon

Llst each type of bulldlng seperately and oark t,hose fiLhout baserrents (x)
ylth group heatlng plonts ln basement (H) '

EXTttr0R rlrrs:
(0ivc thickncst, i.tcri!l rnd con3truct ion)

Lord 0Gar in9- Ion-Bc.r ing-

tlTERt0R PrnTtrr0xs:
(0ivr thicknct3, mt.ri.l lnd con3tructioo)

TALTS 8€IIIEi UTITS:
(Givc thickncis, i.t?ri!l lnd con!truction)

frnE r^Lls:
(Oivc thickncst, iatcrlrl .nd construction)

A. lrc fireYtll: built fron ground?

8. fo undcrside of roof shclthing?

C. 0r inch?! abovc roof.

0. ogcnines, if !nr.

ToP Ct r ur6:
(Givc thickaess, o.tcrial aod coostruction)

ft00ttrG sYsltl,l:
(6ivc thickncrs, nrtctial..nd conttruction)

F i.st Floor

Sccond floor

Third Floor

n00f:

Pitchcd or fl!t

tr!0ing llatcr irl

Shcath in9

Covcr i ng

COHPUTATIOX OF IXSURIBLE YILUE'

TCCOUTI rO. trt3o.t (trchit.ct! f6c.)
Include 3Ol of Fc. l-

lCC0UxT x0. 1160 T0Irt 

-

I
DEOUCT:

l. fouiorTtoxs: cost bclou
level of Oround or uhcrG

therc is a bar?Ent, cott' brlou thc loirst basa.ant
f loor (Est inrtc)

8. ErClYlrr0rS:
(Eat i rc Cost)

c. uiDtRonour0 roRr:
25f of Cost of
PluoSing

201 of Cost of
ll?at ing

251 of Gort of
Elcctr icrl

IXSUNASTE YTLUE t-
'ln cmouting thc lnrurabla Yalua ulc lrtcat

,nticioated cost shorrn on For. USIIA 213' lnrlrtaa
of €rocnditures lnd Sudgct Control Stltcirnt.

Indlcete bulldlng8

o, urlr! P8l lDcr0
I I ()

tlDtc.ll ro.
ui tts lttrESt

?ti3 raLB
A3 (e-a-2)

rd. of
IDGI

Stmt 3toi I Sroi I srot I

BCI LER EXPLOSIOil

Tyoc of Eoiler (tlot lator or Stear)
r of Soilerr-Ccntrrl nelting Pllnt

oroup ll.!ting Plsnt3- Io.-Squ.rc Fc?t flrating Surf.cG Prr SoilG

Solcc llcrtcrs ual

lopror inatc Ya luc of Hcating Pltnt (Euilding rnd Equioncnt) I
lt syst?D

Page 266

i3 locrted
is conoor.d of grouo hclting olrnt3, eivc tvcraer valuc of largcst ollnt. lf Flant
in bllcrant of dvclling building, includa v.luc of di?lling rrct lbovr olrnt'

z



A.

PUBLlC LIAEI LITY

IO. OF 0I. UfITS: GiYc tol!l nuober in singlc houses, ro* hosses and flats having
private or 3eoi-private outrid€ entrances.

lnEr 0ivc rquarc fect of floor arca of all floors in buildings or rcction.
of buildiags bctrecn !ol id garty Ealrs .6ntainiog three drelling
unlt3 Sarved 5y a cooocn out!id€ entrance.

riEA 6ivc squarc feet ol floor araa ol all floors in building3 or !actions
of buildings bctwecn solid oarty walls containing fqgr drelling unit!
tcrv?d by 6 coomon outside entrancr,

D, E, and F apply only to bulldlnqs havln8 fl\'e or more dwclllng unlts
served by a comon entrancc.

. . lREl: Givc square feet of floor aree of al I floors, cooputcd froo
crtcrior dinensions of the outside ,al l!. EXCLU0€ srctr of
b!gcoants, h€at ing olants and na intenance 3hoos,

t heD.

NO|rE:

rIEr Givc gluare feet of ths fol louine 5asenent arcat: L!undricr !nd
drying rooos, soc ial roons, o!nageoent .oor3, ocrrobul!tor roon!
.nd hr I le!ys to t hesc spac?s.

tn0trr0E 6iv? I in?.r f€et of frontage of oroo€rty I inc abutt ing al I itrcctg
lnd oubtic highuays of final oroiect site. lf both 3idr3 of rtroct
!rc Hithin thc site, frontrOe on both side3 shrll be includad in
sbovc. (Do not include any frontlgc oo all?y3r scrvic! drivs!, or
Drivrtr drivca erceot eheie sideealkg cxist on both 3ides or tshstc
th! grincio!l rntrrnces to buildings i3 fron luch !llty or driYa.

0. YlClfI: 0lyc langth of oroDrrty I lnc .l .bovr for rl I g.rkt, gleygroundr
and undcvcloD?d v!crnt !r0rt iocludad in th€ !lta but ra!etved for

a E€re set forth the lnltlal deposlt or flxed preDlN for l.he terD of the proposed pollcy.
If no dlvldends a?e payeble on the lnltlal preDlm lndlcate by lnserttng word "lionen under colunn
iEBtlDrted Dlvldend.' If dlvldends are payable on the lnltlal premiw complete the coluons en-
tltl€d 'EBttlated Dfvldend' and 'Net PreDluD,n If addit.ional slra(:c ls needed to tabulate
proposrlb recelved, aet forth tabulatlons on separate sheets.

TABULATIOII OF PROPOSALS RECEIVED

FiRE A'r0 EXTEI0ED C0VERTGE (EIRT'|QUAIE rF XEEoEo)
SlI()tr SEPIRATETY

c(,llP rY
rxoPT

c0vttr0E
TERX

tr tTrAL
Pntll Ul't

ESIIiTIEO
OIYIDEID

IIET
PREXI UX

rfiouir 0r
tisuRrrct

CUUSE

cErx
crffi'

PUELIC LIABILITY

CilPilY FNOXI^G€ YTCAXT
TOTAI
ANEA

x0. 0F
UXITS

ui tI
RATT TTRI{

txtTr4L
PNIHIUH '

ESI IilTTED
DrY rDt[o

BY
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(e) Wlthout a deductlble or franchlse
clause ln the flre or supplenental contract.

(f) Naolng as assureds the loca1 author-
tty and the USIIA for the account of whom lt
Eay concern as thelr lnterest roay appear.

(g) f,tlth ttre usual foundatlon excluslon
clause.

(h) To provlde tirat the property covered
thereby oay remaln vacant or unoccupted as
oceaston or necesstty oa;r requlre.

(1) slth a Clvll Authorlty clause.

(J) Wlttr a fallen Buliding Clause walver.

(tc) Illth a loss payable cLause readlng
as follows: nlt is understood and agreed
that all checks lssued by tlte coropany ln
pe5rnent of losses shall, lf tire daaage ex-
ceeds $2r0, be made payable to the (local
houslns authorltv) and the Unlted States
Houslng Authorlty. It is further agreed
that checks tn palment of danage not exceed-
lng $250 shall name as payee the (Ioca1
housine authoritv) only.tt

(1) TJith pernisslon for other lnsurance,
for butldtngs to stand on ground not owned
by the assured ln fee siople, and for the
lnterest of the assured to be other than
uncondltlonal or sole ormershlp.

(n) Wlth pernisslon to keep and use any
and all oaterlals usual and lncldental to
the business or occupancy.

(n) Wlth permlsslon to trake addltlons,
extenslons, alteratlons and repalrs.

(o) SubJect to pro-rata cancellatlon un-
ttl approved by the Unlted States Houslng
Authorlty.

In conputlng ttre rrlnsurable Valuetr re-
qulred by Forn UstiA-460, Insurance Inforna-
tlon, referred to below for ftre and ex-
tended coverage lnsurance, the loca1 author-
lty ls to use the latest rranticlpated costrr
for the ltens specifled ln the example glven
belor.

Thls latest t'antlcipated costn w111 be
the cost set forth for tlrese lteros ln
Col'-unn (S) of the nost current "Analysls of
Dtpendltures and Budget Control Statenentfr
(Form USIiA-2L3). For purposes of the con-
putatlon, the deductions lndlcated ln the
table are to be Eade from the latest naa-
tlcipated costrr of the lteBs speclfled. The
proper percentage of the total nlnsurable
Valuerr obtalned by the oethod outllned ln
the table ts to be applled tn arrlvlng at
the anount of lnsurance to be carrled.

Tlorknenrs Conpensatlon Insurance. the
local authorlty ls to carry workn'bnts con-
pensation Lnsurance on all tts officers and
eoployees wrder one policy, the coverage to
conform to applicable State laws.

In States havlng no workroenrs conpensa-
tion 1aws, eraployersf liabi1lty lnsurance
wlth not less than LO/ZO thousand dollar
lfunits siralI be carrled and ln States rhere
enployees cannot be brought wlthln tbe
scope of existlng workmenfs conpensatlon
laws such other lnsurance, acceptable to
the USIiA and the local authorlty, whlch ts
deened necessary for the protectlon of eo-
ployees shoulo be carrled. The lnsurance ls
to be carried on all staff nembers lncludtag
tenporary office, and malntenance personnel
whettier enployed on a teEporary or per[Enent
basls. AIl eoployees other than offlcers
and clerical office employees should be
rated under Yiorklcents Collpensatlon llanual
Code, tBulldtngs-Operatlon or Owner or
Lessee - Ineludlng Care, Custody, and l{aln-
tenance of Prelolses.rl

Ormersr. landlordsr. and Tenantsr Publlc
Llabl1ltv. The local authorlty 1s to carry
ownerst, Iandlordsr, and tenantst publtc
llabllity lnsurance wtth recoronended llnlts
of not less than 5j/LOO thousand dollars
agalnst clalns arislng from accldents re-
sultlng in bodlly inJury or death, by
reason of the use, operatlon, ualntenance,
ov.rrership, or control of the proJect.

The poltcy shouLd be rrltten:
(a) Blanket descrlbtng proJect by nao€

and nunber.

$r3,600

EXA}TPLE oF C0TPIITATIoII oF NINSUR/I3LE VILUEN FOR FIRE AND EXTENDED COJF:RACE INSURA}ICE

I. Aooouttt tto. 143o.o (Arohltcctlr fccr).. ..... S 45,000
Dettuot ?O/ 31,5OO

593,O0O2. Aooount Nc. 1460 - (Suoeratruohrrc).
Deduot:
A. Foundatlonc:

l. Coat bclor levcl of grc rad (Fstfunatc) or
2. Wherc there ls a basenent, cort bclc thc lorest

baeen€nt floor (Estinatc)... .... $17,680
B. Excavatlonar EDttrc cogt... . 29,650
C. Plurnbingr 25rt for undergrouud rork .. 23r7OO

3. ilccourrt No. 14@ - (Ileattng)
Deduc! 2O/, for underground rork .

4. Account No. 1460 - (Electrloal) .....
Dcrluot 25/, tor underground rorl .

5. Add all other No. 146o Accountr .....

7I,Om
69,@0
13,80O
30,O0O

7,5OO

622,O@

55,2OO

22,fiO
617oO

$619,900
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(b) Nalnlng Executlve Offrcers r..ind Dlrec-
tors gs eddltional essureds.

(c) Y[lth en endorseraent reedlng as
fo]lowa: nlt ls agreed that the Compeny
shall not contend ln the event of e 11t1-
geted clatm, that the named essureds ar€
not lleble 1n tort by vlrtuo of the fact
thet th€y sre goverrunentel jnstrurcer:te11-
tles or publlc bodleg.rl

(d) Wlth en nextraorcilnary alteratlons
and repelrsrr endorsement for work performed
by employees of the essured.

(e) For e three-yeer tern.
(f) Coverlng motor drlven or anlmal

drawn vehlcles on the premlses.

(g) Wlth an Errors end Omlsslons clause.

Automoblle Bodlly fnJury
Dsrneg€. If eutbmoblles ere owned by the

toEtTfitfrorlty, pubtlc 11ablI lty lnsurence
wlth recommended llnlts of not less than
SOIOO thousend dollers, ard property dan-
ige lnsurerpe wlth a mlnlmum of $tr00o, ere
to be cerrled.

A blanket employersr non-onnerslrlp 11ab1-
11ty lnsurence poltcy *1tF recormended 11-
mlts of not less than 50rl100 thousend
dollars, end property denege lnsurence wlth
a mlnlnu.sr of $51000, should be cerrled on
prlvately owned eutomoblles opersted ln the
tuslnees of the locel euthortty by offlcers
or employeee.

The poltey should be endorsed as folloss:
(l) nlt le agreed that the Company-shall
not contendr-ln the €vent of a lltlgeted
cleln, thet the nemed assureds sre not 11-
able ln tort by vlrtue of the fect thet they
ere governmentol lnstrumentElltles or pub-
11c bodles.I'
(2) nln constderetton of the preolun at
i'nicn thls pollcy !.s wrl tten, 1t ls hereby
understood and agreed th6t the premlua
cher5ed ls e flet charg,e, eny reference ln
tne fotlcy to the contiary notwlthsterdlng.n

Tlrls coverege should be obtal nod even
thouRh tle loial euthorlty does not autbor-
1ze ihe use of prlvetely owned eutomobllee
because the locel authorlty may be held re-
sponslble for eccldents In the event of un-
authorlzed use.

The premlum for thls protecglvn ls based
on Cleis I erd Class II drlvere. Generally
locsl authorlty employees ere Class II drlv-
ers, slnce thelr use of motor vehlcles ta
ltmited and lncldental to thelr employment.
Only tenant selectlon personnel-who are re-
qulied to use eutcnoblles are Cless I drlv-
drs. In secrrlng blanket coverage 1t nay
be necessary to include one Cless f drlver.

Bo1ler fnsurance. For ali developrnents
rneT6TtreG'-56TIEs ere lnstalled, the Io-
cel autl^orlty ls to cerry bol1er lnsurance
atelnst property damage on1y. Such-lnsur-
ence shal I protect the local authorlty

agelnst danage erlslng out of exploslon,
collepse, or :'upture cf bollerg. (Covera6,
for pressure plping, tanka, cracklng, fr:r-
nece exploslon, end expedlttng ls not recon-
mended by the USHA. Personal lnJur7 cover-
ege wlII be provlded ln the loca1 euthorltyB
pluttc 11ab111ty and,/or workmenrs compenea-
tlon polloles. Hot water bollere should nr:t
be covered under a boller pollcy slnce theT
pre covergd under extended coversge endorse-
ment No. l.r atteched to the fire poll c?.
hrrnace exploslon, pressture vessels and tdcs
ere elso covered under thls endorsenent. )
Thls coverage ent1t163 the assured to boller
lnspectlono. The lnsurance company cerrylng
th€ boller pollcy ehould be lnstructed to
subult to the locel authorlty sufflclent coP
los of aII lnspectlon reports to enable the
local authortty to subnlt three coples ther€-
of to tbe USEA.

The arcunt of bo1ler lnsurarre coveregQ
requlred may be detenlned roughly by epply-
lng the followlng percenteg,es to the approx-
lmete value of the heatlng plmt which ls
ghof,l under the nBoller Eiploslon Sectlonn
of Form USHA-I+5O. In no event should sucb
coverege exceed $IOOrO0O. Tbe declslon as
to tbe emount of boller lnsuranco to be
purchased le, of course, the responslblllty
of the local suthorlty.

Percentage(1.e. 11 Ibs.
for lor pressuro steen bollers
or EdEFT.

ff the centrel plent ls ln a seperate
bu1Id lng, coverege ls to be obtelned for !O

ent of the totel velue of the plantcper
( bu1 ldlng and equlpment).

If group heatlng plents are ln seperetc
bu1ldlngs, coversg,e ls to be obtained tor 75
per cent of the plant (bulldlng end equlp-
ment) hevlng the greetest velue.

If group heatlng plants are locsted ln the
basements of dwe1llng bulldlngs, coverege ls
to be obtelned for 75 per cent of the total
velue of the plent havlng the greatest value
and 7, per cent of the value of the drel tlng
unlts adJacent to one plant.

Percentece for hldr Dr€asurc steam boLlerg
(1.e., over I) Ios.r.

ff the plants conteln hlgh pressure boll-
ers, the amunt of coverege speclfled above
ls to be lncreased by l0 per cent.

Burg,lery and Robbery. Inslde robbery ln-
su@ounts ls to be carrled
The lnslde robbery (holdup) portlon of the
pollcy covers loes by robbery of noney or
securltles belonglng to the focal authority
fron any part of the proJect prenleee and
demage to the premlsee, furnlture, flr-tures,
equlpment, eafe and vault cauaed by robbery
or attempted robbery or by vandallsn or Ee-
I1clous nlschlef. For the purpoEc of the
pollcy, robber'5r le deflned as the taklng of
money or securltles by puttlng the custodlen
thereof In fear of physlcal vlolence.

If rent collectlona are kept on the

Page 269



pr€Elsee over nlght, the local nuthorlty 1s
to carry bu.rglery lneurance ln atleouate
eEounts to protect rienageEent funde pendlng
the tranefer of euoh fundle to the tlepoelto-
ry. If rental col1ectlon6 are not retalned
on the oremleee over nlght, the loca1 au-
thorlty need rrot cerry burglary lneurqnoe.
?he burglary (eafe) portlon of the pollcy
coverc loee by burglary of money and gecurts
tlee from wlth1n the eafe and danage to the
premlsee, furnlture, flxtures, eoulpment,
gafe qnd vault eaueed b:r burglnry or at-
tempted burglary or by vandnllsn or mall-
cloua mlechlef. For tne purpoBe cf the poL
Lcy, burglary Ie deflned a6 the tnklng of
Eoney or securltles by forclble entry lnto
the lockedt safe whlch leaves nerke of euch
forclble entry on the exterlor of the sAfe.

The USHf recomnends that the local arrthcrr
lty procure for eech rental offlce a bur-
gler-proof eheet of rrHrr claselflcqtlon.
Thle aafe ehould benr the Underwrltene
Laborator3r ! I epProval.

OHEST JPECIFICATIONS

Type. Cheets ehalI bear !3.M.11. A. endl
Unil-emrl t ere Laborator I e I I n e pec t ed Relo ck-
lng Devlce Labele. The cheete ehall eualt-
fy for xHtr Bank Burglary anrl rEr Mereantlle
Burglary Cleeslflcatlon anrl be eoulpped
wtth e relocklng rievlce.

Materlal. The materlal used sital i be burr
gf;EEET-stlve ecllrl 6teel . 'rJhere caee
hardenetl steel 18 ueed lt shall tre ceee
hardtenedl to a depth of approxlmeteLy one-
elghth of en lnch (1,/8rr) but ln no ca8e
leEe than cne-slxteehtl or An lnch (L/L6i).
The eteel sha1l be free fnom cracke, blow-
holeg or other tlefeets.

Body Conetructlon. The body of the cheet

thlcknees of the waIle thereof B:1a1.1 be not
lees then one lnch (1'r). The cheet shall
contrln an lnner compartment fornetl bl. a pap
tltton formlng an lntegrel part of the body.
the pnrtltlon ehall be provld.ed rlth a slot
approxlmatel-y 5/8tt hlgh and l{rr wlcle. ?hle
slot ehall be located above the lnner docr.
The beck of the elot eha1l be beffletl so na
to be trflsh proofrr unlese the conatructlon
of the elot 1teeIf rendere lt fleh-proof
and makes the use of baffle unneceseary.
The partltlon eha1I njleo cont.qln a coln
alot large enou8h to permlt the deposlt of
rollecl half dollare. The illmenslone of 1n-
ner oomDprtment shaLl be not lees than nlne
lnchee (9") tn dlareter, p.ndl 8+rr deep, cler
behlnd the lock. The outer compartment
ehall be not leas than three lnche8 ( J" )
cleep clear of the lock. The luge ln the
door openlng of the body vhlch engn,je t{tth
the lugs on the door ehalI be et leaet three
(r) fn number ancl ehali be caet lntegrally
ulth the body. Tlrese lug8 alrall proJect at
Ieaet one-hatf lnch (1/2'r) lnto the openlng
antl ehall be not leeg than one-half lnch
(L/21'l 1n thlcknese. fhey ehall be eufflcl-
ent length eo that the comblneal engngcEent
of these IuEe wtth thoee of the door ehall
be not lees-than \O* ol the dloor clrcuufer-enee. The clear op'enlng lnto the chest ehall
Page Z?O

be not }eee than flve e.ndl one-helf lnches
(51") tn tllaneter, or Bo conetructed ae to
mal'.e the lnner conpartment convenlently ac-
eeeslbLe.

Outer Door.. be door shall have e nlnlnum
eoITd-5:lc-mees of one and one-helf lnches
(1+'r) excluslve of bolt wc:"k anil lock mechF
n1en. T::e eurfaces of the beveled edgee of
the door and door-Jarnb ehall be ocllshedl and
fltted fon a dlstence of not leee than one
and one-ha1f lnehee (I*rt) from the outer eup
faee of u!:e rtoor so that when the door 1g ln
a locked po61tlon a feeler geuge of no great-
er thtckness than .004 of an lnch can be ln-
troduced at any polnt. Tlre ca6p shqlL be
equlpped wlth en apcroved ccmblnatlcn lock
havlng at Ieaet tnree (J) key chengeable
tutrblers. .4 key antl lnstructlons fon chang'
1nE the conblr:atlon ehall be supplleil trlth
eaoh chest. The lock mechanlgrn ehall be
proteeted by n ttr11l-proof plate !.ocated be
tHeen the lock an<l the door. Tlre look eplrr
dle ehall be ehouldered, of such deelgn pnd
eo p1aced 1n the Coor that lt can nelther bo
p,ul1etl out or crlven 1n. the eplndle ehnll
be nsde drlll-proof antl ehall be fltted lnto
the d.oor wlth the amelleet practlcable clearr
Rnce 60 as to safegl,rard agalnst the lntro-
ductlon cf Ilculd exp3.os1vee. Tlre lock ehall
be so constructed that lt muet be ln full
locklng poeltlon before the tumblere can be
dlsarran13ed. The door shalI be eoulpoed
wlth an pocrcved reloeklng devlce. The lock
and. boltwork snal1 be ecverefl by a rernovable
plnte so ,B to Drevent lnterference ulth tb
proper oceratlon of, or alamage to, the lOek
or boltwork by the contente of the eheet
comlng 1n contact therewlth. thle plate
ehaLl be rlrlIIett so ae to pemllt the lntno-
d.uctlon of the key for che.n61ng the conbln*
tlon wlthout r:novlng the plete.

ner coEpnrtment of not leBB than four lnchea(4'|). The lnner itoor ehall be eoulppetl wlflr
an ap_rrovetl two-key lock of ehangeable key
type, certlfled plck-proof. Tnle dloor ehall
also be eoulp:ed ulth l"elocklng C.evlce.

Concrete Block. The chest shalI be em-
UeiftlEttE?T76IFatly ln a Bteel encaeed re-
lnforced concrete block. the block ehall
be of sufflclent slze to nllow not leee
than three lnches (J") of concrete at any
one polnt of the chest and the outelde
she1l of the blcck. Ihe rnlnlmum total
wel€iht shall be not 1e6s than 1,OOO pounde.

E!!U_e!. The outelde of the ehest botty
ehi-[fT? cleaned and palnted wlth ruet ore-
ventattve palnt before encaelng 1n eoncrete.
Steel cladtl1ng snalI be carefully cleaneil b
renove aII fcrelgn eubstancee, o11 or greaee
and rust spots, lrnd then ftnleheti tn green.
Door Janb tn botly, the Janb of the door,
the faee of the door nnd all other pertg
ehall be properly flnlehed. The lnelde of
the clreet ehall be carefully cleened and
glven two coatg of whtte hard tlnylng palnt.

The above deecrlbed eafe, or burglarproof
cheet entltle6 the local authorlty to Becur€

Inner Door. Thc lnner partltlon ehall have
II-be cy-I-TndFlCef and of one pleie. The a dcor permlt tlng a elear openlng to the In-



thls coverege et the lowest posslble ratc
end the savlngs acconpllsed wl1l offset thc
cost of the safe ln a very short tloe.

fhe polley ls to be yrltt€n:
(a) To covcr all deveiopnents under ono

pollcy.
(b) To cover tho premlses rather than

speclflc bulldlngo.
(q) On the stcnderd berd< fora at bant

rote!.
(d) For e threc-yeer term.

Uoncy ebstracted by steelthy selzure(theft) fron a cash drewer ls not covered
undor thc standard benlc forn of burglary
end rcbbery pollcy. The theft of e[ulpient
ls elso beyond the scope of thls poIlcy.
Slallarly, loss of money by burglarA fron
eny part of the prenlses other thm thc
locked sefe ls not covered on the stardanl
benk foru of poltcy. The local authorlt5r lcto provlde adurlnlstretlve safeguerds a5alnst
losses of the cherecter described ln thlc
subperegraph (c) end ls to make certeln that
eny fundr collected end retalned on the pre-
olsec over nlght ere kept ln the eafe.

outsldc Robbery. The actuel trensfer offuEffi@E-nre,nt persorurel ney be pro-
tectcd by outslde robbery (messenger) lnsur-
ance, rhlch ls not effcrded by the stenderd
benk foru of burElary end robbery po1lcy.
Thls coverage ls provlded, however, on a
Eessenger and paJmaster robbery form. Ttre
local authorlty nay flnd lt posslble to ee-
curc free .oollce escort servlce whlch yl11
reduce the cost of the tressenger lnsurence.
Armored cer gervlcc nay be substltuted for
outsld€ robbery lnsurence rhere the etrounts
to be tranefemed erd the tlne seved or hez-
erd lnvolved so warrent. The USHA has pro-
persd s standardlzed forra of emored cer
servlce contrect deslgned to secure thc
broedest servlce et a mlnlmum cost.

The ettentlon of loca1 euthorltlee ls alsolnvlted to the fact that ln some cltles benk
dcposltarles render free plck-up servlce forthelr deposltors.

Fldellty Bord. When a devc.lopment goes
rn:Eo o-lEEEl3i-the locaI authority is-to
bond ell offlce end central offtcb oeraon-
nel ln posltlone whlch lnvolve the hendllngof furds elther fp1I or port time. The pei-
alty of the bonds should be flxed only after
a study has been nade of the amounts ihlch
nay be hmdled by such enployees durlng a
glvgn perlod. To avold the unnecessery
bond-lng of enployeos, the herdllng of iunds
should be restrlcted to as fer enployees asposslblc.

Stardard Bond Forn USHA B?l+, whlch glvec
protectlon durlng both the constructlon ard
operatlng pertods and also provldes for thc
substltutlon of alternetes rlthout eddltlon-al cherge should be used. Tlre establlshed
rate 1s $2.50 per $11000 and the mlnlnun

bord $1,ooo.

The bord on form USHA 8?h cerrled durlng
the developnent perlod should be contlnueiilnto the operetlng pertod end the posltlons
ln shlch are vested possesslon, cuatody, orcontrol of funds or property added ln arrountsrglglrU between $1,000 srd $1O,OOO. Such po-sltlons rould be bookkeeper, collector, cait>lerr- etc. When the development pro6ram of elocal authorlty ls substsntlC ly conpleted,
the coverege for th€ posltlons of check
slgner end counterslgner should be reduced
to_auounts ranglng betr€en $!r000 and
$25,000.

InsurarDe Cov
e

q roe
replecement
or (2) work
performance

eclal
au vr

contractor performtng (1) repelr,
, alteratlon, or betternent work
requlred by guaranty clausec or
bonds to subnlt evldense of ede-

gg?te workmenrs conpensatlon end publtc lla-blIlty lnsurence coveregea before beglnnlng
perfor.nances of the uorE.

clal Provlslone to Pollcles
Att

f1 re supp s 9e-tlon, publlc 11abl1 ltv , and boller pollctes
shall bear en erdors eroent proeldl ng that the
po11 cy may not be canceled r1t hout 10 dayarprlor notlco to the assured.

Flre a rd€d C

a oat ego
of danage should be ted to th6

A certlfled dugllceto copy of eech pollcy
procured by the local houslng authorlty
should be forrerded to thc USHA ]O dayi prl-or to the effectlve dete. A [ceit1f16a du-pllccte copyn of a policy is en exact copyof !!e orlglnal contelnlng all 1ts ternc-ird
conditlona end all endorsenents attacb€dtheroto, ard bearlng a certlflcatlon by aneuthorlzed represenLatlve of thc cmpanythat the copy ls an exact dupllcate of [neorlglnal. A11 9o11c1cs or blnders should
be madc subJect to pro reta cancellatlon un-t1l epproved by the USHA.

Ths local authorlty nay procure, wlth thcapproval of the USHA, any other insurarcc
coverages thpt the local authortty deems nc-
c egs aryo

The USHA reserves the rlght to pass upon
al.1 lnsurence pollcles and-bonds -oUt"fr,eO 

Uythe local authortty for compllance rlth thet€rms of ths contracts between th6 1ocal au-thcrlty and the USIIA. Horeever, the fellurcof the USHA to exanlne any pollc]r, on tocall attentlon to ety needed comectlons on
charges thereln, does not r6ll€v€ the localauthorlty from lts duty to comply wlth the
terms of lts contracts wlth tfre USgn.

h?c.

tog€ther slth two coplee of eII correspoE-
dence to lnsurance car.rlers. The repoi.t
should lnclude the followlng!
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(f) The locetlon, deto, hour, and ceuso
of tbe danagc.

(2) Itre €xtent of the dcrege.

USHA REqUIREMENTS IN CHAPTER NINE

OBTAIN IROM F.INANCIALLY RESPONSIBLE
COMPANIES AS SOON AS PRACrICABLE
AI'TEB TI{E A'JYARD OF THE !;AIN CONSTRUC-
gtON CONINACT ESTI\IATES OF INSTIRANCE
covERAGE, SITBUTT TO USHA FORM h50.
PLACg INSURANCE COVSRAGE AT LO'fJEST
POSSIBL9 COST :'/ITH ,APPROVAL OF' I,STIA
ON ACCEPTANCE OF DRVELOPI,IENT.

THE FOLLO:TI}IG REPORTS SHALL BE SI'B.
MITTED TO TIIE APPROPRTA?E REGIONAL
OF9'ICE OF TISHA:

1 PrrBLrc LTABILITT, ACCIDENTS
OR CLAIMS SHALL BE RE?ORTED
ON FORIII USHA 511.

2. COPIES OF' ;VFfrY REPORT IN CON.
NECTION IrITH LOSJ OR DAIIAGE
MADE TO CARRIERS.

). coPIES OF BOILER INSTTRANCE
INSPI]CTION REPORTS.

) ffrc estlnat€d cost to meke cooplete
oration.

,t

xxrv.

rrv

h?f. rqqsEq utDEs $25q

The check fron the cerrl.cr ln paynent of
losses of $250 or loEs should not lnclr.dc
the USHA eo peyoc and ehould not be submlt-
tcd to thc IISHA for endorsement. tt!'hen ths
restorstlon hea been coapleted and e chcck
ln pa5rnent recelved fron the lngurenco qer-
rler tro coples of tfie followlng are to ba
subnttted to the USHA:

(1) Certlflcatlon that the property he!
been restored to 1tg condltlon prlor to thc
daagc.

(21 Staternent of the actuel cost of rc-palr, end the mount of the check fron la-
gurgnc€ cerrler.
l+?g. LOSSES ovm S2qO

the check from the lnrurance cerler ln
paym€nt of lolses whlch exceed $2!O sha1l
nene th€ Locel Houlng Authorlty and thc
USHA as paye es ard ls to be aubnltted to the
USEA for €rdor I enent, together wlth ttro cop-

lon of restoretlon sndffiet
thc ltetetrent of the ectual cost of repatrc.

Each cheqk ln peynent of loss should bc
depoalted to the eccount frorn whlch the Bon-
cy relr wlthdrern to cover the coat of res-
toratloD.

fn the event of ext€nslyo property damage,
pleese refer to Secttone l1.OJ ard 6.0] of
tho Torns, Covenantr, end Condltlons.

ReoortlnE Publlc Llabtllty Accldents or

coFTEi-6f Ure notlcc and reports to thi car-
rler should be forrerded to thc USHA. Should
any clalo, notlco, guEmons, or othor: proceas
tn sult ensuc a8 a result of an accldent,
tro coples of eecb should bc t\rnlsbed to the
USHA. In caae of perconal lnJures sustelncd
as e result of flre or boller exploelon, thc
eccldent Ehould be roported to the publlc
11ebll1ty cerrter as ebovc. Forn USEA-5I1
lc to be uacd ln reportlng e1l eccldenta to
the conpany and to the USI{A.

Tlrese reports rlll enable th€ USIIA to ob-
teln data to formuleto recoEEendatlone rlth
roopcct to refoty fsctorc that nay proyc
bclpful to local authorttleg end elso wlll
ald thc USEA ln conductlng ratc ncgotlatlonc
rlth respect to publtc 11abl11ty lnsuransc.

Othcr Inrurancc R€port!. Tro coples ofcvffiffin rttb rois, dar-
agc, or accldent msdc to cerrl€rs undcr any
othcr fora of coversgc ahould bc forrardcd
to tbc USHA.

$ee p273for USHA-511.
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o RE PORI OF ACC I OEXT

UXITED STATES HOUSIIIG AUTHORITY

l^d / oa

C I i, .6d 8trt.

TO

I NSTRUCT I ONS

T IME AIID

II{JURED

PERSO}I

I ilJUR I ES

DESCRIPTION

OF

ACC I DE}IT

NII{E:

ruLL ADDRESS:

@CI'PATION:

BI UHOT| E}PLOYED:

Pol icy [o.

I,Y UHO},I?

APPARENT AGE:

t{APi IED:

c

(r)
(2)

Ir clsE oF sERtous oR FATIL ACOIDEiT, TELEPXOIE Of, TeLECRAPU LOCrL IDJUSIeR Ol liSURriCE CO.

0RSprRE 3 COptES Op TXtS nBpOf,T FOR ILL rCCurDiTS IiYOLVIiG Pef,SOilL lrJUeI ?O PERSOTS OIXEI
tEli PnoJEcr ErPLoleEs.

ROUTB COP!Es 
^3 

FoLLols: OnttlxrL To LocrL IoJUStEA ol liSURliCB colPl$1. 3 CoPl88 tO USXI
f,aoI0tlL DlREctoR, rtlax?Ioi rlt^ocrEx? suPElvISoR, r coPl to loun FlLEs.

(r)

DATE A,}ID HOUR OF ACCIDENTT

SINCLE:
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