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SUBJECT: Bullstin No. &7, "Activities and Services for Children
in FPHA Projectus'

1. Bulletin No., 27. The Central Ofrice is preparing e Bulletin
on sctivities and services for children. The material now
ready fcr distribution includes:

a. The intrcduction.

b, Part I, Minimum Professionzl stendards for the Operation
of Progrsms for the Care of Children of Employed Mothers.

2. Reglonal Supply. Fifty copies of the 3ulletin will be
furnished by the Certral Office to each regional office.

3. Reproduction snd Distribution by the Rerional Cffice. Such
additional copies of the tfulletin ss may be required should be
regroduced in the regional office.

As prescribed in Sections 3854:3, 4654:3 and 5354:3 of the
anual, the stendards set forth in Part I of this Zulletin
shall be required by local management of all agencles
operating such children's programs within the housing project.

It is important, thersfore, (1) that present managers have an
adequate supply of the Zulletin at their disposal in order to
make copies available to the agency or agencies operating
these particular programs, and (2) that sufficient ccpies be
held in reserve by the regional office for later use when
sdditionsl projects are completed and children's yprograms
are scheduled for operation. fz,é7
2T
«77\6 7 ,/(Q;/%w“v
Assistantﬂégmmissioner
for Project Management
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INTRODUCTION

This bulletin has teen prepared as a guide to local
housing zuthorities and housing managers in planning
activities 2nd ssrvices for children.

The bulletin will be released in parts, which will discuss

the different types of progzrams and services for young children
and thelr parents.
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MINIMUM PROFESSIONAL STANDARDS FCR THE OFZRATION
OF PROGRsMS FOR THE CA%Z OF CHILDRYN CF EMFLOYED NMOTHERS

t'oreword

The following are the FPYA minimum professional standards
required in the cperatica of programs for the care of children
of employed mothers. They have been developed in collabo-
ration with the U. 3. Office of Educ=%ion, the Office of
Civilian War Services, and the Children's Eureau of the

U. S. Department of Lebor, znd in sccordance with currently
accepted nrofessional standards for such pregrams.,

As stated in Chespters 3854, 4854 and 5654 of the Manual of
Policy =nad Frocedure, these standards shall be observed by
all agencies operating such programs in project facilities
or in tensnt-occupied dwellings. Local housing authorities
and project managers shall acquaint operating agencies with
these stanaards and shall meke cories of this bulletin
available to them.

The standards are divided into three sections as follows:
Section 1, Group GCeve of Children from 2 years to school

age; Section 2, Group Care of Children of School Age; and
Section 3, Foster-Family Day Care.

17918



NIIA ' Dulletin No, 37
FPIA Part I: Puge 2

Section 1. OGroup Care of Children from 2 Yeers to School Ace
1. Scope of Program. Th2 zrouv care program for children from
2 years to school age nrovides _suitable activities end
services under traired supervision and leadership to meet
the physical, intecllectuzl, social, and emotional needs of

children in this age group. '

2, otaff “ngixgggqtg. A staff of a'nlts shall be provided in
sufficient numbers, and with t.c ralning, experlience =and
unders tending to iusure the o;ceration of Drograms in
accordsnce with the requirenerts set forth in par. 6 of this
section, qe number and type of personnel required for this
nurpose follows, o

a. Director or lesd Teacher, There shnll be a director or
head teacler in eacih child care csuzer who shzall be
responsible for th2 organizaticn, operation, and super-
vision of the »nrogranm.

(1) Funct ons. The magor functious of the director or
: eacier shall be as follows:

a daily program of routines and

¢s based on the different ape levels
e group, and onc that considers the

individual nseds and varying home veckgrounds

of the childirern.

(b) Provide a health orogram, as outlined under
par. 6b,

(¢} Provide for nutritional needs. This includes
menu planning, purchase of focd and sunervision
of foecd preparation, as outlined under per. 6d,

(d) Maintsin a close working relatiocnship with
parents, as outlined under par. 5f.

(e) Advise parents on loczl admission nclicies and
enrollment of c! 1ldrb-.

(f) DSBunervise and evaluate the work of the staff,
This inclvdes cooperative developmernt of the
program with staff mem berg, assignment of duties,
conduct of* staff mectings, and constructive
evaluation of all staff personnel, koth paid
and volunteer &orkv Se Ir. the asolgnment of
duties, provision should be made for apnropriate
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Section 1 (Cont'd.)
Sub-par. (f) (Cont'd.)

staff mambers to participate in genecral
community planning for child care and for
individual and group consultations with
parents.

(z) Provide for t» Iving and uce of vclunteers,
including ten~.ts.

(r) Provide for the ecafe end sanitary maintenance
of fecilities and equinm nt,

(1) Work closcly with local agencies in promoting
the welfare of pareuts and childran. This
involves a thorough understanding of comaunity
resources &nd services,

(J) Advise the operating sgency and local manage-
ment on the preparation of budgets and the fees
to be charged.

(k) Maintain an accurate and effective syetem of
recording and reporting.

(2) Qualifications. The Airector or head teacher shall
be thoroughly qualifiad to discharge the above
‘responsibilities and functions;

v (a) Professional Traiaing., She shall have had oro-
fessional traininz; in the field of nursery-
kindergarten oduﬂation, child psychcloxy,
nutrition, nealth, parent education, and use
of community resources.

(b) Professional Experiencs. She shall have had
profeesional experience in worzing with groups
. of younz children. This expcrience shall have
been rccent, shall include a record of sound
rslationships with other people, and shall show
DPO6TGQQLVGIY respensihble full-time pald vork
in the supervicion of Jroups of young children.

(¢) Personal Qualitics., Personal qualities should
include adaptability and resourcefulness, tact,
firmress, a scnse of fair vlay, patiencs and
self-control, clear unhurried speech, modulated
voice, utcad" nerves, and attractlve appear-
ance, It 1s preferable that she be under 45
years of age.
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() ‘{ea th Re QU uirerents... She shall furnish a

examination of cu rrent date.

b. Staff Assistants. Therc shall be a paid staff of trained
adults to assist thc dircctor or head teacher in carrying
out the functions outlined above and to assist in
carrying out the program requirements outlined under par.€.

(1) Staff Ascistants for tis genéral care and fuidance

of cnild'bn sna¢l be sufiiciunt so 1hat children
pprcpr iate guidaan, ﬁna s0 that sny criergency
situation will be hsndled adcguately. In order to
insure such care there shall be at lcast 1 trained
adulti_for every 10 children, with a mininum of 2
adu*ts for any eroup.

Such staff assistants shall have professional
training and profcessional exoarience in child care.
In addition, pcrsonal gqualitics snhall approximate
thoese ogtlinvd above for ths director and a rre-
empleyment paysical cexamination shall be required,

(2) Staff Asgistanls For health services ghall be pro-
vidcd on a full-time or part-timc basis to perform
the s:rvices outlined under par, &b,

A physician prufcrably a pediatrictan: shall be an
advigory member of the staff and should be avallable
ragularly for escrvicc and consultation. B

A nurss should be provided whenever possible, If a
nurce is not available, some other staff member shall
be trained to inspuct tie children cach morning and
to srovide first ald treatment.

(3) Starf Aésistants for housw keeping and naint cnance
snall be provided so tnat meals are prepared and
served properly; the plant is maintained in.safe
and sanitary copdition, and equipment is kept in
good repair and sporopriately placuu cach day.

Such staff assistants will var% with the extent of
the program but ordinarily a cgok and a ]anitor will
be required, cithsr full or part-timc. A cook's
helper may be required if there are.more than 30
chiléren,
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Section 1 (Cont'd.)

(4) 8taff Assistants for clerical detail may be provided
on a fulli-time or part-time basls., In some
situstions it may be advisable to divide the work
among the staff. If the director or head teacher
has to perform Getoiled administrative duties she
ghawld have sufficient trained teachers so that
neitheirr the children nor the parsnts are neglected.

—
(&}
~—

Yolunteers, including acdults, high school and college
stidents, are being trained for child care nrograms
and should bte used to supplement the regular staff.
Within the housing project, tenants may be a valuable
source of volunteer help and should be traired
acveording to their abilities and tvhe needs of the
brogram. They may assist in the care of the children,
clerical work, housekeaping, ete.

3. Professional Services for Familv Counselling. These services
may D¢ performed in a variety of veys. Counselling services
crdinarily will pe avallable as pert of the general day care
prograr, In other cases, a social agency or public school
visiting teacher msy furnish s ch gervice.

4. Salaries. Salaries will vary according to local conditions
end the amount cf time and responsinviiity necessary to carry
on a constructive program. Salaries, howsgver, shall te hlgh

encush to secure and maintain wgll-gualified personnel.

5. Fees.. Fec¢s, in sn amount sufficient to defray at least part
of the progrem costs, shasll be established by tae cperating
agency sand ccllceted from the parents. Such fees ordinarily
cover 51l of the food costs or 50% or more of the total
operatling ccsts. Information gathered from various garts of
the country indicste that rarents are paying fees rangling
from 25 cents to §1.00 per day. In determining individual
fees, the wage scale and living costs of parents, as well

as the expcected actusl cost of care at the center, should
be considered. 1In all cases, however, fees shall be
established on a falr and equitable basis.

To insure basic ¢perating costs; children should ordinarily
be accepted on & monthly basis and fees paid on s monthly or
‘weekly basis.

6. Erogram Recuirements. A minimum of dally routines shall be
well establishud so that children and adults will feel seeure -
in knowing the schedule. Within the framework of this
echedule, there shall be program flexibility which allows

17918



NHA Bulletin No, 37
FPHA Part I: Page 6

8-15-43

gyt a— emn SER G @ GEe e M GED GRS WS wmE GEe e Ee G WP GED  Emh e e A S wme  amm e

Section 1 (Cont'd.)
Par. 8 (Cont'd.)

long continuous perlods for free play. As the needs, inter-
ests, and abilities of children 2 years to school age vary,
it is advisable to provide a program which includes s
separation of the younger from the older children. 1In
general, the routines and activities for the 2 and & year
olds should be planned separately from those for 4 and 5
year olds; and whenever possible, entirely separate pro-
vigions for the oldest chlldren should be made for at least
part of the day.

a. The dally schedule for the children shall include the
following:

(1) Regular daily provision for morning insgection, play,
eating, sleeping, toileting, washing, etec.

(2) Opportunities for creative experienees with music,
stories, nature, etc,, and with materials such as
blocks, clay, paints, etc.

(3) Opportunities for ample outdoor activities, the
amount depending on the weather. (Except in
inclement weather, practically all physical
activities of 2, 3 and 4 year old children should
be carried on out-of-doors.)

(4) Opportunities for indoor and outdoor activities with
equipment that fosters muscular development and
manipulative control.

(56) Opportunities for children to take responsibility
for thelr own care insofar as they are able, and to
learn useful skills and wholesome attitudes tanrough
wlse adult guidance.

(6) Oprortunities for children to play alone or with
other children and to work out good social relation-
ships on their own level.

b, Provision for health care shall include the following
meagures for the prevention of communicable disease and
accldents, and the correction of remedlable difficulties.

(1) Physical examination by s physiclan, with at least
one parent present., This should be done before
admission or within a few deys thereafter. At this
time, provision should be made for the ccrrection of
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Section 1 (Cont'd.)

(2)

defects and for medical care of children either
through the family physician or througzh some health
agency and/or- guidance clinic.

Immunization agalnst smallpox and  diphtheria and
azainst other diseases as indicated by the local
health officer or physician.

Daily health inspection by the nurse or other
qualified person before sny child enters the group.

- e

First aid treatment.

Prompt isolation of any child showing sizns of an
infectlious disease until arrangements can be made
to send him home.

Seéi-annual physical examinations ¢f staff members.
(This measure is an essential precaution in pro-
tecting the health of the children.)

¢c. Provision for Fire snd Safety Protection. Periodic fire

and air raid drills shall be held as necéssary.

d. Provision for Eroner Nutrition.

(1)

—~
(W]
~—

Adeauate servings so that the daily food consumption
of the child conforms with the recommended daily
allowances as set ur by the Committee on Food ?nd
Nutrition of the uatianal Research Council.

Cereful preparation ard cere of fooa and apgropriate
planrning of menus.

Spacing of mealtimes, so that there ere no unduly
long periods without’ food.

€. Frrovigsion for Daily.Rest.

(1)

(2)

A daytime nap or rest period of- l to 2 nours on
individual cots under condit;ons conaucive to sleep.
Additional short rest perlods in accordance with
the 1ndividuol child's needs.

f. Provision for Cooperative Reletlonohip Batween Fasrents

and Staff

(1)

Initizl and continuing staff consultations with

1/ "Recommended Dietary Allowences," Circular No. 115, National

Reszarch

Council, 2101 Constitution Avenue, N.W.,

Washington, D. C
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parents concerning the needs of individusl children ané
families, and the extent to which these needs can be
met at hcme, in the group, or through other scurces.
This may be dore through individusl or group confererces.

(2) Planning with parents so that they may become familiar
with the group program, through observation and/or
active particigation in program activities.

Provision for Reports end Records. Reports snd reccrds to
be kept Ly the operating aguncy shall be for the purgose of
maintaining en effective pro-ram. They shall incluée:

(1) Periodic Reports to Housin. Menaement. A regert on the
operatiocn of the progrem shall be msde in duplicate to
housing management by the operating azency at least
every & months. Items tc be included shculd be attend-
ance reports, relationshicvs with other agencies, finan-
cial records, progress revorts on group activities,
tenant and ccmmunity rparticipation and any other in-
formation that will aid in coordinating this progren
with other aspects of tensnt and community grogrems.

(4194
e

(2) Daily Reports to Farents. A daily report shculd be
given to perents ocn the chilé's esting, slzering,
slimination and sny unusual behavior. (Chszrts,
notes, or verbal reports may serve this Lurposs.)

(3) Record cf =Zach Family. BRecords shculd s zepxt of full
names cf both parents, werk and home sédresses, tele-
phone nurbers, name end birth date of cach child in the
Tamily, and any other information concerning tae family
vhich 1s appropriate for the type of cere provided.

(4) Record of ittendancs. Accurate records should be
meinteined of children's 3sily sttendance, including
reasorn. for absences, as well as records or pareat's
attendance at meetings, confersnces, and voluateer
bParticipation in the opersticn of the program.

(5) Record of Yealth. A& developrental and rhysical history
¢f each child should be keprt including height and
welght charts, a recording of dsfects, remedial sction
recomrerded and dates on wrich action was taxen.

(6) Record of Individual Child Development. Records to
be kept of each child's development should include
intellectusl, emotionsl =nd sociesl characteristics and
behavior. Entriss should be made avpiroximately every
2 weeks.

(7) Financial Records and Sockkeeping. Accurate records
should be mainteined for efficient budget operaticn
and for justifying the expenditure of funds.
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Section 2. Group Care of School Agze Children.

1. Scope of Program. Programs for group care of school age
children should provide adequate supervision and necessary
recreation activities during the hours before and aiter
school and during holidays and vacation periods.

o, 8taff Requirements. A starf o7 adults shall be provided
in sufficient number, and u..h such traianing, experience
snd understanding as to ins.re the operation of programs
in acccrdance with the requirements set forth in par. o
of tnis section.

a. Director or Supervisor. There shall be a director or
supervicor in charge of each group care prograr, wno
shall te responsible for its organization, peration
and supervision.

(1) Functions: The functions of the director or
supervisor shall bte as follows:

(a) Erovide a program offering opportunities
for constructive activities, based on the
individusl and sroups needs of the varying
aze levels.

(b) FProvide for the nutritionsl, rest and
heslth care needs of the children, to
supplemant those provisions made at home
and at school.

—~
(¢}
~—

Assist parents in meeting family needs
and participating in the group care program.

P
(o))
—

Advise parents on admission policies and
enrollment of children.

(e) Supervise and evaluate the work of the
gtaff, ooth gaid and voluniteer workers.
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Section 2 (Cont'd.)

(1)

(1)

(3)

Frovide for the training ard use of volunteers,
including tenants.

Provide for the safe and sanitary ma2intenaiice
of facilities and egquipment.

Work closely with community agencies in pro-
rmoting the welinre of children and their
perents, This involves a thorough understanding
of comnunity resources and services, togesther
with a coordinsatiocn of the out-of-school
rrogram with the home, school, housir. project,
and community-wide programs. .

Advise the operating agency and local menage-
rent on the program budget and the fees to
be charged.

Msintalin an accurate sad effective system of
reczorting and recoriing.

(2) Qualifications. The director or supervisor shall

be qualified tc dischiarze the abcve responsibilities
and functions.

(&)

17918

Frofessional Trairing. (S)he shall heve had
rrofessional training in the fields of recrea-
tion or Jroug work, or in elementary ecducation
when combined with paid professional experiencs
in recreation or group work. In addition (s)he
shall have had instruction in first aid, parent
education and use of community resources, as
warranted for effective crogram operation.

Professional Experience. (S)he shall have had
recent paid professional experience in working
with groups of school sge children, which
includes a good record of sound relstionships
with other people.

cersonal Quslities: Personsl qualitics should
include adaptability and resourcefulness, tact,
firmness, a sense of fair play, patience and
self-control. Excellent physical and mental
health are essential.
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Ssction 2 (Cont'd.)

b. Staff issistants. There shall be a staff of trained
acults to acslist the director or supervisor, in carrying
out the functions listed above and to assist in carrying

fad

cut the program requirements outlined below under par. o.

(1) S8taff Assistants for the general care and guidance
oI _the echildren shall be sufficient so that
agrrropr iate leadership will be provided for
activities, eud so that any emergency situatlon
will bte hanaled adequstely. The number of personnel
will dercnd on the number of children, age groupings,
licurs of the program, type of activities and
Tfacilities used.

Stafr assistents shall have had professional
training in recreation and first aid and some actual
cxperierce in working with children of & to 14
years. Personsl gualities shall approximate those
cutlined above for the dircctor.

(2) Staff Assistants for hcusskceping, maintenance and
clzrical work, shall be provided according to
program needs,

(2) Volunteers, within tenant and other groups
(ineluding hiigh school and colleg: students) may
provid: a valuable source of supplementary help
in the progrsm operations. Volunteers should be
trained accerding to their sbilities and according
Lo the scecific program needs,

Frofessional Sorvices for Family Counselling., These services
may te wrovided in a variety or ways. In some cases
community-wide ccunselling scrvices will be available as

part of the ganeral day-care program. In otnsr cases
counselling personvtel may e assigned to an indlvidual

child service ccenter as part of an overall and continuous
gocisl scrvices to families. In still others some soclal
service s. oncy or public school visiting teacher may furnish

<
susn sirvices.,

4, Salsriass, Salaries will vary according to local conditions,

17¢1

snd thc amcunt of time and responsibility necessary to carry
on a constructive program. Voluntzsers and part-time paid
parsonncl ray assist in providing an expanded program
within a limit¢d budget.
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Section 2 (Cont'd.)

9. Fzees. The operating agency may collect fees from parents
when children are served food, when they are provided with
materials for special activities such as arts and crafts, or
when additional expense is involved in special excursiomns, -
camping trips, etc. In all cases, fees shall be established
on a fair and equitable basis considering family needs and

resources as well as program costs,

8. Frogram Requirements. The program schedule shall be

sufficiently flexible to allow for the establishment of
routines such as resting, eating, etc., for maintaining a
balance between active and quiet play, and for a variety of
activities. There should be both lonz-term and short-term
planning of activities. Long-term planning concerns
activities which may be carried for a period of 6 months or
more; short-term planning concerns daily and weerly
activities based upon the immediate interests and needs of
the children. It is important to allow children to help plan
and select their activities, and to assume responsibilities
appropriate to their ages. As ths needs, interests, and
abilities of school agze children are different, it is
advisable to provide a program which includes a separation
of the younger from the older groups. These groupings will
vary according to the number, age levels and maturity of the
children, and with the availability of facilitles, materials,
and leadership. The following are suggzestive age groupings:
5, 7 end 8 year olds; 9, 10, and 11 year olds; 12, 13 and 14
year olds.

a. FProvision for Outdoor and Indoor Activities. Outdoor and
indoor activities should be provided in accordance with the
needs and interests of the difrferent age levels. Thare
should be ocpportunities for active ard quiet games, hooby,
and interest groups, arts, crarts, music, dramatics,
nature, discussion, civic and self-government activities.
A maximum of outdoor activities should be included, es-
peclally when the children have to spend most of the day
in school.

Participation in civic war services should receive srecial
emphasis in program, planning, With due consideration

of the children's abilities and cagcacities for assuming
responsibility, the program should offer orportunities
organized activities to assist as volunteer leaders and

to perform numerous other important wartime tasks such as
taking younger children to and from child service

centers, cutting lawns, helping with victory gardens,
helping with shopping, collecting scrap, and distributing
bulletins, leaflets, announcemrents, etc.

c. Frovision for Health Care. Health care of children should

17¢18
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Section 2 (Cont'd.)

include measures for the prevention of communicable -
Gisease and accidents. A first-aid kit shall always
be readily available.

d. Frovision for Fire and Safety Frotection. Feriodic fireax
air-raid drills shall te held, as necessary.

e. Frovisions for Nutrition and Rest. Meals and rest as
required to supplement those provided by the home and
school shsll be part of the program.

f. Frovision for Farent Farticipation. Parent participation
snall include opportunities for volunteer training,
social meetings, individual consultations, group
discussions with staff members, and other professional
persoris.

g. Provision for Repcrts and Tecords. Records snall pe
kept for planningz and evaluating the prozram, for
providing parents with necessary information and to
assist in coordinating the program with the school and
other community programs. A vritten report shall be
made in duplicate to the housing manager by the operating
agency at least every 3 months. Items TO bz included
should be attendance reports, agency contreacts,
finsncial records, prosress reports-on individual
children snd group activities, tsnant anl community
participation and any other information that will aid
in coordinating this progrsm with tenant and community
nceds. S
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Section 3: Foster-Family Day Care

1.

Scope of Program. Foster-family day care provides
anprovriate uﬂj care for e child in a certified nome, for
part of the all-ho.ar day. This type of cere is especially
adepted vo meet the needs of children for wnom group care

is ursuitatlie, suciki as children under 2 years cf age, or
clger cﬂlldren wii> have certeln physical, emotional or mental
disabilities and .ced inGividuelized attention, or for whom
group care 1is rnot readily svailsble. Foster-family day care
progrei~s snould allow Ior participaticn in the benefits of
grour cere progre s wirhnever possible.

Prograa hequirements for Care of Children

a. Each chilié ¢hall nave a physical oxaminQULon before
placemenu and c¢vidence precented ti:at he is free from
any communlcrnle Gisease. He shcula be under continuous
hea= th super 7ision and should receive medical and dental
care as »equired.

b. An appropriate amount of &eily fcod, rest and wiay shall
be rrovided.

¢. The chlldiren shell rnever he left without competent
adult sunervieicn.

d. An adequstc supply of safe play materisls and
GQUiUub v suitable to tihe ages of the chiilaren shall
be available Tor indcor and outdoor activities.

€. Sulficien t Clbbhin" for a child's day care necds should
be rrovided by the merents.

Dwelling and Equipnient requirements

a, The dwelliny shall conform te statc and local fire and
sauitsry rcyulatiohu.

b. Nc room uscd for the care of children shell be located
suv that cthe ficor iz below tue street level. All rooms
used for chilaren shall have an adeguate amount of

unlight.

c. Special atterticn chould be given to heating, ventilating,
and lignting facilities.

d. Therc shall be an adequate supply of safe water.
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(1) Give the parents snd day care mofher continuing
help in understanding and meeting the developmental
needs of individual children.

(2) Advise parents and the dasy care mother on community
resources for healtn, education, recreation and
welfare.

(2) Have facilities for srefessional observsetiorn and
study of children.

(4) Maintain a cooperative relationship between the
crild's own perents and ths day care mother. Tne
success cof Toster-family day cere depends lazrgely
on the cooperation between the perents and the
day care mother. It is impocrtant that they exchange
information about the child and plan togetiner so
that there may be continuity sand consistency in
the care and management of the child.

Frovide resources for emergency meéical care and for
continuing health car€. In projects where there are
several foster-family programs, it may be acvisable to
provide an additionegl foster-Tamily home to be used
solely ror emergency care of an ill child. 7This home
cculd be used also for other emergencies requiring
temporary child cere. In some projects, a foster-icther
with nurse's training msy be available to accept such
cases. It is to be understocd, however, that all cf the
requirements gertaining to the upcration of foster-
family programs shall be applicable. . ‘

Deternine fees fer foster-family day care services on a
professional basis. '

Determine the appropriate number of children to be cared
for in any one fcoster day care home. This will decend
ujizon the facilities and space in the fcster home, the
skill cf the day care mother 'in dealing with cnildren of
Aifferent ages, the amount of time that she and other
adults can iive to the children, &snd the community
resources available for part-tire supplementary care.

Keep spperorriate records. The agency supsrvising thne
home shculd keep complete case work rccords. Also
sufficient records, (nsmes, addresses, etc.) should be
kept in the rfoster day care home to identify the cnildren
and to enables the day care mother to communicate with tne
perents, either in their home or their place of employ-
ment, and in an cmergency witn a vhysician. If a license
is required, s copy shculéd be kept in ths day care home.
Report to Housing ifansgcment. Foriodic and/or special

written reports on the foster day care services shall be
made by the operating ezency to the hcusing management.
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1. . Flant ané Equipment Materials.

a. For permanent procject fscilities, refer to FPHA
Bulletin No. 3 "Standards for War Housing Exciuding
Terporary Housing", dated August, 1942.

b. For temporary project facilities, refer to FPhA
Bulletin No. 2 Appendix 5, "Standards for Froject
Facilitics for Administration, Tenant Activities,
Cutdoor Recreation, Child Ssrvice, Health, Cafeteria
and Otner Froject Services", dated Februsry, 1U4d.

c. For trailer project facilities, refer to memorandum
to all FPHA regional directors, dated 3-16-45. Tne
raquirements therein are being incorporated in a

"revision of FPHA Bulletin No. 4, "Standards for War
Trailer Projcects", issued January, 1949.

d. Standard Flans

(1) Project Facilities, Family Dwelling Projects -
“TDU Flans Nos. 112 and 114; snd Child Ssrvice
Centers Nos. 1Z2-1lo4.

(2) Equigment Layout Drawinzs for Child Service
Facilities, TDU Plans iios. 112, 114,.132, 133 and
134, .

e. "Furniture and Equlpment Specirications for Tenant
Activity Buildings on Farmily Dwelling Projects", FFHA
Bulletin NMo. 51.

f. "Bouipment Specifications for Child Service Facilitles
for Family Dwelling Frojects", FPHA Bulletih No. 5.

g. Playground and Athletic Eguivnent Sceciflcations and
Laycut *lans., 1/

h. Court dimensions snd suggested construction plans
involving non-critical materials for outdoor recreation,
2quipment and apperatus. 2/

1/ To be issued at a later date.

2/ Issued in a bogk memorandum addressed to all regional
directors, dated May, 194cS.
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2. Program Msterizls

a. GChildren's Centers issuesd by the National Commission for
1ouny Children, and published by William Morrow Cemgany,
New York, N. Y. "A helpful and autaoritative guide for
the establishment and ocgeration of war-time nursery
schools."

b. Standards for Daiicur Qﬁ Childaren of Working iotners.
Sulletin Mo, 284 Fublighed by tiie Children's Buresau,
U. S. Department of Labor, Was .ington, D. C. "These
standards include health saner"isiun educational
oprortunity and social services for group care of
children 2 to 1%, foster-ramily day care and homemaker
service"

¢. Child Care Programs. A report of the child care committee
of the State Delense Council, Connecticut State
Department of Zducaticn, State Orfice 2uilding,
Hartford, Connecticut. ‘Wmnis bulletin describes in
detail thn development of community child care end
protection programs snd sets up standards for such
gprograms",

d. School Children and War Serie
&, Pudlished by the U, S, OF
Washirgton, D. C, "These thr
why, what, how, where, and wh
2 to 14 years old."

Lzaflets No. 1, 2, and
ce of Education,

l:zaflets Gescribe tne

of rrcsrams for cnildren

¢. Guldes for Esteblishing Nursc”y Schiools zrnd Caild Care
and Dgevsiopment Centers. ulletin Nc. 11, Education
for Civilian Defenss. Issued jointly by the New York
State War Council and the New York State Degartment
of Education, New York, d. Y. "A helpful guide for the
establishrent of child cere and protection programus,
including suzgestions on physicsl facilities, program
activities and schedules, staff, equipment, food,
recoras and budegets.”
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