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Introduction

This bulletin describes the extent and types

of insurance protection avcilable for cover-

ing properties on Greentelt Towns and Subsist-
ence Homesteads Frojects, und nrovides detsiled
instructions for securing and maintaining protec-
tion, for reporting losses and damages, and for
replacing damaged property on these projects,
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INSURANCE ON GREENBELT TOWNS AND SUBSISTENCE HOMESTEADS

A, Classification of Pronerties.

1. Properties to be Covered., As set forth in Chapter 6821,
of the FPHA Manual of Policy and Procedure, properties
located on Greenbelt Towns and Subsistence ilomestead
Projects in which the Government has an insurable interest
shall be covered by insurance, if such property is of
economic value and would be repaired or replaced or if
other property would be substituted therefor in the event
of its destruction.

2, Properties Not_ to be Covered. :

a. Under the existing contract, windmills, wind pumps and
their towers cannot be covered for damage occasioned
by windstorm and tornado, Since such structures are
seldom subject to any of the other hazards, insurance
is not required for them,

b, Automobiles and governmcnt-owned administrative prop-
erty shall not be insured.

t. ' Personal property, legal title to which is retained
by’ the Government by reason of a Concitional Sales
Contract to secvre the payment of the purchase price,’
shall not be insured,

d. Other properties may be excepted from insurance if,
in the judgment of the manager, they should not be
insured, 1In case of questionable structures, the
matter should be called to the attention of the
supervisory office, 1/

1/ Throughout this Bulletin the term "supervisory office" shall
be interpreted as the Area Management Adviser (for Special
Projects) by Area-supervised Projects and as the Special
Projects Management Division of the Central Office.-by. Greenbelt
Towns and other Washington directly-managed projects.
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3, Dasis, Extent and Cosf of Insurance Coverarge,-

1, Renlacement Value Tasis of Coverage. . .
a., Definition of Renlacement Value., Exce»t as otherwise
provided herein, all properties shall be insured at
their fuvll replacement value; that is, for amounts
sufficient to replace them with identical structures
.or in amounts sufficient *o build other structures more
suitable to the unit or tract, as specified in the
requisitign for coverage., (See requisitioning procedure,
D':‘.I'. C-lo

’

b, Estimstion of Replacement Value., The calculation of the
replacement value, therefore, must be based upon existing
material and labor costs, without deduction for deprecia-
tion in the insured structure. The replacement value
shall represent the cost of constructing each structure
individually rather than the cost of constructing each
structure when a group of buildings is erected at one
time, If existing buildings are to be enlarged or other-
wise improved within 90 days of the effective date of
coverage so that their replacement values will be greater
than the replacement values as the structures stand, such
buildings shall be insured for the greater value.

c. Responsibility of Managers and Associations. Managers
and associations, with the assistance of competent con-
tractors familiar with local construction costs when
possible, shall estimate renlacement values, utilizing
standard pnroject plans and specifications if they are
available, It is the responsibility of managers and
associations to advise the supervisory office of any
substantial increases or decreases in construction costs
within the area in which their respective projects are
located, The Government may at any time recguest an
adjustment of the amount of insurance so that such amount
will conform with the estimated current replacement value
of the properties covered,

2. Liability of Insurance Company. )
a. Risks Ageinst Which Property Can be Protected., The con-
tract 1/ under which coverage can be secured provides

1/ At the present time a master policy is in effect with the Houston
Fire and Casualty Insurance Company, whose branch office is
located at 1025 Connecticut Avenue N.W., Washington, D. C.
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protection against fire, lightning, windstorm, tornado,
cyclone, hail, explosion, riot, civil commotion, aircraft,
self-propelled vehicles, smoke, and, in the states of
California and Washington, earthquake. Protection against
lightning, includes loss or damage to electrical wiring
and switches in residential dwellings and outbuildings
used in connection therewith, whether or not fire ensues.

The contract provides also that the company is liable for
all fire devartment charges made against or collected

from the insvred by any fire department called because of
a fire in, on, or exposing any property insured thereunder
and that in case an insured building is rendered untenant-
akle by any of the hazards insurec agzainst and the insurec
is unable to collect the payments set forth in the rental,
lease, or sales agreement, the insurance comnany is liabl-
for such payments during the time that it would require
under ordinary circumstances to put the proverty in a
tenantable condition.,

Risks Lgainst which Pronerty Cannot be Protected. Under

the contract the insurance comnany is nct liable for any
loss or damage

(1) caused by snowstorm, blizzard, frost, or cold
weather;

(2) to windmills, wind pumps or their towers, whether
blown down or not;

(3) to other property caused by the blowing down of
wvindmills, wind pumps or their towers, unless such
other property also sustains other loss or damage
caused by wind;

(4) occasioned directly or indirectly by or through any
tidal wave, high water, overflow, cloud-burst or
theft;

(5) caused by water or rain, whether driven by wind or
not, unless the building insured, or containing the
property insured, has first sustained an actuval
damage to the roof or walls by the direct force of
the wind, The comnany then is lizble only for such
damage to the interior of the building, or the in-
sured pronerty therein, as may be caused by vater or
rein entering the building through openings in the
roof or walls made by the direct action of the wind,
or by water from a sprinkler system or other piping
broken by such damage to roof or walls;
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(6) caused by explosion originating within steam boilers
or engines, machinery, steam pipes and fly wheels
connected therewith.and operated there»y, except
stationary boilers within a residence,

(7) caused by smoke from any furnace or stove used for
cooking or in any proc:sses other than heating the
building with a stationary heating furnace or heating
plant,

(8) resulting directly or indirectly from an invasion or

. while repelling an invasion is not covered.

3, Rates Charged for Protection.

a. General. Rates stipulated in the contract are based on
‘fire and lightning risks and there will be no additional
charge for protection for supplemental risks, In those
states or parts of states where the rate established by
the Rating Bureau for fire coverage alone is less than
the maximum rates under the insurance contract, the rate
established by the Rating Bureau will be charged. The
rate for a period of less than one year is based on the
annual rate. For each year or part of a year after the
first year, the rate is three-fourths of the annual rate.

b. Rates for Dwelling Structures and Fon-Profit Community-

Use Buildings.

(1) The maximum arnual rate for insurance on other than
Greenbelt projects is 40 cents per $100 of insurable
value, )

(2) On Greenbelt projects the rate is 15 cents per $100
of insurance,

(3) The rate for adobe construction is 5 cents per $100
of insurance less than the maximum rate where that

’ rate applies, Where a lesser rate apnlies, the rate
for adobe construction will be 5 cents per 100 of
insurance less than such rate.

¢c. Rates for Commercial Buildings. .
(1) Definiticn of Commercial Buildings. The following
properties shall be classed as commercial:

(a) Any building all of which houses a commercial
enterprise actively engaged in business,
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(b) Any building a major portion of which houses an
active commercial enterprise. (A large community
building housing a small store would be classed
as a non-profit community use building.)

(¢c) Any size warehouse or storehouse used in
coninection with a commercial enternrise o>r any
large building used as a warehouvse to store
project materials and supplies, (A small
structure used to house small quantities of
project materials or supnlies would be
desipgnated as a '"storehouse" on the requisition
and take the non-profit rate.)

(2) Rates., Commercial buildings may be .insured at the
following rates:
(a) Established Rating 3ureau rates for fire and
supnlemental coverage apply in Washington,
Texas, Mississippi, and Tennessee,

(b) 10 percent less than established Rating Bureau
rates for fire and supvlemental coverage apply
in California a2nd Alabama,

(¢c) 25 percent less than established Rating Bureau
rates for fire and supzlemental coverage apply
in all other states, T

C. Instructions for Obtaining, Meintaining and Canceling Coverage

1., Recuisitioning Procedures.
a. General, It is the responsibility of managers and
associations Lo see that coverage is properly requisition
For new buildings on which construction is to be started,
coverage shall be secured within 90 days after acquisitio:
of title to the land. Insurance shall be secured or con-
tinued for existing buildings.

b. Reouests for Renewal of Insurance. Requests for renewal
of insurance shall be initiazted by the manager or associa-
tion in sufficient time to assure that the Special Projec
Mznagement Division will rcceive them not later then 12
days before expirstion of the existing insurance. 3Before

v
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renewal of -insurance is requestied, managers and associa-
tions shall check the existing coverage to determine
whéther the insurance which is expiring still represents
the repnlacement value of the properties, based u2on con-
struction costs at the anproximate date of renewal and
whether any properties insurad have been demolished or
enlarged or new structurcs or additions erected -thich
have not been »reviously insured. The request fcr re-
newal shall show each building or other type nronerty for
which insurance is desired at the time of renewasl, re-
gardless of whether or not they were previously insured.

Form FPHA 1229, Requisition_ for Insurance. Requests for
original and renewal insurance shall be made on Form FPiA
1229, "Requisition for Insurance", presented as Exhibit 1,

(1) Number of Copies and Distribution. Copies of this
form snall be prepared and distributed as follows:

(a) Greenbelt snd Weshington-Directly Managed
Projects. The manager snall prepare an origina
and three copies, One copy shall be retzined
at the project, and the original and two copie
shall be forwarded to the Special Projects
Management Division,

(b) Area-Directly ilanaged and llomestead Association
Projects. The manager or associstion shall
prepare an original and four conies, retain

one copy and forward the original and three
copies to the Area Management Adviser,

(2) Instructions to Manzgers and Associations for
Comnleting Form.

Items-1, 2, 3, 4, 5, 7, 8, 11, 15, and 20 are
self-explanatory.

Item 6 - Insert "United States Goverament" or
appropriate homestead association, as the
case may be.

Item 9 - In case renewal of coverage is being requi-
sitioned, the effective date shall te the
same as the expiration date since all in-
surance expires at noon under the existing
contract. In case binders have been in
effect, the effective date of insurance
shall De the same as the effective date of
the binder.
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Item 10 - Entar the common expiration date es-
tablished for properties on the project,
If a date other than the common expiration
date is used, indicate the reason,

Items 11-19-8ingle snace entries for buildings in

the same unit; dovble space between units,

Comnlete all columns properly as to each

building,

List only in case of request for renewal,

Differentiate bhetween comnercial and non-

commercial properties, using definition

appearing in Paragraph B 3¢, If insurance
is recquisitiocned on contents of huildings,
prepare a separate list of contents,

svanlementing the reguisition, (See items

17 and 19.)

Insert "brick", "concrete'", etc,

If the structure was built under the Farm

Security Acdministration program, show tyne

rumber; if it is en old building, existing

at time land was acquired, show 1ts
approximszte age.

Show estimated anmount needed to construct

with new msterials of like kind a building

identical in construction to the existing
building., base amount upon costs of
materisls, supplies and labor at time
requisition is prepared., Do not deduct for
depreciation of existing building. Estimate
replacement value and show on separate list
of contents of buildings in case contents
are to be insured,

Item 18 - Shkow tyne number of existing structure or
if the structure is not suitable to the
needs of the unit or nroject, show preferred
tyne, If the building would be replaced
by a different kind of structure (2 barn
instead of a tenant house) insert also the
name of the preferred building, In such
cases, the estimated cost of tane preferred
structure cannot exceed tne current re-
placement cost of the existing structure,
IFor example, a harn, the present repnlace-
ment value of which is §1,000, cannot be
insured so as to provice, in the event of
its complete destruction, replacement with
a house, the estimated cost of which is
more then $1,000,

Item 12
Item 13

ITtem 14
Item 16

Item 17
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Item 19 - Show estimated cost of building designated
in Column 18, Lstimate insurable value and
show on a separate list of contents of
buildings in case contents are to be in-
sured. In such cases, insurable value will
be the estimated replacement value {Item 17),

(3) Instructions to 3Supervisory 0ffices znd Insurance
Section on Completing Form:

Item 21 - On area-managed projects the Area Mancge-
ment Adviser shall £ill out this box., On
Washington-mannged projects the Special
Projects lanagement Division shall fill
out the box,

Item 22 - The Insurance Section of the Central Office
shall fill out this box,

Form FPI'A 1230, Reguest for Change in Ixicsting Insurance,
Form vPI'A 1230, "Request for Change in Cxisting Insurance",
presented as bxhibit 2 shall be used to reguest changes
during a term of. insurance,

(1) DNurker of Conies and Distribution, The number
of conies to be prepared and the instructions
for disnosition of them are the same as for Form
TPTA 1229,

(2) Instructions to lianagers and Associations for

Completing Form

Items 1,2,3,4,6,7,10,11, and 17 are self-explanatory

ten 5 - Insert "United States Government' or
aporopriate homestead association, as the
case mey be,

Item 8 - In case renewal of coverage is being
requisitioned, the effective date shall be
the same as the expiration date since all
insursnce expires at noon vnder the existing
contract., In case binders have been in
effect the effecctive date of insurance shall
be the same as the effective date of the
binder,
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Item 9 - Enter the common expiration date established
for properties on the nroject. If a date
other than the common expiration date is
used, indicate tne reason,

Items 10-16 Single space entries for buildings in
the same unit; double space between units,
Complete all columns properly as to each
building.

Item 12 -If change in coverage is desired on contents
of structures, prepare a separate list of
contents, supplementing the requisition for
chanze in coverage. (See Items 14, 15, and
16.)

Item 13 -Show 2xact existing coverage.

Items 14-15 Indicate amount of increase or cdecrezase
in coversge desired, If coverasge on contents
of building is to be changed, indicate these
amounts on scparate list, supplementing
requicition,

Item 16 -Describe briefly factors which make change
in coverage desirablzs, Indicate factors
making change desirable in coveraige on
contents of buildings in a separate list,
supplementing requisition.,

Instructions to supsrvisory offices and Insurance
Section _on Completing Form.

Item 18 -0On area-managed projects the Area lLianage-
ment Adviser will fill out this box, On
Washington-menaged projects the SYpecial
Prcjects Management Division shall fill out
the box.

Item 19 -The Insurance Section of the Central Office
shall fill out this box.

2. Prenium Payments,

A

17835

Certificates of Insurance and Certified_Invoices. The

insurance comnany, upon receipt of requisitions and re-
cuests for changes in existing insurance, will prepare

Certificates of Insurance and Certified Invoices, copies
of wich will be forwarded to managers and associlations,
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(L) Greenbelt Prujects. Managers will receive from the
supervisory office the original and green copy of
the Certificates of Insurance and original and one
copy of Cercified Invoices., They shall check them
for accrvracy, prepars a Standard Form 1034 voucher,
attaching to it the original certilfied invoice, and
proces: the voucher for payment,

(2) Washington-Directly ianzged Projects. Ianagers will
receive thne original and green copy of certificates
and one cony of certified inveices., The Insurance
Section of the Central Office will process the
voucher for payment,

(3) Area-Directlv Managed Projects. HMenagers will
receive the originel ané green cony of the certifi-
cate, The Insurance Section cf the Central Office
will process payment of the premium due.

(4) Homestead Acsociation Projects. Associations will
receive the original copy of the certificate and
original and oae copy cof the certified invoice. They
shall forwaré payment of the vremium to the insurance
comnany and shall forward to the Area Management
Adviser two conies of the letter transmitting the
payment, -

Endossements to Lxisting Certificates. Upown receipt of
requests for changes in existing insurance, the insurance
company will prep:re Endorsements to Existing Certificates
and vhere premiums are reguired will submit Certified
invoices, Distribution and processing of endorsements

and invoices shall be the same as distribution and pro-
cessing of certificates and invoices as described in

par, 2z above, :

Time of Payments, Premiums due for insurance shall be
baid not later than 30 days after receipt of the certified
invoices by Greenhelt projects and homestead associations,
On other projects payments, will Le handled by the .
Central Officza, If it appecrs that more than 30 days is
required, managers of Creenbelt nrojects shall notify

the Secial Projects Management Division and associations
shall notify Area Management Advisers of the reason for
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Par. C (Cont'd)

the delay and of the exvected payment date, The in-
surance company has the rignt to cancel insurznce for
non-payment of premiums, It is the.sfo,s iverative thet
immediate action be taken to assure nrci .t _payiens cf

the premiums.

d. Returned Premiums. In case the insurance cownany inssnes
checks for returned vremiums, because of decreasec
coverage or cancellation, the manzgers of Greenbclt »roj-
ects, uvpon receiving suvch checks froa the 3necial irojects
‘lanagement Division, shall schedule and denosit the sum
to the appropriate account., On homestezd association
projects, the association will receive the checxs from tae
Area HManagement Adviser for denosit, On all other nroj-
ects the Central Office will scheduvle and devosit refunds.

3. EBinder Coverage. 3Binders must be renlzced by reguisitions
as soon as posszible,

(1) Avtomatic Binder Coverage. Automatic binder coverage
for a periond of 90 days effective as of the date the
Government acyuires title and/or insurabhle intercst
in properties is provided in the contract vnder which
insurance is obtained at the present tine., %he con-
tract nrovides also for automatic 60-day renewval
binder coverage, effective as of the expiration »f
existing certif{cates of insurance, IThese two tincs
of sutomatic binder coverage, however, are :iot
applicable on nroperty under the manazeient of
cooperative associatioas.

(2) Requesting Binder Coverage.

(a) General. In cases in which regquisitions for
coverage or renewal cannot be forwarded in
adequate time to obtain coverage, binders for
temporary nrotection (of pronerty other than
that managed by coonerative associations) con
be requested by managers., In case it is to be
requested on Grecnbelt and ashington-directly
managed orojects, managers shall prenore a
letter requesting binder coverage snd shall
submit the original and one copy to tiie smoer-
visory office, 9n area-directly managed and
homestead association nrojects, manazers and

(Coat'd)
’ 1/This nage supersedes nage 11 dated 8-21-43. Wo change has b“een
made, It is being reissued hecause of a new paragranh b on the
reverse,

44
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associations shall nrepare a letter and submit
the original and two copies to the supervisory
office, In such letters managers and associa-
tions shall give as complete information as
possible, including the description, value, and
location of the properties and effective date
of the binder,

(b) Cooperative Association Property. Requests for
binders on property under the management of a
cooperative association mrust be made on or before
the effective date of the binder, The insurance
company will not aCCLnt 1iability for loss or
deamage to_such properties unlecs binder coverage
has been specifically reguested,

4, Cancellation of Coverare,

a. General. Any insurance may be canceled without cost within
60 days after the effective date, if it is found that
coverage is unnecessary or inadvisable and vrovided no
claim for loss is made. This does not mean that insurance °
may be canceled without cost on properties for which pro-
tection is needed for only a short period within the 60
days. In these cases a certificate must be issued and
premium paid for the term protection was afforded.

b, Direct Sales and Purchase Contracts. The insurance
coverage on units where occunants have naid their purchase
price in full shall be canceled as of the date final pay-
ment is made on direct sales contracts and as of the end
of the year in which final vayment is made on Fomestead
Association purchase contracts. The manager shall notify
the occuvant accordingly and advise him that thereafter
whatever insurance is desired must be secured from some
outside company.,

c. Form of Reguest. ilanagers and assnciations shall prepare
a memorandum requesting cancellation of coverage, Managers
of Greenbelt and Vasbhington-directly mannged nrojects
shall submit the original and one copy; and manasgers and
associations on area-directly managed and homestead asso-
cirtinn »rnjects shall traznsmit the origin=l anéd t-o
conies to the supervisory office,

7 This page suvjpersedes nage 12, dated €-21-42 Paragranh 4 has
been revised.
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d. Attachment of Original Certificate or Lost Polic 2
If cancellation of insvrance on all nroperties listed on
a certificate is requested, the original certilicnte must
accompany the request for cancellation. A copy of the
certificate is not acceptable, 1In the event thatl the
original certificate cannot be secured, the manaster
or association shall reqguest the sunervisory office to
obtain a Lost Policy Receint from the insurance corzany.
Unon receipt of the Lost Policy Zeceipt, the wanrl. r or
asscciation srall execute it and submit it in lieuw of the
original certificate with the memorandum regvesting
cancellation,

e, ZRefunds of Unearned Premiunms.

(1) Jdaskinzton - and Area - Tirectly Managed Frojscts.
Refvnd chec%s issued by the insurance comnny wiil
he scheduled by the Central Office into the ‘eceint
Fund Symbol 868500, "Reports, Operations and Hain-
tenance of Aesettlement Projects, FFUA", A copy of
the schedule will be furnished to the community
mandger for Hosting to the budget control .records.

(2) Greenbelt Towns. Refuands of vnearned vremirms issued
by the insurance comwany will e TlTorwarded by the
Central Office to the community managers for Jdenosit
into the Receipt Fund Symbol 868500, "Denosits,
Qper%tions and Maintenance of Resettlement Projects,
FPHAY,

(3) Homesteads Associations. Refunds of uneurn=d nreniums
issved by the insurance comnany will be forwarded by
the Central Office to the Association mgnazers for
deposit and credit to the nroner =2ccount,

5. Coverage ifter Loss or Damege. After nayment for loss or
damase, the coverage will not be terminated and 7ill nnt De
reduced, but will be continued by the insvrance company
automatically for the bsalance of the original term in the Iull
amount snecified in the certificate,  There will be 1o addi-
tional rremiuvm cherged and no unearned premium »aid. In the
case of complete loss, if the cost of replacing the destroyed
structure is in excess of the insurance which was carried on
the structure, the manager or association shall nrepnare and
submit Form FPHA 1230, "Request for Change in Zxisting
Insurance", on the destroyed structure and on all siiilar
type structures, (See nar. 1-d above.)

44
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An endorsement will be issued to the existing certificates
increasing the coverage on the destroyed structvre and on
similar type structures to the actual replacement costs,
This endorsement shall he effective as of the day nrior to
the date of the loss., 4n additional premium will be charged
for the balance of the original term specified in the
certificate to cover such increassed insurance.

D, Losses and Demazes on Insured Projerty

1. Renorting on Form FPHA 1231. Immediately following any loss
or damage to any nroperty covered by an insurance certifi-
cate or binder, the manager shall drepare and forward
directly to the insurance comaany Form FPEA 1231, "lotice
of TLoss," presented as RExzhibit 3.

a. Time of Reporting., Immedizte reporting is essential in
cases of 1oss or damage +here furthér damage is possible
Form FPEA 1231 should be sent by airmail to the in-
surance company in such cases. '

b. Number of Conies and Distribution
1) Greenbelt and Washington-Directly Managed brojects
Managers shall nrenare an original ané four copies
of "lotice of Loss",., They shall retain one copy
and forward the original and one copy to the in-
surance company, and two copies to the Special
Projects Management Division,

(2) Area-Directly Managed and Lomestead Association
Projects. Manazers shall prepare an originral and
five copies, They shall retain one copy, forward
the original and one copy to the insuiance com-
pany and three copies to the Area Management
Adviser,

2. Narrative Reports. Any susnicious circumstances surrounding
the origin of a fire shall be renorted in detail by the
manager or association, If »nossible such detailed reports
shall accomnany Form FPHA 1231. These detailed revorts
shall be nrepared in the same number of copies and distri-
bvted in the same manner as that for Form FPHA 1231, If
the information is not available immediately, however,

Form FPHA 1231 shall be submitted without delay and
followed later by the detailed revort.
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3. Elimination of Hazards.

2o

Initial Insnecticon, If it is found at the time of the
initial inspection of a unit that fire hazsrds exist or
that maintenance repairs are needed to prevent wind
damage, such hazards shall be eliminated at the earliest
date possible,

Survey of Damages. In case of a loss, the manager or
association shail make an immediate survey of the
damages, accompanied, if possihle, by a competent
nerson familiar with construction details. It is the
obligation of the manager or association to take such
immediate action as may be required to protect the
nroperty temporarily from further damage pending final
r2pairs., Any reasonsble expenses incurred will be paid
by the insurance comnany.

4, Repairs_and Replacements.

Qe

Loss_and Demage Under $100., If the estimated cost of
renairing ary loss or damage does not exceed $100, the
rznagers or associations may take the necessary steps
f.r the immediale repair of the loss without awaiting
sracific authorization from the insurance company.
Taey shall secure irnformal bids from competent workmen
or ccntractors, accept the lowest hid, and request the
successful bidder to make the repairs for the account
of the insurance comnany, In emergency cases in which
local contractors and workmen are not available, it

is nermissible for the manager or association to have
repairs made by project maintenance employees, utiliz-
ing availzble materials on the project. The cost of
such work shall be charged to the insurance cocmpany on
the bansis of an estimated cost of time and materials
consuned.
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Introduction

Tuis bulletin descrides the extent and types of insurance protecticn available
for coverin; properties on Greenbelt Towus and Subsistence Homesheads Projects,
and provides detailed instructicns for securing and maintaining ncot.ciion, for
revorting losses and damuges, and for replacing damiged property cn hLiese
projiocts, :

Table of Contents

Fage No,

Classification of Froperti=s 1
Basis, Extent ond Cost of Coverage 2
1, Leplacement Vilue Basis of Covcrage 2

2. Liabil:ity of Insurance Company 2

3. HRates Charged for Protection A

Instructions for Obtaining, Maintaining and

Canceling Coverase 5
1. HReqguisitioning Procednre 5
2e Piclwum Poymenbs ¢

3. DBiucer Coverage 11

4. Cancelletion of loverage 12

5. Cov:rage after Loss or Damajze 13

Losses = Lemages on Insured Property 1A

1, Heporting on Form FPHA-1231 1i

2. RNarrctive Reports 1/

3. Eliwination of Haznrds 15

Lo FBReuaivs and Beplacements 15

a, lLoss and Dawmage Under 3100 15

be Louss and Dawmnge Exceeding #100 15

5. Cash Settlement for losses 17

Exhibite
1. Form FPHA-1229, Hequisition for Insurance
2. Fors YPHA-1230, itequest for Chunge in
Bxisting Insurance
3+ Form Frik-1231, kotice of Locs

1/ This page sup-rsedes ppe i and ii, dated &-17-43, The Table of Contonts has
becn reviced to inciude an additional entry,
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Par, D (Cont'd)
3. FEliminstion of Hazards.

a. JtdLigiwlnup€Ct10n. If it is found at the time of tho
ingpection of a unit thst fire hazards exist or that muintenance
repairs ace needed to pravent wind damuge, such hazoras hell
he eliminated alb the errliest dute possihle,

nitdal

be Survey of Damuges, In case of « lozs, the manuger or 2::oclation

sholl wake an immediate survey of the dam~zzes, accompanied, if
peEnible, by a competent person tendiinr with cons.ruction detuils,
It is chc obligation of the munuger c¢r assccizhion to take suchk
immediate action as may be required to protect the proparcty tem-
perarity from further damege perdine {iral repairs. Any vcason-
able expenses incurred will be poid by the snsuraunce cowany.

4o Repealrs and_heplaceacrts,

a, Luse and Dam_ge Uder 8100, If th? entimabed coot of rowairing

auy loss or Gamage doegs not exceed 4100, the managers cr
associztions may take the necussary sleps for the imaediate
revair of the "oss witnout awaiting spscific authorizaticn
from tue insurau:e company. Thay shall secure infor .al bids
from cumpotent workmen or contractors, accerl the lowest

bid, an® request the succeusful hidder to ke lh: vepoirs for

the account of the insurance company, In emergercy cas s i wihich

-

bl

local conbracbors auy wormen are nob nvuilable, it is por-
missible for Lhe mana:;ur or associatiorn o huve rnpalrs nade
by mroject mriphinnne: enploress, whilizliny availuble mater—

jals on the project, The cust of such wo1dk shull be charged

to the insucrance compary on the basis of an eshimutcl cont

ol tine and aakcrials cousurind,

b. Loss_ana Dauige Fxceedinim £100,

(1) 1€~4§§§“$9£“§Ag3. 11 the estimated cost of repairing any
loss or dawsge exceeds %100, tho mascger or acsociation
shall jprepure specificuticns and soad but requests for
bids to repair the deasges or to revlaee the siructnres

: destreyed., The hids sust be cowplole in detall wiving
the ~uantities, unii ang hobal prices for ¢il matoriais
to b2 used, the cstimuted nuwrber ot labor nours reguirad

1/ Paces 1o=17 ddted (= h=4/ suprisade page 15 dated 3=27-A4 auni vage 15
dated €-21-43, Y iapreaph 5 has been addett e page 17,
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ané the cest per hour. “vhen a bid, whether informal or

written, is secured for repeirs, it is the rcecponsinhility

o1 tihe monuger or associstion to ascertain thut bth- bid
reprasents renairs ouly to the extent of the damages cnd

dces not include itews of maintenance which it is deewad
advigable to mike at the same time the danage is re.ired,
For iustar.-, if on'y a small pcrt¢on of the strctur: is

damaged, the insurance compsay iu: licbie only for the
cost necessary to rapair the act2i dumcge, If it is
deeided at the time the repairs ore made to have other
wor: done which is needed bacause of obsolescence or

depreciction, the cost necessary for tids portion of the
work shali not be included in th:s bid or itemized stebe-

moents sent te hhe insurinece COi PNy o Manazeors and
agsocidabicns shall forward 211 bids rcceived directly
to the superviscry office,

Eu.roency depairs or hieplacemsznts. In cases in which

immediate repuir or replacemont of damaged property is
esscuticl, manag- re and associations shull obbuin bids
for ropairs or replocements immediately and shell send
thew wiraail dirset to the General Field Office, On
yrea-Ran.ed and homestead aseocistion rrojects « copy

of such bids shall be transmitted to the area manacement

advicer, The Gen- rzl TField Office will forward cuch
bids to th: insurance compsany with the reguast bthat it
Pl W

wirs the mangzer or associztion tihwe namz of the
cuccessiul bidder, In casts of urgeont need and whare

bide cannot be secured from outsidce contractors, project
ciploy:es end govornment materials may boe used. In such

cases, managers and associabions chall sabmit an esti-
matt of the labor and materizl nncdoa Covins of such
stimatee shall be distributed in thwe san manner as
bids, After the insurerce compuny Qpproves such esti-
mates the repuir and replacement work may procucds.

Iroofs oi Loss ung Certiflic ftes ol Satisi2chbion, Wpon reccint
Foru ¥F NiA-1231, the insurance coupany will forw.rd Proofs

01 Loss and Lbrtli cates of SuJuﬂf.ctlon forms te the manaser
or associ.tion, Payment for any loss claiwm will D2 mede hy

the dlnsurance company only auf'ter Proof of Loss #nd Certifien
Sgtisfactior. have been cxecuted »ieperly and roturned to

o
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the company, tianagers and associations are responsible

for executing these documents, It is required tuat tie
sigrature of the off'icer executing these instruments be
notarized, In iastances in which a Hotary Public is .aot
available the insurance company will accept a certificstion
by tine local postmaster as to the officer's signature,

Before Proofs of Loss and Certificates of Satisfaction

are executed in behalf of the wovermment or the association,
the manager or association shall make certain that the
property has been repaired or replaced to the satisfaction
of the Govermment or the association. After completion

of the work, the manager or association shall execute the
Proofs of Loss and Certificates of Satisfaction and shall
return them to the insurance company with itemized bills,

de Paymeats. All bids when executed and accepted constitutbe
a contract between the insurance company and the contracior
and all payments made under such coatracts are payavle to
the contractor, After receipt of Proof of Loss and Certifie
cate oI Satisfaction, properly executed the insurance
company will send direct to the manager or association the
¢riginal and one copy of a letter addressed to the contracte—
or making payment for repair or replaccmeat woriz, The
wainager or association shall detach the extra copy of tune
letter and forward the original and the payment to the
contractor, The insurance company will also forward copies
os "uch letters to the Iasurance Section of the Central
Orfice,

e Cash Seitlement for Losses. If, in the event of the total loss
0oi a building or structure, it is felt that sucu property either
savuld not or, by reuson of lack of proper materials, equipnent,
etce, could not be revlaced and that a cash settlement shiould
Y. made ir lieu orf replacement, such recommendation together witn
tie original certificate for insurance and a request for can-
cellation, should be submitied to the supervisory office ns soon
as possible arter the Nosice of Loss is forwarded, Cancellation
shall be requested as or the day, following the date of 1033
Area managsment advisers should transmit these recommendations
to the General Field Grfice, together with any further comments
they may have regarding the matter,
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