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AREA REDEVETOPMENT 6.I

CHAPTER I. GENERAL

DESIGNATION OI REDEVEI.OPMENT AREAS

-, 
Tho Act provides that the Secretary of Commerce rvill designate the

U "recl,ivelopirent areas," which g*r.rally iviil bei
(1) Areas -(usually industrial or urban) rvith an unemployment

O ll'.'d{"f,J,:,i i,'iiln"il"ffl:""1f ,1L,1"""u' 
avcrage rate or

DESCRIPIION OF IHE PROGRAIA

The Area Redevelopment Act, Public Law 87-27,1 provides five broad
types of assistance for designated redevelopment ar6as:

(1) Loans for industrial and commercial projects
(2) L:oans and grants for public facilities
(3) Technical assistance
(4) Occupational training
(5) Retraining subsistence payments

Public Law 87-27 also arnencls the Ilousing Act of 1g4g with respect
to urban renewal requirements and the Housing Act of 1gb4 ;ith
respect to the urban planning assistance requirements.

Administration of the Area Rcdevelopment Program is vested in
the Secretary of Cornmerce rvho is authorized by Publia Law 87-27
to utilize the facilities and services of other l'c.deral agencies in camy-
ing out this responsibility. Within the Depar.tment of Commerce,
rcsponsibility for the Prograrn has been gir.en to the Area Reclevelop-
nrent Atlnrin istration.

Thc Department of Ctlnmerce retains primary responsibility for
the Prograrn I horvever, r'arious responsibilities uncler thtAct have been
delegated to other Fetleral agencies (26 F.R. 7g7i). The functions
pertaining to loans and grants for public facilities 

.under 
sections ?

and 8 of the Act have been clelegated to IfHFA subject to the provi-
siou tlrat it will rnake a loan or graut only aftc,r the express authorization
thereof by the Secretary of Comrnerce.

-_IL. Housing and rlome Fi,ance Administrator has redelegated. the
I{HFA program responsibilities to the commurrity Facilities-commis-
sioner and to the Regional Administrators.2

A.copy of aII corrr:spondcnce regarding the program or individual
applications shall be sent to CFA.

(a) 50 per cent above the national ayerage for three of the
preceding four calendar years, or

r^{nnr,opriate parts of the text of P.L.87-27 are given in Section 10-2.8 of yolume I.2 See Section 5'1-11, Yolume If.
5/3/62 I
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6.I AREA REDEVELOPMENT GENERAT

(b) 75 per cent above the national aYerage for two of the pre-
ceding tliree calendar years, or

(c) 100 per cent above the national aYerage fol oue of the pre-
ceding trvo calendtrr years.

(2) Areas (usually rural or non-urban) rvhich do not meet the above
criteria but rvhich are among the highest in numbers and per-
centage of lorv-income families, and iu rvhich there exists a
contlition of substantial and persistent unemployment or uncler-
employrnelrt.

I-'lists of dcsignatccl rcdevelopment areas l'ill be furnishcd to Regional
Offiees by CIi'A upoll annolrnccmctrt by thc Area Redevelopment Admin-
istration, Dcpartment of Cotnmerce.

ELIGIBITITY

Grants and loans mal' be rnadc to States, political subdivisiotls of
States, Indian tribes, or private or public nort-profit organizations or
associations representing any r:cdevelopment area or part thercof.

For cither grant or loan, it nmst be shorvrt that the pro,icct for
rvhich financial assistancc is sought rvill ttutl to irnprovc opporturritics
for successful eslablishmcnt or exltansiotr of iuduslrial ol conrmcrcial
plants or facilitics which n'ill provitlc morc than a tclrlporary allevia-
tion of turemployment in such area. Ilorvever, rnerely transfcrring
jobs from one alea of the Unitecl States to anothor tloes t.rot satisfy
the intent of the Act.

Neither a loan nor a graut mar. bc made for a public lvorh project
under this Act regardless of the pubiic neecl unless the public l'ork
t,ill contribtrte rlirectl.t' or: iudirectlv to employmtut. Thus, a, rvater
system or a se\\'age treatuent ancl disposal plant may be neccled for'
the over-all irnprovement of the arca, but if it carurot be slrorvn that
such a facility will contributc more or less dilectly to increaserl employ-
ment it lvoultl not be cligible. Attention is callecl to the fact that such
public rvorks ineligible for a loan or grarrt under tlris program may
prove to be eligible for a loan uuder thc Public I'acility I.,toa.us Proglatn
and, the applicant should be so advised.

Grants and loans may be authorized for the pulchase or developrnent
of land for public facitity usage, ancl the construction, rehabilitation,
alteration, expansion, or improvement of public facilities rvithin a
redevelopment area.

COMPETITION WITH PRIVATETY OWNED PUBI.IC UTITITIES

The Act provides that no assistance slrnll be extended rvith respect
to any public facility 'r,r,hich u,oulc1 compete rvith an existing privately
orvned public utility rendering a service to the public at rates or
charges subject to rcgulations by a State regultttory botiy, unless the
State regulatory body detelrnines that in the area to be servecl by the
public facility for which the financial assistance is to be extended there

2 s/3/52



GENERAT AREA REDEVETOPMENT 6-I

is a need for an increase in such service, taking into consideration
reasonably foreseeable future needs, which the existing pubtic utility
is not able to meet through its existing facilities or through an expan-
sion rvhich it agrees to undertal<e.

FINANCIAT PARTICIPATION BY APPLICANT AND OTHERS

Applicants are expected. to participate in the cost of proposed proj-
ects to the extent possible. Total costs may be financeil by a combina-
tion of gifts, appiicant's contributions, grants from Fecleral, State or
othcr governmental units, direct Federal loans or participations in
cooperation with individual investors, banks or other lending insti-
tutions.

GRANT CHARACTERISTICS

The amount of any grant for any project cannot exceed the difference
between the funds which can be practicably obtainecl from other sources,
including financing by rvays of loans, and the amount needed to corn-
plete the project.

Also, to obtain a grant, the applicant rvill be required to contribute
to the cost of the project for which such grant is requested. in propor-
tion to its ability so to contribute, to shorv that the project wiII fulfiIl
a pressing need of the area, ancl to show there is little probability that
the project can be undcrtaken without the assistance of a grant.

Upon approval of a grant only, the applicant and Government"lvill
enter into an agreemetlt cailed the Grant Agreement, depending on the
individual case ancl the larvs of the State. Horvever, certain standard
terms and conditions must be a part of each Grant Agreement executed
by the Government.

tOAN CHARACTERISIICS

The application for a loan must shorv that there is reasonable expec-
tation of repayment of the loan requested, that the Ioan is not other.rvise
available on reasonable tenns, and that the amount of the loan plus
the amount of other available funds, including assistance by way of
grant, are aalequate to insure the completion of the project.

I:oans may include the cost of interest during eonstruction and during
a reasonable period. of development.

I-.roans vill be made through Go.rernment purchase of boncls issued
by the applicant to finance the proposed project. Bonds must be
publicly atlvertisecl before sale, and the Government will purchase
only those issues, or parts of issues, for rvhich a bicl is not received
from anotlier bidder on reasonable terms.

For a bond issue secured upon the sarne terms and conditions as the
Government loan an interest rate is to be deemecl "reasonable" if it
does not exceeil 33/a percent for loans approved on and after July 1,
r 964.

lr/10/64 3



SECURIIY

Loans may be evidenced by general obligation bgnds, I'evenue bonds,
or other types of securities, ciepending on the individual situation' Any
project revenues shall be pledged as part of the security.

The type of security rvill depend on the individuai case and the laws
of the Siate. However, certain stanclard terms ancl conditions must
be a part of each l-,loan Agreement executed by the Government'

MATURIIY

The maturity period of a loan shall uot exceed 40 yel1s or such
shorter period as may be consistent with the applica-nt's abili]y-to pax.
The Act provides that the maturity of a loan may b9 -extended not to
exceed te^n years. Requests for any extensions should be submitted. t<r

CFA for advice rvith the recommendations of the Regional Officc.

6.I AREA REDEVETOPMENT GENERAL

INTEREST RATE

Interest rates for Section 7, ARr\ loans, are determined by the Secre-

tary of Commerce each fiscal year. The rate for fiscal year 1965 has been

established at 33/+ percent.

The rate of interest applicable to a speciflc loan shall be the rate in
effect as of the date of loan approval, that is, the date of the letter of
authorization from the Administrator, ARA.

When the loan amount is incleasecl subsequent to the date of the loan
approval, the original interest rate shall apply to the amount of the
increase if:

(1) The increase results from bids overrunning the estimate, and
involves no change in the approved. capacity or size of the project.

(2) The increase lesults from a change in project design which
increases the previously approved capacity by less than 10
percent.

(3) The increase results from an increase in the project capacity of
10 percent or rnore, provid.ed. that the project squarc footage docs
not exceeal the area previously approved..

In all other cases, the interest rate in effect on the clate on which tire
increase is approved by ARA shall apply to the amount of the increase.

INTERIM FINANCING

Funds for ffnancing the project during construction prior to the clate
rvhen the bonds can be purchased will be providecl by the applicant,
either by use of its own funds, by temporary Ioans from non-Federal
sources, or by Government advances against the bonds ancfor grant.

4 ll/10/64



GENERAL AREA REDEVETOPMENI 6.I

MOVABTE AND EXPENDABIE EQUIP'IAENI AND SUPP]IES

Where the appiicant cannot provide the equipment and supplies
needed for project operations ancl lacks other funds to pay for such
needs, loan proceeds may be used for the cost of (1) movable, non-
expendable equipment ancl (2) initial stocks of essential expendable
supplies, materials, and equipment.

Specific criteria by class of item follorv:
(1) Non-expenclable equipment expected to last a year or more and

having an itern cost of $10.00 or Inore:

(a) Laboratory'festing and fnspection Equipment.-Limitecl
to that requirecl to meet minimum State or local standards.

(b) Maintenance and Shop Equipment.-Limitecl to the mini-
mum required to perform emergency repairs ancl routine
maintenance of the facility built with project funtls.

(c) O1flce Furnishings and Accounting EqtLipment.-I-.rimited to
tbe minimum requirecl for initial operation of the project.

(2) Supplies, l'Iaterials ancl Expendable Equipment

This may include offlce supplies, plant neetls such as chemicals
for water or sewage treatment, fuel, initial stocks of maintenance
materials, and expendable equipment items. Such equipment,
supplies ancl materials may be approved to meet the needs of
the project until it becornes self-sustaining or for one year,
rvhichever comes first.

PRO.!ECT DESlGN

Each applicant rvill d.evelop its orvn plans and specification for its
project. I.lowever, construction must be undertaken in an economical
marlner, anrl the project shoulcl not be of elaborate or extravagant
clesign or materials.

PROJECT AUDITS

The Audit Division is responsible for conclucting audits of all Area
Reclevelopmerrt projects (see Chapter 22-3). Normally the audit made
at the time of project completion will be the only auclit urade of the
project. An interim or special audit may be made, hou'ever', rr'lten re-
quested by thr: Regional Office or the Communit;, Facilities com-
]n1SS10ner.

TECHNICAL ASSISTANCE

Section 11 of Publis Law 87-27 authorizes the Secretaly of Comrnelce
1.o provide technical assistance through members of his staff or through
the ernployurcnt of private individuals, partnerships, fitms, corpora-
1ions, oi: suitable institutions, uniler contritcts entelt:d into for such

t1/ta/64 5



6.I AREA REDEVETOP,YIENT GENERAI.

pulposes. Material on Section 11 will be distributecl to the Regional
Offices by CFA upon release by AB,A.

In the event a request for technical assistance is receivecl in the
Regional Office, the Regional Director shall folr,vard the details with
his recommendation to CFA. fn clealing rvith an applicant for a tech-
nical assistance project, the Regional Director should obtain all required
information about the proposal. At the same time, he shoulcl caution
the applicant that the final decision is macle by ARA.

Upon receipt in CFA of the details from thc Regiorral Dilector, CFA
r,vill forrvard the material to ARA.

1t /to/64
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AREA REDEVEIOP}IENI 6.2.I

CHAPTER 2. APPTICATION PROCESSING

Section I. lnquiries ond Applicotions

INQUIRIES

In response to inquiries, the Regional Director should discuss the
program i:r general terms and the relationship betwee,n CFA antl ARA.
In particular, the Overall Economie Development PIan, the Project
Proposal, and the Loan and/or Grant Application should be covered.
Application forms marked'"Sample" may be given to seemingly
eligible organizations for information purposes.

Overrll Economic Developmenl Plon

The Area Redevelopment Act specifies that no assistance will be

extended unless there has been submitted to and approved by the Sec-
retary of Commerce an over-all prograr for the economic development
of thi area. This approval will be subject to a finding by tle State, o-r

ary agency, instrumentality, or local politicaL subdivision thereof,
ttrit tfr'e pioject for which ffnancial assistance is souglrt is consistent
with sucf piogram. T]re Act bars financial assistance.fqr any pro-jgci
prohibitetl by ta*. of any State or locai political subdivision in which
the project would be locatetl.

Proiect Proposol

Upon approval of the Over-all Economic Development PIan, .t!. up-
plicint wiII submit to AB,A information necessary -to permit A.BA to
make an initial evaluation of a proposecl specific project' Form ARA-I,
Project Proposal, has been preseribed for this purpose (lxhibit A).
Upon a favorable finding of the propogqd. project by $RA, it will
notity the applicant and CFA. Forms CFA-10qr, Applicati.on, CFA-
10021 Instriciions and Gu'i.d,es for Completing the Applicati,o-n Form,
and CFA-1001(a), norm of Resolution, trill be furnished to the
applieant by AIf,A.

CFA will advise the Regional Office that an appiication may be
accepted and will furnish the ARA project number. After ARA re-
ferral, additional copies of the application forms may be furnished
to applicants by the Regional Offlce.

The Fietd Coordinator of ARA will be given copies of any cones-
pondenee to the applicant from the time the Project Proposal is
ie{erred to the Regional Office until final inspection of the project is
made.

4/A/63 I



5-2-I AREA REOEVEI.OPMENT APPI.ICATION PROCESSING

APPTlCATIONS

Upon notification from CI'A that the Area Redevelopment Admin-
istration has nade a favorable finding with respect to a proposetl proj-
ect, the Regional Office shall so inform tlie applicant and request that
For:ur CI'A-7007, tLpplication, be submitted in an original antl orre
cop)r. rlhe lettcr should state that HHFA considers a pre-applicatiorr
eonference essential for nerv partieipants in the program, and should
invite the chief executirre officer or his representative, accompanied if
possible by his legal, finance and engineering advisors, to attend a
conference at the Regional Office with such iuformation as may be avail-
able legardirrg the applicant's financial crapabilities and the type of
ptoject proposed. The neecl for the Consulting Engint-,er's Report
shouid be emphasized.

PRE-APPTICATION CONFERENCE

Arr:angements for the pre-application confereuce are the responsi-
bility of tlie Program Operations Officer.

TIie Regional Director ol his Deputy shoulcl normaliy attend amd
open the conference. Representatives of the technical staffs should
be called upon to tliscuss specific problems or questions in their ffelds.

'I'he amount of detail coveretl at the conference rvill necessarily de-
pend. on the reptesentatives pre-sent from the applicant .and their
previous expelience lvith or knol,lerlge of the program. 'While it is an
important function of the pre-application conference to point out, in
detail, the problems which expelience has shown are most apt to arise,
therc is little value in plesenting orally technical details which are not
*'ithin thc field of at least one representative present.

The applicant shall be informed of tl're CFA policy requirement for
interim construetion financing and the possibility explored of requiring
the applicant to furnish such financjng. If the applicant does not yet
knor,r' r,r,hether interirn constluction financing can be arranged, it should
be recluested to investigate the matter further and to ad.vise the Regional
Director of the proposed arrangements.

Following the conference, a letter to the applicant shalt be prepared
conffrming any understandings reached at the conferenee.

2 4/8/63



AREA REDEVETOPMENT 6-2.I

CHAPTER 2. APPLICAIION PROCESSING

Section I. lnquiries ond Appticotions

INQUIRIES

In response to inquiries, the Regional Director should discuss the
program in general terms and the relationship betu'een CFA and AB,A.
In particular, the Overall Economic Development PIan, the Project
Proposal, and the Loan and/or Grant Application should be covered.
Application forms marked "Sample" may be given to seemingly
eligibie organizations for information purposes.

Over-oll Economic Development Plan

The Area Redevelopment Aet specifies that no assistance rvill be
extended unless there has been submitted to and approved by the Sec-
retary of Commerce an over-all program for the economic development
of the area. This approval wiII be subject to a finding by the State, or
any agency, instrumentality, or local politieal subdivision thereof,
thit tlie project for which finaneial assistance is sought is consisteut
with such plogram. The Aet bars financial assistance for any project
prohibited by laws of any State or local political subdivision in which
the project would be locatetl.

Proiect Proposol

Upon approval of the Over-aII Eeonomic Development Plan, the ap-
plicant will submit to ARA information necessary to permit ARA to
make an initial evaluation of a proposecl specific project. Form ARA-1,
Project Proposal, has been prescribed. for this purpose (Exhibit A).
Upon a favorable ffnding of the proposed. project by ARA, it will
notify the appiicant and CFA. Forms CFA-1001, Appli,cation, CFA-
1002, Instructions and, Gu,ides for Com'plating tlte Appli,cation Uorm,
and CFA-1001 (a), Forn of Resoltttioa, rvill be furnished to the
applicant by ARA.

CFA ii,il advise the Regional Office that an appiication rnay be
accepted and l,ill furnish the ARA project number'. After ARA re-
ferral, additional copies of the application forms may be furnished
to applicants by the Regional Offrce.

The Field Coorclinator of ARA will be given copies of any corres-
pondence to the applicant from the time the Project Proposal is
rcferred to the Regional Offiee until final inspection of the project is
made.

4/8/53 I



6-2-1 AREA REDEVETOPMENT APPTICATION PROCESSTNG

APPIICATIONS

Upon notification from Cl'A that the Area Redevelopment Admin-
istratiorr has made a favorable fincling with respect to a proposetl proj-
ect, the Regional Office shall so inform the applicant and request that
Forur L]I,'A-7001, Application, be submitted in au original and one
copy. 'l'he letter should state that HHFA considers a pre-application
conference essential for nerv participants in the program, and should.
invite the chief executive officer or his representative, accompaniecl if
possible by his legal, finance and engineering advisors, to attend a
conference at the Regional Office with such information as may be avail-
able regJarding the applicant's financial capabilities and the type of
ploject proposed. Tht: neecl for the Consulting Engineer's Report
shoultl be emphasized.

PRE.APPTICATION CONIERENCE

Arrarrgements for the pre-application conference are the responsi-
bility of the Program Operations Officer.

The Regional Dircctor or his Deputy shoulcl normally attend and
open the conference. Representati'i'es of the technical staffs should
be called upon to discuss specific problems or questions in their fields.

The amount of cietail cor.cred at the conference rvill necessarily de-
pend on the representatives preserrt from the applicant and their
previous expcrience rvith or knowledge of the program. While it is an
important function of the pre-application eonfererrce to point out, in
detail, the problems t'hich expcrience has shown are most apt to arise,
there is little value in presenting orally technical details which are not
within thc fielt1 of at least one representative present.

The applicant shall be informed of the CFA policy requirement for
interim construction financing and the possibility explored of requiring
the applicant to furnish such finaneing. If the applicant does not yet
knori,'rvhether intelim construction financir:g ean be arranged, it should
be requested to investigate the matter further and to advise the Regional
Director of the proposecl arrangements.

Follorving the conference, a letter to the applicant shall be prepared
confirming any understandings reached at the conference.
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EXHIBIT A
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6-2.1 AREA REDEVETOPMENT APPLICATION PROCESSING

EXHIBIT A (Poge 2)

N.o. .od 3dd..rr ol .!pIj.... lsk..,. crry. zo^., ca!n,y.nc st.t.)

TO HTVE OI ECONOIIC ACTIVITY 
^ND 

EMPLOYMENI

o. l.d!.ti.l. C.m.r.l.l Prei..r.
(t) Nuhb.rol t.rro.t.nploy.d(.i.lud..onsr,.,iotrp.rioJ)

A, r,!'! ol oF.,rr,on

^i., 
I y..r ol op.raiJn. ,

[_] Y.3 Ll N"

(l) C,y. J.(.,1t.5 ro.!y roJtr..r rn,!loyft.nr optolurrr,c. wh,.h may b. scner

(l) Ehployh..( d{.crly !...,rr.d
(.) Nufrb., or p.,5on'.htloy.J

,
(?) Do?r rh. p,oi..r.omD.r. L,-1No

T-l N"l, y.3, ..n you h..t r.qut.m.nrr ol i..rion 7{d) ol rh. acr,. ,.

(l) Giv. d.rrils 2s (o lor rhis tror.(r I'll srn?hr. o.x .nploym.i( oF!ofiqniri.s in you, o,.., ;o.lud.nr rrp.s ol r\rrri..s !nd
cs'ioar.s ol.n,ploym..r (mrl. rnJ l.r,rl? repl.rely) *nIin on., rhr.., and lic yres.rr{.omrt.rio;.'

.. F.d.r.l f!nd. ..qu.!.d e^A., PL A1.27

Lo.n Io. lndunrirl or Con-.,.ial Facilni.s

Lorn io! Publ'. F.c'l'r,.s ... ..

6rr.r a.r Publ,c f1.'1,ri.r.....,

b appl'..nri. ru.Jr (rh.r ror...)

I

.. Otl.r,vn!.. (.hor.ov,..r, !or..nd r.'m.; F.a,ol, Sror.lec.l.priyor.ro,i.iporion.)

7/15/62



APPTICATION PROCESSING AREAREDEVELOPMENT 6.2.1

EXHIBIT A (Pose 3)
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6.2.I AREA REDEVETOPMENT APPTICATION PROCESSING

EXHIBIT A (Poge 4)
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SECTTON 2. APPLICATION REVIEW AND APPROVAL

INITIAT REVIEW

The Chief, Public Facilities Operations Branch shall review the appli-
cation and attachments to determine if the application is sufficiently
complete to be accepted for detailed review. If there are d.eficiencies in
the application or if required material is not furnished, the applicant
shall be notifietl.

The application shali then be sent to the Reports and Control Assist-
ant who will establish a project foltler and a Proiect Statistics Card,,
Form CFA-112, using the project number assigned by ARA.

If the applicant's legal eiigibility appears questionable, the Chief,
Public Facilities Operations Branch, shall confer with the Legal
Division.

The Chief, Public Facilities Operations Branch, also shall rnake a
general review of the substanee of the application, to determine that the
project appears generally feasible and that there are no obvious major
problems.

Shoultl the review disclose a rnajor problem, it is generally advisable
for the Chief, Public Facilities Operations Branch, to consult with the
technieal staffs before preparing the letters to the applicant. The
purpose of this proced.ure is to ascertain if any other major problems
are evident to the technical staffs, yet avoid the time required for
detailed technical reviervs. In this rvay, the applicant can be notified at
an early clate of the problem which has arisen, yet avoicl the possibility
that a nerv major problem will be discovered by another technical staff
after the first problem has been ansrverecl by the applicant.

If there are no major problems, or if those notecl have been resolved,
the appiication shall be accepted for review.

letter of Acceplonce

When the application is acceptetl for review, it shall be aeknowledged
by a letter similar to the example in Exhibit A.

Reiection or Disopprovol

If at any time during a review a situation is disclosed'which indicates
that the application should be rejected or disapproved, the reasons
therefor sliall be fully documented and included in the Regional review
reports sent to CFA at the conclusion of the technical reviews. How-
ever, such comments must be regarded as incidental to the over-all
recornmendations of the Region, ancl full review and processing of the
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6.2-2 AREA REDEVETOPMENT APPTICAT]ON REVIEW AND APPROVAI

application shall not be discontinued or delayed. The Regional Direetor
may request CFA ailvice if circumstances so indicate.

If the application is rejected or disapproved by ARA, the applicant
l'ill be notified by ARA. Trvo copies of the d.isapproval 01' rejection
letter will be sent to CFA, rvhich r'r,iil forrvard one copy to the Region.
Upon receipt of the letter, all duplicate material shall be returned to
the applicant rvith a letter leferring to the ARA decision. The original
application, review papers, ancl correspondence shall be placed. in the
project file.

Coordinotion With Orher Progroms

\Yhen the application is ready for plocessing, the Chief, Public
Facilities Operations Branch, shall cletermine rvhether it overlaps an
application for a relatecl type of assistance under any other prograln
administereil by IIHFA, and rvhether the applicant is in default on
any program. See Chapter 1-4, lrolume I\r.

Notificotion to Public Heqlth Service

The Chief, Public Facilities Operations Branch, shall complete Form
CFA-104 (as modified in Exhibit B), to notify the Regional Olfrce of
the U.S. Public llealth Service of receipt of an applicatiorr for a water
or sanitary se'lr.er project. The notice is for informational purposes only
and rrill not require a reply unless thc Public Health Service desires to
cornment. Comments b). the llublic Health Service are not to be con-
struecl as an approval or disapproval, but rather as aclditional evidence
for applicatiorr lerrierv.

Noti{icotion to the Bureou of Public Roqds

If it is determinecl by the Chief, Public Facilities Opelations Branch,
that the project has a possible relationship to the Federal-aid Ilighrvay
System or any knorvn Federal-aid highway projects, he shall complete
I'orrn CFA-104 to notify the Regional Offrce of the Bureau of Public
Roads. The notice is for infonnation purposes only and r,vi1l not require
a reply. Comments by the Bureau of Public Roatls are not to be con-
strued as an approval or clisapproval, but rather as add.itional evidence
{or applicalion revierv.

Airports

The HI{}'A Regional Office must ciear applicatioris for airport proj-
ects with, and obtain cornments frortr, the Fed.eral Aviation Agency
Regional Office.

Notice to Oiher Federol Agencies

If it appears that the project may require clearance with, or be of
interest to, the Department of Defense, Offrce of the Chief of Engineers,
the Department of fnterior, Bureatr of Reelamation, the Departmeut
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APPTICATION REVIEW AND APPROVAT AREA REDEVETOPMENT 5-2-2

of Agriculture, Forest Service, or any other Federal agency rvllch has
field establishments, tlre Chief, Public Facilities Operations Branch,
shall initiate action to notify the ffeltl establishment of the appropriate
agency. If transportation facilities are involved, or if the Federal
agency involvetl iloes not have field establishments, CFA shall be in-
fonned of the case and. askecl to take suitable action.

lnitiol Review Report

Upon completion of the above actions, the Chie{, Public Facilities
Opeiations Branch, shall prepare Form CFA-1012, Initial Reuiew
Report (Exhibit C), in duplicate, and route the fiie for technical
revlews.

Technicol Reviews

Tecliuictrl rcvieu,s are normally macle in the follol,irrg ordcr: En-
gineering, Finance ancl f:egal. While each technical staff is free to
confel lvith the others on any problems, the application shoulcl be so
processecl that the Chief, Public Facilities Operations Brancli, rvill
linow when each staff has completecl its revierv.

Thc Engineering Branch, Finance Branch, ancl L.,egal Division shall
each revierv the application in terms of theil respective iesponsibilities,
consulting with the other technical staffs, the Chief, Public Facilities
Operations Branch, and the Regional Director as necessar),.

Should aclditional inforrnation be required, the mattcr must be
cleared. with the Regional Director before the applicant is contactecl.
NolmalJy, all additional information should be requested in a single
letter prepared by the Chief, Public Facilities Opcrations Branch.
Should the complexity of problems encountered during ret iew make a
further conference with the applicant aclvisable, the Chief, Public
Facilities Opc'rations Braneh, shall malie the amairgements for tire
conference,

Upon completion of his revierv, each reviewer shall prepare a tech-
nical report, in duplicate, using the form specified in the procedures
below.

Upon completion of each technical review, the Chief, Public Facilities
Operations Branch, shall briefly examine the revierv report to ascertain
that there are no unresolved. conflicts. If conflicts exist which cannot
be resolvecl by the Chief, Public Facilities Operations Branch, he shall
prepare a report to the Regioual Director which will inelude his ad-
ministrative recommenclations.

When he believes it uecessary, the Regional Director shall arrange
for a visit to the applicant by a Regional representative, to review the
proposed project at the community level. Before a visit is made, the
Chiet, Public Facilities Operations Branch, shall obtain atlvice from
each technical staff concerning any information neecled..
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5.2.2 AREA REDEVELOPMENT APPI,ICAIION REVIEW AND APPROVAL

Retiring lnoctive Applicotions
'When an applicant does not reply within 30 tlays to a request for

further information, a follow-up letter shall be sent stating that if the
data are not received by a specified. date, the application may have
to be considered as withd.rawn. This letter shall be sent by certified
mail with return receipt requestetl. If reply is not received by the
date specifietl, the Region shall advise CFA. CFA will request a deci-
sion from AII,A and so inform the Regiou. If the application is to be
consid.ered. withdrawn, ARA wiII advise the applicant. Upon receipt of
a copy of the ARA letter to the applicant, the Regional Office shall
place the original application, review papers, and correspondence in the
project folder and return any duplicates to the applicant. Copies of
any subsequent Regional Office correspondence on such cases shall be
sent to CFA.

Withdrowols

If, prior to execution of the Loan and/or Grant Agreement, an
applicant advises that it wishes to withdraw its application, acknowl-
edgement and return of aII documents submitted shall be made by
letter, with two eopies to CFA. CFA will forward. one copy of the
letter to ARA.

Reconsiderqtion

If an applieant wishes to reinstate an application after disapproval
or withdrawal, it should submit Form ARA-L, Project Propoial, to
ARA, rvith a justification for the re-submission.

ENGINEERING REVIEW

Engineering review shall be limited to the basic aspects below; more
specific revie'iv will be made when final plans are submitted, Review
shall be limited to the application data. The reviewer shall examine
the general aspects of the project, exercising his experience and judg-
ment in making the determinations shown below.

He sha1l coneern himself with design details only to the extent that
he is satisfied the project is neither under-designed in relation to poten-
tial revenue and stated neecl, nor over-designed to the point where the
loan would. be jeopardized by reason of excessive construction costs.
If there are obvious deficiencies in design they should be called to
the attention of the applicant.

The primary determination is whether the proposed project is prac-
tical and follows acceptable design practice, as indicated below foi the
separate types of projects:

(1) Water System

(a) I.,iayout of the distribution system when practicable consists
of connected loops rather than stub ends.
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APP1ICATION REVIEW AND APPROVAT AREA REDEVETOPMENT 6-2-2

(b) Sufficient storage is available to assure uninterrupted sup-
ply during emergency pumping operations.

(c) If the system includes rvater for fire protection, the pres-
sure and quantity are sufficient to meet fire demand.

(d) The layout provides for cut-off valves to sectionalize por-
tions of the system in the event of line breaks.

(2) Sewer System
(a) The profiIe does not ind.icate excessive depths of sewer lines

that could be avoided by iustallation of lift stations.
(b) If industrial wastes are involved, initial chemical treatment

at the source could. preclude overloading the treatment plant.
(c) The capacity of the treatment plant takes into account the

additional quantity of water to be treated because of infiltra-
tion into the collection lines.

(d) The design of the treatment plant contains safety precau-
tions against gas explosions.

(e) Manholes are provided at change in gradient or direction
of flow.

(3) Gas System
(a) The gas piping system is protected. against rust or corro-

sion to prevent leaks.
(b) Safety precautions have been included in the system to

preclude explosion or flash-back.
(c) Cut-off valves have been provided in the distribution sys-

tem to sectionalize areas in the event of emergency.

A similar review of design practice shall be made for projects other
than water, sewer, and gas systems.

The revier,ver sha11 also ascertain that the Consulting Engineer's
Report covers the project described on Page 1 of the application. Any
major discrepancy such as proposed. construction of facilities into areas
of little or no population or inclusion of any items and units for
future expansion beyond that described in the application shall be
discussed rvith the Program Operations Offrcer.

Where water or server facilities are involved ancl the source and
supply of rvater are not firmly established, the revierver should. recom-
mend a special condition making the loan conditional upon the estab-
lishment of supply.

If gas supply or effiuent disposal clepends on sonle entity other than
applicant, evidence of firm contractual anangements must be furnished
with the application.

The revie'lver shall determine whcther the applicant's estimates of
time for completion of planning and for construction appear realistic
for the size and type of project. Such determination should take into
ll/10/64 s



6.2-2 AREA REDEVEI.OPMENT APPTICAIION REVIEW AND APPROVAI

consideration the topography of the area and climatic conditions during
construction.

'Where interest during a development period is proposed in item
7 e-(2) of Form CFA-1013, he shall determine r.hether the timing
shorvn for connections appears realistic.

Cosl Estimoles

The reviewer shall ascertain that the cost estimates apllear reason-
able. The cost estimates are to include all costs to be chargecl to the
project, whether to be financed by the loan and/or grant or othertvise.
Ordinary governmental operating expenses of the applicant body can-
not be included. The applicant is instructed to round. each item to the
nearest $100, ancl to round the project contingency so as to bring the
total estimatecl cost to the next higher $1,000. An1. 1.ri.lorrs shoultl
be similarly rounded.

Item 7 of Itorrn Cl'A-1013, Engineering Reuiew Report (ExlLibit D),
contains a chech box to be used to indicate that the applicant's esti-
mates are acceptable. If revisions are necessary, the reviervcr shall
complete columns (1) ancl (2) to shorv his revised amounts. If he
recommends a substantial ehange in any item, it should be explained.

Instructions for revierv of line-items in the cost estimate appear'
below:

(1) Preliminary Expense. This may include spccific costs, except
construction costs( incurrecl by the applicant prior to submission
of the application, and rvhich lvere directly related to and neces-
sary for the development of the project. If any costs are included
on this line, the applicant is required to attach an itemized list
shor'r,ing the nature of the cost and the amount.

(2) I-.rancl and Riglrts-of-Way Expense may be incluclecl only if it
is necessary to purchase a site or secure rights-of-r,iay or ease-
ments for the project. Cost may not be included for land already
owned by the applicant.

(3) Construction: (See breakclown in IY of application.)
(a) Contract Costs. This is the estimetad cost of construction

l'orli to be performecl under contracts, inclucling fixed or
installecl equiprnent to be furnished uncler those contracts.

(b) Construction Contingency. This estimate should show an
allon,ance, abott 5/o, to cover necessary changes during
progress of construction.

(4) Architect/Engineer Services. This fee should conform to the
prevailing rate in the locality for similar scrvices. Payment
above the prevailing rate must be fully justified, ancl may, as
the Regional Office cletermines, be excluded from eligible costs.
See Section 20-1-1 for detailed criteria or fees. Loan and grant
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proceeals may not be used to pay architectul'al/engineering fees
for the preparation of an application.

(5) Capitalized fnterest: (See breakd.own irr" \'of application')

(a) During Construction: The reviewer shall ascertain that the' 
construction periocl shorvn is realistic ancl that the estimate
of interest for that periocl is sufficient. He shall enter his
proposecl revision as for any other item.

(b) During Development. The reviewer shall clteck only the' 
reasonibleness of the period allorT ed for connections. The
applicant's estimate of the amount shall be shown in CoI-
ui"" (Z) penrling the financial reviewer's appraisal of that
figure on the basis of the engincer's finding with respect to
the length of the periotl.

(6) Legal and Aclministrative Costs. 'lhe cost of Builcler's Risli' 
fnsurance shall be included under Aclministrative Costs.

(7) Other Equipment and Expendable Items. If thc applicant pro-
poses incfusion of any essential movable equipment, or expenda-
ble supplies, materials or equipment neetlecl for iuitial ploject
operations, the attached list of items ancl supporting clocuments
s[a]I be revierved. to determine whether the items meet the cri-
teria in Chapter 6-1, and that the quantities anil costs appear
to be r:easonable estimates for initial operating neeils.

(8) I'roject Contingency. This is to cover unforeseen costs of the' 
project other than construction. An allowance of 2- per cent of
total estimated project cost is consiclered, reasonable.

(9) Total. Self-explanatorY.

Mqinlenonce ond Operolion Costs

Maintenance and operation cost cstimates sliould be revies'ecl against
project design and use voluDle to assure that the estimates appear
acceptable. If any of the estirnates appear too lish or too lorv, the
revielver's cornments shoulcl be shorvn on the Engineeriug Revieu'
Repolt.

APPTICATION REVIEW AND APPROVAL AREA REDEVETOPMENT 6.2.2

Cleqrqnces

The revielver shall ascertain that satisfactory evidence is suppliecl
that none of the Federal, State, or iocal authorities haviug statutory
po'wer ovel the proposed project has ol:jection to the project as proposed.

Condition of Existing Focilities

'When the applicant offers to pledge revenues from q4L ex,isting facility,
the reviewer should determine from the Consulting Engineer's Report
rvhether that facitity has a useful life at lezlst eqnal to the periocl of
the pledge.
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6-2-2 AREA REDEVETOPANENI APPTICATION REVIEW AND APPROVAT

Engineering Review Report

Findings shall be recorcled on Form Cl'A-1013, Engineering Reui,eut
Eeport, in duplicate.

FINANCE REVIEW

Until finarrce review procedures are issueal, public facility loan pro-
cedures should be followed as applicable.

I.EGAI. REVIEW

Legal review of the application shall be limited to that nceded for
cletermining whether:

(1) The legal name of the applicant is correctly given.

(2) The applicant and its projcct are eligible under program legis-
lation.

(3) The certificatiou and resolution have been correctl)' .*""o,.U
and certification rvas signed by the person named in the resolu-
tion as the applicant's authorized representative.

(4) The applicant has sufficient legal authorities to:
(a) Construct the project as proposed.

(b) Make the loan, issue the boncls and secure the boncls as
proposed.

(5) The information submittecl indicates any 1ega1 obstacle rn'hich
rrould. adversely affect the proposetl project or loan.

(6) The spccial conditions proposecl by otirel teviel'ers are legatriy
sufficient. Additional special conclitions shall be proposed as
necessary, including amendment of Form CFA-1020, Terms au,cl
Cond,itions, to provide for non-profit organizations and associa-
tions.

Finclings shall be reported on Form CFA-1016, Legal Reuiew Eeport
(Exhibit F), prepared in duplicate. Citations shall be used only when
needed in a comment or to correct an erroneous citation on the appli-
cation. The Notes and Comments Section shall be used for brief
comments on items which have been negatively checked and as necessary
for recording details which rvill be needed later in processing the loan.

APPROVAT ACTION

If the Regional Director determines that approval will be recom-
mendeil, he will have Form CFA-1017, Application Approual Recom-
mend,ation, (Exhibit G), prepared in duplicate. The original with
copies of the review reports ancl three copies of the d,-att Project Sum-
ntary, F,orm C!'A-1019 (Exhibit H), shall be sent to the B,egional
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APPIICAIION REVIEW AND APPROVAT AREA REDEVE1OPIAENT 62-2

Administrator for recommendation of apploval. If approved, CFA-
1017 shall be transmitted to CFA along with one copy of the applica-
tion, one copy of all teehnical revielv reports, two copies of CFA-1019,
and" any other pertinent data. The cluplicate clraft of Form CFA-1019
with counterpart papers shall be placed in the Regional Office project
folder. The draft Form CFA-1019 submitted by the Regional Office
shall be used by Cl'A in preparing the final Project Su,mmary, CFA-
1019, for submission to the Area Redevelopment Administration under
cover of a memorandum of lecommenclation and authorization. Neither
CFA nor the Regional Office shall aclvise the applicant of the
reeommendation.

Droft Proiect Summory, torm CFA-I019

The draft Project Summarg shail be prepared by the Regional Office
in such a manner that, if aeceptable, it may be used by CFA for
submission to the Area Redevelopment Administration r,vith a minimum
of change. fn order to accomplish this, close adherence will be requirecl
in both form and content as eontained in the sample form (Exhibit H).
Where particular or unusual conditions would make it impractical, or
where it is clearly indicated that an item is not applicable, an appro-
priate explanation slall be shown.

CFA Aclion

The CFA memorandum forwarding the project summary to ARA
shall contain language constructed in such a way that if ARA eoncurs
in CFA's recommendations, the Area Redevelopment Administrator
can countersign the memorandum, retain the original and return the
counterpart copy to CFA, authorizing CFA to proeeerl with processing
necessary to result in a cornpletecl project. The rni:morandum shall then
be duplicated and conformed and affixed to copies of the project sum-
mary, special conditions, bonil specifications, offer and standard terms
and conclitions and forwarded. to the Regional Director. The Regional
Director shall then request the Regional Counsel to prepare the
Agreernent.

CFA may finc1 it necessary to make changes in the material submittecl
by the Regional Office prior to transmitting its recommendations to
ARA. The Regional Office shail be advised of substantial changes.
Minor changes shall be made without ad.vice to the Regional Office.

If the Area Redevelopment Administrator does not accept CFA's
recommendation, ARA'will notify CFA by letter of the unacceptable
items and will propose changes. If the changes cannot be resolved by
CFA immediately, the matter shall be referred to the Regional Ofiice
for review and preparation of a new dtaft Project Bummary to he
submitted to CFA for review, approval, and for.ivarcling to ARA as
deseribed above. After receipt of authorization by ARA to proceecl
r,vith completion of the project, any changes arising during post-agree-
ment processing shall be handlecl as preseribed in Chapter 6-4.
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6-2-2 AREA REDEVELOPMENT APP1ICATION REVIEW AND APPROVAT

Subsequent Aclions

AB,A will issue the pless release and annouuce approval. Upon ap-
proval by ARA, CFA shall issue the project summaly, inclucling 6

copies for the Regional O1fice, to be djstributed as fol1ot's:
Project File
Legal Division, rvith 18 copies of the special conditions for attach-

ment to the loan agleement

I'ield Engineer
Administrative Division
2 copies for the applicant, as noted below, of pages I and,2

CFA shall seud 10 copies of the press release to the Regional Office.

-A }etter shall be sent by the Regional Director to the applicant
notifying him of approval. The letter shall include the amount of the
loan and/or grant, aclvise that an Offer r,vill be forwarded shortly, and
enclose trvo copies of pages 1 ancl 2 of the approved project snmrnary.
Announcement of approval to the applicant and others must not prccede
the release date.
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APPTICAIION PROCESSING AREA REDEVETOPTIAENT 6-2.2

EXHIBIT A

@ HOUSING AND HOME PINANCE AGENCI
OFFICE OT lEE REOIOML ADMINISTRAMR

Reglon x
aoo 206r Post oftlce BulliUng

St. IpuLs 10, l,11860rl

IIBEe
11tle
Lcatloo

Deer Slrl

Yff sDDllcstlon dated reflestlDa a l,@o of
I (ad s cant of S ) for con-
gtnctr.maE-t]apili lubuc Eork) has beeo recetved and 18 uDder
!cvlet.

Y@r eplllcatloD he6 been asslgnetl PloJect lfunber
Please use th16 nuDber 1n eny corre6poldence regardlng y9r eyPlls-
tlon.

6lncerely you6,

negloB:. Dlrector of C@udty
Pecllltlcs
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6-2.2 AREA REDEVETOPI\AENT

EXHIBIT B

BOUSING AND I{OME EINAI{CE AGENCY
orllc8 ot IEI tlotoxtl lDxt[t8litto!

Sinccraly youtr,

B.Sional Di!.ctor of Conhunity
Frc il iti 6.

?reYLoLrB Edltions ObBotetg

.APPI.ICAIION PROCESSING

crllor
11-az t

@

Gentlcncn:

Swnarizcd bclor ir an application vhich vc trc nor reviaring plrprlalory
to linrl action. \lc rould agprcciate Dny comlntr you oay haic !o ..ri.!
u! in our considc!atiotr oI thir application.

I]HFA PROGRAM:

APPLICANT:

LOCATION:

DESCRIPTIONI

RErlARl(S:
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APPTICATION PROCESSING

EXHIBIT C

AREA REDEVEIOPMENT 5.2.2

cFFt0tl
(r-62)

io!3trc AiD ro!!'?lrtScE lGEnct
cci4nNITy r^c!LlT!ES iDlliNtsiF,,lTiol

lill tzi!v[Lo?r;il ?16lll

IIII?II!. REYIEI' REPOIT

c!fiurlw lle.d to be ret (tor PFJgct 6w.ry)

,. Af,A Plhdt.S
Lbtlcc ol i frrcrslle tlndh8 Lv lil rectl?!d-_---

!. PrruclDrtlotr ln othet ASaDcy P4:rh
(.) bls tha lprttcotton overl$ r!!h ! teq[est for I relr'.cd trpe of Elslsibae uCer ry gtiet

eFtru ldltDtctered tv ElPi? [ ] rra t ] tt"

(b) t! ths .pDlicut dr the tocrtltv lt $htch tt ls locrted tn def.llt undet lry Agtn;,

DE6r6? []r.r []xo
(c) I! th!r. rv ri@riol.plehtis rdvsce outol4dt!3 ror theDrcposcd prbllc rc*l [ ] rrs t ] fb

a. csrdln.tloi lllh oth:t Peder.l l3enclea

idltc! ol tha rB9lic.tron ha! btei &ot tol

tl Publlc lllrlth s€.vlc!
C8l to! r€fetr.l to

crlnts;

rrrirr.nr r. r4. l.di.r.l ,,,..r..

D' t'
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6-2.2 AREA REDEVE1OPMENT APPL]CATION PROCESSING

EXHIBIT D

BOUSINo AND UOME FINANCE ACENCY
COMIIUNITI EACILITIES AOUINISTBATION

Arca Rcdctloprcnr Prograo

ENGINEERIXG REUEW REPORI

1. BiletP.ojectD.scriprion{Showoalorfacilltiessndd.th.r.neqplolectorsrqddltlonto6.€lsringpubliccdk.)

? ts the pioposed public eal Fadic.l snd in sftdd Fith.ceprabl€ desls pracllcc? f] Y.6 E No

3. will d€ste. capacity m.et th. Iev.l ol dcE.nd siown in S. for.casts ol prol.ct operatid and r€ee.u., D YG' - No

4 lt prciccl 13 lor a ealer sysr€hl
(a) ls sat€r srpply Essured ir amounl 0nd quatity need€d to ft.et d.stgn ca0acity2
(b) Should Offc' b6 csdilioel upoi p.6f of supply? DYer ff lo

E Ye6 L-l ro

ll projeci is la a eate, *Eer, d sss utilly system.
Dcs c6ter or tas sopply n elfheit dbpo6al deFnd n eilanten.nts {ith uotiet
lf "y.8", is €vidlnce ot ftD conl,sct oi armnr€heit satlsfactdy) E Ye6

68eiq) EY.s DNo
Exo

6. C63tEtior Tih. b.dulc
(a) AE lhc.ppll@nr's fdecasts.cccprsbl.2 - V.s D X. lt'rno", Soo avrewcr's 6con6.rdarion..

Fhrl pl.n conplctid 

- 

dsyi Srd o{ csstrudlo- onths. Cdstruclton p.riod _ 6odh..

(b) Did .p9lics"l prope iDtci4t dulns d.v.lop6d F,od? [ Ves ff ro

Dw.lopoeol rdcdi By 6pplic6.t, ..- omrhs.

By ,.viceer' 

- 

o6tis.

ls the grolect osl ..rtsst.6cc.ptsbl.2
U "no". 6hoc revis.d .sUn6t€ ln colufrr
ir shoutd & explai..d under lteB I3

[f Y.3 f] no
(2) .rd lh. applicBnt'3 stthrte '. collnn (1). lf rhd. i6 aay tcbddti.t ch6s!

(2)

(b) Land &d rrrhrs.ol wev

(l) Culrect cosr6 (in.lud6 inBtslled pl$t.qqipEenr).. .. .

(2) ConBrNction conti.B.iq (5q ol c.l)
(d) Arcfr lt€d/enstnee' s.rvices

Fees........ .. t-

F.sid.nr t.Bedld

Surv€vs

Bdrgs
Toia!.... ... ....

(c) C.ritatizcd int€Elt'

(l) Durtig conrtruco6

(2) Dudng d.v.loF!n!... ..

(O L€gal sd sdnhl.k.rlv6 srt. ...... ...

O) Oth.r oqui9ffit, 6.td!l.nd sr9pllr....

3-

(t) Prolfl conUd86q..............

atLb t,

Pt.obu EAtut Obr.t.t.
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EXHIBIT D (Poge 2)

8. Doo.lnt6.nco.ndopqslidcslcsllEatc..pE.c.tlttlc? EY.. Efo

9. rovcblc sd EttsndablG EquiFdt cd Sug9li..

(.) DGr S. cppUc.At gtoPsc ioclErlm of:

Uovcbl.oFr.tltrs!qutp6.6t, EYct CNo EtFtdebt Gqdgmnr&3uPPU.t2 flYct flNo

(b) If "y.s" for.ithor, uG tle ildt n..d.d lot tnlil.l Prol.d o9c'atldt u, to il. vc.r? n y.3 C lo

(c) tf "ye3" fo? (b), se th. qus.tille. end costs rccept.bl.? [ vor E lo

(d) lf "yes" fo. (c), is 6ero ey r.!Em to beli.v. lhst th€ oPplic..t c.tr ouPplv tha..6ceds from other so{.ies)
!vcs nNo

lO Hs! .ppucart suppli.d .cceptibl..vidcncc ol.ll cl.alMcci Eq&cd .t thl. phll D Yd E No

ls rhe.. .vid6.. or any p'obi.ma shich sNld PHdl or dclry cl.aranc.t or ePPr@.ls shicn dll b requh.d laler)

DY.r CNo

ll wil! tlc p'oi.d hsv. s usc(ul lil. at l6.rt .qu.I to tho Pcdcd ol 6e loan? n Y.i E No

12. rf r.v..ue3 tioo any Grrsttns l.cilili.3 aE plcdg.d, do thoe tacilitiss isv.. co.iaing us.lul lif..l letll equtl lo the

Flid of rh. pl€d8e? D Y.6 D No

ll Cooocnrs (Cover.ll ilcds checl.d ade.d.ly.)

14. Sp.cirl Coditioni (Attach 3.p.rcto 3het er necrtary.)

D Aggrovsl ls rccooh.nded 6ubj.cl lo th? 6Love sFoftcrliss, e3tiftal€s, ..d cmditions.

D Approvel ls nor.e.66end.d.

Ci'.1, E^rin..ilq Stdtl
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6.2-2 AREA REDEVEI.OPMENI

EXHIBIT E

[Form CFA-10I4, ro follow]

APPI.ICATION PROCESSING

7t/13/63



APPTICATION PROCESSING AREA REDEVETOPMENT 6-2.2

EXHIBII F

[oustilG AtD iott flxlxcE r6!icY
CCiO'LNTTY FACILITIES AD.iINISTRATION

AiEl tEDivE!oPIlfl rt@ilt

tEGAt REV IET REPORI

t. I. tets), aMe oI rpDltcqt colrectly !hom? [ ] ye" [ ] rc

2. Are the aDDltcet rnd tts DrcJect ellrlble under the proSre lertslatlon? [] f"" [] tto

3. ler. tb6 certltlcetlon sd re&lutlon cor.ecily erecuted? [ ] res [ ] xo
XaB the celtlflcetlon slged by the
roDr€sent.ttve? []Yes t]

per&D n6ed ln tho a@lutlon a6 tha Spllc&t,s iuthollzed
h

{. tbes the Sgl.lcst hiy6 8ulflcleot le8sl uthorlty to:
(a) Cultruct tbe prcJect rs prcDosed? [] res [] xo
(b) Iake the loM, &d ls3ue ed &cur6 the bood! s Drcm8ed? [] fes [] tto

5. ooes the d6ta suboltted lndlcate qV legal
or loq @d./or srs!? [ ] res t ]

obst&les tbat buld delqy or adversely offect the Dmlect
No

6, lt-. the sDeclal condltlons lpeclfled by tbe DgtDeellDg od Flnece St.lfs legdlly
srtlrf&tary? []r"" []tto
Ite rollorht Eddttlo[al s9eclal condltlo[E ghould be tDcluded h the A8!eeae[t:

WIES ND COlflErIti (l,ploi^ o^, 6dt..t. li^dt^a.)

REComDAttilS

f] Reyter royeala rc lGSrl objoctlo! to aDDsvsl ot tbe rppllcotlon ed the lou ed,/or gr@t,

[] nc rortortnr le8.l obJecttons to.pDrcyet ertst:

^..i....

0.t.

crncur

c?bbu
( t-62)
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6.2-2 AREA REDEVELOPMENT APPTICATION PROCESSING

EXHIBIT G

cFA-l0l?
(1-62)

4. Action by R€gional Administ.sior

I concu! in lhe ravorable rcview lndinss snd, subjeci to sny condiUons aiven above, recomn)end that thc Conrmission€r .e-
quest and recommend approvsl by ,re Arca Redevelopm€nt Admintst.stion.

Rtcionil Adilinbtta.ot

HOUSING AND HO}tE FINANCE AGENCY
COMTIUNITY TACTLITIES AD}IINISTRATION

Area Rederelopment Program

APPI,ICAIION APPROVAI NECOMENDATION

2. Project Des$iption:

The rppl'catiotr lnd related documcnts subrriiled by lhe llplicaDt id€ntii€d abova have been r€vieNed as evidenced by the

attached reporb on Forms CFA{012, CFA-1013, CFAl014, and CF4.1016. On lhe basis of the favorable nnding in the re-
vie*s, I reconrmcnd lhat you corcur in lhese favorable ffndinss sub.i€c! lo any.onditions \vhi.h follow-

netianal D;tect"t of
CorD,rnilr fa.ililiPs A.liuili.r

3, R.comm.ndat;on to R(rional Adm,rrnraror:
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EXHIBIT H

CTF$D
(L6u)

NO'JSIflG AND HOTE TINANCE A!EN;1
COMMUNITY FACILITIES ADMINISTRATIOX

DEf ARTIXNT 0t COliff tncE
AREI &EDEVELOPV!]iiT AOM]NISiRATION

PROJECT SUWiIRY

(nlB rou to be used (1) by ffirl n€gi.nrl Oltlce ior 3ubrlritl o, drart project ![.a!y to o^; (2) E, OA !6r
rubrlrrrl !o & ot proJec! srlor.y rs approved by &r.unlly ricllrtlcs e!0!3rlon€r.)

(SeLf-er?l&Etory) (Xnter fuil- 1e6a1 nare of aptr),l-icaDt.)

3. Iy!€ ol ProJe.t (...., rct,t r^dJ.'.r rd.,?il,.!; i I 3pur li'.;
(furnish eue of City, County, en3 State.)

ProJect &s.r1pt1on

This should lncLude a Li.ief descrirticn o: all comlonent psrts of thc prolosed

txEL!lc r

"1lne l)roject vi11 ?rovide for constructicn of erbensions ane jrnioverents tc anexisting r.Etcr systcm and vilt include 2rl.Jo feet of I inch m,in extensiols, a
1t0,040 galfon standplpe, l:,ump statio!, f:.e hydraxts anC ai!-ii.temnces.

I, Corunlly Ne€d ro be ler

Provide a ststeeenir of need anj justificatiln for the faciiiries !o De provided.fncluCe the twe of redeyelolreit area (5a or 5b); unusuaf circumstances, su.h &slos: of industrles; tl?e of ne{ industry tc oe se7ed ly ifr" p.op"""a iscifities;nunler of nei Job cllortuniti--e, 1f (novn; ana such other.""ii"."ru inforutiorcausidered necessar). ,jo shcr th; ccmurity neea for -,le prc;ecl,

Include the co4)1ete fi.nanclng plan lrc.osed for the project. Tirls siif include the
ancunt of the Section 7 fcan, Section 8 gsnt, ap]]Ilcant,s contribution, and aoy
other soulce. T]le l@n @aturitl., inte.est ra:e, aaA tJ,Ire of security vill be shom.

Xxample:

Public las 87-27 FEiurity fnterest Secu.lty

$roo,cc.l
10, ooo
21,0c0

30 yesrs 3-5iBIoan, Section 7
Grant, Section B
AppllceEt's Cssh
PEs 64, cranr

lota1
.r.coal

i:r ,, )l

nirveile
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&2.2 AREA REOEVETOPMENT

EXHIBIT H (Poge 2)

APPLICATION PROCESSING

(L5{)

l. rilrrtad ProJ.ct cort

Alt cNponenls oa proJect cosl6 should be lleF1zed. !.tal co.ts lust 4!ee Hltl lroDosed
linuclic. tat D;ltion attllbutabl€ to lndustrv Bust be ltenlzed ud totaled ed msi
4ree rlth the uount used 1i lteE 10

!rellDlnary coEts
bd sd ltahts-ol-Hay
Constructlcn cost5
Const.uctlon .ont14ency
&chltect/.ry1nee!1ry servlces :

&.14s

Tndustrlally
_ __lgE]-- nelaLec costs

,-,-i$+-- t_
$_t_

I_+i_-_
r\_ $--$_!_
t_

n€sldent lnspectlon
Total

Capltallzed !nte!€s!:
DulB conBtrucllod
hr1ry d€ve1olnent

lota1 lnteres!
kAal dd a@1n16t!at1Ye co3t5
Ohe! equlpaent, Eterlal5,

lrcJeci con!1E.ncy

!ota1 $-.---

0. Bglr..!tn8 Revler

mls 1111 n.rhally c.nslst ol ih.ee palts: tlne estltrates. technlcal adeqlacyi and 1f c'nsldered
deslrable, coments. f,ese slculd be shom as lollossl

a. Uq-!c!.Ue!s!--4i&-:-!ta--&EerEf
1o corylete ihal ?lans ac spocialcatl.ns 

- 

nonths
To stait .onstruclioD -- 

oonths
Constructlon pe.loC 

- 

n.bths
Total to conpietlon 

- 

n.nths

A s:ateEent conce:n1q :he t1r(e estlrates s:1clld le lnclrrdec.

axn!1.:

"hp t:1e L._Llaa:"s, as shoh aor plJmlG, s:ar:14, I c np'e::€ c'isi:'-ctloi,
alpenr !eaIlsllc a.: E'e EIpe 4d slze of l!.Ject'''

b. Tecif,lcal &eouacY

A statenent conceln14 tect'nical adequacv sh.ulc be 51ven.

"Based upon ile lnfomation a,a1laue, thts lroJect 1s lract1cal, lollo(s acc€ptalle
de;1& piactlces, ard the esthated ccsts appear ieascr.able.'

c. Co@ents

No! all lro.lects x111 rcqrlre rse of tnls lten. It v111 !e used onlv !5en lt 1s
conslder;d necessu'y ln prescngire W uusual leatlt.es, !.:b1eis .r ,ther lnIcna-
tlon o! an emlneellB nature.

6/8/64



APPIICATION PROCESSING AREA REDEVE1OPIilENT 6-2.2

EXHIBIT H (Poge 3)

(L6r)

h1s revler lut be presented 1n rtve Ddis. hese ae: B Industrlal Evatuatlon, lpplicetrslblIIEy to FlD&1c( vlth Pr.'^.i Fav.-ues, co@u1ry plscal tn"U"r_erirr.tt"", DebL alpactryed corm..ts. hesp lreEs ;holld adhere as croreri as possrure G-li,i ioij"rrq.r_pr"r,
a. & Industr+l Evaiuatlon -- lsthated addltlonat muallndustly to D. bene:1!ed by th:s froJect 1s 3_pr.xthately o\e' a E:iE;fiA

charge 1106 tne
servlce a 1om of ap-

lcrtlon of ploJ€cr atrrlbutabte to lndustry , . . .., . t& ss:
I&/ldu toff lascd on neL fat: us.r cl,aEe SI!p11ce!rs cBsh on h&.C...cther tu1cs: , . . . ,:-- JFor a.er con!1de!a!1on . . . :=:-:=:-- I---

betudsrequlred _- - +rotallloJecrcos!. . ..-.,.: {--
5. AeE-llq4lrs Atllltv:o ?1npce Nlth Prcj€ct re!.nres

Project lavenues catrot be u.cC lcr lonC 6ec!r1ty stnce alt }evenues de curr6nrly lredgedas securlty on ou!5thd14:1!sl ad second ]len bcnds.

Esthated proJect sutrtcleni rc aortlze a tutt loo ror thls !!o.lecr.

llthowh relenues troE thts lroJect are not .ufflclenr to conslde. as !or.c lecurtiy,lwtus revenues hon rhe enthe srsr€n ee surrl.t€nr r;;;;;;-; jes lond 1s_sue ln th. uoht of $--,
{o! such other coeents needcd to desclile the e}18t1ry condltlons.)

c. q(My!1t7 F1..rl &nchark Evalua:1on -- Inctu.lS propolec 1.e.

10, Flnrnctrr R.vl.r

i!a!. one,of rhe f.ltoujr
lIIs evaluatlcn rerlects the

Xet dlr'.ct ed ovc:tapptq C.b1 !Fr capltana!1o of net hd olertapptry deb! ro ftll valuatlonDlrect d overtapplE ru rate p(! $r,OOO ftll varuatl(nnatlo or n.t dtrect ud .vcr1a!p!€ qebL per captLa toper.onal lncohe ler caplta

bpl!cMc
$10t.8

t,ri

-rm-

alpllcant's posttlon onlJ'. ir

on ci tie !ene!1ttlq coeulty

dcruoF a Dr:cr srr-Lcnen: of appllchLrs d,!: caracl:y. ffiere appl::oi1e, !n.luCea sLa:e,treir o" rax intra:: (n (sraE:t.:x rla:taucn 
"i, oar".i"J'[ii-i"^j 

"iil-,:.jspect tc ih. p:.F.sed 1.r.. rr e.!!bua body, ablury t. ii"ace"rta 6*".aiobliEatlon L.ncs sh.uld be shoh h taluIa: iorm.
;:.41e: tu1nd O,O. deb: ILd: j

ks:: 0. 0. !:n:5 o.::ran41.-. :.---=_-
lcldc. )j c.o. p.ndtg 1:ri. $-_-_-

!.e-i!oihe. airanclal lnrolrabtoD cc.stc!..d:..cesscrJ r.r pro!er urde.st&-,dlr€.i a!!llcaairsI!3.i1 !.s1t!on {' I Le l::ef:v s,.....4.. -]4p ps:

"he appllcat ne€ts hcre oa tii€ ilscat ben.lerk. cstabtlshed ior ev3luatto. oa ffjrieeds. rn adeirlon, uuseLr 6e.€rar olrlaat1on oert capacily i.-;"rii;i;;;-;; ;;,;:.-;"p:oposed proJ.ct cosrs.'r

'i5e a!!l1cfi! reets __ oa the ,tscal benchaarls establtshed aor ArMg needs.rh ai.1t1on, tre rlmriid-rycmr orrrqntio, L";C-"iii.iri-il"ili'Jij iij'pil,ra" 
":"".saently needed caplral requlrenents.

o! 6uch.ther 1nr(aar1.i requlrel ro aese:1!e ti:e ti.e.1a1 condltloxs 1x suppcli cf
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5-2-2 AREA REDEVETOPMENT

EXHIBIT H (Poge 4)

APPTICATION PROCESSING

(F6{)

ure DY th. cenllrl olrlc.

"fne a])?Ilcent hss the legal authorltl7 to !Ian, fiBnce,snd colstruct the f&c11itIes

in th3 Eannei prol'oseil."

I@p1e:

b.

)
aplLicable to publtc fsclllty I@Da saal sp'claL
1. accordarce }{*"h the A.ea ieileYel-olaent ict,

llhe agreehent Eill lnclude bems apPl-lceble to Public facllity ldns Doalfled to

pi""ii" f.. a g€Et aDa Bpeclel conalltlon6 necessary, snd vll1 be 1n acccrdaice

iltl to" l."u RedeYelolDeht Act, atate an'L loca]' favs'

Sucb oth.r special conalitloD6 conBla[eretl necessa:y

12. T€rti ana cndiiron!

(Use apllj.sbl,e PeragraPh : )

the sgeer'1n: Yill il.clude tero5
cor.il-,ions necessary, and vLll be

State ar.1 1ocal 14v6.

f Cortuirr t..il ili.r cat,i,,io^. r )
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APPTICAYION PROCESSING AREA REDEVEIOPMENT 6.2-3

Section 3. Reporls

ACTION NOIICE

Upou eompletion of au irrclicatecl action, thc appropriate techuical or
program operations branch shall prepare one copy of Form CFA-
710, Act,iotr, Notice, entering the project urlrnber, clate of tlie action,
and the applicable action. For key action items (identified by
asterislrs), the Action Notice shall be sent to the Reports ancl Control
Assistant.

PROJECT STATISTICS CARD

\Yhen an Act,ion Notice is received by the Reports and Control
Assistant, an appropriate entry shall be made to the Project Statistics
Carcl, F'or:nrr CFA-112. The Action Notice shall be sent to the
appropriate prograrn branch chief after the posting has been com-
pleted. The rcverse side of Form CFA-112 should be used to post
percent-of-eornpletion of eonstmction entries.

REPORTS

One weekly report of ARA pr.oject activity is required to be fur-
nished. to CFA. The report shall be prepared on Form CFA-103-
ARA (Exhibit A), as deseribecl belou,, by the Reports and Control
Assistant, based on data obtained from Form CFA-112. The re-
port shall cover the period frorn the close of business on Friday
through the elose of business on the following I'riday. Where a
month ends on a l'orking day other than Friday, a separate report
shall be prepared for the period ending with the close of business on
that clay for the portion of the week covered; in such cases, the balanee
of the rveek's activity shall be shorvn in a separate report ending with
the close of business, Friday.

Separate reports shall be set up each Monday for each State in the
Region; if no aetion occurs for posting in a given State, the report is
to be so annotated ancl seut rvith the reports for other States at the
cnd of that rveeli.

Follorving preparation, the report shall be reviovcrl and signecl by
the Chief, Public Facilities Operations Branch.

At the close of business of each reportirrg period, Form CFA-103-ARA
shalL be sent to CFA. The report shall be mailed so as to assure

t1/t7/54 r

o
This Section provides {or tlrc reporting of ARA projcct data neces-
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project
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5.2.3 AREA REDEVEI.OPMENT APPIICATION PROCESSING

clelivery o-u the follorvirrg }Ionclay, usilg 9/2 x 12 iuch envelopcs
nrarliecl for the attentiorr of the Reports and Control Braneh, CFA.

PREPARAIION

The initial enlr'ies in colurmrs (1) tlrrough (3) airil palt of colurrns
(4) ancl (5) of l'onn CFA-103-ARA shall be made b;. the Reports
ancl Control Assistant at tlie tiure the ARA notice is receivcd. For
all subsequcnt postings, inclucling levisions, shol, oirly the projr:ct
numbel ancl the additional irrforrnatiorr or revisions in the appropriato
columlrs; except fol these, clo not repeat inforrlatiorr previously sub-
mitted. For clarification of lctter clesignations short'rr on Ilolm CFA-
103-ARA, see Exhibit B.

In the hcadiug of tlie Ftirru, irrsert "Region" anrl the Itcgioual 011ice
nrLrnber befclre the l'ords "Office lYolksheet"; inscrt the name of thc
Statc under ' 'ARA J'rogralr' ' ; and shorv the appropr:iate clatc.

The iterns to be repolterl ale explainerl belorv r

(1 ) Show the location (county ancl city) of the project ; the namc of
the applicant, the ARA project number; anrl the Congrcssional
Ilistrict in which the project is locatetl. If a projeet is locatecl
in rnore ihan one O<lrglc.ssional District, each shall be listerl.

(2) Populatforr-Ilsert tlre atrrpropriate population cotle :

l-Uncler 500 ir-5,000 to 10,000 9-100,000 to 250,000
2-500 to 1,000 6-10,000 to 25,000 10-250,000 to 500,000
3-1,000 to 2,500 7-25,000 to 50,000 11-500,000 to 1,000,000
4-2,500 to 5,000 8-50,000 to 100,000 I2-1,000,000 or tnore

(3) Area-Insert the apptopriate area cotle, using a for a 5 (a) arca,
and b liol a 5(b) area.

$) Tyqtc-fnsert cocle shorving t1-pe of project ; see Section 8-2-2,
Exhibit D, fol projcct type codes. Ornit entrl- aftr:r' "J", as
the ntuiiber of jobs l'ill be erttert-,d by OFA.

(5) Rcceipt of Not,ica cnrd Ap'plicatioa-Enter d;rte !'orm AliA-l
receivecl in Regiorral t)flice after "NRO". Errter date appli-
cation received after "AI'". Ornit cntry aftcr "NCO", as the
datc }i'orm ARA-1 is rcceivcrl in CF'A l,ill be inserted" by CFA.

(.6) Assistctncc Git.tetr, Appl'icu,ttt-Enter date preapplication con-
felence requesterl aucl tlatc preapplicatiot conference helcl
after "CR" anc1 "CII", r'espectively. Aftcr "Days" sho'iv the
amount of time staff spent in assisting trpplicant in preparing or
cxpediting applieation. 'I'his l,oulcl inclucle the time spent at
tire preapplication cottfelence or uuy tirne expended in other
aicl renderccl to tlrc applicaut. If the amount of time expended
is increased frorn one reporting periocl to another, enter the
rcvised total tirne experrded.. Tirue is to be counted iu d.ays
or multiples of half days. \\'here time amounts to four hours

2 1l/17/64
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APPTICATION PROCESSING AREA REDEVETOPMENT 6.2.3

or' less, report as one-half day; rvhere time aurounts to rnore
than four hours but less than eigltt, r'epolt as a full day.

(7) Rcuiew Sfntas-Omit, as CFA n'ill insert the date the Regional
()fEee recommendation is lcccivecl in CFA after' " RCO ",
aucl the clate referral is rnacle to ARA aftcr "R4".

(8) ,{fi/ Authorizu,tirtn of ltuttds-The datc anrl itrtiouut of the
original ARA authorization of funds l'ill be inserted after
'(AA" by CFA. 'Ihe Regional Oifice shall report all revised
autlrorizations aftcr' " Rev f ", sliol'irrg the revisiotr number arrd
the exact total anrount <-rf tlre revised loan anrl /or grarrt
autholizecl to date.

(9) O{f u-fusert clate offer maclc after ((O1\[" (the clate appearing
in the rlpper light hand corner of Form CFA-1021) ; and datc
offer acceptetl after ((OA'7 (date agreement accepted by the
applieant). Do not report clates of arnend.ed offers and
tugreernents I Jrou.ever', pertinent changes rnade by antend.rnents
such as chanples in grant or: loan amount shall be sliorvn in the
appr:opliatc colurnns.

(10) C oustt'tLctiott Sla,/ts-lnscrt aftr:r' :

"CB"--clatc construction startecl. ,\ construction start is
r1efinerl as the clate orr rvhich labor or equipment is
first ernployecl on the site, as obtainecl from Form
OFA-249, nlonth,l11 C onstruction ,Sfa/ts Ileport.
I)rior to actutrl constructiou start, but after concur-
lence in contlact arvttr:d, an estimatcd construction
start date shall be frlrnisheil. The estimatecl date,
shor'vn by placing an "Il" inunediately follorving the
clate, shoulcl be derived frorn tlie applicant's estimate
of the timc retluired to place the project under con-
struction. The initial cstimate shoulcl be obtained
fr:om the 7'roject Suntnro,rll and AytprounZ anrl subse-
c1ueut estirrtates fl'ot'n Foln'r C-"1I'A-249.

' 
t (/a t t-percerrt construction cornpletecl as obtainecl f rom

Form CFA-249.

" C (1 " -t\ittc 
const luctiou completed. Corrstluction cornplctiotr

is rlcfiircrl ns that point u'hen the projcc.l is usa-ble llol
its intendccl purpose ancl sliall bc obtained. frorrr
Folru CFA-2,19. In the ease of a rnulti-unit project,
construr:tion cornpletion shall be reported only u.hcrr
thc lnst trnit is usablc or in use. At the time thc
r,onstruction start date is first reportccl, an estirnatecl
construction completiorr d.ate shall also be shown.
Shown by placing an "8" irnmediately follo'wing the
clate, the estirnatetl corrstluction completion date
shou.Icl be derived by projectirrg the number of days
stipulaterl for construction fr:om the stalt date given

1t/17/64 3



5.2.3 AR,EA REDEVETOPMENT APPIICAIION PR,OCESSING

in the Notice to Proeeecl. The estimated date shall be
revised as more current information becomes available.

"PA')-d.ate project acceptecl by the o\{ner; i.e., the date
Form CFA-273, Certificate of Completion and, Pay-
nr,entris signed by the owner.

(71) Com,nterl/s-Enter the status cocle obtainecl from Form CFA-
249 or, as appropriate, a cocle refleeting Regional Office
activities. The codes are as follows:
(A) Construction Start Delayecl:

(1) Legal problems:

(a) Applicant having problerns regardiug local legal
approval.

(b) Condemnation d.fficulties.
(2) Finaneial problems :

(a) Bitl overrllrl.
(b) Sale of bonds.

(3) Weather conditions.
(4) Material shorta,ges.

(5) Equipment failure.
(6) I-,abor problems.
(7) Wage rates.
(8) Engineering:

(a) Rcgional Office au'aiting contract documerrts.
(b) Other (explairr on l'everse of Folur CFA-103-

,\RA).
(B) Construction Delayecl Aftcl Start :

(1) -Weather 
conditions.

(2) Material shortages.
(3) Equipment failure.
(4) Labor problems or: labor shortaqtrs.
(5) Site corrclitiou problcnr.

( C ) Aclrninistr:ative Delays :

(1) Aclditional information rcctled frorn applicaut:
(n) To plepare initial clata.

(b) Regarcling fiuancing.
(c) Regarding engineering.
(d) Regarding legal matters.
(c,) To malie clisbursemeuts.
(f) To prepale reports subsequerrt to auclit request.

7t /17 /544



APPTICATION PROCESSING AREA REDEVEIOPIAENI 5-2.3

(g) To clear audit exceptions.

(h) To pl'epat.e firral rcport.
(2) l'rojeet changes being consirlc.rcrl by applicaut.

\Yhen the cause for delay is resolvetl, the entry shall be
deleted by enterirg the code and" drawing a line through it.
The Chief, Public Facilities Operations Branch, shall be
responsibLe for assuring that the report reflects eurrent
conditions.

(12) Disbu,rsentent ancl Project Cosf-Enter as appropriate, after
"I-.t" atd./or t'G", the total disbursement to date of loan
and/or grant fund.s. After "PC ", shorv the total project cost.

(13) CI|A Aud,i,t-Insert the date, as appropriate, following:

'(dfd"-atrflit requested by the Regional Office.

' ' RE C ' '-aud.it report reeeived by the Regional Offfce.
t t CL "-audit closed.
((FJN"-project 

completed (i.e., date Form CFA-150 signecl) ;
also include in colurnn (12) the final disbursements
and project cost, which shall be designated by the
letter ".lit" follol,ing grant, loan, ancl pr.oject cost
totals.

(14) Status of project-Two t,vpes of entries shall be inclucled in
column (14) :

(a) Repeat the rnost cur:reut ar:tiou cocle applicable to the
project together rvith the date (mouth and year) of such
actiou. For example, if the most recent action was ac-
ceptauce of the offer by the applicant in Juue 1964, "6-64"
rvould be inserted in eolumu (9) after ((OA" and "OA
6-64" in column (14).

(b) As appropriate, disposition of the project-
'(D"-Disapproved.-aetion taken by ARA not to ap_

prove the project because the applicant, project,
or area is ineligible or nhere the application is
unacceptable for one or rnore reasons. Such
actions shall be reportetl as ,,Disapproveclr, only
where they occur prior to the reservation of
funds.

"*'-Ytffi"*x*;ii:"il:.,1'Jti* jifi il"?r""irJ.Tl#

5f i"j;l,:f 1{iil'*'.".i"J?:tTlr#ii},';iffi ;

only where the applieant,s request is received
prior to reservation of funds.

tl/17/54 5



6.2.3 AREA REDEVETOPMENT APPTICATION PROCESSING

" Q't-Qi111gelled-aetion taiien by the applioant or
Government to tcrminate Govelnnlent palticipa-
tion. Sueh action shall be repoltecl as " Ctlu-
cellccl" l'helt'1ht' actiou occltrs aftcr thc resclrlit-
liurr oI fttlttl..

' 'Ll' '-I n lJse-projcct is bc'irrg nsecl for its intentled
l)tl l'Posos'

((PD"-Ploeessing l)cferrecl-rvhore processiug htrs becrr
deferrecl b-v -\RA, CF.\ x'ill entcr " P.D " irr this
column.

tl /17 /64
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EXHIBIT A
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6.2.3 AREA REDEVETOPMENT APPLICAIION PROCESSING

EXHIBIT B

KEY TO TEITER DESIGNATIONS USED IN FORM CFA.IO3.ARA

Column

(4)
(5)

(6)

(7)

(8)

Code

J
NCO

NRO

AI'
C)R

CH

RA
AA
L$
G$
Rev
L$
G$

on'r
OA
CS

oR,C

ExPlonotion

Jobs Estimated by ARA
Notice (Form ARA #1) Received in Central

Of6ce
Notice (Form AIiA #1) Received in Regional

0ffice
Application Received in Regional Office

Conference (Pre-Application) Requestecl by Re-
gional Office

Conference (Pre-Application) Iletd by Regional
Office

Review Receivecl in CeIrtral Offrce
]lerrieu, Forrvardecl to ARA
Approved Authorization of Initial Funds
,\mouut of Initial Authorization of Loan
Arnouut of Initial Authorizatiolr of Grart
Nuurber of Revisiort
,\mouut of Total Loart to Datrt
,\nrount of Total Grarrt to Date

Offer Made to Applicant
Ofler Accepted by Appliearrt
Constructiori Started (if estimated, plaee E before

clate )
Percent Completcd
Clonstruction Cornpletetl (if estimated, place E

before date)
I'roject Acceptauce a.ftel Completion (Form

CF A-213 clate)

'lotal Amount of Loan Disbursement to Date
Total Amount of Grant Disbursement to Date
Total Project Cost
Final loan ol grant disbursement or final project

cost
.luclit Recluestetl
Audit Received
Auclit Closed
Final Project Completion Report (Form CFA-

150 date)
Project in Use
Withdrawn by Applicant
Disapproved
Cancelled after Approval
I'rocessing Deferretl
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AREA REDEVELOPIAENI 6.3

CHAPTER 3. IOAN AND/OR GRANT AGREEMENTS

upon approval of the projcct summary, the projeet file shall be for-
warded t,i ite Regional 

-Office 
L,egal Division for 

"1qp*at^io1 
of the

off.r. The offcr shall be prepare,l on Form CFA-1021, Offer (E,x-
hibit A), and shall be bascd up-on the details and conditions of approval
as set forth in the projeet summary and the review reports, and shall
have the special conditions and the bond speciff.cations prepared as

attachmenti to be marked as Exhibit A and Exhibit B'

The contract number for the offer shall be obtainetl from the Adminis-
trative Division.

The specifications for. the bonds shall be prypa1e$ as a separate sheet,

dupticaiins the applieable portion of rtem v of the l|inancial Rcuieto

nrleori, Pirt 1, and shal1 be forrvartled rvith and form part of the offer
as Exhibit B thereto.

Upon completion of the draft copy of the offer, i-rclutling the special

.ooditioor ,nd tt. bond specification sheet, it shall be referrecl to the
Engineering and Finanee-Branches for review and surnaming'

Sixteen copies of the ofier and special conditions are required'

SIANDARD IERMS AND CONDITIONS

A copy of Form cFA-1020, Term,s and cond,itioms, shall be attached
to the ixecution copies of the offer, and to the additional copies sent

i; ih; applicant, btit not to other Rgsional or CFA.copies' No change

.f-ruli f.'made 'in Form CFA-1020 without CFA approval unless

*p."in"rrry authorized in this Manual. The reference to Form cFA-1020
ii iG Oiq shall include the parenthetic date, to identify the version

being used.

SPECIAT CONDITION

The follorving special condition shall be included in eash loan antl/or
grant agreemeit, irsing the bracheted' rvords as appropriatc:

,,The following special condition is made a_part.of the [Loan and/or
Grant] Agreement for the above identified project'

1. The Government shall have the right to reduce the amount of the

igru"t first and secoudly-the loan amount] as set.forth in the

it-oan ana/or grant offerl upon giving the- Applicant written
i-U.., if ifre eligible proje'ct eosts_after award of the construction
contracts are de"termined by tt. Government to be less than the

estimated costs upon whicl the stipulatetl amount of the [loan
and/or grant] rvas based."

7/15/54 I



6-3 AREA REDEVEI.OPMENT IOAN AND,/OR GRANT AGREEA,IENYS

r

ACCEPTANCE BY APPI.ICANT

The Regional Director shall sign three execution copies. All of thesc
qopies with three conformetl copies of the offer and three copies of
Form CFA-7022, Acceptance of the Offer (Exhibit B), shall be fo"-
warded to the applicant under a transmittal letter. The letter shall
advise that the form of the applicant,s acceptanee of the offer, agreeing
to all thc terms and conditions of the offer, must eonform to such loca]
l?y ?. governs tlie entering into and the exeeution of eontraets gener-
aJIy by the applicant, and that the proeedural requirements respecting
s,eh agropmerrts undor tho loeal Ia* should also be observed in aeeopting
the offer. The applieant shall also be advised tlat the suggested form of
aeeeptance of the offer is provided as a eonvenience and should be usecl
only if local larv and praetiee permit.

_ The applieant shall be instrueteil to prepare, upon aeceptanee of
tho offer, three duJy exeeutcd eertifieil eoplei of the aeeeptanee of the
offer, r_eprese-nterl by the_resolution, ortlinance, or other proeeeding
adopted by the applieant's governing botly aeeepting the offer. Th;
three exeeution copies shall be eountersigned by an attorney at law,
preferably the applicant's official counsel. The applicant ihall also
prepare three executed copies of the certificate of the reeording of6cer.

Two executetl sets of the offer and aeeeptance and certiffeate of
recording officer shall then be returred to the Regional Offfce. When
an approval or permit from a bocly other than the governing body of
the applicant is necessary to eomplete the acceptance, certifietl evidlnee
of such approval or pcrmit must aecompany the acceptanee.

REGIONAI OFFICE ACTION

- 
'When the fully-executed offer and aeceptance d"ocuments, constituting

the loan antl/or grant agreement, have been returned, they shaii
be ro_uted to the l-,egal Division for examination of the acceptanee. ff
satisfactory, the Regional Counsel shall so note on the documents and
return them to the Chief, Public Facilities Operations Braneh.

The Chief, Public Facilities Operations Braneh, shall note the date
of aeeeptanee on thc conformetl eopies of the offer ancl distribute as
follorvs:

One executetl sct of ilocuments to the liegional Administrative Divi-
sion fiseal project file.

One executetl set of doeuments to ARA via CFA.
Four conformed copies of the offer to CFA.
One conformed copy to the Audit Division.
One eonformed copy to the Division of Finance and Accounts.
One conformed copy to the project file.
Two conformed copies to the bond transcript file.
One conformed copy to the Fieltl Engineer.
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I.OAN AND/OR GRANT AGREEMENTS AREA REDEVETOPIAENI 6A

'NSIRUCTIONS 
IO APPIICANIS

At the time of approval and agreement exeeution, the applicant must
be advised of the next steps to be taken. This information may be
included with the letter transmitting the offer or be sent separately,
as the Regional Director determines. The information shall include:

(1) The information on interim financing of construction specified
in Section 2l-2-1. This shall be accompanied by a signed
original and one copy of Form CFA-1025, Statement of Intent
witlr, Respect to an Area Redeuelopment Loan and'/or Gra,nt
Agreement (Exhibit C), a copy of rvhich shall be placed in the
project file.

(2) The information concerning the Coustruction Account spccified
in Section 2l-2-2.

(3) The information on pleconstruction antl construction activities
specified in Section 20-7-7. This information may be forrvardetl
immecliately upon loan approval.

(a) The information on selection of bond counsel, tlustce, and paying
agents specified in Section 21-3-1.

{
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TOAN AND,/OR GRANT AGREEMENIS AREA REDEVETOPMENT 6-3

EXHIBIT A

Bo[uo 
^m 

gox! hrxc lmd
o&mF^cffifurdr8mrox k

.Af,DA RSI'DVEI,OPMENT PROGEAM

hffirnr@ CouE6
bffi*rar tuffrNrmrfiot

ProJEt No.

O[er DrtD .

CoDtrsct No.

OTFEB

SubJEt to the T.dr rnd Condltl@q dst d ---- . --,-...--,., tttsch€d h@to .nd mede 6 D.rt het@f e
Erldblt "A", the SDeclll Condltlon!.tt&hei hereto rnC br& x prrt hcml e Exhlbit "E", Brd the
Bold Specli6tl66 sttrched h€Eto ed ilid€ s p.rt hemf r! Exhiblt "C", the D.r.rtomt o( Coh'
De@, Au nedeveloDaent Adhlnlltratlon, etlu thrcuah tho Hou.lng rtrd Ilome FI'l@ Agtncy,
heElndter rf€rred to s tha Gov6mment, h*eby otren to moke s 8tstrt of not to exced t . - -

and a le lot to exceed

(h.rein 6lled tho "Borceer''), h oder to std ln dMndu the conltroctloD ot arenthl publlc ffikr
or f&iliti4 pre&ntly .stihet4d to cost 0 --. ., @Eiltiry ol

(hein c.tled th€ "Ptoiet"): Prcvtded, that tn the cvcnt the etu&l calt ot the PrcJet c dehmlr.d
by th€ CovemEent uFn @mpletion l! le thM t , the fiilrcbI ald to the
Mounl ot t - shsll be reduced by an amount equal to the ditrerence b€t en @ch
Etimted c6t ol th6 Prcje-t rnd the &tusl cNt thereof; f,nd Phriddl further, thlt ln tho c@ ol
auch reddlon of Fedenl fihancial .ld, the amount of tho Fcder.l a.ant, lf sny, shall be r€do@d belorc
the ehount mide svailsble s s Fed€Bl loan lE a0eted.

Tte lan hereln provided f6 .hall be mrdo by purchar€ ftum thc Boro*er. ot the prlrcipol Mount
th€Eof plur ierosl iDt€rut th@n, of

Byacceptence herof thc Borower rgrees to offer ik efomeid obliartlons for publlc 6a1e. The Goyem-
mert rill subhlt lts bid lor the Bonds snd such bid will be for all ol the Bonds at th€ir Fr vslue, pluc

ecrued inkrest, tt th€ rate of per centum Fr Mnum on all or eny one or hore of
the sbove bl@kr of Bonds. ln the event sDy other bidder or bidderu o0er to purchse sll of the Bonds
!t an lnterest cost of not morc thu . Fr centum per aunum, or sry tbrtlotr of the Bondr ln
bleks as speiRad at on lnterBt cost of not morc tban . per cdtum per onnuh ,or mturitle6
ol twenty{ix (26) y6rs or ftorq per centum per annum fE @tudtia ranging betwen
tw€nty{ne (21) and twenty-fivs (26) yaB and not more than - - Fr centum Ft annum for
rofuritle5 of t*enty (20) yee or ls, the Bond6 o. eny such portlon theMt wlll not be purchs*d by
th! OovehmenL In theevent ofa sl€of all the Bondr to s purchser ot purche$ oth$ thrD tbe Cd-
emment, thh Ag@mert shBll temlMt d@pt *ith ElIcct to obli&tlon. hereunder b€ts@ tha
Borcrer ed ths CovehheDt as ol the dat€ oi ruch ele of the Bond8. ln the evenl any of the Bonds
e owsrd€d to the Govmment, it is lFed th.t the ottliaations h€Eurder 6hal!@ntlnue in th€ Brc
unmr I ii sll the Bond! rere sold b the Covemment. ln the eeeht no bid 16 r@ely.\C lrch a bldld€!
orbiddeE other tls the Govemment withln tle tems herein speified, sU the BoDd3 wlll bc purchaed
by tte CovemmeDt.

Upor @eptee, thlr Ofier, togeths with tle Tems and Conditlons, the Speial Conditlonr ahd tbe
Bond Swincdlons referrcd tq shall beome the "Ien ahd/or GBnt Arement,"

fhb Ofrer mult be &ept d vithin 60 dsys fmh tho sbdo date.

IlouslnS: ed [oBe FhsM .tIiB,
Co@unity Frctlitte AdElDl.tntlon

Bt

rEffi;ilid;;6ti;;-l

D.tMb.eolCM6tr F&
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5.3 AREA REDEVE1OPMENT IOAN AND,/OR GRANT AGREEMENIS

EXHIBIT B

ACCEPTANCE OF THE OFFER

finEls. there has been flled rlth tho bvernhen! ln behalf of

(L.Edt co.potat. [at. ol apptt.o^tl
(heroln c.lled the Appllcmt) e @Dllcetlon. ProJect Number-_. deted_.
for Fed€r.l asslatEnce under tbe Area Redevelopnen! Act, Publlc Lar 8?-2?. ond the Houslns and
Hone Flnsce Ag€ncy, @multy F&llltles A&lnlstretton. aetlnt W fid throu8n the P,estonal Dl-
reclor of Comunlty Fellltles, ha3 tre8trltted to the ApDIlcut for accegtdnce an Otf€r dated

Federal &al8tmce tn connectlon ilth the PrcJ€ct r€ferred to ln 6ald
epllcatlon ed de&rlbed ln sald Offer; ed

UIRffi, Baldoffe! ha becn fullJ con8ldered to &@rdstrce rtth att Ertlnent rutes of Dm-
cefore ond legel re@lrements. tud rade a put of the lpDllc&t,6 gubllc recordsi ed

niM, lt ls doetred dvlsable and ln the publlc lnterest thEt $td Offer be acceDtedi

mi, TmFOm. k lt Re$lved b

thdt th€ sald Offor, E true and correct copy of rhlch, lnclodlng ths Speclat Condttionr, bnd
SDcclflcatlons &d the Tems sd frDdltlona, ls her€to att&hed. be sd ihe sme herebJ tB e-
cepted slthout reservatlon or quallflcatlon.

PBsed by th6 .loreDcntloned @vemlng bdy ol th6 lppltcMt d tho 

-- 

dlI of

Dat€
f.rg..!s'. o, u,rtc.t d.9rtt.d to 

^pr.oo.l

(Trp.d ilat. ol oJJk.tt

!. d Ydtla l€..ptdn.. oa !l

(Ta.t. ol Oltic..,

lloorio6 rad Hono Fiornco Agoocy, Cmnuity Fictlirl.. AdEiDt6htlo,

CfrS?,
(F!2)
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IOAN AND/OR GRANT AGREEIAENTS AREA REDEVETOPMENI 6-3

EXHIBIT C

cfl-lo8,

(OUSINC ANO UOME FINANCE ACENCY

COWUNNY TACILITIS ADMIilISTRATION

DEPAAIMETT Of COMMEFCE

AAEA NEDEVELOPMf,NT ADUINISTiATIOI

ST TEMEXT Of INTEXI TIT'I RETPECT TO
AN AREA REDEVELOPI'EXT LOAX

This STATEIeilT is issEd in con6tion with the L@n ddlot Ctant Agreoctrt dtt.d
, Codrd No. -.....-, P.oi*t No.

by end Hvccn thc Unitcd Stdcs o( Amaice end
(h.r.iniftcr c.llcd th.

"Borrowcr"), vhich Loan atrdlor Or.nt ASrccmcnt cvidences. subj€t to cohplianc€ bv lh' Bord"
the provisions thcreof, that:

l. Tie Cdernm.d has gr..d to buy th. Bonds ot the Borower in en 
'mount 

not to crcc'd

vith

$ _-- .nd prdidc . grd of nd to .rceci 3

in dda to fin6rc. the constrodioo of an Atca Red*.loPrunt Proj€t pus!til to thc P@i.
sion3 of thc Ac. R.ddclwmcnt Ad, Public Lrw t7'27.

2. Thc Bonowc. nced nd .wait th. delivcty o( thc B@ds be(or' srding construdion of its
Projed, if it ts .bl. uPon tc.snahlc tc.hs to temPorBrily tin'rc lhc constdctim costs in

thc intetin.

3. ln th. int.rcst of stimuldi4 priv.tc finlncint o( lh€ cdstrctiot cds o{ thc Projet Prio'
to thc tim€ whcn th. Bonds r. rcrdv fot dclivcrv, il is stipul'tcd ir Gtion 7 o( th' T"m'
.nd Conditioos codstituting P.n o( thc Lo.f, .nd,/d Grant Agrrn.d th't thc BoroP'r h'y
rpgly to .nd tftciv. (tom thc Covcrnncil .o adv.ncc agrind thc Bonds wlich th Govdnocnt

hai contrrdcd to gurch.3. in .n .nount suffici.nt to liquid'tc sy id'?im fintrcing bdrm'
inas rhich m.y 6ccomc dE bcfft thc Bonds h.vc bccn PtcFr'd in d€(initivc fom'

Thc Borrcecr is hccby authorizcd to d.Po3it . coDy o( thc Lo.n udlot Gr'il AgEn'd 'nd 
this Sllco'il

?ith .ny Fiv.t. l.nding indituion in conEtid rith its .tPtic€tid (6 
' 

tcmpdtry lom to tid in thc

costrdio of tic Proid. G didcrcc o( th. Govmo:Gil'3 obligcloG utd'r thc LGn 6dld Gt'nt

A3rGd.

Er*d.d @ H.l, oa th. Uanod

Sta.r oa Ac!c.

Rcaiiol Diicb ol C@t, f eilili.. lctioti..
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AREA REDEVEIOPMENT 6''

CHAPTER 4. CHANGES SUBSEQUENT TO IOAN AND/OR GRANT
APPROVAL

REVISED PROJECI SUTAMARY

A revised project summary shall be prepared whenever:

(1) A revision in the approval project wiII change:

(a) The scope or character of the project, or will efrect a recluc-
tion in anticipated project revenues.

(b) The method of financing, including sale gf all or part
of the bontls to other bidders (see Chapter 22-2).

(c) A line item in, or the total of, the-approved project cost' estimate. (Construction cost, including construction con-
tingency, is consideretl a single line item.)

(rt) The loan conditions or the security pletlgetl to a d'egree
which requires an amenclatory agreement.

(2) The Loan and/or Grant Agreement is altered by amendment or
warYer.

(3) Cancellation or withdrawal occurs after issuance of the initial
project summary (see below).

If, following loan approval, the prospective borrower- does not
,...it tnu offei, or later iequesls release fiom an executed Loan.an{/
o" Cia"t Agreement, the Rigional Office should endeavor to obtain the
return of th-e Agreement, and will issue a revised project summary plg-

"iai"g 
for canciliation o1 the loan approval or commitment antl specif-

i"rffy-".q"usting recision of the fund-reservation.l The-revised project
."*ilr"i -t 

"tl 
i-ntlicate the reasons for such action, and whcre private

fi;;il; has been arranged, should include a sumlary ol the terms of
such finineing, inclutlin[ name of lencler, maturities, and" net interest
cost.

'Where all bonds are awarded to other bidders and no grant is in'
votved, the special completion procedures, 

- 
r19tgdiry-- issuanee of a

revised projeci summary, in Chapter 22-2 shall be followecl'

Processing of ProPored Chonges

changes may be proposed by either the borrower or the Regional
Oi"e-cioi.--Cnairg". l"itirte6 bi the Re-gional Director must have the

written concu"rence of the borrower before approval'

r wh"" 
"" 

application is withdr&wn or canceled prior to the issuencs of a project summary,
tne iuiiructioni-in Sectiotr 6-2-2 wiu apply.

s/24/65 t



64 AREA REDEVEI.OPMENT CHANGES 3UBSEQUENI IO LOAN
AND./OR GRANT APPROVAT

- When a ch,ange initiated by the borrower will affect construction, the
borrower will inclutle the change order, prepared. as prescribed in
Section 20-2-3, and send. the documents to the Field -Engineer 

for
transmittal to the Regional Office with his comments. If the change
is approved, the change order shall be further processed and returned
to the borrower for issuance as described in Sectiou ZO-Z-9.

Each proposed change shall be given all techaical reviews needed. to
appraise the technical aspects involved. Applicable Ctr A policies and
criteria shall be observed in reviewing and approving propoied changes.
The borrower should be required to submit such additional data as
will be needed for the review.

Preporolion of Revised Proiect Summory

Revised project summaries shall be prepared by CFA or the Regional
Office, depending upon the type of change to be made.

When the following types of changes are made, the revisetl project
summaries shall be preparetl and distributed by CFA following the
procedures i:r Section 6-2-2 f.or initial project summaries:

(1) A change of scope or character of the project of such a nature
as to change the factors upon which the OveraII Economic De-
velopment Plan and/or the Project Proposal were approved by
AR,A.

(2) The total Federal loan funds are increased.

(3) The Federal grant funds are inereased.

Such proposetl changes shall be fully documented in a memorandum
to the Commissioner with the recommendation of the Regional Office.
Notification of ARA approval will be made by CFA by issuance of a
revised project summary. The CFA notification shall also contain, as
necessary, notice of revised. fund reservation.

When other types of changes are made, Form Ctr'A.-105, Beuiseil,
Pro ject Summarg (Exhibit A), shall be preparetl by the Regional Ofrce.
Only the item or items to be revised and the reasons for the revision
will be shown. Revisetl project summaries shall be numbered consecu-
tively for each project.

Project summaries and revisions after approval, and agreements ancl
amendments after acceptance, are to be distributed promptly.

The Regional Director shall sign the revised project summaries. Eow-
ever, if the change is substantive in nature and requires an amendment
or waiver to the agreement, prior approval of the Begional Atlminis-
trator must be obtained and d.ocumented by his surnaming the project
file copy of the revised project summary.

2 5/24/65



CHANGES SUBSEQUENT I'O TOAN

AND,/OR GRANT APPROVAL

AREA REDEVETOPMENI 6.{

Upon approval, copies of the revised project summary shall be dis-
tributed as follows:

Regional Office: Project File
I-,legal Division
Field Engineer
Administrative Division

Applicant-2 copies
Audit Division-l coPY

Division of Finance antl Accounts-1 copy

CFA-6 copies

CHANGES TO TOAN AND/OR GRANT AGREEMENTS

A loan and/or grant agreement can be cliangetl only -!{ an amen'l'
ment or a waire".* An amen4ment to the agreement shall be preparetl
whenever a revisetl project summary results in:

(1) A significant change in project scope.

(2) An increase in total project costs above the approved. estimates
which:
(a) The borrower proposes to finance by sa-le of additional parity' 

bonds to purchasers other than the Government, or
(b) Wilt involve an increase in the Government loan and/or

grant.

where a substantial clecrease in project costs occurs, and where a

reduced project scope is not involved, a reduction il the ap_provetl

Governm|nt-toan and/or grant is required. The red.uction shall be

applied in the following ord'er:

(1) First, by reducing the Government grant, and

(2) second, where there is no grant involved, or where the reduction
'-' is-greater than the grant amount, the reduction shall be matle i:r

the Government loan amount.

Reductions so macle shall be accomplished in the following manner:

(1) 'Where the loan and/or grant agreement does not contain the
' ' special condition set forth in Chapter 6-3,, or a similar provision,

tfie reduction shall be made by an amendment to the agreement.

(2) -Where the agreement contains the special condition providetl in
' Chapter 6-3,ir a similar provision, the following procedure shall

be followetl:
(a) Uoon notice of such a decrease in project costs, the Chief,
' ' puUtic Facilities Operations Branch, sha1l prepare a revisetl

project summary, and a letter (see Exhibit-B) to the appli-
tani notifying him that the grant and/or loan am-ount set

forth in the offer is reduced. These documents together with

5/24/65 3



6.4 AREA REDEVETOPMENI CHANGES SUBSEQUENT TO IOAN
AND/OR GRANT APPROVAT

SJilIJf#:"ii',ffi",ilx;ll'.1;s*:t?;L#*1" most recent o
(b) The Regional Director shalt initial the revised project

summary and sign the letter.
(c) The Regional Administrator shall initial the letter and. sign

the revised. project summary.
(d) fhe Chief, P-ublic Faciiities Operations Branch, shall send

the letter with- two cop-ies of the revised project summary to
the appli-eant by eertified mail, return r6ceipt requested. A
copy of the letter shall be attachecl to each o1 the remaining
cop-ies of the revised project summary and distributed im"-
mediately after dispatch of the lettei to the applicant.

(e) T_he notice of the applicant,s receipt of the letter shall be
placed in the project folder.

. 4"L other change in the executed loan and/or grant agreement,
including the special conditions or the standard i""*"s ana c8naitions,
shall require^.qn amendment or waiver. changes in the standard loan
text, Form cFA-1021, or in the standard teris and conditions. Form
CF1:1020, or any.waiver thereof require prior CFA upp"orui'unless
specifically authorized by Manual or hegioial Circular.''

Woiveru

r-.iegal review of a- proposecr change in the roan and/or grant agree-
ment may-disclose that it can be best accomplished after ipprova"l by
issuance of a waiver. rf the substance of the change i. of!-iypu to'"which the Regionai office is authorized. ersewhere i" tni. viLme to
lpprove a-waiver, no referral to cFA of the proposecl waiver is ueeded.rn a.ny other case, prior approval of cFA for i..ou".u oi thl-waive"
must be obtained.

Preporolion

An amendment to or waiver of an executed roan ayd/or grant agree-ment.shall be preparetl after issuance of the revised. p"oj.Zi-."L-u"y
and sh_all be proc-essed. as spr.ci4ed for loan agreernents in Chapter 6-8.Amendmeuts and waivers shall each be nu"mberea .o"*.."uiely to"
eaeh loan and/or grant agreemeut by inserting in the uppe" 

"innt-nuracorner of the first page "Amendhent No] ';;- o"--iryaivu"
No. 

--." 
Distribulion of amendments and waivers shall be the

same as for agreements.

MODIFICATION OF BOND INDENIURE OR RESOTUTION

when the bond indenture or resolution is in preparation, the bor-rower shall be instructed to advise the bond couns'el 
"t tn" uiproval ofany change which requires modification of the indenture or iJsolutiou.

t 
5/24/65
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CHANGES SUBSEQUENT IO TOAN

AND/OR GRANT APPROVAT

AREA REDEVEIOPMENT 6.4

Copies of amendments or waivers to the loan and./or grant agreement
shall be supplietl to the bond counsel by the borrower.

Following delivery of the bonds, accompanied by the bond transcript,
any proposeti change that would require modification of the trust
indenture or bond. resolution shall be processed. in accord.ance with the
procedures in Section 2l-B-5.

CONSIRUCIION CHANGES

Changes in construction which do not result in a chauge in the Con-
struction Cost line item, or otherwise require a revised project summary
or amended loan and/or grant agreement as specifferl above, shall be
handled as specified in Section 20-2'3.

55/24/65



CHANGES SUBSEQUENT TO TOAN

AND,/OR GRANT APPROVAT

AREA REDEVETOPMENT 5-4

EXHIBIT A

!o!rsnc lNo ffotif, FININ(:li Acr:r(iY
co$MunrrY f Acll-ITIES IDIINISTRATTOil

EEVISEO PROJECT SUHARY

E No ChrnscI. trI!]TilOD OF FINANCINC

2. coNsl'nlx:ttoN suvilAnr Eno ctons.

L.id,rd n'snrs-6lwaya;;;.*3-
hhi'-, l';;";;hi *

-.n*tri;T;:;-

E;i-r.*":._:
&'n'rrnr. rtr.."\
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6-{ AREA REDEVEIOPITAENI CHANGES SUBSEQUENT TO TOAN AND,/OR

GRANI APPROVAT

EXHIBIT B

PARAGRAPHS TO BE INCTUDED IN TETTER TO APPTICANT WITH

RESPECT TO A REDUCIION IN GRANT AND/OR LOAN AMOUNT 1

The [I-.roan and/or Grant] Agreement between the Government anal
the (Name of Applicant) provitles that the Government shall have the
right to reduce the amount of [grant and./or loan] set forth therein,
upon giving the applicant written notice, if the eligible project costs
after award of the construction contracts are determined by the Gover:n-
ment to be less than the estimated costs upon which the stipulated
amount of the [grant and/or loan] was based.

fnasmuch as the award of construction contracts for project (project
number) was for a lesser amount than that estimated, you are hereby
notified that
$(amount of

the [grant
reduction

and,/or loan] for this project is reducccl by
to $(new amount of grant and./or loan).

I Should project contain ouly grant funds, refcr only to graDt. firollow seme proccduro if
loan only.
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AREA R.EDEVEI.OPMENT 6.5

CHAPIER 5. PRECONSTRUCTION

The instructions for preconstruction activities for the Area Redevel-
opment Program are provided. in Sections 20-1-1 and 20-l-2, except as
supplemented below.

ENGINEERING REVIEW

\Yhile the authorizing statute does not contain a provision prohibiting
extravagant design or material, it shall be tlie policy to discourage any
such extravagance since tlie increased cost would add to the repayment
burden or the amount of the Government grant funds requireil.

OVERRUNS

Where the total amourrt of proposecl au'ards rvould exceed tlie total
estimated projects costs, revieu. shall be made in accordance with Sec-
tions 20-1-2 and 2l-2-2. Regional Oflices niay approve o\rerruns rvhich
result from the following causcs, exccpt there the overrun exceeds
$25,000 or 10 perccnt of the project cost, l,hichever is the lesser:

(1) I-rabor and./or materials cost incrcases since date of estimate.
(2) Unforeseen site developnrcnt problems.

(3) Project items required but initially omitted.
(4) Original costs underestimated.

fnasmuch as ARA requires tirat the loan amount, irr the case of a
combined ARA grant and loan project, be set at the maximum amount,
grant funds shall be used to finance oycrruns on such a combined
project, except 'wherc the Regional Of{ice dctermines that changed
conditions permit an increase in the lotrn amount not to exceed. as
appropriate thc propoltionate amount of the original loan and grant.

Overruns exceeding the above maxirnum or those resulting from
any change in project scope shall be submitted to CFA for referral to
ARA for approval.

A fund reservation shall be obtained, r'vhether the Regional Office or
ARA is to approve the increasc.

CONTRACT DOCUMENTS

Form Ctr'A-238-ARA, Controct Docttntenls, provicles in ltem 8, Per-
formance and Payment l3oirds, that (1) tr'orrn CFA-238-G, (2) Forms
CFA-238-H and CFA-238-I, (3) Forrir Ctr'A-238-P, or (4) Forms CFA-
238-Q ancl CFA-238-R shall be included in the contract documents.
In each case r'vhere the applicant is a nonprofit private organization
and interim financing of construction is provided from Fed.eral funds,
Form CFA-238-P or Forms CFA-238-Q and CFA-238-R shall be used.
When interim financing is provided from non-Federal sources or
the applicant is a public body, Form CFA-238-G or Forms CFA-238-II
and CFA-238-I shall be used.
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AREA REDEVETOPMENT 6.6

CHAFTER 6. CONSTRUCTION

The instructions for construction activities for the Area Rede'i'elop-
ment Program are provided in Section 20-2-7,20-2-2, aud' 20-2-3, except
as supplernented belor'.

I.ABOR PROVISIONS

The following labor provisions are applicable to the Area Redevelop-
urent Program:

Woges Rotes

\\rage rates paicl for labor must not lte less than the plevailing wage
as delerminett-by the Secretary of Labol and embodied in the con-

struction contract. Dspaltment of I=/abor Form SOL-I55, Wuge Rate
It'tf oru'rntton rvith the Agency irame ancl Regional^^Offi-ce address, and
the Department of L,abor rvage tlctermination affixed thereto. lnust
be posted at the project site.

Controcl Work Hours

The constructiou contract is subject to the contract worli Hours
Standards Act. Overtime at the l'ate of not less than one and one-half
times the basic rate for a1l hours rvorketl in excess of 8 in a, day or 40

i1 a t'eeli inust be paicl. The coltract is also subjectto the regulations
issued under the Act by the u.s. Department of Irabor; these regula-
tions provide, among other thiLgs. that construction contracts of
$2,000 or less are exempt from all provisious of the Act.

Anti-Kickbock Stqtute

Contt.actors and subcontractors must conform to the Arlti-I{ickback
Statute and ruust certify compliance otl each [)a1r1"e11'

Non-discriminotion Provision

.\ provision prohibiting discrimination irr employment must be in
elucled in all eonstruction contracts.

Non-discriminqtion Posters

Tlie Regioiral office shtrll furnish the orvner $'ith copies of the non-
discrimination poster publishe'il by the Presiclent's Comlnittee on Equal
linrirloyrncnt Opportunity, tvith instmctions tlitrt the poster:s rnust be

itosfeil"at conspicr.ous pltrces on the project site during constrlction of
i)re project. Rcgional Offices slroultl obtailr t)re posters frorn the GSA
Regional Stores.

Form HI{FA-2 shall remain posted on projects not subject to the
provisions of Executive Orders Nos. 10925 and 11114.
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5-6 CONSTRUCTION AREA REDEVEI.OPMENI'

PROJECT SIGNS

A standald project sign rvili bc furnisherl and delivered to the projeut
site by the Area Redevelopment Administration. The Ou.ner shall
have the responsibility for the erection of a sign in a prominent location
and maintenance of it in good condition urrtil cornpietion of the project.l

At the time a project sign is neerlerl, the Regional Offrce shali advise
the local ARA Fiekl Coordinatol rvho rvill be responsible for arrang-
ing for preparation and cieliver). of the sign to the project site.
Coorclination bets'een the Regional Offrce and tire ARA Field Co-
ortlinator is necessary to insui'e sigu erection by the start of
construction.

MONTHIY CONSTRUCTION STATUS REPORT

hi ordel to pcrmit monthly lepolting of constluction status infor-
mation to tiie ,\rea ReCerrelopirlent Administration, Regionai Offices
must incluclc such clata in the iast tr'orm Ctr'.\-103-r\RI report sub-
mittecl each rnonth. Field Engineels, therefore, shall report construc-
tion status information to the Regioiral Office no later thtrn the 20th
of t,ar,h nronth on Folrn OFI-2tr[), )IotLtltLy Constructiotz rS/alrrs
R c'pttrt ( Exhibit ,\ ) . Tlie lcport siriill cover the rnonthly period
eiLcling tlie 15th of the leporting ri:ontli anri shall bt-. prepared in
cluplicate auil thc origirral sent to the Regional Office. Tlre copy
shall be retaittrl by the Field Eng'ineer.

Form CI,'A-249 shail bc plepai:ecl from information obtained frorn
orr-site irrslrections, rcrvieri' of I,'ori:n (lF.\-208, Periocl'ic Estit'uatc I'ot'
I'rtrticrl Pctyntent, anc1, ir,hele rlecessaly, contacts witli thc, applicaut
and its architcct,/engineer. The lepoli shall be prt,pttrerl in accordarrce
rvith tire instructions ancl tiefinitions on the revcrse sitle of Fol n
0F,\-2it9.

Upou rcvierv, the Enginssring Bralclt sliali fultrish tlic start, pcr-
cerrtage of cornpletion, coirrpletion, an,-'i constmction status cor,ie dtrta
r;ri Folm []FA-110, tlct,iou, l-rtticr:, thlough the Reports and Control
Assistilrrt, to the Chicf, 1'ublirr Fac:ilities Onerations Branch.

I Perrrlirtg issuirce of a I'orur CFA-238, (ietrerql Conlitio4s, ior AII,A, Forrn CIrA-238-L
Cl,',\-238-nl. or Cl'r\.-238'O, &ppropri&tell. uor'liiierl, shall be usecl for ARA projects. tn
a,lilitiorl, the language of Section 56, "Signs," shali be deleted and the foilorviug substituted
therefor:

"'I'he geter.al contractor sha)l-b-e requiretl to erect a_4-'_1 8'_proje-ct sign at the,,project
iite. 'llie sign ii'ill be furlislrerl L...- the (iovcllmcut and delivercd to the projccr site.
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AREA REDEVETOP'IAENT coNsrR.ucTtoN 6-5

EXHIBIT A

x0uStxG lN! Borr frxlxc! 
^olncYCOIS,{lNITY FACILITIES AD}ITINISIBATIOI

I,IOIIIHLY COIISTRUCT IOIt STATUS REPORT

c0NsTiucT tor
SIAIUS

coDE xa. c0xHtxTSPROJECI NO.

(2)

5iatus
(r.)

('r) (.)

PREVIOUS EDITIONS OBSOLETE
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5.6 CONSIRUCTION AREA REDEVELOPMENT

locrl legrl rp9rovsl

EXHIBIT A (Pcse 2)

Coluil (f) Insert the p.oJoct nurbor.

CoIu,n (2) Furnlsh the drt€ ot strrt ol con.trtrctton. I con!tructto, rtrrt 1!
detlned !a the drto on rhlch l.bor or.qulDr6!t !! llr!t atrplorod on
the sia6. Prlor to icturl constructlon rtert, but irtra concurr.rc!
1tr contract &errd. !urnlsh an estlnrtcd construct!on stnrt d.to. I!
eotlnrtsd date 1s used, shor rn iE" 1!i.dlrtolr rollorlDa thc d.tr,

Inaert percentat€ ol coEDI6tlon r! obtrln6d lror sn oD-!1ta lnlractlon.
reyles ol Forr CFA-208. P€rlodlc Esttilrt. For psrttrl p.rDert, or t!!
iDrllcsDt' ! srchttect/enrlneer.

CoIutn (tt) Insert the dste constructlon tc cotrplcted. Constructloa corDlctlon
1s d€tln€d rs thnt rbtnt rhen tbe proJoct ts ussbl6 ror lt. tnt.hd€d
iurDosc.

Cot!,n (5) Enter tho rpprop.lete codo nulbor r! llBtod b€lor; tor orrnDlo .2(b).
rould Bhor thlt constructlon h6s be€n d6lay6d bocruse ol !&torlrl
aliortra6s. the code nu!ber xlll sarvG to erDlatn the r€rson for co[-
Btructloh dol6y.

Colutn (6) [cport.ny spectal condltton not coy6red by r code.

Codc s:

l. Con!tructlon Stsrt Delryed:

cotu:a (3)

(!) L€crL DrobloEs
(l) Appllcant havlnt probleDs regardlng
(2) CondeEnatlon dlftlcultles,

ibi FlnetrcldI Drobleis
(l) 81d overrun
(9) Sal€ ol bohds

(c) leather condltlon6
(d) Mster!al Bhortcges
(e) Equlpr€ilt frtlure
( f) La!or DroLlems

2. Constructlon Delayed lfter Start:

(a) Ieather condltlons
(b) Iatcrlal Bhortaaes
(c) Equ1piletrt failure
id) Labor !robloEs or labor shortsses
(€) Site condltlon Droblen

The Fleld Etrglnecr ahalI !€port r l00t constructlon cohpletloo only onco
coristruction ststus rcpotts sre then no loD8er neceas&ry.
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AREA REDEVELOPMENT 6"7

CHAPTER 7. FINANCE PROCEDURES

The instructions in Part
in connection rvith the Area
belorv.

21, Finance Procedures, shall be followed
Redevelopment Program, except as modified

DISBURSEMENT PROCEDURES

Requisition of Funds

Requisitions fol loan ancl/or grant payments or arlvances shall be
made on Form CFA-1030, Requisiti,on antl You,cher lor Loan or Ad,-
uance {Lncl/oy' Grant Paynr,ent, supported by such documentation as the
Regional Director may require, but each requisition shall, in any event,
b-e supported by the follo.wing documents, modifiecl as appropriate to
the case involved:

Form CFA-303, Attorneg's Cert,ificate Con,cerni,,ng nunds, Permits,
and Litigation, to be completed by the applicant's attorney, certifying
that all legal mattcrs concerning the project are in order.

Forrn CII'A-304, Degtositorg Bank Acceptance anil Cctnfi,rmali,on
Statent,etit, to be completed by the depository bank of the applicant and
submit,ted tvith thc {irst requisition only, sigrrifying that the bank will
accept for cleposit into a Construction Account the funds made available
for coustruction of tlre project antl that the applicant's funcls, if any,
Lar.e bcerr depositecl into thc Construction Account.

In adclition, any requisition invoiving a bond purchase or loan ad-
vance shall be supported by Form CFA-302, Borrowcr's Statement
Ilegarding lts Tv,inanci,ol Conclitiott. If only a loan advance is involved,
tr'orm Ctr'A-300A-, Requ,isitiott, for Go"-ernment Aduattce, shall also be
submitted.

Each requisitiurr rvhich involves a loan closing shall be supportecl by
l'orm CI|A-301., Calctilatiort, of l{et Amou,nt Du,e, for l}oniL Pu,r.chase.
Ii'<.rrtr Ol'A-301 shall be prepared. in the Regional Office prior to trans-
mittal of the forms to the applicant.

The Chief, Public Facilities Operations Branch, shall fiIl in on the
face of the requisition form, prior to send.ing it to the borrorver, aII of
the information necessary to process such requisition. He shall enter
"none" or "not applicable" in each blank space lvhere such notation
is appropriate. Iiequest shall also be nrade for such aciditional informa-
tion as may be necessal'y in support of a complete request for fun<ls.

Wiren the executed requisition is retulned to the Regional Office, it
shall be routed. to the Chief, Public Facilities Opelations Branch, who
shall check to assure that all necessary signatures have been affixed and
that the required docurnentation is attached. IIe shall then attach the
requisition and documentation to the projec.f file and route the complete
fiIe to the technical staffs for revierv and lecommendation.
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6.7 AREA REDEVEI,OPMENT FINANCE PROCEDUNES

Upon eompletion of review anil approval by the. technical {9trs'- !!q
Chief, Public Facilities Operations Bianch, shall sigl Form CFA-1030
and forward all documenti to the Regional Director for approval. The
documents then sha1l be forwarded to the Administrative Division for
certification and processing for payment.

Form CFA-301 shall be submitteil in triplicate, Form CFA-1"030 in
duplicate, and, the other forms in origi''ll only. !h-e dynlicate and
tri-plicate'copies of Form CFA-301 are to be forwarded, after payment
is made, to tie Field Engineer and. to the Audit Division. The dupiicate

"opy 
of Form CFA-1010 stratt be retained by the Administrative

Division.

Grqnt Procedures

", 
:T,*1*'""&11"",1Xi,r*T".fi3:HrsH* ftt?"J"li','"""1#":'Jfl'o'Jt O

he shilt not piocess a requisition until he has determined that-
(1) The conditions prerequisite to grant disbursement have been

fulfflled.

(2) The grantee has obtained or can obtain all land, -rights-of-way,' .a..d.rts, permits, franchises, and other approva.l,s required in
connection iitn tne construction and operation of the project.

(3) The project can be constructed within the fuuds available, based.

on firm bids.

(4) Such funds as are estimated to be required, together with the
approved grant, to pay the costs of the projgcl have bee! de-
p-oiitea into the Constiuction Account, -or satisfactory- evidence
Las been presentecl that the applicant has a firm and binding
commitment to provid.e its share of the project eosts.

A firm and binding commitment may be evidenced in the form
trf (a) an apnroved bank loan or an already-issued' bond antici-
pation noteiwith the proceeds held in.a bank de-posit and avail-
ibt" fo" deposit into tlie Construction Account; (t) a firm awaril
of bonds td a qualified municipal bond underwriter, following g
competitive or negotiated sa1e, supported by a -preliminary bond'
courisel opinion and a certified copy of an ordinance or resolu-
tiou awarding the bonds to the purchaser; or (c) an executed
Ioan agreement with the Housing anrl Home Finance Agency
for a loan supportetl by a preliminary bond counsel opinion.
I'unds arising from such borrowing must be deposited into the
Construction Account as soon as they are received by the
applicant.

(5) Such payment is necessary to enable the applicant to meet obli-
gations properly incumed in the carrying out of the approved
project.

3/24/542



IINANCE PROCEDURES AREA REDEVETOPIIAEN' 6-7

loon ond Grqnl Procedurer

'Where both loan and grant fund.s are involved, the grant portion of
the funds may be paid prior to the closing of the loan, provided that-

(1) An prerequisites to grant disbursements as prescribed above have
been fulflIled.

(2) A preliminary approving opinion of bontl counsel on the validity
of the proposed bonds has been issued.

(3) Evidence satisfactory to the Regional Director that the general
and special conditions prerequisite to disbursement of the loan
portion have been fulfiIletl.

Loon Procedures

I-.roan proceclures, inelud.ing interim finaneing of construction, shall
conform to those established under the Public Facility Loans Program
(see Section 27-2-7).

Withholding of Funds

The Regional Director shall withhold 10 percent of the sum of the
grant until the project audit is complete and the final eligible project
cost determined.

Voriqtionr

In the event that a situation prevails which in the opinion of the
Regioual Director wamants departure from the foregoing procedure,
the matter shall be referred to CFA for decision, with the recommenda-
tion of the Regional Director.

DISBURSEMENTS TO INDIAN IRIBES

Where the applicant is an Indian tribe and the Bureau of Indian
Affairs provides aceounting supervision and project audit services,
the Chief, Public Facilities Operations Branch, following payment of
a requisition, shall forward. one copy of Form CFA-301, Calculation
of Net Amou,nt Due f or Bond, Purch,aserto lhe

U.S. Department of the Interior
Bureau of Indian Affairs
'Washington, D.C. 20240
(Attention: Office of Audit)

The above copy will be in lieu of the copy normally furnished to the
OA Autlit Division.
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AREA REDEVEIOPMENT 6.8

CHAPTER 8. PROJECT CO&'IPIETION

The instruotions for project cornpletion activities for the Area Red.e-
velopment Prog'ram arc provideC in Part 22, except that:

(1) Form CFA-150-ARA, Project Contpletion Report, (Exhibit A),
shall be used to report formal completion of the project.

(2) Form CFA-150-ARA shall be prepared in quintuplicate rvith the
follorving distribution nade :

(a) Original placetl in project folder.
(b) One copy to the Field Engineer.

(c) One copy to the Regionai Director of Administration.l
(d) Tu,o copies to CFA.
Where an ARA Loan is involr,ed, a copy of CFA-150-ARA shall
be furnished to the Chief, fro&n Management Branch.

(3) For a grant, Folm CFA-333-G, Suggestecl Form,at f or Ta,r Statc-
ment for Grant Proxecfs (Exhibit B), shall be used in lieu of
Folm CFA-333, Bzggr:s/ed Format f or Tar Statem,ent.

(4) The amount of any sales tax or other excise lefunds shall be
deposited into the Area Redevelopment Prograrn funds. A re-
r.isecl Form CFA-150-ARA shall be issued upon receipt of such
funds, as prescribed in Chapter 22-7, rvith the same distribution
as for the original Form CFA-I5O-ARA.

l Region YII shall send this copy to the OA Division of Finance and Accounts,
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PROJECT COTIiIPIEIION AREA REDEVEI,OPTAENT 6{

EXHIBIT A

cFts{GicA /t-i,.t
ffousING IND tsCy, rttlxcI lcENcl

COMflJ{ITY FACILITIES O\IINISNATioii
A8f,l niDEYItOPytNt PSoCFll

PROJECT COMPLET I ON REPORT

0. Ii1. proJecr rs cl05.d

ntt...at ol c..4^1., fa.ttlt.,

2. ProJc.t D..crtprton

3. Enitr€€r1nS Drtr
r. flnrl lpproved Co!r

Pr.lr.lnrrycrp.nse,, . . . . . .
Llnd.hdrliit!,ot-rr!. 

.

l r c i 1 t € c r u I . I - . n 8 I n . . r I n & s c r v I c . s
Int.i.3r durlng con!trucrloD. r .
In!.rGst durlng devalop!eDt,
leg.l rnd .d.lnlstrrtlr. .rp.nG.r.

t.-=-*-

c. otier eq!1p!.n!, rrrerrrl6. !!IDl1..
d. Tor.l rLdlt.d proJ.c!.0!t .

sub!trnrlrt co!pI€!lon dr!.
lctuil corpl.tlon dat. Inre!est cut-o!, dar.c4r.1ty.s coEpl.r!d
!olrre ot rcturl u!.

{. Source ot ruDds
ProJ€il lunds provldedl
i. 80nds purcnlseo by 8HIi.
b. Orncr's partr.lpetlon, rnqtudlng proc.eds !rorprlv.re bond s.l.s, cssn,.tcr. ., . . ., .c. PnS asslst.nce - -
d, oth€r
.. ilaxlrur A8l 8.ant authorlzatlon
!. Total proJ€ct lunds pro!1d€d (it.r, t6 thtoush 4.)
8, Less torsl rudlred proJect co.r3 (lin. 3d) . , .i. Brlance ot !roJect !und! !vsrrabr. ftin. !/ 1..!

I i.. 4E)

r. uarlluir aurnorlzed rnA grant rtin. !,) . .
b. Less balanc€ o! lunds ryallable tor grsnr redu.!lon.
c. subtoral - adJusred grinr r€qulre!cnr rtin.5n,l.ri I in. 5b).
d. less: lotrI ot grrnr paylents to d!.e. . . . _ _ _

5. Drspos irron ol Falance by c!anr neducrlon

Final gr.nr piy!ent du€ (Li^.5c,1.,. tin.
Dalrncc by Other v.tlodg

:.1,:,.""u ro orncr rsiu. iusri/i.drio4 6.ro!.)

Ner cov.rn.en! Loin ftia. rd, l.r, aitr.6a)

5---'.-. _-.- --_

nt!rci 0[ rai 3lr,_ a1" :iir

a. Prlnclpat ol bonds redeebed.
b. Dcposlred ln bond and lnterert slnklnr rund accounr-

r. us.d lor Sranr reducrlon
b. U:ed !or bcnd reduc!1on.

$

i

c\i.1, ri^a^.. Br.^.h
I !ecoEr.nd ttrr rI€ Pr0Ject De iound co!!Iete end clos€d

c\1.1. P!t1i. a..itr.i., o,
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64 AREA REDEVETOPTAENT PROJECI COMPTETION

EXHIBIT B

BOUSINC AID flOIIE fIfAN': AG']i'':
COI}1LN]TY FACILITIES A)],1I\IST1.{TIO:

af E3)rc(;,.)

SUGGESTED FORi,IAT FOR
TAX STATEMEIiT FOR GRANT PROJECiS

Rcgioial Direcror ot Co;iuniry iaci!ities
IIIiFA Resional Office
(srrcet Addrcss)
(Ciry, Star.)

and that ao Iart of the flrsi $

-r/GovcrMeDtr-

(c"

Proj ecr No.

Dear Sir:

Tl]i. is to cerEily rhar (Naie oa oq.e.t has

deposir.d in the consr!uc:i all sales tax or other excise tar:a-

furie on const:ucrioh darerials or other costs of the above p!ojecr: anj:ia:

an7 refunds rep;eseiring such taxes receiveJ afce; the projecr cosrs have

been ascertaineci and the CovernmenE's parriciparioi 1,as been derernined $ii1

be returneJ ro rhe Cove!nm€nr in rhe ratio thar the Covernnenr.s pa!ricipa.ion

Leo;s to the EoraL eiisible plojecr cosls. frcept tbat the totel ellglble !ro-

Ject co6ts 6h!11 be red.uced by $ befole the ratlo 16 coEputed

sball b. retuned. to the

S i r c e : e l ;.. y o u ! s ,

Ariho!j.z€(i Representative of Owner

r As appropriate, the fl,cgioual ofljce shall- ad.d rhe bracketed clause to show th-e slnount
of clirihle Droiect cost the ;;;licr;i paid which was in excess of the- participsted. amount'
;; ;'"#I""""U'""J'b;;1"", ";; ;;'";i,i;a ii-ile erant .asreement' where the amount is cle&rlv
i; ;";;';a';iy p""iibr" ,dl;;,i,; itat,j^e"i io thit efrect shall be included in the project
riie and Form CFA C33'G lot bcut.
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AREA REDEVETOPNAENT 5.9

CHAPTER 9. LOAN IIAANAGETIAENT

fnstructions for loan management activities for the Area Reclevelop-
ment Program shall be the same as those for PFI-,I projects in Part 23,
with the following exceptions: 1

(1) Borrorvers shall be recluired to supp)y the Regional Office rvith
quarterly reports, in triplicate.

(2) A rnember of the Regional Loan Management Branch shall visit
each ARA project on a quarterly basis. The inspection normally
rvill be concerned rvith a general evaluation of the operation and
maintenance performance of the borrower. Advice and guidance
shoulcl be given to the borror,ver on normal operational antl loan
problems.

(3) Following the quarterly visit and reccipt and review of the
quarterly financial report, Form CFA-1026, Loan Management
Report (Exhibit A), shall be preparecl, in triplicate, by the
person making the visit. Under item 6, there shall be incluiled:

(a) Full explanation for any item marketl "No" and corrective
action taken or recommencled.

(b) Any adverse trend or special problem which has developed
rvith a summary of action taken or recommendecl.

(c) Summary of other guidance and recornmendations macle to
Borrower.

(d) Comments on any major community problems or industrial
activity which coulcl affect the project.

(e) Any other pertinent clata.

Two copies of Form CFA-1026 together rvith trvo copies of
the quarterly financial report shall be submitted to CFA. One
copy of each will be forwardetl by CI'A to ARA for the latter's
use in evaluating the operation antl performance of the Bor-
ro\,!'er. The third copy of each repor:t shall be placerl in the
project file.

(4) -When an ARA project is placed in Group Il or rvhen an aclcli-
tional, material adverse change occurs in a loan in Group II,
the Regional Director shall send a report, in duplicale, to CFA,

l.Where the borrorver is a political subdivision antl the loan is secured by
bonds. (1) the Lorrorver's flnanciol reports, (2) visits to the project, and
of tr'orm' Cf'A-1026 shall be on an anirual basis. }Iol'ever, a quarterly ba
where the loan is in Grorlp 1I or an adverse trend has developod.

12/3/64
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6.9 AREA REDEVETOPMENT 1OAN IAANAGEIAENT

recomlnending any corrective action to be tal<en. One copy of
this report will be forwarded. by CFA to ARA.

If an ARA project is in default in excess of 60 days, CFA will
notify ARA and representatives of CFA and ARA will then deeide
on the appropriate action to be taken. CFA will notify the Regional
Officc as to the action which will be taken. No legal action may be
takerr without the consent of ARA.

2 t2/3/64
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EXHIBII A

cFr-1026
( r 1-za)

fr0r,stf0 rxD [0xE ttNltcI lr;tRcY
(OIIIUNITY TACII-I'I I ES ADN{INISMAII')i.T

l[[l tIDEvtlorIlnr rnoenll

LO/tI{ MANAGEMEIII REPORT

9.lr_ -_.__*._* _

et. of lr.t Pridr Vi.lr

| -] e"...r ou;1.t;"
f. l or..

2. PROJECT OPERATION

Proj.ct ls belng oDeratcd effecttyely and
terms and cotrdltlons of th€ Losn lsreenent
ProJect approval rss based on !se of1.,r.,

operotlonB are conslstent rlth the
[ ]re" [-lro

b

d

nu.L.r ol !..t t or conr..rionr)___
As of the dete of ylslt, project use frs_- _*__.
Ihen 2c ls less th.n 90 Dercent of 2b, stste rer6on ur:der lteD 0,

3. TININCIAL DATA

Income and €iDense approxlmiie thet contemptsted under Droj ect, approyal,
f Ires t_-l uo

b. Beserve accounts have been establlshed snd d€postts thereln comply rtth the
terns end condltlons of t,he Loan Agreenent [ -] yes [ ] xo

{. INSUNANCE

Insurance and ftdellty bonds as lequlred by the Loan tgreement ale ln folce
[]res []no

5, INDUSTRY 10 BE BENEFITED

a. Name of lndustry to be beneflted .---
b. Industry ls Drescntly ln operatlon [ -] reg [ ] to
c. Reloited nunb€r of p€ople efiployed_.
d. Future erDanston plEns lnclude_ addltional Jobs.
e. Data tor th16 ltom obtalned fro[ (^.,. .^d tirl.)---.----.-_..--.

6. coMtExTS (Co^ti^r. iJ rcr..prc. n.ea.a)

Seport concurred ln bJ:

- ,;;-- ,it..r.r ./ C.,.c^ir, f..lrlti.,

7. YISIf MADE ANO REPOAI PEEPIf,ED BY:

t2/s/64
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SENIOR CIIIZENS HOUSING 7-I.I

CHAPTER I. GENERAT

Section I. Purpose ond Description of the Progrom

section 202 of the Housing Act of 1959, as amended b-y the-Housing
Act of 1961 and the Senior iitir.rr Housing Act of 1962, established tr,

ptogro* of direct loans for the construction of housing f,or the-elderly'
Lou--intelest, Iong-term loans for rental housing and relatecl facilities
for eiderly famili"es and persons are nade_to private nolprofit.colpolt-
tions, coniumer cooperatiles, and those public bodies autl agencies'which
arc not receiving Federal financial assistance exclusively pursuant to
the lrnitecl States Housing Act of 1937.

Applicants must show that they are unable to secule a private loan

"" ;,Iii; Iy iavorable terms, and ihat they have the legal powers and
finantial capacity to construct and operate the project ar-rd' borrow
;";;;' for 'such"purpose, aud secure-repayment thercof- by. a first
o,o|eug" and pteclge of revenues. Housing may be pi'ovided through
nerv Zoistruction o"nly. I-roans may cover total developmelt costs, in-
cluding land an6 ,reclssary site impro-vements directly and exclusivel.v
rclatecl 1,o the development of the speciflc project'

This program is one of three housing programs aclministerecl try the
IIIIFA'whIch seek to meet the variety bf needs aud desires of older
persons for adequate, safe housing sld q living environment rvhich

iro*otes maxim'um independencg, - 
The. $irec.t loan progr-arn admin-

istered by the Communit;' Facilities Administration is designecl to
suppiy tiiesc needs at a coit which can bc met rvith modelate incomes.
.ffc other. trvo HI{FA programs for housing of elderly persons are:

(1) a special program of Federal l{ousing Administration.insurance
of ioans fbr renial housing made by private lenders, and (2) the pro-
vision of specially designed units of low-rent housing administered' by
tni putttic Holsiirg Ad-ministration. In addition, there is a program of
FI-IA insurance of loans for nursing home construction.

The senior citizens Housing Loan Program permits assistance for
development of nonprofit housilS to serve those elderly p-eople whose

incomes are above tht tevels established for admission to public housing
but below that neeilecl to pay the rentals for adequate private housing
otherl,ise available.

projcct design, site selection ancl finaneial arrangeme_nts must be con-
sisteli with th"e ultimate purpose of achieving independent, self-reliant,
and pieasant living atlangements for senior citizens at minimum
rentais, compatible with souncl loa! practices. Ne\r design ideas, meth-
ods of 

'constiuction, materials, and devices should be encouraged..-but
rnust be carefully evaiuated to ascertain their basic soundness. There
is a further reqriirement in the Act that the applicant must be unable

tt/to/64 I



7-I.I SENIOR CIIIZENS HOUsING GENERAI.

to secure the necessary financing elsewhere on equally favorable terms
and conditions.

Project planning ard design sliould take into account the desires and
needs of old.er persons for privacy, participation in social and com-
munity activities, and access to community services. At the same time,
provision should be made to accommodate the limitations that sometimes
accompany advanced years, so that independent living can be sustained
as long as possible.

r.roans will not be mad.e for isolated projects which deprive occupants
of the access they need to the society of persons of all ages and to the
activities essential to continued mental and physical rvell-being.

,VIATURITY PERIOD

- Loanp will be repayable during such period. as the Government may
detennine not exceeding 50 years from the date of the note or date oi
the bonds,_ or such lesser period as may be consistent s,ith the ap-
plicant's ability to repay, the desired rent level, and the estimatecl use-
ful life of the proposed facilities.

INTEREST RATES

Interest rates are determined by the }lousing ancl Home Finance
Administrator for eacll fiscal year in accordance with the statutory
formula prescribed in Section 202(a) (3) of the Housing Act of 1959,
as amendeil. This formula provides that the interest rate rvill be not
higher than (a) 2-3/4 perceut per year or (b) the total of 7/* of one
percent added to the average anuual interest on all interest-bearing
obligations of the United States then forming a part of the public debt
as computed. at the end. of the fiscal year next preceding the d.ate on
rvhich the loan is made, adjusted to the nearest one-eighth of one per-
cent. The Treasury Department aclvises the Administrator of that in-
terest rate at the beginning of each fiscal year. For fiscal year 1.g65, the
Administrator has established the interest rate at g-a/a peicent, effective
July 1, 1964.

This rate shall be applicable to all loan agreements executed betweerr
July 1, 1964, and June 30, 1965, except as hereinafter set forth. L,oan
approvals during the fiscal year 1965 for u,hich loan contracts will be
executed prior to JuIy 1, 1965, shall be made at the 3-l4 percerr.t r.ate.
r,,oan approvals during the fiscal year 1965 for which loan contracts are
not executed as of June 30, 1965, shail be subject to subsequent determi-
nation of the applicable interest rate by the Administrator. r,.ioan in-
creases applicable to any loan agreements executed between July 1,
1964, and June 30, 1965, shall bear the same interest rate as the originai
!oa1 if the amendatory loan agreement is executed prior to Juty t, 196b.
rf the amendatory loau agreement is not executed. as of June Bo, rser,
the applicable rate also shall be subject to subsequent determination.
2 tt/to/64



To avoid. upsetting negotiations basetl on a contemplated _interest
rate and to facilitat6 adirinistration of the Senior Citizens Housing
Loan Program, an interest rate of.3-5/e percent shal_I_be appli_cable d-uring
flscal yeai 1965 with respect to Seirior Citizens Housing loans in the
follorving instances:

(1) Iroans wherc there rvas an approved ploject stlrnmary, but not a' fully executecl loan agrecment prior to JuIy 1, 1964;

(2) Iloans where there was not an approved proj9g! summary,^ but' which has been recommended by a Regional Offrce to the Com-
missioner for approval prior to July 1, 1964;

(3) I-roan increases rvhere there was an approved proje-ct- su-mrnary,
hut not a fully executed loan agreement prior to July 1, 1964,
and loan increases where there was not an approved revised proj-
ect summary, but rvhich had been recommentletl by a Regional
Office to the Commissioner for approval prior to JuIy 1, 1964,
l'here such increases fall into one of the following categories:

(a) The increase results from bicls overrunning the estimate,' 
and involves no change in the approved capacity or size of
the project;

(b) The increase results from a change in ploject design which
increases the previously approved capacity by less than 10
percent;

(c) The increase results from an increase in the project capacity
of 10 percent or more, provided that the project square
footage does not exceetl the area previously approvecl.

In aII other cases involving an increased loan, the itrtcrest rate
in effect on the date on u,hich the amendatory loan agreement is
executed shall apply to the amoutrt of the incrcase.

CONSTRUCTION FINANCING

The applicant shall be encouraged to obtain interim financilg to
fi.nance the project during construction, either by use of its own funds
or by temporary banlc loans. Applicants may obtain constructiou fi-
nancing from the Government rvhen such interim financing on reason-
able terms is not available from private sources.

GENERAT sENloR clllzENs HOUSING 7-l-l

PROJECT AUDIIS

Project audits shall be requested and action taken in accortlance u,ith
ChaptLr 22-3. Ptoiect audits wiII be conducted by the Audit Division
in accord.ance with Part 7 of \rolume IIf .

3tt/to/54
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Section 2. Applicont Criterio

sENtoR crTtzENs HoustNG 7-1.2

. To be eligible for a loan, an applicant must shos' that it is (a) au
incorporated private nolprofit institution or founrlation, no part of the
net earnings of which inures to the benefit of any private shareholder,
contributor, or individual; (b) a cotrsumer cooperative; or (c) a non-
Fecleral public body or agency which is not receiving financial assist-
ance frorn the rlnited States exchlsiyely pursuant to [he unitecl States
Housing Act of 1937.

- An applicant must demonstrate its ability to construct and operate
the qroposed project in a rnanner consistent with program objeetives
for the term of the loan. The ability to meet theie criteria may be
dernonstrated in a nurnber of different lrays. The applicant itself rnay
have a record of successful achievement in other undertakings, strong
community participation in its affairs, or substantial assets. In most
instances, however, the applicant rvill be a nerv entity and, therefore, its
demonstratiou of finarrcial ability and operating effectiveness cannot be
based uporr its orrn prior operating experience.

._The follorrirqg may be submitted as indices of the requisite ability:
(1) Sponsorship by one or more religious, eharitable, fraiernal, or civic
organizations; (2) Endorsement by voluntary and governmental com-
munity org-anizations; (3) Participation as membeis of its governing
boarcl or otherwise, of individuals .rvith organizational backin$ and spe--
cial competence; (4) Substantial assets acquired through donations-or
other acceptable means.

In some cases, organizations may .wish to participate in the project as
an applicant for one project and as a sponsor for another project.-Some
organizations, also,-may r,visli to act as sponsors for different applicants
in various parts of the co-untry. Such sponsorship is acceptiEle, ancl
often desirable, provided the program criteria are met.

There is no limitation on the n_umber of projects for which loarrs may
be approved for a borrou,er. Hor,vever, each application shall be re-
vier,,ed upon its merits and the availability of program funcls.

Even though an initial loan rnay prove satisfactory, each subsequent
applicatign must meet all program criteria as to financial responsibility,
de,sirability of site, econornical construction, satisfactory demand, and
efficient management. In addition, consideration should be given to the
p-ossibility of econorny of overall management expenses resulting from
the increased scope of an applicant's operations.

GOVERNING BOARD AND MEMBERS OF APPTICANT

The basic governing po\yers of an applica.t nonprofit corporatio, or
consumer cooperative are to be exercised by a board of directors or
truste_es eonsisting' of not less than seven members. A larger board
shorrld- be required where this is deemed desirable because of 

.the 
proj-

ect's size, location, .or to assure widespread community representation
and continuity of interest and support; where a larger board is re-
quired, the increase should be to an odd. nurnber (e.S.9,15,19). Board.
8/30/6s r
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rnelllbers shoulcl be elected arruually by the ruernbels of tlre torporation
for staggt,red three-year temrs.

]loard rnernbers slrould be broadly lepresentatile of comrrrunity in-
terests arrd professional experience. The board should furiction as a
propc,rly balancetl group ancl should not be clominaterl by one ol tlo
individuals.

'l'ypically, a board coriiposecl of ser,err merirbers rvould iuclude thlee
people selected from arnong the ilireetors. officers, tir rncmbership of the
sponsoring organization, s'ho s'oulcl leplesent the coutirruing suppolt
of the sponsor of the project. 'l'he sponsoring group rvould be expected
to provide replacements from amorlg its nrembers as lacancies amoug
thcse three seats on the board occurred. If the boalrl is cornposed of
ruore than seven rnembers, the sponsoring or:ganization rvoulrl be reple-
sented by additional members in a similar ratio.

The remaining mernbers of the board should be selectecl fronr arnoltg
substantial communit-v organizations. especially from those rvith special
)uros'ledge in this field and from amor.tg the professions, to plolirle addi-
tional skills and juclgrnents. These ureurbels rnight inclurle representa-
tir,es of such groups as community health and welfare courttil, titell's
and rromen's volunteer and service groups, the cit.v planning o{ficial or'
other local public official, banlicr, larv;,er', I)e\\'spaper publisher. art
officer of the chamber of commetce, Iabor union official, bnilrler, altart-
ment honse lnarlager, gerontologist. or plrysic:ian.

The primary legal function of the membership of the applicant is to
meet at least annually for the purpose of electing the govenrir.rg bor11'
and, in many States, to approve the rtrore itlportant colporate actious.

The authorized representative of the applieant must be a member
of the board of directors of the applicant corporatiotr.

sPoNsoRs

Sponsorship of an applicant by flaternal. civic. r'eligious. c'haritai:lo
or similar organizatior:rs t'ith long-telrn social and fiuaneial respousibil-
ity is highlv desirable. A sponsoring organization should be both l'ill-
ing and in a positior.r to rlair.rtain a continuing interest iIr the applicant
through participation in its affairs thloughout the iife of the loan.

Exan.rples of sponsoring organizatious l'hich meet these t'literia are
c:lrurch groups of all der.rorninations ; labor uniorts l cir-ic ot'gattizatiotts :

fraternal groups ; ar.rrl chalitable and general l'elfare groups.

'l'he sponsoring organization slroultl be able to meet srtch tests as sllL'-
cessful prior existence, a history of supltort of other housitrg ol r:elatcd
projects, financial stabilit.v, comtnunitl. acceptabilitlr. charitable ruotir-a-
tion, permanent fitture prospeets, and no histor'1' of rluestiolable
activity.

Evidence of Sponsorship

Tr:r support of a loan application iudicating sponsorship
zation, a formal resolution adoptecl by the governing

2

by an
body

olgarlr-
of the

8/30/65



GENERAT sENroR ctTtzENs HoustNG 7-t-2

lpo.nso1, or other acceptalile elic.lencc of the sponsorship is required.
?his shor,,'ing shrxrld state cxplicitly tlre support and asiistance-rvhiclr
rvill be provided b), the sponsor. Althougli a formal 1oan agreement
undertaking to provide fiuancial support ordina.rily rvill not be-iequ.iled
unless the loan othelrvise is not approvable; it is desirable for the
sponsoring organization to be willing and able to provide financial or
other assistance to the npplir:ant or project lcsiclents, if necessary.

^ spons_oring o-rganizations are often rvilling to assume responsibility
for residents who have financia,l difficulties, 

-even 
though thiry may bt

unwilling.to undenvrite the success of the project as a ivhole.-Sponsor-
ing organizations^ may also assist by providing services necded eiiher by
the proje_ct itself or its resiclents, such as ,iedical ancl legal servicei,
bookkeeping, clerical assistance, transllortatiorr, recreatiou,.-counselirrg,
ol :ocial^activitic-r.Sponsoling orgtrtrizations shoulcl also assume I'esporr-
*bility- for _ploviding. representatives to serve o1r the governing bbdy.
They shoulcl also advise the applicants'gover,ing bocli.s on flr"e selec-
tion of other board or cornmil,tee mernberls.

ENDORSEMENTS

Evidence of commtrnity support, in addition to sponsorship, is highly
desirable. comrnunity organizations rvhich do not-feer abre-to airicttv
sponso^r_ an applicant, but rvhich approve the need and objectivu. arrd
are willing to provide lirnited assistance and encouragement shoulcl
submit endorsements intlicating the- extent of such assiitance. Appli-
cants should therefore be encouraged. to obtain endorsements from iocal
governmental ofiicials, bodies or commissions. Such endorsements would
be of considerable signifieance in establishing the degree of community
support and participation whieh can be anticipated.

rAx EXEMPT|ON (INCOME)

As a prerequisite to obtaining a loan, eaeh applicant must obtain a
tentative ruling from the rnternal Revenue servite indicating that the
operating revenues of the proposed senior citizens project #iII be ex-
empt from Federal income taxes. Except for consum'-er cooperatives
elCag.eq entirely irr social welfare activities (see "Consumer 

^Coopera-

tives " belorv), applications to establish this exemption will be expehitedif made to the appropriate Distr:ict Director of Intclnal Revenue--

Privote Nonprofit Corporotions

Most organizations.y-ni.I can qualify for a loan under the program
probably will be eligible for tax exemption on one of the t'ottoiving
bases:

(1) As a cErritable organization under Section b01(c) (B) of the In_
ternal Revenue Code.

(2) As a_social rvelfare_ agency under Scetion 501(c)(4) of the fn_
ternal Revenue Code.

__In both-iustances, o_perating revenues 'would be exempt from tax.
rrowever, in the case of a soeial rvelfare agency, gifts or d6nations to it
to/30/63 3
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cannot be clairned as tax deductions by the clonors, l,hereas in the case
of a charitable organiztrtion such gifts or donations n ould be cleductible.

It is conceivable that most eligibie rr,pplicants could qualify for ex-
emption a,s social u,eifare agenc;es t'ithout dela1,. llorrcver, to qualify
as a tax exempt eharitable orga,nization rt:quirt:s leviel\. of the first
year's actual operations before a rulirrg, tentative or otJienvise, can be
made. Consequentllr, all a,liplicarrts shoulcl be urged to request rulings
under Section 501 (c) (a) of the Internal Reventre Corle. Such requests
can bc acted upon plumptlr' and ri'itholLt ple.jttcliciirg subsequent n-rlings
under Section 501(c) (3) of the Code.

The fntelrral Rer-cnue Serricc recomrnerrds that tax exemption re-
quests include the follorving:

(f) A cop; of the ioan applicatiorr.
(2) Evir.lence tlrat thc ploject lias conttnunitv backing (acceptable

t'r,itlcnce of tlris could be a iarge boarrl membership or endorse-
rncnt by Iocal civic or goverlrmental groups).

(3) Er.iclenc:c that thc applicant has been irt existence for a number
of years, opcrating as a social u'clfare agency, or is backed by
such an organization.

(4) 
^ 

cop-l of an opi:i'atins pian antl a statemr:nt of policy ri,ith re-
spect 1o tt,nancl,, for the purposc of estri,blishing that-
(a) Opcn o(icul)ancy is callcrl for';
(b) Rental rates l'ill be reasonable; antl
(c) l'here ale rro ach'nission or fountlcr's fces, etc.

In addition, the fnternal Reverrue Service n,ill probably request data
on any special scrvices to be fumished by the project for which there
n'oulcl be a charge.

Consumer Cooperolives

Full information regartling corrsurner-cooperative applicants shall be
forl'arderl rlirectly to CFA, for tlre purpose of discussions t'ith the fn-
ternal Ret,ettuc Sen'ice to determirro their eligibility for incorne tax
exemptiou undcr Section 501 (c) (4) of the fnternal R,evenue Code.

4 10/30/63



GENERAT

Section 3. Proiect Criteriq

SENtOR C|T|ZENS HOU5|NG 7.1-3

L/oarrs yay-be made to_e_iig'ibie applica.rlls to plovitle rental housing
suitable for the uss of elclcil.r, fauriiics ancl pe^rsons. other facilitiei
esscntial to providc for the necds of ploject residents may be ineludccl
to the extent approved b;. gp^ isce htifibtc Relatecl f,,acilities below).

Llousing con-structecl rvith a loan rnaile uncler this progral)r rnay rrot bc
usetl fol transient or hotel purposes. uncler thc staiute, arry rental for
a pcriorl of less than thirty da1's is consiclcrccl usc foi."trausierrt or
hotr.1 llnrposes. "

(lorrstmction urust rrot bc of clabolatc or <'xtravagarrt rlcsign tir ruatc-
rirtls, and must l.le uutlc'rtalic;r irr arr cconotnical marrrrer.

llrrtlcl the larv, cligiblc horrsirrg- atrtl rc]atctl facilties rnav br.provicletl
orrl-v through ne$, corrstr'rrctioil. LoilDS t,aunot be approYecl for-Projects
alreadv _place<l rrncler .orrs1 r'rrctiorr or' 1'ol t'hich othei 1r,,.rrarert financ-
irts lras br"err arrarrg,'rl.

ADDITIONS TO EXIsTING FACITITIES

\\'lrorc t}c projcr:t llrilrlirrg is 1o lrc ph1'sicalll'.loirrecl te apothul
stur.trtlc, it is rrcccssar'1' 1lra1 tlrc prLtcel orr rvlrich'the projecl is to bc
loeirterl be suf'ficriortl), selralatt,tl so that it carr bo incleltorrit,trl,ly rnolt-
gagt'ti. ttttlcss tltc rlot'tg'agc 2156 1.111,111's tlrl rron-111o.iet,t siructrrrtr. Sutfi 1l.gll sr'paralion for J)urporics o1'tlre rlortgage rvoultl bc gerrrrra,lly pos-
sibic ill lho slnrctnles aro abrrltirrg', prrlviclccl thcrc is a rjertical iir,c of
scpalirlion flom the grourrcl npn,ar<I. Whcrc atklitiorral floors are aclclcrl
to an cx_isting building, cligibility worricl largely clepcnrl upon the extentt, u'hiclr. thc _mortgagirrg of air space is recdgniztd in ihe particular
jrrr:isdiction. Jrr thc caso of llrc ncldition of floors to an existing struc-
trrre. it l,onld be nccessary thal the urrdorll-ing stnrcture remain"for thc
lillc of thc loan.

lrr arllil,iorr to tht,r'erlrrirr.rrrtrrll that 1hc project be srrseellliblc of llr,-
itrg scparately urortgage,[, for llrc l)Lu.l)us.-of thc rnortgage rcmerlies it
is trect,ssary tha1, thc pro,iect be susccpl,iblc of independent u.se ancl
t-rpclatiorr in the cvent of forcclosure. l['hus, the project must ]rave iu-
rlr'pcrrcteut acccss to a prrblic rval- r,r,hich coulcl be providecl b1- nerrns oI
t'aserucnls of egress and ingrcss.

'l'lre lrrtlject must also be irsstrrerl ofl the rrecessary utilities ancl facili-
1ics lor irrtlepcntlerrt ollcration. If the particulzrr rrtility or facility, such
iLs a heating lllant or liitchurr, scrvirrg the project is locaterl outsicle the
plojcct, the ability of ttre projcct to be operated independently eould
lre lllolcctctl b.r' (J ) covt-'rrarrts of the borrou,er to provide the paitieular
st't'r'it'e, or'(2) pt'ovisiorr irr tlrc rlcsigrr of tlrc pnrjricl, for frrttrre installtr-
tiorr of tlrc l'irtrilitr- ol ulilitr', slrorrlrl 1,lris lrt'corrre lr('c('ss:I1.\-.
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(lonsir'icratit)rl llnuit also bc givcn 1o the effrrct, rtpttrt tlttr projcct ol'
futurc demolition of the adjacent structure. Unless the adjacent strtre-
ture l'ill cloarlv rcrnain for tJre life of the 1oatr, it rvould appcar nccos-
siu'y lliat the joinder be sueh that dentolitjon of the acljacent strtrctnrc
would rrol clamage thc project.

EI.IGIBI.E RETAIED FACITITIES

Costs of certain social and service facilities discussed in the follow-
ing paragraphs may be eligible under the loan. However, to achieve thc
loivest possible rents, it is essential to hold project ilevelopment costs
ancl opcrating expenses to a minimum. It is important to make maxi-
mum 1,.sc of lacilities and services existing in the community through
careful site selection and planning of project operations. At an early
point, the applica,nt should be requested to malie amangements with the
J-ocal government or other organizations to supply services and assist-
ance free or at a minimum charge. For example, many community
librarl' systems provide "bookmobile" service. School systems can pro-
vidc craft instructors. Visiting nurse service and other assistanee also
may bc obtained. By such early contact, any special details or serviccs
can be better aceommodated in the project design or in the seleetion of
the site.

Where an applicant proposes to include in the project cost .the ex-
pcnse of a s,,rviee facility, approval will depentl on a cletermination that
the facility is essential and that the applicant has a satisfactory finau-
cial plan for its operation and maintenanee.

The necd for such faeilities is relatcd to the absence of satisfactory
faciUties rvithin reasonable lr,alliir.rg or publie transportation clistarrce
from the project. \Vherever possible, project clesign should ineludc
rnllti-usc fleilities, such as a dining area 1'hich can be usetl for social
or other gatherings. The size and cost of related project faeilities
should bear a reasonable relationship to the size and cost of the total
project.

Maximum irrdepenclent living fot project residents is to be en-
couraged. Experience indicates that residents norrnally desire-flexibil-
ity as to where they eat. Accorclingly, rT'here common dining faeilities
tr,ic providcd, residents rvill not be requiretl to use such faeilities for
more. tl,a,, one mea,l a cla1,, on the assurnption that thcy may desire to
prcpare some of thcir ol'n meals and use otJrer public clining facilities.
Whcrc the project rvill have a common dining facility, only one meal
cach clay for each residcnt may be included in the fixed charges to the
rcsirk.nt for thr,ellirrg r:cntal anrl rneals. Ilol-eyer, additional meals rnay
be offered to the residents on an optiorral basis, I'ith charges to be made
in adriition to the fixerl monthly charges.

Examples of rr.latcrl facilities rvhich tnav be eligible to be financed
rvitii. l,'etleral loarr proceeds inclutle:

(1) I?roject ntatritgement office space.

(2) Pro.ietrt mirintcrrarrcc u,orkshop arrd sturagc space.
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(3) Recreation a,d social ceriter, i.cluclirig lounEe. rvhe.e a substa,-
tial n,mber of reside,ts may gathei. fr)r .reeti.gs o. s.otrl)
activities.

(4) Snack bar..

(5) Craft shop ancl art roorn.
(6) ltulti-senice cente^r (u'here social. etluc.atio.al courrselirE. c,r*-

ployment services for tenants ma1'be matle ar.ailablc).
(7) Laundrl. facilities.
(8) Cafeteria or dining hall, if deemed essential.
(9) Fallo,t shelter for the p_roje_ct resiclerrts ancl staff. Errcour.age-

ment shoultl be given and technical publications should be made
a_vailable to- appllnants wherr desired, so that shelter is provirled.
Not more than $100 per occupant and staff member can bc in-
cluded i, the loa, for the provisio, of falrout shelter. a^cl its
e-quipme,t. rf the capacity of the fallout shelter is g'eater tharr
the ,urnber of occ,pants and staff members of the'project, the
cost of the excess capacity rnust be defrayed from'otJier. tlrarr
loan funds.

(10) commercial facilities, suclr as beauty arrcl barber shops. r:ir,ited
space for essential corumercial facilities to rneet tire perso,al
,eeds of the occupa,ts .ray be included in the project cost o,ly
ryhere such facilities are not otherwise .orrrerieritll. availabfe
to the residents. These facilities shoulcl be locatecl or,t of public
vie'r'v n'ith no outside advertising pennitted. rroan fur:rds ctrrrrrot
be used to provide commercial--facilities for the prinlary pru.-
pope oj developing- additional income for the project. Hurr...
only.the_ portion of a comrnercial facility actninisirativerl' de-
termined to be essential to serve the project occupants .trn.il,1 b.
au eligible development cost.

INETIGIBI.E PROJECTS AND FACII.TTIES

.N_ursing homes, hospitals, or similar medical establislr,rerrts are ,ot
eligible projects.

Projects rvhich include life-care contracts or founclers, fees, or. re-
q_uire other direct or indirect payments or corrtributiors ovu. arrcl abor.e
those for rents and collateral services as a conclition of occupancl, or
oecupancy preferenee, are not eligible projeets.

Examples of facilit^ies_ whieh are not eligible to be paid for from loa.
proceeds inelude the follou'ing:

(1) Chapels or other facilities of a religious nature.
(2) Nursing facilities( other tha.n health center).
(3) Commercial facilities serving the general public.
(4) Inside parking garages unless required by local cotles.
(5) Any facility.ot essential to the neecls of elderly reside,ts of theproject.
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\\'hen it can be dernonstrated that inelusion of an inc'ligble facility
in the project is essential or desirable to serve primalily the treerls, care,
and service of the residents, consicleration may be given to a lecluest for
a waiver, prolicled the applicaut rvill finance the etrtire c<-rst of the in-
eligible facility from non-Fecleral funds anrl aglees to hare the facility
included as part of the seculity for the mortgage held by CFA. \\'hen
a project facility, such as a kitchen, also serves another installation of
the applicant, both delelopment cost and opelating expellses must be
prorated betr.een the project and non-project uses.

EuGtBt E COSTS

'lhe l'etleral loan nray uot excc.ecl the total eligible tlt'vt'loprncut cost
as deterrninecl by thc Corrmunity Facilities Commissioner. Eligible
development costs include the follos.irig:

(7) Prcliminat'y f)euclopntetft E :rpr:nses: Expenses directiy relatetl
to and necessal'y for tl're devclopruent of a project (sucrh as
market analysis, soil tests, appraisals, suryeys, maps). Such
expelrses must be aplrlovecl by CFA priot to payntent florn
loan ploceeds.

(2) ll'ces f ot' Architecturol,, Engittr:cring, Lcgal o.ttcl ,lclnt.ittistroti.rc
Seru'icts: Fees for neeessarl. professional and adrninistlatir-e
services, in arnoutrts to be apllrovcd by L-1FA. Thus, fclr cxaiil-
ple, fees for legal and artthitectrLral services rltay be iticluded il
the development cost, but the1, must be l'ithin the range of those
normally prevailing in the localit1, for compalable scrlices.
ReasoI-rabie organizatioi-tal aircl rlelelopmental t'xpenses lnay be
eJigible for: payment from loaIr proceeds. Applicants riiay obtain
advisor), services for such purposes rvhcre analt'sis of the par-
ticular case irrdicates their necessity or clesirability and the
chalges are reasonable. Although the <:ost of such sen'iees is
allorvable from loan proceeds, in each case t'here such service is
used, it must be demonstratecl that these serrices rvill better'
effecttrate the purposes of the Act. (See "Corlflict of Interest''
belorv, regarding fees, salaries, commissions, antl plofits of offi-
cials of the Borrou-el.

(3) Land: Cost of lanrl requiretl for thc project site, inclucling
tlemolition of existing stmctures and cost of neeessarl, grading
and related compaction. Such cost must be approved hy CFA
prior to palrment fr"om loan proceecls.

(4) On-Site Intprot:entcttts; Cost of all on-site inrplovetnents a1t-
proved by CFA such as lantlscaping, serviee dt'ives, sirlervalks,
feneing, ancl utility distribution systems.

(5) Off-Sita ImTtrore.ructzls: Cost of off-site implovements such as

access roacls, t,ater and sewer line extensions, attd sidewalks
provided the land value of the site is increased by not less than
t.he cost of the off-site improvements. Sueh cost must be ap-
prored by CFA prior to palzment from loan 1l:oceetls.
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(6) Constrttction Costs: Cost of cottstluctirrg aud fiuisbirrg clrvell-
ing structures and related facilities apploved by CFA.

(7) Equipnrcnt ancl Fu,rnislings: Cost of equipment iterus per'ura-
nently built into the structure and nornally coustlut'tl as reaity,
such as boilers, plumbing fixtures, or furniture. 1\'all-to-u-all
carpeting is eligible only rrhen installed as a substitute for
finished flooring. The cost of l<itchen rarlges and refrigelators
and of clothes lvashing machinc's and tlryers to be installed in
project utility rooms for the commou use of the tertattts rnay be
eligible development costs lrithout regarcl to rvhether suelr itetns
of equipment are physically attachecl to the structure.

(8) Capitalizcd Intcrcsf : This irrcludes irttelest tluriug cotistluctiort
on funds providecl by eitlier the altpiicarrt or the Govertuuent.
Such interest may not extencl beyoncl tlte t:Iose of the mouth in
rvhich initial occuparrcy begins. \Yhere a ploject t'onsists of tri'o
or more buildings ernd occupatrcy begius at cliffeleut tirnes, the
interest rvill be cornputed separately frx t'ach builcling.

Capitalized interest may also inelude futrcls equal to six
months'interest on the loan for initial cleposit into the debt
sen,ice reserye. Inclusion of this itcm in the projcct cost, rvhile
not mandatory, should be encouragc'd x.ltere State law perririts.

(9) Rcal Estute'f'a,res: Real estate ttrxes altplicable to tlre periotl
from acquisition of the site by the Botlott er to commencemellt
of operation.

(70) I'rc-Ocatpancll Costs: The Act authorizes the rnaliing of loans
"itt an amount not exceeding the total clcveloprnent cost." The
phrase "development cost" is defined as the "costs of construe-
tion of housing and of other relatecl facilities, ancl of the land on
rrhich it is locatetl, inelucling rlecessaly site improvemellt. "
Eligible clevelopment cost cloes not inclucle operating costs itr
the pre-occupaney period.

There are, hon,ever, _certain costs -incurrec'l tlurirg the prc-
occu"pancy period, *-hich, although relaterl to operation, pertaiu
primarily to projeet development rather than to operation. Suclr
costs may be eligible l'here the Regional Director determiues it
is reasonable that they may be incurrecl as part of the clevelop-
rnent of the project and ale incurred priol to project comple-
tion.

(ll) lltscelle.neou,s Costs: Projeet development cost may also include
such other necessary expenses pertaining to the planning and
construction of the project as may be approved by the CFA.

INETIGIBTE COSTS

Federal loan proceeds eannot be used to pay for tlre follolving
(l) Opcrotinrl Erpenscs of Applicant: Orrlinaly operatiorral ex-

, penses of the applicant or sponsor.
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(2\ llrL.*ablc Erluipment arrcl Furnishings: Iirless specifically listed
above as eligible, costs of movablt, equipurt'nt, fumiture or furtr-
ishings for du'ellings, offices. lounge areas, etc. ; also, movable
kitchen equipmerrt (other than ranges ancl refrigerators, vash-
ers and clryers ) maintenance tools ancl equiprnent, operating
supplies. etc.

(:l) Initial Il'orA'in1t Capitul: Initial 'ri-orliing capital must be plo-
lided by the applicaut. Tlie required initial operatiug capital
can be recort,rett once tlte debt service reserve is fully established.

CONFIICT OF INTEREST

None of the officers, directors, stockholders, or members of the Board
of Trustees or Directors of the corporation may receive a fee, salary,
commission, or profit or have any financial interest in any contract in
connection nith the ,:levelopment or management of the project in-
ciuding. but not limited to, the acquisition of the project site, archi-
teetural, legal ol eonstruction contracts, purchase of equipment. the
nranagemerlt of the projeet. or provision of goods or snpplies.
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Seclion 4. Occuponcy Criterio

'llhc r\ct authorizes loans to assjst in tlrc plovision of housing ancl
related faeilities for: ''elderl-r, families" and "elder'ly persolts." The
Act also directs the r\drninistralor of 1he Tlotrsing an<1 TTome Finanec
Auency to "prcser:ihc suclr requlations as'rna,y be neeessary to ptcvent
ahuses in dttcrminirg . the el igihilitl of families anrl pcrsons for
admission to and oecupancy o[ ]rorLsirtg constructed u'ith assistance
under this Section." As rroted in Serrtion 7-1-3, drvelling accommoda-
tions may not be rcnted for periods of less than 30 days. In adclition,
leases may not be for a periotl exceeding three years.

Accorilingly, the applicant shall be requirerl to aclopt and subrnit for
CFA appr:oval, eligibility critcria for project admission anil oceupaney
rvhieh provide that:

(1) Families or persolls sJra,ll be admitterl regardless of lacc, creecl,
color or national origin.

(2) Occupants may jncluile onlv:
(a) Persons rvho are 62 1,es.. o[ age or over;
(b) Farnilies, the lread of whieh (or his spouse) is 62 yeals of

age or over;
(c) 'ftvo closely related pers()i)s (e.g. ; sisters, brother and sister,

a,unt ancl niece) lr'hen lrolh pelsotrs are 62 ),ears of age or
older;

(tl) Tlvo urrrelated persons of the same sex when both persons ale
62 years of age or older.

(3) Family members uncler age 62, otlrt:r than the head of family or
spouse, shall bc admitterl as pcl'mancnt residents only if it is
establishecl tlrat the presence of such porsons is es-qential for the
physir:al care or eeo]1omic support of thc eligible older occupant
or oecupants.

(4) Occupancl. preference shall not be g'ivcn or impliecl on the basis
of direct or indilect contribrrtions or r-lonations to the applieant
or sponsors.

(5) Eligibility for oc(jrlpaneJ' shall be limitecl to elderly pelsons and
families r,hose arrnua] ineome at the tinio of adrnission rloes not
exeeed the rnaxirnum annual income established by the Adminis-
tratot as appliea.hlc to the alea in l,hich the ploject is locaterl.

INCOME TIMITS

Ilaxirnuni inconre linrits shall appJy to the trrlnrission of all terrants
nho are otlit:r'r,ise cligible for occupaney. Olfrcially ltrescribetl liurits
for all places u,ithin the Standarcl l'[ctlopolitan Statistical Areas
(SIISA's) ancl certain ot]rer cities are listecl in ltrxhibit A. nTaxirrrunt
irrcorne limits for r:ornrritrrtities not currctttly liste<l shall he roquestccl
frorn CFA, using I'olrn CFr\-946.
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The linrits for cornmunities listed in Exhibit A are predicated upon
the assuniption that, ou a na,tional basis, annual incomes of $2,500 to
$4,800 for elder)y fan.rilics, and $2,000 to 94,000 for single elderiy per-
sons., reflect the lox,er-rniddle-income rallges intended to be served by
Senjor Citizens }lousing loans. The limits listetl in Exhibit A rvill bb
revielr-erl from time to tinie in the iight of changing economic condi-
tions.

The currently listocl figures are to be applied as indicated belolr', for
persons who are otherrvise eligible for occupancy.

Two-Person Fami,l11

Tlie incorne limits of Exhibit A appty to all trvo-per..son fainilies
(l,hether Jrusbantl ancl l ife or two closely related perions).

Sittglc Parson

The incorne limits of Exhibit A apply to singlc persolrs not sharing
rurits, 

-ex-cept fol thosc localities s'here the limit is higher than $4,000.fn such loctrlities, a singli: person rrot sharing a unit is eligible for oc-
crlptulcy onl.y i1'liis arunrirl incornc is $-t,000 or less.

'l'wo Bin41la ant el,ated Persons

'lhe suin of the inconres of trro silgle u,relaterl persons sharing a uuit
shall not excecd 150 pelcent of thr: incorne limii rvhich l,oulrf be ef-
fective for n single pei'son (1,hus ir lro case rnore than $G,000).
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EXHIBIT A

OFFICIAL MAXIMUM ANNUAL INCOME LIMITS FOR ADMISSION TO
SECTION 202 HOUSING 1

( Revised August I 963 )

REG]ON I

MAXIMUIJT

INCOME

I.IMIT

MAXIMUi|'t

lNcor\AE

IIMIT

$4,500

CITY AND STATE,

Conneclicul

Briclgeport Sn[SA
Ilristol
f)arrbury
Ilartforcl SIIS.\
l'[elidr.n SfISI
I'l irldletorrrr
-\IiLIionl
Ne$'Britailr SIISr\
Neu'Ilavel SI{SA
Neu- f;ondon-Groton-

Noru,ich Sn{SA
Noru,alli SI'ISA
Stamford SMSA

Moine

Bangor
Portland SMSA

Mqssoch usetls

"llostorr SIIS,r.
1,'rarningham
Springfi elcl- Chicop ee -

Ilolyohe S1\ISA
\\rorcestcr

CITY AND STAIE:

New Hompshire

l'Ia rrcJt ester:

I'lew York

,\ t ha r ry-Sc1r orri.'Lr1arlv-
'I'r'ri1- SI{S,\

liinghamton SIIS.\
lltrffalo SltS,\
ltllattr,
Nen Yorli SI'IS,\.
Ii.ochc.ster Sn St\
liockvill e Clentre, L.T.
Sr.racnse SMSA

$4,800
4,700
+,750
4,70t)
1,i00
+,700
4,900
4,700
+.550

.1,700

4,800
4,800

$4,300
1.450

$4,800
4,800

1,700
4,700

'N.r.6;04,800
4,800
.1.700

+,800
4,900
4,800
4,800

Rhode Islqnd

l' r'<rvirlen ce-Pal'tuclir:tsr,rsa $+,500

Vermont

Burlirrgton $4,300

1 These limits are for admissior to occuDancr by tlvo-persotr {amilies. The lirnits for sirrgle
persons shall in no instance excee(t 94,000 i and l'hen the iDcome lirnit alrplicable to a trvo-
person family is less than 94,000, the sarDe do]laf amouut sirall be effecti\.e for a siugie elderll'
persot; ercept tlrot Nhen t\yo single unreltte{I pe|song wish to shilre a sinEle urrit. tlle incone
ljmit for this double occupancy (that is, the surn of tlle ilconres of the t,\vo rrnre]iterl occupants)
shall not exceed 150 percent of thc incorne lirrit rihich woul(l Le effective for admirision antt
occupancy by a singte elderll, person i tbus tLe sLrm clnrot be in escess of $6,000.

2trfaxirirurir income limits for S]ISA's (Stanrlar:d ]Iettopolitan Slatistical -{reris) are appli-
cabte to all Dlaces rvithin their bourrdalies, unless otllerwise Iistcd.
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MAXIMUM
INCOME

LrMtT

EXHIBIT A (Pqge 2)

REGION II

CITY AND sTATE,

Delowqre

lVilmington

District of Columbiq

l\'aslLington S1\{SA

Mcrylond

Baltim<ire Sn[SA

New Jersey

Atlantic City SNISA
Carnden
Jersey City SIISA
Lor.rg Braneh
lftrtuc]reir
Neu,arl< SI,ISA
Neu. Brunsrvicir

Alq bo ma

I',irruingham Sl[SA
Sclrna

Floridq

l',rcr.alc1 Clouirty
I,'ort \\'alton Beach
Clainc.s'r,ille
Jachsonville SIISA
l{iami SMSA
llensacola SI\,ISA
'['ampa-St. 1?ctersbr Llg

SIISA
\roiusiit (lorLntv

CITY AND STATE '
1)attelson-Ciifton-

Passaic SMSA
'1'renton SMSA

Pennsylvonio

PhilutlcJphia SIISA
Pittsburgh SMSA
State 0ollege

Virginio

Newpolt Net's-
I{ampton SMSA

Norfojii-Portsmouth
SMSA

llieirrnorrrl SMSA

West Virginio

C)har'leston SI{SA

Georgio

,\tlanta SIISA
Kentucky

Ifranhfort
Louisville SntSA
Nelvport-C1ovington

Mississippi

Jar:kson SI,ISA
North Corolino

Grccnsboro-High
l'oirrt Sl\[SA

Sal ishu ry

MAXIMUM

INCOME

LtMrT

$+,250

$4,800

$4,050

4,800
4,550

$4,200
4,400
+,200

$4,150
4,050
4,900
4,450
4,900
4,80C)
4,900

d

4

$.1,500

$3,950

$4,500

$3,800

$3,700
3.450

$4,000
1,350
4,650

,950
,000

REGION III

$3,950
2,950

$4,?00
4,000
3,700
4,450
4,300
+,050

3,650
3,250

2 Ii.em.
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CITY AND STATE !

South Corolino

Colurribia SIISI

Tennessee

(.llrattanooga SMSA
Johnsor:r City

lllin o is

C lr a n.r paign -l)lban a

-qlfsA
Chicago SI{SA
llas1. St. Louis

(Lt St. Louis, Mo.
S1\{SA)

Pcoria S1\'ISA
Rockford S1\{SA
Springfiel<l SMSA

lndiono

Rrcmett'!'rrrt \\rayne SIISA
(ialy-IIammoDd-East

Clricago S1\'ISA
Tndianapolis S\ISA
l,a Porte

EXHIBIT A (Psge 3)

sENroR clilzENS HOUSING 7-l-4

MAXIMUM
INCOME

TIMIT

$3,950
3,450

MAXIMUM
INCOME

I.IMII

$3,550

3,950
3,750
4.300

{i4,550
4,550

$4,800
4,800
4,700
4,800
4,800
4,500
4,800

CITY AND STATE,

I(noxville SMS^
trlemphis SIISA
Nashville SIISA

Virgin lslonds

St. Croix
St. Thonas

Michigon

,\nn Albor SIISA
Battle Clreek
Detroit SMSA
Granrl Rapids SIISA
.laclison SMSA
Kalanrazoo SMSA
fransing SMSA
St. Joseph-Renton

Ilarhor'

REGION IV

$4,500
4,800
4,800

4,800
4,800
4,651J

$4,500
4.800

+,400

I);rvenport-Rocli Isl and-
Moline SMSA $4,800

I)cs Moines S}'ISA +,750

Minnesoto

I) uir-rtli-Supcrior
SIISA

Granrl Rapicls
I[ankato
l,Iinneapol is-S1. Paul

S},ISA
Rochr:stel
\Yinona

Nebroskq

frincoln SIISA
On.r:ihil SIISA

4,800
4,750
4,800

$4,200
1,550
.1,550

4,800
4,800
4,350

lowc

$4,450
+,500

2 Idem-
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MAXIMUAl
INCOME

CITY AI.ID STATE ] TIMIT

( loiuurbus Slf S'\ 4,80()
I)ayton SIIS;I 4,500
Lorain-ItrlyriaSIiSA .+,800

EXHIBIT A (Poge 4)

MAX!MUM
INCOME

TIMITCITY AND STATE:

North Dokoto

llt'atlL
lJisniar:r:li
It'ar:go-Iloo r htriid

Sr]tSA
(iarrisoir
Gleri I.rllirr
\\'ish eli

Ohio

( I irrcirrrrati Si\IS.\
('lcr.claird SIIS,\

If rttclrinson
'lopclra SIIS,\
\Viclrita Sf,IS,\

Louisiono

Raloir Rouge SMSI
Ner,v 0rleairs Si\ISA
Slrreveport SIISA

Missouri

J(ans:is (lit.v SI,ISt
S1.I;rirris Sl{8,\

Ar kq nso s

Irii i Ic Ilot,ii-Nolt,h
Little Rocl< SIIS,\ t]i3,9;0

Colorodo

I)orvcl Sl'tSA $4.350

Kqnsq s

South Dokoto

Siorix lialls SIIS.{

Wisconsin

fladistiir SUS,\
tr'lilrvau]ier: S]IS.\

F,lerv Mexico

.\ i buqur,i't1rr,' s-\l s-\
Lris CruceS

-\ustirr SIISA
I]oarrnrorr1.-l'olt,\ r.1 ltrrr

S-\ISA
Or'1,stal Cilv
Diillirs SIIS,\
Diboli
EI J'aso SnISA
Fort \\'olth SIIS.\
Ifoustoi:r SIISA
Lublrr>cl< SMSA
Polt,\rthur SlfS;\
San Antonio SI,IS,\
\\:aco SIISA

Oklohomo

0lilahorna City SIISA $.1,000
l'rrlsa Sl\,[Srt 4.5()()

Texos

$3,400
it,8(x)

4,550
3.50t)
3,350
+,650

rl;4,650
ii,800

$4,350
.+.E00

-l,ti50

$+,400

$4.550
:t,s(x)

REGION V

$4,55i)
4,200
3,9i-l0

$:t,900
:l.8il0

$3,.q(x)

+,300
-+,400
1,6-'.)0
2,900
3,900
4,250
4,450
11,600

'1,300
3.75{)
:1.(,;0

' lttanl.

$it,550
1.800
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$4,50t)

Fresno S}ISA $4,550
Los Angeles-Long

Ileach S1\{SA 4,800
Napa County 4,800
Sacra.nrento SI{SA 4,65{)
Salinas .Area (Morrter:cy-

San Benito-Santa
Cruz) 4,500

Sa n Bclnar'il.irro-River'-
side-OntarioSI\{SA 4,700

San Diego SIIS;\ 4.800
San li'rancisco -O alil and

SMSA 4,800
San Jose SMSA 4,800
Sauta Barbara SI'ISA 4,800
Stockton SIISA 4.550
\rentula Countr, '1,800

Ho wq ii

CIIY AND SIATE "

ldo ho

I-l o isc

Montdno

Ilozr.rna li
Glenclive
Great I'alls SMSA

Nevodq

f:as Vegas SIISA
Reno S1\ISA

Oregon

Arlingtr-,ir
Ilugeno Si\'IS^\
l'ortlarirl SMS;I
SaIem

GENERAT

CITY AND SIATE !

Alosko

,\ rr r.lroragc

Arizono

I'lroorix SilISl\

Colifornio

IIilo
IfonolnirL Sl{S,\

2 Idem.
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EXHIBIT A (Poge 5)

REGION VI

sENroR crTrzENs HousrNG 7-l-4

MAXIMUM
INCOME

HMtT

MAXIMUM
INCOME

TIMIT

$,l,8oo $3,800

$4,450
4,700
4,650

Utoh

Salt Lake City SIISA $4,200

Woshington

Seattle SIIS.\
Spokane SMSA
'laconra SIIS,\

Wyoming

()aspcr' $4,050

$+,100
4,650
4,800
4,600

$4,800
4,800

$-t,800
+,70t)
+.700

$ +,500
it,800

REGION VII

Puerto Rico

I'ou cc
San Juan SIIS,\

$3,150
3,1 50



SENIOR CITIZENS TIOUSING 7-2-I

CHAPTER 2. APPI-ICATION PROCESSING

Seclion I. lnquiries

fnquirics concerning the Seniol Citizcns I{ousing J,oa,u Program s1'rall
bc lcfcrrecl to the Regional l)ircctor'. I1l 11rc iirrltriry is genelal in naturc or
frour someole otber tlran a possil)le applicant. t)rc reply shoulcl explain
the pt'oglarn in goreral terlrs and incluclc:i colly of tlie Faet Sheet
ontitled 7t'ed,cral Prollrons frn. IIou,sinll thc E[,clcrl11 , ryhich dcscrjbes t]re
threc II.H}'A-zrrlrlinisto'cc1 progranis o ll assistancc for: hon-qirrg t)rc elclerly,
arrd the Fact Sheet ortitlctl Nttrior Citizct'ts If ou.sit'r,g Program-Diract
1to011s, rvhieh clcselibcs thc CIl'A progratn.

-Arr ilrrluily florrr a prosllcctivc apltlicarrl. shall Jrc urrsl.eltrcl lt.v a lctter
outlinirrg the pulposc ancl scope o1i the prograln, comrnenting specificalil,
on the type of project inclicatcrl, a.ntl enclosing copies of the pamp)r)et
Information f oi rlqtpli,'0,,7*.' lirolm ( lFa-900,\: lloctel 7'orm of Arlictes
of In.corporo,tion.: ltor:rn CI'A-900B. Gtidcs for Prolcct Design; and
Form CFA-901. Applicalion. The Ietler shall state that a prcapplica-
tion conference lill bc cssortirrl, plovir.le iuf'ornrzrtioir on obtaining tax
exemptions, anrl irrclnCle lhe pillaglaphs listerj in Exhibit,\. The prospec-
live applicant shall also be arlviscrl of tlre official nraxirnurn income limits
(see Section 7-1-4, ExTribit -\) rvhich will be effective for initial adnrjssjon
of all tenants to each ploposctl pro;icct fol rvhich au applicatiorr is
leceiveil after l)tct'rttbet' 1.5, .1962. ht adclition, each applicrLnt sball bc
furnished guiclelines fol clel r,r'miuing the rcnts for both efficiency units
and one-bedroour clwellirrg rLnits rvhich can bc supported by thc official
rnaximum incornos (sce llxhihit l3).

'Whclever possi).llc, notifir:ation oll tirr: efl'er:1ive nraximi-rnr incornc ]irni1
shall be maclcr irpon injtial irrrluirl,- from an apirlicant. If a ma-ximurri
income linrit is rrot availtiblc rvhcn thc. inilial inquir'): is made, the appli-
cant shall be aclvisccl that it l-ili be notifiecl ris soon as sltclr clata is
receivcd. In any event, notifieation rif nraximum incomcs shall be rnacle
not later than the preappiication confeLencc.
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APPTICATION PROCESSING SENIOR CITIZENS HOUSING 7-2-I

Thanh you for your rcceirt indication of interest in the senior citizens
Ifousing I-,oan Program aclministcrcd by the Community Facilities Ad-
ministration. Enclosures, rvhich are inclicatecl on the attachecl sheet, ex-
pla-in the general purposes and requirements of the Program, arrd, de-
s_c,ribe.the portions of the application which should be completed initially.
we will be pleased to answer questions you may have or to discuss other
aspccts of the Program at any time.

Please note the income limit requirement l,liich, ar]tong others, is set
forth in_the Inf-ormation for Applicants. It is the policy of the Agency
to establish offtcial maximurn ineon:re limits for admiision to senioi
citizens Housing. rt is probable that the income :[or admission to occu-
pang{ of the project you propose in the City (Town) of ==----
would be approximate)y $- a year for a two-person elderly family
?nd $--- ? year for a single person.' The imposition of maximuri
income limits is intended to assure that thc Scnior ditirens Housing Loan
Prog-ram servcs the needs of moderale income eklerly personls and
families.

rt is esscntial that all prospcctive applicants consult rvith this Rc-
gio.nal office prior to undertaking any-extensive planni,g of a senior
citizens housi,g projeet. A pre-afpticitio, confer6rrce caribe arranged
at your convenicnce.

The purposc of this corrfer.cnce rvill be to discuss your eligibility as
arr applicant; the gencral appropriateness of the proposea nouiing
project.in its broader aspects; and to explore the possibiilty of demancl
for a- given number of housing units. Completion of the iull applica-
tion is not required at the time of the pre-application conferenee.

We look forr'yalcl to healing from you agaiu in the near future.

EXHIBIT A

TEITER TO PROSPECTIVE APPTICANT

Ilnclosures

1 Delete tiris scntcnce rylrere iuconre lilrits lrave not llecn olrtlinctl.
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7.2.1 SENIOR CITIZENS HOUSING APPTICATION PROCESSING

EXHIBIT A (Psge 2)

ENCTOSURES

Infornration lor Applicants. This explains in simplified terrns thc
legislative and administrative requirements of the Program.

Mod,et Form of Articles of Incorporation (Form CFA-900A). This is
a guide for nonprofit private groups in meeting program requirements.
If incorporation is not already completed, we recommend that the
model form be uscd with any modifications necessary to reflect State
or local law. If the applicant body is already incorporated, please com-
pare the articles of incorporation with the model form to tletermine
whether or not the requirements are met. Particular attention is callecl
to the third, fourth, and tenth artieles.

Guicles for Projcct Design (Form CFA-9008). This is a guicle for cle-

velopment of plans for the physical projcct, and should be given to
youi architect as early as possible. Please rrote that it includes detailed
advice as to eligibility of types of facilities to be includ.ed, costs, and
other matters which rvill assist you in preparing your application.

Instruction und, Guicle,s for Completdng thc Application (Form CFA-
902).

Loan Application (Folms CFA-901 through CFA-901-7). Thc Slate-
ment of Eousing Dcma,nd, is to provide both the Governmcnt and appli-
cant rvith factual information upon rvhich to detcrmine the " cffective
demand" for the proposed housing units. The IJ. S. Census data re-
quired for the Statement of Housing Demanil, can be secured frorn this
offiee at the pre-application conference. It should be noted that com-
pletion of the full application is not required at the time of this con-
ference. Since the location of a housing project usually has distinct
effect on demand, rve would appreciate the information required by
Items II and VI on Site Data,Form CFA-901-5. The other portions of
this latter form neecl not be completed until a full application is filed.
It is suggested that you consult rvith this officc plior to conducting any
surYey.
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APPTICATION PROCESSING SENIOR CIIIZENS HOUSING 7.2.I

EXHIBIT B

Possible Rentol Levels qnd Annuol lncomes Which Would
Support Ihese Rents ol Vqrious Renl-to-lncome Rolios

Monthly
Rentol

$ 65.00

$ 70.00

$ 75.00

$ 80.00

$ 85.00

$ e0.00

$ 95.00

Annuol lncome
Required to

Meet Renlols

$1,950
2,340
2,600
3,720

$2,100
2,520
2,800
3,360

$2,220
2,700
3,000
3,600

$2,400
2,880
3,200
3,840

$2,550
3,060
3,400
4,090

$2,700
3,240
3,600
4,320

$2,850
3,420
3,800
4,560

$4,000

$4,400

$4,800

{

t

Rslio of Rent to lncome

Forty percent
One-third
Thirty percent
One-fourth
Forty percent
One-third
Thirty percent
One-fourth
Forty percent
One-third
Thirty percent
One-fourth
Forty pereent
One-third
Thirty percent
One-fourth
Forty percent
One-third
Thirty percent
One-fourth
Forty percent
One-third
Thirty percent
One-fourth
Forty percent
One-third
Thirty percent
One-fourth

Thirty percent

Thirty percent

Thirty percent

$100.00

$110.00

$r 20.00
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7-2-t SENTOR CTilZENS HOUSTNG

EXHIBIT B (Poge 2)

Annuol tncomes Which Con Supporl Speciftc Rents

Annuol
lncome

Level Rstio of Renl to lncome

one-third ($833)
thirty percent ($750)
one-fourth ($625)
one-f.fth ($500)

one-third. ($1,000)
thirty percent ($9OO;
one-fourth ($750)
one-fifth ($600)

one-third ($1,333)
thirty percent ($1,200)
one-fourth ($1,000)
one-fifth ($800)

one-third ($1,667)
thirty percent ($1,500)
one-fourth ($1,250)
one-fifth ($1,000)

one-third ($2,000)
thirty percent ($1,800)
one-fourth ($1,500)
one-fifth ($1,200)

$2,500

$3,000

$4,000

$5,000

$6,000

APPI.ICAIION PROCESSING

I

t

I
I

I
t

Resulting

Monthly
Ren!ol

$ 69.4t)
62.50
52.10
+1.70

$ 83.00
75.00
62.50
50.00

$111.00
100.00

83.00
66.70

$139.00
125.00
100.00

83.00

$166.70
150.00
125.00
100.00
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/\PPTICATION PROCESSING

Section 2. Housing Morket Demond

ADEQUACY OF ETDERIY HOUSING MARKEI DEMAND

sENtoR ctflzENs HouslNG 7-2-2

Prospective applicants under the Senior Citizens Housing Program
shall be required to submit a Btatenzent of Eousing Demanil, Form
CFA-901-2, and the information required by Items II and VI of the
Application, Supplement No. 5, Site Data, Form CFA-901-5, prior to
submission of a full application.

The Statentent of Eou,sing Demand, is designed to provide the appti-
cant and CFA with a basis for appraising realistically the likelihood of
full occupancy or use of the proposed. senior citizens housing project. The
statement summarizes the specific characteristics of the eltlerly group con-
stituting the immediate clernand for the proposed. project. Other ques-
tions relate to the availability of alternative housing accommodations to
meet this d.emand.

Responsibility for preparation of the Statement of Houstng Denrand,
i:ests primarily with the applicant. However, some applicants may re-
quire assistance in assembling and interpreting the data. The applicant
should be invited to consult with the Regional office coneerning questions
ancl problems encountered in preparing any portion of the stitement.
fn particular, the applicaut should be advised to consult rvith the Re-
gional Offiee be:fore undertaking any special surveys or studies.

It shall be the responsibility of the Community Requirements Division
to review and assess the housing market for each project for which an ap-
plication is filed. This will include a reviern, of the statement of Housiig
Denmnd sulmitted by the applieant, supplemented by referenees to any
ma1]re-t analyses that may have been prepared. by HHFA, F IIA, or pHA
staff for the market area to be served by the project; other housing
marl<et reports; or municipal stuclies and evaluations that are at hand.

rn rnany instances the information submitted, or available from census
data and from reports made in connection with other IIIIFA prograrns,
r,vill not provide the Community Requirements Division with alt the
factual data required to draw firm conclusions. fn such instances, the
Regional Economist will be expected to visit the community in which the
projeet is to be located to make a first-hand assessment of the elderly
housing market. In the course of this field work, the neighborhood. in
rvhich the project is locatetl should be examined to consider what effect
the lo^eation of the proposed project might have upn suceessful occupancy.
The flrst-hand examination of the housing market will generally involve
field interviews. During these interviervs, careful judgment should be
exclcised to avoid revealing eonfidential site information such as option
or proposeil purchase (to other than applicant's representative) if the
iand has not been actually acquired.
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7-2-2 SENTOR CIITZENS HOUSTNG APPI,ICAIION PROCESSING

Where the project is intended to serve largely the needs of a particular:
fraternal, labor, or religious group which may be d.istributed over a large
geographical area, the economist will be expected to take this factol
into account. A church, union, fraternal, or other group-sponsored
project which proposes to draw its tenants from outsid.e of the immediate
area will often fail to recognize the limits inherent in such sponsorship.'While the program's open-occupancy provisions are intended to bar
discrimination, occupancy will in all probability be affected. to some
extent by the nature of the organization sponsoring the projeet, thus
restricting the potential market for the proposed project.

Therefore, in addition to consideration of the probabilities of migration
of elderly persons from out of city or out of state, to reside in the project,
the economist must also take into account the possible limitations which
the nature of the sponsorship may have on the ability of the project to
draw tenants from the local housing market area. In general, the econo-
mist shoultl give consideration to the prospects for continuing full oc-
cupancy throughout the life of the loan. The findings from his a,nalysis
shall be recorded as outlinetl in Section 7-2-3.
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APPTICATION PROCESSING sENroR crilzENs HouslNG 7-2-3

Section 3. Preopplicotion Conference

'When a sponsor mahes an appointment for a preapplication con-
ference, the Regional Economist who will be responsible for revierv and
analysis of the Statement of Housjng Demand shall be notified.

At the request of the Regional Director, Form CFA-945, Tentatiue As-
scssment of Potential Housing Demand, (Exhibit A), shall be completetl
by the Community Requirements Division for use at the preapplication
conference, and for the informatiou of the Regional Director.

The Regional Director shoulcl norinally attend and open the preappli-
cation conference. The Chief, Senior Citizens Housing Operations
Branch, should also attend. Exhibit B provides a suggested agenda for
such conferences. 'Whenever possible, a copy of this agenda shali be matle
available to the appiicant in aclvance of the meeting, in order that the
applieant will be better prepared to present necessary facts and figures.

'Ihe amount of detail covered. at the conference wiII necessarily depend
on the representatives present from the appli_cant organization,-and their
previous experience lvith, or knorvlerlge of, the program. While it is an
important function of the preapplication conference to point out, in
detail, the problems rvhich experience has shol,vn are most apt to arise,
there is little value in oraliy presenting technical details rvhich are not
within the field of experience of at least one representative present.

Representatives of the Regional Office technical staffs should be called
npon to discuss specific problems or questions in their fieids.

If their counterparts from the applicant organization-architect, la'lv-
yer. business manager-are preseirt, it'w,ill be helpful to have the tech-
nicians discuss details with them after the cotrclusiotr of the conference.

Sponsols shaii be aclvisetl to avail themselves of rvhatever information
soulces may be available to them which rvoulcl keep their expenses at a
minimum and reasonably assure responses that can be tabulated and
summarized effectively and conclusively. \Yhen demand. cannot be clem-
onstrated" during the preapplication conference, the applicant shall be
informed that until the information required by Form CFA-901-2 has
been submitted in a satisfactory form, processing of the application will
be held in abeyance ; holever, preliminary program revierv may be macle
to detelmine if the application is othenvise complete and acceptable for
ftrther processing.

If a prospective applicant anticipates full or partial exemption from
real and/or personal property taxes, the applicant shall nevertheless be
instructed to furnish as an attachmeut to Form CPA-907-6, Xinanciul
Data, an estimate of the amount of full tax liability, should no such
cxemption be granted.

At the conclusion of the conference, copies of Forms CFA-904-A,
-904-8, and -904-C shall be made available to the applicant and its
technical advisors. The Chief, Senior Citizens llousing Operations
Branch, shall advise the applicant that thc forms are guidance material
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7-2-3 SENTOR C|T|ZENS HOUSTNG APPTICATION PROCESSING

only, and that, rvhile tlie various items are requiretl, the Agency is not
attempting to specify rrhat items are to be aecomplished by each tech-
nical advisor.

Foliorvirrg the conference, a letter to the applicant shall be prepared
confirming any understandings reached at the conference advising the
applicant of the next step in the procedure, and enclosing, if not pre-
viously given, Fonn Cl'A-920, Slanclutel Teynts and, Cond,ttiotts, and
Form CFA-720, Ij'ull-Out Shal,ters. The letter sliall include t)re para-
graphs listccl in Ex}ibit C.
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APPIICATION PROCESSING sENroR crTrzENs HoustNG 7-2-3

EXHIBIT A

eHu(r-ar)

a0uslic 
^xD 

tolt Plnlxct ro!tcY
CO{MUNITY FACILITIES &INISTRATICT

T,EITATIYE ASSESSilEIIT OF POTEIIIIAL
l0us I il0 0Et'llilD

Prorect Io

ProDrrod br: Dit6 prop.a!d:

I. CflIEACTERIAIICS OP AEEA

l. Ideotlfy tbe prlrary rsrket ar€. lor rhlcb thta.Datyal. la bel!8 !ade, l.o. c1ty,
9ortlotr of e clty, couDt, or countles (lf rldoslreBd lrllet ls to b6 aorved). If
aor6 titn on6 cosnt, i6 ldentlfled. erDlein lnclusl.o! ol eac[ h the ].!tet srar.

B. la. corDo6t!lo! of, po9ul.tlo, ol trrlat.16. to be sery.d (ordlor.lly aunlclDrllty
or couDtr l! xhlcb pro.,eat Ir to bo locatod)

(leara of A8e)

Utrd6! 45

4' - 59

00-8{

05-?r

?, rDd o?c!

to?AL

xrl e Ferale Iotr!

C. I! t.Derrt terrs, d€sc.lb6 tto !ouslot iccoorod.tlorr !or lvellrblc to th€ rlole
populatlon o, the uuolcl!.tlty or couot, lo teroa ol (l) tJpe of tou8loa (lldlvldual
hooea, aented apartleDts, rldespreod uae of looDlDg or boardlai louges), (2) fre-
quencJ of houalDg !ove-los end Dov€-out9. (3) eatlErted racaoc, rator! ard ({) coD-
dltloE ol housloa.
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7-2-3 SENTOR CtilZENS HOUSTNG

EXHIBIT A (Pose 2)

APPTICAIION PROCESSING

II. CXIBICTSf,ISTICS OF ELDEBLI POPULATIOX IX IBEA

l. lntruel lnaoEe of r€ntar-ho!s.ho1dB rlth n€nb€r.50 r.tr! old rnd ov.! by bousebold
al,e', t /

Bo!scliold IDcohe
lp 1959

Tso-Per8op Holleholds _
tale Hesd, Others rlth ro Otbors rlth

-rlfe Preaeht Nonrelatlves a/ Noprelsttve!

0!.-
Par6on

tr!de! i3.000
32. 000 to 2. {99
2,500 to 2,999
3.000 to 3,999
4.000 to {,999
5,000 to 5, S99
6.000 and over

TOTILS

L/ lahle l0 of Vol. i of the CenBus cont.ins the6e dst!. tncoro by household cor-
position tor orners and renters 1s also coDtalned tD Trble 3 of VoI. ?.

, $ith h.ad 6o jears !nd orer

B. LivinF !rrana€nents oI loDUlrtion ased 60 and orer, rttb tarily h.rd 6O !id ov.r.
(ls shorD in 1960 Bouslng Census. Vol. ?, lrble l. )

Io. of Prrsans

--l;:-
1n orner-OccuDl€d Itr lsDter-0ccuD1.d

ODI t3
no, Ferc€ni

Unl t3
No. Perc€Dt

One-!€rson households

Tro-Derson households

Thr€e-person housebolds

Four-or-norc p.rson ho!scholds

N.t in housin! units

TOTALS ( 100.0) ( 100,0)

C. For Stardard lietroDolitan Stattstictl lr€ss end clties over l0O.O0O lndlc.ta !.Drs
beinE DEid by houselolds rlth heEds 60 yeer6 of 18€, snd older. (fha 1960 Crn!o!.
volune ?, Table 6, contatns these dste. )

R?nts PEid bJ Households ritl fle8ds 60 ye.r6 O1d and oaer JJ/

crosB [oDthIy
neot

Under t50

50 to 59

60 to 79

80 to 99

100 to 1{9

I50 or nor€

TOTAL
(Xedi6n ient)

HouaeXol d3
M---kM

'V Ihdicrt. rheth€r for clty onl,

(100.0)

6ttndrrd XetroDolltrD St.tl6tical l!ri or oth.r
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APPTICAIION PROCESSING SENIOR CITIZENS HOUSING 7-23

EXHIBIT [ (Pose 3)

D. In .ddltlon tc forcgolng, lndlcets chrrscte!letlcB o, loltortn3 tJDes o: iou!ing
aval1sbl6 to the elde!ly. (Include t616 tb.t rltcb ts Dreoebtly under.onstructlon
a! *ell il DI.nn€d, _y)

Nuober of Grols nent Esilrated
Uplt8 Aenge U Vscancies 

',

L Bullt uDder FHA-ln3ura!ce

Cotrpl eted
UDder conatruct lon

2. Bullt uDde! noD-8Hl tlnEBclna (cotrventlorel)

corDl eted
Undor conEtrrctlon

Pedertlly elded lor-rent pJbllc bouBlnt

Ttpe of ffouslng

XoD-!u!Elng lo6es for €lde!ly (dontcrll.rr)

sDeclal, elderiy rental DroJectE

Xo. of ualtB Drese!tly occupled by elderly
ilo. of urlts belng constructed fo! eldarl,
ilo. of uDlta belDg planned to! olderlJ

of urlts Dresently occupled bJ .elderl,
of uhltE beln8 const!!cted lor eld€rly
o, unlts beiag Dlarned for elderlJ

Othcr prbllc rental Louslng (BtEte or loclllJ
alded)

fic
No

Xo

Other prlrite rental bou3lng (not desistred
EteclllcalI, for elderly occuDancr)

Cohrl eted
under coDstructlon

jlrl It rould be de3lroble to EUDDIJ lndlcrtloo. o, quallty rberever posstbl€.

jV fhere cpDllcable, lndlcste addltloDal corir o, sdnlssloh (lotrDder,s feeB, llfe crre
DlaDa, abd EDeclal a6rvlcea lncluded lD chsrtas). Gross r€nt 6hould lDclud€ cost of
baBlc utllltlea.

E, Ir Btatl!tlcB are not avalleble, secure educaied oDlnlons rogerdlng yaclncy erperionc€,
or rr!e projectlons

E, fo rhot e:teDt doea tbe €lderly populatton of ihe lrea teDd to leialD t! tha arc! or
rlgrat€ to other aree!? Ia thore a!, ,vldence of lrEt8ratlor. oa DtotDactlva lr-
aiglatlon, ol €lderly DersoDs froD other Drrts ot the county ioto the sraa to be
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EXHIBIT B

SUGGESTED AGENDA FOR PREAPPTICATION CONFERENCE
SENIOR CITIZENS HOUSING I.OAN PROGRAM

(ClA policies ond requirements should be fully exploined
lo lhe opplicont when the following ore discussed.)

rHE APPLICANT

1. Names of pelsons representing applicant and their official connec-
tion rvith the applicant organization.

2. Official name of applicant-is the group formally organized and
incorporated9 \Yhat is the composition of the Board? Is it
broadly representative of the community interests ?

3. Is the applicant apparcntly eligible to apply for a Senior Citizens
Tousing Loan ?

4. Who is the sponsoring organization ?

5. Is there any evidence of local support for the project? (i.e., have
local community service organizations, churches, clubs, etc. offeretl
to provide serviees to the residents of the project.)

6. Financial resources available to eover initial cash requirements.

rHE SITE

1. IIas a site been selected ? Its eost ? Its size ?

2. Status of accluisition plans. If site is ownetl, when was it pur-
chased ? fs there a mortgage on the site ? If so, how much ?

3. Location of site? What facilities are nearby9 Walking distanee
to shopping, churches, recreation or senior citizens center, physi-
cians'offices?

4. Future development plans of area? (i.e., other contemplated
related. facilities?)

THE PROJECT AI{D MARKET

1. Size of project ? (No. of units)
2. Special nondrvelling facilities planned?
3. Type of accommodations proposed ? (Ilousekeeping rvith kitchens,

etc.9)
4. Size of dwelling units? (area)
5. Types of services to be offered residents? Services included in

rent as a fixed charge ? Optional seryices at cost to resident ?

6. Rental levels expectetl?
7. Loeal clemand. for such a project ?
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EXHIBIT B (Poge 2)

8. Rents iir the alea for comparable multihousing projects or- small
individual homes ?

L Demonstration of finaneial feasibiiity.
10. Operating ol management plans ?

11. Alvareness of our culrent incorne linrits for this area?

T HE I,O A N APPI.IC A1'I ON

1. Who \\,ill prepare? (i.e., a "loan advisor"?)
2. Costs of bringing an application to point of loan approval ? (Who

pays? What can }oan cover?)
3. Selection of technical assistance? (i.e., loan advisor, attorney,

architects, etc.)
4. Steps in loan processing and approximate time schedule.
5. Advice and assistanee available from Ctr'A regional office staff.
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EXHIBIT C

TETTER TO APPI.ICANT WHEN A DECISION IS IIAADE
TO PROCEED WITH THE FULL APPI.ICATTON

"At such time as it beeomes Qppropriate to enter into an agreement
with an.architect/engineer for ttie fuither deveropment of the"projeet,
two copies of the agreement are to be submitted to the Regionai office
for concurlence. The agreement must provicle that the arihitect/engi-
neerwill:

(1) Provide the plans, specitcations, contract documents, and other
data required for the projeet.

(2) 4ttend bid openings antl prepare and submit taburations of
bials.

(S) Eg!+ila report twice a month to you, with a copy for the HIIFA
Field Engineer, covering the general progresi- of the job and
describing any problems or faetors contiibuting to delay.

(4) Provide adequate on-site inspeetion and supervision of the
project.

(5) collect and submit copies of weekly payrolls from a1l contractors
and subcontractors. A copy of each 

-paf,roll will be furnished to
the HHFA Field Engineer.

(6) Prepare ancl submit proposed. contract change orders.
(7) Prepare a constmction schedule and maintain it during con-

struetion.
(8) Review antl approve the contractor,s schedule of amounts for

contract payment.
(9) Certify partial payments to contractors.

(10) Check safety practices of contractors ancl subcontractors.

_. 'iT\u agreelnent between you and your architect/engineer should be
limited to services in connection ylth the project faciiitiei as approved. by
HrrFA. only reasonable costs will be allowed by HHFA and iaaitionat
eosts must be camied. by the borrower. FrHFA will not allow the fol-
lowing costs:

(1) Any portion of the fee in excess of the prevailing rate for similar
work in the area where the project is to be constructed.

(2) Transportation and- living costs incurretl by the architect/en-
gineer or his authorizecl representatives or assistants while trdvel-
ing in diseharge of their duties connected with the project, unless
requested and approved by the borrower and approved by IIEFA.

(3) Atltlltional fees for consultants, unless approved by the borrower
antl HEFA.

(4) Atlditional fees for the coordination and direction of work.
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EXHIBIT C (Psgc 2)

(5) Any portion of the fees pertaining to features ancl equipment de-
termined. to be ineligible by HHFA.

(6) Any additional fess for services customarily provided by the
architect/engineer and covered. in the base fee in the area where
the project is to be constructed., unless approvetl by the borrower
and HIItr'A."
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APPTICATION PROCESSING sENtoR ctflzENs HousrNG 7-2-4

Section 4. Applicotion Review ond Approvo!

Upon receipt, the application shall be sent to the Rcports antl Con-
trol Assistant, who shall assign the projcct number, prepare a Project
Statistics Cctrd, F.orm CFA-112, and establish the project folder. The
project number consists of the plogram symbol (SH), State abbrevia-
tion, and the serial number of the project rryithin the State. The appli-
cation then shall be routed promptly to the Cliief, Senior Citizens
Housing Operations Branch.

The Chief, Senior Citizens Housing Operatious Branch, shall re-
view the application and attachment,s to determine if the application is
sufficiently complete to be processed.. Where the applicant or the pro-
posed project is clearly ineligible, the Chicf, Senior Citizens I-Iousirrg
Operations Branch, shail prepare, for the signature of tJre liegional
Director, a letter to the applicant returuirrg the application and advis-
ing of the reasons therefor. Copies of the letter shall be furnislied to
CFA and the Reports and Control Assistant. Upon receipt of the copy
of the letter, the Reports and Control Assistant shall cancel the project;
in such cases, the entry on Form CFA-112 and the report form Ctr'A-
103 shall be "R-f " (for Rejected-Ineligible).

In all other cases, the Chief, Senior Citizens I{ousirrg Operations
Branch, shall prepare, for the signature of tlie Regional Director, a
letter ackno*,ledging receipt of the application.

PRETIMINARY REVIEW

The Chief, Senior Citizens Housing Operations Branch, then shall
prepare a Project Control Card, I,orm CFA-111, and mal<e an initial
review of the application as prescribed below:

(1) Consistency of the proposed project rents lvith the nrraximurn
income limits (see Section 7-1-4), and

(2) Whether the size of the proposed project is properly related to
the number of potential tenants u,hose income may faII within
the maximum limits, based upon the tentative assessmcnt of the
market by the Community Requirements Dil,ision.

His review also shoukl include consideration of such matters as (1)
sponsorship, (2) site, (3) design, (4) cost, (5) rents, and other matters
of basic importance. The Chief, Senior Citizens Housing Operations
Branch, should arrange a conference with appropriate technical staff
members to determine if problems prevent full processing.

When the proposed housing is to be developed in a community for
which official maximum income limits havc not bceu cstablisherl, the
Regional Office should requcst from CFA an official maximrun irrcornc
limit for the specific comrnrrnity (sce Dxhibit A). In ortler to avoid
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al)y Ullllcccssill'/ tltrla.lr ilr a1r|litra,t,iott lri'otrt'rrsittg, [)rc rtrqttcst sJrorrld bc
maalc as sooll as l)ossiblc {ollou,irrg an irritial iuquily lrom a,n a,pplicaut.

Prior to the receipt of an oflicial income limit, the Regionai Director
may advise an applicarlt as to possible income ceilings, based upon thc
range of ineome Iimits already establishe<l for other communities in
the Region, ancl rental levels ancl construction cost data for activc
senior citizens housing projects in the Region. Regional Offices will be
expected to continue to worh with prospective applicants in the formu-
lation of project plans, while awaiting the issuance of an official income
limit.

'When Regional Director has been satisfied that initial revier'v reveals
that the project can be developed satisfactorily 'within the applicable
income limits, the Chief, Senior Citizens llousing Operations Branch,
shall:

(1) Establish a pliority for processing.

(2) Initiate full review.
(3) Maintain a follow-up to assure processing schedules are met.

Major problems which arise during revierv shali be brought to the
attention of the Chief, Senior Citizens llousing Operations Branch,
who should as necessary arlange a conference of appropriate staff
members to discuss the problem and possible actions. Problems rvhich
have not been resolved during the rcvier,v process shall be referred by
the Branch Chief to the Regional Dir:ector for resolution prior 1,o formal
submission to CFA.

Coordinotion Wirh Other Progroms

The Senior Citizens Housing Operations Branch shall revierv tle
application to determine 'whether it overlaps an application for a
related type of assistance under any of the other programs administercrl
in the Regional Office, and whether the applicant is in default unclcr
any program. (See Chapter 1-4 of \rolume IV.)

Notice to Other Federol Agencies

If it is determined by the Chief, Senior Citizerrs }lousing Operations
Branch, that the project has a possible relationship to a Federal-aid
high'way project or may be of interest to the Department of Defense,
Department of Interior, or any other Federal agency which has fielrl
establishments, he shall complete Form CFA-104 (see Chapter 2-2-2,
Exhibit A) to advise the fieid office of the other ageney of the nature
of the project.

'When a Federal agency having a possible interest in the project does
not have field establishments, CFA shall be requestetl to notify the
central offfee of the agency concerned.

PRETIIIAINARY LEGAT REVIEW
-Whcre applicant antl projeet appcar to be cligible, the projeet foldcr

shall bc scnt to the frcgal Division.
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This is the basic legal revicr, of the loan application and takes place
prior to the other teehnical revieu's arrrl market analysis, so that in-
eligible applicants can be eliminatcrl ancl applicants can be aclvised of
any time-consuming chartcr changcs or othcr rlccessar1r legal actions
at an early stage.

Tlrc applieation antl srLppor'tirtg cl.octtntents, palticularly Suppl,cnt,cttt
N0.7, Lcgo,L Data, anil its attaehmettls, furnis)t the pi'imar1, tlata upon
whieh the rer,iel is based. Additioual clata anrl exp)anations or clari-
fieations of ilnta alrcatly submitterl may be requcst.ecl of thc applicant
through tho llegional Dircctor or rlilt,ctly flom applicant's attorney,
as may be approprial,c.

The Prelint'im,ary Lagal Rcuit'u' lit:port,I'onn Clll'A-912 (Exliibit B),
outlines the items to bc covcred iIr thc lcg'al rrcvioti-, trnd s}a1l bc prc-
parcd in triplicate. Item I calls fol the cxact legal rrarnc of the appli-
cant. Item II is intcnrlcil to indicatc rvhcther tlrc listcd docttmcnts have
been fur:nished, rvhether they alc complete irr forrn. and havc beor
propcrly executcd and/or certificcl. Thc sttrtt:tnelrt cottccltriirg tax
exemption is to cover both Fcderal incomc tax and any State ancl local
tax exemption. fncolrsistencies should bc ttotecl, such as pr:csence of a
resohrtion authorizing a cliffercnt loan atrtotrnt from tlrat statcil in thc
application.

Item III of the rcvicl, rcport calls for a t.lcternrinttlion tis to (1)
l,hether the applicant is properly or:ganize<I under State ltuv, and (2)
l'hether its organization meets thc requircments of Federal lal'. Tn the
case of non-profit corporations and cooperatit,es, an afllrmative de-
termination is to be based on submission of a charter tlocument ploperly
ccrtifierl by the appropr"iate State official u'hich appcals regular and
meets the requirements of applicable Stntc statutes, rvith supporting
Opinion of Counsel. fn thc case of public boclies, an organization tran-
script shall be required. Citations to applieablo stato statutcs should
be provided.

A detcrmination that the applicartt's cot'1'rot'ate orgarrization ttteets
the rcquirements of Fetleral las, t'cquires lhat its charter follorv in all
esscntial respects the model foi'rn of Arti,clcs of Incorporati,on, CI,,lt--
9004 (Exhibit C), rvith such modifications as may be rcquired by State
law. The most important provisions jn this legrarcl are Articles Third,
Fourth, Seventh. Eighth, and Tenth. In thc event State authorities
object to the rvording of A.r'ticle Thircl, such substitute ianguage tvhen
reatl in conjunction rvith applicable statutcs as affords atlequatc polvers
rnay be acceptecl. fn a few States, thc restriction of the po\lrcr ttl amenrl
Articles of fncolporation provided in Article Eighth is not perrnissible.
Therc are occasional States t'here statutory provision is matle for dis-
position of the asscts of a trolrprofit corporation, thus requiring modifi-
cation of the languagc of Article Tenth. Irt thc case of consumelr eo-
operatives, Sta,te larvs sometimes reqrlire provisiolr for patronagc tlivi-
dencls or dividends otr slrflres.

An acceptable eorporal,c orgartizatiort irlso reqniros thlrt an applir'ln1,
aclopt corporate byJarrs follorving itr all esscntia.l aspe,:lts l)rc llotlal
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Ilornt, of lly-Lau:s,1,'or"rn C}'A-929 (sec Exhibit D), l,ith such modifi-
cations as ale necessary uncler State lau.,

The presence of any objectionablc charter or by-larv provisious shouitl
be noted with a rries' to providing a basis for corrective action. Ap-
plication of the constitutional requirement for separation of church
and State, requires that corporate charters contain no religiotrs func-
tions or powers, trnd disposition of corporate income or assets ou dis-
solution or othenvisc to a religious organization or for religious pur:-
poses is not pcrmissible. The applicant's byJau's or chalter may not be
made to include or bc subject to the cloctrine, articles of faith or clis-
cipline of any religious group. Horrever, an applicant or ploject rna1,
bear a name indicating religious slronsorship, and selection of the ment-
bers or directors of an applicant from or by a religious group is not
objectionable. Provisions restricting occupallcy or giling preference to
a particular group, ploviding for occupancy by other than eldcrJy
persons, or providing for arlmission fecs arc prolribited.

Itcm IY col,ers the cligibiiitl, o1i thc plojcct anrl project facilities. A
Icgally eligible project. must consist essottia,lly of rental or coopcr.ativr:
housing accommodations antl may inclurlc rcasonab.lc provision for re-
Iated facilities. Thc cligibilit;, of reliited facilities urust be baseil on an
adninistratilc dcterrninatiorr tliat srrrfi facilities are cssortial for tlre
residents of the project. Any ineligiblc fcatures of the projeet shoulcl bc
noted.

Item V of the Prel,iminary f,oyyal Reuicu Rcport requiros a dr:tcr:-
mination that the applieant has thc necessary porvers (a) to construct
and operate tlie projcct and (b) to borrorv funtls to finance construc-
tion of the projeet and to secrlre repayment thereof by a first mor:tgagc
and piedge of revonucs. Any limitations on the exercise of these powelrs
shoultl bc noted. Tho detcrmination tirat couslruction and operatiolr o{:
the project at its proposcd location l-ill not violate local statutes or.
ordinances is preliminary iIt naturc and rnay be basccl on tJrc opinirnr
of applicant's eounscl. The corporate cxistence shoulrl extencl for at
least the period of thc Fcdcral loan if permittcd by State lay,. ff the
State law permits only a Icsser term, tJris should be notcd as the basis for
a eovenant in the loan agreement to renew or extend its charter or r.c-
tire the loan. Appropriate citations shoulcl be supplied.

Itcm VI of the Prelim,in.ory Leg1ol Rcrieut Rcport deals x'ith the cor-
porate rlrganization of the applieant. The colporate structure shoulcl
follorv that outlincd in Form CFA-929 u,ith such var:iations as ale l'c-
quired by State larv. Applicant nonprofit corporations general)y lravt.
members rvhose prirnary function is to select clirectors. The mcrnber-
ship shoulrl be selected in a manner rvlich rvill assurc continuity arrcl
breadth of represcntation. The provisions rvith respeet to notice, mern-
bership meetings and quorum requirements should follorv lhe Mod,el,
Form of B,V-f,aus. fn States where mortgaging of the corporating
assets 1'cqlrires approval of tlre membr:rship, corrsideration shoul<l be
given to a membership rrhich can holcl special rncetings lvithout urrtlue
<lelay or difficulty.
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The governing body of a rronprofit corporation or cooperative should
be a BO-ard of Director.s, cousisting of not less than seven persons elected"

by the membership in the mannel: set forth in the Model Form of 811-

Laws. The provisions with respect to noticc o{ me-etings, regular and
special *.ufirrgs, and q1or.m requitemelrts should follow the Modcl
Form of 811-Laws.

The by-larvs should state the exact number of Board members since
this simplifies the problem of determining incumbency. Actions of the
applicant's governing body may rrot-be subject to veto by, or-reqnire
approval of, an outside group or official. Directors may not be cotn-
yrensated. for their services.

Provision should be made for the llecessaly officers, usually a plcsi-
rlent, one or more vice-presitlents, secretary, and treasurcr. The prirrci-
pal officers must be Board members and cannot be cotnpensatetl for
their services.

Appropriate citations to articles of incorporatiorr, by-larvs, anil Staltr
lau, should be furnishecl'

Itcm vII calls for an explanation of tlre cxceptious urtder the prc-
viously listed items. ft is often helpful to note the eorrective aetiotl, or
speciai conclitions needed to climinate the exeeption for later leferctrcc.

The Legal Division shall return the folcler to thc ch-ic!,. Senior (iiti-
zcrrs Houiing Operations Bran,ch, n'ith adr,icc of its findings arrl thc
original and one copy of its report.

-Where nccessary, the Legal Division shall suppl"v a letter, ir draft
or final form, as appropriate, requesting additional data, giving iDstruc-
tions on matters requiring action by the applicant, or rvhen necessaryz

notifying the applicant of ineligibility.

MARKET REVIEW

After cornpletion of thc ltrelimirrat'y legal Levit,rv, thc ohicli, Senior
citizens Houiing operations Branch, slrall transmit the nrojcclfolder,
irrcluding the apptication supplement on Statcmcnt of Housing Dcma,ncl

to the Community Requirements Division ancl request t_heir revie$'.
The community Rcquiiements Division shall be lequested to.conduet
thc necessary markef review ancl assessment dcscribed in Section 7-2-2

ancl to obtain advice from FHA antl PIIA field offiees as to any exist-
ing or proposetl FHA and PHA senior citizens proje-cts in tle
?rrea. The Community Req*irements Division shall f,rther, be rc-
t1ues1 er.,l to furtrish iti findings in a_memorandum, in rluplicate, acl-

.iressecl to the Regional Director. This memoran<lttm shoulcl irlcludrr
sfrecifie finrlings asito tl.te size of the market for senior citizens housing
trnder the Direct Loan Program; advice as to rvhether an cffectivc
rlemantl exists for the projeel at the proposed rentals; impact of any
aetnal or proposed FIIA and PIIA senior citize-r.rs projects (rvhere
these occur, the rental rlata shoulcl note what uti]ity costs_ an<l other
rnajor items in ailclition to slrelte,r_ rents are included) ; and the lilicli-
i,oda of full project occupancy. The original of the memorandum shall
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be.,{te_d.i" 1&.proje_ct folclcr,.a.cl orrc copy subscque,tly shall bc traris_mitted to CFA with the project .r**ary.
where the memora,dum of the comm,.ity ltcquireme,ts Divisiorr

advises that an adequ-ate effective cremand uppu"J"iiy 
-e*i*is-ro. 

the
Bi1i.^:l ?t^tle proposed rentals, and the Region;t Oi.LJt", .""curs, thet(egronal Uffice shall procned as prescribcd below (or: reqtrcst from theapplicant those technical supplements rvirich t a". 

"of ui.ri''p..oio"*ry
submitted).

when the mcmorandum of the commu,ity Requireme,ts Divisio,
advises that an effeotive der,ancl for the proposecl project does riot exist,the Regional Direetor 5lral, i! rie concuis .'iiil, ii,'.-niaiirg,"r..;*r"."a
disapproval to cFA. rf 

-the Regimc Director cloes ,ot .oirlor, he shalitlocument his reaso.s and the afpricatiorr review J*rr r.. .."iiri".,r.
ORGANIZATIONAI. AND DEVEIOPMENIAI EXPENSES

.where a perso.r or organization proposes 1o provide iho appriea*rsrvith some eombination _6f -organizarionat 
-ana 

a"-:"rJf ,,",rJl'ln.rri.n*
such as those mentionecl beloi,,-the person or o"ganiz'Jion'shoulci sctforth,its propo,sal, as -approvecl by thc appJicant, ?lifr."l"-ifr.-"fnr- ofa eontract or formal letter of ag.ee.ent'arong ivirh rrre pi ono.na f"cfor such services. such prop_osal"must u. ,"t-itt.d ;;i;. i; tlil rendi_tion o-f any services thereurider. ?he eontract or retier should be sup-ported^ wherever possible with cvide,ce of suece;i;i .;";i;J, m tnop,iil "j the type gtrered-to _the.appticant. Ati prrp"*f- 

"f iiri, ,rto".shall be examined by .thg- Regional Director wtro, if he considers theproposal approvable, shall reSom;;;- t" cF,A the amount of the feethat should bc allorvable from Ioa^ pr.or.corls. r'.n*'fo.-.uci,'sn,:..ic.s
rvill not bc allowed rrithout prior approval of CIt A.

I:oan proceeds m-ay not be used to duplicate payments from othersources to ad'isors for tlic same organizatiorrar ,"h &;;id-.riut ,u"r-ices. This policy does not rcstrict the amount of the i..'-i-rrui'*uy r.paid from funds of the appricant or sponsor or funds otirir.a r.o-other non-Fetleral or non-p-roject sources. .uoir,.u.", i"h;;;ii;; appli_cant elects to^ provide funds from other than iu;'pr;;;;.''io" u.r'amount of a fee, the amount of the fee founrl .tigi[r.'i""i.]"li'm;
loan pr-oceeds, shalr be recrucecl by an amount eqfrar io ir,.t ioia rro*sueh other sources.

The following hypothetical situations are iliustrative:
Situation A: The proposed contract calls f.r a fee of $25,000. Th.fee rrormal_ly eligible for payment out of pro.ioct loanfunds is determined to be' $25,000. ii it,.''.porr.o"

nai{,+j!,-O!O or any lq.qnl arnounr out of non_projeelfunds for serviees ealled for in tt,. .oni"a.i,'no puy_
ment out of project loan funds coulcl be a"ttiorirea.

Situ.at,ion, B: The propose, contract calls for a fce of $25,000. The
fee normally eligible for payment out of Drojeet loanfirnds is determi.ed to Le" $20,000. ii in.'*pur,.o"

6 
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paid $5,000 out of non-project funds for services
specified in the contract, only $15,000 could be au-
thorized. out of project loan funds. If the sponsor paid
$10,000 out of non-project funds, only 910,000 could
be authorized out of project loan funds; that is, any
amount paid by the sponsor from non-loan funds must
be applied first torvards payment of the approved fee.

In the event a Federal Ioan is not marle, settlement of any obligations
for organizational and developmental expenses r.ill be the sole responsi-
bility of the applicant, and every contract or. letter of agreement shall
inelude a statement to this effect.

Scope of Work

To be eligible for reimbursement out of loan proceeds, organizat,ional
and developmental serviees must relate specifically to such aspects of
project development as the organization. planning, financing, eonstrue-
tion and prospeetive occupancy of the proposed projeet. Illustrations
of the types of selvices eligible for reimbursement include, but are not
necessarily restricted to :

(1) Assistance to the sponsor in organizing an eligible nonprofit
corporation;

(2) Assistance in conrlucting a market analysis and er.aluating the
results thereof:

(3) Assistance in selecting a suitable project site;
(4) Assistance in planning the housing and related facilities;
(5) Assistance in meeting loeal zoning and regulatory requirements;
(6) Assistance in the preparation of the loan application and related

supplements and exhibits, including the development of estimated
project eosts, preparation of realistic revenue and operating
expense estimates, and other supporting data;

(7) Assistance to applicant in satisfying requirements pertaining to
loan closing;

(8) Assistanee in securing adequate and effect,ive construction bids
and, as appropriate, in other phases of project construction;

(9) Assistance in establishment of managerial requirements and
sound operating plans for the project.

Con0icl of lnlarest

To avoid misunderstanding conceuring the nature of services eligible
for reimbursement from loan ploceeds for organizational and develop-
mental expenses, every contract or letter of agreement providing for
such services shall contain the following statement:

"ft is agreed. and understood that the person or persons providing
such services shall not seek to use influence in any manner in order to
obtain financial assistance from the Federal Government. "
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All such contraets or letter agreements must contain the follorving
provision rvhieh requires a full disclosure of interest:

"It is agreed ancl understood that the pelson or persons prol,iding
serviees hereunder are not employees, officials or members of the
governing body of thc applicant or, except as outlined specifically
herein, of the sponsoring organization, arrd have not had and rvill not
have, except as outlined spccifically hercirr, any finaneial interest in
the developnrent of thc project (inoluding but not limiterl 1o acquisi-
tion of the projeet sitc and construction, legal, or arcliitcctural con-
tracts, and purchase of cquipment)."

TUND RESERVATION

If initial revierv indicates that the project can be developed satisfac-
torily, the Chief, Senior Clitizens Ilousing Opelatiorrs Braneh, shall
prepare Form CFA-ll, Ituncl llesert:ation Order (see Section 2-2-2,
Exhibit C) in quintuplicate; orre copy shatl be rctained in tlic project
folder. Form CFA-11 shall bc prepared as follorvs:

(a) Order No.: This space may be used for internal control pur-
poses or left blank, at the option of the Regional Office.

Project l''o. and Region: Self-explanatory.

Original, Reuision., Canct'llation: Clhcck applicable box. lf a
rcvrslon or cancellation, show date last CFA-11 rvas prevalidatcd
by Division of Finance and Accounts. Note that a CFA-ll is
not required for carrcellation actions which occur after loan
approval,

(b) Applicanl.' Sclf-explanatory.
(c) Project.' Show name and. address or brief projoct description.
(d) ltund Reseruatictn Action: If this is an original order, enter " O "

under "Outstanding Reservation" and the amount requestcd. in
the last column.

(e) Autltorization: 'l'he Regional Director and the Regional Aclmin-
istrator shall surname this line on all copies as evidence of their
concurrence.

(t) Reseruation : Self-explanatory.

(g) Remarks: This space shall be used to explain the reason for any
proposed change in, or cancellation of, an existing reservation,
or to note any other fact tvhich may be of use in connection rvith
the reservation action. If an increase is requested, shorv the
interest rate applicable to the increase and to the original amourrt.

The original ancl thrce copies of Form CFA-11 shall then be sent to
CFA; the other eop;, shall be retained in the project fokler. Upon pre-
validation by the Division of Finance and Accounts, the original Fbrm
CFA-ll is sent to the Regional Director as notification of a pioject fund
I 7/9/65
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r('scrviil,ion. ll,rrgirttral t'ot'respotrtlr.rnt,r: r,itlr llrrr irlr1rIiliirrt slrortltl troi,
urake rcferclcc 1,o A restrn,al.iou o1' Jlrutrls.

If CFA advises that funds are uot available, tlie applicarrt shall be
advisecl by thc Regional Direetor tirat tlie applicatiorr isbeing rleferred
pending additional fund authorizatiorr.

APPTICAIION INFORiAAIION

_ IJpon-receipt of rrotice lhat a funrl reservatiorr has been marle, the
Regional Director shall forrvard to the commissioner a rnemorandum
setting forth the names and addresses of the follorving:

(1) ISoard members of the applicant;
(2) Ofiicers of the applicant;
(3) Applicant's represcntative;
(4) Sponsoriug or,ganization (s) ;

(S) 4ly representativcs of sponsoring or.ganizatiorrs u'ho have par-
ticipatecl actively in negotiations for thr: loan ;

(6) The project architect;
(7) Applicant's attorney; and

(8) Iroan consultant, if any.
There should be submitted u,ith tlrr: memorandum, copies of the Bfo/c_

ment and Certi{ication of Applicu,nt Official, CFA-901-1a, covering each
applicant official, together with copies of any other clata of similar
character submitted with the loan application. The Regional Director
should also include any other iuforrnation he may lrave bearing upon
the cornposition of the applica_nt's governing body, conununity interest,
sponsoring organizations, and persorls eviclerrcing an interest in the
rlevelopment of the project.

The rnemorandnrn shoulcl also include names antl adcrlesses of the
owners of the proposed project site, or of the vendors from whom the
applicant purchased lJre projcct site, if presently owned by the appli-
eant. If such owners or vendors are a corporation, the-namestdncl
addresses of the directors anrl principal stockholtler:s of the corporation
should be included. The site shoukl be describerl l,ith sur1icient particu-
larity to enable tracing of the chain of title.

SITE INSPECIION AND APPRAISAT

_ The suitability of a site and thc r,casonablc,css of its cost ale of prime
irnpo.rtance in-the,consitlcration of a senior citizcns llousing'Loan
application. Therefore, it is incumbent upon tlre Regiorral Direcior and
his staff to exercise extrcme care- in the approvat of a builaing site. rt is
equally important that qualified appraisers bc sclectetl to as-sure a fair
market valne of tlre properl,y as relatccl to the objcctives of i,hc pr,ogram.
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Foir Morkel Volua

Fair rnarkcl; value is that price estimaterl in telms of morley rvhich
the property will bring if exposed for sale in the olrctr market by a
sellcr wlro is willing but not obligecl to seil. allorving a reasonable time
to fin11 a buyern'ho is willing but not obliqed to buy, both p:Ltties lraving
full l<nowleclge of all tlre uses to rvhich it is adaptecl attrl for rvhicJr it is
capable of being used.

Site lnspection

Aftcr an initial conference with a prospective applicant, and aftel
reasonably rleterinining the applicant group to be sirtcere and capable
o{ cleveloping a loan application, the Regional Office shoulcl offer prompt
assistance in the selection of a suitable building sitc.

The app)icant shoulcl be cncouragecl to submit a trumber of sites for
consicleration, frrrnislting for 1he usc of the Rcgional Office, a map show-
ing locations of proper'lics to be considererl ancl other pertitrent data
such as:

(1) Appropriateness of ancl conformil,y r,vitl:r present zoning.

(2) Type of surrouncling neighborlrood.

(3) Distance from shopping.

(4) Distance frorn health facilities or: doctors.

(5) Availability of eultural, religious, social ancl recreational facili-
ties.

(6) Topography.

(7) Availability of utilities and rnunicipal services.

(8) Any general comments rclating to the suitability of the site for
a senior citizens housing projcct.

(9) Adequacy, antl frequency of transpor{ ation-bus, jitney, taxi,
other.

(10) Asking price of propelty, ou'ncrship, legal description, size of
plot, ete.

A site inspection shail bc made on each projeet. The above information,
together with Form CFA-901-5, Site Data, if available, shall be given
as a guideline, to the Regional Office staff member assigned to make the
inspection. Such information shall be included !n a repg1t of the site(s)
which shall be furrrished through the Chief, Senior Citizens Housing
Operal,ions Braneh, to the Regional Director, follolving the inspeetion.

When tentative site approval can be given following the site inspection,
the applicant should be advised to secure options for a minimgm period
of six-months rvith a provision to renew same for an additional six
months to allow for processing up to alrd inc)nding the first disburse-
ment against the loan agreement.
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Gcrrerally, Icased sites arc uuacceptablc. Only uitdcr unusrtal circutn-
stances shall such cases be consitlered ancl only on tll: follon'ing basis:

(1) Thc lease is for a period of not icss thau 75 years.

(2) The annual rental is nominal. considering for cxample, the
relationship of rental to cost of loan funds to purchase a com-
parable site.

Approisols

Prior 1o the apll'or.al of a loa,n application, subjcct to thc concrtrrcrrcc
of the Regional Director, the applicairt slrall select tivo incleltendcnt fcc
appraiscrs fol such purposes as appre.isirrg the building sitc and detcr-
mining a fair market value as defined above.

Wherr negotiatirrg rvith the appraisers it shoulcl be clearly understood
by all parties concelnerl that the appraiser's fee is to bc paid by the
applieant ancl not by the Fedelal Governmcnt. Ifotet,or, in the
event a loan is approverl, such fccs are eligible costs, payablc from the
proceeds of the loan to tlre cxtent sct forth in tJre approvccl Pro.iect
Sruntrnary a,nd, Approual, I'orm CFA-919. A lettcr shall be seut by the
applicant to each appraiser authorizing the appraisals.

Tlre Regional Direetor, at his discretion, may order a thirtl appraisal.
Thc additional appraisal s'ould usually bc prompted by a substantial
differenee in appraised value, or in some cascs rvhere the appraisers
alrive at practieally thc samc value, indicating possible collusion. When
a tJrird appraisal is dcemed neeessarlr, tlre Regional Dircctor should
auange through thc Regional Aclministt'ator for the assigrlmoit of a

clualifierl appraisel from one of the HIIFA constituents.

Should an Agcuey appraiser uot be rearlily available, and 1.o prevent
an ullreAsorlable delay in rcaching a clecision, thc Regional Dircctor may
order a thircl independent appraisal of the propcrty. Should this be
lrecessary, the same proceclure in seiectitg appraisers initially slrall be
applicable.

Appraisers seiectcd from the follo'rving rvoul<1 ilormally be aeceptable:

(1) Appraisers listed by tlic Gencral Services Administration on their
panel of approved appraisers.

(2) Members of the American Institutc of Real Estatc Appraisers.
(affiliate of the National Association of Real Estate Boards).

(3) l{ernbers of the Socicty of Resiclential Appraisers (affiliate of thc
National Association of RcaI Estate Boa,rds).

(4) Members of the American Society of Appraisers (Note: In rnost
areas, the local rcal estate lroatt.l or the I{IIFA Regional Offir:c rvill
bo able to provicle an alipliciint rvith l)rlttl(rs of appr;riscrs rvlto atre

rnembers of the above citcil p4rotrps.)
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Approvol of Costs Above lowesl Approisol

Nolnrally, thc Rc.gioual Director rvill approve a pulcliase price for a
building site based upon the lol-est appraised \ralu(l. Horvevcr, it is
recognized tliat certain sites rvhich appear ideally suited to a scuior
citizens project canrlot be purchased for tl're lorv appraisal figure.

Accor:clingly the Regional Dircctor is autholized, when the larrd cannot
be purchased fol the arnount indicated by the lo'u,est iudependent ap-
praisal, and l'hen it is decrnecl adviserblc not to selcct anothcr site, to
approve the purchasc of larrd based on an amount not to exceecl 10ty'
above the lorvest allpr:aisal. fLr sueh cuscs, he shall docurncrrt the files in
n rnanlrcr to sliorv thc basis upou u.hich the clecision rvas rnacle.

Conflict of lnlerest

Each inrlepcndeirt, aliplaiscl ruust ccltify that rro conflict of intelcst
is irrvolverl iu pelfolrnancr: of his serviecs for the applicant. 'I'he ap-
lrraiser sirall not iict as a ucgotiator ol bnrlicl or board mcrnbcr for
the trpplicant or tirc scllcl iu thc acclttisition of lancl l,hicli hc hiis
applaisecl.

Approvoble Approisol Fees

In llie cvetrt a Lrtrrr is aliprovttrl, sitc ttpplaisal ftrcs alc eligiblc trlsts
payable from the procccds of the loan to thc cxtcnt approved by (lI'4.
Responsible Regional Office staff, by acqrLainting themsclves rvitJr
schedules of fees charged by appraisers for appraisirrg similar properties
in or around cities l,herc property is located, rvill be in a position to
properJy advise the applicant as to rvhcther or rrot a reasonable fec has
been quoted. Such irrformation also u.ill rualerially assist in the ap-
proval of fees for appraisals in cornrection rvith senior citizerrs liousing
applications. !'ccs rnay )rc cstablishctl either as a lurnp sum ol alr
amount for each parcel basc<l upon prevailing latcs iu thc community
for equivalc-rrt sorr,iccs. 'l'lrc fcc shall jnclrrdc all scrvices, supplies and
::elated exper)scs. Should the loan application bo rejectcd oI \yithdra\l-lr,
the cost of tJrc aplrraisals urust bc boluc by the applicant.

PRE-OCCUPANCY CO5T5

Pre-occupancy costs rnay be cligibkr for' littyntent from loatr plocccds,
provided:
(1) It is lcasonable thnt sLtc,lr costs bc itrr:rtrrctl as part of the clevclop-

mcnt of thc project.
(2) Such costs arc incurrc'tl plior to plo,icet cotnlrlctiotr.

Itrxarnplcs of costs l'1ric1r nray be loturrl eiigible incluclo:

(1) Salaries to prclject marlzrger', offiee assistarrt, anrl maintenance super-
intentlerrt for aci,ivities an<l scrvicL,s lrccessary to complete the proj-
ecl, for efficicrrt and cffective opertrtions, irrcluding thc cost for such
serviccs rvhen thcy are pelfornred uncler coutract.
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(2) Cost incid.ent to purehase arrd installatiorr of cur.tains and venetian
blinds, including nccessary harclu'are, rvhetn not includecl irr the con-
struction contract; minor exterior u,orh such as limited Iandscaping
and sidewalk instaliation u'here the cost is less than $2,000; floor-
rvaxing and other such activities necessary to permit occupancy
(but not for maintenarrce equipment and supplies to be used later
during operation of the pr<iject).

(3) Accountilg servicrrs and legal fces arril costs pertainirrg to project
completiou arid preparatiorr. for ol)cratioll.

Each eligible pLC-ocoupancy eost shall bc incluclccl iu the appropriate
iirrc itcnr.

TECHNICAT REVIEWS

Aftel the acti<irrs above, the Chief, Scnior Ljitizcns Housirrg Opera-
liorrs Branclr, shall sentl tlre project file to the technical branclies for
rcvicu'. The normal scquence rvill bc Engineering, Finance, aud Legal.

Eaeh technical staff shall rcview the application aucl colrsult
rvith other technical staffs and the Chief, Senior Citizens Flousing Op-
clations Brancli as necessary. Each technical. reviewer shall prelrarc
a tcchnical lcviel report. The original ancl one copy are to be serLt
orr rvith the project folder. Each technical staff shall subrnit u'ith its
lcvierl, report the text of any special conditions rccomrnended for
inclusion in the Loan Agleement.

Should additional information be required, the matter must be
cleared with the Regional Director before the applicant is contacted.
Nounally, all additional information shall be requested in a single
lcttcr prepared by the Chief, Senior Citizcns llousing Operations
Branch. Should thc cornplexity of problems encountercrl during re-
liov makc a furthcr eonference lrith tlie applicant advisable, arrarrge-
mcrrts for thc confererrce shall be made by the Chief, Senior Oitizens
Ilousing Opcrations Branch.

If, at any stage in the rer,ierv process, it is detcrurined that the fund
lcservation should be increased or decreased, the increase or decrease
shall be requested by a revised Form CFA-11 to CFA.

Upon completion of review, the technical branch head shall revierv
and approve the technical review report. He also shall ascertairr
u'hether the revierv report discloses problems and questions of a naturc
\varrarlting return of the foltler to the Chief, Senior Citizens Ilousing
Opelations Branch. If such return is not neeessaly, the folder shall
bc r:outed to thc ncxt technical branch and the releasing of6ce shall be
respolrsible for imrnediately atlvising the Clrief, Senior: Citizens lIous-
ing Operations Branch, of such release, by means of a key-action
notiee.

The Chief, Senior Citizens Housing Operations l}'anch, shall revierv
any problems referred to him by a technical brar-rch and obtain arlvice
thereon to pelruit levierv to continue. Where ilifferences of opinion
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arise among the technical branehcs, he sliall endr:at,or to secule
settlement.

When all technical reviews are completed, the Chief, Senjor Citizerrs
Housing Operations Branch, shall review the entire file to detcrmine
rvhether approval or disapproval shall be reconr.mended. Whelc the
case involves problems or special policy aspccts, these shall be c,or.elecl
fully in a memorandun to CFA.

ff, subsequent to revierv by the Community ll,equircments l)ivisiolr,
the project is so changed as to affect the original demand substantially,
comments shall be requested from the Community Rcquirements
Division. Any findings shall be promptly reported by the Clrief, Sen-
ior Citizens llousing Operations Braneh, to any tcclurical staff l']rioh
has complcteil its rcvierv.

ENGINEERING REVIEW

The engineering revie'lv of the application is coneerned rvith the con-
formity of the preliminary plans rvith the project deseription cover:ecl
by the fund resenation, the cligibility of the specifie facilities and
features contained in the project, the conformity of the plans an<l spcci-
fieations rvith the statutory prohibitions on elaborate or extravagarrt
design or materiais and/or uneconomical construetion, and tlie accept-
ability of the cost and maintenance estimatcs. The report shall eover
only the essentials neecled for review by the othcr technical staffs and
for approval action by thc Regional Director.

Revieu'ancl anal},sis shoultl be conducterl on tlrc basis of the provi-
sions of Form CIi'A-9008, Policics a,ncl Gu,idcs lor Projcct I)esi,gn, and.
the follorving.

Proiecl Size

The number of units in arty one project will be determinecl primarily
by the location and effective local demand for such housing at the
anticipatecl rental levels. Economic feasibility must be demonstraterl
an<l per unit eosts for dcvelopmcnt and operation earefully examincr'I.

Type of living Units

The proposed distribution of units by type should bc supportecl
by data conceuring the neeils of the elderly population to be served.
I-riving units may bc thc one-room "efficiency" type or may include
one bedroom, depending orr the occllpancy needs established for 1,hc
projcct. Kitclren facilities are mandatory in a1l liling units.

Engineering Review Reporl

The Engineering Report shall be prepared on Ilorm CI]'A-913,
Ilngineering Reuieut Report (Exhibit E). 'lhe following guirlcs are
funrishecl for iterrrs rvhich are rint se)f-explanatory; the item arrd line
numbels refer to the corrtrsponding rrurnbers on Fornr CFA-913.
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Item I. Project Descriptitttt-The Rclicrv Engiueer rvill prepale the
project description, checking with the Finance Bratich and the Legal
Division to assure that the description rvill be appropriatc, for use irr
the Loan Agreemeut. The description shoulcl inclicate the t1'pr: of far:i-
lities, number of buildings, and number and t1,pe of units.

Item III. Cottstntction Sumntary

r 1) Ploject Cost Estimate. Each itern should be roundecl to the
nearest $100, and the Ploject Contingency shoulcl be lountlccl
so as to place the Total Project Cost at the next-higher $1.()0(1.
Any revision should be simiiarly r'<.rurrdecl.

I-ine a. Preliminary experrse may inciucle spccific costs. excelit
construotiou costs, incurreil by the applicant plior: to subrlissiou
of the applieation and rvhich x.ere directly related to anrl neces-
sary in the development of the project (sucir as rnarket anall-si5,
soil tests, appraisals, suryeys, and rnaps). Travel experlses is eiigi-
ble only if the tra'l'el rras requestecl b;, the Regional Offce. If any
c'osts are iucluded on this line, the applicrant is requirerl to
attach an itemized list shou'ing nature r.,f the rrost ancl the anronrrt.
Such costs must be approvecl by CFA prior to payrnent from
loan proceecls.

Lirre b. Land aud liglrts-of-u-ay nolnrally colcr iturcltase of
the site. No amount shoukl be shol'n if the altpiicant nh'eac1y
ou'ns the site.

Line c. Constructiou. Tlie estirnate fol this ilern shoulcl be
cleveloped from the breaiiclown in ftem III 2, Corrstructiorr Cost
.\naiysis. Onl;r tJre cost of fixecl equipmetrt, suclt as built-iu rooru
equipment or seltice equipmr:nt permaneutly installerl antl eli-
gible kitchen an<l laundly equipment rnay be inclutled in corr-
struction cost. The cost of movable equipment. i'nr.uiture, oL
fru'nishings may not be paid from loarr funds. (lontingeucies
slrould shorr an allol-ance, about 5 percerrt, to cover rlecessar.y
c.hanges during progress of constluction.
Line d. Architectural Engineer:ing Servir:es. This itern slrouirl
irrclude the cost of supervision of r:onstr.rctiorr. Fees slroulil not
exceed the prelailing late in the localitl, fol similar types of
\rolk; any excess above the prevailing rate nial-, at the discretion
of the Regional Directol, be exclur,leil from applo'r.crl project
costs. (See Section 20-1-1.)

Line e. Legal ancl Achninistlative Experrse. This item must
not, rvithout prior Regional Of6ce approval, include cost of anl{
l'ork to be perfonnecl by the applicant's orrn staff. Payments of
fees to consultants for organizational and rlerelopmental ex-
penses, u'here eligible, also are inclucled as administrative
expenses.

Liues f, Inter:est cluririg Constmction, arrcl Ir, Inter.est for- Debt
Sen,iee Reserve. If these items appear ur-rrealistic, (:olrrnerlt
'under Ttem Y, for attention of the Finance Rranch.
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Line g. l'roject Contingencl- plovides a funcl for the entil'e
pr:ojcct to cover utrforeseeu costs or overrulls of estirnates for
items other than constructiou. A reasottable allou'ance is one
or tu'o percent, clepending on the size of the project.

An}, substantial deviation of au1' line itern between the appli-
cant's estimtrte antl the Regional estimate shall be explainecl in
Iteni \-, Notes erncl Conrments.

(3) Closf I'er Squu,re Foot and Cost Per Li,uin11 Unit. If a project
consists of more tltart otre type of builcliug, rvhieh makes unit
costs frl' tlre cornbinetl pt'oject urr.r'ealistic or rneaningless, a
breakclos'rr of unit cost for eaclr type of builcling should be shown
uricler Ttt:rn \-. Iteur \- shall also inclutle a notation whether the
projc.ct facil itir.s ri'ill be heatccl b1- an integral heating plant, by
heat furnishecl b1' a publie utility coinpany, or b.v heat froln a

crerrtral lreating plant rvhich also sert'es other builclings.

Iteni I\-. lict'ictr Cltt't:lilist. Sclf-t'xplanatorl- except for:
(7) Spar:c Distlibution. tlnless a rapiil cornparison of the plans rvitli

the percerrtage table on the application discloses g'ross error, tlte
applicant's percetrtare calculations l'ilI be acceptett.

(9) Repail ancl llairttelraur:e Expelse. Applicalt's estimate is shorvrr
rurcler flt:penscs: liepair ancl JlaintcttQtlcc ott Attachment A to
the Financial Applictrtiotr Fortn. Cotntnent shoulcl include anl-
design featurcs or equiplneltt speeifications rvlrich might cause
unclull- ltirh operating eosts.

I'ol ear-,lr cltecklist item marked "No," explain attcl couttnent undcl
Itr:rn \-.

TINANCIAT REVIEW

TIte applieation forrn anrf attachments provicle the basic clata needecl

to rnalie the fiuancial reviert'. Since it is the respousibility of the appli-
ctrnt to furnish such data as is needed to perrnit aclequate financial re-
vierr of the proposed loal, supplenlentar.v tlattr and explanations or:

clarifir:ations of data ah'ead1' subrnittecl shoulcl, rvherl needed, be re-
qrlestecl of the applieant through tlie Chief. Senior Citizens Housing
[)pelations Branch.

Finqnciol Review RePort

'l1rc Itinrtnciol Iir,:t;ieu; Reprtrt, Forurs CFA-91'1a and -914b (Exhibit
F), rronsists of tu'o parts. Part l eotrtains material for inclusiou iu
the project snnlluary and the loau agreement; Part 2 contains relevant
suppotting baeiigrouncl clata irnd cotntnents not included in Part 1.

Part 2 slroLrld nor:mall1'be prepared first. to ser\ie as a basis for the
stattmcnts anrl determinations shollu in Part 1.
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loon Approvol Criterio

It is the policy of CFA that each loan is of sound valuo and is so
secured as reasonably to assure repayrnent rvithin the schedulcd period.
Therefore the following policy criteria should be usecl in determining
whether a particular loan should be approved.

(1) The loan should be secured by a pledgc of gross projcct reve-
nues, Augmented to the cxtent necessary by a pledge of revenues
from existing facilities, or otlrcr designated income.

(2) The estimated net reveuues frorn pledged sources should cover
the average a.rrnual debt service by at least the prcscribed mini-
mums set forth unaler "Dept Scrvicc Coverage," belou,.

Debt Service Coveroge

'Ihc cstimal,cil rrct lev('lrues (after provicling for rnairrterarrcc and
ol)cration expenses, iuclucling deposits irito thc tax ancl insurance escrow
account and the rcpair and replacemcnt rcscrvo, for tlie projcct and
otlier facilities, the revcnues of rvhich are pledged) must be sufficient
to covcr the average annual debt service by at least 1.1 times. This
margin will provide some latitude bctrvecn estimated versus aotual net
revenlles, and thcreby rvill provitle a cushion for unanticipated mainte-
nance and operation expenses. The margin also will proviclc for the
build-up of thc requirecl debt servicc reservc.

-4. fir'm or binding agrcemerrt by eithcr alrplicarrt or sponsor to uncler-
rvritc opelating rleficits is not rcquircd as a conclition of loan trpproval
unless rlcernod csscrrl,ial to loarr lepayrncnl; and the applicant and/or
sponsor has inclicatcd its l-illingness and ability to fulfill this rcquilc-
urent.

Fol the dcbt, selvice reserve, the bolrorver shall be encouraged to
capitalize out of loan proceeds interest for the first six months of project
development (in addition to interest during construction), and. is ex-
pected to accumulate the balance of the requisite dc,bt service reserve
out of plcdged reyenues. The repair and replacement reserve will be
accumulatecl from plcdged rcvcnues as an item of maintenancc trnd
operation expenscs.

Review of Applicont's finonciol Condition ond Appropriote Operoting Experience

The flrst phase of financial analysis involvcs au assessment of thc ex-
tent to rvhich the applicant can provide economic and financial resources
to support the proposed loan. The extent and firmness of the sponsor's or
other continued support of the project or its rcsidents shall be evaluated.

The revierv shall assess the experience antl ability of the applicant
and/or sponsor in tlre managcmerrt arrd operation of housing or relatecl
facilities.

The revierv shall include an exaruinatiorr of tbe firrirrrcitrl condition ancl
clper:ating exl.relierrcc of cxisl,irrg I'evormo-pl'oducirrg fii.cilities of the
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applicant and sponsor. 'l'hc lcr.icrv shtrll cover such points as: general
financial history, summary of comparative balance sheets, summary
of comparatiye income and expense statements and otlier potential
sources of revenue such as appropriations, gifts, bequests, or endowment
funds.

An important aspect of thc reviov is an appraisal of past debt per-
formanee. Difficulties on previous clebt repayment shall be analyzed to
determine what effect, if any, they might have on repayment of the
proposed loan. If thc applicant or sponsor has participated in any other
HHFA programs, loan performance data shall be obtainetl. A poor
record on a previous loan u,ill normally requirc clctailcd jus.l,ification
beforc the proposcd loau can be approved.

Anolysis of Proposed Revcnues ond Expendilures

The analyst must next consider tvlether the estimal,ed. rcvenues pleclge<l
for repayment of the loan will actually materialize. 'I'his involves jutlg-
ments regarding proposed rates and fees, the expected number of oe-
cupants or users, the reality and adequaey of operating expense esti-
mates, and the effects of eompetition from other ar,ailable facilities.

Fees and charges for optional services should be sufficient to cover the
total cost of these services so that they are not subsidizetl by rental in-
come from housing or from manclatory dining eharges.

'Where a dining operation is to be eoniluctecl by a corrcessionaire, thc
coneession must be operated at no eost to the applicant under an agrec-
ment aeeeptable to the Government.

Estimoted Revenues

The applicatiou indicatcs tlre expectecl number o.f occupants or users
of the project and other facilities the revenues of which are pletlged and
the rates or rentals to be charged for such use.

After reviewing the report of the Community Requirements Division,
the analyst should consirler, as appropriate, in order to determine that
adequate revenues will be realized:
(1) 'Whether the rates or rentals are in line rvith other rates and rentals

charged by tire applieant.
(2) Whether they are comparable to the rates or rentals of similar fa-

cilities in the area.
(3) Whether the proposetl rates or rentals rvill price the project out of

the marhet.
(4) Whether the rates ale compatible rvith the income limits imposerl

in the project area.
(5) Whether the experience of the applicant with existing facilities of

a iike nature supports the estirnates of project reveuue.

To allow for possible vacancies or non-use, the estimated gross project
revenues used to rletermine loan approval shall be adjusted by an as-
sumed occupancy or use rate of 95 perccnt.
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\Ylror:c rc\'olnl('s l't'orrr;lr r'.rist,irrg l';rcilil.y ir,r'c lllrrrlgt'rl, l,lrtr lirratrcial
Itrlall'sl, slta.ll irrcltrrlc irr lris ltrporl, llrc rla,lo or (la,los oll corrsl r'rrcl iorr, t,.y1ro

oI constlrtctiou, atrrl tltc estirnatctI r'ouairrirrg llscable lifc ol 1,lre faeilil,y
as determined by the Itrnginecring ISranch, arrd shall dctcrrnine u,hether
these data justify the assumption that the facilit.y will remain useable
and revenue-producing for the life of the loan, or such lesscr periocl for
rvhich the revenues are pledged.

Estimoted Expenses

Availability of pledged revenues for payment of annual debt service
is dependent upon the sufficiency of revenues to coyer maintenance and
operating costs, debt service and reserves. Such M & O costs, or Current
Expenses, include the cost of operating the project, maintaining it in
good condition, making routine repairs and provicling the deposits for
the Repair and Replacement Reserve and the Tax and Insurance Escror,v
Account. The M & O costs may not include depreciation.

In determining that thc estimated M & O costs are adequate and real-
istic, the analyst should note whether they conforrn to the previous
experience of the applicant with similar facilities, whether they are in
line with average costs of othcr senior citizens projects or comparable
projects in the area, and the extent to rvhich they are supported by state-
ments from outside teciurical authorities. IIe sliould also check thc
comments of the Engineer:ing Branch as to the maintenance and repair
portion of M & O cost estimates and as to design fcatules and equip-
ment which might affect maintenance costs, as shown in the En,g,itttering
Reaicut Report.

If the applicant proposes to prorate certain expenses between the
project and any other facility that it or the sporrsor may opur.ate, the
arralyst shall cletermine (a) the basis for eacJr proration, (b) thc reason-
ablerress thercof and the tbility of 1.lre olJtcr fiacil ity.1,o tnal<e paynrerrt of
its share of the expenscs.

If the analyst disagrces with any of thc applicant's estimates, appro-
priate atljustments should be rcflcctcd and evidence of applicant agree-
ment obtainecl. Any differenccs ancl exp)anations l,hereof shall be shorvn
in Part II of thc Financial Rctsiew Rcport.

Reol Estote ond Personol Property Toxes

If anticipated exemption frorn or abaternenl, of real and/or personal
property taxes and assessments is reflected in the applieant's estimates
of operating expenses, the full amount of such taxes and assessments,
without giving consideration to any tax relief, shall nevertheless be
determined.

The effect on the marketability of the project facilities, in the event
tax relief is denied, shall be evaluated.

The analyst shall assess the likelihood of tax exemption or abatcrnent
on the basis of prior rulings of taxing arrthorities on similar projects in
9/11/64 le
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tlic at'crt, stttlr'rrrcnls ['roui sutr[r autlrolitics u'ith lespccl to t]rrr spcci{ic
plojcr:t orr olriniou oI lcgal counscl.

lnleresl During Construclion

Intcrest during constmction is eligible for inclusion in total project
cost. The date on lvhich intcrest <luring construction ceases to be
eligible for inclusion in projcct cost rvill normally be tlie flrst day of the
mouth immediately follorving the month in rvhich the project becornes
suitable for occupancy.

When urrits or areas of a project become suitable for occupancy at dif-
ferent times, interest cost will cease to be chargeable to project cost for
cach urrit or al'ea individually in line rvith the above procedures.

Thc analyst shall lcviov the applicant's cstimate oI intcrest rlur:ing
constluction, lieeping iu nrind thc foliorving consirltrrations:

(1) Tltc time periocls involved shoukl be checherl rvith the Itrnginco:ing
Revierv Report to dctermine its acccptancc.

(2) The specific date uporr lvhich intcrest cluring construction rvill
terminate will be determined by the Regional Director at some time
prior to final project closure. Ilowever, any estimated arnourrt not
used will thus be excluded from final project cost, and the estirnate
should therefore be sufficieut to allorv for a reasonable period,
including contingencies.

(3) Interest rates, antl tlrus eslimaterl cost, rvill
type of constnrction finanirirrg llrat mlr1, bc
cant.

Copitolized lnterest for Debt Service Reserve

Capitalization of six nronths'interest is uot mandatory and rnay be
prohibited in sonre states. If included irr the ploject cost, the special
financial conditions shall provide for the deposit of Ioan funds in the
requirecl amount into the Debt Service Reserve.

Conclusions ond Recommendolions

Following completion of the revierv and preparation of the Itinancial
Reaiew Report, the analyst should be in a position to determine that the
proposed loan is either (a) reasonably assured of repayment, or (b)
not assured of repayment. I-Ie shall mark the Iast section of the Uinan-
cial Reuiew Report, Po,rt I accordingly. If the analyst is recommending
approval of a loan whicli he expects to be repaid within the prescribed
period but which contains celtain potentialities for advcrse changes, he
should" briefly summarize tlie important factors rintler "Comnents,"
so that the approving officials rvill bc au,are of the situation in making
their deterrninations.
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loon Developmenl

\\Ilcrr I,lrc lirrtrrcial ilJ)l)lioal,iolr r.cvio\v lrus beeu (orlrl)lo1,cd, alrd tlie
a-nalyst lras determined that a soun(l loan can be made, the next step is
the development of the loan specifications and contlitions. Tnstmctions
on loan clevelopment are given belou, anil in Chapter 21.-1 .

- The- basic security for cach loan, in adclition to a lien orr thc property
shall be a plcdge of gross projeet reyenues, augrnented to tlie cx1.crii,
neccssary by a pledge of specified lrcyellues fr.orn identifiable sources.
In addition, rvhere available, as in the case of all privnte borrorvcrs, the
loan sJrall be securecl by the full faith ancl crcclit plcdgc of the borrorver.

The establislrrnent of certairr cash acc.ou.ts is rcquirecl by the loan
agreement. The bor:rorver shall llc rcquircd to establish a lcr,'otue funcl
account into whicli llur initial operating calrital frunishcd by thc bor-
rorvcr and a[] rcutals antl otJrcr pledgcd revenues rvili bc tlc1-rosited, arrrl
frou wliidr 1,he tlebt survice, rrrairitoriurcc ancl opelirt,ion trxlrcnscs (in-
cluding repair ancl rcpiaccrnent reserve and tax ancl insurarrce escro\y
deposits) and transfcls to the tL,bt sorvicc r'oser.ye fund l'ill be rnacle.

The Athninistrator ot' his clcsigncc shalI establish tirc fol]orving cscr.oly
and reserve accouuts to receivc thc clcposils marlc by the borroryer:
(a) Tax and Insulance Eserorv Account, into rvhich the borrorver is to

make monthly deposits in olrler to provirte for the limely payrnent
of insrtrance premiums anrl taxcs or assessments.

(b) Repair and Replacement Reservc, into u.hidt tlre borrorvr:r is to
mahe a montlrly rleposit of not lcss than /u of onc pcrccnl of thc
project's estimated construction cost arrcl the esiimatetl cost of
initial moycable cquipmcnt and fur.nishirrgs, for the prrltosc of
paying for cxtraorclinary repairs anrl rcltlaccutents.

(rr) Debt Servicc Reservc Frrnd, inlo rvhie.li rvill be dcpositcrl 1.Jrc funcls
remaining in the Revenue lr'uud.\cttourrt at the errrl of each fiscal
year in excess of estirnated oltcr,atirrg exporses for thc rrcx1, ensuing
90 days until the balance irr thc r'cserve is at least the arnorLnt of
the average annual debt servicc.

The borron,er u,ill also be required to file an annual opetrting buclg.et,
detailing expected reyenue arrd rnaintenance anrl opcrating expenses
and disbursements frorn the repair and replacenrent r.eserve during the
ensuing year. It must also fumish tJrc Administrator r,r,ith a report of
nnnual audits made by arr inclepenrlcnt pubJic accountant.

So long as the loan is outstanrling, thc borrorvc,r lvill be rcquired to
cstablish and rnaintain such oceupancy criteria, r'ental lates and charges
for the use of tlre project facilitjes (and such other facilities the reve-
nues of which are pledged) as may be necesszrry to (1) assur.e maxirnum
occuparrcy and use of such faoilil,ies and (2) plovide flrr (a) the operat-
ing and maintenance expclses (including rcpa,ir ancl r.eplacement re-
serve and tax and insurance escro\v tir:posits) anrl (b) the debt servicr:
on the loan and tlie requisite r(lserye thetcfor.
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FINAI tEGAt REVIEW

'I'lrc llrrrpost'ol'llrtr firral lcgal rcvir'\r,.is to ll'folrl lcgill rcrvitru'o-[ tltt:
l)roposod loan in its ctrtir:ct;,, irrclutling the rnatorial developccl in tlre
engirreerirrpl and fillancc revie\y reports. The llina,l, Legr.tl, Reuiell R('
2:or:f, Form Cl'A-916 (Exhibit G), outlines the items to be covered irt
the final legal revierv, and shall be prepared ilt triplicate.

Itern II calls for a determination as to rvhether (1) applicant's sltb-
missiorr is tegalty aclequate, and (2) the loan is legally eligible for ap-
proval. ItemIII calls for (1) a deterrnination as to u']iether the spccial
conditious specified in the engineering and finance review lepolts are
legally satisfactory and (2) a listing of any additional special colrli-
tions considered necessary or desirable. Exceptions noted it the Pre'
timi,nary Legal Reuieu' Report which have not been eliminated rnay be
carried into the Iinal Legal Reuicrt; Report in the form of special corldi-
tions. Thus, exccptions to the artioles of incorporation may lead to a
special condition requiring amendments of the articles of incorporation
satisfactory to the Ac'lmirristrator.

RETIRING INACTIVE APPLICATIONS

When an applicant cloes not rcply rvithin 30 days to a lequest for
further information, a follow-up letter shall be sent stating that if the
data is not received by a specified date, the application will be consid-
ered to have been withdrarvn. This letter shall be sent by certified mail
with return receipt requested. If reply is not received by the specifled
clate, the applicant shall be advised by letter that the application is
considered as withdrawn but that a new application may be submil,tecl;
a copy of the lettcr shall be furnished to CFA. The original applicatiorr,
revierv papers, ancl correspondencc shall be placed i-n the project folder
ancl any cluplicates slrall bc rlisposetl of accolding to instlnctiorts colr-
tainecl in applicable IIFIFA Re<rortls Oontrol Scheclules. Copies of any
subseqneut Regioua) Officr: colresporttlertce otr strch ctisers sha,ll alstt he
sort to CFA.

WITHDRAWATS

ff, at any time prior to execution of the loan agreernent, an applicant
arlvises that it wishes to withdraw its application, acknowledgment of
the 'lvithdrawal shall be rnade by letter, a copy of which shall be pro-
vided CFA. AII documents shall be disposed of according to instructions
containetl in applicabJe I{HFA Records Contlol Schedules.

CANCETI.ATION OF FUND RESERVATION ACTION

'When an application is retired as inactive or is withdrawu, thc Chief,
Senior Citizens Housing Operations Branch, shall ascertain whether a
fund reservation was previously established. If a reservation exists, the
original and three copies of Forrn CFA-I 1, shall be fulnisliccl to CFA
as notice to releasr: any funrls rcservcd,
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Proiect Summory ltems

I'roject Numbcr
Narne arrtl Atldress of Appli-

carlt

Project Descriptiou
n'Ietho<i of Financing
Construction Surnmary
Iroan Security
Finaucial Conrlition of the

dpplicant
Estimate of -Annual Rcr.urucs

Pledged as Seeurity
Speeial Conclitions

SEN|OR C|T|ZENS HOUSING 7.2-4

RECONSIDERAIION

If an applicant u'islics to l'cinstate an application after disapprovitl or
u-ithdrau,al, ths ga,sc, if acceptable, shall be acccpted as a new applica-
tion ancl given a ne'r, project numbcr.

APPROVAI. OR DISAPPROVAT

llpon completion of Regional rcvierv and r:esolutioir of alry urrresolvecl
matters, the Chief, Scnior Citizens Ifousing Opr.rations Branch, shall
prcparc:

(1) Original anrl four copies of thr: Projcct Bunt,tncr,t''y o,ud lpproual,
Form CFA-91 9 (Exhibit fI), rlirectly fr:om thr: r'eviery reports
and the application clata as sho\\,n belol,:

Source

Applicalion
-{pplication, except that thc

exaet legal name must be
used.

Jlnginecring Revie'u, Repolt
tr'inance Revieu, Report
Engineeling Reviei,v Report
Finance Review Report
Financc Revierv Repolt

Fintrrrci Rcvierv Report

Itrrrter datcs of Rcvieu, Rcports
Contaiiring Spccial Condi-
1ions

(2) Original antl lu'o copies of llur l't'css llclousc, Sup,ltl.r:rtLrtfi,
l'orm CFA-919-1 (IIxhibit I). Under."'lypc of Spotrsor,', sho\\.
tJie labrr, church, flt'aternal. or other typc of orgrLnization sp<_rn-
soring the project.

(3) A mcmorandurn to Ctr'A, llor the sigrrahrr.c of llrc llegional Ad-
miriistrator, r'ccornmending approval or disapproval of the proj-
ect. ll'hc memoranclum also s}rall transmit the following:
(a) A t:opy of tlic aplr)icatiorr.
(b) Oliginal and thrt'c copics of the Projcct Stuttmtn'11 urtd A7t-

proual.
(c) Origirral antl threc coltitts of any special conclitiorrs.
(d) Original ancl orrt-. copy of the I'r'ess Rr:leasc Su,pplentcnt.
(e) One copy of eacli technical reviov repolt, including the latest

preliminaty clrarvings, rvith plot plan ancl outline specifica-
tions.

(f ) One colly of tlre ar.ticlcs of irrcorporation, b.v-larvs, itud othcr
tkrcurnenls rcquireil rinder. ^\pplicatiori Supplernent No. T.
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Thc Chief, Senior Llitizcns llousirrg Operatious Brarrcrlt, sltall surltatrtc
the mernorandum aurl tlansnrit it, togcrther rvith the etrclosures, to thc
Regional Director. If the Rcgiorral Dircctor concul's rvith the recom-
mended action, he slrall suluanle tJie rnentorarrdum and fonvarcl the
complcte file to the Regional Atlmirristrator. The Reglonal Aclminis-
trator shall irrdicate his concrlrrence by signing the mernorandum.
Follo'w,ing signature by t)re llegional Aclrnirristrator, tlie rnernorandunl
with the crrclosuLcs shall bc scrrt to CtlA. A cr-rpy of the Project Sutn-
mary anil Apprcntnl aud tltc I'rcss Llc:lr:ctse Supytlent,cnf shall be placecl
in the project fiIe.

CFA ACIION

If CFA conculs il A recoruurelrdecl disapproval, tirc <-rligitral of tho
application and all attachmcnts thcreto that u'cr:e submitted by thc
applicant rvill bc returned to thc alrylicant through the Regiontll Office
with a letter statirg tlrc reasons for disapproval. 'I'hc lctter tvill be
signed by the Commissiorrn'. Oolrics of the application aucl other ma-
terial submittcd by the applicaut shzrll be retaincd iu the Regiotral
Offrce project file.

Where approval is recouuuenilt'tl arrrl correurled irr by the Clonnuis-
sioner, CFA rvill:

(1) Plcparc additional copies of lltc, I'ro;icat Sunrntary o"ncl Appro'uul
to provirle for the fo)lowing rlistribution:
6 copics 10 1l19 li,irgiorral C)ffice : I'r'r-rject 6lc

Trc.gai Divisiorr
I,'ielcl Enginccr
Idnrirristlativc Divis ir,ru

2 eopics of tlrt applicant
1 colry fol tlur r\uilit l)ivisiorr
1 copy for tJrc Division of tr'inatrcc antl Acconrrts

(2) Arrange rvith tire Office of Public Affails for preparatiorr of a
press release ancl cstablishrncnt of a lelease date.

(3) Arrange for notification of intercstcd mcubcrs of the Congress by
the Congrcssional Liaison Offiecr, Offrcc of Gcncral Counsel.

Whcn actir-rns (2) altl (i3) Irttvt, bt'ctt cotttlrlcted, C-F'I u'ill advisc tlrc
Rcgional Officc, by telrlyptr, of tlrc reloasc clate antl u'ill rrrail copics of
thc press release.

COMPI.EIION OF PROCESSING

When tlre rrotice of reiettse is r'eceived, 1hc Ohief, Sotrior Citizens
Ilousing Opr:rations flrarrcli, shall insert thc telease tlate in t.he space
providecl orr I'orur CIi'A-919 anrl irritiate action to artnouncc apploval to
the appiicalrt, local rr('\1.spap('rs, atttl otlurr irttclt'stecl l.rarties. IIc slrall
also:

(1) l']repare it letttr', for: t.lrc sigttaturt' rlli tlrc R,r'giotral f)irector', to
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the applicant notifyitrg il oll thc apllroval, irrclucliug tho arnouut
of the loan, advisiug that a loan agrecment is being prepared ancl
rvill be forwarded sholtly, and Iorwarding trvo cqlics of pagc 1
only of lb-e Pro ject Su.mruo,ry ond Approual.

(2) Forwarcl the complete file to the frogal Division with a reqncst
that the loan agrecment be preparcd.

sENtoR ctTtzENs HoustNG 7-2-4
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EXHIBIT A

H-96(,-6?)

IJNITED ST^TES GoVERNMINT

cFA.9L5
(ra-52)

Memorandum fiOUSINC AND IIOME TINANCE ACENCY

TO aomunlty Facllitles Co@lssloner D TE:

rtroM : neg{oel Dlrector of Comunlty Feellltles, Reglon 

-_suDJEcT: Senlor Cltizens Hou6in8 Lan ProgrM
Aequest for officla1 l,!rxl]M fEcode Llolt

ile have tecelved. an lnquhy from en applicant lndlcatlEg
a deshe to seek a Senlor Citlzens Eousln8 Lan fo! &
proiect to be fccetea ln the c@uunlty(ttes) of _-

offlclal Exlmum lncoue Lioits have not beetr lbcfud.ea on
the lj.st on fLle 1n thls Re81o@1 offlce for th16 (the8c)
comunlty (comunttles) . PLe4se aavlse ifi&t ffiliM
iucohe 1lnlt vould be apll-icdble.

Regloel Dllector of
Comuhlty !ac1lttie6
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EXHIBIT B

cfr-tlt

loustNc ltsD toM!: rrtNlNcE lcfNaY
ao\(MriNr rI F {alt.r1'I} s

Scnior (:itirarg Iio,rirs Loan IloFdn,

PRELIMIN RY LEGAL REVIET REPORI

I. Exact Lcgal Name ol Applicant

ll. The documants listed Selow.re s.tisfactory:

1, Loan 
^ppl;.3tion. 

fl Yes aa *o,

2. Resohnion luiiorizins t,oan Appli.ation ::'l Yes I l No

3, suppleEent No. {, r.qal Drta. L l Yes t-l No

4, Anicles o{ ln.olroralioi r.d aneidments, fl Yei E No

s. ay'L.ws ind imen(la6nts, ilr Yes Ll Nn

6. statutory cii,tionE. t: Yes l ] No

7. Stateilenl concernins litisation. rl Yes I_:l X"

8. stateheit conceriirs txx e):ehptioi tl Y€s [l No

9. opjnion or courrel [- l Yes l .] No

III. Tle appli.art is propeily orsanized undcr applic.ble Sl!te Iuw {s a (non-profit corporatior) (consuhe! cooperative) (en
alpropride public body (tr usency) and meels the requnesentx ol Ieder&l l!{ with re8pect to its .orporate org!niration,
f_l r-es l' lNn

CitJtions:

fv.Tl,e plo.iet as descril,ed itr the Applic.nio, ,tpears elisible, T-l Y.'s I I No

V. TIe slplicad has the power to:

1. Canstluct aid orerile tlo lroject. fl Y.s fl N.

Condtuction ,nd oFration of th. projNt rt iix !!.poseJ 1e.i;otr will a.,t violste aay stetules ar ordinrnces of the city,

county, or Stale. Il_l Ycs I"_l N"

Citations:

2. Borow t-* f o linencc cotrxlruction of tne pioj$t anil fo recure rel.yment of trre losn by mongage nnd
plcdse. tlYcs t lNo

Applic,rt's JJ'at:on is 

-

Citxtiof,s:

r'I. Organizaiion of Appli..nt.

1. Applicant was orsanized on IU.s rcnl lo 

-2, Ment erc\i? Quilj|hotioB, ncetinfrs, q,orrn):
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EXHIBIT B (Poge 2)

3. Diectols or Tlustees (Qudlili.dibns, hcetings, quonlh):

4. offic.ls:

VII. Notes .nd con,nent s. (t,pldin dry netns nclditely c)e.k.n.)

---- 
- 

(1,!,s.1

9/11 /64



7.2.4 SENTOR CITIZENS HOUSING APPLICATION PROCESSING

EXHIBIT C

norsiir ntrd ltrn'. t i rnn.. lrrn.'
coilirr:)ITY tsArlli,l alES nDxl:il:Jf nI'l()x
S.trlor Citir.nr Hou.inE Loon Prcqrom

ANTICLES OI INCORPORATIOIi
(N,lodcl Form)

IilRSTr TIis is to certify that we,

Name

all hcing of lull lega1 ager do, unde r and-by virtuc of the 1a\qs oI th. St;rte oI 

--_* -
associate orrrselvcs with the intention o{ fornjng a Non-Pr.){it

corporation to plovide rentr[ ]rousing and related facitities an{ scrvices Jor rrse and

occtp^ncy by elderly lamilies and elderly pcrsons under the condition! her.inafter sct

lorth,

SECOND: The name ol the corporation is- -,- - ,--

The corporation shall commcnce l,usiiess E'ith tho {iling ot these articlcs.

The principal oIIice of thc corporation shall br! loc:rt.d at 
---,---

'.thc residrrnl. aXent oi the corporation is

w),oc. Dost office rddtess is

TI'IIRD:'Ihe purposc Jor {hich Lhc corp(,ration is formed, aid lhe busin€ss ai.l t}re

objects to be car!ied on and pronrotcd by it, ar() as follov's:

(a) To providc Ior elderly farrilies anrl eldcrly I,erso,is on a rlon-profitbasisrenlil

housing antl related iacilities and servjces specially designed to mcet the physical,

social, an.{ psychological nceds Df thc aged, and contribute to their health, security,

lippiness ind usefulncss in longet living.

(b) To plan, construct, operate, nrairtain, and imfrowe rental housing andreliiecl

facilities and scrviccs for elderly families and elcerly pexsons,

(c) To acriuire Ly gift or purchrse, hold, se1l, convey, assigD, morLgage, orlease

any property, rexl or pcrsonal, necessary or incident to the provision olrentaLhousirlg

and relited ficiljties and services for elderly fanlilies end elderly p.rsons,

-l
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APPTICATION PROCESSING sENtoR crTrzENs HouStNG 7-2-4

EXHIBIT f, (Pogo 2)

(d) I'o Lorrow rnorrcy arrd issuc cvirlr:rrccs oI in<ltbtctlrcssirr furlhr:rarrce ol.auyor

all ol thc objccts oI its busincss; and to sccure loaD! by mo!tg6ge, dccd of trust, pledSc

oI other licn,

(c) To apply lor, obtain and contract *ith any FeLleral agchcy to! a direct lc,ad d,f

loans o! othcr linancial aid in the Iorm of nro!tgagc insurance or otherwise for the

provision or rcntal housinl' and rcrrted facilrties anal services for eldcrly Iamilies anrl

clderly pcrsons.

(I) To ergagc in any kind oI activity, and to enter into, pcrlorm, and carry out

Contrac'!s of aDy kind, necessary or ir coDnection wiilr, or incidental to theaccompllth-

ment of an)' onc or ntorc of th.j Do"prc,ftt purposcs of the corporaLion.

l-ourtrII: 'fhe corpor^tioD lorrrcd htrciry is arso authorizec to cntcr into a Regulatory

Agrccment'rith thc Ilou:;irrg and IIom! r-inan.e Administrator to carryoutthe provisions

ol Scction 202 of thrl ll,rrsrrq ,{cr cf l9-cr) and any anlcDdnrents thcreto. Upotr exccution,

the Regulalory Agreerrr,:r t sLall bc binding upon the corporation, its successors anal

assigns so loni; rs aIy tolrj rrnder -se(tjon Z0Z o{ rhc Housing Act of I959r asamcndcal,

is outstandint ard irr such i!r1t,.:! ?ffio(l oI rimc as may be agreed to Ly thccorpora-

tion,

FIfTlt: '1he altai.s ol rhc (:ortorati,)n sha)l bc nlanaged by a board o[ dircctors, con_

sistinB of no! lcss than sc1.cn dirccrors, c1c. tcd by tile Drembers oI r.hc corJ,oraiiorr,

in the nranncr provrCcd t,y the ));l.L.vs. fhc q,jalifications of the dircctors togcthc!

with thcir tcrrns of oflicc, rnan,icr of clcction, reriloval, change of nunber, Iilliug oI

vacancics and of ncwly created dir.ctorships, Dowe!s, duties ard liabilitics sha1l,

cxccpt as othcrwise J,.ovjded ir thcsc Articles or by thc laws of thc State ot

.. -, bc as prcscriLcd Ly thc Bylaws.

flie narres and post offi(c.1ddr.sscs oI lhe persons who.shallserveasdircctors

until lireir arc d\rly qualitied are as Iollo*.s:

'fhc dircctors sirall clcct the rcgular olli.crr of the corporation in thernauiler provi<led

in the ll)la!vr. llic dircctors aDd oIIi.ers shall serve without compensation,

-2
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7-?.4 SENIOR CIIIZENS HOUSING

EXHIBIT ( (poge 3)

APPTICATION PROCESSING

SIXI II: I,ro'isiou tbr rn.,hI;.r.hip iir thc corpora!i,rn shall bc go,/crnid by thc nylaws.
'Ihc mcrrrl:crs shrJt bc rubjcct to such dtre5 and asscrsmcnts as may bc provide<l bythc

n ylarvs ,

SEV.litilllt Dylaws oI the corpcration shall bc adoptcd by the directors and may be

anenrlcd oniy as providcd thcrcin, providcd that srch Bvla\vs and arncndmcntsthcreto

sh^lI not contlict rviih thc pro'isiorls of thcse Articles oI Incorporation or oI thcRegu-

latory  grccrnent,

IICIIIII: lhescArticlcs ofIncorporation, cxceptArticles Fourth, Scvcnth, andTenth,

hcrcot, rnaybcamcndcdtyavoteoItwo-thirdsofthedircctorsofthecorporationat

any annual mecling, or at a special meeting called for that purpose.

NINTI{i 'I'he duration of this corporation shalt bc_-
TIINTII: No part of the not carnings oI Lhis corporation shall be distributed to, or
inure to the bcnclit oI, any mctnber, di!cctor or ollicer oI this corporation, contrib_
utor or privale individual, ]n t.he evcnt of dissolution, windin8 up, or othcr tiquida-

tion oI the assets of this corporation, its assets shall be distributcd to nonprolit and

chrritabt€ corporations or institutions as may be designated ),y thc directors tobe uscil

Ior purposes similar to those oI this corporation,

'IIIE INCORPORATORS

NO IE:

-this modet forrr o{Articles of lrcorporarion Ior rhe Scnior Citizens Itousing Loa[

Progra[i shoutd bc changcd, phere ncccssary, to conlorm to the applicabte statures

otthcjurisdictioninrvhichthecorporationistobeIornred.1hcArticlesnrustbe

signcd, acknowlcdlied and rccordcd in conrplian.jc with thc laws ot the srarc o{ incor-

poralior, An atlorncyis opinior and trtlc in3uranco \\iil Lc rcquircd prior iD cl,r5i,r,j.
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EXHIBIT D

llitr.ih. inil [dh. I initrc. 1.,r, Y

coMM!NIl I tsA(:lt,Iill)S IDMINISl nlTt()N
S..ior Cilit.nr Hou.iiq Loon Proeron

MODEL TORM OT BY-LAWS

Arl.icle I. NAME AND L.OCATIOt{ OF CORpORATION

Article II. PURPOSE

Article lll. MEMBERSttIP

Section l. Qutrljfications

Section 2. Resigniltion or Rrmoval

rlrticle IV. MEETINCS OF MEMRERS

Section I, Place of Meetings

Section 2. Annuat Meetings

Section 3. Speciat M€etings

Section 4. Noti, e of Mcetings

SecLion 5. Quorum

Section [. Adjourned Meetings

Section 7. Voting

Section 8. Proxies

Section 9, order of Business

Artic!e Y. BOAITD OF DIRECTORS

Section l, NurnLer and Quatifications

Section 2, Governing Powers

S€ction 3. Election and Term of Office

Section 4. Yacancies

Section 5. Renroval of Di!€ctors

Section 6. Compensation

Section 7. Annual Meetings

Section 8. Regular Meetin8s

Section 9. Special Meetings

Section 10. Wuiv"r ofNotice

Section ll. Quorrm

Article VL EXECUTM COMMITTEE

Section I, Design3tion

Sectiorl 2. Powers

Section 3, Meet;ngs

Section 4, Quorunl

.FL'2'
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7.2.4 SENIOR CITIZENS HOUSING

EXHIBIT D (Poge 2)

APPTICATION PROCESSING

Article VIII OFFJCERS

Scction l. Designalion

Section 2. Election of Ofticers

Section 3, Refioval

Section 4. Presidcnt

J^alton s. vlce-Presldant

Scction 6. Sccrotary

naclron /. lreaslrror

Articlc VIII. Al\,lENDt,IItNTS

Art;.1. Ix. CORPORATII sl--AT,

Article X. FISCAI- NIANAGE I\{ENT

Section l. Fiscal Ycar

Scction 2, Rooks an.l Accounts

Section 3. Auditing

Section 4. I':xecution oI Corporate f)ocunrents

Section 5. Fideliiy Bonris

Seclion 6. Irdemnity
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APPTICATION PROCESSING SENIOR CITIZENS HOUSING 7-2.4

EXHIBIT p (Pose 3)

AI{TICL&- I
}L{ME AND LOCATION OT COIiPOITATION

Section 1, The namc of this uorpcration is

. Its principal olfice

is locatcd at

AII'TICLE II

IUITPOSE

Scction l. Ihc purposc of this Co!poratiot is to provide fot clderly familico

and eldctly persons on a rronprofit basis rental housing and telated facilitice and

scrviccs cspccially dcsignc(i to rncet thc physical, social, and psychological nccds

of thc rgcd, and contributc to thcir hcalth, sccurity, happincss, and uscfulness io

lolrgcr living.

.ARTICLE IU

MEMBERSHIP

Scction L E!.'-{ifqili!I. The ,nembership iD this Corporation shall consist ol its

Board of Directors and othcr pcrsons intcrcsted in thc pulposes of the Corporation.

Membership in thc Corpolation is personal and is not transfetable.

Section 2, &sigrBll9n o_r Rerev.3l. Any mcnlber may !csigtr by submittiaS a

wriltcn resignation either at a meeting of the membership or of the Soard of Dircc-

tors or bymailing to thc corporation at its priDcipal olfice, aud thercupon such res-

ignation shall becomc eftective Iorthwith without nced o( any acceptance, unless

othcrwisc specified lherei!, Except as otherwise recluired by 1aw, any mcmber may

be rcr:roved from rnembership by a majorit). vote of the members cast at any alnual

meeting or at any spcci4I meeting of the nrembers called for that purposc or by a

rnajority vote of the Board of Directors at atry regular or special mcetirg, for con-

duct de€n1ed prejudicial to the Corporation, incluJing any violations of the Regula-

tory Agreement bet*,een the CovernmenI and the Corporation,

ARTICLE IV

I,IEETINGS OF MEMBERS

Section l. Placc of Meetings. IUec tings of the mcnrbership shall be }icld at l,he

priDcipal office or place of business of the Cotporatiotr or at such other suitable

place convenicnt to the membrrship as may k designatcd by the Board o( Dilcctors,

Scction 2. Annual Meetings. Ttre first rnnual meeting ofthe Corporatiof, shall

be heLl on.,.- -.-
'Ihereaftcr, the arnrral rneetings of the
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7-2.4 SENIOR CITIZENS HOUSING

EXHIBIT D (Poge 4)

APPTICAIION PROCESSING

Corporation slratl bc he ld on thc_(Ist, znd, 3rd,

4th)(Monday, Tucsday; ctc) of *-,-- ---- (,fr"ntlr) of cach succccding

year, except thdt if such day.is a legal holiday, the meetiDg shall bc hcld on the ftrlt
following busincss day. .At srrch annual rncei.ing Urcrc shaI.l bc erected bv ballot oI

thr. mcrnbers a Board of Itireclors in accordancc wi[h thc rcqui!cments of Sectio[

---- 
of lrtic of thcac By-I-a\v6, Thc membcrs may alro tr!nr-

act such othcr business oI the Corporation as may properly comc beforc thcm.

Scction 3. Special MeetinSs. Special meetings may bc called by thc pr€.idcnt

or shall bc callcd by him ar directcd by a resohrtion ndoptcd by the Board of'Dircc-

tors, or upon a prittcn re.luest signcd by al, lea6t Z5/. of thc rnembcrs, or at thc

rcqucst of thc GovcrlmeDt, The noticc of any !pccial mecting !hall stete thr timc

and placc of such mecting and the purposc thereo[. No busincsr shall bE transactcd

at a !pccial m€eting exccpt. as rlatcd in the noticc rrnlcrs b7 coDsent of fou!-fifth, of

the mcmbers prc!cnt, eithcr in perroD or by proxy.

Section 4. Nolic_ofMeelings. tt shall b€ thc duty of the S?ctetary to mail a

noticc of cach annual o. special mceting, stattng the purpoec thcreof as vcll ae thc

time and place where it is to be heId, to each mcmber o( rccord, at hit addrcae aa

It appeara on the mcmbcrship book of thc corporation, or if no ruch addtcet appcerr,

at his last kno*n placc of addrcer, at leart _but not rnorc than _
days piior to ruch mceting (the nmbcr ol dayr notice to compty *.ith rtatc statute).

The mailing of a notice in the ntanner provided ln thl! Scctiou shall bc conaidcrcd

notlcc scrved. Notices ofall mcetinS! shall bc mailcd to thc Community Faciliticr
Dircctor at thc Rcgional O{Iicc of thc }IousinS an<I llcme !'inancc AScncy.

Section 5. Quorum. Exc€pt a6 olherwjrc provided by statutc, thc Articlc! o{

Incorporation, or thesc By-Laws, thc prescncc at any mecting of tha mcmbcrr, in
pe!son or by proxy, ofahajorityt of the mcmt'er5 .nLitled to vote lhall constituta

a quorumt

Scctiot 6. Adjourned Mectf16s. Ifany mceting oI the mcnrbcrship cannot bc

organizcd becausc a quorlh is not prcacnt, thc mcmbers who are prcsent, eithcr ln

person or ty proxy, may, except a! otherwise provided by law, adjourtr the heeting

to a timc not lc!! than fcrty-ci8ht (,18) hours lrom the timc thc original mecting

was called,

Section 7. ]&lIS. at cvcryrnccting ofthc membc!ship, cachmcmbcr prcs.nt,

cither in persol or by proxy, shall have the right to cast one vote otr each qu.stion

and never more than one vote. lhc vote oI ih€ majorily of those pres€nt, eithcr in

pe!son or by proxy, shall decide any question brought before such mecting, unless

'h $e .y.nt lic turil nrcnrbcrdrll erc.cdr drry lerEni, rhb fi8u. rnay [e ctrJill]td ro onc-rhtd.

-z-
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APPTICATION PROCESSING SENtOR CTTIZENS HOUSING 7-2'4

EXHIBIT D (Poge 5)

tlr. ,tuc:;Li!n is onc upoD Nli;( )1, t)y l.ru, tlrij  rljr I.5 ot Iilcrtrl()!r'rLioil, or thcsc ny-

L,av;: a riilfcrcrt volc i.r rcqrriict!, iu Ehi.h 'ilsc 
s'rch cxprcss provision shall govcxn

Scciion 8. 1'rrxics. V,ti,r11 by Irox\'!lrall bc fcrmiltcd at nrcnrbcrs)rip rnectings'

L:vcry l,roxy 5hnlI bc ir wrjtiDIl, sitlt.tl by thc ntcniscr and datc(1, an<l shall spccifi-

cally sLalc tlrr: particrtlrr l .rnl),'r'rhit) rnc.ilnll to'^'hicI ri irJ applir:abic, but ncgd not

lic scaicd, ritnc:jsjcd, or ar:krovrLrrlllcd. ALv :)roxy Inurt bc iiled Prllllhc Secrctaly

bc{orc thc apPointcd tilnc oI cach rr)(r.li,i.

5(:ctiotr 9. (h(lcr (,f Ilu:rin.ss. llrr orrle ;: of bLrsinr:ss 't 
all mcetings of the mcln'

bcrrihip slrili bc as I(rilous (iLcms inalolicrblc to lltc farticular rnecting may be

o n, ittc d):

{a) Rr,li cdiL

(1,) l'ront ot IU)licc oI n,ccliril or Wai'ir:r rf notiec

(<:) Rr:tdirg oI l]linLlfs .t Pr.ce!iinB r]ccting

(d) Rc0.,rts c,f c'i(rc< rs

(c) Iici)ott ()i Covcrrmcnt rcIrcscrtalivc, iI prcscnt

(f ) Report of con)Flittc. s

(g) IlLection oI inspcclcrs oI clcction

(h) Election o{ dircctors

(i ) Utrfinishcd busincsB

(j ) Ncrv busincss

ARTICI,E V

DOARD OT'DIREC']'0ITS

Scctjonl, \!-dllr.9j!.glf]]|ifatiqns. fhcalfairsofthoCurPoratiunsh;rilbc

govcrrred by a B!:rrrl of Directrrs compr'scd of .------pertons* cxccPl: as othe!-

ayise rc.lrrjr:(1 or ln$, thc diiectcrs ncjd r-ol lrc Liccted irom amont the membershiP

ot trc (:oipr rriiorL and nccd rot be rcsidcnls of thc State oI------

.Ilic di;ectors s|irll be broadly rcfrcsentatiyc oi corrLn:unity irtclcst arrd professional

SecticD 2. Crv Powcrs. 'ILe Board oI Dircctors shall have ail the powcrs

ar:d rjuiics Dece3sary or approJ,riatc for thc ldnini5traiion oI thc r{faiIs oI this cor-

porarion 
^nC 

Brtr)- do a1i such;tc:s and things as ei€ rrot l'y l?rw or by the Articics of

.lr.,r,rri,oraii.rn or by lhc5,j Dy-Laws direcie(i to i:c e:rcrciscd aud dorre by lho mcmbcrs.

scction 3. lll"*rf,.illd--!g''f:-gliIil'"' 
IhE t'rn uf thr: Djrcctors nanrcd in the

.a!rticlc!t ot lD(:orl)oratiolr shaLl expire *hcn Ll'cir successorli Lave beer elecLeC aDd

harr irr:cn tluiy 1rra1iIie.i.  t tlre Iirsl clt:ctiuu' tiLc r'rnt 'rf otlice of -

'rl,t,,r;,;(rslrrlih.sq'trllicrnirrilrrr,trrJr(irrrr{l'' IrJilill} 1;'i'it''l'i rrnril'fr'Itr'tlr$rharMv'r''

- l-
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7-2-4 SENTOR CTTTZENS HOUSING

EXHIBIT D (Poge 5)

APPTICATION PROCESSING

Cilcctors shi\Il bc lixc(l Ior thrce (l) y."r.; ilrc tcrrn of 

---_,---dircctors

shatl bc Iixcd for two (z) ycars; and thc term of 

-- ----dircc(ors 
shail c

for one (l) rea!l . At the expiration oI the initiitl term of clfice of each rcspectiie

dircctor, his ruccessor ahnll be elccted to servc a tcrm ol thrce (3) y.ars. The di!ac-

tors shBll hold olticc unttt their lucces!or! havc been elcctcd and qualified.

Section 4. Iryl!,i-!!. Ylcencle, itr the Board of Dircctolr causcd by any leaaotr

othc! thBn th. rcrn6!a1 of a Director by a votc oI the ilcmlr.rship ot ai the reque6t o[

the C,rvernment rball b,: Iillcd by 6 vote o( the m.Jority of the t€malning dirccto!s,

evcn though theT nray conrtitut. l.ss ihan tr quotum: and cach petson sc elccted shall

bc e Dir.ctor until a Eucce6!or is el.cled bt the membcrt at thc next annual meeting.

Section 5, Remdval o( f)ircctor., At any annual or apccial mecting duty cnllcd,

any onc or mo16 of the Directorr :,ray bc rcmovrd ,pith or withou: caure by e vlite o[

th. mrjority oI the erlirr nremb.!shi! cI rcccrC, and th6llbe tcmoved at the rcque6t

of the (lovcrnmcni,   ruc.e3!ol dirrctor n)ry then and tlv)!e bc electcd tc IiIt thc

v.crncy thur created, Any dj.rectoi whorc renlovsl hus hccn proposcd by thc mchb!!r

.hrll bc givc,r rn opporlurity to bc hcard et thi. mceting.

Ser:tion 6. ggT.Pgryltion. No cotnpcnsation thrll bc paid to dir.ctor! Ior th.ir

lcrvicrl ot Jor thclr servicee in ,Df cLher .ep(city, or pur!uent to Aay other con-

trrctrrrl lrlsngcment vhatcver. Director! ,nai/ be rclmbutted for actuEl crpcnlot

inrurrcd by thcm tn lhc pcrlo:mence of thci! dutier,

Sccliaa 7, 4llllllv-g:tilg. Exc.ft as oilrcrwisc providcci by lov, a mectinS o[

thr Iorrd of Dirccto!s fo! thc purpose oI election of ollicorr end thc conaidcrrtion oI

ray othrr bu6incr. that may be propcrly b!ou6ht bclo!c it aLall ba hEld tmm.dtstoly

rltcr lhc snnual mecting of thc nlemb.r!, rt tuch placc as thc Doard ha-,r Irom timc

to time dctcrmin., and no iotice of ruch rncetin8 rhal! be neceraary.

Sectlon 8, \S41]t:!ry1. :{eeul,ar mcctinga oI the Bcard oI Di:.ctoru m.yb!

hcld at ruch tinic end place ar shali bc dctermincd, Irom time to timo, by r mrJorlty

o( thc cirectcr!, but rt leaot-- ---such mcetin5s ohall be hcld duxiDS th. Illcsl

yeer,+t lioticc oI regul&r meetinSs of tho B.r..rd oI Direclors shall be given to eaeh

dlrcctor, p€r.cnully or by mail, telephon,:, o! iclegraPh, at lea.t three (3) dryr

prior to the day naneci Iot such meetinS.

prcial mactings oI the lioard oI Dilectors msy bc

cclled by the Pre6idEnt on three days notice to each director, given Perronally or by

nraj.l, te1€fi1onc, cr teiesiaph, whichnolicc ihail t!ate the tirne, place,.and purPolc

'qe r{!il &ould b. .fublhh.d tr !hrt .Fp'orlmtkly onc'dlrd ot th. turrC m.nltcn *lll k .l.ctcil .rch rdi.

:I{or:rllyn.cilnSrI.snild.rcdprcf!.rbl., UorcY.t, lfbcc.urcofpmbl.trrofdltBncc, rlzcofDorrdotoibq

Lcroil r l.s nn,nbs of mccdngr, noi Ic{ th.tr fou, nrty bc acc.ptrbl..

Scctioil 9. Soac iat Mootir:r g. S

-4-
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EXHIBIT p (Poga 7)

oI the mectings. Spcriil rr.ol.irllrs of lhr ll,r:rrd of nir..tors iil)ill 1). call.(l hy thc

Presirlont or Secr.laly in lil,.c mrurrr in.l on lilc n.rtico (i11 1l\r vrritl.,r t.qucst oI rt

Lcast three directors.

Section 10. l,Vaiver of Noti.e.. I\,.torc or at any mcirting of tlre nonrd olDirectors,

any directoi may, in vriting, waive notice of such medting and such waiver shsll be

deemcd equivalerrt to the givirig of such irotice, Attendance by a I)irecto! at any meet-

ing oI the l3o3rd shall be a waiver oI notice bI hirrr ot thc iime and plece thereof. If all

the diiectorg are prcsent at any mectiDg of thr B,rard, no notice shrll bc required and

!ny busjncas may be trinsacted at such meeting. To tLc cyicDl p.rtnitted by le\'/, trrry

Ir.vful iction oI the Board ol Directois m.y be taken witlroilt a nrerting if written con-

sent to such acticn ir signed by all the directors end Iiicrl lvith the minutes o[ the

Board.

Sectionll. Qqo:u_!I-. Atdllmeetings.oithelloardofDirectors, amejorityo{the

ditectorr lhall constitute a qlrolunr lor the tran3action oIl,usincss, and the &ct! ofthe

majority of thc ditectoil prerent at a mecting it which u qno!um i3 prcaent 6hall be

the scts olthe Board oI Directorr, ercept pherc a ltrrger nuht,cr is rctluircd by law,

Alticle! oflncotpotation, o! theBe By-I-aws. 1!, at rny m.eting ofthe Board of Ditcc-

tor! ther€ i! les! thail s quorum prescnt, th. mrjority ol Lhose pre3.nt may adjouru

thr mecting llom timc to tilne. At any such adjourned meeting, Eny businesr vhich

hiSht h&v6 been transectod at thc meeting as originrlly called msy be tlanlacted vith-

out Iurther noti.a-

ARTICLE VI

EXECUTIVE COMMITTEE

Section l. PfrlSltlgl. Thc Board ol Directorsr by resolution adopted by a

majo!ity of the entire Board oI Directols rnaf dcaignate three director! to codstitutc

en Exccutive Comhittee. The designation of s.uch EiecutivE ComEiitt€e, and the dcle-

gation oI authority hcrcin granted shall not operate to relicve the Board oI Directort

or any mcmber thereol oI eny respohsi)riiity irnpoeed on it or hinr by l&w, No membet

oI the Exccutive Committce !hall continue to bc a men)ber t\ereof sfter.he cea6es to

be & director of the corporatior. 'Ihe Board of Dircctors shall llave the povsr at any

time to change the numbe! of members of the Ilxecutive Comrnittee (which shall never

be Iess than three) to fill..vacucies thereon, to change any member thcteof; to change

the lunctions, o! terminate the existence thereof.

Section 2. PNer_s. During the i:rtervals betweetr meetings oI tie Iloard oI Direc-

tors, and subject to such limitations as nray Le providcd by 1..w, these .By-l,avs, or

by resolutiorr oI the Board of Directors, the Executivc Cdrnmittee shall have and miy

cxorcisc rlL the auLlrority oI Lhc ]loard (,{ Lir{rcLors in tlre mrnaitement oI the
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Corporition. Thc Eiccrrlivc Conrnrjilcr: slall rnike a ltrll Ieport of nll actidns to
the.next meciinA of tl:r: toard of Dir.ctor:s.

Scctjon 3, .1.{Sc1illl. t"{cotings r,I thc lftecrrtive Comrnittec may bc held at such

timc anrl placc as nray bo {rom tirnc to Limc dcternlineC by thc Eaecutive Committec

rnon the givihg of noticc pcrsonally, or by meit, telephone, or teleJlraph at least two

(Z) aayi prior to the dare of rhc rneeting.

SecLion 4. 9y.q-fyl .. A rnajorjty o{ the entire Exe.utivc Commirtee shallbe ncc-
essary to corstitutc a .trrorurn I.rr the traDsaction of business, and the act of the

majoiity oI the rn.ftt).rs prcEfili it cuch nceting at which a quottm is present ehall

he tho r.t nf rhe l--.^.orjv,. C.'rnr:ir,.o.

ARTICLE VII

OF['ICI]RS
Section l. lrl:ir1n^tion. Thr prlncipal oiticer:; oI Lhe Corporation shallbc I

Presi,lent, one or rnore Vicc-?rcsid.!nts, a Secretary and a Ireasurcr, al1 of whom

shall Le cle.ted by the Roard oI i)irectors, Ironr among its rnembers, No two o{Iices,

except those oI sccretar'y and tr,:asu!er, may be hcld by the -sarne pe!son. The direc-
tols may appoint an assistant secrctary, an assistnnt treasurer, aDd such otller
olficers ..s i, tlejr jrrdlirent may be rreccssary.

Sectiorr 2. !:!q-.!lgL"J.9!ti!qrs. The officers of the Corporation shaI be electeil

annuallybythe IIoard of Directo!s at its anorralrneeling and, rrnl.ss sooner removcal

by the .Board, the olficets shall setve Ior a term of one year and until theil succes-

sors are clectod and shall qualify. Any vacancies occurring in oftices shall be Iilled
by the Board ol Directors, from time to time. 'Ihe Board oI Directors shall appoint

such tenrpornry or acting officels ss n,ay be necessary dilrjng the temfrorary absence

o. disability of the regular ollicers.

Scction 3. &q*pfoi. Upon an aflirmati./e vote oI a nrajority oI the memberg of the

.Board oI Directors, any ollicel may be rernoved, either v/ith or pithout cause, snd

his successor elected at any regular meeting of the Roard of Directors o! at atry

spccial me.ting called Ior srrch purpose.

Scction 4. -Bfq.qi!e"t. 'I Le precidcnt shall be the chiei executive oflicer of the

cornoration. IIe shall presicle at all nreetings oI the membership and o[ the noa!d ot

Directors. IIe shall have a1). the general powers and duties which are usually vested

in the office of president oI a corpotation, including the pover to qppoint committeeg

Irom tiire lo tirne as in his discretion he may decrn app!opriate to assist in the con-

duct of the rffai!s oI the Coiporation.

SecLion 5. !i-qelP]_s!94s_, 'Ihere rlrnll be one or more vice-ptesiilents, as the

lloertl ol ilirect.rr5 siiiII trom tim. to time determine, In the aLsence or disability
-t, -
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ol the President, iny ono of tlrc Vi.o-Prci:i.lents, dcsilnatcd l,y the President, shi1l

perlorm tle rtutics ftnd eyercisc thc powers of the prcsident. The Vice-presidentg
,Chall also perlorm €uch dt]ler 6(ics as shall belrrcscrlbcll by the Board oI Directors.

Sectiorr 6. !"!I.lyI, 'Ihc Secretary shall keep rhe rnihutes of alI m€etings o!

the Board oI Directo.s, of the membership, and oI the Executlve Conrmittee. He shall

have custody oI th€ s€al of the Corporation, and oI such other 6ooks and tecords of

the Corporation as the Board of Dir€ctors rnay provirie. Ile shall perform the drrties

snd luncl.ions customarily pr:rforrned by the secretary of a corporation together with

such other duties as the Ilr,arrl oi Directors may prescrile,

Section ?. TrgqslEI. Thc Treasurer Bhall have cuBtody oI the corporate lunda

and securities, and slall keep lull and acculate account of all receipts and disburse-

hents in books belonging to the Corporation and shall deposit all moneys and othe!

valuable effects in the name of and to the credil oI the Corporation in such deposito!ies

as may be designated hy the Roard oI Directors. He shall disburse the lunds ofthe

Coiporation as may be ordered by the Board oI Ditectors, taking prope! vouchets Io!

luch disbursemcnts, and shall render an account of all his transactions as Treasuref

and oI the linancial condition oI tire Corporation whenever called upon to do !o.

ARTICLE VNI

AMENDMENTS

Section l. Excapt as otherwise requir€d by law, these tsy-Laps may be amended

at any legulaf meeting of the Board of Dilectors o! at ahy special meeting called lor

that pulpose, provided that written notice oI the proposed amendment shall have been

giy.n &t leact ten (lO) days prior to such meeting. Such amendment rhall requile an

rlfitmative vote of two-thirds of the members of the Board of Directors ptesent at a

duly constituted meeting Bnd shall lurther require the prior written approval ol the

Goycrnment.

ARTICLE D<

CONPORATE SEAL

Section l. The Board oI Directors rhall provide a suitable colpotate seal con-

teining the name oI the Corpotation, which seal shall be in chalge of tho Secretary.

If so directed by the Board of Directors, a duplicate of the seal may be kept and useil

by tlle Tteasurer or any assistant secretary or assistant treasurer.

-? -
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ARTICLE X

FISCAI, MANAGtrMENT

Sectioh l. _Efgq"t-YC!f. The fiscal year ot the Corporation shall beEi,r on the

--- 
day of evely year, except that the Iirst fiscal yeaf

oI the Corporation thall begin at the date oI incorporation. The commencement date

o[ the fiscal year hcrcin eslabliahed shall be subject to change by the ]]oard ol Ditec'

tors, with the priot wlitten approval of lle Oovernmena.

Section 2. Books and Accounts. Books and accounts of the Corporatioil shall be

kept tinrler the direction oI the 'Ireasurer of the Ccrporation in ec'ordef,ce tith the

!equiremants of the Loan ABreement snd Regulatoly Agreement ent{}red itrto uilh the

Govelnment.

Section 3. Auditing and R€goil". ,c't tL.' close oI each Iiscal year, the books arrd

tecords oI th€ Corporation shall be audited in accoldsnce with the reqtrirements of

the Covcrnment unde! the Loan Agreem€nt aud Regulstory Agreenlent. The Presiderlt

of the Corpotation lhall causc to be prePared &nnually a fuLl and cortect statement oI

the slfails of th€ Corporation, includinS s belence shect and litrancidl statement of

opcrations lor thc preceding fiscal year, vhich shall be submitted at th€ annual meet_

ing oI thc m.mbers and liled *ith the Secletary oI thc CorPoration'

Section ,1. Exccution of D6.rm.ht!- With the prior f,uthotizatiorr of the

Board ol Directo!6, all note! and contracts shall be executed on behall oI the Corpor_

ttion by cither the Prcrident o! a Vice_P!esidcnt and attested by the Secretaty or

Tr.asurer, and all checks .xecuted on behall oI the Corpor&tion by (i) the President

o! s Vice-Prcsident, oI the Project Manager and countersigned (2) by either the

Secretrry or Trcarurer.

Scction 5. fidel-ity Bo-nd3. The Board oI Directo!3 shall require tha{' all ofiicerc

and cmployere oI the Corporstion having custody or control oI corporete funds lutnish

edequatc fidclity bondr. Thc ptemiums on guch bonds shall be paid by the Corloration'

Scction 6. Intlemnity. Each olIicer, director, or employee oI the Corporation

ahell bc indemnilicd by the Corporation against exPenles re&sonaLly incurred by him

in connection vith rny rctlon, 6uit or Proceedihg to which he may be made E perty by

rcalorr of hi! being, or having been ea olficer, a director, or emplcyee oI the Corpor-

rtion, except in r€lation to mattcru at to which he shall be linally hdjudSed in such

rction, ruit, or proceeding to hsve been rlerelict in the pelfolmance of his duty a!

ollicer, or directo! or employee.

I
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EXHIBIT E

i0uslxG AND B0xt flillxcI AGr:NcY

CL)MNITY I'ACILlTIES MM]NISNUTI(N
t!NI0n ctlIz[r! n0r]sriG LoAfl Pnocnal

EIIGIIIEERIIiG fl EVIET REPORT

I. BNIEF TRO.,I]CT D!:SCRITTION

iI. IETilOD OF FINANCINC

l. Tot.l rrrjr* .o.. l----- .- 
- 

t-

2. lprll(.h('. ..tiirt. of co.r of ior.bl. furnitninS. rild .quitn.n.r to !. rroridcd b, rPPli.rit fro^
orll.r th.n rroj.4 fuhdr I

cdSTPUC',rlON SUUSAnI

l, Prol.ct Cort irtinr(.:
r. t..liri.rry.ip.ai.
b. i.r.d rnd .i{htr-of-rry (in.lulinr .rirti.r
., co^.rudion fd'rril' in ?)

d .   . c h i r . * u 
' 

. I / c i s i n . c . i n s . r . r i c . ! r

is!b-.urfrc.)

nG.idcnt lnrp.ct:oo

. . I c r . I . 
^ 

d . J b : . i r r r . r i v c . . n r n . . . :

Lca.l q.rri..t

Adtri,i.rrrrir...rti

t. Int.r.!! durins conrrruction

t. Int.r.rt fo. aGbt ..rric......y.
h. P.ojc.t cont!rs.^./

lotrl Ir.jccr Colr

t____-

(-__ )
( ---- )(-,-)(__)

( __--_ )( 
----- )

(_ ___ )(---.-.-_- )

2, con3rru.ti"tr Co.r hrlriii (tl .ot. thrn otr. build,nr.
rnnr !a^. r'.J!d r^..' /o,.o.'1. i'.or
tvt4t trt.^ttt. pto)?tt tn 1t oh.t..),
r. suildins (- 

-.iq. ft.)
!. Equipr.nr (Ilit,6l.)
.. Uriiiry.onn.cti.n.
d. sir. irprorG,.nrr

ro.rl Con.tru.tion Cort

t--, - - --

,-:: r:

.. Co.. p.r.qu.r. foo!l
(l) Airdi.. onr,

{1) Alr.oi.ffuction
(r) rot.I proj..r

b, Cor. p.r liri^t !^it (No. !f unit. 
-.. -.)l

(l) eiidi.. o"ly
(l) Ai1 con.!.uCiotr
(J) ro!rr p,oj..r

,-

{. rrrio of . ir^cc 
- 

---1

lv. tavtEs ctrrcx!t sr
l. fr. propr..d . rt: i. con .id.r.l rrlDf,irt. for th. !ropo..d rroj.cr. l- I r.. l. -1 r.

proj.* d....iprion on th. 
^ppli.r.ion. 

I I v". I I r"
,. lll Ir.illLr.r rr. .l1srLr.. I I v., | ] r"

lf itr.l:s'rl. lrriliti.! rr. i^.1'J.J,.odr i\ 
'!ir[ly.!1,."(.J
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Iv! rEvtf,v cnEcxr.tsr ((:orti^acd)

'. 
rr. ptororcd r.cj.cr.onforr. ritt rfrc rururorv !rohibirio^ rsrinrr.hborrt.6r.rrrrrrt.nr d.ritno. irt.rirl! .ad thc lro.rrn ..."a.,a., I I y." [-i u"

J. n. prcllnln.., pl.n..nd outlln..!.citi(rtion. Irdiclr. rn c.ti,.t.d ltfG cou.n.urrtr,lrh th.
!..lod ot rh. t.*. [ -] y.. I I x.

6' n. !.n.rrl livout i. to ;.lrrrvr, crr., rnd bolI.r rooi. .ohfori! to ..c!pr.d ..f.r, .r.nd.rdr.tlr.' Llx"
7. n. rrtio of r,cnu!_rroducin!.Ir.. to.otrl rFcc ir tqrrl to o..borc rhc.,..ir. to..iitlrr

fr.iltri.., []rc" [-]n"

t. Ic .prlictnr'. ..tiilrcd <o.r fo. aurri.hi.rs rnd io,rbl. Gq!iph.nt l..r!r.o..br.. [ -] r"" [ ]n.
'r. ft. .rDlicritt. r!titrrr.d co,t fot rcprtrr .nd nrinr.nrnc. rpp.rr. rcr.ohrbr.. [ ] r.. t ] t.

10, $. ..tlrrt.d tiir froi ro,rn ,rprorr.r to !rrrt of .on!trucrion, rnd th. .!riirr.d r.rlod of.on.ku..
rron, rr. .c.!otr.hrc. L .l r." I I No

V. XOrES rND cowulS (ttpldin dnt .djor ,...tttiont !rct dptlicdnt,. do,t rrtir.t.!, dt dn! it.t. in IV.4o.. .h.cl.A 'Xo",

VT. RECOUMHDATTONS

f ] rpr-r.r of rt. rprli.rtioi i. rc.om.id.d,

f ] rppr"nr i' not r..on'.nd.d. (suiidrir. r.d!otrt 6ri./rr.)
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EXHIBIT F

FINANCIAT REVIEW REPORT_PARTs T AND 2

Forms CFA-914o
ond

cFA-gr4b

(Pending issuonce of these Forms, Regionol Ofiices shsll follow
the formot used in Forms CFA-St4o ond CFA-5I4b.)
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EXHIBIT G

Scnior Ui!izcn. ltou.;08 Lo.n 1\c8ra,n

FIIIAL LEGAL REYITYI RE PORT

XOU5II6 AID IOXt FIX NC' ACENCI
CONI'f IITl T'ACII,]TI'5 IDMINISTR TION

I. Eract letal nsme of iPPlicant

lI. upon !h! b.sis of rhc d€uhcnrs co/ercd by th. Prelinin.ry L4.l Revi.r, dcoftnts subs.qkntly submitld, .nd tbG

E.EinerinB end Fi.ance Re!j.* R.Fds, th. aPpliceil's submissior is l.;.llv .dequ'te 
'nd 

thc lorn i! lqluvclitl
ble for artro!al, subisl to cooPlia.cc Bith th€ sp.ci.1 condi:ion. providd bcloa.

fl Y.s Ll No

III. SpEial Conditions

1. Thc speidl condiiions spccifi.C in thc Itnsince,ins .nd tsinarc. R.!ic{ llcpods hav! ben rcviesed .nd r! l4rlly
saiisractory. f]rcs l l No.

2. Th. addilion,l sp.cial coiditions i 1d.sfiib.d bcl'rw L i alitch.d shoutd b. incl!dd in the Lo'n A8tt'tu'nt (tlNo
aCdilionrl on€6 arc rcqured).

i\r. Notcs a,rd Comment s,( I,' pl o t^ ory irc ^s n. Kot it. 1.\ . h. t k''l )

- t tunt.l

9/11/61



APPTICATION PROCESSING SENIOR CITIZENS HOUSING 7.2.'

EXHIBIT H

crF919
(e-6c)

fi0ustN0 1r0 fi0!3 rMica AcINcY
CCWIn-ITY FICI L If I ES AN lN I STRATI( \*

sHl0n cITrTtds n0lrstxc l.o^v IBocSat

PROJECT SUHUARY ATD APPROVAL

rlrE Ax0 AorRr ss 0l 
^lrr 

lcriI

BiIIN IIOrlcl DtSciIPTIN (lu.ludt ttp. .l eonrtruttion, a.d thett.r 
^.st 

ollitiant .t t.htLilirati.n.)

IItrIOD OP !INANCINO-

APPI,ICAIT'S TOTAL

_l[g]!r,9rlla!,_ __alos _tsilrTr0 cN

r, lotrl proJact cost t,--.---..------'"---.

D, !stliatid co!l or !oviil. lurn,shlngs snd.qulprent t (To hc Nin by otplicont)

@ISTNUOION SUYUIHY

A. ProJecr Cosr llsrrrrie:
Prel lrlnrry erPcnse
L!nd tnd rlgh!s-o(-ray finclu,liis .ri1!ins stru.ltrr.s)
con3tructlon fs.z 8 6.10,)
lrchtr.ctl€ngl.eer serYlces:

(Sub-surlrrr) S1t. Invest tg!t ion (Borlng3,
corpresslon Te!rs, 0round ltt.r
DeterrLnrtton, etcl) t 

-

sul v.yr
l"
IeilJent ln!I4ctlon

subrotrl
L.8aI rnd tdrlnl!trrrll. erpPr:e!:

los.I s.rrlce! I 

-

Adr r r, r lrrr rr 0

subrorrl
Ial.r!rt durlng .onstructlon
Inter€rc lor DeLr servlce nes.rve
Irolect conllilgeDcy

Totr! Plol.ct c4.t
B. Con3!ruc!1on Cosl inrly!1!:

Bu l ld lng
tsllp..nr (li,.d o^11)
urlllry conn.ctlon!
s1t. Irprov.ten!3
conrrruction cont,nSencl!r

Io!.t con!rrucrlon co3t
c. co3r srrtl!rlc!:

t

t

I

cosT rtP l05T Ptli
-5w4!I-r,0!-I_ Ll,Yrrrr urri_

Bulldlr8 onII t 
-.-- - ..-- - t .- .----

Atl conltructlon t--- l----
loril ProJecL l--- t-=--._

D. sprce Dl!!.lbutloni
t. lev.nu.-Iroluclng !pr.ri

!1rtn8 unlr. (No, !l !nrrs:. )
Dlnlnt lceilrdl t.cillly il any)

0!t.r r.v!nu€-pr0ducinS 3l.ce
lotrl rev!nur-produclng 3p3c.

3. lIl or!.r rprcti
lrr!oY.d rDrca
u!lrrtor!d !r.c.

Totrl - rll or!3r rp.ce
or.!d tot.l

,. !lrlur of rlrr.cqulrltlon:

PTRITTTACT
5tuana rall -()rTrL sP^cE

----__ 7

---,

-t

_' .- - ''.t

--__- t.

,, lattirr.d D.rlod tror rrD!0rrl to.l.rt ol conrtructlon:----tontl!r
0, Itllrrt.d conrrruc!lon p.rlod: 

-.0iths!
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14lX SU(UPlTYr

rlxlxctlL 6xnrtIoI or 
^PPLtclil,

EiMTf, Of lxitlt, iEfiuE PLDmED As aBx,iltt.

li.r.a. t.!r.l D.Ll !.rr1.., Lrrt--r.tr. -
C6r.,.t.' f,ttltul.arl.dr.d.rrlrl d.br..rrlc.tr.!orl-lli.r.

ErllHrl.i r.l rroj..t r.r.i!.r .lo!. .or.r i.bi ..rrt.. tr rborl--t1il..
Il .rorr r.t.r!.., rr. DI!ir.d, .rtlD.t.l r.l r.r.rrrr ror.r d.lr r.rrl.. !, .brrl-llxr,

lroJ..l X.'.ir.., --,-,-_ ilrli.l.r.y rrll. rt t____._ l___
------ I B.J,rooi rrItr rt t__ l-____

!,.'. vrcr!., tl ldr.r..-_(
X.l

t-_
! 

- 

t-,-

M I O Dr!.r..' t--- D.r .lli.l.r., rrlt
l--- ,.r I l.a-roon rrlt
t_ __ _

l,==---_
t__
t __-

lotrlMl0trr.rr. ,..-.---.-
!rlli.l.d f,.1 I.Y.rr.r ol Proj..l
Otl.r Pl.at.d !.t.r...
!.iln.i.i t.l.l i.r.rr.. Pt.ir.a

t*=.-.-

alEfrrr, mrDIltoIS bt mlr lcrmlr:tt.
([ lB...rr..rrrr)

l@xDATIoi 0t IFROVILT

8.r.d rror r.tl.v.l tlr rDrll.rllor, rrrror.t ol lt. rroj.ct.rt.ll. lo.: lt r..oErd.A. l lrrd r.r.r-
r.tlo. l. otl.t.rdlrr cor.rlrJ rl. rhorrl r..ob.rd.d.

r,f i,,..r Cor.irri!i.. t.r Or.t.. ior. .nJ s.rii.r/.

t.rreror., rrlj..t !o ll..lrl.i..rll!loi., tl.,!ol.ct d..ctlI.U .iov. [d tl. rrltra.l r lorr h lt.
rFr!l rtrt.i.lor..

a..rrrrr, a..iliri.r C.r.i..i.t.r
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EXHIBIT I

touslxG rxD 80rr rtflxct lc!fcY
COiiIMLNITY FACILITIES,|I)MINISTRATIOI.I

cFl-,lt-t
(2_65)

PiTSS RELEISE

SU?PLEIlEIIT

frDEnl[ lolx ! PiorlcT to

ToTIL PiOJtCt COST t coxctIssIotrll DISTnIcT

tAIE Or CoXGitSSrlN

APPLICIXT

SPoNSoi fllr,..a trr.)

PNOJ ECT:

r0. t0ftsT nEifar

Ellt.i.rc, 

-

l-8.aroor 
----..-_-2.1.Cr... 
--

I
I
!

?!.jr.r i. ,i.L rnd.. r..r'r. tr .!.r. f I y.. [ ] r.
AnCTITtCI/EiclfEtn (N... .nJ .lar., t)

APPLTCTilT'3 AU'XONIZED iEPN!SEXTATIYT (N..., tltl., .^t .ltt.r,)

SPECIAL BEITnIST
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SENIOR CITIZEI{S HOUSING 7.3

CHAPTER 3. LOAN AGREEMENTS

Upon receipt of the project file, the l-,legal Division shall prepare the
loan agreement, using Form CFA-921 as the model text, ancl Fornr
CFA-920 as the general terms and conditions.

The loan agreement shall be based upon the details and conditions of
approval as set forth in the project summary antl tlie technical revierv
reports. The contract number shall be obtained from the Administrative
Division.

A draft copy of the loan agreement shall be referrcd to the Finance
and Engineering Branches for review and surnaming prior to re-
production.

PREPARATION AND APPROVAT

Thirteen copies of the loan agrecment shall be prepared to provide
for the distribution listed" belorv. A copy of Part II-Tcrnts ancl Condi-
tions, I,'orm CFA-920, must be attached to all executecl copies and all
conformed copies for Oentrai 0ffice distribution. No changes may be
rnade in the general terms and conditions or in the text of Fornr
CFA-921 rvithout prior Cl'A approval except as indicated. by thc ap-
proved project sulnmary or authorized eLservhere by Manual or Regional
Circular. The citation in the loan agreement to Form CFA-920 shall
jnclude the parenthetic datc thcreof to identify thc vcrsion of that form
rvhich is being used.

Upon receipt of the duplicated copies, the I:ega1 Division shall pre-
pare a letter to the applicant for the signature of the Regional Director,
lransmitting five copies of (1) the loan agreement; (2) Form CFA-922,
Resolu,tion Approuing Loan Agreement (Bxhibit A), and (3) Form
CFA-923, Opinion of Counsel Accom,pa,nying Loan Agreement (Exhibit
I3), together with appropriate instructions. The applicant shoultl be
instructed to execute ancl return to the Regional Office four copies of
the loan agreement, together with the same number of copies of the
certified resolution antl signed. opinion of counsel, in such form as rvili
entitle the loan agreement to recordation as part of the mortga,ge. On
return, the executed copies shall be sent to the l-.regal Division for review
of sufficiency of authorizalion and execution. Thereafter, all four copies
shall be executed by the Regional Director and stamped to shorv the
date of such execution. After execution, the Legal Division shall (1)
prepare antl distribute the conformed copies; (2) forward one executecl
copy to the borrorver with instructions; (3) forrvard. one executed copy
to be held in custody by the Administrative Division; (4) hold the re-
maining two executed. copies to be physically attached to ancl recorcleil
as part of the mortgage.
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7.3 SENIOR CIIIZENS HOUSING I.OAN AGREEMENTS

Conformed copies shall be sent to-
OA Audit Division
OA Division of Finance and Accounts

Project folder
Field Engineer
CFA
Finance Branch
Legal Division (2)

INSTRUCTIONS TO APPTICANTS

At the time of loan approval and loan agreement execution, the appli-
cant must be advised of the next steps to be taken. This information may
be included. rvith the letter transmitting the loan agreement or sent
separately, as the Regional Director determines. The information shall
include:

(1) The information on interim financing of construction specified
in Chapter 7-7-1 . Tliis should be accompanied by a signed origi-
na1 and one copy of a Btate,ment of Intent, Form CFA-925 (Ex-
hibit C), a copy of which rvill be placed in the project foltler.

(2) The information concerning the construction account speeified in
Sections 7-7-1 and 2l-2-2.

(3) The information on preeonstruetion and construction aetivities
specified in Section 20-1-1. This information may be forwarded
immediately upon loan approval and Forms CFA-235 and
CFA-239 may be used.

(4) If appropriate, the information on selection of boncl counsel,
trustee, and paying agents specified in Section 21-3-1.

(5) Instructions as to necessary actions to be taken and conditions to
be satisfied. prior to loan closing and disbursement of funds.

(6) The information on loan closing and disbursement of loan funds
specified in Sections 7-7-2 and.7-7-4.
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LOAN AGREEMENTS SENIOR CITIZENS HOUSING 7-3

EXHIBIT A

rrutrg erd tlore Flsrce Agency
CO!.N'III[ F.ACILITIDS AD}IN{xSTIA}IOII
genlor Cltlzoro }ItulrE I@n P.ogran

Fom CF -r22
(6-61)

RESoLUTToN !?rnovl[o l lr^lt loRf,rilrN1
WITI{ UNIIM StAlEI; OF IMEITICA

ProJect

trlhereaa, there has b€en fr,led ylth ths Fouslhp and llor! Flnenc.

lalnlblstrator 1n beha].l o! (her6ln ce116d th!
iBorroeeri) eh eppllcatlon for ald lr flnencln8 E rental houslhg ploJect !o!
€1dor1Jr Ien11le6 end personr under the provlslons of Secil,on 202 of tho

HouBlDg lct ol a999, and ths Unltod Stete! of tierlca ectlhg tJl ed thrcugh

th6 Houslhg and l{one Flnance .Adnlntstrator, hes transnlttsd t4 th€ Dorfrrer

for @nslderetlon a ,os Agleencnt tenderl.ng Buch a1d, dated

ln @rnectlon ylth tho project leferred to ln 6a1d appllcatlon end

Benerel,lf descrlbed 1D sald Apreenentt snd

wierees, deld l8reenent has been dulJr read ln open ne6t1ng, fullJr
consl.dered ln Eccoldencc ldth r1l pertlnent hles of.procBduro and 1€gal

lequlren€nts, sd lede e put of Bororerrs recorcls, ehd

Whersds, lt j.s d€enod a&LsabLe thet 6eld ltreef,ent be tccepted,

llor, theroforo, b6 1t resclved
@vernlng lody

of the Eorroe6r thet the sald AEreenent, e ttue dnal corrdct copy of rhlch
lf her€to Btteched, be end tho-ss6 hereby is ecc€pted ylthout reaeNetlon
or quallflcatlon, ed the proper offlctals of the Borror0r uo authorlzcd
to execute dochents evldenclng guch ecceptshce &d trkg Buch further
actl,on as Ls necesssry to provlds the hoJect,

Adoptcd end lpproyed by_ re of th6 Bonoyer
on the_- 0", o, _,"iJ""lnt 

ooo'

(sur)

ffi
Ittest 3

-

recre!ar.y
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7-3 SENIOR CITIZENS HOUSING

EXHIBIT A (Pqge 2)

IOAN AGREEMENTS

CMrIFICATE OF R.ECCRDIiO OTrICB

(Page 2)
cFA-922
(6-61)

f, thr uderslgn.d, th. duly quellfled rnd .ctlhg s.cr€trrt of

(her.ln crllad thc iBorrorcri),

od thc ke6pcr of the recotde of tho Bonor.r, lncludlng th. Joun.l
of proceedLnps of th.. (her.ln crlled

---U;n-cr;In7To-ff--[hr lrBoudi), do hereby c"]t1fy!

L. Thrt thr rttecheil resolutl,on ia e truc end corrcct copjr o.t tho

rc6olutlon rs f1na11y adopted.t r hestlng of the BoEd h61d on thr

_ dry of

offlccr

1r_, ehd duu record.d ln rry

2. ?hrt lrld heotlng vss duly conveh6d rnd held LD .11 r.sp6cts ltr
lccordrhco ulth l.v rnd to th. 6xt€nt requlred by l.y du6 .nd prop.r

notlco of luch nootlng rss glvoni end e legd quoru yl! preleDt through-

out th. n..tlng, ud e l.gelly suJflclent hMb.! ot nenbers ol tha Boud
yot6d lh th! prop.r n.D!! .nd for th€ edoptlon of 6rid r.lolutlon, rnd

tirt rl1 oth6r lequlrenente rnd proc.edlnE! undcr thc lty lncldont to th.
proprr prl8rgt or rdoptlon of o.ld resoLutlon, licludtr8 publlcrtlon, tt
r.quhrd, h$. be.n duly ,ulflUrd, carrr.ed out, .nd othctrl!. obr.nrd,
.nd thrt I M ruthorLz.dto sxscut6 thls c.rtlflcrt..

Ill WITIIES9 l{HIruDF, I h.vo hereunto ret !y h.nd thr., _ d.y o!

, 19-,

orcaa!alJf
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EXHIBIT B

trouslic lxD trorE tltrlicE lGEiCl
MNIfi FACILITIES AT)t'lINIS'IRATIG{

S.nio. Citit... Ho!.ih! Lo.n Ptolr.r

oPntoll oF coullsEL tccotlPAllYlt{0 LoAll AoREEXEIT

cr!t2,
(&61)

te, the understgned, coun!el tor - haYe eranlned the
(1...., trrli.'^t)

tecords ot.ll co!Dor.te Droc.edlngs' lncludlng DrrtlculBrlv thet ce!trln resolutlon

adopted by the apDllcent on the-dey ol_.-#' 196-, lelatlvo

to tho euthorlz€d.p9roYtl end executlon o! the loan 
'lreehent 

r€ferred to thereln bv

rnd betr€ln the aDpllcsnt ond the Uolted States of lnerlca' 
'e 

hsve ol'o elshlned the

lorn aareenent as erecuted by the appl lcant.

It la our oDlnlon thet:

(l) Th€ aforesslal Droceedln8s heve been unalertsken, sBld resolutlon rdoDted'
ind the lorn tgreenent €recuted on bebilf of the uppllcrnt by lt3 proper

otflcers, f,ll ln the rannerr foril, snd othertlre eE authorlzed bv lar'
(b) then the loen rgreenent ha3 b€en dellveted to ind dulv erecuted bv tne

Unlted Ststes ol lherlca, sctlnS bv and throuSh the llouslnS nnd llone Fl-
nincaAdilnlstrator,itilllconstltuteovalld.eDdblndlnstegal0greement
betreen the plrtles ther€to ln accoldonce rlth 1tB terns'

fe do hareby certlfy that:

(r)

(b)

flo lttlSttton of sny nature ls not Dendtng lnvolYlnS the corporrtlon o! lts
olflce!s 1n thelr corpotite capaclty'
Thet€ have been no enendnetrts to the trtlcleB of lncorDoratlon aince

10.t. ot t..t ....t...t)
(c) fhere have been no srondr.nts to the by_Ialr alnce' ::' (0't. 't l"r "'rd"ntt

(t... .l L.. rit.t

(rr,
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7.3 SENIOR CITIZENS HOUSING IOAN AGREEMENTS

EXHIBIT C

CTHII
(H2)iou!lxo liD ror! !rxlrci rG!xct'

CO*O,IIJNITY FACILITIES ADMINISTMTICN

STATEMENT OF INTENT T/ITH RESPECT TO A LOAN AGREEIENT
UNDER SECTION 202 OF THE HOUSING ACT OF 1959, AS AIIENDED

THIS STATEIENT Is lssu€d ln connectlor llth tbe Losn lareereit dated,

Contrect No. 

--, 

PloJect llo. by ard

betreen the Unlted Strt€s ol 16erlcs, tlouBlng and Hore Fltreaco Ad!lui6trator

(he!elnstter called the nBor!oxe!n), rhlch Loan Agree!€Dt €vldonce3, subJect to

conDllenco by the 8o!rorer rlth the provlslotrs the!eol. that:

!. The Governnent his aSreed to hske a lodn to the Botlole! 1n in rDount

lot to erceed $-to f lnance tbe constructlon ol a lental houslng proj ect

lo! elderly faollles and elderly pelsons under Sectlon 202 of the Hou31D3 Act ot

1050, rs.nended.

2. th€ Borrover need not asalt the cLoslnS o! the Covernoent'a loin befote

coodcncltg cotrst!uctlon of the ProJect, lf it ls sble uDon !etaonable te!64 to

flnance th€ constructlon of the ProJ ect froh non-Federal sourcea.

3. In the lnterest of EtlDulatlng noD_Fede!el flnanclng of conBt!uctloD o!

the Project up to the tIDe ol coilDletlotr of the P!oJect, D!ovisloD ls Drde ltr th6

Loetr lgreehent, Pslt II tor dlsburse[ent of the loab proceeds uDon coip]etlon of

th€ ProJ ect.

the Bolrorer ls euthorlzed to deDoslt E copy of tbe Loan lSreeilent ttrd thlE

strterent rlth any Drlvrte lendlng l.!stltutton 1tr connectlon xlth 1ts aD91lc|tlon

tor conatructlon flnanclng, ss erldence of the Cov€!!6eht'3 obll88tlo!8 uhder tho

Loan l8!eeDent.

(he!elnsfter called the'0overnDentn) and

T]NITED STAIES OF AXEf,ICA, TIOUSINO AilD HOIE
FINANCE ADiIII{ISTBATOT

ay

Dat a
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SENIOR CITIZENS HOUSING 7.4

CHAPTER 4. CHANGES SUBSEQUENT TO LOAN APPROVAT

After approval of the loan, proposed changes shall be processed as
prescribed below, except that the Commissioner's prior approval is re-
quired for any proposed change that would:

(1) Alter the scope or character of the project;
(2) Alter the method of financing;
(3) Increase the Federal loan amount by more than 10 percent; or
(4) Amend and/ or waive requirements of a loan agreement except

rvhere such amenilment and/or rvaiver (a) has been otherx'ise
authorized in an approved project summary, or (b) is necessary
to effectuate a loan increase of not to exceed. 10 percent of the
approved loan amount.

Recommendation to the Commissioner may be made by memorandum,
by a draft of a revised project summary, or in any other appropriate
manner. All material necessary to support the recommendation must be
furnished. Upon receipt of the Commissioner's decision, the Regional
Director is authorized. to take appropriate action.

REVISED PROJECT SUiTIMARY

A revised project summary shall be preparecl rvhenever:
(1) A revision in the approved project rvill change:

(a) The scope or character of the projcct, or rvill cffect a recluc-
tion in anticipated project revenues.

(b) The method. of financing, including sale of all or part of the
bonds to other bidders (see Section22-2).

(c) A line itcrn in, or the total of, the approved project cost esti-
mate. (Construction cost, irrcluding construction contin-
gency, is considered a single line item.)

(d) The loan conditions or the security pledged to a degree
which rcquires an amendatory loan agreement.

(2) The loan agreement is altered by amendment or waivcr.
(3) Cancellation or withdrawal occurs after issuance of the initial

project summary (see below).

Withdrowol or Concellqlionl

If, foliowing loan approval, the prospective Borrower does not exe-
cute the loan agreement, or later requests release from an executed loan
agreement, the Regional OfEce should endeavor to obtain the return of

l When an application is withdrawn or canccled prior to the issuance of a project summary,
tho instructions in Section 7-2-4 will apply,
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7.f SENIOR CIIIZENS HOUSING CHANGES SUBSEOUENI TO IOAN APPROVAI

the agreement, and shall issue a revised project summary providing for
cancellation of the loan approval or commitment and specifcally re-
questing recision of the fund reservation. The revised project summary
should indicate the reasons for such withdrawal or cancellation and.
where private flnancing has been arranged, include a summary of the
terms of such financing.

'Where a bontl issue is involved and aII bontls are awardetl to other
bidders, the special completion procedures as appropriate, includ.ing
issuance of a revised project summary, in Section 22-2 shall be followed.

If after execution of a loan agreement, it appears unlikely that the
borro'rver can proceed with construction of the project through sueh
circumstances as large bid overruns, loss of project site, or failure to
proceed within a reasonable time, the Regional Director may request the
Legal Division to take steps to cancel the loan agreement. Upon such
referral, the Legal Division shall prepare a notice to the Borrower stat-
ing that it is proposed. to cancel the loan agreement within sixty days
from the date of receipt of the notice for the reasons stated therein
unless the borrorver demonstrates its ability to satisfy the objections
within a specified reasonable time. The letter sha1l be sent by certified
mail with return receipt requested and a copy shall be provided for
CFA. If the borrorver fails to respond or, if in the opinion of the Re-
gional Director, the rcsponse indicates that cancellation is l,arranted,
eaneellation action shall be recommended to CFA by the Regional Ad-
ministrator; the memoranclum to CFA shall contain the basis for the
proposed canccllation and shall sholv that the Regional Counsel and the
Regional Director recommend such action. Upon approval of the can-
cellation action by the Commissioner, the Regional Office shall prepare
a reviseil project summary. In addition, thc I-,legal Division shall pre-
pare, for execution by the Regional Director, a notice of caneellation
which shall be distributed the same as a loan agreement,

Processing of Proposed Chonges

Changes may be proposed by either the borrower or the Regional
Director. Changes initiated by the Regional Director must have the
written concurrence of the borrol,er before approval.

When a change initiated by the borrower will affect construction, the
borrorver r'viil include a Ch,ange Ord,er, prepared as prescribed in Sec-
tion 20-2-3, and send the documents to the Field Engineer for trans-
mittal to the Regional Offrce with his comments. If the change is ap-
proved, Form Cn'A-217 shall be issued as described. in Section 20-2-3.

Each proposed change shall be given all technical reviews needed to
appraise the technical aspects involvetl. Applicable CFA policies ancl
criteria shall be observed in reviewing and approving proposed. changes.
The borrower should be required to submit such additional data as will
be needed. for the review.

2 7/9/64



CHANGES SUBSEOUENT TO TOAN APPROVAT SENIOR ClIlzENs HOUSING 7"{

Praparotion of Revised Proiect Summo:y

Revisions in approvecl projeot summaries shall be prepared on Form
CFA-105, Reuisecl, Project Summary (Exhibit A). Only the item or
items to be revised and the reasons for the revision shall be shown.
Revised project summaries shall be numbered. consecutiYely for each
projeet.

Revised project summaries shall be processed in the Regional Office
und.er the procedures in SectionT-2-4 for initial project summaries, and
the same distribution made. A revised fund reservation shall be re-
quested by means of Form Cl'A-11, Fund, Reseruation Oriler, if there
is to be an inerease in the loan amount. Otherwise, notice to CFA need
be made only by copies of the revised projcct summary.

The Regional Director shall sign the Reuised Proiect Summary.}Jow-
ever, if the change is substantive in nature and requires an amendment
or waiver to the loan agreement, prior approval of the Regional Atlmin-
istrator must be obtained and documented by his surnaming of the proj-
cct file copy of the Rcuised, ProXect Summa,ry.

CHANGES TO TOAN AGREEMENTS

The provisions of an exeeuted Ioan agreement, includ.ing the terms
and conditions attached thereto, can be moclified only by an amendment
or a waiver. All such changes require prior approval of the Community
Facilities Commissioner either through approval of a revised project
summary or otherwise, unless speeifically authorized in this Manual or
made to correct an error in the loan agreement to bring it into conform-
ity with the approved project summary. Where the amendatory action
requires a change in the approved. project summary, such revision of the
project summary shall normally precede modification of the loan
agreement.

Where feasiblc, Regional Officos are urged to incorporate in each
amendatory loan agreement, general revisions macle to the standartl
tcrms and conditious since thc original or previous amendatory a,grec-
ment rvas executed.

An amendmerrt to the loan agreement shall be executed by both thc
borrou'er and the Government with such formalities as rvill entitle the
amendment to recordation as part of the mortgage or of a supplemental
mortgage. A waiver, which will be exccuted only by the Government,
should be utilized only where in the opinion of Regional Counsel a
waiver is appropriate and no need for record.ation exists,

An amendment to or waiver of tlie provisions of an executed loan
agreement shall normally be prepared after issuance of the revised.
project summary and wiII be processed in the same manner as is pro-
vided for loan agreements in Chapter 7-3. Amendments and waivers shall
each be numbered consecutively for each loan agreement by inserting
in the upper right-hand corner of the first page "Amentlment No. - or

5/24/55 3



7-4 sENIOR CITIZENS HOUSING CHANGES SUBSEQUENT TO I.OAN APPROVAT

'Waiver 
]rle. -." Distribution of amcndrnents alil lyaivcrs shall bc the

same aS for loan agreements.

MODIFICATION OT BOND INDENTURE OR RESOTUTION

'Where 
a bond inclenture or resolution is in preparation, the borroryer

shall be instructed. to advise the bond counsel of the approval of any
change which requires modification of the indenture or resolution.
Copies of amendments or waivers to the loan agreement shall be sup-
plied to the bond counsel by the borrorver.

Following delivery of the boncls, accompanied by the bond transcript,
any proposed change that would require modification of the trust inden-
ture or bond resolution shall be processed in accorclanee rvith the pro-
cedures in Section 21,-3-5,

IAODIFICATION OF MORTGAGE, REGUTATORY AGREEMENT, OR RESOLUTION

Any proposed cirarrge that tvould require moclification of the mort-
gage, regulatory agreement, or resolution shall be processed in accord-
ance with the proceclures in Scction 7-7-2.

CONSTRUCTION CHANGES

Changes in construction which do not resuit in a change in the Con- 
-,structioi Cost line item, or otherwise require a revised. prdject summary f

or amended loan agreement as specified aboye, shall be handled as
speciffed in Section 20-2-3.

o
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CHANGES SUBSEQUENT TO IOAN APPROVAL

EXHIBIT A

SENIOR CITIZENS HOUSING 7.4

xouilxG IND uorE llNlN{lE  t;fl1:Y
cfiMUNrrY l'lcn,lTlts IDiilNlsrnrlloN

PEVISED PROIECT SUWARY

]

ENo (lhrns.I. MUTIOD OF FINANCINC

I
!, (lONsfntt:lDN Strl[lAtI f]\oChr,r'.

hlii':r,, I.t ' . _Lr1111l!!!Ir:!]rr-

;r..ri,i:*q*

lcsn[nr !LIi!rn).

r. I rl)rlirl. fl \t)s ,\wlltt f lt n u\ I (:1 I |lt lcIi]f:!t I1... .. . t
tl thtu is to .n..dat uE,.?h?,t .ilu .,t,n..,' 4 "^ 

,41,., t"" t,.iw;;;;e;;t ;-"t ,i7,:,;, "j t,,i)i,*t-a.,y,r-
slanqtt, .^td ttro!^t d1 nlfu nnt ,1il it1tnn.? p.rdihE.")

{. co![n]N1s,:olIl:I rrrll\(jrrs (Corrirk o, r.!et4. bl.* .h..t\ il ilrct!\n\)

nt:coMMENDTIIoN oF  ppnoVlr.. tpp,or.r ot r,. 6rov. r.visioos iq il..ri{ios proj.cr Su;m!r/. irrludinc rh.lo.n rDd/or 8,rrr rnounr, is rc.oni,.nded, A ruod r.r*vrrih hcr b.c! r$&!ljJrcd ; !okr rnI propJsea incrris. ia
chras., it rnr, n' rh.

cht.\ P.on.q o|...uon. Br.n b

.bov. r.yisirns ro rh. stproy.d Proj..r Su(nn.r/, induJjn6 rh. chinsc, it

---_ 

F{ M ol;b-r<a;iii;r6--

!0p,ov., rubi.d ro rny !r.r.d

Plnvlous txn ltr)Ns oD50t,!rUi
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CHAPTER 5. PRECONSTRUCTION

The instructiorrs for preconstruction actir.ities for the Senior Citizens
I"Ionsing Loan Program arcr provided in Sections 20-1-1 and 20-l-2,
except as supplemented helo*..

BIDDING BY INVIIATION

It should be noted that fel. applicants r.ill have an establishecl
practice of inviting bids on a selective basis ; if arr;r 5.',"1', request is
leceivetl, it should bc evaluatetl carcfulll- in accordanee rvith the
critcria containecl in Chapter 2-5.

CONTRACT DOCUMENTS

tr'orm CFA-238-SH, Contract Docr,tments, provitles in Ttem 7, Per-
formance (Lncl, Pallnl,ettt Bond.s, t)rat (1) I,-olm CFA-238-G, (2) Ilorms
CFA-238-H and CFA-238-I, (3) l-olm CIIA-238-P, or (4) Forms
CFA-238 Q anrl C}'A-238-R shall be included in the contract clocu-
ments. fn each case u,here the applicant is a non-profit organizalior
or a consuriler cooperative and interim financing of construction is
provided from Ileileral funrls, I,'orrn CFA-238-I' or Forms CFA-238 Q
antl CFA-238-R shall be usec1. \Yhere interirn financing is proviclerl
from non-l'ederal sollrces or the applicant is a public bocly, Forn'r
CIr'A-238-G oL tr'orms CFA-238-I1 and CF,t-238-I shall he nsed.
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SENIOR CITIZENS HOUSING 7.5

CHAPTER 6. CONSTRUCTIONI

'lhe in,structiorrs t'or cotlstt'uctio]l activities fot tire Senior Citizens
Ilcrirsirrg l,oirn Progralli a]re pi"ovic'led in Sections 20-2-7, 20-2-2, and.

J0-2-3, excrept as supplernentecl belorv.

TABOR REO[,IIREMENTS

'l'he follou,ing labol plolisions are applicable to the Senior Citizens
Iir;usiiig Loirn 1'roglam :

Woge Rotes

\\raqe t'ates paitl for laboy rllst lrot be icss tharr the preyailirlg \\-age as

rjctelrirjirrd blitl,. Set'ret;rrrl- of I-abor antl ertrbodied ili the corstlu(:tioll
ctrrrtliii:t. Dt'partrnerit of Labor Forrri SOL-155, lYage Rate Infortno,-
tiair. u'ith the r\gerrcy lranle arrd Regiolial Olhte acldress. atrd the Depart-
rirt,rrt of Labol rr'age Lletertttinrrtiorr trffired thereto, rnust be postecl trt
tlti' p,'ojr,':t site.

Conlrq€t Work Hours

lir,.. r'nltstrrtctioii ,.'otltt'tltt is subjet-t to thtl Corrtrar:t \Yolli Hours
Sliitr,ltLi'tr,s ^\t.i. ( )r-ei'tirtte at llre t':ttr.l of irot lt'sS tliail Ollc all(l oiic-half
tiuts llr,,basje i'ittc 1oi'irii liours tiorlieil in txt'tl-ss of 8 in a t1a1'- or'40 in
il \', i tii tilllst b,rr l)tii(1. 'fll,' roiitltitt is also subject to the reg:Llltttiolls
issut,tl tinrlcr' lirt' .\ct b1' tlre I-. S. I)cpartment of Liibol'; thesc' i'egtlia-
l ioris Drolirle. anlorlg' otirel tltirrgs, tltilt corlstluctioil colrtracts of $2,000
or' iess ilrt c\r'ml)t fnrm all prolisious of the Act.

Anti-Kickbock Stotute

('r.rrr1r'ririol's itiIr.l slll)(otttract(|l's 1l1i-Lst i'uiiit)t'rl to thr' -\nti-iiicl<back
!intute and ruust ccrtify col]lpiiallce ilt; r'ach payroll.

lionclissriminof ion Provision

,\ pl.or-iiioii lr16liibitirrg rlis,:r'iliiil:rtioir irr eniplo)'lient nruSt be in-
cirr.d.erI ir r aiI t:onstltr.,jtiotr corttracts.

Nondiscriminstion Poslers

'[']rp Rcgi6lal Otlire slra1l fulu:sh tlre ou-ttel rvith t'opies of tlre non-
t, iscrlitiiirrat iotr postrt' publishetl by tlte I'resiclerit 's Cornrnittc'e on
I',t11.,:ti llinplol.rircrrt ()ltportulity, t'ith instructions that the posters
1,rrst b,'posterl li (otlsl)icnolts pla..cS oir tlie project site rluring con-
srprction of thc plojcct. Regiorral 011ir:es shoujtl obtairr the posters from
l ire (iS,\ Regional Stores.

Form IlIItr'A-l shall temaitt posted orr plo.iects ilot subiect to the
provisiorts of Ilxcct'ttive Ortler-s Nos. 10925 ancl 11114.

PNOJECT INgPECTION

i'i'ojcct ilspectioir stages for sr'rliol citizels irousin
apl)roxilrlate tliose given iIr Section 20-2-2 fol college
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Since the mortgage loan closing must take place prior to disburse-
ment of loan funds, preparation should be made for closing promptly
after execution of the loan agreement and approval of the award of
eontract. The Legal Division is responsible for the mortgage loan clos-
ing and relatecl proceedings. On matters pertaining to the mortgage
loan closing and related proceedings, the Legal Division may communi-
cate directly with the borrower, its authorizecl representative, or its
attorney. The Chief, Senior Citizens Housing Operations Branch, shall
be advised of such cornmunications either through being furnished
copies of correspondence or otherrvise. Copies of correspond.ence be-
trveeu the Legal Division and the borrower's attorney shall be furnished
to the Borrower.

FINANCE PROCEDURES sENroR crTrzENs HouslNG 7-7-2

Section 2. Mortgoge Loon Closing Procedures

IOAN DOCUIIAENIS

Loans to non-profit corporations and consumer cooperatives shall be
evidenced by a note and seeured. by a mortgage or cleed of trust covering
the project and any other real estate security for the loan. In addition,
each borrower shall be required to enter into a Regulatory Agreement,
Form CFA-932 (Exhibit B), covering such matters as rent levels, and
occupancy criteria affecting program objectives and protection of the
mortgage security. The text of the model I{ote arl.d. Regulatorg Agree-
ment forms shalt be followed except to the extent that changes are re-
quired by applicable State law, or by the provisions of the approved
loan agreement, or have received prior approval of the Community
Faeilities Commissioner.

I.OAN CLOSiNG PROCEDURES

In addition to the d.oeuments referred to above, the closing documents
shall include: (1) Form CFA-933 (Exhibit C), a resolution of the
governing body of the borrower approving the Note, Mortgage (or deed
of trust) and, Regulatorg Agreement; (2) excerpts from the minutes of
the meeting of the governing body of the Borrower, and of the member-
ship if required by State laws at whieh the resolution is adopted; (3)
an Afid,aai,t of Borrower, Form CFA-934 (Exhibit D), covering in-
cumbency, Iitigation, signatures of officers, adverse change, curuent
certification of articles of incorporation and by-Iaws, and existence of
liens; and (4) Opinion of Counsel, Form CFA-935 (Exhibit E). The
bonorver shall also be required to furnish a mortgagee's title guaranty
policy on standard American Titie Association form, in the full amourt
of the loan, issued by a company aceeptable to the Regional Director,
ancl a certified survey of recent date.

9/2/65 I



7-7-2 SENIOR CtTtZENS HOUS|Nc FINANCE PROCEDUR,ES

The Legal Division slnll prepare Form C!'A-93A,I{ote (Exhibit r\).
i1 tyg eopies. One copy shall be placed in the project file and one copy
shall be sent to the borrolver for use as a guide in preparatiou of the
note,.along rvith instructions for completing it ancl having it printed.
The instructions shall specify that the note be printed on homespurr
safety paper, 24 pound weight, or paper of comparable quality, ancl
instruct the borro.,ver to furnish an exeeuted copy and foui conformetl
copies thereof to the Regional Office.

The Legal Division shall prepare the mortgage (or deed of trust)
and the regulatory agreement in seven copies; six copies shall be
furnishecl to the borrower l,ith instructions for completing the clocu-
ment, authorizing action of the governing body, and execution. Ilivc
copiel of the mortgage (or deecl of trust) ancl the regulatory agrcernent
shall be executed-. The remaining documents shall be executedln quacl-
ruplicate. The mortgage (or deecl of trust) shall be executed.- and
acknorvledgecl in such rnanner as will entitle it to r.ecordation both as a
real estate mortgage antl as a chattel rnortgage. The regulatoty agree-
rnent shall be e:tecuted in such rnannel as rvill entitle it to recorctratiorr
as a part of the mortgage.

*.U.p9" return of. tlie above documents from the borro*,er, the I:egtrl
Division shall revierv them for sufficiency of authorization and execu-
tion and legal sufEeiency together vrith a prelirriinary title report show-
ing that upon recordation the mortgage rvitl be a first ancl-prior lien
aud that there are no defects in the borrorver's title. Whcn the Legal
Division is satisfiecl that the above clocuments are in proper order a-ncl
that ail other requirements have been satisfiecl, it shall authorize the
reeorclation of the mortgage (or cleed of trust) and forlr'ard the regula-
tory agreement for execution by the Regional Director. The tr.vo exe-
cuted copies of tlie loan agreement l,hich have been retained for this
purpose and trvo of the executed. copies of the regulatory agreement
shall be physicall;. attached to the mortgfl,ge or deed of trus1. One fuliy
executed copy of the regulatory a€lreement shatl be retumecl to the bor-
rower.,Upon lecordation of the mortgage (or deecl of trust), tire bot'-
rolrer shall furnish the title insurance policy.

It is important that the secui'ity interest of the Governnent in fix-
tures and chattel security bc per:fected to thc greatest extenb possible.
ln those States rvhich have acloptecl the U,iform Commercial Code, the
fiiing of a fiuanciai statenrerrt woulcl appear to provide the neccssar.y
protecticn. fn a gooil many otirer jurisdictions, provision is luade for
closs-indexing of the real estate mortgage as a chattel mortgage in the
chattel mortgage intliccs. \Yhere there is no such provision for cross-
indexing, consideration should be given either to execution of a separate
chattel mortgage or to separate recorda,tion of the real estate mortgage
as a cliattel mortgage.

When aII of tire closing recluircments have been satisfied, the Legai
Division shall prornptly notify the Chief, Seuior Citizens llousing Op-
erations Branch, so tirat processing of the initiat request for disburse-
ment of loan funds can proceed. \Yhere loan funds are required for
2 9/2/6s



FINANCE PROCEDURES sENloR clIlzENs HouslNG 7-7-2

purchase of the project site, it uray be necessary to arrange a simultanc-
ous closing aud disbursement or to utilize an escro-rv arrangement. In
those instances rvhere only permanent Federal financing is to be pro-
vided, loan closing shall normally not take place until after completion
and acceptance of the projeet.

Distribution of the tlocurnents shall be made by the Chief, Senior
Citizens Housing Operations Branch, as follorvs:

(1) Aclministrative Division: The executed copy of the l{ote, to-
gether with executed copies of the Mortgage (or deecl of trust),
'ilellu,latory Agreement, and Loan Agreement; this set subse-
quently shall be transrnitted to the Divisiou of Finanee and Ae-
couuts in accordance lvith \rolume V, Section 7-77-5.

(2) Borlorver: Confolmed copy of the Note' together witlt executeii
copies of the llortgagc (or deecl of trust), Regulatorg Agree-
ntittt, Loar, Agreemer,t, Excerpts of l\finutes, and Forms CFA-
933, -934, ancl -935.

(3) Legal Division: Same as ftir (2), except omit Loan, A.greent'ent.

(4) Project File: Same as for (2), except omit Loan Agreement.

(5) CFA: Same as for (2), except omit Loan, Agrcem,eitt.

CI,iANGES TO REGUTATORY AGREEMENT

The provisions of arr exccuted regulatory agrecmellt may be r,rodified
only by an amendrnent or rvaivet'. AII such changes require prior ap-
proval of the Communil,y Faciiities Comrnissioner urrless expressly au-
thorized in this lvlanual. An aileni'lment to the regulatory agreernent
shall be executed by both the bori:olyer and the Government r.iith such
formalities as rviil cntitle the amendment to recorclation as part of tlie
mortgage or of a supplemental mortgage. A lvaiver, rvhich'r,viil be exe-
cuted only by the Govelnment, should be utilizecl only lvhere in tle oi:i-n-
ion of the Rcgional Counsel :t ',vajver is appropriatt: ancl rvill not require
recorclation.

SUPPIEMENTP,I. MORTGAGE

A suppleraental rno.tgage shall bc required il the e.rent of such
changes as au increase in tlte loan amount, modification of the lega-I

clescription or any other changes in the mortgage or in the uote securecl
thereby, except fol retluctions in tire amount of the loan ancl payrnents
thereuncler. A supplenrental mortgage shall also be neeessary to in-
corporate all arnei:tirnents to thc loan agreemeut ot .regui_atol'y aglee-
ment executcd subsecluerrt to the initial lcan closing into the mortgage
clocuments. An extension ol enclorsement of the title guarairty policy to
cover the supplernental mortgage is requirecl. Processing of a supple-
mental mortgage shall geucrally follo..v the pr:ocedures a,pplieable to the
original moltgage instrument.
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EXHIB]T A

IIO(ISING A\D IIOIII TINANCIi AGINC,Y

Codnunity FeciLiri.s AdninisLilrion
Scnior Ci!izcnB llouFinE Loan proS!im

ctH,
(r6s)

Dr

(il"*im"")

FOR Vtull RECEMD. the und'r3i8n'd Plohi6cs to P'v to rh' o!d'! 6f thc Unit'd

SLat.6 of Am.rica, acting bv rnd through th' llousing and llonc Finencc Adnini!trrtor'

et thc otflcc of the liousins rnd lJomc Fin'ncc Ascncv' vashin3ton' D'C" ot' !t

Fry..'s oPtion, at such othcr plrcc rs nav bc dceignatcd fron tinc to titrc' thc ilrx-

iman rrincipal sum of ($.-_.-) o' cuch

Icsscr anount as shall bc cn'lorscd on tlis instrunent lv rh' P'/"' tith int!!'st

on thc unfaid bttancc conputcd fron thc data oI cach advencc to th' lnd'!!i8ncd 't

rhc !atc o[--P.rc.nt Fcr annur! Pay'cnl of P'inciPet end intcrcrt to bc

na.lc a: follots:

lntcrcst only pavaLlc scnironuallv conncncin5 on tb' fi!6t d'v of th"irth

nonthlromthcdatchcrcofendnonthlyconn.ncin8onthcfirstdayofthi-_month

fron the darc lrcrcof, and conh'ncing on thc first day of thc--nontL t1t'r thc

datc hcreof and, thcrcafter, on th' fi!st dav of cach ronth thc naxinun run of

NOTE

PIacc:-_--_.-

or auch lcsgcr a6ount 6s shatl bc cndorscd on thi' instruhcnt bI

and is to bc consttrred accordinS to thG l"s of thc

thc Paycc, to bc appLicd ti!5t to intc!'st anr{ thc brLance ro Princip!l in rccord-

ancc ritl,5taD.l,rd aNorti"rioo tabLc rirh final Pevicnt on

This Notc i3 secur''l hv " -- -.- -hcrcrith 
upon rcal '!t'tc 

in

5ratc oI

If <ltlautt Lc ma<-lc in th' f'rm'nt ot anv installrcnt undcr thia notc rnd if

ruch Jefaolt ia not n"dc goort prror to thc <luc 'latc 
of thc nGit such instrllmtnt'

thc cntirc principal sum and accruc'l inrcrcst shalt rt oncc btconc duc rnd pavrblc
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7-7.2 SENTOR CII|ZENS HOUStNG TINANCE PROCEDURES

EXHIBIT A (Poge 2)

,:"i"7

tithout notic. rt thc option of thc loldcr of chir notc. Failu!. Eo exercrsc thig
option ahrll not co.!ritur. . ,aiv.! ot thc 5ight ro cxrrciE.. th. s.nc in rh. .v.nt
o{ eny subrcqucnt dcfault.

No dcf:ult ehaI cxict by rcrson of nonpayncnc of.ny !.quiled instailncnt of
frincip.l ao long re thc erount of opriontl p!.paym.nr! of p!inci!!l .lrcady nad.
pu!5u.nt ro thc privilcse of prcpayncnt ict forth in rh.,Mortra8. 6ccurins this
Notc cquels or cxcctds thc rnount of auch rtquircd in!tellh.nt ot princip.l,

AII perticr to thir notc. rL.th.r p!incipaI, sur.ty, 6u.ranror, o!.hdoisc!,
hcreby raivc prGr.nti.nt for pryncnt, dcnrnd, protcst, horic. of p!or.st, .nd
noticc of dirhonor,

IN WINESS ffiERIOF, th. und.rsi8n.d has caured this Norc to bc cxccutcd in
its n.h. lnd 6chrtf rnd unJcr its corpo!ir. scal by its _prcsid..r

S.cr.t.ry and its corporatc rcal to 6c hcrcunto aIIixc<l rncl at-
tcrtcd by irr _=__._.-_ S.c!crarr, both thcrcunco duly .urh6riz.d rh. J,w
rnd ycar first aLovc yrittrn.

ATTESTI
Rv

Bv-.-. ---- -

I hcrcly ccrtify that rhis is the Norc dcscribtd in, and s.cur.d ty norrsagc
of cvtn drtc hcr.*iLl, an,i in ttc sa.c trlncirl h"rein st"tc,l, or rc,l

5/24/65
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EXHIBIT A (Pogs 3)

ct!t0

ADIANCES AGAINST PRINCIPAL OF TITHIN MTE

rrTt PRrxarPAL UoJiI cERTlrYl[c 0rFlcti

FinaI

Tlc tacc anount of th. vi!hin notc is htreby rcduccd to thc principaI
sum of $--.nd th. nonrhly pay.ents cormencins-nonths
rftcr rhe drtc thtrcof are hcrcl,y rcduceJ ro the sun of lf-,

IIOUSINC AND I]$IE TINANCE AXi{INISTFATOR

ATIEST:

c.tttlrir. oltt.i
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EXHIBIT B

HOUSING AND HOME FINANCE,ACENCY
Community Facllities Adminlstration
Seoior Ciaizetrs Housltrg Losn Program

REGULATORY ACREEMENT

Name o[ Borrowet: Project No':

Addresg: Loan Ahount:

tFltt,
( r-6 r,

Thls agreehent entered into thls-day of-........--...--.....-, 19-

between

organized and existinS by vlrtue ol the

page-of the records

laws of th€ State (here inafter called rrBorrowerrr)

atrd the UNITED STATES OF AMERICA, acting by and tltrou8h the Housiog and Homc

Finence Administrator (hereinalter called ICovermentr'),

WHEREAS, Bortower and Covertrment have heletofore executed a LoEn Agr'e-

hent dated pursuant to which the Goverment aSre'd to mak'

to Borrowe! a loan in the amount of not to exceed flnance ion-

ltruction of a housing project (herein called "Project'r) located

Pursuant to Section 202 of the Housiog Act of 1959' 8s

ameaded;

WHEREAS, the foreSoing loan is evideuced by Borloqerrs Note dated-

and MortSage (or Deed of Trust) dated-tccorded ia Book

NOW, THEREFORE, in consideration of the foregoing loan and the disbursement

o[ aay portion thereof, Borrowel convenaots and aErees:

l. Borrower will not: (a) make any advance directly or indirectly' by way o[

loan, gift, bonus, Sratuity, drawin8 account, commission or oth'rwise (except for

teasonable advances for travel expenses) to any company directly or indirectly con-

trolling or affiliated with or controlled by Bor!o*er, or to any otlicer' director'

mcmber, stockholder or employee oI Borrower, or of any such company; (b)

guaraotee a loan to or obligation of any persoo, Iirm ot corpotation; (c) pay any
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7.7-2 SENIOR CITIZENS HOUSING TINANCE PROCEDURE9

EXHIBIT B (Pqge 2)

Ptgc 2

cohpeosation to its officei3, dlrectors, members, or stockholders for servlces

rendered as such.

2. Borrower vitl not: (a) rent the Project or any part theteof to any Peraon

Ior the purpose oI subleasing; (b) rent the Project as an enttrety; (c) rent any

dwelling unit itr the Project for any rental pcrlod less than onc month or in etcesg

of three years; (d) rent the Project o! any Part thereof or Permtt its use for hotel

or irensient Purposeg.

3. (a) Borrover wilt limit public occupancy of the Proiect to elderly persons

and elderly lamilies as delined io the Housing Act of 1959 aod any amendments

thereto. Borrower will arlopt and submit for approval by the Goverment eligibility

criteria [or Project o.cupancy prior to the inllial ref,ting, and will submit for Prior

approval of the Goverment atry proposed chanSes in such ctiteris'

(b) This agteement is subject to the Provisions o[ Executive Order No' I1063

dated NovemLer 20, t962. The Borrower convenants and agrees that it will not

discriminate nor permit disclimination by ilg &8cnts, lessees or any othcrs operating

housing and related facilit!e3, iattrc use ot occupancy of said lacilittes bccause of

race, color, cr€ed or national origln'

4. lorrower will make the dwelling accommodations' utitities, and services o[

theProjectavallabletoeltgibleoccupantsatchargesestabltshedinaccotdancewith

a schedule to bc approved ln writing by thc Goverment' Commercial factlitles' lf

atry, shall be lented only in accoldance wtth a schedule of charges approved by the

Coverment.

5, No life-lease contracts, Iouoderts Iees or othel payments or deposits ovel

and above those lor rcnts, utilittes and collatetal selvlces ptus a security deposit

lnanmountnottoexceedonemontht!renishallberequiredolanytenabtaSa

coodltloo ol occuPatrcy or leaslng of any unit, nor shall the Borrower sccePt any

contribution or Sratuity as a basis lor occupancy ol occupancy preference'
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EXHIBIT B (Pqge 3)

Prg. 3

6'Borrowershal!not,withoutPriorgrlttenaPPlovalolthecovermentl

a. Transfer, dlspose oI ot encmbet any of the MortSaged Propelty'

Any such transter shall be only to a person' Persons' or corPorltlotr

aPProved by the Govermen{ sho sliall' by legat and valtd loetru}n'nt

in writing to be rccorded or filed in the same recording olfice in

which conveyances o[ the ProPerty covered by lhe Mortgage Erc

required to be filed or fecorded' duly ass@e all obliSations under

thls ASreement and under the Note and Mortgagc'

b, Assigo, tlansfer, disPose of' or eocmber any personal propcrty of

the Project, including tents or charges collected or to bc collectedl

and shall aot disburse or Pay out any of the pledged levcnurs or oth'r

pledged funds except as Provided ift the LFau Agreement'

c.Remodel,!econgtruct,addto,ordemolishanypattoftheMort8aged

ProPerty or subtraci from any !'al ol Personal Property ot the Project'

d. Prepay the loan excePt as provided tn the Loan Agreemen{'

e. Amend its artlcleg oI lnco!Poratlon or by-laws othet than as Permitted'

under the Letms of the article! of lncorPoratlon and by-Iaws approved

bY the Governhent'

I. Entcr lnto any cotrtract ol cotrtracta for rupcrvisory ol maoagement

scrvices. The terms of any management contract cntered lnto by thc

Borrowct shall be acceptable to the Goverment Nnd thall provlde lor

terminalion uPon ihirty days w'ltten notlce by the Covcrfficnt'

?.Dotrowershallnottile6nypettttoolnbankrBPtcy.orlolareceivel,otin

insolyency, or tor teorganization ol somPosltiotr o! make aoy assiSmctrt lor thc

benefit of creditors oE to a trustec fo- credito's' Borrower wlll immcdtatcly

satisfy o! release any mechanica lien, attachmeot, judSmcnt lien, or other llcn

which attachee to the MortSaSed proPerty or to any Persooal proPerty used in thc

operation of the ProJcct, anil shall dismiss or havc digmisscd or vac'ted any
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EXHIBIT B (Psse 4)

?.tc 1

receivership or petitton in baokruptcy or assiSMent for benefit of creditola,

creditorsrbill, or insolvency proceeding involviog the Borrower, the ptoject o! the

Mortgaged Property.

8. II the Borlower engages id any business or activity othcr than the projcct

and operation of the Mortgaged Property, it shall maintain all assets, incomc, and

other funds of the Project segregated llom other fuods of the Borrower and segte-

8at€d lrom any funds of any other corporation or personr

9. No officer, director, trustee, dember stockhotder nor the authorized

represenlative of Borrower shall have any financial intetest in any cotrttactual

arrangemeot etrtcled into by the Bolrower in connection with rendition of servicea,

the provision oI goods o! supplies, management of the Project, p!ocutcment of

furnishings aod equipment, constructlon of the Project, procurement of the slte o!

other matters whatever.

10. As prescribed in Part I of the Loan Agreement, thc Borrower ehall, prlor

to the beBinnin8 ot each of its Ilscal years, preparc and 6ubmit to the Coverlmetrt

an annual plan of operation and supportinS budget in form and substance accapteblc

to thc GoverMeot.

ll. Basic maoaBemetrt powe!s shall be vested in a Board of Trustees or

Ditectors of no less thau Beven persons, acceptable to the Gov.rtment, Iully

independent and broadly representative of public interest groups, with reasonable

assuraice that there will be a cootinuity of a qualified Board o[ Directols over the

llfe of the loan, The Borroser shall. Iile with the Covermedt atr inctmbency report

showinS change6 itr its Board of Directors and officers, promptly upon the making

of any such changes, and aonually io any eyent, toSether with such othcr lnforma-

tion concernin8 its Board and o({lcers as the Govarm.nt chall rcqulre.

12. Borrower shall make no payhcot for servlceo, ruppllc6, or materisl! unl€ta

such services have actually been rendar.d to th. ProJect, or !uch rupplie! or
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EXHIBIT B (Poge s)

Pnge 5

materials have been delivercd to the Project and are reasonably necessaty for lts

operation, Payments for such services, SupPties, or materials shall not exceed the

amount ordinarily paid for such services, suPPlies or materials inthe area where

the services are tendered or the supplies or materials furnished.

!3. The Project including the Mort8aS€d ProPerty, equiPment, buildirgs plaus,

olficeg, apparatus, devices, books, conttact3, records, docments and other

papers relating thereto shall be subject to examinatiotr and insPection at any rea-

sonable tlire by thc Governmetrti the Bortower shall keep coPies of all writtetr con-

tracts or othet lnrtrments which affcct the MortgaSed Property or the Proiect,

all ot which shall be subject to inspectlon and examination by the Goverment.

14, The Borrower will keep accurate Iitrancial tecords and ptoper books ln

{orm and substance acceptable to the Government ielating to the Project, other

facilities the revenues of which are ptedged to sccule the MortSage and other pled8ed

revenues and sources, and such books and records shall be oPen to iosPection by the

Covermeot. The Bolrower futther coovenants th&t not later ihan 90 days after the

close of each Iiscal year it will fuloish 10 the Goverment copies of audit reports

prepared by an independent public accountant reflectin8 in reasonable detail the

Iinancial cotrditiotr aud record o[ operation of the Borrower, the Project, other pledgcd

facilities, and other pledSed rovenue soutces includin8 particularty the occuPancy

o[, use of services provided, rates charSed for the use of, iosurance on, the Project

snd other pledged facllities, add the status of the sevetal accounts and funds required

by thc Loan ASreement' Ai the request of the Coverffient the Borrower shall Sive

specilic answers to questions uPon which in{ormation is desired lrom time to time

telative to the incohe, assets, liebilities, contracts, operation and cotrdition of the

Projcct and status o[ the Mortgage and any other lnformatiod with respect to the

Borrower, or the Project.
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EXHIBIT B (Pqge 6)

?a8e 6

15. Upon a violation of any of the above provisions of this A8reement by the

Bo!rower, the Covernment may Sive written notice ihcreot to the Borrowebi by

registe!ed or certified mail, addressed to the address stated in this Agreemedt.

II such violation is not corrected to the satisfaction of the Goverment within l5

days alter the date such notice ls mailed, without furthe! notice the Government

may declare a default under this Agreement and upon such default the Coverment

may:

(l) Dcclare the whole of the indebtedness immediately due and Payable and

proceed with the ,oreclosure of the MortSage.

(Z) Collect all rents and charSes in connection with the oPeration ol the

Project and use such collectioos to pay the Borro*errs obLigations under

this Agreement and uoder the Note and Mortgage and the necessary

expenses ol preserving the Ploperty and oPel^ting the Project.

(f) tat. poss€ssioo of the Mortgaged Property and operate the Pioject

in accordance with the terms of this Agreement until such ti6e as the

Coverment in its discretion determines that the Boraowe! is again in

a position to oPerate the Project ln accordance with the terms of this

Agreement and in compliancc vith the terms of the Note and Mortgage'

(e) .lppty to any court, State or Fedeaal, for specilic Performaoce oI thig

Agreement, Ior an injunction against atry violation of this A8!eement,

lor a rcceive! to take over and oPerate thc Property in accoldance wittr

the terhs of thc ASreement, ol fo! such othe! r€lief as mdy be aPPro-

priatc aince the injury to the Covernment arising from a de{ault utrde!

ahy of the terms of this Agreement would be lrreparable and the amount

of damage would be diflicult to ascertaitr.

16. As security lor the Pellotmance of Borrowe!ts obligations unde! thiE

Agreement and uodet the Loan Agieemeot' the Borrover assiSos to the Goverment
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EXHIBIT B (Pose 7)

pag.7

its right to the rents, profits, income and charges of whatever sort which it may

ieceive or be entitled to receive from the operation of the Mortgaged property.

Until a default. is declared under this Agreement, however, permission is granted

tolhe Borrower to collect such rents, ptolits, income aod charges, but upon

default this permission is terminated.

l?. As used in this Agreement the term lGovernmentr, shall include the Housing

and Home Finance Administrator his successors, officials, ehployees, aod agents;

rrMortgagerr shall include "Deed of Trustrri 'rMortgaged Ploperty.' includes all

property, real or personal, covered by the Mortgage, and all personal property

belonging to the Project and used in connection with the Iurnishing of a project con-

structed under Section 202 of the Housing Act of 1959, as amended; and rEorrowerll

shall include the Mortgagor, its successors and assigns,

18. The Goverment shall not be liable [or any of its acts he!eund€r eycept

lor flagrant misfeasance.

19. The ldvalidity of any clause, part, or provision of this Agreement shall

not affect the validity of the remaining portions thereof.

IN WITNESS WHEREOF, the United States of America, actitr8 by and through

the Housing and Home Finatrce Administlator, has caused this Agreement to be

executed ln its name atrd on its behalf,
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EXHIBIT B (Pqge 8)

P.Be I

and the Borlower has caused thls instrment to be executcd ln its name and on tts

behalf by

attested by its , all as of the day

and year first above wrltten.

UNITED STATES OF AMERICA actlng
by snd through the HOUSING AND
HOME FINANCE ADMINISTRATOR

(sEAL) By

ATTEST:

By
P.eside ntSecretary
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EXHIBIT C

l{ouslNc lrlD Hor{E !flArlcE aoErci
cffi1ty Fecllltlcs Aittdrdrtrstlou
s.nr.o! cltlrcnr tlrulDg Ios ProSru

crl - 93,
(9-6r)

nEsoumoN or tr|E

or

}JEEREAs, tthuc hr! brln lllGd rtth thc Roulrl8 ud f,u Flmoc ldrd.&tartc
(hr!ct!r!t r csllcd nAMdltretorn) o bclElt of

(hqrcbrttlr callcd rBondcrn) u epplloetlo t6 s loe lor thr plrpo!6 ol

fllettr8 ! r.ntrI houdng goJcot for .1drrl, lstr111cr &d cL![1' pcrsmt uDdrr

tho iroy16lon, ol Slctlon 202 of th6 Hourlng Act of 1959, s md.d,
UHERIAS, thor. hlr prcrlourlt bcrn mcutcd b, ed bctilce t'Lr Borrmr ud

thc Atudrtltrstor r ccrteh lou lgrc.rolt dat d

UHmElS, therc Lr before thts mlttng e Not€, t{ortg.gr (or Decd ot I!roat)p

uat R.gulrtory A8lccrcnt trulDl,ttcd to tbr Borrorcr b, tb! AAnhlltmtor ls tha

purpola ol cffccturthg thc 1ou,

UHEREAS, !.1d Notc, iloltg.g. (or Dcctl of llust) ud Rcgdrtort Agrcmt hem

bc6n du\r rcaal ln otrn rcttDg, t\rlv corldcrcd ,n accordecc rit,r .1L pclttnrnt

nrlcs of lr@cdur ed lcgrl lcqulr.entr, ud nadc e pot of Borrdcrlr rccord{

ud

WHERX,AS, lt ls dccrcd dcslrablc ual for thc bctt irtcrclt of thc Bororur

tlet thc Notc, llortgagc (or Dced of Trut) ed Rcgul,ato!, Aglcmnt bc acc.pt d,

NoW, THmEFORE, BE IT RESoLYED b, tt6
o.l

1. lhet thc forn of Notc, e truc ud c@rcct cogt of rhlch 1o ettecbd

hcrcto, bc, $d lt, hc!.bt 1s epfrovcd rltiout rcscr.tlon or qu.Ilflcetlon $d tb6

rf,propr1.t6 offlcerr of thc Bolrwr ac hcrcbt author!.zad, ud cnpotscd to

exccqto aod dclkcr to thc ldrlnlsttrrtor th. eforGB.ld }lotc,
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EXHIBIT ( (Poge 2)

2. ltrat tllc lorn ol l{ortgagc (or Docd o! I}uat) r troc &d corloct ool0r

ol xhLch i.r att chcd h6roto, bo, eal lt h6rcb, 1!, apprwod ylthout logcmtlon

or qudlllcatloE ud thc approprlets offlcors of tho Borrmr so horoby

&uthorllsd ed.wporcrcil to cxcsute md dollvcr to tic.Adrlnl6tr8tor thc .J6o-
rEld lloltgrgc (or Docd ot Irust)y

3. nut thc lom ot RogulatorT.Agroorent, & tauo ed coroct cott ot $rlch

l! &ttehod h€rEto, bo, ed lt hsruby 1r, apDroved rlthout lerorrtlon or

qurlj.floetlon, ed tho rpproprltt€ ofllcBls ol tha Bcrroen uo harsb, &uthorlrad

ud cnpil?rod to cxcoutr qd dellver to tho Adnlnlltmtor ths rf@clsld R€guhtort

Ag!eenant,

lr. Thet ctgcr leld }lortgsgc (or Deod ol Trurt,) lhr].l hav6 boen oracutsd

qd dollvercC the Fropor o.f.flccrs ol thr Bormr se holsby suthorlzed. sd
dlroctad to ceure rald Xortggge (or Deed of llut) to be rocorded wlg tlo lEd
lecord! of

qd eo tuthe! authorl.zod to pat r]'f' F€d9!e1 ltsp taxoa, reced!.lg tsxe8 Erd

elL other ,c6r ih&t EJr bo nsces6rrlr, qd thoroefto! to t&ks swh sctlo[ er My bs

Docosaqrrr to conthuo tha Lton ot tho Uortgrgs (or Deed of &!st) j! cttect,
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EXHIBIT C (Poge 3)

5. Ifrrt' txe o!tlo.r! ot ths Bormr crc ruuclzeil ud <tlretod to td$ '1r

6t pr, ed to do ud Fllon sll thbSt st sl! tlms, to crat. ud dcLlYor mh

docwntc uat to utr ruch lxtEnt! u BJ, bs mooslorJr d bt tim domd dooLrrbl.

fo! th. IEpo!. ol rmdcrlllg ttrc llotc ttE velld sd bhalrrg obllSrtton ol ttr

Borrm!, ual tllo llort{ago t .rlr'!t ed pllor ll'on on tho froJeot rod estrtcr

ldopt€d rnd lpFro?d bt
(UoYerdIS 5odJr,

of thc Eorrmr on t rc .-.:-__da, ot 195

A?rEStt

Sacrot"ort P!6rtdoBt
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EXHIBIT D

FINANCE PROCEDURES

UOUsIXG AIID flOIE FIf,ANCE AGENCI
CotluDlty Frcllltles Ad[lnlstrstiotr
senloa Cltlzena Xoualn8 Loan Ptogrto

cFHy
(Hr)

ATTIDAVIT OF BORROTER

)
)
)

t!

, belng flrst dull Bro!n, oh oath,

deposes ef,d s6ys:

1. That he ls the_of
(N... "t D;.@4 '

( il^-?.6 | i. .erpo,.t i6^), l.o^,t,.. .c.p. t. t ir. ), ( plt t i. ).at)
orgrnized under the lars

ofthestateof-.(here1nafterca11ediBor!orerI).

2, That he is famlllar xith the books, reco!ds, and buslness of the Bor_

rotrer, and makes thls affidavit to lnduce the ltouslng and Hohe FlisDce Adrlnts_

trator to loan End disburs€ the sun of 3 

---or 

any palt thereof

to th€ Borrorer.

3. That the folloilhg Dersons constituted the Sovernlng body of the Bo!-

rorer on the-day of 

-, 

196_, the date uDon xhlch the

resolutlons ruthorizlng the erecutlon of Borrorer's Note dsted

(herelnefter cElIed trNoten) atrd MortSste (or Deed of Irust) (herelnafter catled

iilortgusei) deted 

-rere 

adopted:

Name h Beglnnthg TerD Endlng
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EXHIBIT D (Pqge 2)

{. That th€ follorlnt person5 8!e the olflcers of thc Bollorcr, lnd thrt

the signrturcs 8et to!th opposlte thelr Da[ea rro tholr !ru9 !r,t!ature!:

NrEe olllco Sl8Drture

5. that Do D!oceedlngd ol any ch&racte! rhitroevar hav! bear colieDced ot

th!eetened to be coaD.nced agalnst Borloret by sny Iovs!n!€Dtol bodJ or offtcial,

Strte or Fede!al, Dor have eny recelve!shlD, bsD:aruDtcy or otber DroceedlD8s,

havlnt ior thei! Du!Dose the llquldstlon and/o! dlssolutlon ol Borroter, beeD

instltuted or thrertened to be lnstltut€d atalnst tbe Bolrore!.

6. That no lltl8atlon of any neture 1s Dor Dendlng or threatened to be co!-

!enced agalDst Borroret o! itB offlcers, dlrectors, ot trustees 1! tbel! cor-

porate capaclty. o! queatioDlng the tltle of lts officers to tbelr Dresent of-

flc€s, ercept E3 follors:

?. All trreB, lhethar 6tato oa F€deral, tDd llcludiD8, but Dot ltrlted to

r€al eatate. D€raonrl Dropertr, old aae cOEpeDsatlo!, utr€6ploy!ent colpenlrtlon

lDcone, aales, lranchlBe, corporrtl,o! and Drocessl,!g tsr6g, Ievled or ssse!!ed

agalnst Borrotet 8ud/or sDy of lta propelty hsve beeD Datd ttr full, ercegt t6

foI lorsi
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EXHIBIT D (Poge 3)

TINANCE PROCEDURES

-3 -

8. There are no unsdtlsflcal Jutlgrents or dec!eeg of record against Borrorcr'

andnodocrees,oldersofothertrandatesofenycoultorsdrlnlstrativebodylu

eny Jullsdlctlon ere not ln force requiring Borrorer to do or refleln ftoo dolng

eny acts, exceDt as loIlo{al

9. Th&t all representdtlons msde by the Borrorer'1n its Loan lDpllcstlon'

or ln any supplebent thereto, or 1D eny docuoeDt submlttcd to the Adfllnlstrator

lnconnectlontherelltharecorlect&ndconpletelDel]DAterlslr€sDects,and

ero, rt the alate hereof, substantl&1ly the sime as *hen rade'

l0.lhsttheleha6DeennosdvelsechlnselDthefilelclrlcondltlonofthe

Dorrorer slnce the dste of lts Lo&n ApDllcatlon' except aB folloss:

ll.Th4ttheAItlclesofIncol!orAtloDoftheBo!loBcr,lncludingsnyahend-

!entsthereto.ascertlfledbytheappropflotestat€ofllclal,arecorloctaDd

conpleto snd no actlon hos been teken to further atretd o! revls€ such l!t1c1e3

of Incorporotion slnce-.- 

-, 

!9-, the date of the lest certlflcation

thereof.

12. That the By-L&rs ot the Bolroler are cotlect and coEplete ln sl1 reaDecta

and hove not been eoended slnce- 

-, 

19-' the dste of the leat

certl{Lcotlon thereof .

13, The resolltions of the EoYerning body of the Borrof,e! suthorlzlDg erecu_

tlotroftheNoteendMortgggeodoptedon_.--,19-,alelnful1
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EXHIBIT D (Psge 4)

-{-
,orce 6trd effect and hsve lot be€o roYlsed, rtonded, !e!clDded or repcoled a1nc.

the date o! the adoPtlo! th€reof.

1{, No lork or 1&bor hsB been DcrfoaEcd upo! the DloD€lty corcled bl the

Iortgsgg, aDd Do dBtealsls, oochl!ery, tlrtu!06 or othor lpptratua haYo been do-

llyered to or ltrsta1l.ed oE aold r€sl eststs tblch hca Dot baetr p!ld ror or thlch

rould €ntltle an, DersoD! fir!, assoclotlon or corlolltlotr to 4 r:chrll4!' llaD

or other 11en ugon tbe DroDerty lDcluded ltr the xott88g6, €looDt l! ,o1lol!:

Dotod the-de, of-, 198-

-ol 

Borrolar

gubscrlbed s[d aror! to before le thlr-day ot-, 1t6-.
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EXHIBIT E

IIUUS]IE A}ID IIOI'U EINANCI AG}:.CI
Coruity Facllltleo Adnlnlstratlon
Senlor cltluens Hou6hg lpsn Progratr

cFL - 939
(e-61)

oPlr{rot or couNsEL

Noullng and Hore Fln.nc€ ldilnlltrator
1626 l( stre€t, il. tl.
Wa6h1trgton, D. c.

Re!

ProJect l{o.

Desr Slr!

f hereby c€rtlfy that I haw €Pnlned certlfled @pies of the /rrtlcles

of fncorporatlon of _. . _- _ 

---

(hcreinafter referred to as the

nDonoveri) 8nd sll uendnents thereio, certlfled copies of the By-lBvs of the

Eomre!, certlfled coplea of the proceedlngs of the goElnlng body of the Borro{er

vlth lespeci tg the authorlzatlonr execution and securlty for BorrcH€rrs Note

(hereinaft€r called nilotei) dated ,

, ln the prlncipal amount of bearlng

lnterest at the rate of p€r dnum, and have also exadined

BorrowerrE Loan Applicatlon togeiher vlth the docun€nts sutnltted ln connectlon

therewlih, the Loan Agreen€nt dated ed

any anendnents thereto (herelnaftcr r€.ferred to as nlpan Agreenentr), thc l{ote,

and l,lortgage (or Deed of Trust) dated

and such other &d lurther documenls as ate deeoed necessary or aplroprlate ln

thls connectlon,

Based on the eumltratlon abov€ r€ferrcd to, I an of the opinlon lhat:

1. DorroHer 1s duly organlz.d under the laws of ttle State of

a9 a
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EXHIBIT E (Pqge 2)

2,

and 1! authorlz€d (1) to consvnc! and oPerate a houslng proleci under secilon

2o2oftheHouslngActotLgSg,sganendqdl(2)tolncurj.ndebf,EdnesglnUre

anount and ln the naMer speclfied ln the Loan lrreenent; and ('1) to s€cure the

lndebtednes6 ln the Enrer requlred by the Loan AEreenenLi

2. All procecdlnsB for flnanclng the constructlon and developneni of the

hourlng, proJect located on the PrenlEes descrlbed ln tie grantlnE clsu6e of tihe

Hortgage (or Deed o! lruet) have been sdopted ln due t'lhe' @nner' and fom as

requlred by 1rr.

S.EorroYe!|r,lotoirovelldandbln(tlngobl,r8t,lonlnaccordancerlthltg

tems end l8 ent,ttled t.o t,he b€neflt of r HortgeSe Note slnklng !\nd, a l,lortgage

Not,e Debt servlco Rooerve llrnd, 8nd a RePalr and Replecemnt Ilcaerve Account,

a1). aa pror.tded ltr the loan Agreenenti

lr. brrcxer|g llote l! entltled to the beneflt and securlty of th. },tortg,6Pe

(or Deed of Tnrt) rhlch constltutes a flrst and prlo! llen upon the pr€n16ea

descrlbed ln the grantlng clause thercof to 'hlch 
brlorer holds lndefeaslble

fce Elnple tltle aubJcct, only to the forcCpln8 Mortgaf,e and

r the tItle lnsurancc coilpany whlch has lsEued a t'l'tle

IEllcy wtth respect to the prenlses'(scrlbcd ln tl,e frantin8 clause of thc

llortlage (or Deed of Trust) ls drrtv 'luallllcl to lnsure rcal estate tltles ln the

State of :lhe:e such premlscs are sltuated and

ln the Jurlsdlctlon where the contract, has been entered lnto. The lnterest of the

Adnlnlstrator ln s,rch pr€nlses 1s fu11y lnsurcd by such tltle Insurance po1lcy

9,
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EXHIBIT E (Poge 3)

against l"o^ss ot damage resulting from contlngencies and rlsks sbstantialLy the

sane as those referred to 1n the AnerlceYltle Assoclation Standard Mort6ageers.

Loe Pollcy, The Adnlnl8trato! has the rlght to Eue 1n hls our nane uder ilch
tltle po1lcy tor damages resultlng to hlmtfrod any loss insured agalnst under

6uch poLlcy, and any exceptl.ons o! condltlons whlch there @y be 1tr Buch pollcy

do not substanilauy affect adversely the 1nt€rests of th€ ACmint6trator uder
6uch pollcy or rdth lespect to such real €6tate. fhls oplnlon d-th respect to

the va1ld1ty and prlority of the tlen of Ilorrcwers llortfage (or Deed of Trust) Ls

based upon such pollcy.

6' All condltlons deened deslrable to assure th€ 1egal enforceablllty of the

Note and Yortgage (or Deed of Trust) and all agreements, docmentsr and under-

.taklngs executed 1I connectlon lhereL.lth have been satlsfied.
Dated the day of tq,(

uounEel 10r &rrorer
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Section 3. Mortgoge Tronscripts

MORTGAGE TRANSCRIPT DOCU'IAENTS

Preparation and submission of the mortgage transcript documents is
the responsibility of the borrower acting in conjunction with its legal
counsel. Although three sets of the mortgage transcript d.oeuments are
required, the Regional Office should request the borrower to furnish
only those documents not readily available in the Regional Office. Or-
dinarily the initial mortgage transcript shall include the following
documents, together with such other documents as may be appropriate
under the particular circumstances:

(1) Complete charter or articles of incorporation anil all amend-
ments thereto, certified. by the appropriate public official as of
recent date.

(2) Certificate of Goocl Standing of recent d.ate executed by the ap-
propriate State official, if the corporation is more than one year
oId.

(3) Complete by-laws and all amenclments thereto, eertified by the
secretary of the borrower as of a recent date.

(4) Proceedings of the borrower authorizing execution of the Note,
Mortgage (or deed of trust) and. Regulatory Agreement, inc}od,-
ing physical attachment to the resolutions of such documents i:c.

the form approved. There should be included authorizing action
of both the board and the membership where required under ap-
plicable State law. Certified excerpts from the minutes of the
meetings at rvhich the action was taken should include the date
and time of the meeting, whether it was a regular meeting prop-
erly called or a special meeting with proper notice and accept-
ance, the names of the individuals present or absent, and the
vote on the authorizing resolutions.

(5) Conformed copy of the l{ote.
(6) Executed duplicate of tiae Mortgage (or deed of trust) including

attachments, showing recordation in both the real property and
chattel mortgage indices.

(7) Mortgagee's title guaranty policy. A duplicate original or photo-
copy shall be included in all sets of the transcript.

(8) A current survey map certified by a licensed surveyor or en-
gineer setting forth a legal description of the property to be
mortgaged, accurately drawn to scale, showing lot lines (inciutl-
ing all dimensions and angles, markers or monuments), any
improvements on the property surveyed, any easements or other
matters involving use by others of the premises, and the location
of any easements proposed to be acquired over the lauds.
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(9) Site certificate setting forth the legal description as contained in
the approved survey map, and certifying that the project facili-
ties are (or will be) located wholly within the bountlaries of such
site.

(10) Closing documents, ineluding Affidaait of Borrower, Form CFA-
934, and. Opinion of Counsel, Form CFA-935.

(11) Certificates or duplicate policies evidencing fidelity bond and
builder's risk coverage.

(12) Certificates showing the making of required deposits and avail-
ability of funds.

(13) Certificates as to Internal Revenue tax exemption, and as to
State and local tax exemption where appropriate.

Where Federal construction financing is provided, there should be
included in the transcript, the Opinion of Counsel, Form CFA-939.

Section 7-7-4 prescribes the additional transcript documents required
prior to the final disbursement or r,vhere disbursement of the full loan
proceeds where non-Federal construction finance has been used.

REVIEW OF MORTGAGE IRANSCRIPT DOCUMENTS

The I-,legal Division shall have primary responsibility for review of the
transcript documents, which shall also be submitted to the Finance
Branch for revie'lv of those portions of the transcript involving finan-
cial matters. The initial transcript shall be complete and satisfactory
in aII essential respects prior to disbursement of loan funds.

When the Regional Counsel is satisfied as to the legal sufficiency and
adequacy of the initial transcript documents, he shall complete and exe-
cute the Opinion of Regional Cou,nsel, Form CFA-947 (Exhibit A),
based upon his revierv of the transcript documents and the opinion of
the borro'r,ver's counsel. One set of the mortgage transcript documents
shall be placetl in the project file and one set retained by the Legal
Division.

SUBMISSION TO CFA

A complete set of the initial mortgage transcript documents, appro-
priately bound and indexed, together with a copy of t'he Opinion of Re-
gional, Counsel, Form CFA-947, shall be forwarded to CFA within 60
days after the date of loan closing. A copy of the additional transcript
documents shall be forwarded to CFA promptly upon receipt thereof.
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EXHIBIT A

HOUSINC AND IIOME FINANCE AGENCY
CoMMUh*ITY FACILITIES ADMINlsTnATION

cFA-947
(6-6{}

OPINION OF REGIONAI, COUNSEL

TOr R€gtonal Admtnlrtratot

Ihav€cxamthe,dthetran'crlPtotProceellng'"f-

Project No. a (non-proftt Corporatlot)

(coop.r.ttve) otgantz€d und€r the law! of the State of--

r.trttng to th. aulhorlzatton and executton of lts Mortgage Notc datcd

and relattng to the authorlzattoh and .xccutton ot lt! (MortgaSe) (D..d of Trurt)

!.curlng the !aid Note, the Constltution and apPtlcable lawt ot thc State of

relattDr to (hon-proftt corporatlon.) (cooP.ratlvr.l

and the Alttcl.. o( lncolporetton and By-Law. o( Buch corpolatton.

Ba!€d on the above-menttoned examtnatlotr ot the data contained tn th6

.ttachcd Mortgage Note Trantcrlpt, lam oftho oPtnton thal said MortSago Noti

constltutc. i tegal, valld, and btnding general obt{Satton o(-

and that said Mortgage Note comPltes wlth th€

provlslont thsrefo! cohtalned ln the Loan Agrcemcnt betw€en th€ Bo!rowcr and

tht! Agency, dated as.of -_-=.-.=----. 
Bortower he. (tled ln

.uppo!t of the !ranacrlpt ot Mo!tgage Note Proccedings a legal opinion of

guaranty poli€y issued bY dated

Based upon the Ior€sotng, I am of the

optn{oo that the MortgaBe Note i! secuied in the manner sPectfied in lhe

Loan Agreement.

Datc Regional Counscl

7/9/61
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Section 4. DisbursementProcedures

REQUISITIONS TOR FUNDS

Prior to disbursement of any loan funds by the Government for pur-
poses of site purchase or construction financing, the Borrower sha1l be
requiretl to execute a note, mortgage or deed. of trust, regulatory agree-
ment and supporting documents.

AII disbursements, when made, must constitute a first and prior lien
on the project site and any other property covered by the mortgage or
deed of trust. fn order to assure the priority of such lien, the mortgage
or deed of trust shall be executed and recorded prior to commencement
of construction.

Prior to the initial disbursement, the borrorver must submit in orig-
inal only to the Regional Office the follorving (items marked "Tran-
script Document" require three copies) :

(1) Mortgagee's title guaranty policy on standard A.T.A. Form, or
Torren's Certificate (Transcript Document) ;

(2) Certified survey of recent date (Transcript Document) ;

(3) Evidence that the officer or officers of the borrou,er having cus-
tody over the funds in the Construction Aeeount are covered
by acceptable fidelity bond (Transcript Document) ;

(4 ) Form CFA-204, Ar chit ect / E ng ineer' s C ert i/icat e ;
(5) Form CFA-205, Certifi,cate as to Project Site;
(6) Form CFA-304, Dcpositorrl Batr,lt, Acceptance ancl Confi,rmation

Statentent, concerning establishment of the Construction Ac-
count and the making of required deposits therein;

(7) Evidence that borrorver has obtained firm bids establishing that
the project can be constr.ucted .r,vithin the proposetl estimated
cost thereof;

(8) Evidence that the insur.ance coverage required for this stage
has been obtained (Transcript Document) ;

(9) All documents, certifications, reports and other clata required
in satisfaction of, or as evidence of satisfaction of special loan
agreement conditions precedent to the disbursement of funds.

The amount arrd purpose of the initial and subsequent disbursements
must be in accord with the related line items of the project summary
and follow the pertinent provisions of the loan agreement-

In support of the initial arrd subsequerit requests for clisbur.semerit,
the borrower shall subrnit to the Regional Oflice, the follor,ving:

(1) Form CF4-954, Recluisition ancl VotLcher for Disbrtt'sutt,etft of
Loan Tttu,ncls (Exhibit A) ;

4/22/65 I



7-7-4 SENTOR CtilZENS HOUSING FINANCE PROCEDURES

(2) Extension of title guaranty policy to eover all disbursements
made as of the date thereof ;

(3) Form CFA-937, Cartificata Relating to Preuailing Wages (E,x'
hibit B);

(4) Form CFA-938, Architect's Cert'tf,cate (Exhibit C) ;

(5) Form Ctr'A-939, Opinion of Counscl (Exhibit D) ; and

(6) Form CFA-302, Borrower's Statem,ant Regarclinll its Financial
Condition.

Form CFA-954 shall be submittcd in triplicate; all other forms shall
be submitted in original only.

An amount not less than ten percent of the loan amount shall be held
back for flna1 disbursement. Ilowever, the holdback may be reducetl to
not less than 5 percent, pending completion of the project audit, pro-
vided the borrower submits, in addition to the documents required. to
support subsequent disbursements, lien rvaivers from all contraetors and
from all subcontractors and materialmen dealing directly with the prin-
cipal contractors, and the Regional Director determines that the total
loan amount then disbursed s,il1 not exceed the total eligible project
costs.

PROCESSING OF REQUISIIIONS FOR TUNDS

The Chief, Senior Citizens Housing Operations Branch, is responsi-
ble for coordinating Regional Office aetions with respect to disburse-
ment of funds. When a boruox'er indicates that it plans to requisition
funds, the Chief, Senior Citizens Housing Operations Branch, shall
arrange for transrnission of appropriate forms, rvith instructions re-
garding their completion and other documents required.

Upon receipt of the submission, the Chief, Senior Citizens Ilousing
Operations Branch, shall ascertain that aII necessary documents have
been received, and shall then route the documents for revierv and recom-
mendation by the technical staffs.

When the documents have been reviewed and approved by the techni-
cal staffs, the Chief, Senior Citizens Housing Operations Braneh, shall
sign Form CFA-954 and foru,arcl the clocuments to the Regional Direc-
tor for approval. Forms CFA-954, -302, and -939 then shall be
forwarded to the Aclministrative Division for certification and. process-
ing for payment. Other docrunents shall be placed in the project fiIe
and, in the case of transcript doeuments, furnished to the Legal Division
and CFA.

FINAT DISBURSEMENT

The conditions to be satisflecl precedent to final disbursement when
the Government has provided construction financing, and to disburse-
ment of the loan proceeds r,vhere non-Federal construction financing has
been provided, are essentially the same. Final disbursement shall not be
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made until 30 days after completion of and aeceptance of the project by

O ffJ,.f:xt?,ffi.r:lrlcompriance 
with the requirements for finar pav-

When construction is about 75 percent complete, the borrower shall
be reminded of the requirement in Seetion 8 of the Loan Agreement:

"Provided, however, that this contract shall not be considered com-
plete for purposes of final payment unless and until all the work re-
quiring inspection by municipal or other governmental authorities
having jurisdiction has been duly inspected and approved by such
authorities and by the applicable Board of Fire Underwriters, if any,
and all requisite certificates of oecupancy and other approvals have
been issued . "
After final inspection has been made and recorded on Form CFA-200,

Form CFA-250 has been received from the Fieltl Engineer, the audit
has been completetl, and all audit exceptions cleared, the Regional Di-
rector shall advise the applicant of the final approved cost and the
amount of the net Federal loan. The letter also shall notify the bor-
rorver that the project has been satisfaetorily completed as required by
the loan agreement and that final disbursement of loan funds will be
macle subject to receipt by the Regional Director of three copies of each
of the follorving :

(1) Forrii CFA-954, Retlttisition and Voucher f or Disbttrsernent of
Loan lltttncls, and supporting documents as clescribed under
"Reqnisition for Funds" above. (Whcn arr initial cleposit is
reqtrirerl to the Debt Service Reserve Account, the borrorver shall
be instntcted to issue a check payable, as appropriate, to the
Government or its tlesignee in the amount required by the loan
agrcuiient. )

(2) Final surveJr map certified by a lieensed surveyor or engineer
shorving the location of improvements of the project site, includ-
ing setbacks and location of utility lines and easements;

(3) Irien lvaivers from all contractors and from all subcorrtractors
and materialmen dealing directly rvith the principal contraetors;

(4) Borrorver's certification that the project has been constructed
and eompletecl to borrower's satisfaction and in accorclance with
provisions of the loan agreement and that prevailing wages have
been paid;

(5) Final title guaranty policy, if needed, showing removal of excep-
tions as to survey and unrecorded liens and with such eoverage
and endorsements as are customary in the area;

(6) Certificates or duplicate policies evidencing the insurance and
fidelity coverage required upon aceeptance of the project from
the contractor;

(7) Certified copy of rates resolution;
4/22/65 3
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(8) Statement of occupaney criteria certified by an officer of the
borrolver';

(9) Any other documents, certifications, reports and other data re-
quired under the terms of the loan agreement or regulatory
agreement.

The final payment shall not be made until after the expiration of any
period for filing of mechanic liens unless the Regional Director considers
this protection unnccessary under the partieular circumstances. There
shail be completecl irr connection rvith final closing, any filings, record-
ings or other actions required under local lien laws for the maximum
protection of the mortgage security. In the event that portions of the
rvork not essential to use and occupancy, such as lanclscaping, cannot
be completed at the time the project is otherwise complete, funds may
be escrowed. by the borrower for such purpose in order not to delay
final closing and disbursement.

After final disbursement has been made and aII required payments
made out of the Construction Account, including payment of interest
during construction, the Construction Account shall be closed. out and
any balance remaining out of loan funds or borrower's firm partieipa-
tion transfemed to the Debt Service Reserve Fund. Thereafter Form
CFA-940, Certifi,cate of Final Pallment (Exhibit E), shall be submitted
by the borrower to the Regional Director.

If it is determined at the time of final closing that the amount of the
approved. loan is less than the Note executecl by the borrorver, the loan
amount should be fixed at the r.rext multiple of $1,000 above the allotr-
able amount and cash in the amount of the difference between the total
loan proceeds and the total pro.iect costs payable therefrom shall be
promptly depositecl into the Debt Service Reserve Fund. The monthly
payments should be recomputed on the basis of the reduced loan amount
and the note should be appropriately endorsed to show the reduction
in principal ancl tl're nerv monthly payments.

Upon determiriation of the final loan amourrt, CFA should be re-
questecl to furirisli the Standard Amortization Table referred to in the
Note. The Regional Of6ce shall advise CFA of the principal amount of
Ioan, the interest late, the tenl during which the level monthly pay-
ments will be macle and the amount of the monthly payment and the
date on which the first pa;,rnent becomes due. After the Note has been
transferred to the Division of Finance and Accounts in accordance rvith
Yolume V, Section 7-1.7-5, that Division will furnish the Regional Office
rvith trvo copies of the amortization schedule. The Chief, Loan Manage-
ment Branch, shall aruange for distribution of one copy to the Bor-
rower and one to the project file.
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EXHIBIT A

nouslic lnD n0lif, Flxlnc,i tcDflcY
colr\(NITY IicIt-II I f, S lrlltIrI S',ilATlO.N

sENI0n cItI2EilS BO!StNG LOrN tSOCSlt

REQUtStTt0I AilD youcHER FoR DlSBURSEl,tEliT OF

LoAil FUr{0s

fon cot'Enn"u4tiT u$ arLY

Cdtr.cr No. 
--_--=-

(r.r 0.. ol ?.tin, olli.tt

Projc.r No. '---'---==--

R.qui.iti6 No, 

-

Dt. of R.qui.iri6i

tuunr oI lrquic j r ion .-

YOUCIIER

nrE wtm sT ms, DR,

P,O. Addr... of tu...*.r

Ir supDort of thls nequisltion for runds, Borro*er certtftes that tt t6 1n att
entitled to the dtsbursem€nt r€quested heretn, thnt no defaults ertst under tts roan
dlted-lncludtns any umendilents thereto or under the Noie and

eiecuted by the Borrorer to the Adninlatrator, and

been deposlted lrto the Constructlon lccount tlth the DeposltorJ,
fhe check tor thls Daytrent Ehould be payrble to the older of--

Drte .19- (si.tr!t,r. ./ rur^c.ir.d oJJi.,r et Bil.c,.t)

(ftp. o, ,rint .e.. .t .i.^irt o!1i../l (Iirl.,

that there 1s ln full force and

Borrover further certlf les
tlon slnce the drte of the Loan

effect lnsurance coy€rage as requl!ed pursuant to the Loan

that there las be€n Do adyerse chanse tn tts ftnanciul condt
lsreement, and tlEt there are no monles due or o*ing by the

Borrotrer to any person or persons erccDt Housing and Hone Flnanc€ Adhlnlstrator ior any 1abor,
s€rYlces, naterlals, gradins, or oth€r tJDes ot serytces fu!ntshed to or 1n €onnectlon y!th
the Ploject described ln the Loan lsreenent, or tor lhlch any tlen nay art!e thereon under the
lsrs of the Sltte ol.-----=_- | ercelt ss follow5i

Person tmount
E

Iotol

Borrower fu!tier certlrlee that 1t !roposes to erpend the !roceeds of the dtsbursenent
under thls 8equIslt1otr Iot the follof,ln8 putDo6eS:

I teh 
$ 

Ahount

Total

Of tle arourt to be recelved rulsusDb to tils requlBltloni t-rltl be de.
poslted lnto r construptlo4 lccourt tn Lhe 

ip;;;;:;;i 
and xlll be used

ln rccordence rlth the sald Agreehent only to DAy the ellglbie costs of the project tot6ltrs
t-rs!eIlectedontieIgtesta!proYedP!oJectsUmnaIydated-
and'-x11lbedeposltedintorDebtse'YlceReserYeAccounta1ththeooyeItr.
hent ot lts deslgnee. Borlof,er' s

Loan Partl.lDAtion l9i-Cf

1, Estlilqted lots} Project cost l- t-- I 

--2. Funds P!eylously ldy3nced o! P0ld

3. Funds tlthheld Pendlng trudlt

t, runds lyrllsbLe (Llne I nlnus t.---_ t i.-==_--_
llnes 2 and 3)

Ittached hereto ls docuuentary evldeDc6 thsl Borrox€r'E funds ln the agg!eaete amount ol

0

$
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EXHIBIT A (Page 2)

REQUTSITIoN ND VOUCIET foR DTSBmSEilENT Or LOAI roNDS

A..ion.l of f lc. R..oirdlatton! md Atrtbrlrotton

I h.r. r.'i.r.d.nd find '.ri.t.cr"ry tf,..onrrr.t docui.nfu.nd r.l.t.d t.po.t...d r..ordi !.quit.d ot th.
brr.r.r hy t[. Lorn ttr..nrnt. ln iy opinlo. !h. &rror.r l.! .rid.i..d th.t th. Pr.l..l..nS..on.!!!.tcd tl!i-
ln th. rpprorcd.'!inrl.d.o.t th.t.of. I thc..for! t.coM.nd rpgrovrl,if th. t.qui.lllon.

(aii. I t r,.t... t i ra 17.,.tl

r tr,. r.ri.!.d rh. finr..i.l .t.t.i.nr! of thc &r'6r.r r.d ri of rfi. orlnion th.t tt.r. i.. b..t no rul.
.tntirl rdr.r!. .h.^r. fro. .[.. i.r.tofo.. t.Prc!.nt.d to th. G'crt..nt. ft. tutro!'F irr r'ti'f"torily
.ria.nc.d rh. d.po.it of ,.-- int6 ti. Gnt[u.ri6n l..ount .nd iU iSility t. Pro'id. t!rd. t.
.o,.r rh. .o.t of !o,rbr. .quip..nr, ro.lin! c.pir.lr rnd In.liribi. ..!ir.!.d PrGtinin.ty d.tcloPi.nt .tP.nr..,
I tN.rGtore r.coir.nd rPPror.l of t[. r.qui!iton.

,r
(c^l.t, tr^t^.. r7.r.^t

t i.rrif/ t[.t tli. r.q{iriti.n rnd tt. do.!,.Attr, .'id.nc. r.qEl..d !nd.! th. rfor...id hr^ lrr....nt
hrr. b..n .r..tncd, folid '.ri!trctory, .nd fil.d in th. r..o.d. of th. Eou.ira rnd trota Fid.n.. Aa.!cy. ln tr,
opinion, !t. ttri'cr r.. fulfill.d .tl .o^ditionr PrG.Gd.nt to P.rlna !t' r'oc^t;cqui'Itio^!d' I th"'fo'6
raioarrnd rpproll of !h. r.q{ititlon'

ET

oti.!..llo.th.for.r.i^ttcvicrrrld'...'6.nd.t1..''t!..o6lid.rP'o'.Iof.t.!.qulrilioiinth.

Ir- -aefi;l:-3;i;;-Zlia;a;i i;;i or.r'.i'^t t"^c^t

lr
(^.atcrtt tt...t.t,

ICOUTING CUSSIFICATIOtr

lPtuPtr^ltq sflbl ahut

06 r alls go!.inr for !h. Eld.rly' nc'oltina Eni,
offi.G of th. ld'i.l.E.t6t,
Borrins rad f,o!. Fin.ic. lacn., . ' . '

P.idbyo..tNo.-d.t.d_-,=-llr_tonth!Trcrlut.!olt[!unlt.ds!.t..'o!
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EXHIBIT B

c.tarl
(ts62)

ioullio rxD iorl rlllict lclncr
COI'IMTJNITY SACILITIES ADMINISTNATICI*I

lEltoi CITIrlir nousllo Loli PloGlAI

CENIIFICATE RELATIXO TO PREVAILIXO TAGES

TO: HOUSINO AND HOTE FINANCE AOIINISIRAIOA

The undcr.lSned !a 

- 

ol the abovo

Borrorcr, certlfl€! thrt tll laborers and iechtnlcs eiDloyed ln the con_

rtructlon oi th. proJect h.ve been, to the drte theleol, ,rld tor 6uch

ailplortrent not less thsn the prev.lllnS raSes rs detetilned by the sec-

retary of Lrbor lnd not less then one and one-half tlnes the retulir

rate of pry for employilent ln excesa of (r) I hours ln any one day endV

(b) forty hours ln &y one reek rlth respect to thls DroJect, End thst

no deductlons hive been n.d€, el th€r dlrectly or lndLrectly, lron the

lull rEges eerned by an, person other thrn pernlsslble deductlon8 a3 d€_

ftned ln the ReEulItlons of the 6ecr€tary oI L!bor under the lntl-trlckback

Ac t.

otti..t.l r.t....t

lCr.,"r rrl !!o!ld b. rt.!.1 tl tl. !-ro.r d.t l!.ot protld.d to. lr in..oirr.ci; rl. d.t.tto.
sioold b. lrlrt!11.d b, t!.0ltlc.. o! !orror!r.
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EXHIBIT C

,oustxc rtD noMrxlxcE AGrxcY
COI',IM(NITY FACILITIES AD}'{INISTRATIOI{

Stitoi crrlzlis noustic to N lB6rll

ARCII ITECT'S CERTIF ICATE

I ce!tlty thrt I (or !J authorlzed rep!es€ntatlve) hive vlslted the

above Droject, rlthln 

-drya 

prlor to the date ot th16 Certlfi-

oate, aDd certlfy thrt the Iunds reque8ted by the Borrorer unde! the

gbove Requl!ltlon rre neceasrlJ end Drope! ln order to ensble lt to

Droceed rlth constructlon and cooDletlon of the Project 1n nccord-

ance tlth the opproved D!arlnSs !nd Speclflcatlons. I further cer-

tlt, thrt th6 rork, labor, rnd r{ter1lls Daid, or to be p!1d lor rE

indlclted ld att.ched Forn8 CPA-208, PerlodLc Estlmrte for Paltl.l

Pay[ent, lror lundB dlsbura€d undor prlot Requlsltlons sre sEtls-

foctorJ.nd itr accoldrnco rlth the rpproved Contract Drerlngs and

Spec I flcrt lona.

Drte

B'
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EXHIBIT D

cFb',
(F62)

xou3ING AXD IOIt llirxcE lGlxcY
COMULNITY FACILIT1ES ADMINISTRATIOII

SENIOR CIIIZENS NOUSINC IOII PIOCSAI

0P I r{ r 0ll 0F c0ul{sEL

TO: HOUSING AND IiOXE FINANCE ADT{INISINATOR

I have erehitreal certlfled coples of the Artlcles of IncorDorrtlotr

ol herel.nafter referred to ss the nBo!loleri)

and all soendments thereto, the By_Lars of the Bo!rore!, Bo!rorer' B Note

dated ,

snd Mortgage or Deed of Trust,
and sny snendments thcreto End

In the pilncipal aoount o! t-
f,nd hsve slso steolned the ,o"o 

^Il*"ilal1 docuBents 6ubDltted itr connectlon

therewith, and sh of the opinlon that the disburaeBent of $--=-

requested bv Botrower and lts Requlsltion for Funds dqted-.._=--
1111, uDon the Dakln8 theleof be evldeDced bv the sbove llote and aecured

by the Mortgrge, or Deed of Tlust and, xhen nsde, shsll constltute 
' 

t1!3t
and Drlor llen on the Dremlses descrlbed ln the yortSaSe or D€'d ot lrust'

In connectlon *lth the Bequlsltlon for Funds' I hrve oraDlned Erten_

slon of Tltle Gusrantee Pollcy dstecl--=----, certlflc8t€

relatlng to prevelllng sages doted , Archit€ct' s cer-

tlflcate dsted , and Borlo*er' s Certltlcrte eccoapanyltrS

neeulsltlotr for FuDals dited , and o! of the oDltrlon that
th€ Bo!!ore! is ln all resDects €ntltIed to the dl8bursotrent'

Dsted thls-deY of-=-

Y€ry tluly Jourt.

coulse1 tor Bo!!orer
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EXHIBIT E

6pto
(F6?)

t0ustIG rt0 H0rE rIIlncI lcExcY
COI"IMINlTY FAC1LITIES ADMINISTRATI(N

sDxron cltlzfxs HousItG Lolil Pnocn^c

CERTIFICATE OF FII{AL PAYUEIIT

TO: HOUSINC AND HOTE FININCE ADTIINISIRATOB

fhe undeaslgned as 

- 

of the

abovc Bottorer, cettlfles thIt the Borlorer h06 conpleted payDent ol alI

obllgetlotrs 1n connqctlon plth proJect constructlon end the speclal con-

structlon accoun: has been closed by the following Dsyments:

Pald to A0oun t

$

TOTAL

I

Arr hori t.e h.rt.,.nr rt i!. . J o.n.r
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The instructions for project completion activities in Part 22 shail be

followed for the Senior Citizens Housing Loan Program.

CHAPTER 8. PROJECT COMPTETION

7 /9/64



rn viex' of the many variations between the senior citizens Irousing
Iroan P-rograrn and other^programs administered by CFA, loan manage-
ment for the Senior Citizens Housing l-loan 

-program is treat"ed
separately in this Chapter.

The importance and specialized requirements of project ma,agement
under this program also require the Chief, I_roan }lanagement Dranch,
to t'ork in close relation with the chief, serrior citizens Ilousing
Operations Branch. While it is reeognized that the Chief, Loan Managc-
ment Branch, continues to be responsible to see that the payments on
the mortgage are made promptly and that the bor"rorver is atrherini3
to all of the terms and conditions of the loan agreement and/or the
mortgage, it is also recognized that the primary iesponsibility for the
ove_r-all supervision of the management of the projtct itself shali be
with the chief, senior citizens }lousing operations Braneh. The basic
purpose of the loan ruanagement function is, as in other programs, the
protection of the Federal investment and this protection will depend
primarily on borrox,er performance in observing and understarr.ding
the terms and conditions of the loan, in meeting tire dcbt ser:vic'e
requirements, in making mortgage payments when due ancl in suc-
cessfully operating and managing the project. Any forrnal loan man-
agement actions taken must be based on the terms and eon,iitions of
the I-.loan Agreement, the Regulatory Agreement, ancl,/or the Mortgage.

Supervisory Groups

classification of loans shall be done in the same manner as for otr.rel
programs, as described in Chapter 23-1.

sEr{ioR clTtzENs HousrNG 7-ro

CI{APTER IO. LOAN MANAGEiAENI

Approisol of Policies ond Procedures

Appraisal of polieies and procedures shall bc hanclled in the sarn.
manner as described in Chapter 23-1.

Preporotions by Loon Xlonogement Bronch

*'When a _project is substantially complcte, tlic Loa, tr anagement
Branch shall:

(1) F:_repqle a Loan Management Control Recorcl,, Form CFA_860-
SH,_ (Exhibit A) as a record of actions due, pending or taken.
Such data may !e secured from tr orm CFA-li1g, priject Sutn-
mary, and from CFA-901, Loan, Appticatiou. the Note ind Mort_
gage, and the Regulatory Agreement.

(2) Enter a summary of the terms and conditions of each loan on
Form cFA-360-sH as a reference check to minimize referrals
to the loan agreement, regulal;oly agreement, or mortgage loan
note.
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(3) Establish a fi1e folder for the reports and correspondence re-
flecting work on each loan until the f'nal payment has-b-een made'
These Eles shall be kept in accordance with the applicable Records
Control Scheduie.

lnitiol Loon Monogement Conference

A borrower,s observance of loan conditions, reporting requirements
and other matters involved in loan management depends on an under-
standing of the requipements of the loan agreeme_nt,-regulatory agree-

ment, aiil the notelnd mortgage. In-particular, the business managers

o"-co-pa.able officials o" employees wlio wiII be responsible for handling
the funds and accounts required by the terms of the loan, should be

familiar with the loan conditions and should unclerstand. their meaning.

A loan management conference shall be held prior to and as close as

possible to the start of project use. This conferenee may be held at
iither the Regional Office or at the borrorver's office. The Regional
Director shalf determine where such a conference is to be held. The

agenda shall be proposed by the Chief, L,oan Management Bran-ch, and

tfre chief, Senior cltizens Housing operations Branch, and submitted
for the f)irector,s approval. In general, the agenda should cover

those matters that wiif Ue of concern to the borrorver and the Agency

until the loan is repaid. In particular, the following shou.ld be ex-

ptained in considera-ble tletaili (1) the various accounts to be estab-

iisheal and the flow of funds; (2) the general d.uties and responsibilities

of the borrower. under the loan agreement, regulatory agreement, and./

or the mortgage; (3) the required reports; (4) antl other matters that,
in the opini"o.iof ttr. Regional Office should be brought to the attention
of the borrorver.

Report of lnitiol ComPlionce

The Chief, I]oan Management Branch, shall supply to th: borrower
three copies of the Repoit of Initial Compliance, {9"T. CFA-361-SH
(Exhibii B), thirty clays before the estimated date of initial occupancy,

with irstruciions ihat- two copies be returnecl to the Regional Office

the day the project becomes ieverue-p"od.ucing or .as soon thereafter
u* *uy be determined reasonable, but in no event in excess of thirty
days.

For the purpose of this report, the date a project becomes initially
,.o.r,r..-pr6ducing is defined as the date on rvhich any portion of the

project becomes revenue-producing.

upon receipt from the borrower of the Report of Initial compliance,

the bhief, Iroan Management Branch, in consultation with the Chief,

senior citizens Housing operations Branch, shall d.etermine whether

compliance has been effected, and both shall evidence approval in
Block A or attach such find.ings as are necessary.
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_ Where th.e Report of Irtitial Compliance indicates deficiencies, the
B,egional Director shall determine whether a visit should be made to
cliscuss and remedy such d.eficiencies.

When it has been determined that the borrorver has fully complied
rvith applicable loan requirements, the necessary data shall be reco-rded
on Form CFA-360-SH, the duplicate Report of Initial Compliance,
Form CFA-361-SH, shall be forwarded to CFA and the original placed
in the Project I-,loan Management Foldrlr.

Insuran_ce policies or certificates of ilrsurance coverage received pur-
suant to the loan agreement shall be forlvardecl to the OA Division of
Finance and Accounts.

Within 90 days after close of the borrower's fiscal year, the borrower
is required to provide CFA with an audit report in duplicate, prepared
by an independent public accountant. Ordinarily, the first report-to be
obtained from the borrorver will coverr the borrower,s fisca1 year in
which the project was first placed in use. If there is to be an u:ravoid-
able delay in submittirrg the audit report, the borrower should be
required to submit an unaudited. financial statement subject to subse-
quent audit.

_ The audit report shall be examined by the Chief, I:oan Management
Branch,-who sh41 thoroughly review and discuss it with the-Chief,
Senior Citizens Housing Operations Branch. When it has been deter-
mined whether or not the project is progressing satisfactorily and
whether or not the borrower is adhering to the terms and cond.itions of
the loan agreement, the regulatory agreement, and/or the mortgage
loan note, the necessary operational data shall then be placed on ttre
Loan_Management Control Recoril, Form CFA-360-SH, rvhich may be
supplemented by any pertinent working papers deemed necessary. 

-One

copy of the audit report shall be placed in the project loan management
folder and one cop,y forwarded to CFA with-any comments reiulting
from the review thereof or other perti:rent remarks concerning th6
operations during the year.

Should the Chief, I-.roan Management Branoh, and the Chief, Senior
Citizens Housing Operations Branch, determine that no additional or
corrective action is necessary by the borrorver, the project may then be
f-lacgq in Group I and no additional action is necessary. trfowever,
should an adverse trend be detectecl in the operation of any project or
if the loan should go into default, the Chief, Loan Managemenl Branch,
shall recommend to the Director that the project be placed in Group II.
Upon -eoncurrence of the Chief, Senior Citizens Housing Operations
Branch, and the Regional Director in the action, CFA shail be ad-
vised of the reason for this action. The borrorver shall then be in-
structed to submit a quarterly financial statement and any other re-
ports deemed necessary by the Chief, I-:oan Management Branch. fn
all such- cases, the Chief, Loan Management Branch, and the Chief,
Senior Citizens }lousing Operations Branch, should offer to the bor-
lorrer any assistance possiblc to cure the ad.i'erse trend and should be
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constaLtiy inforrned. as t<.r t|e progless that the borrolver is naking.
CFA shail be advised of any material developrnents affectirrg the loail.

when the chief, Loan Managerneut Branch, rvith the,concrrl'rel1cc oj:

the Chief, Serrior Citirers Housing Operatious Branch, has d.eterminerl
that the '6"rro*., has corrected. the aclverse conditions or default, he

shall recommend to the Regional Director that the loan be reclassified
into Group L Upon concunence by the Regional Director, the loan shall
be reclassifierl and. the borrolver shall then be aclvised that the financial
reports neeil be forrvarded only on the,regular annual basis. cFA shall
be notified of this reclassification atrcl the reason fol thc action'

Loon Poyments

upon transfer of loau accountability to tlie central olIice in accord-
arice with volume v, section 7-17-5, the borrorver shall be instructefl to
Iemit payments clue under the note and mortgage to theDirecto:, Divi-
sion olf 

-Finance antl Accounts, OA, Housing ancl Home Finance
Agency, 1626 K Street, N.W', $rqq-hington, D. 

-q., 
20L+0. Checks and

d;fts;hould be made payable to "Housing and' Home Finance Agency,
O.A.". The Director,-Division of Finance a,d' Accounts, will furnish
monthly to cFA a list of aII projects delinquent in _payment of either
interesi, principai, or both. CFA wilt promptly advise the Regional
Director of any default in loan repaymeut.
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EXHIBIT A
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EXHIBIT B

TO BE COflPLETEO gY HHFA

2.

projecr uc'n8

- 
Consuuction Fund

- 
Revenuc Fund

- 
Deht Servic. Funa

- 
Debt Sen ice Ileserve Fona

- 
llapa;r ard Ileplaccment Reacrvc

Ilavc oriSin6l policiee, copica, or ccrrificsres bccn funished ro r[6

policl ? YES-NO__

(c)

NO

(a) Ie mortgasc clausc araclcd to
(b) Doas no*sa6e ctauc makc losa payablc to Mortgascc?_YES_NO_

Magrgoe ?

-.- YDS

- 
Boiler .

- 
Pullic Liabitiry - o* p";*;' : :. :::

l\iore rhon one p.rson
Propcily Damase . .

- 
Veliclo Liabiliry

- 
Usc and Occupaoc'1 (ldentify Buildings)

6. Requic Insuancc Covcragc:

- 
Fi:e ard Extended Cov*agc.
(ldentily Euildtrys)

- 
FiCclity Bonde-Blaok.r _or posiri6n_

* Wolnen'e Compcnsation . . .

Insur.hl. Co.
Y!lu. lnsuranc.

Policy llfecriE Exotari.n
hount Dar. but.

(a) Ihw cmen rcnt rchcdutca bcca approvcd by HIIFA?_yES_NO_
(b) Ilave cw.nr [ees tor urilirie. d coilatetst scrvicca bccn approved by HIIFA?

.- lES .- h-O_NOT A p PLICA BLE
k-) Hes elisibilny crireria for proj.cr rcsidcnr; bccn approved?_tts_NO
(,i) liag cunent plon of operationa and ouppoding buds;i b.cn sufmilr.d !o liilf.A?

-YBS-NO. 

If "YES" when

7. Otl,d octione rcquired in accordonce wirh ltc Loan a Regulatory Asoemnt.

cf E)6r-iY
(t-atj

HOlSlNG ANO HOME FINANCE AGENCY
COIIMUNITY FACILITIE5 ADMiNISTRATION

SENIOR CITIZENS HOUSING LOAN PROGRAM

REPORT OF TNITIAL COMPLTANCE
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ACCETERATED PUBI,IC WORKS 8.I.I

CHAPTER I. GENERAT

Section l. Purpose ond Description of the Progrom

The delegated authorities and thc duties and responsibilities assigned
to Regional staff in these instructions are to be exercised, first, with due
regard to and observance of the policies and instructions herein; and,
second, rvith due recognition of the general lack of experience in this
program, to the end that the advice and guidance of the Community
Facilities Commissioner rvill be obtaineil before taking action in doubt-
ful cases.

This is a progranl of " immediate " aid and has strict limits on thc
pcliod in rvhich aid may be pror-ided. Therefore, it is imperative that
all staff makc every effort to expedite the accomplishment of this
program.

EtIGIBI.E APPTICANTS

Public bodies eligible for assistancc uncler that segment, of the Accel-
cratcd Pubiic Worl<s Program administcred by this Agenr:y are defined
AS:

Murricipalities ancl othcr political subdivisions ancl instrumen-
talities of States, including public agencies and instrumentalities
of orre or more municipalities or other political subclj.visions in the
same State, and Indian tribc.s.

EIIGIBTE PUBTIC WORKS

Grants may be made for any type of public rvork which the applicant
has legal authority to plan, finance and construct except ed.ucational
facilities, urban mass transit facilitics, and housing projeets other than
cmployec housing rvhich is incidental and necessary to an eligible
project. I{orvcver, adult centers and similar facilities, such as libraries,
rvill be c)igiblc onty if their primary use is by the general public and
usc by tlrc school system is relatively secondary.

Recreotionol Focilities

Recreational facilities and recreational centers of varied" use are
eligible only if they are open to use l,ithout charge. Revenue-producing
facilities such as the usual golf course or ski lift are ineligible.

Exceptions may be made for certain charges which are necessary for
services not intrinsic to thc development and maintcnance of the project
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8.I.I ACCETERATED PUBTIC WORKS GENERAI,

itself but u,hich are norrnally attendant to such a project. tr'or example,
moderate charges may be made for loel<er or basket use at a srvimming
pool, sports equipment rental, or park tourist fees for utilities at camp
iites. These charges must be nominal, directly rclated to incidental
services, and cannot be such as to constitute a gcncral rcvenue source.

Refinoncing or Purchose of Exisring Fsciliries

Since the primary purpose of the Public Wor:lis Accclcration Act is
tlie crcation-of cmployment through construetion of public rvorks in
dcsignated areas, and the refir.rancing or purcllase of alrcady constr:uctcd
facilitics expends program funds rvithout commensuratc crcation of
employment, such refiirancing or purchase has been determincrl to bc an
ineligible projeet cost for purposes of grant computation.

This policy has no effect on present PFL instructions conccrtrirt5
refinancing oi purchasos unrler thlt program. Such instructions remaitt
in effect arrd ar. applicablc to a Public Facility I-.ioan accompanying
an APW Grant application.

TOCATION OF PROJECTS

Assistance is limited to plojtrcts locatctl itr arcas clesignatecl by the
Secretary of Liabol as having bccn areas of substantial unemploymeut
for at Ieast 9 of the 12 immediatcly preccding montlis, and in areas
d.esignated by the Secretary of Commerce undcr Sections 5(a) and (b)
of the Area Redevelopment Act as " rcdevelopment areas. " It is
required that the project, as tlistinct from the applicant body, be
located in such an area.

Sornc projects may be p}ysically locatctl in tl'o or morc adjacent
arcas rvhe"e eligible grani pereentages cliffer, rvhct'c onc or more of
the areas is ineligible, or rvhere State boundaries arc involved. Where
thcsc circumstances occur thc follol'ing critcria shtrll apply.

Areos wilh Vorying Moximum Gronl Percentoges

Whcn a projcct is locatctl in tryo or ltiorc atljacrclt arc:as rv|crc t|c
n'iaximum Irant pclcentage is not uniform, the plo,icct shall bc scgrc-
gate<l into sepirratc portioirs for each area antl the granl, detcrminctl on
ihe basis of l,lre relatir.c costs of that portiorr of the projcct iocatctl iu
cach of tlic rcspcctivc Elreas.

Ineligible Areos

Whcn a projcct is physically locatcd iu trvo ol mol'e acljaccnt alcas,
one or more of l,hich is not an eligible arca, the grant shall be limited to
only that part of the project physically located within the eligible
area and the project must be segrcgatcd.

Stqte Boundories

fn any event, if Statc bounrlafics arc invoh,cc'I, segregation into
separate projects is required.
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PROJECT DESIGN

Each applicant will develop, through its consulting engineer or
architeet, the plans and specifications for its project. The requirement
that construction be undertal<en in an economical malrner, ancl not
be of elaborate or extravagant design or materials, has br:en established
on a poliey basis to secure maximum construction r,vith available funcls.

ASSISTANCE UNDER OTHER FEDERAT GRANT PROGRAMS

Section 3 of the Public Worlts Acceleration Act authorizes ffnancial
assistance for non-Feclera1 public works projects unrler existing Federal
grant-in-aid programs with grants up to 50 percent and up to 75
percent under certain conditions. Section 5 expancls and arnends the
public facility loan statute to autliorize grants by this A-gency. It has
been determined, however, that such grants will not be made for
projects eligible under other Federal grant programs.

Accordingly, a grant rviil not be made by this Agency under this
program for: a public rvork which is eligible under the statute estab-
Iishing another Ferleral grant program, regardless of whether the other
Agency has disapproved the project for poiicy or technical reasons,
whether the applicant has cven applied for a grant under the other
program, or whether funds are available under that other program.

The determinations regarding eligibility in any given case must be
based on careful revien, of the exact nature of the proposed project,
rather than on its general type. Section 8-2-1 provides for checking
doubtful cases with thc othcr Federal agency concerned.

GRANIS IN EXCESS OF 50 PERCENT

O o.1i#iH",3'r1fi?t: ll\';,ff:: ";',3:.%::i;,1,1:$ tl','rl'.Hil?ll1Ji1
Commerce as eligible for a higher grant.

Department of Commerce lists of I\faxirnum Glants-in-lt id for Eligi-
ble Areas will be furnished, as they are reviscd, to the Regional Of6ccs.

FINANCING OF BAI.ANCE OF PROJECT COST

Approval of a grant'will depend in part upon the appJiczunt's shorving
that it will be able to provide the other ftrnds required. In most cases,
it is anticipated that the applicant rvill be able to raise the balance by
private borrowing since the grant should enable the applic,ant to obtain
a loan in the capital marl<et. (See Chapter 8-7.)

However, the Act authorizes this Agency to make a loan for the
balance of the cost for a project being given a grant by this Agency or
by any other Federal agency pursuant to the Act. Accordingly, an
applicant may file a loan application at the same time it files its grant
application or at any subsequent time.

If both the grant and loan are requestecl from this Agency, the loan
request will be subject to the polieies and criteria which govern public
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facility loan approvals, and approval of the grant request will be
dependent on loan approval.

If a grant is being sought under another Fetleral program, the related
loan application filed with this Agency will be subject to public facility
ioan policies and criteria; disbursement of loan funds will be contingent
on the other Federal agency's approval of the grant.

DISBURSEMENTS

The grant agreement will provide for payment to the applicant of
90 percent of the grant in installments as shown below. Ifowever, such
pafments will be made only upon receipt of satisfacto-ry- evidence of
frrm and. bintling arrangements for financing of the balance of the
project cost. (See Chapter 8-7.)

(l) 25 percent upon approval of award of the construction contract(s).
(2) 50 percent when eonstruction is approximately 50 percent complete.
(3) 15 percent after final inspection.

The final 10 percent will be paid after project completion and auclit,
subject to adjustment to reflect the total cost as determined by the
Agency.

Where a CFA loan rvill finarrce any portion of the project costs, the
bonds rvill be delivered in time to assure uninterruptecl availability of
funds.

A separate Construction Account for the project must be established
into wliich both the Federal grant and the balance of the funds required
must be depositecl as they are obtained.

FIXED FEES

No fixed. fees shall be chargecl for autlits and inspections made under
the Accelerated Public Works Program. Where the project is to
be financed jointly by an APW grant and a PFL loan, fixed fees shall
be charged in accordance with the instructions of Chapter 4-1 .
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Section 2. Restrictions ond limitqtions

ACCETERAIED PUBTIC WORKS 8.I.2

SIGNIFICANT REDUCIION IN UNEMPTOYMENT

One purpose of this program is to provide irnrlediate aicl to areas of
substanliaf unemployment or underemployment. Financial as.sistance

is permitted onty for public works which will contribute significantly
to ihe reduction of unemployment in the labor marlret arr:a in which
the publie work wiil be constructed.

Approvai of grant assistance shall be limited to those pr-ojects where
estimited on-site labor costs exceed 20 percent of tire total dilect con-
struction cost.

Insofar as practicable local unemployecl labor rvill be given preference
for on-site employment.

No project shall be of sueh size as to re-qu-ire on-,site man-years of
employment disproportionate to the size of the rvorl< force or to the
unemployment problem in the eligible area.

CONSTRUCTION SIART AND COMPTETION

Funcls are available only lor projects "rvhich can bc initiated or
acceleratetl within a reasonably short periocl of time," ancl "a substan-
tial portion of which can be completerl r,vithin 12 months after initia-
tion or acceleration."

In recognition of the iimits on construction time aLnd to achieve the
full intenaed impact of an immediate public rvorks Program, tlis
Agency will give-preference initially to those,projcct! for which the
firit on-site labor can be employed'within 120 days follor'ving approval
of the application. Subsequently, preference will be. given to applica-
tions on t[e basis of the rapidity rvith rvhieh eonstruction can begin'

There must be a reasonable basis for expecting that a substantial
portion of the worli can be cornpleted rvithin 12 months after on-site
employment begins. A "substantial portion" means more than 50
perceut of the project.

RETATIVE NEED

Projects should be given speciai consideration and attention in
processing if they are located in an area that has had more than twice
ihe national rate of unemployment for two of the last fonr years, or,
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in cases where unemployment data are not available, has a rnedian
family income less than one-third. the national average.

AI.I.OWABI.E COSTS

All costs normally incurred. in planning ancl constructing a public
work are generally eligible except as discussed belorv:
(1) In computing the grant, the follorving ma)'not be included:

(a) Cost of land ancl rights-of-rva1',

(b) Costs of planning whiclr rvere financed by a planning advance
from CFA's Program of Advances for Public Worlis Plan-
ning unrler Section 702 of. the l{ousing Act of 1954.

(2) Grant funds rnay not bc used for:
(a) Ordinary governmentrrl or non-project operational cxpenses.
(b) Costs of planning and construction performed by force ae-

count. (See "Force Account'WorI< on fnclian Tribe Projects,"
below.)

Costs may include interest during construction and during a reason-
able period for d"evelopment. The specific date upon which interest
during construction and development will terminate shall be determincd
by the Regional Director prior to project closing.

Grant funds provided for a project may be used for constr.uction costs
of fallout shelter facilities being inclucled in the project.

NEI INCREASE IN PUBTIC WORKS EXPENDITURES

Un{9r the Act, grarrt funds may be made available to the applicant
ouly if the applicant will increase its planned or proposed. level of
expenditures for public improvement by approximately the amount
of the non-grant funds required for the projcct. This increase in thc
applicant's expenditures must be achieved duling the applicant's fiscal
year or years in which the assisted project is to be constructed. (See
Chapter 8-7.)

This requirement makes necessary the inclusion in the application
filing of a formal piedge by the applicant body conditional upon the
Federal grant being approved, to so increase its public work expendi.
tures, with appropriate supporting material.

The documents supporting the pledge to inerease expenditures wiil
vary widely. Some public bodies have a formally adopted expend.iture
program for capital improvements covering one or more years, which
is generally identified as a ('capital budget" or a "public works
burlget." Where the appJicant ]ras a capital budget, little difficulty
should arise.

Other local public bodies may have informal programs of capital im-
provement expend.itures which, while not formally adopted by the
governing body, nevertheless represent a plan of capital improvement
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expenditures for a periocl of one or mole years. llhis is generally
iilentified as a "eapital improvement program" or a "capital improve-
ment plan." 'When the applicant has a eapital improvement program,
it may be necessary to require some further documen,lation to support
the existing "proposed or planned total expend,itures" for capital
improvement projects.

There are still other local public governments tha,t do not have a
capital improvement program, adopted formally or informally. fn
such instances, the local public body may make r:xpcnditures for
capital improvements as the necd arises. ft is reeognized that many
of the smaller communities fall into this category. fn such situations,
provision is made for submission of other financial documents, as listed
in Form CFA-1102, Instru,ctions ancl Gutdes for ComTtl,eting tha Appli-
cation f or Grants. ft is expectccl that these documents rvill permit the
Regional Office to make a determination that the applir:ant will inerease
its total expenditures for eapital improvement projeets by the requisite
amount, even though the applicant does not submit a, preferred. docu-
ment showing what the capital improvement expendilures were to be,
and what they will be in the event a grant is approved, This alternative
method of determination usually rvill involve a comparison of the
applieant's current year approved operating budget rvith the audited
expenditures for the preceding _vear in order to shorv an average or base
level of eapital improvemcnt expenditurcs and thereby provide a basis
for detcrmining rrhether the requested llcderal grant is cxpected to
produce an increase in the applicant's total expenditures for capital
improvement projects.

fn some instances thele may be lcason to belicve that an applicant
has not supported the requested resolution cither with a eapital budget
or rrith a eapital improvement plan, er,en though these documents
could have been submitted. In such cases, the Regional Office might
fintl it appropriate to request the applicant to submit, along with
alternative d.oeuments, a ccrtifieation to the effect that it does not
have either a capital budget or a capital improvcmcrLt plan.

REIATION TO COMPREHENSIVE PTANS

To be eligiblc for grant a,ssisturrcc, a, public tr'or)is proje<tt nrust not b<r
inconsistent rvith loeally approved comprehensivc plans for the juris-
tliction a{Iected, wherevcr sueh plans cxist. \Yhenevcr therc has bccn
developed eomprehcnsive plans, including mastcr: plans for. lancl use,
transportation, urban reue'wal, overall economic tlcvelopment, or other
plans for the orderly grorvth of an a,rea in which an eligible applicant
proposes to locate a public rvorks project, evidence will be required that
the public works project proposed is not inconsistent with existing
approved plans or programs.

PUBIIC NEED

To be
cssential
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public necd if it will provide a needed service to the general public ancl
n ill be usable upon completion.

Assistance rvill not be givcn to a project, the usefulness of rvhich is
dependent upon the construction of future public rvorks. Plans may
include allowance for demonstrablc future neeil, but the project may
not be ovcrdesigned.

Facilities specifically identificd rvith servicc to a commercial or
industrial enterprise relocating from one area to another will not be
considered. fn no case should a grant be permitted to bcnefit primarily
certain individuals such as the developers of a subtlivision. This rvill re-
quire special attention v,henever the balance of the funds is to be pro-
vid.ed through special assessment bonds since projects may be designed to
provide facilities for new subdivisions or undeveloped land still in the
promotional stage which rvould ultimately increase property values so
as to provid"e unreasonable profits to developers.

FORCE ACCOUNT WORK ON INDIAN TRIBE PROJECIS

fndian tribes eligiblc for assistance uucler tl're Accelelatccl I'ublic
Works Program generally reflect significantly higher unemployment
rates and lower family incomes than applicants in other eligible areas.
Normally, very few Indians are employed on eonstruction projects on
tribal lands unless the tribc is responsible for construction; in thesc
eases, employment may rangc as high as 90 percent of the eorrstructiorr
force. Conscquently, it has becn determined that force account t'olk to
be undertaken on projects by Indian tribes is acceptable uncler thc
Accelcratcd Public Works Program.

Regional Dircctols must insulc that (1) sigui{icant recluctiorr il
project costs or marked uncmployment relief orr tribal lands comparctl
to that lvhich coulcl be anticipaterl by normal construction by contract
will result from tJre use of such force accottnt, (2) thc use of forcc
aecount rvill not cause arr unreasonablc extension of thc construction
period.

Accounting durirrg construction rvill bc supcrviscd by staff of thc
Ilureau of Indian Affairs. Thc Rureau has instructecl its staff to
cstablish and maintain accouuting systcms in accorclatrcc witJt its orvn
trccounting procotlurcs.

Although thc Bureatr oI Iuclian ,\lfails rvill proviclc constructiorr
supervision of folce account projccts, IIHFA li'ielcl Engineers shall
uiake project inspcctions in thc samc rnanncr as for otlier APW
projects,

Projcct aud.its will be made by the staff of the Bureau of fndian
Affairs. Samples of the type of project audit report needed by HHFA
will be furnished" to the Bureau auditors by the Audit Division, OA.

Thc Bureau of fndian Affairs rt,ill makc a pre-complction audit on
most projccts in orcler to facilitate meeting of project payrolls. Whcn
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such audits are made and there are no pertinent unresolved. exceptions
and the grant conditions have otherwise been met, tha,t portion of the
final 10 percent of the grant necessary to meet project payrolls may be
released.

Any assistance by staff of the Bureau of Indian Affairs on force
aecount projeets rvill be on a non-reimbursable basis.

EIIGIBI,E REPAIRS AND IMPROVEMENTS

Aclditiorrs anc.l irrrplovernents rvJrich are eligiblr: costs untlcr the Public
Worlis Accr:leratiorr Act shall lie ]irnitetl to capital improvernenls tr,hielr
rcsult in substantial bett,ennent or adclitions 1o an existing facility.
Such arlclitions and irnprovemenl,s are distinguisheil from lepairs and
rnaintenance in that they havc a substantial effect in exl,ending thtr
useful lifc of a fixed asset, increasing its utility, or: enlarging its
capacity; rvhereas repairs ancl rnainterrance have the effect merely of
keeping the asset in its custornary state o{ operating cfficiency. Ilor'
example, resurfacing of a road, replacemcnt of sicler'vallis tirat arc
beyonrl r'epair, replacernent of rollecl curb rvith regular curb antl
gutter, conversion of warehouse to offices, increasing the size of a brrilrl-
ing or other facility, all are adclitions or itnprovctnents which arc
eligible. Ilor,vever, road patching ancl repairs, repailLting and sintilar
'ivorl< are repairs and maintenance items which are not eligible.

Other examples of aclclitions or improvements whicJr ar:e eligible
include:

(1) i\[ajor changes to interiors of buildings or structurcs, so tilat
they may be more suitably used for their existing functional
purposes or for other functional purposes. Such worh includcs
but is not limited to: structural changes; rcloca,tion of partitions
and fixec1 mechanical systems for water, heat, air conditioning,
and ventilation; the replacement of mechanical systems with
up-to-rlate or more efficient types of systems, or increasing the
size of a building or other facility.

(2) Rebuiltling of a deterioratecl roacl inclucling a new pavement
wearing surface with or without new base courses. Such work is
to be distinguished from pavement "seal coats" and road patch-
ing which are considered to be repair ancl maintenance rvork.

(3) Construction of a pavement wearing surface on an existing
unimproved road or street having only a base course vearing
surface.

(4) Replacement of sidewalks that are beyond repair ancl replace-
ment of rolled curb rrith regular curb and gutter.

(5) Replacement of entire component parts of a bulding which are
beyond economic repair such as entire fixed systems for hea1,,
water, sewage, ventilation, air conditioning, and electricity.

(6) Replacement of water and server lines anrl rvater treatment
plants which are inadequate or which are no Ionger usable with-
out exeessive maintenauce eosts.

6/ts/64 5



8.I.2 ACCEIERATED PUBIIC WORKS GENERAI

fn determining eligibility, tle project also must be compared to the
overall basic facility. For example, the replacement of a furnace in a
municipal building l,ould not be eligible since such a piece of equip-
ment is generally only a component part of an overall heating system.
IIowever, if the project involved the replacement of each component
part of tlie entile heating systern including the fumace, the project
would be eligible.

OPERAIING SUPPT'ES, MOVABTE EQUIPMENT AND IURNISHINGS

Costs of operating supplies, rnovable equipment autl furnishings re-
quire special comment since these are not eligible for inclusion in tlrr:
total cost on wJriclr the Fedcral grant is computed.

Such costs are ineligible by reason of the wording of the program
statute which autlrorizes grants only for "the cost of construction."
Accordingly, such costs are to be shown ir"r Fonn CFA-1101-1, Item 12
of the project eost estimate; and that the procurement and payment for
such iterns arc to be handlcd separertely frorn the project itself.

This should not Lre constnrecl as a prohibition against financing tlicse
costs by the same method to be used lior the balauce of the project costs
not c<-rvered by the grant, as in the case of a project to be financed by
(a) the Fedelal grant and (b) a bond issue sold to private invr:stors
to provide all other funds rcquiretl for the project, in addition to the
grant.

I{o'lvever, some operating supplies aud equipment are initially pro-
vided in lirnited quantity by the construction contractor as part of the
project construction job. For exarnple, light bulbs often are supplied
and the testing of an oil furnace often results in a minor supply of
fuel being left in the tank. Where such iterns are so fumisherd, the cost
is an unidentifiable part of the constructiott contract cost, and nectl
not be shorvn separately.
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CHAPTER 2. APPTICAIION PROCESSING

Section l. Preliminory Processing

INQUIRIES

Care must be givcn in rcsponding to iuquirics bccausc the variety of
types of assistancc available may malie it necessary to refer corrc-
spond.ents to another Federal agency.

If thc inquiry is reeeived from an apparently cligible applicant, the
Il,egional Office shall furnish copies of :

(1) Information for Applicants
(2) Applicaffori, Forrn CIrA-l101
(3) I'nsl,nrctions atrcl Guiclcs lctr Conplt'liu11 thc Apltl,iculiotr' li'{)r'rr

cFA-l102
\Yhere the inquiry exprcsscs interest in a public facility loan, Ii'onns

CFA-701 and CFA-702 also shall be included.
Wherc the applieant rvishes to apply only for a loan to supplement a

grant from another agency, only the PFL Forms CFA-701 and CFA-
702 rvill be furnished.

If the inquiry is received from other than an apparcntly eligible
applicant, the Fact Shect shall be furnished.

If an initial inquiry concerns a project of a type apparcntly eligible
undcr another Federal grant program, tire inquirer should be so in-
formed. All information avaiiable on the other program should be
given, and the inquirer advised to contact the appropriate agency to
ascertain 'r'vhether the type of project proposed is eligible under that
agency's program.

If any inquiry js so rvordcd as to raise doubt corrcerning project
eligibitity under anothcr Federal program, the OFA application forms
should be furnisJred, but the inquircr should. be carrtionecl that much
time may be lost unless he mahes inquiry to the othcr agency beforc
submitting an application to CFA.

If an inquiry is received frorn an apparerrtly ctigiblc appiicant for. a
revenue-producing project cligible for a grant in excess of 50 pcrcent,
the applicant should be advised of the applicab)c special instmctions.

RECEIPT AND RECORDING

Uporr receipt of an application, it u.ill be sent to the ReporLs antl
Control Assistant for recording in accordance tvith the follorving
examples:

(1) Grant application orily:
AP'W-(State) -(Number') G ; e.9., APW-AI-:A-LG

5/15/54 r
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(2) Combinccl Cl'A Grant and loan application, whether submitted
simultaneously, or loan application is added later:
APW - (State) - (Numbcr) GL (PI'L - (State) - (Number) i c.8',
APW-ALA-2GL (P!'L-AIrA-350)

(3) Loa,n only for project involving a grant from another agcrlcy:
PFL-(Statc)-(Number)-APW-(Project uumber of agency mak-
ing grant) ; c.g., Ptr'I.i-AIrA-3-AP\Y(FAA-43)1

AII applications rcceived shall be recorded to assure reporting of full
u,orkload and dollar volumc, and rvill be stamped rvith the receipt date.
A project folder ancl project corrtrol record rT'iII be established for each
application. (Sce Scction 8-2-2)

Reiection

When a grant canttot be rnade bccause of thc inciigibility of the ap-
plicant or project, tlrc Iiegional Offce may reject the filing -in-a letter
ietting forth tlie reasorts rvhich prcvcnt acccptance. A copy of thc letter
shall bc scnt to CI,'4.

Letter of Acknowledgmenl

AII othcr applications shall be ackrrorvlcclgctl within 7 calcndar days
from tlatc of ieceipt by a lctter sirnilal to the example in Exhibit A'

TNQUIRIES CONCERNING APPTICATION STATUS

Except for Congressional inquiries, each irrquir:y concerning thc
status of an application fiIed under the Accelcratcd Public \\rorks I'ro-
gram shall be answerecl by a Icttcr as prescribecl in Exhibit B' Corrgrcs-
sional inquirics shail contirtttc to be referrecl to thc Congrcssioual
L:iaison Offrcer in accordance rvith existing instructions.

EI.IGIBII.IIY UNDER OTHER FEDERAT GRANT PROGRAMS

Since a grant is not to be made for a project of a type eligible under
another Federal grant program, each grant application shall be
checked at this point r'vith respect to such eligibility.

Applications 'lvill fall into tlrrec' eategories to bc proccssecl as gi't'crt
bclorv:

(1) Obviously incligible uucler other' plograms. Thcso ap.plicatious' 
sha1l be routetl to the Regional Director for preselrtation to thc
Regional Administrator.

(2) Obviously eligible under another grant program. Receipt of
these applicatiorrs slrall be recortlctl, with the reason for their
ineligibility unclcr OFA's program notetl. The application shall
then immediately be leturnecl to the applicant under a letter of

lwhen the otler agenc]-'s lrojoct rrunrLer {or tlre glaut is obtained, it shall be ente}ed in
all documents. Tf obtained after tlre funcl reserlation lequest, CF'A shall be arlvised b1'
rnemoranilum rvith copies to the Regional Administratiye Division and the Division of !'inance
and Accounts.
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t-l-
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explanation and informatiorr as to the agency aclministering the
grint program under rvhich the project is eligible. A,copy of
ihis le[ter shall be sent to the agency administering the other
grant program.

(3) Applications for projects rvhose eligibility is doubtful or cannot
be determined under the standards given. First, an attempt
should be made by telephone with subsequent confirmation in
writing, to get a firm commitment as to the project's eligibility
from the appropriate agency's regional office. If this cannot be
clone quickiy, inquiry s[all be made to CFA as soon as possible;
a copy of the application shall be sent to CFA with the memoran-
dum.- CFA wili contact the Washington Offrce of the other
agency and will inform the HHFA Regional Office of the advice
obtained. In the meantime, processing of the application. may
continue if it seems reasonable to assume that it rvill be eligible
under CFA's program.

Where anothcr agency advises that the type of project is eligibt
under its program, the application shall be returned rvith suf-
ficient information in a c-overirrg letter to enable the applicant
to proceed promptly under the other program involved.

EVAI.UATION OF TABOR YIETD

fn selecting applieations for full processing, preference should be
given to thosc where a high proportion of the project cost rvill be for
on-site labor. Horvcver, such prefercncc must be exercised. in conjunc-
tion with other criteria and, considerations.

fn considering an application l'ith respect to prefercnce and proc-
essing, it should be judged in part on the basis of other applications on
hand or in process from the same applieant, the samc area or the same
State. Where one applicant fiIes several applications, that one offeri-ng
the best response to-fhe purposes of this program shall be selected for
immediate full processinf. Ttre others shall be consitlered in conjuetion
with subsequenf fiIings so that one community rvill not receive an undue
share of available funds in the early program stage with consequent
denial of assistanee in other areas in the same State.

If one or more applications already have been seleetecl for processing
from one area, an application from another area would normally
descrvc more consideration than ailditiona.l applications from the area
already having cases in process. The first filing from an area may be
given such consideration even though it may offer a lower employment
yield, but only if the employment yield is reasonably. comparable to
that offered by other cases on hand. Hon'ever, an applicant may have
clivided a large project into several separate jobs, e.g', sewage orlvater
facilities, in several areas, to minimize community disturbance or to
perrnit simultaneous construetion of the components. In su_ch case,

action on the several applications for the several units must be taken
with due regard for the fact that the units are in some degree com-
ponents of one facility.
6/1s/64 3
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REVIEW

The project folder next shall be routetl to the Chief, Public Facilities
Operations Branch, who shall present the case to the Regional Director
and the Review Committee rvith advice as to the probability of subse-
quent approval.

The Revielv Committee shall consist of the Regional Administrator,l
Eegional Director, the Regional Counsel, and such other key staff as
t-he Regional Administrator or Regional Director may dcsignate. Thc
Committee shall consider thc application with respect to: -

(1) Identifying any policy problem invoh,cd.
(2) Determining whether the application should be given a fund

reservation and immediately placecl in full processing, and
establishing due-dates for completion of pr.ocessing.

(3) Determining u,hether any subsequent processing stcps can be
omitted.

Upon completion of the prcliminary revierv of an application, thc
Regional Director shall determine ryhethcr approval action seems likely
or tha1, disapproval action should be reeommendecl to CFA. \Yherc
approval seems lil<ely, full proeessirrg of the application shall be initi-
ated in accordance rvith Section 8-2-3.

ADVANCES UNDER THE PUB!.IC WORKS PTANNING PROGRAM

TIie Act. provides that no advanccs made for thc planning of a public
works project under the Program of Aclvances for-Public \\rorks-Plan-
ning (SectionJ02, Housing Act of 1954, as amendccl) shall be requirerl
to be repaid if construction of such project is initiated as a resull of a
grant urrder the Public Works Acceleration Act rvhether made by this
or another I'ederal agency.

This provision docs not apply to advances made uncler tlie First ancl
Second Advance Planning Programs.

Arrangements have been made for notice to CFA by another Federal
age-ncy of approval of a grant for a project planned in u'hole or in part
rvith a planning advance from this Agency.

.If the project is but one seplment of a public r.ork for l'hich a pltrn-
ni!g advanee tvas made, the applicant's liability for repayment wiil bc
reduced by that part of the planning costs attributablc tothat segment
for rvhich a grant is made. The amorint of the planning aclvauce
attributable to the work being assisted by a grant shall be establishetl
by the Regional l)irector in the same manner as prescribed. for ,,Partial
Repayments" in Chapter 3-5, Volume VI.

.p_non notice of a grant approval by this or another agellcy which
'rviil result in removal or recluction in repayrnent liabirityf such notict:
shall be sent to the Chief, Public Facilities Operations Bianch.

1 Participation by the Regional Adninistrator is not urandatory.
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HEW RETERRAI.S OF APPLICATIONS FOR GRANTS IN EXCESS OF 50 PERCENT

Uncler an agreement betu,een the Housing and Home tr'inance Agency
and the Depirtment of Health, Education and Welfare, the Public
Health Service will refer to CFA applications for Ilecleral grants under
the water Pollution control Act (P.L. 660) for projects Iocated in
areas eligible for grarrts in excess o{ 50 pcrcent under the l'ublic works
Acceleraiion Act. CFA will furnish the Public Flealth service r,vith

recommendatiorrs as to the revelrues wliich the project may reasonably
be expected to yield artcl the loarl rvhitrh sutllt revenucs colltl reasonably
be expectecl to suPPort.

such recomrncnclations will be furtrished rvhetlrer the applicant is

seehing assistancc from both agencies or only frorn thc Public Health
Service.

After initial review by the Regional PHS Offrce of an application for
a grant in excess of 50 percent, l'}IIS r'vill request the IIIIFA R.S!_ory]
Office's recornrnetrdations. lf thc application so1ely relates to a PIIS
project, 1'IIS rvill also futriish with the request lt col)y of tlle PIIS
i,'orjm, A\tpLicatitttr, I'or Grant in Il:rcess rtf 50 l'eyaent.

The Rcgional Director shall itave the requcst leviervecl jtr tr:r:tns of
Section 8-r-3. If a combined project is involvecl, the derived grant per-
centage will be applicable to both portiorrs of the project.- The revierv
and Jevelopment of recornmendations shatl be conductecl as expedi-
tiously as possibie iu ort'lcr not to clelay I'HS processing.

When the recornmerrtlatitlns ]tave been tleveloped, a letter to the
Regional Healtir Directorr, I'I{S, sliall bc llrepared for t}rc -signature
of lhe Regional Aclnrinistratol. Thc lettol shall set forth the recom-
mendations and transtitit the supportirrg tlocutnents' A copy of the
Ietter (less t,he attachmerrts) shall be forrvartled to CFA.

JOINT.PARTICIPATION PROJECTS

Where the Acceleratetl Public \Yorhs Progratn participates with
another Federal Program irr a joint project, such as a coruplete servel
system with Public l{ealth Selvicc assistance,.or ,a multi-pttrpose
project, such as a rcservoir constructed in participation with tlie Soil
Conservation Service, the Reg'iortal Oifrce shoulcl rvork with the partici-
pating agency antl reach agreement on the proper distr:ibution of
project costs. However, where administrative and other miscellaneous
costs are not allocabie to a single participatirrg program or where they
are clearly of direct benefit to both programs, such as legal and adminis-
trative, such costs should be pro-rated between the participating pro-
srams in the same ratio as the construction costs of each program bear
io the total construction costs. Nevertheless, every effort shouftl be rnade
to icleltify anil allocate costs before resorting to the pro-ration method.
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EXHIBIT A

ACKNOWTEDGIiAENT OF APPTICATION

Ilonorable John Doe
Mayor, City of Byron
Byron, Oklahoma

Dear Mayor Doe:

Receipt is achnowledged of the application filetl by the
Oklahoma, for a Federal grant of $-----_--_- to
'lvater facility improvements in Byron estimated to cost
This application has been assigned project numbcr AP\Y-Okla-29G.
Any future reference to this project shoulcl identify it by this project
nnmber.

IJntler the Accelerated Public \Yorks Prograrn, the Cornmunity Facili-
ties Administration has been assignecl certain authorities, under rvhich
review and approval is given to specified. types of grants for public
'lvorks. At the present time, authorizations have been exhausted. by
grants already made and by approvable applications now in process.
It is not likely, therefore, that action will be taken on this application
at this time. It will be held. on file in this office rvithout examination. If
any change in its priority status occurs, u,e shall notify you.

Sincerely,

Regional Director o{
Cornruunily Facilitics

City of Byron,
aid in financing
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EXHIBIT B

RESPONSE TO INQUIRY CONCERNING APPLICATION

This is in respouse to your recent letter
the status of [your application for a grant

uncler the

Regional Director of
Community Facilities

Enclosure

1 These worils shall be usetl when the inquiry is from the applicant'
,iii"r" *J"[JJtiirti-te-"i"4 whea the iuquiryls from someone other thon tho app]icent.
3 Jusert the project lumber'

requesting inforlnal,ion orl
lr lthe application fited bY-Ac.celeraltd Public Vorks

Program.

This application (Project No. APW-- ',) -is -rroty 
being considerecl

orr.1." the- procedures outlinetl in the enclosed. sheet. I regret that I
cannot give you more specific inform-ation pendin-g completion of our
review. 

"we are happy,-horvevrtr, to have rcceil,ed your comments ott

this proposed project.

Please be assutecl tlrat I'e ale proceetling with colrsideration of all
oppii"rtiorr as expeclitiously as poisible,_liaving in rnirr.d the purpose of
tfi.-prosro- to uotli.rr. an alcelciation of public works construction. We
,.ufir. -tyo"], 

Ilocal offrcials l] .are mJst anxious to be informecl
pr"ripU, 

"f-t5e'actiun 
lalit'rt un lyotrrl' Itlruirl- applicationIs]', a,.nd

ire shatf make every eff,r.t 1o i,form yo'i as soon as possible if this
project is approvecl.

Sincerely,

6/15/64
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EXHIBIT B (Poge 2)

HOUSING AND IIOM]tr }'INANOI' AGENOY

0fficc of the Athninistrator
Washington, D. (1. 20410

PROCESSING O}, APPI,/ICATIONS UNDEII, APW PROGIiAM

The proccssing of applications to the Ilousing and llome Financc
Agency for assistance undcr the Accelerated Public Works Program is
a responsibitity of thc Comrnunity Facilitios Administration.
Applications are submitted through the Regiorral Offices of the Housing
and Home Finance Agency, and the Regional Offices assist applicants
in developing the information necessary for consideration of the pro-
posed project, transmitting this lo the CFA in Washington on a current
basis.

Thc CIt'A Ceutral anit Regional Offices jointly revicw cach applieatiou-
(a) to establish rvhether tlie projcct is cligible under the larv antl

couforms to the teehnical standarcls of the proglam;
(b) to ascertain rvhether approval of thc project \\.ould be con-

sistent rvith the purposc of the program to procluce the maximum
amount of local labor in relation to the Federal cxpenditurc;

(c) to determine l'hether a grant for tlrc projcct rvoulrl bc con-
sistent rvith a fair distribution of available ftrnds among thc
areas of the country suffcring from chronic uncmployrncnt. 'I'his
determination is made subjcct to limitations set by thc Area
Redevelopment Administration, in the Department of Oon-r-
merce, rrhich has responsibility for overall coordination of the
AP\Y program.

Of thc $900 million authorized for this pl'ogram, $400 million rvas
appropriated by the Congress in September, 1962, anrl of this amount
t1j193.7 million x'as allocated by the Presidcnt for Cl-l\ projects. Beforc
the end of January 1963, applications received \\-L.re more than enough
to use up not only the amount appropriatecl but the totai funcls
authorized for the program. Accordingly, it ri,as cletermined that
thereafter first attention s'ould be given to a,pplications filed before
January 24. The Congress in IIay 1963, rirade a supplemertal appro-
priation of $450 milliorr" for the prograrr, and of this amount the Presi-
dent has allocated $250 rnillion for CIIA projects.

Pending applicatiorrs ivill be processed on the foilowing basis:
(1) Applications receivecl on or be{iore Jariuary 24, 1963, the date orr
i,vhich these agencies discontinued processing of further applications,
rtill receive fir'st consideration.
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EXHIBIT I (PoEe 3)

(2) Applications filctl aftcl' January 24 u'ill rccoivc consideration if :

(a) Thcy are from arcas lvJrich are cligiblc for grants-in-aid ovcr
50 percent.

(b) Thcy are from arcas rvhich have reeeived no projects from the
original $400 million appropriation.

(c) The applications arc from areas novly designated as eligible'

(ci) They arc from areas wherc applications filed before January 24

are not sufficient to balanee tlie program both geographically and
functionally.

(e) They rvill meet an essential public need of thc arca better than
those fiIeit earlier.

5/15/64
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Section 2. Registers ond Reporls

Such factors as the neecl for rapid processing and for Central Office
knorvledge of developing patterns of demand. make it essential that all
Regions uraiutain a system of accurate ancl timely control ou the receipt
and processing of applications. 1\[oreover, to facilitate both the regular
reports required. and tlie various special ttrbles that will be needed, it is
neccssary that the Regional reporting records and systems be uniform so
that nationa,l reporting requirements can be developed.

WEEKLY REPORIS

Two weekly reports are requ^ired:

(1) Form CFA-1105F, lYeekl1tr Apytlication Regional, Report (F"x-
hibit A).

(2) Form CFA-1106F, llreeltlg Post-Approuat Regiono,l Report
(Exlibit B).

The Reports and Control Assistant shall prepare these reports in
duplieate, by use of ball-point pen, as clescribed below. Separate re-
ports shall be set up each Monday for each State in the Region; if no
action occurs for posting in a given State, the report is to be so an-
notated and sent with the reports for the other States at the end of
that week. The report shall cover the period from the close of business,
Friclay through the close of business on the follorving Friday.

The originals shall be signetl by either the Deputy Regional Director
or the Assistant to the Regional Director.

At the close of business each Friday, the origirrals shall be sent to
CFA. These must be mailed so as to asslrre clelivery on the follo.wiug
Mond.ay rnorning. Airmail and special d.elivery should be used. as ap-
propriate. Reports shall be mailed in 9j x 12 iuch envelopes marked
"APW REPORT-ATTENTION: REPORTS AND CONTROIT
BRANCH, CFA" in lo'ryer left corner.

POSTING OF KEY ACTIONS

This reporting system is clesigned. to obtain, as simply as possible,
the basic data showing progress on individual cases and the volume of
actions taken in a given week. The system d.epends on pronrpt aud
accurate ad.vice to the Reports and Control Assistant of each key action
tt/17/54 r



8-2-2 ACCETERATED PUBTIC WORKS APPTICATION PROCESSING

taken. "Key actions" are those listed on tr'orms CFA-1105F and CFA-

l]:X}.f,'#-'.:Hf'Llll':'11'#;?,3f$y':H,i- Siil;,ii, t'irriBi: O
Noti,ce of Key Actiott (Exliibit C).1

..$t""1fl:"T"ft1$.?;H1"*'i, Tff',U#f.if;r'i"T'd'ftYf#rT; o
as prescribed below.

WEEKTY APPIICATION REGIONAI REPORI (CFA.IIO5F)

The initial entries iir colutnns 1 through 10 of Form CFA-1105F
shall be made by the Reports antl Control Assistant at the time he
receives the application. ancl assigns the ploject number:. For all subse-
quent postingi, including revisions, shclv only the project number and
ihe adhitional information or revisions in the appropriate columns;
except for these, do not rcpeat information previously submittecl.

The items to be reportecl are explained bclorv:

(1) Pro j ect No.-Self-explanatory'
(2) Applicat'fi I{ am e-Self-explanatory.
(3) Locat'iotr, (Town a,ncl Cortnty)-Shorv project location o':ly. .In

column 3 to the right of the clottecl line, insert code shorving
type of project. Use appropriate cocle number sho'ivn in Exhibit
D. es in example, an addition to a fire station is included' in
Exhibit D uncler "Administrative Buiitlings" in the category
"Protective Buildings," code 291'

(4) Congrassional, 1)i-ctrict-The District in r'vhich the project is
located.

(4a) Poputation-IJse population code shown on Form CFA-1105F'

(5) Area-TJse area cocle shown on Form CFA-1105F to designate
type of depressed area in which project is located.

(6) Applicat'ion Beceiuerl-fnsert month, day, and year on which
application was received.

(7) Grant-Shorv exact amount of grant funds to nearest cent; do
not round. off to nearest " ($000) " as sholn on Form CFA-
1105F.

(8) Zoons-Where an associated PFL application rvas received,' 
show exact amount of Public Facility loan to nearest cent; do
not round off to nearest " ($000)" as sholtt on Form CI'A-
1105F. Shorv only that amount of the PFL, loan applicable to
the CFA portion of the project. (Where the total loan aruount
prcviously had. been reported, the corrected amount shall be

iholu, on the Forrn CFA-I 105F next subriritteci to CFA.)
--* 

ruoision of Form Ctr'A-1107, Item 14 ("Acceptance Received") shall shorv date
agreement icccpted by applicant and not date agreement received itr Regional Office.

2 t1/17/64
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APPTICAIION PROCESSING ACCETERAIED PUBTIC WORKS 8-2-2

(9) Estimated, Construction Cost-Shorv estimated total eligible
ancl ineligible project cost including the construction portion
to the nearest cent; c1o not rouud off to nearest " ($000) " as
shorvn on Form CFA-1105F. fn the case of a tandem project,
the other Fecleral a,gency's portiou of the total project cost
shail not be included.

(70) On-Si,te Labor in, M.an-nlon.//rs-Show estimatecl man-months of
on-site employment provided. by applicant. For definition of on-
site employment, see Se_ction 8 2-3. Ilpon completion.of en-
gincering revierv, furnish any reviseil estimate of on-site em-
ployment. In adtlition, furnish any revised on-site employment
estimates upon concurrence in arvaril of construction contracts,
upon 50/o construction completion, ancl rvhen construction is
100/o completed.

(17) Grant Reseruation Reclucstctl-Date Folrn CFA-11 forwarded
to CFA.

(72) R etti eru s C ont Ttlet arl-Enter dates program, englneering, financc
and. legal reviews complcted. Note: Enter "T" with date
engineering revierv completecl where project is tandem. tt'Ian-
dern Projects" are those involving trvo dependently related
projects financed uncler programs of tu,o independent ageneies,
such as a serrage collection system uncler the CFA-APW Pro-
gram and a se$rage treatmerit plant uncler the HEW Progran.

(73) Dispositiov,-Use disposition code shorvn on CFA-1105F and
enter date after letter designation. Employ follor,ving clefini-
tions for letter designations:

l.-Approval-ckitc Forin CFA-1117 is submittecl to CFA
reqrrestirrg' issuarrcc of a press r:elease.

D-Disapploved-action taken by the Regional Office not to
approve. tlr-e .l_roject tecause the-applicant, project, or
area is rneligible or rvhere the application is unacceptable
for one or more reasons. Such actions will be reported. as
"Disapproved" only where they occur prior to the reser-
vation of funds.

i4/-'Withdra'rval-positive action tarl<en by the applicant to
rescincl its application thereby precluding any fulther
Goverrrment partic,ipation. Such action rvill be reported
as tt"Withdrarvn" only where the applicant's request is
received prior to reservation of funds.

C-Cancellecl-action taken by applicant or Government to
terminate Governurent participation. Such action wiII be
reported as "Cancelled" rvhere the action occurs after
the reservation of funds.

B-Suspended-action tahen to clefel fulther processing bc-
because the area is clesignated as being ineligible.

1t/17/64 3



8.2.2 ACCE1ERAIED PUBI.IC WORKS APP1ICATION PROCESSING

(14) Agreemeut:

Offer Sent-Show date appearing in upper right-hand corner
of Form CFA-1121.

Acceptance-Show date agreement accepted by applicant.
Do not report dates of amended offers and agreements; horv-
ever, pertinent changes macle by amendments such as change
in grant amount shall be shown in the appropriate columns.

REVISIONS OF DOtlAR AMOUNIS

All changes in dollar amounts are to be reported. iu columns (7), (8),
and (9) on Form CFA-1105F, and, rvhere appropriate, Form CFA-
1105F shall be submitted 'lvith Form CFA-1106F. Changes in doilar
amounts are most iikely to occur at the time of fund reselvation, project
approval, concurrence in construction contract awarcl, and upon final
project completior. Particular attention shall be given to the reporting
of the final project costs, including grant and loan amounts, at the time
Form CFA-150 is subrnitted to CFA.

WEEKTY POSI-APPROVAL REG|ONAL REPORT (CFA.Il06F)

A project shall first be rcported on Forur CIrA-1106F when the pro-
posed. construction contract clocuments are receivecl. The items to be re-
ported are explained. below:

(l) CP A Proj ect .l[0.-Self-explanatory.
(2) ARA Project /[0.-Ornit; this item rvill be completecl by C]'4.
(3) Acceptance Reca,iu ed-Omit.
(4) Corrstruction Corrtracts:

Proposed, Contracts Receit'ecl-Shorv <late documr:nts leceived
by Regional Office.

P r o p o s e d, C ont r act s Ap pr o u ed-Shorv date clocuments approved
by Regional Office.

Conaer 'in Awarcl-Sho'w date Iiegional Office concurred in
award of construetion contract.

I ir st C o nt r act Il r a u t t r:r/-Shorv tl a,t c fi rst con structiou cot rttact
executecl by applicanl ancl contr:actor.

(5) Actual Sforf-Shou, date construction startecl. For reporting
purposes, construction shall be considered started ou the day
when either: manpo\ver or equiprnent is first employed on thc
site.

(6) Percent Cotnpletetl-Iteport data only once a month on the last
Friday of each montb. The percentages reported should be
rounded to the nearest ryhole number. At the time 50 percent
completion is repoltccl, entei: date; othcr than at the 50 percent

4 1t/17/64



APPI.ICATION PROCESSING ACCETERATED PUBI.IC WORKS 8.2-2

point, shorv only perceutages completed. The informatiou for
this ite!, except for the 50 percent completion report, shall be
obtained from the applicant in accordancl with the instructious
il Form CFA-239-APW (Exhibit E).1 Information for the b0
percent completion report shall be obtained from Form CFA-
1107, based on the Field Engineer's iuspection report.

(7) Bch"edttlecl Com,pletiat-Enter latest estimated. construction
completion date. After the initial rcport, this item need be re-
porterl only when the date is revised.; otherwise leave blanl<.

(8) Montlts to- Complete-Enter, to the nearest whole number, the
total number of months the project rvill be under construclion,
not the number of months remaining until construction is
completed. After the initial report, this item need be reported
only 'when the estimatecl total number of months for coistruc-
tion is revisecl; otherrvise leave blanh.

(9) Man-nlontlts Enpendcd, Th,is nlonth-F"eport data only once a
month on the last Friday of each month. The entry should sho.w
the number of persons employed on the project site on the last
regular working day of the u'eek nearest the 15th of that month.
Reports of man-months expended. must be shown for eaclr
p-roject froy the time construction starts until and iucluding
the month in rvhich construction is completed. For the montlr
following completion of construction antl for each month where
no man-uronths rrere expended, insert ,,0.,, Construction of
the project shall be considcrecl cornplete 'when no further on-
site labor is required under the construction contraets. The
information for this item slrrrll be obtained from the applieant
in accordance 'with the instructious contaiuetl in Forni CFA-
239-APW. l\fan-months expenderl is consid.ered a key item in
the evaluation of the employmeut irnpact of the program; ac-
cord.ingly, in instauces where such information is nof received
on time, the Regiolal Offfce must immediately take appropriate
action to contacL the applieant to obtain the data and foiward
it immediately to ClIr'A. \Yhere the Regional Director deter-
mines such action xeeessary, grant disbursements may be with-
held pending receipt of man-months data. fn each case that a
disbursement rvill be rvithheld, the applicant must be notified
ancl 1;he reasorls therefor statecl.'

(10) Einal Inspection lleld-Report rlate of final inspection as
shorvn in Item 2, Form CII'A-250.

(ll) 50% Grant Disbursentent-Erfier date Form CFA_1180 is
approved by the Regional Director and sent to the Administra-
tive Division (see Chapter 8-7) covering the b\/o grant
clisbursement.

Project Audit Dates:

. r Exhibit F corta-ins sugges-ted r&Dguage for a retter to the -ap-plic&nt's architect/etrgiueer tot,rrnsmit tr'om cFA'z3g-apw -ond.-to ployide for tho use of_dovirnrldt fi;;;i;-a-"dJ-i.;;Ilxhibit G), Srch postel cards Etrould betrdered locally byeich R,qci;;T-Oifi;"."""*' *

tt/17/64 s



8.2.2 ACCEIERATED PUBUC WORKS APPLICATION PROCESSING

(72) Requesfed--Repoi't clate of notiflcation to accountant to p::oceed

Hit 3#l-!H.*?j'"lj#H?n.fiitHJ'"Pt"f#*""?;jxi:' "' O
(73) Reltort Recei,ued-ll|ntct date audit report received by Regional

Office.

(74) ltorm CFA-150 to ClitA--Eeport date Form CFA-150 approved
by Regional Direotor and dispatchecl to CFA. At the time this
reporC is made, final project costs also must be reported on
Form CFA-1105f'. Amounts should be the same as for line
3(e) of Form CFA-150.

PROJECT CARDS

The Chief, Public Facilities Opcrations Branch, shall maintail a
::ecord. for each application in process and for each approvecl application
through the completion phase. These should be set up so as to serve as

a reference source rvhen the project folder is out and, particularly, to
aid him in taking the follorv-up actions forrT'hich he is responsible.

APW-2 REPONT

An AP'W-2 Report'will be furnishecl in the folm of an IBI'I listing to
each Regional Office monthly for the purpose of obtaining a verification
of the accuracy and completeness of the clata. Each report should be
checked and correctecl wherever necessary and the revised clata ancl
information omitted shall be furnished on the next Form CFA-1106F
Feeder Sheet.

This report is used by the Area Redevelopment Administration for
publication of its clirectory rvhich is circulatecl to Members of congress.

6 t\ / 17 /64
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EXHIBIT A
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EXHIBIT B
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EXHIBIT C

crltt0,
(L6!l

f,oustic lxD xort ttxlxct lclicY
CT*'IMNIII I1ACI LII'IES ATNINI STRATI'A

NOTICE OF XEY ACTIOII

m naport! ond Control De!k

trPf Progron Operdtlonr OfflcerFROM:

Project No. 

-

Dote ot oction checked belor--

PEL loon onount t-

crA-1105-F

Coluin:

Gront onount

cFt-II05-r

Co lurn:

E]
Uft!
E

ll Grdnt r€..rvotlon roqu.tt.d
l2 Proqrsn. Eevter conpleted
l2 Enqinc.ring Roviet co;Pleted
l2 Iinancisl Fevier conpletrd
I2 LegqI Revier completed
I3 Dilpoiltioh:

fl Approved (r)

E conc.ll6d (c)
I I tirhdrc'n (r)
fr Diropproved (D)

fl surpended {s)
ll Of fer .ent lo oppllcont
l{ 19re.c.nt ccccPtod

tr
tr

tl
tr

u

I Propored c6nrtructior conttdct
docun.rtt !.c.lvcd

I Propored conttruction cbntrdct
docurentG oPProved ond !ent to
dppl icdn t

I Corcurronce in crdrd - Iett.r
!ont to dpplicont

5

received. (U.e ths fir.t contrdct
erecuted for project.)
Conrtruction riort. (Notcr fhcn
thi! i6 chocked, ltll in nert lino
ou,err.)
Const ruct ior-X cotrPI.ttnn 7 Scheduled tion dote

Drr
(pGr contrdct

DPBond cloring ddta {code
Er fls)fl

E

l2
1.3

Proi6ct dudit roqu6.tod
Proiect oudit teport r.c.lved

],t Forn CEA-ISo lent to CFA

Preparrd by: Po!ted by:

.t
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EXHIBIT D

PROJECT TYPE CODES

FOR

ACCELERATED PUBTIC WORKS, PUBLIC FACITITY LOANs, AND

ADVANCES FOR PUBTIC WORKS PTANNING PROGRAMS

CODE TYPE CATEGORY

\YATER RESOT]RCES

llrater Rcsources

DESCRIPTION

I)ams, Rcscrvoirsr00
101
102

110
111
112

.r 20
72l-
122

130
131
1r).)

Nerv
Additions
f nrprovements

Nerv
Adclitions
Tmplovernents

New
Additions
Repairs/Im-

provcments

New
Adclitions
Repairs/Im-

provements

Ilctrbor Facilities

iIEALTI{ FACILITIES

Olinias

Aonualescent IIont,es

Fish, Wildlilic

Doclis, Piers,
I{arbors

Clinics, Outpatient
IIeaIth Centers,
Outpatient Medi-
cal Centers

Convalescent Flomes,
Convalescent Hos-
pitals

FISH AND \\,]ITDI,TFE FACTITITIES

Iish ancl Wiltllilc

140
t4r
142

6/15/54



150
151
752

160
161
162

170
171
172

240
2.+1
.) i,

APPTICATION PROCESSING

CODE TYPE

EXHIBIT D (Poge 2)

CATEGORY

Hospitals

Laboratorics

I{urscs'Ilom,as

C ou ttt r, uttit y B u i[LLi r t g s

C o rr cct io nuL I tts| il ut'it.t tr s

ACCEI.ERAIED PUBTIC WORKS 8.2.2

DESCRIPTION

New
Additions
Repairs/Im-

provements

Nerv
Additions
Itepairs/Im-

provements

Nerv
Additions
Repairs/Im-

provements

Ncx,
Adclitiols
Rcpails/lrn-

provcmcnts

Ncrr'
,\dclitions
Repairs/Iru-

llrovcmcnls

Ncn,
Additiorrs
Rcpairs/In-

provements

New
Additions
Repairs/Irn-

provcrncnts

Ilospitals,
Centers,
Centers

IIospital
Meclical

ADI\IINISTRATI V I] BUII,,DI T\G S

7I u,nicip ctl B uit tlin g s

23t)
231

-di

City }Ialls, Ton'n
I{alls, Village
IIaIls, llunicipal
(-"lcnters

Cir,ic Centcrs, Clom-
munity Centers,
Convention Cen-
tcls, Relrabilita-
tion Centcrs, I'all-
out Shclters, Ar-
nrorics, nlurricipal
Ohalrels

l'risons, Jails, Dctcn-
tion Ilomes, Rc-
form Schools,
\Yorkhouscs

2J0
251
252

260
261
262

Orphanages,
for Aged,

Homes
IIomes

6/ls/64
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270
271
272

280
281
282

290
291
292

8.2.2 ACCETERATED PUBTIC WORKS

CODE TYPE

Nelv
Additions
Repairs/Im-

provements

Nov
Additions
Repairs/hn-

provements

Nerv
Additions
Repairs/Im-

provemcnls

EXHIBIT D (Poge 3)

CATEGORY

Courtlr,on scs

Office Bu,ilcli,ngs

Protcoliuc Builclings

CONSERYATION MEASURES

Conseruation Mcasures

II,ESEAII,CH FACII]ITIE S
( 330-33e )

OTIIER BUIIJDINGS
Au,ditoriums

Garagc

APPI.ICATION PROCESSING

DESCRIPTION

Chancery, Court-
houses, Sheriff's
Quarters,'War-
den's Quarters

Administrative
Buildings, Of6ce
Buildings, Opera-
tions Centers

Poiiee Stations, Po-
lice Substations,
Fire Stations, Fire
Substations

Erosion Coutrol

Garagc, Equipmerrt
Buildings, Main-
tenance Barns, Re-
pair Shops, Serv-
ice Stations

City Markets, Munic-
ipal Slaughter
IIouses, Iee Plants,
Salt Processing
Plants

5/15/54

300
301
302

400
401
402

410
411
412

New
Additions
Repairs/Im-

provcments

Nctv
Additions
Repairs/Im-

provements

New
Aclditions
fmprovemcnts

+20
421
422

Industrial Bu,ildings



430
43t
432

APPTICATION PROCESSINg

CODE TYPE

New
Additions
Improvemerrts

EXHIBIT D (Poge 4)

CATEGORY

Libraries

E rl r,ib il, i,o tr, B u il clin, g s

Worch,ottscs

II]GHWAYS
Iligltroays

lloacls

Strccls (City)

Drainagc

ACCEI,ERATED PUBTIC WORKS 8.2.2

DESCRIPTION

Nluscurns, Display
13uiltlings, Exhibit
13uilclings

440
441
442

Ncrv
Additious
fmprovcrnerrts

Nerv
Additions
Improvements

New
Aclditiorrs
fmprovemerrts

Ne rv
Additious
Tnrprovemclls

Nelv
Additions
fmprovcmenls

New
Additions
Improvements

New
Additions
fmprovemcnts

450
451
452

500
501
502

510
511
572

520
521
522

530
531
532

540
54L
542

Storchouses,
Facilities,
houses

Storagc
Warc-

It)xprcssways, Flee-
\Yays, Highways,
Parllvays

C'ounty fioacls, Scc-
ondnry Roads,
Rural Roacls

Alleys, Avcnues,
Roulevalds,
Courts, Lares,
I'1aces, Roads,
Sl,rect, Tcrraccs,
'Ways, 

Siclc'rvalks,
Curb and Gutlcrs

Storm Servers, Storm
Drainage, Creek
Enclosure, Culvert
Inlet

Strect Lights, Briclgc
Liglrts,'fraffic
Corrtrol Facilitics

6/ts/54
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550
551
552

560
561
562

600
60r
602

610
611
612

8.2.2 ACCETERAIED PUBTIC WORKS

CODE TYPE

EXHIBIT D (Psge 5)

CATEGORY

Parking Lots

Brid,ges

Air I'crrui'ntr,ls

IIa'ngors

Sitc Dcucloytmcnts

Sttbruoy Slati,otts

Bu; 1'crntinals

APPTICATION PROCESSING

DESCRIPTION

!'ringe Parking Lots,
Parking Lots

Blidges, Gtraril Il'ails

-A.ir Tclrninals

Apron, Other Sitc
Devclopments

New
Adclitions
Improvemeuts

Nerv
Additions
fmprovements

New
Additions
Improvemcnts

Ncrv
Additiotts
fmprovcmctrts

New
Additions
Improvcmcnts

Nov
Additions
Irnprovemcuts

Nrxr,
Atldil,ions
Irnprovemeuts

New
Additions
fmprovements

New
Additions
fmprovements

AIRPORTS AND OTHEII, TRANSPORTA'IION

Airports
Airports

620
621
622

630
631
632

(i40
641
642

650
651
652

660
661
662

Railwal1 Systams
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670
671
b72

APPTICAIION PROCESSING

CODE TYPE

EXHIBIT D (Poge 6)

CATEGORY

Raiht,au Term,inals

WATER, SUPPITY

Water System,

Water Storage

Wqter Supy-,|11

Oth,u Watcr

Gu,s Sgstem

Gas Storage

ACCETERATED PUBTIC WORKS 8.2.2

DESCRIPTION

Water System, Dis-
tribution Systern,
Transmission Fa-
cilities, Treatment
Facilities

Filtcr Plaut, Pump-
ing Station, Puri-
fication Plant,
Water Booster

\\rel ls

Gas Distribution,
Nerv Gas

New
Additions
Improvements

New
Additious
lnrplovements

New
Adclitions
Improvements

Nerv
Additions
Improvenienl,s

Nerv
Additions
Improvemenfs

Nerv
Additions
Improvemerits

New
Additions
Tmprovemorts

New
Additions
fmprovements

700
701
'102

770
771
712

720
72I
7O.)

730
731
t,)3

710
747
742

750
757
4 L.<,

760
761
762

6/15/54
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8.2.2 ACCEI.ERATED PUBI,IC WORKS

CODE TYPE

EXHIBIT [1 (poge 7)

CAIEGORY
Electric S11stem,

Heat'iny1 System

Sanitation

D is p o s al I' u,cil,it ie s

Pla,yglrouncl

APPLICATION PROCESSING

DESCRIPTION

Sanitary Sclers,
Sanitary Drainagc,
frateral Servers

Scrver Lagoon

City Parks, Recrea-
tion Parks, Trailer
Parks

Fairgrounds, Play-
grounds, Addition-
Tennis Court,
Baseball Field,
Skating Rink

L.,ake, Swimming
Pool, Addition-
Board.walk, Beach
House

6/15/64

770
771
I lz

780
781
782

790
79L
792

800
801
802

810
811
812

900
901
902

910
911
972

Nerv
Ad11i1 iorrs
fmp rrivenretrl,s

Nc'lv
Additions
Improvements

Nclv
Additions
fmprovement,s

Nelv
Additious
Improvornents

Nerv
Arldil,ions
Improvements

Nc'rv
Adclitions
Improvemeuts

Ne'rv
Additions
fmprovements

New
Additions
fmprovements

WASTE TRDATMENT FACILITIES
1\r ast c T r eatm,ent Plant s

RE CRE ATIONAIT FACIIITTIItrS

Parlts

920
921
922

Lalr,e, Swimm,ing Pool
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EXHIBIT p (Poge 8)

CODE TYPE CATEGORY

Camp

Nelv
Additions
Trnprovements

(larnil, Youi,h O:rmp

A tI rl el ic B u,i,klin.r1 s

New
Additions
Improvements

C ult u,r al B u,il di,n 91 s

New
Additions
Improvemcnl,s

Biololyical, Gardens

Nerv Acluariurns, Botani-
Additions cal Gardens, Zoo-
Improvemerits Jogieal Clardens

O tl rcr R ccr co,t ion ul lt' a cil'it i e s

New
Additious
fmprovcnrcnts

DESCRIPTION

940
941
942

930
931
932

950
951
952

960
961
962

970
971
972

980
981
982

990
991
992

Athletic
Field
dium

Building,
Ifouse, Sta-

Arena, Concert IIa1i,
Cultule Center

CE}TETERTES

C emeterics

New
Additions
fmprovemcnts

New
Additions
Improvemeuts

Cemeteries,
Parks

Burial

ALL OTHER, CONSTRUCTION

All, Other C on str u c,t'ion
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8.2.2 ACCETERATED PUBTIC WORKS APPTICATION PROCESSING

EXHIBIT E

c? b2rrDY
(6-6c)

TOUSIiC AXD SOIE TIXAXCI TGENCY

OO},4{INITY FACILITIES ADMINISTRATIOII

 CCELEi TED PUB!IC TOBTS PiOCIII

COI{STRUCTIOII . SUPPLEMEIIT

ITEM 8, SUPERVISIOI,{ OF CONSTRUCTION

Thls Iteo ls hereby hodltled to add the tollotlnS tequllenent to those rhtch
Jour srchltect/enSlnee! 13 etpected to furnLsh:

(4) Furnlsb a honthly report ss to the De!centage ol constructlon cooDleted
as of tlre end of the month. For purpos€s ol thls report, constructlon
of the prolect 6hal1 be consldered cooplete *hen rork perlorned h.s
r€sched E polnt ihere any unaohpleted or correctlve rork lequlred rlll
noi Drevent use of the DroJcct for lts lntended purpose. Thla report
must be subnltt€d to the [HFA Beglonsl Offlc€, attentlon: ReDort6 and

Control Asslstsnt, et the sahe tlme rs the lnforhetlon ls reDorted tor
Item 12 beloi. It ls suggested that the datr for both ItemB be subDltted
on one postel card; the HHFI project nunbet must be Bhorn.

IIEM 12. IIONTI]LY REPONT OF LABOR EXPENDED

Bacll nonth unttl no Iurther on-slte 1&bor 1s requlred under tha constructlon
contracts, you sre requlrad to furnlsh a report o! Lebor exDeoded on the
nrolect durins the nonth. The report nust be 6ubmltted to the HHFA Realonrl
Ofrtce, atten!lon: ReDorts and Control lsslstrnt, snd hsv be lncluded ilth
tltc data requlred under Item 8 above. It should be ioted, however, thot re-
Dorts of lrbor €xpended nornally need to be nade after the list report on
percentage ol completlon ln order to coYer lobor necessary for flnal coil!1e_
tion and correction *ork. The report shall shox the nuilb€r of Dersons €h_
ployed on the proJect slte durlns a typtcal lorklng day, 1n accordarcp xlth
the folLowlns:

(1) ltbrliag iq couerttl b! r.port - the lEst resular lorklnE day of the ieek
rhlch 1s nerreBl.to the 15th of the f,onthi thrt !3,

lhero the lSth 1s on
The day reDorted xlll the day report hust be
be ln the reek endlng aent to neglonal 0ffIce

sunday .

llonday
tuesday.

Thu rs dEy
Frlday
Slturday

14th
13th
12th
18th
17 th
16 th
15th

16 th
l5tlr
14th
20th
l9 th
l8 th
1? th

(2)'tos! regular ar typical uorhing day - the spectflc day to be covered ln
the lndtcated we€k shell ba thst neerest the €nd of th€ Yeek ond rhlch !e-
flacts a typic&l constructlon dav. A non-[vrlcal ro!k1n8 dav rould be one
yhere constructlon 1s adv€rse1y effected by ie&ther, phaslng of dlfferent
tyDes of constructlon *ork, o! other factors'

(0e.r)

6/r5/54



APPTICATION PROCESSING ACCETERATED PUBTIC WORKS 8.2.2

EXHIBIT f, (Pose 2)

(X) ll.Port du. - Thc !cDort shall be nEllcd to the Seglonal Oftlce on tho
MoIdEy fol.lortng the day !epo!ted.

(4) Etaaplc - September 15, 196{, f^Lls on fuc6der, so the rorltnc d.y cover€d
bJ the rcDo!t xlll be tn the rect endlnr 6sturdoy, seDtonbe. t2, 196{. Il
Frldey ras the last tJptcil iorkln8 day ol the ieel c[dllg Aeptenber 12,
Frlday, Septehber 11, lS6{, rould be ured for the report to! 6eDtetrber,

6/15/64



APPTICATION PROCESSING ACCEI.ERATED PUBTIC WORKS 8.2-2

EXHIBIT F

SUGGESTED LANGUAGE FOR LEITER

TO APPI.ICANT'S ARCHITECT/ENGINEER

@ HOUSING AND HOME TINANCE IGENCY
orrrctr o! tEE ngnorar. llxlTlllnl. n

i.gloEt DlEctor of
cnd.t, !'rclutlG.

You hlvc pEiloualy bccE lcgulrril to funl 
'h 

thlr ofllc' vlth,r rcIbrt' I)rcIECil
;;tfr;; ;;-tri li: ;;;";t&. oi outnctlou cilDrGt.'t rDa (2) Eu-Dltbt ol
r^u"i-iip""aia. ru-tactlou for t!. PElrntlo! of th! elbrt EE cont'lEil
la lof, C!A-239-AF, co@tru9!&!:gIlP@!'

fGb6vGlcccntlyFcGlYedl6tnctloE}ilchaorctch.!8.tlclclDrtlDgraq{l're-
xata of tuc Irrceotage of coBtnctloE coEt'I't'il, but rblch ilo cb'D€' tb' rqprt
o-iIo-*oit.-ol tatoi c4rdcit. Iutr'a of rclFrtlDg thc B!-rcBth' of Lbor
;i!.;;, th" la aDa s1.u1ll'tflcd rlprt of ilIrloftclt'1+ :tltt tb' Mbcr ot

;;;;;"il11i ..piov.t'.t t!. P;Jlct !1t' oE a rrEclt''6a dr,' lhlr oubltltrta
Iq;i;;it ri ;"otirok udcr Itir i2 ot the cEcLotctl rcv1i'il lor c!:f,-239-lttr'
coEtnctloE-SwDl+Et.

Vc sa .Ecloalng r suPPI, ol .elf-aAarcarcd aritr thLch PNVlilc for rcprtLrg
;;; ;b". oi rpaiio-actully f,lloyla oE tbc Ploject rltc o! thc rlDroPrlrt'
ilatc,

1tc lbrcentagc ot cilDlctloE rcl,crt rlu coatlec to rclrt.to tb' cril ol tltc

-rti.- a*i.", to ridulzc rciprtf"e, th1. r.IErt Ey b' lEcluit.d oE thc eboYe

;lt:"dd";.t*tdi !.t 6ho\!1 rcftcei +ne IErccBt cqlrctc u of tbc rla ol thc
prccdllDg rclth.

If E brrc rct hcluacd tr thl. lattc! r luftlcl!!! lu]Dly of c[t! for t1tsly
ii-ftt"f ol tie rcqulEa rlprt , E.ug8a.t tb.t y@ EEuGtt u *trut!o4!
lut4ly trn ou lLcld !D81Esr ol bll Ext lulEctlor trlP'

tf. e.t dl,hla1ze thc lqErt Dc. of ttrc Eril lor tbc hfoiltloE lEu @ e{ualt'il
to fualrh-ur. ODIy rlth lpE sllrt oce 6! E I,rorliL udDgft1 il't' to ot!'r
qotiiot gw.ruut-aoit tni Inbuc tbrt 1! tlrcDr 

'!d, 
acNtG, rd' filch ttu'

i**tnio tha cflcct tJre Aceclcntcil hbu.c gork' hosil hs b''1 L! EllrlDg
uDdplqJD!t.

fou coDtlBcil c@IFEtloE lt rllsctrtril.

8lnccrcl:/ lDE,

hcloaEt

tl /17 /54



8.2.2 ACCETERAIED PUBUC WORKS APPLICATION PROCES9ING

EXHIBIT G

Gentlemen:

PIease tear oIf the attacheci card, enter thc icqulrod lnformati.oir and
rcturn.

Iorm CFA-239-APW, previously furnlshed to you, provicics instructions
coverlng the information required and the reporting periods. Please
exert every effort to submit a timely report. A telephone call to the
construction superintendent might be the best source of thcr information
needed.

Sincerely yours,

Reglonal Director
of Community Facilities

Housing & Home Finance Agoncy
Office of the Regional Adminlsrator

Postage & Iees
Paid-Housing &

Homc Finance
AgencyOfficial Buslness

Regional Director of
Community Facilitles

tt/17/64



APPI.ICATION PROCESSING ACCE1ERATED PUBTIC WORKS 8-2.2

EXHIBIT G (poge 2)

Housing & Home Finance Agency
Office of the Regional Administrator

Postage & Fees
Pald-Houslng &
IIome Flnance
Agencl,Offlclal Buslness

Re: Project No.: APW'-

I. On 

----, 

there were
emp).oyees working on thc site of the subject project.

2. It is estimated that the project was pcrce nt

3

complete at the end of the preceding month.

Based on actual experiencc to dato, thc cstlmate of total man
nonths of labor to be expencicrl on thl complotc project 1s hereby
revised to:

(Enter only if estimate shown on application should be changed, )

.Authorized Rcpresentati.ve

ll /17 /54



o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o

ACCETERATED PUBTIC WORKS 8-2.3

This Section prescribes the procedures for complete reYiew and
processing of a grant application. fn arltlition, insbructions are inclucleil
relative to applications rvhich involve loan aspects.

Revier,r,s must be maile expeditiously; ploblems rvhich carrDot bc

resoLved by the technical staff shall be referred immediately to the chief,
public Ficilities Operations Branch. Problerns which cannot be re-

solved at the Regional level or cases s,Jrich inyolt e unusual aspects

shall be referred promptly to cFA for aclvice; Regional recommenila-

tions shall be inciuded-.rvith sucir referrals. FulI use shall bc made o{

airmail, teletype, and long-distance telcphone tvhenever these scrvices

wiII expedite processing.

INITIAT REVIEW

The chief, Public l.acilil,ics operations Ilralch, shall rcvier'v the

application ant.L attachments as a basis for the follor,ving actions.

Coordinotion With Orher Programs

A cleterminatiol shall ber rnaclc as to'whethcr the application is related

to another application fo], assistatrce under arry other prograrn acl-

ministered uv trunr anrl rvhetlrcr thc applicant is irr tlcfault on any

program. See Chaptcr: 1-4, Voiunte IV.

CHAPTER 2. APPTICATION PROCESSING

Section 3. Applicotion Review ond Approvol

cation review

6/15/64

Notificotion to Federol Agencies

section 8-2-1 provides for referral of inquiries to anotircr Federal

agency if the pioject is of a type apparently eligible u,cler a gra,t

;;G;- of thi oit,., ug.r.r -! 4 also neccssary to notify certairr

F;;-;;i agencies rviren an application is being processed Py HHFA
i* u pr";"..t whicir, though not eligible uncler another Federal grant

,ronrJ*, is of a type of iirtercst to the other agency' -As applopriate'

I".ri 
""lin.ations 

shall be made as set forth below. Such notices are

io, irtorr.utional purposes and do not require a reply' Comrnents by

the other agency are 
^not 

to be construed as approval or clisapproval,

fr"t 
"utfr*, 

i, udditiorrol information to be talien into accou,t in appli-



8-2.3 ACCETERATED PUBI.IC WORKS APPTICATION PROCESSING

Notice to Public Heolth Service

Form CFA-104 shall be completed to notify the Regional Of6ce of the
U. S. Public Health Service of receipt of an application for a water or
sanitary sewer project.

Notice to Bureou of Public Roods

If it is determined by the Chief, Public Facilities Operatiorrs Brarrch,
that the project has a possible relatiouship to the Federal-aicl highrvay
system or any kno'lvn Federal-aid highway project.s, he shall complete
Form CFA-104 to notify the Regiorral Olfice ofl the Buteau of PubLic
Roads.

Nolice lo Other tederol Agencies

If it appears that the project may require clearance with, or be of
interest to, the Department of Defense, Office of 1;he Chief of Engineers;
the Department of fnterior, Bureau of Reclamation or Bureau of
Indian Affairs; the Departnrent of Agriculturc, Farrners Home Ad-
ministration or l'orest Service i or any other l'ederal agency which has
field establishments, the Chief, Public Facilities Operations Branch,
shall initiate action to notify thc fielcl estnblishmerrt of the appropriate
agency. If the Federal agency involved does not have field estabtish-
ments, CFA shall be inforrned. of the case and asked to take suitable
action.

lnitiol Review Report

Upon completion of the above actions, the Chief, Public Iracilities
Operations Branch, shall manually prepare Form CFA-1712, Initiat
Reuiew Report (Exhibit A), and route the file for technical reviews.

REQUESI FOR ADDITIONAI. INFORMAIION

Shoulcl the complexity of problems encountered during review make
a further conference wit,h the applicant advisable, the Chief, Public
Facilities Operations Branch, shall make the arrangements for the
conference. Telephone calls or visits by staff should be used if it wiII
speed processing.

Should additional information be required, the matter must be
cleared with the Regional Director before the applicant is contacted..
Normally, aII additional information should. be requested in a single
letter prepared by the Chief, Public Facilities Operations Branch.

Such a letter shall be sent by certified mail with return receipt re-
quested, and shall include advice that the data rnust be supplied by a
specified date or the application will be removed from processing. The
date specifiecl shall be set with due regard for boLh the neerl for action
and the complexity of the clata requested, htt shall not provide more
than 30 days for reply.

2 6/15/64



APPTICAIION PROCESSING ACCEI.ERATED PUBIIC WORKS 8-2.3

Where the data are not received, the applicant shall be advisetl by
eertified ma.il eiting the previous a,dviee a,ncl eonfirming that the appli;
eation has been taken out of processing. Tlre lctter shall advise that if
the missing data a,re supplierl, the application will be re-activated, but
rvill be gir,err a ncw number and will be considererl as a new filing
received as of tlre tlate on rvhich l,he data is received and rvill have to
au'ail, its turn for processing on that basis. A copy of this lctter shall
be sent to CFA.

The applieation tloeumcnts shall be held by thc Regional Offiee
unless return is requested by the applicant.

ETFECT ON PROCESSING OF AREA REMOVAT FROM EI.IGIBIIITY

CFA sencls out revisions to Area Eligibility Lists by teletype im-
mediately upon receipt from ARA to minimize the time lag betu'een
their effective dates and receipt in the Regional Offices.

Processing of applications irr Rcgiorial Offices shall cease immediately
upon notification of the projeet area's renioval from eligibility. The
applieation shall be plaeed in suspense.

If the Regional Officc has previously requested a release date, it shall
immediately advise CFA of this fa,ct by teletype, further stating that
the project is no lonEer in an eligib.le area. This will result in one of
two courses of action:

(l) Tf funds havc been rescrte<l for the projeet and the Commis-
sioncr has approvetl the prcss release announcing approval, the
Regional Office will be so arh,ised and shall proeess the project
snmmary and grant agreement.

(2) Tf the Conrmissioner has not approve<l the press telease, proeess-
ing in CFA rvill be suspcniled and the Regional Office aclvised.

Where proeessing is suspended, the Regional Offiee shall notify the
applicant and advise that proeessing rvill be resumetl in the event of
subsequent area retlesignation only upon speeifie request made to the
Regional Offiee by the ipplieant after redesisnation. Where appropri-
ate, the Regional Offfce ,shall then request CFA to resume proeessing.

r\ grant eommitment announeed prior to removal remains unaffeetetl
bv an area's remoral from eligibility.

DISAPPROVAI. DURING TECHNICAT REVIEW

ff at any time durinE revierv a sitrration is disclosed which will bar
aoproval of a grant, the case shall be returned to the Chief, Public
Facilities Operations Branch, and no further reviews shall be made.
The Chief. Public Facilities Operations Branch, shall discuss the mat-
ter rvith the Regional Director; if he concurs, the case and the Regional
recommenclations shall be submitted to CFA through the Regional
Administrator. The applicant shall not be advised of such action until
the CFA reply is received.

6/15/64 3



8-2.3 ACCEI.ERATED PUBTIC WORKS APPI.ICATION PROCESSING

TECHNICAT REVIEWS

Technical reviervs are normally made in the following order: Engi-
neering, Finance, and Legal. The Chief, Public I'acilities Operations
Branch, shall be ad.r,iscd after each staff has completed its review. Each
reviewer shall prepare a technical rcport manually on the prescribed
forms.

Scope of Review

The necessity of achieving rapid proccssing does not relieve the
revier'ver of the responsibility of using sound judgment. Where the
reviewer believes the case to be sound, he should reduce his revierv
accordingly. Horvever, if he finds indication of a matter that rvould
make approval unwise or improper, the matter should be examined
in appropriate cletail.

The depth and nature of revierv rvill tlepend to a considerable extent
on the degree of firmness of arrangements for providing the non-grant
funds. On that basis, thc various types of fiIings and related reviely
instructions are giveu bclol'.

f. Grant only, t'ith either funds available or private financing
assured for the balance of the project cost.

Technical reyien shall bc ]imitcd in aceordancc l ith the tech-
nical revierv procedures rvhich follow. Unlcss information on
hancl indicatcs special problems, therc rvill be no need to check
the applicaut's authority to issue bonds, its ability to repay, or
othcr basic points that rvoukl bc csscntial for approval of a loan.

II. Grant only, rvith no firm ar.r'allgcrrcnt for financing of th.c
balancc.

\Yhcre thc applicarrt plarrs to obtain a privatc loan for the
balancc of thc project cost, financial and legal reviervcrs l,i1l
consider thc likelihood of rvhether the appiicant will be able to
finance the balance as described in the application. This would
involve consideration of the applicant's general credit rating,
performance on previous bond issues, and, in brief, the prospects
for repaymcnt. This revieu, must be limited to basic points and
details should not be developed in any ease where it seems
reasonable to believe that the applicant can obtain the balance
elser.r,here.

\Yherc revierv inclicates that the anticipated private financing is
not apt to be obtained and that a subsequent public facility loan
request therefore seems likely, available information shall be
revielved to determine if it appears reasonable to expect that a
public facility loan couid be made. At this point, consuitation
should be held rvith the applicant as to the further action to be
taken.

III. Grant with accompanying Public Facility Loan application for
balance of project cost.
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APPTICATION. PROCESSING ACCEI.ERATED PUBTIC WORKS 8-2.3

'Ihe grant and loan applicatir-rns shall be processed- jointly' Thc
loan 

"application shall 
-be 

reviervecl in accorclance rvith \rolumc vI,
Part 4.

IV. Public Facility loan application to supplcmerrt a pirarrt rcqucst
made to another Federal agency.

The loan application shall be proccsscd itr accordance l'ith
Volume VI,^ Part 4. It shoulrl be assumed during processing

that grant approval rvill be macle by the other agency' Thc
loan agreemenf *ay be cxecutcd prior to approval of the 8r3ll ,

b,t it ivill contain a spccial corrtliiion r.quiring, as a prcrequisit_e
to any clisburscmcnt bf loan flrnds, thc formal grant 

-approval,
and witt also provide that the loan agreement may be- termi-
rrated if grant approval is not obtained rvithin 60 days follorving
aceeptance of the loan offer.

I]'nt1er types III ancl IV, tlre gralrt factor should simplif"v and rccluce

the rlepth of tt. financial lcvicw lcquired of a loau application'

Subsequenl loon Applicotions

wherc only a grant application \yas filer1 anrl thc applit'ant ath'iscs

subsequently"thai a loan-applicatir,rn also $.i11 be filed, 
^the 

Chief,,Public
f'u.iiiti.. Operations Branch, shall hayc a record of the notification
entered on tire eontrol records and a note to this effcct shall be attached
to the grant application. Furthcr aetion shall be talien as set forth
belorv.

(1) Tf proccssing lras rrot rcachcd tlrc fiuancial revic\..stagc, ])rocess-' 
ing should be continuecl until the filc reaclres the Finance Branch,
rvhieh will defer revierv until thc loarr application is rcceivcd.

(2) Tf the glant application is ur]cler finaur:ial revierv, such revieri'
shall be suspentled until receipt of the loan application, when
revierv rvill be rcsumed.

(3) Tf finaneial revielv lras been tlompleterl, furtht:r proce.ssing slall' 
be suspended until the loan application is received. A complete
financial revicw for loan and grant rrill be maile and a complete
set of financial contlitions for: the loan and grant agreements
clratt,n up beforc submittal fol lcgal revierv.

ENGINEERING REVIEW

Engineeriug revic\v sJrall be pr:irnarily conccr.rrecl rvith the gencral
acceplability of the projeet in relation to such faetors as the community
,r..d to be met and the nature ancl the size of the applicant. The
reviewer must consider whether the project meets the grant program
requirements as set forth in Form CFA-7773, Engineering Reui'ew

Report (Exhibit B). Acceptabitity of cost estimates and the appropri-
ate exclusion of any costs deemed ineligible or l'hieh are not to be

included in computing the grant also must be checked.

6/15/64 5
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O
_ The applicant a,d its arehitect,/engi,eer must be resporrsible -[.r' the 

-li:l**tr'ff"Lll':?1,,"'"f,":'.':r:::H:;,ili["i.]iffi:.r,'#.':nii :;Ji*li O
Moteriols, Equipment and Fqbriroted Units

Sinee_a major aim of thc plogram is 1ho incrcasirrg of local employ-
mcnt,_ the preference criteria eall for on-site employment costs equal
to at least 20 percent of the eonstruction cost. fn computing these costs
and ratio-s, problems may arise in connection s,ith materialg equipment
ancl fabricated items for thc project.

fn general, purchase of materials from local supplicrs I'ill not havc
an important impact on loeal employment. Erren lf local procurement
rvill_be required, such costs shoulcl not be considered in computing tl-re
employment ratios.

With respeet to Iarger eqrripment iterns spccially order:ctl for lJre
projeet (e.g., elcctric generators), Statc antl local larvs requiring plo-
curemelt by, contraets awarded through competitive bidding usuatty
will mako it uncertain that the applicant can successfully require local
proeurement of such items.

- Certain typcs of projects may entail the problem of large components
being fabricated outside the project area with relativeiy minor local
employment being required to erect or control such items. For example,
certain basic types of airfield buildings can be purchased from pre-
fabricators whosc price may also include erection.

Such an item l.ould tend to scriously leduce the applicant's ability
to show on-site labor costs at the required level. Ilorvcvcr, u-here the
on-site labor yield meets thc 20 pereent requirement, inelrLsion of such
a prefabricated item would not be objectionable in itself.

Review of Employment Doto

fn revierving employment data, the following clcfinitions shall be
used:

On-site l(r,bor: All labor at eonstructiorr sito rclated to construction
of the project aricl paid from project funds. Thus, arehitect/enginecr
and other pcrsonnel performi,g i,spection, supervision, utilitils in-
stallation, clerical wolk, ete., are to be included as on-sitc employ-
ment. Excluded rrould bc v,or'li pcrformed by applioant's ernployees
in connection rrith normal community services nbi paid from project
funds. Off-site fabrication labor is cxcluded by definition.
Off-site labor: fncludes employment in the off-site (e.g., of6ce and
warehousing) activities of tJre construotion contractors; in building
materials and equipment manufacture and distribution; ancl finaily,
employment in all the other industries u,hich are affectecl directly ol
indirectly by the production and distributiou of building materials
from the raw materials to thc final manufacturing stage.

5 6/1s/64
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Mart-month,: 168 man-hours per month.

ILan-year of em,7tlo11ment: One-twelfth of the estimated total man-
montis as foundin the application, Form OFA-1101.

Labor-market area: The total area inclucled under labor area defini-
tion irr. the current ARA publication of areas eligible to pa}ticipate
urrtler l,he l'ublic Worl<s Aeceleratirlll Act.

FINANCIAT REVIEW

As rroterl abovc, 1hc financial reviov must be govenred,by,the nature
of tJre financial aicl requestecl. The basic points to be checked-are set

fottlr in llte F'tnancial'Reuiew Report, Form CFA-1114 (Exhibit C);
as necessary, the reviewer rnay supplement this with al attachment
discussing any special aspect.

1 First issue ilated October 1962
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Granls in Extess of 50 Percent

Gr.auts rip to ?5 percelrt of the cost of construction al.e authorized
for projects under the Acceleratecl Publie works Prograrn that artl
located in certain aleas in lvhich the State or local govelllment does uot
lravc economic ancl financial capacity to assume all of the adclitional ob-

ligations required. to complete the projcct.

The ARA publication, "Maximurn Grants-in-Aid for Eligible
Areas," 1 sets forth the maximum pcrcentages- authorized for grants
ir"., SO percent for these eligible areas. The publication also sets forth
thc clite|ia by r,vhich these maximum percentages wele determined.

A]I applieatiou for a grant of rnore t]ran 50 percent may be-processccl

uuiv *f,dn the project is locatetl in an area clesignated as eligible fot
,o.i iu.""osecl aid anrl lvhen the grant request does not exceed the

-u*l*rn, allowable percentage. Processing priority shall be .given to
a"y appri.otion for a project-in an area e1 igible for a grar1t itl excess

of 50 percent.

APW regulations established by the Dcpartment of comDreree (44

CIFR 802.32) inclurle the following:
,,(c) In rletenlining the exact perc-entage of the grant iu excess of' 50 percent to be made available for each partic-ular proje-ct,

the head of the participating Federal agency shall -consider
the net revenues which should be available to the borrower
from fair user charges generated by the project and reduce the
grant Per centum accordinglY."

Attributable fair user charges will depend upon a Regional Office
estimate of (a) the amount of the public se-rvice that-might reasonably
be expected'to be consumed and_ (b) the fair user charges that could
be attiibuted to the users for such consumption. fn most instances, the
Regional finance analyst can estimate the expec_ted co:rsumption for
pro",spective users (residentia), eomrnercial, or industrial) on t|e basis

7



8.2-3 ACCETERATED PUBTIC WORKS APPTICATION PROCESSING

of the tlata furnished by thc applicant, by its consulting enginecr, or
by the prospective users.

On the other hand, the "fair user charges" that are to be attributed
to such consumption shall reflect what the Regional finance analyst
regards as fair user charges. These charges are not neeessarily those
contemplaterl by the applicant, its consulting engineer, or by the pro-
spective users, but instead are to be bascd on arr appraisal of utility
cltargcs for similar type facililies in the surrotrncliug area. This in-
dependent cnlculation of altributable fair usr:r charges is designed to
assule that the grant rvill not be uscd to subsidize utility rates lou,er
than "fair user charges." The indcperrclcnt calculation also permits a
determination of the grant-amount for projects where the intended
means of financing for the remainder of the project is through issuance
of general obligation bonds.

Accordingly, where the project is of such a nature that it corild yield
revenues, the review reports shoulcl set forth the findings and recom-
mendations regarding the revenues which could be reasonably antici-
pated on the basis of fair user chargts and the loan which such revenues
could reasonably be expecterl to support. The recommended grant
amount 'will then be computed as shown trelow.

In such courputations, the revenue-supportable loan would be first
chargetl with the total of any cost-items not eligible for inclusion irr
the grant, e.g., land costs. Any balance r'voulcl then be used to cover
in part the total eligible costs. TIre ttrble belor'v shorvs these computa-
tions for a hypothetical project:

(a) To be Iocated in an area eligible for 75 percent grants;

(b) With estimated rcvenlles sufficient to eover a $40,000 loan;
(c) With "ineligible" costs of $5,000; artrl

(cl) Wit} "eligible" costs of $95,000.

A. Comptttrtliltn oI Gruttt al 75 Peracnt ol DLigible Costs

Local Funds Fcderal Funcls Total Project
(loan) (grant) Cost

I,rand (('ineligible") . $ 5,000
All Other ("eligible") 23,750

$ $ 5,ooo
95,00077,250

Totals $28,750 $77,250

B. Adjttstntcnt to Ref"ect Reuenu,e-Supported, Loan

Ineligible Eligible
Costs Costs

$100,000

Federal Grant

Total Project
Costs

Revenue-Supporterl l.roan 5,000
$- $6o,ooo

35,000
$ 60,000

40,000

$100,000

I

Tota'ls $5,000 $95,000

6/15/ 64
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As shorvn, $5,000 of the loan will be used to cover the "ineligible"
costs, and the balance used to finance in part the "eligible" costs. The
net effect would be to reduce the Federal grant to $60,000, or about
63 percent of the total eligible costs.

Reductions for estimated. revenues would similarly be made from the
58 percent or 66 percent maximum grants for which localities would
otheru,ise be eligible under the ARA listing.

In no case will a grant to any community be reduced belorv 50 percent
to take account of estimated revenues.

fn each case that the recommendecl grant percentage will be less
than 75 percent, the Regional Office shall advise the applicant of the
applicable grant pereentage at the time a fund reservation is requested.

TEGAL REVIEW

The remarlis above regarding financial revierv generally apply to the
legal review. Here again, review may be appreciably reduced 'with
respect to such matters as legal authority to issue bonds which may and
should be left to the private lender so long as the legal reviewer is
satisfied that general authority exists.

tr'indings shall be reported. on Form CFA-11I6, Legal Reuieu; Report
(Exhibit D).

Citations shall be used only when needed in a comment or to correct
an erroneous citation on the application. The Notes and Comments
section shall be used for brief comments on items which have been
negatively checked and, as necessary, for recording details to be usetl
in subsequent processing.

WITHDRAWATS

If, prior to execution of an agreernent, the applieant rvishes to with-
draw its application, acknowledgment shall be made by letter, with
copies to CFA and the Division of Finance and Aecounts. Plans and
other documents may be returnecl if requested.

REFITINGS

If an applicant refiles an applieation afte.r disapproval or .r,vithdrawal,
it may be accepted as a new application and given a new project
number. Ilorvever, the previous fund reservation will remain can-
celled. and the case must await its turn among the other nerv filings for
presentation to the Regional Administrator.

APPROVAI. ACIION

After eompletion of technical teviels, the Chief, Public Facilities
Operations Branch, shall check the file to identify any further action
necessary, and shall endeavor to resolve any tlifferences shorvn in the
revierv reports. Whele necessary, such differenttes shall be referred to
the Regional Director.

7/9/65 9
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Requesl for Fund Reservotion ond Prass Release

If the Regional Director determines that approval of the project can
be recommended. to the Regional Administrator, he shall then request
a release date and reservation of funds by submitting to CFA the
original of Form CFA-1117, Request for Press Release (Exhibit E),
and the original and five copies of Form CFA-11 (Exhibit F). One
copy of each form shall be placed in the regional project folder.
Preparation of Form CFA-1l shall observe the following modifications:

(a) Orcler.A/o.; This space may be used for iuternal control purposes
or left blank, at the option of the Regional Office.

(b) Project No..' Include both APW and PFL project nurnbers.

(c) Original: Opposite word "Original" indicate the type of area
(5(a),5(b), or SII).

(cl) Applicant: Give name and address of applicant and show
project location, inclucling city and county.

(e) Project: Include brief project description and total project cost.

A separate Form CFA-l1 shall be prepared for APW and companion
PFL loan fund reservations. Validated copies of Form CFA-1l wiU fe
furnished to the Regional Director and the Regional Administrative
Division.

CFA will notify the Regional Office by teletype of the release date
set for the announcement of approval, and will forward copies of the
press release as soon as possible.

ADJUSTAAENT OF REQUESIED FUND RESERVATION

It is irnperative that CFA be advised. promptly of any action that
permits cancellation or reduction of a requested fund reservation so
that the funds can be reassignetl. Regional Offices also should. not
assume that additional funds can be provided for subsequent increases
in costs, and should consult CFA as early as possible when the need for
such an increase arises.

Proiecl Summory

As soou as the release d.ate has been requested, the Chief, Public
Facilities Operations Branch, shall arrange for preparation of the
Project Summary ancl Approuat, Form CFA-1119 (Erhibit G). The
summary shall be typed directly from the review reports and the appli-
cation data as shown below.

l0 7/9/65
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I'rojr:ct Su,mntaly llem, Nourcc of Enl,ry
Pro.iect Number Applieation-Pagr: 1
Project Area Classification Application-Pagc 1

Name of Applicant and locatiorr oI Application-I,agc 1.

project
Prti,)cct I)cscrilltion Engirreelirrg Ro,it.u, Itclror,t

Itcm I-1
Corrrrnunity Nccd to bc Mct Initial Ro,ieu. Rcport

Item I
l\fct]rorl of Finarrcing 1 Financial Rcvierv Report

Item I
Plojcct Cost Estimate Enginer:ling Revicry Repor.t

Itcm II
Construction Cost Brcakdown Enginecring Rcvien' Report

Item III
Employrnenl and l=labor Costs Errginecring Itcvierv Eeport

Item IV
Corrstruction Schedule Ilngineering Review Rcport

.Item Y
Spccial Corrilil,ions (only clatcs of Errqinccrirrg Reviel- Report

Revicl. Reports rcquired) Item VII, Finance Revictv Rc-

irXli-.f i;il."iY;,,i'rl, 
L e gar Rc.

- 
On all applications for a I'ublic Facility Loan to complete financing

of a projeet partially financed by an APW Grant, the entire amount
of the fixed fee shall be included in the loan amount antl excluclecl
from the adjusted project cost used to computc the grant. Form CFA-
1119 shall have the following additional entry:

"7a. PFI.i fixed fec

"9c. Other (Fixed fec, line 7a) "
Presenlqlion ond Approvol

_ Ilpgq receipt of the CFA noticc of the rclease date, the Chief, Public
Facilities Operations Branch, shall sign the project summary and route
it to the Regional Director u'ith the revierv reports and applieation. If
a Publie Facility Loan is involverl, the trvo project summar:ies and
related doeuments shall bc sent togcther.

The Regional Dircctor shall sign thc pr:oject sunrmaly arr.d routc
the file to the Regional Administrator. To appr.ove the project ancl
grant and/or loan, the Rcgional Administrator shall sign the project
summary (or surnmaries), after rvhich the file shall be returned to the
Chief, Public Facilities Operntions Branch, for the subsequent actions
required.

1 If the approved grant exceeds 50 percent, citation must be ma(le to the Department of
Commerce issuance "MAXIMUNI GRANTS-IN-AID f'OR ELIGIBLE AR,EAS,n including
d ate.

6/15/64 lt



8.2.3 ACCEIERAIED PUBTIC WORKS

Autlitor
Financc and Accoutrts

APPTICATION PROCESSING

The Regional Administrator shall approvc a !roj99t SurYnary ouly
if it is inihe amount of a pre'alidatecl Form CFA-11. If there is any

doubt whether the amount of the project summaly is $'ithin the amount

of a validated fund resen ation ord.er, it shall be verified lvith thc

regional Accounting Branch bcforc approval'

Immediatcly upon receipt of an approved projcct summary, the

RAi;;;i A..oo"tl"g nru"tt shall verify that it has receivetl a vali'
aut-.a Forro CFI-1i for the project in the amount of the qro&ct sum-

;;;y ;"d; it li nas not, notifv the Regional Director and the Director'-OAbi"i.i"" 
of Finance and"Accounti, so tlrat action can be taken to

assure that funds are availablc for the project or thab the project sum'

mary approval is rvithdrarvn.

Subsequent Aclions

Upon return of the ripprovecl cttse, the Chicf, Public Facilities OI-t'-u'

tions Brancli, shall havc thc project summal-y tlu.plieatcd in nlnc coplcs)

inclutling:
4 eopies for thc Iicgioual Offitc: Plojcct Filc" Logal Division

Irielcl Engineer
Administrativc 1)ivisiou

1 copy for CFA
1 copy for the Supcn'isol'Y
1 copy for thc Division of
2 copies for the aPPlicant

A lctter shall be prcparecl notifying thc al-rpli,'aut t,I apploval, irrclutl-
i,,g-it.,.'oinount of itic Srant an6for foa',, a,lui.i*g llrat an oflo.t' rr ill bc

foiwardod shortly, ani cnclosing tl'o copies of the- approved' project

;i;;ury. tle ieitcr ,shall advise thc applicant tlrat ,the offer rvill
il;1;d;", 15-day deadline for formal acccptanee- bX ths applicant's
rnrl..nirn foav. Wncle the applieanl has not submitted evidence of

h;;;;;;r;;lrts fo,lfinaneing tltn balane-e. thc lell.' slr.all advise that
ih;-"tr;;lti r.qrlr. ttraf tt is be clone within 60 d.q,s- after the date of

;il;;ii;;,;;a1h;; the grant agreement yitl lapse if the deadrine is not

met. Announcemcnt of approval to the applicant and others must not

preccde the releasc clate.

'I.he complcte file shall then bc forrvardecl to the Lcgal Divisiou -[or

pr.porutioti of tltc offcr and tltc lcttcr of instructions'

t2
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EXHIBIT A

ctftll2
(r0-62)

tro!stic lxD f,orl alllicE A0txcl
(bI,O{UNITY FACILITIES ADi{INISTMIICDI

lcc[!tntTtD tui!Ic l0nf,s Piocnlr

II{ITIAL EEVIET REPORT

?ioJEcT xo.

Tnu ot rmJEcT

xlE o! lt?Llcltt

t. codnunlty Nced to be llet (For Plolect sudDary)

The prolect rtll heet aa easentltl publlc n€ed. f I Yes [ ] n"

It. The sDDllcsDt otrd the proposed Publlc rort tre ellglble under Agency po11cr'

[]res []tto
III. CoDforhance to Ares Plus

1. I locsllJ trDroyed conDrehe[s1Ye DliD ertsts. f ] les t ] xo

(r) Il Jes, th6re la sufflclent evldence thrt the DloDosed Dubllc rork 18

not lnco[slgteut xlth such plau, [ ] tes [ ] xo

(b) I! no, ls there an acceptEblo staterent 31th the apDllcatlon?
[]v"" []tto

2. l{eces6a!t non-Federal sgency cleslsnces or coEdents have been obtf,ltred.
[ ] rus [ ] No; rf !0, llst c]esrauc.6 [ot yet obtllred,

IV. coordlhatlctr rlth other Federal rlte!cles
1, Does th6 appllcEtlon bsYe e d1r€ct relatloDshlD to r loquest foi anothe! tvre

ol asslstaDcs unde! aEJ other lroglai adElolstered bJ HilFA? [ ] r"" [ ] tto

2. ldylce of the sppllcstlo! heB been sent to:

tl PubIlc HeeIth SerYlce

V. Participatlon 1B oth€i lgencJ ProS!ao
1.

3.

eratloa lct

Does the appllcrtlon oYerltp xitb a reque8t fo! E releted tJpe of e6slstance
uDale! aDy othe! plogr.d .dDlnlstered bJ HHFI? [ ] r"s [ ] ro

Is the sppLlcont or the locrl.lty in thich lt 1s locrted 1n defallt unde! enJ
Aselcy Drostad? [ ] res [ ] tto

fs there ehy record of a DlanDlng 4drstrce outstanding to! the Dloposed lublic
rork? []ree t]ilo; rlvesr

(a) Plans are belng used fo! the !rojcct for thich thc grent 16 rcquested.
[]res []tto

(b) PxP Plolect l{o,-aooutrt of advtDces S-.--.

(c) shor amoudt o! ldvatrce th4t is non-rcDsvsbl6 utrdcr Publlc troik3 lcceL_

VI. CoEEeBti

(r7.!.. 0r... t to^, al li..r )

6/15/64
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EXHIBIT B

Ill,USliC IND X0!E tIIlNCt A0[NCY
CO:NYU}IITY I"{CiLITI[S ADMINlSIEATIOI,I

4...I!..i!d Iu[lic Yr.l. P!o!r.t

ENGINEERING REVIEIi REPORT

I. t.

3.

Brief lrojcct lescription (Show najot f3cilities and EheLhe: a_ new project,
ra addiLion Lo an cxisLing aacility, or a capital inplovereni,)

loes tiiL profuscd public vork apped practica-I dd in accold with acceptabl'e
de.i6n practic:? LJYes UNo

lj ;h.;o .atiraartoly evidence that tlierc are no faitors shich would Paevent
or deLay u,:c of ixe ,roject upon construction conpletion? [Yes Clio

Acceltable evi,icice ilat scurce of suJ,ply (water or gas) or ecrvice
iacil iLic: (f.i. cuiidiias cr roads) sill be available upon construction
conp;Ll r.,.: nfes tr;ro

['ies []ic
sd ihe appl-icantrs estimate in
explained wde. r'Cormentsn beloir.

IJ. ,lrc thc Iroj i: co. t csLi:d:'- acc.sLab.lc?
:f "ro," s].o?r r.vis.d e,tr '..1r in co'lrm (

ccimn (r). Iiy sulstantiat change should
Il "yes," conpleie colwn (L) only.

1, Prelininary nxircnse .,........

2. Land aid Rights-of-vlay

3. ConsL.uction (Use A or B as appiicable):

A. .{.cl,itectira1 Projccis
BuiidirA .includinq f ixed cquipment
. i:c ItrprovencnLs
ijiilitt' Connections ...,.......,..
Ccnsi.uction Contj.ngencies , . ,. ,. .

2)
be

Per
ADD1icant Revieiler

(1) l2l

$_ $_

(1)
(21
(3)
(4)
{5)

B. Insiie.rinq ?roiocis
(r)
(2)
(r)

cenerai Constructicn inc. fixed eqpt.
Construct lon Con-'ingencies
Subiotal Ior 39 ......,.,..........,.

/.. .Architectural./llngir,eering Servicesi

7. Projeci Coitingency

a. n3tir,aied Tctal Prcject Co5t

5. i-e8a1 a;i; ,.iiiiisi.ai:ie lxpenses '...
6, Capi-li'''t.. :r,'"eresi:

'Inter.:ii iuri.d construction ,. ' , ,
lntcrr3t duing development peiioa

Iecs........,.,...
iesio.ri Inslec'uioi
Survcys ,...,......
8or1n55 .,..,.... ,.
Subtotai ier ;Lci" 4

cIA-tltJ
lr tq)

PreYious Editlons 0bsolete

6/t5/64
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EXHIBIT B (Pqge 2)

+t

_fr _r

9. Less Costs Ineligible for Cret lin3ncirg:

Per Per
;:tl iCCni XPvr Prc.

-ar- ---If
a.
b,

Land @d rights-of-way (Iiem 2) ....
Plenir€ costg covered by a plaming
edvance nsde under CIAis Progrff of
.qCv3rices for Public lrl]olks Ptanning ,

Totel. iDefigible cost .,.......,..,.d.

io. -A,JU5-IID ToT,I.L CoSTS (Irem I ni.Dus sdl ,,
11. Istinated grant (percentage of It.ra 10) .

Aeunt .

12. Bstinated cost of furnishirgs dnd noyable
equipment

fII. Constluction Cost lreakdowr

]. Constructiotr Contract Costs
(a) Labor
(b) llaterials and all otler ......(c) Totet (per Iten II ^ gA o. gB)

2, (t{hen Applicabte)
(a) Totat sq. ft. sea
(b) Constructlon Cost per sq. ft,
(c) totat Project Cosi per sq. ft.

1. -Anticipated on'site emploJBent (iJen-nont,hs)
a. Tcl3l
b. Recruited 1oca1ly ........,

2, Percentage of on-site labor to construction
ccst (Item iI-3A or 38)
a. Total
b. Recruited locally .....,...

-i 

_t,

-t: -4"

Iy. Inplolrent and Labor Costs (.Iten yI o! CLA-111.1 and ilten IfI above)

V. CoEstructionschedule

1. Days from approval of eppllcation to
final plan completion ........
Award of construction contract
Iirst oo-site fabor enploy0ent

(a)
(b)
(c)

3. lstimated construction period (ncnths)

Istinated pe.iod
labor enplo,fient
conp1etion.....

(nonths) fron first ca-sit-.
to 50 percent conelruction

VI Acceptable evidence has been subroitieC that all lecier3l, State and. local
spprovals snd clelran'es rill LF o( rE'n-.. !Ve-. l-ltto

VIL Coments (Cove! atl itens c!eckerl adver.ety,)

VfII. Special Condit,ions
DNone recomended fl gee atta.hmcnt

Datre

Dats

'IX, Recomendation

DApproval is recomenCed.
EApproval is not recomended for tlr-. follcring reasonsa

Revj.ew nnBine€r

Chief, nngineerinA Sraff

6/ts/64
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EXHIBIT C

PiCJ€CT TO.
no!sIN6 IID loxt f INAxce lcaxcY

COI{MUNITY FACILITIES MMINI S1UTISI
ACCE![BATED PUBLIC TOrTS PRO6NAT

FIXANCIAL REVIEY NEPORT

1. Foderal crant
2. Eederal loan

(a) ceneral obllgatlon bond6
( b) ReYer,ue bonds
(c) Assessment bonds
(d) Totrl Fede!al 1o3n

3. 0ther Borro*inss
(a) ce.errl obliEstlon bonds
( b) ReYenue bonds
(c) Assesrne.l bonds
(d) Total 0ther Eorro*logs

4. Budset3ry APPropriqtion
5. 0ther Sourc€s

6. Totsl (esuuts Esliildldd Ptojecr Cost) $- t 

-

ilI]TUOD OF FlNAXCINCI

$_-

ReYlerer

s-
6-

s*---
$ ,---

9-

t--

Per

1!:L!311
$-

s-
$_
6_

i ____
$--
3--

:I. NET IIiCIIEASN IX CAPIIAT, IMPROVEMENTA EXPENOITURE LEIEL

Does thc Ap!11caut's submlsslon sDDear to lustlfy scceptance of 1ts resolution ss
eylCenca of intentlon to lncrease its !nllclpsted or Dlanned tevel of crpttal 1n-
proyemer! oxDenditlres 1n a sufficlent anount? [ -l t., f ] No. see sttached

3. Indlcate opinion as to pros!Pcts for any p!oposed borrovlngs

l. Brtofly describe propo3ed nethod and aource, ard flrnness of sny exlstlng griang._
mant rlth lenders or otlers.

2, II budgetary appropriotlons are to be used, hsE aPpllcsnt evldenced tlrat tha re
quired funds have been o! rlll Le provtded? [ I r"" [ ] xo
(Seo conments in III, 5. )

Finrncing is slreadJ assured.
Proposed !rivats financlng tlIl be achleved.
The r€lated PEL aDpllcatlon noq on hsnd aDpeBrs l1kely to obtaln

quest Iay be erpected,

(a). (b), or (c) 1s checked, the rest of Iten IIi need not be cooDleted.
(d) ls checked, Item III - { ls to be conpleted.

(a) f ] proposea prlvste flnrnclng 6e€ms unllkelv and i subsequent PFL losn re'

I
I

l_ltltl

Itt. flltxclxc 0r BiLlNcE (NoN-6RANT)

(a)
( b)
(c)

6/15/54
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EXHIBIT C (Poge 2)

4. Data on Pros!ectlve Bond Issues

(a) If gencral obllgation bonds till be lssued;

(1) Letat debt lihit-(-70 of Assess€d Valuation)
Unused borroslns capacity 0--.

(2) Tax llnttatton (dcscribc)

Unused Tex Llmit il&rgt lIls per $100

(3) Are !roposed general oblis&tion bonds sithin thc debt and tar
llnits? []t." []ro

(b) If revenue bonds rill bc lssued;

(1) Can aDDIicant neet thc carnings tcst goYernins lssuance of additionel
parlty bords? (Ihere such hcnds ar€ coniemplated. ) ! I fes I ] xo

(2) lre there
bonds ?

any other contract!a1 Iimitatlons on lss!ancc of reYctrue
[]ves []tto

(3) If reyenue bonds are for new facilitv, f,111 net rcvenue 6upport anount
of bonds Droposed? | ] res I ] no

({) Dcbt covelage f or lroposed issue 

-.

(c) If spectal assesanent o! improvenetrt bonds are conteh!1ated, lndlcate
under III - 5 ohy odverse fsctors.

5. coEments

I! sIU'IAL COIiDITIONS

- , ilone reconncnd.a [ ] see attachnent

v. RECoilIirrNDATI0il

f - lrl.ouut is rcconhended,
l!!rovaI is nol recommended tor th€ follorlng rea.ors

sitncd: concur:

5/15/64
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EXHIBIT D

crltlt6
(ro-62)

f,0usIic lxD t0fE PIxltcE lGEicr
CO}{WNIfi TACILITIES AD[{INISTRATIG.I

lccELEnlrlD PUBLIC lonts tno6f,lI

LEGAL REY I EIV REPORT

PIOJECT lOI

LIGAL XIXE Of ATILICAdT

:. Is less1 nshe ot rppllcant correctty 6honn? [ ] fes [ ] tto

II. lre the Eppllcant and 1ts proJect ellglble !nder the !roglao Leglstatlotr?
[]res []r"

III. Sere the certlflcatlons ard !csolutions correctlJ erecuted? [ ] fcs
f,as the EDpllcatlon sl8ned by the person naned 1tr the reBolutloh aB the
applican!'s authorized offlc€r? f ]reo []xo

[]ro

IV. Does the &ppllcant hxve sufflcleht lcgel autho!lty to cotst!uct and tlnanco th€
proj€ct asproposed? []Y"s []n"

V. Does the drtr slbmltted l[dlcste etry legsl obstacles that xould delsy or ad-
versely affect the DloJect? [ ] Yes [ ] no

VL lre the speclsl condltlons specifled by the EnSineerlnS and flnaDce Eteffs
Ieselly sati.sfactorJ? []Y'es []tto

Tle folloring Eddl.tional speclal coDdit!.ons should be lncluded ln th6 CrEnt,
ASreefrcnti

NoTES AND CoMMENTS (rrplaiB any adversc !inding,)

iECOITEND TIONS

f ] ncvfer revesls oo legst obledtton to BDplovrl of the appllcatlon ind the grant.
L I The follorlng legal obJccLlois to slprovel exl6ti

gotrcu!: _---.--.-rfil-
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APPTICATION PROCESSING ACCETERAIED PUBTIC WORKS 8j2.3

EXHIBIT E

crl![
l1L63l

ECT iO.
f,oultxc liD [0IE flxlic! lcticY

COMMINITY FACILITIES .AWINI STRATIOI]
lcctlESArED tlELtC tOnIS tAoCilI

REQUEST FOR PRESS RELEASE

illE ol  PPf,!alnl

Loc^rron 0r lnoJEcT rlnclsd. rasn d^d cou^tt)

Substantl al
[] 5(s) []5(b) f I unenptovnent

1. PoPULITIoN (L I Applrcsnt or i. _] lree to be seryed)

IPPLICANT'S CIIEF EXECU?M (For rnnictpdlity co-ertc^sit. eith appLicant authorit!
or public as.ncy, include none of Moyor.)

3, BRIEF.DESCRIPTION OF FACILITIEE TO 8E CONSTNUCTED

a. NEED T0 BE XEI BY PToJECT (,ttc^tion ont, po;nt of special inter.sa.)

5, PROJECT FININCINC cFA Particlpatlon Total ProJect

Federal,GrantS, . ..
FedersLLoi;i... "

.3
's
)

$
(lJDe of bords
(CFA Loan unde!-Progran)

0the! bo!rorlngs. ..9 

--

( Type:
Budgetary appropriatlon
0ther sources

(Sources: .- )

$
$

lotol t_
6. ESTIUATEO DAIE FOB FINST ON-SITE ETPLO]ilENT ?. NUMBER OF ilAN-UONTHS OF

EMPLOYMENT 10 BE PROVIDED

8. UNUSUAL ON SPECIAL FACTORS USEFUL IN PREPARING PRESS RELTASE

(r.rional 0i...1.. ol Cot.uitr r..ititi.t)
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8.2.3 ACCETERATED PUBLIC WORKS APPTICATION PROCESSING

EXHIBIT F

CFA-11
Glq)

CO}ATUMTf FACIIJTIIS ANM1]fISI'IIATION

IUND RESINVAITON ORDETi

D orl-g1ru]-

ff nettetu No. 

- 

of oldcl No'- drtcd

D C&celltlTon of Ordcr No. dateal

I. Agpucdt (Nue atr( Ao6ea, )

out6tedl!g
ne6erotlo[

D N"t (*) Total
ResemtloBs-_-

grech]- rinr tatlc$(IAeBttfy
$

):

A8Elstst C@16olober (opemLlons uo Dts@rqs, late

EI-D1E;€5i;-Ev1 r@ of lllurce stl AccoutI
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APPTICATION PROCESgING ACCETERATED PUBTIC WORKS 8.2.3

EXHIBIT G

ctltll9
(1c6?)

{ot,sIic IND [0Ir rlilncI lG!xct
@MMTNITY FACILITIES AHINISTXATIO{

lcctllBlrED PIELIC loits !nocnu

PROJECT SUl{IARY AIID APPRO'lAL

ttoJrct no

tS0Jrcr rnIA cLAssttItD ls

nlrE 0f lPPttclilT

LOaATtOt OF PioitCl

BRIEF PROJECT DESCRIPIIOff

COVMUNITI NEED TO BE T1EI

ilETIIOD OF EINANCING lmount

$-L Fpderal grant
2. Federsl loan:

(u) cereral obllgrtlon bonCs
(b) ReYenue bonds
(c) Assessnent bonds
(d) Totrl Fede!al loan

3. 0ther Botrorlngs:
(s)-. cenPrat obll gatlon bords
(b) BeYetrue bonds
(c) Assessment bonds
(d) TotaI 0th€r Borroxlngs

{. Budc€tsry ApDrop!latLon
5. 0th€r Sources

Tot B1 i:
EMPI,OYIIENT AND LIBOR COSTS

1. lntlclpated on-site employnetrt (mn'nonths)
2. Percentage of on-slte Isbor cost to constructlon cost

CONSTBUCTION SCIIEDULE

t, Dsys fron aDDroval o! ilplicrtlon to:
(B) FlnaI Dlan coDDletlon
(b) A{ard of constructlon conttect
(c) First on-slte emDloYment

2. Estlnated Derlod from f1!st on-slte labor enplovheni to 50 !e!cent
constluctlon conpletlon (-- nontns )

3. EsttrEted construction Dertod (--rotrlls)

SPECIIL CONDITIONS FOR AGREETENT

To be as sDectfl.d tn Iten VIII of the Engltreellng Revier ReDort dited-----,
Iten IV of the Financlal ReYier nepor! dated_..--..-, and Ite, YI of the Legal
Eevler ReDort d

RECOTMENDATION OF APPROVAL

lpp!oysl o! the proJect snd the grsnt l6 !econnended.
anount reconnended.

Fundg htve been roserved lo! the

(C^i.!. Pr..t.. op.t,tid^. r,..i) (l.aio^.| Oi...tir .! Co..t^it, f..iliti.,)

-Dlte

.-='----- Date

APPBOVAL

I rl!loy€, subject to the ststed condttlor!. the Droj€ct descrlbed rbov6, tho cost 6l
tlhates on psge 2 hereo!, and the lrkltrt o! a 8rant ln th. afrount atated lboYl.
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3. Constrlctlon (Usc A or B as cpplicoblc):
A, Archltectural Projects

(1) Bultdltrg lncludlng flred equlpnert.
(2) stte InD!ovehents. . .
(3) UtirltY connectlons.
(4) Constructlon ContlngPnciPs. . . . .
(5) subtotal fo!34. . . . . .

B. Engln€erIn8 ProJ ects
11) cfi!41 c()fut.lon 1trc. flred eqpt
(2) Constructlon ContlDgencles. . . . .

(3) subtotal for 38. . '

4. Archltectu!aI/Englnee!Ing Servlces:
F€es...
Besldent lnsPectlon. . . . .

su!Yeys. .
BorlngE, .

Subtotal fo! Item {. .

5. Legal 3nd Adnlrlstr3tlve ErDeDseB

PS0JECr C0S1 ESTITATE

1. Plel1n1n8!y Expense .

2. Lrnd End Blghtr-of-flay

8. Capltellzed Interestl
Interest durlng const!uctlon . . '
Interest durlng deYelopnent perlod

subtotal for ltom 6. . . ' .

7. ProJect contlngencY

8. Estlmsted Tot&l Project cost' - .

t
s
$

t

E.--

$--

L L€ss costs I!e!l!glble for crrnt Flnanclneiffi....$
b, Plsnnlng costs covered by s plrn[lng advance

Eade under CFA's Progrsh of Advances foa
Publlc rorks Planning. $

c.other.. $--
d. Total Ine1181b1e Cost. . .

l.O. IDJUSTED TOTAL cosr (ft.r 8 linus 9l) , ,

11. EBttrsted crrnt (-% of Itca 10).

12. Estlmsted cost of fu!n1sh1ng! snd novable equi!ment

CONATNUCTION COST BBEIKDOTN

1. constructlon contrect Costs
(a) Labor
(b) ilste!la1s and all other
(c) lots1 (P.r It.^ jA or 38 oboae).

(tlhzn applicabla)
(a) Totsl sq. ft. areB. (------)
(b) Constluctlon cost 9e! sq. ft. . . . ' '
(c) Total Prolect cost Der 3q. ,t. . .

$
i

8.2.3 ACCEI.ERATED PUBTIC WORKS

EXHIBIT G (Poge 2)

APPTICATION PROCESSING
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ACCETERATED PUBTIC WORKS 8-3

CHAPTER 3. GRANT AGREEAAENTS

Upon approval of the projcct summary, the project file shall be for-
warded to the Legal Division for preparation of the grant offer. The
offer shall be prepared on Form Cn'A-1121, Grant Ollar (Ii,xhibit A),
and shall be based upon the details and conditions of approval as set
forth in the project summary and the review reports, and shall havc
the special eonditions, if any, appended as Exhibit A.

The eontlact number for the offer shall be obtainecl from the Rcgional
Of6ce Aclministrative Division.

Upon completion of the draft copy of the ofier, including the special
conditions, it shall be referred to the Engineering and Finance
Branehes for review and surnaming.

Eight copies of the offer and special conditions are rcquired.

STANDARD TERMS AND CONDITIONS

A copy of Form CFA-1120, Terms and, Conditiores, shall be attachecl
to both execution copies of the offer, and to the additional copies sent
to the applicant. It shall not be attachecl to other Regional or CFA
copies. No ehangc shall be made in Form CFA-1120 l,ithout CFA
a,pproval. The reference to Form CFA-1120 in the offer shall includc
the parenthetie date, to iclentify thc vcrsion being used.

SPECIAT CONDIIIONS

The standard. STtecial Conditions (Exhibit B) shall bc used rvith all
grant offers made.

Standard special condition I has been dcsigned to cover the appli-
cant's share of project cost ancl to provicle for employment of on-site
labor in construction of the project rvithin 120 days from date of rcceipt
of the grant offer. Standard special condition 2 provides for the re-
covcry of construetion cost rtnclerruns.

The follorving spccial condition is to bc irrseltccl in caeh grant agrcc-
rnent for a recrcational facility:

"The applicant rcpresents that thc facilitics to bc constructctl
"pursuant to the Grant Agrecment rvill be opcn to use without
charge, exccpt for nominal charges fol scrvices normally attenclant
to such type project."

\\rhen a project will be segregated into scparate portions, no per-
centage shall be entered on line 5 of the Gru,nt Offer, F'orm CFA-1121,
and the follorving speeial condition shall be included in the Grant
Agreement:

"The grant of $ hereinbcfore shorvn in the Grant Offer
is predieated upon pcrccnt of eligiblc ploject costs for thc
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8.3 ACCETERATED PUBTIC WORKS GRANT AGREEMENTS

portion of the project to bc completed in (name of area) ancl

percent of eligiblc project costs for the portion of the project

to be completcd in name of area and is subjeet to the deter-

mination by the Government at thc time of final proj ect audit as to
the actual eligible proj cct costs ineuned in the respective areas and
the application of the respective grant percentages thereto."

o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o

ACCEPTANCE BY APPIICANI

The Regional Director shall sign project grant offers only if thc
offer has fiist been prevalirlated by the Regional Accountin-g_Bra-nch for
availability of funhs. '1'5e *'orcl "Prevalidated" followerl by the date
and signaiure of the hcad of thc Accounting Section_or his-designee
rvill bJ placed on thc project filc copy immediately below the space
provided. for signaturc of thc Rcgional Director.

The Regional Accounting Branch shall prevalidate a Contract Grant
Offer only-if it has received (1) an approvcd project summary.in the
amount of the contract grant offer, and (2) a validated Form CFA-11,
fvnnd, Rcscruation Orcler, in the amount of the approved project
summary.

Region VII, Puerto Rico, shall obtain prevalidation of gran{, offcrs
from thc Division of Finance and Accounts by teletype'

Thc Northrvcst Opcrations, Seattle, \\rashington Office shalL obtain
prcvaliclation of grant offers from thc San Francisco Regional Offrce by
teletype.

Thc Rcgional I)ircctor shall sign both of tho cxecution copies. Both
of tlresc co-pics, rvith tr'r,o conformed copies of the Offcr and thrce.cop!g,.s
of the suggcsictl form of Acceptu,nco of tlt.c Grant Olfct', CFA-1122
(Exhibit C), shall be fo}$'arded to tl,e applicant under. a transmittal
lctter. 'l'he Iettor shall arlvise t.hat 1,Ire form of lJrc applicant's aceept-
ancc of the offer, agreeing to aII the tcrms antl conditions of the offer,
must conform to such local law as govel'ns the entering into and the
cxecution of cotttracts gencrally by the applicant, and that the pro-
cedural requirements re'spect,ing such agreements und"er the local law
should also be observcrl in aceepting the offer. The applicant shoulcl
also be advisod that thc suggcstecl form of acceptancc of the grant
o{Tcr is provided as a convcnienco and shoukl bc followed to the extent
that local larv and practice pcrnr.it. Tn addition, the lettcr shall include
the paragraphs gir:en in Exhibit D hcrcto and sha1l bc scnt by ccrtificcl
mail with rcturn reccipt requesteal.

The applicant shall be instructcd to prepare, upon acceptance of the
Grant Offer, two duly executed certified copies of the Acceptance of
the Grant Offer, representeil by the resolution, ordinance, or other
proceeding adopted by the applieant's governing body accepting the
Offer. The two execution copies shall be countersigned by an attorney-
at-law, preferably the applicant's official counsel. The applicant shall
also prepare two executed copies of the certificate of the rccording
offrcc.r.
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One exccuted sct of the oltcr and acceptance an<1 certificate of
recording officer slrould then be returned to the Regionai Office. \Yhen
an approval or permit from a body other than the governing body of the
applicant is necessaly to complete the acceptance, certified evidence
of such approval or permit must accompalry the accrcptance.

lf acceptance of the offer has not been received in the Regiorrai
Oftice by the tenth day after receipt by thc applicant, the Regional
Office shall notify the applicant by'r,r,ire that only five days remain for
aceeptance and that an cxtension of up to 15 days rvill bc considered
only if sufficient justificalion is received in the llegional Officc prior to
expiration of the original 15-day period.

Tlte Ac<rountirrg Branch shall be plovidecl imrnediately with evidence
of rejer:tions of grant offers, so that accounting records can be
promptly ad.jrrsted. In acldition CFA shall be advised by teletype of
any offer orrtstanding for morc l,han 15 days and any acceptance, aud
the reasous thercfor.

REGIONAI. OTFICE ACTION

When the fully exercuted Offcr and Acceptance documerrts, constitut-
ing the Grant Agreement, have been returnecl, they shall be route<l
tlrrotrgh the Accounting Section, for recording in the accounting records,
to the Legal Division for examination of the Acceptance. Jf satisfac-
tory, the Regional (lounsel l,ill so nott' on the clocurnents ancl returir
theni to the Llhief, I'rrblic Facilities Operations Rranch.

Tlrc (lhicf, Public l'acilities Opelatiorrs Rranch. shall note thc date of
actreptan<re orr the couforrnetl copics of the Offer arrcl immediately
distribute as follotvs:

'l'ho executed set of dricuments to 1he Rcgional Adrninistrativc
I)ivision Fiseal Pro.icct !'ile.

L)tre confortned cop1, to the Supelyisqry Arrditor.
Otrc ronl'olrncc-l copy to the Dilision of l,'iranct, ancl Accounts.
()tr<r confornred copy to thc project file.

Ortc confolnied cop.v to the l,'ield Enginccr.

INSTRUCTIONS TO APPTICANTS

At the timc of approval and grant agreement execution, the appli-
cant must be advised of the next stcps to be talren. This information
may be included with the letter transmitting the offer or be sent
separately, as the Regional Director determines. The ir-rformation shall
include:
(1) Advice to the applicant that it rvill be requircd to provide the

non-grant sharc of the cost of the project in order to rneet pay-
ments due in <:onrrection u,'ith project costs. 'fhese funds may be
proviclecl eithcr through interim finatrcing or perrnanent financing.
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o

Tls.iirii:il1;"Ti'#il:"il?,tii#Hu3: 'u"oo 
to the sched.le O

(2) The pertinent information on preconstruction and constnrction' 
activities specified in Section 20-1-f if not prcviously sent. This
information may be foru,arded rvhen appropriate'

(3) The information concenring the construction Account specificrl in
Section 2l-2-2, modified as necessary for this program.
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GRANT AGREEMENTS ACCETERATED PUBTIC WORKS 8-3

EXHIBIT A

cFltut

[0usInc Ax0 fl01[ f IxANct r0EicY
col1lmtn FAC]LITI]]S ADt tN I SnATIOl.l

ACCELEAATED PUBLIC TORl(S PROGRAM

ProJecl No. 

-

0ffer Date

Contract No.

CRANT OFFER

Subject to the Terns and Condltlons, dated attached hereto and
mede a part her€of as Erhiblt IA, " and the Special Condltlons attached hereto and
nade a part hereof as Exhtblt "8," the gouslng and Hore FinEnce Agcncy, herelnaft€r
referred to as the Covernment, hcreby oflcrs to nake a grant of S-
or-perc€nt of the eliglble prolect cost, vhlchever 1s the lesser, to

(hereln caIled the iApplicant"), in order to ald in flnancing the coistructlon of
essentlal public rorks or facllities presently estlmated to cost $-
conslstinS of

(herein called the "Project'): Provided, that 1n the event the rctual ellglble
proJect cost as determlned by the oovernneDt ulon coilDIetlon 1s less than E--
th€ amount of the g!ant shaIl be reduced so thBt the trant amount shaIl not erceed
the above percentage of the actual eligible project cost.

Upon acceptance. this 0fier, tosetXer sith the Terms rnd Condltlons aod the Special
Conditlons referred to, shall becofie tle nCrant ASreement.ri

Prior to dlsbursenent of eny Government Srant monies he!eunder, the ADpllcant sh&ll
hnve the right to terminate this Grant Agreenent effectlve flfteen davs efter givlng
notlce of terminatton to the Government. The Covernment shsll have the rlght to
termlnate this crant Asreeoent, effectlYe upon fllteen davs trotlce thereof to the
ADDltcant, whenever i! deterhines that the Applicant hss falled to proceed pronDtly
elth the construction snd financlng of the proJ ect.

thls Offer hust be acceDted tithlo fifteen davs from the dete oi receipt

Hou3lnt tnd Hone Flnanco Agency
ComDunlty Facilltles Admlnistratlon

8.rto^.t Dtr..tot,, Co..ctrir, l..,liii.,

Prcvious Edltlons Obsolete
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EXHIBIT B

GRANT AGREEMENTS

EKIIBI! B
SPECIAL CONDITIONE

ProJect No.

Ihe following Speclal Condltlons are @de a IErt of the Crant Agreenent
fo! the above-nuobered !ro.Ject,

Ihe Appllcant egrees that:

(a) Withln slxty (r5o) aafs frou the date of receipt of the
Grant Offer, 1t v111 furnlsh the Goverment 6atlsfBctory
evidence that lts shere of the proJect cost 1s aEllabLe
or that firr and blndlng alr&igementE have been entered.
lnto to provlale such funds as tLey are needed to Eeet
proJect costs.

(b) wj.thtn 12O alays from the .late of leceipt of the cmnt
Offer, i1r vlll cause on-slte fabor to be employed in the
constructior o:' the lroJ€ct.

FailrEe of the Appfic&nt to cLrnply r.lth irlle folegolog sfiall glve the
OoverrureBt the alglt to teilnlmte the Orant A#eeeent.

2. Ti:e Glvernlent shall have tlLe rlght to leduce the aorouDt of grant
set forlh in tue Cratrt offer, upcn eilvlDg tlre aplllcairJ,aitten
notice, il tlte eligible proJecl, costs after. e6rd of the construc-
tlon corLrscts ere determineal 'iry the Covernoent to be ]ess than tle
estl@ted costs upoil Nhlch the stipulated &nolrnt of lrhe gBnt ms
L&sed.
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EXHIBIT C

ACCEPTANCE OF THE GRANT OI'FER

hlllR!iS, tiere Ios been filed v/lth the covernment ln behalf of

(herejn ca1led rlp Applicanr) an ap!Iication, Project Number-

dat€d for Federal assistBnce under the Publ lc [orks
Accelerxtion Act, I'rbiir LaH 8?-C58, and the UNITED STATES OF AUEBICA, acting
bJ and through the Iegional Director of CommunitJ f3cilities, has transmitted
to the Applicant fgr acceDtance B Crant Offer dBted of
Fedcral sssistance in connection *1th the Projecl ref€'rred to in said applica-
tlon and described tn said 0ffer: and

HIEBEAS, said crant 0ffer lras been fully considered in accordance with aII
!ertinent rules of procedure and ]egsl requlrements, and nade a part of the
Appl i.rant' s publ ic r.cords; and

IiHEREAS. it is deeoed advlsable and in the publlc intprest that said 0rant
OIter be acceptedi

NoX, TIIFRFFoPF, oe jl R..:olrro b) 
&,, i1 t,1tt otr,.. --.

that rhe,sold Grant 0ffer. o true and correct copy of rhich, lncludins the
Special Corditions and tbL'lernis and Conditions. is hereto attached, be and
tIe slm€ hereby is accept€d rithout reservotioD or qualification, and the Ap-
!licant agroe:r to conply rith the proyisrons thereof.

Passed bJ the aforementionpd gorerning body of the Ap!licant on the 

-day

oi 
-----."- 

-.
Dat P (Sisned)

(ilo.. ol al!i..t Rtq\t./ ta appror.)

Title

Apnroved a. r I'al id ;..pptance of the
il|Dve-mFrrr i....1 0.rr. Oif .r

liousins and llome Fln3nce Agency
C.mmunitJ [xcilitips Administration

cFtstt22
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EXHIBIT D

"Enclosed are three copies of the suggested form of Aeceptance of the
Grant Offer, CFA-1122. This fonn is providecl as a convenience ancl
should be follorved. to the extent that local lalv and practice permit.
The acceptance, agreeing to all the torms and conditions of the Offer,
must conform to local lalv governing the enteling into and the execu-
tion of contracts generaily by the applicant, and the proceclural requirtt-
ment respecting such agreernents unclcr local [as' also should be ob-
serveil in accepting the Offer.

"It should be noted that the Grant Agreemenl, requires that:
"(1) Within 60 days from the clate of receipt of thc Grant Offcr,

the Governrtrent rvill be fumished satisfactory evidence tJrtit
the non-grant funds are available or that firm and binding
arrangements have beett entered into to provide such funds
as they are nceded to nreet projtrct costs, and

" (2) Within 120 days florn the date of receipt of the Grant Offer,
on-site labor will be employed in construction of the project.

"fn addition, it should be notccl that the Offer must be accepted rvithin
15 clays follorving its receipt or the application will be considered as

withdrawn.

" These timelimits are requirecl to assurc accomplislulent of the basic
purposes of the program legislation. The limits, therefore, must be
observed by applicants.

"It is requestecl tJrat thc Grant Agleernent be ret.urned by certifiecl
nra il. "
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CHAPTER 4. CHANGES SUBSEQUENT TO GRANT APPROVAI.

REVISED PROJECI SUMMARY

A revised project summary shall be prepared rvhenever:

(1) A revision in the approved project rvill change:

(a) The scope or character of the project.
(b) Thc methorl of financing.
(c) A line item or the total of the approved project cost estimate.

( Constrr,tction cost, including construction contingency, is
consirlcrc:tl a single lino itcm.)

(2) Tlre grant agrccrncttt is altered by amerrdment or rvaivcr.

(3) Canccllation or rvithdrarval oocurs after issuance of the iuitial
projcct summary (see below).

Wirhdrowol or Cqncellotion

If, folltxving grant approval, the applicant docs not aecept the offer,
or latcr requests release from an executed grant agreement, the Re-
gional Officc should iir such case endeavor to obtain the rcturn of the
agrecmcnt. A revised project summary shall bc issucd providing for
cancellation of the grant approval or commitment ancl specifically
rcquesting rcscissiorr of fund rcservation. In addition, CFA shall be
advised by tcletype of the l'ithtlrarval or abanclonmeut and the reasons
tlrerefor. If the project is to be cancelled, the Regional Director shall
rcquest, by teletype, CI'A's collcurrence. 'Ihi: teletype shall include the
project number arrd a justification for such action'

Processing of Proposad Chonges

Changes may be proposed by eithcr the Applicant or the Regional
Directoi. Changes initiated by the Regional Director must have the
l.ritten concurrence of t.hc applicant beforc approval.

Each proposetl change shall be given all technical ::eviervs needed to
appraise thc tet:hnical aspccts involved. Applicable CFA policies ancl
ciileria shall bc observed irr revier'vitrg and approving proposed changes.
The appticant shall br: rcquired to submit such additional data as rvill
be needed for the review.

When a change initiated by the applicant rvill affect construction,
the applicant shall include a change order request prepared as pre-
scribed in Section 20-2-3, and send the clocuments to the Field Engi-
neer for processing as described. in Section 20-2-3.

Preporolion of Revised Proiect Surrmory

Rcvisions in approved project summarics shall be preparetl on Form
CFA-105, Reuisecl ProXcct Smnnrury. Orrly the item or items to be
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8-4 ACCEI.ERATED PUBLIC WORKS CHANGES sUBSEQUENT IO GRANT APPROVAT

revised and the rcasorrs for thc r:e visiorrs shall be showrr. Relised project
summaries shall be numbered consecntively for each project.

Reviscd project summaries shall be processed in the Regional Office
ttrrder the procedures in Section 8-2-3 for initial project summaries, and
the same distribution made. A r.cvisecl fund reservation shall be rc-
quested by Form CFA-11 if there is to be a change in the grant amount
(See "Overruns and llnderruns" below). Otheru'ise, notice to CFA
nccd be matle only by copies of the revised project summary.

Regional Dircctors shall sign thc revisccl project summarics. llorv-
cver, if thc change is substantive in rrature and rcquires an arnordment
or waiver to thc grant agrcenrent, prior approval of 1,hc Rcgional
Adrninistr:ator must bo obtained aud documented by his surnarnirrg of
the rcvised project sunltnary.

OVERRUNS AND UNDERRUNS

Ctr'A shall bc a<lvisecl by teletype irlrnediately follorvirrg a birl opcrr
ing as to the amount of any overnlll or underrun.

OVERRUNS

If the constnrction crorrtract bjrls cxoecd the approvecl estimate of
construction costs, the incrcasc shail be rr:.r'ietvod on tlie basis of tlie
same criteria under rvliich thc original retluest rvas approvctl.

^ Regional Offices shall roquire tlro trpplicarrl, to protidc norr-grant
futtds x,here the grant increase rvoul<l btr loss than $100 ancl sliall make
overy effort to persua,de the applicrant 1o absorb thc entire amount of
a larger overrun. \Yliere the latter canrrot bc accromplished suecess-
fully and the applicant requests an incleasc in the ppant amount
because of an overrun, the Regional Office shall proceed as follows:

(1) Advise the applicant to recluce the project scope so that it can
be constructed 'lvithin the original grant arnourrt, provicled lha,t
the revised project is feasibie on an engineerirrg, legal, aird
finanr:ial basis, arrd is complete arrrl rrsiLblc. \Ylt,'r.o tlro pro,ject
scopc is rerhtcertl ancl the recitrced scol'lt, is not coverccl b.y rlcrhrc-
tivtt altcrttates, all bicls nrust be li:jectcrl aurl rron,bids oblairrcrl.

(2) In cases rvhcr'c tlrr: applicant proposcs to finarrrt' the' ovcrlurr,
sub,ieet to 1,lrc corrclitiotr that sucir financirrg u.ill rrot pr.rr.judicc a
requcst for grant increase, the applicant shall bc aclvised spc-
cifically that such a condition is not acceptable. The applicant
shall be furthor aclr,ised tlrat its proposal must be regarded as a
shou,ing that it can finance the increase and that no grant
increase can be rccomrnended.

If neither of these approachcs is fcasible, the Regional Director shall
process a fund rt-servation lequest for the increase as prescribed belo'q,,
Requests for funcl rcservatjons for ovcrruns shall sho*. the amounts to
the nearest dollar. Where such increasos in the grant are to be madc,
an appropriately revisecl !'ollr U[,'A-1101-2a, llcsolutiott of Goucrtritrg
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CHANGES SUBSEQUENT TO GRANT APPROVAT ACCETERATED PUBTIC WORKS 8.4

Iiodtl of Appl.ico,nt, shall be obtained from the applieant. Er,idenee
also shall be obtained frorn the applicant that it can provide the balanct:
of tlrc cost cif the overrun. If thc overrlllt exceeds 5 perccnt, the Re-
giorral Director shall submit a report with the fund rescrvation request.
'['lre Regional report s]rall include the Regional Director's recorn-
mended action and a justification for such action, together with:

(1) A statement frorn the Chief, Engineering Branch, showing:
(a) Listing of three lowest bidders giving name, Iocation of

bidder, base bid, aud aiternates.
(b) Reason(s) for overrun.
(c) Whether or not in his opinion a rcbidding might produce

lower bids.

(d) lI-is recommendation to the Regional Director as to accepta-
bility of the low bid.

(2) A copy of the final estimate of cost supplied by the applicant.
ff the overrun exceeds 15 perceut, a furrd reservation request may be

submittecl, even though release oii grant funds is extremely doubifut.
Sucli lequests, tlierefore, shall show the special circumstances on wlrich
the Reglonal Ollice recommendations are basecl.

Irollowing revierv, CFA rvill aclvise the Regional Office of the ffnal
rkrtermination.

If the project must be cancellcd bccause funds cannot bc providerl
1'or an overl'un, the Regional Director: shall request, by teletype, CIIA,*
colicurrence in project cancellation. 'I'he teletype shall include thc
project number and a justification flor srLch action.

Effect on Overruns of Areo Removol From Eligibiliry

fn cas<-.s rvhere an irrcrrease is requested for a project in an area no
longer elirible, the Regional ()ffice should advise the applicant that ARA
has detennineci that requtrsts for incnrases in grants to provide Iior
o\rerrulls iu sucJr cases will rrot be approvetl, iurd requir,e advice r.vithin
l)0 days as to whether:

(l) Thc increasc rvill be absorbcrl by thc ali1tl irrltntl or
(2) The projt:ct scoptr rvill be reduced so that the project can be

corrstnrctecl lvithin the original grant anrount, provided that the
revisetl project is feasible on an engineer.ing, legal, and financial
basis, and is corirplete arrrl rrsable. 'Wherc tlre project scope is
reducetl anrl the reduced scoyre is not coverecl by deductive al-
tematir,t:s, all bids ntust be rtjected ancl nerv bic]s obtainctl.

Where the applicarrl, ftrils to ar.t rvithiu 30 days, the Regional Ari-
rninistrator shall zrdvisc tlie applirrant b.y certifiecl rnail t,hat the grant
will be terminated fillteen da1's from <late of receipt oll tlre letter unless
the Regional Office is arlvised tlrat the actiou liits bcerr taken. After
expiration of the 15-tlay per.iorl, t,he allplicant shall be notified by
6/15/64 3



letter that the grant has been terminated. CFA shall be advisecl by
teletype at the time the latter letter is trairsmitted.

50 Percenl Gronl

If her is an overrun for a project lvhich is eligible for a 50 percent
grant, the Regional Office may increase the amourlt of the previously
approved graDt by an arnount ttot to exceed l-r0 percent of the oYerlun'

6tont in Excess of 50 Percent-No Attri]:utqble Revenues

Where there is an overrulr for a project rvhicli is eligible for a grant
in excess of 50 percent, but where therc are no attributable revenues,
the Regional Office may increase the amotirtt of the previously approved
grant by an amouirt arrivcd at by applyiug to the overrun the per-
cerrtage figure used to compute the apprtived gratrt.

Oront in Excess of 50 Percent-Attributoble Rovenues

T.[ there is an overrun for a project rvhich is eligible for a grant in
excess of 50 perttr:trt and rvhere the allplitlant's share of project costs as

originally conterurpltrtccl in thtr grtltrt offer is to be obtained through
issrianc,e of levctrue borrds pttyable ft:om revenues al,tributable to the
project, or where rcvenues attributable to the pro.ietlt rviil be uscrl to
pay debt scrvice on other boncls issued to pay the applitlant's- share of
liroject costs, the grant may be ri-'r'isecl by the llegional Of6ce to an
amount not to exceed the lrc.s.scr of :

(1) The eligible project cost plus the entire amolrnt of the oYcrrun,
less tho amount rif applicablc attributable ret'enue 1 ; or

(2) An amount arrivecl at by applying to the entire aruoutrt of the
overrurl plus the original eligible pro.icct cost, thc basic per-
centage figure appli(iable for the grant.

In a hypothetical projoct rvith an initial eligible pro,iect cost of
$100,000, air applicable basic graut percenlag9 of 75 percerrt, attributa-
ble revenues sufficielt to slpport a loail of $i35,000, "ineligible" costs of
$5,000, a grant of $70,000, ancl an oYer'l'Lllr of $40,000, the increased
grant would be cletermirretl as follorvs:

llethocl (1)

(1) Initial eligible project eost plus amount of overrutt=$100'000
plus $40,000-$140,000

(2) Applicable attributable revenues=attributable rcvenues less

amount to cot er " incligible' ' costs - $3i1,000 less $5,000 =
$3o,ooo

(3) Total revisecl grant=$;140,000 less $30,000:$110,000

8.4 ACCELERATED PUBTIC WORKS CHANGES SUBSEQUENT TO GRANT APPROVAT

1 Applicable attrihlrtebie reyenues equal the attrihutallle reYenues Iess that portion use(l to
cover "iueligible" costs.
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Method, (2)

(1) Initial eligible project cost plus amount of o'i,errun=$100,000
plus $40,000:$140,000

(2) 75% of $L10,000:$105,000

Inasmuch as $105,000 is less than $110,000, $105,000 u,ould be the
maximum allorvable total reviscd. grant.

If the oyerrun for the abovc pro.iect had been $10,000 instead of
$40,000, the increased grant $oulcl be dctermineil as follows:

lletltocl (1)

(1) Initial cligibtc project cost plus amount of overrun:$100,000
plus $10,000:$110,000

(2) Applicable attributable revenuss=$30,000

(3) Total rcviscd grant=$110,000 less $30,000=$80,000

.llctltocL (2)

(1) Initial cligibie project cost plus amourrt of ovcrrun:$100,000
plus $10,000=$110,000

(2) 75% of $110,000:$82,500

The maximum total revised grant in this instance, therefore lvould
be $80,000.

Following review, CFA rvill aclvise the Rcgional 0flice of the final
c'letermination.

Requc.sts for fund reservations for ovcrruns shall shorv the amounts
to the nearest dollar.

Overruns on PFI Proiecls

Ordinarily, if an applicant under the Public Facility Loans Program
encounters a cost overrun in the construction bids, it u'ill arrange to
finance the construction overmn either by use of its own funtls or by
seeking a larger Federal loan. If a larger Federal loan is not financially
feasible, such applicant may, provided it is otherlvise eligible, file an
application for gr:ant assistance under the Public Works Acceleration
Act to cover the difference betlveen the construction bid and the surn
of the amount of the loan that is financially feasible pius such other
costs as are being financed from the applicant's resources.

The Regional Office rvill provide expeditious hanclling of these cost
overrun cases rvhere the AP\\r grant request is designed solely to cover
the construction overrun. The Regional Office is authorized to approve
AP-W grants for these cost overrun cases, provided:

(1) That the applicant is located in an eligible area and is otherrvise
eligible for grant assistance;
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(2) That the amount of 1.1ie grant does not cxr:ced 15 percent of the
eligible project cost, accorcling to thc constnrction bid; and

(3) That APW funrls have been reservccl for thc pl'oiect.

Underruns

Thc limitccl ploglam funds available tnake it cssential to rcleasc
immediately funds in cxcess of project needs after colrstruction con-
tract awards. When the amount underruns the estitnertc by:

(1) $1,000 or rnore, the project cost estimate and grant arnoltrrt sirall
be reduced as follotls: 1

(a) Ilpon rrotice of such an Llrtderruu, the Chicf, l']ublic l"a.r'ili-
tics Opcrations Rranch, sliall prepare a r<lvised pro,jt't'1
slrllrlnttl'.)'. zttrtl a k'ttcr (st'e Exhibit .\) to thr'ttplllilallt
rrotifi.virrg him tlrat tite grant amount sct forth itt 1hc ('l litrrt
Offcl is lcrlurrcrl. '1'lrcse clocuurcuts togcther l-itlr a coltv oI
the oligirral ploject sunlnlary or tlic most retletit ler-isioit
theleof shall bc proccsscd as follows'

(b) The Regional Dircctor shall initial the revised project srir)I-
mary and sign the lctter.

(c) The Regional Adrninistru,tor shall initial the letter ancl sigl1
the revised project snmmary.

(tl) The Chicf, I'ublic Ii'acilitics Opcrtrtions Brauelt, shall sentl
the letter rvith tr,r'o collics of the retisctl projcct stlllllllary
to the applicarrt by ctrrtificd tltiiil. returtr leceipt lccluesteC''

l.upy of tne lt:ttel slrall be attuclreri 1o t'ttcit of the r,'rriaitr-
irlg copres of thc reviser-l project sLllllltlat'Jr arrd tlistributetl
irnuretliately after iiispatch of thc letter to the applicant.

(e) The notice of the applicarrt's receipt of the letter sha'll b'r
placed in the project foider.

(2) Less thari $1,000, (no revised project sumnrary or arncndmcnt tr.r

the grant agreement shall be made at this time) the excess fttnrls
shali be reiained in the construction line item under the cort-

struction contingency eyen thou!(h this $,ould increase the coil-
tiugency over 5 percelt. Such underrulls may not- btr lrscrl trr

inciease the scofe of the project, nor to exce(rtl thc' propcrll'
applicablc gratrt pelcetttage.

Decreose in Fund Reservolions

Once the project sumtnary Jias been approvecl, Form Cl'A-ll, IlttttrL
Reseruation Order, u,iil be used only when there is a requested increas:
in the reservation. After approval of the project sumlnaly, a decrc'as:
in reservation s,ill be made on the basis of a revised project suulmary 01'.

lWhere grant offers s-ere made prior to May 16, 1963, the follorviug procedure shall be
rrsed in lieu of thai preseuted under (1) abo!e:

"{1) $1.OOO or more, the projoct cost estimate and grant amount sllall be leiluced through-' itre-i"i""n"e of i rer.i'se4'project summary and an arneudment to the grant agreement."

6 6/ls/54



CHANGES SUBSEQUENT TO GNANT APPROVAT ACCETERATED PUBTIC WORKS 8.4

if an agreement has been executed, on the basis of an executed amend-

ment to the agreement.

EXIENSIONS OF IIME REOUIREMENIS

The standard special conditions of the grant agreement provide that:

(1) Within 60 days from the date of receipt of the grant offer, the
'-' upp1i"u"i wili furnish satisfactory evidence with respect to its

share of project costs, and

(2) Within 120 days from the tlate of receipt of the grant offer, on-
'-' site labor will 

-be 
employed in tlre construction of the project.

(3) If eil;her of the above contlitions are not mct, the Government
may terminate the grant agreement'

If satisfactory eviilence of private financing is not received withirl
30 days of the clate of receipl 9f th-e offer,- the^ 

^R-egional .Offi.ce shall
write "to the applicant, reminrling it of the 60-day limit-ation and

requesting advice on any problems in completing financial arrange-
;J;t" iie letter should dlso point out that if the lpplicant antici-
pates applying for a loan under the Public Facility Loans Program,
.""U uri 

^appli"cation must be submitted expeditiously^ a5 it will not
.o".tit"t* justification for extension of either the.60-day financing
requiremeni or the 120-day construction start requirement'

Regional Directors may approve extensions of time as follows:

(1) 41 extension of not to exceed 60 days with respect to the pro-
vrslon concerning the applicant's share of project costs'

(2) 4" extension of not to exceecl 60 days with respect to the provi-
sron concernrng on-site employment.

An extension may be considered o[ly if sufficient justification is

,"..i".a in the Regional Office prior to the expiration of the original
periotl.

Requests for extensions which exceed the above limits and which the

n.gio'"ui Oirector consitlers justified, shall be submitted to CFA for
approval.

fn those cases where the conditions have not been met and extensions
are not eonsidered. justified, the Regional Director shall request,- by
teletype, cFA,s concurrence in cancellation action. The teletype shall
sive"the project number and a justiffcation for the proposed. action.
tJpo, ,...ipt of CFA's concurrence, the Reg,ional-Administrator shall
immediately cancel his approval, as evidenced on the project summary,
bv exercisiirq the Agencyts right to cancel the agreement as set forth
iri trr. releva""t sectio"n. Advice of such action shall be sent to the appli-
ou"t tY certffied mail with return receipt requested. (see Exhibit B.)
LtJ." ."piration of the 15-6ay period proviclel for in Exhibit-3, the
uppii.r"t sha11 be notifiel by lgtte1 that- the grant has been terminated,;
if,u'tett." shall be sent by c-ertified mail with return receipt requested.

The letter shall include the specific amount of the grant terminatetl and'
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lhe project num-ber; CFA shall be advised by teletype at the time this
letter is transmitted.

The same distribution shall be made of copies of the letters as pro-
vided in Section 8-2-3 for project summaries]

CHANGES TO GRANI AGREEIITIENTS

4 g"a"t agreement can be changed only by an amendment or a
waiver. Au amendmelt to the grant agreemint shall be prepared.
whenever a revised. project summary results in:
(1) A significant change in project scope.
(2) An increase in total project costs above the approved. estimates.
Changes T lhe form of the Grant Offer, CFA-1121, or in the standard
Terms anil, Conditions, Form CFA-1120, or any waiver thereof require
prior CFA approval.

Woivert

Legq.l review of a proposed change in the grant agreement may d.is-
close that it can be best accomplished by issuance of a waiver. tf ttre
substance of the change is of a tytrle for which the B,egional Office is
authorized to approve a waiver, no referral to CFA of the waiver is
needed. fn any other case, prior approval of CFA for issuance of the
waiver must be obtainetl.

Preporotion

An amendment to or waiver of grant agreement shall be prepared
after issuance of the revised. project summary and shall be frodessed
as specified for grant agreements in Chapter 8-8. Amendmtnts and
waivers shall each be numbered. consecutively for each grant agreement
by inserting in the upper right-hand corner of the first- page nAmend-
ment No. " or "'Waiver No. ." Distribufion of amend-
rnents ardGEI"s shall be the same ayfo.-agreements.

8.1 ACCETERAIED PUBLIC WORKS CHANGES SUBSEQUENI TO GRANI APPROVAI.
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CHANGES SUBSEQUENT TO GRANT APPROVAT ACCETERATED PUBTIC WORKS 8-4

EXHIBIT A

PARAGRAPHS TO BE INCLUDED IN TEIIER TO APPLICANT

WITH RESPECT TO A REDUCTION IN GRANT ANAOUNT

The Grant Agreenent betu'een the Govenln'rent and the (name

of applican provides that tlie Government shall have thet)
right to leduce the arnount of gran t set forth therein, upon giving the

appl icant rvritten notictl, if the eligible
the constructiou contract.s
than the estimated costs n
was based.

costs after an'ard of
are determinecl Government to be less

pon rvhich the stipulated amoutlt of the grant

project
by tlie
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terminate said. Agreement effective upon fifteen days' notice thereof to
the Applicant, rvhenever it determines that the Applicant has failed to
proceed promptly .with the construction and financing of the project.

_ Thc, Grant Agreetnent furthur provides tlrat: [Within sixty (60)
days from the date of receipt of the Grant C)ffer,-the Applicant will
furnish the Government satisfactory evidence that its iliare of the
project cost is available or that firm and binding arrangernents have
been entered into to provicle such funds as they are needecl to meet
project costs.]' [\Yithin 120 days from the date of receipt of the Grant
Offer, the Applicant will cause on-site labor to be employed in the con-
struction of the project.l' Our efforts to secure satisfactory evidence of
such action from you have not resulted in a meeting of this condition.

Consequently, you arc hereby notified that the grant $

84 ACCELERATED PUBTIC WORKS CHANGES SUBSEQUENT TO GRANT APPROVAT

EXHIBIT B

The Grant Aplreement betl,cen the Government and the (name of
applicant provides that the Government shall have the right to

for project (project No.) shall be terminated fifteen days from
the date you receive this letter unless you furnish within that period
satisfactory evidence that the above condition has been met.

I U_se pertinent -sentence or include such othet sentence to coyer. eny other situatiou rvhichuull(l serve as a Lasis for lerrninatiou.
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CHAPTER 5. PRECONSTRUCTION

The instructions for preconstrlrction activities for the Accelerated
Pnblic Works Program are provided in Sectiorrs 20-1-1 and 20-7-2.
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CHAPTER 6. CONSTRUCTION

The instructions for constluction activities for tlie Acceleratecl Public
\\rorks Program are provicled in Seetions 20-2-1, 20-2-2, and 20-2-3,
except as supplemented. belorv.

TABOR REQUIREMENTS

The follor-ilrg labor provisions are applicable to tlie Accelerated
Public \\rorks I'rograrn :

Woge Rotes

\\ragc rates paid for laliol must not be less than the prer,ailirtg ri'allesi
as cletermined by thc Seclettu'y of Irabor and embodieci irr tlie (:onstl'llc-
tion contract, pulsuant to the provisioirs of the Davis-Bac'on -\r-'t. as

amencled.

The Prograrn is sub.ject to the Departmerrt of I.;trlio.- r'cg'ulirtiotrs
unrlc,r thc Davis-Bacon Act: aecorclingly, thc Fielcl Errqirtocr''s copit's o{
ptr.vrolls shall be sent to tiie Regional OfTices rifter ltrojoet comlrietion
and rctainecl for three years uncler tlie applicable Rccorcis Lloutrol
Schedule. The regulations l-ill ltave no otltel effcct on legul:rl opcra-
tions arrd cases.

\\rage rate determinations sirall be lequestetl in tlirr same lraunel as
for collcge housing and other constluctiott projccts (exceirt PI'L) as
pror.idecl in \rolume YI, Sectiorr 20-1-1. In ailtlitiorr, tltel'e shali be

sliol'u on each Form DB-l 1. a cornplt'tc plojt'ct tlescriptiori, ri,ith an in-
clication that the project is being cortstrnctc'tl u'ith funcls untler tlte
Public JMorirs Acceleration Act.

Controct Workhours

The Constr:uction couttuct is subject to the Contract \\'orkhoir-r's
Stanc'lards Act. Overtimc at the rrrte of irot less than one au,L ole-half
tirnes the basic rate fol nll hours rvolketl in excess of E in a clal'or 40
in a l-eeli rnust be paid. Thc contract is aiso subject to tlte regulatiorts
issued uncler the Act by the IJ.S. Depnrtment of Labor; these legulzr-
tions plor,icle, amollg othcr things, that construction contracts of $2,000
or less are exempt frorn all plovisions of the Act.

Anri-Kickbqck Srorute

Contractors and subcorrtlactors rnust conform to the Anti-liicliback
Statute (P.L. 324, 73rc1 Congress) and rnust ccrtify cornpiiartcc' oit
each payroll

Non-discriminotion Provision

'Ihe standard provision prohibiting discrimination in employment
must be included in a1l construction contracts.
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8-6 ACCETERATED PUBTIC WORKS CONSTRUCTION

Non-Discriminotion Posters

The Regior:al Office shall furnish thc ou,ner rvitli copies of the non-
cliscrimination poster publishetl by the Presitlent's Committee on Equal
Ernplo.vment Opportunity, t,ith instructions that the posters must be
postecl at conspicuous places on tlie projc(rt site cluring construction of
the ploject. Regional Offices shoulcl obtain the posters from the GSA
Regional Stores.

Fotm H}IFA-2 shall reluaitl posted 0r1 pr'ojects not subject to the
yrr:ovisions of Executive (Jrtlers Nos. 10925 ancl 11114.

PROJECT INSPECTION

An initial schecluie of project inspections sha1l be developecl im-
merliatel.v aftt,r the ple-constructiou cronference (see Section 20-2-2).
-Au insprrtrtion by tltl,FieiLi Engineer.to ascertain that construction is
at lerst 50f'l conrplr,le l-ili be neeclerl as a basis for pzil.ment of thi:
-"er:outl instailnrcrrt of the glairt.

Inspections slronld lrot bc scherluled at equal intervals or orr any othel
arbitralv basis sin,.,l, r'isits nracle on a l'or-ttine basis can be anticipated
and therefore lose sonre of tlrcjr value. Tirsteacl, inspections for a siven
plojeci shali be schcllulctt arr<I rriaclc in a mannci: anil frequelc]- that
lcflects the c'ilr:ru,.rstanccs iurtl llrotrlt,ms of tliiit project. The size, scoite
aircl tei'liirieai conrplexil.-1 of coirstrur:tion iire, of cout'se, basic factols.
Hot'er-er'. in this plrrgf anl, paltirrrlar rcgarrl rnust be gilen to tiie l.ielcl
Etiorineer''s appi'tiisal of tlte rlegicc anrl quality of the construction,
supelt-ision anri iirspcctiou to be pror-irlcr1, or trs actually pror.ided, by
the rrtiplicaut's alchitect,/enginecr ancl of tlrr: i't'putatioll n]]d. perfolm-
attce of the contracrt0r and his suJtcoiltractols.

Tt a.lso nius1, I'ic nrtted that the sr.hetlule so tlclelopccl shoulrl be modi-
frtrl rirri'ir.rg yrloject construction b.v the Fiekl Engineel ancl the l{ead,
('orrslrlr:tior },fanaqement Sectioir, as oftcn as eor]struction clcveiop-
mctrts or pcr:f,olrirance c,f the parties corlcerned in coustmction rnalic
snrh morlificafion neccssaf"\: to insure the most cffective covcragc. In
brir,f" tho slaff members cioiest to tire pi'oject s.ill be cxpecte(1 to esri'cise
their jurlgnrrnt aurl to take suitable action.

Tirr: fr',.,qucrrc.y altl sliili ..r-itir rrhich iirspections are madc rvill rio
nruth 1o irssur'(.this Agenc;'that the prograr]i operations for rvhich ii is
lesporrsiirle are lrropelll- coildrr-cted b), all the parties involvcd. Thc fuct
tliat firiarrcial assisrancc ttiht,s the form of a grant rtrther tlran a repay-
a,ble loan does not lerluce this,\gency's obligation to obtain correr:t
arrrl etfrr-:tive use of thc FcrLclal furrrls provi6{gLj"; incleeci, in a grant
proglarri, it ofteu is desillrbie to intensify inspections and to mote
closell' appraisc tl're performarlce of all parties.

6/25/65
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ACCETERATED PUEtIC WORKS 8.7

CHAPIER 7. FINANCE PROCEDURES

'I']re itrstnrt:tious irr I'art 21. l-irtanct'l'r'oct'clltt'es. slrall bc Iollo*'crl 1o

the cxtcnt applicable in connettion tvith the -\t,cclortrteri I'ublit \Yorlis
Program. In aclrlition. the follou,ing instruclions a1i1ll.1'.

DISBURSEMENT PROCEDURE

'l'lrc apyrlicunt rrray reryuisiti<-,rr cljsbrtrst'titt'ttts agaiirst lltc g'ritltl tts

fo[1ou's :

(l ) 2; pclr:ett1 uJ)olI al)l)roltrl oli 1hc ttrt'at'tl of llrt' ttttr:r1 t'rtctiott r:o;r-

tract(s).
(2) ;0 pt'rt'r'n1 u-ltctt t:ons1.t'uctiort is i0 ltelcctrl t'rrttlltli'1r'.

'flrt'aurutrlt tlrat urar. bc approvod frlr pa1'rncirt a1 tlris stttgt'rttitl'
ttot, rvltctt addecl to t)rc ltreliotts atitotttrt pttit'l. exror.'tl 75 llerccrrt
of the iatest estirnate of the ultirnate arnonrtt oI t]rr' Fi'dei'al gralrt
to be paid. Tlre determinzrtion of tl)e amorurt tlra.t nial'btl a|)-
proved for ptryrrient shal} be basctl on the l:rtest infortuatiort
availablc to thc Regional Officc, cvcn tho'-rg'ii a rclised plo,itrct
slunniar)' reducing the gralrt aniount ltils not bt'r-'ir 1rt'ocesst'11
nndT'or an amclldatory grarrt trgrccttrent has rlot bcetr cxccuttrl'

(3) lir pcrt'r,nt trporr firral irrsper:tiorr.
'fltt' alttoutrt tltat nla.1' J:o itllpl'oylil for' Pa1-lrr,'iri at tltis 51 ttsc
rrra,v rot, rn'ltcrr aclrlrrtl tr,r 1]re pi't'r'iotts ttttttt'.itLis paitl, t'xcct'tl I)0
pcrccul. of tlrr' latest estirrratc ofl thc ultirlatr' ;tttuntiti i,f ilirr
l,'cclcr,al grarrt to bc paicl. 'l'he tlctlrnittitliou til' thr irtrtt.ritt;t I Irat
rnay bu applovc<l fior pa1'nlent sllall bc base,l ttn tlttr litlr'sl iu-
forrnittion ar,ailable to thc llegional (iffice elctt tltotrltlr a rrvised
pro,ject sLrlnrnary reiiucing thc grant antourtt ltasl trot bcort llroc-
esscd and/t)r an amendill or';'- grtult agreemertt has i161 f 1'1rir

executed.
(4) 10 lrerccnt after project complctiorr and al'.,,lii., sr.rbjt'trt to trrljust-

tucnt to reflect tht' actual cost (s,:c ('hrtrters li-8 an,'l ll2-1 ).

Requisition of Funds

Requisitions fou payrlcrrt oI fttittls 1'or;lt':Ltlts,'iriLll lle lttit'ie '.til l"ol'ttt
tlI.-A-1130, RcrluisitirLn. and. 1-rtuchr:t' lat' (lt'a,nt I'ttyntr'tt!, Exlribit ,\.
This is to be submitteC by 1hc altpiicani iogether l-i1h the foilo.,r'irrg
documents:

Form Cl'A-11:il , ,7ttotit;:y's Certiftcatc Conr:L:rning Fititds,
I'ermtts o:t'tcL Lit'igutio,r, E::hibit B, to be completecl by the appli-
cant's attorney, certiff ing tlrat all }egal ilattels concerning tlte
project are in ord-er; and

tr'orm (lFA-7132, Dcpos'itory RanA' ,lcce ptonce rttttl. Confi.rniatiott
Stotc:ntcttt, Dxhibit Cl, to bc completecl b;r the clepositoly bauk

6/15/54 I



8-7 ACCEI.ERATED PUBTIC WORKS FINANCE PROCEDURES

of the applicant and submitted with the first requisition only,
signifying that the bank T.vill accept for deposit monies of the
applicant for defraying the costs of the project, and that such
monies rvill be kept in a Construction Account.

Form CFA-1130 shall be submitted in quadruplicatc; Forms CFA-
1131 and CFA-1132 shall be submitted. in original only.

Review of Requisitions

The Chief, Public Facilities Operations Branch, shall revierv each
requisition to make certain that it is complete ancl that all supporting
documents have been incluclecl. When hc considers the requisition
documents to be complete and accurate, he shall forward. them $'ith his
recommendation, for appropriate technical reviel. The technical staffs
shall signify their approvals by completion of the reverse side of l'orm
CFA-1130. Upon approval by the Regional Director, the original ancl
one copy of Form CFA-1130 shall be routccl to thc Aclministrative
Division for certification and processing for payment. One copy of
F'orm CFA-1130 shal bc sent to the Field Engineer and one copy to the
Supelvisory Auclitor.l The originals of Forms CFA-1131 and CFA-
1132 shall bc placed in the projcct file.

COI.I.ECTION OF FIRST AND SECOND PTANNING PROGRAM ADVANCES

Where planning has been donc und.er the First or Second I'lanning
Program and construction of the project is initiatecl under the Ac-
celerated Public Works Program, it is unnecessary to delay disburse-
ment of the first grant installment until the advance is repaid. Since
the first grant installment is paid upon exccution of the construction
contract, he advance becomcs payable at that time. 'l'herefore, snch
repaymcnt is to be made immccliatcly after the first grant disbursernent,
and subsequent grant disbursements shall be delayed until the adyancc
is repaid.

APPI.ICANT'S SHARE OF PROJECT COSTS

Section 5(b) of lhe Tcy'nts ancl Condi,tions of the Grattt Agrec,ment,
Form CFA-1120, requires as a prerequisite to any disbursernent of
grant funds undel the Accelerated Public \\rorks Prograrn that the
applicant present satisfactory evidence that it has the funds or a firm
and binding commitment to provicle its share of the project costs.

Funds at hand may represent tax receipts or other funds hitherto
received and helcl in the forrn of a bank deposit or invested in short-
term United Statcs TreasurS, obligations. The appiicant siroulcl be
required to confirm in writing the existence of such funds. The funds

- 
1-Where t:[e applicant is an indian tribe, the Chief , _ Public Facilities Operations Branch,shall for$'md, in_lieu ol the copy_normally provided for the OA Audit Divisiotr, one copyof Form CFA-1130, Reqllisition ond, Vouch,er lor Grant PqlJn?nt, to the

U.S. Department of the Interior
Bureau of Indian Affairs (Attention: Ofrice of Audit)
Washington, D.C. 20240

2 s/ls/tq



FINANCE PROCEDURES ACCETERATED PUBI.IC WORKS 8.7

must be available for deposit into the Construction Accourtt as soon as

construction begins so that aII payments in connection rvith the project
can be made as the same become due.

A firm and binding commitment may be evidenced in the form of (a)
an approved bank loan or an already issued bond anticipation note, with
the proceeds held in a bank deposit and available for d.eposit into the
Construction Account; (b) a firm ax,ard of bonds to a qualified muni-
cipal bond underrvriter, following a competitive or negotiated sale,
supported by a preliminary bond counsel opinion ancl a certified copy
of an ordinance or resolution au,arding the bonds to tlie purchaser; or
(c) an executed loan agrecmcnt rvith the Ilousing ancl llonre Fiuance
Agency for a loan uncler the Public Facility Loans Program, supported
by a preliminary bond counsel opinion. Funds arising from such
borrowing must be deposited into the Construction Account as soon as

they are received. by the applicant.

NEI INCREASE IN PUELIC WORKS EXPENDITURES

An applicant for a grant under the Accelerated Public -Works 
Pro-

gram is required to submit rvith its application a formal resolution
pursuant to which it represents that it rviil increase its proposed or
planned total expenditures for capital improtement projects (exclusive
of Federal funds) by an amount approximately equal to the non-
Federal funds required. to complete the project for v'hich the grant is
requested.

Section 5(e) of the Terms ancl Conditions of the Grant Agreement
(Form CFA-1120) requires as a prerequisite to any disbursement of
grant funds that the applicant present satisfactory evidence that "The
Applicant (1) has formally amended its capital improvement plan,
budget or other schedule, or is in the process of so amencling it, to in-
corporate the increase in its planneil net expenditures for capital irn-
provements pursuant to the resolution furnished with the grant
applieation; (2) has secured, or is in the process of securiirg, approval
of the amendments by any State or other public body having authority
in such matters; and (3) lias aruangecl for, or is proceeding expedi-
tiously to obtain, the funds needed for such increase in expenditures. "

The following paragraphs describe the mantrer in rvhich the applicant
shall be required to evidence fulfiIlment of its representations as set
forth in its resolution and amended. capital improvements budget re-
garding the increase in capital improvement expenditures.

Applicont Submission

Prior to disbursement of the third grant installment (representing 15
percent of the total grant), tl're applicant shall be furnished tlvo copies
of Form CFA-1129, Certification of Perform,ance, Acccleruted, Public
Works Act, and. a set of instructions (CFA-1129a) for its cornpletion,
and required to submit one signed copy to the Regional Office to evidence

5/18/55 3



8-7 ACCEIERATED PUBLIC WORI(S fINANCE PROCEDURES

fulfiIlment of its representations lr:ga,rding increases in capital improve-
ment expenditures (Exhibits D ard ltr). First and second grant install-
ments may be tlisbursed on thc basis of net ir,'reasr: assurances providcrl
in the original applieation.

Review of Submission

Upon reeeipt of Form CFA-1129, the Regional Office shall prourptly
review the document to determine (a) that the applicant has already
increased. its total expenclitures for capital improvement projects by the
requisite amount, as evidenced by its certification and supported by its
audited statement of expenditures, or (b) that the applicant has
seheduied expenditures during the balance of its current fiscal year (or
the fiscal year or years during which the project will be completed)
'which will increase its total expentlitures for capital improvernent pro-
jects by an amount which, when added to the capital improvement ex-
penditure already achieved, wiil be approximately equal to the non-
Federal funds required to complete the project.

Where the applicant has certified that it has already increased its
total capital improvement expenditures by the requisite amount, and in
the event the applicant is unable to submit an audited. statement of ex-
penditures, the Regional Offrce shall make such revierv as it deems
necessary to verify the certification. Where the applicant certifies that
it will increase its capital improvement expenditures during the balance
of its current fisca1 year (or the following ffscal year, if the project will
be completed after the applicant has entereil its next fiscal year) the
Regional Offrce shall evaluate the likelihood of perforrnance, taking into
account: (a) the amount of capital improvement expend.itures so far
made during the applicant's current fiscal year, (b) the amount of
capital improvement expenditures scheduled to be made during the
balance of the current fiscaI year or, in applicable cases, the follorving
flscal year or years, (c) the period of time remaining in the fiscal year
in which the project will be completeal, as well as (d) the designation
of purposes and amounts as set forth in the certification.

Where the certification does not indicate that the requisite increase
in capital improvement expenditures rvill be scheduled prior to the
end. of the fiscal year in which the project will be completed, the
Regional Director sha1l report the case through the Regional Adminis-
trator to CFA, including all data and a specific recommendation as to
further action.

'Where the applicant has already increased its capital improvement
expend.itures by the requisite amount, and the Regional Ofiffce ffnds the
supporting documentation satisfactory, the Regional Office shall process
tha 

-thiral 
and fourth installment grant disbursements in accordance

rvith Section 6 of the Terms and Contlitions of the Grant Agreement.
Where the Certification of Perforruance Regarding Increase in Total
Drpend,iture for Capital Improuements indicates that the requisite
increase in capital improvement expenditures will be scheduled prior
4 s/18/65
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to the end of the fiseal year in which the project will be completed, the
Regional Office may process the thirtl installment grant disbursement in
aceordance with Section 6. Disbursement of the final grant installment
(representing 10 percent of the total grant) shall be withheld until the
applicant presents satisfactory evidence that it has scheduled proposed
or planned capital improvement expenditures in the amount necessary
to comply with the Resolution of Gouerning Bod,y of Applican (CFA-
1101-2a).

Updating of Nel lncreose

To assure that each appr:oved application 'rvill meet the neeessary
requirement with respect to a net increase in the capital expenditures,
the follorving actions, as appropriate, are prescribed:

(1) With respect to those cas{ls where a grant agreement has becn
enterecl into and the Regional Office has not otherwise determinetl that
an updating in the proposed or planned net increase has been reflected
in other actions taken by the applicant, the Regional Direetor shall
forw-ard to the applicant duplicate copies of the enclosed Exhibit F,
Specia,l Notice to Apytli,canfs, at the earliest possible time. The acl<norvl-
edgment shall be deemed to be an agreement on behalf of the applieant
to update the increase in capital improvement expenditures from that
previously set forth in its resolution accompanying the application.

(2) In connection rvith grant offers 'lvhich have not yet resulted in
grant agreements, the enclosed Exhibit G, Special Notice to Ap-
Ttlicants, shall be transmitted to the applicant, along with the grant
offer, or, if a grant offer has not yet been aecepted, shall be forwarded
immediately to the applicant, in duplicate. The executed copy shall
form a part of the grant agreement.

'With respect to grant applications rvhich have been approved and
prior to issuance of any grant offer, the following procedure shall
supersede that in (2), above, in order that reasonable assurance may
first be obtainecl that a grant will actually materialize. This action
need not be taken if the Regional Office has determined that an undat-
ing in the proposed or plannetl net increase has been reflected in other
actions taken by the applicant. Notification of approval to the
applicant should contain a statement as follows:

"This approval of your project does not relieve you of the require-
ments of Section 4(a) of the Accelerated Public Works Act, which
provides that you must increase your proposed or planned total ex-
penditures for capital improvements during the fiscal year or years
in which eonstruction of the project will occur.

"In view of the lapse of time since your applieation was filed, it
rlow appeals that such expenditures must occur during the year [oryearsl rather than during the year [or years] specified
in your application. Accordingly, the issuance of a formal grant
offer will be defeued pending receipt from you of an official
statement indicating your unilerstanding of, ancl agreement to

s/18/65 s
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comply rvith, this requircmcnt. This official statement will form
part of your application, and must be submitted to this of6ce
rvithin 15 days from the date of this letter.

"In this connection, please note the attaehed Ccrtifi'cation ol Per-
forruance Regarcling Increase i,n Total Erpcnditu,res for Capital
Improuements (Form CFA-1129), rvhich you r,'ill be required. to
submit subsequently rvith your requisition for funds under the
terms of the Grant Agreement. "

Notwithstanding the acknou,ledgment by applicants of these special
notices, responsibility attaches to each applicant to fully implement its
obligation to increase its net expenditures for capital improvements
projects, as required by the Accelerated Public Works Act.

Regional Offices shouid reproduce such quantity of these special
notices as arc cleemed nccessary to meet their requirements.

6 s/ts/55
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EXHIBIT A

cfl- I 130

nouslxc liD [orE tlnrlcE rcricY
G]IIMUNITY FACILITIES AI}.{INIS'IfrATION

A...l.r.r.d hLtic lo.l! Ptos.e

REQUtSlTl0t( ailD voucHER roR GRAI{T PA\'}.lEilT

t0n 6cYERixEtr usE 0llY

D. O. Voucher M. -__ '--__-

ilFA vou.her Xr. .- __-- '_-_ ---

PAID BY

(Fat u,..t P,yiaa olt;r.t

Pcquislr:on N,.

Date oI EetLlsition

tuount of Requisltlon

YOUCHER

TE WIM SAM, DR.

TO

(X... o, APPli..nt .. it .Pe..r. i. .h.

P-0. AJdress of l&DltcMt-

To provide fu.ds for the proiect identijlicd by thc above project nu:rb4r aild

describ;d in tl,e Gret &lreelnent between the Applic&t and the lhitcd Si3tes of
L""i"u uppu"toi"ing theieto, the arcunt of $---- is requestel und'ir srich

agr€ement foa and in b€hs1f cf tLe l-pplicaui.

The &ount aeceived pursu&t to ihi. reqdisition will be placed in a Coilstru'tlon
Accout j.n the-_=. --==-- ed {i11 be used orrly fcr sald projeci in

(a.Po.irorr)
6ccoatlmce with the provisions of said Cret Agre'metrt'

This requisition is maale on ihe bssis of ihe siatus of the proieci s5 folfoils:

1. Totsl gret authori?ed by Grant,l€reement $--'

2. Cret palment
{Not to exceed
following pe!-
centage of
authorized
gret )

a, 25(.

b. 1ul

c. 75*

Status
thi g

--89s9E1lr9!-
Previously

Pald

Constructlon cottract aaarded

Construction 50S completcd.

Coistauction compleied eal
inspectcd by 0ovet@nt

d. final Project cost audited bY
Goverment

the check for this pawent shall be dram payable to the order of

Date ' 
19

(frp. .r rri^. n... ct .tan,na orric.r)

6/15/64
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EXHIBIT [ (Pose 2)

FINANCE PROCEDURES

REQUTSTTT0I tilD YoUCflER FoR GRAI{T PAYilEIIT
B.8ion.l OfIic. &com.nd.!iont .nd Auihoti..tion

I have levie{ed md fiEd satisfactory the contrB.t alocMents and related reports
md recoads required of the Applicant by the Grat lgreenent' In my opiEion, the
Applicet, has evidenced thst the Project can be constructod {ithin the approved esti_
mRtod coB', thoroof' and tha lolusl ?rojlot prcErara aatllfrctorlly EupPorts th6 re-
quested palment. I therefole recomend approvsl of the requiBition.

Date By
(cht. t, E^, 1^..r t.a sr.l I )

The Applice'" has satisfacto.ily complied with the requireneato for the plovisioa
of the balece oi project costs eil for the increase in its act expenaliiures for
capital inpacvemenis. f therefore recomend approvaf of the requisition.

Date 
-.-- 

By
(Cht.t, rl^.r.. St.ll)

I haye r6vie*ed snd finil satisfactory this requi6itiotr ed the docmentary eYi-
dence required under the Grmt Agreement, Ia ny opinion, the Applicet hss ful.fi11ed
the legal conditions precedent to paying tho Mount requiaitioneil. f ihetefole rec-
omend approval of the requisition.

Date
(r.,to^.t cot,..t)

0n t,he basis of the revie{s antl lecomendatlons, I recomend approval of
the lequisition in the sm

Dat6 By ..._-----.'-. - Wiai.ttcn. otrtc..)

Requisition ia the sM of $ 

- 

apprcYed.

Daie

lccouxTIG ctlsslFtclTt0*

D. O. SYHEOL 0EscR r PTt0x lxouIT

?3id by Cneck No. dated r 19 

-r 
on the Tteasurer of

the United Siates for in favor of

6/1s/64
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EXHIBIT B

cFtstlrt
(10-62)

COIII,{I.NITY FACILI'1'IES ADMINISTRATION

lcctlE[tT[D PUBLIC l0A[S PF06nAt

ATTORXEY'S CERTIFICATE COIICERIIIITG FUIIDS,
PERI.IITS. AIID LITIGA]IOI{

ProJecL No, 

-

Relatod Requlsitlon:
No

tAra of IPPLIclir

I hereby certlfy thit I en the duly appolnted and &ctl0a Attorney for
the lDpllc.nt nsEed sboye; thst all necessary authorlzatlons, permlts, li_
cens€s, certl!lcates, snd other spproYals ol Federal, Stat€, county, and
lunlclpst suthorlties for the constructlotr, €qulphetrt, oper&tlon and haln-
tenance of the prolect ldentlfled sbove and descrlbed ltr the agreement ap-
Dertalnlng thereto betreen the lDpllcsnt and the Unlted Ststes of lne!ica
have been obteltred; thst the AppllcEnt hss comtrenced or coDplet€d proceed_
1n8s apDroDrlste to obtsln funds rblch rav be used lavfullv to pev 1D full
the cost of satd project, lncluding the acqulsltlon ol necessary lands,
easeoents, irsnchlses, snd rlghts_oi'ray necessarJ for the coDstructlon,
operatlon, ir,d rslntensnce oI ssld proJect; and that no lltltstlotr of- anv

nEture l9 noI pendlng or threstened, either 1tr state or t'edersl courts, to
restraln or enJoln ln sny lay sold proJect, lts constructlon. equipnerrt,
oslntetraDce, operatlon, or flnBncins, or ln any osnner questlonlng the 6u_

thorlty of the lD!licant to flnance, construct, €qulp, bslntiln 0nd operate
sald Drolect.

(rrpt r!.. ol atfut^.jl

6/r5/64
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EXHIBIT C

cFFllr2
l5 t 6))

loustxc IND IoIE ltilrNcE tcENcY
COTT/INII FACILITIES MMINISMAI'ION

rcclftnlTED P!3LIc l0!ixs PiocBlx

DEPOSITORY BAII( ACCIPTAIICE AXD CO}lFIRUATIOII
STATEI'IEilT

ProJ ect No. 

-=--
Related Requlsltlon:

No

Date 
-_---

NAXE Of APTLICAXT

Ie slll occeDt from tlhe to tlhe, for deposlt, nonles o! the Ap!llcant naned above
for defraylns the cost of the Drolect ldentlfled above, and f,1I1 at al1 tlEes keep
such monies ln a sep&rate constructlon account or accounts designated

Monles in such account(s) sill be secured 1n the nanner prescrlbed bv statutes re_
latinz to the socurlns of !ubt1c funds.

II. Ye slsh to adylse that as of the dote of thls ststeDent the ADpIlcant trened abova
hosdepos1t€d$-1ntotheabove-nanedaccoutrtor&ccount3.

Thls bank l9 a oemb€r of the Federal Deposlt Insurance ColDoratlon

(cotpct.t. Nc.. el sdht)

BY
fSi.ncrur. o, hr^ota12d oIIic.t)

lrttl. cl olli..t)

cInTItIcllE or IPP[IcArT

T[1s i3 to certlfy that i ! the sEount shovn.above !eDresents
the ADpllcant's psatlcl!atlotr ln the proJect ln &ccoldsnce rlth the terhs ol the 6rant
Agreement.

toJllc...l tpPttc.nr)

(rttt.l

Prevlous Editlons 0bsolete

6/15/64
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EXHIBIT D

CERTITICATION OE PERFOBXANCE

rccrLriATID ]ulLlc roits lar

ctrll?,
(:-.s)

t. Pursuut Lo the rcmhtlon, &oDted bjmoi--7;;j:]_

Slch ras fumlshed to th. HouBlng sd Home Flnmce laency ln connectlon ylth s eDlicarlon for

grmt rsalltsce nDd.r hbllc Lr* 87-618, th€-
(.1..t t..rt ..tp.t... ^... ol .pplt.r^t)

(herelnafrer cdled "applicut') r.presented thrt, ln the event a Federd Srut aerc qpmled by the

lnlted Strt.s of herlcr to ild ln Iinoclng the con.tructlon
I 3t t. I ttdj.t t 1.,.rie.

1t mtrld lncr.se lts total elpendlture fo! cqLtrl ihproyenents (erclusly€ of Federal fuDds) for

thc fllcrl yesr or yerrs durlng rhlch constructlon o! the proDosed prcJect rE erpected to occur,

Be 4rlicst lurtler represented that lts totrl erprndltDre for cpitrl lrproyeneots (erctusive of

Fedcrrl funds) rould be ltcreised by l-for the llsc.l ,e!r endlng-ard

t-for thc fl3cil yei! €ndlng-for ! totrl lncrerie of t-,

frlch suh rs p!rcrlhalely e@rl to the non-Federsl funds re$lred h coitlete th€ publ1c ror\s

pml.ct to! frlch the eppllcttlon lu luhitted.

2. As evldence ot lulflIlncDt o! ttrls r.aulrment, tha lDpllcst ler.by certlfl.s:

., Thrt th. perlod of onstluctlon of th€ Accel.rrtcd Publlc to*s PmJect nmbe! Pf-_

ls eltirrled (o bP frcE--
(1.t. ot .o.'rr.rti.^.t.tt) (..rit.t.a a.r. ot ..tpt.rtr^)

b. ftrt the €rpendltures for c{ltrl inpmy6.nts, .rcltsir. ol 6f F.dcnl Crqt F! ds for th,

Accel.r.f.dPubl;c farls Proj.ct, h.ve been or *lll be c.rrt€d out ss follors:

(a) (8) (c) (D) (E)

tErils)
t"o', o,lrti'iirt " !rDG!'rD-o' r(,' rL ,tr!lil.l?o

rrpoo,r,rrr .,"'.:T,lt,".. rrcrr',r'rti DUp {G nr..PooJfr:s "i,ll;ii.
t 

- 

s-

mT[ g--- 6-- l--

(ltt6ch odditiondl rh..ts il &r. tpdc. i' 
^..d.d,)
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EXHIBIT D (Psge 2)

FINANCE PROCEDURES

l. 8,, rr,llrtEl Inni lotal from Colrrn D

Total fron Coluhn E

Sub Tolal fcdlxlns D .nd ,)

tr.s': TotEl Colilmn C

il.t Incrcssc tn brdc.t.d.r !l^rroi.rr.ndli!r.s S

N.t.: If th. nel lncreasc 1n budFeted or D1an..d .)r.ndilur.cs 1s trss tIu tho Loial tncrcase sho*r
tn ll0m 1, crltaln ln detall Md lndlcate th. m.rI.d bJ shich th0 rrnaininE mount ls to blr

IN xInFIiS lllmmE, th. ar!]1.lnt hEs carj..d Lhis crriirlcatjon to b. dnly cx.cilt.d ir rrs ntui. lr) lt6
un,i.rslp"d duly authorizrd offlcer, lLs orlj.iat scal (tf onc I.,, l..n ad.Died) ln r^ h.r.!nt. ni
f lxfd. od &ttcst.d i{ tts lroler offlc.r on lljs---drr of_ ____, lt -,,

($rx,)

A]m:
-rl;; 

i..1,i rc,,r.,it t"., .r tt1,i -

stt\otr,. ot 
^ut\att,t4 

afit..t

Si.rdttr. of Att.!tint alltcrt

ftti. ol ttt.tti^t olli..t I\t1. ot /'tt.tit?d all\.tr

,,r..-,rr.. +t.i'

NOTE: S.ctlon 1(101 of litl. l8 ot th. !n1ted Star.ij c,{ic (crlftinEl eod. &Dd Crlminal rr.."il,,r") shall
applJ to such stat.mlnts -- ?2 stat. 967. (lr !.s.c. 1001, Mons ottr.r thlnas, Dr.\jd^s thaL
rloev.r knoringly and villtullJ mEk.s or rsrs a do.unrnt or urili.a .onta1n1.s an: lil::., i1.
tltlous, or frarCulcnt statcn.nt or.ntrr, ln ur haLtrr pithii th..Jurisdicti.n oI rn! d!fRrt-
hent or s(.ncJ of th. U.5. r;hall bc flnrd n.i nr,r. Lhan $ln,000 or lmnrlsone(l for !!t norc lhBr
five y.ars, or L.tl).
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FINANCE PROCEDURES ACCETERAIED PUBLIC WORKS 8.7

EXHIBIT E

{r.65)

1 NSIltt rcl I ('\S AN) F}J]./N TI r)NS Co,('): ll\I NC ( Olil'l,f TION OF

icJtliltlrc^'rIoN (rr Pl-lur)llr1A\cE -  CClir.Ilr^lllD n[il-IC \\01il(S ACr

lB port of your op!I;cotion. you furhisled o ncsolution lforn CFA-ll0I.2o)
sl,ortrg your budgeted or p:ohned extenditur?s for copitql ioprovercnt project.
for tt(, fiEcuI yeor or yeors in !hicl your APW p!oject rould be construct.d ond
your protos.d increo!c of su.L expenditures. Aa eyiderce of fulfilltrent of tho
reprsscn!.t ion3 c..toined in strch nesolution, you qre regue6ted to tuIIy cot-
plcte ond retuin one si(ned coIy of thc encloeed "Certificdtion ot periormdtrce,
Ac.?l,,ro!ed lr.blic Workr Act."

Iteh I ol this CertificqtioD (CrA-lI2S) ii o !estdtehent oI tl,e dpPlicont't
com"iti,ent to increo!e copitol inp!oveneht ctpenditures ond.peci{ie. the IircoI
yedr or yeors ih 'hictr the iDcreosr tos to be effected.

Iter 2o of tte Certificqtion ertoblis!.,s t!e conAtruction Period qnd idon_
tiIi.s ttre fiscdl yeqr or yedr. ir rhi.h construction storted ond the €.tibuted
.orpletio^ dote.

Iten 2L of the Ce!tilicotion docuEents the opPlicont'. conhitEert contcired
in the oriqindl Resolution o! uPddted ir Itcm 2d oboYe.

l:\pldiotion of ColMndr Dotd

(A) r'r.scll yf.{B(.s):

The fisc,il yeor or y€ors to be 3horn sIouId be !elqted to th€ con-
,t!uction period indicoted in Iter 2o oI CFA'1129.

{f) /,lrff ,[scfi/l'1loN ol' cAt'ITAt, ]llrhorl]trNl l'RqJEclr\:

List qll budsoted or plcnred coPjtol i'proveoent Project! to be

constructed duribq the Iiscdl yco. or veors strorn in cofunn (o) '
Inclt& any A)'k Prat.cts (ly slorin3 rtoi.ct nuhb.t) lor ohich
Cront /tos 6e.n r.9u.s(ed It stould be notld thot Federsl Crdht
fundc ure excluded frorn subs{,qu!nt..luinns Usuorly, Ploohed or
budqeted erPendiLore3 'ilI b" for st,rcific Projccts ond nqy be

b.i!fly described o. ilth Avenue Serer f,xtencion,r inerodel

Cou(tLouse." "nePlcce rilson Avehu. Fridse.'r "Purk IoPrdv€oentr'"
etc. Only "Public 'orks" tYIrd P.oiccts involvinq corisrructio'
!houId !e li6ted. Budqeted exPenditures for the purctr""e of
egu!Ptrent qnd ndch!tDrv, os rcll os routine boint6ndncE 'houId be

excluded, lnclude dnv Proje.ts odded by ohendhent or ruPPlerent
to the oriqindl PI( il or budqet, os olofted bI the locol qover!in9
body.

trny hudqet itens ttrot ore hot true Plonhed cuPitdl erpenditnre'
ond iDcludcd in tl'e budqet for budsetorv convenienoo' 'houId be

li6ted. llorever, ttr.se i!ems 6hould be fully exPI(ined bv foor_

notes. In 5of.' insionce3, 'onti!uinq cumulotive reserve IuDd'

for cdPitql irProvtrent6 dre estdLlisled for o budqet Period'
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8.7 ACCETERATED PUBTIC WORKS

EXHIBIT E (Poge 2)

FINANCE PROCEDURES

but tlr6 d.tuql .7p.n'.Littr.s fro! ruch funds i3 contitg.nt upon
poisibl. need! thdt ldy drise. Such reserve ,funds dre conhonly
budqet.d for cdpitcl projectB such ot.erer dnd rutor roPlace-
nent o^d extetr.ion.. It i! hiqtly iFPortoni thot thir tIPe of
cqpitdl expendit!re iter be identified qnd fully exPldin.d be
footDoto. o! it is Dot qltoys po6tible to deterhine !hi3 t.om
our elqhindtion of your budqet.

To rupport the ddro listed, Pled!e su!rit 6 coPv of your lult
Ludget, rith oeendirent s o! iupplerents thereto, if dn}.

(c) P1,4,{NL, aR BL:DCI:IED r,tPflrlTU,lr'SI

neporr in Column (C) tIe esrihotcd cost of edch Proiect lisled
in CoIuhn (B), os shorn in your opproved budset or cdPitdl !F-
provemehts plon for the fircol year o! yeors du!i!,I 'hich 

th.
.APf, project is trnde. con!tru.tion. The .sti,rot.J cast to the
opfli.otr. jor rn. API projzct should nor ,c inalud.d in ti,is

neport for edch project 1i!ted in Cotunn (D) the octuol exPen-
ditures mode to tle end of the fiscot yeur ond/or, if qPPli-
cobIe. to ddte du!ing the current fiscdl yeor, -Inc/ude onounts
.zp.nd.d b! opplr.onl lor its Portion oi the APll prolcct.

iE) I.sI.tr,{TID AtloUl:T 't\) BE EXPI-NDED Ira'nINC BlllNCt Df I/sc{i- }Ilnj

Report it this coluhn tle estihoted dnount scheduled to he ex'
pended for rhe bo lonce of rhe c!rreit {iscoI veor' f,here Eora

thdn one fiscol Yeor is indicdted in Iten 2d of this rePort'
ond rhete on unexpended bdloncc in o q!ven P'oject rchoiDs ot
the end of the fir!t yeot. rePeot the Proiect IistiDq os q

tepdrdte Iine it!il in order to identify the ohoutrt tetcheCuled'
In ruch in!tonce!, !ho, the.uhsegueDt fi!col veor in Column (A)

in!err tte rord "DImO. in CoIuin (B), ohit Colunns (C) ond (D),

ond !hor the bdldnce broughr torrord (!oh the firsL fiscol yeor
in Colu'n rt\. f.r erdtPle:

cll. (A) COL. (B)

1962-53 Main St. Iide,ing 3100,000 S50' 000 S30 00'
1963'6' DITTO 20' ooo

IteF 3 provide! o recdpituldtion of totols under Iler 2b f,xP''ndit!rcs in
Colurn (D), pIu! sstiDdted exPend!tu'e! iD Colunn (E) ' Icss the !udqeted or

plonnea e,perditure! i! CotumD {C). thould produce the dmount of erpenditures
ove. th. brdq.t.a or Plonned oDount. If the reBulting dnount is I'ss thon the

ineredre dnticipoted in It.! I, dn exPlondtio, is requi!ed

col-. (c) mL. (f)) Col,. (l:)
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EXHIBIT F

HOUSING AND HONTE FINANCE AGENCY
OFFICE OF THE REGIONAIJ ADMINISTRATOII,

_, 1965

BPECIAL NOTICE TO APPilCANl'S
Accelerated Public Works Program

Attention is directed to the resolution rvhieh accompanied your
application and in s,hich you certified you tvoulcl increase during the
fiscal year or years during r,vhich the proposed project would be con-
structed your proposed or planned total expend.itures for capital im-
provement projeets (exclusive of Federal funds) by an amount
approximately equal to the non-Federal funds required to complete the
project for which the grant was requested.

If the date of the grant agreement l,as such that construction of the
proposed project cannot now take place rvithin the period contemplated
in the formal resolution submitted with tho application, the required
increase in the proposed or planned total expenditures for capital
improvement projects must be accomplished rvithin the appropriate
fiscal year or years during which construction of the project will take
place.

Please acknowledge receipt of this notice on the attached duplicate
and return to the Regional Offfce immediately.

Regional Director of
Community Facilities

nE C EIPT OI D UPLIC tl'l' E AC I{N O\r,r LE DGE D

ame

ect lIm

Authorized Official

Type Name and Title

I)atecl , 1965
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EXHIBIT G

IIOUSING AI{D HOME FINANCE AGENCY
OFFICE OF THE REGIONAI] ADMINISTRATOR

_, 1965

SPECIAL T{OTICil TO APPLICA]ITS

Acceleratecl Public Works Program

Attention is direeted to the resolution which accompanicd your
application and in which you certified you would increase during the
fiscal year or years during which the proposed project would. be con-
structed your proposed or planned total expenditures for capital im-
provement projects (exclusive of Federal funds) by an amount
approximately equal to the non-Federal funds required to complcte the
project for which the grant rvas requested.

If the date of the grant agreement was such that construction of the
proposed project cannot now take place rvithin the period contemplated
in the formal resolution submitted with the application, the requiretl
increase in the proposed or planned total expenditures for capital
improvement proJecis must be accomplished rvithin the appropriate
fiscal year or years during which construction of the project will take
place. This requirement forms a part of the grant agreement.

This notice must be acknowledged on the attached duplicate and
returnecl to the Regional Offfce with your Acceptance of the Offer.

Regional Director of
Community Facilities

T\IICE IPT OY DA I'LICITN ICI(NOWI,EDGEI)

Name of Applicant

Project Number

Authorized Official

Type Name and Title

Dated 1965
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ACCETERATED PUB]IC WORKS 8{.I

CHAPTER 8. PROJECT COMPTETION

Seclion t, Completion Procedures

The instructions for project completion activities for the Accelerated
Public 'Works Program are provid.ed in Part 22, except that:

(1) Form CFA-150-APW, Project Corupletion Report (Exhibit A),
shall be used to report formal completion of the project.

(2) Form CFA-150-APW shall be prepared in quintuplicate and the
following distribution mad.e :

(a) Original placed in project folder.
(b) One copy to Field Engineer.
(c) One copy to the Regional Direetor of Administration.l
(d) Two copies to CFA.

(3) Form CFA-333-G, Suggested' ?ormat for I'ar Statement for
Grant Projecfs (Exhibit B), shall be used in lieu of Form CFA-
333, Su,ggested Format f or Tar Btatement.

(4) The amount of any sales tax or other excise tax refunds shall be
deposited into the Public Works Acceleration Aet funds. A
revised Form CFA-150-APW shall be issued upon receipt of such
funds as prescribed iu Chapter 22-1, with the same distribution
as for the original Form CFA-l50-APW.

l Region YII shall send this copy to the OA Divisiou of Fintuce and Accourrts.
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EXHIBIT A

NOUSINC ANO IIOilE FINANCE A6[Ni]Y
(-Cl,:l,li\ I'n' ir/'C1 L I l IES ADIIl NI STIL|IION

ICCtLEnITED PLSLIC r6irfiS P30ill r!

PROJECT COI,{PLETION REPORT

2. IroJecl Descrrp!ron

i!6i)

3. Xn!1n€erlng Dn!i

3, Frral Apfro!ed c0st
Prellirnary crt.ase.
l,arJ ind rrBhts-ol-uty ,.,
consriuctl0n
nr.trri.aurs)/(:,jrii.rlngservrces,
Legll aid iJrl,,isrrartve servlccs. , .,. .

Int.rr.! duiin! consLructlon
In!r.r.s! du.1:g JelelopEcnr.

b. -s!Lr.i1l
c. cov!rrin(rr lleld srionse (P!L !rolecrs oi.ly)
d. o!hir rrLirrpirnr (rFL proJccls only), .

€, T!!-i r.J)r;J ?roJecl cosr
r, L?s:r co!i: r::.l1gicle lor 6rant coipuistl0n

Land rnd rr!hLs-oI-lay . .

Pl!nIri:g idvinc€s.
c:h, r -

Ailju5!.d ro:31 approv.d projec! cosi Ior grinl pLrposes, .

r:riiur r.ouii oi granr otter (-l).
lJJusteJ [rir! !e. luJrt (--:) . . .

nlLgrble gr::,1 snauna. . r

Ltss prrvlorl; paYirents ,

Lr5s cos! or 3uJii . . .

11nlI piyrcr! dLr.. . .

CtitL Erri^..ti". Btd^.t

6/15/64
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EXHIBIT A (Poge 2)

i. !oids pu!ch3je! by ntiln (ptL projects only).
b. lEount o, orner,s particlpatlon, loctudrnJ !rocecds rror privrr.

sale o, borJs, clsni c!c. r

1. Flnanclal da!3

ADount retunded $_ Nei gr3nt

No FeJe!aI lorn rn!o1ycd

neturned ro oirer

c. Pro.erds rro: g.anrs:
Prcvrous pay!ents (31)
Lallnce !, granr nor prlJ (3j ) .
PI]S,....

T0r il -

d, Less !orrt audired proJect cosr (3.) .
€. Balance c! !urds ayaltable Io! dlsposlrion

Dlsposrrlon or borrncc ({I)
Federal Ioan inyolve!:

!. Prrnclpal ct t0rJs redeeEed (retund)
g. D!Poslted rn Eond and Int€rrst

!lnking FLnJ
h, l€rurned to oener. .

1,:lr( t!Jeral lc.n {{" tess 4t), . .

reco&!end rh3! rhe !roJecL !e tound conpl€re and closeJ

fo.ilr.r?r 0p.ra,io., 3rcn.i

0.l'h1s pr,,rc! rs clos?J.

tir.ctar rl co..u.ir, rc.rtrri.,

6/15/64
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EXHIBIT B

HOUSIilG AIO ilOIIL fIIAICE AOENCY
CO],{\1LAITY IIACILITILS 

^D),:IN]5TIATlON

a;A-)3r6

SUGGESTED FORi:AT FO;
TAX STATEI,IEI{T F0R Gl]Ai{T PR0JECTS

John Doe
Rc!ional Dirccror of Conhunity Facilirie6
IlltFl Rcsional OIIice
(strcet 

^ddress)(City, Sr"te)

( P,re )

Projec! lio.

Dcar Si!r

this i.s to certify that- (l'-r." oi Oucrl las

depositcd in the constrictioo account aIl sales tax or orhcr cxcise ra, !e-

Iun<is on construcrion harc!ials or other costs of tLc abov. projecr: .nd that

any refunds represcnring such raxcs receireC alrcr tl,c prc;ect cos:s l,ave

bccn asce!rained and the Covernnenr's pa!riciparion t,as ceen ccterninc,j *ili

bc rerurned ro t)rc C;ove!ntucnr in tLe rario rhat thc Covcrn;enr's pr.ririp.rion

bcars ro thc roral eticible plojccr costs. lFxcelt thdL bhe total eLlglble !ro-

Jectcostssha1Ibereducedbv$-}efoIetheIatio1scon!uted

and that Do I)6!t of the flrst 6ba11 be retuncd to the G.vcrn-

@ent!t

Sincerely yours,

Authori:ed Represcntative of Ovner

1 As sDDroDriate. the fiegion&l Ofrice shall add the bracketed clause to shorv the amount of
efisibie i"i;eii ;;;t ih; apittcrunt, paid which was in esress of the participatpd amou.nt, oD &

iii."i,i"'c.'b1;"i.,"i. protii'e,t in tlie crant agro_Pmont. Whcrc the amount is clcarl.v iD excrss
5i';;;;.;ibl;'.;f*i,1, a itaiemcnt io thaieffect shall be included in the project file and
tr'orm CFA'333-G trot sent.
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CHAPTER 8. PROJECT COIAPTETION

Section 2. Proiect Audits

Project audits under the Accelerated Public \\rorks Program shall
be rnade as prescribed in this Section.

POr.lcY

Grant-Only Proiects

Audits of AP'W projects rvhere a grant only has been made shall be
performed by an independent public accountant under contract to the
Government.

The cost of such audits is an allou,able cost in computing the grant.
Sueh cost shall be included in Legal and Administrative Expenses.
Where necessary, the approved estimate for Project Contingency may
be reduced, and the estimate for I-.legal and Administrative Expenses
increased, to cover the pay'ment; such action shall be formalized in a
revised project summary. Consequently, the Government will bear the
same proportion of the cost of the audit as the grant bears to the eligible
project costs.

Joint APW Gront-PFL Loon

Where there is an APW-grant and a PFI,I loan for the same project,
the audit shall be made by the OA Audit Division in accordance with
Part 7 of Volume III and Chapter 22-3 of Volume VL

Exceptions

Audits by OA Audir Division

Audits of "grant-only" projects by the OA Audit Division shall be
made only in those cases where the applieant is unable to provide funds
for its share of the cost of the project aud.it or where the cost of the
audit would be unreasonable in relation to total project costs. When
they are required, such aud.its shall be made by the OA Audit Division
in accordance with Part 7 of Yolume III and Chapter 22-3 of. Volume
VI.

As soon as the Regional Offlce determines that such an exception to
the project audit policy is necessary, the OA Audit Division shall be
notified by memorandum and information copies sent to CFA and to
the Supervisory Auditor for the region. Such notice shall include
adviee as to the status of project construction and the anticipated final

8/4/54 I
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inspection date. If the timing makes it appropriate, the notice shall also
include a request for the audit; if the audit cannot be requested at this
time, the formal request shall be made as prescribed in Volume VI,
Chapter 22-3. The cost of an OA auclit is not to be reflected in the
project summary.

Audirs by Burequ of lndion A$oirs

In cases where the applicant is an indian tribe and force account is
used, the audit will be performed by the Bureau of Indian Affairs.

Audirs by store Auditing officiols

Audits may be performed by State auditing officials, where such ar.
arrangement is requested by an applicant and the requirements set
forth below are satisfied.

In approving such a request, the Regional Director must cletermine
that:

(1) The State Auditor or other State official normally performs
audits of (a) projccts siurilar to tlre particular APW project
that is involved, and (b) operations of the applicant;

(2) The auditing official is not undcr the direction or control of the
applicant;

(3) It is reasonably anticipated that the audit will be performed at
the scheduled time and will be prepareil in conformity rvith the
applicable CFA procedures and requirements;

(4) There rvill be no charge to the Federal Goventment or to the
applicant for the perforntance of the audit, cxcept lvhere State
1aw requires payment for such sL'rt ices, in rvhich event the
charges shall be allowed as eligible project costs.

PUBTIC ACCOUNIANT DEFINED

A public accountant (or sirnply "accourttant"), as the term is used
herein, is an independent certified public accountant or independent
Iicensed pub)ic accountant, certified or licensed by a regulatory au-
thority of a State or other political subdivision of the United States, and
having no business relationship with the applicant except the perform-
ance of audits. The accountant shall operate in or have an office in
the redevelopmcnt area in rvhich the project is located, unless (1) it can
be demonstrated that there are no acceptable accountants in the area;
or (2) the applicant has selected an acceptable accountant located out-
side the redevelopment area rvho has performecl the applicant's audits
regularly.

PROCEDURE

Selection of Accounlont

When construction of the projoct is 50 percent complete and 75 per-
cent of the grant funds have been disbursed, the Regional Director, or

2 8/4/54
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his designee, shall request the applicant to select an accountant (see
Exhibit A, page 1).

Preporotion ond Review of Controct

If the Regional Director determines (1) that the accountant is
responsible, indepentlent, and duly licensed. or certified.; (2) that the
accountant will provide professional serviees; (3) that the eost is
consistent with fees for comparable work in the applicant's area; (4)
that the proposetl contract will be to the best atlvantage of Government;
and (5) that it is reasonably anticipated that performanee of the audit
will be required at the scheduled time, he shall request preparation of
a contract for the audit, using Form CFA-1\36, Accelerated, Public
Works Au.d,it Contract (Exhibit A, pages 2-3) and Form CFA-1137,
Instructions to Public Accountants Engaged, by tlte Gouernment to
Aud,it Accelerated, Public Works Projects (Exhibit A, pages 4 and 5).
An original and three copies of the eontraet are requiretl. If the
Regional Director finds that one or more of the conditions (1) through
(5) above are not met he shall refer the matter to the applicant for
reconsideration and submittal of a revised proposal.

The time required to eomplete the audit should be as realistic as
possible, taking into account unusual seasonal rvorkload factors such as
those associated with tax ffling dates and the ends of fiscal years. How-
ever, rvhere the completion time as statetl in the contraet cannot be met,
requests for reasonable extensions of tin.rc may be approveil by the
Regional Direetor. 'Where a request is for more than fifteen days, the
Regional Director shall ascertain the effect of the delay on the
applicant. Considering this and other applicable factors, the Regional
Director shall determine whether the extension shall be granted or the
contract canceled and a nerv au<litor selccted capable of completir.rg an
audit on a timely basis.

Extensions of time for more than thirty days shall not be grantecl
exeept under circumstances which in the judgment of the Regional
Director are exceptional, and in no event shall extensions, in aggregate,
exceed. forty-five days without CFA approval.

Before transmittal to the aecountant, each contract shall be reviewed
by the Legal Division, mod.iffed where necessary to meet requirements
of State and local law, and approved by the Regional Counsel or his
designee.

The Regional Director shall sign the original ancl one copy of the
audit contract which together with one conformed copy shall be trans-
mitted to the accountant under a transmittal letter (see Exhibit B).
This letter also shall enclose two eopies each of Form CFA-1137; Form
CFA-1138, Sample Atcd,it Report (Exhibit A, pages 6-16) ; CFA Pro-
gram Guid,e No. 7 (AP'W Program) ; and Form CFA-1102, Instructions
und, Gu,ides for Complet'ing the Applica,ti,on f or Grant.

4/22/6s 3



8.8-2 ACCETERATED PUBIIC WORKS PROJECI COMP1EIION

Receipt of Contrqcl

Upon receipt of the executed contract, it shall be routed to the Legal
Division to determine that it is properly executed. If satisfactory, the
Regional Counsel shall so note on the document and return it to the
Chief, Public Facilities Operations Branch.

The Chief, Public Facilities Operations Branch, shall see that the
date of acceptance is placed on the conformed copy rvhich shall be fiIed
in the project file. The executecl copy shail be routetl to the Regional
Administrative Division for the fiscal project file.

lncreose in Accountont's Moximum Compensotion

'When a contra,ct is to be amended under the provision of "Article If.
Compensation" in Form CFA-1136, Form CFA-1136(a) (see Exhibit
C) shall be usecl. Such amendments shall be prepared, executed, and
rlistributed in accordance rvith procedure used for the original eontract.

'Ihe amount of alv increase in the maximum cornpensation shall not
exceed the amount l,hich x,ould currcntly be paid for comparable work
in the applicant's area, and shall not be unrcasonable in relation to total
project costs.

Notiffcotion lo Accountont

After final inspection of the project and concurrently with the 15
percent disbursement of grant funds authorizecl at that time, the
Regional Director, or his designee, shall request the accountant to pro-
ceedlvith the audit (see Exhibit C). This letter shall enclose a copy of
the grant agreement and each amendment, together with the project
summary and each revision. A eopy of the letter shall be furnished to
the applicant and a eopy placed in the project file.

Assislance lo Accounlonts

The audit shall be based upon the docurnents and data in the project
files of the applicant. The Regional Offrce shall assist the auditors, upon
request, by supplying information on program requirements or in-
formation not available in the applicant's records, to the extent neces-
sary to protect the intercsts of the Government.

Copies of Audir Report

The contract requires the accountant to senal three manually signed
copies of the audit report, with his invoice, to the Regional Director, and
to send a fourth copy of the report, with a copy of his invoice, directly
to the applicant.

Acceplonce of Audit Report

Upon receipt of the audit report, the Chief, Public Facilities Opera-
tions Branch, shall review the report and ascertain whether it is
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PROJECT COMPTETION ACCETERATED PUBI.IC WORKS 8.8.2

complete and conforms to instructions. If a report is incomplete, it
shall be returned to the aeeountant with a request to supply the missing
data.

The Regional Director may request the advice of the Supervisory
Auditor for the region concerning the adequacy of the audit or audit
report.

Poymenl lo Accounlsnl
-When 

the audit report is found acceptable try the Regional Director,
he shall indicate over his signature on the accountant's invoice that the
audit report is acceptable and send the invoice to the Administrative
Division. The Administrative Division shall pay the public accountant.

At the same time, the Chief, Pub1ic Facilities Operations Branch,
slall forward one copy of the report to CFA and one to tire Super-
visory Auditor for the region, for his reference file.

Follow-up on Audil Reports

The Chief, Public Facilities Operations Branch, is responsible for
action to clear suspensions, exceptions, and other followlup matters
covered in the audit report, and, when he has obtained final action on
all such matters, shall prepare a memorandum to this effcct to CFA,
for the signature of the Regional Administrator,l with a copy to the
Supervisory Auditor. The Audit Division 'rvill r.eview the performance
of the Community Facilities Division in carrying out this phase of the
AP'W Program only as part of its regularly scheduled internaL audits.

Finol Gront Pqyment

IJpon resolution of all matters raised in the audit report and any
other pertinent matters that are pending, and upon determination of
final costs, including the audit fee, the Regional Director shall obtain
from the lpnlicant a final requisition, and route the completed requisi-
tion to the Administrative Division for payment processing. lSee
Chapters 8-7 and 22-1.)

The Administrative Division shall deduct the cost of the audit by
the independent public accountant from the final grant disbursemeni.

_ 1 At t-he -option oI tho Regional Administrstor, this memorandum may be sigued by the
Regional Director.
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EXHIBIT A

HOUSING AND HOME FINANCE AGENCY
OI'FICE OF TI{E REGIONAL ADMINISTRATOR,

Name and Address
of Applicant

Dear Mr

Subject: Selection of public accountant
to audit Project No. 

-
In accordanee rvith the Grant Agreement for the subject project, the

final grant disburscment is rvithheld by the Government pending an
audit of the projcct. The cost of the audit is an eligible project cost and
s'ill be deducted from the final grant disbursement. Therefore, you arc
requested to recommend a public accountant to make the audit anrl to
furnish the Regional Director of Community Facilities the follorving
information:

1. Name arrd address of pubiic accountant rvho will contract to per-
form the audit in accordance rvith generally accepted auditing
standards.

2. Evidenee that the public accountant-
(a) Is an independent certifietl public accountant or independent

licensed public accountant, certified. or licensed by a regu-
latory authority of a State or other political subdivision of
the United States;

(b) Has no business relationship u'ith the Applicant cxcept the
performance of audits;

(e) Operates in or has an office in the redeveloprnent area in
rvhich the project is loeated, or is being recommended in
accordance with evid.ence submitted by you to sho'w either
that there are no acceptable public accountants in the re-
development area or that the recommended public accountant
has regularly performed audits for the Applicant; and

(d) Can begin the audit on ol about (cstimatccl date of projccl
com,plction).

3. Letter from the accountaut rvhich sets forth thc proposed mcthod
for billing, rates, and maximum cost for the audit and the esti-
mated number of calendar days rvhieh will be required to malic
the audit.

fn order that you may discuss the nature and scope of the audit re-
quired by the Government, we are enclosing two copies of the basic
contract_ (Form CFA-1136) and its attachment (Form CFA-1137) and
two copies of a sample audit report (Form CFA-1138).

Sincerely yours,
Regional Director of Community Facilities

Enclosures

6/15/64



8.8.2 ACCETERATED PUBTIC WORKS

EXHIBIT A (Pqge 2)

PROJECT COMPTETION

cF Elll,
(Fr!)

80!slN0 tND norE rlxAxct lG!xcv
OIffi I-ro T CILITIES ACilINISTRAT1OII

ACCELERATED PUBLIC TONXS AUDIT COIITRACT

(Contract for lonp6rlonal Profes.ional s!rvlc.i)

TIIS NEGoTIATED CCNTBACT. entcred lnto as ol the-day
of 1?-. by dnd hetxeen the UilITED 61ATES

OF AilEnIcl, Houslng end Hohe Flnance ldml.nlstrato., (he!elnafter cilled
the 'covernnent'), 8ctlnE by and through--,
(herelnatter cslled the icontract!ng offlclali) 3nd

-- 

haYrns 1ts prlnclpalr:::i::,1::"::1,::

the icontractor"), [ITNESSETH TIAT:

fHEnsAS, the covernneht under date of__-,
enter€d into a crsnt Ag!eeneri slth oi

(hereltraft€r called
the 'Ap!lrcant") coverinS s graht of GoYernment fxnds to flxance B Dortlon
of the deyelotncnt cost of csrtaln essentltrl publlc iorks or lacilltles,
lnoln &s Accelerated Public torks ProJect ilo.--, (herelnafter
called the "Prolectr) under authorlty of Sectlon 202(e) of the llouslns
Anendments of 1955, as anended by sectlon 5(b) of the Publlc Xo!ks lccelera_
tlon Act (42 U.s.c. 1492(e)); and

flHEREAS, constru.tiot o! the Proj ect nor belng cobpleted, the GoYern_
h€rt deslres the contractor to hake an lndependent flnal sudit examlnatlon
of the books snd records pe!teinlng to such Project, and the Contractoa ls
el11lnE to undertake the *ork, as hereinafter spcclfled; oDd

IHEREAS, thls contract is nesotletod rlthout adYertising under au_

thorlty of Sectton 3C2(c) (3) ol the Eedo!al Iropertv and Admlnlstratlve
serylces Act of 1949. as anended (41 U.s.c. 252(c)(3)) &s delesoted bv the
ldmlnistrator of cenelal se!vices (2? F,e. 59?2, 3/26/62), a d ls chrrge'
ablc to !he grant approprtatlons of the lccelerated Publlc Iorks Prograo.

NOtr. THEPEFORE. the Dartles agree as follois

IRTICLE I. STATEMENT O? f,OnN. The Contractor shall !erforh the sudit
examlnatlon ol the books and records !ertaining to th€ Pro.Ject and Drepa!e
the.udlt report ln acco!dance xlth tha Drocedu!es descrlbed in lttachoent
one rhlch ls attached hereto and n&de a part hereot.

Ihe contractor shall lurnlsh the covertrnent three (3) frrnuelly 318ned
coples of the sudit report, addr€sscd to the contractlng 0fflc131 3t

;,"::.
po!t shsll dlsclose shether the contractor is the.€gu1ar audltor of the
App I I cant.

The con:ractor shell cohDlete De!formance kithin--daJs atter !e_
celpt of nottflcaticn on behalf of the Cov€rnnent to proceed Elth the audlt

AR?IcLE Il. cotPENSATI0N. Ttre Contractor shall btll the Governnett atd
the cove!nnent shal1 Day the Contractor ior the pcrformatrce ot h1s se!vlc€a
under thls contrsct on the besis of the Contracto!'5 no!osl and cuatomaty
hourly !at€s for stEff ectually engaged uron perfornance of the tork here-
unde!, DIus ordlnary and Decessary out-cf-pocket erDenses custom&r1ly stated
separstely !y the contractor 1n hls Seneral Dractlce, the saDe to be seporrtclJ
stated and lteEized, but 1n no event in the aSsregat€ to exceed. totrL of
g 

-; 

?rovtded, horever, that the Covernnent by amendtrent ol thls
contract nsy lncr€ase the naxlnun llmltatloo of 5 upon a shorlnt
by tle Contractor, asreed to bJ the Covernnent. that the Ccntractor has dls-
cov€red condltlons ln the accounts ot the ApDIlcant rhlch requlre lnvestlta-
tlon consumlng substantlrlly more tl.ne than rould 8€n€ralIJ be requlred to
pe!form th€ pr.scrlbed audlt.

Psyment to the Contractor vl11 be hade lpon recelpt by the coverrnent of
Vou.her S. F. 103{, or commerclal lnvolce acconDanled by a certlfled statement
sho*1ng the class of accountant(s) perfornlnS the rorX, tbe nunbe! o! hours
devoted to the tork, tp!llcable pe! dler ratea, rtrd receirt and acceptance by
ttre coyernFent of the !udlt reDort.

6/ls;/64
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PROJECT COMPTETION ACCETERATED PUBTIC WORKS 8.8.2

EXHIBIT A (Pqge 3)

ABIICTE III. GOVEf,NIil? INSPECTION OF trORXlNO PAPERS. Thg CODtIICIO!
i8recs that alul, suthorlzetl representstlves ot the GoverDLent sholI. unttl tbe
etDlratloD o! th!ee yeus sfte! tlhal Dsyhetrt under thla contlact, have rcceaB
to sDd tbe rltht to ersuine the rolklng Depers plepared 1n connectl.otr llth tho
ludit Dertorled uDder thls contr.ct.

IRITCLE IY, IIISCELLANEOUS PROVISIONS.

6EC. {01. ,Vondirclosure of Inlotratio^ - The Cont!&ctor shslI !ot dl3-
clo!o a!, lDlorDrtt.on obtalned ln the Deriornance of thls contrrct, or lats or
luDDl, iDy reDoltB relstlvs to ths rork celled tor hereunder, except to the ld_
tl!tatrator or DetBons deslSnated by the AdElnlstrator.

SEC. {02. Sur.otr,ract - The Contrscto! shsll !ot subcontrsct 8ny po!tlo!
ol the torl under thlB contract,

SEC. {03. ltriSnr.nt ol Controct - t{eithe! thlB contract nor rtrv l'ntefeat
th6tetr rhtll be esslSred, nor shsll any Doneys due hereund€r bo asslg[€d ex'
c€9t rB D€rlltted by the lsslsndeot of Clalls lct o! 1940, ss aDended
(31 U.8.C. 203,4l U.S.C, 15).

aEC. {Ol. rYondisc.irinction - In conn€ctlon rlth the perforDance ot lork
uEder thl! cotrtrect, the Contrsctor agrees not to dlscrlIlnBte agalnst atry e!-
Dloy€g or eppttcrnt lol €Dploy!eDt becsuse of lace, rellglon. color, or natlonal
orLat!. the afor€srld ploYlslotr shell lnclude, but oot be ltotted to, ihe lol_
lortng: .EoDloynent, uDgradlng, daIotlon, or trtnsfer; recrultEent or !ecrult_
lent odvertlStnS; layoff or terElnstlon; rstes ot D&y or other forus of conDen'

!rtloD; ald selectlotr for trElnlng, lncludlng apprcnticeshlp.

sEC. {05. Bro&.rdgc or Conttngc^t.c.. - The contrtctor *arrents that no

D6!!on or BelllnS rgency hrs been. eBployed or retalned to sollclt or secure
thls coDttrct lpon sn rgreenent or understnndlng fo! a conhlsslon, percentaae,
'b!olerrge, or contlngent lee, exceDtlns bona flde cnDlovee o! bona flde eBtlb_
,llshed coDletclol or selllng sgencles Iolntslned by the Contlactor fo! the Du!'
Doae ot lecullng busln6ss. For breBch or vlolEtlon of thls Yelrenty tbe oov-
erDrelt shall haro tho rlght to onnul thls contract rlthout ll3bi1lty or ln tts
dlscr€tton to deduct. lron the conttdct Drlce or conslde!atlon the ,u1I .Dount

of auch coDEIsslon, ,elceDt68e, Erolerage, or contlngent fee.

aEC. {06. OlJicials Not to B.n.ftt - No Denbe! of or Dele8ate to conslels,
or le3ldeDt Corblssloner, sba1l be sdhltted to aiv Sh&re or !.!t of ihls con'
tract. or to iny b9!etlt that lsv erlse therefroD; but thls p!oYislon shall not
ba coDstlued to ertenal to thls contlact lf lade Ytth s colporatloD for lts 8en-

alal ben€flt.

IN XIINESS IHEnEoP, the Dsrtles hereto htrve erecuted thls contrlct rs of
the di, rtrd Ysar abovo rtltten.

UNITED SIAIES OF ITERICA
fiou3lna ahd Uote Flnance ldDlDlstrrto!

ay

5/15/64
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8.8.2 ACCETERATED PUBI.IC WORKS

EXHIBIT A (Psge 4)

PROJECT COI,lPTETION

cFtslt 1
(t-o)

f,0usrxc tiD SoIE !IxlxcE lGExct
(DIO,{INITY FACILITIES ADT{INISTX-ATION

Attacln.nt 0d.r IilSTRUCTtoNS 10 PUBLIC ACCOUNTINTS
ENCIGED BY THE COVERNUENT TO AUDIT
ACCELERATED PUBLIC TOR(S PROJECTS

constltuting Pert of the Contr&ct P!ovldlns for
the ludit of Accelerated Publlc Iorks Projects
under scction 202(e) of the Housing Amendnents
of 1953, Bs Anended by Section 5(b) of the
Public f,orks Acceleration Act ({2 U.S.C. f{92(e))

1. fo facllitat€ the audit, the accountant should revi€t the Crsnt A8ree-
hent betxeen the lppllcant and the coveronent, including the ?erms snd
Condltlons snd any Special Conditions ther€in,

Under the agreenent, the applicant rill receive. as a Ieder.l grsnt, a
stated perceotage of the total elisible prolect cost a6 determioed by
the covernment. The balsnce is Drovided by the sDDllcant froo non-Fed-
eral sources. Some types of costs, although directly related to the
proJect, are defined by the crant Agreeoent as 1n€ltgtble, 1.e., ,ay
not be included 1n the totsl project cost flgure used to conpute the
aDount of the Federal grant.

fhe Government establlshes for esch project an approved schedule ot DroJ-
ect cost estioates fot both !he tot&l and each of several eppropriate
cost categorles (e.9.. LegaI !nd Adminlstratlve Expenses). The cu!rently
Epproved estloates rre those set forth 1n the Covernoe[t's ',Project Suo-
nsiy,' &s nost recently anended.

The accountEnt, tharefore. hust reyl€* each cost-1ten charged to the
proJect l8 the sppllcant's offlclel accounts &od deterEine rhethe! 1n
hls oplnlon --

a,

b,

The cost-lteE 1s dlrectly relat€d to the plannlng and constructlon
of the project, and ls conseeuently a iDroJect costi':

The cost-lteo appears to be a['rellglble Droject costrrunder the
Terds and Condltions; rnd

The tot&l of the prolect cost-ltens by cite80ry and 1n totaL are
rlthin the currently aDproved €stloates.

the accountant rill be supplled by the covernieDt rlth s sr6ple audlt
re9ort ahotlng the lanner ln rhlch these flndlnts rre to b€ reDorted.
the Schedul€ o! Erc€gtlons (ltee 2(s) belor) Bhould bo used to llst

6/15/64
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EXHIBIT A (Poge 5)

those lteis regarded ss not belng 'ProJect costs, i or not belng 'el181ble
prolec! costs. t If the accountant hss any doubt tbout s certsln lten. he

should take str €rceDtion rsthrr ths[ mrke rny ed[inlstratlve declslon ls
to rhether 1t ts an ellSlble cost or not.

the lDDllcsnt ls requlr€d to malntaln lntact tor the purpose o' sud't i)l
sccountlns records, lncludln8 bslk deposlt sllps, csncelled checks, a[d
other suppo!ttn8 docuDents.

The sudlt !eport shall lnclude, as 4 Dlnlmun, the exh1bl!s and sch€duIes
llsted belox:

a. ststeoent of source and status of Funds.

b. Conpsrlson of Recorded, Audlted, and Estlrated Costs.

c. Schedule of Constructlon Costs.

d. schedule of ArchitecturaL snd EnBlneerlns sertlces.

e. Schedute of Legol and ldnlntstrattve ErDenses, lncludlng the acco!nt_
ant' s fee for conductlng the Drol ect audi t'

f, schedule of Capltalized lnterest.

s. Schedule of Erceptlons. together *ith other mBtters rhlch the publtc
accountant bellevas appro!riate to be brought to the attentioo of
the oovernment. In oll instances of noncompl iance, this schedule
should sPeclficslly ldetrttfy the appllceble portlon of the Grsnt
Agreeient. Xh€re the dollar amount of the exceptlon can be dete!_
trlned, the accountsnt should stat€ such &mount' If no erceptlons
erlst. the Dccountsnt should so state.

h, ProJect Accounts Psveble. bv obJect of expendlture. lncludtng the
accountant's fee for conductlng the proJect Budlt.

ludlt 0Dlnlon

To be scceptrble to the Cov€rnhent, the ersDinEtlon hust be !ndeDendent
and eust be made 1n sccordsnce Ilth generslLy acceDted audltin8 stenda!ds
the scoDo of the audlt oust be complehenslve enough to perolt the elpres'
slon 1n the audlt repor! of an oDiolon as to lhether:

a. lll costs attrlbuted to the Prolect, except as spectficallv Ioted in
the report, spDesr to be ellglble costs ss deflned 1n the Terrs and

condltlons of the Grrnt Asreetrent;

b. The erhlblts and schedules DreseDt falrlv the cost lncurred 1n con_

nectlon wlth the constructlon of the P!oject snd tbe strtus of alI
tunds prorlded in €onnectlon theretlth; &nd

c. The appllcsnt hss comDlled rith those Terms and ConditloEs of the

crant Acreeaent !el evsnt to the !ecelDt and dlsbuts€f,ent of, and

accountlna !or, sll funds for the proj ect.

5/15/54
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EXHIBIT A (Psge 6)

crts 1t!
(1-.])

xousliG AxD n0tI tlllncE lcIHcY
CO},{MUNITY F CILITI ES ADMIN]STMTION

lcc[![nATED PUsLIC r0nis lS0GnlX

SAMPTE AUDIT REPORI

REPORT

COST OF PROJECT NO

APW- ILL- 1G

A B C COUNTY

DOE, ILLINOIS

May 15, 1963

5/15/64
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EXHIBIT | (Poge 7)

PROJECT COMPTETION

I4tter Feed of PubUc Account6nt

rby 30, 1963

(Slgnature)

EXfiIBrI A . SIATEI'$NI OT SOURCE AND STAIUS OF FIjNDS
EXIIIBIT B - COMPANISON OT' RECORDED, AI'DITED AIID ESTIMATED CCSIB
SCI{EnJI,E !.1 - CONSTNUMION CCSTS
SCIIIDUII B-2 - ARCHIIECf,UML AND ENGITTTERINC SERVICES

John Doe, RegloEl. Dilector
Communlty faclllties BraDch
mIFA negloEl Offlce
(street AdaresB)
(City, Sbate)

DeBr Sir:

fn accoralance vi.th term6 of s contrsct dated l6y 15, 1953, duly ex_
ecutcd by you and contolnlng th6tncLlon6 reGarding procealure, I hsve Eale
an emmlBtlon of the r'ecord6 sB at lhy lr, lab3, for the purpoEe of a[e-
termlnlng the e11g1b1e cost of con6Lruction of:

ProJect No. ApW-ILL-Io
ltunlcipal DuLldlng

and obt6lning other lnformatlon 3peclf1ed ln lhe contract In connecUlonvlth this proJect. .Ihe cxamlnatlon ra6 mode 1n &ccordance vlth 6eneEltyacceltcd auditlDg 6tandoaatE and thcluded all Irocedlures vhlch I consldered
Decessaty.

In my oplnion, +-he accompenylng cxhlblts onil scl)cCllfe6 Lndoxeal bels,
lresent fdirly thc cost of ProJcct lto. AIV-ILL-IO at lray 1i, 1963, tn con_fcrmity vlth Cenerally accelted accountlng prlnciplcs, ana aLl costsattrlbuted to the lroJect, except &s speciflcally noted ln the report,
appear to-be eLlgible cocts, and ilre exhlbltE and schealules pre6ent falrlythe cost lncurred ln connectlon vith the construetlon of the proJect andthe ststus of funds proytded 1n connection therevith,

Slncerely yours,

SCIIEDUI,E
scHxu[.E
EX]IIBIT C

EXIIIBII D

B-3
B-l+

. I,EGAL AND ADI{INISTRATIVE E)(PENSIS
- CAPITALIZED IIIEffiT
- XXCP'IIONS . ITD6 OT' 6$3T NOT TI.rcLUDED IN AUDITED CICSTS}. ACCOUIIrS PAYABI,E
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EXHIBIT A (Pqge 8)

A B C CoUXrr

Doe, D.llnols

ETHIBII 'AN

STATE,IENT OF SOURCE I-iID STIIVS OF FIINDSffi
ProJec'! llo. AP'^i-ILL1o Contract llo. f-100-940

souree oi l\nCs Eotl.nated

$327,100.00

l]2r]9S.oS,

$5dl. zoo.oo

I\mlshed

U. s. Oovemoni
HHFA $294,390.00

0ther 1i7.100.00

$53r,4?o.oo

591.581.00

$--29.299a9q

Dlsbusod for prcJoct costg

Balilco ir Constructlon Accout

,All. fuds fmlshed lor the constructlon ot the prcJoct rerc depoelted Ln
the Constmctlon Accout estabLL6h.d lD the Iatlona]. Bsk, Doe, 11111016,
&d th€ balsco ol $391909.00 us conflred by tho dopo61tory on xay 15,
1961.
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Ploject No. AIV-ILL-I0

EXHIBIT [ (Poge e)

A B C COUIITI

Doe, f11lDols
EIIIIBII iBn (1€ft-land shoet)

I:ry4PAR]SOI{ OT RTCORIED. AUDITF,D. ,AND BSTIUATBD COSTS
As atNaf \5, t963

PROJECI COMPIEIION

Controct l{o. II-310-980

ClasslficatloE of
Er!enditueo

Reco.d6d
Costs .Ad J us tDe nts

Accomts
Peysble

(See EEl.,Dn)
Prelftiasy Expense

l&d & Ri8ht6-of-1,iay

Constauction Costs

Archltectural/En giEoerinE
Servlcss

legal & Adminlstrative
Dxpons6

Capital-126d Interest
Interest DElng

ConstructloD

fnterest Dulng
Developnent

Project Contingsncy

Totsl ProJect Cost

Less Costs Ineiieiblo foa
Grut Fin&c1ng

Le.] & Rights-of-tilay

Plsrlng AdYece UnCer
Progrm of AdvBncas for
Public I'Iorks PlMning

0th6. (IteEize)
?aelininary Expenso
oeneral. Conslmctlon
Contlact Cheg6 orde. #5

Total fneliglbl.e Costs
nliSible !roJoct CostB
NoTE: Th6 efribit need only

$ 98o.oo

1,975,oo

538,2a0.0o

3/.,080, m

3,566.oa

9,'tql,ao

6,000.00

( 28o.oo)

59,800.00

384.00

6,520.00

$

b /*,975.a0

930.00

lnclude thos6
Last apprcyed Project S@ry

6,ooo. oo

app€e on tho
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PROJECI COMPTETION ACCETERATED PUBTIC WORKS 8.8.2

EXHIBIT A (Poge l0)

EXI{IBIT iBn (rlght-hand sheet)

Exceptlons
(see E)fi. i6n ) Audlt€d costs

Iatest,lpproved (ovo"rus)
UnderrusEstlMte

t

(.4,000.00)

( 480.00)

( 5o.oo)

$ geo.oo

1,975.oo

,94,000. oo

39,600. oo

3r9oo.oo

9, roo. oo

6,520.0O

I l,ooo.oo

,,000.00

600,000.00

40,2oo.oo

/+,000.00

t 20.00

25.oO

6, ooo. oo

6oo. oo

100,00

280.009,?eo.oo

6,52o.oo

(tl, ilo.oo) 659,L'.t5.0o si?o,2oo. oo $10,?25.00

1,g'.t5.o0

6,0oo.oo

980.00

4r000.00

5,0c0.00

6,ooo. oo

1,000.00

4,000.00

25,00

20.c0

000. 00

6/,3 520.A0 200,00 00

6/t5/54



8.8.2 ACCEI.ERATED PUBTIC WORKS PROJECT COMPLETION

EXHIBIT A (Poge ll)

A B C CoUtIl!

Doe, Illr.trol!

SC}IEDULE trr.li

CONSTRUCTION COSTSE=i-yiEtl*3
PloJect No. A8{-ILt'}o Contraot No. lr-3OO-980

Psyee Deacrl!tlon ,l*eount

A E C Constructlon Co. Ceneral Conotsctlon

ContrEct Amoutrt
change Ordorg: 1.5

$5to,ooo.oo
8.ooo.oo

fE4ffi-E
I€66
t\

Ct&n8e ord€r
not 6pproy6tl \.ooo.oo $51+!.ooo.oor

ABC Heatj.ngCo, }Ieatl ng
Contract Anount I 18rooo.oo 18rooo.oo

ABC PlumblngCo. PlmbtnB
Cont!6ct Anount
Change Ord.e! #l

18rooo,oo
2.000.@ 20 rO0O.0O

A B C Blectrlcsl Co. Electrlca}
contractAEoun! 1I+TOOO.OO
ghsnse orde! #I , A,OOO.oo t2,ooo.oo

Total $r9f,0oo,0o

rchsnge order /15 aplrovea ln amount of $L,Ooo,oO, hdever, App1i6nt lequlled, to
IEy entLre emount.

51e cootrcctors heve funlehed. evldetrce to.tho Alp!,tcent tnBt al,l Is*lul cIstru
h8ve beer Ia1d.

The contracto!! fulnlshed the ilpucant vlti sst&fsctory lroot ot carrlagc ol
the i.nsuance regulled.

5/15/64



PROJECI COMPI.EIION ACCEI.ERATED PUBTIC WORKS 8.8.2

EXHIBIT A (Page 12)

A B C Cowty

Doe, f11inols

scltEDul[ nB-2n

,IRCHITECT]]RAI, AND IIIIOINT]T;RING ST]M'ICrS
As at May 15r 1963

ProJoct No. .[IW-[L-lG Contracl No. Il-J00-980

!aye6 Descrlptlon of Scrvlces Arout

A B C .Archltects Arohit€ct - EDgincer

Total eligible construction
costs $590,000.00

Feel 6 percent of oLlglbLo
constluctlon costg

Clerk-of-tha-',/o.ks
Inspection Scrvicos, Ju-I7 l, Ig62
to ilarch 1., 196,

8 noqths at Srr0.O0

Soil Tosi Borings

fleLd Srvey

Topoglaphic Suvey

Aerlal Swoy

$35,400. oo*
Johb Sdi.th

AtsC EngineeringCo

A B C Suveyors

John Doe

John Abel

2,800.00

500.00

t75.OO

35A.OO

315.00

s19.600.00
rfncludes $5r00O.OO palrent Mds uder progru of Advqcos for publi.c WorksPlunj.nJ on Decembe! 15, ]959.

l,l0Tl: Delete or add ltEps As lequlrod.

6/15/54



8.8.2 ACCETERATED PUBTIC WORKS PROJECT COMPI.ETION

EXHIBIT A (Pqge l3)

A B C CoutY

Doe, Illinols

sc:lEDULE iB-3i

W
Projcct No. lfItl-ILL1G Contracl No. 1t-300-980

Pqyee Descrip!1on Anout

A,B,C,&D

ErFr&G

Thc lonC 3ulic.

Star Publishlng Co.

Ace Insurance Co.

John A. Doe & Co.

Bond Counsel Fee
Expense

$1,700.00
l|.q4 $1,?04.94

923.00I€ga1 Servlces

ACverllslng gond sate 72,00

Advertlslng for
Constnction lids 4'1,00 115.00

Builderrs Risk
Insurance Premiut 823.00

Accoutdtrs
Aucitlng Fos iryl.0c

*'!.9 50. ooTotal

All costs were approved blr llllrA personnel'

NOTE: Iatal ed l'lf,InI:traLiv' Ex2en:cs nay lncLu'le: edvertlsing' legal
;l;i";; uona "otn""t 

:ce, travcl' accomtmtrs fec' ed brllderrs
risk lnsuece Prenls.

A fooinote on this schcdulo should lndlcate that aII ot the costs rrrc
or Hero not aPproYed by ,pp.op"i"i"-p""ionncl of the 0overmen! (BEl)'

6/ r5/ 64
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PROJECT COMPIEfION ACCEIERAIED PUELIC WORKS 8.8.2

EXHIBIT [ (Poge 14)

1331 3 3l sil
ld B'l d s'l dllli'l i s3lt" l* ldll .

b€+ 60s voild !p d
qp ,, Ms t n.A-6 d ao;d o E d;.d o^u-id q ho
E< ddlo tc!o*:, T E H
gs !o o+6 0 ,,d ,a -

i g. .:o+on\ dA t odo o oJ n, @i i o an5 :t f PF
I o< Eo'ii
i oq ",E 5; xlsE!. #i .383
I d o oE a_ I bd +I . r:

idj. ;it

:; i ;,: ill; r 5 ain o-9o O L rdi4 7 " 53 o56i I i r; {rip 3 E iF .;t1!
th :. ; li AiA
HA P fl 5r eE;BgE a :T:lIt + 5J -)B5 ; ; ji :?{85 6 E 8lj e5;s3 b .9 ta 4"";;i ; Ii;;I
HE r I ls {??t": : 5* tr?q.tso F & ii- o;:q€ €3 "-Riil o -i Esa"q $ EE -i:iH ! LHq o g q6-9:!E f;.q Eei*

N

E

€

3

de

I

I

t
B

6

I

I

I

I

8
N

"r$il
!?lit
?l s
3l f,lL

il 3
EI P

{I
HI

Et3.
Hl-

1s
Hli'
!l:
5l*

x!i+

oiJ
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8.8.2 ACCEIERAIED PUBIIC WORKS PROJECI COMPTETION

EXHIBIT A (Poge 15)

A I C Couoty

Doc, . IUtnol!

E}XIIBIT UC'I

EXCEPITON] -- MA OP COST Nsr ilICIIUDED rN AUDTIED C@!9

ProJ.ct l{o. Afrl-nL-}O Contrect No, H-300-9&

E)elaBtlon Aoant

Change order #b to gercrol cqnBtructlotr
contraci Alsapprrycd bY lIfiFA $l+,ooo.oo

Archltectr6 fee gn Change oruero fl+
end #5 $8,ooo e 6tr lr8o.m

Advertlalng fee lslil tq conrtructlon
blds oil a rchool --19i99

tlblig.rg.

5/15/64



PROJECT COMPLEIION ACCEI.ERAIED PUETIC WORKS 8.8.2

EXHIBIT [ (Pose 15)

AEC Cruty

Do€, IUlrclr
EXIIII}IT iD"

ACTOUUE PAXAILE
As Et I.lBy I5, 1963

ProJect llo. Att{-n&lc ContEct No, tI-300-960

payec Degcllptlon . Ao@nt

AEC CoulnlctlonCo. OeneBl Con6truotlon
10t Setentlon $rL,&o.oo

ABC Batltr8eo. Noatlna
1Ol lteteatlon tr8oo,@

AEC Pl.uEblngCo. lLublIa
tot netentl,otr 2,@O.@

ABC Et.ctrlcCo. Elcctrleal
10/ SetetrtloB 1raoo.@

John A. Dos & Co. Accauntant I s
Audl.tlna lrc 384.o0

Itrtloml" Bank, Tn6t.c Developnent fntereit

totat

5,52o.oo

$66.?oI.oo

. qa @villdf rNtud .

6/ts/64



8.8.2 ACCETERATED PUBTIC WORKS PROJECT COMPTETION

EXHIBIT B

HOUSING AND HOI{]I FINANCE AGENCY
OIIFICD OF TIIE REGIONAI, AD}II)iISTRATOR

Nanre aucl aclilress of
l'ublic Accountant

Dear Mr

Subject Acceleratecl Pubtic Works Audit
Clontract for Project No. 

-This Agency concurs iu tlie recommendation of (Name of Applicant)
ttraf yori fre a#arded a contract to mal<e an audit of its project_ for which
the tlovernment has macle a grant-in-aid utlrler the Public Worlis
Acceleration Act.

Accordingly, there are enclosecl, an ori.ginal and one copy signecl by
the Regionai Liirector of Comrnulity 1-acilities and one conformed copy

of theiubject contract (each copy coilsisting of Fonns_c_FA-1136 and

-ifgi). ei*o enclosecl are tno topies of. each of the followi,g gom-

munity Facilities Administration publications:

rnstructions to Public Accountants Engaged by the Government
to Aurlit Accelerated Public works Projects (Form cFA-l137)

Sample Auclil, Report (Form CIIA-1138)

Instruction and Guicles for completiilg the Application for Gral.r1.

(Form 0FA-1.102)

Accelerated Public \\'orks Program-CFA Program Guicle No' 1

Tf tliis contract metrts rvith your approval, please execute- the t'wo

signed copies antl cotrform the third copy. The original clnV o{ tlie con-

tr-act muit be returnetl to this office within ten days. Please forlvarrl
the conformed coPY to

(Name and acldress of Applicant 's authorizetl representative )

Please note that this contract calls for tire submission of three
,no^,**ily rigrl.a copies of the auclit report to the Regional Director of
tlornrrurrity-Facilities at the above adilress,-and -a 

fourth c-opy to thc
rppHca"t. Notice of autlrority to p.roceed with the audit will be

foi'warrlect to your: of6ce upon completion of the project'

SincerelY Yours,
Regional Director of
Comrnunity Facilities

Enclosures
5/15/64



PROJECT COMPTETION ACCEI.ERATED PUBTIC WORKS 8-8.2

EXHIBIT C

cFts1116(.1
(r55)

Prol ect No

!oilslNG AiD IOXE fIilAlC, ACEICY

G)MI"1T]NITY FACILlTI ES AD{IN 1 STRATION

AI{ENDMENT }IO. 1 TO ACCELER1TED F.]BLIC \{ORKS ATIDIT CO"ITRACT

(Contr.ct for NonFrsonal Prof.'!ional Servic'3)

Date of thl3 M€ndilent:.-

,I{EBEIS, thE UNITED SlATES OF AMERICA' Houslng and Hohe Flnance Adrlnist!ator
(herelnEfter cslled the'Governmenti) &ct1n8 by anal through the Reglonal

ed lnto a nesotLated contract dEtedDl!ector of Connunlty F&c1lltles. enter
d the icontract") rlth -.-,aa of 

-(herelnsfter 

calle
offlce Iocated sL 

-

hivtng tts PtlnclPal
tractor'). IITNESSETH THATherelnafter called the'Con

XHEBEIa, pursuant to Artlcle II of the Contrect' the Contrsctor has furnlshed

sulflclent shorlnss that condltlons ln the accounts of the Appllcsnt requlre

lnvestlgetlon consuminS Bubstantl&1ly nore tlme thsn rould Senerallv be r€_

qul!eal to perform the prescrlbed eudlt' and'

ifiEnEAs, 1t 1s the lntentlon of the Dartles to lncresse the 
'arlmum 

ltmltatlotr

of cohpensatlon provlded under the terms of the contlsct so as to assule thct

the Contractor rtll be rersonsbly conpensated' and'

xHEnEAs, lt Is ln the lnterest of the Covernment and the contractor to efretrd

sdld Contract to refl ect such chanBe:

XOt, TIIEREFoBE, for and ln conslderatlotr of the mutusl beneflts flotlng to the

oovernment and the contrrctor, iie contract ts hereby amended by delettng the

amount na----'1n the eighth and nlnth llnes ol IBTICLE II' entltled CoM_

;;N;;;roi,;rd ";bstltutttrt 
the sdount "f,-=-'ln lleu thereor'

111 other terms and provlslons set forth ln s'ld Contract shalt rensln ln lull

,orce Bnd effect.

UNITED STATEs OF AIERICA

Hou3Ing ond llole flndnce Adhlnl6trator

BY

BY--

4/22/55



8-8-2 ACCEIERATED PUBTIC WORKS PROJECT COJIAPTETION

EXHIBIT D

HOUSING AND HOME FINANCE AGENCY
OFFICE OF THE REGIONAIT ADMINISTRATOR

Name and Address of
Public Accountant

Dear Mr

Subject: Authority to proceed rvith auclit

on Project No. for
Contract No.

In accordance rvith subject contract and our letter of
you are hereby authorized to proceed rvith the audit of the subject
project.

Enclosed arc copies of the Grant Agreement and the Project Sum-
mary which is our approval document for the subject project.

Uncler the terms of youl contlact, you are required to complete this
audit and furnish four copies of the auclit report'r'ithin 

- 

days
of the receipt of this letter. Three manually signed copies of the audit
report are to be sent, 'lvith your invoice, to the Regional Director of
Community Facilities. A fourth copy of the report is to be sent, v,ith
a copy of your invoice, to

(Name and address of Applicant's authorizeil representative)

Regional Director of Community Facilities

Enclosure Ilip4fi"li:l;T f. ;"',rii:.1
Al{8 ii}i,',I;; t-;,,, . , ",,:[

1.,'ty/')

tl 'l );
,.. r\l|fA$fiiit i d ut'j, 1,.

4/22/55


