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I. Iii?F,vDIICTIOli: i)iiFiP\-S,t Ai'lD l,ETTI-L 0,.' T'LE SUHUjg

Purp ose ancr General Plarr

The Ficneral ;Jur'1loso of ttre Sr,rrvoy of Lov;-F.cnt Iio'.isin8-
i;e eds 1s to cLetermine tire noe.-i I'or rvh,or-r.sinr farnilies
iivin5 in substanoar'd crvucllinp units j n a 6.iveri ci Ly,
anci to obtaln sufli cient i.nf orr;ation about those f ar.i1i cs
to snable tire local hor-r.sln5' auti:.or.ity, ih coorogration
rnitki the Uni t.,ct Statos ilouLsin6 rLuttrori ty, t,o plan a pro-
tran to mect tircir housinp, needs.

Ttic Survey is oesigneci to obtairr factual oata
pertai nin6 to the nurr;ber of f ari iie s livin6. ln substaricj.-
ar'<r civ';t,llIng s, the si ze of such f an i Ii e s, their color or
race, relief sta-tus, tenure, gresenL lent, incorr,e rece; iveo.,
ano. placu 01' onr..rloynunt wi th re {'<;rcncu to ,:Iac,; of
t'csicj.errcc . A corprul,cilsl ve analysi s ol thcs; uaLa ui 11
surve as a basis i'or forrnulatj-n5 tlie irrrccrj.a.tc anc. long'-
terr 1ov,--r'enL housi-n6r pr"o€'raft. Tl:ris arralysis vuill assistjn reaclr.in6 concl-usions on a riun:bor o1' problerris, sucti as
tlre nurnbct'of'units to ber:ct.ovi.ueo, irrcone €,roups to be
rcachoci, rentals to bc s.t, sLza of dr,';cliingrs requirod,
anci, in a f enural way, tlie location of ,:ro j ects .

Ttie [iensral ;olan of the Survc-1' is to d.esignate
wlthln the ci ty thosc; sections in lrrhicir slum and blighteci
areas are beli uved to exi st, ajrci tu visib each crv;elling
uni. t v,rl tiiin tLrc sections sel-cctec for. enur-,er.atiorr.
Certain lnf orn,aLion relati.ng to hou,sin,c; conoi ti ons v,i 11
be obtaincd for eacli ol';ciling" uni t vi sitc;ci, thi s inforna-
tlon to bv lisLe C on a forr knov,:n es ii'cr"ri 1, Block Control
Sire.r:t. Ii' thu inforr'-ation thus obtaincci s].iov;s the owelt-
ini; uni t to b., substanoaro, a soconc forn: vuilI bc prc-
pare: ci, l.-irown as Forr, 2, DicIliri6 Sci:,e.duIe. f f the civuellirig
unit is not substanc.e.rci, tiie Dr,'ic11in5'ScLcdult: v;i11 not
be pru,ta.re ci.

Detcrnlnation of Area to be Covered

Tile Survt y shouLd covur slr slur: anci bl-if,hteci areas
of the comn:unity, lncluciing ao;oinlnf: villagcs or unjn-
corporatuc urban ares.s outsir-i,, thc city i3ro,D€r, Too nucir
attention carrnot br:; 6:iv*;n to tht; probluril of st;lcctlng
ttic ar'ea s v,rhcrt: hoLr-sing: concii tions ar.u 1ar'ge1y substand-
aro, since no otlor sin6rle pt:asc or'tlre invvstig:a.tion

?
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ti-u f i rir l- r,r suit s
cI- t.-u iru. to 'o-

a s :i]ucir i. s
SuI'VU1IeCi.

,

T

1']r*; sir: pl.;st I, utirc.ro of uutt rr. inil,5 tr.i; i rc{' s in
lvhich Llrv surVvi v;iII bo cJnouctucr is Lo r.lr}' on s ri.'p
of ttu city tlie t.Tci s v,irjch e rq to bt cxclucit o fror tht
survoy . T'lissc vr,j 11 inc-luoc :rrca s j n v"liict. ttrere i s rtt->

trousi-ng t *,, rII, such .s trrcts o-l' veclnt 1anci, i-troustrill
or storlgu ..r,er.s, r'vtril- rrici vvholosalc cunLurs, pcrks,
scho';Is , ctc . , F.nG ert,a s irI vr,r:', ci, tllul-'., i s knourt to be
liltle i1 any subst.r.riqaro tror.rsin6, !s or,fi;ruci buIow.
Tiie ie ttst' uilr usul.ity inclua.; pi r'ts or tr,o city vuliic.i,
lir vo ber:,it cicvclop<.; G vury r.ocentl-v, r-.nG higli clLss rcsi-
ct,ntit'1 irrits v,trurc t,,u h.;u.gvs ilrc irr Lcoo conclition.
-frr'uas in l';liicir it is bcIj.cv.-c. t,..vf'i ';Tc orrly t-r fcvr
scr tt e rwcr substr:rrcra rc clv,o ilinir s shoulci r. 1so b,c excl-uccc..

I t i s bt livveo tll t slur, :'-nci bii irhtccr s ro. s Lo bc
Surve)ruG r i.y bc svi,.:Ctur, so tt,at by c';vcring no t r.oTe
tl.it'.n half of r1i cilroillni's in tlie co"'rx'.unit;r et ic..st
75 r-)urcr,r1t or uO pcr'cent oL thc subst::rropi'o. otru1lin6:s
v'riil be enul.urr.tr,O. In cor.r uni tius v,, j th in uxtr cr uI;r
hig[ IJcrcuntlplc or v;iC].o scr.LLsr oi sr.rbst:'ncr:rcl cv"el1irr5s
ttiU SurVoli x'.:)r hlVu tO bo uxLtrtct,c. to rorg Lhan ltalf O1'
tt,e civiellin6- units in thu cit1r in or,Gur to r'e:'cL 75 pr:,r'-
cvrrt of tl,c substt:noar'd. As r)oon r.s cr: tir f't'on 1,ire Iictrs.in6-
Cunsr"r,s o.r'v r.vejlrbic, it v"ili be p,JSsjbl. tc ev:rluatc in
rore prucisre tsrrrs the ncruquncy of t]:c covurDL,a of thi.s
survcy, rrrlc if thu ;:ro;cct is stj 11 in oJcr,c.tion thc
slrrvcir ci:n bu cxtr:not ci to jnclucc ,.n), l.dui Liolu.i ere; Ds
fourici b1r thu Ccrisus to coi'rta j n r sr,rbstantial rrur,b,or. ol'
oviollings in nt,co of r a j or r'up. i rs or 1:.rcki np' sarii ter;v
f acilitit r,;.

A con,pictc uitull t ration of 111 substr,ncitr'<. crvrcilin6 s
wj tiiin thu arsa to bc surv€yco shoul-o bc -rr;r.du iii citj,cs
of iess tI r.n lUw, ur./v populatj un. In 1:.r.gur citics sarplt
cnursr'..tioit v.'r.yilt8 fl'or: 10 to 5u p"r.ccnt r_ay bu
su.fliciwnt.

Sci.vciulc s to bs [r suo

r,'or'r- 1. tilock Controi Sr,out

Ii:-thin LLe c.r.ui. s.Icctcc^ fcr" unuriufi:tiorr, thc
cnur,crntor s v,ili visit c. ch r.usic.rr:tie1 str.r-Lctr-,ru Lrici
f : r, ily ui,,t;llirig' unj-t, rrrio obLl in cer t.'rin inr'or.r, i.tj on
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v;hicli :.s listc* o.i tre ,- r<.rc', 0rritrol Sl.-eet, e co,Jl/ of
\rj;I C:. - S l O lnc On thc I'O].kr!rj ni ,)a! e. One civ'cilin5
utri t, r,'ri ll bc Ii.stecL on e a.ct:. linu oi- tl.ris scrrocrt-r-le. 1t
v,,i Ii bc tlie o.r^t;,r ol ti-;e onur, crator tc cteLcrrrinc, t'ror:
ti,i s scLeciule , whi ch uni t s eire s ta.troarci a:rd v;it j cIi are
sut s tancl,arcr .

t,cncraliy s,Jeakin[', a cil,cll- nr uni t can be substanc-
aro f'or one of" tl;o reL suns . ,ii t,,L-r L.' .v strtLcti.rrc i tsoil'
i5 in bac-, conoj.t,i on, or-' Iac).s r)ro.Jer i'r:,cilitios; or it
is ovrri'cru!,Guo. Tr,c,.ioc,, Cuntr'.-li S;-t,;ct v.i11 rcveal at
a glancs lrrrie Lirer' .i.tlrer or boLii of tr.cr,c situa.titrns exist.
11 eritri u s apiieiiJ 1n an),' oi' Li,e L'o L Iov, i ng colrr-rns on i,he
Elocv, Cunt rcll Sh-ct, t.rc crt,,eIlirr5 unit i s to be rep_erooci
as subste.ncrar"d:

Colur n
CoIun.n
Colurn
Colu :n

7
(,

'l ,i

1.2

i.leec.r,s rla jor rupair's.
I s rinf it for use,
ito f 1us1, toilet, or' sl-e,.reci toiL,-t.
lio Latir:n6 uriit, or sl,ar'ucr
bathj nr" un j t .

i''ic j rtstal-r.c, r;eatinl: .

,{n urttr';i oi i.r} or'r;ord pvrsJ1ls
-Jur roJr..

Co l-ur, u
Cof ur,n

'l t:I'

-Lu

ri'o r i. i-.re c orlvsili Jrlc u o 1' tiro inur,era to r i ri cre te rr,:i ni n6r
wr.dtl.rer i', <.ruei11np-, uni t i s stalrciarc or' substanoarcl , LI-,r,
silacus f'cl entries in all of ti,uso colu-l'n.s exce.Jt C,..1 lurrn
arc oncloscci ln i.cavJI black box*s.

a^-
-Lr.i
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.,-lorrr Z. Dv,(JIlial. Sc:'oriuic

i;'or alI ovveltini unlts c1et.r]'rnin(,(1 to be sr-rbstanctar(1,
aS Outiinec. abOvc, thu ]ir,lln-rcI'CtOt' v,i11 f il-l out !l SChcoU.IC
knov,'n a,s rrJrrr 2, Dv, clIirrg bci.Lvciul-c . 'Ihi s i(f rr,. coiltains
tlie basic inf'ori:atiorr o1' tL- sLr\icy, si-trce ,)racti caii;''
al1 tabuiat j oris p re r. auu o r'cc L1.v- f rot: thu Dv,e1lit:g
Sci-ec,ule . A co.p]. ol t.L,j s scl,rroule ,. s .)r'o scoL€,L on ti-ir,
foilortlnS j)ei c .

It shorrlo bc strvssod rit tr,j s .:oint tirat tiio Dvur;Iling
Scircoules obtainuo ii-r t,l,is sur'v.:y aru to bc useo solcly
i'or' stertistjcaI purposcs. 1i,;y are not to be usoo, 1'or
ex-ai,,:1e, for tenant selection, si,rice it is desirablc to
nalie l sor)arltu invvsti5aticn of f'a.niil-ies ailplyin5" for
dv,el1in6r ulits i.n the housin6 pr.o jcctj.

bcqu€nce ol Sur'vcy Pr'oceclrrros

,

'lrre generai seqt-iuricr: ol'o,turE.tions in Lrje
of a Survcy of Lov,-]rcnt i--or..Lsini i,,i uuo.s is g,ivcti
sirrpliiiec, rorn:

Li st o1 CorrsocuLivt, Jrf or'atj ons

c onouc t
b<,iov, in

ur'5anizertion ariG TrairrirrE of rrct'sonnci.
D'ui,ulIi n1' Enurt;r-a tion by rlnuli ur"ators.
octie c.ir-rIo s Ci-eckuo blr Sr1u2e l,cac,er's .

Scl.e ouic s Clri:ckoc! b)- Ci.trckin6 Clorks .

Scr-coulue Cooec^ uJ,r Codi ng Clerks.
r,'inaI IIis,Jection of Schecrriies .

Tabulation of ilock Data.
Tal-ulartion of C.grlt ri:I Tablcs .

Preoaration of i,aps.
Prep*:ration oi' irinil] roport .

rrossiblc var'iati.ons in t-,o Tccirrtj-q'*c .

It is sx:luct.,G that ti.e l]locl, Coiitrol St:eet e.no tiic
Dlr u11in.! >ci,ccl'J1.: as pr.;sui).t-.;u ircIr, v,.l-1 br, eci\iquaie in
rost cases, {.r.rlci 1'or t}ris l'casot-r only rrinor rcvi l;ions or
enlrir€:e.yit nts shor.Llcr bu Il,rccsse.rli j.n s,oeclf'lc sufveys.
It is ruL,IiZr:o t,r.at Loca.Lrsc oi'certain local conciitions
sorrio e.ocritiona.I datc. ri clrr bu nccessirry for r:ropcr c,ontrol
arrcr cornpletc inl'orr etiorl . Sor. u ol' tr,e vr.ri atioris are
oiscussvG bcrJr'". ir vat'j ations irr tj.i.; tucirrri-quc or' in
sclicoul,:s l.ro ocsirco, tnq,y sriou-l0 bs c.i scr^ssu(,l. r,"i-bit tne

1
2
7.

l_
E.

o
.7

I

B

U1

t

tr)



Fonn 2. JLLINO SCHEDITLE
STIRUFY OF I

street and N0^

Apartnent No.

DAEE

Enunerator

A. }IE}.IBERS OF FI},IILI

B. I}rco}IE

(ctty lnd state)
E. D.

BIOCK

Llne

Tenure

contract Rent:

FurnlEure Includeal

Yes I
No El

CODES

Inc
Gross Rent
a. UnadJusued-

b. AdJusted

Rent-Incorne Percent
_%

Adequacy

Lraces

6. other Income

ttotls ttt6 itEEDs
1

2

3

4

5

C. UTILITIES

D. PBINCIPAL PROVIDER

1. RegularlJ Repor;s to Same Place of Worlg
Yes f-.l No E

A.occupatlon

B. Industry

4. Locetlon of Work

Does Fanlly 0{n an Autotooblle?

res El uo []

Llne
No.

Name
(1)

Re Ia-
t10n
t2)

sex
(3)

t-ge
(4)

Marlta}
Status

(5)

Color
or F.ace

(6)

Employ.
Sta_tus

r7)

1

2

3

4

5

6

7

I

I
10

IIIIII I Lem
Purpose

Incl. ln
Renf,

cQsr 1f
not ln

F.entr

l19\
H

/{A\
L

( 1n\
c

/re\
HW

/10\
Yes
l9n.\

No
l,D1\

1.EIectrlclty

2.'3as

g.Coal, Coke,
Wood

4. Kerosene,
Gaso]lne,011

5. water

Llne
No.
Fron
Sec.

A

TOIAI
Inc one

/el

Source of Incone Last Tvvelve Honths
WEEI(s

EtnDIoyed

/rq\

}{ages,
Salar1es,

CoulssloD.s
/o\

Proflf,s
frm

Bu,s tness
t nl

IncoDe
ln Klnd

1r I \

Pens 1 ons,
eEc.
/ra\

Insurance
snd other

/{z\
ReIlef

l,lonthly Incore from Lodgers Present Re1lef staf,us
Re1lef.Total... ..... $

For Rent only $ }ionreIlef
E
E

E. AIITOHOBII,E

ll96l6
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l-oca I housing auti:.ori. ty and. ci.eckecr r,vi th the lre$ ional
he searci. Aciv-i ser of ti,e L. S:iA. I f tt e var'i aL: otrs are
aoop teo, a,orJrop r j ate c ranges should. be r aoe j-n tite Il.anual
of Ins Lructions to Enur erators. Certain charlges ralJ
requir'e revi sion 91 tfue rlock Contr'o1 S},e,rt or ttre Dv,e]l-
in5 >cl,eoule. v,gLrvstiotrs of such ciiall!es rrr^st be clccj oeo
bef'ore ti.ese forr, s are ,.lrinteo.

(a ) i.lefini tlons of a suL,stand.ar'u Liv;c Ilin uni t.
lttere rir&1r be sorr'.e var-r a t j orr i n c.l f 1'er *rri oca es 1n
tvhat is consicicrec substarrcrarG orr t-i,e basis of rieatinp-
equiplient. in Southern cities lack of certain oeating
f'ac j lities v;11-1 nurt be srrr "ic r ent to classi fy a unlt as
st-:.f sternoar'o, vuirile in ivorL.iern c:"Li es it vvil-r be. fn
NortLiern ci t:'es, central heating or ott er j ristal.t-ed
he atin5 will generaiJ-y be uonsl doreo suff'i c j.ent, a.nd
oltier types oI ireating or no instal.lec i.eatinp' ,,'iiil be
c onsi,ccred substarrc.taro. T,,e iatter i s esiJeclally true
-l n connec tion v;i th wooG f rar. e br-, j 1oin5, s . i.i'alr e,,iari!oIe,
a wooo bui lcting o-l thr.ee stories or lore using stove
lieat rrEiy be ccnsidereo substandarcl. If morc inf'orla-
tion 1s desired on this pcirit the iLock Cuntrol Sheet
nay be expc,ndeci by ii-rsertl.ni the follov, i ng colur, ns -lre tv;een
coluirns 6 ano 9, enG cl,anf !ng otirer colurn nurber-s
accorciin6 Iy :

iivsiot,i:tl aI Structure Data
DX. or
Latcr'ials Stories

Vt,OOO ltlo . of'
Stories

(9)

o. o

(ru ) (1r )

(b i }ix,cansion o1' oata concerning housi ng c..rncli tj ons .

r.)tire r 1 t eI s nay bc desir"uc to inolcete substanoaro con-
oitions, sucir e.s owelling uni ts in be,serents, roor.s
l".i thou-t t*incrows, 1'ooo pr'e.-rErr.ation in becr,oor: s, etc .

Colurrns can bc ao.cied to tiiu rriock Controf S,,eet i-ri a
similar fa shion ii' tr:cse i tcr^ s ar'u crvsi r'do. Also, sori]e
IocaI authorit,i e s ,1ay ucsj-r-e to enlargc upon cer.tain
ho"islnr inforn;ation. i,'or. instar.ce, a. ci t;7 :n v;hich
ti..rre aro r'ciati vely Iev; outs-: cie to- ie ts but a large
nunber of conver'tcc. resiciuncos 1n '1,'h:i cir thr; toi let i s
snared r e;r vr&i1t to ilet spoci i'i c ini'orr, ation on tire

7

0ther

?



e,1tc11t oI thl s prcbl-en . ln tlrj s ca se, separ'ate colurns
r"a;' bo prorrio(:(i for I'sl-arsG' ano i'non.,t' unc'.cr l'toi. l e tll
atlG L:n(.r$r i'tirti..li A l: i rr-r,u cotilr,. L,o ontcreu ilt tL'lc
i'sl,arsu" c'oiumn to inoi catc, '1,;lc nurbr,r' oi f'ar - I' ,;s sirari ng
tr-c ft'cility. Siril-ar c>:pai:rsi.ons to securu oti-er typesi
,)f ini ot'rr atiDrl ], ay bc r,ra.G.j lrlt.;ru Gu s-, r'cu..

( c t .l'anri-ly i ncorr v c.Er.tt'r -t'o r f e.r i li t s li vi n ln
ste-ncLar.o Gv,ulli n LUl its $S Jocr.rl- ln sol'i:u col:
<U[ T.,, y r"ay ocs c obtain ini'or'n'atlon

Lc s s tiiart
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on all 1ow-

p nay r,1

j-ttcolilt, l'ariliss J-l virip- rn ti,u slurn ano bli5l.Ltoct srrt;.'js
oI a city, r'uearoless o1 vr .t-:ti:Ier or not tire f'er.i1y j-s
Ii v1n6- in i. sut-,sterroire o\vvi1in6,' unit. lrr suct- cascs,
t'.s ulock Coirtrol Sr,uct co'"rl-r. bu lr.ooifl uc b;,' e.ooing tvio
oulu:rlls er t 1;rre uxtrer; o right sioc ol triu sl:r,vt as t'oriou.s:

fncome

I1'r.n aocribion ot'this sort is racic to tiiu .L'.,ioci.
Control Siicct, r. section si:roulu bu aciuriG to the )vrciling
Scirud-u1q slrowitlF !',iity th*.; s;cl.r.icrt-tle vr.l.s rlcLe trtit, tliat j s.
v/llotJlur tiie clvrr.;11i nr unlt i sr sul:sLar.ior',r'c.1 , or llrc far, i. Iy
:i ncore i-s btlow *l2iu_. or both,. Tt,u i.ncorlc lir-it bt.lov'
v',hi clt r,^i1 fnr ili cs l,oulG bc €nur uri.tccr si-Louilo bc or.t.;I-
r;.inccl L1,' tLrt 1oci,1 housinl, a.uth.orj t.v efter c.,nsu-ltini
witli tirs LSIrA iicgionai Frusoarcir riGvi-sor.

(ci I Ci tl zcnshiit ol' occ anLs of substanonrG ovrullin q

1rr r an1- cor:iuni ties tl' u rluC f.i ono C cctZUTIS
seriously tl-:.e rmrber of i'r,ri1i cs cligible ior' occuprncy
in :, LL.I,A- aicico rlro.'ect sj ncg rrorr-citi zuns r{iy nc,t bc
acccJl,uo. In sU.ci, cor,ruirjtio; j-t is oesjr:,bIe to obtaln
lni'orr rrtion b.r:-r,ini: orr tiri s .:l,oblt,n . Tlri s n ay be oonc
by rLcoinp to Suctl-ort A, Istrbi;r's or'r,'ar,i1y, oI'Forr,2,0.
coIuiln nuiGso i'Citizunsir-iprt Eii'ro cntcri-ng: on tirc l-int, i'or
sScL rJersorI trrc lctLu: s rrC rr or rr/ir' tcl o,:rrotc vrlretiier tLre
person is c. rrci.Llz,Jirrlor.iln 

"r, Iivrt.rr fr jL is not
c.e si rect to chi,n5'e trrt-r t-rorm 2 i'. cior-rble etttry tr iy l-,e used
in Colurn r-,, Color or hace , to ocno tu botti color or
rtcc anc citizunstri-p.
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Prelininery cretr from ltic Survcl,- si-roulci bu r'vlcasuo
to tlre public fror, ti::te to tiru, ls tire.li becOto .:vnilrble.
Iiov,cver, oo Lrbulcrtions shoulcr bc rofeasuo untlI the
figures fie.vu been ltrorou6hly cirsci'ucr for accLrr€'c)r, inci
tire ty;:e of ciate. rc1e..sec siroulci bu sr*ci-i tlir.t j s not
subjvct to rrj.sinteriJrott,tion.

Conf i clvnti r 1 lir tur"v of lnc,i vi cut'1 Info r"r:r tion

f ii tns crrtir:s coirouct o1 3 Survul,' of Lov;-Fr$rrt Ilou.si ri-r
IicocLs, effort shoulci. b'c ri:ado to em,:i,asj zo ths.t a.11 ini'or-
rirtion ocilinl with spvcifjc lJropcrt:i-.s or p'Jrsons uiII
bs lr.e 1c, in tht, strictr:st c'),ri'lo'.,Iico. 1i}l- !t rsorrs coI'r,-
rrectoo v;l tir thre Survcy v;iIi bo svrorn to sccruclr :.rrcL

f'orbj.oclen to give orit eny inforrr.tlon coI1,;ctec by ttron.
lio li sts of ncr t: s or iocr'tissos c.r'c to t,u corrilcc. for
coIr-,urcie.i cut':os.s u-rlC.cr en], circumsta-rrcus. It is of
tltr; ul,r, o st ir portl:ncc ttt: t tliu .:ublic urrircrstancr tiret
r.11 iirr'orr, Etion 6 ather'ucr 'riil-I bc r aou e vai llblc in
slrLI:Irlr f orrr onl-rr eno tirart j ricri vi c^u"al int'orr r tion v;i1i
not be rovc,ale cr or publi siivci in iny ri:nner l',h.r tsoev(jr.
It vLi11 nevur bc tsucl in eonn-ction rr,itli t:,xa.Li-on or. in
iny v!ay whichi nriptrt bc llre.]ueij-cir I to trlo inc.i.;i crue.ls
i'urni shln5. tlie; intor.r. ation.

1u
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I] ORGA\T]ZATION-AI{D GEI.IERA.L PROCEDURE

0rganizati on

The organization of ti:.e survey will- be determined
by the nurnber of employees, which will in turn d.epend on
the estimateil nuiirber of fa:irilies to be enumerated. Sug-
gestions on the Labor requirenents for each l-,000 fa,nil-ies
enumerated are given on the following page in Table A.
A method of organizing the personnel- is suggested. in
Chart l-, a copy of vuhich foll-ows Table A. This type of
organization, subject to the limitations rentioned in
the footnotes in Table A, is bel-ieved to be adequate for
all but very large or very seail projects.

Directly under the Survey Supervisor there are tvro
Asslstant, Directors: The Enuneration Supervisor and, the
Off ice ivianager. Under the Eriu,.,,leration Supervisor are the
Squad. Lead.ers each of whon has char,;e of several Enumerators.

The Office i\ianager controls ti:e followir4E:

Stenographer
File Clerk
Control- Clerk
Checking Section. This section is sub-
: divid ed lnto trvo groups - Checking

Clerks and Coding Clerks.
Supervisor of the Tabulating; Section
Chief Draftsr,ran of the iiapping Section

Enuneration, which is the ;iajor f ield operation, uril]
be under the directicn of the Enu'reration Supervisor.
Eaeh group of Enunerators will be responslble to a Sc1uad
Leatier, who in turn reports to the Enumeration Supervisor.

AIl the operations carried on in the office will be
under the Jffice Lianager, who wil-l have charge of two
general types of' functions, adroinistrative and operating.
The afuninistrative units are the Steno,irapher, Fil-e Clerk,
and Contro] C*erk, The operating units are the Checkir:g
Section, Tabulatin6 Section, and ilanping Section.

f
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fablc A

Eattnated hbor Bcqulroata for a Surruy of lprRent Eoualng Needa
per 1,0OO Strbrtanderd fcUlaga Etrerated

Iten Number of
Sahcdules

Sohedulcs
Fer Eour

Produo-
tlto
Illc

EOUTB of
Eoura of
Iaatnro-

tloa

fotal
llan

Hourg

Sohedufcd
Hourc Per

llmth

Nrmbcr
of l[aa
llortha

qrPo
of

Persor6l
Operatioa or Pocltioa Clasg

No

Ennsratloa

7
I

120
t20

I20
t20
120

120

120
120
120

880
180

!l+
120
L20

L2

90
120
,&

2

t5
10
l+o

l+o

110
r10

10

75
110
,n

I
2

,
I+

5

6

7
I
9

IO
II
L2
L'
il+
L5
t6

Enrmeratlng Dl,eltiag sohe{gf ed/
Spot Cheoking htmrattoql/
Conparlng Spot Check Carde rlth

Orlgtnal Earmrattoa t
Cheokiug Blook Control LlrtV
Edltrng DreIIlrg Sohedules
Trancoriblng md Chcoklng n /

Secondary DrcI1lng Sohedule{
Codiag fticlltrry Sohcdulee
lebulatbg DreIllug Schedules
Mapptrg

Supervlato. aad Offioe

Sur€y Superrlqor
Fleld li[arugerY
Offloe li[nngs61' ,
squa.l l€adeidf
Control Clerk
Ftlc C1erk
Steaographer

1,000
200

L.25 8OO
L.25 15O

5.0
I8.O
9.o

10.0

15.0

':'o

Por
For
tlor
For
Ibr
Flor
For

duratlm
duratloa
duratlon
duratloa
tluration
duratlon
duratlon

ctr
of
of
of
of
of
of

Suney
orncratlou
Sutvqr
curreratlon
Swvey
Suroey
Swvey

80
20

h
IO
t0

a,
tr

.25

l.o
r.0

.10

.75
1.0
,.o

Ilrt.
Int.

Enruratorg
hunorrators

200

2,000
l,OOO

IO0

r,1oo
l, r00

Sr. Clerk
Sr. Cferk
Sr. Clerk
Jr. Clerk Int.
Sr. Clerk
Sr. Clerk
Draftsman

sk

sk
sk

TL

sk.
sk.
P.

!/

!/
9/
!/

The ectLuatc of tlue regulred for thls operatlon corora pneparatloa of botb the Blook Coutrol Sheet, on rhloh eIl duelllage are
listed, arcd the Drelllng Schedule for thc substa.Bdard drclllrgs. For purposee of egtim.tloa, lt has been ageuaed that about half
of the drollflg unlte la the ereas aurveye<i 1111 be subataadarit; la other rclds, aa eanmratc Day on dn avotr€c uake about 2r00O
vislta for aob 1,00O DGlIlng Sohedulce obtaincd.

Assunrrg a 20 percent epot cheok for pr:rpoaes of acouraoy.

Aaatnfurg 1O perceat nore fanlIles than drelltag unlts.

the auormt of auperrlaloa set up for a.qr proJect wili depend largely on the glze of the Surnu5r. (8roadly spcaktag, lt la acsrud
that there r11l be one enrurerator for about 2!0 fa.mtlles, or four enr.uerators per IrOOO sohedulss.) Itrore slpuld be oae Squad
Ipader for eaoh sev€u or elght cnuuerators. If thore are more thaa three Squad Lcaders, lt rtll pr.obably bc deelreblc to eryloy
a Fteld Maaager, but nhere there are three or lesa the suruty supervleor oaa probably haadlc therork hlnaclf.
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Office Ifanager

Stenographer Control Clerk File CI

)

CHART 1

Survey Supervisor

Enumera ti"n_l
iSupervi sor
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Leader

Spot Check
Squad Leader

Enumerators Enumerators Enumerato

Chief Checking
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Chief Tabulating
Clerk

Tabul
C1

Chief
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DrCod ing
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Squad
Leader

Spot
Check
Clerk

hecking
Clerks
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The various units vrhieh carry on their wcrk in the
office niust be arranged. as efficientl-11 as oossible in
the space avai-Iable. The Survey Supervisor should have
an enclosed of f ice, 1f' possible. The Jf f ice -riana;,er r4ay
be located in the .,ain off ice space j.n ord,er to be ccn-
venient tc the various cperations. The ),lapping Section
shoul-o be provioed ',iith large tables suitable for draf ting
arid. shoul-d be situated i.n a place where the light is
particularly good. The !-iling Cleri< and f iles should be
placed in a central l-ocation so as to be convenient to
all- the oDerating sections. T^.e Ccntrol Clerk should, be
situated near tiie )f .tice i..;Ianager. 'Ihe T*bul-a ting Section
shoulo be provid-ed lrith large tables.

Se ie ct iori ano;Traini.ria of Pcr'.ronnel

The v/PA gersonncl should be seiected in the first
instarice by tire r,r/Pri assii5nrrent off icer, srib ject to
apprcval by the Survey Supervisor. It is advisable for
the Supervisor or one of his subordina tes to iirterview
ail personnel- ancl pass on their quaiif ications .

Arrangernents must be nade with ttre l-ocal ',iork
Projects Administration office as to the forns that must
be f il1ed out vyhen t)ersons are definitely accepted.
Ari'angenents should. also be riade fcr keeping payrolls
and raaking any cther necessary rep-.:::ts tc the ii'[ork
Projects administration.

\,ihen the firrai selections have been::nac1e, all persons
emoloyed, in the Survey wili bc required to take an cath
of of f ice, pledging tlieil to secrecy. A forrn f or that
pur;ose is found in the arpendix.

The success of the rroject r,vil-I depend largely on
the preiininary training 6i-ven the Enurneretors and other
personnel. It cannot be too strong,lir e nphasize d tha t
they rrust be thoroughly aco.uainted with the entire
technique and be traineC in ttre best ;iethods of obtalning
the required. inf or;ration f ro:n the oersons i,'.rhcm they are
enurnerating. The supervisory personnel should be eng;aged
as far iri ad.vance of the enur:neratoi's and cl-orical staff
as is ner::iitteC by .iIA regulaticrrs, and accuainteC with
the nature f the riuork to be done.

L4
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The instructlon of the Enunerators should begin
with an afternoon neeting at which the entire staff
shoul-d be present. The .irayor or so;ne other prominent
officlal siioul-d. address the neeting arid stress the inportance
of the Survey and its val-ue to the coirrnunity. The Survey
Supervisor shoul-d out-tine the general procedure, and
explain the functions of the different u/orkers. At the
conciusion cf the ,ieeting each Enu:oerator should be given
coples of Forins 1 and 2 and a set of the Jnstructions to
Enumerators, and be requested to read and. study these
before reportin., the ncxt morning.

The next :rorning the Supervisor should give the
enurserators a thorough schoolirrg ln the use of the various
f or:rs and in the ::Leaning of the instructj-ons. He should
go over the entire set cf instr"ucticns point by point,
expl-aining and a:nplifying thern. He shoul-d have lerge
copies of Eorms I ancl 2 mede on a chart or blackboard,
and as the instru.ction proceeds, he should de,r:nonstrate
just hotv the fcr::is are; to be filled out.

fn the afternoon he should ccntinue his e4planation
of the instructions and answer cl-uestions on points that
are not cle ar to the Enu:nerritors. Eech Enunierator should
then be assigncd. to the 6roup under the lcsdership of the
Squad Leaderv'rho eventu:rlly is to diroct hin in the fiel-d.
The Enu:nerators should continue their sturly of the foms
and instructions under thc guidance of the Squad Leaders,
lvho should see that" the Enu:.ieratorsl gain a thorough under-
standing of their r,vork. Both the Supervisor rnd the Seuad
Leaders shoul-d stress the vital need for neatness, thorough-
ness, and eccuracy 'bt work,

Before they return on the :-rornlng of the thir,l day
the Enunerators should" visit ar] actual block and. fil-I
out e copy of !-orn l for three or four d.rrcI}ing units,
including at icast ti,vo substand,erd urrits for which a
Fon:r 2 is prepared. lThen the Enume rators return in the
morning, these forns should be carefuLly exa:nined by the
Supervisor and the Squad, LeaCers, and nistakes and incon-
sistunci.cs pointed out. Another general session shoul-d
theri be iie1d,, in wlr-ich cloubtful points c{ln be cleered up
and clue sti ons answered. .

L'
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After the onumerators have filfed out their triaf
sehedules, thc subsequent discussion of thcn will probably
deveiop scme variation of cpinion as to thc conCition of
the houses visited and hor,,r these conditions are to be
clessif ied. I',,Iuch of tire uncertainty on this point can
be overcotne if the training period is ended with a Eroup
field session on the afternoon of the third C,ay. In order
to conduct such a session, tir,e officials of the project
should seiect in advance 'd. section of ttie area to be sur-
veyed whicir best ill-ustrates the housing conoitions the
enunerators are expecte d to enco unter, rrod then d.etermine
how each of the residentiaL structures is tc be classified.
The Criumerators should be led through this denonstration
area, either ietl- in a bod.y or in souads, and the clas-
sification of the condition of the varicus structures
explained to then es theyproceed. Such a procedure will
serve to clear up l1a:i[ questicns in the ninds of the
enumerators, and lvil-I help to lntroduc e unif ormity into
the rvhole enumereticri.

As soon as training is co:ep1eted., eich Enurnerator
should be sent to the field and. shculd cor,rplete one bl-ock
of the Survey. Im-lediately aftr:r the conpleticn of the
f irst block, Spot Chr:ckers should be sent out to re-enurnerate
a nu:'rber of the dwelling units covered. by each Enumeratcr.
Any Enumerator whose work is :rot sati-sf i:ctory :lrust be
dispensed, rivith. Aclditional- neetings of the enurrierators
rnay be found. necessery during the progress of the survey
to clear up genere,l questions and points of interpretation.
i,leetings of the supervisors should he held periodically
to check up on the progress of the work.

It ivilL be advisabl-e to har,'e th.e entire office staff
read ove:: all- instructions zurd study ail- forms. They
shoul-d also attend schoofs for the Enunerators. A thorough
famillarity with the entire prc ject wil-I be necessary when
they come to checking, coding and tebulatin5; the naterial
gathered..

Supplles and Ecuipment

The forras and scheo.uies jlresented. in this technic'ue
should be chectied. ci:ref ully by the Supervisor and the local-
housing authority to see whether they fit focgl conclitions
and terrninology.I

16



'vfherever the lvords t'City?r ard 'rState" anpcar in the
headings of the verious f orrrs, the nane of the City and
Sta te where the Survey is bein5 conducted should be printed.

The number of copies of each
puted as closely as possible, and
one-third. should be add.ed. for use
Af ter the for:ns are prlnted. it is
stand.ing in case extra copies are

About 10 percent of
should be reproduc ed on
other than v,thitc. These
inf or:iation cn second.ary
unusuaLly high incidence
of the Form 2 scliedules
than white.

forin needed shoul-d be coil-
an al-l-owance of et l-east
in instruction, waste, etc.
advisable to keep the type
ne ed.ed .

the Dr,velling Schedules, I'ctn 2,
buff or sorlte ccl,or of paper stock .dt.

v,i111 be reeuired for transcribing
faniiies. In cities with an
of doubling up nore than loi

should be printed on stock other

It wi}] be necessary to provide an adequate supply
of the Instructions to Enumerators for use in the Survey.
In :aost cases these may be dupiicated by iaineographing.
Occasionally it tttil-l not be pra ct ical to print the
instructions wherr a large supply is need.ed.or where several-
comlnunities in the sarrie Sttrt= ..,r'c. to ina urrurate pro jects.
Sufficient copics of each set of instmctions shoul-d be
provided so that ee;ch person engaged in that operation
wil-l have one. Extra copies will- be needed to replace
lost or wcrn sets.

Forzrs wilf also be needed for daily refortsfron the
Enu:',rerators and Squad. Leaders as vuell es various forns
for use in the office. Suge,ested fcrms are given in the
appenclix to this techni clue .

1t lvitl be uenerally posslble to borrow most of the
necessary of f ic e ecuipment-. Desks and ch:: irs r,vi11 be
rec-uired. Draf tsnen lrill need large draf ting tabl-es.
For the luork of tabulating and checking plain tabl-es or
trestle tables uill- be satisfEctory. At leest one type-
writer will be necessary. Ccnptoneters or adding
nachines vsill- be of 6reot edvaiitage in tabula tion.
Filing cases and filing boxes wilJ- be needed for the
va ri- ous f orir.s .

Severel- maps r,vill- be
of naps will be found in
on 'rEnume ra tion. tt

Further discussion
part of the section

ne eded.
the first

L7



Bcfore actucl ficld enuneration bcgins, each Squad
Leader should be supplled with a nep showing him the area
for which he is responsible.

Enuinerators and Squad Leaders should, be furnishcd
with f orms for ttrclr d,ai1y reports.

Fol-ders f or cerrying forms and pap3rs should be sup-
plied to the Enurlerators. It wilL be I'cund conve4ient to
use rr he:lvy piece of press board at l-cast lOA'x 16 inches
(tfre size of the Bloch Contro} Sheet ) with r stif f nanil-a
cover of the serle size hinged v,rith cloth on the left side.
The Enurnerators shoulrl alsc be provid.eo witli a heevy paper
enveiope of about the sa.lre size for hoiding extra f o::ns.
It will often be: found convenient to number these folders
on the outside with the Enuneration Di-"trict nunbe rs, r:nd
to paste a pliin of thc ccrresponoing District cn the inside
cover.

rB
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Enrrmeration

III. ]]NIN,M:RATIOI\T

ation of C

Ttre Draftsriten neec-Ler1 for tl:e project
secured at the earliest possibl,: iironlent.
set to r.rorli at once on t}:.e preparation of
vrhicir is neee ssarlr i:e f ore U.:.e enuiiieration

shou1d be
*u.-o should be
the Cont::oI l:ap
can proceecl .

Ilr is iioportant that the Control l,iap be preparecl as
speerclily as possible fol-l-orrring the defi.nite approval of
the liurve.-:.. pl'oject, sj-nce enu::,reratlon cannot he started.
un'Li1 t):re nrap is cor,rpletc.

The best arrallabl-e ltap of the cit:,. should be securedo
It shoulc]- oreferably be a blac1c or blue l-ine l,rap vrith a
r,rhile baclr54round and harre a scale of a]:out 500 fee1, to
the inch. The City Su.rve.-lorts of-fice can generally
fur"nish sucir a nrap, ft shoul.cL, j-f possible, be free of
all- letterlng ezcept street na:i:ies Ernd should have no
dlvision lines or nu:::bers. TL ls bette:i: if the map does
not shorir, alleys, except a1le;rs which are to be treated as
streets ln the Surrrelr. (For suggestions regard-ing the
treatrnent of alle-1rs refer to Section IVr }Ianual- of
fnstruc ti ons I,'or Enurirerato::s . )

'Ilee l,iap roust shov,l all a::eas to be covereil in the
$u.rvev, including any al.eas to be surveyed outside the
corporate lir,rits. These suburban areas l,ri11 eventually
leave to appear on the sil.1i1e nap lvitir the city itself,
ff, hov'rever, i-t is ir:possible at tire be65innlng to secure
i'oalrs of the suburbs on the same scale as those of the
ci-t;r, existing nlaps inay be used for nu:nbering bloclrs and
startlng :lnurnerators aL vrork. Thc flnal Llap can be
prepar"ed 1ater, shor',ring cl-earI)r the corporatc limits.

Four copies of the r:tap sclected v'r111 be required
fo:: i:iu:rcdiate use. One rtap y1lf1 be used as a naster raap,
the otleer" i-hree rvi-l1 be cut Llp for the use oJ' the Squacl
Leaclors, IJnumerators and Spot Checkers.

The Draftsflcn should proceed to dj-vide the scl-ecte;c1
arcas into Enu::reratior: I)istri-c ts. If ilnuiiier.ation
Districts have recently beerr set up for tite comiiunity b;,
the Fcder::I Census it rnay be advisablc to use thcse sarne
districts ancl nur",rbers for l,ho Surve;r of Low-Bent Hoiising
Needs. The Begional Rese:arch Adviser sh.ould be consulLed
on this point.

t'
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Enumerati,on

ff a sv-stenr of clistricts is noL available , hovreverr
it must be devised. Each Enurneiation District should
bc a conpact group of bl-ocks. In resldentlal d,istricts
the ilnurneratlon Districts shoulcl be laid out so a-s to
contain roughly 1r000 inhabi.tants. It is not necessary
to spcnd too i',rucl:. tirne in gettlng thc Enuiiieration
Districts of exactly this size; only a rough approxima-
tion is necessarj/'. ff census figures by political
subdlvisions arc avaJ.lable, or if the nurrlber of voters
in nrecincts can be securecl., these lriII fur.nish sorrle
guide ln la;ring out tire Enui,reratj-on D-lstricts. As fErr
as possible ryithout too much trouble, it 1s advisable
to gr"oup in each Enunera'blon District bloclcs of sotrle-
r,vhat s iiai lar citarac ter.

In Ir:lring out iinumeration Dis'bri.cts bloclcs never
should bc sp11t up. Su?:urban areas and area.s ririthin
the corporaLe -l-lr.riis should. never be cor':binecl in one
Emureration District; l-n other r'rorCs, the boundaries
of llnu.rneration Districts at t-ire cd6le of the cit-v shoul-d
coineide nrith the eorporate l-i-nits.

As soon as the ]trnu:neration Districts have been
finally chosen their boundaries shoul-d be markecl plainly
on the rnaster r1ap, and they should then be nu:nberod.
The Enur:ireration Distr.icts in the entire survcTr area
including the subu::bs should be nuie1:ered continuously.
Begin i"rith nurnber rrlrt in the uppc-r left-hand. corner of
the map and, number in scquence the top tier of Disbricts.
l1firen the rig]rt-hand slde of the survey area l:.as bcen
rei'.ched, return to the left side of the ilrea and nurnber
the next tier, and. so for"th.

Squad Leader Areas shou-Ld be laid out and nurirbered.
1n a ir1cl1l-Ior sirnil-ar to thEit descrihec for .rfnuineration
Districts. l,\ Squad Lcader arec! shoul-cI c ontain
approxinately ?r000 to 810OO lnhabltants.

Thc bormdaries of each block on ti:e map should be
clea::Iy defincd. elther by a street, railroad, riverr or
some oLher deflnite bormdary Line. fn cases wherc an
a1ley has definitely become .i street, ilnd. rnihere the
properties fronting on the aIley ri::e knovrn to be ovrried
separately fro;n th ose on the eid j acent strect, the aIl.ey
itself shouLil be t::cated as ir stree t, and the are as on
either sid.e of it consid.e::ed as separ.:te blocks. In
all other cases c.I1eys should be neglected on the rtap.

1
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llnwirc::ation

Tirc bloclrs shoul-d ncxt be gi.ven nu.r:bers. ll,Jhen-
cvcr a blocir nu.lirering sllsterir hc.s alrcndlr been devised
for the ci t;..r, by the Census, Cit;r Asscssor or City
Engincer t or r.n:.I ot]lo:: publlc bod;i or private re search
group, it is desirablc to uscthis n'.:-l:berinq s1;ste::i
rc.ther thiin to prcparo D rle rii onc . Notc, holvevcr, that
the nurriberirrg s-l,rstci'a nu.st cstablish u scpari,te scrial
nunber for each bl-ock i-n the cit;r. Nrllbering systems
ln vhlch the blocks erc nunbered by plets, ilnd the
scr,lc numtrers repcritcd in ench pIat, c"rnnot be uscd..

If no nu-mberi.ng systcrn exists, thc Draftsrlc'.n can
clevise onc in thc follovring r:ianrlcr; Rcgi.n.in the fj.rst
Jinur,r.oreition District i.ind .givc nr:.rrber Irlrt to the block
in the upper l-eft-hand corner of tl:at Distrlct. Number
thc top tier of blocks in bhat District; rvhen the
right-h,and boundary of the Distrlct hers been reached,
rctui.n to th.e left and number the ne;<t tier. ','ihcn the
bloctr<s in tiie first Enurncrrtlon Distr-i,ct hervc all bccn
nurnbcrcd, go iirto tlrc second. Enurncration Dlstrj-ct and.
coniinue the bl-ock nurnbers in sequenec beglnning in
the upper l-eft-hcu:id. corner of thc District. For
example, if flre first District conti.irred, 2L blocks,
thc flrst bl-ock in the sccond District should bc rufl-
bercd tt2'?-.rr Continue nuinbering tl:e blocks in one scries
throughout the vi'hol-c ctty, a1v,ia17s p::occedi-n!-fFor'r 6?G-
District to the Dist::ict or' thc next highcr number.

The starting point and. dj-rection of cuuneration
nrust be ina-rked on each block. The enu:aeration sirould
start at the upper l-eft-hand corner of each block, and
a rcd dot should be placcd there. EnruneraLion should
proceed to the right, and e: reC eirror'; shouici bc drar',rn
in this directlon. (See diagrem in Enumeratorst
ilianuel. )

As soon as thc meistcr iilap is f inlshed, thrree copies
of it iirust be pr e parcd. Onc r;ril-I bc cut up into the
Areas assi5lned to bhe varlous Squad. Loaders, one v'ri1I
be cr-rt up into Enur,rcrilLion Districts f or use b1,r the
Emxnerators, and thc thi.rci r,viIl be for the use of the
Spot Checking Section. It is fuiporta"nt thu:t the sma1l
r:Lr.rp[] of o::-chr .ltrnu:ireration Distrj-ct have nc.r].es on all the
streots a.itcr they havc becn cut up.
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Enunera"tlon

As the Su::vc;.I progre sse s, thc Enu-:rcrators r0.':)r
rliscover cliscrepl.rrcie s in thc lrllps. Thcse rnust be
rcpo::ted at once to thc Chicf Dreftsmen, i,nd lf possib1e
one of thc draftsltLtcr should go to tLre Distr:ict hlnsclf
and clriri-fy the i:rattcr. If this is not prcicticable,
thc Scluad Lcad.er ritust ex,:rininc thc sibur.rtion and report
to the Drr:ftsi'r1iln. Thc rtastcr map must be changcd. to
comcspond, wi-t}: actual conditions. fl:' two or rnorc
hlcclcs ir-rc found to exist i'rhere only onc is shor',rn on
ttrc iirap, corrccl; the map and change t.he block nr.unber-
ing. ff the or1-ginaI bLock nui:rbcr vras 25, for exuirple,
rrurrl:cr the i..ctua1 blocks, 25A, 258, e'l;c. i"/h.ere bloeks
do not actuaIllr e:rist, tire nap is to bc correctcrl and
thc nurabers abandoned. A list of aLI such changcs i'nrst
bc kcpt.

l{ethod of Emr:ineration

Eight to tcn Enuncrators shoulcl be assi-gnec1- to c*ch
Squild Leader, one for each Enu:rcrcition Dlstric'c j-n his
Arca. In starting vrork each itrnumerrtor should- ]:e givcn
a-n Er:.umercltion Distri ct. fn gencral, Enu;aerato::s should
be givon Districts vrithin e re{isonablc d,istance of their
hornes, but ncver should l,rork in fl::.e Enumer"ation Distri.ct
in vririch they thcmselves live or in an adjoining one.

The Squad Lcader shoul-d attelipt to find a conven-
icnt l-oca'bion for his hcad.qu"artcrs, In soitrc eascs it
lvill be possiblc to shift this location from tir,re to
ti-ilro ln order that hc na;r bc located rilorc convenj.ently
i'or the Enumerc.t ors.

Durlng the day the Squa-d Lc;ader should circul.ate
through the area being onurnoratcd. and inspcct thc v'rork
l.rhich thc Enu:nerators are Coing. He shoul-d- check the
Block Control- Shects to sec thrit thc enurneration is
procecdi-ng properfyr and should inspect the Dlvelling
Sc.Lredu1es to scc tl:at they are being correctl;r filled
out. At the bcginning of the Surve)r the contacts v'rith
the Emrnrerators shculd be more frecluent than latcr in
the enrrmerati-on trhen the Enumerators erc nore exper-j-enced. He should i:rreingc to be at his headquarters
at i) certain tine during ei:ch day in case the Enurnera-
tors need to get ln touch rvitir hir,r.
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Enurneration

Thc Squad Lcader riiusl, ilrrrlnge to report at the
Centi:c.l- Office once eiLch dr'.-1r ;rt cr ti;ne speci-fied by
th.e ;fnurrieration Superviso:r. Col,tp1eteci, forlrs and. Dai-ly
Reports rrii;r he turired in at t}:.at tinre.

The Squad Lei,"der ';r1l-l be called on froi'ir tiine to
tiine to consult r+itj: the Spot Check Supervisor on the
result crf th,e spot check oper;iti-ons covering tLre Unurir-
erators in hls squetd., l;ihen lmportcrnt incongistencies
arisc ti:e d';,,ell-ings concelliled are to be re-em:rnerated
eithe:: b], the Squad. Leader hirlrself or b;,, one of the
r:iore conpetent Enu:nerators.

Occasionall;r i1 is not feasible to use the r:rethod
of enurnerai;ion r,,rhereby an enur:ler.Ltor is assi.qnecl
permr.Lnentllr to an enuiileration di-str1ct. fn areas at
the ed-ge of the citlr, i.,.,here houses alae scattered over
large clistances, it Inalr be r.ore practiceil, in ord.er to
save on transportati-on cosis, to have eiIl the enunlera-
tors l'.rortrc in a given area at the saiile tiue. This is
call-ed the Block -Enui:eration ilei;hod..

Lrnder the Rlocl< EnurrerrLtl on plan a1i- the Enur:rera-
tors in the squad" will- v,rork on adjacent bl-ocks lvithln
one Enui'nerati on Distrlct. Iiflren thls Emrmeration
Dj.stri-ct heis becn conpletecl, an ad-jolnlng District
v,rtlI be begun.

Und.er this plan the Squad Lead-er 1v111 assign work
to the Enunerutors at l-east trvo blocks at L-:. tirne. The
assi1,5ru-rrents snorrld be rna.d.e often enough so that each
Enurnerator r.ri-11 ahvays have his next block assigned to
hj-..,: in advr,.nce, in eid.diti-on to the block on r,'rhich he
is r',rorking.

S t Checkin

To insr:re the accuracl/ of enur:eratl on some por-
tion of tl;re c1';ieIIing unlts must be pe-ohur.lorated and
the resulL;s corrpoped l.;ith the entries obtrLined during
th.e regula:: entraer:',tj.on. A greeiter portion oLl the
enuraeration sirould- be spot checired- at the treginning
of the sur?vey than later t,rhen the ltrnu:irerators heve
becone more fa;al1j-ar r',iith thej-r r,iork. Sone spot check-
ing, holleve::, ,.rust be conti'mer1 through. ti:.e i',rhole
period. cf enurae::Ertion. The spot checking v,rill- be
carriecl fo::r,varcl und-er the ciirection of the Spot Checking

i
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Emrnera"tion

Squad Leader who reports d.ire ctly to the Enu:ireratj-on
Supervisopo Tire re-erurilo.?Er,tion j.n the field vrill be
d.one b."r , group of Spot Check Ilnlrnrera.tors and the
office wortrr b..,, Spot Check CLerksr

At the begl-nning of the Survey the Spot Check Squad
Leader vrill- select for spot cirecki-ng the first blocir
coinpleted by each Enurirerator nnd thereafter ever;r second
to -fifth block as corapleted by the llnurnerator. The
frequency of spot checlcing shor-rld be zrcljusted lvithin
these Ii;,rits in acccrdance lvith the quality of the lvork
of the lndividual Enumerator. As the Survey progresses
the spot clrecking ne ed. be l-ess frequent.

The Spot Check Squaci Lead-er vrlII inspect the
Enu:reratorrs Prod"uctiou Record 1n the Control Section.
These records vrll-I indicate the blocks for lvhich each
Enu;aerator has corepleted enluneration.

lle lvill select the blocks for spot checking and.
enter the Enu::ieraLion District eurd. bloclr nrrr:rber of the
selected bl-ocl<s on €r iaeirorand.a list. After the Spot
Check Squad, Lecid-er has se-l-ected a bfock for spot
checking, he uil1 indicate this f.rct by er check marknoct
to the block nuraber on tl:e llnurneratorls Production
Record." This chectrc i'rar}( rvi11 r.ecor"d the fac'b that the
block has been selected- for spot checking and t,r111 be
useful in d.eterr.,rlni-ng irhich cl' the later blocks corl1-
pletecl by thls Enurrera.tor shoul-d l:e spot checked.. Each
da;i the Spot Check Squad Leader wil-l prepare an assign-
::rent list of the bl-ocks and adc1resses of substandarrd.
d'",relllng urnits sel-ected for spot chectrcing in each of
tlre Spo'b Check Areas and. hrrrr these l-isi,s over to the
proper Spot Chectrr Enunerators. The Spot Check Squad
Lead-er lviLl- be provid.ed. '.i,rith a large nrbber star,ip
readin;l SPOT CHECI(ED. IIe t'rill have a nuili:e,: of card-s
sta:::ped on ttreir farce vrith this star,ip. These cards
will be issu.ed to the Spot Check Enurreri.'.tors urnd used
by then in ttreir enr-uireration.

.Each Spot Check Emx.rerator iii11 receive fron the
Squad Leade::.i map of the arca in';-,.,hich h.e is to oper-
ate. ile l;i1-l- al-so receive an asslg;ni:r.ent $reet,
indicati-ng t}..e blccks ard substandard dl;c11in6 units
rrrhich he is to spot cl:eck eeich day. He v,riIl be sup-
pl1ed with a nur,lber of blantrr Inorrls 1 and 2 on whlch
SPOT Ci{UCKED has been starirped lrit}r. a rubber starrp.

!
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Enw.eration

fn eacir desiiyratcc.l- bL.ock ]re shoukl re-enrxrerate all
of tire addresses l'rhicir }lave been asslgned to hi::r and
approxinately one*flfth of the reriaining dr,rel-l-ine
units, but never iriore llLran eight driirelling units i.n
one block. ilhe d.r,ve1ling units sel-ecte,l. for l'e -orrulilorc-
tion should be rezrsonabl)r r.epresentatj-ve of the b1ock,
That is, if the block contE:r.ins sorre apnrtrrents and
soule s1ng1e farltly hcuses, he should. re-enui:lerate sofle
of ecLch ty-pe of d',re1ling unit. fn thj-s enuineration he
shculd. fo1Iot,,' the instructions given j-n the lria-r-rual of
Instruc ti-ons to llnu,;rereitors .

It should be pointed r:ut tira.t considereib-l-e tact
t,1111 be necessEr:rll:i- in conductin,3 tire spot cl:ecl< cnumera-
tioir because of the fact tha.t the s6rue type of inl'orritei-
ti-o:r has alread;r been obtai ned, once f rori the faiaily.
If an;r d-ifficul-t1r is encountered, a different far:iIy
shculd be selected. in order t,.t avoid arcuslng any
antagonisn tollra::d the surve:r.

l'itren the spot checked car,:ls are turned in, the
Spot Check Squad- Leader wil-1- ::oute then to the Spot
Check Cl-erk. ft r',riIi be the duLlr of the Cle::k to Lrith-
d.rar,r the origlnell for::rs frorr the flle and to ocrlpare
all entries on the original fo::r,rs rrj.th the correspond.-
ing entries for the sar.Je chvelllng units cn the Spot
Checlrcd, forms. An;r d.ifference will bc ncted ,:n the
Spot Chectrred" Forr'rs;rrd the forr:is wi]I be routed. to the
Chief Checklng Cle::k, The Chief Checklng Clerk rvll-1
e;tailil-ne the inc]icated d.ifferences. I.,rl:en ttrey are only
i:rinor i-n character, and the entries on th.re original
fcnrs are obvious]]r in err?or, he should raake tl:rc lnd.i-
cated ciranges lrlth r.eci ink on th.e original for:r"rs. ff
anl,r significant difffie?ftEs are indicErtea he r,ri1I take
tlae;:r r-rp r,,iith the Spot Check SquaC Leader, an,1 vhen
necessalTr the Squad. Leader vri11 ]rave the differ"ences
checl<ed in the fie1d. After all checking 1s corrpleted,
the correctod orlginal shoul-rL be returned to th.e Fi1lng
Section and the Snot Checked. forrls should l:d j:l-aced ln
a specinl fll-e in the Spot Cirecl<i-ng Section.

Prelii',rinar1i Checlcing of Schedules brr Squad Leaders

The Squad. Leader ,;rl-l-1 receive eiich da.-,' fro::r the
Enunerators tlr,e Dlrell-ing Schedul-es lrhlcir h.a-ve been cor,1-
pleted during the prevj-ous d.alrts r,rork. These foms
siroulci. be checked- as quictrcl;r as possible. The llor"rt 1

.t
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Enuneration

for earch bl-ock ',ri11 not be finally turnecl
Enumercitor un'bil- the last of tl:e l)vu'elli-np
that block ]rave been cor,pletcd,

in by the
Schedules for

As lfie schedules aro turnec-l in, eacLr forcr should.
be checlred for cor:pletcness in the hcacling ancl in the
bocly. There should bc an entry j-n every space ',,rhere
requl::edr os statcd in the fnstmctions to Enumerators.
Any blanks should be discusscd r,'rith ttre Enr;nerator.
If an Enr-:,:rerator cannot socure the inforr,ratl on, thc
Squad- Lcader or one of the nore c o;:rpetent neiebers of
the squad should i:rake a fur.ther atterrpt to coilplete
the f o rrt.

If the Squad Loarler is thcrougirly satisfied that
the infor:,izrtion j.s not obtainablc, hc r:ray insert rrlpltt
in recl ink in thc space vrhere t}:.e infori:ration is not
repfficil In practicall;'r all case s, ho'r,vever, the d.eita
can be cbtained- in one rvaTr or r.nother.

Each rched.ule should. be scrutinized to rcveal any
obvious inconsistencies in the entries. The d.iscussion
of edtting in Part V givcs suggestions cn rvhi-ch itens
shoulcl be checked..

The Squad Lead.er riust perfon,r also the fo1lo'wi-ng
operations:

(1) IIe rlust check F'on:r 1 against the Enu-rreratorrs
rliap to see that the Ilni;nerator has startecl at tho
correct point and gone cor:pIcteIy around- the b1ock.

(2) Hc ::aust sec that the Enu.r,rerator has turned
over to iri-r.i the nrxrbcr of Dlze1lin6 Schedulcs call-ed
for in ttre heading of For::l 1.

Tf the lrork on the block is siitisfarctory and
cor,rplete, thc Squad LecLder" sl:cruld inj.tial For:l I in thc
space providcd in tire headln,g. IIe nust then clip the
Drvelling Scheclr-r.Ies to Fon:1and scnd the pactrr to the
Filing Section j-n the central ,;ffice.

1
LO



i.

EnrxleraL ion

Daily Reports

A Dal}y Report trill- be requi-red for each Enu.r:iera-
tor, and 1n rdd.ition, a Da.i11r .,leport vriLl be prepnred
by the Squad. Leader, surr:rarizin,3 the operr:.bions of his
squad., Sa-r:.p1es ,:f tLre forr-ts to be used for the
'Enulie ratcr ls and Squad Lead-erts Dail;f Repcrts elre con-
tained in the appendix tc this technique.

fnstructi ons for Enur.lerators

The ne:lt part ,:f this Technique, ]lanual of
Instructions for Enur.rerators, is desl.gnecl as a unit so
that it rray be reprocluced cLnd eiich enruierator glven a
copy. It explains the functions to bc pcrforiled by
the enuLreriitor and gives a detailed explanation o.f the
various schedule and. report fori:rs. These pages should
be duplicated so that a copy can be given to each per-
son lvorking on the survey, including enr:::rerators,
cleri ca1 imd supervi sory " personnel.
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Enu::iators I jli.,nuaI

fV. IIAIIUAL O.r Il'iS C TTOITS r EidiIi rIilATOl?S

f nt::r-td.uc t:i-on

Tl::e Survell cf Loiz-tent liousin.g i'ieed.s clescribed- in
this }ranual of Instruc tioris to .[,]nu-'.ierai,ors is deslgnecl
to provi.cle certain haslc inf'or..ra-tion on lcl,r-incoi'.re
fa:lif ies. This infnrl.:artion is requirec'i. for the plannin,g
of a Io,,'r-rent housing proelarx that ,rilI :":eet the necds
of tlle far:ilies to be reirnr-rsed i,nd cor.,ers such factcrs
as fa:i".iIy size, coi-tpositicn, rrtce, anc1 iitcoi::c. T'he
hcusing prograil -lzculd be und-erta.ken hI' tiro local housing
authori-t';r, with the assistr,rnce o.f tire UniteC Statcs I{ous-
itrg Authi:ri tl/.

Cer"tain qene::a1 princlpJ-es r.mst be f o11o',/cd in thc
planning of such a housins pro51ra.:l i'"nd in its operaticn
after it is cor.lpl<;'Lec1. Thc p::oblc:-: of tiiis survelr,
therefo::c, 1s thrcofold: (1) to l-ocatc 'Lhc fai:ril1es
livln,q in subst;:ndcLrcl units in tire coi:i.iuni-ty, (2) tc
d.etcr:linc v.rlirat r.ents the:-; ::re na;'i-ng e:.t the ltrcscntti::ie f or these sul:stlr.nc-'l-ard ur:.1lts, as a n;.ide tc sc l,tlng
rents in tirc ncrr pr) j c c.t, iind (1) to d-eter:,rinc ,,,rlir.t
incone thcse fcyrilio" glsr.rcr &s a furtner: gu.lclc in plcrn-
ning thc pro.jcct so tn;Lt i'b ',ri-11 be adaptcd to thc neccls
of the l-o;-inco:re gr,-iups rririch cunni)t ,rbta.in trdequ:rtc
ltorrsi-ni'{ r'or t}r o-;.1so L.t,e s i n r:n.jr othcr 1r,r&lr.

This l.,iLut1a] ojl fnstrrrctj_cns d.cscr"ibe s i-n c,l.cti.,il thc
valious steps in enllecting;'bhe nccessarl)i infcr:::etion.
A carcful rccrcl-ing of this :.,anual- should L,,ns',icr i:rost rf
thc qucstions uhlcl: vil-l- co"--ic up cluring i,he csurse of
thc enu: .crati on. f t c anno t l:c c.:.:pirasi z oci. Loo s trongl;r,
hor-.,cvcr, trrat o.ccr-lr acy is tl:e kc;Inotc ci' tiris survclio
Dn not guesE; iit any itr' tlee ii.ns'i'/crs to tlro quostii)i'ts cn
thc various sc.Lrec1u.lcs. -[i] rr;s . r"- not st-lre as to tho
cxect i nf cn,let i-cn dcs i::cr:1, c,::nsu1t tl:Lc ;';lrnuLl, and if
you do not ,tbtiLin th.c Dr:.pcl1 ir,nSi'icr f r:o it, ,ru iit c not
sure as t o irc,'r to intcrp::c t ,,::," c 11. l, l: ii., c.i.t;.in i Lciis
consul-t -r:.ri)ulr Sc1u.i.-L Le ridcr for th-c lr-l.3r)cl"-;;;i;;;.'- 

--'.-'
i?ci.:e:,'il:c i' t..u- L flr c [icc1l-r,r.:cr,r ;ti t]tc -L;il tl-i r.;r"r-l:yc:i dopcnds
on tire cortt'()ctnoss of "rtur ot11-r:.rori ti,tn, anlL t-hr',t if tirc
lccal irousing c.utlr.r;::it;; is 1,r iLlrc :.dequ.rtc pJ-r'-ns r',rr
roll,)uslnG tire lov-incr;,:.r; f.": 'i1iilr, --,f trrili co,,r;.rurit;:',
it ltust ]-rc.vc a.ccui:,:-.t; injlor:r.cii;j-:;:r.
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Enu::rcrators I M;.nua1

As a furtiier clicck on the eccuracll o.f lrour l/ork
durinq tl:.e coulssG of tlrc sjurr.re-J, spot ch.eclc enuilet'ators
vrili revisit sor,ie rf tire i'r,r.:il-les you hai,,c visj-tcd and
r,rnkc a second cml:rcration, vhicir uill bc colrparcd to
ttrr: cards you 1.ravc turired in. Any errors or discrcpan-
cics rvifl be called to ],clr.r attcnti-on so that TIou tilalr
avr:id. riaJcing thc s.ir:i.o r::j-sicr.l<es cigain.

Gcnerql Instructicns

9lg-q.:_ZgtlO,n__ of _.,p_q1vg;i. - Thc inf ,rrr::iat ion re quire d
tu tnlF--su rrr-:.l]ilIfiiliTlT-e -o-B-t?Tnc d b y Enru:ic ra t c r s . Fcr
every J or B fi^*,"rartors there rriil be a Squacl Leader
rrho will guidc end direct Clei:.. The d.rita thus obteined
r,ti1I bc cc'rr;ipiled into statistical tahle s blr an otLrer
group of worlccrs. A Surrre.v Super.risor vilI be in chargc
or the entire r,'ork in thc cit;r,

fns tru-cti ons . - Eve ry lr-nu:,icrator r,rust rer.id and care-
fulI;r observe th.c instrucLions containcd in tl:is parl-
pi:Ict. llkrenever r:rny questions or" d-ifi'iculties arise as
to the i-ntcrpretation of an;r o.f thesc instmctions, thc
Em.l.ieratcr r1r"lst gct in touch vitl: his Squad Lcader
irr.:ed.i atcl;r f or fir tirer ins tn:c tions.

Ob !!gq'ri ".l. ...n 
t_q__.19c.ry9T. - Enur-reri. t l:: s arc -1lorb idCen

t,.; co;.l,-iunjcatc i-n i.nl,r 1,r$lr to l'jersons r>tl:er than tl:rc
Survev Stlpervlso:: ,rr hi-s agcnts anl,' of the inf'orr:iation
obta.ined- in the d-:ischa-irgo of their d-utics. Every person
rrorl<ing on the survclr wil-I be required- to talre iin oath
of office pleclging hit.r to sccrec:r, end,- fallurc tc }ieep
this oath wil-1 sui:ject the .f,nui.ierl:tor to ir:.rr:ed-late r,:l-is-
r,iissal and lega1 iiction,

Tdcntif icati r:n Ca-::cl. - ,-Jach ,-:-nur,terator rvj-IJ- be prc-
vided vritl:. ir.n fdentif:'r-cation Ce",.::c1 sig,ned- bv fl-is Surve:r
Supervisor'. This r:ust be carricd bl. the Enu:-ie rator at
all tl:,.lcs, irnd should. be sircr:n to anyorie ul:o rrslrs the
Enr;-, rerl tr;r t o lclcntlf ;, Lrii:rse lf or lrho que s ti ons h i s
right to ircrfor: r c-ny of h,i s clutle s.

No Other lVorlc fs to bc Dcne b). tl-'tc Enu.'':erator
Du 4irrfffiC Bu r v e :. . - 

* 
T]G- -flnur 

:e r r tGF E- n if -a fiorv CT t c
coiibine irls offlcial clutiee in this survey r,ri.th any
other oecunation, sucl:r as canl,/ASsjing f r:r d,ire cto::;r
publ i she rs, so l-1c itin6 subscriptions r or. tl:le slile or
advcrtl sin;, of an;i article r:rllatsocvcr. Any Enrr,rcrator
vho d-oes not obscrve this regulaticn is sub ject to
ir-::.:ediatc disehi.r:rqc .

-
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Del-e ation of Ar:.thoi'i.t irr;rbidCcn. - ldo Emucrator
a s per.1l ega h s d-utics, rrr to per-
r,rlt or o:tp]o.r- an-1r3ns to do f'or }:i.r.t an.;r pa::t of his
ttcrl<. The Enu-,ilerator nust not r:er,,iit anyone to &ccoi'l-
pan)- hi::: r.;r asslst ,trir.:- iir 'rhe ocrforriance cf his d.utics,
unless ti-r-eit person is spccifical-lr1 aut):iot"ized, tc dc so
by the Survey Supervisor.

Ccnditl-ons of i.'Iorli.- All conCitions rf tl:.e Enuner-
^+dU or I s -,;ork, such. as rcr:luncra tion ancl hours rf vrcrkr
',,ri11 be e--rplaincd- b:,,, the Surve-.;- Supe::vis,:r before rvorlc
is startcd..

c c ilnaj' ,1

Sehedul-e L anq jg1:Ille q.. - Thc
furrriffi-#lTnaI1
blank r'ortrs and- other supplics.
recelve a lrap of his ]]nu.,'rcra.ticn.

Sclrrrid- Lea.der r,,,il1
rr.eces sary sched-ule s,
Eacl: Enu::rerat,:r rvi1l
District, Lnd also a

nanila board i.ol-de::
}<ecp his papcrs.

a.nd" ii lcirgc cnvelone in whiclr to

Enur,rerators qatl:ering CLati-, for the Dlrelling
Surve-y l'riII use t,;ro fo n:s :

Forl I
Fo'rr 2

Bloclc Control Sh.eet
Drvell ing Schcd.ul-e

Dc t e.i lc d,

1atcr.
instructi cns for u.sc of tJee se forr::s are girrcn

Each Enune::ator r:rust seu- that he l:as a
supply of blank fon;rs; no loss of tir,ie wj 11
because of lack of suppIlcs.

srf fi c ie nt
be alloved

Gcncral l,tethnds ,rf Fillinp. Out Sclir:du.Ies.- A11
I orrls arc to be i.iIIed in rrith bIa.ck inli e.hd ezrch
Enulcrator rlust hrrre a fountelin pen for. thls purpose.
ivrite legibl=,. anC keep the schedul-c-s neat and cIean.
Do not hurrir. Be sure 1.r-ou knoll the prcper entry ancl
1ts proper place before putting lt dcwn so €rs to avoid
erasing e.nc'i inter"llning.

Proced-ure to lcc tr-ollorreci in Cl-sc tlle Person
SCS

-{o- 
a-n-siier- -ii*f-r-rs-i-I 

s-Que s c to ans-lrrllr are
on thc partlle rrercll.l;yr the i-e sult- o jl---,fslrndersl,arld.lng

of tire pcrson que sti- cned. lftre purpose cr' tire survejr
rra-li be c;rpIai-ned but extendeci conversfltions iind. argu-
r:t:erlts i,it-lst be avoided. Explain carefull;r 'bhat all

1o
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inforrlation lii1l bc lie1c]. in thc stricte st con.fi.dence.
ft r.rilI be used onlrr in sr'ur.:ar*,r forii, and. ind.ivirlualj-nforirition rrill not be ::cveeled or publishccl ln any
rranncr';,riiatsoever, E:::phas1ze parti-cufarl-.r that no
use will- be ,rade of this infornatio:r in assessi-ng taxes
or in an,')r r.ray d.ctrirrent.rl to tiie indi'ridua1.

Ttre Enu:.^rerator hi--s rlo autho:lity to entez" anlr
structure or d-,;7e11ing unit against tire '"ri.l-l- or rtithout
the per;:rission of the occupant, lf ir"t an]- tirrc info;"t:r-
atlon is ::cfused., the Squad- Leadcr sh.r,.uld be consulted.

I)ail*,;' Rcports.- The Squad Leader Irllf furnish the
Enu:.:rerator liritl: forrrs on ';lhich tc ::raJ<e out a claiIy
report. A repcrt i:rust be hancled or sent to the Squad,
Lead-er each ni6ht cove::ing the r.",,,crk accorrplished that
day. Tire payroll will be ;liadc up
cr-ncl failurc to uake a repcrt 1'ri11
pay rcr a day.

fr.orl these reports
result in 1r:ss of

Plan of Enu::rcraticn

Blocl<s to be Enu::.ic:."a,tcd.- Tlie cntirc al?ei.. tc -bc
enur:1erated. has heen cli.vrdccL lnto -Inui:rcration Districts.
Each Enuneratr:r ivi-il- be assi.nTrcd to one district and
wl]I bc furnished" v,ii.tl: a r.tan oi. tl:ab dlstric t. The
Enrx,icrator i-s to l,lave nlthing to c1c r.;itJ: {:.ny bf6"Lt
cutside of his Em::'ieration District unlcss he is so
directed by iris Squad Leadcr.

Order cf !nu::qer.ari-orrr- fn star-ti-ng each blccir
tlie EnT,.FfafrE:ilf,1-CEaE his vro:-Ir at Elre cor'r-rer cf
the blccl< rrarked vith a red clot on thc:-iap anrl proceed
arourrd the block in tlee clirecti-on of th,e red. at:ror':r.
Eech. block is to be consrde::ec-L ns r:n islcrnd. The
Enur,rerator r;.i11 sticl< to tirat bloc}< ancl not cross th.e
street. If the Enu.r:rerator corles tc a coiiFt ffi-1ffiiffi
ffisffintia.l structures face an<l '.rhich opens into tI-:.e
block hc will proceed intc thc cour:t ii nd go aror:nd it
and conc out again, colrtlnuing around, his block to thc
starting r;oint. As shown iir th,c dicLgra:i:t, thc Enrr:lcra-
tor r:iusL contlnuc arouncl Block I ancl. flnlsh it before
starting Bloclc 2 or crlTr oLlte r lclock.

a
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Sta::t int A Stz'e.: t

t

a\

f icd Arrov
I i

..1,

2,

Tlr.c Enu'rcra-
corilrlctc c3-ir-
lri s dut.; to

,T
P
(l)
o)
H
{J
ol

a

1..

C Stroc., t

f Lri s 9nu-.terc.ti,rrr Districb. ]t is

.1,

P
0)
()
ti
P
CD

cq

P.c.:-,:" Structurc s. - In so:-io ci-cc s scvur[^]- :.-Lljot:
dlOU rlr.ctr-ll"c s stl:nd- oire bchind. L-n,)tlror :n thc s.t'tc par-
slJ- of ]i-,ncl. T1'r<; )nc .ll:cin3 thc stru ct is tl be c)n-
sic-l.crcdL i..e tlrc fr:nt s tmcturc;; a1l- :;tho:i:s arc t'r be
ccnsid-crcd as rcirrir sLrrrctu.res nnC cntc:eccl':n For.l 1
on thc lincs f ,:Iln'rlng tl'ic f ront stn-rcturc. Thc stroct
nu-,-bcr o:i r-',1-i rca:: structr-rr;s l.:ust bc f l1lo,icc1 b.' thc
lct tc-r. iia.il (tcar ) .

In gcncri:1 all sLructurcs an r]Icl;;s r:rc to bc
cnrL-lcl:a'l;cc'1" as rc[i]l st:]t-rc LLrrc s , i{r',rcvc::, in bl oclcs
uhcrc tlrcrc arc a 1-argc nu-.ri:cr rf sbru-c tures ,..'hlch
appcLrcul,l;' fr,--,nt 1n an aIlc=., th,: Squed, Lcad-oL: sh,lul-d
lco consrrl-tcd. Tlic Sqr,rcicl Lcack;:: -'iust rlutcr:-:inc iilrctlicr,
es a ru-l.e , thc s'i;::uctu::cs, on 'Ll:lc a1lcy bclonil 1,o tl:o
.';rncrs -j' front stnic tr-r::c s 'jl? ..r-"c scp..::'L.te1;,- hcld. If
thc r:aj,r::,i-t-r arc scpar.:tr.ll.r tlsfrr thc Lilnu::rera'Lcr shrulcl
bc instructcc'l t.r trcat thc a-l-1c1; r-s a strcc;t:nd crn-
si c.1cr i:s scparatc bloclcs tlrc l-cr-.r<1 in ci thcr s id"c of
tltc a1l c;i.

In sor jc cascs blocl<s r"r:c lai11 r-.u'b on tlr-c :lap "llthd-lIc;'rs c:s lnc of Lirc bor-md,a ri c s . Tlfc sc e-r:c cIc l'.::11:
sh'ri-,n rn tirc :-rap L..s s..l or.ratc bl rc 1cs, -'ii th scparetc
bl:ck nui-:bc::s lnc'. scpa::etc sLc-::bj-nf, pli-nts, and ar.c tn'bc cnru.'cratr-:d- as scpar:-'.tc 1-.locl<s.

VASS

0oi rplc tc a.nd. Accr-r-ra.tcl ii'i-i,:::..i:.t j- ln. -lffiqlliret--t-o :ril,..c s. 1li,--,-Cougn 
-CTcli
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vi sit pc::sona11;.' cr/cr., r cs j-cl.o:.rt lal- s truc turc and eve::1,'
dr.velling unit tfrr flle bloclrs r,rhlch hc is to cnut.lerate,
and o]:triln thc infonr:raticn r.equired. T.hc Enu.tcri'.tor
r::ust li.: sure to vlsit ever; b'..rsincss s'tructr-r.rc irnd
inquiro if an;; pcrscns li.re 1n thc buildi-ng.

ff thc dlvclli-np: r.init is occui:iccl but the resl-
dents are not at l:r>rie at 1fie first call, return calJs
sle.ruld be r:ade later, Tf tho linru:ret,ator finds no one
at hoiic in tvo rcturn call-s tl:e case sh:uId. be
reported to the Squad Leader". At thc first call he
irust fill out trc )rcading of a card fc:' ti:at dtvclling
unit, and- retain this card fcr thc late r caIls.

f b is e s sentlcrl tha t aIi vacant rc sidentlal-
struc tu::e s and d.rvclling r-rnlt s be cnu::1eratcd.- Tn forna-
tion on vacant strr-r Ctures shr;.uId. bc obta.ined if pos-
siblc f r:,r-. tlie nelghbors, ar froi: l,}re janltor in thc
casc of a-n apartrrent build"in.;. Inforr:raLion on re si-
dentlr:1 structu-rcs under cor,lstruction sh,lulrl bc
obtaj-ned fror,"i thc r,en rvor.king on tlle job or fro:'r
ncighbors. Tf f or orrlJr rcasoir. thc ,lnur:rerator is
absol-utcI1i unable to olotain inr'onra.tion hc shnuld.
repcrt tl.re cc.sc to l::.is Squacl Lcad.ero

C oii e tion of ',;tlorl<.- At t}:e concl-usion of
d-a.; I s 170r thc Enui.rcrator nust turn in to his
Leader all thc cards uhlcir he iii:s conplcted thlt da..J.
IIc shoulcl reteLin anjr uncoi:rpi-etec1 cards, tc,qetl::.er v,li-th
tirc Block Llsts to r-,'hich thel; appl,tr until he has
fulIy c,:i:pleied the en'Lri.ieration of the blcck. r,/hen
al-I card.s harre becn col,ipleiec-]- fr-rr a block he r:.ust turn
in the Block Control Sneet, togetite r uith tlrc cards
'.vl-tj-ch col,rplete it, to his Squad. Leadei,. Thc Squa,1
Loadcr. rvill che ck back all the cards for e ach bl-octrr
witir tirc Bloclr Control Sheet befor.e li,e turns Lhei:i ln
to tl:e off ice .

each
Squad-

Nevcr. hand ln ca::ds rdricl: lcictrr an;;r entrie s

:rou arc satisficd that the lnf cr:';ilt,icn re quired
not be obtained. A11 sucl: ceses i:.ust be called
Squad Lead.er I s at bention.

unti-1
can-
to thc

1i
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Instructicns f'or r-rill-in Out Block Control Shcet
rr-'t

.F'or enclr blccic the Enu'i.lerlt,:r i-s t,r ente:' on .trorlt 1,
Blr:ck Control S):ree t, cve 1"1;' ::,:rj or st::uctrrc, wlle tl:c:: 1t
be resid.en-tiEr1 i)F not. .rcr ei-rch d",,rc13-ing unit, entries
are first to be:lac1e o:r the Blocll Cont::cl Sheet, Fcrr.r 1;
then if the dl-reIIlng unit is sr-rhsta.nd.arC, a soparc.Lc
Drrelling Scireculc, )!on::" 2, is tc be i':ade out for lt. I3c
st-rre to enter all structu::es in thei:, rrd.ci: tn the
bIock, cvcn thourlli you iravc tc ccrl-c bucll lerte::: to obtain
infcrr:ra'bion fro:,t the r.esidents t,.> filt out the si:parate
Dlzellin;, Schcdul-e s,

A nc,;i Bl-ock Control Shcct is t,> bo used for each
bloclr. idever cclrbine bl-ocks on Dnc she ct. T'he::e wi]I
ord.lnarily i:c suf-ilcient space tl cnu:.rerertc ri"l1 the
de-ta for a block cn onc shect. ff norc than one shect
is nccessap-,rr wri-te rr(Cont-'i-n :.ec1)rr l-n tho bct'Lo::i spacc
of all sl:l.cets e:rcept tire last.

Ileading.- Fitl in you:: rlc,i,re and tlre date or C,atcs
on wli-ch the enu:reration is .i:ade. Be sure i;o fill in
bhe nur:.ber of thc Enu:ierati,:n District (E.D.) anrl thc
Bl-cclt IIU:rbcr:. If onI;,' r:ne shce t is uscci for the blocIr,
fill ln Sl-r.ect No. 1 of 1 Sh.ects; i-f .:.,r::e than one shcet
is used for the b16c)c, fill in th.c nr:r:rbcr of the sheet
-'r-n tlre fiz'st spa.ce , and- the tota.l- mlilbcr of shects uscd
in ti.re second soarcc.

t'/hcn 
"!rou liravc coi:lplctcci thc illvellinl:t surv,:;; rf the

bJ-ock, fill in the nu.tber <>f iron:t 2, t)',;eillng Schedule s,
you liave secured- f o:: the l:Ioclr.

Ordez' of Listi-ng.- TL:e lfnr.r.rrerato::',,,i11 sta::t cn
eacl: block eLt the poini; indicated- by thc rccl. C:t on his
i:lap, ff on tire cornor parcel tllere is i. structure
frcn'bing; on tirc strcet along whici: the rcd arro\y runs
(A Strcet) tl:e.tInu-l';eratcr uj-l-l i.ialre the detaileil list-
ing fo:: that strucLure cn the first line oi lror.lr 1. ff
on the ccr"ner therc is a: str.uctui.e f:"cn1,ing avay froii
the stree t aLlong r,,,,,rici:. tllc L1r.no'rr ru.rrs (frontlng on
D Strcct) Lrc lril-l n';t de scrlbc tl:c structure cn tire
f irst l-ine; it r,,ril-1 be tiie 1ats1; structure listed- for
ttie bloclc and- i,rill bc enu:-reratccl after hc ].LiLs gcne all
the -r,rav around the bloclr,

1L+
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Colu: -ir 1n Street lll,.'"e. - ,-]ntcr vorbice.]1;ri (fro:i
dc',','n E ir']?I-in TE-i-s;-Ec-hl,:-f-ttrc nr:1c cf the strcct,
avcnuc, }t;ilrI, or court, etc. '.il.rert;).u llave finlshed
a stror:t irnd ]:.ii.ro irade lln ent:::; fr-rr i:l-io C.irncr parcel,
dralv a heav;- li-ne aer,)ss t}lo :li::st t..,'o eclums to j.nd-i-
cate thcrt yotl are gqoing tc lccg.in tire fr"cntagc on a rle\r
street. ff a struotu::e on tlrc corncr parcel faces on
the nei,l street it should- be li-stcrl as the first cne on
the nev strect. 1fl:lcn tll,e b.l- >cl,: is co::lplete drnt,r a
double linc; and ,,,1::itc rrltrnd rf ,Bl,rc}( orr

Col-ur-rn 2. Stre et Nulibor.- If tlic::.; is ir i,i) jor
struc c prlrcD rnd vl:iclir 1rorl are listing
Jn an;;line, ui'lte in thc s'b::cct uu:ibe:: in l*:Lis colu::rt.
ff thc stnrcture "rias a scries of nru:bers entcr tr\c
first and the last rritl:" r dasl,r" bcLrTecn. Fo.r e.n;7 l:car
;:rajor structuires n scparatc line vi11 bc rcquir"cd; its
stree t nr.ri:rber i-rust be fol-loired- by the l-etter rrqrr (lle:ir).
Do not vritc in sltrect nul:.bcrs for l-rnd. rvt'ricli is not
lruilt on or" for tf,re sicles of' corncr stn-r.c tuu:es.

Colu:m l. Apart-:crrt l{ri.tbe::.* Enter" hc::c t:re
apartlicnt nr-:ril:cr ior the d',rolllng unit beinq enu,lcr-
atcC. Eilch dwelli-ng unit, cs de:ii.ned bclcv in thc
instrrrctions fcr Colr.xm 5, wll-l- bc list;ed on a
separutc }i-ne . If tlr.c d,;e.l-1lng units i.tr trc build-in.g
arc not r:,u:ibered dcscribe tl.reir" Ir:cation in thc build-
ing, such as rf Third floor: front.rr Ablrrcviations
3 fI. frt.) nay be usccl irere,

Cnr*-" L-_:;p_"_:i-l!.il+g_t_.,Js . - A11 i.ra j or s truc-
turc s-lli-i- r-n c c od.et- ffi*ilvF% .-rls-fo 

1 I or,rs :

Codc gype-

Gon o

'1,: o

Nonr.
Hi x. at

Re siclt nti aI
Nonre sid. cntial
Iiixe d

Structurcs use<1 cxciusj.rrcl -,- o" l'.1; iosb,"rh,:1I.i f'cr"
resid.cntiiL-l- purpi)ses r,iilI bc ccr,l.cd itRes.r' This i,cluc1es
such rcsidcntial- t-;pe sr o.s one- rrncl trvo-fa.ri-1-y ducllings
tl,:.a b incl-udc no busine ss un.its, plurs lrulti-fa-r;ii1;'
d-,'reI1ings r'rith or iri thr:ut inc:idcnt al busine s s units.

?hc code ItNonr. tr rvi-11- be cntercr-i for al-1 sLrr-rc tures
vl.rici:. conte-i.n no dwel1ing units or r;rh:-clr }lcrve s:riil-I
secti ons used for lncid.cntrLl r}lc lIing purpo se s . Tl:.is

e
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vri11 inch.:d.e coi.t:r.erci.lI, ind-i-rs'crii-:l- arrd otl:er s truc-
tures usc,-1. enti-re1;,r or akios.l, e;lcl-usivel1i fon non-
resiC entir:1 pu-::po se s.

Enter t,hc; crde rrI'ii;i.rr for struc'tures ',rhich oorilline
re s j-clentilLl r'ri lir o ther uso s, sucl'l L s r, lr11 retril estab-
llshlents liith l-iving quart.r:s j.n tire scrrc st::ucture.

Col_r1;15r-lloj,_bg"g_L_r;gq-]_]=i--n-g_t}-l-t-q.-Bydr,re1J-lngi
unit is: r-rLG-rrl Li r])fi-1 {)r gl"oup r;f ,'1 9r.r-.g -intended to be
occupier1 b.,. one fiL:lil-,, ,): hcusehold. as their hone arrd
r,rhere t}rc', slecp. -blntcr herc on the f i::st l-inc for
arl',r slr'rrctu-re tL:e nu:iioer of rli;ell-ing units iir that
structu::e . A res j-dential s tructurc i'l{.i.l.r contain onl;;'
onc d,.'re1ling unit ( single-far.r11;7 l.lous,: ) or several-
cl',ve11in;J units ( trvo-fr:l1;- lrousc, apart;rcnt, etc. ).
In gene raI t dve lrin,ri unit, ','rheir in a .tulti-fal':i1;r
tiulIcli.ng, is c lose i'1 off f rr:r l tl.re :-.e s t of tire s truc tLrre .
0ccasi,rnilIly, J-rorvever, part of a i,esidenti,rl stn-rcture
tril-1 l:e rcntc(L out to anotirci" f'ru.rill;'*tr,,rnra tlieir
quartcrs being crri.rpl-ete1; close c', o.fi.-o This lrill ccunt
as a scpi;"::irte drrellin,q unit cirl-,. if tl:is fl.rlj-1-- rras
e:rclus j-vc urjc of tl.ic sc f r)orLs, i-nc1uCj-n,l pe r'r:arient coolc-
i-ng5 facillb:ics, anci is able bo l-i.,rc Li scpa.r:lite f:i:,ri-1;r
l-ifc. Ilovable Cirs or.rl-oct::ic i-llat;s ti-l nrt cor,ult ls
De rr.iarlcnt cockinil f acllitie s. (itote t.hrt quc;.rters
,,rhjch erre cor.tpletcl;i cicsed of-i- rio not requirc cooking
fa.cil-rtie s to quali-f-y as d',ro1l-il-rg ur r. ) iloo:,-:s or
groups of l:ooiis rented- out to rocjrel:sr are nrt considercd.
as dlcllinq units. A sepilrr:.i,c 1lno ,,/il-l bc :,rade out for
ecucla d--:;rc11iri,,i unit, inclucl-inI ,t'lell-ing unitr: r'rl:i-i-ch iire
vcicant 'x uncl"er construction.

Co1u.r-lrs 6-8. Co:rCi ticn. - i:ake 5i.n e.rt j-:.lrite lf tl:re
condiT,i--c--dloTTie -e*nfi-re-'ffic'Lure as i.;,,.r as lrol-t cr,:n
fro:, u'l::-at -i;:,-\Lt sci: in visi-tiilg tl-re varicus dr.lclling
rlni-ts, a.ncl pi-rt n cl:ecli i.:larlr in tl.te eippr:opria.te colurin.rrG;oil Co:rc1iti,1n ,1,.1' lhi:ror lopairsrt (Cohl:-m 6l refci,s to
structurcs l'l:rich c:re in ;,;,toci. conrlitlon or ,.,,.1-..ich, .,rhi1e
structur:r-.11;;' sountL, neec-i. :-rin,:r r:epalrs sr-rcl: ils pillnt-
lng, papering, stoplting of s;:.-l.l-1 leiLlcs, poi-nting up of
r.r.asonr:i, etc. t'iia; ;r Repairsir (Colu m 7) r.e fcrs to
structure r in i:lhicir pu:ts such i,.s fIr:ors, roof, pla.ster,
rva1.1s, porcltcs, frrLlting, ot? f'ounrl-at:i on neeci. r.:.a jcr repair
ot" replace:::cnt. A r.epair is .::.e. jor ';rircn lts conl,inued
ne,qlect irill scrj-ousliI i:.rpai-r '11rc sounCne sr: of the
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structurc and crcatc a lrazartl to rts safct.",- as a place
of resicl:ncc but r.rl:.rcll lf trl.de ttill put tlle structure
in re.is,:liiabl;,' [. c,)d c tnc]-j1,:'1,)n. P,ecc rcl- the builr-ling L1s
tfunf it i-o:: Usei, (Cohu:n 3) lf :rou ccnsicle:' it unfit
fo:" ]lri,rzln habitcltlr:n, tir,iit is, 1f it is sii) obsr:l-ete or
hazcrrdous to the safet':,: ot: hclrl.th c-[ a-n occupant thcLt
in your npinicn it sh,:ulcl be clcst::o;1erl".

Strr-rcturc-.i rrliic,lr i.ire r,.nd-e -r: construction and are
not -,'r:t read.',i .fol: occupcrrlcl: sh.or-r1d be coc'l,t: d. trU.C.lf
Nc',rcr ccr;nt a structurc in driclr. pcrsons are living
as under cons truc t j. on t Lt 

":,'o.!lIi 
is pr oi1rc s s inil on sulch

a structure count it as irGood Conditionrr; lf t'"rork is
abanrloncd bu-t pecn]-e ere nonc tl:o -l-ess llvln,q in tire
uncor,rDleted- stmctu::e coun't it as 1r-:. :recd c.f rrllaj,rr
T2r-,n-,imc, llLvI/qrr rr a

Colu-,'ns 9-10. I'oilet.- This cclulrr rci.ors to
i-nd"o,rlfllfiiili-tdfEs. --lfrG toilet ira;r }:e ln a batl:roc:r
,.lp in a scplr.::atc i.ooui of its o'i/n. Cl:-ccl< rril-xclusiverr
1f t]re l,oilct is locatecl r,,ithln tl:Lc stnrcttre (nct
nece ssa.rl1.:i lritlrln tlrc ri.',re]1i-n5 unit) a-nd is for tl.re
exclusi-ve rrsc cf the lr.ouscl:1,r1c'!- occup;;in,i; tt:e d';,tc1l-ing
unit being ortuleratecl. Cirocir rrsl:aredrt (Colu-n 10) lf
thc toil-ct is nor."r sha::ccl. uitl:. .rrti,,tlire r ll.ousci:io1C, or
wou]d bo sirarcd. i,,it]: occurltiints of a. d';:cI1ing r-rnit now
vacant if ti:at c[',rc11in5 unit \rGre occr-r.piecl-. C]:eckt'None" (Coh:i,:n l-0) fo:: ind.c,:r nonflush toilcts su-ch as
circi:rica.l toilets, outd-oor tcilets r:f an;,- so::t, end
privlcs.

Cohl.rns 11-12. Bat}l. - This co 1,r n refers tr. batir-. ^--=--:--ing fc.cilitios, i;lric]i lnc1urle a b:ithtr,rb or sl.t-,rlrrlr 1o-
certed uittrin tirc cr",,reLline, unit or cl-scr,rhere r,ritirin the
strucLul"c, crrd supplied uith pipcd runninq ';ru.ter,
eithcr l:llt r-Lnd cold -lrater ot: cold, ',:,,c-ter onl],'. If tlte
1:atiling facilitics .,.ro for thr: cxelusi."re Lr.se of t1-re
Iior-rscliolc]- ircing enurrera-tec1, c.l:eck rfExclr-rslvc.lt CItecl<
rrShrL::ed.rt (Co1ur-in 12) if tl:rc-' aro sirarecl, rritir another
hcuschold, or ',Iould be sl:rire(l ,.rit,li oc cupr:nts ':f e
d.,lelling urrit ncr.i vac.rnt if thc unit r-,rcpc occupiecl-.
CL:cck "lirnctt (Col-u:.'n 12) if i,lrc::e arrj no bcrthing faci-
lities. A p,:i't:rl:l1o tub sli,rulrl be cle clccd- rf lione.it

Colu:'ur.s 1 -1 llecLt.- Thls refcrs to th.ea

cipal
rrni t,

cqu pr lon cr lp o)'c oll' JierLting tl:.j-s dwclling
nr:t to incit1cntar1 heerting :.LppIi ances suclr as
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t-r'al ir.cc.1-. is fuinislicrL irl a ciffiraf-frffiilc6E uhlch
stc.r.r or liot r,,laLl,c:: or" hot arr is I.ri-ped. to raclic'tol"s in
the various rocr.ls j-n tlac c'L',rc11i-a,q unit. Pipele ss
f'utrraces depencling on riilr:ir ai.,: circul-a'l;ion a-re also
i-nclud.ccl in this cate,'lol':i-. 011u4 !1" Otlier fnstal-l-erL.-
Tlris rcfer.s to heatinii eiluipiffi r*:.frh fs llern*neffi
instr.-l-l-cd in dif i'crent rr:rls of tL:.e ctrrclllng u-nit but
irhicll dc rrot hei:t tl:le drrcllln1 u:-rit frlr.i a centriil
scurace. Arcolas, basc tlur:rers, gas radii;tors, stoves,
etc., are of Uri-s t; pc. C_g].gj3 _U. -QllSf gl Nen":, -
Tl:1s refe ::s to rl'urcllinc uaits in ';,rhicl:' the:re lra; be
fire rrli,ces but no other' 1:.eliting eq.r-iipi:rent is pcrtranentl-'r
i-nstallc11. If' ther:e a.ile onl;,' f iroplaccs or portable
lceroscne s'i;o iie s o-11 el-cctric l....eate.rs rt j'trone fnstal-leClr
shoulC bc :rarked.

Coh.u,ul 16. i'Iu:-ibcr cf rtoc:rs.- llnter the nuilber of,
ro;-',::.s-TlilSi-s-trrioi-rTfliir -lx1ft;--BTtcic:rs anci. pcr:;1i':nt1:i'
enclosecl sun roons of substmtia-l- sizc ccu:rt as ,;rholc
rooi.ls. Dinettes and kitchcncttes each count as h:iIf-
roo::lsr so tirat .r co,ibined Jritcirclrctte-dinette arrarlgG-
l,ient uoulcl cor-rnt as ol1e r1)orr.o A dinettc, ol clining-
spacc, lrhi-c.li is part of anctire r rcci,i i',rouIrl not be
counterl. Do not count batl:.roc:'i.s, lxrntries, closets,
hEil-1s, or si-raTl-encloserl 1:orc}:cs ais r"oo:i.tr;. Do not
count r1ool.1s in basericl-lt cr ai;tlc unlcss tirci arffiin-
isi:.cd. off i:ird. rogulai"f i uscd as living quarters. Do
not count zur;;, rourt.l',vi:.icl:1s usecl as a bnsincss r-rrtit.

Co1u.,m IJ.- _Nu:,Ulf-:1i _|"ls,;llg. - Thl s r,ieans the
nu..rbeF-Jfl c.[-p-CFinT*-,.ITc--:-FStuTaE;, s Ie c' p ;re r.c r,,rhe t]rer
the;r havc tire ir i:eils ller:c ,rr not. ff t.lrere are clrild-
ren o-l'rali at schcol- i)r ci'r11egc, ()r otlier r.ie:,ibers of the
l"rousehold te:,rporaril;,' absent, thelr :-rust bc inclr-rdcd..
Servints ',;,'-.]1-o sleep in tl:iS Cl.t/e11ing unit, all rooi-:erS,
ani1 all- r::.ci,rbers of e;rtrcr fa-:11ice i:ust bc inclu.deC-. Do
not colmt persons s'i-:i-;.in;; j-i'r the d-ilielling unit orl a,
ter iporai:;1 r'isit, or those ';,Cro i.rerol;r )ria.vc t: cir neals
herc. If ti:e direlli-n,g uirit is vacan'i;, c:'.ter tLre le bterrrYll in tli:i.s collun.

Ccl-r.u.in 18. Avera lir-u::ber: cf Pc
The .]verage pcllsonsj per rco
divid.ing tlie nru:ilrcr of ilcrsons b;r thc nu:.rbc:r cf rcct,1s.
Tl:us a t,,ro-roorr anartirent occupied, b:' forrr pel.sons l,"roul-d
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be occupiecl b;,r irn avoragc of tvr,t per ricjls to e. roolno
The avcrn,Te cari easil;; be calculated. b1 reference to
the attaclteC table.

ef L) llu:::bcr of Rooits
Pcrsons

1
Z
A

4
,
b

6

5a ,
7

a

a1
I
1o

f-

2.,
zc {

Col-ur.:n l9-:__Lo]r!hly_33ni"- ff this dr,relling unlt
1s o c6-rpffi-nji an n-..E"--r-;-6tt, rt orrirr in Cof.r:::tr 1! . rr
tiris d.viellinil Lmit 1s occulti-erL b;.- i-, tenant r;','ho is pay-
ing or lras:greerl to pi::: a r.icnttrl;r rent, f'l1t j-n tire
ar-rount cf rontal- r.lhich l:.c h.as e:pl::eed to pa;: pe:r rcntho
fn soi:r.c cases ire iiil-r 1g'l1r-rr11;; bc paJiin,.g 1css th:in t}:is
finure, but tlre ltrcsent agri;crl i:onth11; rent should be
cntcred. ff thls d-ue11i.n3 .-rnit is occupled b,.,r a tenant
',rho receives l:.is quarter"s in e:chan6e for services, or
receives ti:.eirr irit,:or-rt chr:rge, fi 1l in the nLonthllr
rental value of the quarters occupied b=r hii.rn

If th,is dwe}llng unlt is v.r.c€Lrit fill in its nonth-
1l:' rental villu-^. lll:is figure should bo ba.icr"i on the
rcnts a.ctua-l-I;, beln,E ellargeC for si:::j-lar cllolJ-i.ng
units in the sLu'1e structure or nei,gl:bo::hood. ft need
not nece ssuli lii be tl:e askinl,; Drice of the d.'.:e]Iing
unit, but tl:i-e irrice ':lrj-cn rj-II p::cbabl-;,- be ,rbtained
l?ircn a tene.nt is found.

Colu::::n 20. Il-ace.- jlnter irf iirr for r:lil:.i-te l?i:ce
lrOthtt f or otl'iet" :r.'rces. Lati-n-,tu:eri ciurs sl.Lould be
r-lesi3nateC- a-sl ',!:ite unle-qs reli:-rrcleC in the coi.riunit--,'
as be l-onginil; to a clitlrlc::en1, riicial- group, in lrtrich
case the;; i-ri.;,' he de.silnirtccl- as L.rtln-Are::iean b;r
enter.inil ItLi,i. tr

Befor:e entering ItOtilrr bc sure tl:.riL it represents
a separate raicial- $roup ra,.the r" L]:.an i,lere 1;i ci c1j-stlnc-
tion of nationel- ori31n. ifRussiln, ir rrPortu6cserte andrrTtaliantr a].e nationalitlos of tl:ic 'hite rr-lcc a:rcl-

1trLc )
2
2.5
1

1.5

(-t-t
U

o

a

o

e

o

a

Z

1
5
7I
a
1

1
1
I

1

1
o

7
o

t*-

l_

1"1

a

:
a

a

a

O

1
1,

ir
tr
)

'6

B

9
L

:
:
:
:
a

a

o

?,
tr)
6

l

I .2
tr,.A

.U
I
]:J
l_.5
1.7
a
a-

tr

.2
,ir
.O

.)
o(J

1
1.2
1.L
L.6
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should be clcslgpratecl as rrr;7, ir trlTegroesr tt ttChineser 
llItAne riciur indiair,rr rrI'ili-plno, it rlllalsriianrrt ff I{inclurrt

et cetera, are tc 1:e consid-ercd eis sepeLrate race
distinctions iind arc to be entere cl Lts rf Ottt.rr fn case
of orl.-r l.eesonal:Ic dor-rbt tlle r,icial cla"ssificaii-on of
a ire::scn is to be deteri:rined by Jrls 5qene::a1Iy accepted
sta,tus in thc co:^t.ilmit1r,

Co1ui::ns 21--22. Cotlc litnndard ol: Substindard,-
AJ. U er t.lre Enui:erator i.l:rs 1'i-l-IecI out i.he Bloclr ffiEol-
Sheet tl:ris f,rr, thc ne;<t step is to ciete r::rine r,rhether
the d-i.,,e11-inx r-rni-t is sto,nd.ard. or srlbst,endard.. If t}. e
dlrelling unlt is standard plece rr"'rrr in Colu::rn 21; if
it is subst*nd.arcl place rrvrr in Col-run 22,

ff t-.:e d'.re11ins unit is stem.dard, tl:e emnieration
is coripleto '.:ith tl:e fil-l-ing out r>f this l-ini,' of il:e
Block Control Shec1,. ff tl:c r-rnit 1s sribstanclarcl, a
Fort.i 2, D'rre11i-n5i sche rLu1e, is to be f il-led. r)ut for the
far:rily, preferabl--.r in the sarre ini;ervierv.

IIov to
u1"r..1E[!]T-
substand.ard for one of t',,,,o re irsons. .Jitirer tLe sbruc-
tu::e it self is in bo-d conditi-on, or lacks proper facili-
ties i ar it 1s ovelrcrcwclcil.. '-.]-'l-re BLocl< Control Sireet-r,viII ::eveal- at a iilance i,irehi:.er eithe:e or both of these
situations e;iist" f f entrlc-s appear in anlr <;f thc foI-
lowing col-tu.rrs cn the Bl-oclr Control Sireet, the dwelling
unit is to bc regarde<l i,.s substandard.:

Deter: iine'.tiethor a Drve11ig*allllt_f_".__Q-q-
Ten-a,:r.1-f.1r spZaiEryf- LiTr,lilflni-: -irnfE cnn b e

Col-ur:m
Col-um
Colur:n
Col-r-urn

6
10
l2

IIeed s l'ta j or repai-rs ,
Is unfi-t fo:: use.
No flusll to ile t, or shir.red to j-Ie t .
No bati-ting unit or si:.:rreci
batl:ing unit.
No installeci l:.eating.
/rn el-tt-r:l: of 1.!1 or rlore persons
I)cr ro cr-r..

in deter-
or substand-
Colu:-ri 18

Col-urrr 1
C olurln 1

q-
d

For tl:e convenience of tiLe Emu.rerator
i;iining rL,'l.rether a dr.ro111n;3 un:it :ls sti.nda.rd-
ard, the spr:ce of a11 tiresc colul:::rs exce'ot
are enclcserl in lr,eav;r krler'c1.r bo;lcs.

Cohu-m 2j. Aclequac;7.- This coh::.in is to be left

)+o

b l-ank.



)

Enui:ierators t i,fanual

fnstructions -for,lii.r- Out Dvellin Scheclule Fort:i 2

If th.e EnulierEitor finds t-il"L ,)ccur,lied duelling unit
to be substand,iird, es d,efined. above, )re vrill proceed to
fi]I out a DrTelling Sched-ul-e for tl:e i.ai:ril-ies livlng in
the r-rnit. liotc that one schedule is tc be i,iade out for
tl-le enti::e d-,.rell-ing unit. f.f there are extra fanilies,
or lodgers, op boarders, tire;r are to be l-isted on the
sal.1e Duelling Schedule.', If onc schcc.l.ul-e ls uot suffi-
cient, usc a scconcl sche,--l.u1e. Idcnti-f.i' each scl:edule
ln such cases b]' urltlng across tl:re top rrsci:ed-ule of

--schedules,rr 

ancl staple ther:r securel;, togetherf

i{ear-1ing.- The identificatj-on ite::t"s (E.D., Bloc}c
and LTne -Nu,ibcr', Strcct and Apartirent Nur,rber) are to be
copied froii t-lre 1lne cn tl:lc il'opi,l 1, Block Coltrol
Shect, corresponCinS; to tlrr.is scl::cdr"r1e. The nnu:.reratorf s
naj'1e, and t}:e c1a tu of cnu:1cr:i-iir j-on sl-1oulc]. lil<e r.'li se be
entered- in tLre ircacllngo Und.c;r' tenurc, ,rrite 'ro'J,nrerrrif the unit is ouned b;;. tj:.c occupants, othe::',dse lvriterrtenant.tf The itelr irContract R-entrr is the i,ronthl;; rent
wi:ich tne occupants lu',ve agreed to pay, and i-s tlle salie
fl5gre r.'rhich i-s li.sted in Co1u.m 1,9 in tl:c Forrr 1,
Block C ontro l- Shc : t . If t.hc co nt ruL c t r:cnt inc luc1c s
furnitur.e, e uter tin ll-'il in thc bo;i :-t er.l<ed. irlfesrrl
othervise put an rt'..rr in tl:ie box :'iarkec-l" ItI[o.tr

Codcs.- Tiiesc spaccs arc to bo left blanl<.

Sec'cion A. ll,ic: rbers of i,-*'.1i1 .- Ent::i-es
tlre

to
drvc 1-a-ppe eiT-Hr-iG s e Ct-:ri n o1" occupanLs of

llnt unit as ind-i-cLte,1 llclor.;.

Col-u.:rir f . jl{cu-re. - .Ilnter Llerc tJee n"rj:re s of al-1
lrcr.:rarlent ::c l',idents actual 1;," 11ving j.ir the d.r.,e11ing
r-rni-t durin3 tl:c ',:cck end-ing ,.::1tl: the Sa.turrJ-r";i prcced-
ing t:ie d,,,.1' of onurleri,.bj-on. A rrperrtancnt ::esiCentrrj-s a pcrsi)n r',.{rosc usual slceping placc is in tlre
dlc1ling unit ,rnci i,ho l..es no other place o-f riboCc.
I"J1len tl,o o:ll li.Jrc rclatc:i groups cccup;: a due11ing
unit, i-t is esscntral thab tLr.e-,r 66 iclontifi.cri. Ilonce,
thc n.ir.,ies cf pe.rls,i)ns in flre cl^i,.,c11ing unlt are to be
entercd in tl:e -flol1or,'inil order: (1) thc hcad of the
entir"e drrclling unit:, (2) nis r.rifc t (1) hf s chill-ren
in tl:re ol:dcr" o f tnoi:: agcs, be,linniryi rrritit the e l-d.est.
Jncl-ude all cl,rilcl-rcn 1fu,in,,j 'oel?ilancnt17 in the lt.ouse-

l+r
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hol-d regardless of t)rrrcntage or rclatlonshi-pr Hovlcvt:r,
if anlr child.rcn ,:f tlrc head L1.rc tlter:.selrres he.rcls of
fanily groups t cr lrj-ves of cth.er fa.r.rl.lir Leads t or hELve
children of thelr oun, tl.e..,' ancl their f anil-ics are to
be grcuped. together fu-r listi.ng 1,1:.c nel,.es. Obhcr rela-
tives, friends, 1or1gers, Gtcn , arc to be entered after
all the fanlli-es of th.e chi.l-d::en of. the head of the
dvreIllng unit have becn list<;d.

Na.res irr.e to be printed. rather: tirair tryritten in
longirand, llnter the last na::ie first, gpll6r;reci. by the
fj-rst nar.re in fuII, and the initial cf the:.rld,C1e nai1le,
tl:us: 'r JoliEs, RicI{aP.D [j.rr

Col-u::z-r 2. -Relaticnship.- Oire pel?son is to be
dc sigilltlet-a-sffil::oup. fn group s vherc r,ian
and l,r'ife are prescnt r.ci;crrd tllc .,lan as the -hca.d. In
all othcr gr:oups d-e signatc as head. tliat persr:n vitor,r
the cther persolli of the Gr.oulJ regar.J as suclr. Alrrayg
d.esii.,nLte ono polrs.cn asi ..ead. of thc entir"e d','re11in6
unit on the basis of tl:re opinions; of tLrc occupants.
ll'ire relations}:.ip of' persons in eacl:r groLlp to thc hcad
of' that 5r:,rui: should bc de siilnatecl, If tircre L..l:c tr,ro
or' l:ir)re Srcups i-n tlr.e d',;c11ing uiri-t ,,,r-5r.e rclatlonshi-p
of t1-:c .l.iea.d- of ea-cll scconCar;r. group tc the hcrid. of the
cntire dl':e1Ilng unit is als: i.nc]-icntcd.

Designate thc l:,ea.C of ci:ch group b.i thc s5n.ibo1rr11.rr tror ctlier' :,-iei.:bc::s of thc Sr-ou-p indiciif e t.rc
rclati-onship to tlie h,:aic1 b-. r.rritin6; son, rlar-r5;hter,
f atlre r e irro thc r , [i1r1t , nc pi:eii, 1c d6;c r, pir. rt ne r, e t
cetera. For exar:tple;

Naire Relaticnship 4qY

1
L
1
Li/
o
7
o
o

0I

a

CriF-IIE)f , ,IOT{I\T T.
, 11;iRil

_--.-, CARL

-, 

P/iUL 1'/'
BoND, JOE L.
_--, I-I.iL:r-ltI li.

, BETTit
I.,Ili'CK, 1lfIIrrili
BO\iD, i{x-Nm: A.
siiITli, i'IAioLD yt.

H( 1) ?l:ff-t*(x'
Son (1)
litepson ( I)

!1(2) Son-in*lav ( 1)
','Iif c (2)
Dr'-r-rg1::.ter (2)
Ne pLicr;r ( 1)
B::oti:.er (2)
LoC6er

50
Ie
25
1:6

1t
26

o

a

a

a

a

4

zf+
1g
6i
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Thus, Joirn T. C.r::nc;r i.s tl.re head of tlre entire
dl,relling i.rnit as rvell as tl-:e hecicl. of t,Le fi rst ( fer.ril;r)
group. Joe L. Bond. is a son-in-Iai,, of l,[::. Carnelr,
but 1s lrei.d of a se c ond ( f cr,r i1;:) group .

Colr"uln 5" Sexn- Ilnte:: hcr:c the soti of t}-:.e person,
u-sing III[rI for l:ral e iurcl ir-r-nrr fo:: f onalc .

Colun ,l-;. Age.- Inter l:cre th,e ugc in co l-c'i,cd
year?s at 1as-i bTrLhclay. fn tLr.c cas(l cf i Lln ess
tiran ont: :;ear o-l-o as of 'ti:e clate of e t1.l-ur1olli, ti on, enter
the a€ic in co,,ap1etod. r,ronths, e;l1lre.esccl as tvrelftlr,s of
a 1,rc.:r. Ti:us, !}-L.e sge cf a child Ip r:onths cld is to
be enter.ed as u\/12.u If the cl:i1d- is less than onc
rrontl:. oIc}, entcr. thc ege as t'OhZ.n

C o}-u-rn I:ari ta1 Si-:*tus. - The foll-owin,1 syrtbols
sto.tus:

a

arc to C USCI l tal-tr r.1ar

rrgrr for a sii:ri;Ie (or r-rnriar:::ied.) porson (rcgardlcss
of age).

It lrlr f or a rna.rri e iL ; rc f' so n .
lll"Jclil fcr ',rrliLoved. (:;ian or. i.,oi:an).lrnrl for clivorcccl (:,ic'.n or rro.,ian).
tl Srtl f'or s cirara i;ec1 (i,ian ,:r v;o:.-ran ) . rrseparo,tec'..rl

r']eans separrrted vith thc intention to live
apart peri-1ir.nent ly.

Colr-u.n 6. Color or P.ace.- Enter i:erc tl:e Irropcr
i:.: tl:res;a-ii: ol- cl.csignating color" or race as givcn

iirstructions for Colu:;u-r 20 of the Blccl< Control S]reet.
Ordinari-Iy thls i;iI1 be tl:.e sc.r.ie fo:: a.l-I cersrons in tlle
dwelliug u:rit ancl vi-11- bc tire scrrr-rc as tiratt sl:iotlri bl,.
tire Jine for this c1l;e1ling unit on th<: Block Contr"ol
Sheet. iIo';rever, if an;'pe"son in the rmit iEr of a dif-
ferent ri:ce hc shor-,.lc1 be sl clesigni:,ted" h.ere.

ol-u.r.:n ont Statusa I
the er^ip ol,-:len D S

. - Enter ].ie::o in cocle
c lreek cndinit, vith theu 'I 1 t'f

Saturd.a;' Drecedj-n6; tire sta.r"t of cnur:rc::ation) of each
pelrrofre ::eg:irdless of ag,,e. Thc entr;,. :-s to be r;acle in
coder &s l-istcd ancl dcfinerl belolr:

Cod c Entr:r i:Ii:n1o:.,n;lent S tatu s

Gil
NF
rt-i_1

l- st
ItrO}.itr

Gainfull-;,' e i.rp1 oyecl
i\oni:aicl f:ri.ri-1i; uorl<er
Secking re er iplo;r:.iont
Seelrlnil r,zorlr for f irst tit:ie
llot 'r,'orking rrrd iioi seeking
tt;ork

-
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Enuircrators I }{c,rlua1

Definitions i

GE: GLrinfull-r er,rployed".- Iii:rp1o;rsd. in private
indusf;1 , f o:: ir rc1;uIl.r qovci"ir.lcn t a5;ency,
llorks Prograi,:. project at an)' occui:alion for ';vhich
none;r or a itonc:,' equlvalcnt is recei-r,'ed. (Do not
cnLe:: rrntrlrr for: e:.rpIolz;ent on e purel;r local- rel-i-ef
pro ject not ccnducted und.or the Fcderal l'Jortrrs Prograr,t. )
Inc1ud-e persorls in busine ss fo r tlier,isclve s. fncl-ucle
also pcrsons havir'r.i_: a job or engngcci in business but
rvho for so.r..lc rca,son did not urtrk d-urir-:3 the lreek end-
ing trlth tire Saturdal. prccedin5; tLie st.:L::t of enu.raerir.-
t ion.

ol: on a

\TD T Nonpaid fa;:-il;1 trorker.-
claughEr, cr othe r rel-ati vc

r', r,vifc, sion,
head of t]:"e

or salar;,- in
of U.re fiu:ri-1v

r.vho r,'rcrks re gu1ar1.-,: rvltl:cut
feir:ri1;: shop o3 Stcre.

lvho
and
the

'l o{. "AU U.

(not ffi
Sce.i<in

v-:_iP o;,e

Idct vrcrki-n

A''I cllrJ. Seel<in,3 rec.iployr:rcnt. - /in uner-rpIo;;cd person
was gainfu11..?' ei.rpfo:,.ec1 at scr.1e tj:'rc in Ure past
rvhc rva.s scel<in1i ';or'l< duri-n.g tl,re 'ireel,( ending rrith
Saturtla-.' precedin:l the stllrt of enur:1el?i.rLion.

lla
vrork f or fir.st ti:".c o- A pers o11

kinr3 ','iork for
the f lrst ti::re.

ldone:
person reg

l'.nd not seek ing rvorlc. - r\I-t. J
arr ess o age r# s not '.ror"kinii and vias

not seekinii.,,'oltli cluring tl:c speci-fied l;eek. l:lnterttllonerr ilor i:-ouse',rives or hot:ieilakcrs keeping 'tod6e::s
r.:r 1:oarders l.rithin the d"rvelllng unit, Lnd for retired
persons, i. e n e persons i,,rl:o onco tiere er:plc;yccl but r,rhc
are no longer ';rorklni4 or seckiqrl l.rorlr, hlso inc}-tde
uridcr ttldonerr pe rso[s plt;'sica11;; unable to lro::k,
enro.l-ierl ln s chocl, etc.

Section B. fnco:-:c. - Tliesc co l-ul:ns are desii,necl
to shorri al-l- incoite of perj-rons ',Ji,_r rcccived any during
the .-r-eerr ending rvith the ";aturda;i pl?ececl.inG tl_'re start
of enri-,leration. Inccite .['tt-',: unatLac]rcd ]oc1;lcrs i:ced
not be enlx-iertrtoiL since tlrc-; :;:j-11 not be j.ncluded in
th.c incolc ta.loLcs to be ltrct.rillter'l-. Tlte entri_es in
each colui:Il are to be on ilurnn'uaI basls; that is,
inco;re is t o be s.l.--icrii'n i:'or tl-rc cnti-rc a.-eirr, rathcr
than fcr a r,:teckr or rr. itlcntl:i.

ld+



Enu,.rerators I iranua]

,50
:l,,..jLS

A11 entrl.es are
Thus. if r-n lter'. is
is il'11-.U+, cnter it

ne [;re s t ,--]-o 11elr.
tt as i,i15. rf it

to be
1l+

to th.e
, enter

AS

Li-ne No. froi.l Secti cn .ii.- Tri.ttsfer
co1ul1rl the I1ne n er correspond-lng tc
earner or o tirer incor.re z'ecii:i-ent listecl
rvhose inco:re is being listed- in Section

to this
the vrage
in Section A
B.

Colu:rn B. Total fncor.1e.- This cclu-.rn carurot be
filIe un en r ES or Co luirns 9-11+ on the:
li-ne are obtnincd. t'./lien ti:.e fi-gurcs for Colu-urs
]reivc been cntered total tl:ei-r and post the surr. in
Colr-ri.in B.

9-il+

;\11 incoiue ite::s shrulc-l be cnr-u-,icratec'1. fcr th.e
ttreI're-riontl:i periocl enCing irrtlr -bhe Saturdal' trreccd.-
in5i tlrt: beilinning of enur.-:eraticn ojr trc entirc survc:i.

Note thrlt lnco:,le r"eceivcc'L fro:.i lodger"s is: not to
be includecl iir cal-culatingl tot"'.1- incoLic.

-Qg]1,*..9'j-___lltilej-:_.f alarie s ::nd. Cor r ils sl ons. -
En t e r-l:-cT c T-t o -f; ioi -n-e a r e.iT 16Tl- e- rl-EA'6EI e a r n i- n g s
recei ved as crrl rl lirlo;iee i-n thc f o::: : of ur.1e s , s alari-e s,
co,..::,issions, tips, bonulies, etc. Incluile ea:rni.ngs
frol:r ei.tploy-r:ent in priva.te j.nri.ustr-, or anl: 1:ubIic
ellergency proijrr.Lrr (ilPil,, ItrYr., CCC, l-ocaI \,,ror1< relief ,etc.) . fncl-r-rcle also in totrl iron-e"/- 'rTilfcs or salar;r
crn;r ai:grnts r.'l:ic;r Lii,i.ve been d.ed-ucte cl for Sccial
Security purposes (c.S., OJ-d ;.ge fnsurirnce, 1'.cLi1roercl
Retire::rent, or Unei::p1o;6-ent Coi:rpensr"tir;n). Lro not
i-nc1uc1e tire f ollc';ring: ( 1) ilcne-;r receivecL iLs uE6ln-
pIo;r'.,rent cor;ipcnsation, ciirect rcli-ef , or cLrarity,
(2) lnco::rc in klnc']-r (1) i:onc*: received -for. trc.r,eL and
travcl cxpcnscs, (tf ) ei,-r'irinljs of businessrlen or pro-
fessional l)el,sons.

Colui.rn 10. Prof it s fro:-r Busine s s o - Enter ,lere
the
llnet
the

Do not inclrrrle,.ri-tli,J-ravals
lousincss, ot" rlithd-r;r.rr;rIs in t-re
service s .

s frc:r busincss. BV
nco..r.c froir ope r::tlon of
cperirti on.

of capital froi:: tl:e
forll oi' ro.rcls or

!
L ctal
profitsfr

bus ir:.c s s

.r- net prci'it
ls :-:e a:rt gro s s i

less er''Dcnses of

)+S



Enulrerclt ors I l,Il:nual

Colur.m ll-. Incot:te in i.lincl. - llntcr Lrere the
estir.ratecl vlrLue of al-1 inco:.',c in kinC received as full
or part pay..rcnt for services ::ond.erec-l clurin6 flae ;lccir
ending on the Saturd.a,;,' preceding tl:rc; start cf enlu.tera-
ti-on. Do not includ-e blie valuc of groccrics cr c,tlrcr
good.s rcccj-ved as a for:: of relicrf ; include the value
of any iter.ls of pal,r.ient in }<ind, such as tJte vnlue of
rent-free living quarters, fooc", clothing, plecer of
fu::niture, houseirold ccluipr:,ent, fuc1, etc. e rece ive d
,,s rer.luneration for e job or servicec pcrforr:.tcd.
,Estir:rate value of ireals on U:rc basls of 50 cents for
t.rrc p::incipal- ireal (r'rheti.rer cvening or iridclay) and. 2J
cents for othcr neals. Estlrate the l-:arltet value cf
other lterls of incor.re in kincl, includinl the value of
al-I tri-thd-rarrals of i,ie rchlLndiser or rrstoclc-in-tradetr of
a business.

Co1ur:n L?-. Pensions lltc.- llnter liere the ar.lorrnt
of r.i one-7 recc 1?E n r: L of pensions or retire-
lrent pa;'nrents, and srri:rs provicled- under special Ieg1s-
lati on. Pens lons i-nc lucle suel:. i tcr:s a s public curd-
private old a51e pensions, ctid to tl.re blind, ald for
denenclent chilCrcn, md cj.d to veterans. \.',Jor1cr-ienIs
coifpensaticn i:nd uneLrplo;r;;1611 cor.lilensation paltrents
are considcrod- crs insurancG llrrd should not J:e incl-ud.ed
lfvJ V a

Colurm 1). Tnsurance and. Other.- Enter liere pajr-
ments receiVerl froii i:raturCd- annult; policics, work-
t:ienl s cor:lpensation received. to off set loss of salar;;r
or w[lges d.urin6 the )=ear, an-:.dr r.rre:.ip1orr:ent coi:ipeltsa.-
tion. fnclucle an;,' otirer rei5ular nonrelief incone
t*:j-cll has not been included in Colu:.:ns 9 t1:rouilh 12,
such as aliiionlr, regular pe::iodlc sui,is recei ved fror-t
rel-ativcs or: friends, interost, clivid.cnds, etc.

ff thc fai.:117 ovrns reiLl e; state frcn ',-.rhiclt itcol-Iects rent, includ.c onl;;, l;6 pt; recnt of actual
rental as incolie, in r:rder" to allo-i.l for. the cost of
operlrting the properLT.

Colui.m 1[. .e.eIlef .- Entcr ]rere the cu:cunt
receiffilrect relief agencies. This
tti].l- include both incoir.e iu casir anc]. incor.l.e i-n klnd.
fncoire in cash incl-ucIcs r..l-1 ps-17--:onts i:tacle i-n cash,
lvhether for foocl-r rent, c1otl:1ni,, or cn; ot)re r iter:.
Tncoi,re in Lrind includres the approxi:'.iate cash value of
i-;ood.s and services, sucl: as food or food starips,
nredical ccir.e, clotning, fue1, etc.

\6 r,



.tjnrrre rat crs t l,tnnual

TLre foll-ovj-ng ite:,:s r':re not 'tr; lle incl,ud,cd in
an;: 31' these colultns {Ls, for t}e r)ullllose cf tiris
surr,/e;,-, the; eirc not to bc consi-d.ercd Ls rrincol,'err;

(1)
(2)

Lr-u.:i: sur-.r. settle:ients r:t insurance polioies.
Settlei.ient oi- legal clr,il.is .ior i>::ope::t;:
ci"a: :.agc s ,
Lt-tip.stL.r set'bleitcnts r:f cli:i-i.s on fr-rIl or
partl aI lncapacltation.
InL:.eritarlcos c:nd lcgacies not :in thc forir
of annuitie s, c.nci wind.full-s (sireepstalies
tlinnlngs, re',,',:rds, etc. ) .
Irregular or occesional lqifts froi-t rcl-a-
ti.,re s or f ri cnds .
.[ir:ne;,' receivccl in t]:c fori: of e loart.
iione;' iritliclra'.,rn frorl a banlr account or
lnve s tnent .

(1)

( l+)

(5)

)
)

6

7

(
(

1{o dcductions are to bo ;'ade for an;' lossos of
rloncli or rrone;: equivalents.

Colr-u.rn 11. lreeks :iiiplo;,'oc-i,- Entcr Ltere the nl:r'.iber
of Il-ti::lc ,.rork lrectrrs du::ing rvlriclr bhe inclivichrr,l t'ias
el.rplo-;iei1. in p::ivater re gular goverru:lent, or l,lorks
Pro3rcr-r:r eriplo;tient durlng the Jear endin6; l'ritli the
Saturdav prcccding the sta.rt of enu.,leri:t,ion. A full-
tiire ,.yor}< rveel< is ti're m.:*rber o.f .l-lours l-oca]-Iy regardecl
as a fu]I-tine trcek for the [ii-,,'en occupation crrd-
lndustryo ff it j-s not kno,'in I'r.o,.,, r,ian-r- hours shoulcl-
be regrrrd.ed as a fu]I-tj-::ie rvorlc r.reck, estL:,ate the
nur:rber of ecluivalent ful-l--tir.re r,'iceks vitrked b:,. assu;.ling
that there are lpO hours in a full -tll-re wee]<.

fncoi-re frorr Lodgers.- llntrics shouLC be :lade hcre
for tire avero-ge ironthly incoi:e receivecl duririEl the
Iear preceding the siart of th.e su.rve;: froi.i the rentini5
of roor.,s in the sar.e dr,relliLng ruri,t, eitirer f or light
hcusel<ee1:ini;, or to b oarders and/or 1.oC,.i lops . Enter
f lrst the total inc orle f ro:i loiigers ne;'.t to rf Total. "
Then ascert:rin t'rhetl.rer sucli inco,:e inclucles pcr;p,ient
for ltei:s other than rooils, suclr as f ood. or laundry"
If it does, flnci out ]rc,;r irucll of tnis incor:.e ,'ra;r be
attributer.l. to the renti-n5 of ro,):L.is on1;r and enter the
sur,r next to |tFor .Re:rt On1;r.?r

- Lr7



Enu: ter:rto::s I J{anuaI

Present Relief Status.- FiI] in this ite:r only
if the- r1ve11Ing Lrnit 1s occupicd. b-'
and tl'lerc i s an entr;- in Colur::n 14.
large a proportlon of fcr.iil;' irLcot.ic
at the present tl:ren ff currcnt inc
anounts to 5C percent o:r" i,iore of all-
received. place a check i-n the h,-rx ne

a single fa:..iIY
Deterrt-tJ.n6 ]1o\1r

is froit relicf
,)r.r.e f rol. ::cl-ief
incoile nolr beln51

.-, t to trRelief tt;
if lt is less than 50 percent cnter a chcclr in the box
ne;lt to rrldonre lief .rr

Section C. Utll-itics,- The purpcric of this sec-
tion s o o tlrpe of u'L:lLities usedvcL o
in the drvcIl:l-n,5 unit, '..rhother or not the utilities are
includ-e.f in rent, ancl the cos'; of tl:esr: utilities if
the;',' cire not included in the rent.

Indicate the pllrpose or rJSe of e ucl: ":tilit..i cr
fr-reI, i f lt j-s used in tl:is clrlell-ing unit, b1' placing
an rrXrr in thc appropriarte colur-:n or cclu:'ns uncler
rrPurpos e . rr rrprr ind-i cate s he ating; rr trrr ind.i cate s
Iigfrtlng; "Crr inrllcatcs cocrkin6i and. tt11,1tt i.td.ica.tcs
heating riratcr, Thus, .gns ::a;, be used for cooking ancl
hea-tlng hot vrater. To indicate tirisr i.[ trwrr r,roulcl be
placecl on tLrc l-ine 2ttcasrr in C,:hu.:n 18 and a-rother
rrxrr on the s{r:re line in Co1u::,n It.

/rscertailt if each of thc utilities is includ.ecl
in rent, ind.i-catin6 trl,,lestt or rrlqorr by placiryq '<ir\ rryrr

in Coli;rm 20 or 21. ff the utilit;o:: fuel is rrot
includ.ecl in rent, de ten-ine tlie avcra3e 11olf!l4f a::tourtt
spent for it durin;; thc past 12 :rontirs a?id'ffir il:.is
figurc r-::rder Cohl",rt 22, rrCost If ltlot in Reni;.rr fn
order to obtain tl:e avel'age ilon'b)r.1;;;- cost for thoset
utilities used. during part of tLre ,ea-r on1;, for
exar:rpIe, coal used. fc,r ireatlng, it rvi1l be ea.sier to
obtain the infor.i:ation on cJ-r annual basis but to
clivido t}:.e arrnual figure b:;. LZ j-n order to obtaln
the aver.r8o iionthl;. cost.

Section D. Principal Pro.r:-der.- For the purpcse
of thls Surv-e1- 6r" p:::n-cipaI p:CovlrJer is cle:llned as
the person rvhc received the rrost inco:te over the last
L2 lrontlls. This is deter,.iineC on ti:e basis of the
entries in Colulur B of Section R. ff there is r'rore
than one frx'.i17 in tl:e househclrl, cltoose the princi-
pa1 provicLer ln the first fu.rily.

l+B
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Enu-, rerat oL" s I j,ii.rnueJ.

Lino ]. Re 1ar1- T) r. rts to Slt',le Place cf
r,,/orla 

o - erac ec 1,. -a 1' DT 60 .l- l.au-ta9 rrril?icipaf
provl,Jer re,.:ard.s hliiself fls re1,:Lllarl-:- rclrortin;1 to
tlte sallc place of vo::]<. Checl,i "Nlorr for (1) ')crsonslrho repor3t to luorl( crt d-lffe::ent lccations, (2) build-
in.t, ccns tnrction l'lo rke rs, suc.h as painters ancl
carpenters, z:.nd (i) l)ersons errplo;,'eci- cn the 'ro:r:ks
Pro5ra:.i.

Line 2. occu a ti- cn. - Enter l-:.ere the cu s t or'-ar:ji
occL1Fa
( Exau:rp
oi:e ra t

ona I/
1e s ar"e: ::rEr.chinis
or, t;1rist, cLr,rllen

pe r son is er:p1c;7-ec1.
t, sr,.1es c1erk, i.ir:cl:ine
ter, lrncl ele c tricicr.n " )

Li:re . Inclust . - -Entet' l-:.c::e thc t-l,pe of
( Excit.rple seor lpanlr n c o i)erson is e:.rrIo)'eC.

alle i auto::cbil-e i-a.cto::1 , d.clrLrtrrent store, laundr;,
insurance co1.tpen.*l, builclin.., constfr-rc ti on, and- i:rint-
in6; of fic e . )

Line )-1. Locatiorro- Ente:: he re the s trect rnrl
a b ..'ririch the ttrcvid.ernu.,be r trf thr'r actual Ioc".t;ion

reports for vorli.

fjection E. nuto;':obi1e. - fndica:to ]:ere ultet]rcr
or no lt Ot-''ry-r S {in autolobi'l e. ff r:ore than

]

one fa.'.li-I,; ls living in the d-iielIing unlt, lndical;e
t:,riretlrer or nr--.t eacit fa::i1;, or;rrns an a.utol,obil-e, b;.
entering; additioncil- bcxes on the sche.i.ule, 1abelin1,;
tLlei.l trI{-l-, tt "TI-2 ru etc.

[0US,,T6
4

ct
Irffi

f,
,-n

l./
rt'
tffL
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V, ut t'iC-r Piiu,Cr:Dl-,iriI ;DITII{C Ai.D C0l-r1I,i(} SCIIIJDULIiS
1i

i;ur'1n6r tl,u eer'Iy sta.5 e s oi' th., survuy tl;e buik of
tlto v,or'1, vui ii be enur: uri:tiori, lr,hi 1e ttre of Ii ce !!or-k vui I1
be at a niinir-un ar)cr can probabllr bc hlnolt cr by a skeicton
staf I'. As tfie su]'vvy procot;os, hovievt,r, .,nci the erlUl cr€i-
tion ep-.rroacirus conplution, Lhe f'ioli iorcr; wiIi- tE':r)t,r
oi'1' ano :'t v;il-i b. ilucessErr)r to builu up trru of ilco force .

I t i s sclvisEblc tc tri-"nsfrl r to t}:,e off jce et thi s point
a nul, bo r of t"irs cnunt,r'c to rs v;ho }ieve shown the rro s t intc rs s t
.no lf,l'o f i c1 vncll i-n thui r uol'ir .

'.r'iiu f'unctions r,vtricn are tc be .c{J}rorri cu L-y thc ol f'.i ce
str l'-' ccnsist of s€v'.;r'r1 o;:crati.orrs v;;,j ctr ;'.!"a ctonc scp.' -
ralul;"' but r,rhich nust be ca,rcI'r-r1ly lnter rat.-c 1n orour
to iirsurc propcr ori\rcu-t j on of' 1,1,o .Jro j ec t .

/is r,cntionecr:lr.j!-iously, thre offlcc functions can
bc uj vicccl into tvvo t1,,pcs - numj ni stretj-vu and opcrating, .

Tho ricirnin.i stre.tivv func tiorrs iLre control i:nc. f i Iing,, rno
Errc Gescribscr in thc fir sL tv,o sccti-ons of this plrrt of
tkre tc,CLII1q.uc. 'It,us:.- i'urlc ti.-,ns t.rc ceirri()i, On f'Or the
ourl.tion o1' tire pro jt cL. Ti.ir.; opernti.ng i'unct-r ons aro
editin6 , codinC', taLr"l tin6, rirld r i,.cpj ng. Tliesu f'unctlons,
vii th the sxccrf tion oi' Lhe la.st two, er,u unce rtr:ken as
sl-rccussivo stcps inu cru Gt:scri-beo iu thc orclvr in l,,hictr
ti.vy v;iii be ;:cr'f'ol.r', co..

Contr o l- Ssc Lion

1t i s toe f'uric tlon oi tnu Cont r-ol ;vction to r a:nt:.in
pr''Jc.uc tion r'ecorGS ior' t].r: vr,,L-.ious,Jrocesscs ol tnv bur,vcy
i-n or-ucr to prcp:.r"u rcports i'nG c,ic:rts surr ..ari zi"ng ,l f,o-.
f rulJs.. .:ItG to kc,,p pary roIl I,uCorClS . Tj.., Conirol CI-r.li
vrill repor-L t..r tiru Uif -, cu l';:ncf,or. f n 1irr.p_c pr,olir-c.ts it
rr,y bc neces,si rlr to ass j.F n an eccij- tional cl-,r.k to tlrr:
Cotrtf'oI ;rrcti on. Ti-e numb,.:r. of rccr-lrol; c,.nc roports liLiich
ti.,e Coni;::ol ;oc Liorr vr,ilI bc ) uiiLii 1,r;(r to rr iinta j n ui 1l_ be
ri1, tlic cLiscrctlon o1' Liiu U1'l-. cry lvii:rrrgCr, Survel, Supcrvisor
and tiic liror'1( i)r'ojcct-s /,cil'1n-strlt,.'on. Tt"c i'o1io,;uin[ -] ten"s
CLI'\, SL1I ,l uSteci. ri'Of.I,-S lof. t.l ,ut;c it..rr S vr_'-11 be J'ounc. in
t-[r- r,p.:t.-iuoi x.

50



(r)
o 1' tir.i s r

,:tsrur,-erl,'tort s Pt'o.*ucti on iiecorci. - The pr^ri)ose
ECOl'G A s to inc.icrrte the cia:.I-v pro cir-rc tion of

elcir inurr",;rotor in bricl'for-m. euo to specify tho lii-iumera-
tion Distr'ict ano blocli nur.ber of each block; unrt v;hich
tl:,e tLnuri e nator contplotcs . 'Ii,-j.s ui 1i ;Jr'oVi -ro s rcl'er'encc
1'or t.ire Su:rcrv: sor of the Lr:ot Ci,ccking Scction in the
sei-cct,ion or'blccks i'or. s.Jot ci.eckinr.

In prepriring tire f'oru 1or thi s rucor'o, the Enun cre Lor s
shoi-rIc1 be t rou,JUo b)r sqLt: crs, l,i th tire Uquad ldr..Ln:i-.,cr ; ncr
S,rur.ci Leac.er incrictt-o et tlie iroirG or' e ac}. El'oup.

T'L<: erltr'i. es ori trre Llrur. era.tort s tjrooucti.on hscor'o
v'i iI be ,Joste cr ci,cir cily by LI"e Contr',:-i becLl on ir"on: the
l,nureri tor.sr taily iie;ror,ts. Ti,e sv rc.)orts v,'i1i be turneci
irr to the S.,uc,ci LeatLr:rs at ti.c onc. oi e LCri day. -Iir'ter
:inspectl orr by the Stluao Lu.ruers, the Drl ly lieports uiJI
bc routecr to tl,<-: C.rntroI Scctron.

(2) Squacr Prociuction Frecoro. - In orcier to kcop
clcsr; c;nLrol- ovEr the ;lrooucticn or' er ch squeic. of ihuncr'-
atcrs, the iten':s fror. thc Sque.c. l.eiGurrs Dclily Ruport oJ'
eich Squ..rci Leaoer v,ili bc ,-roste o on the Squad Procruction
I-lecor'o. Tliis ui.I1 aiso :i'ovic,e e. conveniunt ,Jl-ace for
cbtrjninir the tot,ars to bt entergci on the Sur:r-er.y Rt;_'lort
of ;l;e Iling" Survey jrur, erati on. A seiJr.r'.ttc recoro ior'r
r,,i1i bc nccoec'. ior. each Squao.

Tiie Squao Lei.rcior'r s Da.1Iy lit.:ort v, j 1I bc turnec. ovcr
to tjre i,nuiri.orrt:.on Sur:crv-'sor by Lire Squao i,eader. Aftr:f
tiic Dv;c1linf, ;:trr-rr vration Super.vj sor' ],a.s inspectoci thc
fuport, it ti;i1. t,,r, rou.teG to t rt, Co:rtroi bectiori u'hjcll
vrili post trre proJer i ten s on tt:e Sirulc, Proc.urci;lt,n iiscord.

(1 I bnr; lt.r'y }io.:ort or' Jnur, err:tion. - T:,e gq1.,1relr';r

rtucort oi snurrerati,;n is to b-prc-paiGE at r'c5.uIr'r inter-
veis, usurr1iy oircc r,: r,euk, 1L v, j. 1l surTr;"ier.i ze the pro-
cruction ol' r. Ii t.rrc ,:rrtirrurr'tors ciurini Llu puri-ocr ror. lihi ch
tn. r'ci)or.t is rraoe. Copies or' thrs r,e,lott s}.oulcl bc
pruvic.crcr to t1:,; Survcy Suptrr.vl sor ancr the jrnur eration
Dupurvisor.

(+i r:loch fruErsss Cl:.a-:r,t. - A LLock ?r'ol russ Chr,r't
i Scctj un, i ncri ciltingsiioulci be i.aiirti.r i-iuu by tr,c ontr'o

tof' e: cir bloci unit to bc. cJVr-ruc in the Survuy tirc varj-ous
stvi:s in ti;e Srrrv,,7 plucr:Gul v uiij ch i.ave buen col!letcci.
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'I'lii s I ioc]. .Pr"ogre ill; Ci,;,::'1, r,ii I I be 0.I r'[rLI1[.eo v;i tti orie 1: ne
for eacL block iml t. Tlic blocks shouio bc groupcci seri rlly
b), Enur:erati on Dj str.jL c ts . T]'.e colur,.ns iiril-l i-.rc lrcr^c,e d.

vri.th tkie r-rp,.t.-cs o1'the varrious st(j.Js -in the; Sr:.rve1'pro-
cucure , {'ronl enur.errtion to Lhc gcrterLl tab rlz tton. As
crch oI tlt.;su stc,)s is cor'rt)Iuteo 1'or that Ll- oc1"., bhis
ui]1 bc inojcateo on the ij.l.ock Pr,cglrcsr, Ci:errt,

Tlit-r entries on the Ij1cch. Pro6'rcss L.r-,r.'rt vrili bc
postud i'r'on ttrc cltr.rrt siiirs u'hich are routud. Lc the
Cr:ntrol Section t,;, th.; ii'i1i15.,' Se c tiorl et t}1e c omple tion
o1' uacli sLop 1;t t}-r.e procuuure. Th.e ohr)r,f'e s;l-i.l uiil
inc^icato tlie linur orati q;n Di strlc t ancr L,lock nul ber, anu
tho nr.,irbcr oi' tll.-: ,-'rr..rcuciuru v;hlcir has becn con.c l-eteci.
'l'Lre Control Civrk ui 1l- locatu ttiu propur }i ne L'.t-cL cclurnn
a.nu '.rnter tiru or.te ..ri' concl-cticn in the a.p-:r'opri -,te square.
1l:.e untry in the c'liunn 1,,.-:iced.rrl.iur,ber of ii'orrsrr v,i]1 be
pr'ocured I'rom the fir.st cire,r,6:e slip i.or each bloc,l. Tlte
f igure v,ili bu .;r'l,1,er.i,C on thc char',g:c slip on the linc
1t',b.:I1".;cr I'up..rration Corrpicitcci. fi AIJ- postings shou- ci be
I;aoe pror,pLly So th.nt at &iry tir:le tt,,, Survoy bu.Ji.rv j. sor
or" tiie 0i'fj ce IVI:..nrgc:',' crn &sccrtrin thu ux.ct ciog'roe; of
pr'of I'c ss .

(5 t Pr:ur.iction [.aps arir- Gr'apiis. - Durinp tiru cor4rsc
oI' tne Survey, i t v,i il bo vor[ c i f uc li ve
ci:art,s i.rnu gr':;rphs itrcrj c.itj.n€ tLrt Jro6trcss

t,) r E.:int i1j-n
o r-' tnc, vafirlus

f pr'usuntation,
c e ble.nk nap
cr:urirortti,]n for
cc;Ioroo iu on

oporations . As an uxlm_,tI (:; ct' thi s
0. Procuction iu:p r '--y bo r-ibiLiz;a.
of tiLe c,ty, r.no as thc gelpIu'uion
ueeir bIccI', i s rcpisrtccL, tha t bl-.-rck
tlrrr, r,ro0 .

typ e ,r

i) rc c ut'
o f ti,i-;
rr ilr bc

( c t i)e yroli Rscor'Js ano Progruris Fiu-Jor-ts . - Tt r,',,i1]-
bo t;he riuty of thc Con L St.c i;l i-rn to n ain Lsin su-ch ;Jrry-
r.o11 reecrcis is p.re rcqulrcci by Lhs ulfficc M:na.q'cr anci
tiie Yiorl' Pr"o jucts /ictl in j stra Li on. Tl.u pt:13-ro1l recor.cis
i'or' the ir:.urr,.rators snci Squr:cr Lead.,;::s r::ay bu rr iiCe up r'ron
tt.c ljnur'err torst Dcily Re :urts rno ti:.t Squaci i:va'cior.sr
i)aiIy iieports. fn t.[e crlso ol tlie,..rli.or. errploytes of
thu,:ro;ect, o:,ily attc,lc.ancc repor.ts slioulo, bo r?:-,ctc to
tr:'t: Control bvct-j {-)r} b)r thv Supr,rvisurs cJ' e a.ch €rr.ou,o.
Tl:,: Cr.rnt,r'o.l- Secticn v,ilI ru..,r.k irr coopt rarLion lvi tli tli,;
pro jt ct Li''uikeEpirr in the pr,riJr rati on oi' Lr-e :necessar.y
ViPA rccur'os.
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t-i- Ii n5: Se c ti on

In orcier t,: check ,cro,.lerly ttie corr:,oieteness ol'
enumeration ano to exercj.se cont::o1 ovcr'crieckin5., coding,
tacr-rlr1,i on ancl riap,cing it i s necessar;i to est ablish a
r,'ilinl Section. rrj'ter enurerati on has been conpleteo
:-'or a b1oci, the f'orr s are ror-Ltecl to tlie Filirii Section,
and at ali times ther'eaI'ter t,ie so fortis Hust be in the
i,'i lin5, lection, or trre l'i }ing Section must }iave e ciefi-
nite rccord of' wiiere they are looateci.

Af ter enureratit-:n i s corpleteo airc wliile the forr s
are iir process o1'cireckin5.r anG cooing, the for'rs are
retaine( in tne L ile by bl,rclis . T},ror.ighout tlii s pro-
ceGuric a broc]"; r'ece Caro shou.lcr be retaitreo, v;ith the
f'orr s 1'or ttic bl-oc,r, ano vulienev.,r' ttre f'orr s are wittro.rawn
from the file, a Ci,at'€e Slir: must be r'illecr. out and i.'eld
in lrie Actlve l'ile. Su€t estea f'orl's for tLe Biock r'acu
Ce,ro ancr ti-e CtLer't e 5ri.p r,ill be founcr. in lhe appenoix.

ttihen the l'orm I anG errclosco 1,'orr s 2 for= a ilarticula.r'
b1ocl' are received in tire ol'ti ce f rorr the Squao Leacrer,
ttrey shoulci be rou.ted tc tire i;'i1ing Soction, anc a Bl-oclt
ii'ace Carcr iircpared. Ti.ie rrile Ciertr', stroul-o enter in the
i.eaoi ng' o-l' tni s Bt-oci" .[,'ace Card the ]trruri:eration lli strict
nu.rber, block numbcr, nurbcir of shcets oL'dorr l and
nurber c-i' j:'orr 2 Scireoulcs ror tiL., block. In aooition,
tr-t-: r,'i 1c CIerh s,lrouIci enLr:r' the nan'e oi tlie Squa.o Leaoer
anci the ciate o;Jposite l',lrrumeration Corrpletedrron the
Slock r,'ace Caro. lie shrorrld tht:n fill out a Cilarge SIip
ind:cating thc Enuneration District nuri.bcr and the block
number, ancr enter tl;e name cf the Sqr-rad Leaoe r oprlositer'Out of irile to: i'[ani.ri ]ie should a]so enter t]r.e oate
recelveci opposite I'Heturn,.,cr to r,'i1e: DAte.rf AIter
r'0,)e r"atlon Cur,pIeteoil he shoulo. enter t'1, t' inoi ca.ting
ti.iat oourler&tion 1s cor,pletecr, anG tl-e nurr.ber of' l'orr,s 2
Ior the block. Tiris Char5le SIip then should bo sent to
tire Control Sccticn and the Bioci< Face Cerci should be
at bachecl to t'or.r; s I end 2 etnd. pleceo 1n the tihoaoy for
Clccl,,e rrt f 1Ie .

A Cr,etr'ge Srii: rnust be f illeo out ano r)lacco in the
Active r,'il-e uvery tinte eny f'orr.s for a b1r-;ck c-r.e with-
ciravro 1'ror the I"i1in6' bection. 'rroeo€ve' r any t'or"r: s cl.re
issueci fron the file, rrll of the r'or.ri,s errcr. the rlock
ii'aco Carcr for the block rust b<; issueci as one E:roup.
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FILII'IG SECTION PROCSDURE FOLLO"ITI.IG RECEIPT OF FOH]4S

Forms Recelved. by Filing Sectlcn trOperat ion
Comple t ed.'r
Number to
Be Entered
on Charge

Slip

File Into 'blhich Forms
Should Be P1aced

Fil-e

l_

2

4

5

5

7

Read"y for Checker

Return to Squad, T,eader

Return to Chlef Checklng Clerx

Read.y for Cod.ing

Ready for C:de Checking

Final Inspectlon

Tabulatlon

Operation Compieted.

Enumerat I on Completed,

Checked., Not Approved. - Checker

Corrected for Checker - Squad, Leader

Checlced., Approved. - Checker

Cod ed.

Cod.ing Checked

Flnal fnsoectlon





'Vrhen the forms eru lcturneci to the .diling Section, the
jri 1e Clerk vui 1I enter tiie 0perati-on ]trurrber i.nc,icc ting
lire opcrt.tion completsu on thc ItOperr.ticn C.;riplcteclrl
line ancl l,ile cie tc on the t'iicLurncu to rj'il-c : ilc tcrr line
o{' tire Cir"rf'o Slip. Tlre nurr-ber.s ir.ssignecr to the Opera-
tii;ns ere inoice,ted, in t lie t" 0.)ei"i.tion Corplutccrt EhtrY
to be lVieoe on Clir.r5"e Siipr' colurn of tire chart lvhich is
prusentso on ttr,e irr-uccc.iinp ,JaEe. The CtrLr'6,'1, Srip thcn
shoulci be routeo t<-r ti:o Clrntrol Scction ano. ttre f'orr:s
pJ-rccd. ln the propcr file.

During the crocesses of checklng prepa..ratory to
codint', tabulation anii ms.opin,e , thc I'orn-s wj 1l bc routud
throrigh the v.irious files lnciicsteci in the clL:irt. In
e[tcl] cf sG t]ie -Lor'r:s for a ,:ilt'tlculcr' block will be v"ith-
ci.r'avvrr Iron a. f i 1e, ctra.r'g.cc.l out rnci re tuLrneci v itti a.n
operiiti on cor:pl-etco; tlre nur'L.;r of' the oper€'.tion corrple ted
rvi 1I bi: entc rcd <.rn the Chc rg e SIlp , thc Char5 e SIip v, i 1I
be routcci to tl,e Control ocction, and the forr, s v;j 1l- be
pla:cE u in thc .lroper f il<l next in uroo r.

lioi tinp Scht uule s

Af tcr enumoration .tll" s bcsn corlpleted f'or any block
a:ri.o t.lrc r,'ilinB St ction has prcpa.r'L7d, er. Llock .c,'i.ce Crtro
1'or ti're f'r.lr'rr s f or tr,a t, bloclr, l]'orrr.s L z:nci 2 , L,:gluther
uittr LLrc t luck r,-r:ce Ci-'.rcr vti1l bu placec in the rri'ieady
fcr Clieckerlrfil,.r, anrr cLil.rgecr uut to the Cliuckurs, es
freuC^eG.

The operati un oi cllsci,j ne r,'ri l-i be perr'orr ucr b$
Cl,ccl^:rrrs irnG rr,ilI be unclur the supervi-sion of a Clricf
Clcrk. In addi tlon to supervi sing' thc Cl'reckers, the
Chl ut' Clurk tr111 lns.ccct irll forr: s crrntaining epi:a.rent
e rrcrs, e.s inoicateci by tL.re ClrecLe;rs, and ej tircr corrcct
ttr,: <; rrol's or' routo ttie forrrs br.ctrc to thc SquLcr Loadcr.

I{o chenges on sc}iociul-es ere to be r ade by t,hc cler}r.
f f ht; cLi scovuls any dl scrcperncids, hc should mal'.t, a noLe
on the bc.ck of tirc cnrci in penc-l 1.

'fiie ChecI:er shor.rld sriu theN thc heaciin6' c;f' ri'orm l-
is cJrr,rf 1e te. 'Ilie f'.-rIlclv;j n€i entr"j rs rlust bc in tlio
heacin6's:
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a

(r)
(2)

( ))
(+)

(5i

(o )

fi)
\I-r entri e s

Nrunber

should

ldr.r,e of -Uriur cretor

Dr,tc of ,Jrrumcrrtion

Ln:itials of' bquro Lel.di;r

Llrruncrrtion ri strlct i\umLer

irl-cck Nu::rber

Sire-t i'lumccr c'no Tutai iiumbcr of
Shccts oi' l',-:ml I

of Dvrcl-11n5:' Sche.iules

ep ,lo i. r' e l se v',he rc in

Thc nr,,r'ber of rr.:rr,:, 2 Scht,ciult, s sltrrulC
nurnbe r in tlic horciing of r'orr:r l-.

t,h.e heading.

r.flrcu lvi th thc

Ttre stre ct nurnbcrs in C.;lu:,n 2 shoulct k u' ch-cked to
scc tirat thoy run in scquencu. Ttris i s not I p.:sitive
chcck but, in gcnere.l, thc strcct numbers shcul<i run irt
soquenco .

Structurc ty,.:t, (Culun'n [) s]roului bc indicrt.;cl by
Ltrc appropr'ia te cocrc, rlot by an rr1. rt liu.mbcr .-rf civ;e11ing
uni t, s ( CiolwLn i ) shoulci bc gi vcn, enci shoulci co rrt. sponci
tr.l thc numb.r of' uni ts listccr f'or thu structuru. Therc
can bc only onu entry for. C:ncritiurn (Coluri'ns b-c3;.
Lilicv;iso tncrc cirn bc only onu entry ior Ttrilct (Colurns
t-10), i:rth (Colur;ns L]--LZ) and He et (Cclur:'ns li-L5).
I.lrilrb,;r o1' r'ouir s, nunbur o-i.' pvPSJns, rnci i.vr, l i.[rv nunbcr
uf pL,rsrns per room (Colunns Ib, L7 rinci ]b r\rspoctivclyT
sh..ru1ci b. given by jligures, anc Lhc ccitor shculct recal--
cull tr, thie rvt:r.:g.u nurlbvr' J1' pcrsons pcr Ior)r, . I\i.rnth1y
rcnt shoulo bu tfi., ci-rntrr c t rcnt, anci, f or substa.noard
units, skroulci bu tire samc as shulvn ofl thu ir-;r'r 2t t-,,iic11-
ing Schuoulc. Tl:.u oc,itcr shoulu e.lso checL to ctuternine
inh.,thcr the, cn,elling unit hr:s been corr.ectly cucicci stc.no-
i;ro. cr substano&ro (Cr.:lur,rns 2L snc 22 1. Thj-s crin be c1u'rflc
by fllrncinE at Coluynns 7 , (J, 10, 12, 15 anu IE . lJntri. es
in tlitrsc columns uill- lnoiclt,c subsLinc^:ir.o unit,s.

Each r',srm 2 shoulcr fI:.st bc ctreclioci a.gti.inst ttre
hceciin5' rncl the ccrrcsp<.,ncting Iinc cn i.',Jl"m t to sec that
the cntrics iirc ccnsistent. Tiro ticl.ciinq i.Lur:rs shoulo be

.,
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t
the same as on the Form I s;heet, a.nd the contrecL rent
and number of persons in the dvrelling unit should corre-
spond. Checking the schedule internal-Iy, the editor
should make sure that entries are properly made in
Section A, tha,t heads of groups e.re properly desi.gnated
as indicated by names and relati.onshlp, that the entries
mao.e j-n Section B add up properly to the total, and that
any income from lodgers has not been included. Section C

should be examined. to see that entries are conslstent"
If a utility is used it must either be included in rent
or there must be a cost reported. If a cost is reported
lt must be given on a monthly basis.

If the edltor is satisf ied that all- the sched.ul-es
are properly ftIled out, he will enter his name and the
date opposlte rrChecked, Approved - Checkerrr on t]-:.e Block
Face Card and return them to the Filing Section. Other-
vrise he will indicate on the Block Face Cerd thet the
schedules are not approved, and return thcm to the Chief
Checking Clcrk.

V/hen the forms for a block containing errors are
received by the Chlef Checking Clerk, he will reviev; the
indlcated errors. If he fecl-s that 1t 1s possibLe to
correct the errors in the office, he will make the change
in RED INK. Iie should not make too many assumptions in
the correction of errors. ff there is the Least doubt as
to the proper correction of any entry on the forms, the
Squad Leader shor-rld be required to recheek the item,

9sille Schedules

After the schedu.les have been checked, they must be
coded in preparation for tabu-Iation. Both the Block
Control Sheets and the Dwelling Schedules wil-] be coded.
All codes wilf be entered i-n red.

The Block Control Sheets vril] be coded to show the
adequacy of each substandard dwelling rrnit vlsited, the
approprlate code number being entered in Column 21. The
code for each adequacy group, and the columns on the
Block Control, Sheets which indlcate the dweLling r.rnits
falling lnto that group, are as follows;

I
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C.l Cle

I'lurnbcr

1

AdvQuacf Group

Unfit for usc; Iacks
p ri vate f lush t*ri l-e t e.no
ba th

olurns LndicaLing
This Group

c(J, t210,

Z Unfit fcr usc; hrs toilet
but no beth

Unfit for use; Las toj.fet
ancl bz'th

Neeo.s rajcr repalrs; l-acks
prlvste flush tollct and
be Lh

n:ejcr repairs; has
but no bath

Neeo.s mr,;or repairs; has
toilet a,no bath

Does not neeo r:ajcr
repal rs I lecks privs.te
flush toilet rno bath

Doe s no L need. r-e j or
repairs; has tojlet but
no bath

Substa.noard for cther
re a sons

Ifi:try in Colu:nn L5,
crnd.r/or entry cf
1.51 or more in
Cclumn IE

CJ g, L2

g, 111

i+

I t

7, 10, 1Z

6

Ne eos
t<.:i ltl t

5

(

7,9, L2

7,9, II

6 t 10, 12

B o 9, 12

9

I



it
Cooing the Dnrelling Sckieoules consi sts of f if teen

steps, which are, in the orcier perf orn:ed, os follovrs:

(1) Cooe for aciequacy of d.ue11in5 uni.t.

(2) Cooe f'or nurnber of householcis in
the dwellinpl unj-t.

G) Prepare supitler,entary sc'reoules J'or
extra fami.li es.

(l+) Cocie r,or type of householci.

(, ) Code for number of persons in housetrol-o.

(o ) Cocie 1'or' nrimber of persons in far.'ily.

Q ) cooe for race

(d) Cooe f'or'relief status.

(9) Cocie 1'or annual fan:iIy incon'ie"

(10) Cocie for rirontl:Iy cost o1' utilitles.
( 11) Cooe I'or rontirly gross rent.

(12) Ccoe for r,'onthly eontract rent.
(L1 I Cocre for rent-incorre ratio.
( Il*) Cccie i'or" a.nnual- far:i 1y wages.

(f 5 ) Code for other incor."e.

liefore any codes ar'e err.tered cn the scredule for a
l_'lven block arI'an€:e tl.re schedules in ortrer by line number.
?hi s will f acilltate the tre.nscriptions f'ror the Block
Control Siieot. Ti.c couing steps are now discussect 1n
the orcier rentioneo abovo.

( 1) Aoequacy of Dv:,e11i.n8. Uni,!.
o1'transfe or

- Thls step consists
the qwelllnE unlt

21) to ltcm ir in
corner of the

from tiie Block Control Sheet (Colun:n
the cooc box iri tiie upper rig-ht-hancl
Dv,eIling Scheoule.
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12) Number of Houseliolos in the Dwelllng Unit. -
Tire number' of householos in titc civlelling unl t wil} bu
lno.lcateo by Soctlon A, Colur:n 2, r'itelatlonship,rt in
v,'ldch thc hoaci of each tiouseholo is deslgnatecl by tire
letter Ii. If thure is only one housuholo, ttre entry
ii(1) v;ill be thc only entry oesignating a heaci. If ttieru
is more than one householo,
entric s, such a s Fi (2 ) , Ii(.)) ,

thore wl11 bc addltlonal
etc. If there is only one

householci ln the unit. the coou lettcr A shoulci be placed
ln Colurnn I o-t'Sectlon A to the left of the vuord r'Nare.r'
If ther,e 1s morc than one houscholo, the letter B shoulo
be entered. in the sare pIacc.

3) Sup;:Icr clltary Sct-edule s . - An a.doi tional
Dv;ollinE Schecrule of a differ'errt color' must be prepareci
for each of thc vxtra householos lnoicated on the B
sci.uoules. Thc coder u111 transcribe to thu supplerentary
scltcdul<; all the msr,bers vthro belong to onc srjcorloary
Lrouseholci, ano. rr,i11 makc r,s r:lany suppl,:nentary sckreciules
a.s therc arc extra. households. A11 cthvr infcruatlon
vr'il-L be Lranscribecr f'ron thc originerl B sciieciule to tkre
supple,.cntar'y sclieoule wl th tire follovring: exceptions:I'Contract henttt in tkr.e tlcaoln6 of tkre scirodule, Iter..s 1,
2, 1, ! r.nc b in tirc cocis box, a.no Soctlons C a.no D.
Af tor the supplun'rentary sc}:rrouies have been completeci,
the cucler v'i11 cirar'; e. circle around that entry fp1
Colur,n Z ot' Seetion A vyhlch inoicates tiie i-reeo of ti.:,e
spucific lnciivio.utl houscholo to whlch that schtoulc
refcrs, i.e.
schcciule FI( 2

on the fi r'st scht; dulc li ( 1 )
, oil the th: r,ci sciiedule I1( J

,
)

t

),
on the seconci
etc. All

subst;quent cooing cpurations v;iI1 bc perfor.rr:co on the
supplenentary as v're11 as ttre original schedules, except
vrherc the cocie refers to iLeris not appearing on thc
supplen entar.y schr; dule .

([)
in c,roing
householcis

Typo ol' Flousehoic.. - Tti,g purposc of this stcp
1s to distinguish bstv,,e; en family ano nonfanily
, A family housr,hclct is a troup of related

persons site.rlng the s3.ri.c dweIIlng, usua.1Iy a husbend,
vi'ii.e and ch1ldrcn. A nonl'amily h-',useholci is a single
person or a. g'rourc of' nonrel-ateo .cersons sharing: tho sane
ciue 11in6:. In housotrolcls containing. rore: tlran onc group
the classiflcation or tirc nrain group applies to all
gruuros ln tirc h.rusoholo. t'arnily househulcis v,111 be
indicatecr by the letter r,' in Colurur 2 rbove r,Eelationshiprrt
ancl nonfamlly Eroups by the }etturs Nii'ln the sa.me place.
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(r)
shoulc. bc

( 7 ) Itrrct,. - A ci t'cI,, str,..rt.rlci. be c.l.r'irl;n
untry' f'or r'scc in Suctlon A, Coiui::n <.r, f..rl'
thc hous.,hcl-tr t,..r wtrom tlre scl:scrulc ri:r'-r s .

j'trurnber of .Per'sons in liousch'1r.. - A circle
Of'€i!"n I f'OUnO -tiie nuribeF of L|.e Llne in Section A

LnaL is usrrc, .t'Jr the lEist .Jer"sun in tkre ir,-.,useholo. -r";r
€x5r.1;Ie, ir slx persuils ars Ii stcct, onc (ln each linc,
cnci r'cr-u linv nurbvr o.

(o / Idur.ber of Pcr'sons in ,"'til ilY. - Tiie cucier lvil]
flYxL uete n€ rom o utrn 2r "i..v1ations.hip, It the nur bur
u1' p,,rsJns sxclusivu of lociget s v';ho are a.ttacli,ro to Llic
liouseholc. cf l!,e -(roau t,-r v;Lron ttrat pr r'ticuLer scherc.,ulc
rvfcrs. 0n all original sctruclures, this v,,i.11 b- ii(1) .

0n sup.:lerentar'12 schvoult s it v,ill bs L(Zt r-rr' i{(1), utc.
Thc nr-rmbr,r of psrsrns thlrs ciefineci shoulu bu entr.rr.;cr in
Cohir n 1 to tlre riglit or- r'Iip.r:e .tl

i,.f ottn(r tiiu
tiru he aa of

(t) hel-iu1'SLltr-is. - Tiri.s iten is t*r bi; codi:ci cnly
i'.rr ciuellinr. units occu;lieo b;r e single frmily. r',er thc
rlurp,isri orl []r, survv)r a- fa.r i Iy j-s coirsi.ciur't.)Ci h r',.,llj -;f
f'ar,ri11r if citnv{ ;r b..,th of t}rr, folloviing; are truc:

(e,i 50 ',:ercclrt ..rr' rrurc 'or' thu fLr:iiy
incor:u c,.uring ti:.u lr.st tv;u1vu
rnoatkrs h:'s bs..n l'rcr" r'e 1i or-.

(b) Jv pt.r'cunt rJr ri,-)I'u ur pr'.is.;nt
fer;.iIy inc.;r'u is o,;rivvd fr'orn
-. f !l'uIJ-t-1 .

Tne first f'acti.rr Can t,c chcckuo by crutvrnining I,ho
r'ciiti..rn bet'ti-en the fip'uros in Colurrrn lf ano thos' in
C...,Iur;n ij, ttic $r-c.JrlG by".-rbsr,rvlng tlie cntry i'orItPr,,ssrit
Ite li u I' S i;e. tus . rf

1f Lhe far,lily is a rcli*,f 1'anily trccor'uing t,..r Lhs
cb;vt crc1'1ni tiJn ori:tri .' cir'cIe i.rounc,t thc r,,Jrcl liir,., liuf lr

in C,lunm 14. 0therv,,is, cntsr' rrirl'lt c.b,*rvr, thc riJru t'i.iLi,rf .rt

Anitue, 1 Inconrs. - The s.x-rr.irtrrL ci i-ncor,.e, t,c. bc
, l'Inc Jnle ., 

ll i s thc
totLl inc-rtl,u c.vr,rillb1s ('r,ittr 1,]ro uxcupLion..,f incOnv
frorrr 1oo1:urs ) to tnu s.Juci :-ic f'atr1Iy or. ui;,nf'rrriily gr,iup
t; v,,tri ch thi s scli.;ctul,' ru .is rl, . Tni s f i g.ur"c v;i 11 bu the

(:l
t ni,*rr-vr-r in thr, CJOr, b,.rx no;;t tO I tuf,i 1
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sum Jf all incont,, ;:1.;-t':unts r'ocuivocl by thir hr,eo .:f thc
grouio 3.s Ii stud j-n Colu:ln C, rt?rtaI 1.nci-rt ,u,ri t.rgcth.,r
ui t}'r thc inc.,,:rc of' rny o F.lii,r' f ulatcci. I ut,b-rs cf thl t
,r'ri)uif . j{l tc Lliet Jn thu tyrc Il .sc}rcciul.c sr , illc -,r:u i s tc
bu cJrli)ut'.ici lor unct'r fr.r ily -.rr n.iniLt,.i1y gr,)u;l by itsvlf ,
i.r-ru tfrtulucr JIL tflc prJpe r schvoulc. Th(, lncor,o thus
c.-tt t'r'irlt-cr. i s 1,-., b' untur.;c. in tliu b..rx fur' t'Cooc : Incol:.r, lf

{;oo a cJCru nurrrbst' jcncircluci) rssignco to 1t L-'.s fJ}Iuvrs:

Cuc.c ltrurrbcr Annu.:: 1 Inc,:r c

1
Z
z/
4
r)

I

U

IU
}I
L2
17,
rl
t,
16
L(
1d
19

(1C) M,,ntirIy Cc,st
irr C.-,Iur n TZ Ci'"-sETl-on

Ji Ltl-11 !Ivr,.

thl:n wl'OU
- lC'C*, -/

frflCr t) VU I
iivp: r'ted ( iik )

- .fici.cl u1: a l1 ent rj r: s
ttru siutn ti-r tht, r"igiit

Le;ss
\i luo

20',t

io,,
l+uU

IUuu
i}UU
12U0
1:,UU
t[ o.r
1b0u
l-U 0u
20uu
lio t

C i'ncl t ntur'

- 2C)0

- 7,qq

- i, a)o
+,i ..t- ,99

- ,,c'c'

- -/CCr
l././

- .",oo
" 9c)ct
- Lri9ci
- ligg
- r29g- trgg
- I r--c(-\

- L-( :.9
- 1oco-././,,

5...tU
OUU

7iu
[]u'..r

9o-

.-ri' the uJrd I'UL1Ii ticsr' in tho titlc .rf Scction C.

( I I ) i, .rn tirly G r'..r s s, Run t . - Tiiu r cntlily f'?JSsr rorltr
tirrt is, tlte f,ifr1 Ex,Jciroilrlr.;s -rr n frnily for.shcltcr,
-inclucing sirvltsr' r<;nt enci uti litius, is thc nuxt ittrr,'
t,-,, bc c.ro'o. TiLc figur., fr)r f t,ct", Zc. in thu c.cic b;rx,ilGr-uss lirent - Unl cLjustccrr rt i s ciatur,rl,linoo by acie.ing to
the cuntrl ct funL, sil.,run in t,irc hseciint ..ri' tht, scltuclulo,
tlrt surt, iI r-'.yt'! e €:p!)ulrinp' t.; th.; r.i5r?lt ..,J' tiiv v.i-l l-ciItUtllitiusrt irr thc tltIt wl b-ctitn C, Ir' Lhe contract
I'crrt j.ncluo.,s furnitur*;, FD t ntwl^Irt uciuiVlI,;nt to the
vlluc ui' ttrs fur'nj turo ::rtrst bc tiwciuc tcrcl. l'r.rr1 tlrc e-rntr.r.c t
I'unL bef'of u tiiu uxiJenoj tures 1'.-r1. ut i1lti,.S i.it,w iCrOuo tC

a
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, obtain the gross rent. Tlte se declucti.ons are to be
calculateci aecolcllng to a scheciule prepa.r'eci by thie
Survey Supcrvi scir . ( Sug-e s ti ons fcr pr eparing thi s
table are i)r'esentecl iri A.:L:enoi.>( C Lo ttiis tcchniqlre. )

Iitren tlre r-rnacjr*sted 6:ross rent has been cor,,.outec1 enter
ti:.e figuru next to lt-en 2e in thr: cooe box.

An untry for Itcn 2b, I'Gross Rent-Aci;ustccrrimust
be computcc. {or all crwelling unlts occupieo by a siugle
f amily r:ritli loclgers. It i s calculateci by d.eductl ng from
thc unact;iustcd gross renl, the lncorre f'rom j-odgcrs that
i s "-c'or' he nt 0n1y.lr Vrf.cn the aojusteci gross rent i s
computeci enter the flgur'., next to Itcm 2b 1n the cocc
box.

f'hv appro;criatc coou numbcI. (,,ncir'cIucr) 1s to Oe
unterecr tr.r Llro rlglit r-.lf eaci-i ty,ot; oIi i'r'o s s r,.;nt in
Jt vr s 2a ana 2b, sirov;ing 1or thc rc$pectivu r'..int figure
Lirc clasr; in v,,hich i t failsr . The coocs ars iiroi.cat<ld
in thv fcllouing tablc:

Cr.:u., iiu.r Lor licnthl;, Gycss lu*t
b I

2
7,

t,

7
o
7
A
U

10
11
L2
L1

Lc
\f

I

5
2
tr)
7
0

L2
t5
t7
/,u
2tr,

10
i+"

s thern *2.50
.5U - 4.rr9
. Uu - 'i .L;',
.ru - 9 .91:
.co - 12.]+g
.50 - 11..9c
. uc - L7 .4?,
.50 - l('.q(l
.oo - zL.9i
.'J0 - 2<;.c;<;
.uo - i9.99
.00 a,ncl rver'

N..r t l.upoFtoci i l;i. )

( 12 ) i*onthly Contrec t hcnt. - IYionthl-y contrnct rcnt
i s sliorirn in thc l:.*;acring . In cooing contrac t runt, usc
th.; r,bovr: cJde cleissificatlcn. It applii;s ,;etrE,,1Iy vLr,11
tc cuntract as tc 6ross rr.nt. trjntvr. tlte cJoc to thc
r'i grtt of ttro fi gurr: Lur. cJntr:lct rent ancr e.jlci rclc j t.

(V) Lic,nt-Inc-,ru P-r'ccnt. - Aft.r tirt rr:ontnly ['rr s s
rurlt enu tnc Llnnr,..1 it-:.c..lt,u iia.vu b-on ciotufttrir-Ir,G, it is
nccLSSr.r'y to cer iculei.tu ttre rurlt-iilc.-rri.u J-li,cw11t, i.r.,
tir.; .)urc<,nta; u ol' i ts inc,-rr,r, ttie,t l: 1'ami iy ;:r,y s f or g ross

- tt/
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rent. T'-is 1/,i11 bu dutlu only f ot' clvrclling units occupi.,d.
by a sinr, }c Aroup, v;ith or v';j-thuut 1oci51,rr's. To ;btnin
ttris figur"e nultiply thc monthly grosr.i re,rlb, &s 1n 2b
(ct. Za if thsrr, is nr entr'y f'.>r 2b) irr tirt, crcu box, by
LZ a"nd thun c.iviuc 'uhe; innuEil Ercss ront by tlie annual
i.ncrrr o. Thus, if tho fa.n,j l;r incr>rv uuru q,,1200 o. ytal,
ernci thc monthly S.ross runt +25, the e.ooue.l tross rent
rii'oulci b- 

"100 
ani. thu rt;nt-inc,rli'e pcr"cent 25,0 pur'cuDt.

InJiicn thc rent-incornc ;rcr'cunt is cumptitud ct:tcr it c,lr the
Iin.; .fc:' f tcrc 1 i.n the ccov br7i. If cithcr th, fiross
r'ent or tire incorc is not givon tho untry fop t'ilsnt-Inccr,t;
Pur"cuntli v,i 1l- bo r'l'ifilr ( fcr' fi-: t Iiv,.;;r'tt,ci ) .

The ap"tro.criatc cidu nurbcr" (r;ncirclcd/
t,otqr'uci to tlte right of thc rr.tio. Tirc cJdes
in the foIlovulnp. tablc:

sh.-rulo be
r-':rg indi crrtecr

Cocro- Nunbvr' Pc rc trnt

thln 10i,
l.,L*.97,

trlt ci o vc r
i1,r,p..r rtect ( I{R )

( il-) Annur,l Yre[jss. - The a.mount ;f vrafrcs to bc
sntcrcci inTJ-co -65x next tcr lLeri, J, rt,;,rg'cc,rt is tiru
totrl v;agcs ev*11,r-iblc (lvith tLre exce:ptlon of l,r5"cs of
1,:o6'ers ) to 1,hc spe cit'ic fe.mily to v,'liich this schocluic
ro.f urs. Tl1is figurc l';i11 bu tirc su.r' ,if EilI vra6:cs,
sa.larios ur' coririissions Fs shov;n ln Coiumn ! recei ved
by thr.,l huad of tnc family a.ncr any othcr r'-ir,tec1 ri.er,bors
-rt'tnat felil-v. l{.rte t}ir.t un thu typc ii sc}:rtciul-us,
!i rC u s shcu.lci br: corn.cutoO f.-rr. ce.cti f arnily by i LsoIf , anci.
t nt<,r'cd on thu proJof' scir.:ou1c. Tiic \L:'rgtrs thrus ciutsf-
rrincd shiulc bc entcr..,i1 in thu c,roe b"rx nt xt to Itcn 5,
ancl e coctc numbcr (uncirclcd) r ssign-cl to it is flll:vis:

Lcss
LAia
L5i",
2Q'1r.
'25i"

ioi,.
7.tr-:
t )to-
t+oi;
l+l;i
,ori
oult
i.,I U L

1
Z
7
(
+
q

t)
-7

J
9

10
11
L2

- t9.9i;
- 2\.9)o
- 29.c;1'
- 1)+.9i,,
- 7C: C: 

'.- l,L'.1'%- l-s.g';
- q,c ocl

),.)/o

a

trl,



J Coqv Numbcr

IO
II
L2

Antruer.f i,

1
2
7-

t
7o

7o

9

T --. . <

+ 100
20\)
7: t(l

400
OO

00
0t-r
OU

1000
1100
120ur
I 40u
rfoi.r
Ib 0u
lBOO
2OJU
i\-t

51
o
.7
I
d
9

tlir:n #100- t99

_ '1 occ)
L./,/./

qiru I vuf

ir.:pcrtccr ( IIH )

2c)g
zco
L,9r)
tr,qo

b99
7c:QI, /
(J99

999
1099
1199
129c,
l aOC

1599
1 ?OC)Ll )./

7
(
5
6
n
t,
(-)

9

I
t_

I
I
t
I
I

(15 ) Otrror lncor.u. - C,:r':parv t]:c :.r ./unt o 1" i, nnu:.1

6

I;r[-us, wntvrvo no:;t t.r Itut 5, v;ith ttrs l,mcr.rnt for'[:rlnu[r]-
itrc,;ru, asl vrltctgcl nr.xt to ILi':u 1. Ii'th*, 1.:tci;r'c uxct:oos
tlrt v,.-r5 .,s by luss tkisn VrO, .;rrtor ihv nurrrb*;r rilrr noxt
tu Itt,rn b. Ii' irrc;i:<, cxcecds v,5gcs by *50 .]l' r .jl'e, unter
tlru numbur tt?tt frvxt t,-r f tt-rr O. If t,Lru untry i'.,r Itum I
i.trc/;.)T 5 is j{Ii, unt<,r ttzlt nuxt to f tsrr o.

,)



11 Tabulatlon

Summaries.of the data collected w1II be presented
ln a set of tables whlch show the interrelatlonshlps of
certatn lmportant houslng characterlstlcs. The maJorlty
of these tables are based. on the groups of people res1d.1ng
ln the dwe11lng unlts covered.; the remalndbr apply to the
iLwelllngs d.lrect1y. The prescrlbed. tables, of Whlch there
are 16, wlLl be found. ln Appendlx A.

Most of the tables'contaln separate sectlons for
d.lfferent raclal groups. In geheral-, such tabulatlbns
w111 be mad.e for only two races, trWhlten and. llother, lt the
Iatter composed. largely of Negroes but lno1ud.lng all
groups ln the nonwhlte category. fn 1oca1ltles where
there 1s a th1rd. raclal, group of consld.erable slze, such as
Mexlcan, . r,trhlch had been so d.eslgnated. ln the enumeratlon,
there should be tabulatlons for three raclal groups rather
than two. AdJustments 1n table forms w111 be necessary ln
such cases. The Research Ad,vlser of the Unlted. States
Houshg fluthorlty shou]d. be consulted. o4' 9,11 questlons
concernlng a th1rd. racial d.es1gnat1on. i..,'

If any varlatlons are mad.e ln the Block Control
Sheet, as d.lscussed. prevlously, 1t wl11 be necessary to
make correspondlng changes in the cod.lng proced.ure, 1n
tables based. on the Block Control Sheet (i.e., Tables 1,
2, 3, and. 16, and. Sectlons A and. C of the Blobk Tal}y
Sheet), and. 1n the lnstructlons concernlng the partlcular
tables lnvo1ved.. All such varlatlons should. llkewlse be
checked- wlth the Research Advlser of the USllA,

For 1d-ent1f1catlon purposes the followlng lnforma-
tlon w111 appear 1n the lower rlght hand corner of each
page:

(Name of Clty and State)
Survey of Low-Rent Houslng Need.s, (Month and Year)
WPA ProJect No,

If any areas outsld.e the clty have been lnclud-ed. 1n the
survey the flrst l1ne above should. lnd.1cate that fact by
read.lng: (C1ty and. State) and. Suburb of
The month entered should represent the mi
fleld. work of the survey.

{
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Tabulatlon

The tables are d.eslgned. so that the totals can be
checked rrlth control totats ln each case except Tabl-e 14.
Thus the accuracy of the work can be verlf1ed.. Tables 16
and. 3 w1II serve as controls for these total-s. Table L6
w111 be the control over all d.we1l1ng unlt d.ata, wh1le
Table J w1II serve as a control over both the substand.ard.
d.weII1ng unlt d.ata and. flgures pertalnlng to the occupants
thereof. The totals In the other tablee should" be recon-
clIed- urith the correspond.lng totals presented. 1n these two
tables.

The ta-bu1atlng lnstructlons that folIow are orge-nlzed.
on a rrsteplr basis. These constltute the consecutlve
operatlons 1n tabulatlng the results. The sequence 1n
whlch the tables w111 be prepared 1s as follows:

1) B2)r
3)rl+) T

5)r6)r
7)r8) r

lock Ta11y Sheet
abl-e 16
able
able
able
able
able
a.b1e

1+
3
5I
LJ
t2
(r7) rable tD

9
11
10
]+

2
1
5
7

1e
1e
1e
1e
1e
1e
le

(e
10
11
L2
L1
14
15
t:6

)
)
)
)
)
)
)
)

Table
Tab
Tab
Tab
Tab
Tab
Ta.b
Tab

A flllng system, separate from that of the control
room, w11l- be used. C.urlng the tabulatlon proced-ure. As
the sched.ules are sorted. lnto d.lfferent sets certaln
grouplngs of sched.ules w111 be malntalned by means of this
fl11ng system. None of the sched.ules shall be sent back
to the control room untl] all tables are compl-eted-.

The tabul-atlng operetlons may now be started.
glock I_{]y She et

1. The Block Tal1y Sheet conslsts of three sectlons,
two of trhlch will be flI1ed In by transcriblng lnforma.-
tlon from thc Bloch Control Sheets and. the thlrd by
tabulatlng the Dwelllng Sched.ules. For the transcrlbed.
sectlons, T-1 and. T-J, two persons worklng together w1Il-
be need.ed., one to d.o the calllng and tire other the tallylng.
Ta1l1es w111 be macle 1n the ind-lvIduaL ceIIs ancl the f1nal

or



Tabulatlon

entrles d.rawn dlrectly from the tallies.

The flrst step conslst s of enterlng the rrBlock No. tr

and. rrE.D. No.'l on tl:.e Block Tal1y Sheet. These numbers
are taken dlrectly from the Block Control Sheet. Begln
wlth Block No. 1 on the flrst tally sheet and. contlnue in
consecutlve ord.er on the follor^rlng sheets,

2, The fol-Ioi,,r1ng llst comprlses the ltems caIled for
In Sectlon T-1. The lnformatlon w111 be taken from the
columns of the Bloclc Control Sheets as lnd.icated..

a. Tenure and- I{onthly Rent: Column 1!.' 
( Owner-occuplea untts are coded. rt[y. tt 

1b. 0ceupancy; Colurnn 1/. (Vacant unlts are
cod_ed rrV. rr 

)c. Race: Co1umn 20.
d.. Standard or Substand.ard.: Columns 21 and 22.

When the tallylng 1s completed. and. checked enter the
flgures in thelr respectlve ce11s and. compute the varlous
totals.

To compute the average monthly contract rcnt
1s to be entered on Llne 12 in the flrst three co
only, use thc folIowlng form:

Block Tally Sheet
Worksheet for. Computlng Average Contract Rent

Block No. E.D. No.

which
umns

,
1

Dwelllng Unlts
tandard.

Dwelllng Units
u s a
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The above form 1s filled 1n by transcrlblng entrles from
the Block Control Sheet. Transcrlbe the monthly contract
rent from Column t-9, enterlng lt 1n.the approprlate
column on the form, es lnd.tcated- by the entry ln Column
2l or 22 of the Block Control Shcet. After all the rents
for the block are entered, total the flgures in each
column. The average rent for trstandarcltl and. lrsubstand.ard.lr
unlts ls then eomputed. by d.lvld.ing the tota"ls by the
number of entries in thelr respectlve columns (whlch
should. correspond to thc entrlcs on Llne 3 1n Columns 2
ancl 3 of the Block Tally Sheet ) . When these averages a.re
computed. they may be entered. 1n the Block Tal1y Sheet.
Compute the average rent for all rental unlts on the block
by addlng the totals 1n the two columns and. dlvldlng by
the total number of entrles ( whlch should. correspond. wlth
the cntry ln Line 3 of Ccllumn l on the Block Tally Shcet).
Enter thls average ln ti:e Block Tally Sheet. Thls com-
pletes the entrl.es for Sectlon T-1. Retaln the form used.
for computlng the average contract rent; 1t r^r111 be used
agaln 1n step l-1.

3. In Section T-J only those unlts shown to be
occuplea (Column 1/, Block Control Sheet) and. substand.ard.,
(Column 22) are to be covered.. Ta11y these unlts accorrllirg
to the ad,equacy cod.c ln Co1umn ?3. A r^rorksheet fcr thls
tally w111 be used., as f ollornrs:

Block Ta11y Sheet
Tally Worksheet for Section T-J Block No.

llAdequacyll
Clas slflcat 1on

1n Sec. T-3

Correspond lng
tlAd.eq.uacytt Cod-e
1n Col. 23 of
lock Ta]Iy Sheet

Tally of
of

Dwe111ng

Number

Unlts
I Unflt for use

2, Needs ma. j or repalrs;
lacks tollet ancl bath

1 Neecls maJor repalrs;
has tc1let but no bath

4. Iieeds maJor repalrs;
has tollet and. bath

5. Need.s no maJor repalrs;
lacks toilet anit bath

6. Need.s no maJcr repairs;
has tolLet but no batir

7. Substand-ard. f or other
reagons

L-3

4

5

5

7

I

9
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The entrles for Sectlon T-] wlII be drar^rn from the
tallles on the worksheet for the correspond.lng ad.equacy
groups. Ac1d, these entrles to obtaln the totaI, whlch
should correspond. wlth the entry for all occupled. sub-
stand.ard. unlts 1n Sectlon T-1. Tht cntrlcs 1n Sectlons
T-1 and. T-J are now completed..

FiIe the worksheet ln a folder IabeIled rrWorhsheets
Used. for Tabulatlon.tr All subsequent workshects w111 be
d.eposlted- ln thls fold.er and. fl1ed..

4. Remove the Dwe11lng Schedules from the f1Ie and.
sort for fam1Iy and. nonfanlly groups, uslng the cocle entered
above the word. lrRelationshlprr In Column 2 of Sectlon A,
Retaln the sched.ules for fam11y groups and return the non-
fam11y sched.ules, Iabelled rrAll Nonfamlly Groupsrrr to the
f1le .

5, Sort the famlly group sched.ules for tenure, &s
lnd.lcatcd. 1n the heaillng of the sched.ules. Return the
sched.ules f or owners, labeIIed. lrOwner Eamlllesrlr to the
f11e.

6. Sort the tenant famlly sched.ules lnto two groups
for race, &s coded 1n Sectlon A, Column 5. Count the
number of sched.ules for each race and. make the approprlate
entrles ln the Total Column of Sectlon I-2.

7. Uslng the lncome cod.e 1n the cod.e box, sort the
sched.ules ln each race group lnto ten sets (9 lncome
groups and. an NR group) as lnillcated ln Section T-2.
Count the number of sched.ules ln each set and. make the
approprlate entrles 1n the table. The sum of the flgures
In each 1lne ehould corresponcl to the entry made ln each
I1ne 1n step b.

8. To obtaln the average lncome ln each ra.ae group
total the lncome shown on each schedule l.n Item 1 1n thc
cod.e box and. d.1v1d.e by the number of sched.ules showlng
lncome for each race. For the total group s1mp1y ad.d. the
aggregate lncomes for each race and. c1lvlde by the total
number of sched.ules on rrhlch lncome was reported..

9, The remalnlng entrles 1n the Total Llne are
obtalned. by ad.d.1n13 the entrles ln each column.

a
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10. When thls ls d.one and the totals checkecl the
cntrles in thc Block Tally Sheet are completed.. Reassemble
the scheclules for all lncomc groups 1n each 1'ace group.
Return the schedules to the fl1e, labelllng them rrWhlte
Tenant Famlllesrr and trOther Tenairt Famlllestr for the
respectlve groups. Place the Block Control Sheet 1n a
separate flle.

Note: The lnstructions 1n steps 1-]O shoulcl be used
1n obTiffitng the entrles for each Block Tal]y Sheet. When
the sched.uLes for succeed.lng bloch.s arc fll-ed. they should
be Jclned. to those of the same cIa.sslfica"tlon for precedlng
blocks. Thus, when the sched.ules for the last Block Tally
Shcet have been flled" the sched.ules for the entlre area
surveyed. w111 be grouped. according to the deslgnatlons
glven 1n the foregolng steps. Llkevrlse, all Block Control
Sheets should- be flled together.

As the Block Tal1y Sheets tr.re oompletecl, group them
by enumeratlon d.lstr1ct, ward. or other area of enumeratlon.

Table L6. Block Data Table

11. Informatlon for 1ncl1v1d.ual blocks on thc Block
Data Table w111 be transcrlbed. d.lrectIy frcm the d.ata on
rcspectlve Block Ta11y Sheets. There follows a list of
the ltems to b e transferred. to the Block Data Table
togcther wlth the locatlon of the ltems on the Block Tally
Sheet.

Iten 1n Table 16

Llnes A1,
Llne B1
Llne 82
Llne BJ
Llnes CI;
c; c\a,

Llne D1
Llne Dz
Llnes EI
Llnes FI

A2 eA7,

CZa., F,
& b; C+

&

&_ E2
&F2

Correspond.lng Entry ln Block
Ta"11y Sheet

T-1,
T-1,
T-1,
T-I,

r-3,
T-1,
T-1,
T-1,
T -2,

7plus 8, Llne 1
plus 10, Llne I
& 3, Llne 12
Llnes 2 &, 1

Llne IL,

lr:,
11,

I-
7
9
2

L2,

Sec.
Sec.
Sec.
Sec.

Sec.
Scc.
Sec.
Sec.
Scc.

Cols,
Co1,
CoI.
Co1.

Llnes
Cols.
Co1 s.
CoIs.
Co1.

2, 3,Llne 2
Llne 3
Llne 1
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When the ai:ove lterns have been transcrlbed the Block Tally Sheet
may be returned to the ftle

f2, To comi:Iete the tnformatlon for each block obtaln the
entry for Llne C2 by ac1dlng the entrles 1n CZa thyough C2c, ancl for
Llne Cj by acldlng entrles 1n CJa anr1 C|b.

1-1, In thls tabl-e there ltrllI be a sumnary colurnn for each
enumeratlon d.1str1ct, ward. or other area, lnmed.lateIy 1:receillng the
cclumns for the blocks 1n each area. The entrles 1n Sectlons A-D
ln such summei.ry columns a.re obtalned. slni,Iy by ad-d1ng the flgures
for al-I blocks ln the respectlve areas. Check all such ac.[d1t1ons
before maklng the entrles. To obtaln the entrles for Sectlons E
and. F ln each area flrst renove the Block Terlly Sheets for the glven
are& fron the f1Ie. Each of the four entrles 1n Sectlons E and. F
lnvolves the computatlon of an a.verarJe from the flgurcs on the Block
Ta11y Sheets. Thus, all entrles wtII be obtalned tn a somewhat
slmIlar fashlon. A worksheet rnrlI} bc used. for eaoh onc.

a. ftem E-1: The entrlcs for the follorvlng worksheet w1ll be
d.rawn fron the workshects for the sarile bl-ocks and- enuneratlcn rlJ.s-
trlcts that were useci. ln step 2.

Block Data Table
Worksheet for Iten E-l 1n Area Columns E. D, No._

Block No.

l-
2

1

etc.

I{urnber of
Rental

Stand.artl Units
1

Aggregate Rent

( al

Total

When the entrles for al} blocks have been nad.e, obtaln the total for
each of Colunns 1anr12, D1v1Ce the eu.ri1 ln Column 2 by the sum ln
Coluron 1to obtaln the avcragc rent fcr rental stand.arC unlts ln
the entlre enumeratlon c1lstrict. This ls the cntry for

I
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Item E-I 1n the sumnxary colurnn for the d.1str1ct. Retaln
the worksheet; lt w111 be used. agaln ln step 11.

b.' Item E-2: Thls lten w111 be obtalnecl ln slmllar
fashlon. The tltle ancl colunn hea.d,s for the E-2 worksheet
w111 read as follows:

Block Data Tab1e
Worksheet for Item E-2 1n Area Columns E.D. No.

c. Item F-1: Usc the followlng workshect for
obtalnlng the entry for Iten F-1.

Block Dater Table
Worksheet fcr Item F-l 1n Arr:a Columns

Block No.
Nuniber of

Rental
Substandard Unlts

(1)

No. of tilh
Rcportln

Aggrcgate Rent

( 2)

E . D. IrlO. _
1te
ilO
[zl

Fanr11les
n Income

Entrles for Colurnns 1 and. 2 1n the above worksheet w111 be
d.rawn frorn Sectlon T-2 1n the Blcck Tally Sheet for the
respective blocks. Transcrlbc the entry for worksheet
Column 1 from the entry on Llne 2 1n Colur.rn 12 of Sectlon
l-2. The entry for Column 2 1s r1cr1ver1 from Llne 2 ln Sec-
tlon T-2 by subtracting the flgure ln Co1umn 11 from that ln
Column 1. Then, for Column J ln the workshect, slrnply
multlply the entrles 1n Columns 1anrl- 2 on the sarile llne.
Arld the flgures ln each of Columns ? and. J, and r11v1d.e the
resultlng sum ln Column 3 by the sum ln Column 2 to obtaln
the_entry for the tqple. Retaln the workoheet; lt url}I be
used- agaln 1n sten 1!.

Aggregate
Income

( ) =( txz

Block
No.

Average
Ineome

(1)
1
2
3

etc.

t

Total xxxx
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d.. Item F-2: Proceed. as 1n the above 1tem, sub-
stltutlng Llne 1 for Llne 2 In Sectlon T-2. The tltIe and.
column head.s for the F-2 worksheet should. read. as follows:

Block Data Table
Worksheet for fteni F-2 1n Area Columns E.D. No.

[- er""r. I ;;;'il-_I No. I IncomeI I (r)
No. of Other Faml1les
Reportlng on Incorne

(2)

Aggregate
Incorne

(3)

1l+. The entrles 1n Sectlons A - D of the column
entltled rrAll BlocksI are obtalneti. by ad.dlng the entrles on
the same llne 1n the columns contalnlng area totals.

15. The entrles for Sectlons E and. F 1n the rrAll
Blocksrf Column are obtalned. by a method. s1m1lar to the one
useil for these sectlons 1n the colunns contalnlng B,rea
totals. Worksheets clerlved- from the prevlous worksheets
w111 be used for these cornputatlons. There follortrs & sample
of the worksheet to be used. for Item E-1 ln the rrAI] Blocksrl
Column.

Bl-ock Da.ta Table
Worksheet for Item E-I 1n rrAll Blocksrr Colurnn

Area No.
Number of
Rental

StaniLard Unlts
(r)

Aggregate
Rent
(2)

E. D. ]-

?
1
a

etc.
Total

The entrles for Colunon I w1II be taken from the totals of
Column I ln the prevlous ruorksheets for ltem E-I; entrles
for Column 2 w111 come from the totals of Column 2. When
the entrles ln the worksheet are completed. tctal each

L

- 'lLp -



I

,



Tabulatlon

column ancl dlvlde the sum ln Column 2 by the sum 1n Column
1. The resultlng flgure 1s the entry for Item E-1 ln the
rrAl-1 BlccksI Column.

Use slmllar operatlons for obtalnlng the entrles for
the rcmalnlng lterns ln Sectlons E.and F. When these sec-
tlons are f11Ied. 1n the Block Data Table tr1l1 be cornplete.
Return all r,rrorksheets to tho flle.

Table 1l+
sfanffi
Clas slfl

L6. Rernove the sched.ules for rrWhlte Tenant Fan1l1esl'
from the fll,e, where they were placed In step 10. Sort the
sched"ules lnto tr,tro groups accorci.lng to ownershlp of an
autonoblle, &s lnci.lcated by the check mark ln Sectlon E of
thc sched.ule. Count the nunber of fanlllee reportlng
automoblle ownershlp and. make the approprlate entry 1n the
Ilne for rrTotal Famlliesrr ln the table. Set asld.e the
scheri-uIes for famllles whlch d.o not own an ar:tomoblle.

ln Sub-

J-7. Uslng the lncome as shown 1n ltero 1 ln the cod.e
box of the sched.ules, sort the sched.ules showlng automoblle
ownershlp lntc 10 sets (9 lncorne groups and. an NR group) as
lndlcateit ln Table 14. Count the number of scheilules In
each set and. make the approprlate entrles 1n the table.
Ad.d the entrles ln the column andr check agalnst the total
flgure entered. 1n step 16.

18. Reassernble the scherLules for all lncome groups,
Joln thern wlth those set asld.e ln step 15, replace the
label trWhlte Tenant FamllleBrrr and. return then to the
flIes.

L9, Reroove the sched.ules for lrOther Tenant Farnlllesll
fron the fl1e, where they were placecl 1n step 10. Fo11ow
the same procedures &s glven ln steps 16-18 to obtaln the
flgures for rrOther Tenant Famlllesrr for Colu'rl.n 3 of Tab1e
14, both 1n sortlng the schedules and reassernbllng then.
When the sched.ules &re returnecl to the flles replace the
label lrOther Tenant Faml}l€s, il

20, 0btaln entrles for the Tota1 Cclumn by aclcllng
the fl,qures ln Columns 2 and. ] on the sane llnes. When the
E8lrfit"E3lurnn 1s fl}Ied. 1n the entrles for Ta.ble 14 w111 be

!
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Table 3. Dlstrlbutlon Rac1aI Occupancy anri. Tenure of
Substan sEfficEilp-EifrTfo TFE, arffilTfed

o T n Dwelilng Unlt

21. Remove the schedules for rrlfhlte Tenant Famlllestr
from the flIes, where they were placcd. ln step 18. Sort
the vrhlte, or or1g1nal, sched.ules from those of the other
color, and. set the latter asld.e.

22. Uslng the ttrhlte sched-ules on1y, sort thera lnto
two groups accordlng to the number of fam1l1es ln the
itwelllng unlt. The number of farnllli-rs trllI be indlcated by
the type llArr and. ltBrr cod.es appearlng to the left of the word.
llNamerr 1n CoLumn 1 of Sectlon A. Ccunt the nul,rtrer of
sched.ules 1n each group and malse the approprlate entrles 1n
the table. The sched.ules fcr type A fanr1I1es w1Il- provlcle
the entrles for Whlte Tenant Fanllles both for the rrDwelllng
Unlts Occup1ed. by One Farnllytt lten ln Sectlon A and the rrOne

Fan11y Per Dwe11lng Unltlr lten ln Section B. The sched.ules
for type B farnllles w111 provld.e the entry fcr Whlte Tenant
Famllles for the rrDi^re11lng Unlts Occupleri. by Two or I'tore
Farirlllesrr ltem 1n Seotlon A. Return the sche<luIes for type
A fam1l1es to the f1le, labellecl rrl^Ihlte Tenant Farnllles
Type A.ll

23. Combine the rtrhlte schedules for type B famllles
wlth the sched.ul-es of other color sct asld.e 1n step 21.
Count the number of sched.ules ln thls grcup and. nnake the
approprlate entry 1n Sectlon B. Return these sched.ules to
the fIIe, labelled. tttrrlhlte Tenant FamlJ.les - TJpe B.ll

2l+. Fo1low the proced.ures ln steps 2T-21 ln obtaln-
1ng entrles for llOther Tenant Faml11esrl, the sched.ules for
which were flled- 1n step }t. When retirrnlng the regrouped
sched.ules to the f11es, use the same labels glven 1n the
two preced.lng steps, substltutlng the wcrd. lrOtherlr forrlnl1te. I

25, Remove the scheciules for nonfarnlly groups from
the fl}es, where they were plaeed. ln step 4. Sort these
schedules lnto two groups for race, &s cod.ecl ln Sectlon jt,
Column 6.

L 26. Sort eaeh of the two sets for race lnto two sets
on tenure, &s lnd.1caterl. at the head of the sched,ule.
Count the number of whlte scheclules ln each of the four
groups and. make the approprlate entrles 1n Sectlon A.
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27, Count all sched.ules 1n each of thc four sets antl
malce the appropriate entrles 1n Sectl-on B. Return these sets
to the file r,,rlth the folLovrln6 labels for respectlve groups
of schecLules:

rrNonfamll
lrNonfamll
lrNonfamll
lrNonf aml1

yG
yG
yG
yG

rcups: WLrlte Tenantlr
roups: Other Tenantlr
roups: Whlte Ownerrr
roups: Other Or.nrerll

28. Remove scheituLes for lrOwner Famllleslr from the
flIes, v'rhere they were placed ln stcp !. Sort these
sched.ules lnto truo groups for race and. set the sched.ules for
ll Otherlr f am1I1es asld.e.

29
sort ou
as1d.e.

Us1
he

a

tt
ng the sched.ules for Whlte oun€r fan1l1es on1y,
whlte sched.ules and set the remalnlng cnes

30. Usln6r the whlte sched.ules, sort them lnto two
sets for type A and B famlIles. The former set w111 y1e1d.
thc entry for the trDwelllng Unlts Occupied. by One Famllyrl
Item ln $ection A and therrOne Faml1y per Dwelling Unlttr
Itern 1n Sectlon B; the latter i,^r111 glve the entry for therrDwelllng Unlts Occupled. by Tvro or }fore Famlllesrt Jtem 1n
Sectlon A. Count the number of scheclules 1n each set and.
raake the approprlate entrles ln the tab1e. Return the
schedules for type A famlIles to the f1Ie, labelled. rrllhlte
Owner Fam1l1es - Type A.ll

3L. Connblne the whlte scheclules for the type B
fam1l1es wlth the schedules of other color set asld.e ln
step 29. Ccunt the number of sched-ules ln thls group ancl
malte the approprlate entry 1n Sectlon B. Return these
sched.ules to the fl1e, la,belIed trWhlte Owner Fam111es
Type B.ll

32. Follow the same proced.ure 1n worltlng wlth sched-
ules for lrOther Owner Farilllesrl set asld.e 1n step 28, as
was used. for Whlte famllles ln steps 29-11. After the
entrles have been made for these fara1l1es and. the regroupcd
schedules are belng returned. to the f1les use the same
la.bels glven ln the two prececllng steps, substltutlng the
word. r Qtheril f or il!1Ih1te. tl
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33. The remalnlng entrles are totals and. may be obtalned
s1mp1y by ail.d.lng the approprlate figures 1n each column and Ilne.
When these totals have been computed the entrles 1n Table 3 are
complete.

Dl s trlbut 1
we

Tfe ce am

3+. There w111 be a separate sheet of thls table for each
of the famlly size groups. Uslng elght sheets of Tab1e 5 flII
1n famlly sl-ze next to rrNumber of Persons In Faml1y,rr startlng
wlth rr2 personslr and. runnlng consecutlvely through rr! persons or
more. lr Enter r'I,rrl'riterr next to the Item lrRacerr on the se sheets.

Table 5.
Tfr'fb6ta

3
Type A
Uslng the slze of faml
of the rrrord. rrNamerr 1n
lnto I sets for slze o

, inrhere they were placed 1n step 22.
Iy as shown by the entry to the rlght
Column 1 of Sectlon A, sort the sched-uIes
f faml1y as lncllcated. ln step 7+. Count

5
lt

Remove the sched.ules for rrWhlte Tenant Fam11les
from the f1les

the number ln each set and enter the totals in Llne 1 of the
Total Column on the approprlate sheets.

36. TabuLate each slze group separately. Start urlth the
two-person fam111es, settlng asid.e the schedul.es for the other
famlly size groups. Uslng the annual lncome as shown 1n Itern 1
1n the cod.e box, sort the sched.ules lnto 19 sets (fS income
groups and an NR group) as lnd-lcated 1n Table 5, Count the
number of schedules ln each set and. rnake the approprlate entrles
1n Llne 1 of Sectlon A.

37. Uslng the monthly gross rent as shown 1n Item 2b(or 2a lf there ls no entry for 2b) 1n tho cod.e box, sort each
of the 19 sets on lncome lnto L3 sets on monthly gross rent
(12 rent groups and- an NR group) as 1nd.lca.ted- ln Table 5,
Count the number of scheclules ln each set and. make the approprlate
entrles 1n the tabIe.

38. After each income group ls sorted. for rent, sort the
schedrrles 1n each rent grolrp lnto two sets for rrRellef Statusrrr
uslng the code 1n Column 14 of Section B of the sched.ule. Thls
ls for the purpose of obtalnlng entrles for Sectlon B of the
table.

Count the number of schedul-es for trNonrellef Famillesrr 1n
each rent group and. make the approprlate entrles ln Sectlon B.
Obtaln the va.rlous totals 1n Sectlon B by ad.d.lng the entrles
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ln each column and. line. Reassemble all the sch.ed.ules 1n each
lncorne group, but keep a]} lncome groups separate.

39, When the f irst sheet 1s completed all- sched.ules used.
for that sheet should. be rrrranged. ln the 19 sets for lncome.
As add-lt1onal sheets are flnlshed. comblne the scheduIes for
each separate lncome group wlth the scheci-uIes of the same
lncome group used. ln the preced.lng sheets. Thus, when the I
sheets. for TJhlte faml]lcs have been cornpleted. all sched.ulee
used for these sheets should be arranged. 1n the L9 sets on
lncome. Retaln thls grouplng; 1t vr1ll be used. agaln In step 42.

llO. A surnma.ry table w111 be filled out for the 2-8 person
fam1l1es. 0n a separate sheet enter rrl4ll-rltetl next to llRacell
and. lt2-8 personsrt next to rrNo. of Persons ln Faml1y.rr To obtaln
the entrles for thls table slnrply ad.d the entrles ln the
respectlve cel-Is ln the tables for 2-8 persons.

4f . In preparlng Table 5 for trOthertr fannllles rernove the
sched.uLes fcr rrOther Tenant Famllles - Type Arr frorn the fll-es,
where they were placed. 1n. step 2), and proceed. accord.ing to the
lnstructlons ln steps 1+-+O. Substitute the word. rrOtherrr forlrltlhlterl wherever the latter appears. In a I1ke mAnner, when
all tho sheets for rrOtherrr farn1Iles are completed. the schedules
w111 be arranged. ln 1! sets for lncome. H.etaln thls grcuplng;
lt w111 be used. agaln ln step 46.

Table 8. Distrlbutlon !,r
1n
s1

\2. The lncome sor.t resultlng frorn step 79 should be used.
here. Thls sort comprlses sched.ules for htrite tenant fam111es
11vlng 1n substand,ard. d,well1ng unlts occupled. by a slngle group.
Begln by flIllng in the word rrlJhlterr next torrRacerr in the head-
lng cf Tab1e 8. Count the number of sched.ules 1n each set and.
make the approprlate entrlcs ln the Total Cc1urnn.

\7, Uslng the rrRent-fncorne Pcrccntrt shorrn ln lten 3 cf
the cod.e box, sort each of
on rent-lncoire percentage (
group) as ind.lcatcd. ln Tabl
and. make the apprcprlate en
ln each I1ne and check agal
Add the flgures in each ccltrTotaf Famlllestl L1ne.

the L9 sets on inccme lnto 12 sets
11 groups on percentage and. an NR
e 8. Count the nunber In each set
trles ln thc table. Ad.d the entrles
nst the flgures entered. 1n step 42.
un:In to obtnin the entrles for the

l+4. The ned.ian percentage cf rent to lnccne w111 be coraputed.
for each lncome grouj) frorn the d.istrlbutlon 1n the tabIe.
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\5, When all entries have been mad.e ln the la.st column
the table w11.t" be flnlshcd.. Retaln the lncone grouplng of the
sched-ules; it w111 be used. agaln 1n step 47.

+6. Use the lnstructlons 1n tl:e four preced.lng steps for
f1111ng 1n Table 6 for rrOtherrr faralIlcs, substltutlng rr0therrr
for rrl4n:11terr ln the head.lng. The lncome sort for lrOthertr tenant
farall1es resulting from stcp 4t should. be used here. When the
table 1s cornpleted. retaln the lncome grourplng; lt vrll-l be used.
agaln 1n step !2.

Used by
-fcupf

Tabulaticn

l+7, The lncorne s
fror:n step 4! should. beIWhlter next to ilRacell
lncome group lnto two
no ut111t1es lnc1ud.ed.
one or more utllitles
entrles 1n Column 20 o
set; all otllers w111 b
of schcd-ules 1n each s

Tenant
s
Incone

ort for Whlte
used. Lrere . S
1n the heild ln

sets, the flrs
ln rent ancl" th
lnclud-ed. 1n rent. All sched.ules rulth no
f Sectlon C wlII be placed. ln thc flrst
e placed 1n the second.. Count the nunber
et and make the apprrrpplsts entrles In

tenant fanllles resultlng
tart by fl}llng in the word.
g of Table L|, Sort each
t for falrlJ.lee reportlng
e second. for famifles wlth

Colunns l and, J of the Table. Add the entrles ln each coluron
to obtaln the respectlve tctals.

I|8. To obtain the entrles
1ng wcrksheet:

for Column 2, set up the follow-

W

Aggregate verageNc.
ReoortlnE' (r) " Monthl

(z
Cos tv

)

Monthly Cost
(3)

Income
Group

Und.er $foo
$ loo L99

130
14o
16o
180
200

Not

o L199o1
o1o1
o&o
Repor

599
799
999
ver
ted.']'otar I

Bo





Tabulatlon

The entrles
d.lrectly fro
sched.ule s f o
Renttr s"d.d th

workshect. Add. the flgures i
monthly cost for the Total L1
2 by those ln Colunn l to obt
tnrorksheet. Then, the f lgures

each lncome group lnto turo sets
for electrlclty in ad.d,ltlon to
t'rlth no such expense . Count th
and make the approprlatc entrle
entrles for average nonthly cos
scheduIes shorarlng an expense fo

for
mt
rt
ef

Column 1 ln the worksheet n111 bc transcrlbed
he entrles 1n Co1umn 1 ln Tabl-e L3. Uslng the
he rrFarirllles Reportlng"No. Utltltles'Includ.ed ln
lgures to the rlght of the ruord. rrut1llt1esrr

for each lncone group to obtain the enlr1es for CoJumn 2 1n the
n Column 2 to obtaln tho aggregate
ne. Dlvld.e the flgures ln Column
a1n entrfes for Co1umn Jln the v.rorlcsheet Col-umn

1n the
1 can be
e sched-ul-estranscrlbed. d.1rect1y to Co1unn 2 ln Tab1e L3. Keep th

sorted by lncorne. Use a worksheet s1n11ar to the above 1n com-
puting the entrles for each of tire remalnlng columns on average
nonthly cost.

Obtaln the entrles fo:' Co}rmn II 1n a slmilar fashlon, uslng
lhe sclred.ules for rrFanllles F.eporting One or More Ut1l1t1es
Includ.ed. 1n Rent.rr After the itgures are entered. 1n Colurnn 4,
cornblne the sched.ules by lncome,group for rrFamllles Reportlng
No Util1t1es Includ.ed. ln Rentrt and. rrFanllles Reportlng One or
I',Iore Utilltles Included. ln Rent.rl

\9. To obtaln the entrles fcr the colurnns und.er uElectrlcltyt
use the entry 1n Llne I of Coluran 22 to sort the scheclules ln

,CD
rent
esc
sln
tof
rel

e for faml]1es with an expense
and- the other for those

hed.ules 1n the forrner groups
the tabIe. Obta1n the
electriclty by uslng the

ectriclty 1n ad.d.lt1on to

Column 22
Llne 4, Colunn 22

rent and settlng up a worksheet slnllar to the one used ln
the precedlng step. After the cost colunn has been fllIed. 1n
comblne the two sets of scheclules In each lncorne group, but keep
the lnconne groups separateiL.

50. Entrles w111 be obtalned. for the remalning utllltles
ln a s1m1l-ar Eranner. The locatlon ln the sched.ulc of ltems
used. for the classlflcatlon of the sched.ulcs 1n each ut1l1ty
group 1s a6 follows:

n. Gas: Llne 2, Colurnn 22
b. Coa1, Coke, Wood.: Llne 3,c. Kerosene, Gasollne, 011:
d. Watcr: Llne 5, Colurnn 22

51. When all entrles are rnad.e ln the colunns und.er rrWater[
the table will be cornpleted.. Reassernble all sched.ulcs used. for
the tabIe, thls tlme conblnlng all lncome groups. Relabel
these sched.ulcs lr1.,fl:r.1te Tenant Fanllles Type Arr and. return
them to the f1Ies.
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Tabulatlon

5?-, Follor,rr thrl lnstructions 1n the flve preced.ing steps
1n obtalnlng cntrlcs fora rrOtherlr fanrllles in Table.8, substitut-
ing ll0therlr for rrloJhltelr 1n tire'hcu.c)-1n9. Use th,e iflcoi.re sort
for rrOthertr tenant famllies rcsul-tlng fro::,r step 46. l'triren tire
table is conl:Ieteci reassemble aI1 the sched.u.1cs, rcla.bel them
rrOther Tenant Fanilles - Type Arr and place ther,i 1n the f1les.

Tatrle 12.
E--rurpos cs

Arrerage Monthly Cos't of Utl11tles Used" fcr S eciflc

Occupied
by
w

m-s-Su-ffindffil Dfr6'1 ts
1TTed by Rac,e

53. Sorne of the entrles for thls table vrilI 'bc transcribed.
fror=l TabIe 13; the renalnlng ones wlll be tabulated.. After
fl11ing 1n the word. ilWhiterr next to trRacerr ln the headlng,
tra"nscrlbe the entries to be taKen froni the sectlon of Trrble
Lj f or itlhlte f anr1116s . The entrles to be transcribed. lnclud e
those ln Lines 1, 2, 3,4, and 5 in both col-umns. The flgures
wil-l bc drawn fron the entrlcs for respectlve utl11tlcs on tirelrTotal Fanrlllesrr Line in Table 13.

5
Type A
Uslng
them 1
electr
such e
shculd.
Colunn
be1ng.

l+. Rernove the sched-u1es for rrWhite Tenant Fanilles -rr frorn the files, rnrhere they rniere placed- 1n step !1.
the entry 1n Llne I of Column 22 on the sched.ulcs, sort
nto 2 groups, one for fanllles vrlth an expcnse for
lcity 1n ad.dition to rent and. the other for those wlth no
xpense. The nuinber cf sched.ules 1n the fcrner sct
correspond. wlth the transcrlbeC entry in Llne I of
1. Sot the lartter group cf scheonles asirle fcr the tlme

55. Uslng the entrles in Cclu.mns t6-t9, Llne 1, sort the
sched.rrl-cs for fan111es rcportlng expense for elcctrlcity in
add.itlon to rent lnto twc scts, one for those wlth a cl:eck
mark only und.er Colunn 1/ and the other for those wlth a
check m:rrk also appearlng 1n one or more of the other colurnns.
Count the number of cards 1n each set and. make thc ap1:ropriate
entries 1n Llnes Ia and. Ib ln the flrst colunn. Keei: the two
sets separate for the conputatlon cf th.e average cost ln each
set.

56. The average cost ls conputed. for each set of sched.ules
by add-lng the entrlcs 1n Linc I cf Column 22 and. d.1vic1lng by
the nunber of sched.ulcs 1n the set. Enter the a.verages 1n
Llnes Ia and. Ib 1n Colurnn 2 and. reassenbl-e all the schcd-ules,
lncluc11ng thosc sct asld.e ln step ![,

r\^o1



Tabul ati on

57. Usini3 the entry 1n Llne 2 of Column ?-2 on the schedules,
sort then lnto trro groups, one for fanilies with an cxpense
for gas ln adcl-ltlon to rent a.nd. the other for those i^rith no such
expense. Thg numbcr of sched.ul,es In the fcrmer set shouLd
correspond wlth tl:e transcrlbed- entry ln Line; 2 cf Colurnn I
1n tiie table. Set the latter grcup of schcd.ules aslc1e for the
t1r.re be1ng.

58. Uslng thc cntrlcs In Ccl-unns 15-19 of Llne 2, sort
the sched.ules t'or fannlllcs reportln6S expense for gas ln addltlon
to rent lnto 1 sets, &s fo]l-owsl

n CoI. 18, flc entry 1n CoI . 1.5, 17 or L)-
ln Col-s. 18 and L9, no entry in CoI. J-6

Set 3: es ln Cols. 18, 19 and. also ln 16 and,/or lf
Count the nur$bcr of schcdules ln each set and. make the approprlate
entrlcs 1n Lines Za-c 1n Colurnn 1.

59. Compute thc avcrage cost 1n each set by adc1.lng the
entrles 1n Llne 2 of Column 22 in the sched.ule and. rLivldlng by
the nunber of schedules in tl,e set. Enter the averages 1n
Llnes Za-c in Colur:n 2 ancl reassemble all the schedules, In-
cIudlng those set ersid.e ln step 57.

Set
Set

1
es

Entry
Entrl
or lJ
Entrl

1:
2z

60. Using the entry 1n
sched.ules into 2 groui.rs, one
coal-, coke or wood. and. the ot
pcnse. Thc number of sched.ul

ne 3 of Column 22, sort the
T farnll-lcs wlth a.n expense for
r for those wlth no such ex-
ln thc forner set shouki.

ne 3, sort
oal, coke
those wlth

or those
the other

by ad.d ing the
and dlvic11ng by
avernges in
the schedules

L1
fc
hc
es

correspontt wlth the transcrlbe<i. entry In Llne 3 of Column 1.
Set the latter group of schedules asld.e.

61, Using the entrles ln Columns l5-L9
the schedules for farnlIles reporting cxpensc
or wood 1n a.d.d.ltlon to rent lnto two sets, ofl
a check rnark only un<ler Colunn 1.6 and. tha ot
wlth a check mark also appearing 1n cne cr mo

62, Compute the averl"ge cost 1n e.rclr set
entrles In Llnc 3 of Colurnn 22 ln the scher1ule
the number of scl:ecluIes ln the set. Enter the
Lines Ja and. Jb ln CoJunn 2 and reasser:ble aI1
lnclud.lng those set asldc ln stel> 60,

in Ll
for c
e for
her f
re of

eolunns. Count the nunber of cards ln each sct ancl nake
the approprlate entrles 1n Llnes 3a andp in the flrst colunn.

-81



Tabulatl 'cn

61. Usin6 the entrles 1n Llne 4 of Column 22, sort the
schecl-ulcs lnto 2 groups, one fgr farnllles wlth an expetlse for
kerosenc, ilasoline or o11 1n ad.dltlon to rent and the other
for thosc rrith no such expense.. Tir.e number of schecLules In
the formcr set shoul-d correspond. w-tth the transcrlbed. <lntry
ln Llne I of Co]umn 1. Set the latter group of schedules
as ld.e

6Il. Uslng the entrles in Cclur.nns t6.L9 ln Llne [, sbrt
the s checlules for famll-les reportlng expense for lccrosene,
gasoline or o11 1n ad.dltion to rent lnto 3 sets, &s follows:

. 18, ho entry 1n Co1. 15
ois. 1g ,,rnd" 1!, ho entry
ols. 18, 19 ancl also in C

Count the number of sched.ules in each set and. nal<e the approprlate
entrles ln Llnes 4a-c ln Column 1.

65. Conpute the average ccst 1n each set by ad.dlng the
entrtres ln Llne 4 cf Col-ur:rn 22 1n the scheclule and. d.ivlcling by
the nunber cf sched-uIes 1n the set. Enter the averages 1n Llnes
4a-c in Colunn 2 and. reassenbl.e al-l the schedules lnctud-lng
those set aslde 1n step 6J.

66. The entrles for Vlhlte fanllles ln Tab1e LZ are now
completcd.. Replace the label rrWirite Tenant Farnillcs - Type 4tt
on the schedules and return them to the f1Ie.

6l . The secti on for rrOthcrrr fan111es in Tab1e LZ is
started. by f11IIng 1n the vrcrd. rrOtherrr next to rrRacerr In the
head.lng and. transcrlblng the entrles to be tir.trren from the
sectlon of TabLe 1"3 for lrOtherrr fanillcs. Remove the
schedules for rrOther Tenant Famllles - Type Art fron the flles,
rrrhere they were placed 1n step 52, Fo11ow the lnstructlons ln
steps 51-65 for transcrlblng and tabulatlng the entrles.
Upon completlon of the table return all sched.ules, l-abelIed.trOther Tenant Fai,-rll-ies - Type {tt to the f 1l-es.

or1
or 1/

L9
L6

nd/

,L7orin Co}.
oIL6a

Entry in Col
Entries 1n C

Entrles 1n C

1
C

1

Set
$et
Set

Table o Dlstributlon b Annu.al Inccr.ne of Tenant Farnllles
ffi-ffii: sta we nTTffildc 1,1tr-, e wo or ore am

SS e zeo f Flrrnlly

55. Remove the sched.uJes for tt'i'tr|rlte tenant Families
Type Brr fron tho flles, where they vrere placed. ln step 23.
F1II ln the word. rruhlterr next to lrRo0err 1n the head.1n61 of
Tab1e t.

BIr

L1vlng
1es
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Tabulrrt 1on

6g, Us1ng;'the slze.:f fanlly as shotm by the entry to the
rlslht cf the worcl rllrf':rnslr ln Cotumn 1cf Sectlon A, sort the
scheclules into I sets fcr size of fanily as 1nc1lcatec1 in Ta.b1-e !.
Count the nunber in each set and. make the approprlate entrles
in the Total Ccluinn.

70. Uslng the annual lnconte &s shcun 1n ltem 11n the
cod-e box, sort each of the ! scts on slze of faniily lnto 19
sets on incomc (fS lncome p;roups ancl.an NR iiroul:) as lnd,lcateci.
1n Table !. Count tlr.e number of sci:.erC.u1cs 1n each set and. make
the apprcprlate entrles in the tab1e. Ad.d- the flp;ures in eaoh
colunn to obtaln the entrles for the rrTotarl Famillesrr L1ne.
Thls completes the entrles for trIhlte fanliles.

7l-. Reassemble all scheclules used 1n the table. Comblne
then r.rlth the sc.Ledules forrrWl:lte Tenant Fam111es - Tirpe A,tr
flled in step 66, ancl replace thc cor',iblned group ln the-flles,
labeIled- trlflritc Tenr:,nt Fan111es. rl

72. Rcmove the sched.ules fcr rrOther Tenant Fanllies -
Type Bri from the flIes, whcre they T^rere placed. ln step 2+. FilI
ln the r,rrord. rlOthcrlr next to lrRiicelr 1n thc ireacling of Table !.
To obtaln the entries in the tairle f or rrOt'herlr fanilles folIow
the instructlons in steps 69 zrncl 70.

71. After conp1et1n13 the table for rrOtherrr farirllles
reassemble all schedules used. ln the tabIe. Conibine then wlth
tire sched.ules f cr I'Other Tenant Fan111es - Typc A,rr filecl in
step 67, and. replace the conblned. group ln the flies, labell-ed.
trOther Tenant FanilIles. lr

Table 11. Dlstributlon b Annual Incor:e of A1l- }rlonfamlly
in Dubst d rilEffitrThffiIG ffisffiETy Race
and Tenure

7+. To obtaln the entrles f,rr each raclal group in
Table 11 two worksheets wII
ld.cntical 1n form rrrlth the
the sched,ules f or rrNonf a.n11
the files, where they were

75. Using thc size of group as shor,rn by thc entry to the
rlght of thc rvor',l lrNariierr 1n Col-unn L of Eicotion A, sort the
schedulcs lnto ! sets for size of group as lnd-lcatcd 1n Tablc
11. Count thc nunbcr 1n cach set and nake the appropriate entrles
1n the total colunn cf the first ircrksheet.

76. Uslng the annual lncorne as shown ln Itcn 11n the
cod.e bcx, scrt each of the ! sets on slze of grouit into 19 sets
on lncome (fS lncone groups r-rnd. an NR group) as ind-lcated. in

I be useC.. Tli.ese lvorhshe cts are
table itself . Begin by rer:cvlng
y Groups - ifhlte Tena,ntrr frcn
i..rlaced. in step 27.
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Tabulation

Table 11. Count the nurnber of schedules 1n eilcl: set and- nake
the approprlate entrles in the ta.ble-wcrkslieet. Entr'1es for
the f lrst llne ,qre obtalned- by n,ri-CJ. ng the f igures in e:rch
c olurrn

77, The first wcrksheet is nou conpleted. Reassencle
1n one group all scl:eciul-es used. for thls workshce t. Cor:r'blne
these schedules with thcsc fllecl in step 7L, 'itcflle the con-
l-r1ncC. schectules labeIIed. rr l,lh1te Tenant Grcups. rl

78, The second. vrorhsheet is lrrr ohrner groups. Remove the
scheclules f or rrNonfanily Groups -'ifirite Ownertr f ror,r the fi1es,

'where they were placed 1n stcp 27. Tabulate the schedule
retu.rns for these groups by slze of grouir and. incoi.;tc, uslng the
lnstructlons 1n steirs 75 and. 75,

79. Upon the conplctlon of tire second. wcrkshect l:eassenble
all tl:.e sched.ules used for th.e worlcshect and. return then to the
f11eo, ta'llel-1eC. rrNonfar.rlly Grcr-rps : l,lirite Owner. ll

80. Th.e sectlon fcr Whlte n,:nfarnllJ-
can nr:w be filled ou.t. Bcgln i:y enterinSS
tror<l lrRaceil 1n the ):e,r.d-in15 of th.e tabIe.
bottom Ilne llTotal Tcnrnt Groupsll n.re obta
the entrles fron the flrst I1ne in the f1r
for the llne next to the pottor: are obtain
the figures frorn tire flrst 11ne in the sec
remalning entr'1es are obtalnecl by acrciing f
tlve cells In r.uorl<sh.eets I ancL 2,

rcups in ir:-b1e 11
Whlterr ncxt to the
he entrlcs fcr the
nerl by tre"nscriblng
t rnrcrlcsheet. Entrles
d by trr.nscribllg
ncl r'orlcsheet. the
gures in the respec-

tl
ll

T
1
a

c
o
i

81. The ta,bulating instructlons 1n steos 75-80 w111 be
used. 1n obtalnlng entrles for the section on rrOtherrr fanrilles
1n Tel:le 1l-. The flrst r+orkshcet rrrill be l;ascc-1 on tlie scheclules
for rrNonfanily Groul:s: Ottrer Tenant,lr whlch rrere fil-erl 1n step
27. ,ifter the first woricsheet is conpleted rcarsscmble ai] sclted.-
ules ln one set and combine tliern with those flled. 1n step 71.
Reptacc the cor,rbinecl schecl.ule s 1n the f1l-es, Ia.be11ec1 trOther
T cnant Grcups . ll

82. The entrlcs for tire seconcl worlishect will be clrawn
fron the sche<1.ules for" lrl,icnfanily Groups: 0thcr Oinrner, lr whlch
\'rrere f1l-r:Cr. 1n step 27. Ui:on coni:Iet1on u'rf the seconcl wcrksheet
return these sched-uIcs rrylth the silne labcl to the flle.

Table ]O. Distrlbutlou Annua-]- Inconc of All
ETr^rnffi -occ ie<L Sul;st

lrrr

-ll?{affiffi-letffi-trnffisT
Ancl' q 11 a-\ am

gj, On a fcrn fcr Ta.b1e 10 f111 in the lrcrilrrtr'trhltcrr next
to rrF.acerr In the hcn"cllng. Rencvc frcn the f11e s thc sched.ul e s
for rrl'llelte Orune r Far:ni11es - Type Arl a.nr1 trtr'll:ltc Owner Fr.,nil-1es
Tylre B. tl Thesc rnrcre fl}cd" in steps 30 ancl J\, re spccti',rely.
Conblne these schcdules lnto one i.poup.
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Tabulatlon

8l+. Uslng the slze of fanl1y as shotrn by thb entry to the
rlght of the worcl lrNamerr 1n Co1unn 1 of Section A, sort the
sched.ules into 8 sets for slze of farnlly as inc'Llcated. 1n Terble
10. Count the number 1n each set and_ rnajre the a1_rpropr.late
entries ln the Tota1 Colunn.

85. Uslng the ernnual lncorne a$ shown ln Item l ln the
ccri.e box, sort each of the I sets on slze of fa,n1ly into 19
sets on incorne (fS lnccne Eroups and,an NR gror-ri:) as inclicated
1n Table 10. Count the nurnber of scl:.ed.uIes 1n each set ancl- make
the approprlate entrles in the tab1e. Entries ln the flrst
Ilne are obtalned. 'by ac1d.1ng. the flgures ln eaoh colunn.

96, !ilren the entrles fer the sectlon on trfhite fanilies are
corntrlleted,, reassemble 1n one gi'oup all the sched.ules that were
used. Conbine these rulth the scheclules label-1ed. rrNonfanily
Groui:s - Vlhtte O\^merrtr that r^rere fllecI 1n steir 79. Label
the conbinecl sched.ules lri.lll:ite Owner Grcupsrr and place them
in the file.

87, The section for rrOthertr fan1l1es 1n Table 10 w111
be tc.bulated- next. 0n a table forn flIl- 1n the worcl rrOtherrr
next to rlRFce.lr F.emove from the files the sched.ules for
t!Otirer Owner Familles - Type A'r &nd ttOther Owner Filnilies
Type Brr that were flIed. in step 12. Comblne these scheclules
into one group.

88. Use the tabulatlng lnstructions ln steps 84 nncl 8!
to obtaln the entrles in the sectlon for rrOthpril fanilles.
When the entrles are conpletecl, reassernble ln one group all the
sched.ules that were used.. Cornbine therl r^rlth the sched-rrIes
Iabelled. rrNonfamlly Groups - Other Owner,rr that were filed- in
step 82, Label the cornj:ined. sched.ul-es ttUther Ownor Grcupsrl
ancl place thern in the fj.l-e.

TabIe +. Distril:utlon b Ivicnti'iI Contract Rent anci Gross Rent
oTTen6nt -occupleci liubs <L ivellin6i UnlEs TrEsE e
EEcffi ous e

89. On a fcrm for Tabte I fill ln thc word. rrl{hlterr
ncxt to lrRacerr in the head.lng. Rer:nove the sched.ules forlrlirhlte f enant Grouirstr frorii th.e f1les rtrhere they were p1a.ced. in
step 77. Sort out fron this group the whlte sched-ules and.
return the reriralnln;1 schedules to the fi.1es, 1abe11ed. rrWhlte
Tenant Groups Supplenncntary Scheclules. lr

a
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Tabr.rletlon

90. Uslng the I1ne nunber encircled- in Sectlon A of
the schedule, sort the scheciules lntc ! groups for size of
househcld, &s lndlcatcd. 1n Table 4. Count the nurlbcr of
sched.ul.esln each set and rneke the appropriate entrics 1n the
Total Oolurnn 1n both sections of the- tabl-e.

91. Uslng thb ijross rent as shown b
2a 1n the cotle box, sort each of , the $ stl
holrl lnto L3 sets 6n nonthly gross rent (

NRgroup) +s lncllcated- 1n Table 4. Count
1n each set and. make the appropriate entr
the table. Reassemble the sched.ules for
hoId. ijroup.

y the entry 1n ltent
ts on slze of house-
12 r'ent Eroups ancl an
the number of scheclules
les in Sectlon B ln
each slze of house-

92. Uslng the flgure entercd. next to rrCpntract Rent rr

1n the head.lng of the scheclu-le, sort each of the p sets on slze
of householcl lnto LZ sets on mcnthly contract rent as lnd.lcated
1n Table 4. Count the nurrber of sciieclules ln each set and.
ma"ke the apprcpriate entries ln Sectlon A of the table. Com-
plete the table by ad.ci-1n; the figures 1n cach column to obtaln
entrles for the first llne ln each sectloh. Thls tlne rcas-
senble the sched.ules by rent grou-p. Thus, there will be LZ
sets of schecluLes arranged. by monthly contract i'ent.

97..i|'t'range the sets of scheclules so that they run in
flve-d.olfar (S5) lntervals up to twenty d.ollars rather than two-
and.-a-half -d ol}ar ( $Z . 5O ) intervals. For exami:Ie, the f irst
two sets of ilUnd.er $Z. rO" and 'rg}2.50-l+.9grr wil1 be conblned. to
forn a group of trUncler $5.00.,' Thus, thc sched.ules will be
reconblnecl lnto I rent groups corresponcllng to the lntervals
ln Table 2 and returnecl to the f1Ics. Label thcn as foll-ows:

rrWhlte Tenant Groups - Uncer {}5.0o - Origlnal Scheclul-esrl
trl{hrlte Tenant Groups - [$5.OO-9.99 Origina} Schedulesrr

Etc....ttWhlte TenErnt Gr"oups - $4o and Over Or16r1nn1 Scheduleslr

9+, On a. forn for Table 4 f111 1n the r,rorri. rrOtherrr next
to rrRacerr 1n the head.lng. Remove the sched.ules for lrOther
Tenant Groupsrrfrom the flles, where they were placed. in step
81, Sort out from tl:,ls group the white sheclules and. return
the remalnlng sched.ules to the f1les, labeIIer1 trOther Tenant
Groups - Suppleilentary Sched-u1es.rl

95. Follor,u the tabulatlng lnstructlons 1n steps 90-92to obtaln the entrles for the tabl-e.

I
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Tabu1r',t1on

96. Foll-or+ lnstructlons
scheclules. These grcups rrri1l

for regrouplng the
rectly for Table 2.

Conrlitlon' of 1,11 Occ 1ec1 Substand.ard.
Dy 'l enure, n y Contract

1 plus 2 plus 3

[ 1>lus 5 i:Ius 6

1 plus l+

2 plus 5

J plus 6

93
d.i

step
uscd.

1n
be

Tablc 2,
ffiel[TrEg
H€TT--

Dlstributlon byunffi-frrffi

Unflt for Use

Need. IvlaJor Repalrs

Unflt or Necdlng I"laJor
Repalrs:
No toilet, Do ba.th

Wlth tc1let, ho batlr

Wlth tolIet, rrith bath

Not Neecling i,Ia,jor .rrepairs :

Iio to11et, ho j:ath

Wlth tollet, ilo beth

Wlth to1Ict, wlth bath

97, Taklng the scheclnles for rrOtherrr g?oups resultlng
from step !6, count the number of sched.ules 1n each set and.
make the approirriate entrles 1n the Total Colunn of Table 2.

98. Using the adequacy category as shown by the cod.e
entered 1n lten 4 1n the cocte box, sort cach of the I sets cn
contract rent into the ! sets ofi e'"d.equacy. Obtain the entries
for the dlfferent aol-urons 1n ear.ch I1ne by countlng the number
of scheclules ln thc corresponcLlng rrlcquac1r groups. The fo]Iow-
Ing table shows the cod.e for the aclcquacy groups that correspond.
to the c11f f erent colurnns.

Cod.e f or Corresponcllng
Ad.equacy Group

7

I
9

Colurnn

Ro



Tir"bul,:rtion

99. The entry for the Total 0o1umn uncler 'the category of
trUnftt or Neerllng MaJor Repalrstt ts o'btatned. by aC.,l1ng the flgur:es
uncler rrUnfltrr and. rrNeed- MaJcr'Repa1rs.!i 'The- entry for the
Total Colunn unCer rrNot Need.tng lvlaJor Repalrsrr 1s obtalned. by
ad.C.lng the flgures for the three groups ln that' categcry. ,

_ l0O. The entrles for ttOtiterlr groups are now conplete.
ileassemble all the sched.ules 1n one Ftroup and i:1ace them ln
the f11es, Iabe}1ed trOtl:er Tenant Gr-ups - Orlginal Sched.ules.rr

l-OL. 'Renove the orli;Inal sched.ules for lfhite Tcnants irom
lhe fiIes, where they were placed by rent group ln step )J.uount tire nunber of schedules ln each set and. make the approprlate
entrles 1n the Total Colunn.

102. Fo11ow. the lnstruction
obtainlng the entrlcs for the se
by Whlte tenants. U1:on the corlir
reassenble all the scheclules ln
the fILes, labe11cd. rrh'l:rlte Tenan

n steps )8 and )) for
on on d.weIIlng unlts occupled.
l.on of these entrie s,
group and return them to

roups Orlglna1 Sched.ules.l'

s1
ctl
let
one
tG

LO3. Rernove the scl:ed.ules for trM:ite Owncr Groups" fro*
thc f1Ies, where they were placed. in stcp 86. Sort out the
whlte rched.ules from thls firoup and. return the rennalncler to the
flIes, labeIl-ec'. rrl{h1te Owner Groups - Su}:plenentary Scheri.ules.lr

1O+. Count the number of whlte scheclules anrrr make the ap-
proprlate entry 1n the Tota1 Column.

105. UslnS the ad,eouacy category as shown by the cccl-e
entererl ln ltem 4 in the cocle box, sort the sched.ules into the
9 sets on ad.equacy. Obtaln the entries for the d.lfferent
columns by counting the nunber of sched.ules In the correspond.lng
aclcquacy groups. Use the table ln step !8 for detcrmlnlng
whlch ere,. the corresponcllng groups.

106. Obtaln the entrles for the Total Colunns unc-1er the
catei5orles of trUnfit or Need.ing MaJcr Re1-,alrsrr and rrNct Needlng
IviaJor Repalrstt by ad.d.1ng the flgures for the separate groups
wlthin cach category.

107. Reassenble the sched.utes in one group and. rcplace
then in the flIes, Iabe}Ied. rrWhite Owner Groui:s 0r161nal
Schedules. ll

108. Rcncvc the schecluics for trOther Or^rner Grou;:srr
fron tire files, where they were placed 1n step 88. Sort

9o



Tabul-at1on

out the whlte sched.ules from thls group and. return the re-
malnder to the fl1es, labeIled rrOther Owner Groups - Supple-

109. Follow the lnstructions ln steps 104-106 to obtaln
entries for the line on rrOtherrr groups; When the entrles are
mad.e, reassemble the sched.ules 1n one g:::::::nroup and. return them
to the flIes, Iabel1ed. rrOther Owner Groups - Orlglnal Sched.ules.rr

l-10. Obtaln the entrles for the rrTotallr Line for owner-
occupied. units by ad.dlng the entries for rrl4lhlterr and. ttOtherll
in respectlve columns.

]11. Obtaln the entrles for the flrst l-lne 1n al-I columns
by addlng the flgures ln tines 2, ! and 14'fn respectlve columns.
This w1l-1 complete the entrles for Table 2.

TabIe 1. Dlstributlon by
164

Occupancy, Race and. Adequacy of A11
SlTe nure anE-FIoETEly ffifficT-Rilnf,ffitT1frs UnTfsTFffiff

112. This table ls a recapltulatlon of d.ata 1n Sectlon
T-1 of all the Block Tally Sheets. The entrles for all but
the last l1ne are obtalned by add.ing the flgures 1n the
respectlve ce1ls on all Block Tally Sheets. After the entrles
are mad.e 1n all the columns 1n Table 1, compute the medlan
rent ln each column from the entrles.

Table 6. Dlstrlbutlon by
ffi1

ags e

l1-3. The lnformatlon for thls table w111 be tri.rnscribed"
from the entrles ln Tab1e 5. Begln by fllllng ln the word.
rrtrhlterr next to trRacer' ln -the nelAfng. Obtaln the entrles for
each Ilne from ttie entries 1n the Tota} Column for the corres-
pondlng famlly slze and race group in Tab1e 5,

111+. Complete the entries for rrWhlterr famll-les by ad.d.lng
the entries ln each column to obtaln the figures for the
Total Llne ln Sectlons A and B.

115. Follow the lnstructlons 1n the two previous steps
for obtalnlng the entries for rrOtherrr fam1l1es for Tabl-e 6.

11es
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Tablrlat i on

116. fnformatlon for thls table w111 flkewlse bc transcrlbed.
from Tablc !. FlIl ln the worcl rrWhlter) next to rrRacerr ln the
heaclrng. Obtp"1n the entrles for each 11ne in Scctlons A and. B
fron thc cntrlcs 1n the Total Llnes in Scctions A and B for
the correspond.lng famlly size and. raee group ln Teble 5,

117. Complctc thc entrles for trWhltetr famil-les by ad.d-1ng
thc entrles 1n each column to obtein the flgurcs for the Tota1
Line 1n Sections A and. B.

118. Eollovr the lnstructlons ln the tvio prevlous steps
for obta.inlng the entries for the sectlon on rrOthcrrr famlllcs
ln Tab1e 7.

Table L5, Dlstrlbution by Annual Wagcs of Tenant Famllies

--

Elffi gTn Str6st?- nA arET*?[
Fh-mIE ef a s ilTIe d'E-REE6]TI{ oE t EIF rG-T6'il aid' E nili?ffi n c c m c

119. There w111 be ten gross rent sectlons of thls table
for each raclal group tabulated.. These erc comprised. of alrTotalll Sectlon, and. nlnc rent sections, &s follorars:

Und-cr {}5. oo
$ 5.oo - 9.99

10. oo -t+.99
15.oo -t9.gg
20. oo -2+.99
25.oo -29.99
70. o0 -39 .99
+O.OO & ovcr
Not Reportcd

Uslng one copy of Tablc 1
deslgnations, f111 ln the abov
I'l,4onth1y Gross Rentn ln the he
F111 1n lrWhlterr next to ll.Racell

12O. Remove the orlglna-l sched-u1cs for hfillte tena"nt
groups from the fl]es, whcre they were placed. In step 102.
Sort the sched.ules fcr famlIy anti. nonfamily groups, using the
eod.e entered- abcve the $rord rrRelatlonshlprr in Column 2 of
Section A. Retaln the scheclules for fanlly groups and return
the nonfamlly schedules, Iabe11ed. rrNonfarnily Groups - Whlte
Tcnant Orlglnal Schcd.ulesrrr to the f1lcs.

I21. Uslng the ilArl or rrBlr ccd.e a.ppca,ring to thc left of
the r+ord. lrNamclr ln Column 1 of Scctlon ri, sort the scheclules
fcr fam1l1es lnto two groups for number of farnrilles 1n the

5
c

for each of thc abovc sectlon
cl-assiflcatlcns next to

i,Ld.1ng on ten forms of Tablc 15.
on cach of thcsc ten forms.
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dwelllng un1t. Set the sched.ul-es with the rrBrr cod.e r.sicle
fcr the tine belng. 0n1y the schedules wltl: thc rr;\rr ccd.e,
representlng fan1l1es 1iv1ng in c1neII1ng units cccupied. by a
slngle group r.r111 be used for thls table.

L22. Uslng the cod,e entered. next tc Item 5 in the ccd-e
box sort the sched.ules lnto thr-ce groups. Srrt the sched.ul-cs
t^rlth an entry of u3,r.for Iten 6 aslcLe for the tlme being.

L23, Thc sched.ules r.rith an entry cf lrlll rcprescnt
r,ulth less than $!O lnccme ln ad.dltion to l.rages; schcd.u
an entry of rr 2n represcnt fan1l1es r.rith inecrne of ti5o
In ad.d.1t1on tc viages. Count the nunber of scl:edu1es 1
set and make the ap1:ropriate entries 1n the rrTotillrr ta
Set the scheclules wlth an entry cf rr2rr asld-e for the t

f amil-ies
le s urlth
ct: r$ore

n cach
bl-e.
1me belng.

121+. Uslng tlr.e unad.Justed. gross rent as shown by the entry
fcr ften 2a 1n the cocle box, sort the schedulcs rnrlth the entiy
of rr1il fcr ftcn 6 lnto nlnc groups for gross rent (eight rent
groups and- an NR i;roup) as incllcated- In step Ll9. Count the
nurnber of scheclules 1n each group and- post the cntrlcs 1n the
approprlate tables. Tht; se entrles sirculcr adC u.p to thc sum
posteri. for thls group of fanlIlcs in step 123

L2
5lnt

5.
he

Uslng the annual- wapjcs as sircwn by the entry for ftcrir
code box, sort each of the nlire scts on gi:oss rcnt into

elghteen sets on annual- wagcs as lnd.icated. in Tabte 15. Count
the nur.:ber cf sched.ul-es 1n each set ancl make the api:roprlate
entries ln the tables. After these entrles are checked. re-
assemble all the scheclules used. ln this and. the precedlng step
lnto cne group. Set these sched.ules asld-e for the tlne belng.

126. In this and. the foIlow1ng steps tire sched-uIes set
asirLe 1n step 12J are to be used.. These scircd.ules represcnt
fanltles wlth lncorrres cf ljN5O or mcre 1n ad.dlticn to wages.

Using the unad.Justed- gross
Iten 2a 1n the cod.e bcx, scrt th
for gross rent ( elght rcnt gt'oujl
1n step 119. Count the number o
post the entries 1n the approprl
should. ad.d. tip to thc sun postcd.
1n step lzJ.

t as shcr^rn by the entry for
schedul es lntc ninc grcups

nd an ilR. group) as Indlca.ted.
chedulcs 1n each group and-
tables. Thesc entrlcs
t}:.is Brcup of fanllles

ren
ese
o c:,

fs
ate
for

L27. To obtaln the rer:alnlng cntries ruork r,r'lth one gross
rent group et a t1ne. In eech gross rent group the lnstructlons
ln thls ancl the follor,ulng step shculci. be fcllorucd-.
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TabuI:r.tion

Using the lncomc. as shoirn by tire entry for Iten 1 ln the
codc box, sort the sched-ules into elghteen income ijroups, &s
lnrllcated. ln Tablc L5. Count the nur:rber of sckrcCulos ln e&ch
set r.rnd- malce the appropriate entrles ln the Total Column.

L28, Using the r\rages a.s shown by the entry for Iten 51nthe ccd-e box, scrt each of the clghteen sets on lncone into
elghteen sets on rrages as lnCicateC in Ta.ble 15. Count the
numj:er of scheclules in each sct enir 1:cst the ai;propria.te entrics
in the ta"b1e. after the entries a.re checkecl thc sched.ules
shoulcl be re.r.sser.ibled- 1n one g'roul?.

i-29, As succeed-1ng table sectlons f or the c11f fcrent gross
rent groups are tabulated. asseul5le the scl:ed.ules 1n one group
ancl cornblne them rtrith tl:.ose used. for prece<i.1n6; gross rent
sectlon8.

l,fhen the last gross rcnt sectlon 1s ccni:leteri- the sci:ed.uIes
rejlresentlng fanll1es wlth lncomes of $!O cr rilore In a-dcl-itlcn
to wages shoulrL be assemblecl in one grcup. Coriblne these
scheclulcs with those that were set a-side ln stelrs l-21-, 122 ancl
L25, LabeI these sched-ulcs rr1,,i"h1te Tenant Far:r1l1es - Ori,ginal
Sched-ulesrr e"nd- return thr:m to the f1les.

l3O. Conplete thc tabulatlons for l,Jl:r1te flamllles 1n each
cf the gross rent sectlons by obta.ln1ng tLre cntrles foi' Llne 1.
These are computed by ad.cilnil thc figurcs on Llncs 2 and.31n
the respectlve cclumns. Obta1n the entrles f r:r thc lrTctalrr
ijcction by aclc1lng the flgures in resleatlve cell-s in tjre nlne
sectlcns fcr 65ross rent.

A3l-. Fiil- 1n thc r,ucrd lrOtherrl ncxt tc lrili,"sslr on ten forns
cf Ta'ole 15. F111 1n thc classlflcations next to rrMonthly
Gros s B.entrr tha-t are lnri.lcated. in step 1]9. F.ct-rovc thc origlnal
sched.ules for Otirer tcniint groups fron the f ll-c, r.rherc th.ey
I\Icre pla.cecl ln step 100.

L32. Scrt tl:ese sched,ules for fanlly ancL nonfamily groups,
using the ccd.e cntered. aborre the \r,rorc1 trllelatlonshil:rr 1n Colunn
2 of Sectlon A. iletaln the scherl.ules for" fanlly {Iroups ancl
return the nonfanlly scheCulcs to the fl1es, Iabe11ed. rri{onfamily
Groups Otirer Tena.nt - Or13;1na1 Scheclul-es.rl

L|1. Use the instructlcns 1n stei:s 121-]J0 for obtn.lning
the entrles fcr Other tenant fanril-ics. lJhen thc tabulatlon
for these fanll1es is finishecl, the scheilulcs used. should. be
labellcd. rrOther Tenant Farirlllcs - 0ri91na1 Sched-ulesrr and
returnecl to the f1Ies.

a
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Tabulatlon

The tabulatlcns are nchr conplete. If the above tabulatlng
i:roced,ures havc bcen fol-lowccl. c1,)sely all scired.ules used- for
ta-bulation shoul-c1 bc filed in tkre f ollcwlng classlf ica-tions.
Thc stcp number lncl.lcates at ruhat step tl:e i:artlcular classl-
flcatlDn was f1Ied.

l

c

Step

89
9+

10J
ro7
ro8
109
120
t29
L32
lzz

Classlflcatlon
I,'Lt-rIte Tenant Groups Supplenentary Sched-ules
Otl:er Tenant Groul;s - .Sup;;lencntary ScheC.ules
lfhite Owner Groul.rs r Dupi:lenenta.ry Sched.ules
llhtte Or+ner Groui:,s Orlglnnl Scheclules
Otl.er 01./ner Groul;s Su1-,i:lenentary Scirecl-ules
0ther Orr,rner Groul-.s 0rlg1naI Scheclules
I,lonfarllly Grcul-,s - trfhite Tcnant Orlglner.l Sched.ules
White Tenant Fi',milies OrlgSinal Sched.ulcs
Iilonfamlly Groups 0ther Tenant Or'1gina1 Sched.ulcs
Othcr Tenant Fam11los Origlnril Scheclules

Thc scheclules shoulc-',. n,cvr be retr;rne<L to the Cont::o} Sectlonr 
:

rrhere tl:.ey should. be filed. ecccrcling to the alrcve classlflcatlons.
Lllcer,uise, the workshcets useC. d.urln[ t]re tabu]at1on and. the
Block Control Sheets ( fitea in stel: 10) shoutd be scnt to the
Control Sectlon ancl there f1lcc1.
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iiappin3

i'iapp 1n,ri

/i sct of liap s rii ll- bo iri:ep:::e11- i'ol" th.e pulll)ose
of presenLin'r groDhlcal-l-.;' va::itus i;.:pontant aspects
of substanrlard housinil in tlrc c-i t:, i-n'r- in an;: suburban
af"eas ,,,r1:.iclt i.:i:,-. j-lave been su:r:r,,e-:e rl-. Tircse rial)s t'1i11
.ralie it pcssible to l-j-nk l:ousinri;:nd. rclc'.1,ed. ccnC.itions
',,rith tlrc ind,ividr-ra*l blocLcs ln 'Lhe rlr.-e as surve;-ec'r.. It
r,loul-d- l:e d.esi::alcl-e to j-ssue tlre ,-.aps, of ,;lliicli tllere
lril-1 bc n.ine, in a separate r"cport.

Tire nu:iLrers :rnd. titlcs of t]:.e :,i:ps are as f ollcrrs:

t

a

a

I
a
A

4
,

l'Tas ter Contrrl i iap.
Sub s t rrr d.arcL D',re l-l- in5 1-Ini t s .
R.ace of llouselr.c.l-d.
D,;rellinti Unlts linfit for LTse.
Dne11ini5 Units llecding ltlrjor Repalrs

aud- Lc-ckinq Prlvate lrlusl: Toilet
ancl- Bal,h.

;liverage Rentals fcr liur:stzurciard-
Dve11in5 Units.

rrvei:&go fncoi:cs of :ihite 1,'a:.'il-ies 1n
Substand"ard D.,relling Units.

tivera,le Inc o:.ie s o f Qther t:'a: :11j-e s in
Subs t:urci ard Dr,re11in6 tTnits.

Resiclences of P::i,rciparl P::oviders ln
Terrent Fa..i j-Iie s ' jorliing in pr: si g-
uateC /i1,eaS.

b.
.7
l.

\JO

o

i,.'Laps I and ! r,ril-l- be doubl-e-l-j-ne l:iaps, i.e., the
streets r,ril.l be shown in a cloui:Ic line, 'rl'hile the
renalncler wi l-l- be slngle -line lrerps. i"ilips 2, 1, 6, 7
atrcl B rli]1 shcr.r t.re cl,ltei b:,, cros.s-hcrte1ii.ng,',.*rite 

-

spotting llilI be u-sed for lilr:ps IL, ! ancl !.
li1l letterinl-: in th.e i:rrip titl-cs anC legends shoulcl

be in plaln blocl.i fon::,. Beloyr tlte title, r-ririch v111
ai)pear ln 1ar11e lettering, tl:erc d:loul-d: b,e :ln si.ral-1er
lettcring tl:e f ollowing; infon::ation:

Neu,re of Cit;r and Sjtate
Surve-,' of Lov-Rent l{ousini-; Neecls (itontn and Yer:ir)
lirPA Projcct ldo.

Exariplcs of l-etterin6 an,1 fon:at {lre 5;i-ven on the last
page in thls 5ection.
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L{apping

,t

If anlr sr-rbur::ban a.rca.s outsicle the cit1,r have been
incluiled in the surve-r 'bLre top line j n tl::.e ebo-/e .qroup
of three should donote that fact b7 r'iorCing such a.s
the fo11or','ing: (Cit.; ancl State) a.rd Suburb of .
Thc r.ronth and lear c;ntered in the i.ilc'i.,-'ll-o line shoulcl
represent thc nidpoint of the fielcl rzorlc on U'te Survey.

TLre size of tlie L'r.r-|s, in fina-l- forr.r, should. be
L6tt ,. ?Ott. Tl.re o::iillnal lra;:s, horvevcr, shoulcl rreasurc
12u x lp0rtr or tlvice the cLfulension of the finaI t.rap.
The larger original is necesse.r:,' b<: cr,use of thc r.tany
diffi culties of a teelrirical nnture tlrat iLri se in
r,-,,crlcinl, r',iith a ]-lap r,teasuring cnI:i. J6rr x ZOtt.

Onl;,, one base r-:ap vill be user: for all nine.naps
if tne cit;; (inc1r-rc1in6 any sr-r.brr-rrb:::r areas surve lred)is sr.:a}1 enougli to be ":a1;1te.1 on a )aSe ireasuri-ng
12t' x lpOrr, aL a scrLle 1f no'b ]-ess ',;han 600 feet to
thc i-neir. ff the cit;i is toc large for thcse cond-i-
tlons to be fulfillec1, idaps 1 and ! vill be -folded in
tire final r:applng repo:rt anri liaps 2-8 dlvided in
separate sectionso Tire following c'.j-scussion of pro-
ced-urc rel-ates strictl"; to cities f.,i11ing in tJ:re forn-
er c:rteGorlfr although lvj-til certain r.:incr variations
it will. be aclaptable to citie s in t,ire latter caterTorl,,r.

Tl.le first step is 1,he d-r"af tin6.; of a double-Iine
base rrap on tracinit "lctl: vrhich llcasures 12r' x l+Ofr.
Essentia.ll;i, this base r,rap will slrol bl-ocks ilnd street
niri'1es. The street na,:re s should_ appear in the streets
not inside the bloell outlines. !/

=-/ Thls base r::ap cannct be .l)rep.uled. un'bil the enur'lera-
tion has been cor.rrrletcd- E.:rd- al.l- tLre necessar-=r changcs
fro,': the orii,inal r'raps l:ave bee:r rrade. Tliusr on1;r
those streets or i.L1leyg l-ri11 be ir::esented on the i;rap
''rhlch servecl" es 'blocl< bounC.arie s in tllc survey.
Streets not found in c:<istence siroulcl not apneal: on
tlic r_iap.
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L{apping

In addition to the blocics and street nales, there
should bc incl-uded on the loase r,laps sucll ite:'rs as
rivers and bridi;es, and rail-roads. The lclcntification
s;,lrbols for these a1e as follolvs:

Rivcr and. --:-.- ,#.'+

Brid-ge z^6r'ad$ (Na::re of River)

Rail-roac1

Space sh.ould be left on '&r.e :rap for tire l-egend.,
but the legend itself viil-l ir.ot be l',rritten in.

r\fter the base ,rr"n i..,." becn prepareri. it should
be rcj:roCuccci. so tlra-t btact< ana r.,t:ite or brov,rn ancl
l*rite irrints can be obtalired. Th.ese lrints shoulcL be
on paper tl-:.at vri}l not draw r-rp r,rhen fndia ink i-s
app1lec1 to it. The r:raps for r,rhich these prints will
be usecL and the mnber of pr"ints need-ecl are as fol-]ovrs:

(1)
(2)

l{aster Control Iviap: Onc print
ijap 9: The nurber of prints neeclcd vril-I

correspond- to the nrurbcr of enplolrient
areas plus one.

Base for single-llne :r1aps: One print3)
Retouch riII of tlie prlnts 'r.iade f::orr thc basr: nap.

Any lincs r.,iiricir ai:e faded-, Sray, or ind,istinct rrust be
re tou chec1. Letters in strce t narre s r:1ust be retouche c1

too, r,rhcrc necessl."r-y, but tiris neerl be done onI-;l on
1lrints usetl i'or" (1) o.nclL (2) abo';e. Cle ar, sharp l-iire s
on tliesc prints are an'L e ssenti aI. The prints intended
for the it'iaster Control l{ap a-i^rC iriap 9 are n,ov read-.r for
use.

Iriaps 2-B are singlc-linc r.nps. TI:.e bir.sc for
thesc r,1aps viiill- be preiiL-,reli f::oi:r thc c'Louble-Lino print
er-s follows: La;y r: tracing cloth ovcr the clouble-line
print. Lriake 'd tracin;,; i:y drawlnil in eac.l.t street l-ine
in tire center of the ar ea taken up by t}-e street on
the double-line ,rrint. 'IirLts, the street 'vilL be shotrrn
as a single llne on the traclng. The street l-ines
and otl:.er liap features lri1l be dra,i,,rn in black fndia
ink. /rfte:: the street lines are d-rarun, letter ln the
strec t nar-tc s.
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The s1n;;1e--l-inc pri4t so ilrepa::ec1 l;i1l- ccnstitute
the base rl.r.D for ilaps 2-,J. l,'Ihen i-t is cor,rplcteC it
slroulC bc reprod.ucccl t,: obtain thc seven prlnts llecos-
sa-rli for i:[aps 2-8.

ii1I 1:r'lnts that will be nee,Ler', for i.,aps l-9 are
norY prelrarcd-. ifter t]-re ]..:olrs have been coi-rplcteC they
,,v111- be re;;trod,u-ccd b.-.r e ithe-n r photograpl:ic or nrulti-
IltJ:ing proce ss .

The procedure just Cescribed. can be used, in pre-
iraring; r-raps for i:rost cities. If t],e cit;: is toc large
to be r.rapi:eil cn a shect::ieasrr.ring ,2u x 40rr at a scale
of not leis ttr.an 600 fect to the=incle, l,,la1ts J- anrl !
vri1I bc fi-.fded ln the flna] rrapping rei;ort ;ind. I,{aps
2-8 prcsentccL in separir-te sections. i- scale of not
l.css tlian 600 fect to thc inch sh-or-r.Icl also be r:ain-
taincd in tlic naltiring of largcr cities.

Tn the preparatlon cf' lliaps 2-9 Lr! statistlcal clerk
sh.ould l.ork l,'itl.r tire Crcrf tsrlc.rrr TLre clerk ilrill cor:ipute
the percenta-3e or fl.rc iru:-ibcr of d.cts f or eich block anc!-
pcncil ln lightl;' the app::opriatc nurlber oti each b1ock.
In this r"'ranner, the ilrc,ftsrtir:i lvj-11 'be ,.:uldecl directly
b1; thc s'but j- s bi caI c lerk I s e r,..t::ic s ,

Staclc screens, rrhich are trar:starcnt cross-tiatch.ed
paper? wit]l 1?ax on one sirLer rril-I be useC for Liaps 2, 1,b, J and U. The sterck screcn is api:lled sirlpl1 b;.
placing lt over tire area to be coverec1 and pre ssri-ng
fir::r1ii until tJre p.araffj.n trcrse stlcirs to thc ::rart surf-
&c€o Befi>re i t is a1;p1iecL, hove-rer, all c1ust, d.irt,
red guri or i-.enciI r:ar}ri-niis shoul-C be ta'ken off, for
they sh()l,r on tl-ie pri-nt unless rci'.i.cvec1,

After the ste-c1c scree;n iras been air.1r1leci use a
knife or rezor to cut it at thc bound-arie s of' the
area. Block borders v,i-11 slror''; up ;,rore c1ear1;r if t.:le
scr.een is cut slightl;' s:-;a ller tha.n tJre bor-rrclaries of
the bloclc. Stacl< screens shcul-cl- nct he c\rerlappecL in
the st'ile block for di salii;rr,ients c>f tllat kind. reproduce
e a s i-1;".
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The sy.rbol of soli,l- bhck is a-pplieri b.r1 pen cr
brush ,,rith fndia lnk. 1,/1.:.en fndl-a inir i-s put on a
b1ock, Ieave a sr.iall ivhite s:)ace i:ctt'een the hlooit
and. the bloclc bouirdaries.

since stack screens al'e easil;1r d"eta:hed extrelre
care t:rust be used. in th.e handling of .r r1i..p after tl'Le:,'
have bcen ai:pliecl. Reproduce the iiaps i,,rhen cot:tpleted
and checked.

The tl.fpe of stack screen used for the exariples
at the end of this Section rral' be Droeured froia t].e
Para-Tone Cor:,rpan;-, IncorporntbC, I/,-O South Dearbo::n
Street, Chicagor fIIlnols. The catalogue nu::iber of
PeLra-Tone Coi:pan;'ts Zipatone stack screens is gj-ven
ln the d-lrectlons f or the :;..aps in tir ich stacl< screens
tvill be used. The use surfnce of a sl:eet of staclt
screen is Btt x L?tt t

The Cesigna.Lion of certai-n t:/pes of land use
:lust be nade on all prints iih-icir have been prelta::ecl
for I'/laps 1-9. Farks, public prol:erty and public
housinE; projects shcula. be identifled r;herever the;
occur in the ci-t;r. Tlrey wil-i be indicatecl by i:teans
of stack screelLs. The screen for iNrrirs shoulcl be
irlaced over areas useci foz' necreailicn*l or an-v other
parl< purpose. The screen d.enotin6i i:ubIic i:r'operty
should be placecl over opeils occupied- b;' a structure
and ol-,aeed by a governrrental agenc),-. The screen shorv-
ing pubIlc housing projects shoukl be placed over
areas occupled b1,, USHIi-aifl.eC. pro jects or Pti'fui ilousing
Dlvision projects" The nu'rbers of tl:e stack screens
to be used for these t;-pes of land use are as foll-orvs:

Partrrs t #61
Public Property z #26
Publ-ic }iousing Pro jects:

The
the

1:atte::ns of tire se stactrr
exarrple s.

#562

screens vriIl be found. in

All larger ncn-rcsidentia.l p::operties, such as
railroad properties, public schcols, hosirltals and
indrrstr.ial properties, should be incllcated on tl:e nap
if l-ocatecl vithin the areas coveredo Their a1:proxii:.-
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ate shzrpe shou1d- be sholrn and t1:ey shoulcl be i!.rarnr"n in
prol.rortion to the scale usecl on the: i.1ap. If large
enor-rgh, the narle of the j-nstj-Lrr-tion or concern should
be lettered j-n on the :rap.

The Lnstructlons for incllvid-uaI r.raps novr follour.

I,{ap -1. }.{aster Control- Lilap

The purposc of tl:.ls ::.ra1r is to shorv clearI;- the
fr.ar-:evrrork of tlr,e surve;r.

r'iII lines anr.1 lettering
be in black Inc1la ink. Thls
raaps as v,rell- as to tJris one.

en tererl
applie s

on the
to the

r.lap si-r,culd
rerrai-ning

Drarv in the bounclcr;,. lirres of the .,.rees surve;red.
Within each of the arcas tire enu-leratir:n clistricts ernd
block nrrlbers wlll- be lnCicated. Fleav;i l-ines should.
be d.rarvn in to indicate the boi.rnclaries of enu::reration
d.istricts. Blocl< nui-r'bers sl:,ouId be entered in s.r:raI1
blocl< print in the center of each block. A l-a.rger
nrurber shoulcl be printeC, in a;proxliiately the center
of each enur,leration dj-strict incll-catln5; thc enul1oro-
tion distri ct nu,.rber,

2. Substarrla.rcl Dvrelling Units

Tl:e source of infori.,ation for tiris anrl- the follorv-
ing r.raps throu6h triap B rvilL be founci. 1n the Block Data
Tab1e in the coIur"::ns f or the appropriate bl ocks n There-
fore, Iilaps 2-B cannot "ce preparecL until af ter the Block
Data Tab1e ls corlltleted, IIowever, since the Block Data-
Tabl-e is prepareci. at Ern ear1l; strr"ge of the tabulating
operations rrucLr of the l;:.apping ancl tal:ulatlng 11a,.,r he
cond-uc tecl s ir:rul taneous 1y i- i' de s j- rec1.

Thls i:rap lncllciLtes the i)ercentage cf substandard
d.lvelling units in er-rch bIock. The percentaqo is cotl-
putecl b-r di-virLlng ti:.e fi i:ure in Llne !t-72 by the f ii:ure
in Llne A-1 on Ure Block Data Trr.ble.
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The class lnLerval-s to be useC and the nur-iber of
tlee stack screen for eacl: interval are as foIIol?s:

a

Percent of A11 Dive11in6
Unlts Substancl.crrd.

L/" -
20il -
40* -
[+o(, -
\o/" -'60'% -
70/" -
8o'/, -
90% -a

Stack Screen
lilur"il:er

11
79
62
97
29
25R
27R
29R
Blr
Bl-ack

o%
t9%
29%
1e%
l+g%

ZAF,

7e%
Bg%
oo/,

The 1e6end for this nap is indicate<1 in the exai:tpIe
at the end of this Secticn. Lll- legends shorrn on thls
exhlbj-t page will lncluc1e parks, public prolrertlr and
public housing projects. ft should be unclerstood, ho',v-
ever, tltat j-n tire indiviclual cit1,' these iterts lvi11 be
lncluded. 1n 'Lhe legend only if included in the f.iopo

I,,[ai:r 1. Race of Househo]d

This rlap ind.icates the percentage of al-1 occupiecl
ilviel1ing units occupied ]r;7 a racial group otl:er than
!''/hlte.jl The i:ercentage is cor.rputed, b;,' divldlng the
fi6pre for Line D-2 b11 ilre total of the entries for
Lines D-I and" D-2.

t/ f.f nore than tv'io racial grcups have lceen tabulatetl
in the surveli there should be a separate irap for
each non-rvLrite group.

D
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The cl-ass intervals to l:e usecL and tYe nr-u.iber of
the stack screen for each inte::viLl are as folIot;s:

j
Percent of /i11 Occupied
Dvrelling Unit s 0ccupiecl
B:r Race Other Than r',J"nite

o/"
t&

- tllil
2l!4

- z)i4^

:+i{
-too%

Stacli Screen
Nu-:iber

11
79
62
97
29
27n
Brn

Black

l/"
5'%

t5%
25%

';5%
50/"
75%

l,{air h. Dtre}I Units Un.fit for Use

This r:rap incliccrtes by i.leerrs of dots the nu:i:loer
of dwelling units in eactr bl-ock bhat r,rre unfit for
use, The count is taken fro:i:r. Line C-I on the Bloclc
Data Table. The i.lap ivi11 sltotnr one c]-ot for each d.ttel-
ling unit unfit for use.

Ivlap 5. Drvellinij Urri_ts -Nee-cling jlaj_qq__Re.pgl5jncl
Lacking Pri va_Le__Erg"Lf l€1" t__gg Bath

This r,ra1: lnrlicates b;;' r,reans of dots the nur.rber
of dvrelllng units j-n eech blocl< tha.t nee d r,rajor repair.s
and l-aclr botl: private fl-ush toilet ancl bath, The count
i-s taken froi:r Line C-?-a on the Bloclr Data Ta]:Ie.

l,ia1: 6. :iverage Rental for Substandarri. DvrolJ-ing Units

This r.rap sholvs tlie averaEe rronthli. contract rent
for suhstan<1anc1 il';rrel-1in6 units. This fi6ure is on
Line E-2 of Lhe Blocl< Data Table.

The class intervaLs to be used- ancL the m:ril'rer of
the stack screcn f or each interval- are as fol]cws:
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Rent Group
Staclc Screen

Ilu,-rber

Less than llli.00 79
6z
97
29
27R
29a
B1n

Bla ck

l,(ap 7. i''verage Jncot,ie of 1'Jl:1te Tanant Far:rl1ies
i-n SubstanclarC Di,rellinf, Lrni-ts

Thls rnit *skrol:.rs th.e averaije annual incolre for !,/hite
tenant far,lilies llvlng in substandarcl rllrelling units.
'Ihis fi6;ure will be taken fror-r Line F-l on the Bloclr
Data Tab1e.

The class lnte::va1s to be used an,-it th.e nur::'ber of
t]:e staclr scroen for each interval- are as follows:

fneot::e Grout,
Stack Screen

Nuilber

$ I.oo 9,99
10. OO ll+.99
L5.00 tg.gg
20;00 2l+.99
25.00 - 29.99
,0.00 19.99
[0,00 ancl o.rer

Lcss than l'leOO
{i 200 - lgg4oo i99600 7gg

Boo - 999
1000 - 1199
1200 tlgg
1400 t59g
1600 ancl over

79
6z
97
29
25R
27R
29R
Bla

B1a"ck

L[ap B. r,v€?ai.]o fncorie of Tenant Fa:::rilies Other
Than ilhlte in Substrindard Dlre1l-in,qs

This iiai: shor,vs th.e aver.iilje annua]- lncor:le I'or tenant
farii-lles other than ]r?hite 1/ livin5 ln substandarcl Cwell-

If the nontrliite categorl,r has been divi.ierj- into
separate racial €jroups ln the tabuleition'there should
be a separate rrap for ea.ch racial group.

L/
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in; units. The fl,prre r''riIl be taken f roi:r Line F-2 on
tllc Block Data Table. The class intervals and mri.thers
for Ure stack screens will be the sane as those used
for the precedlnlj riap.

I'ilap t. Resld.ences of Pri-ncipal Providers
in Tenant Fa;.ri11es tforklng ln Designated.

Er-rlrlol,nront .rrre i:. s

Thls r:ap will shorv f or the principal provid,ers
in tenant fanilies the 5lcographlcal relationshlp
bet',,reen rllhere the.".l live and wl-rere th€l;r r;r6vL1. The gen-
eral sche::e of presenting the rlirta will be first to
select one or r-.1ore concentrateci ei.lplo-y:,rent areas in
tire city, each of wl:ich v'rill- l:e shov,rn on a separate
]:ap, and second., to shor,l b.-,' r.Eans of dots on each
nap the residences of persons v.,orl<lng tn the e::rplo;r-
nent area shovvn on that particular i-1all. If a city
l:ras on17 one such enplo;rrent area onl;,. en6 :'lap will
be necesslrri, but if there are sevcrcll ei::p1o1n:rent
areas one nal--r shoulcl be prcparecl for each area,

Inforrration for tI:is :..iiii> ivil-l be taken fron th.e
origlnal sche:Lu1es for l,'/leite and Other tenant fa:niIles.
Ilence, thi-s r;iap cannot be started until Ure schedules
used for the tabulatini{ worir have been returned to the
Control Secti.ono l,'or this ::.rap, then, rellove fror.r bhe
Control SectLon the trvo [jroups cf schec]-uIes labelleci.
as fo1]olvs: (1) rflr,trlte Tenant Fu;i1ies-Ori3ina1
Scherlu1es, rt (2) rrOther Tenant Frriilies-Ori5ina1
Schedules.rr A charge s1i1r shoulC be nad-e out for
the se s checluLe s.

I'Jork wlth t;Le schedules for t,rhlte fa:.riIies only
for the tine being. Usin6 the check Lrark in ften 1
of Sectlon D, sort tirese scheclules j-nto two se ts, one
set for tl:ose cnectrrecl ttYesrr ancl the other for those
che; cked rfNo.tt S"t th.e scherlules in the latter ijroup
asicle for the tii-.re belnil, lal:el1ing theri trl'ilrlte
Tenant Schedules: Not Usecl for Enplo;t"rent I'letp,rr
\dork only wlth the Effieclu1es shorring a checlt irark
next to tlYe s. tt
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Using the place of employment as shown ln Ttem
of Section D, spdt ln the places of employnent on on
of tl-:.e prints of the double-]ine base iliapr There
will- be one dot for each of the schedules with a che
mark ne;ct to rry6srf in Item 1 of Section D. After aI
elirplo;rcrent locati-ons for U/leite tenants have thus bee
spotted set the schedules usecl aside, labe11ing them
rrY/hite Tenant Schedules: LTsed for EmploJnnent }iiap.fr

l+
e

ck
I
n

Now take the sch-edul-es f or Other tenant families
and folIow the procedures suggested i-n the l-ast trvo
paragraphs for sorting the sci:edules and spotti-ng the
employment locatlon. Use the same rnap for spottlng
the emplo;rncnt locations of both racial groups. After
the errployrnent l-ocations for Other tenants have thus
been spotted, label the scheclules used rrOther Tenant
Schedules: Used f or Einployment iilap,rl

The map on v'Lr.ich ernploynrent ]ocations have been
spotted ls 1n the nature of a lrworksheet maprrt used
for the purpose of finding out where the principal
providers of tcnant farrrilles ln substandard dwellings
work. ilhe eraployrnent areas wilL be reprc sentcd by
clusters of dotsr ruhich shorry a concentration of
workers in the given area.. In sone citle s there vrill
be only one pronounced cluster, ind.icating only one
employment area. In other citles there will be turo
or more of such cl-usters.

Dravr a heavy line around each. employment Bre&o
Assign numbers to t}-e areas if thev"e are nore than
one. At the point where streets in the area cross
the boundary of the area vrrite in on the nrap the
street nu:irber that falls at the polnt of inter.section.
The numbers entered at the points of intersection cf
the street and area bou.ndary j-ndicate thc range of
numbers of each street uiithin the d.esignated are &o
Tl:e stree t nurnbers are necessa.ry to facl-litate the
coding of the schedules for emplolnrnent area, whicir is
the next stcp.

The schedul-es labelled rr[tlhite Tenant Schedules:
Used f o:: Br,l:1olmrent I'fiaprf will novv be coded for employ-
rrent area. TJsing the address glven in Iten lp of
Section D, enter ln red the nr:,'nber of the principal
provider I s employnent arca, placing the errtry to the
right of the ad.dress given.
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After the codes have been entcred and checked, the
schedules must bc sorted for anployn,ent area. In this
sort, there wil-I be as rnany sets as thcre af"e cmploy-
ilent areas plus &n additj-onal set for those vrorkers not
employed 1n the areas chosen.

The schedules ane norir e.rranged for mapplng. lThe
first step in rnapping is to S{:ade in llghtly each employ-
ment area on a diffc::cnt map. Then take the schedul-es
and spot in (in black dots) the residerices of pri.ncipal
providers on the rnaps for their respective erflploJnnent
areas. This spotting is guided b;r thc Block Number given
1n the heading of the sched.ule. The location of the
block w111 be found blr refeming to ttre Master Control
L{ap, whlch indicatcs the location of blocks by number in
the aroas survelred.. Thcn simply en.ter the d.ot ln the
eorr.espondlng block ln the employmcnt area map.

After the map for each arca h.as been prepared
reassemble a1'l the original schcd.ul-es for V,Jl:ite tenant
fcrnilles, lncluding thosc set aside for providers not
reporting regularly to the safle placc of rlrrork. Re-
Label these schedules trirUhite Tenant Familles - Origina.l
Schedulesrrt and. hold. thcr: for the time belng.

Foll-ov,r the saine procedure to code the schedules for
Other families and iliap the informatlon. Addresses of
principal providers of both Yihite and- Other famllles
will- be spotted- on the same maps. A dlstinction bctlveen
the two rvi1l be mad.e b;, using an open dot for providers
ln Other familles. Since an open dot of the sane slze
as a black dot appeers larger to ttre eyer it ma.rl be
ad.visable to compepsate b;r d.ecreasing slightly the size
of tlre open do L.!/

After the information for Other farnilles has been
mapped, reasserirble al-1 the orlglnal schedul-es for Other
tenant famlIles, lncludlng throse set aside for providers
not reportin55 regularly to the salne place of vrork.
Relabel these schedules ilOther Tenant Fa:uilies - Original
Schedules.rf Return both groups of schedules, \''Ihite and
Other, to the Control Section.

This completes the lnstructions for mapping pro-
ced.ure s.

l/ If a third. racial
a srna.lI cross or
i-t frorir the other

a

grolrp is lncluded on the scrle maps
triangle can bc used to d.lfferentiate
two groups.
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MAP 2
SUBSTANDARD DWELLING UNITg

(NAME OF CITY AND STATE}

SURVEY OF LOW-RENT HOUSING NEEDS(Mo.BYr.)

WPA PROJECT NUMBER..-...----

ilonE;
Thit parcaarog. ros dclarmioad bt

dlilding lh. DUmb.? of tabslondord dtolliag
units bt lho lolol numbar of dr.lllog anils.

MAP 6
AVERAGE RENTAL FOR

gUBSTANDARD DWELLING UNITS

(NAME OF CITY AND STATE)

SURVEY OF LOw- RENT HOUSING NEEDS(MoBYr)

WPA PROJECT NUMBER

PERCENT OF ALL
DWELLII{O UI{IT8 SUBSYAIIOARO

o.r
I * 9%

lo* t9%
20.t6 20%
309a 39%
40 t 49 %

501 59%
60L 79%
EO 9l r OO %

PARXS

PUBLIC PROPERTY

PUBLIC HOUSING PROJECT

RENT GROUP

LEss rHAN l5.oo
I c.oo s,s 9

to.oo r4.99
r 5.oo 19.99
eo.oo 

- 
24.99

25.OO 
- 

e9.99
30.oo 

- 
39.99

40.0o ANo 0vER
PARKS

PUELIC PROPERTY

PUBLIC HOUSING PROJECT

SYTBOL
t:::::::::::::l

w77V2
ffi
vv?4
ffil,l}i!r5m
IIM
E
I
Effif!
EIffi^W
t

SYMBOL .

r?-.?72
ffi
V--'--?-
EF--T=]m
EE
E
I
ffiFFif
EIffiE
I

MAP 3
RACE OF HOUSEHOLD

(NAME OF CITY AND STATE)

SURVEY OF.LOW-RENT HOUSING NEEDS(Mo. A Yr)

WPA PROJECT NUMBER-.-.---._-

PERCET{T OF ALL OCCUPIED
OWELLING UNITS OCCUPIED
BY RACE OTHER THAN WHITE

o*
r % 4%
5% t1%

t5% 24%
25 % 34%
55% 49%
5o% ?+*
73% tOO%
PARKS

PUBLIG PROPERTY

PUBLIC HOUSING PRO!'ECT

SYMBOL

EE:IIN
V7'--4
ffi
7Vv1
r.F.E.E
v7-
ETr
ffiD
ffi
f,

NOTE:
Thit p.rc.atoe. rot obraload b, dlrldloe lha

tutrb.t of dr.lllae uolrt occapl.d q, o aoa-uhlra toca
b, ,h. lolol ,rumbar ol occatlcd dr.lliae urrilt.

Tho olhor lhoo rhlr. clortilicolioo ioclud.t oll
roc.t olhar lhoa ,hlta.

MAP 7
AVERAOE INOOME

OF WHITE TENAilT FAMILIES
IN SUBSTANDARD DWELLING UNITS

(NAME OF CITY AND STATE)

SURVEY OF LOW-RENT HOUSING NEEDS(Mo.8Yr.)

WPA PROJECT NUMBER---.-.-.---

INCOME GROUP

LEss rHAN I 2oo
laoo rs9

400 699
600 799
800 9 99

lrooo 
- 

Irt 99
lr2oo trl99
lr4oo tr399
I!6OO ANo OVER

PARKS

PUELIO PROPERTY

PUBLIG HOUgINO PROJECTS

SYM BOL

ffi
lffi

z7-72
EIH
E
I
mffiffil
ffisffi

-
W
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APPE}'JD]X

A. Sample TabuLations to be Prepared by the Survey

B. Sample Forms Needed in Conducting the Survey

C. Schedul e of Deduct ions llihere Furn itur e is
Included in the Rent

Lo)
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A Sample Tabulatlons to be Prepared. by the Survey

I:10
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Blook [o.
E.D. No.

Blook fallv Sboet

ltag Unlte Vlslted,
Rcat

I
ll[am of CIW aDd State
lSurrcy of Lor-RoEt Eouting Nceda

lnre erolcot [o.-
(Xonar aad Ycar)

T-1. Dlrtrlbutlon by Oocuparoy, Raoc and Adoquaoy of AII Dm1
Cl,aaalflcd Tenure ard Contraot

T-2 lon of icr

l..r. Dlatrlbutton by ilwber of Ualtt
of Oocuplcd Subtta:odard

Drl lllrg lhlta Claralfl.cd
Subateadard Coadltlon

laual Iroou

Total
DrcUtDg
lln:ltr AlI Ilhlto

Oocuoeate
otI!r

Oeurata Vaoant
Tcnuro

and
Monthly
Coutract

Rcot
Total StaDd-

arrl

Sub-
etand-
8rd

lotal Stand-
ar.d

Sub-
eta:ld-
ard

Stend-
ar\a

Sub-
atnnd-
ard

Stard-
ard

SUD-
lteld-
ard

fotel Stsrd-
ard

Sub-
et.nt-
ad

Total Udt!

Omcr-Oocuplcd
llaltr, Total
n ntal Uultc,
Total

Irss tb.n $5

$ 5.00

10.00

15.oO

20.00

25.6

,o.00

l+o.oo

- 9.99

- !+.99

- L9.99

- d+.99

- 29.99

- n.9
and wer

Avcrage Coatrf,ct
Rant TET IEI rf XrI rEE XrI xEl

xEr

rr

xxx

xr

DC

E

Clagalfloatloa
Nldcr
Unitr

Total llaltr
Io Urflt for urc

2. f,ceda naJor ttpalrlt
lroka tolIct aad bath

I. ilccdr EaJor r.P.lra; har
totlct but !o bat'h

l+. ilccdg !.Jor rcpalrs; bas
tollct ard bath

5. ltrccds Do DAJor FrPalr!,
lroLs totlet and battt

5. llceda tro DJor rcPalr4
haa totlct but ao bath

7. Subetc.ndrrd for othcr
r'!aaotl!

Baoc !otr1 Averagc
Lrcorf600-

79
lEoo-w !roq)-

LL9
tI2OO-
L9

lI5(x)-
t999

lz(x)o &
O!tr

f,ot Rc-
pottcd

Iotal farll'Il.r
Ilhtto
0thcr

r20698
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Tlblc I
Dlstrlbutton by Ocoupocy, Raoc ad Adequaoy of A11 Dcllfry Ihlta Cla^atlfled

by faurc a^nd llonlhly Contraot Rcnt

Tenure
and

ItronthLy
Contract

Rert

Total
Dru11IDg
Unlts

Oooupled
Yacantall llhttc

0coupants
0thcr'

0ccupants

lotal Stand-
ad

Sub-
cta^nd-
eril

TotaI Staad-
ard

8ub-
stend-
ard

Stand-
ed

Sub-
ttrDd-
ud

Stad-
ard

Sub-
gtand-
arrl

IotaI Stand-
ard

Sub-
etand-
ard

lotd Ualtr

Orner-0ccupled
Ilnlta, Total

Rental linits,
TotaI

Ihder t5.oo
i 5.oo - 9r9p:
ro.oo - \.99
15.0O - Lgo9F-.

2O.OO - *.99
4.oo - 4.99
,0.00 - 79,99
ho.oo or morc

Medlaa Rcat

IEE rEf, EI

iloc of Clty ad State
Surncy of Im-Rcat Eousing f,ccds (fOnttr od year)
fPA PrcJBot Uo._r20698



Tr2
Distnlbutlon by Condition of IIL Occupled Substandard Dnel-llng Ifdts

Glasstfted by Tenure, Race and llont'trly Contract Rstt

t

Tenrrre, Race
and

Monthly Contract
Bent

Total Sub-
standerd
DreUlne
I[rlts

Unflt or Needing !traJor Repalrs Not [eed{ng l{aJor Rcpalrs

I{o
Tollct,
ilo Bath

wlth
ToILet,
No Batlr

lYith
TolLet,
rdfi Beth

Total
No

Tol1et,
No Bath

Ir1th
Tol1et,
No Bath

nlth
ToIIet,
dftr Bdrr/TotaI Unflt

Need
MeJor

Repairs

Tota1 Subatandard
Drelllng Ihlto

Orner-Occupied
Total

Ilhite
Other

Tcnant-Occupied
trhlter Total

tlnder $5.m
$ 5.oo - 9.99
10.00 - 14.,*
15.00 - L9.99
20.oo - 24.99
25.@ - g.gf)
3O.OO - 39.99
4O.0o and over

Otbert Total
under $5.@
$ 5.00 - g.gg
10.00 - 74.9
15.@ - 19.99
2O.OO - 24.99
25.OO - D.99
3O.0O - 39.9
/1o.o0 and omcr

VIlrlc coltan lncludes unlts rldch ne6d lrolthsr naJor ropelrs aor laDltarJr faclutJ.€B, but riLch arE substsnd-
ard becau!€ they ale ovrncro(ded and/or lack adoquats hsatlrg fscl,lLtles.

Nane of Clty and State
Surrey of Lor-Bent Houslng Needs (ttonth end Year)
IIPA hoJect !tunber_

120698
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Table 3

OlstrLbutlon by Ra'clal 0ccupaney and Tenure of Substandard Drel1lng Unlts and Occuparrt Groups,
Classlfled by Nunber and Type of Group in Dnelllug Unit

j

l{ruber and t}pe of
Group ln

Dreltlne lhlt
AIl, Recea Ibtt€ OtJrcr

Total Tenant Oraer Tcnant Orner Tenant Orner

Total DreU.lne lhlta

Ihelllne Unlts Occupled by
One IbnILy

Drelltng Untts Occupled by
tho or Uore tr'anL1tes

Ilrelltag Units Occupied by
Nonfamlly (houpa

tllt
A. Occupled Substendard DiloElng ltrita

Total Groupa

Qre Fanily per Drelllng
rhit

lko or l6re trbnllles per
p7E11{ng lhJ't

Nonfaully Groupe

B. Fao{Lv and Nonfanlly Groups

I[ane of Clty and State
Survey of lor-Rsrt llousing Needs (lOuttr and Iear)

120698 lfPA hoJect lluber
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Table.h

Dlstribubion by Monthly Contract Bent and Gross Rent of Tenant-oocuplod, Substandard
- Drellfrrg Unlts Classlfled by Raoe and Slze of Houschold

Racs

I

Nme of City and State
gurvcy of Lor-Ront Eorrslng Need,s (Uontfr and Year)

a

Slzc of
IloueehoId. TotaI

Monthly Reub

Itrlder
iie.5o

$2.50-
b.99

$5.O0-
7.19 ara

#t7 tfl-
t9.99

$2o.oo-
4.9

$e5.oo-
4.9

$ro.oo-
19tD

$ho.oo-
& over

Nort
Relrcrted

Total House-
holds

I person
2 persons

I pu"forr"
t trnreons

or lpro

I

A. Contract Reut

xr
trr
tEr
]ET*
IEI
xrx

rfx

Tota1 House-
holds

1
2

person
persons

B persons
p pereous

or lll()re

I

B. Groas Rcnt

r20698
IIPA ProJect Noo



.+ a

Table !
Dlstrlbution by Annual Incone of tera.nt Fauilies Livt4g ln Substandard Drvellrng U:rlts

Ocouptod by a Slng1e Fant1y Classlfied by ltaoe, _Fgnlly SLze, Rellef
Statue a.rcd Monthly Groes RentV

Raoe Noo of, Persons in Fbnlly

v Grosg rent of dwelling unlts rrith lodgers adJrxted by subtractlng the rent pald by lodgers.

Nem.e of City and. State
Suvey of low-Ilenb Eousing Needs (lbnth and year)
l'{PA Project No.

Monthly Groes
Rent TotaI

Arnual Incore

Undor
$roo a a

$rroo-
L799

$rlpo-
L5W

$t5oo-
L7D

$1800-
LWg

$aooo
& over

Not
Reporteil

TotaI

IJndsr $2.50
$ e.5o - L+.9

L7.5O - L9.9
2O.OO - 4.9
25.oo - 4.D
,o.oo - 79.99
!o.oo and over
Not Reported

A. Rellef and Nonrellef FaJlllLles

total
(Sa:oe Rent Classeo)

Bo NonrelLef FanLlles

r20698



D

fablc 6

Dlstribution by lfionthly GroeE nent/of Tenant Falnll1es Livtng ln Substandard
Dretllng Iialts Oaoupied by a Siagle Fant1y Classlfled by Race,

Rellef Statug and Slze of Fanlly

Race

y Groes rert of dwelllng trnlts wlth lodgers ad.justed by subtracting the reut pid by lodgers.

Naue of Clty and State
Srrrvey of Iow-Reat Eoustrg Needs (Month and. Year)

Stzc
of

FanIty
?otal

Monthlv Grose Rent
IIndcr
P.5O

fiz.5P-
)+.9 a a a

$17.50-
L9.9

$ao.oo-
U.g9

$e5.oo-
4.9

tro.oo-
19.9

$llo.oo
& over

Not
Reported

Total

2 persono
I persono

I persons
p pereone

or moro

I I

A. Relief and Nonrellef Famillca

Total

2 pcroonc
) peroons

I peraone
p persona

or nore

Bo Noaroliof Famtlles

120698 WPA hoJect No.
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Teble 7

IEstrlbutlon by Annual Incme of Tenant trbmllles LtvLng in SubEtandard
lhelllng Unlts Occupied by a Single Fanlly Classifled

by Race, Rellef Status and Size of Fa,nlly

Race

Stze
of

Fanrtly
Total

Annrra] Inaone
Under
*100

$10o-
199

oaa
$13oo-
tn9

$r4oc
L5W

$r5oo-
L?99

$1800-
].,99

$2000 &
Over

Not R+-
ported

Total

2 persons
3 persons

8 persons
9 persons

or more

lllr
A. Relief and Nonrelief tr'anllies

Total

2
3

persons
per9ons

I persons
9 persons

or mone

B. NonreLlef Fanilies

Name of Ctty and State
Surney of tor-Rent llcusLng Needs (Uonth and Year)
IIPA ProJect No.-r20698



Tab1e 8

Dlstributlon by Fercentage of Gros" nontV to Iuooure of Tenant Fa,nillos L1vlug in
Substaadard Dwelllng tinlts Ocoupied by a Single Fanlly CLassified

by Race and Anaual Income

Raoe

v Grosa reat of dwelling urits rrlth lodgero adju^stod by subbractlng the rent paid by lodgerso

Na.rne of City and State
Srrrvey of Iow-Rent Eousi.ng Noedo (&ionth arrt Year)
UIPA hoJe"t No._

.lnnual
Inoone Tota1

Percentage of Groos Rent to Inoone
lbdtan
PercentUnder

to
I0-
ll+.9

15-
L9.9

20-
zl+.9

25-
29.9

1o-
il1.9

15-
19.9

i'o-
W"9

L+5-
l+9.9

50-
59.9

&
& over

Itot
P.eported

Tota1 Falnilles

thder $IO0
$10o- Lg

Lroo - Lrg
iloo - tffi
L@ - LT99
1800 - lggg
200O and over
Not Reportcd

120698
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TabLe 9

IEstributlon by AnntEI Income of Tenant Fanilies Ltvine tn Substandard
Dvelling Llnits Occr4pied by 1\ro or ltrore FamilLes Classifled by

Race and Size of Famlly

Race 

-

Size of Fanily Total,
Annual Income

Under
i,Lo0

$1oo-
L99

o a $130O-
L399

qtl,400-
L599

sI600-
t799

iireoo-
].999

itmoo
& 0ver

Not Ee-
ported

Total I'ami].tes

2
3

persons
persons

6 persons
9 persons

or mono

Name of C5.ty aad State
Survey of Lor-P,eot HousJrtg Needs (Iionth and Year)

120698
I,[PA ProJect No.



,}

Iahle 1O

Dtstrtbutlon by lnntu.l Incoue of .lLL Fantlles tfd-ag ln Orrcr-occupled
Substandard Dlafffns Unl.tc 0Lesslfled by Bace and Size of Fani{y

Bace

Slze of FanlJ.y Tota1
Anrnref. fusora

Under
$rm

$roo-
L99

aaa 0f,3m-
L3W

$140o-
L599

$@o-
LW

fle
LgW

$2o00
& Over

Not Be-
ported

Totel FmIL[eg

2
3

P€rEOna
persoIrE

I lrraona
9 persons

or monB

l{ane of Clty and Stete
Surrrey of Ior-Rsrt Eoustng Needs (Uonttr aod Year)
IPI hoJeGt No.-r20698
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Table 1I

Dlstrlbutlon by Annual Incone of AI1 Nonfanlly Groupe Llv{r'g ln Substandard
Dne11tng llnlts ClasglfLed by Race, Slze of Group ard Tenwe

Race

Slze of Group
and Tenure Total

Annttal Incomo

Ihder
Sroo

$roo-tn aaa

$l1roo-
t799

$:Jroo-
L5W

$16oo-
1799

$rgoo-
L99g

$2000
& over

Not
I(eportd

Total Norfard.Iy
Groups

1 peraon
2 persons

I p""foo"
p persons or

t[ore

Total Owner
Groupa

Tota1 Terent
Groupa

Nme of City and State
Srrvey of lor-Rent Houslng Needs (Uonttr and Year)
l{PA Project No.

r20698
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Ieblc 12

lvorage trrlonthJ.y Cost of tftilitles Ueed f or Spoctfio hrpoaes by Tenant
Farr-t1ics Living In Substand.ard DrveLllng Ualte Occupted by a

grngle trbniIy, Clasgifled, by Race

Race

TSpo of llblllty
aad Use

Nrmber
of

Reprte

Average
Moathly

Coat

Le Electricity
ar Lighting Only
b. Llghting ard Other Uses

2. Gae
a. Cooldng hly
b. CookJ.ng aad Eeati:rg lTater
c1 Cookingl, Heatlng Water

and Other Uses

l. Corl1 Coke or l'food,
a. Eeatlng fuIy
bo Eeatlng and. Other Usss

l+. Kerooenel Gaooll.ne, or 011
a. Cooklng 0n1y
b. Cooktag and Eeatiag Tfater
co Cooklng, Eeating Tfater

a"nd Obher Uses

5 tratcr

Nane of City aad State
Survey of low-Rent EousLng Needa (![oath aad Iear)

o

120698
IIPA FoJect Noo
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Tablc IJ

Average Monthly Cost of litllltles llsed by Tenant Fanllles Llvlag ln Substand,ard Duellrhg
tlrits.Ocoupied by a S{ngle Faml1y, Clasalfied, by llaoe and &nrral Inoome

Raoe_

Annrral
Income

.&11 Utllltloe

Electriclty Note r

${m{ }s1 oolrma for thc
follonlngr (1) oas,
(2) coal, coke, wood,
(7) Keros€ne, gasollne,
oil, (J.r) ilater

FaniLles Reportlng
No llbllltlea

Included. ln Rent

.t"am1ue6 Heporbing
ho or lflore

ilblllties Inoluded
in thnt

Ntmber
Beporbirtg

Average
Monthly

Cost

ilrubor
Roportlng

Average
Monthly

Cost

Nunber
Roportlng

Average
trlonthIy

Cost

?otal trbmillcs

Ihdor $I00
$100- ln

L1OO - Lrn
il+90 - L]B9
L&O - LTgg
1800 - r.999
2000 and over
Not Beported

Nm,e of Ctty aroa State
Surrrey of low-Rent uo*uelng Neede (Monttr and Year)

120698

1TPA ProJeot No.
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a

?able 14

Dlstrlbutlon of Tena.nt Fanllles Livlng ln
Subatandard Drelltng Unlta and Onnlng an Automobl}e,

Classlfled by Race and Anrnral fncone

Nuc of Clty and, Stete
Sqvey of low-Rent HousLng. Neod,s (Uoutfr and year)
TIPA Project No._

120698

&nual Incorne Total Illdte
Faoill.oa

0ther
Famillee

fotal Fad.lloa

Ipsc tha.u S2@
$ 2oo - .19

IIOO - 59
6oo - Tg
8O0 - W9

100O - 1199
tN - L5g
Lffi - LgBg
2O0O and over
Not Reportod



a

Tabl-e 15

Dlstrlbutton by Anruel Wages of Tenant Fanl1les l,lvfng 1n Substelrlard DrelLlng Untts
Occupied by a Stngle Famlly Glassifled by Race, Uonttrly Gross Rent and Anntrsl Incone

Race l(onthly Gross Bent_

Annua]- Incone
ToteI

Annual- Tlages
Under
tloo

$10o-
L99

$130o
aaa Ln9

$r+oo-
L5W

$r5c
L799

$180o-
Lgn

$2ooo &
Over

Total FanIlles Reporting

Fanilies rrlth less than $50
income ln addition to rages

Fanllles rrlth lncme of $5O
or mtre In addition to
rages: Total

Under $100
$100- L99

1300
1+oo
1500

L399
L599
LWg

1800 - 1999
2O0O and Over

Nane of Clty a.nd State
Surrey of lor-Rent llouslng Needs (Month and Year)

r20698
IIPA ProJect No._



',ahIe 15

Elock Data Table

Classlfication ALl
Blocks

Block Nunber
Subtotal
Blocks

to

A. Number of DreLllng Unlts
1. Total
2. Standard
3. Substandard

B. Tenure
1. Ormer-occupibd
2. Tenant-occupled
l. Vacant

C. Adequacy
1. Unflt for use, total
2. Needlng naJor repairs, total

a. Lacks private flush toilet and bath
b. tlas toilet but no bath
c. I{es toilet and bath

J. Not needlng naJor reoairs, totaL
a. I€cks private flush toilet and bath
b. Has tollet but no bath
c. Hes toilet and bath

D. Race of Occupants
1. l{hite
2. Ottrer

E. Average Contract Rent of Dnelllng llnita
1. Standard
2. Substandard

F. Average Income of Tenant Fantlles ln
Substandard Urdts
1. White
2. Other

Name of City and State
120698

Sunr_ey of Lm-Rent Houslng Needs (Uonth and Year)
I{PA ProJect No._
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B. Sample Eorms Need.ed. in Conductlng the Survey

r rCTZJ -
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OAT}I OF OFFICE

Survey of Low-Rent Houslng Need.s of__-
I solemnly swear (or afflrm) that I w111 support and

d.efend. the Constltutlon of the Unlted. States a.galnst all
enemles, foreign and domestlc; that I w111 bear true

falth and. allegiance to the same; that I take thls
obllgation freely, wlthout any mental reservation or

Durpose of evasion; and. that I w111 well and. falthfully
d.lscha.rge the d.uties of the offlce on whlch I am about

to enter.

I further swear (or afflrm) that I w111 1n no rday reveal

any of the lnformatlon secured. by me 1n the course of

my d.ut1es, except to the Survey Supervlsor or to hls

authorlzed. agent.

Slgnature

Date

't 20



a

SURVEY OF LOW-RENT HOUSING NEEDS

Id.entlflcatlon Card

SURVEY OF LOW-RENT HOUSING NEEDS

This will ld.ent1fy
1s hereby authorlzed. to collect information for the
Survey of Low-Rent Houslng Need.s of

who

a

All lnformatlon glven to hlm w111 be held. 1n strlctes t
confid.encer It w111 not be useo. for taxatJ.on purposes
or In any way to the detrlment of the householder.

Chalrman

ous ng r v

Lla



D

Squad. No.

Number Dwelling
Units Enumerated.

SIIE.IIEY OI' LOTI-3ENT EOUSING NEEDS

(City and State)

Enr:ner.ator I s Product ion X.ecord

Name:

Blocks
Turned. In Dat e

Squad Leader

NAIne

teDa

Nr:mber DweIIing
Units Eni:nerated

Blocks
Turned. In

TotaI Stand.ard, Substandard. E.D. ilro. Eotal Stand.ard. Substand.ard r E. D No.

I
i
I



,



C

SURVEY CF IO-i.t-rcNT H0USING NEEDS

(City ana -qtaEF
Squad. Product ion Record.

Squad. No.

Squad. lead.er

teDa

Hours Y{orked.
by Enuroerators

Number of Dwelling
rlnit s Enumerat ed.Nurnber of

Enunerators
at Work $otaI Emrmeration total Substandard.Standard.

Itrumber of
Completed-
3locks

Turned in
by Squad.

Ireader
Instruct ion

Nunber of
Conpleted.
tr'orms 2
per Man
Hour of

Enunerat ion



a

SUR\IEY 0F LOII-RI]IT HOUSING I\EEDS

(City ani State)

Summary Report of Enumera.t ion

t Record- of Enuneration
Dates Average Fersons H

k

Nurber Dwelling Units Enumerated- Completed tr'orms 2
per man hour of

EnumerationIo ta1 Stand.arC Substand,ard
ltro Percent

1 2 Z 4 5 6 7 B 9



a



STJRVEY OT' IOW-REI\],T HOUSING NIEDS

(Clty and State)

Block n- !

.{)
o

.r1
tu

+J
a

.r{
oh

O
HPoE.Al
P-z
o
h
0)

E
Htl

F{
o
e
L.t
c

.!4o
o

-l
Fq

N
a
E
t{
o
f-t
q{
o
s{
op
E

}TUI/EER AND NAME OF

OPERATIOI{ CCMPIETED

tr
o

'rl
+)
dA
-tp
(s
H

d
o

{J
Q)

dg
d

oo
d
o

.r'{

.P
d
tr
0)
E

tr
t-l

Fr
o

.!d.po
oo)AA()
or
o).vdo0)o>,coOLq

p.
{

I

t{
o

,!4o
OF{
.C c)od

d
tua)otl

(f{
d

ddo,
{r (,
o(a
0)
t{
li
o()

I

d
q)

o
f{qrrqo<t
-o.dE

o()
.!{
o
0)

o

'dod
o
O

tr
o.r{

.{>
C)
o)
Aa
dH

-ld
H..{

E{

do
.!d
O
O

"qO
q,
H.r{
d
o

C)

oI , 3 + 6 7

i

t1\ -
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f-
o

Name

SURVEY OF LO/Y-RENT HOUS]NG NEED.S

(city and State)

Enumeratorr s Daily Report

Date Squad I\To.

Time Started lniork

Time Started work

Hours Worked:

Enumeration 

-
Instruction 

-
Total

Completed Blocks Turned In

E.D

Time Stopped, Work

Time Stopped 1ltrork

Number of Dwellin1 Units Enumerated

E. D.

TotaI

Block No. Block No.

Standard Substandard

E. D. BLock No. E. I). Block No.



,

Name Date

SURYEY OF I]TT-XENT HOUSING NEEDS

(Ciuy and State)

Squad. T,ead-erts Daily Report

Squad. i{o.
Number
Enumerators

Time Started. Ilork

tine Started. Ilork

E.D.

E.D.

Time Stopped. tr[ork

Iime Stopped- Work

Hours lforked. by
Enunerators:

Emrmerat ion .. .

Instrrrct ion 

-

Completed. Bl-ocks Turned. in by Squad. Leader:

Block No.

Block No.

E.D. Block No.

Nr:mber of Dwelling Units Enumerated-

TotaI Standard. Substandard

E.D. 3lock No.



)



sTOCK SACE CdXD

E.n.No

31ock No. 
---

0perat ion No. Na,rne

Note errors for Squad. Lead.ers Correction -

No. of
Sheets s Form 1--
No. of
Schedules: Form 2 

--
Dat e

Enunerat ion Complet ed.
I

1

2
Cheeked, Not Approved. -
Checker
Corrected, for Checker -
Squad. Leader
Checked, Approved. -
Checker

Coding Checked.

tr'inal Inspection

Cod.ed

?2.

4

tr

6

7

Talulatlon B



t

CHARGE SIIP

I.D. No. Block No.

Sorm I

Sorm 2

3lock X'ace Card.

Out of X'ile to: Naro Dat e

Returned. to File: Date

Operat ion Complet ed.i --_---

Posted.

I



&

'I

C. Schedule of Ded.uctions ltlhere Furniture 1s

Includ.ed- ln the Rent

I

lzo



t
{
I

C. ched.ule of Ded.uctlonq Where Eurnituqe 1s IncIud.ed. 1ns
Rent.

In cod.lng the Dwel1lng Sched.uLes -prepa.ratory to tabul-a-

t1on, the cod.ers are lnstructed. to d.ecluct the equlvalent of

rent for furnlture from the contract rent of furnlshed. d.we]-

J-ing unlts before acld.ing in the cost of ut111t1es to obta,in

the gross rent. It tv1II probably be necessary to prepare a

sched.ul-e of d-eductlons for furnlture 1n each community rvhere

a survey 1s belng mad.e. The foJlowlng table 1s suggested. as

a posslble form to be used.. The values to be entered can be

d.etermlned. after consultatlon with representatlve land.Iords

or managers of furnlshed. apartments or d.i+el}lng unlts of thc

type found. 1n the area to be surveyed..

Sehed.ule
is Inelud.

1 Room
2 Rooms
3 X.ooms
4 Rooms
5 Rooms
6 Rooms
7 Roons
8 Roons

Slore than 8

of
ed-

Ad.Justments to be }Iade lfhere Furnlture
in Rent, by Rent Group and Slze of Unlt

$20-
29

U
t

d
t

Rent Group

Size of
Unit $40 or

more
less than

$ro
$r0-
I9 I

$so-
70

l-L O



J\.

(. - -s.r- (,- (^.d
SJ f orrr

f'}

>-.

t

,tt'o- "

t'i'ar- ;.,dfr
?/E;-. *.



728.1 :3O8 H6Bt

U.S. Housing Authority.
Technigue for a Survey of

Low-Rent Housino Needs.

DATE tssuEo To



OATE I93UED TO


